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1. PexomeHnaanum o0y4aomuMcs 1o MOAroTOBKe K rocy1apCTBEHHOMY
IK3aMeHY, B TOM 4HCJIe epeYeHb PeKOMEeH1yeMOoii JIUTepaTyphl s
MOJATOTOBKH K rOCyIapCTBEHHOMY IK3aMeHY

[Ipy monaroToBke K cade TOCYIApPCTBEHHBIX JK3aMEHOB IPOBOJSATCS
TPYNIOBbIE U WHIUBUAYaJIbHbIC KOHCYJIbTAIIMH, MPU3BAHHBIE CKOHIEHTPUPOBATH
BHMMaHUE Ha KOHKPETHBIX HMHCTUTYTaX. 3aJIOTOM >K€ YCHEIIHOM cjaun K3aMEHOB
SBIIIETCS. CAMOCTOATEIbHAsI IMOATOTOBKA K HHUM, OCHOBaHHAas Ha COOCTBEHHOM
OIIbITE 0OYYEHUSI U PEKOMEHJAIUAX MTPENOJaBaTes.

Kadenpoii ropucnpyaeHunn cpopMyJIMpOBaH ONPEACICHHBI IEpeYeHb
BOIIPOCOB 10 OCHOBHBIM HAIpaBJIEHUSIM Kypca. JlaHHBII NepedyeHb COOTBETCTBYET
benepanbHOMYy TOCYIapCTBEHHOMY 0Opa3oBaTeIbHOMY CTaHIApTy U paboyuMm
nporpaMMaM JUMCUMIUIMH. B pamkax »3Toro mnepedHss K TOCYyIapCTBEHHBIM
IK3aMEHaM COCTABIISIIOTCS DK3aMEHAIIMOHHBIE OUIIETHI, IO KOTOPHIM 00y4Jaromuecs
CIaI0T TOCYJIapCTBEHHBIE AK3aMEHBI. BOnpoCk! K sK3aMeHaM J0 9K3aMEHYEeMbIX He
JIOBOJISITCS. M CO/IEPIKATCS JIUIIIb B SK3aMEHAIIMOHHBIX OUJIeTax.

DK3aMEHAIMOHHBIM OWJIET BKIIIOYAET TPU BOIMPOCA, KAXKABIA M3 KOTOPBIX
UMEEeT KOHKPETHBIN, NETANbHBIM XapakTep, HO HE BBIXOJUT 3a paMKH pabodmx
IpOrpaMM JAUCHHUTIINH.

N3yuenue Borpocos (mpodiem) 1esnecoo0pa3Ho HayaTh C U3y4EeHHs 0a30BOM
JUTEpaTyphl MO0 JTUCLUILUIMHAM, K KOTOPBIM OTHECEH JaHHBIM Bompoc (mpoliema).
Kak npaBuiio, 6a3oBbie yueOHMKH (yueOHBIE TOCOOMS) NMAlOT MPEACTABICHHUE O
npobiieMe, HO JTUX CBEACHUH MOXET OKa3aThCs HEIOCTATOYHBIM ISt
MCUEPIBIBAIOIIET0 OTBETa Ha 3K3aMEHAlMOHHbIN Bompoc. [loaToMy crnenyer, He
OrpaHUYMBAsCh 0A30BBIM yUEOHBIM M3JaHUEM, U3YUUTh HEKOTOPHIEC CIIEIUAIbHbIC
U3JIaHUsl, KOTOpbIE JaayT BO3MOXKHOCTh 00jiee MOJPOOHO PacCCMOTPETh HEKOTOPbIE
cnenupuyYecKre acreKkTbl M3ydaemoro Borpoca (ImpoOsemsbl), riay0xke H3y4HThb
CTeIMAIbHBIE METOIBI pa3penieHnus IpoodeM, MPoaHaTN3uPOBATh HAKOTIJICHHBIN B
TOM OTHOIIIEHUM OTEYECTBEHHbIA U 3apyOexkHblii ombIT. Ocobo ciemyer
MOTYEPKHYTh, YTO B TPOIECCE MOATOTOBKM K JK3aMEHaM CIEAyeT Peau30BaTh
WHTETPATUBHO-KOMIUIEKCHBI ~ TMOAXOJ B HM3YyYEHHWH pPa3jHYHBIX BOIPOCOB
(mpobyieM), a 3HAYMUT, YMETh AHAJIM3UPOBATH M OLIEHUBATh €r0 HMCTOPUYECKUE,
NPAaBOBBIE M TMPOYME AaCTMEKThl W KOMIIOHEHTHI, BBISBISATH WX B3aUMOCBSI3b U
B3aMMOOOYCIIOBICHHOCTh. OIICHOYHBIE CYXJCHUS BBINTYCKHHKAa B OTHOIIEHUHU
NPUBEICHHBIX B MEPUOANUECKUX M3IAHUSIX MPUMEPOB KOHKPETHOM NEATEIbHOCTH
CHELMATUCTOB ~ MOTYT CTaTh JOKa3aTelIbCTBOM €ro  mnpodeccrnoHalbHOM
KOMIETEHTHOCTH.
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2. Pexomenaanum o0y4aromumcs 1o NOAroTOBKe K 3alMTe BHINYCKHOM
KBAJIM(PUKALHOHHOI PadoThI, B TOM YHCJE NIepeYeHb PeKOMEeHAyeMOoi
JINTEPATypPhl I NOATOTOBKH K 3a1IMTe BBILYCKHONH KBAJTU(PUKANMOHHOM
padoThbI

TpeboBanust Kk CTPYKTYpe U COAEPKAHUIO BBIMYCKHON KBaTH(PUKAIIMOHHOM
pabotsl (BKP) BeimyckHuKa

Bb160p T€MBbI BBITYCKHON KBATHU(PUKAIIMOHHON pabOThI

Tempt BKP no o0Opa3zoBarenbHbIM MporpaMMaM BBICHIETO OOpa3oBaHUS —
nporpaMmaMm  OakajaBpuaTa  ONpPENENSIOTCS  BBIMyCKAlOIMIMMU  Kadenpamu,
yTBepkaaoTcss CoBeroM (akyibTeTa M JIOJKHBI COOTBETCTBOBATH TPEOOBAHUSIM
®denepaibHOTO  TOCYJIaPCTBEHHOTO  00pa30oBaTENIbHOTO  CTaHAApTa  BBICLIETO
oOpa3zoBanus 1o Hampasienuto noaroroBku 40.03.01 HOpucnpyaenius,
HaIPaBJIEHHOCTH (IPOQPHIIb) «YyTrOJIOBHO-IIPABOBAS

OOyuaromuMces MPeA0CTaBIIAETCS MPaBO BbIOOPA TEMBI U3 YTBEPKIECHHOIO
kadenpoit nepeunss tem BKP. OOyuaronuiics Takke MOXKET MPEMJIOKUTH CBOIO
teMy BKP, o0ocHOBaB mpu 3TOM HEOOXOOMMOCTh U LEIECOOOPa3HOCTh €€
pa3pabOTKH C HAYYHOU U MPAKTUYECKON TOUEK 3PEHUSI.

BriOpanHas TemMa coriacyercs ¢ pyKOBOAMTENIEM U MO JTUYHOMY 3asIBJICHUIO
oOy4Jaronierocss U MNPEeICTaBICHUIO JE€KaHA 3aKpeIUIsieTCs 32 HUM IPHKa30M 110
Nuctutyty. Ilocie BbIxOoma mpukasa HHKakoe u3MeHeHne Tembl BKP
(MpUHIMNHAIBHOE WIM CTHWJIMCTUYECKOE) HE JOIMycKaeTcs. B MCKIIOUMTENbHBIX
Cllyd4assX KOPpPEKTHpPOBKa WM 3aMEHa TEMbl MOXKET OBITh IpPOBEAEHA TOJIBKO
JIOTIOJIHUTEIBHBIM PUKA30M PEKTOpa MO MPEICTaBICHUIO JIeKaHa (aKyIbTeTa.

TpebGoBanus k cTpykrype u coaepxanuto BKP

Breimycknast ~ kBanuduKalMoHHas ~— paboTa  CONEPKHUT  CIEIYIOIIHNE
o0s3aTeNbHBIE  DJIEMEHTBI: TUTYJbHBIM  JIMCT; 3aJaHU€ Ha  BBIIYCKHYIO
KBaTU(UKAMOHHYIO paboTy; OTrJiaBJieHHE; BBEJEHHUE, OCHOBHYIO 4YacThb,
BKJIIOYAIONIYI0 ~ TEMaTUYECKHWE  paslielbl M MOApa3leibl;  3aKIIOYEHUE;
oubnuorpaduueckunii cnucok. Ilpu HeoOxomumoctu B cTpykTypy BKP
BKJIFOUAIOTCS IPUIIOKEHHUS.

TutynpHplii  nuCcT  oQopMIsieTCss B COOTBETCTBHUM € 00pasloMm,
YCTaHOBJICHHBIM HCTUTYTOM, U COEPKUT CIIETYIOLIUE CBEACHUS:

— TIOJIHOE U COKpPAIlEHHOE HauMEHOBaHHE 00pa30BaTEIbHON OpraHu3aluu;

— HauMeHoBaHUE (DaKyJIbTETa;

— HaMMEHOBaHME BBIMyCKarouel kadenpsi;

— HauMMEHOBaHUE HaIPaBJICHHS TOJATOTOBKH;

— BUJ pabOTHI;

— TeMa BBITYCKHON KBAIM(PUKALMOHHOMN paboThI;

— cBeneHus 00 oOyyatomemcst (Kype, Gopma oOyueHusi, UMsi, OTUECTBO,
baMms) ¥ ero JMYHYIO TOAMKCH;

— CBEJCHMS O PyKOBOAUTENE (JOHKHOCTD, YUEHAs! CTENEHb, YYEHOE 3BaHMUE,
dbaMuITus ¥ MTHUIUAIBI) ¥ €T0 JIMYHYIO TIO/IIHCH;
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— CBEJEHUS O 3aBEAYIOLIEM BBINMyCKaromeh Kadeapsl (I0KHOCTD, yueHas
CTEIEeHb, yUEeHOE 3BaHue, (DaMUIIUS U UHUIIMAIBI) U €T0 JIUYHYIO MOIHCH;

— MecTo (TOpoJ1) ¥ T'0J1 BHIOJHEHUS paOOTHI.

3amanue Ha BKP 3anonHsercs coriiacHo Makery, YTBEpP>KICHHOMY
NHcTUTyTOM, W CONEPKHUT MepedeHb 3TanoB BbimonHeHuss BKP ¢ ykazanuem
cpokoB BbinosiHeHMs. JIucT 3amanus Ha BKP mognuceiBaeTcsi oOydarommmcs u
pykoBoautesiem BKP.

OrunaBiieHUE COACPKUT MEepeueHb OCHOBHBIX pa3/ieioB (TJ1aB), MOAPA3CIIOB
(maparpagoB) BKP ¢ yka3anmemM HOMEpPOB CTpaHHI], Ha KOTOPBIX pa3MEIIaeTCs
HaJyayio paszzaesioB (mompasaernos, maparpados). OriaBieHHe IOMKHO BKIIOYATh
BCE 3aroJIOBKHM, UMEIOIIUECs B paboTe, B TOM uncie Oubiuorpaduiyeckuii Crmcok
U npuwioxeHus. B ormaBnennn npumensiercss nudpoBas cucTeMa HyMepaiuu, B
COOTBETCTBUM C KOTOPO HOMEpa IiaB coCTOAT u3 ogHou mudpsl (1.; 2. u T.1.),
HOMEpA COCTaBHbIX yacTed — u3 AByxX mudp (1.1.; 1.2. u T.1.), TpeThd CcTyneHb
nenenus — u3 tpex mudp (1.1.1.; 1.1.2. ut.a.). 3Hak maparpada HE CTaBUTCS.
ABTOMaTHUecKoe (POPMHUPOBAHUE OTJIABICHUS C HCIOJb30BAaHUEM 3aroJIOBKOB
IPEANIOYTUTENBHO.

Bo BBenenun k BKP HeoOXxonuMo pacKpbIiTh pojib U MECTO HCCIETYyEMOM
npobsieMbl, OOOCHOBaTh BBIOOp TEMBbI, ONpEACIUTh €€ aKTyaJbHOCTH,
copMynupoBaTh 1€Jib M KOHKpeTHble 3agaun BKP, omnpenenuts rpaHuisl
uccienoBanust  (popMmynupoBaHue OOBbEKTa M IpeIMeTa HCCIeI0BaHus,
ONpEJENICHUE XPOHOJOTMYECKUX W/WIA TeorpapuyecKux paMoK). 3Jech XKe
CJIeyeT KpaTKO OMUCaTh OOLIME HAINPABIEHUS PEUIEHUSI UCCIENyEeMOU MPOOIIEMBI,
OCHOBHBIE TUIOTE3bI, TEOPETUUYECKYIO (TCOPETUKO-METOAO0JIOTMYECKY0) 0azy u
BBIOpAaHHbBIE METO/IbI MCCIIEIOBAHNUS, & TAKXKE yKa3aTh, HA PUMEPE KaKOro 0ObeKTa
Oyler pemaThCsi IMOCTaBJICHHbIE B pabore 3agaun. OObeMm BBenaeHus — 35
CTpPaHHIL.

OcHoBHas 4yacTh packpeiBaeT coaepxkanne BKP. B ocHoBHOW uacTu
U3JIaraeTcsi TEOPETHMYECKUH  Marepuanl [0 TEeMe, NPHUBOJUTCA  aHAJIMU3
UH(POPMAILIMOHHBIX HCTOYHUKOB, peLIaOTCs 3aJayd, CQOPMYJIUPOBAHHBIE BO
BBEJICHUM, IPUBOJUTCS OIKCAHUE COOCTBEHHOIO MCCIIEIOBAHMS, €CJIH €ro
MpOBEJEHUE TMpeaycMaTpuBaiioch uensMu U 3agadamu BKP. OcHoBHasi yacTh
BKJIIOYAET B ce0s TEOPETUUECKYIO U, IPU HEOOXOIUMOCTH, IPAKTHUECKYIO YaCTH.
B TeopeTnueckoil yacTH pacKpbIBAIOTCA M aHATM3UPYIOTCS OOIIKME TEOPETUYECKUE
MOJIOKEHUSI TI0 TeME HCCIEIOBaHUs, JNAETCs MOAPOOHOE H3JI0KEHUE METOIUKH
ycciieloBaHus. B mpakTudecko 4YacTh H3jaraercsi KOHKPETHBIM MaTepuall,
MPOBEPSAIONINI BBIIBUHYTBIE MOJIOKEHHUS, TUIOTE3bl, TPUBOIATCS MaTEepUaibl IO
BBIOOpPY pEILIEHUH: TMPOBEPOUYHBIE paCUYEThl, PE3yJNbTaThl MOACIUPOBAHUS,
QIrOPUTMbl  (PYHKIIMOHMPOBAHUS M T. ., a TakXe O0000INarOTCsS MOJyYeHHbIE
pe3yabTaThl. JIOTMOIHUTENbHBIE MaTepHallbl M MaTepualbl OO0JbIIOro o0beMa
(mporpaMMa HMCCJIEI0BAHUS, WHCTPYMEHTAPUN, WILTIOCTPALMU, TAOIMUIBI U T. I1.)
PEKOMEHYETCSI BBIHOCUTD B MIPUIIOKEHUS.

B BKP gomkxHO OBITH NpeqIokKeHO He MeHee 3—4 MeponpHsTHiA,
00OCHOBaHa UX HEOOXOAMMOCTb, OIKCAaHA UX CYIIHOCTh U TOCIEACTBHS
BHEJIPEHUSI.
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ConepxaHue TJ1aB OCHOBHOM YacTHU JOJDKHO IMOJHOCTBIO PAaCKpbhIBATh TEMY
BKP u TO4HO cooTBeTcTBOBAaTH €i. KOIMYECTBO TIIaB OCHOBHOM YacTH JOJIKHO
ObITh HE MeHee ABYX. Pa3fensl M mojpaszenabl OCHOBHOM 4YacTH, Kak IPaBHIIO,
copa3MepHbl 10 00beMy. B KoHIle KakIoro paszena (IJ1aBbl) OCHOBHOM YacTH
IPUBOJSTCS KPaTKUE BBIBOABI IO TEME MCCIEIOBAHUS.

3axmouenne BKP mpeactaBmsier coOoi Te3MCHOE TMOABEACHUE WTOTOB.
KosmnuecTBO OCHOBHBIX TMOJOKEHMM 3akimodeHuss 1o BKP  coorBercTByeT
KOJMYECTBY 3a7a4, OIpPEACIICHHbIX OOyYarommmcss JUIsl  TOATBEPKICHUS
MPEIOKEHHOW TUMOTE3bl UCCIECA0BaHUs. B 3aKII0UEHNH OTMEYarOTCs OCHOBHBIC
pe3yabpTaThl paboThl, POPMYIUPYIOTCS BBIBOJBI, MPEAJIOKEHUS U PEKOMEHIAINN
M0 UCTIOJB30BAHUIO PE3YyJIbTaTOB pabOThl. Takke B 3aKIIOYEHUU CIIEyEeT YKa3aTh
NyTH U 1IN JaIbHEHIENH UCCIe0BaTeIbCcKO paOOThl MO BHIOPAHHOW TEMATHKE
I 00OCHOBATh HELEIEeCO00pa3HOCTh €€ MpoJokeHHus. OObeM 3aKIIOUeHUs —
2—3 CTpaHULBL.

bubmuorpaduyecknii  COMCOK  COAEPXKHUT MEPEUYECHb  JINTEPATYPHBIX
HMCTOYHUKOB, IMPABOBBIX aKTOB, MCTOYHUKOB CTATHCTUYECKUX JAHHBIX U HMHBIX
OIyOJIMKOBAaHHBIX JTOKYMEHTOB M MaTE€pHaJIOB, HUCIOJIb30BAHHBIX MPU HANMHCAHUH
BKP, nepeuenr WuTepHeT-pecypcoB. bubnuorpaguyeckuil CHUCOK JOJKEH
colepKaTb HE MEHee 25 HauMEHOBaHUUW U O(OPMISTBCS B COOTBETCTBHH C
«IIpaBusiamu opopmieHus 6uOIMOrpauyecKoro Coucka u OMdIHorpapuIecKux
cceutok» (yTB. mpukazom pekropa AHOO BO «B3IIM» ot 07.02.2018 Ne 17-Y) u
nerctBytomumu ctangapramu (I'OCT).

[IpunoxxeHuss conaep:KaT CHOPaBOYHbIE W AHAJUTUYECKUE MaTepHuabl
(TaGmuUIIBl, pacyeThl, AITOPUTMBI, KOMITBIOTEPHBIE PACTIEYaTKH U T.I1.), KOTOPHIE T10
TEeM WM WHBIM TpuUYMHAM (Hampumep, u3-3a OoibIIOro o00bema) He
11eJ€CO00pa3HO MPHUBOJAUTh B OCHOBHOW YaCTHU BBHIMYCKHOW KBaMH(UKAIIMOHHON
paboTel. B TekcTe BBITYCKHOM KBaTM(DUKAMOHHOW pabOThl JeNaeTcsi CHOCKa Ha
COOTBETCTBYIOIICe NpuiokeHue. Taxxke B mpwiokenne kK BKP Moxer ObITh
BBIHECEH MaTepuaj pa3bsICHUTEIBHOTO Xapakrepa, JOMOJHSIOIUN padory,
Harpumep: GopMbl OYXTaITEPCKON U CTATUCTUYECKOW OTUYETHOCTH; PUMEHEHHBIE
METOJMKHU; TEPBUYHbIE OYXTaJITePCKUE JOKYMEHTBI; MpPHUKa3bl PYKOBOJIUTENS
OpraHu3aly;, BHYTPpU(DUPMEHHBIE TIOJIOKEHUS W MHCTPYKIIMU, PETUCTPHI
oyxranrepckoro ydera u T.4. [Ipu 3Tom B Tekcte BKP nomxHBI OBITH CCHUIKM Ha
BCE IMpPWIOXKEHUsA. B ciydyae HEBO3MOKHOCTM KONUPOBAHMS JIOKYMEHTOB IIO
tematuke BKP momyckaercs 3amomHeHue HeoOxoaumbix (opm  (OJaHKOB)
OTYETHOCTH CAMOCTOSATEIHHO 00YYAIOIIKUMCS MO JAaHHBIM OpraHU3aIIH.

BKP odopmnsiercs Ha pycckom sizbike. [lomyckaercs odopmienue BKP
(moJIHOE WJIM YaCTUYHOE) HA MHOCTPAHHOM S3bIKE (AHTJIMKUCKOM, HEMEIKOM M
(b paHIly3cKOM) B BUIE€ JOTIOJTHUTEIHHOTO MPHUIIOKEHHUS.

TpeGoBanusg kK 00beMy M O(DOPMIICHHIO BBITYCKHOM KBadU(UKAIIMOHHON
paboThI

Boinycknast  kBanuduKalMoHHass paboTa JOJKHA ObITh  aKKypaTHO
opopmiieHa. Texkct BKP neuaraercs B pegakrope MS Word Ha nucrtax dopmara
A4 (210 x 297 mm) kaHmxHOM opueHTanuu, mpudt Times New Roman, kernp —
14, MexcTpouHbli wuHTEpBan — 1,5, a6zamueii orctym — 1,25 cMm, TekcT
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BBIPAaBHUBAETCA 110 IIMPUHE, TIOJIA JOKyMEHTA: BepXHee U HukHee —20 MM, JIeBoe —
30 mM, ipaBoe — 10 Mm.

Crpanuist BKP HyMepyroTcst CIIomIHOM HyMmeparueil B aBTOMaTU4E€CKOM
pexume. THUTYNBHBIA JIMCT BKIIOYAETCS B OOIIYyI0 HyMeEpaiuio, HO HOMEp
CTpPAaHMIIBI HAa TUTYJBHOM JIMCTE HE cTaBUTcA. HoMep cTpaHMbl pacmojarator
CBEpXYy MO LEHTPY JucTa (TONBKO IUdpaMu, 0e3 TOMOTHUTEIBHBIX CHMBOJIOB).
OO0beM BBIMYCKHOM KBanu(UKAIMOHHOW paboThl OakamaBpa —  HE MEHee
60 ctpanuil (6e3 cIucKa JIUTEPaTyphl U MPUITOKEHUN).

OcnoBuoit Tekct BKP cnegyer pa3duBaTh Ha mojpaszfenbl Uis yA0OCTBa
yrenusi. CrtpykrypupoBanue BKP Ha pasnensl u mojapaszienbl BBIMOIHSIETCS
00y4YaroIMMcsi CaMOCTOSITEINIBHO.

3aroJioBKM pa3/ieNioB MeYaTaroT MPONMUCHBIMU OYKBaMU KUPHBIM HMIPUPTOM,
BBIPaBHUBAHUE N0 LIEHTPY, Oe3 ab3allHOro OTCTYIa, TOYKA B KOHIIE HE CTAaBUTCS
(BBEAEHHME). 3aronoBkun ocHoBHOM wyactu BKP HymepyroTcs apaOckumu
uuppamu (I'JIABA 1. ...). Mexay 3arojloBKOM U MOCIEAYIOIIUM TEKCTOM (MK
Ha3BaHMEM TOApa3jena) — CTpOKa OTCTymna (MOJyTOPpHBIM HHTEepBasioM). [lepeHoc
CIIOBA B Ha3BaHMM pa3lenioB (MOJpa3nenoB) He aomyckaercs. Kaxawlid paznen
HAYMHAIOT C HOBOW CTPAHUIIBI.

JUisi moapaszienioB ClEeAyeT HCIOIb30BaTh MHOTOYPOBHEBBIE 3aroJIOBKH.
Ha3Banue mnoapazfena neyaTaroT SKUPHBIM IIPU(PTOM, HAayMHAs C 3arjaBHON
OyKBBI, OCTaJIbHbIE — CTpPOYHbIC. BbIpaBHHBaHHE N0 LEHTPY, 0e3 ab3alHOro
orctyna. OCHOBHOM TEKCT IIOCJIE 3aroJIoBKa CIEAyEeT Yepe3 CTpOoKy orcryna. Ecim
3aroJIOBOK IOJIpasiena CIeqyeT 3a TEKCTOM, MEXY IOCIEAHEN CTPOKOM TEKCTa U
NOCJIETYIOLIMM 3aroJ0BKOM — JIBE CTPOKH oTcTyna. He pekomenayercs noMemars
3arojIOBOK B KOHIIE CTPaHHUIBL: €CJIU CTpaHUIA 3arojiHeHa Oojiee ueM Ha 75 % u
1ocjie 3arojioBKa JUIsi OCHOBHOTO TEKCTa OCTaeTca He Oosiee JIByX CTpOK,
NO/Ipa3/iesl CelyeT HAaUMHATh C HOBOM CTPaHHUIIbI.

CchulkM Ha MaTepHalibl, 3aMMCTBOBAHHBIE Y IPYTHX aBTOPOB, SIBISIFOTCS
00s3aTeTbHBIMUA: HAa HWCTOYHUK IMTAThl, CTATHUCTUYECKUI MaTepuan WM
3aMMCTBOBaHME (pakTa HEOOXOIMMO JaBaTh CCBUIKY, 3TO 0OOecleyuBaeT
(aKTHYECKYyI0 JOCTOBEPHOCTh CBEACHUH, 1aeT nHpopMauro o0 ucrounuke. [Ipu
OTCYTCTBUHU CCHUIOK pab0Ta MOXKET ObITh HE IOMYIIEHA K 3aIIUTe.

Texct paboThl MOMKEH OBITh YETKMM W KpPAaTKUM, HE JIOIMYCKAIOIIHM
HEOJITHO3HAYHBIX TOJIKOBaHWU. He nomyckaercs mpou3BOJIBHOE COKpallleHUE CIIOB,
3aMeHa OykB OYKBEHHBIMH OOO3HAYCHHSIMHU W MATEMATHUYECKUMHU 3HAKaAMHU.
bykBennbsie abOpeBUATYpHI MPU TMEPBOM YIOMHWHAHWU YKa3bIBAIOTCS B KPYTJIBIX
CKOOKax 1mocJje MOJHOTO HAaMMEHOBAHHS, B JaJIbHEHIIIEM YIOTPEOISIIOTCS B TEKCTE
6e3 pacupoBKH.

Pucynku, geprexu, cxemsl, rpaduku u potorpaduu B Tekcte BKP qomxHbI
OBITh BBITIOJIHEHBI B TPaUUECKOM PEAAKTOpPE WM B JPYrOM CHEIHATbHOM
nporpaMMHOM oOecrieueHuu. BrinogHenue pucyHkoB B peaakrope MS Word He
nomyckaetrcsi. MumocTpaTuBHBIA — MaTepuan JOJKEH ObIThb TMOHATHBIM U
UH(OPMATUBHBIM, BCE HAAMKUCH JIOJKHBI OBITH XOPOILIO YUTAEMbIMHU.

Tabnuiel, pUCYHKH, YEpPTEXKH, cXembl, rpabuku u dororpaduu,
ucnonb3dyembie B BKP, pasmeniator HemocpeacTBEHHO MOCHe MX YINOMHUHAHUS B
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TEKCT€ M OTHEJSIOT OT OCHOBHOTO TEKCTa CTPOKOW OTCTyma a0 u mocie. Ha
Kbl PUCYHOK JAIOTCS CCBUTKA M HEOOXOIUMBIEC TIOSICHEHUS, CIOBO «PUCYHOK
MULIETCS COKPALIEHHO B TEX CIIydasiX, KOIrZa psiioM CTOUT Ludpa (Hanpumep, «us3
puc. 3 ciemayer...»), TIpU OTCYTCTBUM IUPPHI CIOBO «PUCYHOK» MHUIIETCA
MOJHOCTBIO (CM. pUCYHOK). To K€ JIJIst APYTUX DJIEMEHTOB.

TaOnuipl, pUCYHKH, YEpPTEXKHU, CXeMbl, rpaduku U Qororpaduu B TEKCTE
JOJDKHBI MMETh CKBO3HYIO HyMmepanuio. Jlomyckaercs CKBO3Hasi HyMmepauus B
npenaenax oAHoro paszziena. Homep, moanucek u nosiCHEHUs K pUCYHKaM, CXeMaM |
Ta0JMIIaM JIOJKHBI ObITh BBITIOJIHEHBI HA JIUIEBOM CTOpPOHE JIMCTa (Tam ke, TIe
pucyHok). Hanmuce «Tabnmuua» BhIMOJTHSETCS copaBa Haja TaOduIel, uepes
npoOell yka3pIBaeTcss HOMep Tabimibl (Hampumep, Tabnuia 1.2), HauMeHOBaHUE
Ta0JIMIIBI YKa3bIBACTCS HA CTPOKY HUXKE, BEIpABHUBAHKUE IO IIEHTPY, TOUKA B KOHIIE
He ctaBuTcs. [loanucu moa pucyHkamu, yeprexamu, rpadpukamu, Gororpadusmu
BBITIOJTHSIOTCS TO I[EHTPY TMOJ 4YepTexkamu, rpadukamMu, pUCYHKAMU U
¢dotorpadusimu (Puc. 1.2. HaumeHnoBanue).

3arojoBKU Trpad) U CTPOK TaOIMIBI MUIITYTCS C MPOMUCHOM (3arjiaBHOMN)
OykBbl B (hopME €AMHCTBEHHOTO YMCIA, a MOA3arojIOBKH rpad — CO CTPOYHOMU
OYKBBI, €CJIM OHU COCTABJISIIOT OJHO TMPEIVIOKEHUE C 3arojOBKOM, WU C
IPOMUCHOM (3ariaBHOM) OyKBBI, €CIIM OHU UMEIOT CAMOCTOSITEIbHOE 3HAaUeHHue. B
KOHLIE 3ar0JIOBKOB U MOJ3ar0JIOBKOB TAOJIUI] TOYKA HE CTABUTCS.

B ciywyae paspbiBa TaOiMIbI HA HECKOJIBKO CTpPAHHUIl Ha CIEAYIOIICH
CTpaHMIIE B BepxHeM JieBoM yriy mumercs: «lIpomomkenue Tabdm. 1.1» wumm
«Oxonuanue Tabm. 1.1» 0Ge3 ykazaHus Ha3BaHHUsS TaOJUIIbI, B BEPXHECH CTPOKE
Ta0NHIIBI HAa HOBOM CTpaHWIE IyOJUPYeTCs «Iafkay ¢ Ha3BaHUAMH WU
HOMEpPAMH CTOJIOIIOB.

®opmyinbl, ucnonb3dyembie B Tekcte BKP, odopmmsiorcs mpu momoru
BCTPOCHHBIX WJIM CIEUUATBHBIX PEJAaKTOPOB (HOpPMYJ TeM XK€ IpU(TOM, YTO U
ocHOBHOM TekcT BKP, u QoMKHBI MMETh CIUIONIHYK) HYMEpALHUI0 B Mpeesiax
pa3zenoB, HOMEp YKa3bIBAaETCS B KPYIJIbIX CKOOKAX, BHIPABHUBAETCS MO MPABOMY
kpato. Dopmyna dBISETCS 4YacTbIO TEKCTA, BBIIEISETCA COOTBETCTBYIOLIMMU
3HAKaMU MPENUHAHUS U BIPAaBHUBAETCS 1O LIEHTPY. Bce CUMBOJIBI, HCIOIB3YEMbIE
BIIEPBBIE, TOJKHBI ObITH OMMCAHbI HETTOCPEACTBEHHO MOCE POPMYIIBI.

[Ipu cocrtaBieHuM MepeyHed B 3aBUCUMOCTH OT CJIOKHOCTH CIEQyeT
BBIOMPATh MAPKUPOBAHHBIN WJIM HYMEPOBaHHBIN CIUCOK. MapKUpOBAaHHBIN CIIHCOK
oopmiisieTcss B cilydae OAHOYPOBHEBOTO MEPEYHs, B KAUECTBE MapKepa CTaBUTCS
3HaK «—» (depe3 meHio «Mapkeps» B pemaktope MS Word), ucnons3oBanue
JIpYTUX MapKepoB He Jomyckaercs. HymepoBaHHBI CIHCOK MPUMEHSIETCS st
MHOTOYpOBHEBOT0 Tiepeuns (uepe3 MeHto «Hymepanus» B penakrope MS Word) u
MOXeT 0hopMIISIThCS IBYMsI criocoOamu. [lepBriii crioco0:

1. Homep B criicke OTAESIETCSl TOUKOM, TOCIIe Yero 3JIeMeHT cnucka ((ppasa,
CUMBOJIbHOE€ 0003HA4YE€HHE U T.J.) MUILIETCS C 3arJ1aBHON OYKBBHI.

2. B KOHIIEe Ka)KJI0T0 3JIEMEHTA CIKMCKa CTABUTCS TOUKA.

Btopoii crioco6 oopmieHus nepeydHs:

l)HOMEp B CHHCKE OTACISIETCS CKOOKOHM, mocie yero ¢pasza (JI€MEHT
NepeyHsl) MUIIETCS ¢ MAICHbKOU OYKBBI,
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2) 3JIeMEHTBI TIEpEUHs OTACNAIOTCS APYT OT Apyra TOYKOM C 3aIlsITON «;», B
KOHLIE ITOCJIETHETO 3JIEMEHTA CTABUTCS TOUYKA.

Crnenyer oOpamaTh BHUMaHHWE Ha TO, YTOOBI HadajdbHBIE CJIOBA KaXKIOTO
AJIEMEHTA CIHCKA OBLIN COTIIACOBaHBI MEKIY COOOI:

— B pOJIE;

— 4HucIe;

— majaexe.

Takxe Bce 3JIEMEHTHI CIHCKA JOJKHBI OBITh COTJIACOBAHBI B POJIE, YUCIE U
najiexe co ciaoBamMu (WM CIOBOM) B IMPEABAPSIOLIEM MEPEUYEHb IMPEIIOKEHUH,
IIOCJIE KOTOPOI'O CTOUT IBOETOYHE.

NnmoctpatuBHbll  MaTepuan,  OoJblliMe  TaOMMIBI WM TEKCT
BCIIOMOTATENIbHOTO XapaKTepa MOKHO IMOMEIIATh B IPUJIOKEHHUS], PACIIOIOKEHHbBIC
nocJse oubauorpaguyecKoro Crucka.

Texcr BKP pacnieuatsiBaeTcsi Ha nuctax Oesnoit Oymaru dopmara A4 c
OJIHOM CTOPOHBI M TMEPEIICTAETCS B TBEPHAbIN MEperuieT. DJICKTPOHHBIN BapUaHT
BKP, nokimama u mnpe3eHTAllMM WU JIEMOHCTPAI[MOHHBIX MarepuajoB (Ipu
HAJIMYMH) IPEJOCTABIIACTCS 00yJaroMMcs Ha Kadepy BMECTE C IEPerieTeHHBIM
HK3EMILISIPOM.

3. PekoMeHIanuu 1o MpoBeIeHUI0 roCy1apCTBEHHOI HTOTOBOI aTTeCTAlNMU
IS IpeiceiaTelisl, YJIEHOB M CEKpeTapsi rocy1apcTBEHHOH IK3aMeHAIMOHHO I
KOMMCCHH

dna  mposenennss IMA B HMHCTUTYTE  CO3HAIOTCS  TOCYAApPCTBEHHBIC
DK3aMEHALMOHHBIE KOMHUCCHH.

Hns paccmotpenust anemnsiuuid no pesynbtrataM [MA B HMuHcTutyTe
CO3JAI0TCS alleJUIILIHOHHBIE KOMUCCHUU.

['ocynapcTBeHHasl SK3aMEHALlMOHHAs W aleJUIIUOHHAs KOMHUCCUM (Jasee
BMECTE — KOMUCCHUH) JEHCTBYIOT B T€YEHHE KaJIEHAAPHOTO ro/ia.

Komuccun co3aarorcst B MHCTUTYTE 110 KaK0MY HAIIPaBJICHUIO MIOATOTOBKH
WIM MO KaXI0M o0pa3oBaTeIbHOM MporpaMme, WM IO PsAy HalpaBiIeHUN
MOJIFOTOBKH, WJIK TIO PsiAy 00pa30BaTebHBIX IPOrpaMM.

IIpencenarens rOCyJlapCTBEHHOU AK3aMEHAIIMOHHOU KOMHUCCHUH
yTBepKaaercs He mno3aHee 31 gexaOpsi, MpealecTBYIOIIET0 TOAY MpPOBEICHUS
['MA, MunucrepctBoM o00pa3oBaHusi M Hayku Poccuiickoit ®enepanuu 1o
npenacrasiaeHuto Mucruryra.

HNHCTUTYT yTBEPKAAET COCTaBbl KOMUCCHUN HE IO3/HEE YEM 3a OJUH MECHILL
1o natel Havaia [ UA.

[Ipencenarens roCyAapCTBEHHOU AK3aMEHAIIMOHHOMN KOMUCCUH
yTBEpXKAAeTCs M3 4YUCla Jul, He padoTaromux B MHCTUTYTE, MMEIOMIUN YUEHYIO
CTENEHb JOKTOpa HayK W (WJM) y4eHoe 3BaHue mpodeccopa MO0 SBISIOLIUXCS
BEAYIIUMHU CHCLHATUCTAMH — TMPEICTAaBUTEISIMH paboTojmaTened Wil HX
00BbEeIMHEHUH B COOTBETCTBYIOIIEH 001acT MPO(HEeCCHOHATBHOM NeSTEIbHOCTH.
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[IpencenareneM  aneuUSIMUOHHONM  KOMHUCCHHM  YTBEPKIAETCA  PEKTOP
HucTtutyTa (JUI0, UCTIOTHSIONIEE ero 00A3aHHOCTH, WU JIUIO, YIOJTHOMOYEHHOE
pexkropoM MHCTUTYTa — Ha OCHOBAaHUU PACTIOPSAUTENIBHOIO akTa IHCTUTYTA).

[Ipencenarenn KOMHMCCHUM OpPraHM3yIOT W KOHTPOJUPYIOT JEATEIBHOCTD
KOMHUCCHH, O00ECHeurnBalOT €AMHCTBO  TpeOOBaHWI, MPEABSIBISIEMBIX K
oOyuatomumcs npu nposeaennn ['MA.

B cocraB rocynapCTBEHHOW HK3aMEHAlMOHHOM KOMHCCUHA  BXOZST
npeacenaTenb yKa3aHHOW KOMHUCCHUM U HE MEHEE YEThIPEX UICHOB YKa3aHHOMN
KOMHCCHHU.

UneHbl TroCcyAapCTBEHHOW  SK3aMEHALMOHHOM  KOMHUCCUU  SIBJSIFOTCS
BEyIIMMH CHEIUAIMCTAMU — TIPEJICTaBUTENAIMU paldoTojaTenel wWiM HX
00BbEIMHEHUHN B COOTBETCTBYIOIIEH 00JacTU Mpo(hecCHOHATBHOMN 1eATENbHOCTH U
(umu) JMOAMHU, KOTOpPBIE OTHOCATCS K MPOQECcCCOPCKO-NPENo1aBaTeIbCKOMy
coctaBy MHcTUTyTa (MHBIX OpTraHU3allMil) U UMEIOT YyYE€HOE 3BaHUE U (WJIN)
YYEHYIO CTEIICHb.

Jons muu, SBISIOMMXCS BEAYIIMMH CIEHUANIMCTAMUA — IMPEACTABUTEISIMU
pabotonmareneid WiIM UX OOBEIUHEHMH B  COOTBETCTBYIOIIEH  OOJacTu
pO(ECCUOHANIBHON JAESITENbHOCTH (BKIIIOYAsl MpeAcenaTeNsi rocy1apCTBEHHON
HK3aMEHAIlMOHHOM KOMHMCCHUHM) B OOILEM 4YHCIE JHI, BXOJIUIMX B COCTaB
rOCyIapCTBEHHOM 9K3aMEHAMOHHONW KOMHCCHUH, JOJKHA COCTaBIATh HE MeHee S0
IIPOLICHTOB.

B cocras anemisiuoHHOM KOMHCCHH BXOIAT IPEICENATENb U HE MEHEE TPEX
YJIEHOB YKa3aHHOW KOMHUCCHM.

CocTtaB aneuIsIIMOHHOW KOMHCCHMU  (GOpMHUpYETCSs U3 4YHCla  JIMIIL,
OTHOCSIIUXCS K TNpodeccopcKo-MpenoaBaTesibckoMy coctaBy MHCTUTyTa U He
BXOJISIIIMX B COCTAB I'OCYIAPCTBEHHBIX K3aMEHALIMOHHBIX KOMHCCH.

Ha nepuon nposenenus I'MA nns obecnieuenust pabOThl rOCy1apCTBEHHON
DK3aMEHAIMOHHON KOMHUCCUHU peKTOp MHCTUTYTa HAa3HAYaET CEKpeTaps yKa3aHHON
KOMHUCCHUM U3 YHUCJA JHIL, OTHOCSIIMXCA K IPO(eccOopCKO-Mpeno1aBaTesibCKOMy
coctaBy MHCTUTYyTa, HAy4YHBIX PAOOTHUKOB WU aJMUHUCTPATUBHBIX PAOOTHUKOB
NucturyTta. Cekperapb rocyJapCTBEHHON 3K3aMEHAIIMOHHOW KOMUCCHUM HE BXOJIAT
B €€ COCTaB.

CekpeTapp  TrOCyIapCTBEHHOM  JK3aMEHALlMOHHOM  KOMHUCCHHM  BEJIET
OPOTOKOJBI €€ 3acelaHuid, MPEACTaBIsAeT HEOOXOAUMbIE MaTepuanbl B
aneJUIIIUOHHYO0 KOMHUCCHIO.

OcHoBHOM  (HOpMOIT  JIEITCIHPHOCTH KOMHCCHM  SIBJISIFOTCS  3acelaHus.
3acenaHusi KOMUCCUI TPAaBOMOYHBI, €CJIM B HUX YYaCTBYIOT HE MEHEE ABYX TpeTel
OT YHCJIa JIML, BXOJIAIIUX B COCTaB KOMUCCHH.

3aceqaHus KOMUCCUN MMPOBOJSATCS MPEICENAaTeNIMU KOMUCCHIA.

Pemenuss koMuccuil MPUHUMAIOTCS MPOCTBIM OOJBUIMHCTBOM T'OJIOCOB OT
yycia JUL, BXOASUIMX B COCTaB KOMHCCUM M y4acCTBYIOIIMX B 3aceaaHuu. [lpum
PaBHOM YMCII€ TOJOCOB IpejcenaTelb KOMUCCUU O0JaJaeT MPaBOM PEIIAOIIEro
roJioca.

Pemenusi, npuHAThIE KOMUCCUIIMU, O(POPMIISIFOTCS TPOTOKOJIAMHU.
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B nporoxose 3acenanusi rocyJapCTBEHHOM IK3aMEHAMOHHOW KOMHUCCHUU 110
IIPUEMY T'OCYJAapCTBEHHOI0 aTTECTAlIMOHHOTO MCHBITAHUS OTPAXKAKOTCS: NEPEUECHD
3aJJaHHBIX 00YyYaroIIeMycsl BOIIPOCOB M XapaKTePUCTHUKA OTBETOB HA HUX, MHEHUS
npeacenarTenss W WICHOB TIOCYJNAPCTBEHHOM JK3aMEHAllMOHHOW KOMHCCHUH O
BBIIBJICHHOM B XOJ€ TOCYJApPCTBEHHOTO ATTECTALMOHHOI'O HCIIBITAHWS YPOBHE
MOJITOTOBJICHHOCTH OOYYaromerocsi K pemeHUI0 MpodecCHOHANbHBIX 3a7ad, a
TaKXe O BBIABIICHHBIX HEJJOCTATKAX B TEOPETUUECKOM U NMPAKTUYECKON ITOATOTOBKE
oOyyJaroIerocs.

[IpoTokonsl 3acenaHus KOMHCCHUH TOJIMCBIBAIOTCS — IIPEACENATEIIEM.
[IpoTokon 3acemaHusi TOCYHApCTBEHHOW JK3aMEHAMOHHOW KOMHUCCHU TaKXe
IOJIKCBIBAECTCS CEKPETAPEM IK3aMEHALMOHHON KOMUCCHH.

[IpoTOKOIIBI 3acenaHusl KOMUCCHN CIIMBAIOTCS B KHUTU U XPAHATCS B ApXUBE
HMHcTuTyTa B COOTBETCTBUM C HOMEHKIIATYPOH JIEII.

ITo pe3yabpTaram IIPOBEICHUS 3aceaHus roCyJ1apCTBEHHOU
HK3aMEHAIlMOHHOW KOMHCccHM TmpezacenareneM ¢popmupyercs otyeT «O pabdote
['OK», xoTophlil 00Cyx1aercs Ha yd4eHOM coBeTe MHCTUTyTa B TeueHue ABYX
HEJENb TOCJIE TPOBENCHUSA 3aCeNaHusl TOCYIAapCTBEHHOM OJK3aMEHAMOHHOU
KOMMCCHU.
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