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1. MIPAKTUYECKHUE 3AHATHUSA 110 JUCHUIIJIMHE

TEMA 1. 3HavyeHne  JOKYMEHTHPOBAHHMSl  YNPaBJICHYECKOMH
NeATEJLHOCTH — 2 Yaca
[lpeamer wu  3agaun  kypca. [loHATHS ~ «JOKYMEHT»  «CHUCTEMBI
JIOKYMEHTAIUN, «ympaBJeHYeCKas JOKYMEHTAITUS. Cneunduka
WHOOPMAIIMOHHBIX OOBEKTOB, HCIIOJIB3YyeMbIX B  ympaBieHud. (OCHOBHOE
HAa3HAYCHUE YIPABJICHUECKNX JOKyMEHTOB. OCHOBHBIC 3a/1aui U (YHKIIUHA CITYKO
JTOKYMEHTAITMOHHOTO 0OCCTICUCHHSI YIIPABICHUS B COBPEMEHHBIX OpTaHU3AIHSIX.
Bormpocsr:
1. Tloudarue, Henu U 337241 KaJIJpOBOTO JAEIONPOU3BOICTBA.
2. HopmaTtuBHO-paBOBOE 0bO€cIeueHre ASIOMPOU3BOICTBA B KaIPOBOM CITyKOe€.
3. CocTtaB TOKyMEHTAIIMH, UCTIOJIb3yeMOW B YIIPABICHUH TEPCOHATIOM.
NurtepaktuBHbie POpMBI O0yUEHUS HA IPAKTUYECKOM 3aHSITHH PEaTU3YIOTCS
B BUJIE€ TPYIIIOBOM pabOTHI TP 0OCY>KJIEHUU JOKIJIAI0OB U HAYYHBIX COOOIIECHUH.
Tembl TOKIa10B U HAYYHBIX COOOIIICHMUIA:
1. TlonsiTue, 1eNU U 331a4M KaJIPOBOTO JEIOMPOU3BOICTBRA.
2. HopmaTtuBHO-1ipaBoBOE 0bOecreueHre AeI0MPOU3BOICTBA B KaIpOBOI CITyKOe.
3. CocraB I0OKyMEHTallU1, UCIIOJIb3yEeMOW B YIIPaBICHUHU TIEPCOHATIOM.

TEMA 2. OcHoOBHble TIOJIOK€HHSI 1O JOKYMEHTHPOBAHHIO
YIPaBJICHYECKOM JAeITeJIbHOCTH — 2 yaca

[TonsTHEe «BUI YMPABJICHYECKOTO JOKYMEHTa», €ro CBI3b C (PYHKUHUSIMU
ynpasieHusi. DyHKIIMK ynIpaBiIeHYECKOTO IOKYMEHTA: yrhpaBieH4YecKas; QyHKIUs
XpaHECHUSI CBEIICHUM, JIOCTOBEPHOCTh KOTOPBIX 3aBEpEHA; Hay4dHas; IpPaBOBas;
colajabHas, KyJbTypHas; H(QOpMallMOHHAas; KOMMyHUKaTUBHas. Knaccudukarus
YOPABJICHUYECKUX JIOKYMEHTOB IO COJACpXKaHWI0 (MO BHUAAM JCSTEIBHOCTH):
OpraHu3alMOHHBIC, PACTIOPAIUTETbHBIE, THPOPMAIIMOHHO-CIIPABOYHBIE.

OcHOBHbBIE HOPMAaTUBHBIEC AKThI, PETJIAMEHTUPYIOIIUE JOKYMEHTHUPOBAHUE

YIIPABJICHYECKOU e TETbHOCTH. O6mepoccuiickmit KJ1IacCHU(UKATOP

yopaBieHueckot gokymentaimu  OK  011-93. M., 1995. TOCT P.30-

2003.YuaudurupoBaHHas cucrema OpPraHU3alMOHHO-PACTIOPSIAUTEIIBHON

JOKYMEHTAIUU. Buasi OpraHHU3alMOHHBIX, pacropsiaIuTEIbHBIX u

WH()OPMAIIMOHHO-CIPABOYHBIX JOKYMEHTOB, UCIOJIb3YEMbIX B YIIPABICHUH.
Bormpocsr:

1. IToHsiTHE «YyIPaBIEHUYECKOTO TOKYMEHTa.
2. OyHKIHUU YIPABICHYECKOTO TOKYMEHTA.
3. OCHOBHbIE HOPMAaTUBHBIE aKTbl, PErVIAMEHTUPYIOUIUE JTOKYMEHTUPOBAHHUE
YIIPABJIEHYECKOMN ACATEILHOCTH.
WNuTepakTuBHbIE (HOPMBI 00yUEHUS HA MTPAKTUUYECKOM 3aHIATUU PEAIU3YIOTCA
B BUJIE IUCKYCCUH MPU OOCYKICHUH JOKJIAJ0B U HAyUYHbIX COOOILIEHUH.
Tembl JOKIIAZ0B U HAYYHBIX COOOILIEHUI:
1. IoHsTHE «YyIPAaBIEHYECKOTO TOKYMEHTaY.
2. OYHKIHMH yIPaBIEHYECKOTO JOKYMEHTA.
3. OcHoOBHbBIE HOPMATHUBHbBIE aKThI, PETJIAMEHTUPYIOIINE JOKYMEHTHPOBAHUE.



TEMA 3. VYuudukanuss H CTaHAAPTH3AUMS  YNPABJIEHYECKHX
JTOKYMEHTOB — 2 yaca
['ocynapcTBeHHasi cucteMa JIOKYMEHTAIIMOHHOTO OOECTICUeHHS! YIIPABIICHHUS.

Oowepoccuiickuit KJIaCCU(PUKATOP YIPaBIECHYECKOU JOKYMEHTALUH.
['ocynapctennsiii ctanaapt (I'OCT) odopmieHus ynpaBiaeHUECKUX TOKYMEHTOB.
VYHudunupoBaHHas cucrema OpraHU3alMOHHO-PACIIOPAAUTEIBHON
JOKYMEHTAIUU. CrannapTuzanus YIPaBIECHYECKUX JOKYMEHTOB.
MexyHapoIHbIE€ CTaHIAPThl JOKYMEHTUPOBAHUS YIIPABICHUYECKON AESTEIbHOCTH.
Bormpocsr:
1. 'ocynapcTBeHHas cucTeMa TIOKYMEHTAlMOHHOTO 00eCIeYeHHs YIIPABICHUS.
2. YaudunupoBaHHas cucrema OpPraHU3alHOHHO-PACIIOPAIUTEILHON
JOKYMEHTALUH.

3. CranmapTuzaius yrpaBieHYECKUX JOKYMEHTOB.
WNurtepaktuBHbie POpMBI 0O0yUEHUS HA IPAKTUYECKOM 3aHSITHH PEaTU3YIOTCS
B BHJIE MO3TOBOTO IITypMa MPU 00CYKIACHUH JTOKIA0B U HAYYHBIX COOOIICHHI.
Tembl TOKIaI0B U HAYYHBIX COOOIIICHMUIA:
1. TocynapcTBeHHas cucteMa JOKYMEHTAIIMOHHOTO 00ECIeUeHus YIIpaBiIeHHU.
2. YuuduimpoBanHas cucrema OpraHU3alMOHHO-PACIIOPSANTENBHON
JOKYMEHTALINH.
3. CrangapTuzanus ynpaBleHYECKUX JOKYMEHTOB.

TEMA 4. Buabl 10KyMEeHTOB H UX KJIaccupukanus — 2 yaca
Knaccudukanus ynpaBieHUeCKUX JOKYMEHTOB MO COAEpk aHUIO (10 BUAAM
NEATEIbHOCTH):  OPraHU3ALMOHHBIE,  PACHOPSAUTENbHbIE, HWH()OPMAMOHHO-
CIpaBOYHbIC. BUBl OpraHW3aMOHHBIX, PACIOPSAUTEIBLHBIX U WH()OPMAIMOHHO-
CIIPABOYHBIX JOKYMEHTOB, HCTIOJIB3YEMBIX B YIIPaBICHUH.
Bompocsr:
1. Knaccuduxarus ynpaBlieHYE€CKUX JOKYMEHTOB.
2. Bujapl opraHu3aioHHO-PACTIOPSAUTEIBHBIX JIOKYMEHTOB.
3. Buapl undopmaimoHHO-CIIPaBOYHBIX IOKYMEHTOB.
4. Bujbl KaIpOBBIX JOKYMEHTOB.
NurtepaktuBHbie POpMBI 00yUESHMS HA IPAKTUIECKOM 3aHATUH PEaTU3YIOTCS
B BUJIC BBITIOJIHECHUS KEeIC-3a1aHUA.
TeMbl JOKIa0B U HAYYHBIX COOOIICHUI:
Knaccudukanus ynpaBieHU€CKUX TOKYMEHTOB.
Bubl oprannzaiimioHHO-pacnopsIuTeIbHBIX TOKYMEHTOB.
Buibl nH(GOpMAIIMOHHO-CITPAaBOYHBIX IOKYMEHTOB.
Buibl kaapoBBIX TOKYMEHTOB.

W

TEMA 5. IIpaBujia opopmjieHUs1 yIpaBJIeHYECKUX JOKYMEHTOB — 2 yaca

TpeGoBanus K COCTaBJICHHIO U O(POPMIICHUIO JOKYMEHTOB, (DOPMYIIsIp-
obopazenr. Ilopsimox odopmiieHus: Hymepanus CTpaHui, odopMmieHue narT,
OOIIEenpUHATEIE  COKpamieHus,  odopmieHue  1udpoBoil  uHDOpMaIUH,
MateMatuyeckue popmyibl, ohopmiIeHHE TaOIHI], 3HAKHA MPEMUHAHUA.
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CocraBiieHue yNpaBIIEHYECKUX JOKYMEHTOB. Jl€OBbIE M KOMMEPYECKHE
nUChMa: Kilaccu(UKaus, CTPYKTypa, CTaHAapTHbIE (ppa3bl U BBIPAKEHUS; IPABUIIA
U (QopMBI KOMMEpPYECKOW MEpPENUCKH C  3apyOeKHBIMU  IapTHEpaMU;
KOPPECHOHJICHIUS, CBSI3aHHAsl C IPOBEJCHUEM IEPUOANYECKUX MEPONPUSATHUH,
S3bIK W CTUIJIb N1€J0BOM JOKYMEHTAIMM: o0miasi Xxapakrepuctuka. CocTaBieHUe U
oopmiieHHE JOKYMEHTOB B YCIOBUSIX IPUMEHEHUS BBIYUCIUTEIBHON WU
AJIEKTPOHHON TEXHUKH.

[TonsiTne «pekBu3uT». COCTaB U PacHoIOKEHUE PEKBU3UTOB. IlocTOSHHBIE U
NIEPEMEHHBIE PEKBU3UTHI, MOPSAOK MX HAHECEHUs MPU COCTABICEHHH JTOKYMEHTa
wi padore ¢ HUM. [IpaBuna odopMieHHsS] PEKBU3UTOB. YTJIOBOE U MPOAOIHHOE
pacnoJio)KeHUE PEKBU3UTOB JOKymMeHTa. CTpykTypa aokKyMeHTa. OnucaHue u
OCHOBHBIE ITpaBuiIa O()OPMIICHHS PEKBU3UTOB TOKYMEHTA.

Bormpocsr:

1. TpeboBaHuUs K COCTABIEHUIO U OPOPMIIEHUIO TOKYMEHTOB.

2. TpeboBanus K 0POPMIICHUIO JOKYMEHTOB.

3. CtpyKTypa 1OKyMEHTA.

4. OnucaHue 1 OCHOBHBIE MpaBuia 0(hOPMIICHUS PEKBU3UTOB JOKYMEHTA.

WNuTepakTrBHBIE (POPMBI O0YUEHUS HA MIPAKTUUECKOM 3aHIATUU PEAIU3YIOTCA
B BHJIE MacTep-Kiacca.

Tembl AOKJIAA0B U HAYYHBIX COOOILLEHUI:

1. TpeGoBaHuUs K COCTABIEHUIO U 0()OPMIIEHHUIO TOKYMEHTOB.

2. TpeboBanus K 0QOPMIIEHUIO JOKYMEHTOB.

3. CTpyKTypa TOKyMEHTA.

4. Onucanue U OCHOBHBIE MpaBuiia 0(OPMIICHUS PEKBU3UTOB JOKYMEHTA.

TEMA 6. [loKkymMeHTHpPOBaHHE OPraHU3aLMOHHO-PACHOPSANUTENbHOI
NAeATeJIbHOCTH — 2 yaca

Bunel  opranu3anrOHHO-pACTIOPSAUTENBHBIX — JTOKyMEHTOB.  IIpaBuia
COCTaBJICHHSI OpPTaHU3AIMOHHO-PACTIOPSAUTENBHBIX JOKYMEHTOB. TpeOoBaHusA K
0 OPMIICHUIO OPTaHU3AIIMOHHO-PACTIOPSIUTEIBHBIX JOKYMEHTOB.

[Topsimok cocTaBieHuss U OQPOPMIICHUS OPraHU3AIMOHHBIX JTOKYMEHTOB:
yCTaBa, IIOJIOKEHHM, IITATHOIO PACIUCAHUsA, MPABUJI BHYTPEHHETO TPYAOBOIO
pacropsiika, TIOJIOKEHUS O CTPYKTYPHBIX MOJAPA3AECICHUSIX, HOJKHOCTHBIX
MHCTPYKIUI pabOTHHKA.

[Topsimox coctaBiieHus: U O(QOPMIICHUSI PACTIOPSTUTEIBHBIX JIOKYMEHTOB:
pelieHue, pacnopsLKeHre, MpUKa3, yKkazaHue, IOCTAaHOBJICHHUE.

Bomnpocsr:
Bub1 oprann3aiimoHHbIX JOKYMEHTOB.
Bubr pactiopsiuTenbHbIX JOKYMEHTOB.
[IpaBuna cocraBienust u 0hOPMIICHHS] OPTAaHU3AIMOHHBIX JOKYMEHTOB.
[IpaBuna cocraBienust u 0HOPMIICHHS PACTIOPSIAUTEIBHBIX TOKYMEHTOB.

NuTtepaktuBHbIe POPMBI O0yUCHHS HA TPAKTUIECKOM 3aHITHH PEATU3YIOTCS
B BUJIE JACJTOBOU UTPHI.

Tembl TOKIaI0B U HAYYIHBIX COOOIIICHMUIA:

1. Buabl opranu3aioOHHbIX JOKYMEHTOB.

P
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2. Buapl pacnopsauTenbHBIX TOKYMEHTOB.
3. [IpaBuna cocraBienust 1 0HOPMIICHHS] OPTaHU3AIUOHHBIX TOKYMEHTOB.
4. TlpaBuiia cocTaBieHUs U OPOPMIICHUS pACTIOPSAUTENBHBIX TOKYMEHTOB.

TEMA 7. JlokymeHTHpOBaHUE UH(OPMAIMOHHO-CIIPABOYHbIX
MaTepHuaJIoB — 2 yaca

Bunel nHpopMannoHHO-CIPaBOYHBIX JOKYMEHTOB. [IpaBuina cocTaBieHus
UH(POPMAIIMOHHO-CIIPABOYHBIX ~ JIOKYMEHTOB. TpeOoBaHuS K  O(OPMIICHHUIO
UH(GOPMAIIMOHHO-CIPABOYHBIX TOKYMEHTOB.

[lopsmox coctaBienus u odopmieHUs HHYOPMAIIMOHHO-CIIPABOYHBIX
JIOKYMEHTOB: aKT, TPOTOKOJ, IOKJIagHas 3amlucka, OOBSCHUTENbHAs 3allucKa,
CIpaBKa, Tejerpamma, TeneoHorpamma, mucbMo, JTOBEPEHHOCTb.

Bormpocsr:

1. Buasl uHGOpMaMOHHO-CIPABOYHBIX JOKYMEHTOB.

2. [IpaBuiia coctaBneHus: THPOPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB.

3. TpeboBanus k ohopmIIeHUIO0 HHPOPMAITMOHHO-CIIPABOYHBIX JOKYMEHTOB.

4. llopsimox  coctaBineHuss ©u  oQoOpMIEHHUS  HMH(POPMAIMOHHO-CIIPABOYHBIX
JOKYMEHTOB.

WNuTepakTrBHBIE (HOPMBI O0YUEHUS HA MIPAKTUUYECKOM 3aHATUU PEAIU3YIOTCA
B BH/JIE JICIIOBOM UIPBHI.

TeMbl JOKIa0B U HAYYHBIX COOOILICHMIA:

1. Busibl ”HPOPMALIMOHHO-CIPABOYHBIX JOKYMEHTOB.

2. [IpaBuiia coctaBneHus] HHPOPMAITIOHHO-CIIPABOYHBIX JOKYMEHTOB.

3. TpeboBanwus k ohopmieHUI0 HHHOPMAITMOHHO-CIIPABOYHBIX JOKYMEHTOB.

4. Tlopsgok  cocTaBieHHss W OQOpMIIEHUS  HMH(POPMALMOHHO-CIPABOYHBIX
JOKYMEHTOB.

TEMA 8. TpeOoBanusi k 0(GOPMJIEHHI) JOKYMEHTOB MO JHYHOMY
cocTraBy — 2 4yaca

YHudunmpoBanHas cucrema OpraHU3alHOHHO-PACIIOPSANTEIILHON
JOKYMEHTALUU 110 KaJIpaM.

JIOKyMeHTalusi TPYAOBBIX OTHOIIEHHWH B KaApoBbIX ciayxk0ax. CoctaB
JOKYMEHTOB N0 JUYHOMY cocTaBy. CocrtaBieHue U OQOpMIICHHE 3asiBICHUIA,
TPYJOBOTO JI0roBOpa (KOHTpakTa), JUYHOM KapTouku (opmbl T2, mpukazoB mo
KaJpaM, XapakKTepUCTHKU pabOTHHKA, aBTOOMOrpaduu pabOTHHUKA, AaHKETHI
paboTHHKA, JIMYHOTO Jiena paboTHHKA. TpyJoBas KHMXKKA: Bblada, opopMieHHE,
XpaHEeHHE.

[lonsiTMe, CyIIHOCT, W HA3HAUYEHHUE IUTATHOTO pacnucanus. IIpaBuna
BHYTPEHHET0 TpylIoBOro pacnopsaka. IlpaBuna Benenust Tabens yuera
UCIONIb30BaHusl paboyero BpeMeHu. PopMUpoBaHHE M HOMEHKJIATypa JAeN IO
kaapaM. [IpaBuina xpaHeHus: KaAPOBOM JTOKYMEHTALIUU.

Bonpocsr:

1. JIoKyMeHTauus TpyAOBbIX OTHOILIEHHA.
2. Kanposslit 10kyMeHTOOOOPOT B OpraHU3AIIHH.
3. @opMupoBaHUE U HOMEHKJIATypa Je MO KajJpaMm.
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4. CocrtaBnenne u 0hOpPMIICHHE TOKYMEHTOB 110 TUYHOMY COCTaBy OpPTaHHU3AIUH.
NurtepaktuBHbie POpMBI 0O0yUEHHS HA TPAKTUYECKOM 3aHITHH PEaTU3yIOTCS

B BU/JIE JICTIOBOM UTPHI.
TeMbl TOKJIaA0B U HAYYHBIX COOOIIICHMIA:

1. JlIokyMeHTa1us TPYAOBBIX OTHOIICHH.

2. KagpoBblil 10KyMEeHTOOOOPOT B OpraHU3AIIMH.

3. ®opMHpoBaHUE U HOMEHKJIATypa JeJ 10 Kaapam.

4. CocraBieHue U 0OopMIIEHHE JOKYMEHTOB I10 JINYHOMY COCTaBY OpraHU3aluu.

TEMA 9. Opranusanusi padorsl ¢ JokyMmeHTamu — () yacos

Opraamszamuss ~ JTOKyMEHTOOOOpPOTa; CUCTEMATH3alusl  JIOKYyMEHTOB,
HOMEHKJIaTypa i uX GOpMHUpPOBaHUS U XpaHeHus. [loHsTHE TOKYyMEHTOOOO0pOTA.
OCHOBHBIC TOTOKH YINPABJICHUYECKUX JOKYMEHTOB: BXOASUIMNA, WCXOASAIINN,
BHYTPEHHHUM.

JIBkeHHe  BXONSUIMX  YNPABICHUYECKUX  JOKYMEHTOB:  [E€pPBUYHAs
o0paboTKa, perucrpaius, pacCMOTPEHUE PYKOBOACTBOM OpTraHM3alluu, Mepeaada
Ha WCIOJIHEHUE, KOHTPOJIb 3a UCIIOJHEHUEM, CIIMCAHUE MCIIOJIHEHHOIO TOKYMEHTa
B JIEJIO.

OTanbl MOPOXOXKICHUS HCXOASAIIUX JOKYMEHTOB: IIOATOTOBKA IIPOEKTA,
corjacoBaHHe, T0padOTKa MO 3aMEUYaHUsIM, PETUCTPAIUs U OTIIPABKa.

PaGota ¢ BHYTpEHHUMH JOKYMEHTaMHU: COCTABJICHUE IIPOCKTAa TEKCTa
JIOKYMEHTa, COTJlacOBaHHME, JOopadOTKa MO  3aMEUaHUusIM, perucTpaunus,
THUPAKUPOBAHUE, MEpeaada Ha MCIOJTHEHHE, KOHTPOJIb UCIIOJHEHHS IOKYMEHTOB,
CIIHUCAaHWE UCIIOJTHEHHOTO JOKYMEHTA B JIEJIO.

2. METOAUWYECKHME PEKOMEHJALIUHA 110 OPTAHU3ALIUU
OBPA30OBATEJBHOI'O ITPOINECCA IO JUCHUIIVINHE

2.1. METOAUYECKHUE PEKOMEH/JALIUN
HEJAT'OTMYECKHUM PABOTHUKAM

2.1.1. Meroau4eckue peKOMEHIANH 0 NPOBEIEHUI0
JICKIUI U MPAKTHYECKUX 3AHATHH

Oco0eHHOCTh  MpenojaBaHUsi  TEOPETUYECKOM  YacTH  IPOrpaMmbl
3aKJII0YaeTcs B IIMPOKOM  HCIOJIb30BAaHUU  OOLIEAMAAKTHYECKUX METOJIOB
OoOy4eHMs, OCHOBHBIM W3 KOTOPBIX JIOJDKEH OBITh BBIOPAaH METOJ YCTHOTO
U3JIOKeHHUsT yuyeOHoro marepuana. Bce jekuuu JOJKHBI ObITh HalpaBiIeHbl Ha
(GyHIaMEHTaJIbHYIO MOATOTOBKY O0YyYaromuxcsi, 00ecredrBaronlyo JajbHeHIyo
NPAKTUUECKYI0 HANpaBJIE€HHOCTh NPU MPOXOXKIACHUM HUMHU NPOodecCHOHATBLHON
nepenoAroToBku. Iloaromy B JIEKIMSX OCHOBHOM YHOp CIENyeT JejaaTh Ha
cOO001IeHNE 00YUaIOLUMCS CIIEIMATbHBIX 3HaHUH, 3a11ac KOTOPBIX HEOOXOAUM JIJIs
pelIeHusl pa3Iu4HbIX Mpo0JieM, BOZHUKAIOIIKUX KaK B Ipolecce o0yueHus, Tak 1 B
ux Oyaymiei IpakTUIECKOM NeITeTbHOCTH.
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B mpouecce nposeneHus JIEKUUHA, HAPALY C METOJOM MOHOJOTHYECKOTO
U3JI0)KEHUSI MaTepuana, HeoOXOJUMO HCIOJIb30BaTh METOJl PACCYKJIAOLIEr0
(mpoGnemHoro) usnoxenus. Ilostomy nenarornueckum padotHukam HMHcTUTYyTa,
IPUBJIEKAEMBIM K pEaM3allii JIONOJHUTENIBHBIX 00pa30BaTENbHBIX IMPOTPAMM,
BaYXHO HAa JIEKIUSX aKTUBHO OOpAaIaThCs K ayJJUTOPUHU KaK B MPOLIECCE CO3/IAHUSA
OpOOJIEMHBIX CUTyallud U (OPMYIMPOBKHU MpoOJEM, TaK U B MOUCKE IyTEH HX
paspereHusl.

OCc00EHHOCTBIO PENOJABAHNS TPAKTUUECKON YaCTH SBIIAETCS NMPOBEJICHUE
IPAKTUYECKUX 3aHATUM C DPUMEHEHHMEM METOJOB II0Ka3a, COBMECTHOIO
BBINIOJIHEHUS YNPAKHEHUW (3aaHuil), aKTUBHOIO TIPYIIIOBOTO B3aWMOJECHCTBUA.
Ha mnpakTuyeckux 3aHATHSAX LEIEcCO00pa3HO OpPraHM30BBIBATH CEMUHAPHI-
JMCKYCCHUH, JAEJIOBBIE UTPBI C Pa300pOM KOHKPETHBIX MPAKTHYECKUX CUTyalUH.

[IpakTrueckue 3aHATHS HEOOXOJUMO CTPOMTb, UCXOIs U3 MOTPEOHOCTEM,
YMEHMsI pellaTb TUIIOBBIE W TBOpPYECKME 3ajaud Oyayuied npogecCHOHaIbHOU
JEATEIbHOCTH C HCIIOJIB30BAHUEM JJIEKTPOHHO-BBIUMCIUTEIBHOW W APYrou
TEXHUKHU.

Llenpto mnpoBeAeHUs TNPAKTUYECKUX 3aHATUNA SBISETCS  yIIyOJieHue
TEOPETUUECKUX 3HAHWM, (opMUpoBaHHE y OOy4aroUMxcs yMEHHH CBOOOIHO
OIIEpUPOBATh UMH, NPUMEHATh TEOPHUIO K PEUICHUIO MPAKTUYECKUX 3a/1ad U B
LIEJIOM Pa3BUBATh TBOPUYECKOE MPO(ECCHOHATIBHOE MBILIUIEHHUE.

JUis  yriiyOneHust TEOpEeTMYECKUX 3HAHUM  CIEIyeT  OCYILIECTBIATH
OpPHUEHTALMI0O HAa CaMOCTOSITEJIbBHOE W3YYEHHE JONOJHUTEIIBHOW JUTEPATYphl, UX
ydyacTue B HayyHoil pabOore, BbinonHenue HWP otnensHbiMu, HauOoiee
MOJATOTOBJIEHHBIMU O0YYAIOIIMMHUCS.

JUist JOCTUKEHUS BOCIIUTATENbHBIX LIeJIeH YUeOHbIX 3aHATUH HEOOXOIUMO B
IIOJTHOM MEpPE HCMOJb30BaTh BO3MOKHOCTH COJEPKAHUSI NPOTPaMMBbl, JIMYHBIN
npUMep MeAarorn4eckoro paboTHUKA, HHAMBUAYATbHBIN MOAX0 K 00ydaromuMes
B 00pa30BaTEILHOM IIpoOIiECCe.

2.2.1. MeToauueckne peKOMeHIAMH M0 KOHTPOJIIO yCIIeBaeMOCTH
2.2.1.1. Tekyuiuii KOHTPOJIb YCIIEBA€MOCTH

Tekymuii KOHTpOJIb YCHEBAEMOCTH — O3TO CHUCTEMATH4YECKas IPOBEPKA
MOJIy4aeMbIX 3HAaHUW U MPAKTUYECKUX HABBIKOB oOyvaroutumucs o JIIII.

OCHOBHBIMM 3aJJa4aMH TEKYIIETO KOHTPOJIS yCIIEBAEMOCTH SIBJISFOTCSA:

- IPOBEPKA X0J1a U KAYeCTBA YCBOCHMs YUEOHOT0 MaTepuara;

- IpuoOpeTEHNE U PA3BUTHE HABBIKOB CAMOCTOSITENIbHOU PabOThI;

- COBEPILICHCTBOBAHNE METOIMKH ITPOBECHHUSI 3aHATHM;

- ympoyeHue OOpaTHOM CBSA3M MEXIy NeIaroru4eckuM paOOTHUKOM H
00yJaroIMcsl.

Texymmii KOHTPOJIb YCHIEBAEMOCTH TPOBOAUTCS B Tpeneiax ydeOHOTO
BPEMEHHM, OTBEIECHHOI0 Ha COOTBETCTBYIOLLYIO IPOrpaMMy M IIPOBOAMTCS HA
Jr000M U3 BUJOB YUEOHBIX 3aHATUH.
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MeToapl TEKyIIeTo KOHTPOJS BBIOMPAIOTCS MENarorHYeCKUM PaOOTHHUKOM,
UCXO/JIS U3 CTICU(PUKU COoiepKaHusl 00ydeHUs, POPMUPYEMBIX KOMITETEHIIUH.

[lenaroruyeckuid pabOTHHK oOOecreYrBaeT pa3paboTKy U (HOpMUpPOBaHHE
0JI0Ka 3a7aHul, UCIOJIb3YEeMbIX JUIsl TIPOBEICHUSI TEKYIIEro KOHTPOJIs KayecTBa
oOyJeHus.

Texymuii KOHTPOJIb YCIEBAEMOCTU B MpoOIlecce MpernojaBaHus y4eOHOTO
MaTepualia BKIKOYAECT:

- OLICHKY YCBOEHUS TEOPETUYECKOTO MaTEepUaia;

- OLICHKY BBIMIOJIHEHUS TPAKTUYECKUX PadoT;

- OLICHKY BBINIOJIHEHUSI KOHTPOJIBHBIX padoT;

- OLICHKY BBIIIOJIHEHUSI CAMOCTOSITENIbHBIX Pa0oT.

Pe3ynbraTel TEKyIIEro KOHTPOJISI YCHEBAEMOCTH CIY)KAT OCHOBOM JUIA
IIPOMEKYTOUYHOM aTTECTALNH.

[Ipu uCHONB30BaHUM TPAAUIIMOHHBIX METOJUK W TEXHOJOTMH OOyudeHHUs
dbopMamMu TEKyIIET0 KOHTPOJISI MOTYT SBJISITHCS:

1. ®poHTaNbHBIN, TPYNNOBOM, UHANBUIYAIbHBIN YCTHBIH W NMUCbMEHHBII
OIIPOCHI 10 MaTEpUAILYy 3aHATUS, U3y4aEeMOM TEMBI, pa3ea.

2. BblIlosHEHWE YCTHBIX W MHCHBMEHHBIX JIOMAITHUX/CaMOCTOATEIbHBIX
3aJlaHdi, B T.4. MOATOTOBKA pedepaToB U JOKIAJA0B (KOHTPOJb CAMOCTOSITEIHLHON
paboThI).

3. BeinosiHeHUE KOHTPOJIBHBIX PadoT.

4. BpInoJgHEHUE NPAKTUYECKUX padoT.

2.2.1.2. IIpomekyTOYHAS ATTECTALMS

K mnpomexyTouyHOW aTTecTaluu JOMYCKAITCs OO0ydaroliuecs, YCHEeNIHO
BBHITIOJIHUBIIIME BCE BUABI OTYETHOCTH, MPEIYCMOTPEHHBIE padoyeil mporpaMMoit
JUCUMIUIMHBL. B  Xoae MNpoMEexyTOYHOM AaTTecTallid IPOBEPSETCS CTENEHb
YCBOEHHSI MaTepualia, YMEHUE TBOPYECKU U TOCIIEIOBATEIBHO, YETKO U KPATKO
OTBE€YaTh Ha I[IOCTABIICHHBIE BOMPOCHI, J€JIaTh KOHKPETHBIE BBIBOJBI U
dhopmyIMpoBaTh 00OCHOBAHHBIC MPEITIOKCHUS.

B Xxozme mnpoMeXyTOUHOW arTecTaliiyd AaKUEHT [eJIaeTCs Ha MPOBEPKY
CIIOCOOHOCTEW OOydYaroMMXCd K TBOPYECKOMY MBIIUICHUIO U HCIOJIb30BAHUIO
MOHSATUMHOTO ammapaTa B peleHuu npodecCuoHaIbHbIX 3a1a4.

22. METOANYECKUE YKA3ZAHUSA OBYYAIOIIINMCA

2.2.1. Meroau4yeckue peKOMEHIANH M0 BbITOJTHEHHUIO
CaMOCTOAITEIbHOI PadOThI

CamocTosTenbHass paboTa Kak BUA  JCSATEIBHOCTH  OOYYaroIIMXCs
MHOTOrpaHHa. B kadecTBe QopM camMocCTOATEIbHON paboThl MPU H3YUYEHUU
POrpaMMBbI MPEAJIAratoTCA:

- peepartsr;
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- MpoOJIEMHO-aHATUTUYECKHE 3/ TaHMS,

- YCTHBIN OMpOC;

- KEHCHI;

- 3a7]a4H.

3aaun caMOCTOATENbHON pabOThl TOMOTAIOT:

- 00pecTd HaBBIKM CaMOCTOSITEJIbBHOW UCCIEN0BATENbCKOW paboThl Ha
OCHOBAaHWH AaHAJIN3a TEKCTOB JIUTEPATypHBIX HWCTOYHUKOB M IPUMEHEHHS
Pa3IMYHBIX METOJOB UCCIEAOBAHMUS;

- BBIpa0OTAaTh yMEHUE CaMOCTOATEIBHO M KPUTHYECKH TMOIXOIUTh K
M3y4aeMOMY MaTepuaiy.

TexHoNOTHS CaMOCTOSTENHHOW PabOTHl OJDKHA OOCECIICUMBATh OBIIAJICHHE
3HAHWSMU, 3aKPEIUICHUe W CHCTEMAaTH3aIfio 3HaHWM, (OpMUPOBAHUE YMEHHUH M
HAaBBIKOB.

2.2.2. MeToanueckue peKOMeHIalUM 1o padore
C HAYYHO! U y4eOHOM JJUTepaTypoi

PabGoTta ¢ y4eOHOW W Hay4dHOU JUTEPATYpOU SIBISIECTCS TJIaBHOM (hopmoii
CaMOCTOSITENIbHOM paboThl U HEOOXOAUMA MPHU MOATOTOBKE K YUEOHBIM 3aHSATHUSIM
no JIII. Ona BkitouaeT npopabOTKy JEKIMOHHOIO MaTephalla — H3Yy4YEeHHE
PEKOMEHJOBaHHBIX UCTOYHUKOB M JIMTEPATYPHI [10 TEMATUKE JIEKLIUM.

KOHCIEKT JIeKIMKM JTOJKEH colepkaTh pedepaTHBHYIO 3alUCh OCHOBHBIX
BOIIPOCOB JIEKLWHU, MPEAJOKEHHBIX MEe1arornyecKuM pabOTHUKOM cXeM (IpH HX
J€EMOHCTPALIMH), OCHOBHBIX MCTOYHHUKOB U JIMTEPATypbl MO TeMaM, BBIBOIbI IO
KaxJ0My Bornpocy. KoHCIEeKT A0MKeH ObITh BBITOJHEH B OTIEIBHON TETpaau Mo
npeamety. OH JA0KEeH ObITh aKKypaTHBIM, XOPOIIO YUTAEMbIM, HE COAEPKATh HE
OTHOCSIIYIOCS K TeME€ UH(POPMAIUIO WA PUCYHKH.

KoHcriekTsl HayyHOW JUTEpATypbl IIPU CAMOCTOSITEIBHOM MOATOTOBKE K
3aHIATHSAM JIOJDKHBI OBITh BBIMOJHEHBI TaKXKE aKKypaTHO, COJAEpP)KaTh OTBETHI Ha
KQKJIbI TTOCTABJICHHBIN B TEME BOTPOC, UMETh CCHUIKY Ha MCTOUYHMK MH(MOpMaIuu
C 00s3aTeNbHBIM yKa3aHHWEM aBTOpa, Ha3BaHUS M TOoAa U3JaHUS HCIOJIb3yeMOM
Hay4yHOW nuTeparypbl. KOHCIEKT MOXeT ObITh OMOPHBIM (COAEPKaTh JIUIIh
OCHOBHBIE KJIFOYEBBIE MTO3UIIMH), HO TIPH 3TOM ITO3BOJISIOIIMM JaTh MTOJHBIA OTBET
10 BOIIPOCY, UJIU KE MOXKET OBITh MOJIPOOHBIM.

OO0beM KOHCHEKTa ompeAenseTcs camuMm oOydaromumcs. B mporecce
paboThI C Y4eOHOW U HAyYHOU JIUTEpaTypOill 00yHArOIIUIICS MOXKET:

- JIeTIaTh 3alKCH 10 XOAY YTEHUS B BUJE MPOCTOTO WM Pa3BEPHYTOTO IJIaHa
(co3naBaTh nepeyeHb OCHOBHBIX BOIPOCOB, PACCMOTPEHHBIX B UCTOUYHHUKE);

- COCTaBJIATH TE€3UCHI (IIMTUPOBAHME HAMOOJEe BAXKHBIX MECT CTaThbU WJIU
MOHOTpaduu, KOPOTKOE U3JI0)KEHUE OCHOBHBIX MBICIIEH aBTOPa);

- TOTOBUTH aHHOTAIMU (KpaTKoe 0000IIeHre OCHOBHBIX BOITPOCOB PabOTHI);

- CO3/1aBaTh KOHCIEKTHI (Pa3BEPHYTHIC TE3UCHI).

PabGoty c nuTeparypoil clieqyeT HauyMHATh C aHajdu3a OCHOBHOM U
JIOTIOJIHUTEIBHON JIUTEPATYPbI, y4eOHO-METOIUYECKUX H3TaHUM, HEOOXOAMMBIX
JUIS1 U3YUYEHHUS] TUCIUTIITUHBL.
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Heo0OxoaumMo oTMeTUTH, YTO paboTa ¢ JIUTEPATYpOil HE TOJNBKO MOJIe3Ha KaK
CpeacTBO Oojee TIIyOOKOro H3ydeHus J000M AUCUMILIMHBI, HO M SBISETCS
HEOTHEMJIEMOM 4acThO0 (POPMHUPOBAHUS KOMIIETEHIIUY.

2.2.3. MeToanuyeckne peKOMeHAAMH MO MJIAHUPOBAHMIO
u opranusanuu udydenus I

MHOTOYNCIICHHBIE HCCICAOBAaHUS  OIOJDKETa BPEMEHH OOyYarOIIMXCS
MOKA3bIBAIOT, YTO JJI OBIAJECHUSI BCEMU JUCHUIUIMHAMU, U3y4a€MbIMU B T€UEHUE
Kypca, oOydJaromemMycsi HeOOXOIUMO CaMOCTOSITEIBHO 3aHUMaTbes 4-5 dYacoB
exxeTHeBHO. OCOOEHHO Ba)XHO BbIpaOOTaTh CBOM COOCTBEHHBIA CTWUJIb B padoTe,
YCTAaHOBUTh PAaBHOMEPHBI pPUTM Ha BeCh Kypc oOyuenus. Ilom putmom
MOHUMAETCSl €XKEIHEBHAs paboTa MPUOJM3UTEIBHO B OJHU M T€ K€ 4achl, MpH
1[EJIeCO00Pa3HOCTH YepeloBaHUs €€ C MepepbiBaMu g OTAbixa. [IpaBuibHO
OpraHW30BaHHbIN,  pa3syMHBIH  PEXKUM  pabOTBl  OOECHEYUT  BBICOKYIO
3¢ (HEKTUBHOCTH 6€3 CYIIECTBEHHBIX MEPErPy30K.

Nzyuenue HIIII cnemyer HauuHaTh ¢ MpopabOTKU pabodeil MporpaMmel,
0co00€ BHUMaHUE yJessis €€ LEesIM U 3a7jauaM, CTPYKTYpE U COJIEPKAHUIO.

[Ipyu moOArOTOBKE K 3aHATUSAM OOYy4YalOIIUNUCS JOHKEH IPOCMOTPETh
KOHCIIGKTBI ~ JICKIIMH, PEKOMEHJIOBAaHHYIO JIUTEpaTypy IO JaHHOW TeMe,
MOATOTOBUTHCSI K OTBETY Ha KOHTPOJIbHBIE BOIIPOCHI.

VYcnenHoe u3ydeHue JIIo0oro Kypca TpeOyeT MOCeIeHUs/IPOCTYIIUBAHUS
JICKIIMA, aKTUBHOW palbOThl Ha TPAKTUYECKUX 3aHSATHAX, BBITOJHEHHUS BCEX
y4eOHBIX 3aJaHUM MeNaroruuecKoro pabOTHUKA, O3HAKOMJICHHSI C OCHOBHOM W
JIOTIOJIHUTEJILHOM JINTEPATYpOU MO NUCIUIUIMHE/ TUCIUILIMHAM Kypca.

B nmporecce NEKIIMOHHOTO 3aHSATUST OOYYaIOIIMICS JOJDKEH BBIIEIATH
Ba)KHBIE MOMEHTHI, BBIBOJIbI, AHAJIM3UPOBATH OCHOBHBIC MOJOXKeHUsA. Eciu mpu
U3JI0OKEHUM Marepuasa IelarorndyecKkuM pabOTHUKOB CO3/laHa TpoOIemMHas
CUTYyallusi, HEOOXOJAMUMO TBITAThCS MpeAyrafaTh NaTbHEHIINN XOI PacCyXICHUM.
DTO CHmocoOCTBYET JIydIIeMy YCBOCHHIO MaTepuana JIeKIIMA W olJierdaer
3alIOMUHAHKE OTCIIbHBIX BHIBOJIOB.

Jlns  Oojee MPOYHOTO  YCBOCHHUS  3HAHMH  JICKIIUIO  HEOOXOJIUMO
KOHCIIEKTHUPOBATh. 3amucCh JIEKIMH — ojHa u3 (opMm paboThl OOydaroImmxcs,
TpeOyrolass HaBBIKOB M YMEHHS KpaTKO, CXEMaTH4YHO, TMOCJIEIOBATEIbHO U
JOTUYHO  (PUKCUPOBATh  OCHOBHBIC  TIOJIOKEHMS, BBIBOABI,  0000IIEHUS,
dbopmynupoBkU. B mpoliecce JEKIUU peKOMEHIYETCS KOHCIIEKTUPOBATH TOJIBKO
caMO€ BaXXHOE€ B paccMaTpuBaeMoll Teme: (HOPMYJIMPOBKU OMNpeAcTIeHUN U
KJ1accupuKalu, BBIBOJBI U TO, YTO CTapaeTcsi BbIAEIUTH JiekTop. Kynbrypa
3aMUCH JIEKIIMU — OJIMH M3 Ba)XHEHUIIUX (PaKTOPOB YCICIIHOTO M TBOPYECKOTO
oByasienns 3HaHUsAMU. [locnemytomas paboTa HaJ TEKCTOM JICKIINH aKTyaJIu3upyeT
B MIAMSTH €€ COJIepIKaHue, TIO3BOJISIET PA3BUBATh aHAJTUTHYECKOE MBIITUICHHE.
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2.2.4. Meroau4yeckne peKOMEHIANH 10 MOATOTOBKE K JeKIUAM

IToAroTOBKA K JIEKIUAM IPEAIIOIAraer:

- pabOTy C UMEIOIIMMHUCS KOHCIIEKTaMU JIEKIHil;

- YTEHUE OCHOBHOM U JIOTIOJHUTEIIBHOM JINTEPATYPHI.

PaboTy ¢ KOHCIIEKTOM JIEKIIMH Jy4llle HAYMHATh C IPOCMOTpPA KOHCIIEKTa B
TOT JK€ JEHb IIOCJIE 3aHATUH W BBIACICHHMS MaTepualla KOHCIIEKTAa, KOTOPBIH
BBI3bIBACT 3aTpyAHEHHs g moHuMaHus. HeoOxomumMo HallTH OTBETHl Ha
3aTPYJHUTEIBHBIE BOIPOCHI, HCHOJIBb3Ysl PEKOMEHIYEMYIO JuTeparypy. Ecmam
CaMOCTOSTENILHO HE yaJIOCh pa30o0paThesl B MaTepHaie, chopMynupyiite Bonpocs
¥ o0paTUTECh 3a TOMOIIBIO K MEJarornyecKkoMy pabOTHUKY Ha KOHCYJIbTAIlUU WIN
Onvkaiimeil nekuuu. PerynsipHo oTBoauTE BpeMs Uil MOBTOPEHHS POMIEHHOTO
Marepuajia, IPOBEPSAs CBOM 3HAHMS, YMEHUS M HABBIKM 110 KOHTPOJBHBIM
BOIIPOCaM.

OneIT mNOKa3bIBae€T, 4YTO TOJBKO MHOIOpa3oBas, IUIAHOMEpHas U
LeJICHallpaBieHHass 00pa0oTKa JIEKIMOHHOTO Marepuaja o0OecHedyuBaeT €ro
HAJIC)KHOE 3aKpEIUICHUE B JOJITOBPEMEHHOM IMamATU 4esoBeka. ltypm mexkuui
Iepes; WUTONOBOM  aTTeCTallMel HENPOMYKTHBEH, MaTepual 3allOMUHAETCs
HeHaznonro. HeoOxoaum cucteMaTHdeckuil TpyA B TEUEHHUE BCEro Iepuoja
oOyJeHus.

2.2.5. Meroauveckue peKOMEHAALMH 10 OATOTOBKE
K NPAKTUYECKHUM 3aHATHAM

[IpakTHyeckue 3aHATUS NPEICTABISAIOT 0CO0YI0 POPMY COUETAHUSI TEOPUU U
npakTuku. VX Ha3HaueHue — yriayOjieHre npopaboTKU TEOPETUUECKOro MaTepuaa
MyTeM PETYJSIPHOW M TUTAHOMEPHOM CaMOCTOSITEIbHOM pabOThl Ha MPOTSHKEHUU
Bcero mepuosia oOydenus. IIpoliecc MOATOTOBKM K MPAKTUYECKUM 3aHITHSIM
BKJIIOYAET  W3YYCHUE  HOPMATUBHBIX  JOKYMEHTOB,  0Os3aTeIbHOM U
JIOITOJIHUTEIIBHOM JIUTEPATYPHI 10 paCCMATPUBAEMOMY BOIIPOCY.

[IpakTuueckre  3aHATHS ~ Pa3BUBAIOT Yy  OOYYAIONIMXCS  HAaBBIKU
CaMOCTOATENLHOM pabOTHI MO PEIICHUI0 KOHKPETHBIX 3a/1a4.

[Ipyu noAroTOBKE K MPAKTUYECKUM 3aHATUAM PEKOMEHYETCS:

- BHUMATEJIbHO O3HAKOMHUTHCS C TEMATUKOW MPAKTUYECKOTO 3aHSTHUS;

- W3Y4YUTh KOHCIEKT JIEKIUM MO TEME, H3YyUYUTh PEKOMEH]IOBAHHYIO
JUTEPATYPY;

- COCTaBUTb KpAaTKHWM IIJIJaH OTBETAa HA KaXIbld BOINPOC MPAKTUYECKOIO
3aHATHS;

- €CJIM BCTPETSTCS HE3HAKOMBbIE TEPMHUHBI, TO 0053aTEIHLHO OOPATUTHCS K
CJIOBApIO U 3a)UKCUPOBATH UX B KOHCIIEKTE.

2.2.6. MeToauvecKkue peKOMEHAAlMH 10 COCTABJIEHHUIO IJIaHA

I[man — 93TO CcXeMaTUYeCKH 3allMCaHHAasi COBOKYIHOCTb KOPOTKO
chOpMYIMPOBAHHBIX MbICTEH-3aroioBkoB. [lo dopme uTeHuMs u 3amUCHIBAaHUS
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IUTAHBI MOTYT OBITH MOAPA3JEICHbl Ha MPOCTbIE U ClOXHbIE. CIOXKHBINA TJIaH B
OTJIMYHE OT MPOCTOTO MMEET €I W MOMIMYHKTBI, KOTOPhIE NETAIU3UPYIOT WIIH
Pa3BACHSIOT COJIep)KaHNEe YacTei, OCHOBHBIX MyHKTOB. [1aH Mo>keT OBITH 3amucan
B BUJIE CXEMBI, OTPAKAIOIICH B3aMOCBS3b TIOJIOKEHUH.

[Imam mpencraBisieT coOOH HE3aBUCHMYIO, CaMOCTOSATEIbHYIO (HopMmy
3anvcyu omarofaps psay TOCTOUHCTB:

- KpPaTKOCTh 3allCH, YTO IMO3BOJISIET CPABHHUTEIHHO JIETKO TMEpeaeibIBaTh
€ro, COBEPILICHCTBYSI KakK IO CYIIECTBY, Tak U 1o (Gopme;

-  HAarasAHOCTh U O0O3PUMOCTh, MPOSBISIONIMECS B BO3MOXKHOCTH
MOCIIEI0BATEIbHO U3JI0KUTH MaTepHaIL;

- BKIIIOYEHHOCTh DJIEMEHTOB, CBHUJACTEIBCTBYIOIMHUX 00 0000meHun
COJEpKaHUSl TPOU3BEACHUSA, UYTO TIO3BOJUT B JalbHEHIIEM pa3BUTh JTH
MOJIO’KEHUS B TE3MCaX, KOHCIEKTaX, pedeparax.

[Ipu cocTaBieHnH CII0KHOTO IUIaHA UCTIOJIB3YIOT JIBa CIIOCO0a pabOTHI:

1) pa3zpabaTbIBalOT MOAPOOHBIN MPOCTOMN IJIaH, a jajnee npeoOpasyroT ero B
CJIOXHBIM, TPYIIUPYS YaCTA IYHKTOB TMOJ OOMIMMH JJii HUX 3arojIOBKamu
(OCHOBHBIMU ITyHKTaMH CJIOKHOTO IUTaHA);

2) COCTaBJIIOT KpAaTKUH MPOCTOM IUIaH WU 3aTe€M, BHOBb YHUTas TEKCT,
npeoOpas3yloT €ro B CIOXKHBIN, MOABICKUBAS JETAIU3UPYIOUINEe MyHKThl. BTopoi
nyTh TpebyeT OOJbIIMX 3aTpaT BpEeMEHM U TOpUEMIIeM JIHIIb  [PU
IIPOJIOJKUTEIBHOM, 3apaHee 3aluIaHupOBaHHOM padoTe.

2.2.7. MeToanyecKue peKOMEHIAIUH MO COCTABJIEHHI0 KOHCIIEKTA

KoHcnekT — 3T0 yHUBeEpCalbHBIA JOKYMEHT, KOTOPBIM JOJKEH OBITh
MOHSATEH HE TOJBKO €ro aBTOPYy, HO U JAPYTUM JIIOASM, 3HAKOMSIIUMCS C HUM.
[ToaTOMy K KOHCIEKTaM MOKHO C YCIIEXOM OOpaliaTrhCcsl 4epe3 HECKOJIbKO (WM
MHOTO) JIeT Tocyie ux Hanmucanusi. OCHOBHOE TpeOOBaHME K KOHCIIEKTY OTPaKEHO
yKE€ B €ro OINpENEeIeHUM — «CHUCTEMaTU4yecKas, JOTMYECKU CBsA3HAas 3alllCh,
OTpa)Karolasi CyTh TEKCTa.

B oTinume OT TE3UCOB, COAEpKAIMX TOJBKO OCHOBHBIE IOJOXKEHUS,
KOHCIIEKTBI TIPH 00s13aTEIbHON KPAaTKOCTH COJAEpX aT (akThl U JOKA3aTeIhCTBA,
MPUMEPHI U WILTIOCTPALUH.

[Ipexxne yeM HayaTh KOHCIEKTUPOBATh HEOOXOJUMO YSICHUTh OCOOECHHOCTHU
M OTJIMYUS Pa3HbIX BHJIOB KOHCHEKTOB. KOHCIEKTBI MOXHO YCJIOBHO
MO/IPa3/IeTUTh HAa HECKOJIBKO BUOB.

1. BonpocHO-OTBETHBIN KOHCIEKT. DTO OJWH U3 CaMbIX MPOCTHIX BHJIOB
MJIaHa-KOHCNeKTa. Ha MyHKTHI TJ1aHa, BBIPAKCHHBICE B BOMPOCUTENIBHOU (opMme,
JAKOTCSl TOYHBIC OTBETHI.

Otarbl paboTHI:

1) cocraBbTe IJ1aH MPOUYUTAHHOTO TEKCTA;

2) chopmynupyiTe Kaxaplid TyHKT TUTaHA B BUJE BOMPOCA;

3) 3anuIIMTE OTBETHI HA MTOCTABJICHHBIE BOMPOCHI.

2. Tesucubrii koHcrekT. IlpeacraBmsier coOoW cCKaThlii  mepeckas
MPOYUTAHHOTO WM YCJBIIIAHHOTO. TakoW KOHCIEKT OBICTPO COCTaBISETCS U
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3aIlIOMHUHAETCS; YYUT BHIOMPATH TJIABHOE, YETKO W JIOTUYHO W3JIaraTh MBICTH, AeT
BO3MO>KHOCTh YCBOUThH MaTepual eule B MPOILECCE €0 N3YUCHUSI.

Orarbl paboThlI:

1) cocTaBbTe IJ1aH MPOYUTAHHOTO TEKCTA,

2) chopmynupyiTe KpaTKO M JOKA3aTeJIbHO Ka)/bld MYHKT IJlaHA B BUJE
Te3Huca, BHIOEPUTE pazyMHYI0 U 3PHEeKTUBHYIO (hOpMY 3aITHUCH;

3) 3anumuTe Te3uc.

3. lluTaTHBIA KOHCIEKT. OITO KOHCIIEKT, CO3JAaHHBIMA W3 OTPHIBKOB
NoJyIMHHUKA — 1uTat. [Ipu 3TOM 1UTaThl JOJKHBI OBITH CBSI3aHBI APYT C JPYyroM
LEMbIO JJOTUYECKUX MEPEXOIOB.

[{uTaTHBIA KOHCIIEKT — MPEKPACHBINM MCTOYHUK JIOCIOBHBIX BBICKA3bIBAHUU
aBTOpa, a TaKKe MPUBOAUMBIX UM (pakToB. OH MOMOXKET OMPEACITUThH JIOKHOCTh
MOJIO)KEHU aBTOpa WJIM BBISBUTH CIOPHBIE MOMEHTBI, KOTOpBIE 3HAUYUTEIIHHO
TpyJHEE HAWTH 1O MepecKka3zy — CBOOOHOMY KOHCIICKTY.

Oraribl paboThI:

1) mpouuTaliTe TEKCT, OTMETHTE B HEM OCHOBHOE COJIEp’KaHUE, TJIaBHbBIC
MBICJIU, BBIAECIHUTE TE€ LIUTAThI, KOTOPHIE BOMIYT B KOHCIEKT;

2) Monb3ysCh MpaBUIaMHU COKPAILICHUS IIUTAT, BbI MUIIUTE UX B TETPA/Ib;

3) mpoUYTUTE HAITUCAHHBIN TEKCT, CBEPHTE €TI0 C OPUTUHAIIOM;

4) cnenaiite oOITUI BBIBOJI.

4. CB0OOIHBIN (XyHOXKECTBEHHBIN) KOHCHEKT. OTOT BHJ KOHCIIEKTa
MPECTABISACT COOOM COUeTaHUE BBIMUCOK, IIUTAT, T€3UCOB. CBOOOIHBINA KOHCIEKT
TpeOyeT yMEHHUS CaMOCTOSITEIbHO YETKO M KpaTko (HOpMynIupoBaTh OCHOBHBIC
MOJIOKEHMUS.

Orarbl paboThlI:

1) paboTas ¢ ICTOUHUKAMU, U3YUYHUTE UX U ITTyOOKO OCMBICIUTE;

2) cnenaiite HEOOXOAMMbIE BBHIITMUCKH OCHOBHBIX MBICIIEH, ITUTAT, COCTABbTE
TE3UCHI;

3) wucnonp3ys MOJATOTOBIEHHBIM MaTepuas, CHOPMYITHPYHTE OCHOBHBIC
MOJIOKEHHUS TIO TEME.

5. TemaTuyeckuid KOHCIEKT. OJTO KOHCIEKT OTBETa HA TMOCTaBJICHHBIN
BOIIPOC HJIM KOHCHIEKT y4eOHOro marepuaya TeMbl. COCTaBICHHE TEMATUYECKOTO
KOHCIIEKTa y4UT pabOTaTh HaJ TEMOW, BCECTOPOHHE OOJyMBIBasl €€, aHAJIU3UPYS
pa3JIMuHbIC TOYKY 3PEHUS HA OJUH U TOT K€ BOMPOC.

Bonbiiryto mosib3y Opu COCTaBIECHWU TEMATHYECKOTO KOHCIEKTa MOKHO
W3BJIeYh W3 pabodyero Karajaora, KapTOTEKH, HAKOHEI, paHee COCTaBJICHHBIX
KOHCTIEKTOB, IPYTUX 3alUCEH.

MOXHO HCHONB30BaTh TaK Ha3bIBa€MbId OO030pHBIA  TEMaTUYECKHIA
KOHCHEKT. B 3TOM ciydae cocTaBisieTcsl TEeMaTUUeCKU 0030p Ha OMpeeIeHHYIO
TEMY C UCIIOJIb30BAHUEM OJTHOTO WJIM HECKOJIbKUX UCTOYHUKOB.

K oO3opHomMy TemMaTH4YeCKOMY KOHCHEKTY MOXHO OTHECTH H
XPOHOJIOTHYECKUNA KOHCIEKT, B KOTOPOM 3allliCh MOJYMHEHA TMOCTPOCHHUIO B
MOPSIJIKE TIOCTIE0BATEIBHOCTH COOBITHH.

Otarbl paboThI:
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1) M3y4nTe HECKOJIBKO NCTOYHUKOB U CJIEIaliTe U3 HUX BHIOOPKY MaTepHasa
TI0 OTIPE/ICIICHHOM TEME MJIM XPOHOJIOTHH;

2) MBICJIICHHO 0(OPMHTE POYNTAHHBIN MaTepual B GopMe IJIaHa;

3) moyB3ysACh ATHM IUIAHOM, KOPOTKO, CBOMMH CJIOBAaMHU H3JIOKHUTE
OCO3HAHHBII MaTepHaI;

4) cocTaBbTE IEpPEUCHb OCHOBHBIX MBICIICH, COJCpPXKAIIUXCS B TEKCTE, B
(dbopMe MPOCTOro IUIaHa.

O6mme TpeboBaHMS KO BCEM BHIAM KOHCIEKTOB: CHCTEMHOCTh U
JOTUYHOCTh  M3JIOKCHHS  MaTepuaia,  KpaTKoCTh,  YOCAMTEIBHOCTh U
JI0Ka3aTeIbHOCTb.

[Ipuctynas K KOHCIICKTHPOBAHUIO, BHHUMATEIBHO IPOYUTANTE TEKCT,
OTMEThTE B HEM HE3HAKOMble BaMm TepMHUHBI, TOHSTHS, HE COBCEM ITOHSITHBIC
IOJIO’KEHUS, a TAK)KEe UMEHA, JIATHI.

Bri6epuTe BT KOHCIIEKTa, KOTOPBIA HanOoJIee 1mesecooopa3eH MMEHHO IS
OCYIIIECTBIICHUS CTOsIICH nepea Bamu 3anaun. [To3HakoMbTeCh ¢ 3TariaMu pabOThI
HaJl KOHCIIEKTOM M MPHUCTYIAlTe K WX MPaKTHIECKOMY BoruiomeHuto. [lepen tem
KakK cliaTh pabOTy MeaarorniecKoMy paOOTHHKY, IPOYHTANWTE KOHCICKT €Ile pas,
npu He0OXOIMMOCTH JopaboTaiiTe ero.

2.2.8. TpeGoBaHusi kK HAaNKMCAHUIO pedepaToB

[Ipyu Hanmcanun pedepaTa HEOOXOAUMO CIEAOBATH  ONPENEIECHHBIM
paBUIaM.

PackpblTue TeMbl pedepara mOpeanosiiaraéT  HaJIMYME€  HECKOJIbKUX
UCTOYHUKOB (Kak MHUHUMYM 4-5 mnyOnukauuii, MOHOrpaduii, CHpaBOYHBIX
U3JIaHU, y4eOHBIX MOCOOUIA) B Kaue€CTBE HCTOYHUKA HH(OpMALUK.

[lonroroBka K HamMcaHWIO pedepara MPEANoNaracT BHUMATEIbHOE
U3YYeHUE KaXJIOT0 W3 MCTOYHUKOB HHPoOpMaMu U O0TOOp uHMOpMaIuu
HEIMOCPEICTBEHHO Kacarolieiicss u3dpanHoil Tembl. Ha 3Tom 3Tame paboThl BayKHO
BBIJIEJIUTH CYILIECTBEHHYIO MH(OPMALINIO, HATH CMBICIOBBIE a03allbl U KIIOUYEBbIE
CJIOBA, ONPEJIEIUTH CBS3U MEXY HUMMU.

Conepxanue pedepara orpannuuBaetcs 2-3 naparpadamu (§§).

Ceenennie oToOpaHHON MHGOPMAIIMKM HEMOCPEICTBEHHO B TEKCT pedepara,
JIOJKHO OBITh BBICTPOEHO B COOTBETCTBUM C OINpEAEICeHHON Jorukoil. Pedepar
COCTOMT U3 TPEX YaCTEW: BBEACHHUS, OCHOBHOM YaCTH, 3aKJIFOYECHHUS.

Bo BBeieHMM JIOTUYHBIM OYET:

- 000CHOBATH BBIOOP TEMBI pedepara, ero aKTyabHOCTh (IToueMy BbIOpaHa
JIaHHAasl TeMa, KaKUM 00pa3oM OHa CBsI3aHa C COBPEMEHHOCTHIO?);

- ONpeNeNuTh LEeNb (JOJKHA COOTBETCTBOBATH TeMme pedepara) M 3agauu
(ciocoOBI JOCTIKEHUS 3aJaHHON 11€7T1), KOTOPBIE MTOTOM OyayT OTOOpaKaroTCs B
Ha3BaHUU naparpadoB pabOTHI;

- yka3aTh ucropuorpadusi (0003HaUYUTh HUCIIOIB30BAHHBIE UCTOYHUKU C UX
KpaTKOW aHHOTAallMed: KaKoW MMEHHO HMCTOYHUK (MOHOrpadwus, myOnukamus u
T.I.), €r0 OCHOBHOE cojepxkaHue B 1esoM (1 ab63.), 4TO KOHKPETHO COIECPKUT
UCTOYHHUK 110 JaHHOH Teme (2-3 mpeaoxKeHus)).
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B ocHOBHOI uyacTu maeTcs XapaKTepUCTUKA W aHAIM3 TeMbl pedeparta B
1EJI0OM, U Jajiee — CKaToe U3JI0KEHUE BRIOpaHHOM MH(GOpMAIIMN B COOTBETCTBUHU C
MOCTAaBJICHHBIMU 3a7auaMH. B KOHIE KaK[0#l TJIaBbl JOJKEH JENaThCsl BBIBOJL
(MOABBIBOM), KOTOPBIM HaumHaeTcs cioBamu: «Takum oOpazom...», «Mrtak...»,
«3HayuT...», «B 3akimoueHue TIaBbl OTMETHM...», «Bce ckazaHHoOe MO3BOJSET
caenarb BbIBOA...», «llogBoass wrtor...» W T.A. BBIBOA COAEPXKUT KpaTKoe
3aKiroueHre mo maparpadam rimaeel (00beM 0,5—1 nuct). B comepkaHuu OH He
0003HaYAETCH.

3aKIr0YeHUE COMEPIKUT T€ MOJBBIBOJABI MO Taparpadam, KOTOpPHIE JaHbl B
pabote (1-1,5 mucra). OgHako mpsiMas UX TepenucKka HeXeaaTelIbHa; BBITOTHO
CMOTPUTCS 3aKII0YEHUE, OCHOBAaHHOE Ha CpaBHeHUH. Hampumep, cpaBHEHUE TUTIOB
MOJIUTUYECKUX MAPTHH, CUCTEM, UACOJOTUM W JIp. YMECTHO BBICKA3aTh CBOIO
TOYKY 3PCHHS Ha pacCMaTpUBaeMYyIo MpooIemMy.

bubnmuorpaduueckuit crnucok. B chnmcke yka3bIBalOTCS  TOJBKO — Te
HMCTOYHUKHU, HA KOTOPBIE €CTh CChUIKAa B OCHOBHOM uactu pedepara. Ccblika B
OCHOBHOM TEKCTe 0(hOpMIISIETCS B TIOJICTPOYHUKE: IIUTATA BHIIEISAETCA KaBbIUKaMH,
3aTeM CleayeT HOMep CChUIKM. HyMepaius CChUIOK Ha KaXJIOM CTpaHUIE
HauuHaeTcs 3aHoBo. Hanpumep, «L{urara.. . »?.

bubnmuorpaduueckoe omnucaHWe KHUTH B CIHCKE HCIOJIb30BAaHHOM
auTeparypsl 0hOpMIISIETCS B COOTBETCTBHMU C YCTaHOBIEHHbIMU B MHCTUTyTE
TIpaBUIIAMH.

[Tpu HCITOJIb30BAaHUHT MaTepHaioB u3 nH()OPMAITMOHHO-
TEJICKOMMYHHUKAIIMOHHON cetn «MHTepHEeT» HEeo0X0auMo o(GOpPMHUTH CCBUIKY Ha
WCMOJIb30BAHHBIN CAMT.

Tematuka pedepatoB ykaszpiBaeTcsi B (OHIAX OICHOYHBIX CPEJICTB IIO
TUCIUIIIMHE ®  TPEAOCTABISICTCS OOYYaIOIMMUMCS CaMHM  II€IarOTHYECKUM
pabOTHUKOM.

Pedepar BrimonHsieTcst Ha muctax Gpopmara A4 B KOMIIBIOTEPHOM BapHaHTE.
[Tons: BepxHEe, HIKHEE — 2 CM, JIeBOe — 3 ¢M, TipaBoe — 1 cM, mpudt Times New
Roman, pasmep mpudrta — 14, uarepan — 1,5, ab3ar — 1,25, BeIpaBHUBaHUE 110
mpune. OObeMm pedepara o0buHO 15-20 crpanun. Hywmeparnus crpanui
oOs3aTenbHa. HoMmep cTpaHMIIbI CTaBUTCS MO HEHTPY BBEPXY KaXKIOW CTpPaHUIIBI.
TUTYBHBIN JINCT HE HYMEPYETCHI.

Pedepatbl cpatoTcs mnenarorndyeckoMy paOOTHUKY B YKa3aHHBIM CpOK.
Pedepar He Oyaer 3a4TeH B CASAYIONIUX CIyYasx:

1. Ectb cymiecTBeHHBIE HapyuieHUs TpaBuil odopmiieHUsT (OTCYTCTBYET
coJiep KaHMe WIIA CITUCOK JTUTEPATYPhI, HET CHOCOK, HOMEPOB CTPAHUIL U T.1I.).

2. EcTb cepbe3Hble HEJOCTaTKU B COJEpkKaHUU PpabOThI (HECOOTBETCTBHUE
CTPYKTYpBl pabOTBI €€ TeMe, HEIMOJHOE PACKPhITHE TEMBI, HCIOJIb30BAHUE
ycTapeBmIero (GakTUIeCKOro MaTepuara).

BosBpamennsiii  pedepar JoKeH OBITh HCIPABICH B COOTBETCTBUU C
PEKOMEHIAIUSIMU TIeJarOTHIECKOTO PaOOTHHUKA.
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2.2.9. MeToan4yeckue peKOMEHAAIUH 110 NMOATOTOBKE K PeLIeHUIO 3a/1a4

[Tpu caMOCTOATENHPHOM PELIEHUH 3a]]a4 HYy>KHO OOOCHOBBIBaTh Ka)K/IbIil 3Tar
pelIeHUsl, HUCXOAs W3 TEOPETUYECKOr0 Marepuala 1o JucuuiuiuHe. Ecam
oOyJaroluiicss BUAUT HECKOJIBKO MyTEeW pelIeHus: MpoOsieMbl (3a1auu), TO HYKHO
CPaBHUTbH UX U BbIOpaTh caMblil panoHaibHbIN. [lone3Ho 10 Havana paboThl Hax
3aJjaueil COCTaBUTh KpaTKUM IUIaH pelieHus. PemeHue npoOaeMHBIX 3a1ad WU
IPUMEPOB CIEAYET M3JIaraTh MOAPOOHO, 3Tambl pabOThl pacroyiaraTb B CTPOrOM
NOPSJIKE, OTAEIISIS] BCHOMOTaTeNbHbIE OT OCHOBHBIX. Pelienns npu HeoO0X0IMMOCTH
HY’KHO CONPOBOX/IaTh KOMMEHTAPHUSIMH, CXEMAMHU, YEPTEKAMH U PUCYHKAMHU.

Crnenyer mOMHUTB, YTO pEUICHUE Ka)XJOW 3aJayd JIOJKHO JTOBOAUTHCS /10
OKOHYATEJIbHOTO JIOTMYECKOTO OTBETA, KOTOPOro TpedyeT YCIOBHE, W IO
BO3MOYKHOCTH C BbIBOJIOM. [loydeHHBI OTBET CleAyeT MPOBEPUTH CIOCOOaMH,
BBITEKAIOUIMMH U3 CYILIECTBa JaHHOM 3anauu. [Tone3Ho Takke (ecau BO3MOXKHO)
pelaTh HECKOJIBKUMU CIIOCOOaMH M CPaBHUTH IMOJIyYE€HHbIE pe3yibTaThl. Perienue
3aJa4 JJaHHOTO THUIMAa HYXHO NPOJOJKATh J0 MPUOOPETEHUSI TBEP/AbIX HABBIKOB B
UX pELICHUHU.

2.2.10. MeToanyeckne peKOMEHIALMHU 10 BBINOJHEHNIO KeliCoB

Keiic — wmerom oOydeHMs, KOTOPBIM OCHOBBIBAa€TCS Ha TOM, 4TO
OOYYAIOIINIICS CTAJIKUBAETCS C PEaJbHBIM CIy4aeM U3 MPAKTUKHU, OOCYKJIaeT €ro,
paccMaTpHUBaET albTEPHATUBHBIC PEIICHUS 3aKJIFOUEHHON B CUTyalluu IPOOJIEMBI U
npemjiaraeT coOcTBeHHOe pemieHue. Kelic-MeTon cmocoOCTBYET pa3BUTHUIO
CIIOCOOHOCTEN 00YyUarIUXCs K MPUHATHIO PEIIEHUS.

[Ipu BbINOMHEHUH KeiC 3aAaHus] HEOOXOIMMO MPONUTH HECKOJIBKO ATAIMOB.

1 oran. Bsemenue B mnpobOiemy. 31eCh TPOUCXOIUT OCMBICICHUE
npoOiemMHo cutyanuu. L{enap 3Toi cTymeHu — KpaTKoe OMHCaHUE CUTYyalluu U
MpeacTaBlieHne CyTu mpodsieMbl. HeoOxonmMo mpoaHaIu3upoBaTh CHUTYAIIHIO
TakuM 00pa3oM, YTOOBI BBIIEIUTH BaXKHBIE ACTHEKThI JJIs JaJbHEUIEro Xoja
COOBITHI Cpe/ii HECYIIIECTBEHHBIX (haKTOB.

2 oran. Coop wmubopmaruu. Ecnu kelic mpenocTaBisieT OrpaHHYCHHYIO
uHdopmaruio, TO Tpeldyercss caMUM  Ppa3Ao0bITh  OTCYTCTBYIOUIYIO, HO
HEOOXOAMMYIO ISl NPUHATHS peuieHus, uHpopmanuto. MHbopmanms nomkHa
COOTBETCTBOBATh OMPEICIEHHBIM KPUTEPUSIM.

3 aramn. PaccmoTpenue aibTepHaTUB. 3/1€Ch HEOOXOAUMO HANUTH KaK MOXHO
OoJbplle anbTEPHATHB pEUICHUS MJis MCCIeNOoBaHuA cuTyauuu. s 3Toro
TpeOyeTCsl PpAaCCMOTPETh KOMIUICKCHYIO MPOOJIEMY O] pa3HBIMU YTJIaMU 3PCHUS.

4 sran. [Tpunstue pemenus. Ha 3Tom 3Tane He0OXOJIMMO COMOCTABUTH BCE
HaliJICHHbIC AJIbTEPHATUBBI PEIICHUS, NMPUHATH BO BHUMAHUE IMPEUMYIIECTBA U
HEJIOCTAaTKH Ka)JI0W OTACIbHON aJIbTEPHATHUBBI, a TAK)KE HUX mociencTBus. Jlanee
HY)KHO MHUCHbMEHHO 3a(UKCUPOBATh (HAaKTOPHI M ApPTyMEHTHI, KOTOPBIC OKa3aiu
BIIMSIHUE HA UX MPOLIECC PELICHUS 1JI1 CAMOKOHTPOJIA U IOKYMEHTAIUU.

S oran. [Ipe3eHTanus pemeHus.
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2.2.11. MeToauyeckne peKOMeHIalMH MO MOAr0TOBKE K YCTHOMY ONPOCY

VY CTHBIN 0NpOC — METOJT KOHTPOJISA, MO3BOJISIONINNA HE TOJIBKO OMPAIMBATH U
KOHTPOJIMPOBATh 3HAHUS 00YYaIOIIUXCsl, HO U Cpasy K€ MOIpPaBIsATh, IOBTOPSITh U
3aKpeIIATh 3HAHUS, YMEHUSI M HaBBIKU. Y CTHBIM OMPOC MO3BOJIAET MOAEPKUBATH
KOHTaKT CO 00Yy4aroIIMMUCs, KOPPEKTUPOBATH UX MBICIIU; PA3BUBAET YCTHYIO PEUb;
pa3BUBAET HAaBBIKW BBICTYIUICHUS mepe] ayauTopueid. IMeHHO B XOJe TEKYIIEro
YCTHOTO ONpoca NPOUCXOAUT OCHOBHas oOTpaboTKa ydeOHOro MmaTepuana,
3aKpEIUICHHE 3HAaHWW, OTOMpaeTcsl Marepuai Mo TeMe, NOTUEPKUBAETCS TIIaBHOE,
peraoiiee, BoIpabaThIBaeTCs MOCIEI0BATEIFHOCTD U3JI0KEHUS.

[TpuHSTO BBIIEHATH 1Ba BUJA YCTHOTO OMPOCa:

- (ppoHTaNBHBIN (OXBATHIBACT Cpa3y HECKOIBKO O0YUAIOIINXCS);

- WHIUBHUAYATbHBIA (ITO3BOJSET CKOHIIGHTPUPOBATh BHUMAHHWE Ha OJHOM
oOyuJaroremcs).

IToaroToBKa K YCTHOMY OIPOCY:

1. Ilpu nDOAroTOBKE COOOIIEHUS, OTBETa HCIOJIb3YHTE HECKOJIBKO
HMCTOYHUKOB JIUTEPATYPHI MO BHIOPAHHOUN TeMe (BOMPOCY), UCTIOIB3YHTE MeYaTHBIC
W3JIaHUS U UCTOYHHMKH AJIEKTPOHHBIX OMOimmoTek uiu MHTepHEeT-pecypcoB.

2. Cpenaiite muTaThl W3 KHUT U CTared MO BBHIOpaHHOW Teme (oOpaTute
BHUMAaHHE Ha HEMOHSATHBIE CJIOBAa U BBIPAKEHUS, YTOYHUTE HMX 3HAYCHUE B
CIIPaBOYHOM JIUTEpPATYpE).

3. Ilpoananu3upyiite coOpaHHbI MaTepual U COCTABLTE IUIAH COOOIECHUS
WIA OTBETA, aKIIEHTUPYS BHUMaHHE Ha HanboJiee BaXKHBIX MOMEHTAX.

4. Hanumwure OCHOBHBIE TIOJIOKEHHMSI COOOIIEHHMS WJIM OTBETa B
COOTBETCTBHMHM C IUIAHOM, BBHIMHCHIBAS 1O KAXKIOMY MYHKTY HECKOJBKO
MIPEITIOKEHHMN.

5. [TIlepeckaxuTe TEKCT COOOIICHUS WM  OTBETA, KOPPEKTUPYS
NOCJIEI0BATEIbHOCTD U3JI0KEHHS MaTepHraa.

6. [loaroroBneHHOe COOOIIEHHE MOXET COMPOBOXKIATHCS IPE3CHTALUEH,
WUTFOCTPUPYIOLIEN €r0 OCHOBHBIE TOJIOKEHMUS.

[TokazaTenu pe3ynbTaToOB pabOTHI AJII CAMOIIPOBEPKHU OTBETA:

- MIOJTHOTA ¥ KaY€CTBEHHOCTh MH(OpMAIUK 10 3aJaHHON TEME;
- CBOOOJTHOE BJIa/ICHHUE MaTepUajIoM IIPU OTBETE;

- IOTUYHOCTh M YETKOCTh U3JIOKEHUSI MaTepHaa;

- HAJIMYME U KAYECTBO MPE3EHTALMIOHHOIO MaTepuania.

2.2.12. MeToan4ecKkue peKOMEH/IalMHU 110 MOAT0TOBKeE
K BBINOJIHEHUIO MPOOJIEMHO-AHATUTUYECKOT0 3aaHUSA

[Ipu BbITIONIHEHUH TPOOJIEMHO-aHATUTUYECKUX 33JlaHuid  HEOO0XOIUMO
MOKa3aTh CIIOCOOHOCTh K CAMOCTOSTEILHOMY MOUCKY W aHaJIN3y WH(POPMAINH TI0
JTaHHOU TeMeE.

JlanHbIe 3a1aHMs PETyCMATPUBAIOT aHAIN3 TTPOOJIEMBI, T. €. PA3JIOKEHHUE €
Ha YacTH, MOJPOOHOE HM3YyUYCHHE KAKIOTO DJIEMEHTA, BBISIBJICHHE B3aWMOCBS3EH
MEXy HUMHU, BBISIBIIEHHE (DAKTOPOB, OKA3bIBAIOIINUX BIUSHUE.
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Jlns otBeta Ha MpoOJIEMHBIA BOMPOC HEOOXOIMMO, B TMEPBYIO OUYEpElb,
U3YYUTh MO JEKUUSAM U JUTEPATypHbIM HCTOYHHMKAM TEOPETHUUECKHNA MaTepHall.
Jlia 3amaHuil, CBA3aHHBIX C MPOM3BOACTBOM, HEOOXOAUMO HU3YUYUTh TEXHOJIOTHIO
JAHHOT'O ITPOU3BO/ICTBA.

[ToroM HEOOXOOUMO ONPENEeNUTh, B YEM COCTOUT 3aTPyJHEHUE WIH
npotuBopeurie. HeoOXoaumMo NOpa3MBIIUIATE HAJl NPEUIOKEHHOH NpoOIeMOH,
OIIPENEIUTh BIUSAHNE (PAKTOPOB, OTJAECINUTh U3BECTHOE OT HEU3BECTHOTO.

Jlanee  ocyuiecTBIsieTcs  IOMCK  crocoba  pemeHuss  MpoOJIeMHOM
3agauu MyTéM  (QOpMYIUpOBaHUS  JOTaJOK,  THUIOTE€3  C  TONBITKON
COOTBETCTBYIOLETO OOOCHOBAHUSI.

3areM HEOOXOAMMO JOKa3aTh MPABUIBHOCTh THIIOTE3bl, OMHPAsSCh Ha
W3BECTHBIN TEOPETUYECKUN MaTepUal.
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