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1. PekoMeHaanum 00y4arouUMcs M0 MOAT0TOBKE K rOCYyAAPCTBEHHOMY
IK3aMeHY, B TOM YHCJIe NepedeHb PeKOMEH/yeMoii JJuTepaTypbl 15
MOATOTOBKM K rOCYyJapCTBEHHOMY IK3aMeHY

[Ipy moAroTtoBke K chade TIOCYAapCTBEHHOIO HK3aMEHa O00y4aroIuMcs
yuTaeTcs OO30pHBIM Kypc IO MpoOiemMaM OyXrajaTepcKoro yuera, aHaiu3a Hu
aynuta Poccuiickoii ®denepannu, NpoBOASATCS TIPYNIOBBIE U HHIWBHUIYaJbHBIE
KOHCYJITAllUM, TPU3BAHHBIE CKOHLEHTPUPOBATH BHHMAaHHE HA KOHKPETHBIX
MHCTUTYTaX. 3aJIOTOM € YCIEIIHON CAauu 3K3aMEHa SIBJIAETCA CaMOCTOSITENbHAs
MOJrOTOBKA K HEMYy, OCHOBaHHasg Ha COOCTBEHHOM ONBIT€ OOydYeHUs U
pPEKOMEHJAIUAX MPErnoaaBaTesl.

Kadenpoit sxkoHOMUKH H TpHUKIaAHON HHPOpMATUKH CHOPMYIUPOBAH
ONPEICIICHHBI NIEPEUYEHb BOIPOCOB [0 OCHOBHBIM HAIIPaBIICHUSM Kypca. /[aHHbIN
nepeyeHb COOTBETCTBYET (peiepaibHOMY T'OCYIapCTBEHHOMY OOpa30BaTEIbHOMY
CTaHJapTy W pabouyuM MporpamMmaM JUCHMIUIMH. B pamkax 3TOro mepeuHs K
rOCyJIlapCTBEHHOMY 3K3aMEHY COCTaBJIIOTCS SK3aMEHAIIMOHHBIE OWJIETHI, IO
KOTOPBIM O0y4YaroUIfecs CAarT rocy1apcTBEHHbIN 3Kk3aMeH. Bonpockl k sK3aMeny
J0 DK3aMEHYEMBIX HE JIOBOIATCA M COJAEpXKATCS JMIIb B 3K3aMEHALMOHHBIX
ounerax.

DK3aMeHaIMOHHBIM OWJIET BKIIIOYAET JIBa BOIpoOca U 3ajauy (IPaKTHUYECKOe
3aJlaHneE), KAKIbIM U3 KOTOPBIX MMEET KOHKPETHBIH, €TadbHbIi XapakTep, HO He
BBIXOJIUT 32 paMKu pabo4yux mporpamm AUCUHUIUIMH. [IepBbIil BOmpoc 0XBaThIBAET
MHCTUTYTHl OyXraJTepcKoro (puHancoBoro ydera. BTopoil BOompoc — MHCTUTYTHI
aHanu3a M ayauta. B 1menoM B 3K3aMEHAallMOHHOM OWJIeTe OTpa)KaeTcs 4epes
KOHKPETHBIE BOMPOCHI BECh U3YUYEHHBIN 00yJaroUUMUCs Kypc.

N3yuenue Bompocos (mpodiem) mesiecooOpa3Ho HavyaTh ¢ U3yuyeHus 0a30Bon
JAUTEepaTyphl MO Y4eOHbIM AUCLMILIMHAM, K KOTOPBIM OTHECEH JaHHBIM BOMIPOC
(mpobnema). Kak mnpaBuso, 6a3oBeie yueOHUKH (y4eOHbIE TOCOOHWSA) JaroT
npeJcTaBICHHUE O MPodeMe, HO ATUX CBEIACHHUI MOXKET 0Ka3aThbCs HEJI0 CTATOYHBIM
JUISL ICYEPIIBIBAIOIIETO OTBETA HA 3K3aMEHAIMOHHBIN Borpoc. Iloatomy cuenyer,
HE OrpaHMYMBasch 0a30BbIM Yy4YyeOHBIM H3/IaHUEM, U3YUYHUTh HEKOTOpbIE
CHeluaibHble U3JIaHWsA, KOTOpbIE JaayT BO3MOXKHOCTh Oosee MoApoOHO
paccMOTpeTh HEKOTOphIe CleUU(pUYECKUE AacleKThl H3Yy4aeMoro BOIpoOca
(mpoGremsbl), Tay0ke H3Y4YUTh CIEHHUATbHBIE METONbl pa3pelieHus MpooieMm,
MPOAHANM3UPOBATh HAKOIUJIEHHBIM B 3TOM OTHOUIEHWM OTEYECTBEHHBIH W
3apy0exHbIi onbIT. Oco00 cieayeT NoAYEepKHYTh, YTO B MPOLECCE MOATOTOBKH K
HK3aMEHY CJIEIYET peain30BaTh MHTETPATUBHO-KOMIUIEKCHBIN MOIX0/1 B U3YYEHUHU
Pa3IMYHBIX BOMPOCOB (MpOOJIEM), a 3HAUUT, YMETh AHAIM3UPOBATh U OLICHHWBATH
€ro UICTOPUUYECKUE, IPABOBBIE, SKOHOMUUECKHE U NIPOUUE ACIIEKTHI U KOMIIOHEHTHI,
BBISIBJISITH MX B3aUMOCBSI3b M B3aUMOOOYCIIOBICHHOCTh. OIICHOYHBIE CYXKICHHS
BBIITYCKHUKA B OTHOIIEHUM MPUBEICHHBIX B MEPUOANYECKUX W3JIAHUIX MMPUMEPOB
KOHKPETHON JEATENbHOCTH CIIELHAIIMCTOB MOTYT CTaTh J0Ka3aTeIbCTBOM €ro
npo(hecCHOHATBFHON KOMIIETEHTHOCTH.
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[lepeueHp peKOMEHAYEMOM JINTEPATYPBI ISl TOATOTOBKHU K FT'OCY1apCTBEHHOMY
JK3aMEHY:

1. byxranrepckuii (MHAHCOBBIN yUeT : y4eOHUK ISl By30B / O] pelaKiuen
B. b. Mamunxko#, 0. K. Xapako3. — 8-e¢ uzn., nepepab. u gon. — Mockga :
NznarensctBO FOpaiit, 2026. — 396 c. — (Bricmiee o6pazoBanue). — ISBN 978-
5-534-20122-2. — Texct : anexTponHbiit // OOpa3zoBarenbHas miargopma FOpaiit
[caiiT]. — URL.: https://urait.ru/bcode/600428.

2. OctpoBckas, O.JI. byxrantepckuii (QUHAHCOBBIM yYeT : Y4eOHHK U
npaktukyM st By3oB/ O. JI. OctpoBckasi, JI. JI. [TokpoBckasi, M. A. Ocurmos ;
noa penakmueit T. I1. KapnoBoit. — 4-¢ wu3n., mepepad. um mom. — Mocksa :
NznarenscTBO FOpaiit, 2026. — 422 c¢. — (Bwicmiee obpazoBanue). — ISBN 978-
5-534-19829-4. — Texkcr : anekTpoHHBIH // Obpa3oBarenpHas mwiargopma KOpait
[catit]. — URL.: https://urait.ru/bcode/583333.

3. BonkoBa, O. H. VYmpaBneHueckuii yder : yuyeOHHK U TPAKTHUKYM IS
By30B/ O. H.Boakosa, U.IO.YypakoBa. — 2-¢ wu3m., mepepad. W OO —
Mockga : M3patensctBo Opaiit, 2026. — 547 ¢. — (Bricmiee oOpazoBaHue). —
ISBN 978-5-534-17965-1. — Tekct : osnektpoHHbld // OO6pa3oBaTeiabHas
wiatdopma FOpaiit [caiit]. — URL.: https://urait.ru/bcode/584031.

4. byxrantepckas (UHAHCOBasS OTYETHOCTh : YYEOHUK I BY30B /
O. A. 3amoraeBa, . H.3oroBa, H.B. MakcumoBa, M. A. llltedan; mox

penakmueir M. A. llltepan. — 2-e¢ uszn. — MockBa: MznmarensctBo OpaiiT,
2026. — 340 c. — (Bwicmiee oOpazoBanue). — ISBN 978-5-534-19855-3. —
Teker : anexktponHsiii // O6pazoBatenbHas miatdgopma FOpaiit [caiit]. — URL:

https://urait.ru/bcode/588341.
5. Tpodumona, JI.b. MexayHapoaHsle CTaHAApThl (PUHAHCOBOU

OTYETHOCTH : Y4eOHUK M mpakTukyMm ans By3oB / JI. b. Tpodpumosa. — 8- m3n.,
nepepad. u gorm. — Mocksa : U3marenscTBo FOpaiit, 2026. — 281 ¢. — (Bwicmiee
obOpazoBanue). — ISBN 978-5-534-21525-0. — TekcT : D2JIEKTpOHHBIN //
O6pazoBartenbHas matdopma FOpaiit [caiiT]. — URL:

https://urait.ru/bcode/582764.

6. Cnupudonosa, E. A. OueHka ¥ yIpaBlIeHHE CTOMMOCTBIO Ou3Heca :
y4eOHUK W mpakTukym misg By3oB/ E. A. CnmpumoHoBa. — 3-€ W3M., HCHP. —
Mockga : M3patenscTBo Opaiit, 2025. — 257 ¢. — (Bricmee obpa3oBaHue). —
ISBN 978-5-534-17794-7. — Tekcr : »snekTpoHHbld // OOpa3oBaTenbHas
iatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/560982.

7. Tommermna, O. A. KoMmiekcHpIli A3KOHOMHYECKHM  aHaIu3
XO35MCTBEHHON JIEATENbHOCTH : YYEOHMK M TpakTUKyM nais By3oB / O. A.
Tonmernna. — 6-e¢ u3ma., nepepad. u gon. — Mocka : MznarensctBo FOpaiir,
2026. — 573 c¢. — (Bwicmiee oOpazoBanue). — ISBN 978-5-534-14269-3. —
TekcT : snexkTpoHHbId // O6pa3zoBarenbHas 1iatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/588661.

8. ®enopenko, U. B. Ayaut : yueonuk / U.B. ®enopenxo, I'.1. 3omoTapesa.
— 2-e m31., nepepad. u mon. — Mocksa : UH®PA-M, 2024. — 281 c. + [om.
MaTepuaibl [DIeKTpoHHBIH pecypc]. — (Briciiee o6pa3oBanue: bakanaspuar). —



https://urait.ru/bcode/600428
https://urait.ru/bcode/583333
https://urait.ru/bcode/584031
https://urait.ru/bcode/588341
https://urait.ru/bcode/582764
https://urait.ru/bcode/560982
https://urait.ru/bcode/588661
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DOl 10.12737/1018316. - ISBN 978-5-16-015136-6.
https://znanium.ru/catalog/product/2111349

9. Kaepuna, O. /. YmpaBieHUeCKHH y4YeT : YU4COHMK W TPAKTUKYM ISl
By30B / O. Jl. KaBepuna. — 4-e¢ u3a., mepepad. u qorm. — Mocksa : M3pareinscTBo
FOpaiit, 2026. — 428 c. — (Bsicuiee o6pazoBanue). — ISBN 978-5-534-15968-4.
— Texct : anexTponnsiit // O6pa3zoBarenbHas miatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/582778.

10. banku m 0aHKOBCKOE JEJI0 : YYCOHHK W MPAKTUKYM ISl BY30B / MO
penakuueir B. A. BbopoBkoBoil. — 7-e wu3n., mepepabd. u gomn. — Mocksa :
NznarenscTBO FOpaiit, 2026. — 606 c. — (Bricmiee oopazoanue). — ISBN 978-
5-534-16818-1. — Tekcr : anexTpoHHbIN // Obpa3oBarenbHas miargopma KOpait
[catiT]. — URL.: https://urait.ru/bcode/589302.

[lepeueHb HOPMATUBHO-TIPABOBBIX aKTOB ISl IOJTOTOBKH K T'OCY/IapCTBEHHOMY
DK3aMEHY:

1. «O Byxranrepckom yuere» DenepanbHbiii 3akoH Ne 402 ot 06.12. 2011 r.

2. TlomoxxeHne TO BEACHUIO OyXTalTepCKOTO ydeTa W OyXTralTepcKOin
otuetHoCcTH B Poccuiickoit denepannu (mpukaz Munduna ot 29.07.1998 Ne 34H ¢
W3M. U JIOIL.).

3. Tlonmoxxenue 1O OyXraiaTepckoMy yueTy «YdYeTHas TMOJHUTHKA
opranuzanum» (ITBY 1/2008) (mpuka3z Munduna PD ot 06.10.2008 r. Ne106H).

4. TlonoxxeHue Mo OyXTraJlTepPCKOMY Y4eTy «YUeT aKTUBOB U 0053aTENbCTB,
CTOMMOCTb KOTOPBIX BhIpakeHa B MHocTpanHOo# Bamore» (I[IBY 3/2006) (mpukas
Mundpuna PO ot 27.11.2006 Ne 154n).

5. @epepanbHblil crangapTt Oyxranrepckoro yuera ®CBY 5/2019 «VYuer
3amacoBy. YTBEpXKACHO Tmpukazom MunucrepctBa ¢unHancoB Poccuiickoit
®enepanyu oT 15.11.2019 No 180H.

6. ®depepanpHbli cTaHmapT Oyxramrepckoro ydera @OCBY  6/2022
«OcHoBHbIE cpencTBa». YTBepxkaeHo [Ipukazom MunucrepctBa punancoB PO ot
17.09.2022 Ne 204n.

7. Tlonoxenue mo OyxranrepckoMy yuery «CoObITHS MOCiI€ OTYETHOM
nate». [IBY 7/98.YTBepxneno npukazom Munduna PO ot 25.11.98 r Ne 56H.

8. Tlonmoxkenue mo OyxranTepckoMy yueTy «OIlleHOYHBIE O00s3aTEeNbCTBA,
YCIIOBHBIE 00s13aTeNIbCTBA M YCIIOBHBIC akTUBB. [IBY 8/2010.

9. Tlonoxenue mo OyxrantepckoMy yuery «MHpopMmamus o CBSI3aHHBIX
ctoporaxy». [IBY 11/2008. YtBepxkaeHo npukazom Munduna PD ot 29.04.2008 t
Ne 48n.

10. [Tonoxenue no OyxrantepckoMy yuety «MHpopmanus mo cerMeHTam.
[1BY 12/2010.

11.Tlonoxenne 1O OyXrajJTepckoMy Yy4eTy «YUeT TIoCyAapCTBEHHOU
nomotuy. [IBY 13/2000. YTBepxaeHo npukazom Munduna PO ot 16.10.2000 r
Ne 92m.

12. Tlonoxenue mo OyXraaTepcKOMy yudeTy «Y4eT pacxXxoJOoB MO 3aiimMaM u
kpeautam». [1BY 15/2008. Y1BepxkaeHo npukazom Munduna PO ot 06.10.2008 r
Ne 107h.


https://znanium.ru/catalog/product/2111349
https://urait.ru/bcode/582778
https://urait.ru/bcode/589302
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13.Tlonoxenne 1o  Oyxraarepckomy  yuery «UWudopmanus 1o
npekpaiaemoit nesarenpHocTiy. [IBY 16/2002. YTBepkaeHo nmpukazom MunduHa
P® ot 02.07.02 r Ne 66H.

14.Tlonoxxenne 1o OyxraiaTepckoMmy ydety "KamutanpHble BIOXEHUSA'.
OCBY 26/2020. YTBepxkaeno npukazom Mundpuna PO ot 17 centsadps 2020 I'. N
204H.

15. TlonoxkeHue mo OyXraiaTepckoMy y4eTy «YueT pacueToB IO HaJIOTy Ha
npudsiey. [1IBY 18/02. Y1Bepxkneno npukazom Mundpuna PO ot 19.11.02 r Ne
114n.

16. [Tonoxenue mo OyxraaTepckoMy y4eTy «YueT (MHAHCOBBIX BIOXKEHUN.
[T1BY 19/02. YTBepxkneno npukazom Munpunaa PD ot 10.12.02 v Ne 126H.

17.Tlonoxenune mo Oyxranrepckomy yuery «HWupopmanus o6 ydactuu B
coBmecTHOM nesarensHOCTH». 1IBY 20/2003. VYTBepxkneno mnpukazom MuHpuHa
P® ot 10.11.03 r Ne 134H.

18.Ilonoxenne mno Oyxranarepckomy ydery  «VI3MeHEHMs] OLIEHOYHBIX
3HaueHuit». [1BY 21/2008. YTBepxaeno npukazom Munbuna PO ot 06.10.08 r Ne
106H.

24. Tlonoxenue mno OyxrantepckoMmy yuery «lMcmpaBienue ommOOK B
OyxrantepckoM yudere u otduetHocTu» IIBY Ne 22/2010. YTBepxaeHo mpukazoM
Munduna Poccuu Ne63H ot 28.06.2010

[lepedyeHb pEeKOMEHTYEMbIX HHTEPHET-PECYPCOB TSI TOJATOTOBKH K

rOCyJJapCTBEHHOMY JK3aMEHY:

1.0¢duumanbHbIi CauT XKypHana «Bormpocsl DKOHOMKI»

https://www.vopreco.ru/jour

2. Caiit Byxranrepus. py www.buhgalteria.ru

3. MaTepHeT-pecypce mis OyxraiarepoB byx.py www.buh.ru

4. OdunmanpHBIN caiT xkypHana «[ maBoyx» https://www.glavbukh.ru/

5. Caiit «byxrantepus oHyaiin» Www.buhonline.ru.

2. PexoMeHaauMu 00y4aniuMcs 10 MOAroToBKe K 3alUTe BbIITYCKHOM
KBAJIM(PUKAIUOHHOK padoThl, B TOM YK CJIe IepedyeHb PeKOMEeH yeMoil
JIUTEPATYPHI AJIs1 MOATOTOBKHU K 3aIMTE BLINYCKHON KBAJIN(PUKAITMOHHOM
padoThI

2.1. TpebGoBaHusi K CTPYKTyp€ H  COJEPKAHMIO  BBITYCKHOM
kBanMpukannoHHoi pabotsl (BKP) BeimyckHuKa

2.1.1. Be1i6op TeMbl BBIITYCKHOM KBAIM(PUKAITMOHHON pabOTHI

Tematuka BKP pazpabarbiBaercsi BbIIyCKAIOMMMHU Kadeapamu ¢ y4eToM
HanpasiieHHOCTH (mpoduisi) oOpa3zoBaTeNbHOM MPOrpaMMbl M BEIOPAHHBIX BUIIOB
NESTENIbHOCTH,  aKTyaJlbHOCTH, COOTBETCTBUSI COBPEMEHHOMY  COCTOSTHHIO
U TIEpCIIEKTUBAM Pa3BUTHUS HAYKH U TEXHUKH.


https://www.vopreco.ru/jour
http://www.buhgalteria.ru/
http://www.buh.ru/
https://www.glavbukh.ru/
http://www.buhonline.ru/
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B kadectBe Tem BKP BeiOuparoTcst mpobiieMbl, CyIecTBYIOMNUE B peaibHOMN
COIIMAIbHOM, MMPOU3BOICTBEHHO-X035MCTBEHHON U YIPABIECHYECKON NESITEIbHOCTH
NPEANPUATHNA U OpTaHU3ALUH.

OOyuaromuiics BbiOMpaer Temy BKP wu3 umcina Tem, mnpemioxeHHBIX
BbITycKatomied  kadeapor. I[lo mnucbMEHHOMY 3asBIEHUIO OO0YyYaroIIerocs
(Heckonbkux oOywatoutuxcs, BoinonHsomux BKP coBmectHo) UHCTUTYT MOXKET
penocTaBuTh  oOydaroniemycs (0Oy4aromumcsi) BO3MOXKHOCTh — MOJTOTOBKH
u 3amuTtel BKP mo teme, mpennoxkeHHoil oOydaroniumcs (oOydaromumucs), B
ciiydae 00OCHOBAHHOCTH II€JIECOO0OPa3HOCTH €€ pa3paboTKu i MPaKTUYECKOTO
IPUMEHEHUSI B COOTBETCTBYIOIIEH 00JACTH MPOQPECCHOHATBHON AEATeIbHOCTH
WIK HA KOHKPETHOM O0O0BeKTe Npo(hecCHOHANBPHOU MACSTeNbHOCTU. 3asBlICHUE
OOy4arolerocsi paccMaTpUBAaeTCsd Ha 3aCeJaHMU BBIMyCKaromed Kadeapsl.
Pemienne o Bo3MOXHOCTM moAroToBKH U 3amuThl BKP no teme, npeanoxenHoun
oOydarommmcsi  (0OydaroImMMKCS) TPUHUMAETCS TPOCTHIM  OOJBIIMHCTBOM
I'0JIOCOB.

He nomyckaercs nybmupoBanme Tem u cojepkanuss BKP Heckoiabkumu
00yJaroImMUMHUCH.

Br16op Tembl BKP o6yuaromuiics moarBepxkaaeT MUCbMEHHBIM 3asiBICHUEM
YCTaHOBJIEHHOTO 00pa3iia Ha MMs 3aBElyIOIIETO BhITyCKaroIle kadenapou.

BoiOpannas oOyuaromumes Tema BKP ¢ ykasanuem pykoBoauTens
BHOCHUTCSI B IPOTOKOJI 3acefaHus BblllycKawomei kadenpsl. [Ipu HeoOxogumocTu
BBITyCKAIOIIEH Kapeapoi onpeaensieTcsi KOHCYJIbTaHT (KOHCYJIbTAHTHI).

BhINKCKN U3 MPOTOKOJIOB 3aCEIaHUi BBITYCKAIOIMIMX Kadeap O 3aKperieHun
teM BKP 3a oOydarommmucsi mpeaocTaBisilOTCS B COOTBETCTBYIOLIME JI€KaHATHI
dakynbereToB MHCcTUTYTA.

N3menenne tembl BKP pgomyckaercs TONBKO B MCKIIOYMTEIBHBIX CIIydasx
1o corjacoBaHuio ¢ pykooguteraem BKP, zaBenyrommm kadeapoit, mpopekropom
no y4eOHO-METOAUYECKON paboTe C MOBTOPHON MNpoLEeAypOod YTBEpXKACHUS Ha
BCEX YPOBHAX HE MO3JIHEE YeM 3a TpU Mecslua J0 Hayaja NPOBEICHUS
roCyapCTBEHHOW UTOTOBOM aTTeCTAIlMK (MTOTOBOM aTTECTAIINH ).

[Io npeacraBieHHIO  JI€KaHa  WU3JA€TCS  PACHOPSAUTEIBHBIM  aKT
0 3aKperuieHnH 3a oOydaromumucs pykopoauresneii BKP He moznnee yem 3a mecthb
MECSLIEB 10 Hayajga MPOBEIACHHS TIOCYJApCTBEHHOW WTOIOBOM AaTTECTALlUU
(MTOrOBOM aTTECTALINH).

2.1.2. TpeGoBaHus K CTPYKType U cojeprkannio BKP

BKP conepxut crenyromuye 00s3aTeNIbHBIC AJIEMEHTHI: THUTYJIbHBIN
muct; 3ananue Ha BKP; ornasneHue; BBeAeHNE; OCHOBHYIO YacTh; BKIIFOYAIOLIYIO
TEMAaTUYECKUE PAa3Jeibl, 3aK/IIOYCHHE; MEPEYEHb COKPAIIEHUNA U YCIOBHBIX
00o03HaueHU# (IIpU HEOOXOIUMOCTH); OUOTUOTpaPUUECKUl CIIMCOK; MPHIIOKEHUS
(pu HEOOXOAMMOCTH).

TutyneHbli  JCT OGOpPMIIIETCSI B COOTBETCTBHM C  00pasiioMm,
YCTaHOBJIEHHBIM ITHCTUTYTOM, U COAEPKHUT CIECAYIOIIUE CBECHHUS:

— TIOJIJHOE ¥  COKpalleHHO€ HaWMEHOBAaHHWE O00pa3oBaTEIbHON



OpraHu3aluy;

— HauMMeHOBaHHue (haKyIbTeTa;

— HaMMEHOBAHHUE BBHIMTyCKaIOIIeH Kadeapsl;

— mm@p 1 HANMEHOBAaHUE HAMPABJICHUSI MOATOTOBKH;

— HaMMEHOBAaHHWE HaIpaBJEHUS OJATOTOBKHU;

— Bux BKP;

— Tema BKP;

— cBeaeHus o0 oOyuaromemcs (kKypc, ¢opma oOydeHus, ums,
OTYECTBO, (PaMUIIUS) U €r0 JIUYHYIO MOJIHUCH;

— CBEJIeHUs O PyKOBoJuTene (MOHKHOCTh, YU€Hasi CTENEeHb, YUYE€HOE
3BaHUE, paMUIKs U UHUIHAIIBI) U €T0 JIUYHYIO MOJIITUCH;

— CBEJICHUS O 3aBeIyIOIIeM BbIMycKaromend kKadeapsl (IOJKHOCTH,
y4€Hasl CTENEeHb, YY€HOE 3BaHUE, (PaMUJIUS U MHUIUAIBI) U €r0 JINYHYIO TOIHKCH;

— MecTo (TOpojI) ¥ T'oJ1 BHIMOJHEHUS pa0OTHI.

3ananne Ha BKP 3amomHsiercst coryiacHO Makery, yTBEpPKICHHOMY
NHCTUTYTOM, U COAEpKUT mepedeHb 3TanoB BbiIodHEHUs BKP ¢ ykazanuem
cpokoB BenosnHeHus. Jluct 3amanus Ha BKP noanuceiBaercs oOyuaromumcs U
pykosoautenem BKP.

OriiaBiieHHE COIEPKUT IIEPEUYEHb CTPYKTYPHBIX 3ieMeHTOB BKP
C YKa3aHHEM HOMEpPOB CTPAHHUL, HAa KOTOPBIX pPa3MEIIACTCS Hayalo Ka)Jao0ro
u3 37eMeHTOB. OrIaBlIeHHE JOJDKHO BKIIFOYAaTh BCE 3aroJIOBKHM, HMMEIOLIUECs
B paboTe, B TOM uucie OubOIuorpaguyeckuii CHucoK | npuioxeHus. B
OrJIaBJICHUM TMPUMEHAETCS LU(poBasg CUCTEMa HYMEpalHUHh, B COOTBETCTBUM C
KOTOPOH HOMEpa TJIaB COCTOAT U3 ofHOM apaOckoi mudps! (I'maBa 1, I'maBa 2 u
T.A.), HOMepa naparpadoB — u3 aByx apadckux mudp (1.1, 1.2 u 1.4.), TpeThs
CTYIIEHb AesieHus (Ipu HeoOX0IUMOCTH) — U3 Tpex apadbckux mudp (1.1.1, 1.1.2 u
T.A.). JlomoiHUTENbHBIE CHMBOJIBI, B TOM 4YHCJE€ 3HaK naparpada «§», mnpu
ONMCAHNU CTPYKTYPHBIX 311eMeHTOB BKP He ncnone3yrorcs.

Bo BBemenun k BKP HeoOxomumo packpbiTb  pojib U MECTO
ucciaenyeMoit mpooyeMbl, 000CHOBATH BEIOOP TEMBI, OIPEJICTUTh €€ aKTyaIbHOCTH,
HAayYHYI0 HOBU3HY M TPAKTUYECKYIO 3HAUYMMOCTb, C(HOpPMYJIHMPOBATh LElb U
KOHKpeTHble  3agaun  BKP, OINPEACIIUTh  TPAHULBl  UCCIECIOBAHUS
(popmynupoBanue 00bEKTa U MpeAMETa  HUCCIEIOBAaHUS,  ONpeAesICHUE
XPOHOJIOTHYECKUX W/WIH Teorpauueckux pamMok). 37ech K€ CIEAyeT KpaTKo
onucarb OOIIME HaAMpaBiICHUs PEIICHUs UCCIeayeMOl NmpoOiaeMbl, OCHOBHbIE
TUIOTE3bl, TEOPETUUECKYIO (TEOPETHUKO-METOI0JIOTHYECKY0) 0a3y M BbIOpaHHbIE
METO/Ibl UCCJIEIOBAHUS, a TAaKXKe yKas3aTh, Ha MpUMEpe Kakoro oObekTa Oyner
pemiaTbCsi MOCTaBJIEHHbIE B  paboTe 3amaud. BBelneHue MOXET coaepx aTh
KpaTKue CBeJeHus1 0 npaktuueckor anpodaruu BKP: matepuansl koHbepeHui,
MyOJIMKALUK TI0 TeME, aKThl BHEIpEeHUs U T.1. (Ipu Hamuuuu). OObeM BBEACHUS —
3-5 cTpanwuil.

OcHoBHast 4vacTh packpeiBaeT cojaepkanne BKP. B ocHoBHOW wYactu
U3JIaraeTcsi TEOPETHYECKU  Marepual 10 TeMe, [PUBOJUTCA  AHAIN3
UH(GOPMAIIMOHHBIX HCTOYHUKOB, pEHIaOTCs 3aJaud, CQOpPMYIMPOBAHHBIE BO
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BBEJICHUM, MPUBOJIUTCS OIKCAHUE COOCTBEHHOTO MCCIEIOBAHUS, €CIH €ro
MpoOBe/IeHHE TMpeaycMaTpuBaioch neinssMud U 3agadamu BKP. OcHoBHas 4yacTthb
BKJIIOYAET B ce0sl TEOPETHUUECKYIO0 M MpaKkTH4eckyro udactu. [lepBasi riaBa HOCHUT
TEOPETUYECKUM XapaKTep, PACKPHIBAECT IMOHSATHE, CYIIHOCTh, YKOHOMHYECKYIO
IPUPOAY UCCIEAYEMOro 00bEKTa yueTa.

[lepBas rmaBa paboThl COCTOMT U3 ABYX mnaparpados, B nepBom u3 Hux
cieyeT oco0oe BHUMaHUE YACIUTHh 0030pYy 3aKOHOAATENbHBIX U HOPMATHUBHBIX
aKTOB IO TeMe HccaenoBanus. Bo BTopom maparpade BBITOTHSIIOT 0030p
JUTEPATYPHBIX UCTOYHUKOB B COOTBETCTBHM C BBIOPAHHOW TEMOW W TMPEAMETOM
UCCJIEIOBAHUS. BBITYCKHUK JOJKEH OTpa3uTh CBOE OTHOILIEHHE (COIVIacHe WIIH
HECOTJIacue) K TOYKaM 3pEHUS IUTUPYEMBIX aBTOPOB U JOKYMEHTOB IIO
UCCIIENyEMOMY OOBEKTY yUeTa H apr'yMEHTHPOBAThH €TO.

TekcT pasnena HEOOXOAMMO WJUTIOCTPUPOBATH OO30PHBIMU TaOJIMIIaMH,
rpadukaMu, OTpa)xarolUMU TEHACHIIMM PAa3BUTHUS TEX WU MHBIX MPOIECCOB TIO
n30paHHOM TeMe, CXeMaMH, TMOSCHSIOIMIMMHA TEKCTOBBIE MaTepuaibl WM
SBJIIOIIMMUCS.  ONPEICICHHBIM  HHCTPYMEHTApHUEM  YYETHO-aHAIUTUYECKOTO
nporecca.

Cnenyer TOMHHUTB, YTO TIepBas TJilaBa BBITYCKHOM pabOThl JOJHKHA
SBJIATHCSI HE CAMOLIEIIBIO, & CPEICTBOM JIJIsI TIOJTHOTO U BCECTOPOHHETO OCBSIICHUS
u3OpanHoil Tembl. [Ipu 3TOM HCClieOBaHNWE TEOPETUUYECKHX BOIPOCOB TMEPBOM
IJIaBbl JIOJDKHO CIYKUTh 0a30il Juisi pa3paOOTKM MPaKTUYECKUX BOIMPOCOB B
MOCJIETYIOUIUX IIaBax.

B nepBoil rmaBe pekoMeHIyeTCsl 3aTparuBaTh JAUCKYCCHOHHBIE BOIPOCHI,
HE OTrPaHUYUBASICH MPOCTHIM IEPECKA30M CYIIECCTBYIOIMNX HAMpPaBICHUN u
Touek 3peHus. Cleqyer TBOPYECKHM OCMBICIUTHh TEOPETUUYECKUN MaTepual u
000CHOBaTh COOCTBEHHYIO MO3UIIMI0 HEOOXOIMMOM apryMeHTaluen.

BaxHo:

1. Orpa3utrh B3aUMOCBSI3b SKOHOMHUYECKOW U YYETHOW MPUPOJIbI
HCCIIeyeMOTO 00BEKTA.

2. Jloka3aTh, 4YTO MPOIECCHI YYeTa U BHYTPEHHETO ayAuTa UMEHHO 3TOTO
00BEKTa UMEIOT OIPECIICHHBIE HEJOCTATKHU B UCCIIEIyEMOM OpraHU3aIiu.

3. Jatb KpaTKyr0 OLIEHKY JCHCTBYIOIIMM HOPMATHUBHBIM aKTaM,
PETJIAMEHTUPYIOIINM TOJIUTUKY, METOJIOJIOTHIO U METOJIUKY y4eTa (He3aBUCUMOTO
ayuta) o0ObeKTa.

Bo BTOpoit TiaBe HeEOOXOAMMO MpoOaHAIW3UpPOBaTh  (HUHAHCOBO-
HKOHOMHYECKYIO JEATEIbHOCTh MCCIEyeMON KOMMEpPYECKON OpraHu3aluu. JTa
rJlaBa JIOJKHA COCTOSATh U3 Tpex naparpados.

B nepBom maparpade wu3nmaraercs  KpaTkas — MPOU3BOJCTBEHHO-
HPKOHOMHYECKAsl XapaKTEPUCTHKA JMESITEIbHOCTH KOMMEpPUYECKOW OpraHu3aluu.
[Ipu sTOM yKa3bIBaeTCs KpaTKas UCTOPUS Pa3BUTHS MPEANPHUITHS U OCHOBHBIC
HaIMpaBJICHUS €€ JIeATEeIbHOCTH, XapaKTepUCTUKA TIepcoHaga MPEANPHUSITHS,
OpraHu3anus OIUIaThl Tpynaa, oOecrieueHue O€30MacHOCTH W YCJIOBHMA TpPYyHa,
COOTBETCTBYIOIIUX TOCY/IapCTBEHHBIM HOPMATUBHBIM TpPEOOBAHUSAM OXPaHBI
TpyJda, OXpaHbl 3J0POBBS, pBIHKA, B paMKaX KOTOPOTO TMPEANPHUATHE
GYHKIIMOHUPYET, BBITYCKAEMON MPOIYKIIMU, OPTaHU3AI[MOHHO-TIPABOBON (hOPMBI
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U CTPYKTYpBI YIPaBIEHUS MPEATNPUITHEM, ITEPEUEHB MOCTABIIUKOB, MOKYIATENEH,
a TaK»Ke OCHOBHbIE IKOHOMHUYECKHUE MOKa3aTeNn A TENbHOCTU MPEANPUITHS .

Bo BTopom maparpade mpousBoAsT (pUHAHCOBBIA aHANIU3 JEATEILHOCTH
KOMMEpPYECKON  OpraHM3alid ¢ TOMOIbIO0  IOKa3aTejlel  JTUKBUIHOCTH,
MJIaTeXKECTIOCOOHOCTH, (PMHAHCOBOM YCTOMYMBOCTH, JEIOBOM AKTHUBHOCTH. 3/1€ChH
TaK)K€ pPAcCMaTPUBAIOT CXEMbl BEPTUKAIBHOTO W TOPU3OHTAIBHOIO aHaIM3a
OyxranaTepckoro 0ajgaHca.

B tpersem naparpade npousBoaaT SKOHOMHUECKUN aHATN3 UCCIIETyEMOT 0
npeaMeTa.

Hanpumep, no teme «byXraarepckui ydeT M ayAauT OIUIAThl Tpynaa ¢
nepcoHasiom». Bo-mepBeIX, clexyer HauaTh C aHajiu3a O00eCleYeHHOCTH
OpEeanpusITUsS TPYAOBBIMU PECypCaMHM, Jajee MPOBECTH aHAINU3 HCIOIb30BAHHUS
pabodero BpPEeMEHH M TPOM3BOAUTEIBHOCTH TpyAa. BO-BTOpBIX, MPOU3BECTH
pacder BIMSHUS (PAKTOPOB HA YPOBEHb CPEAHETOJOBON BHIPAOOTKH PAOOTHUKOB
OpeanpusaTusa. B-TpeTbux, MPOBECTH aHAIN3 JIMHAMHUKHU W BBIMOJIHEHUS IJIaHA IO
YPOBHIO TPYJOEMKOCTH MPOAYKIMH, U B 3aKIIOYEHUH - IPOU3BECTU OICHKY
UCIOJIb30BaHusl (poHJa 3apabOTHOW IJIATHI, T.€. OMPENEIUTh aOCOTIOTHOE U
OTHOCHUTEJIbHOE OTKJIOHEHME, ONPENEIUTh TEMIIbl U3MEHEHUS U CTPYKTYphl (HoHAa
3apabOTHON IUIAaThl, COOTBETCTBUS MEXAYy TEMIIAMH pocTa 3apabOTHOW IUIAaThl U
IPOU3BOAUTENILHOCTU TPYAQ.

B tpeTheii rnaBe pabOThI M3NAralOTCs OpraHu3alus OyXrajaTepckoro ydera
B HCCIEeNyeMOW KOMMEPYECKOW OpraHu3alMid ¥ HaMEuyaloTCs IyTH ero
COBEpIIECHCTBOBaHM. B  oTmenpHbIX maparpadax paboOTbl  OTpaXKaroTCs:
JOKYMEHTaIbHOE O(hopMIIEHHUE TIO yUETy MpeIMeTa UCCIEAOBaHUs, CAHTETUYECKUI
U QaHAJIMTUYECKHUH yUeT, ayuT.

BaxHo:

1. Marepuanbl pasznena JODKHBI  OBITh  YBSI3aHBI  JIOTMYECKH,
IPOMJUTIOCTPUPOBAHBI JOKYMEHTaMH, IPUBEIECHHBIMU B TPUJIOKEHUH, TOJTHOCTHIO
COOTBETCTBOBATH Ha3BaHMIO Maparpagos.

B otnensHbIi maparpad pexkoMmeHIyeTcs BBLACHATh pa3padOTaHHBIE
BBIITYCKHUKOM TPEJIOKEHUS 110 COBEPIICHCTBOBAHHUIO OYXTaJTEpPCKOro yyeTa B
OpraHu3aliy, KOTOpble HEOOXOAUMO OOOCHOBaTh IOCPEACTBOM APIyMEHTOB:
CCBUIKM Ha HMMEIOLIUMICS Y4ETHO-METOAMYECKUN OMBIT B APYTUX KOMMEPUECKUX
CTPYKTypax; d’KOHOMUYECKHE PacUeThl C HCIIOJIb30BAHUEM JaHHBIX HCCIETYEeMOU
OpraHM3aliK;, WHTEPIpPETAlusl HOPM JCHCTBYIOIIMX 3aKOHOAATEIhHBIX aKTOB
OTHOCUTEJNBHO JIbFTOTHPYEMBIX OOBEKTOB W CUTyallud ydera (HEe MeHee S
pEeKOMEH Al ).

BaxHo:

1. KonnuectBo naparpadoB B TpeTbel IU1aBe JTOJKHO OBITh TaKUM, YTOOBI
COCTOSIHHME BOITPOCa ObLIO PACKPHITO HA MUKPOYPOBHE (KOHKPETHAsi KOMMeEpUecKas
OpraHu3anusi) C Yy4eToM (pakTOpOB, MOPOKIAIOUINX HEIOMCIIONb30BAHHE
UMEIOLINXCS BO3MOXHOCTEH; MPU CUCTEMATHU3allud U OLEHKE BIUSHUSA (PaKTOPOB
1eJIeCO00pa3HO MCMOIb30BaTh SKOHOMHKO-MaTeMaTuieckue Meronbl. OO0paboTky
(aKTOPHBIX MPU3HAKOB, BKIIOYEHHBIX B COOTBETCTBYIOILIYIO MOJEb, HEOOXOAUMO
BEIMONHATh Ha OBM 10 THNOBBIM WM pa3paOOTaHHBIM  BBITYCKHUKOM



11

mporpaMmam; COACp)KaHWE KaXKIOTO aHAJTUTHYECKOTO Tmaparpada MOXKHO
IIOCTPOUTh HA OCHOBE CIEAYIOLIErO0 ajrOpuTMa: METOJUYECKHE IOJIOKEHUS,
pacKphIBAIOIIME CYIIHOCTh AHAJIMTUYECKOTO IMpUEMa; OIeHKa (PaKTUUeCKOro
MOJIOKEHUS JIeN (pe3yIbTaTOB aHaIN3a) MO CYIIECTBY pacCMaTpUBaEMOro BOIpoca
B UCCJIEyeMON KOMMEPUECKOW opraHu3aiuu (0COObIM aKIEHT HYXKHO clleJlaTh Ha
OTpULIATEIBHO BIUAIOMKE (AKTOPBI); PE3IOMHUPYIOIIAs OICHKA, JIarolias
BO3MOKHOCTh 11€JIeCOO0Opa3HO Pa3BUTh MO3UTHUBHBIE (PAKTOPbI WM H3BICKATh
YCJIOBUSI PE€aNv3aliy BBIABICHHBIX PE3EPBOB B YYETHOM MPOLIECCE; XapaKTep
pa3pabO0TaHHBIX TPEIJIOKECHUA 0 COBEPIICHCTBOBAHHWIO YYETHOTO TIpoliecca He
JOJDKEH HOCHUTH a0CTPaKTHBIN XapakTep.

2. Baxxupim HaIpaBJICHUEM COBEPIICHCTBOBAHUS MPaKTUKU
OyXTaJTepCKOro yyeTa SBISETCS YacTHUYHAs WM TOJHAs aBTOMAaTHU3alUsl ydeTa.
[lopToOMy HYKHO OTpa3uTh BO3MOXXHOCTH aBTOMATH3UPOBAHHOU 00pabOTKHU
U3y4aemMoro B paboTe 00beKTa yuera.

ConepxaHue riaB OCHOBHOM 4acTH JTOJKHO MOJHOCTBIO PACKPBIBATH TEMY
BKP u TOYHO cOOTBETCTBOBaTh €i. B KOHIlE KaXqOM IJIaBbl OCHOBHOM 4YacCTH
MPUBOJATCS KPATKHE BBIBOABI [10 TEME UCCIIEIOBAHMUS.

3aKIIOUeHUE BKIIIOYAET TE3MCHOE TMOJBEICHHE HUTOroB. KommuecTBo
OCHOBHBIX MOJIOkKEeHUN 3akitoueHuss no BKP cooTBeTcTByeT KonmyecTBy 3ajady,
OTIPEJICIICHHBIX O0YYalOIIUMCS I MOATBEPKICHUS MPEII0KEHHON THUIIOTE3bI
uccienoBaHusl. B 3aKkiIiOYeHWH OTMEYArOTCS OCHOBHBIE PE3yJbTaThl PadOTHI,
CTEMEeHb COOTBETCTBUS Pa3pabOTKU TPEOOBAHUSAM TEXHUYECKOTO 3aJaHUsl U T.J. C
YKa3aHHEM HAyYHOM HOBU3HBI, TEOPETHYECKOW 3HAYMMOCTH M IPAKTUYECKOU
IIEHHOCTH MPOBEJACHHOTO UCCIIeIOBaHUs, POPMYTUPYIOTCS BBIBOABI, MPEITIOKCHUS
Y PEKOMEHJIAIINK 10 UCIOJIb30BaHUIO PE3YIbTATOB paboThl. Takke B 3aKIIOUCHUU
cleayeT yKa3aTb MYTH M IeJdM JaJIbHEHIIEH uCCae0BaTeIbCKOM padOThI
10 BEIOPAHHOM TeMaTHKE I 00OCHOBATH HEIEIECOOOPA3HOCTh €€ MPOA0JIKCHHUS.

[lepedyeHsr cokpallieHWii W YCJIOBHBIX O0O3HAUYCHUN (NIPU HATHYUN)
dbopmupyetrcss B andaBUTHOM Tmopsiake. [lpu HMCHOIB30BaHUM  AHTIIOSI3BIYHBIX
COKpAIIIEHUN TIOCTIe UX PACKPBITHS B CKOOKax JAETCsl MEePEeBOJ] Ha PYCCKUM SI3BIK
WJIU QHAJIOTUYHBIA TEPMUH HA PYCCKOM SI3bIKE.

bubnuorpaduyeckuii CHUCOK COJEPKUT TMEpPEUYEHb JIUTEPATyPHBIX
MCTOYHUKOB, HOPMATHMBHBIX IIPAaBOBBIX AaKTOB, HCTOYHUKOB CTAaTHUCTHYECKUX
JIAHHBIX, WH()OPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHON ceTh «MHTepHeT» M HHBIX
OMyOJUKOBAaHHBIX JOKYMEHTOB W MaTEpPHUAJIOB, UCIOJb30BAHHBIX MPHU HAITMCAHUU
BKP. bubnuorpaduueckuii Ccnucok JOJDKEH Ccojep)KaTb He MeHee 25
HauMeHoBaHui. bubnuorpaduueckuii crnucoxk odopmisieTcsi B COOTBETCTBHM C
nevictpyronuM HanmonansabiM cTangaptoM Poccuiickoit ®enepanuu (I'OCT).

[IpunoxxeHus: comepkar CHPaBOYHBIE M AHATUTHYECKHE MaTEPHUAJIbI
(TaGmuUIIBI, pacyeThl, AITOPUTMBI, KOMITBIOTEPHBIE PACTICYATKHU U T.II.), KOTOPHIE TIO
TEM WIM WHBIM [pUYMHAM (HampuMmep, u3-3a OodbIIOro 00beMa) He
11€7€CO00pa3HO MPHUBOJANTH B OCHOBHOW YaCTHU BBHIMYCKHOW KBaTH(PUKAIIMOHHOMN
paboTel. B TekcTe BBITyCKHON KBaTM(DUKAIMOHHOW PabOTHI JemaeTcss CHOCKa Ha
COOTBETCTBYIOIIEe NpuioxkeHue. Takxke B mpuioxkenne k BKP moxer ObITh
BBIHECEH MaTepHall Pa3bACHUTEIBHOTO XapakTepa, IOMOJHSIOMMN padoTy,
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Hanpumep: Gpopmbl OyXTalTepcKol U CTATUCTUYECKON OTUYETHOCTH; IPUMEHEHHBIE
METOJIUKH; TIEPBUUYHBIC OYXTaITEPCKHE IOKYMEHTHI, IPHKA3bl PYKOBOIUTEIIS
OpraHM3aliy;, BHYTPH(DUPMEHHBIC TIOJIOKCHUS W HWHCTPYKIUU; PETUCTPHI
oyxranrepckoro ydera u T.4. [Ipu a3trom B Tekcte BKP momxHBI OBITH CCHIIIKM Ha
BCE TPUJIOKEHUS. B cilydae HEBO3MOXXHOCTH KOIMPOBAHUSA JOKYMEHTOB TIO
tematuke BKP nmomyckaercs 3amonHeHue HeoOXoauMbiX ¢dopMm  (OG1aHKOB)
OTYETHOCTH CAMOCTOSATEIFHO 00YJArOIIMMCS 10 TaHHBIM OpTaHU3aIlnH.

BKP odopmmsiercs Ha pycckom si3bike. Jlomyckaetcs odopmienue BKP
(MOMHOE WM YacTUYHOE) HAa HMHOCTPAHHOM SI3bIKE B BHUAE JIOMOJIHHUTEIHLHOTO
PUIIOKEHUS.

2.1.3. TpebGoBanus Kk 00beMy U O(GOPMIICHHUIO BBITYCKHOMN
KBIM(PUKALIMOHHON pabOThI

BoimyckHast — kBanmudukanmoHHas paboTa  JOMKHA  OBITh  AKKypaTHO
odpopmiena. Texct BKP nedaraercst B TEKCTOBBIX pellakTopax Ha JiMcTax (popmara
A4 (210 x 297 mMm) kHWKHOU opueHTaruu, mpudt Times New Roman, kernp —
14, mexcrtpounbli wuHTepBan — 1,5, ab3ausbii orctyn — 1,25 cM, TekcT
BBIPDABHUBAETCS IO IIMPUHE, MOJIA JOKYMEHTA: BepXHee U HUkHee — 20 MM, JIeBoe
— 30 mm, npaBoe — 10 mm.

Crpanunel BKP HyMepyroTcst CIIOmHON HyMepalued B aBTOMAaTHYECKOM
pexuMe. TUTYIbHBIM JUCT BKJIIOYAETCSd B OOIIYI0 HyMEpaluio, HO HOMEp
CTpaHUIIbl HAa TUTYJIBHOM JIUCTE HE cTaBUTCI. Homep cTpaHuIel pacmnojiaraioT
CBEpXY IO LIEHTPY JIKUCTa (TOJbKO Ludpamu, 0€3 AOMOJHUTEIbHBIX CHUMBOJIOB).
O6vem BKP — ne wmenee 60 cTpanuiy (OT BBEIEHUS [0 3aKIIOUYCHUS
BKJIIOUUTEIIBHO).

OcunoBuoit Texkct BKP crmenyer pa3zOuBarh Ha TiaBel W maparpadpsbl.
CrpyxrypupoBanue BKP Ha rnaBbl u maparpadbl BBITOIHIETCS 00y4YarOImUMCS
I10 COIIaCOBAaHMIO ¢ pykoBoaureiem BKP.

3aronoBku 1iaB BKP meuararoTcst mponucHBIMU OyKBaMH TOJY>KHUPHBIM
mpudToM, BhIpAaBHUBAHUE IO IIEHTPY, 0e3 ab3aIHOro OTCTyIa, TOYKa B KOHIIE
HE CTAaBUTCA. 3arojoBKM TJIaB HyMepyroTcs apabckumu 1udpamu. Mexmy
3aroJIOBKOM M TOCJEAYIOIMM TEeKCTOM (MM Ha3BaHHWEM maparpada) — CTpoka
OTCTYIIa C MOJYTOPHBIM MHTepBasioM. Kaxaas rinaBa JoJKHA HAYMHATHCS C HOBOM

CTPAHMIIBI.
Ha3Banue maparpada mnedararoT MNOMY>KUPHBIM MIpUPTOM, HaYHHAS
C 3aIVIaBHOM OYKBBI, OCTaJIbHbIE — CTPOYHbIC. BbIpaBHMBaHUE 1O ILEHTPY,

0e3 ab3artHoro orcryna. OCHOBHOM TEKCT MOCJE 3arojioBka maparpada ciemyer
gepe3 CTPOKY OTCTyIa ¢ MOJYyTOPHBIM MHTepBasioM. Ecim 3aroioBok maparpada
CIEIyeT 3a TEKCTOM, MEXIy TOCIeTHEH CTPOKOW TEKCTa W TMOCIETYIOITIM
3aroJIOBKOM — JIB€ CTPOKH OTCTyIa C MOJYyTOPHBIM MHTepBasioM. He pomyckaercs
MOMEIIATh 3aroJIOBOK maparpada B KOHIIE CTPAHUIIBI, €CJIM CTPAHUIIA 3aroTHeHA
6onee yeM Ha 75 % W mocIe 3arojIoBKa JJI1 OCHOBHOTO TEKCTa OCTaeTcs He Ooee
JBYX CTpOK. B aTOM ciydae maparpad crnegyer HadMHaTh C HOBOW CTPAHHUIIBI.
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Ccbulk Ha MaTepHalbl, 3aMMCTBOBAHHBIE Yy JAPYTUX aBTOPOB, SBIISIOTCS
o0s3aTeNbHBIMUA: ~ HA  MCTOYHUK  IMUTaThl,  CTAaTHUCTMYECKUH  Marepual
WIM 3aMMCTBOBaHME (PakTa HEOOXOIMMO JaBaTh CHOCKY, A3TO OOeCHedrBacT
(baKkTHUeCKyl0 JOCTOBEPHOCTh CBEACHHM, NaeT HH(OpMaIuio 00 HCTOYHHUKE.
[Tpu orcyrcTBUU cHOCcOK BKP MoskeT ObITh HE JomylieHa K 3alluTe.

Texcr BKP pomxkeH OBbITh YETKMM M KpPAaTKUM, HE JOIYCKAIOIIUM
HEOJ/IHO3HAUHBIX TOJKOBaHUU. He pormyckaercs mpon3BOJIbLHOE COKpAIEHUE CJIOB,
3aMeHa OykB OyKBEHHHIMH OOO3HAUCHMSMH W MaTEMaTHUYECKHMMH 3HAKaMHU.
bykBenHbie abOpeBHUATYpHI MPU MEPBOM YIIOMHUHAHUHU YKa3bIBAIOTCS B KPYTJIBIX
CKOOKax MocJe MOJHOT0 HAMMEHOBAHUS, B JAJIbHEHIIIEM YIOTPEOIIAIOTCS B TEKCTE
6e3 pacmpoBKH.

Tabmuibl, pUCYHKH, YEPTEXKHU, CXEMbI, rpaduku U (pororpaduu B TEKCTE
BKP nomxHbl OBITh BBINOJHEHBI B rpadUyecKOM peAakTope WIM B JIPYroMm
CHEIUaIbHOM MPOTPAMMHOM obecrieueHrud. VIumocTpaTuBHBIN MaTepuai J0HKEeH
ObITh TOHATHBIM U HWH()OPMATUBHBIM, BCE HAJANHUCH JOJDKHBI OBITH XOPOIIO
YUTAEMBIMH.

Tabmuubl, puUCyHKH, 4YepTeXH, cxeMbl, rpabuku u Qororpadun,
ucrnonbdyemblie B BKP, pasmemniaior HemocpeACTBEHHO IMOCIE UX YINOMHUHAHUS
B TEKCTE€ W OTJAEISAIOT OT OCHOBHOIO TEKCTa CTPOKOH OTCTymna 110 U IOCe.
Ha xaxaplif pUCYHOK JAlOTCSd CCBHUIKM U HEOOXOJUMBIE TOSCHEHUS, CIIOBO
«PUCYHOK» THILIETCS COKPAIIEHHO B TEX ClIydasx, KOTJa pPSIOM CTOUT mudpa
(Hampumep, «u3 puc. 3 CIEAYET...»), MPU OTCYTCTBUU HHUQPPHI CIOBO «PUCYHOK
MUIIETCS TOJHOCTHIO («CM. pHUCYHOK»). To ke camoe aisi APYTUX SJIEMEHTOB,
YKa3aHHBIX B HACTOSIIIEM ITYHKTE.

Tabnuupl, pUCYHKH, YEPTEXKHU, CXEMbl, rpaguku u Qororpaduu B TEKCTE
JOJDKHBI HMMETh CKBO3HYIO HyMmepanmioo. JlomyckaeTcss CKBO3HAas HyMeparus
B TIIpe/iesiax OJIHOM TJiaBbl. Homep, MOoAnmuch M MOSICHEHUS K PUCYHKaM, CXeMaMm
¥ Ta0JuIaM JIOJDKHBI OBITH BBIMOJHEHBI Ha JIMIIEBOM CTOpPOHE JIMCTa (TaMm XKe,
rae pucyHok). Hanmuchr «TaGnuiay BBIMOJTHSETCS cripaBa Haj Tabnuien, yepes
npo0en yKa3bIBaeTcsi HoMep Ta0iuisl (Hanpumep, Tabnuma 1.2), HauMeHOBaHUE
TaOJHIIBl YKA3bIBACTCS HA CTPOKY HUXKE, BRIPABHUBAHUE TI0 IIEHTPY, TOYKA B KOHIIE
He cTaBuTcs. [lonnucu moa pucyHKamu, yepTekamu, rpapukamu, GororpadusMu
BBITIOJIHAIOTCS MO  IIEHTPY TOJ  4YepTexamu, rpadukamMu, PHUCYHKaAMU
u ¢potorpadusimu (Puc. 1.2. Hazpauue).

3aronoBku rpad M CTPOK TaOJUIBI MUIIYTCA C MPONUCHOM (3arjiaBHOM)
OykBbl B (hopME €IMHCTBEHHOI'O YHCJA, a IMOJ3arojIOBKH rpad — cO CTPOUYHOMH
OyKBBI, €CITM OHHM COCTABJIIOT OJHO TMPEAJIOKEHHUE C 3aroJiOBKOM, WM C
MPOMUCHOM (3aryiaBHOM) OYKBBI, €CJI OHU UMEIOT CaMOCTOSITENIbHOE 3HaueHue. B
KOHIIE 3ar0JIOBKOB M MO3arojIOBKOB Ta0IHI] TOYKA HE CTABUTCH.

B cinydae paspbiBa Tabmuibl Ha HECKOJIBKO CTpPaHUI] Ha CIEIyIOeH
CTpaHWIIE B BepxHeM JieBoM yriay mwmmercs: «[lpomomkenne Ttabdn. 1.1»
n «Oxkonuanue Tabi. 1.1» 6e3 ykazaHus Ha3BaHUS TAOJHIIBI, B BEPXHEU CTPOKE
TaONMHIIBl HAa HOBOM CTpaHWIlE IyONMUpyeTcs «IIamka» C Ha3BaHUSIMU WJTH
HOMEpPaMH CTOJIOIIOB.
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®opmynsl, ucnonbzyembie B Tekcte BKP, odopmistiorcs mpu momoru
BCTPOCHHBIX WM CIEHHAIbHBIX PENakTOpoB (GOpMyd TeM ke MpUPTOM,
41O ¥ OCHOBHOU TekcT BKP, 1 1OMKHBI IMETH CIUIONIHYIO HYMEPALHUIO B IpeIeaax
raB  (Hanpumep, 1.2, 2.1), HOMep YyKa3bIBaeTCsi B KPYIJIBIX CKOOKax,
BBIDABHMBAETCS [0 TNpaBoMy Kparo. @Dopmyna SBISETCS YacTblO TEKCTa,
BBIJICIISICTCS COOTBETCTBYIOIIMMHU 3HAKaMU NPENUHAHWS W BBIPABHUBAETCS IO
neHTpy. Bce cumBosbI, UCHONBb3yeMble BIEPBBIC, JOJDKHBI OBITH OMUCAHBI
HEIMOCPECTBEHHO Nociie (POPMYJIb.

IIpu cocTaBineHUM MEpeYHEd B 3aBUCUMOCTH OT CJIOKHOCTH CJIEAYET
BBIOMPATh MAPKUPOBAHHBIN WM HYMEPOBAHHBIN CIIUCOK. MapKUpOBaHHBIN CIIUCOK
oopmisieTcs B ciiydae OJHOYPOBHEBOTO MEPEYHS, B KAUECTBE MapKepa CTaBUTCS
3HAK THPE «—», HCIONb30BaHWE JIPYTUX MapKEepOB HE JIOIYCKAEeTCs.
HymepoBaHHbBIN CITUCOK MOXKET 0(hOPMIIATHCS IBYMSI CIIOCOOAMM.

1. Homep B cnucke OTAENsSeTCS TOYKOM, MOCIE YEro 3JIEMEHT CIHCKa
NUIIETCS C 3arjlaBHOM OYKBBI; 3JIEMEHTHI CIUCKa OTAEISIOTCA IpYr OT Jpyra
TOYKOM C 3aIITON «;» WIM TOYKOH «.», B KOHLE ITOCJIEIHEr0 3JIEMEHTA CTABUTCS
TOYKA.

2. Homep B criucke oTaensieTcsi CKOOKOH, MOCIie Yero JIEMEHT CIHUCKa
NUIIETCS C MaJEHbKOW OYKBBI; 3JEMEHTHl CHHCKA OTHENSIOTCS JIpyr OT Apyra
TOYKOM C 3aISITON «;», B KOHIIE MOCIEAHETO 3JIEMEHTA CTABUTCS TOYKA.

Cnenyer oOpamjaTh BHHUMaHHE Ha TO, YTOObI HayaJbHBIE CJIOBA KaXKJ0TO
AJIIEMEHTa CIMCKa OBUIM COIVIACOBAHBI MEXKJY COOOW B poje, 4Mciie, MaJiexe.
Takske Bce 2JIEMEHTHI CIIHCKA JOJIKHBI ObITh COTJIACOBAHBI B POJIE, YUCIIE U MAJIEKE
CO cioBaMU (WJIM CJIOBOM) B IMpEABApSIONIEM IMEpEYEHb MPEAJIOKEHUH, MOCIe
KOTOPOT'O CTOUT ABOETOYHE.

Texct BKP pacneuatsiBaeTcsi Ha Jnuctax Oenodt Oymaru ¢opmara A4
C OJHOM CTOpPOHBI U TIEpEIUIeTaeTCsl B TBEPAbI MepemieT 00y4aromuMcs
CaMOCTOATENbHO. JyekTpoHHbIN BapuanT BKP, moxnama u (wnm) npeseHtanuu
U (WIM) JAEMOHCTPAIIMOHHBIX MAaTepHANOB (MPU HAIWYUH) MPEIOCTABIAECTCS
OoOyyarolMMCsl Ha BBINYCKAIOIIYI0 Kadenpy BMECTe€ C IeperuieTeHHbIM
sk3emiusipoM BKP.

IlepeueHb peKOMEHYEMOM JINTEPATYPHI IS MOATOTOBKHU K 3aIIUATE BBITYCKHON
KBaTU(UKAITUOHHON PabOTHI:

1. Tynbuunckuii, I'. JI. Jloruka m Teopus apryMeHTAIlUU . YYCOHUK st
By30B / I'. JI. Tynpunnckuii, C. C. I'yces, C. B. I'epacumos ; nox penakiueii I'. JI.
TynpunHckoro. — Mocka : UznarensctBo FOpaiit, 2024, — 233 c. — (Briciiee
oopazoBanue). — ISBN  978-5-534-01178-4. — Pexum pgocryna:
https://urait.ru/bcode/536630

2. lllyBamoBa, H. H. OcHoBbl nenonpou3BoACTBa. S3BIK CIy)EOHOTO
JIOKYMEHTa : yueOHUK U mpakTukym ais By30B / H. H. lllyBanosa, A. FO. MBanosa
; mon obmeit pemakmuedt H. H. llyBanoBoii. — 3-e uzn., mepepad. u gom. —
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Mocksa : MU3natensctBo FOpaiit, 2024. — 384 ¢. — (Bricmee oOpa3oBanue). —
ISBN 978-5-534-15217-3. https://urait.ru/bcode/536464

3. Pe3nuk, C. [I. JlokTopaHT By3a: AMccepTalys, MOAr0TOBKA K 3alllUTe,
JUYHAas opranuszanus : npakruyeckoe nocooue / C.J1. Pesnuk. — 3-e usn.,
nepepad. u norn. — Mocksa : UHOPA-M, 2023. — 282 c. + Jlomn. Matepuabl
[DnekTponHsbIi pecypc]. — (MenemkmenT B Hayke). — DOI 10.12737/1842130. -
ISBN 978-5-16-017303-0. https://znanium.com/catalog/product/2039894

3. PexoMeHIanum 1Mo MpoBeIeHNI0 TOCYIAPCTBEHHO HTOTOBO aTTECTAI[HH
IS peiceiaTelisl, YJIeHOB H CeKpeTapsi rocy1apcTBeHHOI IK3aMeHAIHOHHOT
KOMMCCHH

Jnsg npoBeneHHsi roCyAapCTBEHHOW HMTOTOBOM aTTECTAlMM B WHCTUTYTE
CO3JIaI0TCS TOCYIAPCTBEHHBIE IK3aMEHALIMOHHBIE KOMUCCHU.

Jnst paccMOTpeHUs aneusiiuii Mo pe3yabTaTaM TOCyJapCTBEHHOW HTOTOBOM
arrecTtalii B THCTUTYTE CO3/1aI0TCA aNeIUIAIIMOHHBIE KOMUCCHH.

['ocynapcTBeHHasi SK3aMEHAlMOHHAS W aNeUIIMOHHAsT KOMHUCCUU (1ajee
BMECTE — KOMUCCHH) IEUCTBYIOT B T€UEHHUE KAJIEHJaPHOTO rojia.

Komuccun co3aatorcst B MHCTUTYTE MO KaXAOMY HAIPaBJICHUIO MMOJTOTOBKU
WIM 1O KaXI0M 00pa3oBaTeNbHOW MpoTpaMMe, WM MO psAy HalpaBlIeHUN
MOATOTOBKH, WIH MO PsATYy 00pa3oBaTEIbHBIX MPOrPAMM.

[Ipencenarens roCyapCTBEHHOM 3K3aMEHAIMOHHOU KOMUCCHUU
yTBepxkaaeTcs He mo3gHee 31 mekaOpsi, MpeAIecTBYIONIETO TOAY MPOBEACHUS
roCyJJapCTBEHHOM UTOTOBOW aTTecTaluu, MUHHUCTEPCTBOM OOpa30BaHUSI U HAYKHU
Poccuniickont @enepanuu o npeacrasiaeHuto Muacruryra.

NHCTUTYT yTBEPKIAET COCTaBbl KOMHCCUN HE TO3/IHEE YEM 3a OJMH MECSII
JI0 JaThl Hayaja rocy4apCTBEHHOM UTOTOBOU ATTECTALINH.

[Ipencenarens roCyJapCTBEHHOMU AK3aMEHAIIMOHHOMN KOMUCCHUU
yTBEPKJIaeTCAd U3 YMCia JUll, He padoTrammux B MHCTUTYTE, UMEIOMUN YUCHYIO
CTETNeHb JOKTOpa HayK W (WJIM) y4uyeHoe 3BaHHe mpodeccopa JUO0 SBISIOMIMXCS
BEJyIIUMH CHEIUAIMCTAMH — TIPEJICTABUTEIIMU palboTojaTeNe WIH HX
00BeMHEHUI B COOTBETCTBYIOIIEH 00J1acTH TPO(PECCHOHATBEHOM 1eITeTbHOCTH.

[IpencenaTeneM  aneuUISIIUOHHONM  KOMHUCCHHU  YTBEPXKAAETCS  PEKTOP
NuctutyTa (U110, UCIIOHSIONIEE €r0 00SI3aHHOCTU, UK JIUIO, YIIOJTHOMOYEHHOE
pekTopoM MHCTUTYTa — HA OCHOBaHUM pacopsAIUTeSIbHOTO akTa MHCTUTYTA).

[Ipencenarenn KOMHCCHUH OpPraHU3YIOT W KOHTPOJUPYIOT AEATEIbHOCTh
KOMHCCUH, 0O€CleurBalOT €IMHCTBO  TpeOOBaHUM, MPEIBABISEMBIX K
O0Oy4YaroIIMMCs TIPU MPOBEACHUH TOCYIapCTBEHHON UTOTOBOM aTTECTallUU.

B coctaB rocymapcTBEHHOM SK3aMEHALMOHHOM KOMHMCCUU  BXOJSAT
npeaceaaTelb yKa3aHHOW KOMHCCHM W HE MEHEE YEThIpEeX YJIEHOB YKa3aHHOU
KOMUCCHH.

UneHbl roCcygapCTBEHHOW  K3aMEHALIMOHHOM  KOMHUCCUM  SBJISFOTCS
BEIyIIUMH CHEIUAINCTAMH — TIPEJICTABUTEIAIMA paldOTojaTeNe WIh HX
00BeMHEHUN B COOTBETCTBYIOINIECH 001acTH MpoheCcCHOHANBHON JEATeTLHOCTH U
(W) JMIIAMU, KOTOPBIE OTHOCATCA K TPOodhecCcOpPCKO-TIPEnoaBaTeIbCKOMY
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coctaBy MHcTUTyTa (MHBIX OpraHW3aluii) U UMEIOT y4yeHOe 3BaHue U (WJIM)
YYEHYIO CTEIICHb.

Honst nuu, SBASIOMMXCS BEAYIIMMH CIEHHAIACTAMU — MPEACTABUTEIISIMU
paboromareneid WM HUX OOBEAMHEHMH B  COOTBETCTBYIOIIEH  oOjacTu
npoecCHOHaNBbHON JIeSITENbHOCTH (BKIIIOUAsl TMpejcenaresss ToCyAapCTBEHHOU
HK3aMEHAIIMOHHOW KOMHCCHH) B OOIEM 4YHCJE JIMIl, BXOASIIMX B COCTaB
roCyJapCTBEHHOM AK3aMEHAI[MOHHON KOMHUCCHUH, JOJKHA COCTABIATh HE MeHee S50
MIPOLICHTOB.

B cocTtaB anemnsiiMoOHHON KOMUCCHU BXOJAT NPEACENATENb U HE MEHEE TPEX
YJIEHOB YKa3aHHOM KOMMCCHU.

CocTaB amemwIsIIMOHHOW KOMHUCCHU  (GOpMHUpYETCS U3 4YHClIa JIHIIL,
OTHOCAIIUXCS K TPOohecCOPCKO-TIPeroaaBaTeIbcKOMy cOCTaBy MHCTHTYTa U HE
BXO/JIAIIMX B COCTAB TOCYJAPCTBEHHBIX SK3aAMEHAITMOHHBIX KOMUCCHIA.

Ha nepuon mnpoBeneHus TroCynapCTBEHHOM HWTOTOBOM AaTTECTAallMU IS
oOecrieueHusi pabOThl TOCY/IAPCTBEHHON HSK3aMEHAIIMOHHON KOMMCCHH PEKTOP
NHcTuTyTa Ha3HA4YaeT CeKpeTapsl YKa3aHHOM KOMHUCCHM U3 4HCIa JIHI,
OTHOCAIIUXCS K MpodeccopcKo-mpenogaBaTeIbckoMy coctaBy HWHcTHTyTa,
HAyYHbIX pPAaOOTHUKOB WJIM aJMUHUCTPATUBHBIX paboTHUKOB WHcTUTyTA.
CekpeTapp TOCYJapCTBEHHOM 3K3aMEHAIIMOHHOM KOMHCCHM HE BXOAUT B €€
COCTaB.

Cekperapp  roCyJapCTBEHHOW  HJK3aMEHAIIMOHHOM  KOMHMCCHUHM  BEAET
MPOTOKOJIBI €€  3acellaHuif, TMPEJCTABISIET HEO0OXOAUMble MaTepuanbl B
areJUIALMOHHYI0 KOMHCCHIO.

OcHOBHOU  (opMOW  NIE€SATEIBHOCTH KOMMCCUH  SBIISIFOTCS — 3acelaHusl.
3acelaHusl KOMUCCUM MPAaBOMOYHBI, €CJIM B HUX YYaCTBYIOT HE MEHEE JIBYX TpETEH
OT YMCJIa JIUL, BXOJAIINX B COCTaB KOMHUCCHUH.

3acegaHus KOMUCCUN MPOBOASATCA MPEACENATENIMU KOMUCCH.

Pemenuss koMuccuil MPUHUMAKOTCS MPOCTHIM OOJBITMHCTBOM TOJIOCOB OT
yucia JHIL, BXOASIIMX B COCTAaB KOMHUCCHM M y4YacTBYIOIIMX B 3acenanuu. [Ipu
pPaBHOM YHCIIE TOJOCOB MpeJceaTelb KOMUCCHH 00JIaJaeT MPaBOM PEIIAIOIIETO
roJioca.

Pemmenust, npuHATHIE KOMUCCUSIMH, O(DOPMIIIIOTCSI TPOTOKOJIAMH.

B niporokoJie 3aceqanusi rocy1apCTBEHHOM 3K3aMEHAIMOHHOW KOMHUCCHUH 110
MIPUEMY TOCYJapCTBEHHOTO aTTECTAIMOHHOTO MCHBITAHUSI OTPAXKAIOTCS: MEPEYECHb
3aJIaHHBIX 00YYalOIIEeMyCsl BOIIPOCOB U XapaKTEPUCTUKA OTBETOB HAa HUX, MHEHUSI
npeAcenaTenss M WICHOB TOCYIapCTBEHHOM JK3aMEHALIMOHHOM KOMHCCHH O
BBISIBICHHOM B XOJI€ TOCYJAapCTBEHHOIO AaTTECTAllMOHHOTO HCMBITAHUS YPOBHE
MOJATOTOBJIEHHOCTH OOYYaromIerocss K peleHuo npodecCUOHANbHBIX 3alay, a
TaKXe O BBISIBIICHHBIX HEJJOCTATKAX B TEOPETUYECKON U MPAKTUYECKON MOATOTOBKE
00y4Jaromierocs.

[IpoTokoJsibl  3aceqaHvsi KOMMCCHM MOANMCHIBAIOTCS  IPEICEIATENEM.
[IpoTokos 3acemaHusi TOCYIAPCTBEHHOM 3K3aMEHAIIMOHHOM KOMHCCUU TaKXKe
MOAIUCHIBACTCS] CEKPETAPEM SK3aMEHALIMOHHOW KOMHUCCHH.

[IpoToKoIIbI 3aceaHusl KOMUCCUI CIIMBAIOTCS B KHUTH U XPAHATCS B apXUBE
HNucTuTyTa.
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