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1. Pexomenaanuu 00y4aoniuMcs Mo NOAroTOBKe K rocyJ1apCTBEHHOMY 3K3a-
MEHY, B TOM YHCJ/Ie IepeYeHb PeKOMEHIyeMOH JTUTepPaTyphbl AJsl NOATOTOBKH
K rOCy/IapCTBEHHOMY 3K3aMeHY

[Ipy moAroTOBKE K Caadye TOCYJApPCTBEHHBIX JK3aMEHOB MPOBOJSTCS
TPYNIOBbIE U WHAWBUAYAIbHBIE KOHCYJNbTAIlMU, MPU3BAHHBIE CKOHIIEHTPUPOBATH
BHUMaHHUE Ha KOHKPETHBIX HHCTUTYTaX. 3aJIOTOM K€ YCHEIIHOM CAaun 9K3aMEHOB
SBIISIETCS CaMOCTOSITEIbHASI TOJTOTOBKA K HUM, OCHOBAaHHas Ha COOCTBEHHOM
OIbITE 0OYYEHMSI U PEKOMEHJAIUAX MTPENoJaBaTes.

Kadenpoii ropucnpyaeHunn chopMyJIMpOBaH ONPEICIICHHBIH IEepeueHb
BOIPOCOB 10 OCHOBHBIM HaIlpaBJiIeHUSIM Kypca. J[aHHBII 1epeueHb COOTBETCTBYET
benepanbHOMY TOCYIapCTBEHHOMY 0Opa30oBaTebHOMY CTaHIApTy U padbodyum
nporpaMMaM JUCHUIUIMH. B pamkax 53Toro mepedyHs K TroOCyJapCTBEHHBIM
HK3aMEHaM COCTABJIAIOTCS 3K3aMEHAI[MOHHbIE OUJIETHI, IO KOTOPHIM 00yYarouIrecs
CIaI0T TOCYJapPCTBEHHbIE HK3aMEHbI. BOpoCk! K sK3aMeHaM J0 3K3aMEHYEMbIX He
JIOBOJISITCSL M COZIEPIKATCA JIUIIb B SK3aMEHAIIMOHHBIX OMJIeTax.

DK3aMEHAIMOHHBI OWJIET BKIIOYACT TPH BOIPOCA, KaXABIH M3 KOTOPHIX
UMEEeT KOHKPETHBIN, NETATbHBIM XapakTep, HO HE BBIXOAWT 3a paMKH paboumx
IporpaMM JAUCIUTIINH.

N3yuyenue BonpocoB (mpobiiem) 1enecoo0pa3Ho HavyaTh ¢ U3yuyeHus 0a30Bon
JUTEpaATyphl IO JUCLUILUIMHAM, K KOTOPBIM OTHECEH JIaHHBIA Bompoc (mpodiema).
Kak mpaBuiio, 0a3oBbie yueOHUKH (ydeOHBIE MOCOOMS) MAOT MPEACTaBIEHUE O
npobiieMe, HO 3THX CBEJACHHUH MOMKET OKa3aThCsl HEIOCTATOYHBIM JJISl MCUEpPIIbI-
BAIOILEr0 OTBETA Ha 3K3aMEHAIllMOHHbIN Bompoc. [loaTomy crienyer, He orpaHuyu-
BasiCh 0A30BBIM yUEOHBIM M3JaHHEM, U3YUUTh HEKOTOPBIE CHEIHabHbIE W3/IaHus,
KOTOpBIE JaayT BO3MOXKHOCTH 0oJiee MOAPOOHO PacCMOTPETh HEKOTOPHIE CIEIH-
¢dudeckue acreKkThl U3y4aeMoro Borpoca (poodaeMsl), TIy0xe U3yUUuTh CIIeUalb-
HBIE METOIbI pa3penieHus npoodeM, MPoaHaTH3UPOBATh HAKOIIJICHHBIA B TOM OT-
HOILIEHUH OTEUECTBEHHBIA M 3apyOekHbI OmnbIT. Oco00 ciieyeT MOAYEPKHYTH,
YTO B MpOIIECCe TMOATOTOBKU K 9K3aMEHaM CIEeAyeT pealin30BaTh WHTETPATHBHO-
KOMILJIEKCHBIM MOAXO0J B M3YYEHHH Pa3JIMYHBIX BOIPOCOB (IpobieM), a 3HAYMT,
yMETh aHAJIM3UPOBaTh M OICHUBATh €0 HCTOPUYECKHE, MPABOBBIE M IMPOYHE
aCIeKThl U KOMIIOHEHTBI, BBISBIATh UX B3aWMOCBS3b M B3aUMOOOYCIIOBIEHHOCTD.
O1eHOYHBIE CYXKIEHMS BBIITYCKHHUKA B OTHOILIEHWU IPUBEJIEHHBIX B IEpUOAUYE-
CKUX M3JIaHUSX MPUMEPOB KOHKPETHOW JESTEIbHOCTU CIIEUAIUCTOB MOTYT CTaTh
JI0Ka3aTeJIbCTBOM €r0 MPOoQPeCcCHOHATbHON KOMIETEHTHOCTH.
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2. PekoMeHaaunu 00y4aKOIIMMCS 10 MOJATOTOBKE K 3allUTE BHINYCKHOI KBa-
JN(PUKANNOHHON padoThl, B TOM YHCJIe epeYeHb PeKOMEHyeMOoil JINTepaTy-
PbI U1l MOATOTOBKH K 3aLIUTE BHINNYCKHON KBAJIU(PUKANNOHHON PadoThI

TpeOoBaHUs K CTPYKTYpe U COAEP>KAHUIO BBITYCKHON KBaJIM(PUKALMOHHON
pabotsl (BKP) BeimyckHuKa

Bb160p TeMBI BBIITYCKHON KBATU(PUKALMOHHON pabOThI

Tembt BKP no oOpa3oBarenbHbIM MporpaMmaM BBICIIETO OOpa3OBaHUS —
nporpaMmaM  CHelHaIUTEeTa OMNPEAENSIIOTCA — BhIMycKalommMu — Kadenpamu,
yTBepkaaroTcss CoBeToM (akyiabTeTa U JIOJBKHBI COOTBETCTBOBATH TPEOOBAHUSIM
®enepabHOTO  TOCYJAPCTBEHHOIO  00pa3oBaTENIbHOTO  CTaHJApPTa  BBICLIETO
oOpazoBanus 1o cneruanbHoctd  40.05.04 CyneOHas u  TpOKypopckas
NeSITeNIbHOCTh, ~ HANpaBJ€HHE  MOJArOTOBKM,  HAMpPaBIEHHOCTb  (MPOQUIIb)
«IIpokypopckast 1eITeIbHOCTb

OOy4aromuMcs: TpeoCTaBIsSeTCs MPaBo BbIOOPAa TEMBl U3 YTBEP:KICHHOTO
kaenpoit nepeunss tem BKP. Ilo nmucbMeHHOMY 3asBICHHUIO OOYy4aroIIEerocs
(Heckonpkux oOyuaroniuxcs, BeinosHsonux BKP coBMectHO) MHCTUTYT MOXKET
MpeoCTaBUTh oOydaronieMycsi (oOy4arommmcsi) BO3MOXKHOCTb — MOJTOTOBKH
u 3amutel BKP mno Teme, mpemnokeHHol oOydarommmcs (00ydarouumucs), B
ciyyae 0OOCHOBaHHOCTH 11€JIeCOOOpPa3HOCTU €€ pa3pabdOTKH IJi MPAaKTHUYECKOTO
MPUMEHEHUS B COOTBETCTBYIOIIEH 001acTH MNpodecCUOHANBHOU NeATeIbHOCTH
WM HA KOHKPETHOM OOBEKTe MNpOPECCHOHAIBHON JCSTEIbHOCTU. 3asBICHHE
oOyuJarolerocsi paccMaTpUBaeTCd Ha 3acelJaHMM BbINyCKawolled Kadeapsl.
Pemenne o Bo3amMoxkHOCTH TTOAroTOBKHM M 3amuThl BKP mo teme, npemyioxkeHHoM
oOydaromumcsi  (0OyJaroIMMHCS) TPUHUMAETCS TPOCTHIM  OOJIBITMHCTBOM
rOJIOCOB.

BriOpanHas TeMa cornacyercs ¢ pyKOBOJUTEIEM U O JIMYHOMY 3asIBICHHUIO
oOy4Jaromerocss U MPEeCTAaBICHUIO JEKaHA 3aKpeIuisieTcsl 3a HUM MPUKa3oM II0
Nuctutyty. Ilocne Bbhixoma mpukasa HUKakoe u3MeHeHue t1embl BKP
(TIpUHIMTIHATIBHOE WM CTHIIMCTHYECKOE) He nomnyckaercs. M3menenue tembr BKP
JIOMYCKAaeTCsl TOJbKO B HCKIIOUHUTENBHBIX CIydasgX IO COIVIACOBAHUIO C
pykoBogutenem BKP, 3aBenyrommm kadeapon, MPOPEKTOPOM IO y4eOHO-
METOMYECKON paboTe ¢ MOBTOPHOM MPOLEAYPON YTBEPKACHHUS Ha BCEX YPOBHSIX
HE IMO3/IHEE YeM 3a TpU Mecdla [0 Hayajga IOPOBEAECHUS TOCYyIapCTBEHHOMN
UTOTOBOM aTTecTaluu (UTOrOBOM aTTECTAIUN).

TpebGoBaHus k cTpykType u coaepkannto BKP

BoimyckHast ~— kBanuukanuoHHas ~— paboTa  COIEPKUT  CIEAYIOLIUE
o0si3aTelbHBIC  BJEMEHTHI: TUTYJIbHBIM JIMCT; 3aJaHHME€ Ha  BBIIYCKHYIO
KBUIM(UKALMOHHYI0 padoTy; OIJIABJIEHWE; BBEJACHUE; OCHOBHYK 4YacTb,
BKIIIOYAIONIYI0 ~ TEMaTHYECKME  pasfenbl W MOAPA3ACNbl;  3aKIHOYEHUE;
oubnuorpapuueckuii cnucok. Ilpu HeoOxomumoctn B cTpykTypy BKP
BKJIFOYAIOTCS TPUIIOKEHUS.

TutynpHblii  nUCT  oQopMisieTcss B COOTBETCTBUM C  00pasloM,
YCTaHOBJIEHHBIM HCTUTYTOM, U COIEPKUT CIICTYIOIINE CBEACHMUS:

- TOJIHOE U COKpallleHHOE HauMeHOBaHUE 00pa30BaTENbHON OpraHu3aluu;



- HauMEHOBaHHE (PaKyJIbTETa;

- HaMMEHOBAaHME BhINTyCKarouieh kadeapsl;

- mudp ¥ HAMMEHOBAHKUE HAIIPaBJIEHUSI TTOJITOTOBKH;

- BHUJ paboOTHI;

- TeMa BBITYCKHOW KBAIU(PUKAIIMOHHOMN pabOThI;

- cBeleHus 00 oOyuaromiemcs (Kypc, ¢dopma oOydeHHs, UMs, OTYECTBO,
dbaMmIKs) ¥ ero JUYHYIO TOAMHUCH;

- CBEJICHMsI O PyKOBOAUTENE (JIOJHDKHOCTD, yU€HAs CTETICHb, YYEHOE 3BaHUE,
(baMIIKs ¥ THULIAAJIBI) U €70 JTUYHYIO MOAIUCH;

- CBEICHHMS O 3aBEYIOIIEM BBIMyCKaromeh Kadeapsl (JOMKHOCTh, YUeHAs
CTEIEeHb, YUYEHOE 3BaHue, (haMIIUs U MHUIIUAJIBI) U €T0 JTMYHYIO TTOAMKUCE;

- MecTo (TOpoj1) ¥ T/ BHIOJIHEHUS paOOTHI.

3aganne Ha BKP 3anonHsercss coryacHO MakeTy, YTBEPKICHHOMY
NHCcTUTYTOM, U COIEpKHUT mnepedeHb 3TanoB BeinonHeHUss BKP ¢ ykazanuem
cpokoB BbImonHEeHUsA. JIucT 3amanus Ha BKP moamuceiBaeTcs oOydaronumcst
pykoBoautenem BKP.

OrnaBieHue CONEPKUT MEPEYeHb OCHOBHBIX pa3lenoB (IJ1aB), MOPa3IeioB
(maparpagoB) BKP ¢ ykazanueM HOMEpPOB CTpaHMI], Ha KOTOPBIX pa3MeIIacTCs
Hayajao pasjenioB (mojapaszzieinoB, naparpadon). OrjaBieHHE OKHO BKIIIOYATH
BCE€ 3aroJIOBKHM, UMeroIecs B paboTe, B TOM uucie oubauorpaduyeckuii Crucok
U NpuiokeHus. B ormabieHun mpuMeHsieTcss nudpoBasi cucTeMa HyMepaluu, B
COOTBETCTBHH C KOTOPOW HOMEpa TiaB cOCTOSAT u3 oaHou 1udpst (1.; 2. u 1.1.),
HOMEpa COCTaBHBIX 4acTed — u3 nByx mudp (1.1.; 1.2. u T.14.), TpEThs CTYIICHb
nenenuss — u3 tpex mudp (1.1.1.; 1.1.2. u T.1.). 3Hak naparpada HE CTaBUTCA.
ABTOMatuyeckoe (GOpPMHUPOBAHUE OIJIABJICHHUS C HCIOJIB30BAHUEM 3aroJjOBKOB
MPEANOYTUTENBHO.

Bo BBenennn k BKP HeoOXoaMMO pacKpbITh pOib U MECTO HCCIEIyeMOMN
npoOiemMbl, O00OCHOBaThH BBIOOP TEMBI, OMPEAEIUTh €€ aKTyaJIbHOCTH,
chopmynupoBath 1€b M KOHKpeTHble 3amaun BKP, omnpenenuts rpaHuUlibl
uccnenoBanust  (popMmyiupoBaHre OOBEKTa U MpeaMeTa  HCCIIEIOBaHMUS,
ONpPEJECICHUE XPOHOJOTMYECKUX W/WIM TeorpapuuecKux paMok). 3Iech Ke
CJIeJIyeT KpaTKO OMUCATh OOIIME HAMPaBICHUS PELICHUS UCCIEAYEMOM MPoOIeMBbl,
OCHOBHBIE THUIIOTE3bI, TEOPETUUYECKYIO (TEOPETHUKO-METOIOJIOTHYECKYI0) 0a3y Hu
BBIOpAaHHBIE METOJIbI UCCIIEIOBAHUS, a TAKXKE YKa3aTh, HA IPUMEPE KAaKOro 00beKTa
Oyner pemarhbcsi IMOCTaBlieHHble B pabore 3amaun. OO0bem BBeaeHHS — 3—5
CTpaHHUIL.

OcHoBHast 4acTh packpeiBaeT coaep:xkanue BKP. B ocHoOBHOIl uactu
U3JIaraeTcsi TEOPETUYECKUH  MaTepuaid Mo TeMe, [MPUBOJIUTCS  aHAIIN3
WH(OOPMAITMOHHBIX HMCTOYHUKOB, PENIAIOTCS 3a/a4d, CPOPMYIHPOBAHHBIE BO
BBEJCHUHU, IMPUBOJUTCA ONHCAHUE COOCTBEHHOTO MCCJIEAOBaHUSA, €CIU €ro
MpOBEJIEHUE TMpeaycMaTpuBaioch nensiMu u 3amadamu BKP. OcHoBHas yacthb
BKJIIOYAET B CEOSI TEOPETUUECKYIO U, MPU HEOOXOIUMOCTH, MPAKTUYECKYIO YacTH.
B TeopeTnyeckoii 4aCcTu pacKphIBAIOTCS M aHAIM3UPYIOTCS OOIIME TEOPETUUECKUE
MOJIOKEHUSI TI0 TeME MCCIIEIOBAaHUsA, JAeTCsl MOAPOOHOE H3JI0KEHHE METOJUKH
ucClIeOBaHUs. B mpakTU4ecKoW YacTd H3Jaraercs KOHKPETHBIM MaTepuall,
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MPOBEPSIONINI BBIIBUHYTHIE MOJIOKEHUS, TUIOTE3bl, TPUBOAATCA MAaTEpHAIIbI IO
BbIOOPY PpELICHHiI: TMPOBEPOYHBIE PpACUEThI, PE3YJbTAaThl MOJAEIUPOBAHUS,
aITOPUTMBl (PYHKIIMOHUPOBAHUS U T. ., a Takxke OOOOIIAIOTCS MOIy4YEeHHBIE
pe3ynbTarhl. JlOMONHHUTENbHBIE MaTepHallbl MU Marepuaiabl 0oJbIIOro odbema
(mporpaMMa MCClEIOBaHUs, UHCTPYMEHTApUH, WIUIFOCTPAIMHU, TAaOJHULbI U T. II.)
PEKOMEHYyeTCsl BRBIHOCUTD B MPUIIOKEHUS.

B BKP pomkHO OBITh NOpenio)keHO He MeHee 3—4 MepomnpusTHid,
o0OCHOBaHa HUX HEOOXOAMMOCTb, OIKCAaHA HX CYHIIHOCTb M TOCJEJCTBUS
BHEJIPEHHS.

ConepxaHue riaB OCHOBHOM 4YacTH JIOJKHO IMOJHOCTBIO PACKPBIBATH TEMY
BKP u TouHO cootrBeTcTBOBaTh €. KojJnuecTBO riiaB OCHOBHOM YacTHU JOJDKHO
ObITh HE MeHee NByX. Pa3nensl M monpaszesibl OCHOBHOM 4YacTH, Kak IMpaBHIIO,
copa3MepHbl 10 00beMy. B KoHIle kaxkaoro paszziena (IJiaBbl) OCHOBHOM YacTH
IIPUBOJSTCS KPAaTKUE BBIBOJBI IO TEME UCCIIEOBAHUS.

3axmouenne BKP mpexacraBmsier coboif Te3ucHOE MOABEACHUE HWTOTOB.
KonmnuecTBO OCHOBHBIX TMONOKEeHUM 3akimodeHus 1o BKP  coorsercTByeT
KOJMYECTBY 3aJady, ONpPEAENEHHbIX OO0ydYalolluMcs g MOATBEPKICHUS
MPEAJI0KEHHON TUIIOTE3bl UCCIEIOBaHUs. B 3aKIi0ueHnn O0TMEYaroTCs OCHOBHBIE
pe3ynbTaThl paboThl, (HOPMYIUPYIOTCS BBIBOABI, MPEIJIOKEHUS U PEKOMEHIAIUU
M0 UCTIOJIB30BAHUIO PE3YyJbTAaTOB pabOThl. Takxke B 3aKIIIOUEHUH CIEAYET yKa3aTh
NyTH U LU JalbHENIeH UCCIe10BaTeNbCKOW paboThl MO BHIOpAHHON TEMaTHKe
win 000CHOBATh HELEIECOO0Pa3HOCTh €€ MpoAoKeHHs. OO0beM 3aKIIOUEHHS —
2—3 CTpaHUIIbI.

bubnuorpaduyeckuii  CHCOK  CONEPKHUT  TEPEUeHb  JIUTEPaTypPHBIX
HMCTOYHUKOB, IMPABOBBIX AKTOB, MCTOYHUKOB CTATUCTHUYECKUX JIAHHBIX M HHBIX
OITyOJIMKOBAHHBIX JTOKYMEHTOB M MaTEpHaJIOB, MCIOJIb30BAHHBIX MPU HAMMMCAHUH
BKP, mnepeuenr WHTepuer-pecypcoB. bubmmorpaduueckuii CHUCOK IOJKEH
colepkaTb He MeHee 25 HauMmeHoBaHMil. bubnuorpaduueckuii cnucok
oopMisieTcss B COOTBETCTBUM C JIEWCTBYIOIIMM HanuoHalbHBIM CTaHIAPTOM
Poccuiickoit @eneparuu (I'OCT).

[TpunoxeHuss coiepkaT CIpPaBOYHBIE M AHAJIUTHUYECKUE MaTepuaibl
(TaGauIBl, pacyeThl, ANTOPUTMBI, KOMIIBIOTEPHBIE PACIIEYATKH U T.II.), KOTOPBIE 11O
TeM WIM WHBIM TpUYMHAM (Hampumep, u3-3a OO0JbIIOro oObema) He
11e71€cCo00pa3HO MPHUBOJUTH B OCHOBHOM YacCTH BBIMYCKHOW KBaJIU(PUKAIMOHHOM
paboTel. B TekcTe BBITyCKHON KBamu(UKAIMOHHOW PabOTHI JeaeTcsi CHOCKA Ha
COOTBETCTBYIOIIECe NpriIokeHue. Takxke B mpmioxenue Kk BKP moxer ObITH
BBIHECEH MaTepHall pa3bsCHUTEIBHOTO XapakTepa, JONOJHSIIUN paloTy,
HanpuMmep: Gopmbl OyXraaTepcKol U CTATUCTUYECKOW OTYETHOCTH; MPUMEHEHHBIE
METOJUKH; TEPBUYHBIC OyXTajaTepcKue AOKYMEHTBI; MpPUKa3bl PYKOBOAMUTENS
OpraHu3alyy; BHYTPU(DUPMEHHBIE TIOJOXKEHUS W HWHCTPYKLHUH; PETUCTPHI
oyxranrepckoro ydyera u T.4. [Ipu 3tom B Tekcte BKP nomkHBI OBITH CCHUIKK Ha
BCE MPWIOXKEHUs. B ciaydyae HEBO3MOXXHOCTH KOMUPOBAHMS JIOKYMEHTOB IIO
tematuke BKP nomyckaercs 3amonHeHue HEoOXoAuMbIX ¢opM  (OJ1aHKOB)
OTYETHOCTH CAMOCTOSITEILHO 00YYaIOIUMCS 110 JAHHBIM OpTraHU3aIIH.
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BKP odopmmsiercss mHa pycckom sizbike. [lomyckaetrcs odopmienue BKP
(moJIHOE WJIM YaCTUYHOE) HAa HMHOCTPAHHOM S3bIKE (QHTJIMHCKOM, HEMELKOM H
({paHIy3CKOM) B BUJE JOMOJIHUTEIBHOIO PUIOKEHUS.

TpeGoBanusg Kk 00beMy M O(QOPMIEHHUIO BBITYCKHOW KBadU(UKAIIMOHHOU
paboThI

BeinyckHas — kBanu@uKalnMoHHas paboTa JOJKHA OBITh  AKKypaTHO
opopmiena. Texkct BKP neuaraercsa B penakrope MS Word Ha nucrax dopmara
A4 (210 x 297 mMm) kHWKHOU opueHTanuu, wpudt Times New Roman, kernb —
14, mexcrpouHslii uHTEepBan — 1,5, abG3auselii orctynm — 1,25 cMm, Tekcr
BBIPAaBHUBAETCS IO LIUPUHE, TIOJIS JOKYMEHTA: BepxHee U HuxkHee —20 MM, JieBoe —
30 MM, npaBoe — 10 mm.

Crpanunsl BKP HyMepytoTcsl CIUIOIIHONW HyMepalueil B aBTOMaTUYECKOM
pexxuMe. TUTYIBHBIA JIMCT BKIJIIOYAETCS B OOIIyI0 HyMepaluio, HO HOMEp
CTpPaHMIIBI HAa TUTYJBHOM JIMCTE HE cTaBUTCSA. Homep cTpaHuuBl pacrosiararot
CBEpXYy MO LIEHTPY JHUCTa (TONbKO IHU(paMu, 6€3 TOMOTHUTEIHHBIX CHMBOJIOB).
OObeM BBITYCKHON KBaIM(PUKALMOHHON padboThl — He MeHee 60 ctpanwmi (0e3
CIIUCKA JIUTEPATYPHI U IPUIIOKEHUI ).

OcHoBHoii Tekct BKP crnenyer pa3buBarh Ha mojapaszfienbl jis yJI00CTBa
yrenus. CtpykrypupoBanue BKP Ha pasgensl um mojpasfensl BBITOJHSETCS
O00yYaroIIMMCSl CAMOCTOSTEINBHO.

3aroJI0OBKU pa3/ieioB MEYaTalT IPONUCHBIMUA OYKBaMM KUPHBIM HIpUDTOM,
BbIPaBHHUBAHUE 10 LIEHTPY, 0€3 a03alHOro OTCTyIa, TOYKAa B KOHLE HE CTaBUTCA
(BBEAEHHME). 3aronoBku ocHoBHOW wyactu BKP HymepyroTcs apabckumu
mudpamu (I'JIABA 1. ...). Mexay 3arojoBKOM M MOCIEAYIOIIMM TEKCTOM (WITH
Ha3BaHHWEM MOJIpa3ziesia) — CTPOKa OTCTyna (MOJIyTOpHBIM HUHTEpBajoMm). IlepeHoc
CJIOBa B HA3BaHMM pa3leyoB (MOApa3AesioB) He pgomyckaercs. Kaxnplid pasgen
HAaYMHAIOT C HOBOW CTPaHULBI.

Jlist moapaszienoB CIENyeT HCIOIb30BaTh MHOTOYPOBHEBBIE 3ar0JIOBKH.
Ha3Banue mnojapaszgena nevararoT >KUPHBIM LIPUQPTOM, HAUYMHAs C 3arjaBHOU
OyKBBI, OCTaJbHblE — CTpPOYHbIC. BbIpaBHMBaHUME MO LEHTPY, 0e3 abd3alHoro
orctyna. OCHOBHOM TEKCT IOCJE 3arojioBKa CIeAyeT uepe3 CTpoKy orcryna. Ecnu
3aroJIOBOK Mojipasjiesyia CleAyeT 3a TEKCTOM, MEXKY MOCJeIHENH CTPOKON TeKCTa U
HOCJIEAYIOLIUM 3aroJIOBKOM — JIBE CTPOKHM oTcTyna. He pekomeHnayercsa nomemars
3arojIOBOK B KOHIIE CTPAHUIIbl: €CIM CTpaHUILla 3aroJjiHeHa Oosee yeM Ha 75 % u
[OCJie 3arojloBKa JUIsi OCHOBHOTO TEKCTa oOcCTaercs He Oosiee JBYX CTpPOK,
NOJIpa3Jies CJIEyeT HAUNHATh C HOBOUM CTPAHULIBI.

Ccpulku Ha Marepuaibl, 3aMMCTBOBAaHHBIE Yy JPYTMX aBTOPOB, SIBIIIOTCS
00si3aTeIbHBIMU: HA HWCTOYHUK LIUTAThl, CTAaTUCTUYECKUM MaTepuan WiIH
3aMMCTBOBaHUE (akTa HEOOXOAMMO JaBaTh CCBUIKY, 3TO 0OecleuyuBaeT
(aKTHUECKYI0 JOCTOBEPHOCTh CBEACHMI, faeT uH(opmauuo o0 ucrounuke. lpu
OTCYTCTBUHU CCBUIOK pab0Ta MOKET ObITh HE IONYIIEHA K 3aIIUTE.

Texcr pabOThl AOMKEH OBITh YETKUM M KPaTKUM, HE JOIyCKaroUIUM
HEOJIHO3HAYHBIX TOJKOBaHMU. He gomyckaercs mpou3BOJIbHOE COKpAILEHUE CJIOB,
3aMeHa OyKB OYKBEHHbIMHM OOO3HAQUYEHMSIMM W MaTE€MaTUYECKHMMH 3HaKaMHu.
BykBeHHble aOOpeBUATyphl NPU NEPBOM YINOMHHAHHWU YKa3bIBAIOTCS B KPYTJIBIX
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CKOOKax IocJe MOJHOr0 HAMMEHOBAHUS, B JaJIbHEHIIIEM YIOTPEOIIOTCS B TEKCTE
6e3 pacmudpoBKH.

Pucynku, ueptexu, cxemsl, rpaduku u ¢pororpaduu B Tekcte BKP nomkHbl
ObITh BBINOJHEHbI B TpadUUECKOM pPEAAKTOPE WIM B JPYroM CHEHUATbHOM
MporpaMMHOM oOecrieueHuu. BrinoaHeHne pucyHkoB B penaktope MS Word He
nomyckaetrcs. MmmocTpaTuBHBIA — Martepuan JODKEH ObITh  MOHSATHBIM U
MH(OPMATUBHBIM, BCE HAAMUCH JTOJKHBI OBITh XOPOILIO YATAEMBIMHU.

Tabnuupl, pUCYHKH, YepTeXHu, cXeMmbl, rpabuku u Pororpaduu,
ucnons3yemble B BKP, pa3smeniaror HEMOCpPEACTBEHHO MMOCJHE UX YNOMHUHAHUSA B
TEKCTE€ U OTHAEIAIT OT OCHOBHOIO TEKCTa CTPOKOW OTCTyma a0 W mocie. Ha
KKl PUCYHOK JAIOTCS CCHUIKM U HEOOXOJUMbIE TIOSCHEHHS, CJIOBO «PUCYHOK)
MUIIETCS COKPAIIEHHO B T€X Clydasix, KOrja psAaoM CTouT uudpa (Hanpumep, «us3
puc. 3 chemayeT...»), NpU OTCYTCTBUH IH(PPHI CIOBO «PUCYHOK» ITHIICTCS
MOJIHOCTBIO (CM. pUCYHOK). To K€ JIJist IPYTUX 3JIEMEHTOB.

TaOnuipl, pUCYHKH, YepTEXKHU, cXeMmbl, rpaduku u Qororpaduu B TekcTe
JIOJDKHBI MMETh CKBO3HYH0 HyMepauuto. JlomyckaeTrcsi CKBO3Has HyMmeparus B
npenaenax oAHoro paszzaena. Homep, moanuce M nosiCHEHUs K PUCYHKaM, CXeMaM U
Ta0JauIaM JTOJKHBI OBITh BBITIOJIHEHBI HA JIMIIEBOM CTOpOHE JHUCTa (TaM Xe, Te
pucynok). Hannuce «TaOnuma» BbINONHSETCS cOpaBa Haja TaOnMieH, yepes
npoOesn ykasbIBaeTcs HoMep Tabnuibl (Hanpumep, Tabnauna 1.2), HAMMEHOBaHHE
TaOJMIIBI YKA3bIBAETCS HA CTPOKY HUXKE, BRIPABHUBAHUE TI0 LIEHTPY, TOYKA B KOHIIE
He cTaBuTcs. [lonnucu moa pucyHkamu, yeprexamu, rpapukamu, Gororpadusmu
BBITIOJIHAIOTCS MO IEHTPY TOJ 4epTexamu, rpapukamMu, pPHUCYHKaAaMU W
dotorpadusimu (Puc. 1.2. HaumenoBanue).

3aronoBku Tpad M CTPOK TAOMUIBI MUIIYTCA C MPOMUCHON (3aryiaBHOMN)
OykBBI B (hOpME €IMHCTBEHHOTO YHCJIA, a MOJ3arojoBKU rpad) — CO CTPOUHOU
OYKBBI, €CJIM OHHM COCTaBIIIOT OJHO MPEMJIOKEHHE C 3aroJIOBKOM, WIM C
MPOMUCHOM (3aryiaBHOM) OYKBBI, €CJIM OHU UMEIOT CaMOCTOSITENIbHOE 3HaueHue. B
KOHLIE 3ar0JIOBKOB U M0J3ar0JIOBKOB TAOJIHUI] TOYKA HE CTABUTCS.

B cnydae paspeiBa TaOnMIbl Ha HECKOJIBKO CTpaHUI] Ha Clexyrouei
CTpaHHIlE B BepxHeM JieBoM yray numercs: «lIpogomxenue tadn. 1.1» wnwm
«Oxonuanue Taba. 1.1» 6e3 ykazaHusi Ha3BaHUs TaOJMIIbI, B BEpXHEH CTpOKe
TaONMIIBI HAa HOBOM CTpaHMIle IyOJIMpYeTCsl «IIanmka» C Ha3BaHUSIMU WIU
HOMEpPAMH CTOJIOIIOB.

®opmyinbl, ucnoib3yembie B Tekcte BKP, odopmisitorcs mpu momornu
BCTPOEHHBIX WM CHELMAIbHBIX PENAaKTOPOB (GOpMYJ TeM ke IMPUPTOM, UTO U
ocHOBHOM TeKCT BKP, u H0JDKHBI MMETH CILUIOIIHYK) HYMEpPaUWIO B IIpeaesax
pa3zernoB, HOMEp YKa3bIBa€TCS B KPYIJIBIX CKOOKAX, BHIPABHUBAETCS IO MPAaBOMY
kpato. Dopmyna ABISETCS YACTbIO TEKCTA, BBIIEISAETCS COOTBETCTBYIOIIUMU
3HAKaMU MPENUHAHUS U BBIPABHUBAETCS MO LIEHTPY. Bce CUMBOJIBL, HCIIONB3yEMBIE
BIIEPBBIE, JIOJKHBI OBITH OMKMCAaHbl HEMTOCPEICTBEHHO MOCIIE (POPMYJIBI.

[Ipn cocTtaBieHUU TMepeyHEl B 3aBUCUMOCTH OT CJOKHOCTH CIEAyeT
BBIOMPATh MAPKUPOBAHHBIN WJIM HyMEPOBaHHBINA CIUCOK. MapKUpPOBaHHBIN CIIHCOK
odopMmIIsieTcss B ciydae OJIHOYPOBHEBOIO MEpPEyHs, B KaUeCTBE MapKepa CTaBUTCA
3HaK «—» (depe3 MeHo «Mapkepb» B pemaktope MS Word), ucnonb3zoBaHue
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JIpYyruX MapKepoB He Jomyckaercs. HymepoBaHHBIN CHHCOK MPUMEHSIETCS IS
MHOTOYpOBHEBOTO TiepeuHs (uepe3 MeHro «Hymepanus» B penakrope MS Word) u
MokeT opopmiAThes AByMst criocobamu. [lepBsiii criocob:

1. Homep B criucke oTeseTcsl TOUKOM, Mociie Yero 3JaeMeHT cnucka ((pasa,
CUMBOJIbHOE€ 0003HAUYE€HHE U T.J.) MUUIETCS C 3arJIaBHOU OYKBBI.

2. B KOHIIE Ka)XI0T0 AJIEMEHTA CIHCKa CTABUTCS TOUKA.

Bropoii crioco® opopmiieHrs nepeyHsi:

l)HOMep B cCHOHCKE OTHeNseTcs CKOOKOH, mocie dYero ¢pasa (JIeMEHT
MePEeYHs ) MUUIETCS C MAJIEHbKOM OYKBBI;

2) 57IEMEHTHI MEePEYHs OTIENSI0TCS IPYT OT JIpyra TOUKOW C 3amsTOM «;», B
KOHIIE TTOCJIETHETO AJIEMEHTa CTaBUTCS TOUKA.

Cnenyer oOpamarh BHUMaHHE Ha TO, YTOOBI HayaJbHBIC CJIOBA KaXKIIOTO
3JIEMEHTA CIKCKa ObLUIN COTJIACOBAHBI MEXAY COOOI:

- B poJe;

- YHCIe;

- TaJiexe.

Taxke Bce 3J€MEHTHI CIHMCKa JIOJKHBI OBITh COTJIACOBAHBI B POJE, YUCIIE U
najeke co ClIoBaMU (WJIM CJIOBOM) B IPEABAPSIOLIEM IE€peueHb MPEASIOKEHUH,
MI0CJIE KOTOPOT'O CTOUT JABOETOUHE.

WnmioctpatuBHBI ~ MaTepuan,  OojbliMe  TAaOMWIBI WM TEKCT
BCIIOMOTaTEeIILHOTO XapaKkTepa MOXHO MOMEIIATh B MPUIIOKEHUS, PACTIONIOKECHHBIE
nocye OubauorpaguyecKoro Cmcka.

Texkct BKP pacneuarsiBaeTcs Ha nuctax Oenoii Oymaru Qopmara A4 c
OJTHOW CTOPOHBI M TIEPEIICTACTCA B TBEPIBIA MEperieT. DIEKTPOHHBIM BapHaHT
BKP, nokmaga u mpe3eHTallMM WM JIEMOHCTPAIIMOHHBIX MarepuanoB (IpH
HaJIMYMK) NPEAOCTaBIIAECTCS 00ydaoMMCcs Ha Kageapy BMECTE C MeperyieTeHHBIM
HK3EMILISIPOM.

3. PekoMeHaaunu no NpoBeIeHNI0 TOCYyA1APCTBEHHOM UTOr0BOI aTTeCTAIIMHU
JJISl TIpeJceaaTeisi, WICHOB M CeKpeTaps rocy1apcTBEHHOM IK3aMeHAIIHOHHOM
KOMHUCCUM

Jnsa mposenenns IMMA B HMHCTUTYTE CO3MAIOTCA TOCYNAPCTBEHHBIE
DK3aMEHAI[MOHHBIE KOMUCCHH.

[nsa paccmorpennsa anemwsinuid no pesyiasratam [MMA B HucTuTyTe
CO3JA0TCS ANeJUISIHIUOHHBIE KOMUCCHHU.

['ocynapcTBeHHas PK3aMEHALMOHHAs W anejUBIMOHHAs KOMMCCHUHU (Janee
BMECTE — KOMUCCHUH) JIEHCTBYIOT B TEUEHUE KAJIEHJAPHOIO Iro/1a.

KoMucenn co31ar0Tcsi B MHCTUTYTE MO KaXJAOMY HaIIPaBICHUIO MOATOTOBKU
WIM MO0 KaKI0M 00pa3oBaTeNbHONM MporpamMme, WIM IO PsAy HaIpaBICHHM
MOJIFOTOBKH, WJIK IO PsiAy 00pa3oBaTeNbHBIX IPOrpaMM.

IIpencenarens roCyJIlapCTBEHHOU AK3aMEHAIMOHHOMN KOMMCCUU
yTBEpKIaerca He mno3gHee 31 nexaOps, NpeaIecTBYIOUIErO Toay MPOBEACHUS
['MMA, MuHucrepctBoM o00pa3oBaHusi M Hayku Poccuiickoil ®enepauuu 1o
npeacrasiaeHnto MHcTUTyTa.
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WMHCTUTYT yTBEPKAAET COCTAaBbl KOMUCCHI HE MO3/IHEE YEM 32 OJIUH MECHI]
1o narsl Havana ['MA.

IIpencenarens roCcy1apCTBEHHOU 3K3aMEHAILMOHHOU KOMUCCHUH
YTBEPXKJAaeTCA U3 4Yucia Jul, He padoTarimux B MHCTUTYTE, UMEIOIUN YUEHYIO
CTENEHb JOKTOpa HayK M (MJIM) YYEHOE 3BaHHE IMpodeccopa JUO0 SBISIOMIMXCS
BEIyIIUMH CHEUAIMCTAMH — MPEACTAaBUTEISIMU padorodaresied WM  UX
00BEMHEHUH B COOTBETCTBYIOIIEH 00J1acTH MPO(PECCUOHATILHOMN €SI TEIbHOCTH.

IlpencenareneM  aneJuUBIMMOHHOW  KOMHUCCUM  YTBEPKIACTCA  PEKTOP
HNuctutyTa (IU110, UCTIONHSIONIEE €ro 00S3aHHOCTH, WU JIMIIO, YIIOJTHOMOYEHHOE
pexkropoM MHCTUTYTa — HA OCHOBAHUH PACIIOPSAAUTENBLHOTIO akTa MHCTUTYTA).

[IpencenaTtenn KOMHMCCUN OpPraHU3ylOT W KOHTPOJUPYIOT AEATEIbHOCTH
KOMHUCCUM, OOecrneymBaloT  €AUHCTBO  TpPeOOBaHM, TPEIBABIAEMBIX K
oOy4arormumcs ipu npoeaeHuu [ NA.

B cocraB rocynapCTBEHHOW HK3aMEHAlMOHHOM KOMHCCHUH — BXOJISAT
npeaceaaTenb yKa3aHHOW KOMHCCHM M HE MEHEE YETBhIPEX YJICHOB YKa3aHHOU
KOMMCCHU.

UneHbl roCcyAapCTBEHHOM  3K3aMEHAIMOHHOWM  KOMHUCCHM  SABJISIOTCA
BEIyIIUMH CHEUAIMCTAMH — MPEACTAaBUTENSIMU padoTodaresied WM UX
00BbEIMHEHUI B COOTBETCTBYIOIIEH 00JaCTH MPOQPECCUOHATLHON JEATeIbHOCTH U
(unn) AUIAMHU, KOTOpbIE OTHOCATCA K MpodeccopcKo-MpenoaaBaTeIbCKOMy
cocrapy MHcTuTyTa (MHBIX OpraHu3aluiil) MU UMEIOT Y4YeHO€ 3BaHue U (WIJIH)
YYEHYIO CTEIICHb.

Honst nuu, SBASIOMMXCS BEAYLIIMMH CHEUUAIUCTAMU — MPEICTABUTEISMHU
paboromareneid WM UX OOBENUHEHMM B  COOTBETCTBYIOIIEH  oOiactu
npo(heCCHOHATBPHON JEeATENIbHOCTH (BKJIIOUasi MpejceAaress TOoCyIapCTBEHHOMN
HK3aMEHALIMOHHOW KOMHUCCHHM) B OOIIEM 4YHCIE JIML, BXOJIIIMX B COCTaB
roCyJapCTBEHHOM JK3aMEHAIMOHHOM KOMHUCCHUH, NOJDKHA COCTABIATh HE MeHee S50
IIPOLICHTOB.

B cocraB anemisiunoHHON KOMUCCUHM BXOIAT MPEACENATEND U HE MEHEE TPEX
YJICHOB YKa3aHHOU KOMUCCHMU.

CoctaB amneuIsIIMOHHOW KOMHCCHM (GOpPMHUpYETCS U3 Uuciaa  JIHI,
OTHOCALIUXCS K MpodhecCopCKO-TpenoaaBaTeibckoMy coctaBy MHcTUTyTa M HE
BXOJSIIUX B COCTaB FOCYIapCTBEHHBIX SK3aMEHAIIMOHHBIX KOMUCCHIA.

Ha nepuon nposenenuss 'MA mis obecnieueHus: paboThl TOCYAapCTBEHHON
AK3aMEHAIIMOHHOM KOMHUCCUHU PeKTOp MHCTUTYTAa Ha3HAYaeT ceKperapsl yKa3aHHOU
KOMHUCCHUHM W3 4YHCJa JIML, OTHOCAUIMXCA K MPOo¢ecCOpPCKO-NPENno1aBaTeIbCKOMy
coctaBy MHCTHTYTa, HAYYHBIX PAaOOTHUKOB WJIM aMUHUCTPATUBHBIX PAOOTHUKOB
NuctutyTta. Cekperapb rocy1apCTBEHHOM SK3aMEHAIIMOHHON KOMHCCUU HE BXOJUT
B €€ COCTaB.

Cekperapb  rOCyJapCTBEHHOW  SK3aMEHAIMOHHOW  KOMHUCCHHM  BEJIET
MPOTOKOJIBI €€  3acellaHuil, MPEACTaBIsET HEOOXOJUMbIE MaTepuaibl B
aneJUSIHUOHHYIO0 KOMHUCCHIO.

OcHoBHOI  (hopMOIl  AEATENIBHOCTH KOMHUCCUH  SBIISIIOTCS — 3acelaHusl.
3aceqaHus KOMUCCHI TPaBOMOYHBIL, €CJIM B HUX YYaCTBYIOT HE MEHEE JIByX TPETEH
OT YHKCJIa JIUL, BXOJSIINX B COCTAB KOMHUCCHH.
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3aceqaHusa KOMUCCUN MPOBOJSATCS MPEICENATENIMU KOMUCCHIA.

Pemenuss xomuccuii MPUHUMAIOTCS MPOCTHIM OOJBITMHCTBOM TOJIOCOB OT
yycia JIAL, BXOJSIIUX B COCTAaB KOMUCCUM M YYAaCTBYIOIIMX B 3acedaHuu. lIpum
PaBHOM 4YHCJI€ TOJOCOB MpejAceaaTesib KOMUCCUM 00JaJaeT MPaBOM PEIIAIOIIETO
roJioca.

Petienusi, npuHATHIE KOMUCCUSIMU, ODOPMIISIOTCSI TPOTOKOJIAMH.

B nipoTokoJie 3aceganusi rocy1apCTBEHHOM 3K3aMEHAIMOHHOW KOMUCCHH T10
MIPUEMY TOCYJIapCTBEHHOTO aTTECTAllMOHHOTO HCHBITAHUS OTPAXKAIOTCS: MEPEUYCHb
3aJIaHHBIX 00y4YalolEeMyCsi BOMPOCOB M XapaKTEPUCTHUKA OTBETOB HAa HUX, MHEHHUS
npeacenaTenss W WICHOB TOCYIAPCTBEHHOM 3K3aMEHAMOHHOW KOMHUCCHHM O
BBISIBJICHHOM B XOJI€ T'OCYJAapCTBEHHOI'O AaTTECTALMOHHOIO MCIIBITAHUS YPOBHE
MOJTOTOBJICHHOCTH OOYYaromierocss K peleHru0 NpodeccHoHaIbHBIX 3a/1ad, a
TAKX€ O BBISIBIICHHBIX HEJJOCTATKaX B TEOPETUUECKON U MPAKTUYECKON OATOTOBKE
oOydaromierocs.

IIpoTokosibl  3acemaHusi KOMHUCCHM TOAIHMCBIBAIOTCA  IPEACEAATEIIEM.
[IpoTokos 3acemaHusi TOCYIAPCTBEHHOM 3K3aMEHAIIMOHHOM KOMMCCHUU TaKXKe
MOJIHUCHIBAETCS] CEKPETAPEM IK3aMEHAIIMOHHOW KOMHUCCHH.

ITpoToKoJIbI 3ace€IaHnsl KOMUCCHUI CIIMBAIOTCSA B KHUTH U XPAHATCS B ApXHUBE
NHCTUTYTa B COOTBETCTBUM C HOMEHKJIATYPOU JE.

ITo pe3yybTaTam MPOBEICHUSA 3ace/laHus rocy1apCTBEHHOMN
HK3aMEHAIMOHHOW KOMHCcCHM TipezacenareneM ¢opmupyetrcss otdeT «O pabote
['OK», xoTophlii 00CykJaeTcss Ha ydyeHOM coBeTe MHCTHTyTa B TEUYEHHE JIBYX
HEJIeJIb TI0CJIE TPOBEICHUS 3acelaHusi TOCYyAAapCTBEHHOM HSK3aMEHAIMOHHOU
KOMUCCHH.
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