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1. IlepeyeHb KOMIIETEHIMH € YKa3aHHEM 3TANOB UX (pOPpMUPOBAHUA
B nmpouecce oceoenusi OIl BO

Ilenbto mpoBeACHUS TUCHUILUIMHBI

pe3ynbTaTOB O0YUCHUS:

ABIICTCA HOCTHUIKCHHUC CIICAYIOIINX

KO}I KOMIICTCHIIMH

HaumeHoBaHue KOMIETCHLIMH

I1K-18

Cnoco0eH MCHOIB30BaTh ANEKTPOHHBIN JOKYMEHTO000pOT, HH(OPMAIIMOHHBIE
TEXHOJIOTUH IIPHU TAMOKEHHOM JEKJIapUPOBaHUU U TAMOXKEHHOM KOHTPOJIE

B ¢opMupoBanun JaHHBIX KOMIIETCHIIMHA TaKXe YYacTBYIOT CJEAYIOIINE
JUCHUILUIMHBI (MOJIYJIN), TPAKTUKKA O00pa30BaTeIbHOM MporpaMmbl (IO ceMecTpam

(KypcaM) UX U3y4EHHS]):

- JUI OYHOUM (POPMBI 0OYUCHHUS:

HanmeHoBaHME AUCHUIUINH
(Momymeit), npaktuk, [MA

Oranbl GOpMUPOBAHKS KOMIICTCHIIHI IO CEMECTPaM H3Y4YCHHUS

1 cem

2ceMm | 3cem

4 cem

5 cem

6 cem

7 ceM

9 ceMm
8 cem

ceM A

HudopmanmoHHbIe TEXHOJIOTHH B
TaMOXKEHHOM JIeJIe

[1K-18

DJIeKTPOHHBIN TOKYMEHTOO00POT B
TaMO>KEHHBIX OpraHax

[1K-18

[Ipou3BoACTBEHHAS IPAKTHKA
(mpakTHKa Mo MOYyYSHUIO
npodecCHOHANBHBIX YMEHUH U
ombITa MPOeCcCHOHATBHOM
JIESITCIILHOCTH )

[1K-18

[Ipou3BoacTBEHHAS IPaKTHKA
(mpeaauIIOMHAas IPaKTHKA)

[1K-18

IToxroroBka k cjaue u caya
roCyJJapCTBEHHOI0 PK3aMeHa

[1K-18

[ToxroToBka K mpoueaype 3auThl 1
3alLUTa BBIITYCKHOMI
KBATH(PHUKAIIMOHHON pabOTHI

[1K-18

- U151 32049HOU (hOPMBI OOYUIECHUSI:

HanmeHoBaHME TUCIUIUIMH
(Momyneit), npaktuk, [ TA

Oranbl HOPMUPOBAHUS KOMIIETSHIUH 110 KY

pcaM U3Y4EHHUsI

1 xypc

2 Kypc

3 xypc

4 xypc

5 Kypc

6 Kypc

WHudopmannoHHbBIe TEXHOJIOTHH B
TaMOXKEHHOM JIEeJIe

IK-18

ONEeKTPOHHBIA JOKyMEHTO000POT B
TaMOXEHHBIX OpraHax

IK-18

[TpousBoCTBEHHAS IPAKTHUKA
(TIpakTHKa 10 MOJTyYSHHIO
npodeccnoHamTbHBIX YMEHUN U
onbITa PO eCCUOHATBHON
JIeATeILHOCTH)

[1K-18

IIpousBoacTBEHHAs TPAKTHKA
(mpenaunaoMHas MpakTUKa)

[1K-18

HOHFOTOBKa K ¢cJaye u crada
TroCyJapCTBEHHOI'O 3K3aMCHA

[1K-18

IMoaroroBka x mporeaype 3amuThl 1
3aIlIMTa BBITYCKHOM
KBIM(HUKAIMOHHOH pabOTHI

[1K-18
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Oran  gucuMmiuHbl  (Moayns) B (OPMUPOBAHHMM  KOMIIETEHITHMA
COOTBETCTBYET:

- JUIsl OYHOM (pOopMBI 00yUeHHUsI — 7 CEMECTPY;

- 7151 3a04HOM (popMbI 00yUeHUs — 4 Kypcy.
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2. [loka3aTe/iu U KPUTEPUH OLIEHNBAHUS KOMIIETEeHIHI HA Pa3IHYHbIX
3Tanax ux (pOpMUPOBaAHUS, IIKAJIbI OLICHUBAHUSA

Ilokazarenamu

pe3ynbTaThl 00yUYEHUS:

OLCHHMBAaHUA

KOMHCTCHHHﬁ SABJIIOTCA CIcayronme

Kon Kon n HanMeHOBaHUE HHIUKATOpA [Tnaaupyemsle pe3yabTaTsl 00yUEHNUS 110 AUCIUIUINHE
KOMITETEHIINT JIOCTHKEHUsI KOMITETEHIIHU (Monyio)
3HaTh: METOABI U CPEICTBA MOJIYYEHHS, XPaHEHUS
UIIK-18.1. ITpumensier MeTobI 8 pel i > XP o
nH(opManum ¢ yaeToM TpedboBaHui nHGOpMAMOHHOM
cbopa, 00pabOTKH 1 aHATH3a
0€3011acCHOCTH B TAMO>KEHHBIX OpraHax
JaHHBIX IS PabOThI C OCHOBHBIMHU
YMeTh: OCYLIECTBIISAITh IOUCK, COOp, XpaHEHHE U aHAJIH3
MPOTPaMMHBIMH MPOTYKTaMH,
N nH}popManuK pa3IMYHOro XapakTepa JUisl €e UCIOIb30BaHus B
UCIIOJIb3yEeMBIMU B COBPEMEHHOM o
COBPEMEHHOH MPAKTUKE OCYIECTBICHHS TAMOXXEHHBIX
MPaKTHKE OCYIIECTBICHNUS .
. oreparyii ¥ TAMOXXEHHOTO KOHTPOJIS
TaMO>KEHHBIX OTIEpALi 1 .
Brnanets: HaBBIKaMU 3aMIOTHEHHUS M KOHTPOJIS TAMOXKEHHOH
TaMO>XEHHOTO KOHTPOJIA. .
JeKIIapanny, AeKIapaui TAMOKEHHONH CTOMMOCTH M MHBIX
TaMO>KCHHBIX JOKYMEHTOB B 3JICKTPOHHOM BHJIE
[1K-18 3HaTh: OCHOBHBIEC IPUHINIIBI, HATPABICHUS U HCTOYHUKH
AHATMTHYECKOH PabOTHI B TAMOKEHHBIX OPraHax Ha OCHOBE
UCIIOJIb30BaHMsl MH)OPMAIIMOHHBIX TEXHOJIOTHt
UIIK-18.2. [Ipumensier (opar
YMeTh: MPOBOANUTH aHAJIH3 MEPBUYHBIX M IPOU3BOTHBIX
COBpEMEHHbIE HH(POPMAaIIHOHHBIE M o
TOKa3aTesel [Uisl Onpe/ieNieHHs] TeHACHIIMI Pa3BUTHS
TEXHOJIOTUH JJIsl PELICHUS .
TaMO>KEHHOTO JieNia U (JOPMHUPOBAHUSI OCHOBHBIX HAIIPaBJICHHIA
CTaHAApTHBIX 33/1a4
. COBEPLICHCTBOBAHMSI TAMOYKEHHOTO PETYJIMPOBAHUS
poheCCHOHATIBHOM e TeIbHOCTH
Braners: HaBbIKaM# pabOThI C OCHOBHBIMH ITPOTPAMMHBIMHU
MIPOYKTaMH, HCIOJIB3YEMBIMHU B COBPEMEHHOHN NPAKTHUKE
OCYIIECTBIICHNS! TAMOXXEHHBIX OIEpalliii ¥ TAMO>KEHHOTO
KOHTPOJIS.
[Topsimoxk  OlIEHKH OCBOEHUs OOydYarolMUMHUCS Y4uyeOHOro marepuana
ONpeCaACIACTCA COACPKAHUECM CIICAYIOIINX Pa3acioB JUCITHUITIIINHBI (MO):[yJ'IH)Z
Ko
A O11eHOYHEIE
HaumenoBanue KOMIIETEHIINH,
cpencTaa
No paszena KO/ [xana
Kpurepun onennBanuns TEKYIIEro
n/m JVCIUTITHHBI WHJIIKaTopa OLICHUBAHMS
KOHTPOJIS
(Momyst) JOCTYKEHUS
yCIIeBAEMOCTH
KOMITETEHINH
3HaTh: METO/IBI M CPE/ICTBA
TOJTY4CHHSI, XpaHEHUS
nH}opManum ¢ yaeTom
TpeboBaHui HHOOPMALMOHHOM
6€30I1aCHOCTH B TAMO>KEHHBIX
OpraHax; OCHOBHBIE ITPHUHIIMITBI,
HAIpaBJIeHUs] U UCTOYHUKH
. «OTIMIHOY
aHAJTUTHYIECKOH paboThI B
«XOpOIIO»
Tema 1. 3naueHue TaAMO>KEHHBIX OpraHax Ha OCHOBE
I1K-18 o «yIIOBJIETBOPH
JIOKyMEHTHUPOBAHUS HCIIONIb30BAHMS YcrHbli onpoc,
! yIpaBIEHYECKON (MTTR-18.1 MH()OPMALMOHHBIX TEXHOJIOTUI TECTBI TCIEHO»
WIIK-18.2) ] «HEYIOBJICTBO
JEATETbHOCTH YMeTb: OCyIIECTBIIST OUCK,
cOop, XpaHEeHHE U aHAJIN3 PHTCIBHO»
nH}pOopManny pa3IUIHOTO
Xapakrtepa JuIs ee
HCIIOJIb30BaHUsl B COBPEMEHHOMN
MPaKTHKE OCYLIECTBICHHUS
TaMO>KEHHBIX Ollepaluil U
TaMO>KEHHOTO KOHTPOJISI;
MIPOBO/INTH aHAIN3 NEPBUYHBIX U
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IIPOM3BOIHBIX MIOKa3aTeseH s
OnpeiesIeHus TeHICHIINN
Pa3BUTHS TAMOKEHHOTO JIeNa 1
(hopMHUpPOBaHUS OCHOBHBIX
HaIlpaBJICHUN
COBEPIICHCTBOBAHHS
TaMO>KEHHOTO PETyJIHPOBaHMS
Brianers: HaBBIKaMU 3aTIOJTHEHUS
Y KOHTPOJISL TAMOKEHHO
JIeKJIapalyy, AeKiIapaun
TaMO>KEHHOW CTOMMOCTH ¥ WHBIX
TaMO>XEHHBIX JOKYMEHTOB B
3JIEKTPOHHOM BUJIE; : HAaBBIKAMH
paboTHI ¢ OCHOBHBIMH
IIPOTPaMMHBIMH ITPOTYKTaMH,
UCTIONb3yEMBIMH B COBPEMEHHOM
MPaKTHKE OCYIIECTBICHNSA
TaMO>KEHHBIX Ollepaluil u
TaMO)KEHHOTO KOHTPOJISL.

Tema 2. OcHOBHBIE
IIOJI0KEHHUS 110
JIOKYMEHTHPOBAHHUIO
YIPaBICHYECKOU
LIEATEILHOCTH

TK-18
(ATTK-18.1
WIIK-18.2)

3HaTh: METOMBI U CPEACTBA
MOJIy4EHHUS, XPAHCHHS
nH(pOpMaINK C y4eTOM
TpeOoBaHUi HHOOPMALTMOHHOM
6€30I1aCHOCTH B TAMOKEHHBIX
OpraHax; OCHOBHbIE TPUHLIUIIBI,
HaNpaBJICHUS U HCTOYHUKU
AHAIUTHYECKOH pabOThI B
TaMOKEHHBIX OpraHaX Ha OCHOBE
HCIONb30BaHUA
MH()OPMAMOHHBIX TEXHOJIOTHI
YMeTh: OCYIIECTBIIATh MOUCK,
cOop, XpaHEeHHE U aHaJu3
nH}popMaLUy Pa3TUIHOTO
XapakTepa Jis ee
UCIIOJIb30BaHUSA B COBPEMEHHOM
MPaKTHUKE OCYIIECTBICHUS
TaMO>KEHHBIX OIlepalui U
TaMOXKEHHOTO KOHTPOJIS;
MIPOBOJUTH AHAIIN3 IEPBUYHBIX U
MIPOU3BOJHBIX MTOKa3aTeNneH I
OIpeNeNeHus TEeHACHIUI
Pa3BUTHSI TAMOXKEHHOTO €A U
(hopMHUPOBaHHUS OCHOBHBIX
HaIpaBJICHUN
COBEPILIEHCTBOBaHUS
TaMOXXEHHOTO PEeTyJINPOBAHUS
BrnaneTs: HaBBIKAMM 3aTIOJTHEHUS
U KOHTPOJI TAMOKEHHO
JIeKNIapannu, JeKnapanun
TaMOXKEHHOM CTOMMOCTH U UHBIX
TaMOXKEHHBIX TOKyMEHTOB B
3JEKTPOHHOM BUJIE; | HABBIKAMU
paboThI ¢ OCHOBHBIMHU
IIPOrpaMMHBIMHU IIPOTyKTaMH,
HCTIOJIb3YEMBIMHU B COBPEMEHHOI
MPaKTHUKE OCYIIECTBICHUS
TaMO>KEHHBIX ollepaluil U
TaMOXXEHHOTO KOHTPOJISL.

VYerHbll onpoc,
TECTBI
peleHue
CUTYallMOHHBIX
3a1a4

COTIMIHOY
«XOpOIIO»
«yIlOBIIETBOPH
TEINBHOY
«HEYJIOBIIETBO
PHUTEIBEHO

Tema 3.
Yuaudukanus u
CTaHJapTU3AIHS
YIPaBICHYECKUX
JOKYMEHTOB

TIK-18
(UTIK-18.1
UIIK-18.2)

3HaTh: METOJIBI M CPEICTBA
MOJTYYCHHS], XPaHEHUS
nH}opManum ¢ yaeTom
TpeboBaHUi HHOOPMALTMOHHOM
6€3011aCHOCTH B TAMO>KCHHBIX

Pedepar,
TECTBHI, PEIICHHE
CUTYaIlHOHHBIX
3amad

COTIIUYHOY
«XOPOIIOY
«yIOBJIIETBOPH
TEBHOY
«HEYJIOBIIETBO
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OpraHax; OCHOBHbIE IPUHIUIIBI,
HaNpaBJICHUS ¥ UCTOYHUKU
aHATTUTHYIECCKOI paboTHI B
TaMOKEHHBIX OPraHaX Ha OCHOBE
HCIONb30BaHUA
MH()OPMAIMOHHBIX TEXHOJIOTHI
YMeTh: OCYIIECTBIIATh MOUCK,
cOop, XpaHEeHHUE U aHaJU3
nH}popMany pa3IUIHOTO
XapakTepa Jid ee
HCIIOb30BaHUS B COBPEMEHHOM
MPaKTUKE OCYLECTBICHUS
TaMOXXEHHBIX OIepaIuii u
TaMOKEHHOTO KOHTPOJIA;
IIPOBOJUTH aHAJIN3 IEPBUYHBIX U
IIPOU3BOIHBIX MTOKAa3aTeNIeH I
ONpEIENICHUs TEHACHUUI
Pa3BUTHs TAMOXKEHHOTO €A U
(hopMHPOBaHHUS OCHOBHBIX
HamnpaBJIEHUN
COBCPUICHCTBOBAHUA
TaMOX>XEHHOI'0 PETYJIUPOBAHUS
BJ'Ia)IeTI)Z HaBbIKaMU 3aI10JTHCHUA
U KOHTPOJI TAMOKEHHOM
JieKIapannu, JeKIapanun
TaMOXKEHHOM CTOMMOCTH M UHBIX
TaMOXKEHHBIX JTOKyMEHTOB B
3JEKTPOHHOM BUJIE; : HABBIKAMU
paboTHI ¢ OCHOBHBIMHA
MIPOrpaMMHBIMH IPOTYKTaMHU,
HCIOJIB3yEMbIMU B COBpeMeHHOﬁ
IIPAKTUKE OCYILECTBIICHUS
TaMO>KECHHBIX Ollepaluil U
TaMOXEHHOTO KOHTPOJISL.

PUTCIIBHO»

Tema 4. Bugst
JOKYMEHTOB H X
KIaccuuKaIus

TIK-18
(ATTK-18.1
WIIK-18.2)

3HaTh: METOMIBI U CPEICTBA
MOJTY4eHHsI, XpaHEHUsI
UH(OPMALIUH C YUETOM
TpeOoBaHUH WHPOPMALTMOHHOM
6€3011acCHOCTH B TAMO>KCHHBIX
OpraHax; OCHOBHBIC TPUHIIMIIH,
HAaIpaBJIeHUs] U HCTOYHUKH
AHAINTHYECKOH paboThI B
TaMOXKEHHBIX OpTaHax Ha OCHOBE
UCIIOJIb30BaHUS
MH(OPMALMOHHBIX TEXHOJIOT U
YMeTh: OCyIIECTBIISATh MOUCK,
cO0p, XpaHEeHUE U aHAJU3
UH(DOpMALUH PA3TUIHOTO
Xapakxrtepa JuIs ee
HCIIONIb30BaHMS B COBPEMEHHOM
MPAKTHKE OCYIIECTBICHUS
TaMO>KEHHBIX OIIepaLiii 1
TaMO>KEHHOT'O KOHTPOJIS;
MIPOBOANTD aHAIN3 NEPBUYHBIX U
NIPOU3BOJHBIX IIOKA3aTeNIEH IS
onpeeNieHus TeHIeHIINI
Pa3BUTHS TAMOXKEHHOTO JieNa 1
(hopMHpOBaHHS OCHOBHBIX
HarnpaBJIEHUH
COBEPIICHCTBOBAHHS
TaMO>KEHHOTO PeryJIMpPOBaHMS
Brnanets: HaBbIKaMH 3aNOJTHEHUS
Y KOHTPOJISI TAMOKEHHOM

VYerHbll onpoc,
TECTBI

«OTIMIHOY
«XOpOIIO»
«yIIOBJIETBOPH
TENBHOY
«HEYAOBIIETBO
PHUTEITBHO
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JIeKJIapalyy, AeKIapauu
TaMOYKEHHOW CTOMMOCTH M UHBIX
TaMOXKEHHBIX JOKYMEHTOB B
3NIEKTPOHHOM BHE; : HABBIKAMH
paboTHI ¢ OCHOBHBIMH
MPOrPaMMHBIMH IIPOYKTaMH,
HCIIONB3yEeMBIMU B COBPEMEHHOMN
MPaKTHKE OCYLIECTBICHHUS
TaMO>KEHHBIX OTIEepalii 1
TaMO>KEHHOT'O KOHTPOJIS.

Tewma 5. [IpaBuna
odopmieHns
YIIPaBIEHYECKUX
JOKyMEHTOB

TK-18
(ATIK-18.1
WIIK-18.2)

3HaTh: METOJIBI M CPE/ICTBA
MOJTYYCSHHS], XPAaHEHUS
nH}opManuK ¢ yIeToM
TpeboBaHUi HHOOPMALIMOHHOH
6€3011acHOCTH B TAMOKCHHBIX
OpTraHax; OCHOBHBIC IPHUHIIMIIH,
HAINpaBICHUS U HCTOYHUKH
AHATTUTHYICCKOH paboTHI B
TaMO>KEHHBIX OpraHax Ha OCHOBE
HCTIONB30BAHMSA
MH(OPMALMOHHBIX TEXHOJIOT U
YMeTh: OCylIecTBIATh OUCK,
cOop, XpaHEeHHE U aHaJu3
nHpopMaLUy Pa3ITUIHOTO
XapaxTepa Jid ee
HCTIONB30BAHMS B COBPEMEHHOM
MPaKTHKE OCYIIECTBICHUS
TaMO>KEHHBIX OTIEpaLlii 1
TaMO>KEHHOTO KOHTPOJIS,;
MIPOBOANTD aHAIH3 NEPBUYHBIX U
TIPOM3BOIHBIX MOKa3aTeeH s
onpeeNeHrs TeHIeHIUN
Pa3BUTHSI TAMOXEHHOTO JeNla U
(hopMHUPOBaHHUS OCHOBHBIX
HaIpaBJICHUN
COBEPILIEHCTBOBAHUS
TaMOXXEHHOTO PEeTyJIHUPOBAHUS
Brnaners: HaBBIKaMH 3aMOJTHEHUS
Y KOHTPOJISE TAMOXKEHHOH
JIeKJIapalny, AeKIapaun
TaMO>KEHHOW CTOMMOCTH ¥ HHBIX
TaMO>KEHHBIX JOKYMEHTOB B
3JIEKTPOHHOM BH/IE; : HAaBBIKAMH
pabOThI ¢ OCHOBHBIMHU
HpOrpaMMHBIMH POJYKTaMH,
UCTIOJIB3YEMBIMH B COBPEMEHHOM
MPaKTHUKE OCYIIECTBICHUS
TaMO>KEHHBIX Ollepaluil U
TaMO>KCHHOT'O KOHTPOJIS.

VYeTHbll onpoc,
pemenue
CHUTYaI[MOHHBIX
3amaq

COTJIIMYHO»
«XOPpOILOY»
«YZIOBJIETBOPH
TEIbHO»
«HEYIOBJIETBO
PHUTEIBHO»

Tema 6.
JloxymeHTHpOBaHue
OpraHu3alMOHHO-
pacnopsiAuTeIbHON
JESTEIIBHOCTH

TK-18
(UITIK-18.1
WTIK-18.2)

3HaTh: METOJIBI M CPE/ICTBA
MOJTYYCHHS], XPaHEHUS
nH}opManum ¢ yaeTom
TpeboBaHU HHOOPMALTMOHHOM
6€3011aCHOCTH B TAMO>KCHHBIX
OpraHax; OCHOBHBIE TPHUHIIMITH,
HAIpaBJIeHUs] U UCTOYHUKH
aHAJTUTHYIECKOH paboThI B
TaMOXXEHHBIX OpTaHax Ha OCHOBE
HCIIONIb30BaHHS
MH(OPMALIMOHHBIX TEXHOJIOT U
YMeTh: OCyIIECTBISAT MOKUCK,
cOop, XpaHEeHHE U aHAJIN3
nH(pOopManny pa3INIHOTO

Pedepar,
TECThI

«OTIIUYHO»
«XOpOLIO»
«yIOBJICTBOPH
TENBHOY
«HEYIIOBJICTBO
PHUTETBHO
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Xapakrepa A7 ee
HCIIONB30BaHUs B COBPEMEHHOMN
MPaKTHUKE OCYIIECTBICHHUS
TaMO>KEHHBIX Ollepaluil u
TaMOKEHHOTO KOHTPOJIA;
IIPOBOJUTH aHAIIN3 IEPBUYHBIX U
IIPOU3BOIHBIX MTOKAa3aTeNIeH I
oInpenieneHus TeHACHIUI
Pa3BUTHSI TAMOXEHHOTO JieNla U
(OopMHPOBaHUSI OCHOBHBIX
HaIIPaBJICHUU
COBEpPILIEHCTBOBaHUS
TaMOXEHHOT'O PETyJIUPOBAHUS
BiageTs: HaBBIKaMH 3aIIOJTHEHHS
U KOHTPOJIL TAMOKEHHOM
JIeKIapannu, JeKIapanun
TaMOKEHHOM CTOMMOCTH M UHBIX
TaMOXKEHHBIX TOKyMEHTOB B
3JEKTPOHHOM BUJIE; : HABBIKAMU
pabOTHI ¢ OCHOBHBIMH
NpOrpaMMHBIMU NIPOJAYKTaMH,
HCIOJIb3yEMbIMU B COBpeMeHHOﬁ
IIPAKTUKE OCYILECTBIICHUS
TaMO>KECHHBIX Ollepaluil U
TaMOYKEHHOTO KOHTPOJISL.

Tema 7.
JloxymeHTHpOBaHue
nHpopMannoHHO-
CIPaBOYHBIX
MaTepHaoB

TK-18
(ATIK-18.1
WIIK-18.2)

3HaTh: METO/IBI M CPE/ICTBA
MOTYYCHHS, XPaHEHUS
nH}popManuy ¢ yaeTom
TpeboBaHUi HHPOPMAITHOHHO
6€301acHOCTH B TAMO>KCHHBIX
OpTraHax; OCHOBHBIC TPHUHIIMIIH,
HanpaBJIeHUS U HCTOYHUKU
AQHAJIUTHYECKOH paboThI B
TaMOXEHHBIX OpPTraHax Ha OCHOBE
UCTIOJIB30BAHUS
HHQOPMALMOHHBIX TEXHOJIOTHH
YMeTh: OCyIIECTBIISATH MOUCK,
cOop, XpaHeHHE U aHAIIN3
nH(popManny pa3IMIHOTO
Xapakxrtepa JuIs ee
UCTIONIb30BaHMS B COBPEMEHHOM
MPAKTHKE OCYIIECTBICHUS
TaMO>KEHHBIX Ollepaluil U
TaMOXKEHHOTO KOHTPOJIS,
HPOBOJUTH aHAJIN3 MIEPBUYHBIX U
IIPOU3BOJHBIX IOKA3aTeNen I
onpeeNeHrs TeHIeHIUN
Pa3BUTHS TAMOXXEHHOTO JeNla U
(hopMHPOBaHUS OCHOBHBIX
HampaBJIeHUN
COBEpILEHCTBOBAHUS
TaMOXEHHOT'0 PETyIUPOBAHUS
Bnagers: HaBbIKAMU 3aMIOJTHEHUS
U KOHTPOJISL TAMOKEHHOMN
JIeKIIapannu, JeKIapanum
TaMOYXEHHOW CTOMMOCTH W MHBIX
TaMOKCHHBIX IOKyMEHTOB B
AIIEKTPOHHOM BH/IE; : HAaBBIKAMH
paboThI ¢ OCHOBHBIMH
MIPOTPaMMHBIMH TIPOTyKTaMH,
HCHONb3yEMBIMU B COBPEMEHHOI
MPaKTUKE OCYLECTBICHHUS
TaMOXKEHHBIX oNepanuii u

Pedepar,
TCCThI, pCIICHUE
CUTYallUOHHBIX
3amau

COTIIUYHOY
«XOPOIIOY
«yIIOBJIETBOPH
TEJILHO»
«HEYIOBIICTBO
PHUTETHHO»
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TAMOKCHHOI'O KOHTPOJIA.

Tewma 8. TpeboBanus
K oopmiteHHIO
JIOKyMEHTOB MO

JUYHOMY COCTaBY

TTK-18
(AIIK-18.1
UIIK-18.2)

3HaTh: METOJIBI M CPE/ICTBA
MOTyYCHHS, XPAaHEHUS
HHPOPMALIUH C YICTOM
TpeOoBaHNi HHOPMAITIOHHOMH
6€3011acHOCTH B TAMOKCHHBIX
OpTaHax; OCHOBHBIC IPHUHIIMIIH,
HAINpaBICHUS U HCTOYHUKH
AQHAJIUTHYECKOH paboThI B
TaMO>KCHHBIX OpPTaHax Ha OCHOBE
UCIIOJIb30BAHUS
MH(OPMALMOHHBIX TEXHOJIOT U
YMeTb: 0CyLIECTBIISTh OUCK,
cO0p, XpaHEeHHE U aHaJU3
HHPOPMALIUHN Pa3THIHOTO
Xapakxrtepa I ee
UCTIONB30BaHMS B COBPEMEHHOM
MPaKTHKE OCYIIECTBICHNSA
TaMO>KEHHBIX OTIEpaLliii 1
TaMO>KEHHOTO KOHTPOJIS,;
MIPOBOAWTH aHAJIN3 IEPBUYHBIX U
NIPOU3BOHBIX IIOKA3aTENIEH IS
onpeeNeHrs TeHIeHIUN
Pa3BUTHUS TAMOXKEHHOTO JIeNa 1
(hOopMHUPOBaHHUS OCHOBHBIX
HaIpaBJICHUN
COBEPIICHCTBOBAHUS
TaMO>KEHHOTO PEeTyIHPOBaHMS
Brnanets: HaBBIKaMH 3aNIOTHCHUS
¥ KOHTPOJISL TAMOXKEHHOM
JIeKJIapalny, AeKIapaun
TaMO>KEHHOM CTOMMOCTH U MHBIX
TaMOKEHHBIX TOKYMCHTOB B
QJICKTPOHHOM BUJIC; HABBIKAMU
pabOThI ¢ OCHOBHBIMHU
IIPOrPaMMHBIMU ITPOJYKTaMH,
HCTIOJIb3YEMBIMU B COBpeMeHHOﬁ
MPAKTHKE OCYIIECTBICHUS
TaMO>KEHHBIX OIIEpaLiii 1
TaMO>KCHHOT'O KOHTPOJIS.

VYeTHbll onpoc,
TECTBHI
peleHue
CUTYallMOHHBIX
3a1a4

COTJIIMYHO»
«XOPpOILOY»
«YZIOBJIETBOPH
TEJIBHO»
«HEYIOBJIETBO
PHUTEIBHO»

Tema 9.
Opranuszauus
paboTHI ¢
JIOKyMEHTaMu

TIK-18
(UTIK-18.1
UIIK-18.2)

3HaTh: METOMBI U CPEACTBA
MOJY4YEHHUs], XPaHEHHS
nH}opManum ¢ yaeTom
TpeboBaHui HHOOPMALMOHHOM
6€30I1aCHOCTH B TAMO>KEHHBIX
OpraHax; OCHOBHbIE TPHHIIUIIHI,
HaNpaBJIeHUS U HCTOYHUKU
aHAJIUTHYECKOH paboThI B
TaMOXEHHBIX OpPTraHax Ha OCHOBE
HCIONb30BaHUS
NH(OPMALMOHHBIX TEXHOJIOT U
YMeThb: OCyIECTBIATh IOUCK,
cOop, XpaHEeHHE U aHAJIN3
nH}pOopManny pa3IUIHOTO
Xapakrepa A7 ee
HCII0JIb30BaHUsl B COBPEMEHHOM
MPaKTHUKE OCYIIECTBICHUS
TaMO>KEHHBIX OIepalui U
TaMOXXEHHOTO KOHTPOJIS,
MIPOBOJIUTH AHAJIN3 IEPBUYHBIX U
NIPOU3BOJHBIX IIOKA3aTeNIEeH IS
oIpeneNneHus TeHACHIUI
Pa3BUTHsI TAMOXEHHOIO JieJla U

VYceTHbli onpoc,

pedepar,
TECTBI

COTIMIHOY
«XOPOILO»
«yIOBIIETBOPH
TEJILHO
«HEYIIOBJICTBO
PHUTEIBHO
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(hopMUpPOBaHUS OCHOBHBIX

HarnpaBJIeHUN

COBEPIICHCTBOBAHHS
TaMOXXCHHOTO PETYINPOBAHUS
Bragers: HaBBIKAMU 3aITOTHEHHS

U KOHTPOJI TAMOKEHHOMN
JIEKIIapannu, JeKIapanun
TaMO>X€HHOM CTOMMOCTH M MHBIX

TaMO>XEHHBIX JOKYMEHTOB B
9JIEKTPOHHOM BUJIE; : HABBIKAMH
pabOTHI ¢ OCHOBHBIMH
MPOrPaMMHBIMHU TPOTyKTaMH,

HCTOJIb3YEMBbIMH B COBPEMEHHOMN
MPaKTHUKE OCYIIECTBICHHUS
TaMO>KEHHBIX Ollepaluil U
TaMO>KCHHOTO KOHTPOJIS.

HUTOIO

O1eHOYHEIE
dopMa KOHTPOJIS CpeacTBa 3 IIxana
IIPOMEKYTOYHON OIICHUBAHHUSA
aTTeCTalllu
COTITUIHOY
«XOpOLIOY
Ok3ameH Otser na Gumer | (YAOBICTBOPH
TEJILHO
«HEYJIOBJIIETBO
PHUTEIBHO)

KpI/ITCpI/II/I OLOCHHBAHUS PC3YyJILTATOB 06y‘IeHI/ISI AJIA TCKYIICTO KOHTPOJIA
YCIICBACMOCTH U HpOMC)KYTO‘iHOﬁ aTTeCTaluu 110 AMCHUIIIIMHC (MOIIYJHO)

[ITkana onieHMBaHUS YCTHOTO OIMpOCa

Kputepmnii onenku OreHka
OTIIMYHO Xopormio YIIOBJIETBOPHUTENb | HEYIOBIETBOPUTEIHHO
HO
MOJTHOTA OTBETa MOJTHOCTBIO PACKPBITO | COZepIKaHue HETIONIHOE 3HAHHE | HE PacKpBITO
coJIepKaHue BOIpoca | BOIpoca B | TEOPETHYECKOTO OCHOBHOE COJIEpIKaHHe
OCHOBHOM MaTepuana yueOHOTo MaTepuana
PacKpbITO
MPaBUIBHOCTb OTBETA MaTepHuan U3T0XKEH | B W3JI0KEHWHU | HEIOCJeI0BaTebH | 0OHAapY)KEHO HE3HAHUE
TrPaMOTHO, B | JOMYIIEHBI 0 PAaCKpBITO | WM HENOHUMAaHUE
OIpeNeNeHHON HeOombIINe coJiepKaHue Oosbreit nm
JIOTUYECKOU npooerbl, He | Marepuaia, HO | Hambosiee BayKHOH
MOCJIEIOBATEIEHOCTH, | MCKa3HBIIUE MOKa3aHo o0Iee | 4acTH y4eOHOTro
TOYHO  HCIIOJIB3YETCS | COJeprKaHue MTOHUMaHHe MaTepHaa,
TEPMUHOJIOTHS; OTBETA; BOTIpoca M | [omylIeHsl OUIHOKH B
MPOJAEMOHCTPUPOBAHO | JOMYILEHBI TIPOAEMOHCTPUPOB | orpeseneHnH
YCBOEHUE panee | ommOKka win 6omee | aHbI YMEHUS, | 1o npH
U3yYEHHBIX [ABYX ~ HEJIOYETOB | IOCTATOMHBIE JULL | |oronyoonapyy
COIYTCTBYOLIUX IpU  OCBELICHHMHU | AaJdbHEUIIEro TepMHHOTOTHH,
BOIIPOCOB, BTOPOCTENEHHBIX YCBOEHHUS
JIOMYLIEHBI OIHA — JIBE€ | BOMPOCOB, MaTepuana;
HETOYHOCTHU IpU | KOTOpBIE JIETKO | UMEIOTCS
OCBEILEHUU HCHPABISIOTCS MO | 3aTPyJHEHHUS WU
BTOPOCTECIICHHBIX 3aMCYaHUIO JOIMYyHICHBI
BOIIPOCOB,  KOTOpBIE | MPENOAABATEINS. OIIMOKH B
HCTIPABIIAIOTCS o oTpeNieIeHuI
3aMECUYAHUIO TIOHSITUH,
MpernoaaBaTes. HCTIONBE30BaHUH
TEPMUHOJIOTHH,
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Hcnons3oBanue TEOpPETUYECKUE IIpusoasrcs HE moxeT | He MPUBOAATCS
MPUMEPOB TOJIOKEHHUS TIPUMEPBI, HE | IPUMEHUTH pUMEPBI
MOJKPETIICHBI pacKphIBalOIINE B | TEOPHIO B HOBOH
KOHKPETHBIMH TIOJTHOH Mepe | cUTyanuu
MpUMEpPaMH, TOKa3aHa | TEOPETHYECKHE
CIIOCOOHOCTH TIOJI0XKEHUS
MIPUMEHSTh UX B HOBOU
CUTYAIUH;
CaMOCTOSITeTbHOCTh OTBET mpo3Byuan | oTBeT mpo3Byuan | Ilpu oreere | He MOJXKET
OTBECTa CaMOCTOATCIIBHO, oe3 CaMOCTOATCIIBHO, HUCIIOJIb30BAaHbI CaMOCTOSTEIILHO
HaBOJSIIUX BOIIPOCOB | C OJIHUM | HaBOJSAIINE OTBETHTH Ha BOIPOC
HaBOJAIINM BOTIPOCHI
BOIIPOCOM IpernogaBaTenst
[IIxana oneHMBaHUs pe(bepaTa
Kpurepnii OreHka
OLICHKH OTIMYHO Xoporto YIIOBIIETBOPHUTEIh HEYIOBIETBOPUTEIHEHO
HO
MOJTHOTA Pedepar spusiercst | He PacKpBITHI Tema packpbITa Tema packpbITa He
W3JIOKCHUS MH()OPMATHBHBIM, OTZAENbHBIC JaCTHIHO MIOJTHOCTBIO
OOBEKTHBHO TIEpenaéT | BOMPOCHI
HCXOAHYIO
nuHpopmanuio, a TaKxe
KOPPEKTHO OIICHUBAET
MaTepHa,
coaeprKaluncs B
MIePBOMCTOYHHUKE
CTEIECHb B pabore B momHoit | B pabote | B pabore | B paboTe He HCIOJIB30BaHBI
UCITIONIB30BAaHU | M€pe  HCIOJIb30BAaHbI | YaCTUYHO HCTIONB30BaHBI pe3yabTaThl UCCIEAOBAaHUN U
B paboTe | pe3yabTaThl HCTIONIH30BAHbI HEKOTOpbIE YCTaHOBJICHHBIX  HAYYHBIX
pe3yJIbTaToB HCCIeI0BaHNi U | pe3ynbTaThl Ppe3yNbTaThI (haKTOB IO JAHHOH TeMe
WCCIIEJIOBaHUH | YCTaHOBIICHHBIX WCCIIEIOBAaHUN W | MCCIENOBaHUN W
" Hay4HBIX (DaKTOB 110 | yCTAaHOBIJICHHBIX YCTaHOBJICHHBIX
YCTaHOBIICHHBI | JJaHHOW TeMe Hay4HBIX (DaKkTOB | Hay4HBIX (aKTOB
X HaY4HBIX T10 TaHHOM TeMe TI0 IAHHOW TeMe
(haxToB
JornonHUTeNbH | B pabore B mosHOH | B pabote | B pabore | B paboTe He HCIOJIb30BaHBI
13 (S 3HAHUS, | MEpPEe  HCIOJIB30BaHBI | YACTHYHO HCTIONB30BaHBI JIOTIOJTHUTEIbHBIE 3HAHUS
WCTIONIb30BAaHH | JOMOJTHUTENbHBIE HCTIOJIB30BaHBI HEKOTOpHIE
13 (S IpU | 3HAHUA JIOTIOJTHUTENIbHBIE | JOIOJIHUTENIEHBIC
HaIHCaHUH 3HAHUA 3HaHUS
paboTHI
YpoBeHb ITonmnoctero  Brnameer | He BiaageeT | YactuuHo Biazeer | He Bnageet TeMoit
BIIaZICHUS TeMOoi OTAEIBHBIMU TEeMOH
TEeMAaTHKOH BOIIPOCAMHU o
IAHHOU TeMe
JIOTUYHOCTh Matepunan  usnoxeH | MHorna JlornunocTs Martepuan U3JI0XKEH
nojadu JIOTUYHO JIOTHYHOCTh MPOCIIEKUBACTCS HEJIOTUYHO
MaTepuana U3I0XKEHUS ciabo
HapymaeTcs
IIpaBunbHocTs | McTOUHUMKH Hesnauntensusle | I'pyOble ommbku B | [lomymien miaruat
IIUTAPOBAHUS MIPOIMTUPOBAHEI omnoOKu B | IIUTHPOBAHUH
HCTOYHUKOB MIPaBUIIBHO, HeT | OIUTHPOBAHUU HCTOYHHUKOB
TIaruara
MpaBUIIbHOE Pedepar  odopmnen | HesnaunrenbHble I'pybbie ommbku B | Pedepar odopMIIeH
odopmieHHne IIPaBWIBHO omnoOKu B | opopmieHNN HEIIPABUWIBHO
paboThl odopmieHHN
COOTBETCTBHE Pedepar momnocteio | Pedepar Pedepar wactnuno | Pedepar He COOTBETCTBYyeT
pedepara COOTBETCTBYET COOTBETCTBYET COOTBETCTBYET CTaHAApTaM
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CTaHJApTHBIM
TpeOOBaHUAM

CcTaHgapTamMm

CTaHIapTam, HO
JOITYyIICHBI
HC3HAYUTCIIBbHBIC
OTCTYIUICHUSA

cTaHgapTamM

[ITkana oueHMBaHUs CUTYAlIMOHHOW 3a7a4u

Kpwurepwuii oneHKn OrneHka
OTJIMYHO XOpOLIO YAOBJIETBOPUTENBHO | HEYIOBIETBOPHTENBHO
DopMyIupoBKa IlpuBomut TouHbIe | Jlomyckaer JemoHcTpupyer Jomyckaer
KOHKPETHBIX (hopMyTHpPOBKH HEKOTOpBIE HEJO0CTaTOYHO CyILIECTBEHHBIE
npobiieM Keiica npobyieM  Keica, | HETOYHOCTH  TPH | NPaBUIbHbIE OLIMOKH npu
BEPHO pacKpbIBacT | GOPMYIHPOBKE (OpMyITHPOBKH (bopMyIHpOBKE
coJiepaxKaHue KOHKPETHBIX npo0Oiem kelica KOHKPETHBIX Tpo0JeM
npodaeM mpobyiieM Keiica, a Keiica
TaKxKe B
PacKpBITUI
COJIEpKAHUS
pobeM
IonGop Ucnonp3yer  mia | Ucnonesyer Oomee | Mcmoms3zyer TOnbKo | OTCYTCTBYIOT CCHUIKH
MH()OPMALMOHHOTO | 3aJaHMA KaK | OZHOTO OJIUH Ha HCTOYHHUKH
UCTOYHUKA 110 PEKOMEH/IOBaHHBIC | PEKOMEHJOBAaHHOTO | PEKOMEHAOBAaHHBIN | mH(popmanny,
Kelc-3a1aue UCTOYHUKHU ImpenogaBaTeneM IIpenojaBaTeneM HEOOXONMBIE JUIs
nHpopManuH HUCTOYHHKA HCTOYHHK pelleHns Kelc-3a1a4n
npenoaaBaTenem, HHpOPMALTUU uHpOpMAITUH
TaK u
CaMOCTOSTENIFHO
o00paHHbIE
HCTOYHUKHU
Paccmotpenue JlokazaTenbHO JemoHcTpupyer Hemonctpupyer He | He JIEMOHCTPUPYET
anbTEpPHATHB MPUBOJIUT JIOKa3aTeNnbCTBa ybenurenbHbIC peleHus npo0emM
penieHust mpoOseM | KOMIUIEKC peleHus 1O | JOKa3aTeNbCTBa Kelica
Kelc-3a1aun MEpPONPUATUH 1O | OTAEIBHBIM peleHus OJIHOM
pELIeHUI0 KaXKIoH | mpobieMam npo0IeMbI Kelica
npoOneMbl  Keiic-
3ajauu
IIpesenTanus IIpencrasnsercs UcneiTbiBaer Hemonctpupyer He npuBogut BeiBOAA
pelIeHni Kelica 000CHOBaHHBIN 3aTPyAHEHUS [IPU BBIBOJI, HOCSALIUI
BBIBOJI PEILICHHIO 000CHOBaHHOCTHU KpaTKUi XapaxkTep U
[IOCTaBJIEHHOM BBIBOJIA PELLEHUI 3aTpyAHEHHBIN I

3a7a4M Kenca

3a7a4M Keica

IIOHUMAaHUA

3. TunoBbie KOHTPOJIbHbIE 3aJAHNSI UJIM HHbIE MaTePHAJIbI, HEO0X0AMMbIe
JJIS1 OLEHKH 3HAHM I, YMEHNH, HABBIKOB M (WJIN) ONBITA JeATEJIbHOCTH,
XapaKTepu3yIMX 3Tanbl GopMHUpPOBaHUS KOMIIETCHIUN

1 OTAII — Tekymnii KOHTPOJIb OCBOCHHUSA TUCHHUILIMHBI

3.1. Bonpocsl 1Jist yCTHOTO OIpoca:

e

CoBpemeHHbIe CTOCOOBI U TEXHUKA CO3JaHUs IOKYMEHTOB.
[lepcoHanbHbIe KOMIBIOTEPHI B COBPEMEHHOM JICJIONIPOU3BOJICTRE.
DKcrepTu3a [IEHHOCTU JOKYMEHTOB.
[ToaroroBka Jen K apXMBHOMY XPaHEHUIO.
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5. HOpﬂI{OK BBIJICJICHUA K YHHYTOXCHHIO ACJII C HCTCKIIUM CpPOKOM
JaBHOCTH.
6. 06111351 XApPaKTCPUCTUKA W BHALI OPIaHU3AIIMOHHBIX TCXHHUYCCKHUX

CpCACTB.
7. HOp}I,ZIOK opraHmui3anuun I[OKYMCHTOO60pOT& C UCIIOJIB30BAHUCM CPCIOCTB
TCICKOMMYHUKAIIUH.

8. IlpaBuna u NOPSIOK TUPAKUPOBAHUS JOKYMEHTOB.

9.  ABTOMaTH3MPOBAHHBIC CHCTEMBI JOKYMEHTOOOOPOTA.

10. Opranuzanus paboThI c JNOKYMEHTaMH, COJZIEpKAIUMHU
KOH(UACHIIMATbHBIC CBEICHMUS.

11. JloxyMeHTaIus TPyAOBbIX OTHOIICHUN B KaJPOBBIX CITyK0ax.

12. TlpaBuna XxpaHeHus! KaApOBON JOKYMEHTAIUH.

13. TpeOGoanusi l'oCynapCcTBEHHOH  CHCTEMBI  JIOKYMEHTAIIMOHHOTO
o0ecrnieueHus ypaBIeHUs K COCTaBICHUIO TOKYMEHTOB.

14. OcHoBHBIE HOpMaTHUBHbBIE aKTHl, periaMeHTHpYoIINe
JOKYMEHTUPOBAHUE YIIPABICHUECKOH 1€ATEIbHOCTH.

15. OcHoBHBIE 3aaud U  (QYHKIUU CIYXKO JOKYMEHTAIIMOHHOTO
o0ecrniedyeHuns ynpaBiIeHUs] B COBPEMEHHBIX OpraHU3alUsX.

16. Wctopus JOKyMEHTOB.

17. OcHoBHBIE  HampaBiI€HHs W  METOABl  COBEPLICHCTBOBAHMSI
JIOKYMEHTAIMOHHOTO 00EeCTICUeHus yIpaBICHHs OpraHu3aIuei.

18. TexHuueckoe TOKyMEHTHpPOBAHHE.

19. JlokyMeHTalMOHHOE O0CCIICUCHHE YITPABICHUS 32 PyOeIKOM.

20. ApxuBHOE XpaHEHHE JOKYMEHTOB.

21. OdopmiieHne JOKYMEHTOB KOJUIETHAIBHBIX OPTaHOB yIIPABICHHUS.

22. Opraamzanus paboTsI OTIENa M0 paboTe C JOKYMEHTaMH.

23. JlokyMeHTallMOHHOE OOecCIlieUeHUe YMpaBICHUS Ha pa3HBIX HdTamax
KU3HEHHOTO LIMKJIa OpraHU3alHH.

24. OcobeHHOCTH pabOTHI C ANEKTPOHHBIMU JOKYMEHTAMH.

25. TloHsiTHE SKCNIEPTHU3BI ICHHOCTU JOKYMEHTA.

3.2. IlpumepHbIil IepeueHb TeM pedepaToB:

1. KagpoBas nokyMeHTauusl.

2. Jlormdeckast CTpyKTypa TEKCTa.

3. KOoHTpoJb UCTIONHEHUS TOKYMEHTOB.

4.  CnpaBoyHO-MH(GOPMALIMOHHBIE 151 CIIPAaBOYHO-aHATUTUYECKHE
JIOKYMEHTBHI.

5. SI3BIK M CTHIIb CITY’KEOHBIX TOKYMEHTOB.

6. ABromatmzamms ~ JOKyMeHTooOopoTa  (00pabOTKM  JTOKYMEHTOB,
KOHTPOJISI HAaJl HWCIOJIHUTEIbCKOW JUCIMIUIMHON, XpaHEHHUs, T[OUCKa W
OpraHu3aluy JOCTYIa K HHPOPMAIIUHN ).

7. CocraBneHue JOKYMEHTOB JIMYHOTO Xapakrepa (aBToOuorpadwus,
3asBJIEHUE, IOBEPEHHOCTb, PACIIUCKA).

8. IIpaBuna opopmieHHS 1 pEKBU3HUTHI ACIOBOTO MTUCHMA.
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9.  OcHOBHBIE ITpaBUJIa BEJCHUS J1€JI0BOM MEPEMUCKH.

10. Opranu3zarius eperoBopoB.

11. TloaroroBka K MEXAYHAapPOJHBIM IIEPETOBOPAM.

12. Pe3ynbTaT nmeperoBOpoOB: MaKT, KOHBEHIIMS, JEKIapalus, MEMOPaHIAYM,
MPOTOKOJ, MPOTOKOJI O HAMEPEHUSIX, COIJIAIlICHUE, JHKEHTIIBMEHCKOE COTJIallleHHUE.

13. VYuyer nJOKyMEHTOB, UX MOUCK, CIIpaBOYHas padoTa.

14. TlonsTHe U CBOMCTBA JIEKTPOHHOIO JOKYMEHTA.

15. TloaroroBka TOKYMEHTOB JJI XpaHEHUS B apXUBE

OO6uue KpuTepun OLICHUBAHUS

Ne
i [TporieHT IpaBUIIBHBIX OTBETOB OreHka
1 86 % — 100 % 5 («OTIUIHOY)
2 70% — 85 % 4 («xoporIo)
3 51 % —69 % 3 (YIOBJIETBOPUTEIHHO)
4 50 % u meHee 2 (HeYJOBJIETBOPUTEIIHHO)
3aganusi 3aKPbITOr0 THIA
Homep Bormpoca u mpoBepka chopMUpOBAHHON KOMITETEHIIMN
Ne Kon Kon Ne Kon Kon
BOMPOCA | KOMIIETCHIIUU | MHIMKATOPA | BOMPOCa | KOMIICTCHIHH WHJIUKATOpa
1 I1K-18 HIIK-18.1 24 I1K-18 HIIK-18.1
NIIK-18.2 NITK-18.2
2 I1K-18 HIIK-18.1 25 I1K-18 HIIK-18.1
NIIK-18.2 NIIK-18.2
3 [1K-18 NIIK-18.1 26 [1K-18 HIIK-18.1
NIIK-18.2 HIIK-18.2
4 [1K-18 NIIK-18.1 27 [1K-18 HIIK-18.1
NIIK-18.2 HIIK-18.2
5 [1K-18 NIIK-18.1 28 [1K-18 HIIK-18.1
HIIK-18.2 HIIK-18.2
6 [1K-18 NIIK-18.1 29 [1K-18 HIIK-18.1
NIIK-18.2 HIIK-18.2
7 [1K-18 NIIK-18.1 30 [1K-18 HIIK-18.1
HIIK-18.2 HIIK-18.2
8 [1K-18 NIIK-18.1 31 I1K-18 HIIK-18.1
HIIK-18.2 HIIK-18.2
9 [1K-18 NIIK-18.1 32 I1K-18 HIIK-18.1
HIIK-18.2 HIIK-18.2
10 I1K-18 HIIK-18.1 33 I1K-18 HIIK-18.1
NIIK-18.2 NITK-18.2
11 I1K-18 HIIK-18.1 34 I1K-18 HIIK-18.1
NIIK-18.2 NITK-18.2
12 I1K-18 HIIK-18.1 35 I1K-18 HIIK-18.1
NIIK-18.2 NITK-18.2
13 I1K-18 HIIK-18.1 36 I1K-18 HIIK-18.1
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NIIK-18.2 MIIK-18.2
14 [1K-18 NIIK-18.1 37 I1K-18 UIIK-18.1
NIIK-18.2 MNIIK-18.2
15 I1K-18 UIIK-18.1 38 [1K-18 WIIK-18.1
NIIK-18.2 MIIK-18.2
16 I1K-18 UIIK-18.1 39 [1K-18 WIIK-18.1
NIIK-18.2 MIIK-18.2
17 I1K-18 UIIK-18.1 40 [1K-18 UIIK-18.1
NIIK-18.2 MIIK-18.2
18 I1K-18 UIIK-18.1 41 [1K-18 WIIK-18.1
NIIK-18.2 MIIK-18.2
19 I1K-18 NIIK-18.1 42 I1K-18 HNIIK-18.1
NIIK-18.2 NIIK-18.2
20 I1K-18 NIIK-18.1 43 I1K-18 HNIIK-18.1
NIIK-18.2 NIIK-18.2
21 I1K-18 NIIK-18.1 44 I1K-18 UIIK-18.1
NIIK-18.2 NIIK-18.2
22 I1K-18 NIIK-18.1 45 I1K-18 UIIK-18.1
NIIK-18.2 NIIK-18.2
23 I1K-18 NIIK-18.1 I1K-18 UIIK-18.1
NIIK-18.2 NIIK-18.2
Kirou oTBeTOB
Tema 1. Bepnsbiit Tema 2. | Bepnniii | Tema 3. Bepnsiit
Ne Bonpoca| otBer |NeBompoca| orBer |NeBompoca| oOTBeT
1 1 6 4 11 1
2 1-b, 2-T, 7 1-T, 2-B, 12 1-T, 2-A,
3-A, 4-B 3-A, 4-b 3-b, 4-B
3 4,123 8 2 13 2,431
4 1,24 9 1,4 14 1,3
5 4 10 3 15 2
Kunrou oTBeTOB
Tema 4. Bepusbiit Tema 5. Bepusbiit Tema 6. | Bepnsiii
No OTBET Ne OTBET Ne Bompoca| oTBer
BOIIpOCa BOIIpOCa
16 4 21 3 26 4
17 1-B, 2-A, 22 1-T', 2-B 27 1-B, 2-T'
3-b, 4-T’ 3-A4-T 3-A, 4-b
18 2 23 4,13,2 28 1,2,4,3
19 1,3 24 1,24 29 1,34
20 3 25 1 30 1
Kirou otBeTOB
Tema 7. | Bepubii | Tema 8. Bepns1it Tema 9. Bepnsiit
Ne Bompoca| otBer | NeBompoca| OTBer Ne Bompoca OTBET
31 2 36 4 41 2
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32 1-T, 2-B, 37 1-T, 2-b, 42 1-T, 2-A,
3-A, 4-b 3-A, 4-B 3-b, 4-B

33 1 38 1,3,4,2 43 1

34 1,3 39 4 44 1,2

35 4 40 1,3 45 3

Tema 1. 3HaueHHe TOKYMEHTHPOBAHUS YIIPABJIEHYECKOH 1€eATEJIbHOCTH
3amanue Ne 1
Bri6epute npaBuUiIbHBINA OTBET
JlaiiTe onpeneneHne TOKyMEHTa:
1. MarepuanbHbiii 00beKT ¢ HHpOpMAIMe, 3aQUKCUPOBAHHONW CO3TAHHBIM
YEJIOBEKOM CIIOCO00M, JJis € Mepeiaud BO BpeMEHHU U IIPOCTPAHCTRE;
2. Tekcr, HareyaTaHHbIN Ha Oymare;
3. COBOKYITHOCTb PEKBHU3UTOB O(HUIIUAIBHOTO TIH;
4. Tekcr, rpaduK, pUCYHOK, MPEJICTABICHHBIN Ha OYyMa>kKHOM HOCHUTEJIE.

3anganue Ne 2
Y CcTaHOBUTE COOTBETCTBHE
Pacnonoxure Tekcrt crondua 2 Tak, 4ToObl OH COOTBETCTBOBAJ MPU3HAKAM
KJ1accuUKaluu, NepeyruciIeHHbIM B cToJione 1 (Tabi.)

Cromnb0er 1 Cromn0ers 2

1 ITo ciocoOy ¢ukcaryu A CITy’)KeOHBIE
2 ITo mecty cocraBienus b rpaduveckue
3 I1o nponcx 0K IeHUI0 B | opranu3anyoHHO-pAcCOPSAUTEIbHBIE
4 I1o pony nesrenbHOCTH I BHEIIIHUE

3amanne Ne 3

Bri6epuTe npaBUIIbHYIO MTOCIIEI0BATEILHOCTD 3TAOB PA3BUTHS
nenonpousBoacTsa B Poccun:

1. Konnexckoe Aenonpon3BOICTBO;
2. cnomHUTENBHOE IETIONPOU3BOICTBO;
3. CoBeTCKOE 1eI0NPOU3BO/JICTBO;
4. ITpuka3Hoe AeNONpPOU3BOICTBO.

3amanue Ne 4

BriOepuTe HECKOJIBKO MTPaBUIIbHBIX OTBETOB.
JIOKyMEHT MOKET OBbITh:

1. Hocutenem urdopmanuu;
2. CpencTBoM nepeaadyu ynpaBJIeHUECKUX PEIICHUN;
3. UCTOYHUKOM BIIOXHOBEHUS,
4. ictounukoM (hakToB.

3amanue Ne 5

Bri6epute npaBUibHBIN OTBET
JlenonpousBoICTBO — 3TO:

1. IIpaBunbHOE OOpMIIEHHE TOKYMEHTOB;
2. Opranu3zanus J0KyMEHTO000pOTa B yUPEXKICHHH;
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3. COBOKYNHOCTh JOKYMEHTOB, OTpa)KarOUIUMX YIPABIECHUYECKYIO IEATEIbHOCTb

YUpEeKACHUS;
4. CoBOKYMHOCTh pabOT MO IOKYMEHTUPOBAHUIO JEATEIHLHOCTU YIPABJICHUS U IO

opranm3anuu JOKYMCHTOB B YUPCKICHHH.

Tema 2. OCHOBHBIE NOJIOKEHHS 110 JOKYMEHTHPOBAHHMIO YIIPABJICHYECKOI
AeSITeJIbHOCTH
3ananue Ne 6
BriOepuTe npaBrIbHBIN OTBET
DIEKTPOHHBIA TOKYMEHT — 3TO:
1. JIOKyMEHT, OTJIMYAIOUIMICA HECTAHAAPTHBIM COACPKAHHUEM U OTCYTCTBHEM

TUIIOBOW (DOPMBI PACHOJIOKEHUSI PEKBU3UTOB;
2. JIOKyMEHT, 3allMCaHHbII Ha THOKOM MarHUTHOM JIUCKE;
3. JIOKyMeHT, B KOTOPOM 4acTh MH(GOpPMALMK TMpEACTaBiIeHa B 3alIM(POBAHHOM

BU/IE;
4. JIOKyMEHT, B KOTOPOM HH(pOpMalMs NPEICTaBIE€HA B AJIEKTPOHHO-IU(POBOU

dbopwme.
3amanue Ne 7

Y cTaHOBHUTE COOTBETCTBHUE
Pacnonoxute TeKCT cToJi0na 2 Tak, 4ToObl OH COOTBETCTBOBAJI TEPMUHAM,

NepeyucaeHHbIM B ctonb1e 1 (Tadi.)
Cromnb0er 1 Cromnbers 2
1 [TocTanoBnenue A IIPaBOBOM aKT, KOTOPBIN U3aeT
PYKOBOAMTEIb, €TI0 MOAYNHEHHBIA WIH
IIPEACTABUTEND JUIS PELLICHUS
OIIEPATUBHBIX BOIIPOCOB
2 IIpukas b pacnopsAUTENbHBIN CITyKEOHbIN
JOKYMEHT, COAEPKALLUN
MIPEAIUCHIBAEMBIE IEHCTBUS
KOHKPETHOMY MCIIOJIHUTENIO IS
peuIeHus ONIEPATUBHBIX BOIIPOCOB
UH(POPMALIMOHHO METOIUYECKOTO
XapakTepa, a TaKXKe 110 BOIIpocam,
CBSI3aHHBIM C OpraHU3alUen
HCIIOJTHEHUS PACTIOPSKEHUN
3 Pacnopsixenue B IIPaBOBOM aKT, KOTOPBIN U3a€T
PYKOBOAMTEIb OPraHU3aIUU B PAMKax
CBOUX IIOJIHOMOYHH JIJIS YIIPABIICHUS
KJIFOUE€BBIMH ITPON3BOICTBEHHBIMU
IpoLeccamu
4 Vkazanue r OJIVH U3 BHUJIOB IIO/I3aKOHHBIX
HOPMAaTUBHO-TIPABOBBIX aKTOB,
IIPUHUMAEMBIX OPTAaHOM
HCIIOJTHUTEJILHOU BIIACTU

3amanne Ne 8
Y CcTaHOBHUTE MTOCIEA0BATENBHOCTD ICMCTBUM IPU BHYTPEHHEM COTVIACOBAHUU
MMPOEKTa JOKYMEHTA:
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1. C ¢uHAHCOBBIM TOApA3NIEICHUEM; C OTpPACIEeBBIMU, (YHKIIMOHAIHLHBIMH,
TEPPUTOPHAIBHBIMA TTOJPA3CICHUSIMU, COBEIIATCIBHBIMA OpPraHAMH U TIPH
HEOOXOJMMOCTH C  OOIIECTBCHHBIMH  OpPraHM3alUsAMH; C  paOOTHHKAMHU,
OTBETCTBEHHBIMH 3a pa3pelIcHHe (YHKIHMOHAIBHBIX BOIIPOCOB; C IOPUIUYCCKOM
CIIy’)00H; CO CIy)00H JTOKYMEHTAallHOHHOTO OOCCIICUYCHHS; C 3aMECTUTEJIEM
npeacenareas KOJUICTHAJbHOTO OpraHa WM 3aMECTUTEIEM PYKOBOJIUTEISA
OpraHU3alliy, BeIAIOIIUMH BOIIPOCAMH, COACPKAIUMUCS B MIPOCKTE JOKYMCHTA,
2. C otpacneBbiMH, (QYHKIIMOHATBHBIMHU, TEPPUTOPHATBHBIMU TOPA3ICICHUSIMUA,
COBENIATEIbHBIMH OpPTaHaMH ¥ TPU HEOOXOJUMOCTH C OOIIECTBEHHBIMH
OpraHu3anusMu; ¢  pabOTHUKAMHM, OTBETCTBCHHBIMH 3a  pa3peIIcHHE
(GYHKIIMOHATBHBIX BOMPOCOB; ¢ (DMHAHCOBBIM TOJPA3ICICHUEM; C IOPUIMICCKON
CIIyKO00H; cOo Cly:KO0H TOKYMEHTAallMOHHOTO OOECHEeYeHUs; C 3aMECTUTEIEM
nmpeacenareas KOJUIETHATLHOTO OpraHa WM 3aMECTUTEIeM PYKOBOIUTEIS
OpraHu3alliy, BeJIAIOIIUMH BOIIPOCAMH, COJEPKAIUMUCA B MPOEKTE JOKYMEHTA,
3. C 3amectuTeneM mpeaceaaTesis KOJUJIETMAJbHOTO OpraHa WIM 3aMECTUTENEeM
PYKOBOJMTEINS OpraHU3alliM, BEJAIOIMMU BOMPOCAMH, COJEPKAIIUMUCS B
MPOEKTE JIOKYMEHTa; C pabOTHHKaMH, OTBETCTBEHHBIMH 3a pa3pelicHue
(GyHKIHOHATIBHBIX BOMPOCOB; ¢ (DMHAHCOBBIM MOJpa3/IeTICHUEM; C IOPUIUIECKOM
CIIy’k00M; CO CIIy’KO0M JOKYMEHTAIIMOHHOTO 00ECTIeUeHNUS;

4. C ropuauyueckoil ciayk00i; ¢ (PMHAHCOBBIM IOJpa3ieIeHUEM; C OTPACICBBIMH,
GYHKIMOHATBHBIMK, TEPPUTOPHUATBLHBIMH TOAPA3ICICHUSIMA, COBEIIATEIHHBIMA
opraHaMHd ¥ TIpH HEOOXOJUMOCTH C OOIICCTBEHHBIMH OpTaHU3AlUSIMH; C
pabOTHHUKAaMH, OTBETCTBEHHBIMH 3a pa3penieHrne (PyHKITMOHAIBHBIX BOTIPOCOB; CO
CIIy’)kO0W JTOKYMEHTAIlHOHHOTO OOECTICUCHUs, C 3aMECTUTEIEM IIpeIcenaTess
KOJUICTHAJIBLHOTO OpTaHa, BEJAIOIIMM BOMPOCAMH, COJCPIKAIMUMHKCSI B TPOCKTE
JIOKyMEHTA.

3amanue Ne 9
Br16epute HECKOJIBKO MPaBUILHBIX OTBETOB.
EnnHCTBO NpaBuil JOKYMEHTUPOBAHUS YIIPABICHUYECKUX JCUCTBUM HA BCEX
YPOBHSIX yNpaBiIeHUsI 00€CTIEYUBACTCS TPUMECHEHUEM::
. 'ocynapcTBeHHOU CUCTEMBI JOKYMEHTAIIMOHHOTO 00€CTICUeHUs yIIPaBICHUEM;
. Koncturymuei PO;
. 'paxnanckum kojgekcom PO;
. YHU(UIUPOBAHHBIX CUCTEM JIOKYMEHTAIIUH.

AW N —

3amanmne Ne 10
Bri6epute npaBUibHBIN OTBET
Homenknarypa nen coriacoBbIBaeTCs:
. C pyKOBOIMTENEM OpraHU3alINH;
. C pyKOBOJIMTENSIMA CTPYKTYPHBIX OAPA3ICITICHUN;
. C apXUBHBIM yUPEKICHUEM;
. C pyKOBOAMTENIEM CITYKOBI 1€IONTPOU3BO/ICTBA.

AW N~

Tema 3. YHuukanus v CTaHAaPTH3ALUA YIIPABJIECHYECKUX JOKYMEHTOB
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3aganue Ne 11
Bri6epute npaBuiIbHBINA OTBET
CucremMa JOKyMEHTAIIMH, CO3JaHHas 110 €IMHBIM ITPaBHJIaM B TPEOOBAHUSIM:
1. YaudunupoBaHHas cucTeMa JOKyMEHTAIIUH,
2. EI'CH;
3. T'OCT;
4. OOBEKT JIeTTOIPOU3BOICTBA.

3amanue Ne 12
Pacnionoxwure Tekct cTosidna 2 Tak, 4ToObl OH COOTBETCTBOBAI TEPMUHAM,
MIePEYHCICHHBIM B cToJione 1 (Tabn.)

Cromnber 1 Cronber 2

1 CrangapTuzanus A | ycraHOBIeHHE eTuHOOOpa3us COCTaBa n
(hopM ympaBICHUIECKUX JOKYMEHTOB,
(UKCHUPYIOIIUX OCYIIECTBICHUE
OJTHOTHITHBIX YIIPABICHUYCCKUX (DYHKITUHT

2 Yuudukanus b poLeaypa MOATBEPKACHUS
COOTBETCTBUS JIOKYMCHTA
HOPMATHUBHBIM TPEOOBaHUSIM, Ha
OCHOBaHUU KOTOPOU TPEThsI CTOPOHA
yIIOCTOBEPSET TOKYMEHTAIBHO, UYTO
JIOKYMEHTBI COOTBETCTBYET 3a/IaHHBIM
TpeOOBaHUAM

3 Ceprudukanus B | BbLaenenue ogHol TUIOBOM (OPMBI U3
HECKOJIBKUX JOKYMEHTOB

4 Tunuzauus r dbopMa IOPHUINYECKOTO 3aKPEILICHHS
MIPOBEICHHON YHU(PHUKAIIMU U YPOBHS €€
003aTeIbHOCTH

3aganue No 13
YcTaHoBUTE MOCIEA0BATENBHOCTD 3HAUMMBIX MOMEHTOB B UCTOPUU Pa3BUTHS

CepTU(PUKALINHN:

1. ITpunsaTue 3akona PO «O crangapTu3alium;

2. Coznanune Komutera no crangaptuzainuu npu Cosetre Tpyaa u OG0poHHsI;

3. [Ipunsitue [Moctanosnenus Coera MunnctpoB CCCP «O coBepiieHCTBOBAaHUH

OpraHu3alyy padoThl MO CTaHAAPTU3ALUNY;

4. Coznanue Bcecoro3HOro KOMHUTETa MO CTAHAAPTU3ALIUH.

3amanune Ne 14
Br16eprTe HECKOJBKO MPaBUIILHBIX OTBETOB.
UTo M3 mepeUnCICHHOTO SBIISICTCS MPUHIIMIIAMHA CTaHIapTH3AIIIHN
1. 1oOpOBOJILHOCTH IPUMEHEHHS JOKYMEHTOB 110 CTaHIapTU3AIINH;
2. PalilnoHaabHOCTD;
3. ObecnieueHNEe KOMIUICKCHOCTH U CHCTEMHOCTH CTaHIapTU3AIHH;
4. CHCTEMHOCTb.

3amanne Ne 15
BriGepuTe npaBUIbHBIN OTBET.
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CrangapTtu3zanus — 3710:
1. CBepka nokymeHTOB yupexaeHus ¢ TpedoBanus ['OCT;
2. Ilporecc yCTaHOBIEHUS M TPUMEHEHHUS TPaBHI C IENbIO YHOPSIOUYCHHUS
JIESITEIIBHOCTH B JICIIONPOU3BOICTBE;
3. CBepka  JOKyMEHTOB  YUPEXKIEHHUSA C  (PAKTUYECKUM  HaJIUYHEM
COOTBETCTBYIOIINX MaTepHAIIbHBIX OJIar;
4. Kowmrmiekc TMOJIOKECHHN, OMPEACIAIONINX OpPTaHU3aINI0 JOKYMEHTOB Ha
PEIIPUSITUH.

Tema 4. Buabl JOKyMEHTOB U X KJIacCHPUKALUA
3ananue Ne 16
Bri6epute npaBUIbHBINA OTBET
JIOKYMEHT, PUKCUPYIOLIUI X0/ 00CYKI€HUSI BOIPOCOB U IPUHATHUS PEILICHUI Ha
coOpaHusx, 3aceJaHUsIX, COBEIAHUSIX:
1. OOBsACHHUTEIBHAS 3aIIMCKA;
2. JloknaaHast 3amcKa;
3. AKT;
4. IIpoTokoi.

3aganue Ne 17
Pacnonoxure Tekct cTosdna 2 Tak, 4ToObl OH COOTBETCTBOBAJ MOHATHUSIM,
NepeurciIeHHbIM B cToJoIe 1 (Tabi.)

CromnOer 1 Cromnbers 2

1 IHopmmuHuk A | TOYHOE BOCIPOU3BEAECHUE PEKBU3UTOB
MOJUIMHHUKA, 3aBEpPEHHAs
COOTBETCTBYIOIIMM 00pa3oM

2 Konus b 3TO MOJIHAS KOMHS UCXOIALIETO
JIOKYMEHTA, OCTaBIIasICsl Y OTIIPaBUTEIs,
C/leJlaHHasi HA MHOKUTEIbHOM
anmnapare, COXpaHUB IIPU STOM Bce
MOJKCH U TeYaTH, UM U3TOTOBJIECHHAs
OJIHOBPEMEHHO C MOJAJTUHHUKOM I10]
KOIIUPKY U 3aBEPEHHAsI MOANMCIMH U
NeYaTsIMH

3 Otnyck B MepBOHAYAJIbHBIN JOKYMEHT,
coJiepKalfil HICXOTHYI0 HH(OPMAITHIO,
Ha/JIeKaIuM 00pa3oM 0OpMIIEHHBIN

4 Brimucka I KOIIUs 4aCTU JOKYMCHTA, 3aBCPCHHAA
neyaTsaMHu U IIOAIMHUCAMHA

3amanne Ne 18
YcTraHoBuUTE MOCIEA0BATEIBLHOCTD JCICHUS TJOKYMEHTOB:
1. Poasl, moaBuUIbI, TOAPOIBI, PA3HOBUIHOCTH;
2. Ponpl, BUJIBI, TOABU/IBI, PA3HOBUIHOCTH;
3. Bujsl, moaBubl, pa3HOBUIHOCTH, POJIBL;
4. IToaBuasl, MOAPOBI, PA3HOBUIHOCTH.

3amanune Ne 19
BriOepuTe HECKOJIBKO MTPaBUIIbHBIX OTBETOB.
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[To ropuauueckoil cuie pa3nnu4aroT JOKYMEHTHI:
1. ITopmuHHEIE;
2. Hacrosmue;
3. I[loaynoxHbIe;
4. Henacrosmiue.

3ananue Ne 20
BriOepuTe npaBrIbHBIN OTBET
JIokyMeHT, cofepskaiiuii tHGOpMaIiio, He MPeTHA3HAYEHHYIO JUIs IIIUPOKOTO
pacrpoCTpaHEHUS:
. HeonyGnmkoBaHHBIH;
. TalHpIi;
. HemyGnukyemprii;
. Hemepuoanueckuii.

AW N —

Tema 5. IIpaBuiia opopmiieHus ynpaBJIeHYECKUX JOKYMEHTOB
3amanmne Ne 21
Br16epute npaBUbHBII OTBET
Onpenenure, rje NOMEMAETCS OTMETKA O OCTYIJIEHUH TOKYMEHTA B

OpraHu3alHuIo:

1. Ha neBoM mosie 1OKyMEHTa;

2. Ha BepxHeM noJie JOKyMEHTa,

3. Ha HmkHEM 1noJie JOKyMEHTa,

4. Ha mo00M CBOOOJJHOM OT TEKCTA MECTE.

3amanue Ne 22
YCTaHOBUTE COOTBETCTBUE
Pacmonoxxure TeKcT cToona 2 TaK, YToO0bl OH COOTBETCTBOBAII IIOHITHUSM,
NepeurcIeHHbIM B cTonone 1 (Tabi.)

Cronber 1 Cronbern 2
1 bnank A 00s13aTeTbHbIE CBEICHUS B JJOTOBOPE,
aKTe U JJI000M JPYroM JOKYMEHTE
2 Dopmysp b | n3o0pakeHue Kiuie neyaTu Ha Oymare.
3 PexBusur B Ha0Op pEeKBU3UTOB O(UIUAIBHOTO

MUCBbMCHHOT'O TOKYMCHTA,
PAaCIIOJIOKCHHBIX B OHpeI[GJ'IeHHOI\/'I
MMOCJICAOBATCIbHOCTH.

4 OtTHuCckK r CTaH/IapTHBINA OyMa)kKHBIH JIUCT
omnpenenénHoro hopmara ¢
BOCIIPOW3BEICHHON HAa HEM MMOCTOSHHOM
uHpopManuel T0KyMeHTa U MECTOM,
OTBEJICHHBIM JUTSI IEPEMEHHOM
uHOpMalnu.

3amanue Ne 23
Y CcTaHOBUTE MOCIEA0BATENBHOCTD ICMCTBUM MPU COCTABIICHUN JOKYMEHTA:
1. U3yunth panee u3gaHHble JOKYMEHTHI;
2. CocTaBUTh IPOEKT JOKYMEHTA,
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3. CoGpath nHGOPMAIIHIO TIO CYIIECTBY BOIIPOCA;
4.YTOYHHUTH 1eNTb JOKYMEHTA.

3aganue Ne 24
Bri0epuTe HECKOJIBKO MPAaBUIIbHBIX OTBETOB
YTO U3 NEPEUUCIEHHOTO SABIISIETCSA PEKBU3UTOM JIOKYMEHTA!
. l'ocynapcrBennsiii rep6 Poccuiickoit deneparuu;
. OM0JieMa opraHu3alvy;
. CrnoraH opranu3annu-aBTopa J0KyMEHTA;
. CipaBoYHBI€ JaHHBIE 00 OpraHU3alUU-aBTOPE JTOKYMEHTA.

AW N —

3amanue Ne 25
BriOepuTe npaBrIbHBIN OTBET
[To ciocoOy odopmileHHS] pEKBU3UTHI AEITIATCA:
. I'padriueckue u TEKCTOBBIE;
. IlocTOSsIHHBIE U IEPEMEHHBIE;
. [IpocTeie U CIOXKHEIE;
. YTJ0BBIE U IPOJOJIbHBIE

AW~

Tema 6. JlokymMeHTHPOBaHUE OPraHU3ANNOHHO-PACIOPSAUTEIbHOM
AeATeJbHOCTH
3amanne Ne 26
Bri6epute npaBUibHBIN OTBET
By nucbMEHHBIX JOKYMEHTOB, B KOTOPBIX (DUKCUPYIOT PEIICHUE
aIMUHUCTPATUBHBIX U OPTAHU3ALMOHHBIX BOIPOCOB, a TAKKE BOIPOCOB
yIpaBJICHUS, B3aUMOACHCTBUS, 00€CTIeUeHNS U PETYIMPOBAHUS JEATEITLHOCTH
OpPraHoOB BJIACTH, YUPEKICHUN, PEANPUATHAN, OPraHU3aLUH, U3 OAPA3ACICHUN U
JIOJKHOCTHBIX JIUIL — 3TO:
1. ITonoxxeHus 006 opraHu3aIuy WU CTPYKTYPHOM MOJIpa3ielICHUH;
2. IIpoTokobl 00X COOpaHuii;
3. lenoBebie (city>keOHbIC) MUChMA;
4. Oprann3aiMOHHO-PACOPAIUTEIbHAS JOKYMEHTALIHS.

3aganue Ne 27
YcTaHOBUTE COOTBETCTBUEC
Pacnonioxkute TeKCT cTos0a 2 Tak, 4ToObl OH COOTBETCTBOBAJI TEPMUHAM,
NepeurcIeHHbIM B cTonore 1 (Tabi.)

Cronber 1 Cronber 2

1 Pacniopsixenue A CaMbIil IOMYJISIPHBIA BUJ
pacropsIUTEILHOIO JOKYMEHTA,
IIPUMEHSEMOT0 B IPAKTUKE YIPABIICHHUS.

2 IlocTtanoBneHue b | aT0 mpaBOBOW AKT, KOTOPBIM COCTABIISAET
KOJUIETHAJIbHBIN OpPTraH
3 IIpuka3s B | 1OKyMEHT, KOTOPBIM [0 UCIIOIHUTENIEH

JIOBOJST MOPYUYEHHUS 110 PEILICHUIO
OIIEPATUBHBIX BOIIPOCOB, OHO UMEET
OTPaHUYEHHBIN CPOK JEHUCTBHS U
KacaeTcsi KOHKPETHBIX JOJDKHOCTHBIX
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JINII.

4 Pewenne I [IPaBOBOM aKT, IPUHUMAEMBII
KOJUIETHAJIbHBIMUA OpraHaMHy
YIIPABJICHUS C LIEJIBIO PA3PEILICHUS
Hau0oJiee BAYKHBIX U MPUHIMITAATIBHBIX
3a/1a4, CTOSIIUX IIepel STUMUA OpPraHaMH.

3aganue No 28
Y cTaHoBUTE TIOCIICIOBATEIHFHOCTD MPOTICAYPHI TOATOTOBKU U U3/TaHUS
paclopsAUTETLHOTO JOKYMEHTA!
. @opmynupoBaHUe 3a1a4H;
. PazpaboTka npoekra I0OKyMeHTa;
. CornacoBanuie BHyTpEHHEE WJIM BHEIITHEE;
. YTBepxIeHHEe MPOEKTA.

AW N —

3amaane Ne 29
BriGepuTe HECKOIBKO MTPAaBUIIBHBIX OTBETOB
YT0 U3 NEPEYNCICHHOTO OTHOCUTCS K OPraHU3alMOHHO-PACIIOPAIUTEILHON
JOKYMEHTALINU:
. YcTaB;
. IIncemo;
. [Ipukas;
. UHCTpYKIIHS.

AW N —

3aganue Ne 30
Bri6epute npaBUibHbIN OTBET
JlokanbHbBIA OPraHU3allMOHHO-TIPABOBOM TOKYMEHT, YCTAHABIMBAKOLINN 115
pabOTHHKA OPraHU3AMUKOHKPETHBIE TPYAOBbIE 00SI3aHHOCTH B COOTBETCTBHH C
3aHUMAEeMOU TOJKHOCTBIO — ATO:

1. JIomKHOCTHAS MHCTPYKITUSE,

2. Ilpuka3 pyKOBOIUTEIIS;

3. llITaTHOE pacniucaHue;

4. YcraB opraHusaiuu.

Tema 7. lokymeHTHpOBaHHE HHPOPMAIMOHHO-CIIPABOYHBIX MATEPHUAJIOB
3aganue Ne 31
Bri6epute npaBUibHbIN OTBET
OOBbsicHUTENbHAS 3aIMCKa MO IITUCHIBACTCS:

. PykoBoauTenem npeanpusiTusi, Opranu3aluu;
. CocraBureinem;
. [Ipencenarenem u wieHaMu KOMUCCHH;
. CekperapeM pyKOBOJIUTEIIS.

AW N

3amanune Ne 32
Y cTaHOBUTE COOTBETCTBUE
Pacmosioxxure TeKCT cToji0ma 2 Tak, YToObl OH COOTBETCTBOBAJI IIOHATHSM,
NepeurcIeHHbIM B cToo1e 1 (TadJr.)
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Cronber 1 Crounber 2

1 CrpaBka A JIOKYMEHT, IPEIOCTaBIsAEMBbII
COTPYAHUKAMU PYKOBOAMUTEISIM
OTJENOB, CTPYKTYPHBIX MOAPA3ICICHHUI
WIN TPEANPUATHS, B KOTOPBIX
u3naraeTcs Kakoi-mdo Bompoc ¢
BBIBOJAMU U NPEJI0KEHUSIMHU.

2 AKT b | JdoxymeHT, MOSCHSIOUIUI coiepKaHue
OTJIEIbHBIX MOJIOKEHUI OCHOBHOTO
JIOKyMeHTa (0T4YeTa, MPOEKTa U T.II.) WK
OOBSACHSIOLINI TPUUUHBI
HEBBIMOJTHEHHSI KAKOTO-TTH00
MOpYUYEHUsl, HAPYIIEHUS TPYAOBOI
JUCITUTUIMHBI WJTH JIPYTOr0 MOCTYIIKA.

3 JlokamHas 3amucka B | moxymeHT, cocTaBlIeHHBI HECKOJIbKHUMHU
JUIIAMH | TIOITBEPIK TAIOIIU I
YCTaHOBJIEHHBIN (aKT, COOBITHE,
JIEUCTBHE.

4 OOBsICHUTENIbHAS 3all1CKa r JIOKYMEHT, COCPIKAIINI OMIMCAaHUE U
MOATBEPKICHUE TEX WJIA UHBIX (aKTOB
U COOBITHIA.

3amanmne Ne 33
YcTaHOBUTE OCIEN0BATEILHOCTE YaCTEN aKTa:
. BBoJiHasi, KOHCTAaTUPYIOIIas, 3aKJIFOUYNTEIIbHAS,
. [IpeamOyna, BBO/IHAs, OCHOBHASI, 3aKIIOUUTEIIbHAS;
. BBos1HAs, OCHOBHAs, HTOTOBAS;
. BBosiHas1, 3aKiIr0unTENIbHAS, KOHCTATUPYIOIIAS.

AWM —

3amanune Ne 34
Bri6epuTe HECKOJIBKO MPaBUIILHBIX OTBETOB
UTo 13 nepeyrciIeHHOro OTHOCUTCS K MH(GOPMAIIMOHHO-CITPABOYHOMN
JOKYMEHTALINU:
. Tenerpamma,;
. [Ipukas;
. ITucemo;
. UHCTpYKIIMS.

AW N —

3aganue Ne 35
Bri6epute npaBUibHBIN OTBET
CnpaBka — 3TO TOKYMEHT, COJICpPKaIllHN:
1. IlogpoOHOe omucaHue KakOro-iubo (akTta WM COOBITUA C BBIBOJAMU U
MPEIOKESHUSIMU aBTOPA;
2. [ToapoOHBIiA X011 KAKOTO-THO0 MEPOTIPUSITHUS;
3. Ilepeuenb MEPONIPUATHI;
4. IToaTBepKA€HUE WJIN OMMCAHUE TE€X UJIU UHBIX (PAKTOB U COOBITHH.

Tema 8. TpeGoBanus K 0()OPMJICHUIO IOKYMEHTOB 110 TUHYHOMY COCTABY
3ananue Ne 36
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Bri6epute npaBusIbHBINA OTBET
Kakoii Homep yHu(pULIEPOBaHHOM (OPMBI COOTBETCTBYET MPUKA3y O MEPEBOIE
pabOTHUKA Ha IPYTYIO TOJKHOCTB?

1. T-1;
2. T-2;
3. T-3;
4. T-5.
3aganue Ne 37
Y CTaHOBUTE COOTBETCTBHUE
Pacnonosxure TeKeT cToJ10ma 2 TaK, YTOOBI OH COOTBETCTBOBAJI IIOHITHSIM,
MePEYHCICHHBIM B cToJone 1 (Tabr.)
Crounber 1 Crounber 2
1 JInuHasg kapTouka A JIOKYMEHT O TPYAOBOM AEATEIBHOCTU
U TPYJIOBOM CTa)Ke pabOTHUKA
2 JImunoe neno b COBOKYITHOCTb JOKYMEHTOB,
CoACpIKanX HauboJIee IOJTHBIE
CBE€IACHUA O pa6OTHI/IKe Hu €ero pr,HOBOﬁ
NCATCIIbHOCTH.
3 Tpynosas kHUKKa B JIOKYMEHT, MOATBEPKAAOLLIUIM, YTO
CTOPOHBI 3aKJIFOUYUIIN MCKIY coboit
HMCHHO TPYJAOBBIC OTHOHMICHUA
4 TpynoBoii 1orosop I' | 1OKyMeHT, KOTOpPbI! CONEPKUT KPATKUM
CBOJ NEPCOHAIBHBIX JAaHHBIX
pabOTHHKA, a TaKXKe UH(HOPMAIIHIO O €TO
TPYIOBOM JESTEIBHOCTH.
3amanne Ne 38
Y cTaHOBHUTE MTOCIAEN0BATENBLHOCTD IEMCTBUS 110 BEACHUIO KaPOBOM
JIOKYMEHTAIIUU:
1. Perucrparus;
2. Ilepenaya B apXxus;
3. KoppekTupoBka;
4. XpaHeHue.
3amanune Ne 39
Bri6epute npaBUibHbIN OTBET
JIoKkyMeHT, PUKCHPYIOIIHI CoTJIallieHne CTOPOH 00 YCTaHOBJIECHUH TPYAOBBIX
OTHOLIECHUU U PETYJIUPYIOLIUN UX, HA3bIBACTCS
1. TpynoBasi KHMKKa;
2. KoJiekc 3aKOHOB O TPY/IE;
3. IIpuka3 no JUYHOMY COCTaBY;
4. TpynoBoit JOTOBOp.

3amanune Ne 40
BribepuTe HECKOIBKO MTPAaBHIIBHBIX OTBETOB
UT0 U3 MEepEeYUCIEHHOTO OTHOCUTCS K IOKYMEHTAIIUU 110 JTUYHOMY COCTaBY:

. JInucTok yyera Kagpos;
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2. IoJpKHOCTHAs! MHCTPYKILIMS;
3. IIpuka3 o0 Ha3HAYEHUHU HA JIOJKHOCT;
4. ABToGuorpadusi.

Tema 9. Opranusanusi padoTbl ¢ JOKYyMEHTAMH
3aganue Ne 41
Bri6epute npaBUiIbHBINA OTBET
Haiite onpenenenue popmyisipa-odpasia:

1. COBOKYITHOCTb PEKBU3UTOB JIEJIOBOTO TUCHMA;
2. COBOKYIHOCTb PACOJIOKEHHBIX B ONPEAEICHHON ITOCIEI0BATEIbHOCTH
PEKBU3UTOB, IPUCYLIUX BCEM JJOKYMEHTAM ONPEIEIECHHON CUCTEMBI
JOKYMEHTALUU;
3. COBOKYITHOCTb PEKBU3UTOB IIPHUKA3a;
4. COBOKYTHOCTh PEKBU3UTOB aKTa.

3aganue Ne 42
YcraHoBUTE COOTBETCTBUE
Pacnionoxxure Tekct crosdia 2 Tak, 4ToObl OH COOTBETCTBOBAI (DYHKIIUSAM
JIOKYMEHTOB, IEPEYUCICHHBIM B cToOne 1 (Tabn.)

Cromnb0er 1 Crom0ers 2

1 KynbrypHas A JOKYMEHT BBICTYIAcT B Ka4eCTBE
CPEJICTBA CBSI3U MEXAY
0O0I11eCTBEHHBIMH CTPYKTYPAMHU U
MHAMBHIaMHU, OH HE MPOCTO
UHPOPMHPYET, HO U HHTETPUPYET
00I1IeCTBEHHOE CO3HAHME, CIIOCOOCTBYET
CO3JIaHUIO €IMHOTI0 OOIECTBEHHOIO
MHEHHS, BBIpa0OTKE KOJJIEKTUBHBIX
peaxiuii, KOHCOJINIAIUH BCETO

o01iecTBa
2 KommyHukaTuBHas b JIOKYMEHT BBICTYIIA€T KaK CPEACTBO
3areyarieHus, COXpaHEHUs U Iepeaadn
UHpOpMaLIUU
3 Nudopmarnmonnas B JIOKYMEHT SIBJISIETCS] COLIMAITBHO

3HaYMMbIM 0OBEKTOM, TaK KaK
HOPOXKJIEH COIMATBHON MOTPEOHOCTHIO
U peayinzyer ceOs B COLUAIbHOM
cHucTeMe

4 ConuanpHast I JIOKYMEHT CIIY>KHT CPEJICTBOM
3aKperyICHUs U Mepeiadll COIUaIbHOTO
OMBITA U KYJBTYPHBIX TPAJAULIUI

3amanue Ne 43
YcranoBuUTE NOCIE0BATEIBLHOCTD ONEPAIUid 11O IBUKESHHUIO BXOISIITUX
JIOKYMEHTOB:
1. IlepBuunass oO0OpaboTKa, MpPEABAPUTEIBHO PACCMOTPEHUE, PETUCTpAIUs,
paccMOTpPEHHE PYKOBOJICTBOM, MEpeaadya Ha UCIOIHEHUE, UCTIOTHEHHE, KOHTPOJIb
3a UCIIOJIHEHUEM, CITMCAHUE UCIIOJIHEHHOTO JOKYMEHTA B JIEJIO;
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2. IlepBuunas oOpa®oTKa, perucrpauus, TmepeJaya Ha  HCIOJHEHUE,
IpeIBapUTEIbHO PACCMOTPEHHE, PACCMOTPEHHE PYKOBOACTBOM, HCIIOIHEHUE,
KOHTPOJIb 32 UCIIOJHEHHUEM, CIIMCAaHUE UCTIOTHEHHOTO JOKYMEHTA B JIEJI0;

3. Peructpauusa, mnepBuuHas oOpaOOTKa, TMpeIBAPUTEIBHO PACCMOTPEHHE,
paccMOTpeHHE PYKOBOJCTBOM, Iepeada Ha UCIOIHEHUE, UCIIOJIHEHNE, CIIMCaHe
UCIIOJIHEHHOTO JJOKYMEHTA B J1€J10, KOHTPOJIb 33 UCIIOJIHEHUEM;

4. TlepBuuHas 00paboTKa, perucTpalys, rnepenaya Ha UCHOJHEHUE, UCIIOIHEHUE,
IpeBapUTEIbHO PAacCMOTPEHHE, PACCMOTPEHHE PYKOBOJICTBOM, KOHTPOJIb 3a
UCIIOJIHEHUEM, CITUCAHNE UCTIOJIHEHHOTO IOKyMEHTA B JIEJIO.

3amanue Ne 44
BriOepuTte HECKOIBKO MTPABUIIBHBIX OTBETOB
CpOK UCIIOJIHEHUSI JOKYMEHTA MOKET OBITh:
1. TunoBoi;
2. CBOOOIHBIN;
3. UapuBuyanbHbIN;
4. KaneHmapHbIil.

3ananue Ne 45
Bri6epute npaBUibHBIN OTBET
Nupexc nokymeHTa — 310
1. ITopssIKOBBIN HOMEP PErUCTPALUN;
2. Inaekc cTpyKTYpHOTO MTOAPA3ACIEHUS;
3. ludposoe, OykBeHHOE WM KOMOMHUPOBaAaHHOE 0003HAYCHUE JOKYMEHTA,
YKa3bIBaIOIIEE MECTO €r0 COCTABJICHUS U XpaHEHUS,
4. Homep nenna mo HOMEHKIAType Ae.

3aIlaHI/IH OTKPLITOI'0O THIIA

Howmep Bompoca u npoBepka chopMUpOBaHHONW KOMITETCHIIUN

No Kon Konx No Kon Kon
BOIPOCA | KOMIETEHIIMU | MHAUKATOpa | BOOPOCAa | KOMIETEHIIMHU WHJUKaTOpa

1 I1K-18 HIIK-18.1 11 I1K-18 HIIK-18.1
HIIK-18.2 HIIK-18.2
2 I1K-18 HIIK-18.1 12 I1K-18 HIIK-18.1
HIIK-18.2 HIIK-18.2
3 I1K-18 HIIK-18.1 13 [1K-18 UIIK-18.1
HIIK-18.2 HIIK-18.2
4 I1K-18 HIIK-18.1 14 [1K-18 UIIK-18.1
HIIK-18.2 HIIK-18.2
5 I1K-18 HIIK-18.1 15 I1K-18 HIIK-18.1
HIIK-18.2 UIIK-18.2
6 I1K-18 HIIK-18.1 16 I1K-18 HIIK-18.1
HIIK-18.2 UIIK-18.2
7 I1K-18 HIIK-18.1 17 I1K-18 HIIK-18.1
HIIK-18.2 UIIK-18.2
8 I1K-18 HIIK-18.1 18 I1K-18 HIIK-18.1
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NIIK-18.2 MIIK-18.2
9 [1K-18 NIIK-18.1 19 I1K-18 UIIK-18.1
NIIK-18.2 MNIIK-18.2
10 I1K-18 UIIK-18.1 20 [1K-18 WIIK-18.1
NIIK-18.2 MIIK-18.2
Kiro4u oTBEeTOB K 3aIaHUAM OTKPBITOI'O THUIIA
No Bompoca Bepnbiii oTBeT
1 uHpopManus
2 Jlenonpou3BoACTBO
[Ipukasnoe Koiexckoe HcnosHuTensHoe
1. Vka3sl 1. IToBenenus 1. Manudectsr
2. KanoBaHHble 2. Yka3bl 2. Peckpuntbl
IrPaMOTBI 3. PernamenTsl 3. Benuuaiiniue
3.AKTBI 4. Unctpykuuu YKa3bl U IOBEJICHUS
4. ITpuroBopsl 5. Haka3bl 4. Tlpennucanus
5. I'pamoTsl 6. I[TpoToxoJibl 5.1Iupkysspsl
6. Otnucku 7. Ilepenucka: nmucopma, 6. 3anpockl
7. YenoOuTHBIE JOHOILICHHUSI, PEIISIIH
8. ITpomenus (OTIHCKM), U3BECTHUS,
TpebOoBaHMsl, BEJOMOCTU
3 MIPOTOKOJT
4 1. Ha3Banue opranuzanuu, aBTopa JOKyMEHTa
2. llata, perucTpaliOHHbI HOMEP
3. OTmeTKa 00 UCTIOTHUTENE
4. 3aroioBOK K TEKCTY
5 OMOneMy oOpraHu3allMd WU TOBAapHBIM 3HAK (3HaK OOCITYXKMBaHUSA)
MOMENIAI0T Ha OJaHKaX OpraHu3aluii B COOTBETCTBUM C YCTaBOM
(monoxxeHueM 00 opraHuzanuu). IMOJIEMy HE BOCIPOU3BOIAT Ha OJIaHKE,
eclii Ha HeM nomenleH ['ocynapcTBenHslil repd Poccuiickoit deaepanuu wiu
rep6 cyobekta Poccuiickoit deneparum.
6 CoxkpallleHHOE HaMMEHOBaHME NPUBOJAT B TEX CJIyyasiX, €cld OHO
3aKpEIUIEHO B YYpeIuTeNbHBIX JOKyMeHTax. CokpalleHHOe HauMEHOBaHHE
(B ckoOKax) Ha OJaHKe MOMENIAIOT HIUYKE TTOJIHOTO MJTU 32 HUM
7 1.PacnopsinutensHble
2.JIOKyMEHTBI 110 JINYHOMY COCTaBy
3.CrpaBo4HO-MH(OPMAITIOHHBIE
4.0Opranu3anuoHHbIC
8 3asIBJICHHE
9 Hist W3TOTOBJICHUS JIOKYMEHTOB UCIIOJIb3YIOTCS cBOOOJIHO
pacrnpocTpaHsieMble HIPU(THI 1O BBIOOPY OpraHU3alMH, BXOJAILIUE B
CTaHJapTHBIN naKeT oducHoro IIPOrpaMMHOT0 o0ecrieyeHus.
Pazmep mpudra — Ne 12 - 14. Tlpu cocraBieHUH TaOIHII JOMTYCKACTCS
MCIOJIb30BaHUE MPU(TOB MEHbIINX pazmepoB (10 Ne 10, 11).
10 Jlata J1OKyMeHTa COOTBETCTBYET JaTe MOoANUCaHus (YTBEP>KICHHUS)
JOKYMEHTa WM JaTe COOBITHS, 3a(UKCHPOBAHHOTO B JIOKYMEHTE.

JIOKyMEHTBI, W3/IaHHBIC TBYMS WM OOJiee OpPTraHU3aIMsIMH, TOJKHBI UMETh
onHy  (emunyro)  pmary.  Jlara  JOKyMeHTa  3alMChIBaeTCs B
MIOCJIE0BATEIBHOCTH: JIEHb MECSIIa, MECSIl, TOJ OJAHUM M3 JABYX CHOCOOOB:
apabckumu 1Mppamu, pasgeneHHbiMH  Toukoi: 13.10.2021; cnoBecHo-
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nnudpoBbIM criocobom, Hanpumep: 13 oktsiops 2021 r.

11

PerucrpanuonHslii HoMep JOKyMeHTa - HU(POBOH Wi OyKBEeHHO-IU(POBOIA
UACHTUDUKATOP  JOKYMEHTA, COCTOSIIMH M3  IOPSAKOBOTO  HOMEpa
JIOKYMEHTa, KOTOPBIH, 10 YCMOTPEHHUIO OpraHU3alMH, MOXKET JONOIHITHCS
nuppoBEIMH MM OYKBEHHBIMH KOJaMu (MHIEKCaMH) B COOTBETCTBHHM C
UCTOJb3yeMbIMU KJIaccu(puKaTopamMu (MHISKCOM Jeja IO HOMEHKIAType
7iesl, KOAOM KOPPECIOHJAEHTa, KOJIOM JOJDKHOCTHOIO JHLIAa M Ap.).
Ha nokymenre, cOCTaBI€HHOM COBMECTHO JBYMs M Ooyiee OpraHHU3aLUsMHU,
IIPOCTABJISIIOTCSL  PETUCTPALlMOHHBIE HOMepa JIOKyMEHTa, IIPUCBOCHHBIE
KaXJI0M M3 opraHusauui. PerucrpanuoHHble HOMEpa OTIENAIOTCA IPYyr OT
Jpyra KOCOH 4epToil M NpOCTaBISIOTCA B MOPSJKE yKa3zaHHs aBTOPOB B
3aroJ0BOYHON YaCTH MIIH MpeaMOysie JOKYMEHTA.

Ccplika Ha pErucTpalMOHHBIA HOMEp M JaTy IOCTYNHBLIEr0 JOKYMEHTa
BKJIOYAET PETUCTPAI[MOHHBIA HOMEpP W JaTy BXOJSIIET0 HMHUIIMATUBHOTO
JOKYMEHTA, Ha KOTOPbIH JJaeTCsl OTBET.

12

Hacrosmmit CTaHAApPT  PacHpPOCTPAHIETCA Ha  OpPraHu3allMOHHO-
pacnopsiIMTENbHbIE  JOKYMEHTBI:  YCTaBbl,  IOJOXKEHHUs,  IpaBHIIA,
WHCTPYKIIMU, PETJIAaMEHTBHI, TIOCTAHOBIICHUS, PACIOPSDKCHHS, ITPUKA3bI,
pellIeHus, MPOTOKOJIbI, IOTOBOPHI, aKThl, MHUCHbMa, CIPaBKU U Jp. (nauee -
JOKYMEHTHI), B ToM uucie BkimodeHHbie B OK 011-93 "OOmepoccuiickuii
knaccudukarop ynpasienueckoil nokymenrauuu" (OKY ), kmacc 0200000.
Hacrosimuii ctangapt onpenenser cocTaB pEKBU3UTOB IOKYMEHTOB; IpaBUiia
ux odopmieHus, B TOM 4YHCIE C HpPUMEHEHHEM HWH(OPMALMOHHBIX
TEXHOJIOTHH; BHUIBI OJAaHKOB, COCTaB pEKBU3UTOB OJAHKOB, CXEMBbI
pacroJoKEeHUsI PEKBU3UTOB Ha JIOKYMEHTE; OO0paslbl OJIaHKOB; MpaBHiIa
CO3/1aHUS JIOKYMEHTOB. [Tonoxenust HACTOSALIETO CTaHjaapTa
paclpoCTpaHsIOTCA Ha JOKYMEHTHI Ha OyMaXHOM H©  3JIEKTPOHHOM
HOCHUTEJISIX.

13

1. OTcyTcTBYET NOJHOE HAMMEHOBAHUE OpPraHU3aluu

2. B Onankax nucem HauMmeHoBaHue Buaa AokymeHTa (IIMCbMO) wne
yKa3bIBaeTCs

3. PexBusur «Jlara nokymeHTa» opopMIIsieTCsl OT TPaHMIIbl JIEBOTO MOJIs, a
peKBU3UT «PerucTpalluOHHBI HOMEp JOKyMEHTa» - OT TOJOXKEHus 2
tal0ynaropa (OT aAesneHus 4 MacTabHOM TUHEHKH Ha KOMIIBIOTEpE).
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OAD «Hsyupyas
[TPHEAS

13.12.2008 Mo 48
r.HenafHeEcE

() cO3O3HEHE 3ECOEPTHOH KOMHCCHH

B menmx ofecneusrHA KEagecTEeHHOrD 0T00pA Ha NAThHEHINEe XPAHSHHSE H
VEHYTCOHEHER JOEVMEETOE H I8, 00pasVIoMHEXCA B JedTenesocTH OAQ «llsyupyms
[TPHFAIRIBAID:

1. Coszate SECOEPTHYIC EOMHCCHIO B COCTABE:
mpedcenaTent — sapsayioman kammendpre OAQ I1E ITapamorcea,
WIEHH KOMHCCHE: 1. rmaesmi Gyxranrep HA. Jenmsa,
2.cexperzpe E.C MamsmeEa,

3. zageqvioman apxsEoM T.C BopoHsHa.

2. 3zeemyromes apxmrou T.C_Bopormmod paspaSorars [lonoxenne of
sxcnepreod wonmccrE OAQ «llsynpyme oo 25.12.2008.

3. 3zeenyromeR ramneniprs I B TTapaworseod cOCTZERTE MIAH padoTH
SKCMEpTHOH KonmceEs Ha 2009 rog o 23.12.2008.

4. KoETpon: 33 HCOOMHEENEM TPHEA3A EOSTOENTE Ha SEMECTHTSNA TeHePAnEHoTo
auperTopa OAQ «Ilsympyas B H Pagoea.

[ eHepansHEE THpEETOP 3 H 3yboe

C MPHEAZ0M 0SHAKOMITEHET

Bopomuna, [Tapauvonosa, Jesmnaa, Mamemmesa, Pagoga

15

[IpoRsECOCTESHHEELE OTIET Jeperropy
AD «CosmOHTARCTROE:
B.C Kysrenosy
JOKTATHAH JATTMCEA
15042008 Me g7
O poMaHIRpOsaHEE HEFeHepa Fyapega A.C.

Cornzcmo goresopy ot 21122007 Mo 3464 Ea mamEEOCTpOHMTENBHELE
sagon rKamyre B mapre Texymerc roma SwlTo DOCTEETEHC J CTAHEOE C
IPCTPAMMEEIN VIPAETEHEEM.

pomy EOMEHIHPOEETE HEEEHEDA Hyapura AC Ha
MAMMERCCTPORTENsERE sagon T amyre ¢ 2004 2008 cpoxom Ha 3 oHA 113
EATAJEH NOCTAETEHEOT oG0Py I0EaHET.

HauansEeEx otosta AT 3wunms
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16

Uzt npodeccHoEATEROH JupesTopy
OPHeRTANER «AGETYPHEETS [Ipodeccroransrore yaummma Ne 12

20042008 M2

Ha Na oT

r.Tyna

C 16 mo 31 nezs 2008 r. nposonmTes ERIcTaEER «O0pasosamee-2008x.
(OpraEssaropars ERICTAEER AEMIAIOTCE MuERECTepeTES 0OPas0EANEA H HEVEE H

Hertp opodeccHoBEATERCHE OpHEETAIHE « ASHTYPHEHT.

[ensto BRICTABEN AEIA2TCA SHAKOMCTED 0O CTPVETVPOE 00pasoEansT B
ofIacTe, TeMOHCTPATET EoseHIHE TOCTHREHEE B PAsEETHE COEPEMEHEOTD
ofpaseEaTeNBEOT0 OPOIeccs, ORASAHENS MOMOITH BEITY CHEHEAM K0T B
Errfope mpodeccHH.

VuACTHREZME ERICTAEEH MPeIOCTARTASTCA IOMATE OT £ FE.M. H BEIIE.
Mecto nposegesss xcTasks 111 me JLH Toncroro. Agpec: r.Tyvma,
mp.JlemsHa 1118,

[Tparaamasn Bac npesaTs yoacTHe B NpOBOIHMOE EEICTAEEE,
MpedCTAEHTh PEEIAMHARE MATEPHANH O TOArOTARIHEAEMEDE OpofeccHIE.

JuperkTop NeRTpa E B bamnipoga

Hen Cenmenor B I
36-00-80
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15.01.2008 IIpussAT B OTAEN KaapoB HAa JOJDKHOCTH MEHEDKepa IO
NepCOHATY.
B cTonbuke Ha ocHOBaHMHU 4ero BHeceHa 3anuch numetcs: [Ipuka3 Ne 3-k ot
15.01.2008.
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01.04.2010 VYBoneH 1Mo COOCTBEHHOMY J>K€JIaHUIO, HAa OCHOBAaHUHU CT.77
Tpynosoro kogekca PO

B rpade Ha ocHOBaHMHM 4ero BHECEHA 3alUCh NMUIIETCS: ITpuka3 Ne 76-k
ot 01.04.2010.

ITonnuch pyKoBOIUTES, 1€YATh

19

2,3

20

1. K peructpanioHHOMy HOMepy IpHKa3a Jo0aBiseTcsi OYKBEHHOE
0003HaUeHHE «WI\CY.

2. 3aroyloBOK K TEKCTy HE JOJDKEH BKIIOYaThb HAaUMEHOBAHME JOJDKHOCTH
JUIa, Ha KOTOPYIO IPUHUMAaeTcs paboTHHK.

3. CnoBo «IIpuHATH» NUIIETCS TPONMUCHBIMU OYKBaMH.

4. B Tekcre mnpukaza Qamiivsg, HMs, OTYECTBO paOOTHHKA MHUIIETCA
MIOJIHOCTBIO.

5. B ocHOBaHnU HEOOXOAMMO yKa3aTh 3asiBJI€HHE paOOTHUKA, 1aTy U HOMEp
TPYZAOBOI'O JOrOBOpA.

6. B pacumdpoBke nuuHON momanucu pekBu3uTa «lloamuce» WHUIHAIBI
NUIIyTCs nepes paMunnei.

Tema 1. 3HaueHne JOKYMEHTHPOBAHUS YIIPABJIEHYECKOM AeATeJbHOCTH
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3aganue 1
BcraBbTe npornyieHHoe CJI0BO
JIOKyMEHT — 3T0 3apuKCHpOBaHHAS HA MAaTCPHAIIBHOM HOCHUTEIIC
C PEKBU3UTaMH, ITO3BOJISIOIIMMH €€ HICHTH(DHIIMPOBATS.

3aganue 2
CuryanmonHas 3ajada
Brumure BUibl JOKYMEHTOB OTHOCUTEIBLHO NEPUOJIOB:

Jlemonmpon3BoaCTBO
[IpukasHoe Komnexckoe | McnosHUTENBHOE
1 l... 1
2 2... 2
3 3... 3
4 4... 4
5 S5... 5

Tema 2. OcHOBHBIE M0JIOKEHUSI 10 JOKYMEHTHPOBAHMIO YIIPABJIEeHYECKOM
e TeJIbHOCTH
3amanue 3

Curyanmonnas 3agada

Omnpenenure BUI JOKYMEHTA, OUPASICh HA CIECAYIOIINI ()parMeHt:

«l. O mpuBaTU3alMM KBapTHUP B COBMECTHYIO COOCTBEHHOCTH (IOKIaja
PYKOBOJUTENA JenapTaMeHTa MyHuunanbHoro xuibd .M. Umxkosa). 2. O npase
Ha JIOJI0 B HACJEIOBAaHUU IPUBATU3UPOBAHHOTO KUJIbS (JOKJIAJ IOPUCKOHCYJIbTA
nenapramenTa B.B. Ceposa).»

3aganue 4
CutyannoHHas 3ajada
VYkaxuTe Ha3BaHUE PEKBU3UTOB:
1. 3AO «BocTok»
2.22.12.2012 1. Ne 100
3. IlerpoBa 1.B.
25-09-10
4. O06 omnpeneneHu OTBETCTBEHHBIX JIUI]

Tema 3. YHudukanusa v CTAaHAAPTU3ALUSA YIIPABJICHYECKUX JOKYMEHTOB
3amanue 5
CuryanmonHas 3aagada
B cooTBeTcTBHM C KakMM JOKYMEHTOM IOMEHIAIOT Ha OaHkKax sMOiemy
OpraHM3alliy WM TOBapHbIN 3HaK? B kakux cimyyasx sMOjeMy He BOCIPOU3BOMIST
Ha OnaHke?

3amanue 6
CutyaunoHHas 3a1ada
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B kakux ciaydasx BOCIPOM3BOIUTCS Ha OJIAHKAX COKPAIICHHOE HAa3BaHHE
opra"nuzanuu’?

Tema 4. Buabl JOKYMEHTOB U X KjIaccuPUKanus
3aganue 7

CutyannoHHas 3ajada

Hcnons3ys KJIacCU(UKAITUIO OpraHu3alMOHHO-PACTIOPSI AUTEIBHOM
JIOKYMEHTAILMU, ONIPEACINUTE BUI CICIYIOMMNX TOKYMEHTOB:

1. IlocraHOBIIEHMS, yKa3aHWs, PELICHUs, yKa3bl, IIPUKA3bl 110 OCHOBHOM
JIESTCIAbHOCTH.

2. JIna"oe n1eIo, MM4Has KapTO4Ka, TPYAOBask KHUKKA, ITPUKA3 110 JUYHOMY
COCTaBy.

3. [Tucema, axcel, TemerpaMmpl, JOKJIATHBIC 3aMTUCKH.

4. IlonoxxeHue, ycTaB, MHCTPYKIIMS, ITpaBUiIa.

3agaHue 8
CutyaninoHHas 3ajada
Onpenenute BUJI JOKYMEHTA, ONUPAsICh Ha CICAYIOIMINN (hparMeHT:
«ITpomry okazaTb MHE MaT€pUAIBHYIO TOMOIIL B CBS3M C TSKEIBIM
MaTepHUaIbHBIM MOJIOKECHUEM. )

Tema S. [IpaBuiia opopmiieHHs1 yIPaBJICHYECKUX JOKYMEHTOB
3aganue 9
CuryanunonHas 3aagada
Kakue pasmepsr mpudro pexkomennytorcs ['OCTom nmns odopmiieHus
JOKYMEHTOB?

3amanune 10
CuryanunonHas 3aagada
KakoBbl mpaBuia opopmiIeHUS] PEKBU3HTA «JlaTa JOKYMEHTa» (TPUBEIUTE
npumep)?
3aganue 11
CutyanmoHHas 3ajada
KakoBel mpaBuiaa oQGOpMIICHUS PEKBH3UTA «PETUCTPAIMOHHBIA HOMEp
JIOKYMEHTa»?

Tema 6. JlokymMeHTHPOBaHUE OPraHU3AMNOHHO-PACIOPSAUTEIbHOM
NeSITeJIbHOCTH
3amanue 12
CutyaunoHHas 3a1a4a
HazoBute obnacte mpumenenuss 'OCT P 7.0.97-2016. UYrto ompenensiet
ykazanHbid ['OCT?
3amanune 13
CutyaunoHHas 3agada
Hatimute ommbku B ohopmiiennn O1aHKa.
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OAD «HHYPANKOHOMTEP»
454087, YenabuHcH,
¥n.JapeuHa, 38.
Ten.: (351) 263-11-17
NMUCBMO
N2 oT
Ha Ne oT

3amanme 14

CuryanmonHas 3agada

CocraBbTe U 0OpMHUTE MPUKA3 IO OCHOBHOM JIEATETLHOCTH.

[Ipukaz OAO «Uzympyn» (r.Uemssbunck) «O co3MaHUM HKCIIEPTHOU
komuccun» ot 13.12.2008 Ne 48. B mpukasze ykaxurte, 4YTo B LEISIX 00€CTICUCHHUS
KaueCTBEHHOI0 0TOOpa Ha JaybHelIIee XpaHEeHHE U YHUUTOXXEHUE TOKYMEHTOB U
nen, oOpazyromux B aesrenbHocTd OAO «M3ympyn», HE0OOXOAMMO: CO3AaTh
HKCIEPTHYI0 KOMHCCHUIO, pa3paboTarh llonokeHue o0 SKCEepTHOM KOMHCCUU
OAO «M3ympyn», cOCTaBUTh IUIaH pabOThl dKcHepTHOM Komuccuu Ha 2008 rog.
[Tonnmucan npukas ['enepansubiii qupextop OAO.

Henocraronye peKBU3UTHI YKAKUTE CAMOCTOSATEIBHO.

Tema 7. JlokymeHTHpPOBaHUE HH(POPMAIIMOHHO-CIIPABOYHBIX MATEPHAJIOB
3amanune 15

CutyanmoHHas 3ajada

CocraBbTe 1 0(hOpMUTE JOKIATHYIO 3aITUCKY:

PykoBoautens mnpousBoacTBeHHOTO oTAeaa AQO «CneuMoHTaKCTpO»
3umuHa A.I'. Ha UM PyKOBOJUTENSA O KOMaHIUpoBaHuM nHxenepa Kynpuna A.C.
Ha MalmHOCTpouTeNbHBIN 3aBoA T. Kamyru ¢ 20.04.2008 cpokoM Ha 3 gHA 1
HaJIAJIKH MTOCTABJICHHOTO 000PYI0BaHHUS.

3amanune 16
CuryanunonHas 3aagada
CocraBbTe 1 ohopMuTe CIy’keO0HOE MUCHMO:
[Tucemo-npuriameHue IlenTpa npodeccruoHanbHON OpHUEHTALIUU
«AbutypueHTt» npodeccuoHalbHOMY yumwiminy Ne 12 ¢ mpemioKeHHem
MPEACTaBUTh PEKIAMHBIEC TPOCIIEKTHI O MOJAr0OTABIMBAEMBIX MPOdECcCUsX.

Tema 8. TpeGoBanus K 0()OPMJICHUIO TOKYMEHTOB 110 TUHYHOMY COCTABY
3aganue 17
CuryanmonHas 3ajada
BHecuTte 3anucu B TPyIOBYIO KHM)KKY Ha OCHOBAHMHM Ipukasa: [IpuHATE Ha
pabotry c¢ 15.01.2008 Ilapmmua ['ennaawst VBanoBM4Ya B OTAEn KaJpoB Ha
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JOJDKHOCTH MEHEKepa 1o nepcoHary ¢ okianom 3500 py6eit ¢ ucrbITaTeIbHBIM
cpokoM 1 mecsil.

3amanue 18
CuryanmonHas 3agadya
BrecuTe 3anucu B TpyJ0BYIO KHUKKY Ha OCHOBaHHUH MpUKa3a.
VYBoIUTH MEHemKepa Mo mnepcoHany otnena kaapoB [lapmmua ['ennanus
NBanosuya ¢ 01.04.2010 r. mo cOOCTBEHHOMY >KEJIAHHUIO.

Tema 9. Opranusauus padoTbl ¢ JOKYyMEHTAMH
3ananue 19
CuryanuonHas 3agaya
VYkaxute, B KaKOW PE30JIOIMU CPOK UCIIOTHEHUS YKa3aH MPaBUIbHO:
1. moATOTOBUTH OTBET, CPoK 10 gHEN;
2. moAroToBUTH OTBET A0 25.10.2003;
3. MOJArOTOBUTH KOMILIEKCHYIO porpammy k 25.10.2003

3amanue 20
CutyaninoHHas 3ajada
Haitnure ommbku B oopMIIeHUH TTpUKa3a

3A0 «3apHuuan
MNPKKAS no A\c
15.03.2008 Mo 36

O npueme Ha paboty CapueHko E.d.
SHOHOMMHCTOM.

MpUHATE:

CapueHKD E.@. CTapWKMM IKOHOMMCTOM C
15.03.2008 ¢ oHN300M COMMACHO WTATHOMY
PACMUCAHMID.

OCHOB3HMWE: KOHTRaKT.

OupexTop Metpoe N.H.

2 JTAII — IIpoMeskyTOYHASE ATTECTALMS 110 UTOrAaM OCBOCHUSA TUCHMUILIMHBI

Bonpocsl 3x3ameHna:
1. Bwuasl KOpPECHIOHIEHIIUY HA IPEANPUATHN: JIEJIOBasi © KOMMEpUecKasl.
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DTHKa 1eT0BOTO OOIICHUS U IeTIOBast KOPPECTIOHICHITHA.
[lepenucka, ee Ha3HAYEHUE, PEKBU3UTHI.
CtpykTypa Je0BOro MruchMa.
CranpaptHele  (QOpMYIHMPOBKM  JIEJIOBOTO  NHUChMa:  (popmyia
oOparlieHusi, BeICHHUE, 3aKII0UEHHUE.

6. IleperoBopsl — omnpezesieHne, 1eau IePeroBOpoOB, MECTO IIEPETOBOPOB B
CUTYaIIMSIX JIEJI0BOTO OOIIECHHUS.

7. TloarotoBka MeperoBOPOB — OCHOBHBIE J3Talbl, CHelU(PHUKA KaKIOTO
JTarmna.

8. TlousATue u BUABI 1OTOBOPOB.

9. Ponb u pyHKINK JOKYMEHTa B CUCTEME yTPaBJICHHUS.

10. VYuudukauusa u cTaHIapTU3AIMS TOKYMEHTOB.

11. TloHsiTHE «JIOKyMEHT», €r0 COCTaBHbIE YacTH, JOKYMEHTHpPOBAHHE,
«IOKyMEHTALlMOHHOE 00ECIICUEHUE.

12. bnaHku JOKYMEHTOB.

13. dopmynsap-obpaser.

14. TocynapcTBeHHbIE CTaHIAPTHl MO O(GOPMIIEHHIO JOKYMEHTOB H
TUIIOBBIE UHCTPYKILUU 1O AEIONPOU3BOICTBY.

15. IlpaBunma odopmieHus JAaTbl U PErUCTPAMOHHOTO  HOMEpa
JIOKYMEHTOB.

16. IlpaBuna odopmienus rpuda yTBEp>KICHHUS.

17. CocraB u pacnoyioKeHNEe OCHOBHBIX PEKBU3UTOB JIOKYMEHTOB.

18. PexBU3UT «pe30Jronus», 0COOEHHOCTH 0(hOpMIICHHUS.

19. PexBu3uT «ampecar», 0COOCHHOCTH OPOPMIICHUS.

20. BnemHee u BHYTpEHHEE COTIIACOBAHNE JOKYMEHTA.

21. YnocroBepeHue JOKyMeHTa (IIOAMUCH, TIeYaTh).

22. OTMeTKH Ha TOKyMEHTaX.

23. OpraHuzaioHHas TOKYMEHTAIUS U €€ XapaKTEePUCTHUKA.

24. PacrnopsiautenbHas JOKYMEHTAIUS U €€ XapaKTepUCTHKA.

25. CnpaBo4yHO-HH(POPMAITMOHHBIC TOKYMEHTHI.

26. SI3BIK ¥ CTHJIb CITY)KEOHOTO JIOKYMEHTA.

27. TexHonorus pabOThl C BXOIANIUMH, HUCXOASAIIUMHA W BHYTPEHHHMH
JOKYMEHTaMHU.

28. CTpykTypa, METOJMKAa COCTaBICHHS W OCOOEHHOCTH OGhOpPMIICHHUS
JTOJKHOCTHOW MHCTPYKIIMH.

29. IlpaBuna oopmiieHus npruka3zoB. Pa3HOBUIHOCTH MPUKA30B.

30. Ocobennoct opopmIleHHs TOKIATHON U OOBICHUTEIHHOM 3aIUCKHU.

31. IlpaBuna oopmieHHs IPOTOKOJIA.

32. OO0mias XapakTepUCTUKA W 3HAYEHHUE JOKYMEHTAIMU MO TPYIOBBIM
PABOOTHOLICHUSIM.

33. Bexaenue kaapoBoil JOKyMEHTALIUH.

34. Cucrtemaruzalsi JOKYMEHTOB M WX XpaHeHue. [IpuHIumbI
dbopMupoBaHUS JE.

35. HomeHnknaTypa Jen Kak OCHOBHOM KJIaCCHU(PUKATOpP TOKYMEHTAllUU
IPEIIPUSTHUS.

gk whn



36. TloaroroBka JOKYMEHTOB K apXHWBHOMY XPAaHEHHUIO M CPOKU XpaHEHUS

38

JIOKYMEHTOB.
37. DkcmnepTu3a IEHHOCTH JTOKYMEHTOB.
38. Pabora ¢ nokyMeHTaIMel, UMErolel OrpaHMYeHHBIN TOCTYII.
39. KonTpoJib U peructpaiys UCIIOJIHEHHS JOKYMEHTOB.
40. TlonsThe U TpeOOBAHUS K CUCTEME JIEKTPOHHOT'O JIOKYMEHTO000pOTA.
3aaHud 3aKPHITOrO0 THUINA
Howmep Bompoca u nmpoBepka chopMHUpOBaHHON KOMITETECHITUN
Ne Kon Kon Ne Kon Kon
BOIIpOCa KOMIICTCHIIN HHAWKATOpPa BOIIpOCa KOMIICTCHIINU HHAWKATOpa
1 [1K-18 HIIK-18.1 6 T1IK-18 UIIK-18.1
HIIK-18.2 MIIK-18.2
2 [1K-18 HIIK-18.1 7 T1IK-18 HIIK-18.1
HIIK-18.2 MIIK-18.2
3 [1K-18 HIIK-18.1 8 T1IK-18 HIIK-18.1
HIIK-18.2 MIIK-18.2
4 [1K-18 HIIK-18.1 9 T1IK-18 UIIK-18.1
HIIK-18.2 MIIK-18.2
5 [1K-18 HIIK-18.1 10 T1IK-18 UIIK-18.1
HIIK-18.2 MIIK-18.2
Kirou oTBeTOB
No Bompoca Bepnblii oTBET No Bompoca Bepnbiit oTBeT
1 1 6 3
2 1-b, 2-T', 3-A, 4-B 7 2431
3 4 8 1,3
4 4 9 3
5 1,4 10 41,32

1. Marepuanbublii 00beKT ¢ uH(pOpManued, 3aQUKCUPOBAHHOW CO3JaHHBIM

3amanue Ne 1
Bri6Gepute npaBUibHBIN OTBET
[aiiTe onpeneneHne NOKyMEHTa:

YeJIOBEKOM CIIOCO0OM, I €€ Tiepeau BO BPEMEHU U TIPOCTPAHCTBE;
2. Tekcrt, HareyaTaHHbIN Ha OyMare;
3. COBOKYITHOCTh PEKBU3UTOB O(PHUIIMAIBHOTO TTH;
4. Texct, rpaduk, pUCYHOK, IPEJCTABICHHBIN Ha OyMa>KHOM HOCHUTEIE.

3amanue Ne 2
Y CcTaHOBUTE COOTBETCTBUE
Pacnonoxxute TekcT ctonbia 2 Tak, 9T00b OH COOTBETCTBOBAI IPU3HAKAM
KJaccu(UKauu, NepeyrciIeHHbIM B ctosoue 1 (tadi.)

Cronber 1

Crounber 2




1 ITo ciocoby dukcanum A CITy)KEeOHBIC

2 ITo mecTy cocraBieHus b rpaduyeckue

3 ITo nmpoucxoxaeHnI0 B | opranuzannoHHO-pacnopsIuTENbHbIE
4 [To pony nesrenpHOCTH I BHEIIIHHE

3ananue Ne 3
Bri6epute npaBUIbHBINA OTBET
Jlemonmpouns3BoaCcTBO — 3TO:
1. IlpaBunbpHOE OOpMIIEHUE TOKYMEHTOB;
2. Opranu3zanus JTOKyMEHTO000pOTa B yUPEXKICHUH;
3. COBOKYMHOCTb JOKYMEHTOB, OTpa)KaloUIUX YIPABICHYECKYIO IESATEIbHOCTD
YUPEKICHHUS;
4. CoBOKYMHOCTh PabOT MO IOKYMEHTUPOBAHUIO JEATEIHLHOCTU YIPABJICHUS U IO
OpraHu3ally JOKYMEHTOB B YUPEKICHUH.

3ananue Ne 4

Br16epute npaBUIbHBIN OTBET

DJIEKTPOHHBIA TOKYMEHT — 3TO:
1. JIOKyMEHT, OTIMYArOUIMICSA HECTaHJAPTHBIM COACPKAHUEM H OTCYTCTBHEM
TUNIOBOU (DOPMBI PACIOJIOKEHUS PEKBU3UTOB;
2. JIOKYMEHT, 3allMCaHHbII Ha TMOKOM MarHUTHOM JIUCKE;
3. JIokyMeHT, B KOTOPOM 4acTb MH(OpMalU{ NpPeJCTaBl€Ha B 3alIM(PPOBAHHOM
BUJIE;
4. JlokyMeHT, B KOTOPOM HH(pOpMaIus NpeJCcTaBle€Ha B 3JIEKTPOHHO-LIU(PPOBOH
dbopwme.

3ananue Ne 5
Br16epuTe HECKOIBKO MPAaBUIIBHBIX OTBETOB.
EnuHCTBO MpaBui TOKYMEHTUPOBAHUs YIIPABICHUYECKUX AEUCTBUM Ha BCEX
YPOBHSIX YIPABJICHUS 00ECIIEYMBACTCS TPUMEHEHUEM:
. 'ocynapcTBEeHHOM CHCTEMBI TOKYMEHTALIUOHHOTO 00eCIeueHus YIIpaBICHUEM;
. Koncruryuuen PO;
. I'paxnanckum kojgekcom PO;
. YHUOUIIMPOBAHHBIX CUCTEM JOKYMEHTAIUH.

AW N =

3amanue Ne 6
Bri6epute npaBUibHBIN OTBET
HoMenknaTypa Jies1 corjiacoBbIBa€TC:
. C pyKoBOAMTENIEM OpraHU3aluu;
. C pyKOBOIMTENSIMA CTPYKTYPHBIX OAPA3ICITICHUN;
. C apXMBHBIM yUPEKICHUEM;
. C pykoBoaHTENIEM CITY>KOBI 1€IONPOU3BOJICTBA.

AW N =

3amanue Ne 7
YcTaHOBUTE TIOCIICIOBATEIFHOCTh 3HAYMMBIX MOMEHTOB B HCTOPHH Pa3BUTHS
cepTU(UKAIINN:
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1. Ilpunstue 3akona PO «O cranagapTuzanumny;

2. Coznanmne Komurera no crannaptuzaiuu npu Cosetre Tpyna u OG0poHbI;

3. Ilpunstue IlocranoBnenuss CoBera MunuctpoB CCCP «O coBepiieHCTBOBaHUHT
OpraHu3alnyy paboTsl IO CTaHAAPTU3ALUNY;

4. Co3nanue Bcecoro3HOro koMuTeTa o CTaHJapTU3aLUN.

3amanne Ne 8
BriOepuTe HECKOIBKO ITPaBUIIbHBIX OTBETOB.
ITo ropuanyecKkoi cuiie pa3anyaroT JOKYMEHTHI:
. IlognunHbIC;
. Hacrosmue;
. Ilojy10°kHEBIE;
. Henacrosiue.

B W N —

3ananue Ne 9
Br16epute npaBUIbHBII OTBET
Omnpenenure, re NOMEMAETCS OTMETKA O IOCTYIJIEHUH IOKYMEHTA B
OpraHU3aLHuo:
. Ha neBom nosie JoKyMeHTa,
. Ha Bepxnem nosie tokymeHTa;
. Ha HmHeM noJie JOKyMeHTa;
. Ha mro0om cBOOOTHOM OT TEKCTa MECTe.

BN wWN —

3aganue Ne 10
Y cTaHOBUTE TOCTIEA0BATEIIBHOCTD JCHCTBUN TTPH COCTABIICHUN JOKYMEHTA!
1. U3yuuTh paHee u3gaHHBIC TOKYMEHTHI,
2. CocTaBUTh IPOEKT JOKYMEHTA;
3. Co6path nHpOpPMALIHIO TIO CYIIECTBY BOIIPOCA;
4.YTOYHUTH LEb IOKYMEHTA.

3aaHuA OTKPBITOIO THIIA

Homep Bompoca u mpoBepka cpopMHUpOBAHHON KOMITETCHITUU

Ne Kon Konx Ne Konx Kon
BOIIPOCA | KOMIETEHIIMU | MHAUKATOpa | BOOPOCAa | KOMIETEHIIMHU WHJUKaTopa
1 I1K-18 HIIK-18.1 11 I1K-18 HIIK-18.1
HIIK-18.2 UIIK-18.2
2 I1K-18 HIIK-18.1 12 I1K-18 HIIK-18.1
HIIK-18.2 UIIK-18.2
3 I1K-18 HIIK-18.1 13 I1K-18 HIIK-18.1
HIIK-18.2 UIIK-18.2
4 I1K-18 HIIK-18.1 14 I1K-18 HIIK-18.1
HIIK-18.2 UIIK-18.2
5 I1K-18 HIIK-18.1 15 I1K-18 HIIK-18.1
HIIK-18.2 UIIK-18.2
6 I1K-18 HIIK-18.1 16 I1K-18 HIIK-18.1
HIIK-18.2 UIIK-18.2
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7 I1K-18 NIIK-18.1 17 I1K-18 MIIK-18.1
NIIK-18.2 NIIK-18.2
8 I1K-18 NIIK-18.1 18 I1K-18 MIIK-18.1
NIIK-18.2 NIIK-18.2
9 I1K-18 NIIK-18.1 19 I1K-18 MIIK-18.1
NIIK-18.2 NIIK-18.2
10 I1K-18 NIIK-18.1 20 I1K-18 HNIIK-18.1
NIIK-18.2 NIIK-18.2
Kirou oTBeTOB K 3aJIaHUAM OTKPBITOI'O THUIIA
Ne Bonpoca BepHb1il oTBET
1 nHpopManus
2 Jlenonpou3BoaCcTBO
ITpukaszHoe Komnexckoe HcnonHuTensHoe
1. Vka3bl 1. I[ToBenenus 1. Manudgectsr
2. ’KanoBaHHble 2. Yka3zbl 2. Peckpuntsl
IrPaMOTBI 3. PernamenTsl 3. Benuuaiiniue
3.AKTBI 4. Unctpykuuu YKa3bl U MOBEJICHUS
4. ITpuroBopsl 5. Haka3bl 4. Tlpennucanus
5. I'pamoThI 6. IIpoTokoJibl S.Hupkynsapsl
6. OTnucku 7. Ilepenucka: nucbma, 6. 3arpocbl
7. YenoOutHbIe JIOHOIIICHUS, PEISINU
8. Ilpomenus (oTHuUCKN), U3BECTHS,
TpeOOBaHUs, BETOMOCTHU
3 MIPOTOKOJT
4 1. Ha3BaHue opranusanuu, aBTopa JTOKyMEHTa
2. [lata, perucTpalliOHHbI HOMEP
3. OTmeTKa 00 UCTIOJTHUTETE
4. 3aros0BOK K TEKCTY
) OMOneMy oOpraHu3allid WIM TOBAapHbBIM 3HAaK (3HAK OOCIYKHMBAaHUSA)
MOMENIAI0T Ha OJlaHKaX oOpraHu3aluidé B COOTBETCTBUU  C YCTAaBOM
(monoxeHuem o0 opraHuzauuu). OMOJIeMy HE BOCHPOHU3BOIAT Ha OJlaHKe,
eciii Ha HeM nomelteH ['ocynapctBeHHslit repd Poccuiickoii @enepannu nnum
rep0 cyobekTa Poccuiickoit depepanuu.
6 CokpallleHHOE HaMMEHOBAaHME NPUBOJAT B TEX Cly4asX, €CIU OHO
3aKpEeJICHO B YYPEOUTENbHBIX JOKyMeHTax. CokpallleHHOe HauMEHOBaHHE
(B ckoOKax) Ha O6JIaHKe MOMENIAI0T HUKE MOJHOTO MIIM 33 HUM
7 1.PacnopsanurensHbie
2.JIOKyMEHTBI 110 JINYHOMY COCTaBy
3.CrnpaBo4yHO-MHPOPMAITUOHHbIE
4.0Opranu3anuoHHbIC
8 3asIBIICHHE
9 s W3TOTOBJICHUS JIOKYMEHTOB HCIOJIb3YIOTCS CBOOOHO
pacripocTpaHsieMble MPUQTHl 1O BBHIOOPY OpraHM3aLMHU, BXOIAIIUE B
CTaHapTHBIN MaKeT oducHoro IIPOrpaMMHOT0 o0ecrieyeHus.
Pazmep mpudra — Ne 12 - 14. Tlpu cocraBieHUH TaOIHI] JOMTYCKACTCS
MCMOJIb30BaHUE MPU(TOB MEeHbIINX pazmepoB (10 Ne 10, 11).
10 Jlata JOKyMEHTa COOTBETCTBYeT Jare TMOANUcCaHus (yTBEp KICHHS)
JOKYMEHTa WIH JaTre coObITHs, 3a(pUKCHUPOBAHHOTO B JOKYMEHTE.



https://topuch.com/ne-dopuskaetsya-v-obshestvennih-zdaniyah-i-soorujeniyah-rassto/index.html
https://topuch.com/ne-dopuskaetsya-v-obshestvennih-zdaniyah-i-soorujeniyah-rassto/index.html
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JIOKYMEHTBI, W3/IaHHBIC TBYMs WM OOJiee OpPraHU3aIMsIMH, TOJKHBI UMETh
omny  (emuHyr0)  mary.  Jlata ~ JOKyMEHTa  3amlHChIBaeTCcs B
MOCJICIOBATEIBHOCTH: JIEHh MECsIla, MECSI], TOJl OJHUM M3 JIBYX CIIOCOOOB:
apabckumu 1mdpamu, pasaeneHHbiME  Toukoi: 13.10.2021; cnoBecHo-
nudpoBbIM criocobom, Hanpumep: 13 oktsiops 2021 r.

11

PerucrpanuonHnslii HOMep JOKyMeHTa - HU(POBOH Wi OyKBEeHHO-IU(POBOIA
UACHTUDUKATOP  JAOKYMEHTA, COCTOSIIMH M3  IOPSAKOBOTO  HOMEpa
JTOKYMEHTa, KOTOPBIH, 10 YCMOTPEHHUIO OpPTraHU3aIlH, MOXET IOMOJIHATHCS
nuppoBEIMH WM OYKBEHHBIMH KOJaMu (MHIEKCaMH) B COOTBETCTBHH C
UCTOJb3yeMbIMU KJIaccu(puKaTopaMu (MHISKCOM Jeja 10 HOMEHKIAType
7es, KOAOM KOPPECIOHJAEHTa, KOJIOM JAOJDKHOCTHOIO JHLIAa M Ap.).
Ha nokymeHre, cOCTaBI€HHOM COBMECTHO ABYMSI U OoJjiee OpraHu3allUsIMH,
IIPOCTABJISIIOTCSL  PETUCTPALlMOHHBIE HOMEpa JIOKyMEHTa, IPUCBOCHHBIE
KaXJI0M U3 opraHusauui. PerucrpanuoHHble HOMEpa OTIENIAIOTCA IPYyr OT
Jpyra KOCOH 4epToil M NpOCTaBISIOTCA B MOPSJKE yKa3zaHHs aBTOPOB B
3aroJ0BOYHON YaCTH MJIH MpeaMOyIie JOKYMEHTa.

Ccplika Ha pErucTpalMOHHBIA HOMEp M JaTy IOCTYNHBILIEro JOKYMEHTa
BKJIIOYAET PETUCTPAI[MOHHBIA HOMEpP W JaTy BXOJIIET0 HWHUIIMATHBHOTO
JIOKYMEHTA, Ha KOTOPbIH JJaeTCsl OTBET.

12

Hacrosmmit CTaHAApT  PacHpOCTPAHAETCA Ha  OpPraHu3allMOHHO-
pacnopsiiMTeNbHbIE  JOKYMEHTBI:  YCTaBbl,  IOJOXKEHHUs,  IpPaBUIIA,
WHCTPYKIIMU, PETJIaMEHTHI, TIOCTAHOBIICHUS, PACIOPSDKCHHS, ITPUKA3bI,
pelleHus, MPOTOKOJIbI, JIOTOBOPHI, aKThl, MHUCHbMa, CIIpaBKU U JAp. (mauee -
JTOKYMEHTHI), B ToM uucie BkimodeHHbie B OK 011-93 "OOmepoccuiickuii
knaccudukarop ynpasienueckoi nokymenrauuu" (OKY ), kmacc 0200000.
Hacrosimuii ctangapt onpenenser cocTaB peKBU3UTOB IOKYMEHTOB; IpaBUiia
ux odopmieHus, B TOM 4YHCIE C TNpPUMEHEHHEM UH(GOPMAIMOHHBIX
TEXHOJIOTHH; BUIbI OJaHKOB, COCTaB pPEKBU3UTOB OJAHKOB, CXEMbI
paCTONOKEHUsI PEKBU3UTOB Ha JIOKYMEHTE; OO0paslbl OJaHKOB; MpaBHiIa
CO3/1aHUS JIOKYMEHTOB. [Tonoxenust HACTOSALIETO CTaHaapTa
paclpoCTpaHsOTCI Ha JOKYMEHTHI Ha OyMaXHOM U DJIEKTPOHHOM
HOCHUTEJISIX.

13

1. OTcyTcTBYET MOJTHOE HAMMEHOBAHUE OpraHU3aluu

2. B Onankax nucem HauMmeHoBaHue Buaa AokymeHTa (IIMCbMO) e
yKa3bIBaeTCs

3. PexBusur «Jlara nokymeHTa» oQopMIISIeTCsl OT TPaHUIIbl JIEBOTO MOJIs, a
pekBU3UT «PerucTpalluOHHBI HOMEp JOKyMEHTa» - OT TOJOXEHus 2
talynaropa (OT aAesneHus 4 MacTaOHOM TMHEWKN Ha KOMIIBIOTEPE).



https://topuch.com/b-razmera-elementa-poryadkovogo-nomera-v-periodicheskoj-sistem/index.html
https://topuch.com/b-razmera-elementa-poryadkovogo-nomera-v-periodicheskoj-sistem/index.html
https://topuch.com/23-marta-2015-g-nomer-stranici-1-proekt-ooo-futuriks-vsego-str/index.html
https://topuch.com/23-marta-2015-g-nomer-stranici-1-proekt-ooo-futuriks-vsego-str/index.html
https://topuch.com/disciplina-dokumentacionnoe-obespechenie-upravleniya-tema-3-tr/index.html
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14

OAD «Hsyupyas
[TPHEAS

13.12.2008 Mo 48
r.HenafHeEcE

() cO3O3HEHE 3ECOEPTHOH KOMHCCHH

B menmx ofecneusrHA KEagecTEeHHOrD 0T00pA Ha NAThHEHINEe XPAHSHHSE H
VEHYTCOHEHER JOEVMEETOE H I8, 00pasVIoMHEXCA B JedTenesocTH OAQ «llsyupyms
[TPHFAIRIBAID:

1. Coszate SECOEPTHYIC EOMHCCHIO B COCTABE:
mpedcenaTent — sapsayioman kammendpre OAQ I1E ITapamorcea,
WIEHH KOMHCCHE: 1. rmaesmi Gyxranrep HA. Jenmsa,
2.cexperzpe E.C MamsmeEa,

3. zageqvioman apxsEoM T.C BopoHsHa.

2. 3zeemyromes apxmrou T.C_Bopormmod paspaSorars [lonoxenne of
sxcnepreod wonmccrE OAQ «llsynpyme oo 25.12.2008.

3. 3zeenyromeR ramneniprs I B TTapaworseod cOCTZERTE MIAH padoTH
SKCMEpTHOH KonmceEs Ha 2009 rog o 23.12.2008.

4. KoETpon: 33 HCOOMHEENEM TPHEA3A EOSTOENTE Ha SEMECTHTSNA TeHePAnEHoTo
auperTopa OAQ «Ilsympyas B H Pagoea.

[ eHepansHEE THpEETOP 3 H 3yboe

C MPHEAZ0M 0SHAKOMITEHET

Bopomuna, [Tapauvonosa, Jesmnaa, Mamemmesa, Pagoga

15

[IpoRsECOCTESHHEELE OTIET Jeperropy
AD «CosmOHTARCTROE:
B.C Kysrenosy
JOKTATHAH JATTMCEA
15042008 Me g7
O poMaHIRpOsaHEE HEFeHepa Fyapega A.C.

Cornzcmo goresopy ot 21122007 Mo 3464 Ea mamEEOCTpOHMTENBHELE
sagon rKamyre B mapre Texymerc roma SwlTo DOCTEETEHC J CTAHEOE C
IPCTPAMMEEIN VIPAETEHEEM.

pomy EOMEHIHPOEETE HEEEHEDA Hyapura AC Ha
MAMMERCCTPORTENsERE sagon T amyre ¢ 2004 2008 cpoxom Ha 3 oHA 113
EATAJEH NOCTAETEHEOT oG0Py I0EaHET.

HauansEeEx otosta AT 3wunms
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16

Uzt npodeccHoEATEROH JupesTopy
OPHeRTANER «AGETYPHEETS [Ipodeccroransrore yaummma Ne 12

20042008 M2

Ha Na oT

r.Tyna

C 16 mo 31 nezs 2008 r. nposonmTes ERIcTaEER «O0pasosamee-2008x.
(OpraEssaropars ERICTAEER AEMIAIOTCE MuERECTepeTES 0OPas0EANEA H HEVEE H

Hertp opodeccHoBEATERCHE OpHEETAIHE « ASHTYPHEHT.

[ensto BRICTABEN AEIA2TCA SHAKOMCTED 0O CTPVETVPOE 00pasoEansT B
ofIacTe, TeMOHCTPATET EoseHIHE TOCTHREHEE B PAsEETHE COEPEMEHEOTD
ofpaseEaTeNBEOT0 OPOIeccs, ORASAHENS MOMOITH BEITY CHEHEAM K0T B
Errfope mpodeccHH.

VuACTHREZME ERICTAEEH MPeIOCTARTASTCA IOMATE OT £ FE.M. H BEIIE.
Mecto nposegesss xcTasks 111 me JLH Toncroro. Agpec: r.Tyvma,
mp.JlemsHa 1118,

[Tparaamasn Bac npesaTs yoacTHe B NpOBOIHMOE EEICTAEEE,
MpedCTAEHTh PEEIAMHARE MATEPHANH O TOArOTARIHEAEMEDE OpofeccHIE.

JuperkTop NeRTpa E B bamnipoga

Hen Cenmenor B I
36-00-80

17

15.01.2008 IIpussAT B OTAEN KaapoB HAa JOJDKHOCTH MEHEDKepa IO
NepCOHATY.
B cTonbuke Ha ocHOBaHMHU 4ero BHeceHa 3anuch numetcs: [Ipuka3 Ne 3-k ot
15.01.2008.

18

01.04.2010 VYBoieH mo COOCTBEHHOMY JK€IaHHIO, HAa OCHOBaHWUU CT.77
Tpynosoro kogekca PO

B rpade Ha ocHOBaHMHM 4ero BHECEHA 3alUCh NMUIIETCS: ITpuka3 Ne 76-k
ot 01.04.2010.

ITonnuch pyKoBOIUTES, 1€YATh

19

2,3

20

1. K peructpanioHHOMY HOMepy HpuKa3a J00aBiseTcs OyKBEHHOE
0003HaUeHHE «WI\CY.

2. 3aroyloBOK K TEKCTy HE JOJDKEH BKJIIOYaThb HAMMEHOBAHUE JOJDKHOCTH
JUIa, Ha KOTOPYIO IPUHUMAaeTcs paboTHHK.

3. CnoBo «IIpuHATH» NUIIETCS TPONMUCHBIMU OYKBaMH.

4. B Tekcre mnpukaza Qamiivsg, HMs, OTYECTBO paOOTHHKA MHUIIETCA
MIOJIHOCTBIO.

5. B ocHOBaHnK HEOOXOAMMO yKa3aTh 3asiBlieHHUE paOOTHHKA, JaTy U HOMEP
TPYZAOBOI'O JOrOBOpA.

6. B pacumdpoBke nuuHON momanucu pekBu3uTa «lloamuce» WHUIHAIBI
NUIIyTCs nepes paMunnei.

3amanue 1

BcerasbTe npormyiieHHoe ¢ciaoBo
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JIOKyMeHT — 3T0 3aMKCUPOBaHHAsI HA MaTepUaIbHOM HOCHUTEE
C PEKBU3UTaMHU, [TO3BOJISIIOIIMMHU €€ UACHTU(DULINPOBATS.

3aganue 2
CutyanmoHHas 3aja4a
Brumure BUibl JOKYMEHTOB OTHOCHUTEIBLHO MIEPHUOJIOB:

Jlenmonmpoun3BoaCTBO
[IpukasHoe Komnexckoe | McnosHUTENBHOE
1 l... 1
2 2... 2
3 3... 3
4 4... 4
5 5... 5
3anganue 3

Curyanmonsas 3agada

Onpenenure BUJ JOKYMEHTA, OMUPASICh HA CIECTYIONINI ()parMeHt:

«l. O mpuBaTU3allMd KBApTUP B COBMECTHYIO COOCTBEHHOCTh (HOKJIAJ
PYKOBOJUTENS AenapTaMeHTa MyHUIIMIAIbHOTO *Kuibs .M. Unxosa). 2. O nipaBe
Ha JIO0JII0 B HACJIEAOBAaHUM IMPUBATU3HPOBAHHOTO KUJbs (JOKJIA FOPHUCKOHCYJIBTA
nenapramenTa B.B. Ceposa).»

3ananue 4
CutyanmoHHas 3aj1a4a
VYKaxute Ha3BaHUE PEKBU3UTOB:
1. 3AO «BocTox»
2.22.12.2012 1. Ne 100
3. Ilerposa 1.B.
25-09-10
4. O06 omnpeneneHu OTBETCTBEHHBIX JIUI]

3amanue 5
CuryanunonHas 3agada
B cooTBeTcTBUMU C KakUM JOKYMEHTOM MOMEIIAIOT Ha OJIaHKax 3MOJieMy
OpraHu3alliy WM TOBapHbIN 3HaK? B Kakux ciydasx sM0OJieMy HE BOCIIPOU3BOST
Ha OnaHke?

3amanue 6
CuryanmonHas 3aagada
B kakux cioydasx BOCHIPOM3BOIUTCS Ha OJIAaHKaX COKPAIICHHOE Ha3BaHHE
opraHu3amnuu’?

3amanue 7
CutyaunoHHas 3a1ada
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Hcnonb3ys KJIaCCU(PUKAIUIO OpPraHU3aLOHHO-PACIIOPSIAUTEILHON
JOKYMEHTAIUU, ONPEIEIUTE BU CICAYIOIINUX JOKYMEHTOB:

1. ITocraHOBIIEHHs, YKa3aHHs, PELICHHUs, YKa3bl, IIPUKa3bl IO OCHOBHOM
NEATEIIBHOCTH.

2. JInuHOE neio, IMYHAsl KapTO4Ka, TPYI0Bas KHWKKA, IIPUKa3 110 JUYHOMY
COCTaBY.

3. ITuceMa, Qaxcel, TeerpaMMBbl, TOKIaIHbIE 3aIIUCKH.

4. TlonoxeHue, ycTaB, MHCTPYKLHS, IPABUJIA.

3ananue 8
CuryanuonHas 3agaya
Omnpenenurte BUJ T0KyMEHTa, OMMUPASICh HA CIACAYIOUINI (parMeHT:
«[Ipomry oxa3zaTh MHE MAaTEpUANbHYIO IOMOIIb B CBS3H C TSDKEIBIM
MaTepUaIbHbIM MOJOKEHUEM.»

3amanne 9
Curyanunonnas 3agada
Kakue pasmepsl mpudro pekomenaytorcas ['OCTom nmns odopmiieHus
JIOKYMEHTOB?

3aganue 10
CutyaninoHHas 3ajada
KakoBpsl mpaBuina opopMIICHHS PEKBU3HTA «JlaTa JOKYMEHTa» (TPUBEINTE
npumep)?
3aganue 11
CuryanunonHas 3aagada
KakoBbl mnpaBuna odopmieHUsS PEKBU3UTA «PETUCTPAIMOHHBIA HOMEp
JIOKYMEHTa»?

3amanne 12
CuryanunonHas 3aagada
Hazosute obnacte mpumenenuss 'OCT P 7.0.97-2016. Urto ompenensiet
ykazanHbiii ['OCT?
3aganue 13
CutyanmoHHas 3ajada
Hatinute ommbku B ohopmiieHnn O1aHKa.
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OAD «HHYPANKOHOMTEP»
454087, YenabuHcH,
¥n.JapeuHa, 38.
Ten.: (351) 263-11-17
NMUCBMO
N2 oT
Ha Ne oT

3amanme 14

CuryanmonHas 3agada

CocraBbTe U 0OpMHUTE MPUKA3 IO OCHOBHOM JIEATETLHOCTH.

[Ipukaz OAO «Uzympyn» (r.Uemssbunck) «O coO3MaHUM HKCIIEPTHOM
komuccun» ot 13.12.2008 Ne 48. B mpukasze ykaxurte, 4YTo B LEISIX 00€CTICUCHHUS
KaueCTBEHHOI0 0TOOpa Ha JajibHEiIIee XpaHEeHHE U YHUUTOXEHUE IOKYMEHTOB U
nen, oOpazyromux B aesrenbHocTd OAO «M3ympyn», HEOOXOAMMO: CO3/aTh
HKCIEPTHYI0 KOMHCCHUIO, pa3paboTarh llonokeHue o0 SKCEepTHOM KOMHCCUU
OAO «M3ympyn», cOCTaBUTh IUIaH pabOThl dKcHepTHOM Komuccuu Ha 2008 rog.
[Tonnucan npukas ['enepansubiii qupextop OAO.

Henocraronye peKBU3UTHI YKAKUTE CAMOCTOSATEIBHO.

3amanune 15

CuryanunonHas 3aagada

CocraBbTe 1 0(hOpMUTE JOKIATHYIO 3aITUCKY:

PykoBoautens mnpousBoacTBeHHOTO oTAeaa AQO «CneuMoHTaXCTpO»
3umuHa A.I'. Ha UM PyKOBOJUTENS O KOMaHaupoBaHuu nHxenepa Kynpuna A.C.
Ha MalIMHOCTpouTeNbHBIN 3aBoA T. Kamyru ¢ 20.04.2008 cpokoM Ha 3 gHA JJs
HaJIAJIKH MTOCTABJICHHOTO 000PYA0BaHHUS.

3aganue 16
CuryanunonHas 3aagada
CocraBbTe 1 ohopMuTe CIy’keO0HOE MUCHMO:
[Incemo-nipuriamenue Ilentpa poQeccuoHaNbHON OpUEHTaUU
«AbutypueHTt» npodeccuoHabHOMY yumiuiny Ne 12 ¢ mpemioKeHnem
MPEACTaBUTh PEKIAMHBIE TPOCIIEKTHI O MOJAr0TABIMBAEMBIX MPOdECcCUsX.

3aganue 17
CuryanmonHas 3ajada
Bnecute 3anucu B TpyJ0BYIO KHUXKKY HA OCHOBaHUHU Tpuka3za: [IpuHsaTh Ha
pabotry ¢ 15.01.2008 Ilapmmnua I'ennagusi lBaHoBMuYa B OTHENT KaapoB Ha
JOJKHOCTh MEHEKepa 1o nepcoHaiy ¢ okiagoM 3500 py6iieit ¢ ucnbplTaTeaIbHbIM
cpokoM 1 mecsi.
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3ananue 18
CuryanuonHas 3agaya
BrecuTe 3anucu B TpyJ0BYIO KHUKKY Ha OCHOBaHHUH MpUKa3a.
VYBoIUTH MEHeIKepa Mo mnepcoHany otnaena kaapos [lapmmua ['enHanus
NBanosuya ¢ 01.04.2010 r. mo coOOGCTBEHHOMY >KEJIAHHMIO.

3amanue 19
CuryanuonHas 3agaya
VYkaxute, B KAKOU PE30JIOIMU CPOK UCIIOTHEHUS YKa3aH MPaBUIbHO:
1. noaroToBUTH OTBET, CPOK 10 AHEH;
2. moAroToBUTh oTBET 10 25.10.2003;
3. HOATOTOBUTH KOMIUIEKCHYIO ITporpammy Kk 25.10.2003

3amanue 20
CutyannoHHas 3ajada
Haitnure ommbku B oopmMIIeHUH TTpUKa3a

3A0 «3apHuuan
MNPKKAS no A\c
15.03.2008 Mo 36

O npueme Ha paboty CapueHko E.d.
SHOHOMMHCTOM.

MpUHATE:

CapueHKD E.@. CTapWKMM IKOHOMMCTOM C
15.03.2008 ¢ oHN300M COMMACHO WTATHOMY
PacrnUCaH o,

OCHOBaHMWE: KOHTPAKT.

Owpextop Metpoe MN.H.

4. Meroauyeckue MaTepHaJibl, ONpeAeJsA0NIHe NPoUeAYPbl OLeHUBAHUS
3HAHUH, YMECHHUI, HABBIKOB U (MJIH) ONBITA AeATeIbHOCTH, XapaAKTePU3Y 0L X
Tanbl GopMUPOBAHUA KOMIIETCHUH

DK3aMeH ABIIETCS 3aKIIOYUTENBHBIM JTaloM Ipolecca (OpMHUPOBAHUS
KOMIETEHIIMM O00y4Yarolerocs MpyH HM3YyYEHUH JUCUUIUIMHBI M HMMEET LENbIo
OPOBEPKY W OLEHKY 3HaHUW O0O0ydYaromerocss Mo TEOPUHM W TMPUMEHEHHIO
IIOJTyYEHHBIX 3HAHUM, YMEHUHN U HABBIKOB IIPU PELICHUM ITPAKTUYECKUX 331a4.
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DK3aMeH MPOBOJIUTCS MO PACIUCAHUIO, CPOPMUPOBAHHOMY Yy4eOHO-
METOAMYECKUM YIPABICHHEM, B CpPOKH, TPEAyCMOTPEHHbIE KaJeHIapHBIM
y4eOHBIM TpaduKoM.

DK3aMeH NPUHUMAETCS IPENOJaBaTEIeM, BEYLIIUM JIEKIIMOHHBIE 3aHATHUS.

DK3aMeH IPOBOAUTCS TOJIBKO MPHU NPEIBSIBICHUM O00Y4YarOUIMMCS 3a4ETHON
KHWKKH W TPH YCJIOBUU BBINIOJHEHUS BCEX KOHTPOJBHBIX MEPONPHUITHH,
IPEIYyCMOTPEHHBIX Y4eOHBIM IUIAHOM U pabodel IporpaMMOi TUCIIUITIIMHEI.

OOyuarommMcst Ha S5K3aMEHE NPEJCTaBIsIeTCS MPaBO BHIOpATh OIMH W3
owieroB. Bpemsa moaroroBku k otBeTy cocraBisier 30 munyTt. [lo mcreuenumn
YCTaHOBJICHHOTO BPEMEHHM OOYyYaloUIUiicsl JOKEH OTBETUTh Ha BOMPOCHI
’K3aMEHAallMOHHOTO OHIIeTa.

Pesynbpratel 5K3aMeHa OLIGHHMBAIOTCA M0 UYETHIPEXOAIBHOM cucTteme
(KOTITUYHO», «XOPOIIO», «YyTOBJIECTBOPUTEIHHO», «HEYIOBICTBOPUTEIBHO») H
3aHOCSTCS B 3a4€THO-PK3aMEHALIMOHHYIO BEIOMOCTb U 3aU€THYIO KHUXKY. B
3aYETHYI0 KHIKKY 3aHOCSTCSI TOJBKO IMOJIOXHUTENbHbIE OLeHKU. lloanmucaHHbIi
IperoAaBaTesieM K3EMIUIIP BEAOMOCTH CHAETCSl HE MO3/HEE CIENYIOIIEero JHS B
JIeKaHar.

B cnydae HesiBku oOyuaroierocsi Ha 5K3aMeH B 3a4€THO-3K3aMEHAIMOHHYIO
BEJIOMOCTb JI€JIaeTCs OTMETKA «HE SIBKAY.

OOyuaromuecs, He MNPOIIEAININE MPOMEKYTOUHYIO aTTECTAlUI0 IO
TUCIUIUIMHE, JOJDKHBI JIMKBUAUPOBATh aKaJEMHUYECKYI0 3aI0JDKEHHOCTH B
YCTaHOBJICHHOM JIOKaJbHBIMA HOPMAaTUBHBIMH akTaMu HCTUTYTa MOpSAKE.
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