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1. IlpakTHyecKkue 3aHATHS MO0 AUCHUILIHHE (MOAYJIIO)
Tema 1. 3HaueHne JOKYMEHTHPOBAHUSA YNPABJICHYECKOH JesITe IbHOCTH

o4Has — 2 Jaca
3ao4yHasa — ) yacos
OYHO-3a04YHas — 2 Jyaca

IIpenmer w  3agaum kypca. [loHATHS ~ «OOKYMEHT»  «CHCTEMBI
JTOKYMEHTALIN, «yTIpaBJICHUYECKas JTOKYMEHTAIUS». Crnennduka
WH(OOPMAITMOHHBIX ~ OOBEKTOB, HCIOJB3yeMbIX B  ymnpaBieHnn. (OCHOBHOE
Ha3HAYCHUE YIIPABICHYECKUX JOKYMEHTOB.

OcHoBHBIE 3a1aud U (YHKIUHU CIYXKO JTOKYMEHTAI[MOHHOTO oOecrnedeHust
yIpaBJeHUsI B COBPEMEHHBIX OpraHU3allUsIX.

Bomnpocsr:

1. IloHsTHE, LIENIH U 331a4M KaJAPOBOTO AEIONPOU3BOICTBA.
2. HopmaTuBHO-TIpaBOBOE 0OECIieueHUE JIeTONPOU3BOJICTBA B KaIpOBOH CiIyK0e.
3. CocTaB TOKyMEHTalMH, UCIIOIb3YEMOW B YIIPABICHUU IEPCOHATIOM.

WNuTtepaktruBHbIe POPMBI O0YyUYEHHS HA IPAKTUYECKOM 3aHSITHH PEaTU3yIOTCs
B BUJIE TPYIIIOBOM pabOTHI TP OOCYKIEHUH JOKJIAI0B U HAYUYHBIX COOOIIEHUH.

TeMbl JOKIa0B M HAYYHBIX COOOIIICHHMIA:

1. Tlonsitue, uenu u 3a1a4u KaApoOBOTO EJIONPOU3BOJICTBA.
2. HopmaTuBHO-TIpaBOBOE 0OECTICUCHHE JISTOMPON3BOICTBA B KAJIPOBOIL CITyKOe.
3. CocTaB OKyMEHTaIlMH, UCIIOIb3YEMOU B YIIPABICHUU IEPCOHATIOM.

Tema 2. OcHOBHBIE MOJIOKEHU S Mo  JOKYMEHTHPOBAHMIO
yIpaBJIeHYECKO 1esITeJIbHOCTH

O4Has — 2 Jaca

3aoyHas — 0 yacos

OYHO-3a04Has — 2 Jaca

[lonsiTe «BUJI YHPaBICHYECKOTO IJOKYMEHTa», €ro CBsI3b C (YyHKUIUIMHU
ynpasieHus. OyHKIMKA YIPABICHUYECKOTO IOKYMEHTA: yIpaBlieHuecKasi; QyHKIU
XPaHECHUsl CBEJICHUM, JIOCTOBEPHOCTh KOTOPBIX 3aBEpEHA; Hay4dHas; IIPaBOBasi;
COIMaJIbHAS; KyJIbTypHas; HOOPMAIIMOHHAS; KOMMYyHUKAaTUBHAS.

Knaccuduxkanus ynpaBieHueCKX JOKYMEHTOB IO COJAEpkKaHUIO (TI0 BUIAAM
NESTENHPHOCTH):  OPTaHWU3AIMOHHBIE, PACHOpPSAUTENbHbIE, HWH(POPMAIMOHHO-
CIIPABOYHBIE.

OCHOBHBIE HOPMATHUBHBIE AKTHI, PETIAMEHTHPYIOUIUE JTOKYMEHTUPOBAHUE

yIpaBIeHYECKOU NESATEIbHOCTH. OO6mmepoccuiickuit KJ1accupukaTop
ynpaBiaeHyecko gokyMeHrammu  OK  011-93. M., 1995. T'OCT P.30-
2003.YuuduupoBaHHas cucrema OpraHU3alHOHHO-PACTIOPSIAUTENBHON

JIOKYMEHTAIIUU.



Bunbl  opraHuM3alMOHHBIX, PACHOPSOUTENbHBIX W MH(POPMALMOHHO-
CIIPAaBOYHBIX TOKYMEHTOB, UCIIOJIb3YEMBIX B YIIPABICHUU.
Bomnpocsr:
[ToHATHE «YIIPABIEHYECKOTO JOKYMEHTA»
@DyHKIUYU YIIPABIEHYECKOIO JOKYMEHTA
OCHOBHBIE HOPMAaTHBHBIE aKTbl, PETJIaMEHTUPYIOIIHE JOKYMEHTUPOBAaHUE
YIPABJICHYECKON NEATEIbHOCTH
WuTepakTuBHbIE (POPMBI O0YyUEHUSI HA TPAKTUUECKOM 3aHATHUU PEAIU3YIOTCS
B BUJI€ TUCKYCCHUH NPHU OOCYKICHUM JOKJIA0B U HAyUYHbIX COOOIIEHUH.
TeMbl JOKIa0B M HAYYHBIX COOOIIICHHMIA:
1. IlonsTHE «YyIpPaBIEHYECKOTO JOKYMEHTA
2. DyHKUIHH YIIPABICHYECKOTO JOKYMEHTA
3. OCHOBHBIE HOPMATUBHBIE AKTHI, PETIIAMEHTUPYIOIINE TOKYMEHTUPOBAHNE

[y

W 1

Tema 3. VYHuduxkanus ¥ CTAaHAAPTHU3ALMA  YNPABJIECHYECKHUX
JAOKYMEHTOB

O4YHas — 2 yaca

3aouyHas — 0 4acos

OYHO-3a04Has — 2 yaca

FOCYI[apCTBeHHaﬂ CUCTEMA JOKYMCHTAIIMOHHOI'O o0ecreyeHus YIIpaBJICHUA.

Ob6mepoccuiickuii KiaccuduxaTop yIpaBJIECHYECKOM JOKYMEHTALINH.
INocynapcrBennsiii ctanaapt ('OCT) odbopmiienns ynpaBieHUYECKUX TOKYMEHTOB.
YuaudunupoBanHas cucrema OpraHUu3alHOHHO-PACIIOPSIIUTEIBHON
JOKYMEHTALUU. CranpapTuzanus YIPABJICHUYECKUX JOKYMEHTOB.
MexayHapoaHbIe CTaHAAPTHI JOKYMEHTHUPOBaHHUS yIpaBJIEHYECKOM
NEeSATENbHOCTH.
Bomnpocsr:
1. TocymapcTBeHHas cucTeMa JOKYMEHTAIIMOHHOTO 00eCTieueHHsl yIIpaBIeHusl.
2. YuuduuupoBaHHas cucrema OpraHu3alMOHHO-PACTIOPSAUTEIHON
JIOKyMEHTAIUH.

3. CrangapTuzanus ynpaBJIeHYECKUX JOKYMEHTOB.
HNHTtepakTuBHBIC (OPMBI O0YUCHUS HA IPAKTUUESCKOM 3aHATHU PEaTU3yIOTCS
B BHUJIC MO3T'OBOTO IITypMa MPH 00CYKACHUHN JOKIAI0B U HAYYHBIX COOOIICHUIA.
TeMbl JOKIa0B M HAYYHBIX COOOIIICHHMIA:
4. T'ocymapcTBeHHAs CUCTEMa JIOKYMEHTAIIMOHHOI'O 00CCIICUSHHUsI YIIPABIICHHUS.
YHuduupoBanaas cucTeMa OpraHu3aIlMOHHO-PACTIOPSAUTEILHON
JIOKYMEHTAIIUH.
6. CrangapTrszanns ynpaBJIeHUECKUX JOKYMEHTOB.

)}

Tema 4. Buabl JOKYMEHTOB M X KJIACCH(PUKAUA
oyHas — 2 Jaca
3ao4yHast — 0 4Jacos
OYHO-3a049Has — 2 Jyaca



Knaccudukanus ynpaBieHUeCKUX JOKYMEHTOB IO COAEpkKaHUIO (110 BUAAM
NEeSATENbHOCTH):  OPTraHU3ALMOHHBIE,  PACHOPSAUTENbHbIE, HWHPOPMALUOHHO-
cIpaBOYHbIE. BUJbl OpraHu3aliMOHHbIX, PACMOPSAUTEIbHBIX U UH()OPMAIMOHHO-
CIIPAaBOYHBIX IOKYMEHTOB, UCIIOJIb3YEMBIX B YIIPABICHUU.

Bormpocsr:
1. Knaccudukanus ynpaBieH4€CKUX JOKYMEHTOB
2. Buapl opraHn3aloOHHO-PACTIOPSAAUTENBHBIX JOKYMEHTOB
3. Bunel uHpOpMaLIMOHHO-CIIPABOYHBIX IOKYMEHTOB
4. Buasl KapOBBIX JOKYMEHTOB
WuTepaktuBHbIE (HOPMBI O0yUEHHUS HA TPAKTUUECKOM 3aHATHUU PeaU3yIOTCS
B BHUJIE BBITIOJIHEHUS KEHC-3aJaHUI.
Tembl TOKIa0B U HAYYHBIX COOOILICHHIA:
1. Knaccudukauus yrnpaBieHYECKUX TOKYMEHTOB
2. Bujapl opraHu3almoOHHO-PACHOPSIUTENbHBIX JOKYMEHTOB
3. Buasl nuHpOpMaMOHHO-CIIPAaBOYHBIX TOKYMEHTOB
4. Bujasl KapOBBIX JOKYMEHTOB

Tema 5. IIpaBuiia opopmiieHUs yIpaBJIeHYECKUX JOKYMEHTOB
o4yHas — 2 Jaca
3a04Has — 1 yac

OYHO-3a04YHas — 2 yaca

TpeGoBaHus K COCTAaBICHHIO W O(POPMIICHUIO JOKYMEHTOB, (GOpMYJIsip-
obopazen. Ilopsmox odopmiieHus: Hymepamnus CcTpaHUI, OQOpMIICHHE [aT,

oOmenpuHATbIE  COKpamieHus,  odopmiieHne  1udpoBol  MHOpManuwy,
MateMaTudeckue popmyJibl, opopmiieHre Tabuil, 3HAKU MPETTUHAHUS.
CocraBnenue YIPABICHYECKHUX JIOKYMEHTOB. JlenoBble u

KOMMeEpYecKrue MuChbMa: KilaccUpUKalus, CTPYKTypa, CTaHIapTHble (pa3sl u
BBIPAKEHHUS; TpaBuia U (OpMbI KOMMEPUECKOW NEPENHUCKU C 3apyOeKHBIMU
NapTHEpaMH; KOPPECIOHJCHIUSA, CBS3aHHAas C IIPOBEICHHEM IEPUOIUYECKHUX
MEPONPUITUN, SI3BIK U CTWIJIb JEJIOBOM JOKyMEHTalMU: oOlIas XapaKTEpUCTHUKA.
CocraBnenne u  opopMJIeHHE JOKYMEHTOB B  YCIOBUSX  IPHUMEHEHUS
BBIYUCIIUTEIILHOMN U JJIIEKTPOHHON TEXHUKU.

[TonsiTue «pexBu3uT?. COCTaB U pacnoioKeHUe peKBU3UTOB. [IocTOsTHHBIE U
NIEPEMEHHBIE PEKBU3UTHI, MOPSJAOK UX HAHECEHUS IPU COCTABJIECHUU JTOKyMEHTa
wii padote ¢ HUM. [IpaBuna odopMieHHs] PEKBU3UTOB. YTJIOBOE U MPOAOIHHOE
pacrnoyio)KeHHe PEKBU3UTOB JoKymeHTa. CTpykTypa aokymeHrta. OnucaHue u
OCHOBHBIE ITpaBuia O(pOPMIIEHHS PEKBU3UTOB IOKYMEHTA.

Bomnpocsr:

1. TpebGoBaHMs K COCTaBICHUIO U OPOPMIIEHUIO TOKYMEHTOB
2. TpeboBanus k 0pOPMIICHUIO TOKYMEHTOB
3. CrpykTypa JOKYMEHTA.



4. Onucanue © OCHOBHbIE TpaBuwia O(OPMIIEHHUS PEKBU3UTOB
JOKYyMEHTA.
WNuTtepaktruBHbIE (POPMBI O0YyUEHHS HA MPAKTUYECKOM 3aHATHH PEaTU3yIOTCS
B BUJIE MacTep-KJiacca.
Tembl 7OKJIA0B ¥ HAYYHBIX COOOLIEHUI:

1. TpebGoBaHus K COCTABICHUIO U O()OPMIICHHUIO TOKYMEHTOB

2. TpebGoBanus kK 0poOpMICHUIO JOKYMEHTOB

3. CrpyKTypa TOKyMEHTA.

4. Omnucanve W  OCHOBHbIE TpaBwia OGOPMIICHHUS PEKBU3UTOB
JTIOKYMEHTA.

Tema 6. JlokymMeHTHpOBaHHE OPraHU3ALMOHHO-PACIOPAAMTEIbHON
AEATEJbHOCTH

OYHas — 2 yaca

3a04Has — | gac

O4YHO-3a04Has — 2 yaca

Bunel  opraHu3zallMOHHO-pACHIOPSAUTENbHBIX  JTOKyMeHTOB.  IIpaBuna
COCTaBJICHUsI OPTaHU3alMOHHO-PACIIOPSAAUTEIbHBIX JOKYMEHTOB. TpeOoBaHUs K
0(OPMIICHUIO OPTaHU3AIIMOHHO-PACTIOPSIUTEIBHBIX JOKYMEHTOB.

[Topsimox coctaBieHuss U OGOPMIICHUS OPraHM3allMOHHBIX JIOKYMEHTOB:
yCTaBa, MOJOXKECHUHW, MITATHOTO PACIHUCAHUS, MPaBUJI BHYTPEHHErO TPYIOBOTO
pacnopsiika, TOJOXKEHUS O CTPYKTYPHBIX MOAPA3ACICHUSAX, HOJDKHOCTHBIX
UHCTPYKUUH pabOTHHKA.

[Topsimox coctaBiieHuss U O(QOPMIICHUSI PACTIOPSAIUTEIbHBIX JTOKYMEHTOBR:
pelIeHue, paclopsKeHUE, MPUKa3, yKa3aHue, TOCTaHOBJIEHHUE.

Bormpocsr:
Bubl oprann3zanimoHHbIX JOKYMEHTOB.
Bubl pactiopsiIuTeNbHBIX JOKYMEHTOB
[IpaBwiia coctapieHus: 1 0hOpPMIICHUS OPTaHU3AIIMOHHBIX JOKYMEHTOB.
[IpaBuita cocraBnenus: U 0hOpMIICHUS PACTIOPSTUTEIBLHBIX TOKYMEHTOB.
NHTtepakTuBHBIC (OPMBI O0YUCHUS Ha IPAKTUUESCKOM 3aHATHU PEaTU3yOTCS
B BUJIC JICTIOBOM UTPHI.
TeMbl JOKIa0B M HAYYHBIX COOOIIICHHMIA:
1. Buasl opraHM3aliMOHHBIX JOKYMEHTOB.
2. Bunapl pactiopsiuTeNbHBIX JOKYMEHTOB
3. IlpaBuna cocraBienus 1 0HOPMIICHHS OPTAHU3AIMOHHBIX JOKYMEHTOB.
4. TlpaBwia cocTaBieHUsI U OPOPMIICHUS PACTIOPSIUTEIBHBIX TOKYMCHTOB.

b=

Tema 7. JlokyMeHTHpOBaHHE HH(POPMAIMOHHO-CIIPABOYHBIX
MaTepUuaJIoB

ouHas — 1 gac

3aoyHas — | yac

OYHO-3a049Has — 2 Jyaca



Bunbl nHpOpMaIIMOHHO-CIIPABOYHBIX AOKyMeHTOB. I[lpaBuna cocraBiieHUs
UH(OPMAIMOHHO-CIIPABOYHBIX ~ JOKYMEHTOB. TpeOoBaHus K  O(OpMIICHHIO
UH(OPMAIMOHHO-CITPABOYHBIX TOKYMEHTOB.

[Topsimok coctaBineHuss u odopmieHUss UHGOPMAIMOHHO-CIIPABOYHBIX
JIOKYMEHTOB: aKT, TMPOTOKOJI, JOKJaJHasi 3alucka, OOBSICHUTENIbHAs 3alucKa,
CIIpaBKa, TejaerpaMmma, TeepoHorpaMmma, mucbMo, JOBEPEHHOCTb.

Bomnpocsr:

1. Bunbl uHpOpMaLIMOHHO-CITPABOYHBIX IOKYMEHTOB.

2. IlpaBuna coctaBienus ”HGOPMAIMOHHO-CIIPABOYHBIX JOKYMEHTOB.

3. TpeboBanuss kK  odopmiIeHHIO  WH(POPMAITMOHHO-CIIPABOYHBIX
JOKYMEHTOB.

4. Tlopsimok cocraBiieHUs U O(pOpMIIEHUST HHPOPMALIMOHHO-CIPABOYHBIX
JOKYMEHTOB

WNuTepaktruBHbIE (POPMBI O0YyUEHHS HA MPAKTUYECKOM 3aHATHH PEaTU3yIOTCA
B BUJIE JEJIOBOW UTPHI.

Tembl TOKIa0B U HAYYHBIX COOOILIEHMIA:

1. Bunabl nHGOPMAIIMIOHHO-CIIPABOYHBIX TJOKYMEHTOB.

2. IlpaBuna cocraBienust HHPOPMAIIMOHHO-CIPABOYHBIX JJOKYMEHTOB.

3. TpeboBanus k  odopmieHHIO  HH(POPMAIMOHHO-CIIPABOYHBIX
JOKYMEHTOB.

4. Tlopsinok cocTaBieHuss U opopMIIeHUST HH()OPMALIMOHHO-CITPABOYHBIX
JOKYMEHTOB

Tema 8. TpeGoBaHusi K 0(pOPMIICHUIO JOKYMEHTOB 110 IMYHOMY COCTABY
ouHas — | gac

3a04Has — | gac

O4YHO-3a04Has — 2 4yaca

YHuduiupoBanHas  cUCTeMa  OPTraHU3AIMOHHO-  PACIOPSIUTEIbHOU
JOKYMEHTAIMH TI0 KaJIpaM.

JlokymMeHTaIsi TPYNOBBIX OTHOUIEHUH B KaapoBBIX ciyxk0ax. Cocrtas
JOKYMEHTOB MO0 JIMYyHOMY cocTaBy. CocraBieHue U ohOpMIICHHE 3asBIICHUIA,
TPYJIOBOTO JIOTOBOpa (KOHTpaKTa), JUYHOW KapTouku (opmbl T2, mpukazoB 1o
KajpaM, XapakTEePUCTHUKUA pabOTHUKA, aBToOMOrpaduu pabOTHHUKA, AHKETHI
paboTHHKA, JIMYHOTO Jiena paboTHUKA. TpyaoBas KHUKKA: Bbigada, opopmieHue,
XpaHEeHue.

[Tonarue, CymHOCTh M Ha3HAYEHUE IITaTHOro pacnucanus. I[lpaBuia
BHYTPEHHETO TpyAOBOro pacnopsnka. IlpaBuna BegeHus Tabenss yuera
UCIIO0Ib30BaHUsl pabouero BPEMEHH.

dopMmupoBaHUE W HOMEHKJIATypa Jel 1o kaapam. llpaBuna XpaneHus
KaJpOBOW JOKYMEHTAIHUH.

Bomnpocsr:

1. JloxymeHTalus Tpy10BbIX OTHOILICHUH.



2. KagpoBblil JOKYMEHTOOOOPOT B OpraHu3aliu.
3. ®opMHpPOBAHUE U HOMEHKJIATYpA JEN MO KaJgpam.
4. CocraBinenue U 0(OpPMIIEHHE JOKYMEHTOB IO JHMYHOMY COCTaBY
OpraHHU3alHH.
HNuTepakTuBHbIE (POPMBI O0YyUEHUS HA IPAKTUUECKOM 3aHATUU PEATTUYIOTCS
B BHJIE JICJIOBOM UIPHI.
Tembl AOKJIA0B ¥ HAYYHBIX COOOILIEHUM:
1. JlokymeHTauus TpyJOBbIX OTHOIIEHUH.
2. KaapoBblii JOKYMEHTOOOOPOT B OpraHU3aIiu.
3. ®opMHpPOBAaHHE U HOMEHKJIATYpa JE 110 KaJpam.
4. CocraBineHue u oQopmieHHE [TOKYMEHTOB IO JIMYHOMY COCTaBYy
OpraHM3aLNH.

Tema 9. Opranuszanusi padoThl ¢ I0KyMEHTAMHU
ouHas — 1 gac
3aouHas — 0 gyacoB
OYHO-3a04Has — 4 yaca

Opranuzanusi ~ JOKYMEHTOOOOpOTa;  CHCTEMaTu3alus  JIOKyMEHTOB,
HOMEHKJIaTypa JUIs uxX (GopMupoBaHMs U XxpaHeHus. [loHsTHe TOKyMeHTOOOopoTA.
OCHOBHBIE TNOTOKHM YIPABJICHYECKUX JOKYMEHTOB: BXOJSIIHUNA, HCXOISAIIUH,
BHYTPEHHUM.

JIBrKEeHUE  BXOJSIIMX  YIOPABICHYECKUX  JIOKYMEHTOB:  I€pBHYHAA
0o0paboTKa, perucrpaius, pacCMOTPEHHE PYKOBOJCTBOM OpraHM3alliu, Iepeaaya
Ha MCIOJHEHUE, KOHTPOJIb 32 UCIOJHEHUEM, CIUCAHUE HCIIOJHEHHOIO TOKYMEHTA
B JIEJIO.

Otanbl OPOXOXKIEHUS HCXOAAIIMX JOKYMEHTOB: MOJArOTOBKA IPOEKTA,
corjacoBaHue, 10pabOTKa M0 3aMEUYaHUsIM, PETUCTPALUs U OTIIPABKa.

Pabota ¢ BHYTpEHHMMH JOKYMEHTaMHU: COCTaBJIEHHE MPOEKTa TEKCTa
JOKyMEHTa, COIJIaCOBaHME, JOpadOTKa IO  3aMEyaHUsM, pEerucTpauus,
TUPAKUPOBAHUE, Nepeiada Ha UCIOJHEHUE, KOHTPOJIb MCIIOIHEHUS JTOKYMEHTOB,
CIMCAHME UCIIOJIHEHHOTO JOKYMEHTA B JIEJIO.

Bomnpocksr:

1. Crpyktypa u 00beM JOKYMEHTO000pOTA.

2. TexHonorust paboThl ¢ BXOJAUIMMH U UCXOSIIMMU JOKYMEHTaMHU.
3. Perucrpanusi JOKyMEHTOB M KOHTPOJIb 3@ UX UCIIOJIHEHHEM.

4. XpaHeHHE TOKYMEHTOB.

WuTepaktuBHBIC (HOPMBI 00yUEHHUS HA TPAKTHUECKOM 3aHATUU PEATU3YIOTCS
B BUJIC JICTTOBOW UTPHL.

Tembl TOKIa0B U HAYYHBIX COOOILIEHUIA:

1. CtpykTypa 1 00beM JOKYMEHTOOOOPOTA.

2. Texuonorust pabOThI ¢ BXOAAIIMMHU U UCXOJAIIMMU JOKYMEHTaMHU.
3. Perucrpaiusi JOKyMEHTOB U KOHTPOJIb 32 KX UCIIOJIHEHUEM.

4. XpaHeHHE TOKYMEHTOB.



2. MeToauyeckne peKOMeHIAMHU 110 OPraHU3ANMU 00Pa30BaTEJIbLHOI0
npouecca 1no AMCHuIInHe (MOAYyJI10)

2.1. Meroanueckre peKOMEH Ialliy MeJaroru4eckuM paboTHUKAM
WNuctutyTa v (Mam) nunaMm, npuBjieKkaeMbiM MHCTUTYTOM K peann3anuu
00pa3oBaTeNbHBIX MPOTPaMM Ha UHBIX YCIOBUSIX

2.1.1. Metoauyeckue peKOMEH IalllK 10 MPOBEICHUIO JEKIUN U
MIPAKTUYECKUX 3aHATUI

Oco0eHHOCTh MpenoiaBaHusl TEOPETUYECKON YacTH JUCLMIUIAHBI (MOJYJIS)
3aKJII0YAeTCsl B IIMPOKOM HCIOJIb30BAaHUM  OOLIECAMTAKTUYECKUX METOJI0B
0o0Oy4eHHsl, OCHOBHBIM M3 KOTOPBIX JOJDKEH OBbITh BBIOpaH METOJ YCTHOTO
U3JIOKEHHsI yuyeOHoro marepuana. Bce JeKuMu OOJKHBI ObITh HAlpaBJICHbI Ha
(GyHIaMEHTAIbHYIO0 MOJTOTOBKY OOY4YalOIIMXCs, 00ECIEeUUBAIOLIYIO NaTbHEHITYIO
IPAKTUYECKYIO HAMPABICHHOCTh OOYYEHHUS IO COOTBETCTBYIOIIEMY MPOQUIIIO.
[ToaTOMy B HUX OCHOBHOHM YINOp CIEQyeT JejaTh Ha COOOIIeHHE 00ydarolmuMmcs
CHeNUaIbHBIX 3HAHWM, 3amac KOTOPbIX HEOOXOIWM [Isl PEIICHUS Pa3InYHBIX
npo0iieM, BO3HMKAIOIIMX Kak B TMpollecce O0OyudeHus, Tak U B Oyayiei
IPAKTUYECKOH AESITEIBHOCTU B YCIOBUIX PHIHOYHOM SKOHOMUKH.

B nponecce npoBeneHMs JIEKLUH, Hapsay € METOJOM MOHOJIOTMYECKOIrO
U3JI0KEHUS] MaTepuana, HeoOXOJUMO HCIOJIb30BaTh METOJl PACCYKIAIOLIEro
(mpobiemuoro) m3noxenus. [loatomy nemarornueckum padbotaukam MHcTUTyTA M
(unmu) JUIaM, TpuUBIEKaeMbIM MHCTUTYTOM K peanu3anuu 00pa30BaTeIbHBIX
OporpaMM Ha MHBIX YCIOBUAX (Jajee — MEeJaroruyeckuii  pabOTHUK,
negaroruyeckue pabOTHUKM) BaXHO HA JIEKUUSAX AaKTUBHO oOpamarbes K
ayIUTOPHH, KaK B MPOIECCE CO3JaHUs MPOOJEMHBIX CUTyalnid U (HOPMYIUPOBKU
npo0sieM, Tak U B IOUCKE MYTEW UX pa3pelIeHus.

Oco0eHHOCTHIO TPENOJaBaHMs TPAKTUYECKON YacCTH SBIIIETCS IIPOBEICHUE
NPAKTUYECKUX 3aHATUH C T[PUMEHEHHEM METOJOB II0Ka3a, COBMECTHOTO
BBITIOJIHEHUS (3aJ]aHuM) YIPaKHEHUM, aKTUBHOTO TPYIIIOBOTO B3aWMOCHCTBUSI.
Ha mnpakTudyeckux 3aHATUSAX I11€71ecO00pa3HO OPraHU30BBIBATH CEMHUHApPHl -
JMCKYCCHUH, AETIOBBIE UTPHI C Pa300POM KOHKPETHBIX MPAKTUYECKUX CUTYALIUH.

[IpakTyeckue 3aHATUS HEOOXOAMMO CTPOUTH, MCXOJs M3 MOTPEOHOCTEH,
YMEHHsI pellaTh TUIOBBIE W TBOpPYECKHE 3afaud Oyayuied mpodeccHoHaIbHOU
NEATENBbHOCTH C HWCIOJIB30BAHUEM 3JIEKTPOHHO-BBIYMCIUTENIBHOM W ApYrou
TEXHUKH.

Llenpt0o mpoBedeHUS MPAKTHUECKUX 3aHATHUH SBISETCA  yIIIyOJIeHHE
TEOPETHUYECKUX 3HAHUU, (POPMHUPOBAHHME y OOYYAIONIMXCS YMEHHH CBOOOIHO
ONEepUpPOBATh MMM, MPUMEHATH TEOPHUIO K PEIICHUI0 MPaKTUYECKUX 3aJad, U B
LIEJI0M pa3BUBATh TBOPUECKOE MPOPECCUOHATEHOE MBIIIUIEHUH 00YYarOIINXCA.

Jist  yroyOfieHus  TEOpEeTUYECKMX 3HAHUW  CllelyeT  OCYIIECTBISTH
OpHEHTALUI0 O0yYaroluuXcsi Ha CaMOCTOSITENIbHOE H3YyYE€HHE JOIMOJHHUTEIbHON



JUTEpaTypbl, UX ydacThue B HaydHoil pabote, BbinosiHeHue HUP otnenbHbIMY,
Han0oJiee MOArOTOBICHHBIMU 00YUYaIOIIIUMUCS.

JInst 1oCTHKEHUs BOCIIUTATEIbHBIX 1eiel yUeOHBIX 3aHATUM HEOOXOAUMO B
MOJITHOM MEpe MCIOJIb30BaTh BO3MOXKHOCTH COJACPKAHUS JUCHUUIUIUHBL (MOIYJIS),
JUYHBIA TpUMEp TMEeNarornyeckoro pabOTHUKA, WHIWBHAYaJIbHBIM TOAXOH K
oOyyJaronumcsi B 00pa3oBaTesibHOM Ipoliecce.

2.1.2. MeToanueckue peKOMEHIALMHU 110 TPOBEJCHNUIO NUHTEPAKTUBHBIX 3aHITHI

OcBoeHME NUCHUIUIMHBI (MOJIyJsl) MPEANOoJaraeT MCIOJIb30BAHUE KaK
TPAAUUMOHHBIX  (JICKUMWA, TMPAKTUYECKUX  3aHATHI C  HCIOJIb30BaHUEM
METOJUYECKMX MaTepHalioB), TaK W HWHHOBAIIMOHHBIX 00pa30oBaTeNbHBIX
TEXHOJIOTUHA C MCHOJb30BAHMEM B Y4YEOHOM IIpPOILIECCE HHTEPAKTUBHBIX (PopM
MPOBEICHUS 3aHITUH.

WNuTtepakTuBHOE 0OydeHHME — 3TO cHelUalbHas (QopMa oOpraHU3aALHUU
NO3HABATENbHON JAesaTenbHOCTH. OHa MOApa3syMEBAaeT BIIOJIHE KOHKPETHBIE W
nporHosupyemble 1enu. Lleap cocTouT B co3laHUM  KOMQOPTHBIX YCIOBUMN
oOy4eHHs, MpU KOTOPHIX OOYYaAIOIIUNCS YYBCTBYET CBOKO YCIHEIIHOCTh, CBOIO
WHTEJUJIEKTYaJIbHYI0 COCTOSITEIbHOCTh, YTO AENAET MPOAYKTUBHBIM CaM IPOLECC
oOydeHus, AaTh 3HAHMUS M HABBIKM, a TaKXke co3haTh 0a3zy s paldOThl IO
pEeIIeHHUI0 TPOOIIEM MOCIIe TOTO, KaK 00yueHHe 3aKOHUUTCS.

JlpyruMu cioBamMH, HWHTEPAKTHBHOE OOy4YeHHME — 3TO, NpPEXKIE BCEro,
JMAIOTOBOE 00yYeHHE, B X0/Ie¢ KOTOPOT'O OCYLIECTBIISETCS B3aUMOICHCTBIE MEKIY
00y4aromuMcs 1 MeJaroruueckuM paboTHHUKOM, MEXIYy CAMHUMH 00YJarOIIMMHUCH.

3alayaMu UHTEPAKTUBHBIX (POPM 00yUEHUS SABIISIOTCS:

npoOyXaeHue y OoOydYarolMXcsi HHTepeca K HW3YYEHHMIO JAUCLMILIUHBI
(Momyiis);

s pexTHBHOE YCBOCHHE YUEOHOTO MaTepraa,;

CaMOCTOATENbHBIN MOUCK OOYYAOIIMMUCS IyTE€d M BapUAHTOB PEIICHUS
NOCTABJICHHOW 3ajaud (BBIOOP OJHOIO W3 MPEIJIOKEHHBIX BapHAHTOB WIIU
HaXO0XJEHHE COOCTBEHHOIO BAPUAHTA U OOOCHOBAHUE PEIIEHHS);

YCTAaHOBJICHHE B3aMMOJACHCTBUS MEXAy OOyYarolMMHUcs, O0OydyeHue
paboTaTth B KOMaHZE, MPOSBIATH TEPIUMOCTb K JIO0OM TOYKE 3pEHMs], YBaKaTb
MPaBO KaX/J0ro Ha CBOOOY CIIOBA, YBaXaTh €r0 J0CTOMHCTBA,

_ (hopmupoBaHKe y 00y4aIOIMXCs MHEHHS U OTHOILECHHS,
_ (hopMHpPOBaHKE KUZHEHHBIX U MIPO(YECCHOHAIBHBIX HABBIKOB;

BBIXOJ1 HA YPOBEHb OCO3HAHHOM KOMIIETEHTHOCTH 00YYaroIIerocs.

[Ipy wWCMONBb30BAaHMM HHTEPAKTUBHBIX (OPM pPOJIb IEJArOrMYECKOro
paboOTHUKA PE3KO MEHSETCs, MepecTaéT ObITh LIEHTPAIbHOMN, OH JIULIb PEryIHpyeT
IPOLIECC ¥ 3aHUMAETCs ero o0IIel opranu3aliei, ToTOBUT 3apaHee HEOOXOAUMbIe
3aaHusl U (POPMYIUPYET BOMPOCHI WM TEMBI JUIsl OOCYKJIEHUS B Tpymmax, JaéT
KOHCYJIBTALIMM, KOHTPOJIUPYET BpPEMs M MOPSIAOK BBINOJHEHUS HaMEYEHHOTO
IUIaHa. YYAaCTHUKM OOpalaroTcs K COLMAJIbHOMY OIBITY — COOCTBEHHOMY U



JIPYTUX JIIOJIEH, PU 3TOM MM MPUXOAUTCS BCTyHaTh B KOMMYHHUKAIUIO APYT C
JPYroM, COBMECTHO pelllaTh MOCTaBJICHHbIC 3aJlauH, MPEO0JIeBaTh KOH(IUKTHI,
HaXOJUTh OOIIHE TOYKU CONMPUKOCHOBEHUS, UJITU HA KOMITPOMHUCCHI.

Cnenyer oOpaTuTh BHHUMAaHHE Ha TO, YTO B XOJI€ MOJTOTOBKM 3aHATHS Ha
OCHOBE HWHTEPAKTUBHBIX (OpM 0OydeHUs Mepe] MeJaroru4eckuM padOTHUKOM
CTOMT BOIIPOC HE TOJBKO B BbIOOpe Haunbosnee S(PPEeKTUBHOW W MOIXOJSAIIEH
dbopMbl 00yUeHUs I U3YUCHHS] KOHKPETHON TEMBI, @ OTKPBIBAETCS BOZMOXKHOCTD
coueTaTtb HECKOJIBKO METOJOB OOy4YeHUs MJig peIIeHus MpoOJeMBbl, YTO,
HECOMHEHHO,  CIOCOOCTBYET  JIy4llleMy  OCMBICJICHHIO  OOy4YaroIIHuXcs.
[IpencraBnsieTcs 1enecooOpa3HbIM PACCMOTPETh HEOOXOAMMOCTh UCIOJIb30BAHUS
Pa3HBIX HHTEPAKTUBHBIX (DOPM OOyUEHHMSI IJIs1 PEIICHUS TIOCTABIICHHOM 3aja4H.

[TpuHIIUTIEI pAOOTH HA UHTEPAKTUBHOM 3aHATHH:

:3aH$ITI/IC — He JIeKIIHs, a o01as paboTa;

BCE€ YYAaCTHUKHM pPaBHbl HE3aBUCUMO OT BO3pacTa, COLMAIBHOrO CTaryca,
OMbITa, MECTa padOTHI;

"Ka)KIpIH YYACTHHK HMMEET MPAaBO HA COOCTBEHHOE MHEHHE 10 JI000MY
BOIIPOCY;

HET MecCTa MPSMON KpPUTUKE JMYHOCTU (TOJBEPTrHYTHCS KPUTHUKE MOKET
TOJIBKO UJIes);

BCE CKa3aHHOE Ha 3aHSTUU — HE PYKOBOJICTBO K JEHCTBHUIO, a MH(GOpMAIIHS K
Pa3MBIIUICHHUIO.

AJNTOpUTM NPOBEACHUSI UHTEPAKTUBHOTO 3aHSTHSL:

1. IlonroroBka 3aHATHS.

[lenarornueckuii paOOTHUK MPOU3ZBOAUT MOAOOP TEMBI, CHUTYyalluH,
ompeneneHue AehUHUANNNA (BCE TEPMHUHBI, TOHATHS W T.J. JOJDKHBI OBITh
OJIMHAKOBO TMOHATHI BCEMH OOYy4YalIIUMHCS), MOAOOP KOHKPETHOM (HOpMBI
WHTEPAKTUBHOI'O 3aHATHUSA, KOTOpash MOXET ObITh 3(PGheKTUBHOU ajisi pabOTHI ¢
JTAHHOW TEMOW B TAHHOW T'PYIIIIE.

[Ipu pa3paboTke MHTEPAKTUBHOIO 3aHATHUSI PEKOMEHIyeM 00paTUTh 0c000e
BHHMAaHUE Ha CIIEIYIOIINEe MOMEHTHI:

1) YuacTHUKH 3aHATHS, BBIOOD TEMBI:
BO3pACT YYAaCTHUKOB, UX UHTEPECHI, Oy IyIlas ClelUanibHOCTh;
BpPEMEHHBIE paMKH MPOBEJICHUS 3aHITHS;
IIPOBOIMIIMCH JIM 3aHATHS 110 3TOM TeMe B JJaHHOM yuyeOHOH IpyIIle paHee;
3aMHTEPECOBAHHOCTh IPYNIIbI B JAHHOM 3aHSTHUU.

2) [lepeyeHb HEOOXOIUMBIX YCIOBHIA:

" JI0JDKHA OBITh YETKO OIpe/Ie/IeHa LeNb 3aHSTHUS;
MOATOTOBJIEHBI Pa3/JaTOYHbIC MaTEPHUAIIbL;
o0ecrie4eHo TEXHHUECKOe 000py10BaHUE;
0003HAYEHbI YYaCTHUKH;
ornpe/ereHbl OCHOBHBIE BOIIPOCHI, MX MOCIEI0BATENbHOCTH;
mo00paHbl MPAKTUUECKHE MPUMEPHI U3 KU3HHU.

3) Uto 10JKHO OBITH TPU MOJATOTOBKE KAXKOTO 3aHSATHS:

" yTOYHEHHE MPOGIEeM, KOTOPbIE MPEICTOUT PEIIHT;



0003HaYEHNE MEPCIEKTHUBBI PeATU3aUU TIOJYYEHHbIX 3HAHUN;
onpeeeHre MpPaKkTUYecKoro OJoka (4eM rpymma OyJaeT 3aHUMaThCs Ha
3aHSTUN).

4) PaznatouHble MaTepUaIbI:

" mporpamma 3aHsTHS;
MaTepHall JOJIKEH ObITh CTPYKTYPHUPOBAH;
UCIOJIb30BaHUE TpadUKOB, WITIOCTpAIUi, CXeM, CHMBOJIOB.

2. Berynenue.

Coo011ieHne TeMbl U 1eJIN 3aHATHUS.

— YYaCTHUKH 3HAKOMSTCS C TpeIjiaraéMod CUTyaluei, ¢ mpoOiaeMon, Haj
pelIeHneM KOTOpPOH MM MpPEeACTOUT padoTaTh, a TakKe C LENbl0, KOTOPYI MM
HY>KHO JOCTHUYb;

— TeJaroruyeckuii pabOTHUK HH(POPMHUPYET YYACTHUKOB O pPaMOYHBIX
YCIIOBHSIX, IPaBUJIaX paOOThI B IPYIIE, AA€T YETKUE MHCTPYKLUUHU O TOM, B KaKHX
npenenax y4acTHUKUA MOTYT A€HCTBOBATh Ha 3aHATHH;

— IpU HEOOXOJMMOCTH HY>KHO MpPEICTaBUTh YYACTHHKOB (B ciydae, €Ciu
3aHATHE MEXTPYIIOBOE);

— J00UTbCA OJHO3HAYHOTO CEMAHTHYECKOTO MOHUMAaHUS TEPMHUHOB,
NOHATUMA U T.I. {11 3TOrO C MOMOILBIO BOIPOCOB M OTBETOB CIEAYET YTOYHUTH
NOHATUUHBIMA ~ ammapaT,  pabodMe  OmpeneNieHus  M3y4yaeMOMl  TEMBbL.
CucremaTnyeckoe YTOYHEHHE NOHATUHHOTO  ammapata cQopMmMupyeT Yy
00y4aroluxcsl yCTaHOBKY, MPUBBIUKY ONEPUPOBATH TOJBKO XOPOIIO MOHSATHBIMU
TEPMUHAM{, HE  yHOTPEOJsATh  MAJONOHATHBIE  CJOBAa, CHUCTEMAaTHYECKU
MIOJIb30BATHCS CIIPABOYHOM JTUTEPATYPOH.

[TpumepHbIe TpaBmiia pabOTHI B TPYTIIIE:

" ObITH AKTHBHBIM;
yBa)KaTh MHEHUE YYaCTHUKOB;
OBITH T0OPOKENATEIbHBIM;
OBITh MyHKTYaJIbHBIM, OTBETCTBEHHbBIM;
HE TepeOuBaTh;
OBITH OTKPBITHIM JJI1 B3aUMOACHCTBUS;
OBITh 3aMHTEPECOBAHHBIM;
CTPEMUTCS HATU UCTHHY;
IPUIEPKUBATHCS PETTIAMEHTA;
KpEaTUBHOCTB;
yBa)kaTh TIPaBWJIa paOOTHI B TPYyTIIIE.

3. OCHOBHasl 4acTh.

OcoOeHHOCTH OCHOBHOM YacTH OIpenessioTcss BbIOpaHHOW (opmoit
MHTEPAKTUBHOIO 3aHATHUS, U BKIIFOUAET B CEOS:

3.1. BeIsicCHEHME MO3UIMI YYACTHUKOB;

3.2. CerMeHTanys ayJIuTOPUUM M OpraHu3alvsg KOMMYHHMKALIMM MEXKIY
CerMEHTaMHu. OJTO O3HayaeT (OpPMHUPOBAHUE IEJIEBBIX TPYNI MO OOMIHOCTU
NO3UIMN Kaxaoil u3 rpynm. [IpousBoguTcs 0O0bEAMHEHWE CXOJHBIX MHEHUN
pPa3HBIX YYAaCTHUKOB BOKpPYTI HEKOTOPOW MO3UIMH, (HOPMHUPOBAHUE E€IIUHBIX



HaIpaBJIeHUI pa3pabaTbiBa€MbIX BOIPOCOB B PAMKax TEMbI 3aHITHS U CO3[AETCs
U3 ayauTopud HAOOp Tpynn C pa3HbIMU MO3ULUSIMH. 3aT€éM — OpraHu3anus
KOMMYHUKAIIUM ~ MEXJIYy CEerMEHTaMu. OTOT ar sBJISEeTCS  OCOOEHHO
3 PEKTUBHBIM, €CJIM 3aHATUE TTPOBOJAUTCS C JOCTATOYHO OOJIBIION ayIUTOPUEH: B
ATOM Clly4ae CErMEHTHPOBAHUE MPEJCTABISET COOOW HMHCTPYMEHT MOBBILICHUS
MHTEHCUBHOCTHU ¥ 3P(HEKTUBHOCTH KOMMYHHKAIUN);

3.3. HHrepakTuBHOE€ TO3WIMOHUPOBAHUE BKJIIOYACT YEThIpE dTara
WHTEPAKTUBHOIO MO3UIMOHUPOBAHUSL:

1) BeIsSICHEHHE Ha0Opa MO3UIINNA ayJUTOPHH,

2) OCMBICIICHHE OOIIETO JIJISl ATUX MO3UIINIA COACPIKAHNUS,

3) NepeoCMBICICHHE JTOTO COJIEp)KaHUS U HAINOJIHEHHE €ro HOBBIM
CMBICJIOM,

4) popmupoBaHre HOBOro Ha0Opa MO3UILIMI HA OCHOBAaHUU HOBOI'O CMBICIA.

4. BriBojibl (pedaexcus).

Pedriekcuss HauMHaeTCsl ¢ KOHLIEHTPALUUU YYaCTHUKOB Ha 3MOLMOHAIBHOM
aCIleKTe, YYBCTBaX, KOTOPbIC MCHBITHIBAIM YUYACTHHUKUA B TIPOILIECCE 3aHSITUS.
Bropoit 3Tan pedrexkcMBHOrO aHanu3a 3aHSATUS — OLEHOYHBIA (OTHOILECHHE
YYaCTHUKOB K  COJEpP)KaTeIbHOMY  acCleKTy  HCIOJb30BaHHBIX  METOJUK,
aKTyaJlbHOCTH BBIOpaHHOW Tembl M J1p.). Peduexcus 3akaHuuBaeTcs OOUIUMHU
BBIBOJIAMH, KOTOPBIE JIEJIAET Mearorn4ecKuii paboTHUK.

_IIpumepHBIi nIepeYeHb BOIPOCOB IS MPOBEACHUS PEQIIEKCUM:
YTO MPOU3BEIIO HA BaC HanOOIbIIIee BrieyaTieHue?
YTO BaM MOMOTAJIO B MPOILIECCE 3aHATHUS JJIsI BBIIIOJTHEHUS 3aJlaHUsl, a YTO
Menano?
" eCTb JIM YTO-THO0, YTO YIAMBUIIO BAC B MPOLIECCE 3AHATHS?
YeM Bbl PYKOBOJICTBOBAJIUCH B MIPOIIECCE MIPUHATHS PEILICHUS ?
YUYUTBIBAJIOCH JIM TPU COBEPUICHUM COOCTBEHHBIX JEUCTBUN MHEHHE
YYaCTHUKOB TPYIIIIbI?
" Kax BbI OLICHUBAETE CBOH JICHCTBUS U ACHCTBHUS IPYIIIIbI?
eciu Obl BBl UTPAJIM B ATy UIPY €lle pa3, YTOObl Bbl U3MEHUIN B MOJEIU
CBOETo MOBEACHUS?

WNHuTepakTuBHOE 00ydYeHHE MO3BOJSIET PENIaTh OJHOBPEMEHHO HECKOJIBKO
3a/a4, TJIABHOM M3 KOTOPBIX SIBISETCS PA3BUTUE KOMMYHUKATHUBHBIX YMEHHU U
HaBBIKOB. JlaHHOE€ O0OydYeHHWe TIOMOTaeT yCTAHOBIICHHIO 3MOIIMOHAIBHBIX
KOHTAKTOB MEXIy OOydJaroluuMUCs, OOECleurnBaeT BOCHUTATEIbHYIO 3ajady,
MOCKOJIbKY TpUydYaeT paboTaTh B KOMaHJIe, MPUCIYIIMBATHCS K MHEHHIO CBOUX
KOJUIET, 00€CTIeYMBaET BHICOKYI0 MOTHBALIMIO, MPOYHOCTh 3HAHUM, TBOPUECTBO U
dbaHTa310, KOMMYHHKAa0EIbHOCTh, AKTUBHYIO >KU3HEHHYIO MO3MIINIO, IIEHHOCTh
UHAUBUIYAIbHOCTH, CBOOOJly CaMOBBIPAKEHHUS, AaKIEHT Ha JIESITEeIbHOCTD,
B3aMMOYBA)KEHHUE U JIEMOKPATUYHOCTh. M CMoiab30BaHNe MHTEPAKTUBHBIX (GOpM B
nporecce OOy4eHHMs, KaK IOKa3bIBAeT MPAKTHKA, CHUMAeT HEPBHYIO Harpys3Ky
oOydJaronuxcsi, J1aeéT BO3MOXKHOCTh MEHATh (OPMBI UX  JICSITEIIBLHOCTH,
NEepPEKIII0YaTh BHUMAHUE HA Y3JIOBbIE BOIPOCHI TEMBbI 3aHITHIA.



_DTHKa Ne1aroru4eckoro pabOTHUKA BKIIIOYAET CIIEYIOIIME MOMEHTHI:

neJarortyeckuii padOTHHUK JIOJKEH CIOCOOCTBOBATh JIMYHOMY BKIIATy
oOyyaromuxcsi ¥ CBOOOJHOMY OOMEHY MHEHHMSIMU T@pU MOATOTOBKE K
MHTEPAKTUBHOMY O0YYEHUIO;

negaroruyeckuil paboTHUK JOJKEH 00ecneuuTh APYKECKyl armochepy
JUTsl O0Y4arOIIUXCSl U TPOSBIIATH MOJOKUTEIBHYIO U CTUMYJIMPYIONIYIO OTBETHYIO
peaKuuIo;

[earorn4eckuii pabOTHUK JOJHKEH 00Jierdyarh MOATOTOBKY 3aHSATHSM, HO
HE JIOJDKEH CaM IPUYMbIBaTh APIYMEHTHI IIPU IUCKYCCHSIX;

" HeJarormueckuii pabOTHUK JOJKEH IO 4epPKUBATh 00pa30BaTelbHbIE, a He
COPEBHOBATEIILHBIE LETH 00yYaroIMXC s,

NeJarornaeckuii paboTHUK JOJIKEH 00€CTIeUUTh OTHOIICHUS MEXKITy CO00M
¥ 00yYarOIIMMHKCS, OHH JIOJDKHBI OCHOBBIBATHCS Ha B3aUMHOM JIOBEPHH;

negaroruyeckuii pabOTHHUK JIOJKEH IMPOBOLIMPOBATh MHTEPEC, 3aTparuBast
3HAYUMBIE U1 00YYaIOIUXCs TPOOIEMBI;

CTUMYJIUPOBATh UCCIIEI0BATENBCKYIO padoTy;

3apaHee MOATOTOBHUTH BOINPOCHI, KOTOPbIE MOXHO ObUIO OBl CTaBUTH Ha
oOcyX/eHre 10 XOJy 3aHsATHs, 4YTOObl HE JaTh MOracHyTh JUCKYCCHH,
00CYKIEHUIO;

HE JIONYCKaTh yX0Jia 32 paMKU 00CyKIaeMoi MpoOIEeMBbI;

o0ecneunuTh MIMPOKOE BOBJIIEUEHHE B PA3roBOp KaK MOXKHO OOJBILIEro
KOJINYECTBA OO0YYaroIMXCs, a JTy4lle — BCEX;

" He OCTaBIATH Oe3 BHUMAHHA HHM OJHOTO HEBEPHOTO CYXKICHHMs, HO He
JaBaTh Cpa3y K€ MpaBUWIbHBI OTBET; K 3TOMYy CJIEAyeT MOJKII0YaTh
00yYaroIMXCsl, CBOEBPEMEHHO OPTaHU3Ysl UX KPUTHYECKYIO OLIEHKY;

HE TOPOIUTHCA CaMOMY OTBE€YaTh Ha BOIPOCHI, KACAIOLIMECS Marepuaia
3aHATHUS TAKUE BOTIPOCHI CIIE/IYET NIEPEAPECOBBIBATH Ay IUTOPHUH;

CIEeIUTh 3a TeM, 4YTOObl OOBEKTOM KPUTHKU SBISUIOCH MHEHHE, a He
YYaCTHHK, BBIPA3UBLINI €T0;

" [pOaHATM3MPOBATh M OLCHUTH MPOBEICHHOE 3aHSTHE, TOJBECTH WTOTH,
pe3yabTaThl. [jist 3TOro Hajio CONOCTaBUTh CHOPMYITUPOBAHHYIO B HAYaJe 3aHATUA
1eldb C TOJYYEHHBIMH pe3yJIbTaTaMH, CJeJaTh BBIBOJBI, BBIHECTH pEUICHUS,
OLIEHUTb PE3YJILTATHI, BHISBUTH MX OJOKHUTEILHBIE U OTPUIIATENILHBIE CTOPOHBI;

IIOMOYb YYAaCTHHKAM 3aHATUS NPUUTH K COTJaCOBAHHOMY MHEHMIO, YEro
MO’KHO JIOCTMYb IIyTEM BHUMATEIBHOI'O BBICIYIIMBAHMS PA3IUYHBIX TOJIKOBAHUH,
MOVCKA OOIIUX TCHACHIIMH JIJISl IPUHSITHUS PEIICHUN;

" NpUHATH TPYIIOBOE pELICHHE COBMECTHO C YYacTHHKaMu. Ilpum 3Tom
CJIEIYET MOAYEPKHYTh BAXHOCTh Pa3HOOOPA3HBIX MO3ULUK U MOAXOIO0B;

B 3aKJIFOUYUTEIBLHOM CJIOBE MOJIBECTH I'PYNIy K KOHCTPYKTUBHBIM BBIBOJAM,
MMEIOIIUM MTO3HABATEILHOE U MPAKTUYECKOE 3HAYECHHUE,

NOOUThCS YYyBCTBA YJOBIETBOPEHHUS y OOJBIIMHCTBA YYaCTHUKOB, T.€.
no0JaroJapuTh BCeX OOYYaIOIIMXCSA 32 aKTUBHYIO padOTy, BBIIEIUTH Te€X, KTO
TIOMOT" B PEIICHUH TIPOOJIEMBI,

MOKa3aTh BBICOKUH MpodeccHoHanu3M, XOopollee 3HaHWe MaTepualia B



paMKax y4eOHOU NporpaMMbl;

" 00mamaTh pedyeBoil KYIbTYpOil M, B YACTHOCTH, CBOOOIHEIM M TPAMOTHBIM
BJIaJICHUEM MPOo(hecCUOHATBHON TEPMUHOIOTHEN;

" IpOSIBIATH KOMMYHHKA0EIbHOCTh, @ TOYHEE — KOMMYHHKATHBHbBIC YMEHHS,
MO3BOJISIONIME TEarOTMYEeCKOMy paOOTHUKY HaWTH MOAXOA K  KaXIOMy
oOyyaromemMycsi, 3aMHTEPECOBAHHO M BHHMATEJIbHO BBICIYIIATh KaXXI0Tr0, OBITh
€CTECTBEHHBIM, HAaWTH HEOOXOJMMBbIE METOAbl BO3JEHCTBUA Ha OOYyYarOIIUXCH,
IPOSIBUTH TPEOOBATEIBLHOCTD, COOMIOIAst IPU STOM IIEIArOTMYECKUM TaKT,

o0ecreunTs OBICTPOTY PEAKIIUU;

CIIOCOOHOCTH JINJTUPOBATH;

YMETb BECTU JHAJIOT;

UMETh  MPOTHOCTUYECKHE  CIIOCOOHOCTH,  MO3BOJISIIOIIME  3apaHee
IPeTyCMOTPETh BCE TPYHOCTH B YCBOCHHH MaTepHalia, a TAaK)Ke CIIPOTHO3UPOBATH
XOJT W pE3yNbTaThl TENaroOTHYeCKOro BO3ACUCTBUSA, MPEABUACTH IOCIEICTBUS
CBOMX JICHCTBUM,

" yMeTb BaneTh cooil;

yMETb ObITh 00ObEKTUBHBIM.

2.1.3. Meroandeckue peKOMEHIAIMH 110 KOHTPOJIO YCIIEBAEMOCTH
2.1.3.1. Tekymuii KOHTPOJIb YCIIEBAEMOCTHU

Tekyiuii KOHTPOJb YPOBHSI OCBOCHHUSI COJNECPKAHUS AUCIUILIUHBI (MOTYJIs1)
PEKOMEHIyeTCsl TMPOBOAWTH B XOJE€ BCEX BHUIOB YUYCOHBIX 3aHATUNA METOJAMH
KOHTPOJIS, IPETyCMOTPEHHBIMU pabodeii mporpaMMOn JUCITUTUTHHBI (MOTYJIS).

KauecTBO NUCBMEHHBIX padOT OIEHUBAETCA HUCXOJd U3 TOrO, Kak
oOyyaronuecs:

. BeiOpanu u ucnonb3oBamu GopMy UM CTWIb  U3JIOXKEHHS,
COOTBETCTBYIOIIME IEISAM U COACPIKAHUIO TUCIUIUIMHBI (MOTYJIS);

2. IlpumeHunan CBsI3aHHYI0 C TeMOW WH(GOPMAIUIO, HCHOIB3YsS IPHU 3TOM
NOHSATUIHBIN anmapaT B COOTBETCTBYIOIIEH 00J1acTu;

3. IlpeacraBuwiv CTPYKTYpPHUPOBAHHBI M TPAMOTHO HANUCAHHBIA TEKCT,
MMEIOIIUI CBSI3HOE COAEPIKAHUE.

BryTpucemectpoBasi  arrecranus  sBIAeTCS  oOsi3aTenbHOM  (hopmoit
TEKYIIEro KOHTPOJS YCIEBAEMOCTH OOYYaromMXCs OYHOM U 3a04HOM (opM
0o0y4eHHUs1 1 HEOThEMJIEMOM YacThI0 00pa30BaTEILHOIO MpOIlecca U MPOBOJUTCS C
LEJIbI0 TOABEJEHUS UTOTOB TEKYIIEH ycreBaeMocTu oOydaromuxcsi MHcTuTyTa 1
¢dunnanos.

[IpoBeneHre BHYTPUCEMECTPOBOM aTTECTALMU MO JUCLUIUIMHE (MOJIYJIIO)
peryJimupyeTcs JOKaJlbHbIM HOPMAaTUBHBIM akToM MHCTUTYTA.

Pe3ynbraThl BHYTPUCEMECTPOBOM AaTTECTAlMM MO AUCIUIUIMHE (MOJIYJIIO)
BBICTABJISIOTCA MEAAroriueckKuM paOOTHUKOM B AaTTECTALIMOHHYIO BEJIOMOCTh
(cuctemMa OLEHKM 3HaHUW B TIEPUOJ BHYTPUCEMECTPOBOHM arTecTaluu —
«aTTECTOBAH», «HE aTTECTOBAHY).



3anuch «aTTeCTOBAaH» B aTTECTAIIMOHHYIO BEJOMOCTh BHOCHUTCSI B CIyuasiX,
€CJIM TIPOJIEMOHCTPUPOBAHHBIE OOYYAIOIIUMCSl 3HAHUS COOTBETCTBYIOT OIICHKAM:
COTJIMYHO», «XOPOILO», «YyIOBIETBOPUTEIbHO». 3alUCh «HE aTTeCTOBaH» B
aTTECTAIIMOHHYIO BEJIOMOCTh BHOCHUTCSI B cllydae, €CJIM MPOJEMOHCTPUPOBAHHbBIC
oOydJaronmmcsi 3HaHUSI COOTBETCTBYIOT OIIEHKE «HEYAOBIIETBOPUTEIBHO», B TOM
Yyclie B CIIy4ae CHCTEeMaTHMYECKOW HESIBKM OOydYalollerocs Ha 3aHATHS TpU
OTCYTCTBUU YBAKUTEIHHBIX IPUUKH.

2.1.3.2. IIpoMexxyToUuHas aTTecTalus

K mpomexyTodHol arrectanuu JOMYyCKAIOTCS OOYYarOIIMEcs, YCHEITHO
BBITIOJTHUBIIIAE BCE BUABI OTYETHOCTH, MPEIYCMOTPEHHBIE pabodeil mporpaMMmoin
TUCIUTUTMHBL  (MOayssl). B Xome mTpoOMeXyTOYHOH aTTecTamuul MPOBEPSETCS
CTENIEHb YCBOCHHMsI MaTepuaja, YMEHHUE TBOPUYECKH W TOCIEIOBATEIHHO, YETKO U
KpaTKO OTBEYaTh Ha ITOCTaBJICHHBIE BOIPOCHI, JCaTh KOHKPETHBIC BHIBOJIBI U
dbopmynupoBath 0OOCHOBAHHBIE NpeaSIOKeHUs. MToroBas oreHka OXBaThIBaeT
IIPOBEPKY JOCTHKEHUS BCEX 3asBICHHBIX IIeJIeH M3yYeHUS AUCITUTUTHHBI (MOITYJIS)
Y TIPOBOJUTCS JUIsl KOHTPOJIS YPOBHS MOHUMAaHUS O0YUYalOIIMMHUCS CBSA3EH MEXKIY
Pa3IUYHBIMU €€ FJIeMEHTaMHU.

B xome mnpomMexyToyHOW aTTecTalMu akIEHT JeNaeTcs Ha MPOBEPKY
CIIOCOOHOCTEN O0yYaromMXcsi K TBOPYECKOMY MBIIUICHUIO U HCTIOJIb30BAHUIO
MOHATUHHOTO anmnapara JUCHUILIMHBI (MOJYJIsA) B PEHICHUH MpodhecCHOHATbHBIX
3a/1a4y 110 COOTBETCTBYIOIIEMY HAMPABICHUIO TIOJITOTOBKH.

2.2. Meroauueckue ykazaHus 00y4JaronuMes

2.2.1. Metoanueckre peKOMEH/IAIUH 110 BHIMOJIHEHHIO CAMOCTOATEILHONU PabOThI
00yJaromMXcs:

CP xak B JeSITEIHHOCTH 00ydarommxcs MHOrorpanHa. B xadectse dhopm
CP npu u3yyeHuu JUCUMILUIMHBI (MOJTYJIsl) PEIaratoTcs:

-pedepartsr;

3amaun CP:

- oOpeTeHHE HaBBIKOB CaMOCTOSTEIBHOM HAy4YHO-UCCIIEI0BATEIHCKON
paboThl HA OCHOBAaHMM aHalu3a TEKCTOB JIUTEPATypHBIX MCTOYHUKOB W
MPUMEHEHUS Pa3IMYHbIX METOJIOB HUCCIICIOBAHUS;

- BBIpa0OTKAa yMEHHUS CaMOCTOATEIIBHO W KPUTUYECKH TMOJIXOAUTh K
U3y4yaeMOMY MaTepuany.

Texnonorust CP nommkHa obecriedynBaTh OBJIaJeHNE 3HAHUSIMU, 3aKpEIICHUE
¥ CHCTEeMAaTHU3aINI0 3HAaHWUH, POPMUPOBAHNE YMEHU U HaBBIKOB.

2.2.2. Pexomenpanuu nmo pabote ¢ HAy4YHOU U y4eOHOU JTUTepaTypon

Pabora ¢ yueOHOI 1 HayyHOU JUTEpaTypoil siBisieTcs riaaBHou ¢opmoit CP
¥ HeoOXoAMMa IPU MOJATOTOBKE K yUEOHBIM 3aHATHUAM IO AUCIUIUIUHE (MOIYIIIO).



Ona BkiIOYaeT nOpopabOTKy  JEKUMOHHOTO  Marepuaja —  H3Y4YEHHUe
PEKOMEHJOBAaHHBIX UICTOUHUKOB U JIUTEPATYPHI [10 TEMATUKE JICKIIUH.

KoHcnekT nekuuu TOJKEH colepkaTh pedepaTHBHYIO 3alUCh OCHOBHBIX
BOIIPOCOB JIEKLIMHU, MPEAJTOKEHHBIX MEeIarornyecKuM pabOTHUKOM cXeM (IpH HX
JEMOHCTPALIMK), OCHOBHBIX HMCTOYHHMKOB M JUTEPATYpPhl MO TE€MaM, BBIBOJABI IO
KaxJ0oMy Borpocy. KoHCHeKT JoikeH ObITh BBIMOJIHEH B OTACIBHON TETPaau IO
npeamery. OH JA0KeH ObITh aKKypaTHBIM, XOPOIIIO YUTAEMBIM, HE COACPIKATh HE
OTHOCSAIIYIOCS K TeMe MH(POPMAIIUIO WIIU PUCYHKH.

KoHcriekTbl HaydyHOW JIATEPATYpHI MPU CAMOCTOSITEIIBHOM ITOAIOTOBKE K
3aHSATUSM JOJDKHBI OBITh BBIMOJIHEHBI TAaK)KE aKKypaTHO, COJEpP’KaTh OTBETHI Ha
KaXKJIbI TIOCTABJICHHBIN B TEME BOIIPOC, UMETh CCHUIKY HA UCTOYHHUK MH(pOpMAIun
C 00s3aTENIbHBIM yKa3aHHEM aBTOpa, Ha3BaHMUA U TOJla M3/JaHUSA HCHOJIb3yeMOU
Hay4yHOW suTepatypbl. KOHCIEKT MOKET OBbITh OMOPHBIM (COJEpXaTh JIUIIb
OCHOBHBIE KJIFOUEBBIE MMO3UIIMH), HO IIPH 3TOM MO3BOJIAIOIIMM JaTh MOJHBIM OTBET
110 BOIIPOCY, MOKET ObITh NOJPOOHBIM.

OO0BbeM KOHCHEKTa ompeAessieTcss caMuM oOydaromumcs. B mporiecce
paboThI C y4eOHOW U HAyYHOU JIUTEPaTypOoi 00yHarOUTUIHCs MOXKET:

- JIeJIaTh 3alKUCH 10 X0y YTEHHUS B BUAE ITPOCTOTO WM PA3BEPHYTOrO IIaHa
(co3naBaTh MepevyeHb OCHOBHBIX BOIIPOCOB, PACCMOTPEHHBIX B UCTOUHUKE);

- COCTaBJISITh TE3UCHI (IIUTUPOBAHHE HAMOOJIee BAXKHBIX MECT CTaTbU WU
MOHOTpaduu, KOPOTKOE U3JI0KEHIE OCHOBHBIX MBICJICH aBTOpA);

- TOTOBUTH aHHOTAIUU (KpaTKoe 0000IIeHe OCHOBHBIX BOIIPOCOB PabOTHI);

- cO37aBaTh KOHCIEKTHI (Pa3BEPHYTHIE TE3UCHI).

PaGoty c¢ nuTepaTypodl cieAyeT HauyMHATh C AaHajiu3a OCHOBHOW U
JOTIOJHUTENBHOW JIUTEPATYPhl, YUEOHO-METOINYECKUX H3JIaHHUSIX HEOOXOIUMBIX
JUTSL U3YUYEHUS TUCITUTUIUHBI (MOTYJIs).

Heo6xonumo oTMeTuTh, 4TO paboTa ¢ IUTEpaTypoil HE TOJBKO MOJE3HA KaK
cpeAcTBO Oojee TIyOOKOTO HU3yudeHHUsl 000N JAUCHUIUIMHBL (MOAYJs), HO U
SBJISIETCSI HEOTHhEMJIEMOM YacTbhl0 MPOPECCUOHAIBHON JEATEIbHOCTH OyIyIIEero
BBIITYCKHUKA.

2.2.3. MeToanueckre peKoMeHAAIIMK 00YyJaroIUMCS T10 TIJIAaHUPOBAHUIO U
OpraHU3aIly U3yYCHUS JUCIUTIAHBI (MOTYJIS)

MHorouucieHHble UCCIEOBaHUs  OlO/KeTa BPEMEHHM OO0yYarouuxcs
NIOKa3bIBAOT, YTO JUIsl OBJAJEHUS BCEMU JUCHUIUIMHAMHM  (MOZAYJISIMH),
U3y4aeMbIMHU B TEYEHUE CEMECTPa, O0YUAIOIIEMYCsl HEOOXOAUMO CaMOCTOSITEIEHO
3aHUMaThCsl  4-5 dYacoB exeaHeBHO. (OCOOCHHO BaXHO BBIPAOOTaTh CBOU
COOCTBEHHBIN CTWJIb B padOTe, YCTAHOBUTH PABHOMEPHBI PUTM Ha BECh CEMECTP.
[Tog puTMOM MOHMMAaETCS €XelHEeBHas paboTa MPUOJMU3UTENIBHO B OJTHU U TE€ K€
yacel, MpU 1eJeco00pa3HOCTH YEpEAOBaHHUS €€ C MepepblBaMH Jid OT/bIXA.
[TpaBUIBbHO OpPraHU30BaHHBIN, Pa3yMHBIA pPEXUM pPadbOThl O0OECHEYUT BBICOKYIO
3¢ (PeKTUBHOCTD 0€3 CYIIECTBEHHBIX IEPETPY30K.



N3yuyenue 0001 TUCHUIUIMHBL (MOAYJIS) CIEAYEeT HaYMHATh C IpOpaboOTKH
paboueil mporpamMmbl TUCHUIUIMHBL (MOYJIsS), 0cCO00€ BHUMAaHUE, YIENss LeIsIM U
3a1ayaM, CTPYKTYpE U COAEPIKaHUIO TUCLMIUIUHBI (MOTYJIS).

[Ipyu moOAroTOBKE K 3aHATHUSAM OOYyYalOIIUWCS JOHKEH MPOCMOTPETh
KOHCNEKTHl  JIEKIMM, PEKOMEHIOBAaHHYIO JIUTEpAaTypy IO JAaHHOH TeMe,
MOATOTOBUTHCS K OTBETY Ha KOHTPOJIbHBIE BOIIPOCHI.

YcnenrHoe n3yueHue J1r60ro Kypca TpeOyeT OT 00ydaroImuXxcs MOCEIICHHS
JIEKIUNA, aKTUBHOW pabOThl HAa MPAKTUYECKUX 3aHSATHUAX, BBIIIOJHEHHS BCEX
y4eOHBIX 3aJaHUN MEeJarornyeckoro pabOTHUKA, O3HAKOMIIEHUS C OCHOBHOW U
JOIIOJTHUTEIIBHOM JTUTEPATYPOH.

B mnpomecce NEKIMOHHOTO 3aHATHS OOYYAIOIIMHCS JIOJKEH BBLACTATH
Ba)KHbIE MOMEHTHI, BBIBOJIbI, AHAJIIM3UPOBATH OCHOBHBIE MOJNOXKeHUA. Ecinu npu
U3JI0O)KEHUM MaTepuana IeJarorndyeckuM paOdOTHUKOB CO3/1aHa MpoOsaeMHas
CUTYyalMs, HEOOXOAMMO MbITaThCS MPEAyrajaTh AATbHEUIIUN XOJ PacCyKJIECHUU.
DTO CcHocoOCTBYET JydlleMy YCBOEHUIO Marepuana JeKUUH U oO0Jeryaer
3allOMHHAHKUE OTEIbHBIX BHIBOJIOB.

Jlns Oonee MPOYHOTO  YCBOCHHUS  3HAHMM  JIEKIIMIO  HEOOXOJIUMO
KOHCIIEKTHPOBATh. 3amuch JIEKIMH — OaHa W3 GopM paboThl 00yYaromuxcs,
TpeOyrolias HABBHIKOB W YMEHMSI KpPaTKO, CXEMAaTH4YHO, IOCJIEI0BATEIbHO W
JOTUYHO  (UKCUPOBATh  OCHOBHBIC  TIOJIOKEHMS,  BBIBOJBI,  OOOOIIEHUS,
dopmynupoBku. B mporecce nekuuu peKOMEHAYeTCs KOHCIEKTUPOBATh TOJIBKO
camMoe BaXXHOE€ B paccMaTpuBaeMod Teme: (OPMYJIMPOBKU OIpeAeTIeHUN u
KJaccu(UKaIuy, BBIBOJABI W TO, YTO CTAapaeTcs BBIACIUTH JiekTop. KymbTypa
3aliCH JIEKIUU — OJIMH M3 BaXXHEHIINX (PAKTOPOB YCHEIIHOIO M TBOPYECKOTO
oBnazeHus 3HanusaMu. [locnenyromas paboTa HaJ TEKCTOM JIEKIIUU aKTyaTu3upyeT
B NIAMATH €€ COJIEPKAHUE, TIO3BOJISIET Pa3BUBATh AHAJTUTUYECKOE MBILICHHE.

[Tponiecc n3ydyeHus AUCHUILIMH (MOJyJel) y4eOHOro IiaHa, KaK MpaBuUilo,
npeanoiaraeT HajJuuue MPakKTHUYEeCKUX W/ UK 1a00paTOPHBIX 3aHITHIM.

2.2.4. MeToan4ecKkue peKOMEHIAIIMHU 10 TTOATOTOBKE 00YyUalOIIMXCsl K KOHTAaKTHOM
paboTe mpu NPOBEACHUN YUCOHBIX 3aHATUI 10 JUCHUTIIMHE (MOTYJIIO)

2.2.4.1. Metonuueckue peKOMEH/IAIMH IO TIOATOTOBKE 00YJAIOIMIUXCS K JICKIIUSIM

[ToaroToBka 00y9aroNUXCsl K JIEKIUSM MPEATNOIAraeT:

- paboTy C UMEIOIUMHUCS KOHCTICKTaMU JICKIIUIA;

- YTEHWE OCHOBHOU U JIONIOJHUTEIBHON JIUTEPATYPBL.

PabGoTy ¢ KOHCHEKTOM JIEKIUH Jydllle HAUUHATH C MIPOCMOTPA KOHCIIEKTa B
TOT K€ JEHb MOCJE 3aHATHN W BBIACJIECHUS Marepuana KOHCIIEKTa, KOTOPBII
BBI3BIBACT 3aTpyAHEHUs JUisi noHuMaHus. HeoOxonumo HalTH OTBETHI Ha
3aTPyAHUTEIBHBIE BOIPOCHI, HCIMOJb3Yysd PEKOMEHAYEMYIO JIUTEpaTypy. Ecim
CaMOCTOATENIbHO HE yIalloCch pa3o0paThcs B MaTepuale, chopMyIupynTe BOPOCHI
U 00paTUTECh 3a MOMOIIBIO K TIEJJarornyecKoMy pabOTHUKY Ha KOHCYJIbTAIlUU WU
Onmmxaiieit nekuuu. PerynspHo oTBoguTe BpeMs ISl MOBTOPEHUS MPOHIECHHOTO



MaTepuayia, TPOBEpsisi CBOM 3HAHUS, YMEHHS M HABBIKM II0 KOHTPOJIbHBIM
BOTIPOCAM.

OneIT  TOKa3pIBaeT, 4YTO TOJBKO MHOIOpa3oBas, IUTAHOMEpHAas W
IeJieHanpaBlicHHass 00paboTka JICKIIMOHHOTO Marepuaja OO0eCleuyruBaeT €ro
Ha/IKHOE 3aKpEIUICHHE B JIOJITOBPEMEHHON MaMaTh 4enoBeka. [IpeaceccnoHHbIi
MITYpM HETPOAYKTHBEH, MaTepHall 3allOMHHAeTCs HeHajonaro. Heobxomum
CUCTEeMAaTHYECKUI TPy B TCUCHHE BCETO CEMECTPA.

2.2.4.2. MeTtonnyeckne peKOMEH AU TI0 MOJATOTOBKE 00YUaIOIIUXCs K
MPAKTUYECKUM 3aHATHSIM

[IpakTHyeckue 3aHATHS TPEICTABISIIOT 0CO0YI0 OpPMY COUETaHUS TEOPUU U
npakTUKH. VX Ha3HaueHue — yriryojieHne npopabOTKU TEOPETUYECKOro0 MaTepuana
JUCUUIUIMHBL (MOZYJIs) MyTeM peryJisipHoil u maHomepHod CP Ha mpoTsbkeHuun
BCEro IMEpuoAa HU3y4YeHUs JucUUIUIMHbBL (Moayns). Ilporecc mnOAroTOBKH K
NPAaKTUYECKUM 3aHATHUAM BKJIIOYAET HW3YYECHHE HOPMATHUBHBIX JOKYMEHTOB,
00s3aTeIbHON U JOTIOIHUTENBHON JTUTEPATYPHI IO pACCMAaTPUBAEMOMY BOTIPOCY.

[IpakTueckue  3aHATHS ~ pa3BUBAIOT y  OOYYalOIIMXCS  HABBIKU
CaMOCTOSITENIbHOM pabOThI IO PEIIEHUIO KOHKPETHBIX 3ajau.

[Ipy  moAroroBkE K  NPAKTUUECKUM  3aHATHAM  OOydaroluMCs
PEKOMEHAYETCS: BHUMATEIBHO O3HAKOMUTBCA C TEMATHUKOW IIPAKTUYECKOIO
3aHATHUS; WM3YYUTh KOHCIEKT JIEKUMH IO TEME, H3YYUTh PEKOMEHJIOBAaHHYIO
JUTEPATYPY; COCTABUTH KPATKUI TUIAH OTBETA HA KAXKJbII BOIPOC MPAKTUYECKOIO
3aHATHA; €CJIM BCTPETATCS HE3HAKOMBIE TEPMUHBI, O0s3aTENbHO OOpPATUTHCS K
CJIOBapI0 1 3a)MKCUPOBATH UX B KOHCITEKTE.

2.2.5. Meronnueckrne peKOMEHAAMH 10 COCTABJICHHUIO TIaHa

[man — 92TO cCcXeMaTUYECKH 3allMCaHHas COBOKYIHOCTb  KOPOTKO
c(hopMyIMPOBaHHBIX MBICIICH-3arojIoBKOB. 1o (opme uieHeHus W 3anuchiBaHUS
IJIaHbl MOTYT OBITH MOJIPa3/elIeHbl Ha MPOCThIC W CioKHBIC. CIIOXKHBIA TUTaH B
OTJIMYME OT MPOCTOTO HMMEET €IIEC M MOJIMYHKTHI, KOTOPbIE ACTATU3UPYIOT WU
Pa3bACHAIOT COACP)KaHUE YacTel, OCHOBHBIX IMyHKTOB. [11aH MokeT ObITh 3anucan
B BUJIC CXEMBbI, OTPAXKAIOIIEH B3aMMOCBA3b MOJI0KECHUM.

[lnan mnpencraBinser coOOW HE3aBUCUMYIO, CaMOCTOSTEIbHYIO (opmy
3amucy Onarojaps psay TOCTOMHCTB:

- KpaTKOCTh 3alHUCH, YTO IO3BOJSET CPABHUTEIBHO JIETKO MEPEIE/IbIBAThH
€r0, COBEPIIEHCTBYS KaK IO CYIIECTBY, TaK H 1O (GOpMe;

- HarJMAJHOCTh U O00O3PUMOCTb, TMPOSBISAIONIMECS B BO3MOXHOCTHU
MOCJIEIOBATENBHO U3JI0KUTh MaTEPHUAl;

- BKJIIOYEHHOCTb DJJIEMEHTOB, CBUJCTEILCTBYIOIIMX 00 00001IeHuN
COAEpKaHMUS TPOU3BEICHUS, YTO TIO3BOJIMT B JalbHEHIIEM pa3BUTh OTHU
MOJIOKEHUSI B T€3UCaX, KOHCIIEKTaX, pedeparax.

[Tpu cocTaBieHHH CJIOKHOTO IJIaHA UCTIOB3YIOT JIBa CIIoco0a paboTHI:



1) pa3pabatrbiBatOT OAPOOHBIN MPOCTOM IIJIaH, a Jajiee Mpeodpa3yroT ero B
CJIOKHBIA, TPYNOUPYS YAaCTH NYHKTOB MOJ OOMIMMHU [JIi HHUX 3arojoBKamMu
(OCHOBHBIMH ITyHKTAMH CJIOKHOTO IJIaHA);

2) COCTaBIAIOT KpaTKWM MPOCTOM IJIaH M 3aTeM, BHOBb 4YHUTasi TEKCT,
npeoOpa3yloT €ro B CIOXKHBINA, MOABICKUBAS ACTAIU3UPYIOIIME MyHKTHL. BTopoi
nyTb TpeOdyer OOJbIIMX 3aTpaT BpPEMEHM U TOpUEMIIEM JIUIIb  [PHU
IPOJIOJDKUTEIBHOM, 3apaHee 3alIaHupOBAaHHOM padoTe.

2.2.6. MeToan4eckue peKOMEH IAIMK 110 COCTABICHUIO KOHCIIEKTa

KoHcriekT — 3TO yHUBEpCaNbHBIA JOKYMEHT, KOTOPBIM JOJIKEH OBIThH
MIOHATEH HE TOJIBKO €ro aBTOpPY, HO U APYTUM JIFOJAM, 3HAKOMSIIUMCS C HHM.
[TosToMy K KOHCHEKTaM MOXHO C yCHEXOM OOpamiaThCsl uepe3 HECKOJbKO (MM
MHOT0) JIeT nocie ux Hanucanus. OCHOBHOE TpeOOBAaHUE K KOHCIIEKTY OTPaKEHO
YK€ B €ro OINpENCIICHUN — «CUCTEMATHYeCKas, JOTHUYECKH CBSI3HAs 3alllCh,
OTpaXkarouas CyTb TEKCTay.

B ornuuume OT TE3MCOB, COAEpP)KAIMMX TOJBKO OCHOBHBIE MOJIOKECHUS,
KOHCIIEKTBl MpHU 00s3aTEIbHOM KPAaTKOCTU colepkaT (PakThl M J0Ka3aTeIbCTBA,
IPUMEPHI U WILTFOCTPALUU.

[Ipexxne yeM HaYaTh KOHCIEKTUPOBATH HEOOXOAUMO YSICHUTH OCOOEHHOCTH
M OTJIMYMA PA3HBIX BHJOB KOHCIHEKTOB. KOHCIEKTBI MOXKHO YCIIOBHO
MIOAPA3ICIINTh HA HECKOJIBKO BUIOB.

BomnpocHO-0TBETHBIN KOHCHEKT. DTO OJIMH U3 CAMBIX IIPOCTHIX BUJIOB ILJIaHA-
KOHCIIeKTa. Ha MyHKTHI TJ1aHa, BEIPAKCHHBIE B BOIPOCUTEILHOUN (hopme, maroTcs
TOYHBIE OTBETHI.

Orarnbl paboThI:

1) cocraBbTe MJIaH MPOUYUTAHHOTO TEKCTA;

2) chopmynupyiiTe Kaxablid MyHKT IUJIaHa B BUE BONPOCA;

3) 3anuiuTe OTBETHI HA MTOCTABJICHHBIC BOMPOCHI.

Tesucubii  koHcmekT. IlpencraBnser  cobod  ckarbli  mepeckas
IPOYUTAHHOTO WM YCJBIIIAHHOTO. Takod KOHCIEKT OBICTPO COCTaBISETCS M
3alIOMHMHAETCS; YUYUT BHIOMPATh IJ1aBHOE, YETKO M JIOTUYHO W3JIaraTh MBICIH, J1a€T
BO3MOKHOCTh YCBOUThH MaTepual euie B MPOLECCe €ro N3y4eHusl.

Orarbl paboThI:

1) cocraBbTe MJ1aH MPOUYUTAHHOTO TEKCTA;

2) chopmynupyiTe KpaTKO M JOKA3aTeIbHO KaXIbI MYHKT IUIaHA B BUJC
Te3uca, BeIOEpHUTE pasyMHyo U 3h(PexTuBHYIO0 PopMy 3amucy;

3) 3anuImTe Te3MC.

[{uTaTHBIA KOHCIIEKT. TO KOHCNIEKT, CO3AAaHHBIA U3 OTPHIBKOB MOJIMHHUKA
— 1utatr. [Ipuw 3TOM UMUTATBI JOJKHBI OBITH CBSI3aHBI JIPYT C JAPYTOM IIEMbIO
JIOTUYECKUX NIEPEXOI0B.

[luTaTHBIA KOHCHIEKT — MPEKPACHBIM UCTOYHUK JIOCIOBHBIX BBICKA3bIBAHUU
aBTOpa, a TaKXKe MPUBOIUMBIX UM (pakTOB. OH MOMOXKET OMpPEIACIUTh JIOKHOCTh



NOJIOXKEHUI aBTOpa WJIM BBISIBUTH CHOPHBIE MOMEHTBI, KOTOpBIE 3HAUUTEJIHHO
TpyJHEE HAlTHU 1O MepecKka3zy — CBOOOJHOMY KOHCIIEKTY.

Orarbl paboThI:

1) mpouuTaiiTe TEKCT, OTMETbTE B HEM OCHOBHOE COJEp>KaHHE, TJIaBHBIC
MBICJIY, BBIICIIUTE T€ IIUTAThI, KOTOPHIE BOM IyT B KOHCIIEKT;

2) nonb3ysCch MpaBUIaMU COKPAILIEHUS IUTAT, BbI MUIIUTE UX B TETPA/lb;

3) mpouYTUTE HAITUCAHHBIN TEKCT, CBEPHTE €r0 C OPUTHHAIIOM;

4) cnenaiite OOITUI BBIBO/I.

CBOOOIHBIN  (XYIOKECTBEHHBIM) KOHCIIEKT. OTOT BHJ  KOHCIIEKTa
IpeCTaBiIsieT co00M coueTaHue BBHITUCOK, IUTAT, Te3ucoB. CBOOOIHBIN KOHCIIEKT
TpeOyeT yMEHHUS CaMOCTOSITEIbHO YE€TKO U KpaTKo (HOpMyIHpOBaTh OCHOBHBIC
MOJIOKEHHUSI.

Orarbl paboThI:

1) paboTasi ¢ UCTOUHHUKAMU, U3YUYUTE UX U ITTyOOKO OCMBICIIUTE;

2) cnenaiite HEOOXOIUMbIE BBIITUCKH OCHOBHBIX MBICIIEH, IIUTAT, COCTaBbTE
TE3UCHI;

3) ucnonb3ys MOATOTOBJIEHHBIA MaTepual, cHopMyIupylTe OCHOBHBIE
MOJIOKEHUS TI0 TEME.

TemaTuueckuii KOHCTIEKT. TO KOHCIIEKT OTBETAa HA MOCTABIICHHBIN BOIPOC
WIM KOHCIEKT yd4yeOHoro warepuana TeMbl. CocTaBlieHHE TEMaTUYECKOTO
KOHCIIEKTa y4UT paboTaTh HaJ TEMOM, BCECTOPOHHE OOAyMbIBas €€, aHaJIu3upys
pas3Iu4HbIe TOUYKHU 3PEHUS HA OJIMH U TOT K€ BOIIPOC.

bonpuiyro mosp3y MpU COCTABIEHHMM TEMAaTHYECKOTO KOHCIEKTa MOYKHO
U3BJIeYb M3 paboyero KaTajora, KapTOTEKH, HAKOHEI[, paHee COCTAaBJICHHBIX
KOHCIIEKTOB, IPYTUX 3alUCEN.

MOXHO HCHOJB30BATh TaK Ha3bIBA€MbIil OO30pHBIA  TEMaTUYECKH
KOHCIIEKT. B 3TOM cilydae cocraBiseTcs TeMaTH4eCKUil 0030p Ha OMpPEETIECHHYIO
TEMY C MUCMOJIb30BAHUEM OJJHOTO WJIM HECKOJIBKUX UCTOYHHUKOB.

K  o0O3opHOoMy TemMaTH4YeCKOMY KOHCHEKTY MOXHO OTHECTH H
XPOHOJIOTUYECKUH KOHCIEKT, B KOTOPOM 3alHUCh NOJYMHEHA IOCTPOCHUIO B
MOPSJIKE MOCIEA0BATEIbHOCTH COOBITHH.

Dranbl paboThI:

1) u3yunTte HECKOJIBKO UCTOUYHUKOB U ClIeNaiTe U3 HUX BRIOOPKY MaTepHalia
10 OIIPEIEIIEHHON TEME WIIH XPOHOJIOTHH;

2) MbICIIEHHO 0()OPMHTE MPOYUTAHHBINA MaTepHrall B popme 1u1ana;

3) moaB3ysACh OSTUM IUIAHOM, KOPOTKO, CBOMMHU CJIOBAMH H3JI0KUTE
OCO3HaHHBIM MaTepua;

4) cocraBbT€ NEPEUYECHb OCHOBHBIX MBICIEH, COAEpXKAIIMXCA B TEKCTE, B
dbopme mpocToro miaHa.

O6mue TpeOoBaHUST KO BCEM BHJAM KOHCHIEKTOB: CHCTEMHOCTh U
JOTUYHOCTh  M3JIOKEHHMSI ~ Marepuana, KpaTKOCTh,  yOEIWTENbHOCTh U
J0Ka3aTeIbHOCTb.



[Tpuctynas K KOHCIICKTHPOBAHWIO BHUMATEIbHO IPOYUTANTE TEKCT,
OTMEThTE B HEM HE3HAKOMBIC BaM TECPMHUHBI, IMOHATHS, HE COBCEM ITOHSATHBIC
IIOJIOJKEHUS, a TAK)KEe UMEHA, JIAThl.

BriOepure BHII KOHCIICKTa, KOTOPBIH Hanboiee 1e1ecoo0pa3eH UMEHHO TSI
OCYILIECTBIJICHUS CTOAIICH mepel BaMu 3a1aun. [103HaKOMBTECh C ATaraMu pabOThI
HaJl KOHCIIEKTOM M MPHUCTYMAaNWTe K MX MPaKTHYeCKOMY BoruiomeHuo. [lepen Tem
KaK cZaTh paboTy MmeaarorndeckoMy pabOTHHKY, MPOYUTAUTE KOHCIIEKT €Ile pas,
IpU HEOOXOUMOCTH J1I0paboTaiiTe ero.

2.2.7. TpeboBaHus K OATOTOBKE JIOKJIa1a

Hoknang - Bun CP, koTopblii cmocoOCTBYeT (OPMHUPOBAHUIO HABHIKOB
UCCIIEIOBATENBCKON paboThl, pacIIMpsieT MO3HaBAaTEIbHBIH WHTEpEC, MpUydaeT
KPUTHYECKH MBICIUTB.

[Tpu Hanucannu AOKIAAa MO 33JaHHON TeME COCTABIISIIOT TUIaH, MOJ0UPAIOT
OCHOBHBIE MCTOYHHMKH. B mporiecce pabOThl ¢ MCTOYHUKAMH CHUCTEMATH3UPYIOT
NIOJTyYeHHBIC CBEJICHUS, NIENA0T BBIBOJBI M 0000meHus. K mokmagy mo kpymHOU
TEME MOTYT, IPHUBIEKATHCS HECKOIBKO OOYYaIOUIMXCS, MEXAY KOTOPBIMH
pacrnpenensiroTcs BOIMPOCHI BHICTYIUICHUSI.

OTIMYUTENbHBIMY IPU3HAKAMU JJOKJIAJA SIBIISIFOTCS:

- mepesiava B ycTHOM ¢opme nHpopmanuu;

- MyOJUYHBIN XapaKTep BHICTYIUICHMUS,

- CTUJIeBasi OJJHOPOJIHOCTD JTOKJIA/a;

- yeTKue (GOpMYIMPOBKHU U COTPYAHUYECTBO JOKIATUNKA U ayAUTOPUH;

- YMEHHE B CXKaToil (hopMe U3JI0KHUTH KITFOUEBBIE MOJIOKEHUS HUCCIEAYEMOT0
BOTPOCA U CAENATh BBIBOJIBL.

2.2.8. TpeboBanus k opopmieHuto pedepaTon

[Ipu Hanucanuu pedepara HEOOXOAUMO CIAEAOBATH CICTYIONINM MPABUIIAM:

PackpbiTue TeMbl pedepara mpeanosiaracT  HaJIMYME ~ HECKOJIbKUX
UCTOYHUKOB (Kak MHUHUMYM 4-5 mnyOnukauuii, MoHoOTrpaduii, CIpaBOYHBIX
U3JIaHWN, y4eOHBIX TOCOOUIi) B KaueCTBE HCTOYHUKA HH(OpMaIuu.

[TogroToBka K HamucaHuio pedepata MpeaNonaraeT BHUMATEILHOE
U3yYCHUE KaXKJIOTO W3 UCTOYHUKOB wuHGMopMarmmu U oTOOp uHpOpManuu
HETIOCPEJICTBEHHO Kacaroliencs: n3opanHoi TeMbl. Ha 3Tom sTame paboThl BaXKHO
BBIJICTIUTH CYIIECTBEHHYIO MH()OPMALINIO, HANTH CMBICTIOBBIE a03allbl U KIIOUYEBbIC
CJIOBA, ONIPEIETUTh CBA3U MEXITY HUMHU.

Conepxanue pedepara orpanuuuBaercs 2-3 naparpadamu (§9).

Cenennie oTOOpaHHONW MH(POPMALIMK HEMOCPEICTBEHHO B TEKCT pedepara,
JOJIKHO OBITH BBICTPOEHO B COOTBETCTBUHM C OIpPEIECICHHOW JIorukoil. Pedepar
COCTOUT U3 TPEX YacTei: BBEICHMsI, OCHOBHOM YacTH, 3aKIIOYCHHUSI.



Bo BBenenuu mnoruuHbiM OyaeT 00OCHOBaTh BbIOOp TeMbl pedepara,
aKTyalbHOCTh (IoueMy BbIOpaHa JaHHAs TeMa, KaKUM 00pa30oM OHa CBsI3aHA C
COBPEMEHHOCTHIO?); 1IeNib (JOJKHA COOTBETCTBOBATh TeMe pedepara); 3aaauu
(crocoOBl TOCTHKEHMSI 3aJJaHHOM 11eJ1M), OTOOpaXkatoTCsl B Ha3BaHUU maparpados
pabotel; uctopuorpadus (0003HAYUTH HMCIOJb30BAaHHBIE MCTOYHUKU C KpPAaTKOU
QHHOTAllUM — KaKOW WMEHHO HWCTOYHUK (MOHOrpadus, MyOnuKamus U T.I0.),
OCHOBHOE cojiepxanue B 1ejaoM (1 ab3.), 4TO KOHKPETHO COAEPKUT UCTOUYHUK T10
JAHHOU TeMe (2-3 MpeIoKeHus).

B ocHOBHOI uyacTu maercs xapakTepUCTHKAa W aHAIM3 Tembl pedepara B
IEJIOM, U JlaJiee — CKATOe U3JI0KEHHE BRIOpaHHON MH(OpPMAallUK B COOTBETCTBUU C
MOCTABJICHHBIMU 3a7adaMi. B KOHIIE KaXI0W TJaBbl JOJKEH JAENIaThCS BBIBOJ
(MOJIBBIBOJ), KOTOpBIM HauMHAETCs cioBamu: «Takum oOpaszom...», «MTak...»,
«3HaumT...», «B 3akiIoueHue TaaBbl OTMETHUM...», «Bce CKa3aHHOE MO3BOJISET
caenath BbIBOA...», «llomBoass wutor...» W T.n. BBIBOA COMEpKUT KpaTkoe
3akitoueHre 1o maparpadam rnaBbl (00bem 0,5-1 nucrt). B comepxkanuu He
o0o03HayvaeTcs.

3aKiIIoueHue COJEPXKUT T€ MOABBIBOABI MO mMaparpadam, KOTOPHIE JaHbI B
pabore (1-1,5 nmucra). OgHako mpsMas UX MEpPEnucKa HEeXeNaTelbHa; BHITOIHO
CMOTPUTCA 3aKJII0YEHNE, OCHOBAHHOE Ha CpaBHEeHUHU. Hanmpumep, cpaBHEHHE TUTIOB
MOJINTUYECKUX TapTUM, CUCTEM, HJICOJIOTMH MU Ap. YMECTHO BBICKA3aTh CBOIO
TOUKY 3pEHMsI Ha pacCMaTPUBAEMYyI0 MpoOemy.

bubnuorpaduuecknii crnmcok. B cmmcke yKa3bIBalOTCS  TOJBKO — Te
UCTOYHUKH, HA KOTOPBIC €CTh CChLIKA B OCHOBHOW uacTu pedepara. Cchlika B
OCHOBHOM TEKCT€ 0(OPMIISIETCS:

B moactpounuke: nurata BbIAEISETCS KaBbIUKaMH, 3aT€M CIEAyeT HOMEp
cceulkn. Hywmepamuss CCpUIOK Ha KaXIOM CTPAaHMIIE HAYMHAECTCA 3aHOBO.
Hanpumep, «I{urara...»'.

bubnuorpaduueckoe omnucaHue KHUTHM B CIHCKE HCIOJb30BAaHHOM
auTepaTypel 0QOpPMIISIETCS B COOTBETCTBHU C YCTaHOBJICHHBIMHU B HMHCTHUTyTE
IpaBHJIAMHU.

[Tpu UCIIOJIb30BaHUU MaTepHaioB u3 UH(OPMAIMOHHO-
TEJIEeKOMMYHUKaIIMOHHON cetn «MHTepHeT» HeoOXoauMo Oo(QOpMUTH CCHUIKY Ha
VICTIOJIb30BAHHBIN CaNT.

Tematuka pedeparoB ykaszpiBaeTcs B (OHAAX OIEHOYHBIX CPEJCTB IO
JUCIUIUIMHE  (MOJYJII0) WM TPEJOCTABISETCS  OOydYaloIIMMCS  CaMUM
NeJJarOrTHYeCKUM PaOOTHUKOM.

Pedepar Beimonnsercs Ha nuctax ¢popMara A4 B KOMIIBIOTEPHOM BapHaHTE.
[Tonsi: BepxHee, HUXKHEE — 2 ¢M, JieBoe — 3 ¢M, nipaBoe — 1 cm, mpudt Times New
Roman, pasmep mpudra — 14, uarepan — 1,5, abzan — 1,25, BeIpaBHUBaHUE MO
mpune. O0bem pedepara 15-20 nucroB. Hymepauus crpaHul, oOsi3arenbHa.
Homep cTpaHWIBI CTaBUTCA IO IIEHTPY BBEPXY CTPAHMIIBL. TUTYIBHBIN JIUCT HE
HyMepyeTcsl.

Pedepatbl cpatoTcs mnenarorndeckoMy paOOTHUKY B YKa3aHHBIM CpOK.
Pedepar He OyzieT 3auTeH B CIAEAYIOMIUX CIydasix:



l. CymecTBeHHbIX ~ HapywieHud mpaBuil  opopmiieHUs  (OTCYTCTBYET
coJiepKaHUe WK CIIUCOK JTUTEPATYPbI, HET CHOCOK, HOMEPOB CTPAHULL U T.JI.).

2. Cepb€3HbIX HENOCTAaTKOB B COJAEpPX)aHUU pabOTbl (HECOOTBETCTBHE
CTPYKTYphl pabOThl €€ TeMe, HEIMOJHOE PAaCKPhITHE TEMbl, HCIIOJIb30BAHUE
ycTapeBUIEro (pakTUUIECKOro MaTepuara).

Bozppanienssiii  oOyuaromemMycst pedepar HODKEH ObIThb HCIPABIEH B
COOTBETCTBUH C PEKOMEHIALUAMU NIE€AArOrn4eckoro paboTHUKA.
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