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1. PexomeHnaanum o0y4aomuMcs 1o MOAroTOBKe K rocy1apCTBEHHOMY
IK3aMeHY, B TOM 4HCJIe epeYeHb PeKOMEeH1yeMOoii JIUTepaTyphl s
MOJATOTOBKH K rOCyIapCTBEHHOMY IK3aMeHY

[Ipy monaroToBke K cade TOCYIApPCTBEHHBIX JK3aMEHOB IPOBOJSATCS
TPYNIOBbIE U WHIUBUAYaJIbHbIC KOHCYJIbTAIIMH, MPU3BAHHBIE CKOHIEHTPUPOBATH
BHMMaHUE Ha KOHKPETHBIX MHCTUTYTaX. 3aJI0rOM K€ YCIEIIHON Claui 9K3aMEHOB
SBIIIETCSL CaAMOCTOSITENIbHAsl MOJATOTOBKAa K HEMY, OCHOBAaHHAas Ha COOCTBEHHOM
OIIbITE 0OYYEHUSI U PEKOMEHJAIUAX MTPENOJaBaTes.

Kadenpoii ropucnpyaeHunn cpopMyJIMpOBaH ONPEACICHHBI IEpeYeHb
BOIIPOCOB 10 OCHOBHBIM HAIpaBJIEHUSIM Kypca. JlaHHBII NepedyeHb COOTBETCTBYET
benepanbHOMYy TOCYIapCTBEHHOMY 0Opa3oBaTeIbHOMY CTaHIApTy U paboyuMm
nporpaMMaM JUMCUMIUIMH. B pamkax »3Toro mnepedHss K TOCYyIapCTBEHHBIM
IK3aMEHaM COCTABIISIIOTCS DK3aMEHAIIMOHHBIE OUIIETHI, IO KOTOPHIM 00y4Jaromuecs
CIaI0T TOCYJIapCTBEHHBIE AK3aMEHBI. BOnpoCk! K sK3aMeHaM J0 9K3aMEHYEeMbIX He
JIOBOJISITCS. M CO/IEPIKATCS JIUIIIb B SK3aMEHAIIMOHHBIX OUJIeTax.

DK3aMEHAIMOHHBIM OWJIET BKIIIOYAET TPU BOIMPOCA, KAXKABIA M3 KOTOPBIX
UMEEeT KOHKPETHBIN, NETANbHBIM XapakTep, HO HE BBIXOJUT 3a paMKH pabodmx
IpOrpaMM JAUCHHUTIINH.

N3yuenue Borpocos (mpodiem) 1esnecoo0pa3Ho HayaTh C U3y4EeHHs 0a30BOM
JUTEpaTyphl MO0 JTUCLUILUIMHAM, K KOTOPBIM OTHECEH JaHHBIM Bompoc (mpoliema).
Kak npaBuiio, 6a3oBbie yueOHMKH (yueOHBIE TOCOOMS) NMAlOT MPEACTABICHHUE O
npobiieMe, HO JTUX CBEACHUH MOXET OKa3aThCs HEIOCTATOYHBIM ISt
MCUEPIBIBAIOIIET0 OTBETa Ha 3K3aMEHAlMOHHbIN Bompoc. [loaToMy crnenyer, He
OrpaHUYMBAsCh 0A30BBIM yUEOHBIM M3JaHUEM, U3YUUTh HEKOTOPHIEC CIIEIUAIbHbIC
U3JIaHUsl, KOTOpbIE JaayT BO3MOXKHOCTh 00jiee MOJPOOHO PacCCMOTPETh HEKOTOPbIE
cnenupuyYecKre acreKkTbl M3ydaemoro Borpoca (ImpoOsemsbl), riay0xke H3y4HThb
CTeIMAIbHBIE METOIBI pa3penieHnus IpoodeM, MPoaHaTN3uPOBATh HAKOTIJICHHBIN B
TOM OTHOIIIEHUM OTEYECTBEHHbIA U 3apyOexkHblii ombIT. Ocobo ciemyer
MOTYEPKHYTh, YTO B TPOIECCE MOATOTOBKM K JK3aMEHaM CIEAyeT Peau30BaTh
WHTETPATUBHO-KOMIUIEKCHBI ~ TMOAXOJ B HM3YyYEHHWH pPa3jHYHBIX BOIPOCOB
(mpobyieM), a 3HAYMUT, YMETh AHAJIM3UPOBATH M OLIEHUBATh €r0 HMCTOPUYECKUE,
NPAaBOBBIE M TMPOYME AaCTMEKThl W KOMIIOHEHTHI, BBISBISATH WX B3aUMOCBSI3b U
B3aMMOOOYCIIOBICHHOCTh. OIICHOYHBIE CYXJCHUS BBINTYCKHHKAa B OTHOIIEHUHU
NPUBEICHHBIX B MEPUOANUECKUX M3IAHUSIX MPUMEPOB KOHKPETHOM NEATEIbHOCTH
CHELMATUCTOB ~ MOTYT CTaTh JOKa3aTelIbCTBOM €ro  mnpodeccrnoHalbHOM
KOMIETEHTHOCTH.

2. PekoMeHaannu 00y4arOIIMMCS 10 MOJATOTOBKE K 3alllUTE BLINMYCKHOM
KBAIM(PUKAIMOHHON PadoThI, B TOM YHCJIe IepeYeHb PEKOMEH1yeMOou
JIUTEPATYPHI /151 MOATOTOBKH K 3aIMTE BHINYCKHON KBAJIM(PUKAIMOHHOM
padoThI

TpeboBaHust K CTPYKTYpE U COACPIKAHHUIO BBIMYCKHON KBaTH(PHUKAITMOHHOM
pabotsl (BKP) BeimyckHUKa
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Br100op TeMBbI BBITYCKHOM KBaTU(DUKAIIMOHHOW pabOThI

Tempr BKP 1o oOpa3zoBarenbHbIM NporpaMMaM BBICHIETO OOpa3oBaHUS —
nporpamMMaM  OakanaBpHaTa ONPEACNSAIOTCA — BBIMYCKAOMUMU  Kadeapamu,
yTBepxkaatoTcs: CoBeToM (hakynbTeTa M JIOJDKHBI COOTBETCTBOBATH TPEOOBAHUSM
®denepalbHOTO  TOCYJAPCTBEHHOTO  00pa30oBaTEeNIbHOTO CTaHAApTa  BBICHIETO
oOpazoBanusi 1o HampasieHuto noaroroBku 40.03.01 FOpucnpynenuus,
HaIPaBJICHHOCTH (MPO(DUIIb) «TPaKIAHCKO-TTPABOBAS

OOyuaromuMcest PeA0CTaBIIAETCS MPaBO BHIOOpA TEMBI U3 YTBEPHKIECHHOTO
kadeapoit nepeunss tem BKP. OOyuarommiicss Takke MOXET MPEIJIOKUTh CBOIO
teMy BKP, o0GocHOBaB mnpu 3TOM HEOOXOJUMOCTh U 1€JIeCO00pPa3HOCTh €€
pa3paboTKu C HAYYHOUM U MPAKTUUECKOW TOUEK 3PEHHUSI.

BriOpannas Tema coriacyercst ¢ pyKOBOJAMUTENIEM U M0 JTUYHOMY 3asiBJICHUIO
oOydJaromierocss U MPEJCTaBICHUIO JIeKaHa 3aKpeIuIsieTcsl 32 HUM IPHUKA30M I10
Nucturyty. Ilocne Beixoma nmpuka3za HUKakoe wu3MeHeHne Ttembl BKP
(MpUHLMNHAAIBHOE WM CTWJIMCTHYECKOE) HE JOMYyCKaeTcs. B HCKIIOYMTENbHBIX
clly4yasix KOPPEKTHUPOBKA WJIM 3aME€HAa TEMbl MOXET OBITh MPOBEIEHA TOJIBKO
JOTIOJTHUTENBHBIM MIPUKA30M PEKTOPA MO MPEACTABICHUIO IeKaHa (aKyJIbTeTa.

TpebGoBaHus K cTpykType U coaepxanuto BKP

BeinyckHast ~ KBanM(UKAIMOHHAsE ~ padoTa  COAEPKUT  CIEAYIOIIUE
o0sA3aTeNbHBIE  DJIEMEHTBI: TUTYJBHBIA JIMCT; 3aJaHUE€ Ha  BBIIYCKHYIO
KBAIM(PUKALMOHHYIO paboTy; OrJIaBJieHWE; BBEJCHUE; OCHOBHYIO 4YacTh,
BKJIIOYAIONIYI0 TEMAaTUYECKHUE pa3Jeiabl M MOAPA3EIbl, 3aKIOUEHHE; MEpPEYEHb
COKpAIIIEHU M YCJIOBHBIX 00O03HaueHHWM (TIpH Hamuuuu); OubOIMOTpadUuyYecKuii
cniucok. [Ipu HeooxoaumocTu B cTpykTypy BKP BrimrowaroTcst mpuinoxeHusl.

TutyneHelii  mucT  odopMmisieTcss B COOTBETCTBHM € 00pasiiom,
YCTaHOBJICHHBIM VTHCTUTYTOM, U COEPHKUT CIIETYIOLIUE CBEACHUS:

— TMIOJHOE U COKpAIIeHHOE HaMMEHOBAaHKHE 00pa30BaTENIbHON OpraHU3alllig;

— HauMeHOBaHHE (aKyJIbTETa,;

— HaWMEHOBaHHE BBIMyCKaroIIe Kadenpsi;

— HaWMMEHOBaHHWE HANPAaBIICHUS MMOATOTOBKH;

— BUJ pabOTHI;

— TeMa BBITYCKHON KBATM(PUKAIIMOHHON pabOTHI;

— cBegeHus 00 oOywaromeMmcs (Kypc, Gopma oOyueHus, UMs, OTYECTBO,
dbaMusus) ¥ ero JIMYHYIO TOJIIUCH;

— CBEJICHMS O PyKOBOAUTENE (AOHKHOCTD, YU€HAas CTENEHb, YYEHOE 3BaHMUeE,
baMmIis ¥ THULUAJIBI) U €70 JTUYHYIO TOAMHUCH;

— CBEJEHUS O 3aBEAYIOLIEM BBINyCKaroel Kadeapsl (I0JKHOCT, yueHas
CTETeHb, YUE€HOE 3BaHue, (DaMIIIMS ¥ WHUIIAAJIBI) U €T0 JIUYHYIO MOAHCH;

— MecTo (TOpPOJT) ¥ T/ BHITOTHEHUS PaOOTHI.

3aganue Ha BKP 3anonHsieTcs COMNIaCHO MAakeTy, YTBEPKICHHOMY
NHCTUTYTOM, M COAEPKUT mepedeHb 3TanoB BbiIoNHEHUss BKP ¢ ykazanuem
cpokoB BblnosiHeHus. Jluct 3amanus Ha BKP mognuceiBaeTcsi oOydarommmcs u
pykoBoautesiem BKP.



5

OrunaBiieHUE COAEPKUT MEePeueHb OCHOBHBIX pa3/ieioB (TJaB), MOAPA3CIIOB
(maparpadoB) BKP ¢ ykasanumem HOMEpPOB CTpaHHUIl, Ha KOTOPBIX pa3MELIacTCs
HaJyayio paszzaesioB (mompasaenos, maparpados). OriaBieHHue IOKHO BKIIOYATh
BCE 3aroJIOBKH, UMEIOIIKECs B paboTe, B TOM uncie Oubiuorpaduiyeckuil Crmcok
U TpuiokeHus. B orjaBneHun npumeHsiercsa nudpoBas cucremMa HyMmepaluu, B
COOTBETCTBHH C KOTOPOH HOMEpa IJiaB cOCTOST u3 omgHou mudpsr (1.; 2. u T.1.),
HOMEpa COCTaBHBIX 4acTted — u3 aByx mudp (1.1.; 1.2. u T.4.), TpeThsl CTyIEHBb
nenenust — u3 tpex uudp (1.1.1.; 1.1.2. uT.A.). 3nak naparpada He CTABUTCH.
ABTOMaTnueckoe (GOpMHpPOBAHUE OTJIABICHUS C HCIOJIb30BAaHUEM 3arojIOBKOB
MPEANOYTUTENBHO.

Bo BBenennn k BKP HeoO6XxoauMo pacKphITh POJib U MECTO HCCIIEIyeMOoun
npobsieMbl, O0OOCHOBaTh BBIOOp TEMBbI, ONpEAEHUTh €€ aKTyaJbHOCTH,
chopMynupoBaTh I1edb M KOHKpeTHble 3amaun BKP, onpenenuTs rpaHuUIlsl
uccnenoBanust  (dpopmyiupoBaHre OObEKTa W MNpeaMeTa  HCCIeIOBaHus,
ONpEJEICHUE XPOHOJOTMYECKUX W/WIA TeorpapuyecKux paMoK). 3Jech XKe
CJIEyeT KpaTKO OMUCAaTh OOLIME HAINPABIEHUSI PEUICHUS UCCIIENyEeMOU MPOOIIEMBI,
OCHOBHBIE TUIIOTE3bI, TEOPETUUYECKYIO (TCOPETUKO-METOAO0JIOTMYECKY0) 0azy u
BBIOpAaHHBIE METO/IbI MCCIIEIOBAHNUs, & TAKXKE yKa3aTh, HA IPUMEPE KaKOro 00ObEKTa
OyleTr pemaTbCsi IMOCTaBJICHHbIE B pabore 3agaun. OObeMm BBenaeHus — 35
CTpPaHHIL.

OcHoBHast 4yacTh packpbeiBaeT cojaepkanue BKP. B ocHoBHON wacTu
U3JIaraercsi TEOPETUYECKUH Marepual 1O TEME, [PUBOJMUTCS  aHAIU3
WH(OPMAITMOHHBIX HMCTOYHUKOB, PEIIAIOTCS 3a/iayd, CHOPMYJIMPOBAHHBIE BO
BBEJICHUM, IPUBOJUTCS OIKCAHUE COOCTBEHHOIO MCCIIEIOBAHMS, €CIH €ro
MPOBEJICHUE TMpeaycMaTpuBaioch IeiasamMu U 3agadamMu BKP. OcHoBHas 4yacThb
BKJIIOUAEeT B ce0s TEOPETUUECKYIO0 U, IPU HEOOXOIUMOCTH, IPAKTHUECKYIO YaCTH.
B TeopeTtrnueckoil 4acTu pacKpbIBAIOTCSA M aHATM3UPYIOTCA OOLIME TEOPETUUECKUE
MOJIOKEHUSI TI0 TEME MCCIIEIOBAHUS, JNAETCS MOAPOOHOE H3JI0KEHUE METOIUKH
UCCIIENOBaHNsl. B mIpakTMUecKOM 4YacTH U3JIaraeTcsi KOHKPETHBIM MaTepuall,
MPOBEPSIONINI BBIJIBUHYTHIE TOJIOKEHHUS, TUTIOTE3bI, MIPUBOIATCS MaTepHaibl MO
BBIOOpPY pELIEHUH: TMPOBEPOUYHBIE paCUYEThl, PE3YJNbTAThl MOACIUPOBAHUS,
QITOPUTMbl  (DYHKIIMOHMPOBAHUS M T. ., a Takke O0000IIarTCsS TMOJyYeHHbIE
pe3yabTaThl. JIOTMOIHUTENbHBIE MaTepHallbl M MaTepualbl OO0NbIIOro 00beMa
(mporpaMMa HMCCJIEIOBaHMs, WHCTPYMEHTAPUMN, WILITIOCTPAIIMU, TAOIHUIBI U T. II.)
PEKOMEHYETCSI BBIHOCUTD B IPUIIOKEHUS.

PaspabarteiBaembie B BKP Mepomnpusatus 10KHBI OBITH HAITPABJICHBI HA!

1. Pacmmupenue pblHKa yciIyr W HauOoJjiee TOJHOE YIOBJIETBOPEHUE
noTpeObHOCTE B  HMHPOKOMMYHHMKAIMOHHBIX yCIyrax BO BCEX CEKTOpax
SKOHOMHKH MYTEM COBEPILICHCTBOBAHUS TPATUIMOHHBIX WU  CO3aHUS HOBBIX
YCIIyT.

2. TloBblllieHWE  KOHKYPEHTOCHOCOOHOCTH  KOMIIAHMM Ha  OCHOBE
paclIMpeHrs] HOMEHKJIATYpPbl UM MOBBILICHUS KAa4eCTBA YCIIYyT, BHEIPEHUS HOBBIX
TEXHOJIOTHIA, COBEPIICHCTBOBAHUSI CUCTEMBI OOCITYKUBAHUSI KIIMEHTOB.
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3. CoBeplIeHCTBOBaHHWE MaTEPHAIbHO-TEXHUYECKOW 0a3bl MpPOM3BOJICTBA,
BHEJ[PEHUE MPOTPECCUBHON TEXHUKU M TEXHOJOTHH, COBEpPIICHCTBOBaHUE OM3HEC-
IIPOLIECCOB.

4.  CoBepLIEHCTBOBAaHWE  CHUCTEMBl  YIPABICHHUS  OpraHU3ALMEM,
MapKETUHIOBOM M PEKJIAMHOM JESITENbHOCTH, CHUCTEMBl MPOJAXH YCIyr U
oOcmy>xuBaHuUsl aOOHEHTOB.

5. IloBbitenne 3¢ (HEKTUBHOCTH UCTOIB30BAHUS MATEPUATbHBIX, TPYAOBBIX
1 (PMHAHCOBBIX PECYPCOB.

KonkpeTHoe copepkaHue NpeiaraéMblX MEPONPUATUNA OMpPEAEsIeTCs
TEMON BBITYCKHOW paOOThl, OCOOEHHOCTSIMU 0a30BOro MPEANPUITHS U
pe3yibTaTaMu €ro MPOU3BOJICTBEHHON M KOHOMHYECKOW aesarenbHocTH. B BKP
JOJDKHO OBITh MpenyokeHo He MeHee 3—4 MepornpusTHii, 0OOCHOBaHa HX
HEOO0XOMMOCTh, OIMCaHa X CYITHOCTb U MOCJEICTBUS BHEPEHUS.

ConepxaHue TJ1aB OCHOBHOM YacTH JOJDKHO IOJHOCTBIO PAaCKpPbhIBATH TEMY
BKP u touHO cooTBeTcTBOBaTh €. KoimuyecTBO IJIaB OCHOBHOMW 4YacTH JOJDKHO
ObITh HE MeHee ABYX. Pa3zensl M monpaszenabl OCHOBHOM 4acTH, Kak MPaBHIIO,
copa3MepHbl Mo o0beMy. B KOHIlE KaxXIoro pasjena (rjaaBbl) OCHOBHOW YacTH
MPUBOJASITCS KPaTKUE BBIBOABI IO TEME MCCIIEIOBAHUS.

3akmouenne BKP mpexacrtaBiasier coOoi TE3UCHOE TMOJBEICHUE HTOTOB.
KomruecTBO OCHOBHBIX TMOJNOKEeHUM 3akimodeHus 1o BKP  coorBercTByeT
KOJIMYECTBY 3a/ay, OINpPEAEICHHBIX OOydyaroluMcs I HOATBEPKICHUS
IIPEJIOKEHHON TUITOTE3bl UCCIENOBAaHMs. B 3aKit0OUeHNN OTMEYaroTCs OCHOBHBIE
pe3ynbTaThl paboThl, POPMYIUPYIOTCS BBIBOBI, MPEAJIOKEHHUS U PEKOMEHIAlUN
[0 MCIOJIb30BAHUIO PE3yJIbTaTOB paboThl. Takke B 3aKIIOUEHUHU CIIEAYET yKa3aTh
MyTH U MM AalbHEHIIeH HCCIIeI0BaTeIbCKOW pabOThl 10 BEIOPAHHON TEMAaTHKE
WK 00OCHOBATh HEIEeNecO00pa3HOCTh ee MpojoikeHHus. OObeM 3aKIIOUeHus —
2—-3 cTpaHULBL.

bubmuorpaduueckuii  CIMCOK  COAEPXKHUT  MEPEUYEeHb  JINTEPATYPHBIX
HMCTOYHUKOB, TMPABOBBIX aKTOB, MCTOYHUKOB CTATUCTUYECKUX JAHHBIX U HUHBIX
OIMyOJIMKOBAaHHBIX JTOKYMEHTOB M MaTE€pHaJIOB, HUCIOJIb30BAHHBIX MPU HANMHCAHUU
BKP, nepeuenr WMuTepHeT-pecypcoB. bubnmorpaguueckuil CHUCOK OJKEH
coliepkaTh HE MeHee 25 HauMeHOBaHUH U O(QOPMIISITHCS B COOTBETCTBHH C
«IIpaBunamu odopmieHus 6udIHorpaduueckoro cnucka U OudIMorpadUIecKux
cceutok» (yTB. mpukazom pekropa AHOO BO «BIIIW» ot 07.02.2018 Ne 17-Y) u
nerictBytomuMu cranaapramu (I'OCT).

[IpunoxxeHuss cojaep:Kar CHOPaBOYHbIE U AHAJUTUYECKUE MaTepuabl
(TaGmuUIIBEI, pacyeThl, AITOPUTMBI, KOMITBIOTEPHBIE PACTIEYaTKH U T.I1.), KOTOPHIE T10
TEeM WM WHBIM TpuUYMHAM (Hampumep, u3-3a OodbIIOro o00bema) He
11€7€CO00pa3HO MPHUBOJUTh B OCHOBHOW YaCTH BBIMYCKHOW KBaMH(UKAIIMOHHON
paboTel. B TekcTe BBIMYCKHOW KBAIM(PUKALMOHHON pabOThI JeiaeTcsi CHOCKa Ha
COOTBETCTBYIOIICe NpuiokeHue. Taxxke B mpuwiokenne kK BKP Moxer ObITh
BBIHECEH MaTepuaj pa3bICHUTEIBLHOTO XapakTepa, JOMOJHSIOMUN padory,
Harpumep: GopmMbl OYXTralTepcKON U CTATUCTUYECKON OTYETHOCTH; TPUMEHEHHbBIE
METOJMKH; TEPBUYHbIC OYXTaJITePCKUE JOKYMEHTBI; IpPHUKa3bl PYKOBOJIUTENS
OpraHu3alliy; BHYTPU(DUPMEHHbIE TIOJIOKEHUS W HWHCTPYKIHUHU; PETUCTPHI
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Oyxranrepckoro ydera u T.4. [Ipu stom B Tekcte BKP noikHBI OBITH CCBUIKM Ha
BCE MPWIOXKEHUsA. B ciydyae HEBO3MOXKHOCTM KONUPOBAHMS JOKYMEHTOB IIO
tematuke BKP momyckaercss 3amomHenune HeoOXxoaummbix (opm  (OJaHKOB)
OTYETHOCTH CAMOCTOATEIHHO 00YYAIOIIKUMCS MO JAaHHBIM OpTaHU3aIIH.

BKP odopmusiercs Ha pycckoM s3bike. Jlomyckaercss odopmiienne BKP
(MOJTHOE WJIM YAaCTHMYHOE) HAa WHOCTPAHHOM SI3bIKE (QHIJIMHACKOM, HEMELKOM U
¢dpaHIy3cKOM) B BUIE JOTIOJTHUTEIHHOTO MPHUIIOKEHUS.

TpeboBanus kK o0beMy W OGOPMIICHHIO BBITYCKHOW KBaIM(UKAIMOHHON
paboThI

Boinycknast  kBanmuduKkalMoHHass paboTa JOJKHA OBITh  aKKypaTHO
opopmiena. Texkct BKP neuaraerca B penaktope MS Word nHa nucrax dopmara
A4 (210 x 297 mMm) kHMxKHOUM opueHTanuu, mpudt Times New Roman, kernp —
14, mexcrpounbli wuHTepBan — 1,5, ab3auubeii orctynm — 1,25 cM, TekcT
BBIPABHUBAETCA 110 MIMPUHE, TIOJIA JOKyMEHTA: BepXxHee U HuxkHee —20 MM, JIeBoe —
30 MM, ipaBoe — 10 Mm.

Crpanunsl BKP HymMepyroTcs CruiomHoON HyMepaluend B aBTOMAaTHYECKOM
pexuMe. TUTYNBHBIM JMCT BKJIIOYAETCS B OOIIYI0 HYMEpaluioo, HO HOMEp
CTpPAaHMIIBI HA TUTYJBHOM JIMCTE HE CTaBUTCA. Homep cTpaHulbl pacrnoiararot
CBEpXYy IO LIEHTPY JHCTa (TOJABKO LHU(PpamMH, 0€3 TOMOJHUTEIBHBIX CHMBOJIOB).
OO0beM BBIMYCKHOM KBanu(UKAMOHHOW paboThl OakajnaBpa —  HE MeEHee
60 cTpanuil (6e3 crucka JIUTepaTyphl U MPUIIOKESHUN ).

OcnoBuoit Tekct BKP cnegyer pa3buBaTh Ha moapasfensl Ui yaoO0CTBa
yreHusa. CtpykrypupoBanue BKP Ha paszmensl u mnoapasfenbl BbITOJIHSIETCS
00y4aroIUMCs CAMOCTOSTEIBHO.

3aroyioBKM pa3/ieNioB MeYaTaroT MPONMUCHBIMA OYKBaMH KUPHBIM MIPUPTOM,
BBIPAaBHUBAHUE 1O IEHTPY, 0€3 a03allHOro OTCTyIa, TOYKA B KOHIIE HE CTaBUTCS
(BBEAEHHME). 3aronoBku ocHoBHOW wyactu BKP HymepyroTcs apaOckumu
uuppamu (I'JIABA 1. ...). Mexay 3arojloBKOM U MOCIEAYIOIIUM TEKCTOM (MK
Ha3BaHMEM TOApa3jena) — CTpOoKa OTCcTymna (MOJyTOpHBIM HHTEepBasioM). Ilepenoc
CJIOBa B Ha3BaHMM pa3lenioB (MOIpa3nenoB) He aomyckaercs. Kaxawlid paznen
HAaYMHAIOT C HOBOM CTPaHUIBI.

Jlist moapaszienoB CleoyeT HCIONIb30BaTh MHOTOYPOBHEBBIE 3aroJIOBKH.
Ha3Banue mnojapaszgena mneyaTarOT SKUPHBIM ILIPUQPTOM, HAYMHAS C 3arjaBHOMN
OyKBBI, OCTallbHbIE — CTpOYHBbIC. BbIpaBHUBaHHWE TIO IEHTPY, 03 ab3aIHoro
orctyna. OCHOBHOM TEKCT IOCJIE 3aroJIoBKa CIEAyEeT Yepe3 CTpOKy orcryna. Eciu
3aroJIOBOK IMOJpasziena CIEQyeT 3a TEKCTOM, MEXY IMOCIEAHEN CTPOKOM TEKCTa U
MOCJIEYIOLIMM 3aroJOBKOM — JIBE CTPOKH oTcTyna. He pekomenayercs moMemarsb
3aroJIOBOK B KOHIIE CTPAHUIIBI: €CJIM CTpaHMIIA 3amoyiHeHa Oosee yem Ha 75 % u
Iocjie 3arojioBKa JUIsl OCHOBHOTO TEKCTa OCTaeTca He Oosiee JBYX CTpOK,
No/Ipa3iesl CelyeT HAaUMHATh C HOBOM CTPaHMUIIbI.

CcbUlkM Ha Martepuaibl, 3aMMCTBOBAHHBIE y JAPYTUX aBTOPOB, SIBISIOTCS
00s3aTENIbHBIMUA: HA MCTOYHUK LUTAThl, CTATUCTUYECKUNA MaTepuan WM
3aMMCTBOBaHUE (hakTa HEOOXOIMMO JaBaTh CCBUIKY, OTO 0OOecreyuBaeT
(bakTHUeCKy10 JOCTOBEPHOCTh CBEACHUH, naeT uHpopMalro o0 ucrounuke. [Ipu
OTCYTCTBUHU CCHUIOK pab0Ta MOKET ObITh HE IOMYIIEHA K 3aIIUTe.
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Texcr paboThl AOMKEH OBITh YETKUM M KpaTKUM, HE JOMYCKaIolUM
HEOJIHO3HAYHBIX TOJKOBaHWU. He nomyckaercs mpou3BOJIbHOE COKpAIEHHUE CIIOB,
3aMeHa OykB OYKBEHHBIMH OOO3HAYCHHSMH W MAaTEMATHUYECKUMHU 3HAKAMHU.
bykBenHbsie abOpeBHATYpHI MPU TMEPBOM YIIOMHWHAHWU YKAa3bIBAIOTCS B KPYTIIBIX
CKOOKax 1mocje MOJHOTO HAaMMEHOBAHUS, B JAJIbHEHIIIEM YIOTPEOISIIOTCS B TEKCTE
6e3 pacmpoBKH.

Pucynku, ueprexu, cxemsl, rpaduxu u ¢pororpaduu B Texcte BKP nomkHbI
ObITh BBIMIOJIHEHBI B TpadUuecKOM pEAaKTOpe WM B JPYroM CHElUaTIbHOM
porpaMMHOM oOecriedeHuu. BrinonHenue pucynkoB B peapaktope MS Word He
nomyckaetrcsi. MumocTpaTuBHBIA — MaTepuan JOJKEH ObIThb TMOHATHBIM U
MH(OPMATUBHBIM, BCE HAAMKUCH JIOJKHBI OBITH XOPOIIIO YUTAEMbIMHU.

Tabnuupl, pUCYHKH, YepTEX U, cxeMmbl, rpabuku u dororpaduu,
ucrnosnbdyembie B BKP, pasmeniator HenmocpeacTBEHHO MOCHEe WX YINOMHUHAHUS B
TEKCT€ W OTHAECJISIIOT OT OCHOBHOI'O TEKCTa CTPOKOW OTCTyma a0 W mocie. Ha
KXl PUCYHOK JAIOTCS CCBUTKA M HEOOXOIUMBIEC TIOSICHEHUS, CIOBO «PUCYHOK
MUIIETCS COKPAIIEHHO B TEX CIIydasx, KOrJa psAaoM CTOUT nudpa (Hampumep, «us3
puc. 3 cienayer...»), NpU OTCYTCTBUM ULU(MPHI CIOBO «PUCYHOK» IHILETCS
MOJTHOCTBIO (CM. pUCYHOK). To K€ JIJist APYTUX DJIIEMEHTOB.

Tabmuupl, pUCYHKH, YEPTEKHU, CXEMBbl, rpapuku U (ororpaduu B TEKCTE
JOJKHBI MMETh CKBO3HYIO HyMmeparuio. JlomyckaeTcss CKBO3HAash HyMepamus B
npenenax oaHoro paszziena. Homep, moamnuck u MosiCHEHUs K PUCYHKaM, cXeMaM U
Ta0JHIIaM JTOJDKHBI OBITH BBHITIOJIHEHBI HA JIUIEBOM CTOpPOHE JIMCTa (Tam ke, TIe
pucynok). Hammuce «Tabnuna» BBIMOMHSETCS copaBa Haja TaOnuIEH, uepes
npo0en ykaspiBaeTcsi HoMep Tabnuiel (Hanpumep, Tabnuna 1.2), HaumMeHOBaHUE
TaOJIHIIBI YKA3bIBACTCS HA CTPOKY HUKE, BEIpABHUBAHKUE T10 IIEHTPY, TOUKA B KOHIIE
He ctaBuTcs. [loanucu moa pucyHkamu, yeprexamu, rpadpukamu, Gororpadusimu
BBITIOJIHAIOTCSL TIO IIEHTPY TOa dYepTexamu, rpaduKamMu, pPUCYHKAMH U
¢dotorpadusimu (Puc. 1.2. HaumeHnoBanue).

3arojoBKU Tpad U CTPOK TaOIMIBI MHUIITYTCS C MPOMUCHOM (3arjiaBHOMN)
OykBbl B (hopMe €AMHCTBEHHOTO YHCIA, a MOA3arojIOBKH rpad — CO CTPOYHOMU
OYKBBI, €CJIM OHU COCTABJISIIOT OJHO TMPEIJIOKEHUE C 3arojOBKOM, WU C
MPOMUCHOM (3ariaBHOM) OyKBbI, €CIM OHU UMEIOT CAMOCTOSITEIbHOE 3HAaUeHue. B
KOHIIE 3ar0JIOBKOB M MOJ3ar0JIOBKOB TAOJIUI] TOUKA HE CTABUTCS.

B cinywyae pasppiBa TaOnMIBI HAa HECKOJIBKO CTPAaHUIl HA CIEAYIONICH
CTpaHWIIE B BepxHeM JieBoM yriy mumercs: «lIpomomkenue Tadm. 1.1» wumm
«Oxonuanne Tabn. 1.1» Ge3 yka3zaHus Ha3BaHUSA TaOJMIIBI, B BEPXHEH CTPOKE
TaONMUIBl HAa HOBOM CTpaHWIE IyOJUPYETCS «IIarkay ¢ Ha3BaHUAMH WA
HOMEpPAMH CTOJIOIIOB.

®opmynbl, ucnonb3dyembie B Tekcte BKP, odopmmsiorcs mpu momoru
BCTPOCHHBIX WJIHM CHEIHAIBHBIX PENaKTOPOB (POpMYT TeM ke MmpudToM, 4TO U
ocHOBHOM TekcT BKP, u Q0/KHBI MMETh CIUIONIHYK) HYMEpALUIO B Mpeesiax
paszenoB, HOMEpP YKa3bIBA€TCs B KPYTJIbIX CKOOKaX, BHIPABHUBAETCS IO MPaBOMY
kparo. dopmyna sBISETCS 4YacTbIO TEKCTa, BBIIEISETCS COOTBETCTBYIOLUIMMU
3HaKaMU MPENUHAHUS U BIPABHUBAETCS 10 LIEHTPY. Bce CUMBOJIBI, HCIOIB3YEMbIE
BIIEPBBIE, TOJKHBI ObITH OMMCAHBI HETTOCPEICTBEHHO MOCIE POPMYIIBI.
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[Ipu cocrtaBieHuM MepeyHed B 3aBUCUMOCTH OT CJIOKHOCTH CIEIyeT
BBIOMPATh MAPKUPOBAHHBIN WM HyMEPOBaHHBIA CIUCOK. MapKUpOBaHHBIN CIHCOK
oopmisieTcs B ciiydae OAHOYPOBHEBOTO MEPEYHS, B KAUECTBE MapKepa CTaBUTCS
3HaK «—» (uepe3 MeHio «Mapkepsl» B pemaktope MS Word), ucnonb3oBanue
JPYTUX MapKepoB He Jomyckaercs. HymepoBaHHBIM CHNHCOK MPUMEHSIETCS st
MHOTOYPOBHEBOTO nepeuHs (uepe3 MeHo «Hymepanus» B pegakrope MS Word) u
MoskeT opopmiATbes AByMsl criocoOamu. [lepBblit criocob:

1. Homep B cniucke oTAensieTcsl TOYKOM, MOCTIE Yero 3JIeMeHT crucka ((pasa,
CUMBOJIbHOE€ 0003HAYE€HHE U T.J.) MUIIETCS C 3arIaBHON OYKBBHI.

2. B KOHIIe Ka)KI0T0 3JIEMEHTA CIKMCKa CTABUTCS TOUKA.

Bropoii cioco® odopmiieHus nepeyHs:

l)HOMEp B CHHCKE OTACISIETCS CKOOKOH, mocje yero ¢pasza (JIEMEHT
MepPEeYHsl ) MUIIETCS C MAJICHbKON OYKBBI,

2) 3IeMEHTBI TIEPEUHs OTACIAIOTCS APYT OT Apyra TOYKOM C 3aISITON «;», B
KOHLIE TTOCJIETHETO JIEMEHTA CTABUTCS TOUKA.

Cnenyer oOpamiaTh BHUMaHHWE Ha TO, YTOObI HayajbHBIE CJIOBA KaXJOTO
AJIEMEHTA CIKUCKa ObUIM COTIaCOBAaHbI MEXIY COOOM:

— B pOZE;

— YHCIIE;

— majaexe.

Takke Bce 37€MEHTHI CIIHCKA JOJHKHBI OBITh COIVIACOBAHBI B POJIE, YUCIE U
najiexe co ciaoBamMHu (MM CJIOBOM) B MPEABAPSIOLIEM MEpEeUYEHb MPEIIOKEHUH,
MIO0CJIE KOTOPOT'O CTOUT IBOETOYHE.

NnmoctpatuBHblil  MaTepuan,  Oojblliie  TaOMMIBI WM TEKCT
BCIIOMOT'ATEJIbHOTO XapaKkTepa MO>XHO MOMELIATh B IPHIIOKEHHUS, PACIOI0KEHHbIE
nocJie 6ubnmorpaduueckoro Crucka.

Texcr BKP pacneuatsiBaeTcsi Ha nuctax Oesoit Oymaru dopmara A4 ¢
OJIHOW CTOPOHBI U TEPEIJIETaeTCsl B TBEPABIM MEperieT. DIEKTPOHHBIM BapUaHT
BKP, nokimama W mpe3eHTallMd WM JEMOHCTPAIMOHHBIX MaTepHayioB (MpHU
HAJIMYMH) PEJOCTABIACTCS O0yJaroNMMCs Ha Kadeapy BMECTE C IEPerieTeHHBIM
HK3EMIUISIPOM.

3. PexoMeHanuM 1o NpPOBEACHUIO TOCYIAPCTBEHHON HTOr0OBOM ATTECTALNH
JJIA Ipe/iceaTeIs, YICHOB U CeKPeTaps rocy1apCcTBEeHHOM IK3aMeHallHOHHOM
KOMHUCCUH

Hns  mposenennss IMA B HHCTUTYTE  CO3HAIOTCS  TOCYHApCTBEHHBIE
DK3aMEHAMOHHBIE KOMHUCCHHU.

Hns paccmorpenust anemnsiuuid no pesyiabtrataM [MA B HMuHcTutyTe
CO3JAI0TCS alleJUIILIHOHHBIE KOMUCCHUU.

['ocynapcTBeHHasl SK3aMEHALMOHHAs W aleJUIIUOHHAs KOMHUCCUM (Jajee
BMECTE — KOMUCCHUH) IEUCTBYIOT B TE€UEHHE KAJIEHJAPHOTO ro/a.

Komuccun co3aarorcst B MHCTUTYTE 10 KaKAO0MY HAIIPABJICHUIO MIOATOTOBKH
WIM MO0 KaKI0M 00pa3oBaTeabHOW MporpamMme, WM [0 PsAy HalpaBiIeHUI
MOJITOTOBKH, WK TIO PsiAy 00pa30BaTeNbHBIX IPOrPaMM.
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[Ipencenarens roCyJ1apCTBEHHOM AK3aMEHAIMOHHOMN KOMHCCHUU
yTBepKIaeTrca He mno3aHee 31 pexaOpsi, MpeaIecTBYIOLIEro oAy MNpOBEACHUS
['MA, MuHucrepctBOM 00pa3oBaHusi M Hayku Poccuiickoil ®enepanuu 10
npeacrasiaeHnto Mucruryra.

WMHCTUTYT yTBEpPKIAAET COCTaBbl KOMUCCUM HE IO3/HEE YEM 3a OJUH MECHIl
1o narel Hauana ['MA.

[Ipencenarens roCyAapCTBEHHOM 3K3aMEHAIMOHHOU KOMUCCHUU
yTBEp)KJIaeTcs U3 Yuciia Jull, He pabdotaronux B MHCTUTYTE, UMEIOIIUM YUEHYIO
CTENEHb JOKTOpa HayK W (WJIM) ydyeHoe 3BaHHe mpodeccopa JUOO0 SBISTFONTUXCS
BEyIIUMH CHEIUAIMCTAMH — TIPEJICTABUTENAIMU paldoTojaTenel wWin HX
00BbeMHEHUN B COOTBETCTBYIONIEH 001acTU MPOPECCUOHAIBHON A TEIbHOCTH.

IIpencenareneM  aneuISIMUOHHOW  KOMHCCHUM  YTBEPXKIACTCA  PEKTOP
WNHucTuTyTa (U0, UCHOJHSIONIEE €ro 00A3aHHOCTH, WU JIMLO, YIOJTHOMOYEHHOE
pexkropoM MHCTUTYTa — Ha OCHOBAaHUM PACTIOPSAUTENIbHOTO akTa IHCTUTYTA).

[Ipencenarenn KOMHMCCHUM OpPraHM3yIOT W KOHTPOJUPYIOT JEATEIBHOCTD
KOMHUCCHM, OOECIEeYMBAIOT  E€IUHCTBO  TpeOOBaHUM, MPEABSIBISIEMBIX K
oOyuaronmcs npu nposeaeHuu ['NA.

B cocraB rocymapCTBEHHOW HK3aMEHAIIMOHHOM KOMHMCCUHA  BXOJSAT
npeacenaTenb yKa3aHHOW KOMHCCUM M HE MEHEE YEThIPEX WICHOB YKa3aHHOMU
KOMUCCHUHU.

HieHBl TOCYJApCTBEHHOW  HSK3aMEHAllMOHHOM  KOMMCCHM  SIBJISIIOTCS
BEIYIIUMHU CHEHHMATUCTAaMH — [pEACTAaBUTEISIMU padoTonarene Wi  MX
o0BbeIMHEHUN B COOTBETCTBYIONIEH 001acTH MpodheCcCUOHATBHONU EATeTbHOCTH U
(uM) JMOAMHU, KOTOpPBIE OTHOCATCS K MPOQECcCOPCKO-MPEno1aBaTeIbCKOMy
coctaBy MHcTuTyTa (MHBIX OpraHM3alMil) U HMMEIOT Y4YEHOEe 3BaHHE U (WJIN)
YYEHYIO CTEIICHb.

Jong nuil, SBASIOIMXCS BEAYUIMMHU CIEHUATMCTAMU — MPEICTaBUTENIAMU
paboTtonmareneid WiIM UX OOBEIUHEHMM B  COOTBETCTBYIOIIEH  OO0JacTu
po(eCcCCUOHANIBHON JAESITENbHOCTH (BKIIIOYAsl MpeACcenaTeNsi rocylapCTBEHHON
HK3aMEHAIlMOHHOW KOMHMCCHUHM) B OOILEM 4YHUCIE JHI, BXOJAUIMX B COCTaB
roCyJapCTBEHHOM IK3aMEHAIMOHHON KOMUCCHH, JOJKHA COCTAaBJIATh HE MeHee S50
IIPOLIEHTOB.

B cocraB anemisiunoHHON KOMUCCUU BXOISAT MPEACENATENb U HE MEHEE TPEX
YJIEHOB YKa3aHHOM KOMMCCHHU.

CocTtaB anemwIsIIMOHHOW KOMHCCHMU  (GOpMHUpYyeTCs U3 4YHCla JIMIIL,
OTHOCSIIUXCS K MPOodeccopcKo-MpenogaBaTesibckoMy coctaBy MHCTUTyTa U He
BXOJISIILIMX B COCTAB I'OCYIAPCTBEHHBIX 3K3aMEHALIMOHHBIX KOMHCCHIA.

Ha nmepuon nposenenus I'MA nns obecnieuenusi pabOThI TOCYIapCTBEHHOMN
HK3aMEHAILIMOHHOM KOMHUCCUH peKTOp MHCTUTYTa HAa3HAYaeT cekperapsl yKa3aHHOU
KOMHUCCHUM U3 YHUCJA JHI, OTHOCSIIMXCA K MPO(eccopCKo-Mpeno1aBaTeibCKOMy
coctaBy MHCTUTYyTa, HAyYHBIX pAOOTHUKOB WM aMUHUCTPATUBHBIX PAOOTHUKOB
HNuctutyTta. Cekperapb rocy1apCTBEHHON 3K3aMEHAIMOHHON KOMUCCUU HE BXOJUT
B €€ COCTaB.
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CekpeTapp  TrOCyIapCTBEHHOM  JK3aMEHALlMOHHOM  KOMHUCCHHM  BEJIET
MPOTOKOJIBI €€  3acellaHuii, TPEACTaBIsIeT HEOOXOAUMBbIE Marepuaibl B
areJUIALMOHHYI0 KOMUCCHIO.

OcHOBHOU  (hOopMOW  IESATENIBHOCTH KOMMCCHH  SIBIIAFOTCSL  3acEeIaHMsl.
3aceqaHus KOMUCCHI TPaBOMOYHBI, €CJIM B HUX YYaCTBYIOT HE MEHEE JIBYX TpeTe
OT YMCJIA JIUL, BXOJAIINX B COCTAaB KOMUCCHH.

3aceqaHus KOMUCCUN MPOBOJSATCS MPEICEIaTeIIMU KOMUCCHIA.

Pemienuss koMuccUil MPUHUMAIOTCS MPOCTHIM OOJBITUHCTBOM T'OJIOCOB OT
yycia JUL, BXOASUIMX B COCTaB KOMHCCHN M y4acTBYIOIIMX B 3aceaanHuu. [lpum
PaBHOM YMHCII€ TOJOCOB IpejcenaTelh KOMUCCUU O0JaJaeT MPaBOM PEIIAOIIEro
roJioca.

Pemenus, npuHAThIE KOMUCCUSIMU, O(POPMIISIFOTCS TPOTOKOJIAMHU.

B niporokoJie 3aceqanus rocy1apCTBEHHOM 3K3aMEHALIMOHHON KOMUCCHUU 10
MIPUEMY TOCYJIApCTBEHHOTO aTTECTALIMOHHOTO HUCHBITAHUSI OTPAXKAIOTCS: MEPEUEHD
3aIaHHBIX 00YYarOIIeMyCsl BOIIPOCOB M XapaKTEPUCTUKA OTBETOB Ha HUX, MHCHUS
MpefcenaTess M UWICHOB TOCYJAapCTBEHHOW HSK3aMEHAIMOHHOW KOMHCCHUU O
BBISIBICHHOM B XOJIE TOCYJapCTBEHHOTO AaTTECTAllMOHHOTO HCIBITAHUA YPOBHE
MOATOTOBJIEHHOCTH OO0Yy4Yarolerocsi K pemieHuo npodeccuoHalbHbIX 3ajay, a
TAKXK€ O BBISIBICHHBIX HEJJOCTATKAX B TEOPETUUECKON U MPAKTUYECKON OATOTOBKE
o0yyJaroIerocs.

[IpoTOoKOJIBI  3acemaHusi KOMHUCCHUM IIOAIHUCBIBAIOTCA  IPEACEHAATEIIEM.
IIpoTokos 3acemaHusi TOCYIAPCTBEHHOM 3K3aMEHAMOHHOM KOMMCCHM TAaKKe
MOAIUCHIBAECTCS CEKPETAPEM IK3aMEHAIMOHHON KOMHUCCHH.

IIpoTOKOJIBI 3aceIaHusl KOMUCCUM CIIUBAIOTCA B KHUTH U XPAHSTCS B apXUBE
NHcTHTyTa B COOTBETCTBUM C HOMEHKJIATYPOU JEN.

ITo pe3yJibTaTtam MPOBEACHUSA 3acelaHust rOCyJJapCTBEHHOMU
HK3aMEHAIMOHHON KOMHUCCHM Tpenacenaresnem ¢opmupyercs otuer «O pabote
['OK», xoTophlil 00Cyk1aercs Ha ydyeHOM coBeTe MHCTUTyTa B TeueHue ABYX
HENIENIb TOCJE TPOBEACHUS 3aCENaHus TOCYJAapCTBEHHOW SK3aMEHAIlMOHHOU
KOMUCCHH.
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