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@DOoH/ OIICHOYHBIX CPEJCTB AUCLUHUIUIMHBI 0J00peH Ha 3acedaHuu Kadeapbl
HKOHOMHUKH U OYXTaJITepCKOIo yyeTa.

[Tporokoi ot 24 HosiOpst 2021 1. Ne 4.

o o S
3aBenyromuii kadeapoii 0/// C.B. MaptsiHOB
(TomucCh) (MHUTATBL, PaMUITHS)
ol
Pa3zpaboTunku: )

TpenoaBaTelb y— A M. llImoiinosa

(3aHnMaeMast TOJKHOCTD) ﬁn’dnr{u%) (MHULHATIBI, (aMIIIHs)
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1. TACIIOPT ®OHJIA OHEHOYHbBIX CPEJCTB I10
YYEBHOU JUCHUIIJIMHE

OI1LI. 06 JIokyMeHTAIIMOHHOE 00ECIICUEHUE VIIPABICHMS
(uHIEKC, HANMEHOBAHHE JUCITUIINHBI)

1.1. O6mue moJ10KeHus

@OHJT OLIEHOYHBIX CPEACTB IO JUCUUIUIMHE pa3paboTaH Ha OCHOBE
deneparbHOr0 TOCYIApCTBEHHOTO 00pa30BATENBHOIO CTAaHIApPTa CPEAHETO
npodeccuonansaoro oopazoBanus 38.02.01 DxoHOMHKA W OyXTalTepCKuid (y4eT
10 OTpacisiM), YTBEpKJIeHHOTo mpukazoM MunoOpHayku Poccum ot 05.02.2018
Ne 69 u sBmsercs yacThio 00pa30BaTENbHON MPOTrpaMMbl B YaCTH OCBOCHUS
COOTBeTCTBYIOmMUX 00mux kommereHiui (mamee — OK) m mpodeccrnoHambHBIX
komrmeTeHiui (nanee — [1K):

Kon
HanmeHoBaHME KOMIIETEHIINH
KOMIIETCHIUU
OK 1 Bri0upath criocoObl perienus 3a1a4d n1po(ecCHOHaIbHON AesITebHOCTH TPUMEHUTEIIBHO
K pa3jnyHbIM KOHTEKCTaM;
OK 2 Ocy1ecTBIsTh MONUCK, AaHAIN3 U HHTEPIPETALNIO HH(POPMAIUY, HEOOXO0IUMOH JIs
BBINOJIHEHHUS 33124 TPOeCCHOHAIBHON IS TEIIbHOCTH,;
OK 3 [InanupoBath 1 peann30BbIBATH COOCTBEHHOE NPO(ECCHOHATIBHOE U IMYHOCTHOE
pa3BUTHE;
OK 4 PaboTath B KOJIIEKTHBE U KOMaH/Ie, 3PPEKTUBHO B3aUMOICHCTBOBATH C KOJUIETaMH,
PYKOBOJCTBOM, KJIMEHTAMU;
Ocy1ecTBIATh YCTHYIO U MMCbMEHHYI0 KOMMYHHKALIUIO HA TOCYIaPCTBEHHOM SI3bIKE
OK 5 Poccuiickoit depepannu ¢ yaueTtoM 0COOEHHOCTEH COIMANBHOTO U KYJIBTYPHOTO
KOHTEKCTA,
OK 9 Hcnonp3oBaTh HHOOPMAIMOHHBIE TEXHOJIOTHU B TPO(ECCHOHATLHON AEATEIhHOCTH;
OK 10 [Tonp3oBaThcs MpodeccHOHANBHON JOKYMEHTAUEH Ha TOCYAapCTBEHHOM U
WHOCTPAHHOM SI3BIKAX;
K 1.1 OOpabaTpIBaTh IEpPBUYHBIC OYXTAITEPCKUE IOKYMEHTBI;

1.2. MecTo IMCHUIVIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOM MPOIrPaMMbl

Hucrumunaa «OITL.06 JlokyMeHTanmoHHOEe oOecreueHne yIrpaBiIcCHUsS
OTHOCHUTCS K 0OIIENpOoEeCCHOHATIBHBIM JTUCIHUILUIMHAM MPOQPECCHOHATBHOTO ITUKIIA
JUCLUTLINH.

basupyercs Ha paHee uzydeHHbIX aucuuiuimHax: «OII.11 MenemxMeHT,
«OINL.01 DOxonommka opranm3anun», «OII.10 Cratuctukay, «OIIL .08
WHpopMallMOHHbIE ~ TEXHOJIOTMH B MpOo(ecCHOHANbHOW  JeATeIbHOCTH/
AJlanTUBHBIE WH(OOPMAITMOHHBIE  TEXHOJIOTUU B npodeccruonanbHOM
NEeSATEITLHOCTH.

1.3. Heab 1 njiaHupyemMble pe3yabTAThl 0CBOEHHUS TUCIHIIIMHBI
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Llenp quCUUIUIMHBL: HAYYUTh CTYIEHTOB IOHUMATh CYLIHOCTb, LIEJIU, 3a/1a41
W TOPUHIMUIBL  JEJONPOU3BOACTBA C  HMCIHOJIb30BaHMEM  MHGOPMAlMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHI B MPO(heCcCHOHATBHON NeSTEIHHOCTH.

B pe3ynbTaTe 0CBOCHUS TUCHUTIIMHBI 00YYaIOMUNACS JOJIKEH YMETh:

- 0OpMJISITH TOKYMEHTAIIUIO B COOTBETCTBHM C HOPMATUBHOM 0a30i, B TOM
YHCJIE€ C UCTIOJIb30BaHUEM MH(OPMAIIMOHHBIX TexHonoruit (Y1);

- OCBaMBaTh TEXHOJIOTMH aBTOMATHU3MPOBAHHON OOpabOTKH TOKYMEHTAIUU
(¥2);

- UCTIOJIb30BaTh yHU(UIIPOBaHHBIE POPMBI JOKYMEHTOB (Y 3);

- OCYILIECTBIISATh XPAHEHHUE U IMOUCK TOKYMEHTOB (Y4);

- HCHOJIb30BaTh TEIEKOMMYHUKAUMOHHBIE TEXHOJOTMU B 3JIEKTPOHHOM
nokyMeHtoobopote (V5).

B pe3ynbraTe 0CBOEHUS TUCHUILIMHBI 00yUYarOIIUICS TOKEH 3HATh:

- IOHSATHUE, 1EJIH, 3a/1a4U U PUHIIMIBL Jesnonpou3BoacTsa (31);

- OCHOBHBIE MOHATHS TIOKyMEHTAIMOHHOTO oOecrieueHust ynpasieHus (32);

- CUCTEMBI JJOKYMEHTAI[MOHHOTO oOecrieueHus ynpasienus (33);

- KaccuduKanuo JOKyMeHTOB (34);

- TpeOOBaHMS K COCTABJICHHUIO U OPOPMIICHUIO JOKYMEHTOB (35);

- OpraHM3alMio JI0KyMEHTOoOOpoTa: npuema, oOpabOTKy, PErucTpaluio,
KOHTPOJIb, XpaHEHUE JOKYMEHTOB, HOMEHKIATYpy e (36).

PopMOi MPOMEKYTOUHOU ATTECTALUU IO JUCHUILIMHE SBJISIETCS 3a4ET.
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2. KOHTPOJIb U OLIEHKA PE3VJIbTATOB OCBOEHMS YYEBHOM
JUCLHUTIIMHBI

2.1. ®opmbl 1 MeTOAbI KOHTPOJISA Pe3yJbTATOB 00y4eHUs

Pesynbrarel 00y4yeHus

(-DOpMBI N METOABI KOHTPOJISA U OICHKH

3HaHus:

MOHATHEC, UCJIN, 3aJa4Y1 1 IPUHIUIIbLI
JCJIOITPONU3BOJICTBA

OCHOBHBIC MMOHATHUA JOKYMCHTAITUOHHOT O
obecnieueHus YHPaBJIICHUA

CUCTEMBI JIOKYMEHTAIIHOHHOTO 00CCIICUeHUS
yrpaBiIeHUs

KJIacCU(UKAIIUIO TOKYyMEHTOB

TpeOOBaHUS K COCTABICHUIO U OPOPMIICHUIO
JIOKYMEHTOB

OpraHu3alMIo TOKyMEHTO000pOTa: IpuemMa,
00paboOTKY, pETUCTPAINIO, KOHTPOJIb, XpaHEHHE
JJOKYMEHTOB, HOMEHKJIATYpY J1e

OIICHKA 10 UTOT'aM YCTHOTO OIpOca;
OLIEHKA 0 Pe3yJIbTaTaM BbIOJIHEHUS
JIOKJIA/1a;

OLIEHKA TI0 Pe3yJIbTaTaM BBIOJHEHUS
MPaKTUYECKON pabOThI;

OLICHKA 32 JIOMAITHIOI0 KOHTPOJIBHYIO
paboty (amns 3a04HOI POpMBI
oOyueHus);

OILIEHKA 110 UTOTaM 3a4eTa.

YMmeHns:

0QOpMIISITh TOKYMEHTALMIO B COOTBETCTBUU C
HOPMAaTUBHOM 0a30ii, B TOM YHUCIIE C UCTIOIb30BAHUEM
MH(OPMAaLIMOHHBIX TEXHOJIOTUI

OCBaMBaTh TEXHOJOTUH AaBTOMATH3UPOBAHHON
00pabOTKH JOKYMEHTAIHH

UCIOJIb30BaTh YHU(PHUIIMPOBAHHBIE (POPMBI
JIOKYMEHTOB

OCYHICCTBJIATHL XPAHCHUC U ITIONCK JOKYMCHTOB

HCII0JIH30BaTh TEJIEKOMMYHHUKAIIMOHHBIE TEXHOJIOTUN
B DJIGKTPOHHOM JOKYMEHT0000pOTe

OIIEHKa 10 UTOT'aM YCTHOTO OITpOca;
OIICHKA TI0 Pe3yJIbTaTaM BBIMIOJTHCHUS
JIOKJIA/1a;

OIICHKA TI0 PE3yJIbTaTaM BBIMIOJTHCHUS
MPAaKTUYECKON pabOThI;

OIICHKA 32 JIOMAIITHIOI KOHTPOJIBHYIO
paboty (amns 3a04HOI POpMBI
o0yudeHus);

OIICHKA 110 UTOTaM 3a4eTa.




2.2. KOHTpPOJIb U OlIeHKA Pe3yJIbTATOB OCBOCHUS M CIUILIUHbI
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o TeMmaM

HanmMeHoBanue TeMbl

Texymuii KOHTPOJIb

[IpomexxyTouHas aTrecTauus

®opmMa KOHTPOJIS

IIpoBepsiembie
OK, IIK, V¥, 3

Tema 1.CymHocTh TOKYMEHTAITMOHHOTO
oOecriedeHus ypaBJIeHHsI

VYeTHBI onpoc
[IpakTnueckas pabora

OK1, OK2, OK3, OK4,
OK 5, OK9, OK10 IIK
1.1,31,32

Tewma 2. YrpaBneHueckas JOKyMEHTALIHS.
OyHKIUH yIpaBIeHYECKOH TOKYMEHTALIUH.
YHu(pUIIpPOBaHHBIE CHCTEMBI
yMPaBICHUYECKON TOKYMEHTAITUH

VYeTHBIi onpoc
[IpakTidaeckas padora

OK1, OK2, OK3, OK4,
OK 5, OK9, OK10 IIK
1.1,¥3,33,34

Tewma 3. TToHsITHE «PEKBU3UT JOKYMEHTAY.
Cxema pacrnonoXKeHHs U XapaKTepUCTHKA
PEKBH3HUTOB

[IpakTnueckas padbora
TectupoBanue

OK1, OK2, OK3, OK4,
OK 5, OK9, OK10 IIK
1.1, V1,35

Tema 4. OcHOBHBIE YIIPaBICHUYECKHE
JOKYMEHTBI, COCTaBJIeHUE U 0(hopMIICHHE

YcTHbIl onpoc
[pakTudeckas pabora

OK1, OK2, OK3, OK4,
OK 5, OK9, OK10 IIK
1.1, ¥1,¥3,35

Tema 5. Opranu3zaius J0KyMEHTO000pOoTa

YcTHbIl onpoc
[IpakTuueckas padbora

OK1, OK2, OK3, OK4,
OK 5, OK9, OK10 IIK
1.1,¥2,V¥5,36

Tema 6. [lenonpon3BoACTBO B KaIpOBOM
ciyx0e

[IpakTudeckas pabora

OK1, OK2, OK3, OK4,
OK 5, OK9, OK10 IIK
1.1, V¥1,35

Tema 7. Texanueckoe obecrieueHue padOThI
C ypaBJICHYCCKUMH NOKYMCHTAMU

[IpakTiuaeckas padora
TectupoBanue

OK1, OK2, OK3, OK4,
OK 5, OK9, OK10 IIK
1.1,¥2,V¥5,36

Tema 8. CucreMaTu3zanys 1 XxpaHeHHE
yIpaBJIEHYECKUX JOKYMEHTOB

[IpakTuueckas pabora

OK1, OK2, OK3, OK4,
OK 5, OK9, OK10 IIK
1.1, V4,36

Iposepsiembie OK,
Dopma KOHTPOJIS TK. Y, 3
3aueT, TOMalHsIsg OK1, OK2, OK3,
KOHT OJ,IEHEUI abota OK4, OK 5, OK9,
p 2P OKI10IIK 1.1
(ns1 3a09HOM (OPMBI
00yueHHs) Y1-V5
Y 31-36
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3. TAMIOBBIE KOHTPOJIbHO-OIIEHOYHBIE MATEPHUAJIBI 11O
JTUCHUTIINHE

3.1. TunoBble KOHTPOJIbHBbIE 3aJAHUS WIH HHbIE MATEPHUAJIbI, HEO0OX0AUMBbIE
JJIS1 OIleHKM 3HAHMIA M YMeHU#i B mpouecce 0CBOEHUs TUCIUIINHbI

3.1.1. TunoBbie KOHTPOJIbHbIE 32]aAHNUS JJISI TEKYIEr0 KOHTPOJIsA
Tectsl

Bapuanrt 1

1. 'apanTHiiHOE MHUCBMO — 3TO:

A) IOKyMEHT, COOOIIaIIMiA O MNPUOIMKEHUU, YCKOPEHUHU, HCTEUEHUU
CpOKa MCTIOTHEHUS KaKOTo-JIM0O0 IeUCTBHUS

B) nokymMmeHT, coliepxaniuii MpuriialieHue Ha MEpOIpUsITUE

C) 1OKyMEHT, B KOTOPOM TrapaHTHUPYETCs OIlaTa BHIMOJIHEHHOW paOOThl WK
MpeIoCTaBlIeHUE Yero-1u00 (padoThl, MOMEIIEHUS U T.J1.)

D) noxyMeHT, OATBEPAKAAOMINNA TOTyYEHUE [IEHHOCTEN

2. JlaliTe onpeniesieHUE JOKYMEHTA:

A) maTepualbHbI 00BEKT ¢ MHPOpMalIUel, 3apUKCUPOBAHHON CO3/ITaHHBIM
YEJIOBEKOM COCOO0M, ISl €€ nepeaadyd BO BpEMEHHU U IIPOCTPAHCTBE

B) coBOKymHOCTH PEKBU3UTOB OPUIIMATEHOTO MUChMa

C) cTangapTHOE paCIOIOKEHNE MaTepraa

D) Tekct

Bapuant 2

1.Ecnru Bam HeoO0XoAuMO yBEJOMHUTH OTIPABUTENS O MOJIYYECHUU
JIOKyMEHTOB, Bbl COCTaBUTE:

A) nHbOpMAaIIMIOHHOE TUCHEMO

B) noroBopHoe nucsmo

C) conpoBOAUTEIBLHOE MUCHMO

D) nucbmMo-noaATBEpKICHNE

2. Ecmu pacnopsautenbHas 4YacTh TEKCTa HAYMHACTCA — CIIOBAMU
“00s136IBaI0”’, TO 3TO

A) npukas

B) 3asBnenue

C) pacrniopsixeHue

D) ykazanue

[IpumepHbIe 3a1aHus K MPAKTUYECKOUN paboTe

1. OdopmuTe OTBETHOE ITHCHMO.

OTKpbITOE aKIIMOHEPHOE 00111eCTBO «Paio

V. HentpanwsHasd, a. 14, r. Boponex, 456789

p/c 78900987654321234567 B 6anke «Poccuiickuii KpeauT»
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k/c N2 89765689456534543212, BUK 456321908

23.04.2014 N2 45

Ha N2 01/56 ot 06.04.2014

Texuuueckomy aupexropy 000 «Dopmynan

[To Bameit mpocb0Oe HarpaBisieM BaM Mpaic-IMCTHI Ha I[€Hbl KOMILIEKTOB
TOProBOro OOOpYJOBaHUS, a TaKKe HOBBIE pEKJIAMHbIE NpocHeKThl. [Ipu
MOJIOKUTEIIbBHOM ~PEUIEHUU BOIpPOca O 3aKyNKe TOProBOrO 00O0pYyIOBaHUS
COOTBETCTBYIOILIME JTOKYMEHTHI JOJDKHBI ObITh HANpaBi€Hbl HAYAJIbHUKY OTIENa
cosiTa Urnartosy B. I1.

Havanenuk otnena mapkerunra M. U. Pynenko.

2. Odopmure ciryxkeOHOE MHCHMO.

Nz narensckuii nom «OKu3Hb»

123456, Mocksa, bonbemoiillepesicnasckuit niep., 1.12. Ten. (495) 987-45-89

daxkc (495)456-34-56 p/c N2 8967546 B Oktsi06pbckoMm otnencHuu Ab
«Mocksa»

[Ipeacenarento KoMHuTeTa MO OOpPA30BAHMIO AAMUHUCTpAMKU TrOMEHCKOU
obnactu r-uy ConoBbeBy B.I'.

Coo0OmraeM, uto uznatenbckuid oM «Ku3Hb» cormacHo Bareit 3asBke
cnenuuUKaly roTOB MOCTaBUTh YYEOHYIO JTUTEPATYPY MO MPOrpaMMe CPEIHErO
MOJIHOTO 0011ero oOpasoBanus Ha cymmy B 1,5 (mositopa) MuiinoHa pyosneit. B
CBSI3U C 3TUM IIpocuM Bac 3aKkiItounTh 10rOBOP Ha BHITIOJIHEHUE B3aMMO3a4€TOB 10
peanuzanuu OeH3uHa ¢ HedTsaHoW komnanuen «Mutep Ilmtoc», uMeromen
JIUIICH3UIO Ha peain3alyio OCH31HA.

IIpunoxenue: noroBop Ha 8 1. B 1 3K3.

I'enepanbnsbiil gupexrop K. M. KpacHos.

3. CocraBbTe U 0GOPMHUTE MUCHMO-TIPUTIIAIIIEHUE B COOTBETCTBHH C
MPABUJIAMHU.

BricTaBOUHBIM IIEHTP, PACHOJIOKEHHBIN MO aapecy: . Opels, NpOCHEeKT
AHJporioBa, 23, TpOBOJUT BHICTABKY-IpMapKy TOBApOB HAPOJHOIO MOTPEOICHUS
«Ocenp-2014» n mpocutr noareepautb AO «Ypoxai» HX y4acTHE B BBICTABKE
spMapke M BbICIaTh MMEIOIIMECS IMPOCIEKThl U Marepuaibl A o(QopMiIeHUs
TeMaTudeckoro creHpa. llucemo mnoamucan pykoBoautens mnpoekra B. [l
YecHOKOB.

4. CoctaBbTe M OPOPMHUTE MUCHMO-TNPEIIOKECHHE, T00AaBUB HEAOCTAIOIINE
PEKBU3UTHI.

[Ipemaraem BameMy BHUMAHHMIO HOBBIM KaTajor, COAEPKAIIUMKA IOJHBIN
ACCOPTUMEHT BBIMyCKaeMou Hamie dupmoit mebOenn. Mbl Takke HampaBlisieMm
Mpanc-JIucT, B KOTOPOM Bbl HalJIeTe€ 3HAUMTEIbHBIE CKUJIKYU , ACHCTBYIOIIKE 10 |
okTs10pst 2014 roaa uist HAIIUX MOCTOSIHHBIX ONTOBBIX MOKyHaTeNeH.
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HaneeMc;I Ha B3aMMOIIOHHMMAaHHC I[EU'IBHGIZHICC IJIOJOTBOPHOC
COTPpYAHUYICCTBO.

5. CocraBbTe U 0OpPMHUTE CITYKEOHOE THUCHMO.

I'maBHBIN Oyxraiarep akuMoHEpHOro OaHka «lMmmepuanmy, pacrnojioKEeHHOTO
no anpecy: 443021, Camapa, yn.MoinonorBapaeiickas, n. 24, tein. 941-67-90,
dakc: 941-78-87, HamoMWHAET YIPABISIONIAM pPETHOHATBHBIX GuananioB Ab
«mmepuan» o coOM0IeHUN KOHTPOJISI UCIIOJIHEHUS 32 CPOKAMU MPEAOCTaBICHUS
OTYETHOCTH Ha ocHoBaHuM nucbMa Llentpobanka Poccuu N2 01/134 ot 30 stHBaps
20011roma «0 mpenocTaBieHUH OTYETHOCTH B cooTBeTcTBUU C [lonoxkenunem "O
NOPSJIKE MPOBEACHUS PACYETOB B MHOCTPAHHOW BaJIOTE, OCHOBAHHBIX Ha 3a4eTe
B3aUMHBIX TpeOOBAHMIA MEXKIY POCCUICKUMH CyAOBIaEIbLAMH,
OCYILECTBISIOUMMHI PBHIOHBIN MPOMBICEN, U HEPE3UJEHTAMH, OCYILECTBIISIOIIMMU

UX areHTCKoe oOCIy>KUBaHHUE " » W MpUaraeT K MUChMy Komuio tenerpammbl b
N2 23 ot 15 Hos10ps 2011

[TpumepHBIC 3a1aHus 7S JOMAITHEH KOHTPOJIBHON paboThI (111 3a09HON (hOPMEI
00y4eHMs)

Nel. OdopmuTh npukas o OCHOBHOH AEATEILHOCTH CO BCEMH PEKBU3UTAMHU

SpocmaBckuii  roCyIapCTBEHHBIM yHHBepcutTeT. lIpukaz o HaydHO-
UCCJIEIOBATENbCKOM paboTe Ha JETHUM mepuoa. B COOTBETCTBUM C IUIAHOM
Hay4HO-UCclen0BaTenbckoi paboTel Ha 2016/2017 y4eOHbIN o[ TPUKA3bIBALO:

1. HanpaBuTh B NEpUOJ JIETHUX KaHUKYJI HAYYHYIO SKCHEIULUIO IS
u3yuyeHus s3bika U Gosbkiiopa Hapo10B Cesepa.

2. 3aBenymwonryto Kadeapod pPYyCCKOTO S3bIKa W JIMTEPATyphl, KaHAUIATa
dbunomornueckux Hayk, gomeHTa CKBOpIOBY A.A. Ha3HAYUTh PYKOBOIUTEIEM
DKCIIEIULINN.

3. PykoBoguremo skcneauiuu  CkBopuoBoi  A.A.  MpeacTaBUTh
pa3BepHYTHIM TUTAaH Pa0OThI JKCIEAUIIMUM HA 3acelaHue YUYEHOTO COBeTa
18.05.2010.

4. KoHTpOJb 32 UCHOJHEHHUEM IpPHKa3a BO3JIOKUTh HA CEKpeTaps YUYEHOTo
coBeta KoBanenko @.I1. Pexrop ynusepcurera I1.B.I'openos

Ne 2. OdopmuTts pacnopspkeHUE €O BCEMH PEKBU3UTAMU

Otnenenue «HTypHucT». PacnopsskeHHeE O BBITOJIHEHUM MEPOIPUATHM I10
MOATOTOBKE jarepsi B noceinke ['nedosckoe. Spocnasnb. st opranuzanuu padboT
0 TOJArOTOBKE Jareps B Iocelke [7neboBckoe M B LEsIX oOecreyeHus
BoimosiHeHus Pacnopsixenus ['nmaBuaTypucta ot 26.03.2017 Ne 17 06s1361Bat0:

1. TupextopoB roctunuy Ctporanosy WM.11., I'aBpunoBy A..:

1.1. OtkomangupoBatrh B jarepb Ha mepuoa ¢ 18.05.2017 mo 10.06.2017
pabounx CTPOUTENbHBIX CHEIMATBLHOCTEN U1l BBIOJHEHUS paboT ¢ OriaTtoil mo
CpEIHEMY.

1.2. CocTtaBuTh 11aH peMOHTHBIX padoT a0 20.04.2017.
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1.3.  OOGecneunth pabOTAOMKUX HEOOXOOUMBIM  O0OpPYJOBAaHUEM H
UHCTPYMEHTOM.

2. KOHTpoJIb 32 HCIIOJHEHHEM PACHOPSIKEHUS BO3JIOKUTH Ha TJIABHOTO
umxenepa barypuna B.I'. I'enepanpubiii qupexrop B.C.1iBaHoB

Ne3.  Odopmuth [IOKIAAHYIO 3alUCKy CO BCEMH PEKBU3UTAMU
Mexanndeckuil 3aBO/I.

JloknagHast 3amMcka O HECOOMIOACHHMU TEXHHKH OC30IacHOCTH Ha
cTtpoiydacTtke. CTpOUTENBHO-MOHTAXHOE yrpaBiieHue Ne 1. [ TaBHOMY MHKEHEpy
UrnateeBy C.®D. 3aBoa HEOTHOKPATHO CTaBWII mepes Bamu Bompoc o coOmoaeHnn
TEXHUKH 0€30MaCHOCTH Ha cTpoitydacTke. OHAKO 0 CHUX TIOP:

1. OTCYTCTBYIOT OTPaXICHHS B MECTaX MPOU3BOJICTBA CTPOUTEIBHBIX PabOT.

2. He orpaxmaroTcst MecTa CBapOUYHBIX padoT, TIe MOTYT MajgaTh MPEIMETHI
C BBICOTHI.

3. Ilpu npousBoacTBe padOT B pailoHE MEXaHOCOOPOYHOIO Ii€Xa BEIETCS
OCTOHMPOBAaHUE KOJIOHH, XOTS OTpa)xJCHHE KOTJIOBaHa He cnaenano. [Ipomry
CPOYHO MPUHSATH MEPBL.

Nuxenep no texauke 6e3onacHoctu B.C.Unbun

Ned4. OdopMuTh cripaBKy CO BCEMH PEKBU3UTAMU

PemonTHO-cTpouTensHoe ynpasienue Ne 21. CnpaBka 0 X04€ KauTaJabHOTO
peMOHTa XWibIX JAOMOB Mo tuiady | xBaprama 2017 roma. HawyanpHuky
VYrpasneHns kanutanbHOro peMoHTa [IpaBurenscrBa Apocnasnsa Camonnosy C.U.
BBon B akcrumyatanuio kwiod rmiomanu no maHy | kBaprana 2017 roma
coctaBisier 5324 m2. CmoHTHpoBaHO >XKwiod momaaun 4066 M2, TOAJNIEKUT
JEeMOHTaXy U MoHTaxy 1574 m2. Ilepemano moxa otaenouyHbie paboThl 2551 Mm2.
[lepenano moa caHTEXHUYECKHE U DIIEKTpoTexHHUYeckue paboTrel 4066 M2. B
CMOHTHPOBAHHBIX MOMEUIEHUAX IOJUIEKAT BBIIOJHEHUIO BHYTPEHHUE CTOJIIPHO-
otnenouHbie paboTel 06bemMoM 1500 M2. HeymnoBrneTBOpUTENBHO BeIyTCsl PabOTHI
CVY-11 Tpecra Ne 3 1o neHTpasbHOMY OTOIUICHHIO, BOJAOIPOBOAY U KaHAIU3alUU
B aome Ne 55 mo mnpocnekry MammnHoctpoutesnen. HadanbHUK pEMOHTHO-
cTpouTenbHOro ynpasiienus B.I'.Kapmos.

No5. OdopmuTh cripaBKy co BCEMU PEKBU3UTAMU

[Tpubopoctpoutenbubiii 3aBoA (ya. JAmutpuesa, n.25, SApocnasib, 193198,
ten. 298-87-34). CnpaBka B HaJIOTOBYI0 HWHCIEKIMIO 3aBODKCKOrO paioHa
Apocnasnsa. Epemun Bacumuit MuxaiinoBud pabOoTaeT Ha 3aBOJE CJEcapeMm
MexaHocOopouHoro 1iexa. CpeaHemecsiyHasi 3apaboTHas 1wiata 9700 pyOueil.
Hupektop 3aBoaa M.M.Kapmos. ['maBubIit 6yxrantep A.A.A6pamoBa.

Ne6. OhopmMuTh akT CO BCEMU PEKBU3UTAMU

['maBHOE ympaBieHHE MPOMBINIJICHHOCTH CTPOUTEIBHBIX MaTEpPUANIOB. AKT
YCTaHOBJICHUSI (PAKTUUECKOW MPOU3BOJAUTEILHOCTH TEXHOJIOTHYECKOW JMHUU. T.
ApocnaBias. OcHOBaHME: TPHUKA3 MUHHUCTPA MPOMBIILIEHHOCTH CTPOUTEIbHBIX
marepuanoB ot 10.09.2017 Ne 108. Ilpencenarens — TJIaBHBIA TEXHOJOT
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ynpasienust IlerpoB .M. UiieHbl KOMHCCMM — PYKOBOJIUTENb Ja0OpPaTOPHUH
Makapor C.U., crapmuii uaxenep nadboparopun Cumakos FHO.B. IlpucyrcToBain
raBHbIM nHXKeHep 3aBoAa Ne 1 Pagun MLII. B nepuon ¢ 10.10.2017 o 12.10.2017
KOMHCCHS TIpOoBeJia paboTy MO YCTAaHOBJICHUIO (PAKTUYECKON MPOU3BOIUTEIHLHOCTH
TEXHOJIOTUYECKON JIMHUU IO U3TOTOBJICHUIO aCOECTOIIEMEHTHBIX JIMCTOB HA 3aBOJIC
Ne 1. Jlunus npuHsTa B OKCIUTyaTauudio B jaekadbpe 1998 r. co cpennei
MIPOU3BOIUTEIHHOCTBIO 250 JUCTOB/YAC. 3a IPOIIEAIIEe BpeMsI
IPOU3BOJMTENIBHOCT  JMHUM  3HAUUTEIBHO  Bo3pocna. [ yrouHeHus
IPOU3BOJMUTEIILHOCTY JIMHUM W KadyecTBa MPOIYKLHMH KOMHUCCHUS paccMoTpena
MaTepuasbl: CBEACHHUS O paboTe JIMHUU 32 BECh MEpUO; (DU3HKO-MEXaHUYECKHE
nokasareyid. B pe3ynbrare KOMUCCHS ONPEeniia YaCOBYIO MPOU3BOIUTEIBHOCTD
muHuA B 400 JINCTOB, 4TO COOTBETCTBYET rofoBoM MOMHOCTA 300 MIIH. JTUCTOB B
rog. CocraBieH B Tpex »HK3emmuisipax: - — I'maBacbecty; 2-i1 —
HUUnpoekracbecty; 3-it — 3aBomy Ne 1. VTBepkmaer 3amecTUTEllb MUHHCTpA
A.B.Ceprees.

Ne7. OopmuTs mprKas o mpremMe Ha paboTy CO BCEMH PEKBU3UTAMHU

Henyb6nuunoe akuunonepHoe oOmiectBo "llpuboit". SApocnarns. Ilpukas.
Ha3nauute AHzpeeBa

Cepres llerpoBuua HawanpHHKOM sabdoparopuun Ne 3 ¢ 03.02.2017 c
OKJIaJIOM COTJIaCHO IITAaTHOMY pacnucanuio. OcHoBaHuWE: 3asBiIeHUE AHIpeeBa
C.IL ot 01.02.2017 ¢ Bu3amMu HavalbHUKA OTJE]a KaJpOB U IJIaBHOTO OyXrajirepa.
Hupextop AO3T M.O.IlaBnos

Ne8. OdopmuTth npukas 00 yBOJbHEHUU CO BCEMH PEKBU3UTAMU

HenyOnuuynoe akiuonepHoe oo6mectBo "l[Ipuboit". Spocnasns. Ilpuxas.
VYBonuts ['opoxoBa Cranucnasa IlerpoBuua, nHxxenepa uexa Ne 2, ¢ 15.02.2017
no coOCTBeHHOMY jkeinanuto B coorBeTcTBuU m.3 cT.77 TK P®. OcHoBanme:
3asBnenue ['opoxosa C.II. ot 01.02.2017. Jupektop AO3T M.O.I1aBnoB. Bussl
HavanbHUKa 11exa Ne 2 CemenoBa B.U., HauanpHuKa oTaena kaapoB Hukosaesa
K.C., rmaBuoro 6yxrantepa Hukudoporoii B.JI.

3.1.2. TunoBble KOHTPOJIbHbIE 3aIaHNS IJISl IPOMEKYTOUYHOI aTTeCTAMU M0
HUTOraM OCBOEHUS M CHUIIMHBI

Bomnpocsl k 3auery:

1.CoBpeMeHHOE TOCYIapCTBEHHOE peryaupoBanue J0OY.

2.Knaccudukanus yrnpapieH4eCKON HHPOPMALIUU.

3.UndopmanvonHple TEXHOJIOTUHM OOECHEUYEeHUs YIpPaBICHUYECKON Jes-
TEJIbHOCTH.

4.Pexxum kommepueckoi TaiiHbl. CBeJIEHUs, KOTOPbIE HE MOTYT COCTaBJIATh
KOMMEPUYECKYIO TaAlHY

5.J10KyMeHT u ero QyHKIUHU, JOKYMEHTHPOBAHHUE OCHOB YIPABJICHHUS

6.0co0eHHOCTH apXUBHOTO XpaHEHUS JOKYMEHTOB.
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7.OCHOBHBIE TOCYIapCTBEHHBIE CTAHAAPTHI HA TOKYMEHTALUIO.

8.ABTOMaTU3aIMs JOKYMEHTAIIMOHHBIX MTPOLECCOB.

9.YHupUIMpoBaHHbIE CUCTEMBI IOKYMEHTAIIUU.

10.Knaccuduxanus ngoxkymentoB. I[lonsitue o pokymente. DyHKUIUU
JIOKYMEHTOB.

11.3akoH PO «O xommepueckoii TaitHe». OcHOBHBIEC MOHATHA. O0s3aHHOCTH
U TipaBa o0jaaaresns nHdopMaluu, coaepkailei KOMMEPUYECKylo TaiHy.

12.Marepuanbnbie HocuTenu uHpopmarui. CBOWCTBAa JOKYMEHTA.

13.YHudukanus u ctanaapTu3anus 10KyMEHTOB.

14 Knaccudukanus  AeOBBIX  JOKYMEHTOB M JUYHOMY  COCTaBy
OpraHu3aluu.

15.0cobennoctr paboOThl ¢ JOKYMEHTaMH, COJAEPKAIIMMH KOMMEPYECKYIO
TalHy.

16.Homenknarypa gnen. Perucrtpamusi  TOKyMEHTOB C  TMOMOIIBIO
«Homenknatypsl gem». CriocoObl JOKyMEHTUPOBAHUS.

17.9t1amnsl pa3BUTHA OTEYECTBEHHOT'O J1E€IONPOU3BO/ICTBA.

18.0xapakTepu3yiiTe ~ HOpMaTUBHO-TIpaBoBoe  obOecrneuenne J[OY B
COBPEMEHHBIX YCIOBUAX HA FOCYJaPCTBEHHOM YPOBHE, HA YPOBHE OpraHU3aLllH.

19.HazoBute opranusainuoHHble (QopMbl mocTpoeHus ciayx6 JOY
OpraHu3alnyidi BceX YpOBHEH yrpasieHus. Onummre KpaTko OpraHU3aliMOHHYIO
CTpyKTYpy ciayx06 JJOY mainbix u cpeanux popm OusHeca.

20.M3noxute cTpykTypy conepxkanus Ilonoxenus o cayxbe [JOY
OpraHu3alyiy, TPUBEAUTE PYHKIIUU OCHOBHBIX 3BE€HBEB CIIYKOBI.

21.KakuM  OpPraHuM3allMOHHO-IIPABOBBIM  JOKYMEHTOM  OIPEIEISIOTCS
GyHKIHMU Kaxa0ro padotHuka ciryx0sl JJOY? U3noxure, B 4aCTHOCTH, (DYyHKIIMH
CeKpeTapsi pyKOBOAMUTEISI OpTraHU3aL|H.

22 Ilepeuncnure MpU3HAKU, IO KOTOPHIM KIACCUPULUPYIOTCS JOKYMEHTHI,
UCITIOJIb3yeMbI€ B opranu3anusax. Kakue pa3HOBUIHOCTH IOKYMEHTOB BbI 3HaeTe?

23.KakoBo HazHaueHMe u oOmacth npumeneHnuss ['OCTP 6.30—
2003 ?11epeuncnure coctaB pekBuzutoB OPJ] mo 'OCTP 6.30—2003 u ykaxure
UX PAaCIOJIOKEHHE B IUIomaAd (OpMYJISPOB C YIJIOBBIM M HPOAOIBHBIM pa3-
MELIEHUEM PEKBU3UTOB.

24.Yto Takoe OJaHK JOKYMEHTa W KakKue BHUIbI OJAHKOB BBl 3HaeTe?
N3noxuTe OCHOBHBIE TPEOOBaHUS K YUETY U XPAHEHHUIO repOOBhIX OJaHKOB.

25.Ilepeuniciure BUABI W ONUIIUTE CTPYKTYPY PacHOpsSIUTEIbHBIX
JIOKYMEHTOB MO OCHOBHOM JI€ATEIbHOCTH OPTaHU3aI1H.

26.M3noxute nmnpeacTtaBieHWe O chay:keOHoM mnucbMme. Ilepeunciure
U3BECTHBIE BaM BHUJbBl CHYKeOHbIX muceM. OMNUIIUTE COCTaB PEKBU3UTOB
CITY’>Ke€0HOT0 MUChMa.

27.U3noxute Ha MpUMEpe CIYy)KEOHOro MHUChbMa, B YEM 3aKITIOYAIOTCA
OCOOCHHOCTH SI3bIKa M CTHJIS CIY>K€OHBIX muceM. ONUIIUTE TOPSAIOK U CYTh
KOHTPOJISL KaueCTBa MOJATOTOBKH CITY>KEOHBIX MHCEM.

28.13noxute mpenacraBieHUe OO0 JIEKTPOHHOM JIOKYMEHTE, O €ro
IpEeUMyIIeCcTBaX W MpoOieMax HCIMoJyib30BaHUsA. OXxapaKTepusyiTe 0COOCHHOCTH
oopMIICHUS TTUCEM, TIEPEIABACMBIX IJICKTPOHHOM MOYTOM.
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29.0xapakTepusyiite TpeOOBaHUS, MNPEIBABISIEMbIE K COCTaBICHUIO U
O0(QOPMJIEHUIO aKTOB U MPOTOKOJIOB.

30.Ha3oBute ocHOBHBIE (hOPMBI PACTIOPSIAUTEIBHBIX TOKYMEHTOB IO yYETy
Tpyaa.

31.KakoBsl mocneaoBaTebHOCTh O0QOPMIIEHUS U COCTaB JIOKYMEHTOB IPHU
MOCTYIJICHUU PaOOTHUKA Ha pabOTy M €ro YBOJBHEHUHU COTJIAacCHO TPeOOBaHUSIM
Tpynosoro koaekca PD?

32.Yt1o0 Takoe 10KyMEHTOOOOPOT ¥ KaKOBbI IPUHIIUIIBI €M0 OpraHu3auu ?

33.Kakue MOTOKH JOKYMEHTOB MOKHO BBIJEIUTH B JOKYMEHTOOOOpOTE
opraHuzanuu’?

34.KakoB NopsAI0K MPOXOXKICHHS U UCIIOJTHEHUS BXOISIIUX TOKYMEHTOB?

35.B ueMm 3akiroyaercs IMEpBOHAYaIbHAs M NpelIBapuTeIbHas 00paboTKa
NOCTYMAOIIEH JOKyMEHTAIUH?

36.KakoB nopsA10K MOJATOTOBKU U MPOXOKIACHUS UCXOIAMINX JOKYMEHTOB?

37.0nummuTe NopsAa0K NPOXOKAEHUS BHYTPEHHUX JOKYMEHTOB.

38.KakoB mopsiok npuemMa U mnepenadyd JOKYMEHTOB Ha 3Tamax ux olpa-
00TKH ?

39.Pacckaxxute 00 OCHOBax paboOThl ¢ OOpaIICHUSMU TpakIaH B OPTaHbI
BJIACTH.

40.Kak yuuThIBa€TCsl B OpraHu3alusix o0beM JOKYMEHT000opoTa ?

41.]laliTe ompeneneHue, 4To TaKO€ HOMEHKJATypa AEN, MOSICHUTE €€ Ha-
3HAYCHHUE.

42.Kakue BUIbI HOMEHKJIATYp A€ BaM U3BECTHBI U KAKOB MOPSJO0K UX COC-
TaBJIeHUs U 0pOopMIIEHUA?

43.Yto BBl 3HaeTe O (POPMHUPOBAHUMU JEN U TMOPSAKE PACIONOKEHUS HO-
KYMEHTOB BHYTpH Aena?

44 .PacckaXuTe O TEKYIIEM U ONEPATUBHOM XPaHEHUH JIET.

45.13n0uTe copepKaHue M MOPSIOK paboThl ¢ KOHPUACHIIMAIBHBIMHU J0-
KyMeHTaMu, uMerormmu rpud «Kommepueckas TaitHay.

46.1TonsiTne «peKBU3UT JOKyMEHTa». Cxema pacioyIOKEHUS U
XapaKTepUCTHKA PEKBU3UTOB.

3.2. MeToanuecKue MaTepuaJibl, ONpeaeJsoine Npoueaypbl OleHUBAHUS
YPOBH# C(pOPMHUPOBAHHOCTH 3HAHUI M YMEHUI

3.2.1. Kputepuu onieHUBaHHUsI YCTHOTO OTBETA

«OTJIMIHO) «XOPOIIIO» «YZIOBJICTBOPUTEITLHO» | «HEYTOBICTBOPUTEIHHO
oOydJaronuiicss JaeT | 0Oy4aromunics TaeT CTYJICHT MPaBUILHO CTYJICHT W3JIaraeT OTBET
YeTKHe, TPaMOTHBIE MIPaBUIILHEIC B H3JIaracT TOJIBKO C CYILIECTBEHHBIMU

pa3BepHYTHIC 11€JIOM TPaMOTHBIE 4acTh MaTepHaa, OImMOKaMH WJIH

OTBETHI Ha OTBETHI, HO JIS 3aTpyAHSIETCS OTKa3bIBACTCS OTBCTUTH

IOCTaBJICHHEIE YTOYHEHHUS OTBETA MIPUBECTU NTPUMEPHI; Ha IOCTaBJICHHBIE
BOIPOCHI, IPUBOJIUT TpeOyroTCs HEIOCTATOYHO YETKO U BOIIPOCHI;
IpUMEPHI U3 HaBOJIAIINE MOJIHO OTBEYAET Ha HE OTBEYaeT Ha
peaTbHOM JKU3HH; BOIIPOCHI; JIOTIOJIHUTEIbHEIC JIOTIOJIHUTEJIbHEIC
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IIOJIHO U JIOCTaTOYHO MOJTHOM BOITPOCHI; BOITPOCHI;
000CHOBaHO OTBEYaeT Ha MIPU UCIOJIb30BAaHUU npodeccuoHaTBHOMI
OTBEYAET Ha JIOTIOJIHUTEIIbHBIE npodeccuoHanbHOM TEPMUHOJIOTUEN HE

JOTIOJTHUTEbHBIC BOIIPOCHI TEPMUHOJIOTUU BJIa/IEET WIH JOITYCKaeT
BOITPOCHI; IIPU UCHOJIb30BAaHUU JIOITyCKaeT CYIIECTBEHHbIE OLITNOKHI
IrPaMOTHO poecCHOHATLHOM HE3HAUUTEIbHbIE MIPU UCTIOJIb30BAHUU

HCIIONB3YET TEPMUHOJIOTUU OIINOKHU TEPMUHOB
MMOHATUNHBIN JOIYCKAaeT
amnmapar u HE3HAYUTEJIbHbIE

npodeccrnoHaIbHYIO OIINOKHU

TEPMUHOJIOTHIO

3.2.2. KpuTepum olleHUBAHUSA PellleHHsI TECTOBBIX 3aaHUM

«OTIIMYHOY «XOpOIIIOY «YIOBJICTBOPUTEIIBHO)» | «HEYIOBICTBOPUTEIHLHOY

BBIIIOJIHEHO 4/5 BBITIOJIHEHO ¥4 BBITIOJIHEHO Ooutee Y2 BBINIOJIHEHO MEHEE
TECTOBOT'O TECTOBOI'O TECTOBOI'O MaTepuajia [TOJIOBUHBI 3aJaHUI
MaTepuaa MaTtepuaa

3.2.3. KpuTepuu onieHUBaHUs BBITNIOJTHEHUSI T0KJIA/10B

«OTJIMYHO»

«XOpouIo»

«YZOBJIETBOPUTEIILHO»

«HCYHOBJICTBOPUTCIILHO»

TE€Ma pacKphITa B
MOJIHOM 00beMe U
aBTOpP CBOOOJHO B

HEll OpUEHTHUPYETCH,

TeMa pacKphITa B
1IEJIOM TIOJTHO,

IIOCJIICO0OBATCIIbHO U

TEMa PACKpPbITA HC
IIOJIHOCTBIO, TC3UChI U
YTBCPIKACHUA HE

JIOT'MYHO, BBIBO/bI JA0CTAaTOYHO
MOCJICIOBATEIbHO U | apryMEHTHUPOBAHBHI, COIJIACOBAHBI,
JIOTUYHO, MaTCpural HO IIpH 3alIUTC ApryMCHTalUA
JIOKJIa/Ia aKTyaJieH 1 JIOKJIa/1a BBIBOJIOB

pazHooOpazeH oOyyJaromuics B HEJIOCTaTOYHO
(mpoaHamM3UpPOBaHBl | OCHOBHOM YMTAJ 000CHOBaHa, 0K/
HECKOJIBKO JOKJIAJI U HE JlaBajl BBITIOJTHEH HA
pa3IMYHbIX COOCTBEHHBIX OCHOBaHUU
I/ICTO‘IHI/IKOB) HO?ICHGHI/II\/’I; CANHCTBCHHOI'O
BBIBO/IBI oOyJaromuiics UCTOYHUKA, HA
APTYMCHTUPOBAHBI, HEAOCTAaTOYHO BOITPOCKHI
o0yyaromuics TIOJIHO U YBEPEHHO npernojaBaTens
OTBCTHUII HA OTBCYAJI HAa BOIIPOCHI ayanuTopuun
BOIIPOCHI npenojaBaTens u oOyJaromuiics He
npenoaaBareyia 1 AyaAUuTOpPUHU OTBCTHUII
ayTUTOPUH

HE COOTBETCTBYET
KpUTEpUSIM
«YIOBJIETBOPUTEIILHO

3.2.4. Kputepum onleHMBAHUS BBINOJHEHUS MPAKTUYECKOH padoThI

«OTIIUYHOY «XOPOIIO) «yJIOBJIIETBOPUTEIHHOY» | «HEYIOBIETBOPUTEIBHOY
HIOJTHOE U IPY BBIIOJIHEHUN | YaCTUYHO NPABWJIBHOE | OTBET HE COOTBETCTBYET
paBUIbHOE 3aJaHu’ BBITTOJIHEHUH 3a/IaHUH KPUTEPHSIM OLIEHKU
BBITTOJTHEHHE PaKTUIECKOH MPaKTUIECKON «yJIOBJIETBOPUTEIHHOY
3alaHui paboThI OBLIH paboThI,
MPAKTHYECKON JOTTYIIEHBI HEI0CTaTOYHAas
paloThl, MOJIpOOHAsE | HE3HAYMTENbHbIE | apryMEHTAlMs CBOETO
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apryMeHTanus OLIMOKH, UMEET OTBETA, 3HAHUE
CBOErO PEIICHMUS, MECTO 10CTAaTOYHAs OIPEEIIEHHBIX
XOopollee 3HaHue apryMeHTauus TEOPETUYECKHUX
TEOPETUYECKUX CBOETO PEILLCHHS, aCIIEKTOB
aCIIEKTOB PELICHHUS. Xopolee 3HaHue BBITOJIHAEMBIX
TEOPETUYECKUX 3a1aHUI
aCIICKTOB
BBITIOJTHSAEMBIX
3aaHUuN

3.2.5. Kputepuu oueHMBaHUsI BHEAYIUTOPHOIi CaMOCTOSITEIbHON PadoThI
o0y4yaromuxcst

Bunamu 3amanuii 1yisi BHEAyIUTOPHOM CaMOCTOSITENIbHOM pabOTBHI MOTYT
OBITH:

- JUIS OBJIQJICHUS 3HAHUSMH: UYTEHHUE TeKcTa (y4eOHMKA, MEPBOMCTOYHMKA,
JOTIOTHUTEIBHOW ~ JIUTEPATYpPhl); COCTABJICHHE IUIaHA TEKCTa; rpadudeckoe
U300paKEHUE CTPYKTYPhl TEKCTAa; KOHCTIEKTUPOBAHHUE TEKCTA; BBIMTMCKU U3 TEKCTA;
paboTa co cClIOBapsSIMH U CIPAaBOYHHKAMHU; O3HAKOMIICHHE C HOPMATHBHBIMU
JIOKyMEHTaMu; y4deOHO-HCClIeIoBaTeNbCcKass paboTa; WCIOJIb30BAaHUE ayJauo- H
BHJICO3aIMCEN, KOMIIBIOTEPHOU TeXHUKU U HTEepHEeTa U JIp.;

- U1 3aKpEIUICHUS] W CHUCTeMaTU3alluud 3HaHUW: paboTa ¢ KOHCIEKTOM
aexkuun (oOpaboTka TekcTa); MOBTOpHas paboTa Haja y4eOHBIM MaTepHAIOM
(yueOHUKA, TIEPBOMCTOYHUKA, JIONOJHUTEIBLHONW  JUTEpaTyphbl, ayauo- U
BHJICO3AIUCE); COCTABJICHUE IJIaHA M TE€3UCOB OTBETA; COCTABJICHHE TAOJMIL ISt
CHUCTEMATH3allMi y4eOHOro Marepualia, U3y4eHHE HOPMATUBHBIX MATEpUAJIOB;
OTBEThl HA KOHTPOJBHBIE BOIPOCHI; AaHAJIMTHYECKas o0O0paboTka TeKcTa
(aHHOTHpOBaHUE, peleH3UpOBaHUEe, pedeprUpOBaHNUE, KOHTEHT - aHAIU3 U Ap.);
MOJATOTOBKA COOOIIEHWH K BBICTYIUICHMIO Ha CEMUHape, KOH(EPECHIINH;
MOATOTOBKAa pedeparoB, JOKIAA0B; COCTaBIICHHE OuOmIMorpaduu, TEMaTHUYECCKUX
KPOCCBOPJOB; TECTUPOBAHUE U JIP.;

- Uit popMUpOBaHUS YMEHUI: PEIICHHE 3a/1ad U YIPKHEHHUH 10 00pasity;
pelleHre BapUaTUBHBIX 3aJlad M yOPAXKHEHUW; PpEIIeHUE CHUTYallMOHHBIX
MIPOU3BOJICTBEHHBIX (ITPO(PECCHOHANBHBIX) 3a/1a4; MOATOTOBKA K JIEJIOBBIM UTPaM;
MPOCKTUPOBAHWE M  MOJICIMPOBAHME  Pa3HbIX BHUJAOB U  KOMIIOHCHTOB
npo¢eCCUOHANIBHON JIEATEIIbHOCTH.

Buael 3amanuii  ayis  BHEAyIMTOPHOM CaMOCTOSITEILHOM palOoThl, HUX
COJIEp’)KaHMEe U XapakTep MOTYT MMETh BapUaTUBHBIM U IuU(depeHIMPOBAHHBIMN
XapakTep, YYUTHIBATh CHENU(PUKY CIEIUaTbHOCTH, HU3y4aeMOW JUCIUILIIMHBI,
WHMBUAYaJIbHbIE OCOOCHHOCTH CTY/ICHTA.

[Ipu npenbsBieHUU BUIOB 3aJJaHUl HA BHEAYJUTOPHYIO CaMOCTOSTEIbHYIO
paboTy pEeKOMEHAYyeTCS UCHOoJb30BaTh AUGGOEPEHIIMPOBAHHBI MOIXOJ K
cTtyaeHTam. l[lepen BBIOJHEHHEM CTYJECHTAMU BHEAYJIUTOPHOUW CaMOCTOATEIBLHOU
paboThl TpemnojaBaTesib MPOBOAUT HWHCTPYKTAX 110 BBIMOJTHCHUIO 3aJaHus,
KOTOPBIM BKJIIOYAET IMeJib 3aJaHusi, €ro COAECp)KAHUE, CPOKU BBINOJHEHMUS,
OpPUEHTHUPOBOYHBIN 00BEM PabOThI, OCHOBHBIE TPEOOBAHUS K pe3ybTaTaM paboThI,
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KpUTEPUU OLECHKUA. B mporecce HMHCTpYKTaka NPEenoAaBaTeNb NPEAyHPEHKIACT
CTYJIEHTOB O BO3MOXHBIX TUIMUYHBIX OIIMOKAX, BCTPEUAIOIIUXCS TIPU BHIMOJTHEHUU
3amanusg. MHCTpyKTaX TpPOBOIUTCS MpernojaBaTesieM 3a c4eT oO0beMa BpEMEHH,
OTBEJEHHOI'O Ha U3yYEHUE AUCIUILIIUHBI.

Bo Bpems BBINONHEHUS CTyJAEHTAaMU BHEAYJIUTOPHON CaMOCTOSITEIbHOMN
paboThl ¥ MPU HEOOXOAMMOCTH TMPENO/IaBaTeNIb MOKET MPOBOJAUTH KOHCYJIbTAIIUU
3a cyeT o01Iero OrPKeTa BpEMEHH, OTBEJCHHOTO Ha KOHCYJIbTAIlUH.

CamocrosiTenpbHas paboTa MOXKET OCYIIECTBISATHCS WHIWBHIYAIBHO WITU
rpynmnamMu CTYJEHTOB B 3aBUCHMOCTH OT IEJH, 00beMa, KOHKPETHOU TEMAaTUKHU
CaMOCTOSITETILHOM PabOThI, YPOBHSI CIIOKHOCTH, YPOBHSI YMEHUMN CTYACHTOB.

KouTtponb pe3ynpTaTOB  BHEAyAUTOPHOH  CaMOCTOSTEIBHOM  pabOTHI
CTYJAE€HTOB MOXET OCYIIECTBIATbCA B IMpEAeiax BpPEMEHH, OTBEACHHOTO Ha
oOs3aTeNbHBIC  ydeOHBIE 3aHATAS 1O JUCIUIUIMHE ¢  BHEAYJIUTOPHYIO
CaMOCTOATENbHYI0 pa0OTy CTYJIEHTOB MO JUCIUIUIMHE, MOXXET MPOXOJHUTh B
MUCbMEHHOM, YCTHON WJIM CMEIIaHHOW (opMe, ¢ Mpe/CTaBICHUEM HU3JIETUs WIH
MPOAYKTa TBOPUECKOMN AEATEILHOCTU CTYACHTA.

Kpurepussmu oOueHKM pe3yiapTaToB BHEAYAUTOPHOM CAMOCTOSITEIIBHON
paboThI CTYJIEHTA SIBIISIOTCS:

- YPOBEHb OCBOCHUS CTYICHTOM y4eOHOTO MaTepHaa;

- YMEHHUE CTYAEHTA UCIOJIb30BATh TEOPETUUECKHUE 3HAHUS IIPU BBITIOJHEHUHU
MPaKTUYECKUX 3a/1a4;

- cpOpMHUPOBAHHOCTH 00IIEYYEOHBIX YMEHUI;

- 000CHOBAHHOCTb U YETKOCTh U3JI0)KEHUSI OTBETA;

- ohopmIIeHHE MaTepuaia B COOTBETCTBUU C TPEOOBAHUAMH.

3.2.6. Kputepuu oueHnBaHusi BbINOJHEHNUS TOMAIlIHEH KOHTPOJIbHOH padoThl
(nsist 320uHOM GopMBbI O0YUEHMS)

«OTJIUYHO» «XOPOLIOY» «YHOBJICTBOPUTEIILHO» | «HEYIOBICTBOPUTEIBLHOY
IIOJIHOE H IIOJIHOE U YaCTUYHO MTPABUJIIBHOE | JAOMAIIHAS KOHTPOJIbHASA
IIPABUJIBHOE [IPaBUIILHOE BBINIOJIHCHUHM 3aJjaHUN pabota He
BBIITOJIHEHUE BBIIIOJIHCHHE JIOMAIIHER IIPEIOCTABIICHA
3aJaHUi JoMallHed | 3a7aHuil ToMalIHed | KOHTPOJbHOM paboThl, CTYIEHTOM HIIU
KOHTPOJIBHOU KOHTPOJIBHON HEKPUTHYECKHUE ITOJIHOCTBIO HE
paboThl, rpaMOTHOE paboThI, OLIMOKH B COOTBETCTBYET
IIOCTPOEHNE HE3HA4YUTEIIbHBIE odopmiieHuu padoThl, TpeOOBaHUSM,
OTBETOB, OLIMOKU U JIOTIOJIHUTEIIbHBIC IIPEABABIISIEMBIM K €€
oopmieHue IIOTPEIHOCTH B Hay4HbIC U odopmileHuIO U
paboThI B MOJTHOM opopmieHnn HOPMaTUBHBIE COZIEPKAHUIO
COOTBETCTBUH C paboTsl, HUCTOYHUKHU HE
IIPEIbABISAEMBIMU JIOTIOJIHUTEIIbHBIE HCIIOIb30BAIIUCH
TpeOOBaHUSMU Hay4HbIC U
HCIIOJIb30BaHUE HOpMaTHBHBIE
JTOTIOJTHUTEIIBHBIX VCTOYHMKHU HE
HAy4YHBIX U UCIIOJIb30BAJIUCh
HOPMAaTHBHBIX
HMCTOYHUKOB
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3.2.7. Kputepumn ouleHUBAaHUS 3HAHUWA M YMEeHU 0 HTOraM
OCBOEHUSI JUCIHUNTIHUHBI

[IpomexyTrouHas arrectanys (MTOTOBBIM KOHTPOJIb) MPOBOAMUTCA B (popme
3ayeTa B XOJI¢ 3UMHEH (JIeTHEHM) HK3aMEHAllMOHHOW CECCHUM C BBICTABJIECHUEM
UTOTOBOM OLIEHKH IO aucuuimHe. K 3adeTy I0omycKaroTcsl CTyAEHTHI, YCIIEIIHO
BBIIIOJIHUBIIAE BCE BHUABl OTYETHOCTH, IPEIYCMOTPEHHBIE MO JIUCLHILUIMHE
y4eOHbIM IUIaHOM. B Xxoze 3aueta mpoBepsieTCsl CTENEeHb YCBOEHUS MaTepuara,
YMEHHE TBOPYECKM M IIOCIENOBATENbHO, YETKO M KpaTKO OTBEYaTh Ha
MIOCTaBJICHHBIC BOMPOCHI, JieJaTh KOHKPETHBIE BBIBOJBI U (HOPMYIHPOBATH
O00OCHOBaHHBIE TMpenoKeHUs. MToroBas oOIEHKa OXBaThIBA€T IMPOBEPKY
JOCTHIKEHHUSI BCEX 3asBJICHHBIX LIEJIEW U3YYEHUs NUCLUIUIMHBI U TPOBOAUTCS IS
KOHTPOJII YPOBHS IIOHMMAHMS CTYJEHTAMM CBSI3€d MEXIy pPa3Iu4HbIMH €€
JJIIEMEHTAMM.

B xoze UTOroBoro KOHTpOJIS aKLEHT JEJIaeTCsl Ha MPOBEPKY CIOCOOHOCTEM
CTYJI€HTOB K TBOPYECKOMY MBILIJICHUIO U UCIOJb30BAHUIO IIOHATUMHOTO amnmapara
JUCHMIUIMHBL B PELIEHUU NPOPECCHOHANBHBIX 3a/ad 10 COOTBETCTBYIOIIEH
CIIELIUAJIBHOCTH.

3HaHUS, YMEHHUS M HaBBIKM OOYYAIOIIMXCS Ha 3a4eTe OLIEHUBAIOTCA IIO
nATubamibHoM cucteme. OLEHKa OOBSBISETCS CTYIAEHTY IO OKOHYaHUM €ro
orBeTa Ha 3ayete. [lonokuTenbHas OLEHKa («3aYTEHO») 3aHOCHTCS B 3a4€THO-
DK3aMEHAIMOHHYI0 BEIOMOCTh M 3aYETHYK) KHIKKY JHMYHO IIPENOAABATEIIEM.
O1neHKa «HE 3a4TEHO» TMPOCTABIIETCS TOJNBKO B SK3aMEHALIMOHHYIO BEIOMOCTb.

OOmMMH  KpUTEPUSIMU, ONPECISAIOIMMUA OLEHKY 3HAaHUM Ha 3adere,
SABJISIFOTCSL:

«3a4TeHo «He 3auTeHo
JaHbl B OCHOBHOM IIPaBUJIBHBIC OTBCTHI HA BCC HEC BBIITIOJIHCHBI Tp660B21HI/I$Ij
IMOCTABJICHHBIC BOIIPOCHI; COOTBCTCTBYIOIIHUEC OLICHKE «3aUTCHO».

MIPaBWJIbHO PEUICHBI IPAKTUUECKUE 3aJaHUS;
B OTBETAX B OCHOBHOM BBIJIEJISJIOCH [VIABHOE,
[IOKa3aHO YMEHUE aHAJIU3UPOBaTh (DaKTHI,
COOBITHSL, SIBJICHUS, IPOLIECCHI B UX
B3aMMOCBS3HU U TUAJIEKTHYECKOM Pa3BUTHH.

4. MaTtepuaJbl 1JIsi KOMIIBIOTEPHOI'0 TECTUPOBAHMS 00Y4YaIOIIUXCH B PaMKax
NPOBeIeHUS] KOHTPOJISI HAJIHYUA Y 00y4arouuXxcsi C(pOpMHPOBAHHBIX
pe3yJabTaTOB 00y4eHHS 110 JUCHHUIIUHE

OO6mme KpuTepun OTIICHUBAHUS

No

wn [IporeHT nMpaBUILHBIX OTBETOB Onenka
1 86 % — 100 % 5 («OTJIMYHOY)
2 70 % — 85 % 4 («x0poI110)
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3 91 % -69 % 3 (YAOBIETBOPUTEIIBHO)
4 50 % u meHee 2
(HEYTOBJIETBOPUTEIIHHO)
Bapuanr 1
Howmep Bompoca u mpoBepka chopMUPOBaHHON KOMITETEHIIH
Ne Kon Ne Kon Ne Kon Ne Kon
BOIIPpOCAa| KOMIICTCHIMWHU |BOITPOCA| KOMIICTCHIHMU |BOITPOCA | KOMIICTCHIMWHA [BOIIPOCA| KOMIICTCHIIMN
1 OK2 21 OK1, OK3, 41 OK2, OK3 61 OK1, OK2,
OK35, OK9 OK10
2 OK4 22 OK2, OK4, 42 OK2, OKS5, 62 OK2, OK3,
OK35 OK10 OK10
3 OK2 23 OK2, OK10 43 OK1, OK2, 63 OK2, OK3,
OK3, OK4, OK10
OK35
4 OK4 24 OK1, OK10, 44 OK1, OK2, 64 OK2, OKS5,
I1K1.1 OK10 OK10, I1K1.1
5 OK10 25 OK1, OK3, 45 OK2, OK4, 65 OK1, OK2,
OK4, OK9, OK10 OK3, OK5
OK10
6 [IK1.1 26 OK2, OK9 46 OK4 66 OK1, OK2,
OK3, OK5
7 OK2 27 OK1, OK3, 47 OK3, OK4, 67 OK2, OK10
OK4, OK9, OK10
OK10
8 OK1, OK5 28 OK1, OK3, 48 OK1, OK10, 68 OK2, OK10
OK4, OK10 ITK1.1
9 OK2, OK5 29 OK1, OKS5, 49 OK2, OK5 69 OK2, OKS5,
OK10 OK10
10 OK3 30 OK2, OK3, 50 OK1, OK4, 70 OK2, OK3
OK35 OKS5
11 OK4, OK9 31 OK1, OKS5, 51 OK2, OKS5, 71 OK1, OK2,
OK10, TIK1.1 OK10 OK3
12 OK2. OK4 32 OK1, OK4, 52 OKS5, OK10 72 OK2, OK3,
OK10 OK10
13 OK2, OK5 33 OK2, OK3 53 OK1, OK4, 73 OK2, OK3
OK35
14 OK2, OK10 34 OK2, OK10 54 OK1, OK2, 74 OK1, OK10,
OKS5, OK10 ITK1.1
15 OK1, TIK1.1 35 OK2, OK3, 55 OK1, OK10 75 OK2, OK3,
OK10 OK10, I1K1.1
16 |OK10, IIK1.1 36 OK1, OK4, 56 OK1 76 OK4, OKS3,
OKS, OK10 OK9, OK10
17 OK2, IIK1.1 37 OK9, OK10, 57 OK2, OKS5, 77 OK2, OK10
I1K1.1 OK10
18 OK2, OK5 38 OK2, 58 OK1, OK4, 78 OK2,0K10
OK3,0K10 OK35
19 OK1, TIK1.1 39 OK2, OKS5, 59 OK2, OK3, 79 OK2, OK9,
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OK10 OK10 OK10
20 OK4, OK5 40 OK1, OK2, 60 OK2, OK3, 80 OK2, OK3
OK3 OK10
Kuntou oTBeToB
No | Bepnbiit otBer | Ne | Bepnbiii otBer | Ne | Bepnsiii orBer | Ne | BepHblii 0TBET
BOIIPO BOIIPO BOIIPO BOIIPO
ca ca ca ca
1 3 21 2 41 3 61 2
2 |Opou3BOACTBEH | 22 pochOoi 42 | obOs3aTenbHBIN | 62 TpH TOJa
HOH PEKBU3UT
JeSTEeITbHOCTH BBIITUCKHU U3
npuKasa 1o
JTHYHOMY
COCTaBy
3 1 23 2 43 | mpenynpexnaeH | 63 2
ueM
4 rpud 24 nepenavy 44 MOJIOKEHUE 64 1
YTBEPKICHHS JOKYMEHTa
UCTIOJTHUTEITIO
5 JIBUKEHHE 25 1 45 | momonmHeHHA K | 65 IIPOBEPKU
JOKYMEHTOB JTHYHOMY NPaBUIIBHOCTH
JHCTKY T10 JOCTaBKH
yUYETy KaJpoB ceM
6 |monmrBepxnenue| 26 COBMECTHOE 46 2 66 3
XpaHCHHE
OpPUTHHAJIOB Ha
OyMaxHOH
OCHOBE M KOIIUI
B 3JIEKTPOHHBIX
apxuBax
7 2 27 4 47 TyOnuKaT 67 |HOMEHKIaTypa
Jen
8 |compoBomutens| 28 TPYIOBOM 48 2 68 1
HBIM KOHTPAKT
9 4 29 3 49 paboTa ¢ 69 Ha3BaHHE
JOKYMEHTaMH, OpraHu3aIuu
MIPOBOTUBIIASICS
B KOJUIETHSIX
10 |aBroOmorpadus| 30 | pacnpenenenue | 50 |compoBomutens| 70 0e3mMepHoe
JIOKYMEHTOB Ha HBIM BO3BEITMYHMBAH
PETUCTPUPYEMBI ue
eu BJIACTBUMYIIIHX
HEPETHCTPHUPYEM
13
11 4 31 2 51 3 71 2
12 KOIIUU 32 BCEMU 52 nepegayva 72 |3aBepuTeNbHAs
MIPHUKA30B O 3aWHTEPECOBAHH JOKYMEHTa HA/IIUCh
nepeBo/Jie 1Mo BIMU B TIPUKa3e UCTIOJTHUTEITIO
ciyx0e JIUTAMHA
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13 4 33 1 53 1 73 | nemonpousBo
CTBO
14 | popmupoBanue | 34 CITHCOK 54 BBOJTHOM, 74 1
aen 3aroJIOBKOB /€I, OCHOBHOM
3aBOJIMMEBIX Ha
MPEIIPHUITHH, C
yKa3aHueM
CPOKOB UX
XpaHEHUs
15 2 35 4 55 4 75 OnaHk
16 rpud 36 C YBOXXCHHEM 56 | pacnopsbkenue | 76 rapaHTuen
YTBEPIKIACHHUS
17 10 JINYHOMY 37 2 57 2 77 | peructpamms
COCTaBY H I10 JIOKYMEHTOB
OCHOBHOM
JEATEIbHOCTH
18 2 38 1 58 |orBercTtBeHHOM | 78 4
Y MCIIOJIHUTEITIO
19 OTMETKA O 39 JINCTE- 59 1 79 KOIIHS YaCTH
MOCTYIUICHUN 3aBEpUTEIIC IO JUTHHHOTO
JIOKyMEHTa
20 JIETT0 40 3 60 LIEJIOCTHOCTD, 80 JIOTOBOPHOE
OBICTPBII MOUCK
3ananue Nel

l'apaHTHitHOE TUCBMO — 3TO:

Otger:

1. TOKyMEHT, cOOOIIAIONINN O MPUOIIKEHUH, YCKOPEHHUH, UCTEYEHUN CPOKa
WCITOJIHEHUSI KAKOTO-T100 JeHCTBUS

2. TOKYMEHT, COJEp KAl IPUTTIAIIICHHE Ha MEPOITPUSITHE

3. TIOKYMEHT, B KOTOPOM TapaHTUPYETCs OIjIaTa BHIMIOJTHEHHON pabOThl WK
MPEeI0CTaBIEHUE YeT0-I100 (PaboThl, MOMEIIEHUS U T.]1.)

4. TOKYMEHT, TOATBEPKIAOIINMN OJTy4YeHHUE IIEHHOCTEN

3aganue Ne2
[Ipuka3 no IMYHOMY COCTaBy HEe (PUKCUPYET CBEACHUS O:
OrtBer:
MIPOU3BOJICTBEHHOH JCATEILHOCTH
3aganue Ne3

JlaiiTe onpeneneHne TOKyMEHTA:
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Orger:

1. MmatepuanbHbIil 00bEKT ¢ MHPOpMaIUeH, 3apUKCUPOBAHHOMN CO3JaHHBIM
YeJIOBEKOM CIOCcOo00OM, /i €€ nepeiaun BO BPEMEHH U MPOCTPAHCTBE

2. COBOKYITHOCTh PEKBU3UTOB O(UIIMATHFHOTO MHUChMa

3. cTaHJapTHOE PACMOI0KEHUE MaTepuaia

4. TeKCT

3aganue Ne4

PexBu3suT, HE BXOAALIUI B GOPMYIISp MPUKa3a MO JINIYHOMY COCTaBY

OrtBer:
rpu¢ yTBEpKACHUS
3apanme NeS
[Tone «cocTosiHUE TOKYMEHTa» COJICPIKUT:
OtBerT:

JBUKEHHUE TOKYMEHTA
3aganue Ne6

®pa3a «I[logTBepxaaeM, 4To MapTHsi TOBapa MOJYYEHA ...» TOBOPUT O TOM, YTO
JAHHOE MUCHhMO T10 COAECPIKAHUIO SBIISIETCS:

Otger:
MOATBEPIKICHUE
3aganue Ne7
Haiite onpenenenue hopmyiisipa-odpasia:
OtBer:

1. COBOKYITHOCTh PEKBU3UTOB JEJIOBOI0 MMChMa

2. COBOKYMHOCTH PACIOJIOKEHHBIX B OTPEACIICHHON MOCIEA0BATEIbHOCTH
PEKBU3UTOB, IPUCYIIHUX BCEM JIOKYMEHTAM ONPEIEIIEHHON CUCTEMBI
JOKYMEHTaIH

3. COBOKYITHOCTbh PEKBU3HUTOB ITPUKa3a

4. COBOKYITHOCTb PEKBU3UTOB aKTa

3aganue Ne8
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®pa3za «OtnpasisieMm Baum ...» TOBOPUT O TOM, UTO JAHHOE MUCHMO IO
COJIep KaHMIO OYIET:

OrtBer:
COTIPOBOJIUTEIILHBIM
3aganue Ne9
Jlenonpon3BOACTBO — 3TO:
OrTBer:

1. mpaBuiIBbHOE O(DOPMIIEHHE IOKYMEHTOB.

2. opraHu3zaiiys J0KyMeHTO000pOTa B yUPEKACHHUH.

3. COBOKYNHOCTb JOKYMEHTOB, OTPAKAOIIUX YIIPABICHUECKYIO NEATEIBHOCTD
YUPEKACHUS.

4. COBOKYMHOCTb pabOT MO JOKYMEHTUPOBAHUIO IESITEIbHOCTH YIIPABICHHUS U 110
OpraHu3alvy JOKYMEHTOB B YUPEKICHUH.

3ananmne Nel(
JIOKyMEHT, B KOTOPOM OIMCAaHbI ATAIbl )KU3HU U TPYAOBOU ESITEIBHOCTH — 3TO:
OtBeT:
aBTooHorpadus
3apanmue Nell

JIOKYMEHT, 3aKpEeIUISIOINT JOJDKHOCTHOM Y YUCIIEHHBIN COCTaB MPENIIPUATUS C
yKkazaHuem GoHja 3apab0THOM IIaThl — 3TO:

OTBerT:

1. nomKHOCTHAs UHCTPYKIIHS
2. ycraB

3. MOJI0KEHHUE

4. mTaTHOE pacnucaHue

3ananue Nel2
B nuuHOeE nej0 He BKIIOYAKTCS:
OrtBer:
KOIUHU TIPUKA30B O TIEPEBO/IE TIO CITyKOe

3aganue Nel3
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JIOKyMeHT, PUKCUPYIOUIHI X011 00CYKI€HHUS BOIPOCOB U MPUHATHUS PEUICHHUA Ha
coOpaHusX, 3aCelaHusX, COBEIIAHUAX U T.I1.:

OrTBer:

1. 0OBsSICHUTEIbHAS 3aIICKA
2. TOKJaaHas 3amucKa

3. aKT

4. mpoToKoJI

3aganue Neld

prnHI/IpOBKa HCIIOJIHCHHBIX TOKYMCHTOB B ACJId — 3TO:

Otser:
dbopmupoBaHue aei
3aganue Nels
Kakast pyHKuMs OTHOCUTCS K 00IIMM (DYHKIMSAM JOKYMEHTA!
Ortser:

1. oOLIEeKyIbTypHAS;
2. uHpopmarroHHas;
3. mpaBoBas;

4. ynops04rBaroIas.

3aganue Nel6

PexBusut, He BXoasmuii B GopMyIisp 3asiBICHUS:

OtBer:
rpud yTBepKICHUS
3aganme Nel?7
Bce nena, moaroToBieHHBIC HA APXUBHOE XPaHEHHE JIEIIATCS Ha:
Otger:

10 JIMYHOMY COCTaBY U 10 OCHOBHOM JESATEILHOCTH
3aganue Nel8

JlokyMeHTalMoOHHOEe 00ecIeyeHre yrpaBieHUus — 3TO:
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OrTBer:

1. mporecc yCTaHOBJICHUS M IPUMEHEHHUSI TIPABUJI C IIEJIBI0 YIOPSIA0UCHUS
JEATEIIBHOCTH B JICJIONIPOU3BO/JICTBE.

2. IeTEeTBLHOCTD aIapara yrpaBJIeHHs, OXBaThIBAIOIas BOIPOCHI
JIOKYMEHTHPOBAHUS U OpTraHU3aIluud pabOThI ¢ TIOKYMEHTAMHU.

3. COBOKYITHOCTh JIOKYMEHTOB, TPUMEHSIEMBIX B OIpe/eieHHON chepe
JIESITEIbHOCTH.

4. COBOKYITHOCTh PEKBHU3UTOB, YCTAHOBJICHHBIX B COOTBETCTBUHU C (DOPMYIISIPOM
JIOKYMEHTA.

3aganue Nel9

OxapakTepu3yuTe ¢ TOUKU 3pEHUSI TPUHAIICKHOCTH K PEKBU3UTAM CJIEAYIOIINN
dbparment: HUMJIAJL 13.01.18 Ne 36/17

OrtBeT:
OTMETKA O MOCTYIUICHUHU
3aganue Ne2(

CoBOKYMHOCTh IOKyMEHTOB, C(OOPMUPOBAHHBIX IO KAKOMY-IH00 MPU3HAKY,
MOMEIIEHHBIX B TBEPAYIO 00JI0KKY, 0O(DOPMIIEHHYIO 110 ONPEAEICHHBIM MTpaBUIamM

Orser:
JETI0
3amanue Ne2l
Ecnu Bam HeoO6xonumo naTh onucanue pekiiaMUpyeMbIx yenyr, Bel cocraBuTe:

Otger:

1. noroBopHO€ MUCHMO

2. peKJIaMHOE TTMCHhMO

3. CONMPOBOAUTEIBLHOE MUCHMO
4. muChMO-TIpUTJIallICHUE

3aganue Ne22

®paza «Iloxanyiicta, COOOIIHUTE ...» TOBOPUT O TOM, UTO IMHUCHMO 10 COJAEP>KAHUIO
SABIIAETCS:

OrtBerT:

pockLOOoit
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3aganue Ne23

YKaxuTe OTIIMYUTEIBHOE CBOMCTBO IOKYMEHTA:

OtBerT:

1. KONUIHOCTB;

2. IopuauvecKas CUia;
3. MHOXXECTBEHHOCTb;
4. TOYHOCTb.

3ananne Ne24
[Tone «MCTIOJHUTENDY COACPHKUT:
OTBer:
nepeiady JOKyMEHTa UCTIOJTHUTEIIO
3apanue Ne25

Ecau Bam H606XOI[I/IMO IIPUTIACUTH OPraHrU3aIluio UK JOJKHOCTHOC JIMIO Ha
COBCHIAHUC, BCTPCUY, BrI cocTaBure:

OtBer:

1. nuceMo-nipurIIaneHne

2. COMPOBOAUTEIBHOE MTUCHMO
3. MUCHMO-TIOATBEPKICHUE

4. TOTOBOPHOE MUCHMO

3aganue Ne26
JI71s1 AOKYMEHTOB MTOCTOSIHHOTO CPOKa XPaHEHUsS UCTIOJIb3YIOT:
OTBeT:

COBMECTHOE XpaHEHHE OPUTHHAIIOB HA OYMa)KHOM OCHOBE U KOIUM B AJIEKTPOHHBIX
apxuBax

3aganue Ne27
Ecaun Bam HeoO6XoauMo cooOIUTh 0 IPOBEASHUH MEPOIIPUATHS, BBl cocTaBHTE:

Otger:

1. conpoBOAUTENBHOE TUCHMO
2. IUCbMO-TIOATBEPKICHUE

3. IOrOBOPHOE MUCHMO

4. nHbOpMAIIMOHHOE TTUCHEMO
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3aganue Ne28

Cornamenue Mexay TpyASIUMCS U IPEANPUITHEM, IO KOTOPOMY TPYISIIAKNCS
00s13yeTcs BBIMOIHATH paOOTy IO ONPEETICHHON CIEUaTbHOCTH, C TOTYMHEHUEM
TPYJIOBOMY PacHopsIKy, a IpeanpusiTue o0a3yeTcs BhIILIAYMBATh 3apa00THYIO
1aTy — 3TO:

Otser:
TPYZIOBOU KOHTPAKT
3ananue Ne29
Ecnu pacnopsinutenbHasi 4aCTh TEKCTa HAUMHAETCS CJIOBAMU “‘00sI3bIBal0”’, TO 3TO:

OtBer:

1. mpukas

2. 3asIBJICHUE

3. pacniopsiKeHHe
4. ykazaHue

3ananue Ne3()
Ilesnbp mpeaBapUTEIHLHOTO PACCMOTPEHUS BXOSAIINX IOKYMEHTOB
OtBerT:
pacnpeieicHie TOKyMEHTOB Ha PErUCTPUPYEMbIE U HEPETUCTPUPYEMbIE
3apanme Ne31

NudopmarimoHHO-CIIpaBOYHBINA JOKYMEHT, COCTABJISIOMIUNCS TPYIIION JINIL JIsI
MOATBEPIKICHUS YCTAHOBIIEHHBIX (DAKTOB — 3TO:

OtBeT:
1. nokJiagHas 3ammucKa
2. aKT

3 OpoTOKOJI
4. 00BsICHUTEIbHAS 3aIIACKA

3aganue Ne32
[Ipuka3spl 10 JIMYHOMY COCTaBY BU3UPYIOTCS:
OrtBerT:

BCCMH 3aMHTCPCCOBAHHBIMH B IIPHUKA3C JIMIIAMHA
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3aganneNe33

Komnexckoe ACJIOIIPOU3BOJACTBO — OTO.

OTBeT:

1. paGoTta ¢ TOKyMEHTaMH, TIPOBOAMBIIIASCS B KOJUICTHUSIX

2. paboTa ¢ JOKYMEHTaMH, POBOIUBINASCS B MPUKa3ax

3. paboTa ¢ JOKyMeHTaMH, MpoBoAuBIIAsICS B COBETCKUX YUPESKICHUIX
4. paboTta ¢ JOKyMEHTaMH, POBOIMBIIIASICSI B MUHUCTEPCTBAX

3aganue Ne34
Howmenknarypa nen — ato:
OrtBer:

CIIMCOK 3aroJIOBKOB ACJI, 3aBOANMBIX Ha MPCAINPHUATHH, C YKa3aHUECM CPOKOB UX
XPaHCHUA

3aganue Ne35

Kommieke B3auMOYBSI3aHHBIX JOKYMEHTOB, PETJIAMEHTUPYIOIIUX CTPYKTYPY,
3aja4u, PYHKIUU NPEANPUATHS, OPraHU3aIUI0 €r0 paboThI; TpaBa, 00sI3aHHOCTH U
OTBETCTBEHHOCTh PYKOBOJCTBA U CIIELIUAIMCTOB MPEANPUITUSI — ITO’

Orser:

1. pacniopsiiuTeNbHBIC JOKYMEHTHI
2. ycTaB

3. cripaBOYHO-UH(GOPMAIIIOHHBIE
4. opraHu3aiioOHHbIC JJOKYMEHTHI

3ananue Ne36
JlenoBbie mUchMa 0OBIYHO 3aKaHYMBAIOT (Ppazamu
OtBer:
C YBOKCHHUEM
3aganue Ne37
HazoBuTte nBa 0cHOBHBIX (hopmaTa, Ha KOTOPBIX oopmisitoTest JokyMeHTsI OP/1:

Ortser:
1. A5 (148x210 mm); A 3 (297x420 mm)
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2. A4 (210x297 mm); A 5 (148x210 mm).
3. A5 (148x210 mm); A 6 (105x148 mm)
4. A 3(297x420 mm); A 4 (210297 mm)

3aganue Ne38
HazoBuTe 1OKyMEHT, He BXOJSIINN B TPy PACIOPSIATEIbHBIX TOKYMEHTORB

Otger:

1. cTpykTypa U mTaTHas YMCIEHHOCTh
2. ykazaHue

3. npukas

4. moCTaHOBJIEHUE

3apanue Ne39
3aBepuUTeIbHAS HAMKUCH MUIIETCS TOJIBKO Ha!
OrTBer:
JIUCTE-3aBEpUTETIC
3aganue Ned(
HazoBuTe 1OKyMEHT, HE BXOJSAIIUNA B COCTaB MH()OPMAIIMOHHO-CIIPABOYHBIX

Otger:

1. mpoToxon

2. cipaBKa

3. pacniopsiKeHHe
4. akt

3aganue Ned4l

HazoBuTe HOpMATHUBHBIN IOKYMEHT, HA OCHOBAaHUU KOTOPOTO 0OPMIISIOTCS
nokymeHnTsl OP/1:

Ortger:

1. MHCTPYKITUS TIO IETIOTIPOU3BOJICTBY
2. nonoxenue o6 apxuBHoM one PD
3.TTOCT P 7.0.97-2016

4.TOCT 16.48.7-10

3aganue Neq42
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3aBepuTenabHas HAAMUCh — 3TO:
OrTBer:
00s13aTeNbHBI PEKBU3HUT BBIITUCKH U3 TIPUKa3a M0 JUYHOMY COCTaBY
3amanue Ne43

®paza «B ciyuae Bamrero otkasa Mbl IPEINPUMEM ...» TOBOPUT O TOM, YTO
UCHMO IO COACPKAHUIO SIBIISIETCS:

OTBeT:
pEeaYNPEKICHUEM
3aganue Ned4

[IpaBoOBO# aKT, ompeneIONIui MOPSA0K 00pa3oBaHus, 3a/1a491, 00S3aHHOCTH,
IpaBa, OTBETCTBEHHOCTh W OPTaHM3aINI0 PAOOTHI IPEAIPHUATHS B IICJIOM WA €T0
CTPYKTYPHBIX MOJIpa3AeICHU — 3TO:

OTBeT:
MMOJIOKEHUE
3aganue Ned5

I[OKYMGHT, B KOTOPOM OTMCYAIOTCA CBCACHUA 00 HN3MCHCHHMAX, KaCalrOIIIUXCs
pa6OTHI/IKa ITIOCJIC 3aIlI0OJIHCHHUA JTUYHOI'O JIUCTKAa — 3TO:

OrtBer:
JOTIOJIHEHUS K IMYHOMY JIUCTKY 10 YYETY KaJIpOB
3aganue Ned6
Ha3zoBute yactu TekcTa mpukasa:
OrTBer:

1. KoHCTaTUpYIOLIAsl, BBOIHAS

2. KOHCTaTUPYIOIIasi, PacCOpsIUTEIbHAS
3. OCHOBHas, pacopsIUTEIbHAS

4. BBOgHAsI, OCHOBHAS

3aganue Ned47

IIpu yrepe Tpy10BOY KHUKKH BbLIACTCS:
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OrTBer:
nyOmuKat
3apanne Ne48
O0s13aTeNbHBIN TPU3HAK HA JJOKYMEHTE, YCTAHOBJICHHBIA 3aKOHOM — 3TO'

Otser:

1. uaTEpBaN

2. PEKBU3UT

3. mojoxeHue Tadynaropa
4. am0Oiiema

3apanue Ne49
Komnexckoe 1e101pon3BoJCTBO — 3TO:
OTBer:
paboTa ¢ TOKyMEeHTaMH, ITPOBOAUBIIASACS B KOJUIETHUSIX
3ananmne NeS(

®dpa3za «Hamnpasisem Bam ...» TOBOpUT 0 TOM, 4TO JaHHOE ITUCHMO I10
COJIEp>KaHUIO OYJIET:

OrtBer:
COTPOBOJIUTEIILHBIM
3apanue NeS1
OpraHu3aimoHHO-pacoOPsAIUTEbHAS JTOKYMEHTAIUSI — 3TO:
OTBerT:

1. yHupuuUpOBaHHBIN TOKYMEHT

2. COBOKYITHOCTb PEKBU3HUTOB

3. COBOKYMHOCTH B3aUMOYBSI3aHHBIX JJOKYMEHTOB, (DYHKIIMOHUPYIOMINX B cepe
YIPABJICHUS

4. yaudunmpoBanHas popma

3aganue Ne52
[Tone «aBUX’eHUE TOKYMEHTa» COACPIKUT:

OTBeT:
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nepeaada JOKyMEHTa HCTIOTHUTEITIO
3aganue Ne53

OCHOBHO€ MPaBUIIO, KOTOPOTO CIEAYET NPUAEPKUBATHCS MPHU MOAAYE
TenepOHOrpaMMBbl

OTBeTHI:

1. mepengaBath TOJBKO KPaTKyI0, CPOUHYIO HHPOPMAITHIO

2. IpU perucTpaiuu TeaedoHorpaMMbl UCIIOJIB30BATh KYPHAJ PETUCTPALIUH
BXOJISIIIIUX JOKYMEHTOB

3. Texct — Oosree 100 cioB

4. UCNIOJI30BaTh MAKCUMYM CIIEIIUAJIbHBIX TEPMHUHOB

3aganue NeS4

Tekcrt XapaKTCPUCTHUKHU COCTOUT U3 2-X Jacrtei

OtBer:
BBOJIHOM, OCHOBHOM
3ananme NeS5
OCHOBHBIE YaCTH TEKCTA MPOTOKOJIA’
OTBETHI:

1. koHCTaTHpYyIOLIAsl, BBOAHAS

2. OCHOBHasl, pacCHOpsAIUTEIIbHAS

3. KOHCTaTUPYIOIIAsl, pacopsIUTEIbHAs
4. BBOJHAs, OCHOBHAS

3ananme Ne56
HazoBuTe 1OKyMEHT, He BXOJSAIINN B COCTaB MH()DOPMAIIMOHHO-CIIPABOYHBIX:
OTBerT:
pacnopsiKeHue
3aganmue NeS57

OxapakTepu3yiTe ¢ TOYKH 3PEHUS TPUHATICKHOCTH K PEKBU3UTAM CIIE YOI
dbparment: O6 uHPOPMAITMOHHOM 0OECTICUEHUH :

OTBeT:
1. Bu3a
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2. 3ar0JIOBOK

3. pe3omtonus
4. TEKCT

3agmanue Ne58
[Toce npuHATHS pelieHus] pyKOBOJIUTENIEM 110 JJOKYMEHTY OH IepelaeTCs:
OTBeT:
OTBETCTBEHHOMY MCIIOJIHUTEITIO
3aganue NeS9

OxapakTepu3ylTe ¢ TOYKH 3PEHUS TPUHAICKHOCTH K PEKBU3UTAM CIIEYFOIITHIA
dparment: YTBEPXJIAK JIupexrop a/m N.0.D. 13.02.98:

Ortser:
1. rpud yrBepxkaeHus
2. 3aroJIOBOK

3. pe3ontonus
4. IOAIHNCH

3aganue Ne6(
[IpaBwiIbHOE XpaHEHUE IOKYMEHTa 00€CTICUNBAET:
OrtBer:
[ETTOCTHOCTh JOKYMEHTA, €ro ObICTPHINA MOUCK
3apanue Ne61

OxapakTepu3yuTe C TOUKH 3pEHUs pEeKBU3UTOB cieayronuil pparment: «Bx. No
0000 JTaTa 00.00.00x:

OrtBer:

1. pe3omtonus

2. OTMETKa O MOCTYIUICHUH JOKYMEHTA
3. OTMETKa O HAIMYUU MPUIIOKEHU N

4. mOINNCH

3aganue Ne62
OnTuManbHBIN CPOK UCIOJIB30BAHUS JOKYMEHTOB B JIEIONPOU3BOJICTBE

OrtBerT:
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TpH ToAa
3aganue Ne63

OxapakTepu3yiTe C TOUKH 3pEHUS] PEKBU3UTOB CIIEIYIOMNN ()parMeHT:
“02.03.18.”:

OrTBer:

1. moamuce

2. narta

3. pe3ontonus

4. OTMETKA O HAJTUYUH TIPHIOKESHUMA

3ananue Ne64
[lepeuncauTe OCHOBHBIE BUJIbI OJIAHKOB:

Otser:

1. oOumit 6;aHk, OaHK AJIA MUCEM, OJIAHK C MPOAOJIBHBIM U YIJIOBBIM
PacrooKEHNUEM PEKBU3UTOB

2. CyLIECTBYET TOJBKO OJIAHK C POAOIBHBIM U YIJIOBBIM PACOI0KEHUEM
PEKBU3UTOB

3. CyIIeCTBYET TOJBKO OOIIH OJTaHK

4. cymiecTBYeT TOJIbKO OJIaHK TSI THCEM

3aganue Ne65

[lepBruuHas 00pabOTKa BXOIAUIMX JOKYMEHTOB 3aKIIFOUAETCS:

OrtBer:
MIPOBEPKH MPABUIBHOCTH JOCTABKU MUCEM
3apnanmne Ne66
[Tepeuncaute eI U3y4EeHUS JETONPOU3BOACTRA.
OrtBer:

1. onpenenuts poib ciyx6 JOVY.

2. moka3aTth 3Ha4eHHe paboThl C JOKYMEHTAMH B KU3HU OOIIECTBA.

3. OBJIa/IeHHE OCHOBaMU MPaBUILHOTO 0(OPMIICHHS TOKYMEHTOB U HaJJIeKallei
OpraHu3anmen JOKyMeHT0000poTa.

4. IpUBUTH HEOOXOAUMEBIE HaBBIKH B paboTe ¢ JeiaM, 3aKOHYCHHBIMH
JIEJIONPOU3BOCTBOM.

3aganue Ne67
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CnHcoK 3aroj0BKOB JI€J1, 3aBOJIUMBIX HA MPEANPUITHH, C YKA3aHUEM CPOKOB UX
XpaHEHHs] — 3TO:

OrtBer:
HOMEHKJIaTypa Jej
3aganue Ne68

[IpaBOBOM aKT, U31aBAEMBIN PYKOBOAUTEIEM NIPEANPUATHSA, JEUCTBYIOIIETO HA
OCHOBAHWH €IMHOHAYAJIMSA, IS pa3pelICHNs] OCHOBHBIX U OIIEPATUBHBIX 3a/1a4
IPEANpUATU — 3TO:

Otger:

1. mpuka3s

2. yKa3zaHue

3. pelieHue

4. pacnopskeHue

3ananmne Ne69
[Tone «KOppeCHOHAEHT» COAEPHKUT:
OtBeT:
Ha3BaHUE OpPraHU3AINU

3aganue Ne70
XapakTepHasi 0COOCHHOCTh JOKYMEHTOB Meproa MPUKA3HOTO JEIONPOU3BOICTBA
OtBerT:

0e3MepHOE BO3BEIIMUMBAHUE BIACTHUMYIIIUX
3apanme Ne71

HpOHCCC YCTAHOBJICHHA Y ITPUMCHCHMS ITIPpaBUJI C HCIJIBIO YIIOPAJOUCHUA
ACATCIBHOCTH B ACJIOIIPOU3BOACTBC — ITO!

Ortser:

1. cucrema qOKymeHTanuu
2. cTaHJIapTU3AIUS

3. EI'C/[

3aganue Ne72
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PexBu3uT, He BXOAAIUN B GOPMYJISp 3asIBJICHUS:
OrTBer:
3aBepHUTEIbHAS HAIMKUCh
3apanme Ne73

CoOBOKYITHOCTB pa0OT 10 JOKYMEHTHPOBAHUIO JIEATEIbHOCTH YIIPABIEHUS U 110
OpraHHU3alUU JOKYMEHTOB B YUPEKIAECHUH — ITO:

OrtBer:
JIETIONTPOU3BOACTBO
3ananmne Ne74
PexBu3ut — 370!
OTBer:

1. oOs3aTeNBbHBIN IPU3HAK HA TOKYMEHTE, YCTAaHOBJICHHBIN 3aKOHOM
2. cucrteMa JOKyMEHTAIUU

3. cimykeOHoOe 1moJie

4. pabouee nose

3aganue Ne75

CrangapTHbIN JUCT OyMaru, ¢ BOCIPOU3BEAEHHBIMHU TUIIOTPAPCKUM CIIOCOOOM
IIOCTOSIHHBIMHU 3JIEMEHTAMHU — 3TO:

OtBeT:
OJIaHK
3aganue Ne76

®paza «Omiaty rapaHTUpyeM» TOBOPUT O TOM, YTO MUCHMO IO COJIEPKAHUIO
ABJISICTCS:

OrtBeT:
rapanTuen
3aganue Ne77

HavanbeHbIl 3Tan KOHTPOJIA 3a UCIIOJTHEHUEM JOKYMEHTOB — 3TO:
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OrtBeT:
perucTpanus J0KyMeHTOB
3aganue Ne78

CBoJ npaBui1, pEryJupyOIUX AESITEIbHOCTh OPTaHU3alNM, X B3aUMOOTHOIIEHUS
C IPYTUMH OpTraHU3aIUsIMU U TpaxIaHaMu, IpaBa U 00513aHHOCTH B cepe
rOCyAapCTBEHHOM WJIA XO35IMCTBEHHOW 1€ TETbHOCTH — 3TO!

OTger:

1. mrraTHOE pacnucaHue

2. IOJIOKEHUE

3. TOJKHOCTHAS! MHCTPYKIUS
4. ycraB

3ananmne Ne79
Brinucka U3 npukasa no JU4YHOMY COCTaBy — 3TO:
OTBer:
KOIIHMSI YaCTH MOJJIMHHOTO JIOKYMEHTAa
3ananmne Ne8(

Ecnu Bam He006X0auMO COCTaBUTh MUCHMO, COMPOBOKIAIOIIEE TI0TOBOP, TO OHO
OyZeT HoCUTh Ha3BaHUe (TI0 COACPIKAHUIO)

OTBeT:

JIOTOBOPHOE
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