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1. Pekomenaanum 00y4aoniuMcs Mo NoAroToBKe K rocyapcTBeHHOMY 3K3a-
MEHY, B TOM 4YHCJIe IepeYeHb PeKOMEHIyeMOi JUTePaTypPhbl AJIs1 MOATOTOBKHU
K IOCy/IapCTBEHHOMY K3aMeHY

[Ipy moOArOoTOBKE K CcJa4e TOCYJApPCTBEHHBIX JK3aMEHOB TPOBOJSATCS
IPYNIOBbIE U WHAWNBUAYAIbHBIE KOHCYIbTALUW, MPU3BAHHBIE CKOHIICHTPHPOBATH
BHMMaHUE Ha KOHKPETHBIX HHCTUTYTaX. 3aJIOTOM K€ YCIEIIHOW CAaun 9K3aMEHOB
SBIISIETCS CaMOCTOSATENbHAsI MOATOTOBKA K HHUM, OCHOBaHHas Ha COOCTBEHHOM
OIIBITE 0OYYEHMSI U PEKOMEHIALIUSAX MTPENOJaBATES.

Kadenpoii ropucnpyneHuun cpopMyIupoBaH ONPEACICHHBI MEpeueHb
BOIPOCOB 110 OCHOBHBIM HaIpaBJIEHUsM Kypca. [laHHBIN NlepedeHb COOTBETCTBYET
benepanbHOMY TOCYIapCTBEHHOMY 0Opa3oBaTeIbHOMY CTaHAApTy U pabodyuMm
nporpaMMaM JMCHUIUIMH. B pamkax »3Toro mepedyHss K TOCYJapCTBEHHBIM
HK3aMEHaM COCTABJIAIOTCS K3aMEHAIMOHHbIE OUJIETHI, IO KOTOPHIM 00yUaloluecs
CIaI0T TOCYIapCTBEHHbIE HK3aMEHbI. BONpoCk! K 9K3aMeHaM 70 3K3aMEHYEMbIX He
TOBOSTCS M COIEPIKATCS JIHIIb B K3aMEHAIIMOHHBIX OMIIeTax.

OK3aMEHAIIMOHHBIA OWJIET BKIIOYACT TPH BOIPOCA, KAXKIBIH M3 KOTOPBIX
UMEET KOHKPETHBIN, NETANbHBIM XapakTep, HO HE BBIXOAWT 3a paMKH pabounx
IpOrpaMM JAUCIHILINH.

N3yuyenue BonpocoB (pobiiem) 1eaecoo0pa3Ho HavaTh ¢ U3yyeHus: 6a30Boi
JUTEPaTyphl IO JUCLUILUIMHAM, K KOTOPBIM OTHECEH JTaHHBIA BOmIpoc (Ipobiema).
Kak mpaBuiio, 0a3oBbie yueOHUKH (ydeOHBIE MOCOOMS) JAOT MIPEACTaBICHUE O
npobsieMe, HO 3TUX CBEICHUN MOKET OKa3aThCsl HEJOCTATOYHBIM ]ISl MCUEPIIbI-
BAaIOILEr0 OTBETA Ha 3K3aMeHallMOHHbIN Bompoc. [loaToMy cienyer, He orpaHUYu-
BasiCh 0a30BBIM yUEOHBIM M3JaHHEM, U3YUUTh HEKOTOPBIE CHEIHANIbHbIE U3/IaHus,
KOTOpBIE€ JaayT BO3MOXKHOCTH 0oJiee MoApoOHO PacCMOTPETh HEKOTOPHIE CIIEH-
¢dudeckue acmeKkThl U3y4aeMoro Borpoca (mpodieMsl), TIy0xe H3yUUTh CIeIHAIb-
HBIE METOJIbl pa3perieHus IpoodeM, MPOaHaTN3UPOBATh HAKOIIJICHHBIA B TOM OT-
HOILICHUH OTEYECTBEHHBIH M 3apyOekHbI onbIT. Oco00 crneayeTr NMOIYEPKHYTh,
YTO B MpOIecCce MOATOTOBKM K 9K3aMEHaM CIEAyeT pealin30BaTh MHTETPATUBHO-
KOMILJIEKCHBIM MOAXO0J B M3YYEHHM PA3IMYHBIX BOMPOCOB (MpobieM), a 3HAYUT,
yMETh aHAIM3UPOBATh M OICHWBATh €0 HCTOPUYECKHE, MPABOBBIE M IPOYHE
aCHeKThl U KOMIIOHEHTHI, BBISABIATh UX B3aUMOCBS3b U B3aMMOOOYCIIOBIEHHOCTD.
OrneHOYHBIE CYKIEHMs BBITYCKHHUKA B OTHOIIEHWU IPHUBEIEHHBIX B IEpUOANYE-
CKUX W3JIaHUSAX MPUMEPOB KOHKPETHOM AESITENbHOCTU CHELMAIUCTOB MOTYT CTaTh
JI0Ka3aTeNIbCTBOM €ro NMPo(ecCHOHAIbHON KOMIIETEHTHOCTH.
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2. PekoMeHgannu 00y4al0IMMCS 10 MOATOTOBKE K 3alIIUTE BHIIIYCKHOI KBa-
JupUKANUOHHOK PadoThl, B TOM YHCJE NepeYeHb PeKOMEH/1yeMOi JIuTepaTy-
PbI AJI5l HOATOTOBKY K 3aLIUTE BBIMYCKHOI KBATU(PUKAIMOHHOI PadoThI

TpeOoBaHUs K CTPYKTYpe U COAEP>KAHUIO BBITYCKHON KBaIU(PUKALMOHHON
pabotel (BKP) BeilTyckHUKa

Bb160p TE€MBI BBITYCKHON KBATHU(PUKALIMOHHON pabOThI

Tembt BKP no oOpazoBarenbHbIM MporpaMMamM BBICHIETO OOpa30BaHUS —
nporpaMmaM  CIEeNMaIUTeTa OINPEACNAIOTCS  BBIMYCKAIOIIMMU  Kadeapamu,
yTrBepkaatorcss CoBeToM (akyibTeTa U JOJDKHBI COOTBETCTBOBATH TPEOOBAHUSIM
denepadbHOTO TOCYJApPCTBEHHOTO 00pa30BATENBLHOTO CTaHJApTa  BBICIIETO
oOpazoBanust 1o cneruanbHoctd 40.05.04 CyneOHas u  TpoKypopckas
JeSTENhbHOCTh,  HANpPABJICHHE  MOATOTOBKH,  HAMPABICHHOCTh  (TPOGUIIb)
«IIpokypopckas AesiTeTbHOCTbY»

OOyuaromuMcs MpeaoCTaBIsAeTC IPaBO BbIOOpA TEMBI U3 YTBEPKIEHHOIO
kapeapoit nepeunss teM BKP. Ilo nmucbMeHHOMY 3asBIEHUIO OOYy4YaroIIEerocs
(Heckonbkux oOyuaronuxcs, BeinoyiHstomux BKP coBmectHO) MHCTUTYT MOXKeET
MpeoCTaBUTh OOydaroneMycs (0Oy4aromumcsi) BO3MOXKHOCTh —IMOJTOTOBKHU
u 3amutel BKP mo teme, mpennoxkeHHO# oOydaronuMmcs (0O0ydaromumucs), B
ciyyae 0OOCHOBaHHOCTH 11€JIeCOO0OpPa3HOCTU €€ pa3pabdOTKU AJid MPAKTHYECKOTO
NPUMEHEHUs B COOTBETCTBYIOIIEH o0nacTu mnpodecCHuOHANBHOW NeATEeIbHOCTH
WIK HA KOHKPETHOM OOBEKTE€ MPOPECCUOHAIBHON MAESTENbHOCTU. 3asiBICHHE
oOydJaromierocss paccMaTpUBaeTCsi Ha 3aceaHWW BbIyCKaromend Kadeapsl.
Pemienne o Bo3amMoxkHOCTH TTOAroTOBKHM M 3amuThl BKP mo teme, npemyioxkeHHoM
oOyvarormumcsi  (0OyJaromMMUCS) TPUHUMAETCS TPOCTHIM  OOJNBITMHCTBOM
r'OJIOCOB.

BriOpannas TeMa cornacyercs ¢ pyKOBOJUTEIEM U MO JIMYHOMY 3asBICHHIO
oOy4Yaronierocss U MNPEeJCTAaBICHUIO JE€KaHA 3aKpEIUIsIeTCs 32 HUM IPHKa30M 110
Nucturyty. Ilocne Beixoma mpukasza HUKakoe wu3MeHeHne Tembl BKP
(IpUHIUMTIHATIBHOE WM CTHIIMCTHYECKOE) He jomyckaercs. M3menenue tembr BKP
JOMYCKAeTCsl TOJBKO B HCKIIOUUTEIBHBIX CIydasgX II0 COIVIACOBAHMUIO C
pykoBoguteneM BKP, 3aBemyrommm kadeapoi, MPOPEKTOPOM MO y4eOHO-
METOIUYECKON paboTe ¢ MOBTOPHOM MPOUEAYPOM YTBEPKACHHUS Ha BCEX YPOBHSX
HE TO3[JHEE YeM 3a TpH MeEcsAla [0 Hayala MPOBEACHUS TIOCYIapCTBEHHOM
UTOTOBOM aTrTecTaruy (MTOrOBOM aTTeCTaIuu).

TpebGoBanus kK cTpykType u coaepxanuto BKP

BreimyckHas ~— kBanmduKanmuoHHas ~— paboTa  COAEPKHUT  CIEAYIOIIne
oOs3aTeNbHBIC  DJIEMEHTHI: TUTYJBHBIM  JIMCT; 3aJaHWe Ha  BBITYCKHYIO
KBAIM(UKAIIMOHHYIO paboTy; OIJIaBlieHUE; BBEJICHHE; OCHOBHYIO YacTh,
BKIIIOYAIONIYIO ~ TEMAaTHYECKME  pa3fensl W [OApPa3Aeibl;  3aKIIOYCHHE;
oubnuorpaduueckuii cnucok. Ilpu HeoOxomumoctn B cTpykTypy BKP
BKJIFOYAIOTCS TPUIIOKEHUSI.

TutynpHblii  nucT  oopMmisieTcss B COOTBETCTBUM € 00pasloM,
YCTaHOBJIEHHBIM THCTUTYTOM, U COJIEPKUT CIEAYIOIINE CBEICHMUS:

— TIOJIHOE U COKpAIlleHHOE HauMEHOBaHKE 00pa30BaTENbHON OpraHu3allny;



— HaWMEHOBaHWE (PaKyIbTETa,

— HaWMEHOBAHHE BBINTYCKAIOMICH Kadenpsl;

— mudp ¥ HANMEHOBAaHUE HATIPABJICHHSI TIOJITOTOBKH;

— BUJ paboOTHI;

— TeMa BBIMTyCKHOMN KBAIM(PUKAITMOHHON pabOTHI;

cBelleHus: 00 oOyuaromemcs (Kypc, ¢dopma oOydeHus, UMs, OTYECTBO,
dhaMmIKs) ¥ ero JUYHYO MOAMHUCH;

— CBEJEHUS O pyKOBOJUTENE (AOIKHOCTD, yU€Hasi CTEIIeHb, YUEHOE 3BaHHUE,
(haMmIKs ¥ THULIUAJIBI) U €T0 JTUYHYIO TOAMHUCH;

— CBEJICHUS O 3aBENYIOIEM BhIMTyCKarolen kapeapsl (JI0JKHOCTh, YueHas
CTENEeHb, YUE€HOE 3BaHne, (DaMIIIMS ¥ MHUIIAAJIBI) U €r0 JIUYHYIO MMOAMHCH;

— MecTo (TOPO/T) ¥ TO/T BHITIOTHEHUS paOOTHI.

3aganue Ha BKP 3anosHseTcs COINIaCHO MakeTy, YTBEPKIACHHOMY
NHcTuTyTOM, W CONEpXKHUT mepedeHb 3TanoB BbimosHeHuss BKP ¢ ykazanuem
cpokoB BbinoHeHus. Jluct 3amanus Ha BKP nmognuceiBaeTcs oOydarommmces u
pykoBoauteneMm BKP.

OrnaBieHue COIEPKUT MepedeHb OCHOBHBIX pa3/ieioB (TJIaB), MOAPa3IEIOB
(maparpagoB) BKP c ykazanmem HOMEpOB CTpaHHI], Ha KOTOPBIX pa3MeIIaeTcs
HavyaJio paszzaenioB (mojmpasznenos, maparpados). OrnaBieHue AOMHKHO BKIHOYATH
BCE 3aroJIOBKH, UMEIOIIUECs B paboTe, B TOM 4ucie OMOIuorpaguueckuil Ciucok
U npunoxkeHusi. B ornaBineHun npumeHsieTcss nuu@poBas cuctemMa HyMepaluu, B
COOTBETCTBHM C KOTOPOW HOMEpa rjaB COCTOAT U3 oAHOW mudps! (1.; 2. u 1.1.),
HOMEpPA COCTaBHBIX yacTted — u3 AByX uudp (1.1.; 1.2. u T.1.), TpeThsi CTYNEHb
nenenus — u3 tpex uudp (1.1.1.; 1.1.2. u T.10.). 3Hak naparpada HE CTaBUTCA.
ABTOMarnyeckoe (QOpMUPOBAHUE OIJIABIIEHUS C HCIOJIb30BAHUEM 3aroJIOBKOB
PEANOYTUTENLHO.

Bo BBenennn k BKP HeoOXoauMo pacKpbITh pOJb U MECTO HCCIeTyeMOi
npoOsiemMbl, OOOCHOBaTh BBIOOP TEMBI, ONPEAENUTh €€ aKTyallbHOCTH,
chopMynHpoBaTh 1N M KOHKpeTHbIe 3amaun BKP, omnpemenuTs TpaHUIlBI
uccienoBanus  (popmynupoBaHue oOOBEKTa W TpEAMETa  HCCIEIOBaHUS,
OTIPEJICTICHNE XPOHOJIOTHYECKUX W/WIHM TeorpaduyecKux paMoK).  31ech Ke
CJeyeT KpaTKo omucaTh OOlLIMe HAPaBICHUS PEIICHUSI UCCIIeayeMOU TPOOIEMBI,
OCHOBHBIE THUIIOTE3bI, TEOPETUUYECKYIO (TEOPETUKO-METOJIOIOTUYECKYI0) 0a3y
BBIOpaHHBIE METO/bI UCCIIC/IOBAHMS, @ TAKXKE YKa3aTh, HA MPUMEPE KaKOro 00beKTa
Oyner pemarbcs MOCTaBlIeHHbIE B padore 3agaun. OObeMm BBenaeHus — 3-5
CTpaHHIL.

OcHoBHas 4acTh packpeiBaeT cojaepxkanne BKP. B ocHoBHO#l wyactu
U3JaraeTcsi TEOPETHYECKHM  Marepuanl 1O TeMe, MPUBOJUTCS  aHAIIU3
MH(GOPMAIIMOHHBIX HMCTOYHUKOB, pEIIAIOTCS 3a]add, CPOPMYJIHPOBAHHBIE BO
BBEJICHUU, TPUBOJUTCS OMUCAHWE COOCTBEHHOTO MCCIEIOBaHUS, €CIIH €ro
MPOBEJICHUE TMpeaycMaTpuBaioch IeiasiMu U 3agadamMu BKP. OcHoBHas 4acTh
BKJIFOYAET B Ce0Sl TEOPETHUECKYIO M, MPU HEOOXOAMMOCTH, MPAKTUYECKYIO YACTH.
B Teopetnueckoi 4acTu pacKphIBAIOTCS M aHATU3UPYIOTCS OOIIUE TEOPETUICCKUE
MOJIOKEHUSI M0 TEME HCCIIEOBAHMS, JAeTCsl MOAPOOHOE H3JIO0KEHHE METOIUKH
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HCCIIeIOBaHUs. B mpakTU4ecKoM dYacTh W3Jaraercsi KOHKPETHBIM Marepua,
MPOBEPSIONINI BBIIBUHYTHIE MOJIOKEHHUS, TUIIOTE3bl, TPUBOJSATCS MaTEpHUaibl MO
BBIOOPY pELIEHUH: MPOBEPOYHBIE pACUYEThl, PE3YJIbTATHl MOJAEIUPOBAHUS,
QITOPUTMbl (PYHKIIMOHMPOBAHUS M T. 1., a TakKe O0O0O0OIIAIOTCS MOJyYEHHBIE
pe3ynbTaThl. JIONMONHUTENbHBIE MaTepHallbl M Marepuaibl OoJbIIOro o0beMa
(mporpaMMa HMCCIEIOBAHMS, WHCTPYMEHTAPUN, WILIIOCTPALUU, TaOMUIBI U T. I1.)
PEKOMEHAYETCSI BHIHOCUTD B MPUIIOKECHUS.

B BKP nomkHO OBITH Npenio)keHO He MeHee 3—4 MepomnpusTHiA,
0o00OCHOBaHa HUX HEOOXOAMMOCTb, OIKMCAaHa MX CYUIHOCTb M TMOCJEICTBUS
BHEJIPEHUS.

ConepkaHue riaB OCHOBHOM YacTH JIOJXKHO MOJIHOCTBEO PacKpbIBaTh TEMY
BKP u TtouHO cootBeTcTBOBaTh €ii. Kojm4ecTBO I1aB OCHOBHOM YacTH HOJIKHO
ObITh HE MeHee NBYyX. Pa3menbl W mojpaszenbl OCHOBHOW YacTH, Kak IMpaBuilo,
copa3MepHbl o 00bemMy. B KkoHIle Kaxmoro paszenia (TJiaBbl) OCHOBHOM 4YacTH
MIPUBOJISATCS] KPATKHUE BBIBOBI 10 TEME UCCIICIOBAHMUSI.

3akmouenne BKP mnpencraBisier coOoi Te3MCHOE TMOJBEICHUE WTOIOB.
KonmnuectBO OCHOBHBIX TmonokeHUM 3akimodeHus 1o BKP  coorsercTByer
KOJMYECTBY 3a7ay, OINpPEACJICEHHbIX OOydYaloIMuMcs Ui  TOJITBEPKACHUS
MPEAJI0KEHHON TUIIOTE3bl UCCIENOBaHUs. B 3aKIl0ueHun OTMEYaroTCs OCHOBHBIE
pe3ynbTaThl padboThl, POPMYIUPYIOTCS BBIBOABI, MPEAJIOKEHUS U PEKOMEHAlUU
110 KCIIOJIB30BAHUIO PE3yIbTaTOB paboThl. Takke B 3aKIIOUEHUU CIEAyeT yKa3aTb
NyTH Y 1eJIM JajJbHEHIIel uccienoBaTeabcKoi padoThl 0 BRIOPAHHOM TeMaTHKe
Wi 000CHOBAaTh HEIEJIECO00Pa3HOCTh €€ MpoaosKeHus. O0beM 3aKIIIOUeHHS —
2—3 cTpaHUIIbL.

bubnmorpaduyeckuii  COHCOK  CONEPKHUT TEPEUYCHb  JINTEPATyPHBIX
HMCTOYHUKOB, IPABOBBIX AKTOB, MCTOYHMKOB CTATUCTHUYECKUX MAHHBIX U HMHBIX
OMyOJMKOBaHHBIX JOKYMEHTOB M MaTEpPHUAIOB, UCIOJIb30BAHHBIX MPU HAITUCAHUU
BKP, nepeuenr HWMuTepHeT-pecypcoB. bubnuorpaduueckuii Crnucok AO0HKEH
colepkaTb He MeHee 25 HauMmeHoBaHuil. bubnuorpaduueckuii cnucok
opopMisieTcss B COOTBETCTBHUU C JEUCTBYIOIIMM HanumoHalbHBIM CTaHIApTOM
Poccuiickoit @eneparuu (I'OCT).

[Tpunoxenuss coiep>kaT CHpaBOYHbIE M AHAJIMTHYECKHE MaTepHalibl
(TaGmuIBl, pacyeThl, ANTOPUTMBI, KOMIIBIOTEPHBIE PACTIEYATKH U T.II.), KOTOPBIE TIO
TeM WIM WHBIM TIpUYMHAM (Hampumep, wu3-3a OOJpIIOTO 00beMa) He
11eJIeCO00pa3HO MPUBOJUTh B OCHOBHOM YacCTH BBIMYCKHOW KBATU(PUKAIIMOHHOM
paboTel. B TekcTe BBITYCKHON KBaNU(DUKAIMOHHOW PabOTHI JeiaeTcss CHOCKa Ha
COOTBETCTBYIOIIECe NpuiokeHne. Taxke B npmioxkenne Kk BKP MoxeT ObITH
BBIHECEH Marepuaj pa3bsICHUTEIHLHOTO XapakTepa, JOMOJHSIONUNA padory,
Hanpumep: Gpopmbl OyXralTepcKoi U CTATUCTUYECKON OTYETHOCTH; MPUMEHEHHbBIE
METOJMKH; TEPBUYHBIE OYXraaTepCKUE JIOKYMEHTBI, MPUKA3bl PYKOBOIUTEIS
OpraHu3alyu;, BHYTPUDUPMEHHBIE TIOJIOKEHHUSI W HMHCTPYKIMHU; PETUCTPHI
Oyxranarepckoro ydetra u T.4. [Ipu 3Tom B Tekcte BKP nomkHBI OBITH CCHUIKM Ha
BCE MPWIOKEHUs. B cioydyae HEBO3MOXKHOCTM KONUPOBAHMS JOKYMEHTOB IIO
tematuke BKP npomyckaercs 3amonHeHue HeoOXoauMbix ¢Gopm  (OGaHKOB)
OTYETHOCTH CAMOCTOSITEHLHO 00YYAIOIMMCS 110 TAHHBIM OpTaHU3AIMH.



7

BKP odopmisiercss Ha pycckom si3bike. Jlomyckaercst odopmienune BKP
(mOJIHOE WJIM YaCTUYHOE) HAa HMHOCTPAHHOM SI3bIKE (QHTJIMHCKOM, HEMEIIKOM H
(b paHIly3cKOM) B BUI€ JOTIOJTHUTEIHHOTO MPHIOKEHUS.

TpeGoBanusg Kk 00beMy M O(QOPMIIEHHIO BBITYCKHOW KBadU(UKAIMOHHOU
paboThI

BeinmyckHas kBanu@uKkanMoHHas paboTa JOKHA OBITh  aKKypaTHO
opopmiena. Texct BKP neuaraercsa B penakrope MS Word Ha nucrax dopmara
A4 (210 x 297 mm) kHkHOU opueHTaluu, mpudt Times New Roman, kersip —
14, mexcTtpouHwlii wuHTEepBan — 1,5, a63amselii orctym — 1,25 cM, TeKCT
BBIPABHUBAETCS 11O LIUPUHE, MOJ TOKYyMEHTA: BEpXHee U HIkHee —20 MM, J1eBoe —
30 MM, npaBoe — 10 mm.

Crpanunsl BKP HyMepyroTcsi CIUIOIIHOW HyMepalueld B aBTOMaTHUYECKOM
pexxuMe. TUTYIBHBIM JIMCT BKJIIOYaeTCs B OOIIYI0 HyMepaluio, HO HOMEp
CTpPAaHMIIBI HA TUTYJBHOM JIMCTE HE CTaBUTCA. Homep cTpaHuUbl pacroiararoT
CBEpXYy MO LEHTPY JucTa (TONBKO IMdpamMu, 0€3 NOMOTHUTEIBHBIX CHMBOJIOB).
OObeM BBITYCKHON KBaIM(PUKALMOHHOM paboThl — He MeHee 60 ctpanwmi (6e3
CIUCKA JIUTEPATYPHI U MIPUIIOKEHU ).

OcHoBHoil Tekct BKP crnenyer pa3OuBarh Ha mojapasaensl A yaoOcTBa
yrenusi. CtpykrypupoBanue BKP Ha pasgensl u monapaszenbl BBITOTHSIETCS
00yYaroIIMMCSl CAMOCTOSTEIBHO.

3arojIOBKU pa3/ieioB MeYaTarT IPONUCHBIMU OyKBAMHU KUPHBIM HIpU(TOM,
BbIPAaBHUBAHUE 10 LIEHTPY, 0€3 a03alHOTr0 OTCTyNa, TOYKa B KOHLE HE CTABUTCS
(BBEAEHHME). 3aronoBku ocHoBHOW wyactu BKP Hymepyrorcs apaOGckumu
muppamu (I'JIABA 1. ...). Mexnay 3arojJoBKOM M MOCJIEIYIONUM TEKCTOM (WM
Ha3BaHMEM MOJpa3zena) — CTpOKa OTcTyna (MOJIyTOpHBIM MHTEpBaioM). Ilepenoc
CJIOBa B HA3BaHMM pa3/eioB (MOApA3AesoB) He aomyckaercs. Kaxaplii paznen
HAaYMHAIOT C HOBOW CTPaHULBI.

Jlist moapaszienoB CIENyeT HCIOIb30BaTh MHOTOYPOBHEBBIE 3aroJIOBKH.
Ha3Banue mnojgpaznena mneyaTtaroT >KUPHBIM IIPU(PTOM, HAYMHAs C 3arjaBHOMN
OYKBBI, OCTaJbHble — CTpOYHbIC. BblpaBHHBaHME 1O LEHTPY, O€3 ab3alHOro
orctyna. OCHOBHOM TEKCT IOCJE 3arojioBKa ClIeAyeT uepe3 CTpoKy orcryna. Ecnu
3aroJIOBOK MOjipasjiesia CleqyeT 3a TEKCTOM, MEX]y MOCIEeIHEH CTPOKOM TeKCcTa U
HOCJIEAYIOUIUM 3aroJIOBKOM — JIB€ CTPOKH oTcTyna. He pekoMeHayercs nomemars
3arojIOBOK B KOHIIE CTPAHUIIbl: €CIM CTpaHUIa 3alojiHeHa Oosee yeM Ha 75 % u
IOCJI€ 3arojloBKa JUIsi OCHOBHOIO TEKCTa OCTaeTcs He O0ojiee JBYX CTpPOK,
IIO/Ipa3/iesl CIeyeT HAYUHATh C HOBOM CTPaHHUIIBI.

Cchulkn Ha Marepuanbl, 3aMMCTBOBAaHHBIE Yy IPYIMX aBTOPOB, SIBIISIOTCS
00s3aTeIbHBIMUA: HAa HWCTOYHUK IIMTaThl, CTATUCTUYECKUI MaTepuas WM
3aMCTBOBaHUE (akTa HEOOXOAMMO JdaBaThb CCBUIKY, 53TO OOecreurBaeT
(baKTHYECKYI0 JOCTOBEPHOCTh CBEACHUH, AaeT nHPopMauuo o0 ucrounuke. [lpu
OTCYTCTBUHU CCHUIOK pab0Ta MOXKET ObITh HE IONYIIIEHA K 3aIIUTE.

Texct paboThl AOMKEH OBITh YETKUM M KpaTKUM, HE JOMYCKalolUM
HEO/JIHO3HAYHBbIX TOJKOBaHUU. He jnomyckaeTcs mpou3BOJIbHOE COKpAllleHHE CIIOB,
3aMeHa OyKB OYKBEHHBIMH OOO3HAQUYEHHMSIMM W MAaTEMAaTUYECKHUMH 3HaKaMHU.
BykBeHHble aOOpeBUATYphl NPU MEPBOM YIOMHHAHMU YKa3bIBAIOTCS B KPYTJIBIX
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CKOOKax 1ocJje NOJHOT0 HAMMEHOBaHUs, B JaJIbHEHIIIEM YIOTPEOISIIOTCS B TEKCTE
6e3 pacmupoBKH.

Pucynku, ueptexu, cxemsl, rpaduku u ¢pororpaduu B Tekcte BKP nomkubl
ObITh BBINOJIHEHBI B TIpaUyecKOM pPENAKTOpEe WIM B JIPYroM CHEHAIbHOM
porpaMMHOM oOecrieueHuu. BrinionHeHne puCcyHKOB B penaktope MS Word He
nomyckaercs. MmmocTpaTuBHBIA —~ Marepuan JODKEH ObITh  MOHSATHBIM U
MH(OPMATUBHBIM, BCE HAAMKUCH JIOJKHBI OBITH XOPOILIO YATAEMbIMHU.

Tabnuupl, pUCYHKH, YepTeX U, cXeMmbl, rpaduku u Qororpaduu,
ucnonb3yemble B BKP, pasmemiaror HemocpeACTBEHHO MOCIE UX YINOMUHAHUS B
TEKCT€ M OTHAENSAIOT OT OCHOBHOTO TEKCTa CTPOKOM OTCTyma a0 u mocie. Ha
KaX/Iblil PUCYHOK JIalOTCS CCBUJIKUM M HEOOXOJUMbIE TOSCHEHUS, CJIOBO «PUCYHOK
MUIIETCS COKPAIICHHO B TEX Cllydasx, KOrjaa psAaoM CTOUT uudpa (Hanpumep, «us3
puc. 3 chemayeT...»), NpH OTCYTCTBUH IHUQPPHI CIOBO «PUCYHOK» ITHIICTCS
MOJTHOCTBIO (CM. PUCYHOK). TO 3Ke 1711 IPYTUX AJIEMEHTOB.

TaOnuipl, pUCYHKH, YEpTEXKHU, CXeMmbl, rpaduku u Qororpaduu B Tekcte
JOJDKHBI MMETh CKBO3HYIO HyMepauuto. Jlomyckaercss CKBO3Has Hymepanus B
npejaenax ogHoro pasaena. Homep, noanuch u NosCHEHHsI K PUCYHKaM, CXeMaM U
Ta0JauIaM JIOJKHBI OBITh BBHITIOJIHEHBI HA JIUIIEBOM CTOpOHE JHUCTa (TaM ke, TIe
pucyHok). Hannuce «TaOnuua» BbIMONHSETCS copaBa Haja TaOnuiei, uepes
npo0en ykas3blBaeTcsi Homep Tabnuilbl (Hanpumep, Tabnuma 1.2), HaMMeHOBaHHe
TaOJIMIIBI YKa3bIBACTCS HA CTPOKY HUXKE, BEIPABHUBAHUE IO IIEHTPY, TOUKA B KOHIIE
He craBuTcs. [loanucu mox pucyHKamu, yepTexkamu, rpapukamu, hotorpadusaMu
BBITIOJIHSAIOTCS [0 I[EHTPY TMOJ uepTekamH, TrpapuKkaMu, pPHCYHKaAaMU H
dotorpadusmu (Puc. 1.2. HaumenoBaunue).

3aronoBku Tpad M CTPOK TAOIUIIBI MUIIYTCA C TPOMUCHOMN (3aryiaBHOM)
OykBbI B (hOpME €IMHCTBEHHOTO YKCJIA, a IMOA3arojoBKH rpad — €O CTPOUYHOM
OyKBBI, €CITM OHHM COCTaBISIOT OJHO TMPEAJIOKEHUE C 3arojOBKOM, WU C
MPOMHCHOM (3ariaBHOM) OYKBBI, €CIIM OHU UMEIOT CaMOCTOSITENIbHOE 3HaueHue. B
KOHLIE 3ar0JIOBKOB U M0/13ar0JIOBKOB TA0JIUI] TOYKA HE CTABUTCS.

B cnydae paspeiBa TaOmMibl Ha HECKOJBKO CTpaHUI] Ha Cleaylouen
CTpaHMIle B BepxHeM JieBoM yray numercs: «lIpogomxenue tadn. 1.1» wnwm
«Oxonuanue Tabn. 1.1» 0e3 yka3zaHus Ha3BaHUsA TaONMIbl, B BEpXHEH CTPOKE
TaONMIBI HAa HOBOM CTpaHulle IyONmupyeTcs «lIamka» C Ha3BaHUSMU WIH
HOMEpaMHU CTOJIOLIOB.

®opmyibl, ucnons3yembie B Tekcre BKP, odopmisitorcs mpu momornu
BCTPOEHHBIX WM CHELMAIBHBIX PENAaKTOPOB (QOpPMYJ TeM ke IMPUPTOM, UTO U
ocHOBHOM TekCcT BKP, u oJDKHBI MMETH CIUIONIHYK) HYMEpPAUUIO B IIpeaeax
pa3zesioB, HOMEP yKa3bIBAETCsl B KPYTJIBbIX CKOOKaX, BHIPABHUBAETCS MO MPaBOMY
kparo. dopmyna sABISETCS YAaCTbIO TEKCTA, BBIAECISIETCS COOTBETCTBYIOIIMMHU
3HAKaMU MPENUHAHUS U BBIPABHUBAETCS MO LIEHTPY. Bce CHMBOJIBI, HCTIOIB3yEMBIE
BIIEPBBIE, TOJKHBI OBITH OMMCAHbI HETTOCPEACTBEHHO MOCIE (POPMYJIBI.

[Ipn cocTtaBieHUM TMepeyHEd B 3aBUCUMOCTH OT CJIOKHOCTH CIIEQYyEeT
BBIOMPATh MAPKUPOBAHHBIN WM HyMEPOBaHHBIN CIMCOK. MapKUpOBaHHBIN CIHCOK
oopMIIsieTcsl B cy4yae OJIHOYPOBHEBOTO MEpPEYHs, B KaUeCTBE MapKepa CTaBUTCA
3HaK «—» (depe3 MmeHo «Mapkepsl» B pemaktope MS Word), ucnons3oBanue
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JApYrMX MapKepoB He jJomyckaercs. HyMepoBaHHBIN CHUCOK HPUMEHSETCS JUIs
MHOTOYpPOBHEBOTO TiepeuHs (uepe3 MeHio «Hymepanus» B penakrope MS Word) u
MokeT opopmiAThes AByMsl criocobamu. [lepBerii crocob:

1. Homep B criicke OoTAeNSIeTCsl TOUKOM, MOCIie Yero 3JeMeHT cnucka (ppasa,
CUMBOJIbHOE€ 0003HAUYE€HHE U T.J.) MULIETCS C 3arJIaBHOU OYKBBHI.

2. B KoHIIE KaX0T0 3JIEMEHTA CIIMCKA CTABUTCS TOYKA.

Bropoii crioco® odopmiieHus nepeyHsi:

1) HomMep B chMcke OTHAensieTcs CKOOKOM, mocie dvero (pasza (dJIeMEHT
HEepeYHs) MUIIETCS ¢ MAJIEHbKOW OYKBBI;

2) 31IeMEHThI NEePEeUHs OTAEISAIOTCS APYT OT Apyra TOUKOW C 3aIsTOM «;», B
KOHIIE TIOCJIETHETO AIEMEHTA CTABUTCS TOUKA.

Cnenyer oOpamiaTh BHUMaHHE Ha TO, YTOOBI HayalbHBIE CJIOBA KaXKIOTO
3JIEMEHTA CIKCKa ObLIN COTJIACOBAHBI MEXAY COOOI:

— B pOJE;

— YUCIIE;

— MaJiexe.

Taxke Bce 3J€MEHTHI CMCKa JIOJKHBI OBITh COTJIACOBaHbl B POJE, YUCIIE U
najexe co CloBaMu (WJIM CIIOBOM) B IPEJIBapsIOLIEM INEpEeUYeHb IMPENIOKEHUH,
1I0CJIE KOTOPOT'O CTOUT JIBOETOYHE.

WUnmoctpatuBHbI ~ MaTepuan,  Oojplive  TaONMLbBl MM TEKCT
BCIIOMOT'aTEJIbHOTO XapaKTepa MOKHO IMOMENIaTh B MPUIIOKEHHUS, PACIIONIOKEHHBIE
nocJie OudmorpadguaecKkoro Cucka.

Texcr BKP pacneuatsiBacTcsi Ha nuctax Oesnoi Oymarm ¢opmara A4 ¢
OIHOW CTOPOHBI M IEPEIUIETACTCS B TBEPABIM NEPEIUIET. DIIEKTPOHHBIM BapUaHT
BKP, nokmama w mnpe3eHTAluu WM JIEMOHCTPAIIMOHHBIX MarepuaioB (mpu
HaJIMYMH) MPEAOCTABIIAETCS 00yYaroIMMCs Ha Kapeapy BMECTE C MepEeIrIeTEHHbIM
AK3EMIUISIPOM.

3. PekoMeHIAIUN 11O NPOBEACHUIO FOCYIAPCTBEHHOI MTOTOBOM aTTECTAIIMU
JJISl IIpeJiceaTeisi, YICHOB M CeKpeTaps rocy1apcTBeHHON IK3aMeHAIMOHHOH
KOMMCCHH

Hns  npoenenuss [MA B MHCTUTYTE  CO3JalOTCS  TOCYJApCTBEHHBIC
AK3aMEHALMOHHBIE KOMHUCCHH.

Jlns paccMmorpenus anewninuid 1o pesyiasraram [MMA B Huctutyte
CO3JAI0TCS AlleJUIIINOHHBIE KOMUCCHUU.

['ocynapcTBeHHast SK3aMEHAllMOHHAS U aneJUIIMOHHAs KOMHUCCUU (Jajee
BMECTE — KOMUCCHUH) IEUCTBYIOT B TEUEHHUE KAJIEHIAPHOTO ro/ia.

Komuccun co3aarorcst B MHCTUTYTE MO Ka)XJOMY HAIlPaBJICHUIO MOArOTOBKHU
WIM 10 KaXI0W 00pa3oBaTeNbHOW Mporpamme, WIM 10 Psay HampaBiIeHUM
MOJIFOTOBKH, WJIK TIO psAly 00pa30oBaTEIbHBIX TPOrPAMM.

[Ipencenarens roCyJJapCTBEHHOM HK3aMEHAI[MOHHOM KOMHCCUU
yTBepKAaeTca He mo3jaHee 31 nexalpsi, MpeAlIecTBYIOIIET0 TOAY IPOBEICHUS
['MA, MunucrepcTtBOM o00Opa3oBaHusi W Hayku Poccuiickoit ®enepanuu 110
npeacrasieHnto MHacturyTa.



10

WNHCTUTYT yTBEpPKIAET COCTaBbl KOMUCCUM HE IIO3/IHEE YEM 3a OJHUH MECHIL
1o natel Havana ['MA.

IIpencenarens roCyAapCTBEHHOU AK3aMEHALIMOHHON KOMUCCUH
YTBEpXKJIAaeTcd M3 4Yucia Jul, He padoTariux B MHCTUTYTE, UMEIOIUN YUEHYIO
CTENEHb JAOKTOpa HayK W (WJIM) ydyeHoe 3BaHHe mnpodeccopa Jud0 SBISIOLIMXCS
BEIyIIMMH CHEUAIMCTAMU — MPEACTABUTENSIMU padoTodaresied WM HUX
00BbeIMHEHUH B COOTBETCTBYIONIEH 001acTU MPOPECCUOHAIBHON AESITENbHOCTH.

IlpencenareneM  aneuUBSIMMOHHOW  KOMHUCCUU  YTBEPKIACTCA  PEKTOP
WNuctutyTa (IU110, UCTIONHSIONIEE €ro 00s13aHHOCTH, WU JIMIIO, YIIOJTHOMOYEHHOE
pexkropoM MHCTUTYTA — HA OCHOBaHUM pacnopsiAUTeNbHOro akta MIHCTUTYTA).

IIpencenarenu KOMHUCCUN OpPraHU3YIOT W KOHTPOJUPYIOT JEATEIBHOCTh
KOMHUCCHUM, OOECMeYuBalOT  E€JUHCTBO  TpPeOOBaHMM, MPEABABIIEMBIX K
oOy4arorumcs ipu npoBeaeHuu [ MA.

B cocraB rocymapCTBEHHOW 3K3aMEHAIIMOHHOM KOMMCCHHM  BXOJIAT
npeacenaTenb yKa3aHHOW KOMHCCUM W HE MEHEE 4YEThIPEX YJICHOB YKa3aHHOMN
KOMMCCHH.

UneHbl rocyAapCTBEHHOM  3K3aMEHAIlMOHHOM  KOMHUCCHM  SIBJISIFOTCS
BEIyIIMMH CHEUAIMCTAMH — MPEACTABUTENSIMU padoTodaresied WM HUX
00BbEIMHEHUN B COOTBETCTBYIONIEH 001acTH NMpodhecCuOHANBHOU EATETbHOCTH U
(wnK) AUIAMU, KOTOpble OTHOCATCA K HpodeccopcKo-npenogaBaTeabCKoMy
cocrapy HMHctutyTa (MHBIX OpraHU3alMiil) XU HUMEIOT Y4YeHOE 3BaHHe U (WIJIH)
YUYEHYIO CTEIICHb.

Jlonis nun, ABJISIOMIMXCA BEIYyUIMMHU CHEUUAIMCTaMH — IPEICTaBUTEISIMU
paboromareneid WIM HUX OOBEAMHEHHH B  COOTBETCTBYIOIIEH  o0OyiacTu
npo(hecCHOHANBHOM JEeATENbHOCTH (BKJIIOUas MpejceAarenss TOoCyapCTBEHHOMN
HK3aMEHALlMOHHOM KOMHMCCHMHM) B OOILIEM 4YHUCJIE JIMI, BXOJSIIMX B COCTaB
roCyJJapCTBEHHOM K3aMEHALIMOHHON KOMUCCHH, JOJDKHA COCTAaBIATh HE MeHee 50
ITPOLIEHTOB.

B cocras anemissurnoHHON KOMUCCUHU BXOJAT MPEACENATENb U HE MEHEE TPEX
YJICHOB YKa3aHHOW KOMHUCCUHU.

CocTaB anemwIsiMUOHHOW KOMHCCHUM  (GOpPMHpYETCS U3 4ucha  JIMI,
OTHOCAILIUXCS K MpodeccopcKo-npenogaBaTeabckoMy coctaBy MHCTUTYTa U He
BXOJSIIIIMX B COCTaB I'OCYIapCTBEHHBIX AK3aMEHALIMOHHBIX KOMUCCHIA.

Ha nepuon nposenenust A nns obecrnieueHus: paboThl TOCYAapCTBEHHOM
JK3aMEHAILIMOHHOM KOMUCCUH peKTOp MHCTUTYTAa Ha3HAYaeT cekperapsl yKa3aHHOU
KOMHUCCUHM W3 4YMCJa JIUL, OTHOCSIIMXCSA K MPOQECCOPCKO-MPEnoaaBaTeIbCKOMY
coctaBy MHCTHTYTa, HAYYHBIX PaOOTHUKOB WU aJMUHUCTPATHBHBIX PAOOTHUKOB
NuctutyTta. Cekperapb rocy1apCTBEHHON 3K3aMEHAIMOHHON KOMHUCCUU HE BXOJUT
B €€ COCTaB.

Cekperapp  roCyJapCTBEHHOW  SK3aMEHAIMOHHOW  KOMHUCCHHM  BEJIET
MPOTOKOJIBI €€  3acCellaHuil, MPEACTaBISET HEOOXOJUMbIE MaTepuaibl B
aneJUISIMUOHHYI0 KOMHUCCHIO.

OcHOBHOI  (OpMOIl  AESATENIBHOCTH KOMHMCCHH  SABIISIOTCS  3acedaHusl.
3aceaHrs KOMUCCHI TPaBOMOYHBI, €CJIM B HUX YYaCTBYIOT HE MEHEE JBYX TPETEH
OT YKCIIa JUL, BXOJSIINX B COCTaB KOMHCCHHU.
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3acegaHusi KOMUCCUN MPOBOAATCA MPEACENATENIMU KOMUCCHIA.

Pemenns xomMuccuii MPUHUMAKOTCS MPOCTHIM OOJBITMHCTBOM TOJIOCOB OT
yycia JIAL, BXOJAIIUX B COCTaB KOMHUCCUM M YYAaCTBYIOIIMX B 3acedaHuu. lIpum
PaBHOM YHCIIE TOJIOCOB MpejAceAaTeslb KOMUCCUHM 00JaJaeT MPaBOM PEIIAOIIErO
roJioca.

Petienusi, npuHATHIE KOMUCCUSIMU, O(DOPMIISIOTCSI TPOTOKOJIAMH.

B nportokoJie 3aceganusi rocy1apCTBEHHOM 3K3aMEHAIIMOHHON KOMHUCCHUU T10
IpUEMY FOCYJapPCTBEHHOI'O aTTECTAllMOHHOTO MCMBITAHUS OTPAXKAIOTCS: MEPEUYCHb
3aJIaHHBIX 00YYalolEeMyCsl BOIPOCOB M XapaKTEPUCTUKAa OTBETOB HA HUX, MHEHUS
npeaceaaTeNsi U WICHOB TOCYIapCTBEHHOM SK3aMEHALMOHHOM KOMHUCCHH O
BBIIBJIEHHOM B XOJI€ T'OCYJAapCTBEHHOI'O ATTECTALMOHHOIO MCIIBITAHHUS YpPOBHE
MOJITOTOBIICHHOCTH OOYYaromierocss K pemeHruto mnpodecCUOHANbHBIX 3a/ay, a
TaKXe€ O BBISIBJICHHBIX HEJOCTATKaX B TEOPETUYECKON U MPAKTUYECKOU OATOTOBKE
o0ydJaromerocs.

[IpoTokosibl  3aceaHusi KOMHUCCHM IOIIHUCBIBAIOTCA IPEACENATEIIEM.
[IpoTrokon 3acemanusi TOCYHAPCTBEHHOM JK3aMEHAIMOHHONM KOMMCCHM TaKKe
MOJIMTHUCHIBAECTCS CEKPETAPEM IK3AMEHAIMOHHON KOMHUCCHH.

[TpoTokoJibl 3acelannsi KOMUCCUH CIIUBAIOTCA B KHUTH U XPAHATCS B apXUBE
NHCTUTYTa B COOTBETCTBUM C HOMEHKJIATYPOU AE.

ITo pe3yybTaram MPOBEICHUS 3ace/laHus roCcyJ1apCTBEHHOMN
HK3aMEHAIMOHHOM KOMHCCHM TipejacenareneM ¢opmupyercs otder «O pabote
['OK», xoTophlii 00CykgaeTcss Ha yuyeHOM coBere MHcTUTyTa B TeUE€HHE IBYX
HEJIeJIb [I0CJIE TMPOBEACHMUS 3aceJaHusl TOCYJAapCTBEHHOM HK3aMEHAIMOHHOU
KOMUCCHH.
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