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@DoHJ OIICHOYHBIX CPEJCTB AUCLUIUIMHBI OA00pEH Ha 3aceqaHuu Kadenpsl

9KOHOMHKH N 6YXFaJITCpCKOFO yducTa.

[Tporokoi ot 27 aexabps 2022 1. Ne 5.

e
. . e
3aBenyronuii kadenpoit e C.B. MapTbiHOB
(3aHMMaeMas JOJDKHOCTB) (momuce) (MHULIHATEL, (aMIIIHs)
Pa3paboTumk: 7
IIpenogaBarein ’, T.H. bornanosa

(3aHMMaeMasi 10JKHOCTb) (r[o,um/é’!)

(MHUTMATEI, (aMUTHS)
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1. IACHHOPT ®OHJIA OHEHOYHbBIX CPEJCTB I10
YYEBHOU JUCIHHUIIJIMHE

OI1LI. 06 JlokyMeHTAIIMOHHOE 00ECIIEYEHUE VIIPABJICHUS
(uHIEKC, HANMEHOBAHHE JUCITUIINHBI)

1.1. O0mue moJI0KeHUus

@OHJT OLIEHOYHBIX CPEACTB IO JUCUUIIMHE pa3paboTaH Ha OCHOBE
denepaabHOr0 TOCYIAPCTBEHHOIO  00pa30BaTENbHOIO CTaHAApPTa CPEIHETrO
npodeccuonansHoro oopazoBanus 38.02.01 DxoHOMEKA M Oyxrantepckuii (yder
10 OTpacisiM), YTBEpKJIEeHHOTo mpukazoM MunobpHayku Poccun ot 05.02.2018
Ne 69 u sBmsercs 4YacThi0o 00pa30BaTENbHON MPOTpaMMbl B YacTU OCBOCHUSA
COOTBETCTBYIOMUX 00mux kommereHnui (mamee — OK) m mpodeccrmoHambHBIX
kommneTeHui (nanee — [1K):

Kon
HanmeHnoBaHnue koMmneTeHIMN
KOMTIETCHIINN
OK 1 Br16upaTh crioco0s! pereHns 3aa4 mpohecCHOHATBHON IeATENBbHOCTH TPUMEHUTEIEHO
K Pa3JIMYHBIM KOHTEKCTAaM;
OK 2 OcCyIIeCTBIATh MIOUCK, aHAJTU3 U HHTEPIIPETAINI0 HHGOPMAITUK, HEOOXOAMMOM JIsI
BEITIOJTHEHHS 33]1a4 MTPO(ECCHOHANBHON NI TeIHOCTH;
OK 3 [ImarnpoBath M peann30BHIBaTh COOCTBEHHOE MTPOGECCHOHAIBHOE U IMYHOCTHO®
pa3BUTHE;
OK 4 PaboTath B KOJIEKTHBE U KOMaH 1€, SPPEKTHBHO B3aUMO/ICHCTBOBATH C KOJIJIETAMH,
PYKOBOJICTBOM, KJIMEHTaMH;
OcCyIIecTBIATh YCTHYIO U TUCHbMEHHYI0 KOMMYHUKAITUIO Ha TOCYIapPCTBEHHOM SI3BIKE
OK 5 Poccuiickoii deaepannu ¢ yaeTroM 0cOOEHHOCTEH COIMATBHOTO U KYJIBTYPHOTO
KOHTEKCTa,
OK 9 Hcnonp3oBaTh HHGOOPMAIMOHHBIC TEXHOJIOTHH B PO ECCHOHATBLHOM NeITeILHOCTH;
OK 10 [Tonmb30BaThCs podeccnoHaTbHON JOKYMEHTAIMEH Ha TOCYIAPCTBEHHOM U
WHOCTPAaHHOM SI3bIKaX;
K 1.1 OO6pabaTpIBaTh IEpBUYHBIC OYXTaITEPCKHE JIOKYMEHTHI,

1.2. MecTo IMCHUIIMHBI B CTPYKTYpe 00pa30oBaTe/IbHOM MPOIrPaMMbI

Hucrummaa «OIML.06 JlokyMeHTanmoHHOE OOecTeueHrne YIpaBICHUS
OTHOCHTCSI K 00mIenpodeccnoHaaIbHbIM JUCIUIUIMHAM TPO(PECCHOHATBLHOTO ITHKIIA
JACIIUTLIAH.

basupyercs Ha panee m3ydeHHbIX auctuiuinHax: «OIIL.11 MeHemkMeHT»,
«OIN.01 DOxonommka opranm3anun», «OII.10 Cratuctuka», «OIIL .08
WupopMamoHHbple  TEXHOJOTHH B HpOGECCHOHAIBHOW  aesTeabHocTuH/
AJlaniTUBHBIC nH(pOpMaITMOHHBIC TEXHOJIOTHUHU B npodecCHOHaAIbLHON
JESITEILHOCTH.

1.3. Hesb U mi1aHupyemplie pe3yjabTAThl 0CBOCHUS TUCHMILIMHBI
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Llenp qUCUUIIIMHBL: HAYYUTh CTYJAEHTOB HOHUMATh CYIIHOCTh, LIEIH, 3aJa4H
U TOPUHIMUIBL  JIEJIONPOU3BOJACTBA C  HUCIHOJIb30BaHUEM  HH(OPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHH B MPO(eCCUOHATBHOU IeATETbHOCTH.

B pe3ynbTaTe 0CBOCHHUS TUCHUILITUHBI 00yUYaIOMUNACS TOJKEH YMETh:

- 0OpMJISITH TOKYMEHTAIIUIO B COOTBETCTBHM C HOPMATUBHOM 0a30i, B TOM
YHCJIE C UCTIOJIb30BAaHUEM MH(OpMAIIMOHHBIX TexHoioru# (Y1);

- OCBaMBaTh TEXHOJIOTMM aBTOMAaTU3MPOBAHHONW 0OpaOOTKH NOKYMEHTAllUU
(¥2),

- UCTOJIb30BaTh yHU(PHUIIMPOBaHHBIE (OPMBI TOKYMEHTOB (Y 3);

- OCYILIECTBIIATh XPAHEHHUE U IOMCK TOKYMEHTOB (Y4);

- HCHOJIb30BaTh TEIEKOMMYHUKALIMOHHBIE TEXHOJOTMU B 3IIEKTPOHHOM
nokymeHToooopoTe (Y5).

B pesynbraTe 0CBOEHUS AUCHUTUIMHBI O0YYaIOIUIICS TOJKEH 3HATh:

- IOHSATHUE, 1EJIH, 3a/1a4U U MPUHIIMIBL Jesnonpou3BoacTsa (31);

- OCHOBHBIE MOHATHUS JOKYMEHTALIMOHHOTO oOecrieueHus ynpasieHus (32);

- CUCTEMBI JJOKYMEHTAI[MOHHOTO o0ecrneueHus ynpasiaeHus (33);

- KaccuduKanuo J0KyMeHTOB (34);

- TpeOOBaHMS K COCTABJICHUIO U O(POPMIICHUIO TOKYMEHTOB (35);

- OpraHM3alHIo0 JTIOKyMEHTOO00OpOTa: mpuema, oO0pabOTKy, pErucTpalmio,
KOHTPOJIb, XpaHEHUE JOKyMEHTOB, HOMEHKIATYpy e (36).

PopMOM MPOMEKYTOUHOM ATTECTALMH 10 JUCLHUIUINHE SIBISETCA 3a4ET.
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2. KOHTPOJIb U OLIEHKA PE3VJIbTATOB OCBOEHMS YUYEBHOI
T CTUTLIAHBI

2.1. ®opMbI U METOABI KOHTPOJISI Pe3yJIbTATOB 00y4YeHMsI

Pesynbrarel 00y4yeHus

(-DOpMBI N METOABI KOHTPOJISA U OICHKH

3HaHus:

MOHATHC, LUCJIN, 3aJa4Y1 1 IPUHIUIILI
JCJIOITPOU3BOJICTBA

OCHOBHBIC ITOHATUA JOKYMCHTAITUOHHOT O
obecnieueHus YIPaBJIICHUA

CUCTEMBI JIOKYMEHTAIIMOHHOTO 00eCTICUeHUS
yrpaBiIeHUs

KJIacCU(UKAIIUIO TOKYyMEHTOB

TpeOOBaHUS K COCTABICHUIO U O(hOPMIICHUIO
JIOKYMEHTOB

OpraHU3aIHIo JOKYMEHTO000pOTa: MpreMa,
00paboTKy, pEeTUCTPAINIO, KOHTPOJIb, XpaHEHHE
JIOKYMEHTOB, HOMEHKJIATYpy Ael

OIICHKA 10 UTOT'aM YCTHOTO OIpOca;
OLIEHKA 0 Pe3yJIbTaTaM BbIOJIHEHUS
JIOKJIA/1a;

OLIEHKA 0 Pe3yJIbTaTaM BbIOJIHEHUS
PaKTUYECKON pabOThI;

OLICHKA 32 JIOMAITHIOI0 KOHTPOJIBHYIO
paboty (amns 3a04HOI POpMBI
oOyueHus);

OILIEHKA 110 UTOTaM 3a4eTa.

YmMmeHnus:

0(QOpMIISITh TOKYMEHTALMIO B COOTBETCTBUU C
HOPMAaTUBHOM 0a30ii, B TOM YHUCIIE C UCTIOJIb30BAHUEM
MH(OPMAaLMOHHBIX TEXHOJIOTUI

OCBaMBATh TEXHOJOTMH AaBTOMATU3UPOBAHHON
00pabOTKM JOKYMEHTAIHH

MCIOJIb30BaTh YHU(DULIUPOBAHHBIE (POPMBI
JIOKYMEHTOB

OCYHICCTBJIATH XPAHCHUC U ITIONCK JOKYMCHTOB

MCIIO0JIH30BATh TEJIEKOMMYHHUKAIIMOHHBIE TEXHOJIOTHUU
B DJIGKTPOHHOM JOKYMEHTO000pOTe

OIIEHKa 110 UTOT'aM YCTHOTO OIpOca;
OIICHKA 110 Pe3yJIbTaTaM BBIMIOJIHEHUS
JIOKJIA/1a;

OIICHKA 110 Pe3yJIbTaTaM BBIIOJIHEHUS
MPAaKTUYECKON pabOThI;

OIIEHKA 32 JIOMAITHIOI0 KOHTPOJIBHYIO
paboty (amns 3a04HOI POpMBI
o0y4deHus);

OIICHKA 110 UTOTaM 3a4eTa.
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2.2. KOHTpOJ’IL " OLICHKA PE3YyJbTAaTOB OCBOCHUA NUCHUIIJIUHBI 10 TEMaM

HanMenopaHue TeMbl

Texkynuii KOHTPOJIb

HpOMe)KyTO‘{HaH aTTeCTanusa

dopma KOHTpOJIS

IIpoBepsiemble
OK,IIK, VY, 3

dopma KOHTpOJIS

[Iporepsiemsre OK,
K, VY, 3

Tema 1.CylHOCTh JOKYMEHTAIMOHHOTO
oOecrieyeHusl ypaBlIeHHS

VYeTHBIH opoc
[IpakTryeckas padota

OK1, OK2, OK3, OK4,
OK 5, OK9, OK10 IIK
1.1,31,32

Tema 2. YrpaBrneHdeckast JOKyMEHTAIHSL.
OYHKIUYU YIIPABICHYECKON TOKYyMEHTAIUH.
YHUPULIUPOBAHHBIE CUCTEMBI
yIpaBICHYECKON TOKYMEHTalluU

VYceTHBI onpoc
[IpakTudaeckas padora

OK1, OK2, OK3, OK4,
OK 5, OK9, OK10 IIK
1.1,V3,33,34

Tewma 3. TToHsTHE «PEKBU3UT JOKYMEHTAY.
Cxema pacrnoioXKeHHs U XapaKTEPUCTHKA
PEKBH3HUTOB

[IpakTudaeckas padora
TectupoBanue

OK1, OK2, OK3, OK4,
OK 5, OK9, OK10 IIK
1.1,¥1,35

Tema 4. OCHOBHBIE YIIPABIEHYECKHE
JOKYMEHTBI, COCTaBJIeHUE U 0(hopMIICHHE

YcTHbIH onpoc
[IpakTnueckas padora

OK1, OK2, OK3, OK4,
OK 5, OK9, OK10 IIK
1.1,¥1,¥3,35

Tema 5. Opranmzanust JOKYMEHTO000pOTa

YcTHbIM onpoc
[IpakTnueckas pabota

OK1, OK2, OK3, OK4,
OK 5, OK9, OK10 IIK
1.1, ¥2,¥5,36

Tema 6. [lenonpon3BoACTBO B KaIPOBOIA
ciyx0e

[IpakTiueckas padora

OK1, OK2, OK3, OK4,
OK 5, OK9, OK10 IIK
1.1, ¥1,35

Tema 7. Texamueckoe obecnedeHne padoTHI
C ypaBJICHYCCKUMHU TOKYMCHTaMU

[IpakTnueckas padora
TectupoBanue

OK1, OK2, OK3, OK4,
OK 5, OK9, OK10 IIK
1.1,¥2,¥5,36

Tema 8. CucreMaTn3zanus U XxpaHeHUE
YIpaBIeHIYECKUX TOKYMEHTOB

[IpakTnueckas padota

OK1, OK2, OK3, OK4,
OK 5, OK9, OK10 IIK
1.1, V4,36

3adeT, ToMaIIHsI
KOHTpOJIBbHAs paboTta
(st 3a09HON POPMBEI
o0OyueHus)

OK1, OK2, OK3,
OK4, OK 5, OK9,
OK10 IK 1.1
V1-Y5
31-36
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3. TAMIOBBIE KOHTPOJIbHO-OIIEHOYHBIE MATEPHUAJBI 11O
JTUCHUILIAHE

3.1. TunoBble KOHTPOJIbHBbIE 3aJTAHUS WM HHbIE MATEPUAJIbI, HEO0OXOUMbIE
JJIS1 OIleHKM 3HAHM M YyMeHU#i B mpouecce 0CBOEHMs TUCIIUIIINHBI

3.1.1. TunoBbIe KOHTPOJIbHBIE 32AHUSA ISl TEKYLEro KOHTPOJIS
Tectrl

Bapuanr 1

1. 'apanTHiiHOE MUCBMO — 3TO:

A) IOKYyMEHT, COOOHIAOMMKA O NPUONIKEHUH, YCKOPEHUH, HCTCUECHUU
CpOKa UCITOJIHEHHUS KaKOro-JI100 JeHCTBUS

B) noxymeHT, conepskaiuii mpurianeHue Ha MEponpHusiTue

C) 1OKyMEHT, B KOTOPOM TapaHTUPYETCS OIIaTa BHIIIOJHEHHON pabOThI WK
MpeIoCTaBlIeHUE 4ero-1u0o (paboThl, MOMENIEHUS U T.J1.)

D) nokyMeHT, MOATBEP>KIAIONINHN MOJIyYeHHE IICHHOCTEN

2. JlaliTe onpenesieHue JOKYMEHTA:

A) MaTepuanbHbIi 00BEKT ¢ HHpOpMaIHeH, 3adUKCUPOBAHHON CO3JJaHHBIM
YeJI0BEKOM COCO00M, i €€ mepeiaud BO BpEMEHU U ITPOCTPAHCTBE

B) coBOKymHOCTH PEKBU3UTOB O(PUIIMATBLHOIO MHUChMa

C) cranmapTHOE pacnoyioKeHHe MaTepuaia

D) Tekct

Bapuant 2

1.Ecnru Bam HeoO0XoauMO yBEIOMHUTH OTIPABUTENS O IOJYyYEHUU
JIOKyMEHTOB, Bbl COCTaBUTE:

A) nHbOpMaITMOHHOE THCHMO

B) noroBopHoe nucsmo

C) conpoBoAUTETBHOE MUCHMO

D) nucbmMo-noATBEPKICHHE

2. Ecmu pacnopsauTenbHas 4acTh TEKCTa HAYMHAETCS — CJIOBAMHU
“00s3BIBaIO”’, TO OTO

A) npukas

B) 3asBnenue

C) pacniopsixeHue

D) ykazanue

[TpumepHbIe 3a1aHMsI K IPAKTUIECKON paboTe

1. OdopmuTe OTBETHOE ITHCHMO.

OTkpBITOE aKIMOHEPHOE 001IeCTBO «Paiinoy

V. HentpanwsHas, A. 14, r. Boponex, 456789

p/c 78900987654321234567 B 6anke «Poccuiickuit KpeauT»
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k/c N2 89765689456534543212, BUK 456321908

23.04.2014 N2 45

Ha N2 01/56 ot 06.04.2014

Texuuueckomy aupexropy 000 «@opmyma»

[To Bameit mpocbOe HarpaBisieM BaM MpaiCc-TMCTHI Ha II€Hbl KOMILUIEKTOB
TOProBOro oOOpYyJOBaHUS, a TaKXKe HOBbIE peKIaMHble MpocnekThl. [lpu
MOJIOKHUTEIIBHOM ~PELIEHWH BOIMpOca O 3aKylKe TOProBOro o0OpyAOBaHUS
COOTBETCTBYIOIIME JOKYMEHTHI JIOJDKHBI ObITh HamlpaBieHbl HAYAIbHUKY OT/AENa
cosiTa Urnatosy B. I1.

Havanenuk otnena mapkernnra U. U. Pynenko.

2. Odopmure ciryxeOHOE MHCHMO.

Nznarensckuit nom «OKU3HBY»

123456, Mocksa, bonbmoiillepesicnasckuii niep., 1.12. Ten. (495) 987-45-89

dakc (495)456-34-56 p/c N2 8967546 B OktsiOpbckom oTaeneHuu Ab
«Mocksa»

[Ipeacenarento KoMHUTETa MO OOpPa30BaHUIO ATMUHHUCTpAIUU TIOMEHCKOM
obnactu r-uy ConoBbeBy B.T'.

CoobOmiaeM, 4to u3nareiabckuii noMm «Kusub» coriiacHo Baimei 3asBke
cnenuuKanuu roToB MOCTABUTh YYEOHYIO JIUTEpATypy MO IPOrpaMMe CPEIHErO
MOJIHOTO 0011ero obpasoBaHusi Ha cymmy B 1,5 (monTopa) muuinona pyonei. B
CBSI3U C 3TUM IIpocuM Bac 3akiIiounTh 10rOBOP Ha BHIMIOJIHEHUE B3aMMO3a4ETOB 10
peanuzanuu OeH3uHa ¢ HedpTsaHOW kommnaHuer «Mutep Ilmtoc», umeromen
JULEH3HIO Ha peau3alnio OCH3MHA.

[Ipunoxxenue: norosop Ha 8 1. B 1 3K3.

I'enepanbnbiil qupekrop K. U. KpacHos.

3. CocraBbTe U 0GOPMHUTE MHUCHMO-TIPUTIIANNIEHUE B COOTBETCTBUU C
MIPABUJIAMHU.

BricTaBOUHBIM I1IEHTpP, pAaCHOJOXKEHHBIM MmO aapecy: r. Open, TPOCHEKT
AHJporioBa, 23, TPOBOJUT BBICTABKY-SIpMapKy TOBApOB HAPOJHOTO MOTPeOICHUS
«Ocenp-2014» n npocutr noarsepauTs AO «Ypoxai» UX ydacTHE B BBICTABKE
spMapke M BbICIATh WMEIOIIMECS MPOCHEKThl W MaTepuanbl s OPOpMIICHUS
TeMaTH4eckoro creHnpa. llucemo mnoammcan pykoBogurtens npoekra B. I
YecHOKOB.

4. CoctaBbTe M OPOPMHUTE MUCHMO-TPEIOKECHHUE, T00AaBUB HEIOCTAIOIINE
PEKBU3UTHI.

[Ipemyaraem BameMy BHUMAHHUIO HOBBIM KaTallOr, COJACPMKAIIUMN IOJHBINA
ACCOPTUMEHT BBIyCKaeMoi Hamie ¢upmoit mebOenu. Mbl Takke HampaBisieM
Mpanc-JIucT, B KOTOPOM Bbl HalJIeTe€ 3HAYUTEIbHbBIE CKUJKHU , AEHCTBYIOMIHME A0 1
okTs10ps 2014 roxa 1uist HAIMX MOCTOSHHBIX ONTOBBIX MOKYIATENEH.
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Haneemcs Ha B3aMOIIOHUMAaHUE JanbHENIIee IUIOJIOTBOPHOE
COTPYIHUYECTBO.

5. CocraBbTe 1 0hOpMUTE CITYy>KEOHOE TUCHEMO.

['maBHBIN Oyxraiarep akuuoHepHoOro Oanka «Mmmepuany», pacrnoyoKeHHOTO
no anpecy: 443021, Camapa, yn.Monogorsapaeiickas, 1. 24, ten. 941-67-90,
dakc: 941-78-87, HamoOMUHAET yMNPaABISIONIMM pETHOHANBHBIX ¢uimnanoB Ab
«Mmnepuam» 0 COOMIOAEHUN KOHTPOJISI UCIIOJHEHUS 32 CPOKAMM MPEAOCTABICHHUS
OTYETHOCTH Ha ocHoBaHUM nucbMa Llentpobanka Poccun N2 01/134 ot 30 stuBaps
20011rona «0 mpemocTaBiIeHUH OTYETHOCTU B cOOTBETCTBUM € Ilonoxenuem "O
NOPSJIKE MPOBEACHUS PacyeTOB B MHOCTPAHHOW BajllOTE€, OCHOBAHHBIX HA 3a4eTe
B3aUMHBIX TpeOOBaHMI MEXKIY POCCUNCKUMH CyAOBIaIEIbI[aMH,
OCYILECTBISIOUMMHI PBIOHBINA MPOMBICEN, U HEPE3UJEHTaMH, OCYILECTBIISIOLIIMU

WX areHTCKoe oOCIy>KUBaHHWE " » W MpUIaraeT K MUCbMYy KOO Tesnerpammel b
N2 23 ot 15 HOs10ps1 2011

[TpumepHBIC 3a1aHus IS JOMAITHEH KOHTPOIBHON pabOTHI (st 3a09HON (DOPMBI
00y4eHUs)

Nel. OdopmuTh npukas no OCHOBHOM JEATEILHOCTH CO BCEMHU PEKBU3UTAMU

SpocmaBckuil  TOCynapCTBEHHBIM  yHHBepcutTeT. lIpukaz o HayuHoO-
HCCIIEIOBATENbCKON paboTe Ha JIETHUM mnepuoJl. B COOTBETCTBUM C IJIAaHOM
Hay4HO-HUCclenoBaTeabckoi padoTel Ha 2016/2017 yueOHbIN TOJ IPUKA3bIBALO:

1. HampaBuTh B MEpHOJ JICTHUX KAHUKYJ HAYYHYIO SKCHEIUIUIO ISt
u3y4yeHus si3bika U (osbkiiopa Hapo10B CeBepa.

2. 3aBenymoniyto kadeapod pPyCcCKOro s3blKka M JHUTEPATypbl, KaHAUAATA
dbunomornueckux Hayk, goiieHTa CKBOpPIOBY A.A. Ha3HAYUTh PYKOBOIUTEIEM
DKCIIEIULINH.

3. PykoBomgurtemo skcneaunuu  CkBopuoBol  A.A.  MpeICTaBUTH
pa3BepHYTHIM TUTAaH PAaOOTHI JKCIEAUIIMKM Ha 3aceJaHue YUYEHOTO COBETa
18.05.2010.

4. KoHTpo/b 3a HUCIIOJHEHHUEM IpUKa3a BO3JIOKUTh HA CEKpeTaps YUYEHOTo
coBeta KoBanenko @.I1. Pextop ynusepcurera I1.B.I' openos

Ne 2. OdopmuTh pacnopsizkeHHE CO BCEMH PEKBU3UTAMU

Otnenenue «uTypucT». PacnopspkeHue O BBIMOJTHEHUM MEPOIMPHUATUM IO
MOATOTOBKE jareps B mocesnke ['neboBckoe. SApocnapib. s opranuzanuu padbot
0 TOArOTOBKE Jjareps B moceinke [neboBckoe M B uensix oOecreyeHus
BoImosiHeHus Pacnopsikenus ['maBuaTypucta ot 26.03.2017 Ne 17 06s1361Bat0:

1. DupexropoB roctunul] Crporanosy W.I1., 'aBpuioBy A.N.:

1.1. OtkomanmupoBath B jarepb Ha mepuop ¢ 18.05.2017 mo 10.06.2017
pabouyux CTPOUTENHHBIX CHEIUATBHOCTEN JJI BBITOJHEHUS PabOT ¢ OMIATOM 1O
CpEIHEMY.

1.2. CocTtaBuTh 11aH peMOHTHBIX padot a0 20.04.2017.
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1.3. OOecneunth paboTalOMMX HEOOXOAUMBIM  OOOpYIOBaHUEM U
UHCTPYMEHTOM.

2. KOHTposIb 3a HCIOJHEHHEM pPACHOPSHKEHUS BO3JIOKWTh Ha TJIABHOIO
nwxkeHepa barypuna B.I'. I'enepansubiii nupexrop B.C.MBaHoB

Ne3.  Odopmutes HOKIATHYIO 3alUCKy CO BCEMH  PEKBU3UTAMHU
Mexanndyeckui 3aBO/I.

JloxkitagHass 3ammMcKa O HECOOJNIOACHHM TEXHHUKM O€30IacHOCTH Ha
ctpoiiydactke. CTpouTeIbHO-MOHTaXHOE ynpaBiaeHue Ne 1. ['maBHOMY MHXKEHEpY
UrnateeBy C.®D. 3aBoa HEOHOKPATHO CTaBWII mepesl Bamu Bonpoc o cobionennn
TEXHUKH 0€30MaCHOCTH Ha cTpoitydacTke. OHaKO 0 CUX TIOP:

1. OTCYTCTBYIOT OTpaKJICHHS B MECTaX MPOU3BOJICTBA CTPOUTEIIBHBIX PA0OT.

2. He orpaxparorcsi Mecta CBapOYHBIX padOT, i€ MOTYT NaJaTh MPEIMETHI
C BBICOTBL.

3. Ilpu mpousBojsicTBe pabOT B paiioHE MEXaHOCOOPOUHOTO II€Xa BEIETCS
OCTOHHMPOBAaHUE KOJIOHH, XOTs OTpa)xJCeHHEe KOTJIIOBaHa He cuenaHo. [Ipomry
CPOYHO MPUHATH MEPBL.

Nuxenep no texnuke 6ezonacuoctu B.C.Unbun

Ned4. OdopMuTh cripaBKy CO BCEMH PEKBU3UTAMU

PemonTHO-cTpouTensHoe ynpasnenue Ne 21. CrpaBka 0 X071€ KalluTaJIbHOIO
peMoHTa XuiblXx JAOMOB 1o maHy | xBaprama 2017 roma. HawyanpHuky
VYnpasnenus kanutansHOro peMoHnTa [IpaBurensctBa Spocnasns Camonnoy C.1.
BBon B skcrutyatamuio kwiod miomanun no maHy [ kBaprana 2017 roma
coctaBisier 5324 m2. CmoHTHpoBaHO >xwio mmwiomaau 4066 M2, MNOAJIEKUT
JEMOHTaXXy U MOHTaxy 1574 m2. Ilepenano mojn otaenodHsie padoTsl 2551 m2.
[lepenano moa CaHTEXHUYECKHME U DJIIEKTpOTeXHHUeckue padotel 4066 m2. B
CMOHTHPOBAHHBIX ITOMELIEHUSAX MOJJIEKAT BBITOJIHEHUIO BHYTPEHHHUE CTOJISIPHO-
otnenounbie paboTel 06bemMoM 1500 m2. HeynoBieTBOpuTenbHO BemayTCsi pabOThI
CVY-11 Tpecra Ne 3 no neHTpaqibHOMY OTOILICHHIO, BOAOIPOBOY M KaHAJIU3AIUU
B agome Ne 55 mo mnpocnekrty MammHocTpoutenen. HadanbHUK pPEMOHTHO-
cTpouTenbHOro ynpasiienus B.I'.Kapnos.

No5. OdopmuTth cripaBKy CO BCEMH PEKBU3UTAMHU

[Tpubopoctpoutenbusiid 3aBof (yia. JImurtpuesa, n.25, Apocnasiab, 193198,
ten. 298-87-34). CrnpaBka B HaJIOTOBYIO HHCIEKIHIO 3aBOJDKCKOIO pakoHa
Apocnasns. Epemun Bacuiuii MuxaiiioBuu paOoTaeT Ha 3aBOJIE ClecapeMm
MexaHocOopouHoro 1iexa. CpemgHeMecsiyHasi 3apaboTHas 1iata 9700 pyoOseil.
Hupexrop 3aBona N.N.Kapnos. I'naBubiii Oyxranrep A.A.Abpamosa.

Ne6. OhopMUTB aKT CO BCEMH PEKBU3UTAMHU

['maBHOE ympaBieHHE MPOMBINIJIEHHOCTH CTPOUTEIBHBIX MaTEepPUANOB. AKT
YCTaHOBJICHHSI (PAKTUUYECKOW TPOU3BOJUTEIHLHOCTH TEXHOJOTHYECKOW JMHUU. T.
ApocnaBnas. OcHOBaHME: TPUKA3 MHUHHUCTPA MPOMBIIUIEHHOCTH CTPOUTEIBHBIX
marepuasioB ot 10.09.2017 Ne 108. Ilpencemarens — TIJIABHBIA TEXHOJOT
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ynpasneHus IlerpoB J[.M. UneHbl KOMHUCCHMM — PYKOBOAMTENIh JabOpaTOpHH
Makapor C.U., crapmuii uaxxenep nadboparopun Cumakos FHO.B. IlpucyrcTBoBan
raBHbIN MHXKeHep 3aBoaa Ne 1 Pagun MLIL. B nepuon ¢ 10.10.2017 o 12.10.2017
KOMHCCHUS TIpoBeJia paboTy MO YCTAaHOBJICHUIO (DAKTUYECKON MPOU3BOAUTEIHHOCTH
TEXHOJIOTUYECKON JTMHUU 10 U3TOTOBJICHUIO aCOECTOIIEMEHTHBIX JTUCTOB Ha 3aBO/IE
Ne 1. Jlunus npuHsTa B OIKCIUTyaTanuio B jekabpe 1998 r. co cpenneit
MIPOU3BOIUTEIHHOCTBIO 250 JIUCTOB/YAC. 3a IpoILIEIIee BpeMsl
IIPOU3BOJMTENILHOCT  JIMHUM  3HAUWUTEIBHO  Bo3pocia. [lnsg  yrouHeHus
IPOU3BOJMUTEIIBHOCTH JIMHUM W KadyecTBa MPOIYKIHH KOMHUCCHUS paccMoOTpena
MaTepuasbl: CBEACHHUS O paboTe JIMHUU 32 BECh MEPUOJ; (HHU3UKO-MEXaHHUECKHE
nokasaresid. B pe3ynbrare KOMHUCCHS ONPENeniia YaCOBYIO MTPOU3BOAUTEIBHOCTh
auHu B 400 JIMCTOB, UTO COOTBETCTBYET TOJ0BOM MOIHOCTH 300 MIIH. JINCTOB B
rog. CocraBneH B Tpex »OdK3emmuisipax: 1-ii — I'maBacbecty; 2-if —
HUHWnpoekracbecty; 3-if — 3aBogy Ne 1. VYTBepxkmaer 3aMecTUTENb MHHHUCTpA
A.B.Ceprees.

Ne7. Odopmuts mpukas o npruemMe Ha paboTy CO BCEMU PEKBU3UTAMU

Henyb6nuunoe akuunonepHoe oOmiectBo "Ilpuboit". Apocnaris. Ilpukas.
Ha3nauute AHzpeeBa

Cepres IlerpoBuua HawyanbHUKOM Jsaboparopuu Ne 3 ¢ 03.02.2017 c
OKJIQJIOM COTJIACHO IITaTHOMY pacnucanuio. OcHoBaHuUE: 3asBiIeHUE AHIpeeBa

C.IL ot 01.02.2017 ¢ Bu3amMu HavaJIbHUKA OTJIE]a KaJAPOB U IJIaBHOTO OyXxrajirepa.
Hupextop AO3T M.O.I1aBnos

Ne8. Odopmuth nprkas 00 yBOJIBHEHUU CO BCEMHU PEKBU3UTAMU

HenyGnuuynoe akimuonepHoe oo6mectBo "l[Ipuboit". Apocnasns. Ilpukas.
VYBonuts ['opoxoBa Cranucnapa IlerpoBuua, nnxxenepa uexa Ne 2, ¢ 15.02.2017
no coOCcTBeHHOMY jkenanuio B cooTrBeTcTBUU 1.3 cT.77 TK P®. OcnoBanue:
3asBnenue ['opoxosa C.II. ot 01.02.2017. Jupektop AO3T M.O.I1aBnoB. Bussl
HavanbHUKa 1iexa Ne 2 CemenoBa B.W., HayanpHuKa oTaena kaapoB Hukomaesa
K.C., rmaBuoro 6yxrantepa Hukudoposoii B.JI.

3.1.2. TunoBble KOHTPOJILHbIE 3aJaHNS IVISl IPOMEKYTOUYHOM ATTECTALMHU 110
HUTOTaM OCBOEHUSI TUCITUTIJIMHBI

Bomnpocs! k 3auery:

1.CoBpeMeHHOE TOCYIapCTBEHHOE peryaupoBanue JOY.

2.Knaccudukaius ynpapieH4ecKoi HHGOpMAaLIIH.

3.UndopmanonHple TEXHOJOTUHM OOECIeYeHHs] YIpaBIEHYECKON Jes-
TEJIbHOCTH.

4.Pexxum KomMmepueckoil TaiiHbl. CBelleHHsI, KOTOpPbIE HE MOTYT COCTaBJIATh
KOMMEPUYECKYIO TAHY

5.J10KyMeHT u ero QyHKUUH, JOKYMEHTHPOBAHHE OCHOB yIPaBICHUS

6.0co0eHHOCTH apXUBHOTO XPAaHEHUS JOKYMEHTOB.
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7.OCHOBHBIE TOCYIAPCTBEHHbIE CTAHAAPTHI HA IOKYMEHTALIHIO.

8.ABTOMaTU3alMs JOKYMEHTAIMOHHBIX ITPOLIECCOB.

9.YHuUpUIMpPOBaHHBIE CUCTEMBI IOKYMEHTAIIUH.

10.Knaccudukanus noxkymentoB. Ilonsitue o pgokymentre. DyHKIHUH
JOKYMEHTOB.

11.3akon PO «O xommepueckoii TaiiHe». OcHOBHBIE MOHATHS. O0SA3aHHOCTH
U TIpaBa o0Jjaaaresns nHopmanuu, cojiepkaiieid KOMMEpUYECKyIo TalHy.

12.Marepuanbhbie HocuTenu nHpopmaiuu. CBOICTBa TOKyMEHTA.

13.Vaudukarus 1 cTangapTA3anus J0KyMEHTOB.

14 Knaccudukanusi  JeNOBbIX  JOKYMEHTOB U JIMYHOMY  COCTaBy
OpraHU3alyu.

15.0cobenHocT paboOThl ¢ JOKYMEHTaMH, COAEPK AIIMMU KOMMEPYECKYIO
TalHy.

16.Homenknatypa nmen. Peructpauuss  TOKYMEHTOB C  IOMOIIBIO
«Homenknatypsl gem». CriocoObl JOKYMEHTUPOBAHUS.

17.91ansl pa3BUTHS OTEYECTBEHHOTO JEJIONPOU3BOJICTBA.

18.0xapakTepu3yiiTe ~ HOpMaTUBHO-TIpaBoBoe  obOecneuenne JIOY B
COBPEMEHHBIX YCIOBUSAX Ha FOCYIapPCTBEHHOM YPOBHE, HA YPOBHE OpraHU3aLUU.

19.HazoBute opranuzainuonnble ¢GopMbl mocTtpoeHus cayxk6 JOY
OpraHu3alyid BceX YpOBHEH yrpasieHus. Onummre KpaTko OpraHu3allMOHHYIO
cTpykTypy ciyk0 JIOY manbix u cpennux Gopm OuszHeca.

20.1M3noxute cTpykTypy conaepxkanus Ilonoxenus o cayxbe JOY
OpraHu3alyy, TPUBEAUTE (PYHKIIUN OCHOBHBIX 3BEHBEB CITYKOBI.

21.Kakum  OpraHM3alMOHHO-TIPABOBBIM  JIOKYMEHTOM  OIPEAEIISIOTCS
GyHKIHMH Kaxa0ro padoTtHHKa ciyx0bl JIOY? N3noxure, B 4aCTHOCTH, (DYHKIIMH
ceKpeTapsi pyKOBOAUTEIS OpraHu3aliu.

22 Ilepeuncnure MpU3HAKH, MO KOTOPHIM KJIACCU(DULUPYIOTCA JOKYMEHTHI,
UCITIOJIb3yeMbI€ B Opranu3anusax. Kakue pa3HOBHIHOCTH TOKYMEHTOB BbI 3HaeTe?

23.KakoBo HaszHauenue u ob6nacte mnpumeHenuss ['OCTP 6.30—
20031 Iepeuncnure coctaB pekBuznutoB OPJ[ mo 'OCTP 6.30—2003 u ykaxure
UX PAaCIOJIOKEHHE B IUIOW@AU (OpPMYJSPOB C YIJIOBBIM M MPOAOIBHBIM pa3-
MELIEHUEM PEKBU3UTOB.

24.Yto Takoe OJaHK JTOKyYMEHTa W KakKue BHUJIbI OJAHKOB BBl 3HaeTe?
N3noxuTe OCHOBHBIE TPEOOBAHUS K YUETY U XPaHEHUIO repOOBbIX OJIAHKOB.

25.1lepeunciure BHUOBI W ONMIIUTE CTPYKTYPY PaCHOPSAIUTENIBHBIX
JIOKYMEHTOB M0 OCHOBHOM JI€ATEILHOCTH OPTaHU3aI1H.

26.M3noxute nmnpeacraBieHue o ciyxeOHoM nmceMe. Ilepeuucnurte
U3BECTHBIE BaM BHUIbBl CHYKEOHbIX mHceM. ONUIIUTE COCTAaB PEKBU3UTOB
CITy’>K€0HOT0 MHUChMa.

27.3noxute Ha MpUMEpe CIyKEOHOro MHChMa, B UYEM 3aKIIOYAIOTCS
OCOOCHHOCTH SI3bIKa M CTHJIA CIYK€OHBIX muceM. ONUIINTE TOPSAOK U CYTh
KOHTPOJISI KaueCTBa MOJITOTOBKHU CIIY>KEOHBIX ITUCEM.

28.M3noxute mpeAcTaBiIeHHE 00 JJIEKTPOHHOM JOKYMEHTE, O €ro
OpeuMyllIecTBaX W IMpoljemMax Hcmosb3oBaHus. OXapakTepusyhnTe OCOOEHHOCTH
oopMIICHUS TTUCEM, TIEPEIaBAEMBIX IJIEKTPOHHOM MOYTOM.
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29.0xapakrepusyiite TpeOOBaHUS, TPEIBSIBIIEMbIC K COCTaBICHUIO W
O(OPMJIEHUIO aKTOB U MPOTOKOJIOB.

30.Ha3zoBute ocHOBHbBIE (DOPMBI PACTIOPSAUTENBHBIX JOKYMEHTOB MO YYETY
Tpyaa.

31.KakoBbl mocneoBaTeIbHOCTh O(OPMIIEHHUSI M COCTaB JOKYMEHTOB IMpHU
MOCTYIJICHUH PabOTHUKA HA pabOTy M €ro yBOJBHEHHH COIJIACHO TPeOOBaHUSIM
Tpynosoro koaekca PD?

32.YT0 Takoe TOKyMEHTOOOOPOT M KAaKOBBI IPUHIIUIIBI €T0 OpTraHU3aIUuu ?

33.Kakue mMOTOKM JOKYMEHTOB MOKHO BBIICIUTH B JIOKYMEHTOOOOpOTE
opraHuzanuu’?

34 KakoB NOpsAI0K MPOXO0KICHUS U UCIIOJIHEHHS BXOJAIIUX JTOKYMEHTOB?

35.B uem 3akirouyaercs IMEepBOHAyalbHAas W IpeABapuUTeNbHas 00padoTka
MOCTYIAOIIEH JOKyMEHTAIUU?

36.KakoB nopsA10K MOJATOTOBKU U MPOXOKICHUS UCXOIAIINX JOKYMEHTOB?

37.0numuTe NopsI0K NIPOXO0KACHUS BHYTPEHHUX JOKYMEHTOB.

38.KakoB mopsok npuemMa U mepenadd JOKYMEHTOB Ha 3Tamax ux obpa-
00TKH ?

39.Pacckaxkute 00 OCHOBaxX pabOTHl ¢ OOpaIIeHUSIMU TPa)XJIaH B OpraHbl
BJIACTH.

40.Kak yuuTtbiBaeTcsa B OpraHu3aIusix o0beM JOKYMEHToo0opoTa ?

41.JlaiiTe ompeneneHue, 4To TaKOE€ HOMEHKJIATypa Jej, MOSICHUTE €€ Ha-
3HAYECHUE.

42.Kakne BUJbI HOMEHKJIATYP JE€J BaM U3BECTHBI U KAKOB MOPSJIOK UX COC-
TaBJIeHUA U 0QOpMIICHHUS?

43.Yto BBl 3HaeTe O (POPMHUPOBAHUU JAEN U TMOPSIAKE PACHOJIONKEHUS T0-
KYMEHTOB BHYTpH Aena?

44 .PacckaXuTe O TEKYyIIEM U ONEPATUBHOM XPaHEHUH JIET.

45.13noxuTe copepKaHue M MOPsIOK paboThl ¢ KOH(PUACHIIUATIBHBIMH J10-
KyMeHTaMu, uMeronmmu rpud «Kommepueckas TaitHay.

46.1TonsiTEe «pEKBU3UT JOKYMEHTa». Cxema pacioyIOKEHUS U
XapaKTepUCTUKA PEKBU3UTOB.

3.2. MeToanuecKue MaTepuaJbl, ONpeaeasiomne Npoueaypbl OleHUBAHNUS
YPOBHH c(hpOPMHUPOBAHHOCTH 3HAHUUA U YMEHUM

3.2.1. Kputepum onieHMBaHUs1 YCTHOTO OTBETA

«OTJIMYHO) «XOPOIIIO» «YZIOBJICTBOPUTEITHLHO» | «HEYTOBICTBOPUTEIHHO
oOydJaronuiicss JaeT | 0Oy4aromunics aeT CTYJICHT MPaBUILHO CTYJICHT W3JIaraeT OTBET
YeTKHe, TPaMOTHBIE MIPaBUIILHEIC B H3JIaracT TOJIbKO C CYILIECTBEHHBIMU

pa3BepHYTHIC 11€JIOM TPaMOTHBIE 4acTh MaTepHaa, OIMOKaMH WJIH

OTBETHI Ha OTBETHI, HO JIS 3aTpyAHSIETCS OTKa3bIBACTCS OTBETUTH

MOCTaBJICHHEIE YTOYHEHHUS OTBETa MIPUBECTU TTPUMEPHI; Ha IOCTaBJICHHBIE
BOIPOCHI, IPUBOJIUT TpeOyroTCs HEIOCTATOYHO YETKO U BOIIPOCHI;

IpUMEPHI U3 HaBOJIAIINE MOJIHO OTBEYAET Ha HE OTBEUYaeT Ha

peaTbHOM JKU3HU; BOIIPOCHI; JIOTIOJIHUTEIIbHEIC JTOITOJTHUTEILHBIE
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IIOJIHO U JIOCTaTOYHO MOJTHOM BOITPOCHI; BOITPOCHI;
000CHOBaHO OTBEYaeT Ha MIPU UCIOJIb30BAaHUU npodeccuoHaTBHOMI
OTBEYAET Ha JIOTIOJIHUTEIIbHBIE npodeccuoHanbHOM TEPMUHOJIOTUEN HE

JOTIOJTHUTEBHBIC BOIIPOCHI TEPMUHOJIOTUU BJIQJICET WJIM JIOITyCKAeT
BOITPOCHI; IIPU UCIOJIb30BAaHUU JIOIyCKaeT CYILIECTBEHHbIE OLITNOKHI
IrPaMOTHO npodecCHOHATLHOM HE3HAYUTEIJIbHbIC MIPU UCHOJIb30BAHUU

HCIIONB3YET TEPMUHOJIOTUU OIINOKHU TEPMUHOB
MMOHATUIHBIN JOIYCKAaeT
amnmapar u HE3HAYUTEJIbHbIE

npodeccrnoHaIbHYIO OIINOKHU

TEPMUHOJIOTHIO

3.2.2. Kputepun oleHUBaHUS pellleHNsl TeCTOBBIX 3aIaHUil

«OTIIMYHOY «XOpOIIIO» «YIOBJICTBOPUTEIIBHO)» | «HEYIOBJICTBOPUTEIILHOY

BBIIOJIHEHO 4/5 BBITIOJIHEHO ¥4 BBIIIOJIHEHO OoJtee Y2 BBINIOJIHEHO MEHEE
TECTOBOT'O TECTOBOI'O TECTOBOI'0 MaTepuasa [TOJIOBUHBI 3aJaHUI
Marepuaa MaTtepuaa

3.2.3. Kputepuu onieHMBaHUA BHINOJTHEHUS T0KJIAT0B

«OTJIMYHO»

«XOpouIo»

«YZOBJIETBOPUTEIILHO»

«CHCYHOBJICTBOPUTCIILHO»

TE€Ma pacKphITa B
IIOJIHOM 00beMe U
aBTOpP CBOOOJHO B

HEll OpUEHTHUPYETCH,

TEeMa pacKphITa B
1IEJIOM TIOJTHO,

IIOCJIICO0OBATCIIbHO U

TEMa paCKpbITa HC
IIOJIHOCTBIO, TC3UCHI U
YTBCPIKACHUA HE

JIOIT'NYHO, BBIBO/bI JA0CTAaTOYHO
MOCJICIOBATEIbHO U | apryMEHTHUPOBAHBHI, COIJIACOBAHBI,
JIOTUYHO, MaT€pural HO IIpH 3alIUTC AprymMCcHTaluA
JIOKJIa/Ia aKTyaJIeH JIOKJIa/1a BBIBOJIOB

pazHooOpazeH o0yyJaromuics B HEJIOCTaTOYHO
(MpoaHamM3UpPOBaHBl | OCHOBHOM YMTaJ 000CHOBaHa, 0K/
HECKOJIBKO JOKJIAJI U HE JlaBajl BBITIOJTHEH HA
Pa3IMYHBIX COOCTBEHHBIX OCHOBaHUU
I/ICTOIIHI/IKOB) HOﬂCHeHHfI; CANHCTBCHHOI'O
BBIBO/IBI oOyJaromuiics UCTOYHUKA, HA
APTYMCHTUPOBAHBI, HEAOCTAaTOYHO BOITPOCKHI
o0yyaromuics TIOJIHO U YBEPEHHO npernoaBaTens
OTBCTUII HA OTBCYAJI HA BOIIPOCHI ayanuTopun
BOIPOCHI npenojaBaTens u oOyJaromuiics He
npenoaaBarTejia 1 AyaAUuTOpUHN OTBCTUII
ayJTUTOPUU

HE COOTBETCTBYET
KpUTEpUSIM
«YIOBJIETBOPUTEIILHO

3.2.4. KpuTepum ouieHMBAHUS BbINOJHEHUS MPAKTUYECKOH padoThI

«OTIUYHOY «XOPOIIO» «yJIOBJIIETBOPUTEIHHOY» | «HEYJOBIETBOPUTEIBHO
MIOJTHOE | MIPH BHITIOJIHEHUH | YAaCTUYHO MPABWIILHOE | OTBET HE COOTBETCTBYET
paBUIbHOE 3aJaHu’ BBITTOJIHEHUH 3a/IaHUH KPUTEPHSIM OLIEHKU
BBITIOJTHEHHE MPaKTUIECKON MPaKTUIECKON «yJIOBJIETBOPUTEIHHOY
3alaHui paboThI OBLIH paboThI,
MPAKTHYECKON JOTTYIIIEHBI HEI0CTaTOYHAas
paloThl, MOJIpOOHAsE | HE3HAYMTENbHbIE | apryMEHTAllMs CBOETO
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apryMeHTanus OLIMOKH, UMEET OTBETA, 3HAHUE
CBOETrO PEIICHMUS, MECTO 10CTAaTOYHAs OIPEEIIEHHBIX
Xopollee 3HaHue apryMeHTauus TEOPETUYECKHUX
TEOPETUYECKUX CBOETO PEILICHMS, aCIIEKTOB
aCIIEKTOB PELICHHUS. Xopolee 3HaHue BBITOJIHAEMBIX
TEOPETUYECKUX 3a1aHUI
aCIICKTOB
BBITIOJTHSAEMBIX
3aaHUuN

3.2.5. Kputepuu oueHNBaHUsI BHEAYIUTOPHOI CaMOCTOSITEILHON PadoThI
o0y4aromuxcst

Bunamu 3amanuii isl BHEAyJAUTOPHON CaMOCTOSITENBHON pabOThl MOTYT
OBITh:

- JUIS OBJIQJICHUSI 3HAHUSMM: YTEHHE TEKCTa (y4eOHHKa, EPBOMCTOYHHUKA,
JOTIOTHUTEILHOM ~ JTIUTEPATyphl); COCTaBJICHUE IUIAHA TEKCTa; Tpaduyueckoe
U300paKEHHUE CTPYKTYPhl TEKCTA; KOHCTIEKTUPOBAHUE TEKCTA; BBIMUCKUA U3 TEKCTA;
paboTta €O CiOBapsAMH M CIPAaBOYHUKAMH, O3HAKOMJICHHE C HOPMATHBHBIMU
JIOKyMEHTaMU; ydeOHO-HCClie/IoBaTeNbCcKass paboTa; HCIOJIb30BAHUE ayJho- U
BUJIC03aITUCEH, KOMITBIOTEPHOU TeXHUKU U IHTepHeTa U JIp.;

- U1 3aKpeIUICHUS! W CHCTeMaTu3allid 3HaHWUM: paboTa ¢ KOHCIIEKTOM
aexkuun (0OpaboTKa TeKcTa); MOBTOpHAs paboTa HajJ YYEOHBIM MaTepuaioM
(yueOHMKA, TIEPBOMCTOYHWKA, JOTOJHUTEIHHOW  JUTEpaTyphl, ayaWo- U
BHJICO3AIMCEI); COCTABJICHUE MJIaHA U TE€3UCOB OTBETA; COCTABJICHUE TAOIUIL JJIst
CUCTEMATH3allMM Yy4eOHOro MaTepuayia; W3yuYeHHE HOPMATHMBHBIX MaTEpHUasIOB;
OTBEThl HA KOHTPOJbHBIE BOIPOCHI;, aHAJUTHYecKas oOpabdoTKa TeKcTa
(aHHOTHpOBaAHUE, pElEH3UpOBaHKE, pedepUpOBaHKME, KOHTCHT - aHAIU3 U Jp.);
MOATOTOBKA COOOIIEHUWH K BBICTYIUICHHIO Ha CEMUHape, KOH(pEpEeHIUY;
MOATOTOBKAa pedeparoB, MOKIAAOB; COCTaBICHUE OMOIMOTpaduu, TeMaTHYECKUX
KPOCCBOPJIOB; TECTUPOBAHUE U JP.;

- uist popMUpOBaHUST YMEHHI: pellieHre 3a7a4 U YIpaxHEHU mo oOpasity;
pelieHre BapUaTUBHBIX 3aad W YOPAKHEHWM, PEIICHUE CHUTYallMOHHBIX
MPOU3BOJICTBEHHBIX (ITPO(PECCHOHANBHBIX) 3a/1a4; MOJATOTOBKA K JIEJIOBBIM UIPaM;
MPOCKTUPOBAHWE W  MOJCIHMPOBAHUE pa3HBIX BHUIAOB H  KOMIIOHEHTOB
npo¢eCCUOHATIBHON eI TEIIbHOCTH.

Buael 3amanuii  myis  BHEaAyIMTOPHOM CaMOCTOSITEILHOM paldoThl, HX
collep)KaHNE M XapaKTep MOTYT WMETh BapWaTUBHBIN W MU depeHIInPOBAHHBIN
XapaKTep, YYUTHIBATh CHEIMU(HUKY CHCIUATBHOCTH, H3y4aeMOW JUCITUTUIMHBL,
WHJIMBUAYaJIbHbIE OCOOCHHOCTH CTYICHTA.

[Ipu npenbsBiieHNH BUAOB 3aJjaHU HA BHEAYAUTOPHYIO CaMOCTOSITEIIbHYIO
paboTy peKOMEHAyeTCsS HCIOoJb30BaTh AuGdEpEeHIIMPOBAaHHBIM TOIXOI K
cryaeHTam. [lepen BBINIOTHEHHEM CTYJICHTAaMHU BHEAYJIUTOPHOU CaMOCTOSITEIbHOU
paboThl TpemnojaBaTellb NPOBOAUT WHCTPYKTAX 110 BBIMOTHEHUIO 3aJaHUs,
KOTOPBIN BKJIIOYACT IIeb 3aJlaHus, €ro COJIep)KaHHe, CPOKH BBITIOJHEHUS,
OpPUEHTHUPOBOYHBIN 00BEM PabOThI, OCHOBHBIE TPEOOBAHUS K pe3yjbTaTaM paboTHI,
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KpUTEpUU OLEHKU. B mpoliecce MHCTpyKTa)ka MpenojaBaTelb MPerynpexaacT
CTY/ICHTOB O BO3MO>KHBIX TUIUYHBIX OIINOKaX, BCTPEUAIOIIUXCS MTPH BBITOJIHEHUH
3afanud. VHCTPYKTaX MPOBOAUTCS MpEINojaBaTelieM 3a cueT 00beMa BpPEMEHH,
OTBEZICHHOT'O Ha U3y4YCHHE JUCUUTUINHBL

Bo Bpemsi BBINONHEHUS CTYJCHTaMH BHEAyJUTOPHON CaMOCTOATEIbHOM
paboThI U TIpU HEOOXOAUMOCTHU TPENoJaBaTeib MOXKET MPOBOAUTH KOHCYJIbTAIIUH
3a cueT o01ero OrKeTa BpeMeHH, OTBEICHHOTO Ha KOHCYJIbTAllUH.

CamocrosiTenbHass paboTa MOET OCYIIECTBIATHCS WHAWUBUAYAJIBHO WIH
TpynmnamMu CTYICHTOB B 3aBHCHMOCTH OT IIeNid, 00beMa, KOHKPETHOW TEeMaTUKU
CaMOCTOSITENIHOM paboThl, YPOBHSI CIIOKHOCTH, YPOBHSI YMEHUHN CTYICHTOB.

KouTtponb  pe3ynbTaToB  BHEAYAUTOPHOM  CaMOCTOSITENBHOM  pabOTHI
CTYIACHTOB MOXET OCYIIECTBIISITRCA B TMpeleiax BpPEMEHH, OTBEICHHOTO Ha
oOsi3aTenbHbIe  y4yeOHbIE 3aHATHS MO JUCHUIUIMHE W BHEAYIUTOPHYIO
CaMOCTOSITENIbHYI0O Pa0OTy CTYACHTOB MO JAWUCIUIUIMHE, MOXET MPOXOIUTHh B
NUCHbMEHHOW, YCTHOM WM cMelaHHOW ¢opMe, C MPEACTAaBICHUEM W3JAETUS WU
IPOAYKTa TBOPUECKOH 1€ATEIbHOCTH CTYACHTA.

KputepussmMu OLIEHKM pe3yabTaTOB BHEAyJAUTOPHON CaMOCTOSATEIbHON
paboThI CTyJIEHTA SIBIISIFOTCSL:

- YPOBEHb OCBOEHUS CTYACHTOM YYEOHOI0 MaTepuania;

- YMEHHUE CTY/ICHTa UCII0JIb30BaTh TEOPETUUECKUE 3HAHUS MPU BHIIOJTHEHUU
MPAKTHYECKUX 3a7a4;

- c(pOpMUPOBAHHOCTH O0IIIEYYECOHBIX YMEHHUIA;

- 000CHOBAaHHOCTH M YETKOCTb M3JI0’KEHHUS OTBETA;

- oopMIICHHE MaTepraia B COOTBETCTBHH C TPEOOBAHUSIMH.

3.2.6. Kputepuu oueHnBaHusi BbINOJHEHNUS TOMAIIHEH KOHTPOJIbHON padoThl
(ns1st 3a04uHOM PopMBbI 00yUEHMST)

«OTIUYHO» «XOPOILIO» «YIOBJIETBOPUTEIILHO» | «HEYIOBICTBOPUTEIBHOY
IIOJIHOE H IIOJIHOE U YaCTUYHO MPABUJIBHOE | JAOMAIIHAS KOHTPOJIbHAS
IIPABUJIBHOE IIPaBUIILHOE BBINIOJIHEHUH 3aJaHUI pabota He
BBIITOJIHEHUE BBIIIOJIHCHHE JIOMAIIHER IIPEIOCTABIICHA
3aJJaHUi JOMaIlHEeH | 3ajaHuil ToMalIHed | KOHTPOJBbHOM paboThl, CTYAEHTOM WU
KOHTPOJIBHOU KOHTPOJIBHON HEKPUTHYECKHUE ITOJIHOCTBIO HE
paboThl, rpaMOTHOE paboThI, OLIMOKH B COOTBETCTBYET
IIOCTPOEHUE HE3HA4YMTEIIbHBIC odopmieHnu padoThl, TpeOOBaHUSM,
OTBETOB, OLIMOKH U JIOTIOJIHUTEIIbHBIE IIPEABABISIEMBIM K €€
odopmieHue IIOTPEIHOCTH B Hay4HbIC U odopmiieHnIO U
paboThI B TOJTHOM oopmieHun HOPMATHUBHBIC COZIEPKAHUIO
COOTBETCTBHH C paboThl, HWCTOYHUKHU HE
IIPEIbABIAEMBIMU JIOTIOJIHUTEIIbHBIE HCIIOIb30BAIIUCH
TpeOOBaHUSIMU Hay4HbIC U
HCIIOJIb30BaHUE HOpMaTHBHBIE
JTOTIOJTHUTEIbHBIX VMCTOYHMKHU HE
Hay4YHBIX U UCIIOJIb30BAJIUCh
HOPMAaTHBHBIX
HCTOYHUKOB
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3.2.7. Kputepuu oueHUBaHUSI 3HAHUH M YMEHMd MO UTOTamM
OCBOEHUS JUCIUNJIMHBI

[IpoMexyTouHas arrecTanusi (UTOTOBBIA KOHTPOJb) MPOBOAUTCS B (opMme
3ayeTa B XOJI¢ 3MMHEN (JIETHEH) SK3aMEHAllMOHHOM CECCHUU C BBICTABICHHEM
UTOTOBOM OLIEHKH IO aucuuimHe. K 3a4eTy I0IMyCcKaroTCsl CTyACHTBI, YCIEIIHO
BBIIIOJIHUBIIME BCE BUABl OTYETHOCTH, NPEAYCMOTPEHHBIE II0 JHMCLUILIMHE
y4eOHBIM IUIaHOM. B Xoze 3auera mpoBepsieTcs CTENEHb YCBOEHHUS MaTepuala,
YMEHHE TBOPYECKM M TIOCIENOBATENbHO, YETKO M KpaTKO OTBEYaTh Ha
MOCTaBJICHHBIE BOMPOCHI, JeJaTh KOHKPETHbIE BBIBOABI M (POPMYIHPOBATH
00OCHOBaHHBIE TMpeanokeHusi. ToroBas oOIleHKAa OXBaThIBAa€T MPOBEPKY
JOCTHIKEHHUsI BCEX 3asBJICHHBIX LIEJIEW U3YYEHUs NUCLUIUIMHBI U MPOBOIAUTCS IS
KOHTPOJII YPOBHS IIOHMMAHMS CTYACHTAMH CBSI3€d MEXAY pas3IMYHbIMH €€
JJIEMEHTAMM.

B xoze UTOroBOoro KOHTpOJIS aKIEHT JEeJaeTcsi Ha MPOBEPKY CIOCOOHOCTEN
CTYJIEHTOB K TBOPYECKOMY MBIILIJICHUIO U UCIIOJIB30BAHUIO IIOHATUHHOTO armnapara
JUCHMIUIMHBL B pEIIEHUH NpOoPEeCCHOHATIBHBIX 33lad IO COOTBETCTBYIOIIEH
CIIELIUAIIBHOCTH.

3HaHUSA, YMEHUS M HaBbIKM OOYYarOIIMXCS Ha 3a4yeTe OLICHUBAIOTCS IIO
nATuOamibHOM cucteme. OLEHKa OOBSIBISETCS CTYIAEHTY 10 OKOHYaHUHU €ro
orBeTa Ha 3ayere. [lonokuTenbHas OLIEHKA («3a4TE€HO») 3aHOCUTCS B 3a4€THO-
DK3aMEHAIMOHHYI0 BEIOMOCTh M 3a4E€THYH) KHIKKY JIMYHO IPENOJABATEIIEM.
O1eHKa «HE 3a4TEHO» MPOCTABIIETCS TOJBKO B AK3aMEHALMOHHYIO BEOMOCTbD.

OOmMMH  KpUTEPHUSIMHU, ONPEIACISIOIMMUA OLEHKY 3HAaHUM Ha 3adere,
SABJISIFOTCS:

«3a4TeHo «He 3auTeHo
JaHbl B OCHOBHOM IIPaBUJIBHBIC OTBETHI HA BCC HEC BBIIIOJIHCHBI Tpe60BaHI/I$[,
MMOCTABJICHHBIC BOIIPOCHI; COOTBETCTBYIOIIHUEC OLICHKE «3aUTCHO».

MIPaBWJIbHO PEUICHBI IPAKTUUECKUE 3aJaHUS;
B OTBETAX B OCHOBHOM BBIJIEJISJIOCH [VIABHOE,
[IOKa3aHO YMEHUE aHAJIU3UPOBaTh (DAKTHI,
COOBITHS, SIBJICHUS, TIPOLIECCHI B MX
B3aMMOCBS3HU U TUAJIEKTHUECKOM Pa3BUTHH.

4. MaTtepuaJibl 1Jisl KOMIIBIOTEPHOI'0 TECTHPOBAHUS 00y4alOLIUXCH B pAMKaXx
NPOBeIeHUS KOHTPOJISI HAJTMYMA Yy 00y4arommxcs cpopMUpPOBaHHBIX
pe3yibTAaTOB 00y4YeHHs 10 AMCUHUILIMHE

OO0mume KpUTepun OIICHUBAHUS

No

i [TporeHT MpaBUIILHBIX OTBETOB Ornenka
1 86 % — 100 % 5 («OTJIMYHOY)
2 70 % — 85 % 4 («xopo1Io)




18

3 91 % -69 % 3 (YAOBIETBOPUTEIIBHO)
4 50 % u meHee 2
(HEYTOBJIETBOPUTEIIHHO)
Bapuanr 1
Howmep Bompoca u mposepka c(hOpMHUPOBAHHON KOMITETEHIIUU
Ne Kon Ne Kon Ne Kon Ne Kon
BOIIPOCA| KOMIICTCHIIWMH (BOITPOCA| KOMIICTCHIIMHU (BOITPOCAa| KOMIIETCHIIMHU (BOITPOCa| KOMIICTCHIINU
1 OK2 21 OK1, OK3, 41 OK2, OK3 61 OK1, OK2,
OK35, OK9 OK10
2 OK4 22 OK2, OK4, 42 OK2, OKS5, 62 OK2, OK3,
OK35 OK10 OK10
3 OK2 23 OK2, OK10 43 OK1, OK2, 63 OK2, OK3,
OK3, OK4, OK10
OK35
4 OK4 24 OK1, OK10, 44 OK1, OK2, 64 OK2, OKS5,
I1K1.1 OK10 OK10, I1K1.1
5 OK10 25 OK1, OK3, 45 OK2, OK4, 65 OK1, OK2,
OK4, OK9, OK10 OK3, OK5
OK10
6 IIK1.1 26 OK2, OK9 46 OK4 66 OK1, OK2,
OK3, OK5
7 OK2 27 OK1, OK3, 47 OK3, OK4, 67 OK2, OK10
OK4, OK9, OK10
OK10
8 OK1, OK5 28 OK1, OK3, 48 OK1, OK10, 68 OK2, OK10
OK4, OK10 ITK1.1
9 OK2, OK5 29 OK1, OKS5, 49 OK2, OK5 69 OK2, OKS5,
OK10 OK10
10 OK3 30 OK2, OK3, 50 OK1, OK4, 70 OK2, OK3
OK35 OKS5
11 OK4, OK9 31 OK1, OKS5, 51 OK2, OK35, 71 OK1, OK2,
OK10, TIK1.1 OK10 OK3
12 OK2. OK4 32 OK1, OK4, 52 OKS5, OK10 72 OK2, OK3,
OK10 OK10
13 OK2, OK5 33 OK2, OK3 53 OK1, OK4, 73 OK2, OK3
OK35
14 OK2, OK10 34 OK2, OK10 54 OK1, OK2, 74 OK1, OK10,
OKS5, OK10 IK1.1
15 OK1, TIK1.1 35 OK2, OK3, 55 OK1, OK10 75 OK2, OK3,
OK10 OK10, I1K1.1
16 |OK10, IIK1.1 36 OK1, OK4, 56 OKl1 76 OK4, OKS35,
OKS, OK10 OK9, OK10
17 OK2, IIK1.1 37 OK9, OK10, 57 OK2, OK35, 77 OK2, OK10
I1K1.1 OK10
18 OK2, OK5 38 OK2, 58 OK1, OK4, 78 OK2,0K10
OK3,0K10 OK35
19 OK1, TIK1.1 39 OK2, OKS5, 59 OK2, OK3, 79 OK2, OK9,
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OK10 OK10 OK10
20 OK4, OK5 40 OK1, OK2, 60 OK2, OK3, 80 OK2, OK3
OK3 OK10
Kuntou oTBeTOB
No | Bepubiii otBer | Ne | Bepnbiii otBer | Ne | Bepnsiii orBer | Ne | BepHblii 0TBET
BOIIPO BOIIPO BOTIPO BOIIPO
ca ca ca ca
1 3 21 2 41 3 61 2
2 |Opou3BOACTBEH | 22 pochOoi 42 | obOs3aTenbHBIN | 62 TpH TOoa
HOH PEKBU3UT
TS TEeTbHOCTH BBIITUCKHU U3
MpHKasa 1o
JTHYHOMY
COCTaBy
3 1 23 2 43 | mpenynpexnaeH | 63 2
ueM
4 rpud 24 nepegavy 44 MTOJIOXKEHUE 64 1
YTBEPIKIACHHUS JOKYMEHTa
UCTIOJTHUTEITIO
3) JIBUKEHHE 25 1 45 | momonmHeHHA K | 65 IPOBEPKU
JOKYMEHTOB JTHYHOMY NPaBUIIBHOCTH
JHCTKY T10 JOCTaBKH
y4ETy KaJpoB ceM
6 |monmrBepxnenue| 26 COBMECTHOE 46 2 66 3
XpaHCHHE
OpPUTHMHAJIOB Ha
OyMaxHOH
OCHOBE M KOOI
B DJIEKTPOHHBIX
apxuBax
7 2 27 4 47 TyOnuKaT 67 |HOMEHKIaTypa
aen
8 |compoBomutens| 28 TPYIOBOM 48 2 68 1
HBIM KOHTPAKT
9 4 29 3 49 paboTa ¢ 69 Ha3BaHHE
JTIOKyMEHTaMH, OpraHu3aIuu
MIPOBOTUBIIASICS
B KOJUIETHSIX
10 |aBroOmorpadus| 30 | pacnpenenenue | 50 |compoBomutens| 70 0e3mepHOe
JIOKYMEHTOB Ha HBIM BO3BEITUYHMBAH
PETUCTPUPYEMBI ue
eu BJIACTHUMYIIIHX
HEPETHCTPUPYEM
13
11 4 31 2 51 3 71 2
12 KOIIUU 32 BCEMU 52 nepegayva 72 |3aBepuTeNbHAs
MIPHUKA30B O 3aWHTEPECOBAHH JOKYMEHTa Ha/IIUCh
nepeBoJie 1Mo BIMU B TIPUKa3e UCTIOJTHUTEITIO
ciyx0e JIATAMHA
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13 4 33 1 53 1 73 | nemonpousBo
CTBO
14 | popmupoBanue | 34 CITHCOK 54 BBOJTHOM, 74 1
aen 3aroJIOBKOB /€I, OCHOBHOM
3aBOJMMBIX Ha
MPEIIPHUITHH, C
yKa3aHuEeM
CPOKOB UX
XpaHEHUs
15 2 35 4 55 4 75 OnaHk
16 rpud 36 C YBOXXCHHEM 56 | pacnopsikenue | 76 rapaHTHen
YTBEPKIACHUS
17 10 JINYHOMY 37 2 57 2 77 | peructpamms
COCTaBY H IO JIOKYMEHTOB
OCHOBHOM
JEATEIbHOCTH
18 2 38 1 58 |orBercTtBeHHOM | 78 4
Y MCITOJIHUTEITIO
19 OTMETKA O 39 JINCTE- 59 1 79 KOIIHS YaCTH
MTOCTYIUICHUN 3aBepUTEIIC IO JUTHHHOTO
JOKYMEHTa
20 JIET0 40 3 60 LIEJIOCTHOCTb, 80 JIOTOBOPHOE
OBICTPBII MOUCK
3ananne Nel

l'apanTHitHOE TUCHMO — 3TO:

Otger:

1. TOKyMEHT, COOOIIAONIN O MPUOIMKEHUH, YCKOPEHUH, HICTEUEHUU CPOKa
WCITOJIHEHUSI KAaKOTO-TM00 JeHCTBUS

2. TOKYMEHT, COJEPKAIMN PUTIIAIIICHIUE HA MEPOTIPUSTHE

3. IOKYMEHT, B KOTOPOM TapaHTUPYETCs OIJIaTa BHITIOJTHEHHON paboThl WK
MpeI0CTaBlIeHUE Yer0-In00 (paboThl, MOMEIIEHUS U T.J.)

4. TOKYMEHT, ITOATBEPKAAIOIIHI MOTy4YeHUE IEHHOCTEH

3aganue Ne2
[Ipuka3 nmo TMYHOMY COCTaBY HE (PUKCUPYET CBEACHUS O:
OrtBer:
MIPOU3BOJICTBEHHOH JESATEILHOCTU
3aganue Ne3

JlaiiTe onpeaeneHne TOKyMEHTA:
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Ortger:

1. MmatepuanbHblii 00bEKT ¢ HHPOpMaIueH, 3apUKCUPOBAHHOMN CO3JaHHBIM
YeJIOBEKOM CIOc0o00M, i €€ mepeaur BO BpEMEHU U MPOCTPAHCTBE

2. COBOKYITHOCTbh PEKBU3HUTOB O(UIIMATIBHOTO TUChMa

3. cTaHJapTHOE PACMOI0KEHHE MaTeprasa

4. TexcT

3aganue Ned

PexBu3uT, HE BXOIAUINI B POPMYJISIp MPUKA3a MO JTUYHOMY COCTABY

OrtBeT:
rpud yTBepKACHUS
3ananme NeS
[Tone «cocTosiHME TOKYMEHTa» COJICPIKUT:
OtBeT:

JBUKEHHUE JTOKYMEHTA
3aganue Ne6

<I)pa3a «HOI[TBCp}KI[aGM, 4TO IIapTHA TOBapa I10Jy4dCHaA ...» TOBOPUT O TOM, 4TO
JaHHOC ITNCbMO IT10 COACPIKAHUIO ABJIACTCA:

Otger:
MOATBEPIKICHUE
3aganue Ne7
Maiite onpenenenue hopmyssipa-odpasia:
Otser:

1. COBOKYMTHOCTh PEKBU3UTOB JIEJIOBOTO MUChMa

2. COBOKYMHOCTH PACIIOJIOKEHHBIX B OMPEICIICHHON MOCIeI0BATEIFHOCTH
PEKBU3UTOB, IPUCYIIUX BCEM JJOKYMEHTAM ONPEICTICHHOW CUCTEMBI
JIOKYMEHTAaIu1

3. COBOKYMHOCTh PEKBU3UTOB MPUKa3a

4. COBOKYITHOCTb PEKBU3UTOB aKTa

3aganue Ne8
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®pa3za «OtnpasisieM Bawm ...» TOBOPUT O TOM, UTO JJAHHOE MTUCHMO MO
COJIEpKaHUIO OYyIeT:

OrtBer:
COTPOBOJIUTEIILHBIM
3aganue Ne9
Jlenonpon3BoACTBO — 3TO:
OrTBer:

1. mpaBuIbHOE O(DOPMIICHHE TOKYMEHTOB.

2. opranuzaiysi JOKyMEHTO000pOTa B YUPEKICHUU.

3. COBOKYMHOCTb JOKYMEHTOB, OTPAKAIOIIUX YIPABICHUYECKYIO IEITEIBHOCTh
YUPEKACHUS.

4. COBOKYIHOCTb pabOT MO JOKYMEHTUPOBAHMIO JCSITEIBHOCTH YIIPABIECHUS U 110
OpraHu3ally JOKYMEHTOB B YUPEKICHUH.

3apanme Nel(
JIOKyMEHT, B KOTOPOM OIMCAHbI TaIlbl )KU3HU U TPYAOBOM JAEATEIBHOCTH — 3TO:
OtBerT:
aBToOHOrpadus
3apanmue Nell

JIOKYMEHT, 3aKpEIUISOIIMNN JOJKHOCTHOM U YUCIIEHHBINA COCTAB MIPEIIPUSITHUS C
yKkazaHuem ¢GoHja 3apab0THOM TIaThl — 3TO:

Otser:

1. TOMKHOCTHAS MHCTPYKLIHS
2. ycraB

3. MOJ0KEHUE

4. mraTHOE pacnrcaHue

3apnanme Nel2
B nuuHOeE A€o He BKIIFOYAKOTCS:
OtBeT:
KOIUHU MIPUKA30B O TIEPEBOJIC TIO CITYKOe

3aganue Nel3
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JIOKyMEHT, pUKCUPYIOLIUI X0 00CYK/IeHUsI BOMPOCOB U MPUHATHUS PEIICHUIN Ha
coOpaHusX, 3aCelaHUsX, COBEIIAHUAX U T.I1.:

OrTBer:

1. 0OBICHUTENBHAS 3aIIHCKA
2. TOKJIaJHas 3anucKa

3. aKT

4. mpoToKoJ

3aganue Nel4

prrIHI/IpOBKa HCIIOJIHCHHBIX TOKYMCHTOB B ICJIa — 3TO:

Ortser:
dbopmupoBaHue aen
3aganue Nel5S
Kakas pyHKuMs oTHOCUTCS K 00IIKUM (DYHKIIUSAM JOKYMEHTA!
Ortser:

1. oO1IeKy BTy pHAaS;
2. uHpopmaIoHHas;
3. mpaBoBasi;

4. ynopsaouuBaroniasi.

3aganue Nel6

PexBu3uT, HE BXOASIINIA B GOPMYIISIp 3asIBJICHUS:

Otser:
rpud yTBepKICHHUS
3aganue Nel?7
Bce nena, moaroToBieHHBIC HA APXUBHOE XPaHEHHE JICIIATCS Ha!
Otger:

10 JIMYHOMY COCTaBY Y 10 OCHOBHOM JESATEILHOCTH
3aganue Nel8

JlokyMeHTaIMOHHOE 00ecreueHre ynpaBIeHUs — 3TO:
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OrTBer:

1. mporecc yCTaHOBJICHUSI M IPUMEHEHUSI TIPABUJI C 1IEJIBI0 YIOPSA0UCHHS
JEATEIIBHOCTH B JICJIONTPOU3BOJICTRE.

2. IeATEeIBLHOCTD alllapara yrpaBJICHHs, OXBaThIBAIOIas BOIPOCHI
JIOKYMEHTHPOBAHUS U OpPTaHU3alMK paOOThI C IOKYMEHTaMHU.

3. COBOKYMHOCTh JOKYMEHTOB, IPUMEHIEMBIX B ONpeIeICHHOU cepe
JIESITEIbHOCTH.

4. COBOKYITHOCTh PEKBU3UTOB, YCTAHOBJICHHBIX B COOTBETCTBUH C (POPMYIISIpPOM
JIOKYMEHTA.

3aganue Nel9

OxapakTepu3yTe ¢ TOUKH 3pEHUs MPUHAIIICKHOCTH K PEKBU3UTAM CJIEAYIOIIUNA
dbparment: HUMJIAJL 13.01.18 Ne 36/17

OrtBeT:
OTMETKa O MOCTYIJICHUU
3aganune Ne2(

COBOKYITHOCTh IOKYMEHTOB, C(OOPMUPOBAHHBIX 1O KAKOMY-JIMOO MPU3HAKY,
MOMEIIEHHBIX B TBEPYIO 00JI0KKY, 0(DOPMIIEHHYIO 11O ONPEACICHHBIM IIpaBUIaM

Ortser:
JET0
3aganue Ne2l
Ecnu Bam Heo6xoauMo 1aTh onrcaHue peKiiaMUpyeMbIX yciyT, Bel cocTaBure:

Otger:

1. noroBopHO€ MUCHMO

2. peKJIaMHOE TTMCHhMO

3. CONPOBOAUTETHHOE MUCHMO
4. TUCHbMO-TIpUTJIAIICHUE

3aganue Ne22

®pa3a «[loxanyiicta, COOOIIUTE ...» TOBOPUT O TOM, YTO TUCHMO TIO COAECPKAHUIO
ABJISCTCS:

OrtBeT:

pochOOit
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3aganue Ne23

VYKaxuTe OTIIMYUTEILHOE CBOMCTBO TIOKYMEHTA!

OtBert:

1. KOMUMHOCTD;

2. IopuauvecKas CHia;
3. MHOJKCCTBEHHOCTb;
4. TOYHOCTb.

3ananne Ne24
[Tone «MCTOTHUTEIBY COACPIKUT:
OrtBer:
nepeady JOKYMEHTA UCTIOJTHUTEIIIO
3aganue Ne25

Ecau Bam H€O6XOI[I/IMO IPUIIIACUTh OPraHrn3alruio Wik JOJLDKHOCTHOC JIMIO Ha
COBCIIAHUC, BCTPCUY, B&EI cocTaBure:

Otger:

1. nuceMo-nipurIanieHmue

2. CONPOBOAUTEIBLHOE TUCHMO
3. NUCHMO-TIOATBEPKICHUE

4. IOTOBOPHOE MUCHMO

3aganue Ne26
JI71s1 JOKYMEHTOB MOCTOSIHHOTO CPpOKa XPaHEHUS UCTIOIb3YIOT:
OrtBeT:

COBMECTHOE XpaHEHUE OPUTHHAIOB Ha OYMa)KHOW OCHOBE U KOIIH B 3JIEKTPOHHBIX
apxuBax

3aganue Ne27
Ecaun Bam HeoO6XoauMo cooOImUTh O MIPOBEICHUH MEPOTIpUITHS, BBl cocTaBHTE:

OtBer:

1. conpoBoAUTETHHOE MUCHMO
2. IUChbMO-TIOATBEPIKICHUE

3. IOTOBOPHOE MUCHMO

4. nabOopMaIIMOHHOE TTUCHMO
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3aganue Ne28

Cornamenue Mexay TPyIAIIUMCS U IPEANPUITUEM, [TI0 KOTOPOMY TPYISIIIUICS
00s13yeTcsl BBIMOIHATH pa0OTy IO ONPEIEICHHON CIIENUaIbHOCTH, C TOAYUHEHUEM
TPYJIOBOMY pPacCIoOpsIIKY, a IPEANPUATHE 00SI3yeTCs BBIIUIAYMBATH 3apa00THYIO
IaTy — 3TO:

Ortger:
TPYZIOBOW KOHTPAKT
3ananue Ne29
Ecnu pacniopsinutensHas 4acTh TEKCTa HAYMHACTCS CIIOBAMHM “‘00513bIBaI0”’, TO ATO!

Otser:

1. mpukas

2. 3asIBJICHUE

3. pacniopsiKeHHe
4. ykazaHue

3ananue Ne3(
Ilesnb mpeaBapUTEILHOTO PACCMOTPEHUS BXOIAIINX JOKYMEHTOB
OtBeT:
pacnpeaeeHrue T0OKyMEHTOB Ha PETUCTPUPYEMbIE U HEPETUCTPUPYEMBIE
3apanme Ne31

NudopmarimoHHO-CIIpaBOYHBINA JOKYMEHT, COCTABIISIOMIUNUCS TPYIIION JIUIT JIJIs
MOATBEPKICHUS YCTAHOBJICHHBIX (PAKTOB — 3TO:

OtBeT:
1. nokyiagHas 3amMucKa
2. aKT

3 IpoTOoKOJI
4. 00BsICHUTEIHbHAS 3aIIUCKA

3aganue Ne32
[Ipuka3spl 10 JMYHOMY COCTaBY BU3UPYIOTCS:
OrtBeT:

BCCMH 3aMHTCPCCOBAHHBIMU B IIPUKA3C JIMIAMHA
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3aganneNe33

Komnexckoe JACJIOIIPOU3BOJACTBO — OTO.

OrTBer:

1. paGoTta ¢ TOKyMeHTaMu, IPOBOAUBIIASCS B KOJIICTHUIX

2. paboTa ¢ JOKyMEHTaMH, POBOIUBIIIASICS B TIPHKA3aX

3. paboTa ¢ JOKyMeHTaMH, MpoBoAuBIIAsICS B COBETCKUX YUPESKICHUIX
4. paboTta ¢ JOKyMEHTaMH, IPOBOAMBIIIASCS B MUHUCTEPCTBAX

3aganue Ne34
Homenknatypa nenm — 3to0:
OrtBeT:

CIIMCOK 3aroJIOBKOB ICJI, 3aBOAUMBIX Ha INPCAIIPUATHH, C YKA3aHUEM CPOKOB UX
XPaHCHUA

3aganue Ne35

Komrmieke B3auMOyYBSI3aHHBIX JOKYMEHTOB, PETVIAMEHTUPYIOUIUX CTPYKTYPY,
3a7a4u, PYHKIUY NPEINPUSITUS, OPTaHU3AIUIO €ro padoThl; MpaBa, 00A3aHHOCTU U
OTBETCTBEHHOCTbh PYKOBOJCTBA U CIEIIUATUCTOB MPEAIPUATUS — ITO’

Ortser:

1. pacniopsiIuTEIbHBIE TOKYMEHTHI
2. ycTaB

3. cripaBOYHO-UH(GOPMAIIIOHHBIE
4. opranu3aliOHHBIC TOKYMEHTBI

3ananue Ne36
JlenoBbie muchMa OOBIYHO 3aKaHYMBAIOT PpazaMu
Otser:
C YBOKCHHUEM
3aganue Ne37
HazoBuTte n1Ba 0CHOBHBIX (hopmaTa, Ha KOTOPBIX oopmistoTes qoKyMeHTsl OP /1

Ortser:
1. A5 (148x210 mm); A 3 (297x420 mm)
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2. A4 (210x297 mm); A 5 (148x210 mm).
3. A5 (148x210 mm); A 6 (105x148 mm)
4. A 3 (297x420 mm); A 4 (210x297 Mm)

3aganue Ne38
HazoBuTte 10KyMeHT, He BXOIAIINNA B TPYIITY PaCIOPSIUTEIbHBIX JOKYMEHTOB:

Otger:

1. cTpykTypa u mraTHas YMCIEHHOCTh
2. yKazaHue

3. npukas

4. mOCTaHOBJICHUE

3aganue Ne39
3aBepuTEIbHAS HAJIMKUCh MUIIETCA TOJIBKO Ha:
OrTBer:
JIUCTE-3aBEPUTETIC
3aganue Ned(
HazoBute 10OKyMEHT, HE BXOJIAIINNA B COCTaB MH(POPMALIMOHHO-CIIPABOYHBIX

Otser:

1. mpoTokon

2. cipaBKa

3. pacniopsiKeHHe
4. akt

3aganue Ned4l

HazoBuTe HOpMATUBHBIN TOKYMEHT, HA OCHOBAaHUU KOTOPOTO O(hOPMIISIOTCS
nokyMeHnTsl OP/1:

Ortger:

1. MHCTPYKITUS TIO JIETIOTPOU3BOJICTBY
2. nonoxxenue 06 apxuBHOM ¢one PD
3.TTOCT P 7.0.97-2016

4.TOCT 16.48.7-70

3amanue Ned4?2
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3aBepuTenbHas HAAMUCh — 3TO:
OrtBer:
00s13aTeNIbHBIA PEKBU3UT BBIITUCKHU U3 MPUKa3a M0 JUYHOMY COCTaBY
3amanne Ne43

®pa3za «B ciryqae Bamero oTkasa Mbl IpEANPUMEM ...» TOBOPUT O TOM, YTO
IUCHMO IO COACPKAHUIO SIBIISIETCSL:

OTBeT:
MpEeAYNPEKICHUEM
3aganue Ned4

[TpaBoOBO# aKT, OIPEACISIONTNN MTOPSAI0K 00pa3oBaHus, 3aa4H, 00I3aHHOCTH,
IpaBa, OTBETCTBEHHOCTh U OPTaHU3AIMIO PAOOTHI MPEANPUATHS B IIEJIOM HIIH €TI0
CTPYKTYPHBIX MOJIpa3ACICHUN — ITO:

OTBeT:
MMOJIOKEHUE
3aganue Ned5S

I[OKYMGHT, B KOTOPOM OTMCYAIOTCA CBCACHUA 00 HN3MCHCHMAX, KaCAalOIIINXCsL
pa6OTHI/IKa ITOCJIC 3aIIOJTHCHUS JIUYHOI'O JJUCTKA — 3TO.

OrTBer:
JOTIOJIHEHUS K JINYHOMY JIMCTKY TI0 Y4eTy KaJIpOB
3aganue Ned6
Ha3zoBute yactu TeKkCTa IpUKasa:
OrTBer:

1. koHCTaTUpYIOIasi, BBOJAHAS

2. KOHCTaTUPYIOIIasi, pacopsIuTeIbHas
3. OCHOBHasl, paclopsAUTEIbHASL

4. BBOgHAsI, OCHOBHAS

3aganue Ned47

IIpu yrepe Tpy10BOM KHUKKH BBIAAETCS:
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OrTBer:
JTyOJIUKAT
3apanmne Ne48
O0s13aTeNbHBIN TPU3HAK HA JJOKYMEHTE, YCTAHOBIICHHBIM 3aKOHOM — 3TO'

Otger:

1. uaTEpBaN

2. pEKBHU3UT

3. moyioxeHue TabymnsaTopa
4. am0Oiiema

3amanue Ne49
Konexckoe 1e10npon3BoICTBO — 3TO:
OTBer:
paboTa c JOKyMEHTaMH, MMPOBOAUBIIASACS B KOJIJICTHAX
3ananme Ne50

®paza «Hanpasnsem Bawm ...» TOBOPUT O TOM, YTO JaHHOE MUCHMO T10
COJICp>KaHUIO OYyIET:

OrtBer:
COTIPOBOJIUTEIILHBIM
3apanmue NeS1
OpraHuzaimoHHO-pacoOPsAIUTEIbHAS JOKYMEHTALUS — 3TO!
OrTBer:

1. yHupUUHUPOBaHHBIN TOKYMEHT

2. COBOKYITHOCTb PEKBU3HUTOB

3. COBOKYMHOCTH B3aUMOYBSI3aHHBIX JTOKYMEHTOB, (DYHKIIMOHHPYIOMINX B chepe
YIPABJICHUS

4. yaudunmpoBanHas popma

3aganue Ne52
[Tone «aBuxkeHUE TOKYMEHTa» COAEPIKUT:

OTtBeT:
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nepeaaya JOKyMEHTa UCTIOTHUTEIIO
3aganue Ne53

OCHOBHOE MPaBUIIO, KOTOPOTO CIEAYET NPUAECPKUBATHCS MPHU MOAAYE
TenepOHOrpaMMBbl:

OTBeTHI:

1. mepenaBath TOJBKO KPaTKyl0, CPOUHYIO HH(POPMAITHIO

2. IpU perucTpaiuu TeaeoHOrpaMMbl UCIIOIB30BaTh KYPHAT PETUCTPALIMT
BXOJISIIIIUX JOKYMEHTOB

3. Texct — Ootee 100 cioB

4. UCIIOJIH30BaTh MAaKCUMYM CIIEIIUAJIbHBIX TEPMHUHOB

3aganue NeS4

Tekcrt XAPAKTCPUCTHUKHN COCTOUT U3 2-X yacTtei

OtBerT:
BBOJIHOM, OCHOBHOM
3ananme NeS55
OCHOBHBIE YaCTH TEKCTA MPOTOKOJIA:
OTBETHI:

1. KoHCcTaTUpyroIIasi, BBOAHAS

2. OCHOBHasl, paCHOPSIUTENbHAS

3. KOHCTaTUPYIOIIAsl, pacopsIAUTEIbHAS
4. BBOAHAs, OCHOBHAs

3apanme Ne56
HazoBute 10KyMeHT, HE BXOISAIINNA B COCTaB HH(POPMAIIMOHHO-CIIPABOYHBIX:
OrTBer:
pacnopsbKeHue
3apanmne NeS57

OxapakTepu3ylTe ¢ TOYKU 3pEHUS TPUHAIICKHOCTH K PEKBU3UTAM CJIC YOI
dbparment: O6 uHGOPMAITMOHHOM 0OECIICYEHUH

OTtBeT:
1. Bu3a
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2. 3ar0JIOBOK
3. pe3ontonus
4. TeKCcT

3agmanue Ne58
[Tocne nmpuHSATHS pelIeHHs] pYKOBOJIMUTENIEM 10 IOKYMEHTY OH Iepe1aeTCs:
OrTBer:
OTBETCTBEHHOMY HCIIOJIHUTEIIO
3aganue Ne59

OxapakTepu3ylTe ¢ TOYKU 3PEHUS TPUHAIICKHOCTH K PEKBU3UTAM CJICTYIOITUI
dparment: YTBEPXJIAIK JIupextop a/m N.0.D. 13.02.98:

Otger:
1. rpud yrBepxkIeHus
2. 3aroJIOBOK

3. pe3ontonus
4. IOIIINCH

3aganue Ne6(
[IpaBmiibHOE XpaHEHHE TOKYMEHTa 00€CTICUNBACT:
OrtBer:
IETOCTHOCTh JOKYMEHTA, €ro ObICTPBIN MOUCK
3apanue Ne61

OxapakTepu3yuTe C TOUKH 3pEHUs] pEKBU3UTOB cleayronuii pparment: «Bx. Ne
0000 JTaTa 00.00.00x:

Otger:

1. pe3omtonus

2. OTMETKa O MOCTYIUICHU! JOKyMEHTa
3. OTMETKa O HAIMYHUH NPUIIOKEHUN

4. noAnuch

3aganue Ne62
OnTuManbHBIN CPOK UCIIOJIB30BAHUS JOKYMEHTOB B JIEIONPOU3BO/ICTBE

OrtBeT:
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TpH Tojia
3aganue Ne63
OxapakTepu3ylTe ¢ TOYKH 3pEHUST PEKBU3UTOB CIICAYIOMUN (PparMeHT:
“02.03.18.”:
OTBeT:
1. moanuce
2. nata

3. pe3ontonus
4. oTMETKa O HATMYUU MIPUIIOKEHUHN

3ananue Ne64
[lepeuncnuTe OCHOBHBIE BUJIbI OJIAHKOB:

Otser:

1. oOumit 6;aHk, OIaHK AJIA MUCEM, OJIAHK C MPOJOJIBHBIM U YIJIOBBIM
PacroJ0KEHUEM PEKBU3UTOB

2. CyLIECTBYET TOJIKO OJIaHK € MIPOJOIbHBIM U YIJIOBBIM PACIOIOKEHUEM
PEKBU3UTOB

3. cyIIecTBYeT TOJIBKO OOIIHI OJIaHK

4. cymiecTBYeT TOJIBKO OJIaHK IS THCEM

3aganune Ne65

[lepBruuHas 00pabOTKa BXOAAIIUX TOKYMEHTOB 3aKIH0YAETCS:

OrTBer:
MIPOBEPKH MPABUIBHOCTH JOCTABKU IMUCEM
3amanue Ne66
[Tepeuncaute eI U3y4eHUS JEIOMPOU3BOCTBA!
OrTBer:

1. onpenenuts poib ciayx6 JJOVY.

2. moka3aTh 3HaueHHEe PabOThI C TOKyMEHTAMU B KU3HU OOIIIECTBA.

3. OBJIaJieHe OCHOBAaMH MPABMWIHBHOTO 0(OPMIICHUS TOKYMEHTOB M HaIJICKAIICH
OpraHu3aluel JOKyMEHTO000pOTa.

4. MpUBHUTH HEOOXOIUMBIC HABBIKU B PaOOTE C JIeJIaMH, 3aKOHUYEHHBIMHU
JIETIOTIPOU3BOICTBOM.

3aganue Ne67
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CnHcoK 3arojoOBKOB JI€J1, 3aBOIUMBIX Ha MPEANPHUITHH, C YKa3aHUEM CPOKOB HX
XpaHEeHus1 — 3TO:

OrtBeT:
HOMEHKJIaTypa JIej
3aganune Ne68

[IpaBOBOM aKT, U31aBAEMBIN PYKOBOIAUTEIEM NIPEANIPUATHSA, NEUCTBYIOLIETO HA
OCHOBAHWH €IMHOHAYAJINSA, U1 Pa3pelIEHNs] OCHOBHBIX U ONIEPATUBHBIX 33144
IPEeANpUATU — 3TO:

Otger:

1. mpuka3s

2. yKa3zaHue

3. pelieHue

4. pacniopsikeHue

3ananue Ne69
[Tone «KOppEeCHOHAEHT» CONCPHKUT:
OtBerT:
Ha3BaHME OpraHu3aIuu

3aganue Ne70
XapakTepHasi 0COOEHHOCTh JOKYMEHTOB MEpUO/ia MMPUKA3HOTO JIETONMPOU3BOICTBA
OtBeT:

0e3MepHOE BO3BEIIMUMBAHUE BIACTHUMYIIINX
3apanme Ne71

HpOH@CC YCTAHOBJICHHUA U IIPUMCHCHUA IIPABUJII C LICJTIBIO YIIOPAAOYCHUA
ACATCIBHOCTH B JCJIOIIPOU3BOACTBEC — 3TO!

OrtBer:

1. cuctema qOKyMEHTaluu
2. CTaHJapTU3AIUS

3. EI'CJl

3aganue Ne72
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PexBu3uT, He BXOIAIINN B (OPMYJISP 3asBJICHUS:
OrTBer:
3aBepHUTEIbHAS HAAMUCH
3aganue Ne73

CoBOKYITHOCTB pa0OT 10 JOKYMEHTHPOBAHUIO JIEATEIbHOCTH YIIPABIEHUS U 110
OpraHMU3alUU JOKYMEHTOB B YUPEKIECHUU — ITO:

OrtBer:
JIETTONTPOU3BOCTBO
3ananmne Ne74
PexBu3ut — 310!
OTBer:

1. oOs3aTeNbHBIN TPU3HAK HA TOKYMEHTE, YCTAHOBJICHHBIN 3aKOHOM
2. cucrtema JOKYMEHTAIUU

3. cimy>keOHOe moJie

4. pabouyee nosie

3aganue Ne75

CrangapTHbIN JUCT OyMaru, ¢ BOCIPOU3BEIEHHBIMU TUIIOTPAPCKUM CIIOCOOOM
IIOCTOSIHHBIMHU 3JIEMEHTAMU — 3TO:

OtBeT:
OJaHK
3ananmue Ne76
®pa3za «Ormiaty rapaHTUpyeM» FTOBOPUT O TOM, YTO MUCHMO 10 COJIEPIKAHUIO
SIBIISICTCS:
OtBeT:
rapaHTuen
3aganue Ne77

HavanbHbIl 3Tan KOHTPOJIA 32 UCITOJIHEHUEM JOKYMEHTOB — 3TO:
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OrtBeT:
perucTpanus J0KyMEeHTOB
3aganmne Ne78

CBoJ npaBui1, peryJMpyroluX AeITeIbHOCTh OPTraHU3aNi, UX B3aHMOOTHOLIECHHUS
C IPYTUMH OpPTaHU3AIUSMU U TpaKJaHaMU, IIpaBa U 00s3aHHOCTHU B cepe
rOCyAapCTBEHHOM WA XO35MCTBEHHOU NESATEIIBHOCTH — 3TO!

Otser:

1. wrraTHOE pacnucanue

2. IOJIOKEHUE

3. TOJKHOCTHAS. MHCTPYKIIUS
4. ycraB

3apanue Ne79
Brinrcka U3 nprkasa 1no JM4HOMY COCTaBy — 3TO:
OTBer:
KOIMS YaCTH MOAJIMHHOIO JOKYMEHTA
3ananmne Ne80

Ecnu Bam He006X01uMO COCTaBUTh MUCHMO, COITPOBOKIAIOIIEE JOTOBOP, TO OHO
OyZeT HocUTh Ha3BaHUE (IO COEP>KAHUIO)

OTtBeT:

JIOTOBOPHOE
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