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1. MIPAKTUYECKHUE 3AHATHUSA 110 JUCHUIIJIMHE

TEMA 1. 3HavyeHne  JOKYMEHTHPOBAHHMSl  YNPaBJICHYECKOMH
NeATEJLHOCTH — 2 Yaca
IIpenmer w  3amaum Kypca. [IOHATHUS ~ «OOKYMEHT»  «CHUCTEMBI
JOKYMEHTAIUN, «yIpaBJICHYECKas JOKYMEHTALTUS. Cneunduka
WHOOPMAIIMOHHBIX OOBEKTOB, HCIIOJIB3YyeMbIX B  ympaBieHud. (OCHOBHOE
HAa3HAYCHUE YIPABJICHUECKNX JOKyMEHTOB. OCHOBHBIC 3a/1aui U (YHKIIUHA CITYKO
JTOKYMEHTAITMOHHOTO 0OCCTICUCHHSI YIIPABICHUS B COBPEMEHHBIX OpTaHU3AIHSIX.
Bormpocsr:
1. Tloudarue, Henu U 337241 KaJIJpOBOTO JAEIONPOU3BOICTBA.
2. HopmaTtuBHO-ipaBOBOE 0bO€cIeueHrE ASIOMPOU3BOICTBA B KaIPOBOM CITyKOE.
3. CocTtaB TOKyMEHTAIIMH, UCTIOJIb3yeMOW B YIIPABICHUH TEPCOHATIOM.
WNurtepaktuBHbie POpMBI O0yUEHUS HA IPAKTUYECKOM 3aHITHH PEaTU3yIOTCS
B BUJIE€ TPYIIIOBOM pabOTHI TP 0OCY>KJIEHUU JOKIJIAI0OB U HAYYHBIX COOOIIECHUH.
Tembl TOKIa10B U HAYYHBIX COOOIIICHMUIA:
1. TlonsiTue, 1eNU U 331a4M KaJIPOBOTO JEIOMPOU3BOICTBRA.
2. HopmaTtuBHO-1ipaBoBOE 0bOecreueHre AeI0MPOU3BOICTBA B KaIpOBOI CITyKOe.
3. CocraB I0OKyMEHTallU1, UCIIOJIb3yEeMOW B YIIPaBICHUHU TIEPCOHATIOM.

TEMA 2. OcHoOBHble TIOJIOK€HHSI 1O JOKYMEHTHPOBAHHIO
YIPaBJICHYECKOM JAeITeJIbHOCTH — 2 yaca

[TonsTHe «BUII YMPABJICHYECKOTO JOKYMEHTa», €ro CBI3b C (PYHKUHUSIMU
ynpasieHusi. DyHKIIMK yIpaBiIeHYECKOTO JTOKYMEHTA: yIpaBieHUYecKas; QyHKIUs
XpaHECHUsI CBEIICHUM, JTOCTOBEPHOCTh KOTOPBIX 3aBEpEHA; Hay4dHas; IpPaBOBasd;
colajabHas, KyJbTypHas; HH(QOpMallMOHHAas; KOMMyHUKaTUBHas. Knaccudukarus
YOPABJICHUYECKUX JIOKYMEHTOB IO COJACpXKaHWI0 (MO BHUAAM JCSTEIBHOCTH):
OpraHu3alMOHHBIC, PACTIOPAIUTETbHBIE, THPOPMAIIMOHHO-CIIPABOYHBIE.

OcHOBHbBIE HOPMAaTUBHBIEC AKThI, PETJIAMEHTUPYIOIIUE JOKYMEHTHUPOBAHUE

YIIPABJICHYECKOU e TETbHOCTH. O6mepoccuiickmit KJ1IacCHU(UKATOP

yopaBieHueckot gokymentaimu  OK  011-93. M., 1995. TOCT P.30-

2003.YuaudurupoBaHHas cucrema OpPraHU3alMOHHO-PACTIOPSIAUTEIILHOM

JOKYMEHTAIUU. Bunsi OpraHHU3alMOHHBIX, pacropsiIuTEIbHBIX u

WH()OPMAITMOHHO-CIIPABOYHBIX JOKYMEHTOB, UCIIOJIb3YEMbIX B YIIPABICHUH.
Bomnpocsr:

1. IToHsiTHE «YyIPaBIEHUYECKOTO TOKYMEHTa.
2. OyHKIHUU YIPABICHYECKOTO TOKYMEHTA.
3. OCHOBHbIE HOPMAaTUBHBIE aKThl, PErIAMEHTUPYIOUIUE JTOKYMEHTHUPOBAHHUE
YIIPABJIEHYECKOMN ACATEILHOCTH.
WNuTepakTuBHbIE (HOPMBI 00yUEHUS HA MTPAKTUUECKOM 3aHATUU PEAIU3YIOTCS
B BUJIE IUCKYCCUH MPU OOCYKICHUH JOKJIAJ0B U HAyUYHbIX COOOILIEHUH.
Tembl JOKIIAZ0B U HAYYHBIX COOOILIEHUI:
1. ToHsTHE «YyIPaBIEHUYECKOTO TOKYMEHTaY.
2. OYHKIHMH yIPaBIEHYECKOTO JOKYMEHTA.
3. OcHoBHbBIE HOPMATUBHBIE aKThI, PETJIAMEHTUPYIOIINE JOKYMEHTHPOBAHUE.



TEMA 3. VYuudukanuss H CTaHAAPTH3AUMS  YNPABJIEHYECKHX
JTOKYMEHTOB — 2 yaca
['ocynapcTBeHHasi cucteMa TOKYMEHTAIIMOHHOTO O0ECTICUeHHS! YIIPABIICHHUS.

Oowepoccuiickuit KJIaCCU(PUKATOP YIPaBIECHYECKOU JOKYMEHTALUH.
['ocynapctennsiii ctanaapt (I'OCT) odopmieHus ynpaBiaeHUECKUX TOKYMEHTOB.
VYHudunupoBaHHas cucrema OpraHU3alHOHHO-PACIIOPSAUTEIIBHON
JOKYMEHTAIUU. CrannapTuzanus YIPaBIECHYECKUX JOKYMEHTOB.
MexyHapoIHbIE€ CTaHIAPThl JOKYMEHTUPOBAHUS YIIPABICHUYECKON AESTEIbHOCTH.
Bormpocsr:
1. 'ocynapcTBeHHas cucTeMa TIOKYMEHTAlMOHHOTO 00eCIeYeHHs YIIPABICHUS.
2. YaundunupoBaHHas cucrema OpPraHU3alHOHHO-PACIIOPSAAUTEILHON
JOKYMEHTALUH.

3. CrangapTu3anys ynpaBieHY€CKUX JOKYMEHTOB.
WNuTepakTrBHBIE (HOPMBI O0yUEHUS HA MIPAKTUUYECKOM 3aHATUU PEAIU3YIOTCS
B BUJIE MO3TOBOTO IITYpMa MpHU OOCYKIACHUH JOKJIAI0B U HAyUYHBIX COOOILIEHUH.
Tembl AOKJIAA0B U HAYYHBIX COOOLLEHUI:
1. TocynapcTBeHHas cucteMa JOKYMEHTAIIMOHHOTO 00ECIeUeHus YIIpaBiIeHHU.
2. YHudunupoBaHHas cucrema OpraHU3alHOHHO-PACIIOPSAUTEIBHON
JOKYMEHTALUU.
3. CrangapTuzanus ynpaBleHYECKHX JOKYMEHTOB.

TEMA 4. Buabl 10KyMEHTOB U UX KJIaccupukanus — 2 yaca
Knaccudukanus ynpaBieHUeCKHX TOKYMEHTOB MO COAEp)KaHUI0 (110 BUIAM
JESTENIbHOCTH):  OpPTaHM3alMOHHBIC, PACHOPSAUTENbHBIC, HWH(POPMAIIMOHHO-
CTpaBOYHbIE. BUABI OpraHn3aliOHHBIX, PACTIOPSAUTEIBHBIX U WH()OPMAIIMOHHO-
CIIPABOYHBIX JOKYMEHTOB, HCTIOJIB3YEMBIX B YIIPaBICHUH.
Bompocsr:
1. Knaccuduxarus ynpaBlieHYE€CKUX JOKYMEHTOB.
2. Bujapl opraHu3aioHHO-PACTIOPSAUTEIBHBIX JIOKYMEHTOB.
3. Buapl undopmaimoHHO-CIIPaBOYHBIX IOKYMEHTOB.
4. Bujbl KaIpOBBIX JOKYMEHTOB.
NuTtepaktuBHbie POpMBI O0yUESHHS HA TIPAKTUIECKOM 3aHATHH PEaTU3YIOTCS
B BUJIC BBITIOJIHEHUS KeHC-3aJaHMiA.
Tembl AOKIAA0B U HAYYHBIX COOOIIIECHUI:
Knaccudukanus ynpaBieHIeCKHX JOKYMEHTOB.
Bunel oprann3annoHHO-paCIOPIUTENBHBIX JOKYMEHTOB.
Buibl nH(GOpMAIIMOHHO-CITPAaBOYHBIX IOKYMEHTOB.
Buibl kaapoBBIX TOKYMEHTOB.

W

TEMA 5. IIpaBujia opopmjieHUs1 yIpaBJIeHYECKUX JOKYMEHTOB — 2 yaca

TpeGoBanus K COCTaBJICHHIO U O(POPMIICHUIO JOKYMEHTOB, (DOPMYIIsIp-
obopazemnr. Ilopsmox odopmiieHus: Hymepanus CTpaHwi, odQopMieHHEe narT,
OoOIIeTpUHATEIE  COKpalieHus,  odopmieHue  1uppoBoil  mHpOpMaLuH,
MaTemMaTrueckue GopmMyIibl, oopmiieHHE TaOINLl, 3HAKH IPETTHHAHMUA.
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CocraBiieHue yNpaBIIEHYECKUX JOKYMEHTOB. Jl€OBbIE M KOMMEPYECKHE
nUChMa: Kilaccu(UKaus, CTPYKTypa, CTaHAapTHbIE (ppa3bl U BBIPAKEHUS; IPABUIIA
U (QopMBI KOMMEpPYECKOW MEpPENUCKH C  3apyOeKHBIMU  IapTHEpaMU;
KOPPECHOHJICHIUS, CBSI3aHHAsl C IPOBEJCHUEM IEPUOANYECKUX MEPONPUSATHUH,
S3bIK W CTUIJIb N1€J0BOM JOKYMEHTAIMM: o0miasi Xxapakrepuctuka. CocTaBieHUe U
oopmiieHHE JOKYMEHTOB B YCIOBUSIX IPUMEHEHUS BBIYUCIUTEIBHON WU
AJIEKTPOHHON TEXHUKH.

[TonsiTne «pekBu3uT». COCTaB U PacHoIOKEHUE PEKBU3UTOB. IlocTOSHHBIE U
NIEPEMEHHBIE PEKBU3UTHI, MOPSAOK MX HAHECEHUs MPU COCTABICEHHH JTOKYMEHTa
wi padore ¢ HUM. [IpaBuna odopMieHHs PEKBU3UTOB. YTJIOBOE U MPOAOIHHOE
pacnoJio)KEHUE PEKBU3UTOB JOKymMeHTa. CTpykTypa AOKyMeHTa. OnucaHue u
OCHOBHBIE TTpaBuiIa O()OPMIICHHS] PEKBU3UTOB TOKYMEHTA.

Bormpocsr:

1. TpeboBaHuUs K COCTABIEHUIO U OPOPMIIEHUIO TOKYMEHTOB.

2. TpeboBanus K 0POPMIICHUIO JOKYMEHTOB.

3. CtpyKTypa 1OKyMEHTA.

4. OnucaHue 1 OCHOBHBIE MpaBuia 0(hOPMIICHUS PEKBU3UTOB JOKYMEHTA.

WNuTepakTrBHBIE (HOPMBI O0YUEHUS HA MIPAKTUUYECKOM 3aHATUU PEAIU3YIOTCS
B BHJIE MacTep-Kiacca.

Tembl AOKJIAA0B U HAYYHBIX COOOILLEHUI:

1. TpeGoBaHuUs K COCTABIEHUIO U 0()OPMIIEHHUIO TOKYMEHTOB.

2. TpeboBanus K 0QOPMIIEHUIO JOKYMEHTOB.

3. CTpyKTypa TOKyMEHTA.

4. Onucanue U OCHOBHBIE MpaBuiia 0(OPMIICHUS PEKBU3UTOB JOKYMEHTA.

TEMA 6. [loKkyMeHTHpPOBaHHE OPraHU3aLMOHHO-PACHOPSANTENbHOI
NeATeJBbHOCTH — 2 yaca

Bunbl  OpraHM3allMOHHO-PACHOPSAINTENBHBIX  JOKYMEHTOB.  IIpaBuna
COCTaBJICHUs] OpPraHM3allMOHHO-PACHIOPSAAUTENbHBIX JOKYMEHTOB. TpebGoBaHus K
0(pOpMIIEHHUIO OpraHU3aUOHHO-PACTIOPATUTENIbHBIX JOKYMEHTOB.

[lopsimok cocTaBieHuss U OQOPMIIEHHS OPTaHU3ALMOHHBIX JOKYMEHTOB:
yCTaBa, MOJOXEHHM, ITAaTHOIO pAaCIUCaHWs, NpPaBUI BHYTPEHHErO TPYIOBOTO
pacnopsiika, IOJIOKEHUS O CTPYKTYPHBIX IOAPA3JEIEHUSAX, JOJKHOCTHBIX
MHCTPYKIUI pabOTHUKA.

[Topsimok coctaBieHus: U O(QOPMIICHHUS] PACHOPAIUTEIbHBIX JOKYMEHTOB:
peLIeHnE, pacoOPsKEHNE, TPUKA3, YKa3aHHUE, IOCTAHOBJICHUE.

Bomnpocsr:
Bubl opraHu3aliiOHHBIX JOKYMEHTOB.
Bunbl pacnopsauTeNbHbIX TOKYMEHTOB.
[IpaBuna coctaBneHust 1 0OPMIICHUS] OPTaHU3ALMOHHBIX TOKYMEHTOB.
[IpaBuia coctaBieHus: 1 0HOPMIICHUS PaCOPSTUTENbHBIX JOKYMEHTOB.

WNuTepakTuBHBIC (POPMBI O0yUEHUS HA MIPAKTUUECKOM 3aHATUU PEAIU3YIOTCS
B BUJIC JICJIOBOW UTPHL.

Tembl AOKIAA0B U HAYYHBIX COOOIIECHUI:

1. Buibl OpraHu3allMOHHBIX JOKYMEHTOB.

P
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2. Buapl pacnopsauTenbHBIX TOKYMEHTOB.
3. [IpaBuna cocraBienust 1 0HOPMIICHHS] OPTaHU3AIUOHHBIX TOKYMEHTOB.
4. TlpaBuiia cocTaBieHUs U OPOPMIICHUS pACTIOPSAUTENBHBIX TOKYMEHTOB.

TEMA 1. JlokymeHTHpOBaHUE UH(OPMAIMOHHO-CIIPABOYHbIX
MaTepHuaJIoB — 2 yaca

Bunel nHpopMannoHHO-CIPaBOYHBIX JOKYMEHTOB. [IpaBuina cocTaBieHus
UH(POPMAIIMOHHO-CIIPABOYHBIX ~ JIOKYMEHTOB. TpeOoBaHus K  O(OPMIICHUIO
UH(GOPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB.

[lopsmox coctaBienus u odopmieHUs HHPOPMAIIMOHHO-CIIPABOYHBIX
JIOKYMEHTOB: aKT, TPOTOKOJ, IOKJIagHas 3amlucka, OOBSCHUTENbHAs 3allucKa,
CIpaBKa, TeJerpaMmma, TesieoHorpaMma, MucbMo, JOBEPEHHOCTb.

Bormpocsr:

1. Buasl uHGOpMaMOHHO-CIPABOYHBIX JOKYMEHTOB.

2. [IpaBuiia coctaBieHus: THPOPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB.

3. TpeboBanus k ohopmIIeHUIO0 HHPOPMAITMOHHO-CIIPABOYHBIX JOKYMEHTOB.

4. llopsimox  coctaBineHuss ©u  oQoOpMIEHHUS  HMH(POPMAIMOHHO-CIIPABOYHBIX
JOKYMEHTOB.

WNuTepakTrBHBIE (HOPMBI O0YUEHUS HA MIPAKTUUYECKOM 3aHATUU PEAIU3YIOTCS
B BH/JIE JICIIOBOM UIPBHI.

TeMbl JOKIa0B U HAYYHBIX COOOILICHMIA:

1. Busibl ”HPOPMALIMOHHO-CIPABOYHBIX JOKYMEHTOB.

2. [IpaBuia coctaBneHus: HHPOPMAITIOHHO-CIIPABOYHBIX JOKYMEHTOB.

3. TpeboBanwus k ohopmieHUI0 HHHOPMAITMOHHO-CIIPABOYHBIX JOKYMEHTOB.

4. Tlopsgok  cocTaBieHHss W OQOpMIIEHUS  HMH(POPMALMOHHO-CIPABOYHBIX
JOKYMEHTOB.

TEMA 8. TpeOoBanusi k 0(GOpPMJIEHHI0 JTOKYMEHTOB IO JHYHOMY
cocTraBy — 2 4yaca

YHudunmpoBanHas cucrema OpraHU3alHOHHO-PACIIOPSAUTEIIBHON
JOKYMEHTALUU 110 KaJIpaM.

JIOKyMeHTalusi TPYAOBBIX OTHOIIEHUWH B KaApoBBIX ciayxk0ax. CoctaB
JOKYMEHTOB N0 JUYHOMY cocTaBy. CocraBieHue U oQOpMIICHHE 3asiBICHUIA,
TPYJOBOTO JIOroBOpa (KOHTpakTa), JUYHOM KapTouku ¢opmbl T2, mpukazoB 1o
KaJpaM, XapaKTepUCTHKU pabOTHHKA, aBTOOMOrpaduu pabOTHHUKA, AaHKETHI
paboTHHKA, JIMYHOTO Jiena paboTHHKA. TpyJoBas KHMXKKA: Bblada, opopMieHHE,
XpaHEeHHE.

[lonsiTMe, CyIIHOCT, W HA3HAUYEHHUE IUTATHOTO pacnucanus. IIpaBuna
BHYTPEHHETr0 TpylnoBoro pacnopsiaka. IlpaBuna Benenus Tabens yuera
UCIIONIb30BaHusl paboyero BpeMeHu. DopMupoBaHHE M HOMEHKJIATypa JAeN IO
kaapaM. [IpaBuina xpaHeHus: KaAPOBOM JTOKYMEHTALIUU.

Bonpocsr:

1. JIoKyMeHTauus TPyAOBbIX OTHOIIEHHIA.
2. KamapoBblil TOKyMEHTOOOOPOT B OpraHU3aLUu.
3. @opMupoBaHUE U HOMEHKJIATypa JeJ MO KaJpaMm.
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4. CocrtaBnenne u 0hOpPMIICHHE TOKYMEHTOB 110 TUYHOMY COCTaBy OpPTaHHU3AIUH.
NurtepaktuBHbie POpMBI 0O0yUEHHS HA TPAKTUYECKOM 3aHITHH PEaTU3yIOTCS

B BU/JIE JICTIOBOM UTPHI.
TeMbl TOKJIaA0B U HAYYHBIX COOOIIICHMIA:

1. JlIokyMeHTa1us TPYAOBBIX OTHOIICHH.

2. KagpoBblil 10KyMEeHTOOOOPOT B OpraHU3AIIMH.

3. ®opMHpoBaHUE U HOMEHKJIATypa JeJ 10 Kaapam.

4. CocraBieHue U 0OopMIIEHHE JOKYMEHTOB I10 JINYHOMY COCTaBY OpraHU3aluu.

TEMA 9. Opranusanusi padorsl ¢ JokyMmeHTamu — () yacos

Opraamszamuss ~ JTOKyMEHTOOOOpPOTa; CUCTEMATH3alusl  JIOKYyMEHTOB,
HOMEHKJIaTypa sl ux GopMupoBaHus U xpaHeHus. [loHaTHe TOKyMEHTOOOOpOTA.
OCHOBHBIC TOTOKH YINPABJICHUYECKUX JOKYMEHTOB: BXOASUIMNA, WCXOASAIINN,
BHYTPEHHHUM.

JIBkeHHe  BXONSUIMX  YNPABICHUYECKUX  JOKYMEHTOB:  [E€pPBUYHAs
0o0paboTKa, perucrpaius, pacCMOTPEHUE PYKOBOACTBOM OpraHM3alluu, mepeaadya
Ha WCIOJIHEHUE, KOHTPOJIb 3a UCIIOJHEHUEM, CIIMCAHUE MCIIOJIHEHHOIO TOKYMEHTa
B JIEJIO.

OTanbl MOPOXOXKICHUS HCXOASAIIUX JOKYMEHTOB: IIOATOTOBKA IIPOEKTA,
corjacoBaHHe, T0padOTKa MO 3aMEUYaHUsIM, PETUCTPAIUs U OTIIPABKa.

PaGota ¢ BHYTpEHHUMH JOKYMEHTaMHU: COCTABJICHUE IIPOCKTAa TEKCTa
JIOKYMEHTa, COTJlacOBaHHME, JOopadOTKa MO  3aMEUaHUusIM, perucTpaunus,
TUPAKUPOBAHUE, MEpeaada Ha HUCIOJTHEHUE, KOHTPOJIb UCIIOJHEHHS IOKYMEHTOB,
CIIHUCAaHWE UCIIOJTHEHHOTO JOKYMEHTA B JIEJIO.

2. METOAUWYECKHME PEKOMEHJALIUHA 110 OPTAHU3ALIUU
OBPA30OBATEJBHOI'O ITPOINECCA IO JUCHUIIVINHE

2.1. METOAUYECKHUE PEKOMEH/JALIUN
HEJAI'OTHYECKHUM PABOTHUKAM

2.1.1. Meroau4eckne peKOMEHIALNH 110 NPOBEIEHUIO
JIEKIMH U MPAKTHYECKUX 3aHATHI

Oco0eHHOCTh  MpenojaBaHUsi  TEOPETUYECKOM  YacTH  IPOrpaMmbl
3aKJII0YaeTcs B IIMPOKOM  HCIOJIb30BAaHUU  OOLIEAMAAKTHYECKUX METOJIOB
OoOy4eHMs, OCHOBHBIM W3 KOTOPBIX JIOJDKEH OBITh BBIOPAaH METOJ YCTHOTO
U3JIOKEHHUsT yuyeOHoro marepuana. Bce Jekuuu JOJKHBI ObITh HAlpaBiIeHbl Ha
(GyHIaMEHTaJIbHYIO MOATOTOBKY O0YyYaromuxcsi, 00ecredrBaronlyo JajbHeHIyo
IPAKTHUUECKYI0 HAMNpaBJIE€HHOCTh NPU MPOXOXKACHUM HUMHU NPOodecCHOHATBLHON
nepenoAroToBku. Iloaromy B JIEKIMSAX OCHOBHOM YNOp CIENyeT JejaaTh Ha
co001IeHNE 00YUaAIOLUMCS CIIEIUATbHBIX 3HAaHUH, 3a11ac KOTOPBIX HEOOXOAUM IS
pelleHus: pa3TuYHbIX Tpo0OieM, BOZHUKAIOIIKUX KaK B Ipolecce o0yueHus, Tak 1 B
ux Oyayniei NpaKkTUYeCKOM 1eATeTbHOCTH.
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B mpouecce nposeneHus JIEKUUHA, HAPALY C METOJOM MOHOJOTHYECKOTO
U3JI0)KEHUSI MaTepuana, HeoOXOJUMO HCIOJIb30BaTh METOJl PACCYKJIAOLIEr0
(mpoGnemHoro) usnoxenus. Ilostomy nenarornueckum padotHukam HMHcTUTYyTa,
IPUBJIEKAEMBIM K peaM3allii JIONOJHUTENIBHBIX 00pa30BaTENbHBIX IMPOTPAMM,
BaYXHO HAa JIEKIUSX aKTUBHO OOpAaIaThCs K ayJJUTOPUHU KaK B MPOLIECCE CO3/IAHUSA
OpOOJIEMHBIX CUTyallud U (OPMYIMPOBKHU MpoOJEM, TaK U B MOUCKE IyTEH HX
paspereHusl.

OCc00EHHOCTBIO PENOJABAHNS TPAKTUUECKON YaCTH SBIIAETCS NMPOBEJICHUE
IPAKTUYECKUX 3aHATUM C DPUMEHEHHMEM METOJOB II0Ka3a, COBMECTHOIO
BBINIOJIHEHUS YNPAKHEHUW (3aaHuil), aKTUBHOIO TIPYIIIOBOTO B3aWMOJECHCTBUA.
Ha mnpakTuueckux 3aHATHSAX LEIECO00pa3HO OpPraHM30BBIBATH CEMUHAPHI-
JMCKYCCHUH, JEJIOBBIE UTPHI C pa300pOM KOHKPETHBIX MPAKTHUECKUX CUTYaIUH.

[IpakTueckue 3aHATHS HEOOXOJUMO CTPOUTh, UCXOIA U3 MOTPEOHOCTEM,
YMEHMsI pellaTb TUIIOBBIE W TBOpPYECKME 3ajaud Oyayuied npogecCHOHaIbHOU
JEATEIbHOCTH C HCIIOJIB30BAHUEM JJIEKTPOHHO-BBIUMCIUTEIBHOW W APYrou
TEXHUKHU.

Llenpto mnpoBeAeHUs MPAKTUYECKUX 3aHATUN  SBISETCS  YIIyOJieHue
TEOPETUUYECKUX 3HAHMM, (opMHUpOBaHME y OOy4aroUUXCd YMEHHH CBOOOIHO
OIIEpUPOBATh UMH, NPUMEHSITh TECOPHUIO K PELICHUIO NPAKTUYECKHUX 3a4ad U B
LIEJIOM Pa3BUBATh TBOPUYECKOE MPO(HECCHOHATIBHOE MBILIUICHHUE.

JUis  yriiyOneHust TEOpEeTMYECKUX 3HAHUM  CIEIyeT  OCYILIECTBIATH
OpPHUEHTALMI0O HAa CaMOCTOSITEJIbBHOE W3YYEHHE JONOJHUTEIIBHOW JUTEPATYphl, UX
ydyacTue B HayyHoil pabOore, BbinmonHenue HWP otnensHbiMu, HauOoiee
MOJATOTOBJIEHHBIMU O0YYAIOIIMMHUCS.

JUIst TOCTUKEHUS BOCIIUTATENbHBIX LIeJIeH YUeOHbIX 3aHATUH HEOOXOIUMO B
IIOJTHOM MEpPE HCMOJb30BaTh BO3MOKHOCTH COJEPKAHUSI NPOTPaMMBbl, JIMYHBIN
npUMep MeAarorn4eckoro paboTHUKA, HHAMBUAYATbHBIN MOAX0 K 00ydaromuMes
B 00pa30BaTEILHOM IIpoOIiECCe.

2.2.1. MeToauueckne peKOMeHIAMH M0 KOHTPOJIIO yCIIeBaeMOCTH
2.2.1.1. Tekyuiuii KOHTPOJIb yCII€BA€MOCTH

Tekymmi KOHTpPOJb YCHEBAEMOCTHM — 3TO CHUCTEMAaTHYyecKas IIPOBEpKa
MOJIy4aeMbIX 3HAaHUW U MPAKTUYECKUX HABBIKOB oOyvarontumucs mo JIII.

OCHOBHBIMM 3aJJa4aMH TEKYIIETO KOHTPOJIS yCIIEBAEMOCTH SIBJIIFOTCS

- IPOBEPKA X0J1a U KAYeCTBA YCBOCHMs YUEOHOT0 MaTepuara;

- IpuoOpeTEHNE U PA3BUTHE HABBIKOB CAMOCTOSITENIbHOU PabOThI;

- COBEPLICHCTBOBAHME METOAUKU IIPOBEICHUS 3aHATUM;

- yOpoyeHHe OOpaTHOM CBSA3M MEXIy IeIarorH4eckKuM paOOTHUKOM H
00yJaroIMcsl.

Texymmii KOHTPOJIb YCHIEBAEMOCTH TPOBOAUTCS B Tpeneiax ydeOHOTO
BPEMEHH, OTBEICHHOI'O HA COOTBETCTBYIOUIYID MPOrpamMMy M IIPOBOAUTCS Ha
Jr000M U3 BUJOB YUEOHBIX 3aHATHH.
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MeToapl TEKyIIeTo KOHTPOJS BBIOMPAIOTCS MENarorHYeCKUM PaOOTHHUKOM,
UCXO/JIS U3 CTICU(PUKU COoiepKaHusl 00ydeHUs, POPMUPYEMBIX KOMITETEHIIUH.

[lenaroruyeckuid pabOTHHK oOOecreYrBaeT pa3paboTKy U (HOpMUpPOBaHHE
0JI0Ka 3a7aHul, UCIOJIb3YEeMbIX JUIsl TIPOBEICHUSI TEKYIIEro KOHTPOJIs KayecTBa
oOyJeHus.

Texymuii KOHTPOJIb YCIEBAEMOCTU B MpoOIlecce MpernojaBaHus y4eOHOTO
MaTepualia BKIKOYAECT:

- OLICHKY YCBOEHUS TEOPETUYECKOTO MaTEepUaia;

- OLICHKY BBIMIOJIHEHUS TPAKTUYECKUX PadoT;

- OLICHKY BBINIOJIHEHUSI KOHTPOJIBHBIX padoT;

- OLICHKY BBIIIOJIHEHUSI CAMOCTOSITENIbHBIX Pa0oT.

Pe3ynbraTel TEKymIEro KOHTPOJISI YCHEBAEMOCTH CIYKAT OCHOBOM JUIS
IIPOMEKYTOUYHOM aTTECTALNH.

[Ipu uCHONB30BaHUM TPAAUIIMOHHBIX METOJUK W TEXHOJOTMH OOyudeHHUs
dbopMamMu TEKyIIET0 KOHTPOJISI MOTYT SBJISITHCS:

1. ®poHTaNbHBIN, TPYNNOBOM, UHANBUIYAIbHBIN YCTHBIH W NMUCbMEHHBII
OIIPOCHI 10 MaTEpUAILYy 3aHATUS, U3y4aEeMOM TEMBI, pa3ea.

2. BblIlosHEHWE YCTHBIX W MHCHBMEHHBIX JIOMAITHUX/CaMOCTOATEIbHBIX
3aJlaHdi, B T.4. MOATOTOBKA pedepaToB U JOKIAJA0B (KOHTPOJb CAMOCTOSITEIHLHON
paboThI).

3. BeinosiHeHUE KOHTPOJIBHBIX PadoT.

4. BpInoJgHEHUE NPAKTUYECKUX padoT.

2.2.1.2. IIpomekyTOYHAS ATTECTALMS

K mnpomexyTouyHOW aTTecTaluu JOMYCKAITCs OO0ydaroliuecs, YCHEeNIHO
BBHITIOJIHUBIIIME BCE BUABI OTYETHOCTH, MPEIYCMOTPEHHBIE padoyeil mporpaMMoit
JUCUMIUIMHBL. B  Xoae MNpoMEexyTOYHOM AaTTecTallid IPOBEPSETCS CTENEHb
YCBOEHHSI MaTepualia, YMEHUE TBOPYECKU U TOCIIEIOBATEIBHO, YETKO U KPATKO
OTBE€YaTh Ha I[IOCTABIICHHBIE BOMPOCHI, J€JIaTh KOHKPETHBIE BBIBOJBI U
dhopmyIMpoBaTh 00OCHOBAHHBIC MPEITIOKCHUS.

B Xxozme mnpoMeXyTOUHOW arTecTaliiyd AaKUEHT [eJIaeTCs Ha MPOBEPKY
CIIOCOOHOCTEW OOydYaroIMMXCS K TBOPYECKOMY MBIIUICHUIO U HCIOJIb30BAHUIO
MOHSATUMHOTO ammapaTa B peleHuu npodecCuoHaIbHBIX 3a1a4.

22. METOANYECKUE YKA3ZAHUSA OBYYAIOIIINMCA

2.2.1. Meroau4yeckue peKOMEHIANH M0 BbITOJTHEHHUIO
CaMOCTOAITEIbHOI PadOThI

CamocrosiTennbHast paboTa Kak BUJA ~ JICATEIBHOCTH  OOYYaroIIUXCs
MHOTOrpaHHa. B kadecTBe QopM camocTOsATEIbHON paboOThl MPU H3YYEHUU
POrpaMMBbl MPEAJIAratoTCs:

- peepartsr;
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- MpoOJIEMHO-aHATUTUYECKUE 3a/TaHMS,

- YCTHBIN OMpOC;

- KEHCHI;

- 3a7]a4H.

3aaun caMOCTOATENbHON pabOThl TOMOTAIOT!

- 00pecTd HaBBIKM CaMOCTOSITEJIbBHOW UCCIENOBATENbCKOW paboThl Ha
OCHOBAaHWH AaHAJIN3a TEKCTOB JIUTEPATypHBIX HWCTOYHUKOB M IPUMEHEHHS
Pa3IMYHBIX METOJOB UCCIEAOBAHMUS;

- BBIpa0OTAaTh yMEHUE CaMOCTOATEIBHO M KPUTHYECKH TMOIXOIUTh K
M3y4aeMOMY MaTepuaiy.

TexHoNOTHS CaMOCTOSTENHHOW PabOTHl OJDKHA OOCECIICUMBATh OBIIAJICHHE
3HAHUSMHM, 3aKpEIUICHUE W CUCTeMaTU3allui0 3HaHWM, (OPMUPOBAHHE YMEHUU U
HAaBBIKOB.

2.2.2. MeToanuyeckue peKOMeHIalUM 1o padore
C HAYYHO! U y4eOHOM JJUTepaTypoi

PabGoTta ¢ y4eOHOW W Hay4dHOU JUTEPATYpOU SIBISIECTCS TJIaBHOM (hopmoii
CaMOCTOSITENIbHOM paboThl U HEOOXOAUMA MPHU MOArOTOBKE K YUEOHBIM 3aHATHUSIM
no JIII. Ona BkitouaeT npopabOTKy JEKIMOHHOIO MaTephalla — H3Yy4YEeHHE
PEKOMEHJOBaHHBIX UCTOYHUKOB M JIMTEPATYPHI [10 TEMATUKE JIEKLIUM.

KOHCIEKT JIeKIMKM JTOJKEH colepkaTh pedepaTHBHYIO 3alUCh OCHOBHBIX
BOIIPOCOB JIEKLUHU, MPEIJOKEHHBIX MEIarornyeckuM padOTHUKOM cxeM (TIpH HX
J€EMOHCTPALIMH), OCHOBHBIX MCTOYHHUKOB U JIMTEPATypbl MO TeMaM, BBIBOIbI IO
KaxJ0My Bornpocy. KoHCIEeKT A0MKeH ObITh BBITOJHEH B OTIEIBHON TETpaau Mo
npeamety. OH A0KeH ObITh aKKYpaTHBIM, XOPOIIO YUTAEMbIM, HE COJEPKATh HE
OTHOCSIIYIOCS K TeME€ UH(POPMAIUIO WA PUCYHKH.

KoHcriekTsl HayyHOW JUTEpATypbl IIPU CAMOCTOSITEIBHOM MOATOTOBKE K
3aHIATHSAM JIOJDKHBI OBITh BBIMOJHEHBI TaKXKE aKKypaTHO, COJAEpP)KaTh OTBETHI Ha
KQKJIbI TTOCTABJICHHBIN B TEME BOTPOC, UMETh CCHUIKY Ha MCTOUYHMK MH(MOpMaIuu
C 00s3aTeNbHBIM YKa3aHHWEM aBTOpa, Ha3BaHWs W TOJa W3IAHUS HCIIOJIb3yeMOU
Hay4yHOW nuTeparypbl. KOHCIEKT MOXeT ObITh OMOPHBIM (COAEPKaTh JIUIIh
OCHOBHBIE KJIFOUYEBBIE MMO3HUIIMH), HO IIPH 3TOM IO3BOJISIOIINMM AAaTh MMOJHBIA OTBET
10 BOTIPOCY, WJIH K€ MOXET ObITh OJIPOOHBIM.

O0BbeM KOHCHEKTa ompeAenseTcs camuMm oOydaromumcs. B mporecce
paboThI C Y4eOHOW U HAyYHOU JIUTEpaTypOill 00yHArOIIUIICS MOXKET:

- JIeTIaTh 3alKCH 10 XOAY YTEHUS B BUJE MPOCTOTO WM Pa3BEPHYTOTO IJIaHa
(co3naBaTh nepeyeHb OCHOBHBIX BOIPOCOB, PACCMOTPEHHBIX B UCTOUYHHUKE);

- COCTaBJIATH TE€3UCHI (IIMTUPOBAHME HAMOOJEe BAXKHBIX MECT CTaThbU WJIU
MOHOTpaduu, KOPOTKOE U3JI0)KEHUE OCHOBHBIX MBICIIEH aBTOPa);

- TOTOBUTH aHHOTAIMU (KpaTKoe 0000IIeHre OCHOBHBIX BOITPOCOB PabOTHI);

- CO3/1aBaTh KOHCIEKTHI (Pa3BEPHYTHIC TE3UCHI).

PaGoty c¢ nuTepaTypod crieayeT HayMHATHL C aHalyd3a OCHOBHOW U
JIOTIONIHUTEIBHON JIUTEPATYPhI, y4eOHO-METOIUYECKUX H3AaHUM, HEOOXOAMMBIX
JUJIS1 U3YUYEHHUS] TUCIUTITUHBI.
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Heo0OxoaumMo oTMeTUTH, YTO paboTa ¢ JIUTEPATYpOil HE TOJNBKO MOJIe3Ha KaK
CpeacTBO Oojee TIIyOOKOro H3ydeHus J000M AUCUMILIMHBI, HO M SBISETCS
HEOTHEMJIEMOM 4acThO0 (POPMHUPOBAHUS KOMIIETEHIIUY.

2.2.3. MeToanuyeckne peKOMeHAAMH MO MJIAHUPOBAHMIO
u opranusanuu udydenus I

MHOTOYNCIICHHBIE HCCICAOBAaHUS  OIOJDKETa BPEMEHH OOyYarOIIMXCS
MOKA3bIBAIOT, YTO JJI OBIAJECHUSI BCEMU JUCHUIUIMHAMU, U3y4a€MbIMU B T€UEHUE
Kypca, oOydJaromemMycsi HeOOXOIUMO CaMOCTOSITEIBHO 3aHUMaTbes 4-5 dYacoB
exxeTHeBHO. OCOOEHHO Ba)XHO BbIpaOOTaTh CBOM COOCTBEHHBIA CTWUJIb B padoTe,
YCTAaHOBUTH PABHOMEPHBI pUTM Ha BeCchb Kypc oOyuenus. Ilog purmom
MOHUMAETCSl €XKEIHEBHAs paboTa MPUOJM3UTEIBHO B OJHU M T€ K€ 4achl, MpH
1[EJIeCO00Pa3HOCTH YepeloBaHUs €€ C MepepbiBaMu g OTAbixa. [IpaBuibHO
OpraHW30BaHHbIN,  pa3syMHBIH  PEXKUM  pabOTBl  OOECHEYUT  BBICOKYIO
3¢ (HEKTUBHOCTH 6€3 CYIIECTBEHHBIX MEPErPy30K.

Nzyuenue I cnemyer HauuHaTh ¢ MpOpabOTKU pabodeil MporpaMmel,
0co00€ BHUMaHUE yJIesis €€ LesIM U 3a7jauaM, CTPYKTYpE U COJIEPKAHUIO.

[Ipy moAroTOBKE K 3aHATUSAM OOyYalOIUWCS JOHKEH IPOCMOTPETh
KOHCIIGKTBI ~ JICKIIMH, PEKOMEHJIOBAaHHYIO JIUTEpaTypy IO JaHHOW TeMe,
MOATOTOBUTHCSI K OTBETY Ha KOHTPOJIbHBIE BOIIPOCHI.

VYcnenHoe u3ydeHue JIroOoro Kypca TpeOyeT MOCelleHUs/IPOCTyIIUBaHUS
JICKIIMA, aKTUBHOW pal0OThl Ha TPAKTUYECKUX 3aHSATHSAX, BBITOJHEHHUS BCEX
y4eOHBIX 3aJaHUM MeNaroruuecKoro pabOTHUKA, O3HAKOMJICHHSI C OCHOBHOM W
JIOTIOJIHUTEJILHOM JINTEPATYpOU MO NUCIUIUIMHE/ TUCIUILIMHAM Kypca.

B nmporecce NEKIIMOHHOTO 3aHSATUST OOYYAIOIIMICS JOJDKEH BBIIEIATH
Ba)KHBIE MOMEHTHI, BBIBOJIbI, AHAJIM3UPOBATH OCHOBHBIC MOJOXKeHUsA. Eciu mpu
U3JI0OKEHUM Marepuasa IelarorndyecKkuM pabOTHUKOB CO3/laHa TpoOIemMHas
CUTYyallusi, HEOOXOJAMUMO TBITAThCS MpeAyrafaTh NaTbHEHIINN XOI PacCyXICHUM.
DTO CHmocoOCTBYET JIydIIeMy YCBOCHHIO MaTepuana JIeKIIMA W olJierdaer
3alIOMUHAHKE OTCIIbHBIX BHIBOJIOB.

Jlns  Oojee MPOYHOTO  YCBOCHHUS  3HAHMH  JICKIIUIO  HEOOXOJIUMO
KOHCIIEKTHUPOBATh. 3amuCh JIEKIUH — ofHa u3 (opM pabOThl OOydYarOIIHMXCH,
TpeOyrolass HaBBIKOB M YMEHHS KpaTKo, CXEMaTH4YHO, TOCJIEeIOBATEIbHO U
JOTUYHO  (PUKCHUPOBATh  OCHOBHBIC  TIOJOKEHMS, BBIBOABI,  0000IIEHUS,
dbopmynupoBkU. B mpoliecce JEKIUU peKOMEHIYETCS KOHCIIEKTUPOBATH TOJIBKO
caMO€ BaXXHOE€ B paccMaTpuBaeMoll Teme: (HOPMYJIMPOBKU OMNpeAcTIeHUN U
KJ1accupuKalu, BBIBOJBI U TO, YTO CTapaeTcsi BbIAEIUTH JiekTop. Kynbrypa
3aMUCH JIEKIIMU — OJIMH M3 BaXXHEHUIIUX (PaKTOPOB YCIICIIHOTO M TBOPUYECKOTO
oByasienns 3HaHUsAMU. [locnemytomas paboTa HaJ TEKCTOM JICKIINH aKTyaJIu3upyeT
B MIAMSTH €€ COJIepIKaHue, TIO3BOJISIET PA3BUBATh aHAJTUTHYECKOE MBIITUICHHE.
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2.2.4. Meroau4yeckne peKOMEHIANH 10 MOATOTOBKE K JeKIUAM

IToAroTOBKA K JIEKIUAM IPEAIIOIAraer:

- pabOTy C UMEIOIIMMHUCS KOHCIIEKTaMU JIEKIHil;

- YTEHUE OCHOBHOM U JIOTIOJHUTEIIBHOM JINTEPATYPHI.

PaboTy ¢ KOHCIIEKTOM JIEKIMH JIy4llle HaYMHaTh C IPOCMOTpPa KOHCIIEKTa B
TOT JK€ JEHb IIOCJIE 3aHATUH W BBIACICHMS MaTepualla KOHCIIEKTAa, KOTOPBIM
BBI3bIBACT 3aTpyAHEHHs g moHuMaHus. HeoOxomumMo HallTH OTBETHl Ha
3aTPYJHUTEIBHBIE BOIPOCHI, HCHOJIBb3Ysl PEKOMEHIYEMYIO JuTeparypy. Ecmam
CaMOCTOSTENILHO HE yaJIOCh pa30o0paThesl B MaTepHaie, chopMynupyiite Bonpocs
¥ 00paTUTECh 3a TOMOIIBIO K MEJarornyecKkoMy pabOTHUKY Ha KOHCYJIbTAI[UU WIN
Onmvkaimeil nekuuu. PerynspHo oTBoauTE BpeMs ISl MOBTOPEHHS MPOMIEHHOTO
Marepuajia, IPOBEPSAs CBOM 3HAHMS, YMEHUS M HABBIKM 110 KOHTPOJBHBIM
BOIIPOCaM.

OneIT mNOKa3bIBae€T, 4YTO TOJBKO MHOIOpa3oBas, IUIAHOMEpHas U
LeJICHallpaBieHHass 00pa0oTKa JIEKIMOHHOTO Marepuaja o0OecHedyuBaeT €ro
HAJIC)KHOE 3aKpEIUICHUE B JOJITOBPEMEHHOM IMamATU 4esoBeka. ltypm mexkuui
Iepes; WUTONOBOM  aTTeCTallMel HENPOMYKTHBEH, MaTepual 3allOMUHAETCs
HeHaznonro. HeoOxoaum cucTeMaTMdeckuil Tpyad B TEUYEHHE BCEro Iepuoja
oOyJeHus.

2.2.5. Meroauveckue peKOMEHAALMH 10 OATOTOBKE
K NPAKTUYECKHUM 3aHATHAM

[IpakTHyeckue 3aHATUS NPEICTABISAIOT 0CO0YI0 POPMY COUETAHUSI TEOPUU U
npakTuku. VX Ha3HaueHue — yriayOjieHre npopaboTKU TEOPETUUECKOro MaTepuaa
MyTeM PETYJSIPHOW M TUTAHOMEPHOM CaMOCTOSITEIbHOM pabOThl Ha MPOTSIKEHUU
Bcero mepuosia oOydenus. IIpoliecc MOATOTOBKM K MPAKTUYECKUM 3aHITHSIM
BKJIIOYAET  W3YYCHHUE  HOPMATUBHBIX  JOKYMEHTOB,  0Os3aTeIbHOM U
JIOITOJIHUTEIIBHOM JIUTEPATYPHI 10 paCCMATPUBAEMOMY BOIIPOCY.

[IpakTuueckre  3aHATHS ~ Pa3BUBAIOT Yy  OOYYAIONIMXCS  HAaBBIKU
CaMOCTOATENLHOM pabOTHI MO PEIICHUI0 KOHKPETHBIX 3a/1a4.

IIpu noAroTOBKE K MPAKTUYECKUM 3aHATUAM PEKOMEHYETCS:

- BHUMATEJIbHO O3HAKOMUTHCS C TEMATUKOW MPAKTUYECKOTO 3aHSATHUS;

- W3Y4YUTh KOHCIEKT JIEKIUM MO TEeME, H3YyYUTh PEKOMEHIOBAaHHYIO
JUTEPATYPY;

- COCTaBUTb KpAaTKHWM IIJIJaH OTBETAa HA KaXIbld BOINPOC MPAKTUYECKOIO
3aHATHS;

- €CJIM BCTPETSTCS HE3HAKOMBbIE TEPMHUHBI, TO 0053aTEIHLHO OOPATUTHCS K
CJIOBApIO U 3a)UKCUPOBATH UX B KOHCIIEKTE.

2.2.6. MeToauvecKkue peKOMEHAAlMH 10 COCTABJIEHHUIO IJIaHA

I[man — 93TO CXEeMaTUYeCKH 3alMCaHHAs COBOKYIHOCTb  KOPOTKO
chOpMYIMPOBAHHBIX MbICIEH-3aroioBkoB. [lo dopme dreHuMs u 3amuCHIBAaHUS
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IUTAHBI MOTYT OBITH MOAPA3JEICHbl Ha MPOCTbIE U ClOXHbIE. CIOXKHBINA TJIaH B
OTJIMYHE OT MPOCTOTO MMEET €I W MOMIMYHKTBI, KOTOPhIE NETAIU3UPYIOT WIIH
Pa3BACHSIOT COJIep)KaHNEe YacTei, OCHOBHBIX MyHKTOB. [1aH Mo>keT OBITH 3amucan
B BUJIE CXEMBI, OTPAKAIOIICH B3aMOCBS3b TIOJIOKEHUH.

[Imam mpencraBisieT coOOH HE3aBUCHMYIO, CaMOCTOSATEIbHYIO (HopMmy
3anvcyu omarofaps psay TOCTOUHCTB:

- KpPaTKOCTh 3allCH, YTO IMO3BOJISIET CPABHHUTEIHHO JIETKO TMEpeaeibIBaTh
€ro, COBEPILICHCTBYSI KakK MO CYILECTBY, Tak U Mo (Gopme;

-  HAarasAHOCTh U O0O3PUMOCTh, MPOSBISIONIMECS B BO3MOXKHOCTH
MOCIIEI0BATEIbHO U3JI0KUTH MaTepHaIL;

- BKIIIOYEHHOCTh DJIEMEHTOB, CBHUJACTEIBCTBYIOIMHUX 00 0000meHun
COJEp)KaHUSI TPOU3BEACHUSA, UYTO TIO3BOJUT B JalbHEHIIEM pa3BUTh OTH
MOJIO’KEHUS B TE3MCaX, KOHCIEKTaX, pedeparax.

[Ipu cocTaBieHnH CII0KHOTO IUIaHA UCTIOJIB3YIOT JIBa CIIOCO0a pabOTHI:

1) pa3zpabarbiBalOT MOAPOOHBIN MPOCTON IIaH, a Jgajiee MpeoOpasyloT ero B
CIIOXHBIM, TPYNIUPYS YaCTH IYHKTOB TMOJA OOIIMMH JJIi HUX 3arojIOBKaMH
(OCHOBHBIMU ITyHKTaMH CJIOKHOTO IUTaHA);

2) COCTaBJIAIOT KpAaTKUH MPOCTOM IUIaH M 3aTe€M, BHOBb YHUTasi TEKCT,
npeoOpas3yloT €ro B CIOXKHBIN, MOABICKUBAS JETAIU3UPYIOUINEe MyHKThl. BTopoi
nyTh TpeOyeT OOJBIIMX 3aTpaT BpPEMEHM U TOpHEMIIEM JIUIIb  [PU
IIPOJIOJKUTEIBHOM, 3apaHee 3aluIaHupOBaHHOM padoTe.

2.2.7. MeToanuyecKue peKOMEHIAIUH M0 COCTABJIEHHI0 KOHCTIEKTA

KoHcneKT — 3T0 yHUBEpCalbHBIA JOKYMEHT, KOTOPBIM JOJKEH OBITh
MOHATEH HE TOJBKO €ro aBTOPY, HO U JAPYTUM JIIOASM, 3HAKOMSIIIUMCS C HUM.
[ToaToMy K KOHCIIEKTaM MOKHO C YCIIEXOM O0paliaThCsl uepe3 HECKOJbKO (MU
MHOTI0) JIET IocJie uX HanucaHus. OCHOBHOE TpeOOBaHHE K KOHCIIEKTY OTPa)KEHO
y)KE€ B €ro OIpPENENIEHUH — «CHUCTEMaTU4yecKas, JIOTMYECKH CBSI3HAs 3alllCh,
OTpaXKarolas CyTb TEKCTa».

B ommuume OT TE3UCOB, COAEPKAIIMX TOJIBKO OCHOBHBIE IOJOKEHHUS,
KOHCHEKThl NpU 00s3aTE€IbHOW KPAaTKOCTU COJEepKaT (PaKThl M JOKA3aTEeNbCTBA,
IPUMEPBI U WILTIOCTPALIUU.

[Ipexxne yeM HayaTh KOHCHEKTUPOBATH HEOOXOAUMO YSICHUTH OCOOEHHOCTH
W OTJIMYMS pa3HbIX BHUJIOB KOHCHEKTOB. KOHCHEKTHI MOXHO YCIOBHO
MO/IPa3/IeTUTh HAa HECKOJIBKO BUOB.

1. BonpocHO-OTBETHBIA KOHCIEKT. DTO OJUH M3 CAaMbIX MPOCTHIX BUIOB
miaHa-koHcnekTa. Ha myHKTBI muiaHa, BbIpaXXKEHHBIE B BOINPOCHUTENIBHOM (opme,
JAI0TCSI TOYHBIE OTBETHI.

Otarbl paboTHI:

1) cocraBbTe IJ1aH MPOUYUTAHHOTO TEKCTA;

2) chopmynupyiTe Kaxaplid TyHKT TUTaHA B BUJE BOMPOCA;

3) 3anuIIMTE OTBETHI HA MTOCTABIICHHBIE BOMPOCHI.

2. Tesucupiii koHcmekT. IIpencraBisier co0oil  cxkaThlii  mepeckas
OPOYUTAHHOTO HJIM YCIBIIIAHHOTO. Takoil KOHCIEKT OBICTPO COCTABIAETCA U
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3aIlIOMHUHAETCS; YIUT BBIOMPATH TJIABHOE, YETKO U JIOTUYHO U3JIaraTh MBICIH, JAET
BO3MO>KHOCTh YCBOUThH MaTepual eule B MPOILECCE €0 N3YUCHUSI.

Orarbl paboThlI:

1) cocTaBbTe IJ1aH MPOYUTAHHOTO TEKCTA,

2) chopmynupyiTe KpaTKO M JOKA3aTeJIbHO Ka)/bld MYHKT IJlaHA B BUJE
Te3Huca, BHIOEPUTE pazyMHYI0 U 3PHEeKTUBHYIO (hOpMY 3aITHUCH;

3) 3anumuTe Te3uc.

3. lluTaTHBIA KOHCIEKT. OITO KOHCIIEKT, CO3JAaHHBIMA W3 OTPHIBKOB
NoJyIMHHUKA — 1uTat. [Ipu 3TOM 1UTaThl JOJKHBI OBITH CBSI3aHBI APYT C JPYyroM
LEMbIO JJOTUYECKUX MEPEXOIOB.

[{uTaTHBIA KOHCIIEKT — MPEKPACHBINM MCTOYHUK JIOCIOBHBIX BBICKA3bIBAHUU
aBTOpa, a TaKkKe NMPUBOAUMBIX UM (PakToB. OH MOMOXKET OMPEACIUTh JIOKHOCTh
MOJIO)KEHU aBTOpa WJIM BBISBUTH CIOPHBIE MOMEHTBI, KOTOpBIE 3HAUYUTEIIHHO
TpyJHEE HAWTH 1O MepecKka3zy — CBOOOHOMY KOHCIICKTY.

Oraribl paboThI:

1) mpouuTaliTe TEKCT, OTMETHTE B HEM OCHOBHOE COJIEp’KaHUE, TJIaBHbBIC
MBICJIU, BBIAECJIHUTE T€ LIUTAThI, KOTOPHIE BOUIYT B KOHCIIEKT;

2) Monb3ysCh MpaBUIaMHU COKPAILICHUS IIUTAT, BbI MUIIUTE UX B TETPA/Ib;

3) mpoUYTUTE HAITUCAHHBIN TEKCT, CBEPHTE €TI0 C OPUTUHAIIOM;

4) cnenaiite oOITUI BBIBOJI.

4. CB0OOIHBIN (XyHOXKECTBEHHBIN) KOHCHEKT. OTOT BHJ KOHCIIEKTa
MPECTABISACT COOOM COUeTaHUE BBIMUCOK, IIUTAT, T€3UCOB. CBOOOIHBINA KOHCIEKT
TpeOyeT yMEHHUsI CaMOCTOSITEJIbHO YETKO M KpaTko (OpMynupoBaTh OCHOBHBIC
MOJIOKEHMUS.

Orarbl paboThlI:

1) paboTas ¢ ICTOUHUKAMU, U3YUYHUTE UX U ITTyOOKO OCMBICIUTE;

2) cnenaiite HEOOXOAMMbIE BBHIITMUCKH OCHOBHBIX MBICIIEH, ITUTAT, COCTABbTE
TE3UCHI;

3) wucnonp3ys MOJATOTOBIEHHBIM MaTepuas, CHOPMYITHPYHTE OCHOBHBIC
MOJIOKEHHUS TIO TEME.

5. TemaTuyeckuid KOHCIEKT. OJTO KOHCIEKT OTBETa HA TMOCTaBJICHHBIN
BOIIPOC HJIM KOHCHEKT y4eOHoro marepuayia Tembl. COCTaBICHHE TEMATUYECKOTO
KOHCIIEKTa y4UT paboTaTh HAJ TEMOW, BCECTOPOHHE OOJyMBIBasl €€, aHAJIU3UPYS
pa3IMYHbIC TOYKU 3PEHUS HAa OJWH U TOT K€ BOMPOC.

Bonbiryto mosib3y OpW COCTaBIECHWU TEMATHYECKOTO KOHCIIEKTa MOKHO
W3BJIeYh W3 pabodyero Karajaora, KapTOTEKH, HAKOHEI, paHee COCTaBJICHHBIX
KOHCTIEKTOB, IPYTUX 3alUCEH.

MOXHO HCHONB30BaTh TaK Ha3bIBa€MbId OO030pHBIA  TEMaTUYECKHIA
KOHCHEKT. B 3TOM ciydae cocTaBisieTcsl TEeMaTUUeCKU 0030p Ha OMpeeIeHHYIO
TEMY C UCIIOJIb30BAHUEM OJTHOTO WJIM HECKOJIbKUX UCTOYHUKOB.

K o03opHomMy TemMaTH4eCKOMY KOHCIEKTY MOXHO OTHECTH W
XPOHOJIOTHYECKUNA KOHCIEKT, B KOTOPOM 3allliCh MOJYMHEHA TMOCTPOCHHUIO B
MOPSIJIKE TIOCTIE0BATEIIBHOCTH COOBITHH.

Oransl paboThI:
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1) U3y4nTe HECKOJIHLKO NCTOYHUKOB M CIICIAlTe U3 HUX BBIOOPKY MaTepHaa
TI0 OTIPE/ICIICHHOM TEME MJIM XPOHOJIOTHH;

2) MBICJIICHHO 0(OPMHTE POYNTAHHBIN MaTepual B GopMe IJIaHa;

3) moyB3ysACh ATHM IUIAHOM, KOPOTKO, CBOMMH CJIOBAaMHU H3JIOKHUTE
OCO3HAHHBII MaTepHaI;

4) cocTaBbTE IEpPEUCHb OCHOBHBIX MBICIICH, COJCpPXKAIIUXCS B TEKCTE, B
(dbopMe MPOCTOro IUIaHa.

O6mme TpeboBaHMS KO BCEM BHIAM KOHCIEKTOB: CHCTEMHOCTh U
JOTUYHOCTh  M3JIOKCHHS  MaTepuaia,  KpaTKoCTh,  YOCAMTEIBHOCTh U
JI0Ka3aTeIbHOCTb.

[Ipuctynas K KOHCIICKTHPOBAHUIO, BHHUMATEIBHO IPOYUTANTE TEKCT,
OTMETHTE B HEM HE3HAKOMble BaMm TepMHUHBI, MOHSTHS, HE COBCEM ITOHSITHBIC
IOJIO’KEHUS, a TAK)KEe UMEHA, JIATHI.

Bri6epuTe BT KOHCIIEKTa, KOTOPBIA HanOoJIee 1mesecooopa3eH MMEHHO IS
OCYIIIECTBIICHUS CTOsIICH nepea Bamu 3anaun. [To3HakoMbTeCh ¢ 3TariaMu pabOThI
HaJl KOHCIIEKTOM M MPHUCTYIAlTe K WX MPaKTHIECKOMY BoruiomeHuto. [lepen tem
KakK cliaTh pabOTy MeaarorniecKoMy paOOTHHKY, IPOYHTANWTE KOHCICKT €Ile pas,
npu He0OXOIMMOCTH JopaboTaiiTe ero.

2.2.8. TpeGoBanusi kK HANKMCAHUIO pedepaToB

[Ipu Hanucanun pedepaTa HEOOXOAUMO CJEAOBATH  ONPENEIECHHBIM
paBUIaM.

PackpblTue TeMbl pedepara mOpeanosiiaraéT  HaJIMYME€  HECKOJIbKUX
UCTOYHUKOB (Kak MHUHUMYM 4-5 mnyOnukauuii, MOHOrpaduii, CHpaBOYHBIX
U3JIaHU, y4eOHBIX MOCOOUIA) B Kaue€CTBE HCTOYHUKA HH(OpMALUK.

[lonroroBka K HamMcaHWIO pedepara MPEANoNaracT BHUMATEIbHOE
U3YYeHUE KaXJIOT0 W3 MCTOYHUKOB HHPoOpMaMu U O0TOOp uHMOpMaIuu
HEIMOCPEICTBEHHO Kacarolieiicss u3dpanHoil Tembl. Ha 3Tom 3Tame paboThl BayKHO
BBIJIEJIUTH CYILIECTBEHHYIO MH(OPMALINIO, HATH CMBICIOBBIE a03allbl U KIIOUYEBbIE
CJIOBA, ONPEJIEIUTH CBS3U MEXY HUMMU.

Conepxanue pedepara orpannuuBaetcs 2-3 naparpadamu (§§).

Cenennie 0ToOpaHHON MHGOPMAIMK HEMOCPEICTBEHHO B TEKCT pedepara,
JIOJKHO OBITh BBICTPOEHO B COOTBETCTBHM C OIpeAeseHHON Jiorukoil. Pedepar
COCTOUT U3 TPEX YaCTEW: BBEICHUSA, OCHOBHOW YACTH, 3aKIFOUEHHUS.

Bo BBeieHMM JIOTUYHBIM OYET:

- 000CHOBATh BBIOOpP TE€MBbI pedepara, ero aKTyallbHOCTh (IToueMy BbIOpaHa
JTaHHasl TeMa, KakuM 00pa3oM OHa CBSI3aHA C COBPEMEHHOCTHIO?);

- ONpeNeNuTh LEeNb (JOJKHA COOTBETCTBOBATH TeMme pedepara) M 3agauu
(ciocoOBI JOCTIKEHUS 3aJaHHON 11€7T1), KOTOPBIE TMTOTOM OyAyT OTOOpaKaroTCs B
Ha3BaHUU naparpadoB pabOTHI;

- yka3aTh ucropuorpadusi (0003HaUYUTh HCIIOJIb30BAHHBIE MUCTOYHUKU C UX
KpaTKOM aHHOTAIMel: KakoW HMMEHHO HCTOYHHMK (MoHorpadwus, myOnukamus u
T.IL.), €f0 OCHOBHOE cojiepxkaHue B 1enoM (1 ab3.), 4TO KOHKPETHO COACPIKUT
UCTOYHUK 110 JaHHOU TeMme (2-3 TpeIoKeHHS)).
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B ocHOBHOI uyacTu maeTcs XapaKTepUCTUKA W aHAIM3 TeMbl pedeparta B
1EJI0OM, U Jajiee — CKaToe U3JI0KEeHHEe BRIOpaHHOM MH(GOpMAIIMU B COOTBETCTBHUH C
MOCTAaBJICHHBIMU 3a7auaMH. B KOHIE KaK[0#l TJIaBbl JOJKEH JENaThCsl BBIBOJL
(MOABBIBOM), KOTOPBIM HaumHaeTcs cioBamu: «Takum oOpazom...», «Mrtak...»,
«3HayuT...», «B 3akimoueHue TIaBbl OTMETHM...», «Bce ckazaHHoOe MO3BOJSET
caenarb BbIBOA...», «llogBoass wrtor...» W T.A. BBIBOA COAEPXKUT KpaTKoe
3aKiroueHre mo maparpadam rimaeel (00beM 0,5—1 nuct). B comepkaHuu OH He
0003HaYAETCH.

3aKIr0YeHUE CONEPKUT T€ TMOJBLIBOJABI IO Taparpadam, KOTOpPHIE JaHbl B
pabote (1-1,5 mucrta). OgHako mpsiMas MX Tepenucka HeXKeaaTellbHa; BBITOIHO
CMOTPUTCS 3aKII0YEHUE, OCHOBAaHHOE Ha CpaBHeHUH. Hampumep, cpaBHEHUE TUTIOB
MOJIUTUYECKUX MAPTHH, CUCTEM, UACOJOTUM M JIp. YMECTHO BBICKA3aTh CBOIO
TOYKY 3PCHHS Ha pacCMaTpUBaeMYyIo MpooIemMy.

bubnmuorpaduueckuit crnucok. B chnmcke yka3bIBalOTCS  TOJBKO — Te
HMCTOYHUKHU, HA KOTOPBIE €CTh CChUIKAa B OCHOBHOM uactu pedepara. Ccblika B
OCHOBHOM TEKCTe 0(hOpMIISIETCS B TIOJICTPOYHUKE: IIUTATA BHIIEISAETCA KaBbIUKaMH,
3aTeM CJelayeT HOMep CChUIKM. HyMepaius CChUIOK Ha KaXKJIOM CTpaHUIE
HaurHaeTcs 3aHoBo. Hampumep, «LluTara...»".

bubnmuorpaduueckoe omnucaHWe KHUTH B CIHCKE HCIOJIb30BAaHHOM
auTeparypsl 0hOpMIISIETCS B COOTBETCTBHMU C YCTaHOBIEHHbIMU B MHCTHTyTE
TIpaBUIIAMH.

[Tpu HCITOJIb30BAaHUHT MaTepHaioB u3 nH()OPMAITMOHHO-
TEJICKOMMYHUKAIIMOHHON cetn «MHTepHeT» Heo0X0oauMo o(QOpPMHUTH CCBUIKY Ha
WCMOJIb30BAHHBIN CAMT.

Tematuka pedepatoB ykaszpiBaeTcsi B (OHIAX OICHOYHBIX CPEJICTB IIO
TUCIUIIIMHE ®  TPEAOCTABISICTCS OOYYaIOIMMUMCS CaMHM  II€IarOTHYECKUM
pabOTHUKOM.

Pedepar BrimonHsieTcst Ha muctax Gpopmara A4 B KOMIIBIOTEPHOM BapHaHTE.
[Tons: BepxHEe, HIKHEE — 2 M, JIeBoe — 3 ¢M, IipaBoe — 1 cM, mpudt Times New
Roman, pasmep mpudrta — 14, uarepan — 1,5, ab3amn — 1,25, BeIpaBHUBaHUE 110
mpune. OO0beMm pedepara o0bruHO 15-20 crpanun. Hywmeparnus crpanui
oOs3aTenbHa. HoMmep CTpaHMIIBl CTaBUTCS MO HEHTPY BBEPXY KaXKIOW CTPAHUIIBI.
TUTYJIBHBIN JINCT HE HyMEPYETCS.

Pedeparer cparorcs memarorndeckoMy paOOTHHUKY B YKa3aHHBIM CpOK.
Pedepar He OyneT 3auTeH B CAEAYIOLUX CIyqasiX:

1. Ectb cymiecTBeHHBIE HapyuieHUs TpaBuil odopmiieHUsT (OTCYTCTBYET
coJiep KaHMe WIIA CITUCOK JTUTEPATYPhI, HET CHOCOK, HOMEPOB CTPAHUIL U T.1I.).

2. EcTb cepbe3Hble HEJOCTaTKU B COJEpkKaHUU PabOThl (HECOOTBETCTBHUE
CTPYKTYpBl pabOTBI €€ TeMe, HEIMOJHOE PACKPhITHE TEMBI, HCIOJIb30BAHUE
ycTapeBmIero (GakTUIeCKOro MaTepuara).

BosBpamennsiii  pedepar JoKeH OBITh HCIPABICH B COOTBETCTBUU C
PEKOMEHIAIUSIMU TIeJarOTHIECKOTO PaOOTHHUKA.
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2.2.9. MeToan4yeckue peKOMEHAAIUH 110 NMOATOTOBKE K PeLIeHUIO 3a/1a4

[Tpu caMOCTOATENHPHOM PELIEHUH 3a]]a4 HYy>KHO OOOCHOBBIBaTh Ka)K/IbIil 3Tar
pelIeHUsl, HMCXOAs U3 TEOPETUYECKOro Marepuaja no aucuuiiuHe. Eciu
oOyJaroluiicss BUAUT HECKOJIBKO MyTEeW pelIeHus: MpoOsieMbl (3a1auu), TO HYKHO
CPaBHUTbH UX U BbIOpaTh caMblil panoHaibHbIN. [lone3Ho 10 Havana paboThl Hax
3aJjaueil COCTaBUTh KPaTKUM IUIaH pelieHus. PemeHue npoOiaeMHBIX 3a1ad WU
IPUMEPOB CIEAYET M3JIaraTh NOAPOOHO, 3Tambl pabOThl pacroyiaraTb B CTPOrOM
NOPSJIKE, OTAEIISIS] BCHOMOTaTeNbHbIE OT OCHOBHBIX. Pelienns npu HeoO0X0IMMOCTH
HY’KHO CONPOBOX/IaTh KOMMEHTAPHUSIMH, CXEMAMHU, YEPTEKAMH U PUCYHKAMU.

Crnenyer MOMHUTB, YTO PELICHUE KaXAOW 3a/1ayd JIOJHKHO JOBOJIUTHCS 0
OKOHYATEJIbHOTO JIOTMYECKOTO OTBETa, KOTOPOro TpedyeT ycClIoBHE, U IO
BO3MOYKHOCTH C BbIBOJIOM. [loydeHHBI OTBET CleAyeT MPOBEPUTH CIOCOOaMH,
BBITEKAIOUIMMH U3 CYILIECTBa JaHHOM 3anauu. [Tone3Ho Takke (ecau BO3MOXKHO)
pelaTh HECKOJIBKUMU CIIOCOOaMH M CPaBHUTH IMOJIyYE€HHbIE pe3yibTaThl. Perienue
3aJa4 JJaHHOTO THUIMAa HYXHO NPOJOJKATh J0 MPUOOPETEHUSI TBEP/AbIX HABBIKOB B
UX pELICHUHU.

2.2.10. MeToanyeckne peKOMEHIALMHU 10 BBINOJHEHNIO KeliCoB

Keiic — wmeron oOydeHHs, KOTOPBIA OCHOBBIBA€TCSI HA TOM, YTO
OOYYAIOIINIICS CTAJIKUBAETCS C PEaJbHBIM CIy4aeM U3 MPAKTUKHU, OOCYKJAET €ro,
paccMaTpHUBaET albTEPHATUBHBIC PEIICHUS 3aKJIFOUEHHON B CUTyalluu IPOOJIEMbI U
npemjiaraeT coOcTBeHHOe pemieHue. Kelic-MeTon cmocoOCTBYET pa3BUTHUIO
CIIOCOOHOCTEN 00YyUarIUXCs K MPUHATHIO PEIIEHUS.

[Ipu BbINOMHEHUH KeiC 3aAaHus] HEOOXOIMMO MPONUTH HECKOJIBKO ATAIMOB.

1 oran. Bsemenue B mnpobOiemy. 31eCh TPOUCXOIUT OCMBICICHUE
npoOiemMHoN cuTyamnuu. Lleap 3Toil cTymeHu — KpaTKoe OMHCaHUE CUTYyalluu U
npejcTaBieHue CyTh mpobseMbl. HeoOxoaumo mpoaHanM3UpoOBaTh CHUTYAIUIO
TakuM 00pa3oM, YTOOBI BBIIEIUTh Ba)KHBIE ACHEKThI JUIs JaJbHEUIIEro Xxoja
COOBITUH Cpeu HECYIIECTBEHHBIX (DAKTOB.

2 oran. Coop wmubopmaruu. Ecnu kelic mpenocTaBisieT OrpaHHYCHHYIO
uHdopmaruo, TO TpelOyercss caMuM  Ppa3fAo0BITh  OTCYTCTBYIONIYIO, HO
HEOOXOAUMYIO ISl MPUHATHS peuieHus, uHpopmanuto. MHbopmanms nomkHa
COOTBETCTBOBATH OMPEACIEHHBIM KPUTEPUSIM.

3 aramn. PaccmoTpenue aibTepHaTUB. 3/1€Ch HEOOXOAUMO HANUTH KaK MOXHO
OoJbplle anbTEPHATHB pEUICHUS MJis MCCIeNOoBaHuA cuTyauuu. s 3Toro
TpeOyeTCsl PpAaCCMOTPETh KOMIUICKCHYIO MPOOJIEMY O] pa3HBIMU YTJIaMU 3PCHUS.

4 sran. [Tpunstue pemenus. Ha 3Tom 3Tane He0OXOJIMMO COMOCTABUTH BCE
HaliJICHHbIC AJIbTEPHATUBBI PEIICHUS, NMPUHATH BO BHUMAHUE IMPEUMYIIECTBA U
HEJIOCTAaTKH Ka)JI0W OTACIbHON aJIbTEPHATHUBBI, a TAK)KE HUX mociencTBus. Jlanee
HY>KHO THCbMEHHO 3a(pUKCUpOBaTh (HaKTOpPbl W apryMEeHTHI, KOTOpbIE OKa3ajlu
BJIMSIHUE HA UX MPOLECC PELIEHUs JUIsl CAMOKOHTPOJIA U JOKyMEHTALUH.

5 oramn. [IpesenTanus pemeHus.
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2.2.11. MeToauyeckune peKOMeHIalMH MO MOAr0TOBKE K YCTHOMY ONPOCY

VY CTHBIN 0NpOC — METOJT KOHTPOJISA, MO3BOJISIONINNA HE TOJIBKO OMPAIMBATH U
KOHTPOJIMPOBATh 3HAHUS 00YYaIOIIUXCsl, HO U Cpasy K€ MOIpPaBJIsATh, IOBTOPSITH U
3aKpeIIATh 3HAHUS, YMEHUSI M HaBBIKU. Y CTHBIM OMPOC MO3BOJIAET MOAEPKUBATH
KOHTaKT CO 00Yy4aroIIMMUCs, KOPPEKTUPOBATh UX MBICIIN; PA3BUBAET YCTHYIO PEUb;
pa3BUBAET HAaBBIKW BBICTYIUICHUS mepe] ayauTopueid. IMeHHO B XOJe TEKYIIEro
YCTHOTO ONpoca NPOUCXOAUT OCHOBHas oOTpaboTKa ydeOHOro MmaTepuana,
3aKpeIIeHHe 3HAaHUM, OTOMpaeTcs MaTepuan Mo TeMme, MOAUYEPKUBACTCS TJIaBHOE,
peraoiiee, BoIpabaThIBaeTCs MOCIEI0BATEIFHOCTD U3JI0KEHUS.

[TpuHSTO BBIIEHATH 1Ba BUJA YCTHOTO OMPOCa:

- (poHTaNBHBINA (0OXBATHIBAET CPA3y HECKOIBKO OOYUAIOIINXCHA);

- WHIUBHUAYATbHBIA (ITO3BOJSET CKOHIIGHTPUPOBATh BHUMAHHWE Ha OJHOM
oOyuJaroremcs).

[TonroroBka K yCTHOMY OIIPOCY:

1. Ilpu nDOAroTOBKE COOOIIEHUS, OTBETa HCIOJIb3YHTE HECKOJIBKO
HMCTOYHUKOB JIUTEPATYPHI MO BEIOPAHHOM TeMe (BOMPOCY), UCTIOIb3YHTE MEeUaTHbIC
W3JIaHUS U UCTOYHHMKH AJIEKTPOHHBIX OMOimoTek uin MHTepHEeT-pecypcoB.

2. Cpenaiite muTaThl W3 KHUT U CTared MO BBHIOpaHHOW Teme (oOpaTute
BHUMAaHHE Ha HEMOHSATHBIE CJIOBAa U BBIPAKEHUS, YTOYHUTE HMX 3HAYCHUE B
CIIPaBOYHOM JIUTEpPATYpE).

3. Ilpoananu3upyiite coOpaHHbI MaTepHal U COCTABbTE IUIAH COOOIECHUS
WA OTBETA, aKIIEHTUPYS BHUMaHHE Ha HanboJiee BaXKHBIX MOMEHTAX.

4. Hamumwte OCHOBHBIE TIOJOXKEHHS COOOIICHHWs WM OTBETa B
COOTBETCTBMHM C IUIAHOM, BBHIMHCHIBAS 1O KAXKIOMY MYHKTY HECKOJIBKO
MIPEITIOKEHHMN.

5. TIlepeckaxuTe TEKCT COOOIIEHUS WM  OTBETa, KOPPEKTUPYS
NOCJIEI0BATEIbHOCTD U3JI0KEHHS MaTepHraa.

6. [loaroroBneHHOE COOOIIEHHE MOXET COMPOBOXKIATHCS MPE3CHTALUEH,
WUTIOCTPUPYIOIIEH €r0 OCHOBHBIE MOJIOKEHMS.

[TokazaTenu pe3ynbTaToOB pabOTHI AJII CAMOIIPOBEPKHU OTBETA:

- MIOJTHOTA ¥ KaY€CTBEHHOCTh MH(OpMAIUK 10 3aJaHHON TEME;
- CBOOOTHOE BJIa/ICHHUE MaTepUajoM MIPHU OTBETE;

- IOTUYHOCTH ¥ YE€TKOCTh U3JIOKCHUS MaTepHana;

- HaJIM4¥e ¥ Ka4eCTBO MPE3CHTAMOHHOTO MaTepuraa.

2.2.12. MeToan4ecKkue peKOMEH/IalMHU 110 MOAT0TOBKeE
K BBINOJIHEHUIO MPOOJIEMHO-AHAJTUTHYECKOT0 3aaHUSA

[Ipu BbITIOJIHEHUH TPOOJIEMHO-aHATUTUYECKUX 33JlaHuid  HEOO0XOIUMO
MOKa3aTh CIIOCOOHOCTh K CAMOCTOSTEILHOMY MOUCKY W aHaJIN3y WH(POPMAINH TI0
JTaHHOU TeMeE.

JlanHbIC 3a1aHMS TPETyCMATPUBAIOT aHAIN3 TTPOOJIEMBI, T. €. PA3JIOKEHUE €€
Ha YacTH, MOJPOOHOE HM3YyUYCHHE KAKIOTO SJIEMEHTA, BBISIBJICHHE B3aWMOCBS3EH
MEXy HUMH, BBISIBIIEHNE (DAKTOPOB, OKA3hIBAIOIINX BIUSHUE.
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Jlns otBeta Ha MpoOJIEMHBIA BOMPOC HEOOXOIMMO, B TMEPBYIO OUYEpElb,
U3YYUTh MO JIEKUUSAM U JIUTEPAaTypHbIM HCTOYHHMKAM TEOPETHUUECKHNA MaTepHuall.
Jlia 3amaHuil, CBA3aHHBIX C MPOM3BOACTBOM, HEOOXOAUMO HU3YUYUTh TEXHOJIOTHIO
JAHHOT'O ITPOU3BO/ICTBA.

[ToroM HEOOXOOUMO ONpPENeNUTh, B YEM COCTOUT 3aTPyJHEHUE WIH
npotuBopeurie. HeoOXoaumMo mNopa3MbIIUIATE Hall NPEUIOKEHHON NpoOJIeMOH,
OIIPENEIUTh BIUSAHNE (PAKTOPOB, OTJAECINUTh U3BECTHOE OT HEU3BECTHOTO.

Jlanee  ocyuiecTBIsieTcs  IOMCK  crocoba  pemeHuss  MpoOJIeMHOM
3agauu MyTéM  (QOpMYIUpOBaHUS  JOTaJOK,  THUIOTE€3  C  TONBITKON
COOTBETCTBYIOLETO OOOCHOBAHUSI.

3areM HEOOXOAMMO JOKa3aTh MPABUIBHOCTh THIIOTE3bl, OMHPAsSCh Ha
W3BECTHBIN TEOPETUYECKUN MaTepUall.
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