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1. PexomeHnaanum o0y4aomuMcs 1o MOAroToBKe K rocyi1apcTBeHHOMY
IK3aMeHY, B TOM 4HCJIe epeYeHb PeKOMEHyeMOoii JINTepaTyphl 1JIs
MOJATOTOBKH K rOCyIapCTBEHHOMY IK3aMeHY

[Ipy monaroToBke K cade TOCYIApPCTBEHHBIX JK3aMEHOB IPOBOJSATCS
TPYNIOBbIE U WHIUBUAYaJIbHbIC KOHCYJIbTAIIMH, MPU3BAHHBIE CKOHIEHTPUPOBATH
BHMMaHUE Ha KOHKPETHBIX HMHCTUTYTaX. 3aJIOTOM >K€ YCHEIIHOM cjaun K3aMEHOB
SBIIIETCS. CAMOCTOATEIbHAsI IMOATOTOBKA K HHUM, OCHOBaHHAas Ha COOCTBEHHOM
OIIbITE 0OYYEHUSI U PEKOMEHJAIUAX MTPENOJaBaTes.

Kadenpoii ropucnpyaeHunn cpopMyJIMpOBaH ONPEACICHHBI IEpeYeHb
BOIIPOCOB 10 OCHOBHBIM HAIpaBJIEHUSIM Kypca. JlaHHBII NepedyeHb COOTBETCTBYET
benepanbHOMYy TOCYIapCTBEHHOMY 0Opa3oBaTeIbHOMY CTaHIApTy U paboyuMm
nporpaMMaM JUMCUMIUIMH. B pamkax »3Toro mnepedHss K TOCYyIapCTBEHHBIM
IK3aMEHaM COCTABIISIIOTCS DK3aMEHAIIMOHHBIE OUIIETHI, IO KOTOPHIM 00y4Jaromuecs
CIaI0T TOCYJIapCTBEHHBIE AK3aMEHBI. BOnpoCk! K sK3aMeHaM J0 9K3aMEHYEeMbIX He
JIOBOJISITCS. M CO/IEPIKATCS JIUIIIb B SK3aMEHAIIMOHHBIX OUJIeTax.

DK3aMEHAIMOHHBIM OWJIET BKIIIOYAET TPU BOIMPOCA, KAXKABIA M3 KOTOPBIX
UMEEeT KOHKPETHBIN, NETANbHBIM XapakTep, HO HE BBIXOJUT 3a paMKH pabodmx
IpOrpaMM JAUCHHUTIINH.

N3yuenue Borpocos (mpodiem) 1esnecoo0pa3Ho HayaTh C U3y4EeHHs 0a30BOM
JUTEpaTyphl MO0 JTUCLUILUIMHAM, K KOTOPBIM OTHECEH JaHHBIM Bompoc (mpoliema).
Kak npaBuiio, 6a3oBbie yueOHMKH (yueOHBIE TOCOOMS) NMAlOT MPEACTABICHHUE O
npobiieMe, HO JTUX CBEACHUH MOXET OKa3aThCs HEIOCTATOYHBIM ISt
MCUEPIBIBAIOIIET0 OTBETa Ha 3K3aMEHAlMOHHbIN Bompoc. [loaToMy crnenyer, He
OrpaHUYMBAsCh 0A30BBIM yUEOHBIM M3JaHUEM, U3YUUTh HEKOTOPHIEC CIIEIUAIbHbIC
U3JIaHUsl, KOTOpbIE JaayT BO3MOXKHOCTh 00jiee MOJPOOHO PacCCMOTPETh HEKOTOPbIE
cnenupuyYecKre acreKkTbl M3ydaemoro Borpoca (ImpoOsemsbl), riay0xke H3y4HThb
CTeIMAIbHBIE METOIBI pa3penieHnus IpoodeM, MPoaHaTN3uPOBATh HAKOTIJICHHBIN B
TOM OTHOIIIEHUM OTEYECTBEHHbIA U 3apyOexkHblii ombIT. Ocobo ciemyer
MOTYEPKHYTh, YTO B TPOIECCE MOATOTOBKM K JK3aMEHaM CIEAyeT Peau30BaTh
WHTETPATUBHO-KOMIUIEKCHBI ~ TMOAXOJ B HM3YyYEHHWH pPa3jHYHBIX BOIPOCOB
(mpobyieM), a 3HAYMUT, YMETh AHAJIM3UPOBATH M OLIEHUBATh €r0 HMCTOPUYECKUE,
NPAaBOBBIE M TMPOYME AaCTMEKThl W KOMIIOHEHTHI, BBISBISATH WX B3aUMOCBSI3b U
B3aMMOOOYCIIOBICHHOCTh. OIICHOYHBIE CYXJCHUS BBINTYCKHHKAa B OTHOIIEHUHU
NPUBEICHHBIX B MEPUOANUECKUX M3IAHUSIX MPUMEPOB KOHKPETHOM NEATEIbHOCTH
CHELMATUCTOB ~ MOTYT CTaTh JOKa3aTelIbCTBOM €ro  mnpodeccrnoHalbHOM
KOMIETEHTHOCTH.
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2. Pexomenaanum o0y4aromumcs 1o NOAroTOBKe K 3aliTe BbINYCKHOM
KBAJIM(PUKALHOHHOI PadoThl, B TOM YHCJE epeYeHb PeKOMEeHAyeMOoi
JINTEPATypPbl I NOATOTOBKH K 3a1IMTe BIMYCKHONH KBAJTU(PUKANMOHHOM
padoThbI

TpebGoBaHUs K CTPYKType W COJEP’KAHHUIO BBITYCKHON KBaTU()UKAITMOHHOU
pabotsl (BKP) BeimyckHuKa

Bb160p T€MBbI BBITYCKHON KBATHU(PUKAIIMOHHON pabOThI

Tempt BKP no o0Opa3zoBarenbHbIM MporpaMMaM BBICHIETO OOpa3oBaHUS —
nporpaMmaM  CHEIMaJIMTETa ONPENESISAIOTCS  BBIMTYCKAIOMIUMU  Kadeapamu,
yTBepkaaoTcss CoBeroM (akyibTeTa M JIOKHBI COOTBETCTBOBATH TPEOOBAHUSIM
denepaabHOTO TOCYJAapCTBEHHOTO 00pa30BaTENbHOTO CTaHJIApTa  BBHICIIETO
oOpazoBanuss 1o cnenuanbHoctd  40.05.04 CyneOHas u  TpoKypopckas
NeATEIbHOCTh,  HAIlpaBJIEHUE  MOJArOTOBKH,  HAIMPaBIEHHOCTb  (IIPOQUIIb)
«IIpokypopckast 1eaTeIbHOCThY

OOyuaromuMces PeA0CTaBIIAETCS MPaBO BHIOOPA TEMBI U3 YTBEPHKIECHHOIO
kagenpoit nepeunss teM BKP. [lo mucbMeHHOMY 3asiBIE€HHIO OOyYaroUIerocs
(Heckonbkux oOydaroniuxcs, BeinoyHstomux BKP coBmecTtHO) MHCTUTYT MOXKET
NpeoCcTaBUTh oOydaronieMmycs (0oOydaromumcsi) BO3MOXKHOCTh —IOJTOTOBKHU
u 3amuTel BKP mo teme, mpennoxkeHHON oOydaromumcst (00ydaroniuMmucsi), B
cilydae 0OOCHOBAHHOCTH II€JIECOOOPAa3HOCTH €€ pa3pabOTKU ISl MPAKTUYECKOTO
MPUMEHEHUSI B COOTBETCTBYIOIIEH 00JacTH TpPOo(ecCHOHATBHON AESTeIbHOCTH
WM HA KOHKPETHOM O0O0BeKkTe MpodhecCUOHATBHON JeATEeIbHOCTH. 3asiBICHUE
oOydJaromierocss paccMaTpUBaeTCs Ha 3acelaHWW BbINMyCKaromend Kadeapsl.
Pemienne o BO3MOXKHOCTH MOATOTOBKM W 3amuThl BKP no teme, npeainoxeHHON
oOyvarorumcsi  (0OydJaromMMHCs) TPUHUMAETCS TPOCTHIM  OOJBITHHCTBOM
rOJIOCOB.

BriOpanHas TemMa cornacyercs ¢ pyKOBOAMTENIEM U MO JTUYHOMY 3asiBJICHUIO
oOy4Jaronierocss U MPEICTABICHUIO J€KaHA 3aKpeIuIsieTcsl 32 HUM IPHUKa30M 110
Nuctutyty. Ilocne Beixoma mpukasza HUKakoe wu3MeHeHue Ttembl BKP
(MpUHLMNHATIBHOE WM CTHJIMCTUYECKOE) He Aomyckaercs. 3menenue temsl BKP
JIOMYCKAEeTCs TOJBKO B HCKIIOYUTENBHBIX CIy4yasX [0 COTJIACOBAHUIO C
pykoBoautenem BKP, 3aBeayronmum kadenpoit, NpOpeKTOpoM Mo y4eOHO-
METOJMYECKON paboTe ¢ MOBTOPHOMN MPOIETYPOH YTBEPKIACHUS HA BCEX YPOBHSAIX
HE IMO3/IHEE 4YeM 3a TpU Mecslla J0 Hauyajla MPOBEICHUS TOCyAapCTBEHHOMN
UTOTOBOM aTTecTaluu (MTOrOBOM aTTECTAIUN).

TpebGoBanus k cTpykType u coaepxanuto BKP

Breimycknast ~ kBanmduKaMoHHas ~— paboTa  CONEPKHUT  CIEAYIOIIHE
oOs3aTENIbHBIC  DJIEMEHTHI: TUTYJBHBIM  JIUCT; 3aJaHue Ha  BBITYCKHYIO
KBaTU(UKAMOHHYIO paboTy; OTrJiaBieHHE; BBEJEHHUE, OCHOBHYIO 4YacThb,
BKJIIOYAIONIYI0  TEMaTHYEeCKHWE  paslielbl M MOApa3fleibl;  3aKIIOYEHUE;
oubmmorpaduueckuit  cnucok. Ilpu HeoOxomumoctu B cTpykrypy BKP
BKJIFOYAKOTCS ITPUIIOKEHHUS.

TutynpHblii  mucT  odopMisieTcss B COOTBETCTBHM € 00pasioMm,
YCTaHOBJICHHBIM THCTUTYTOM, U COJEPHKUT CIAEAYIOLIUE CBEICHUS:
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— TIOJIHOE U COKpPAILEHHOE HauMEHOBaHHEe 00pa30BaTEIbHOM OpraHu3aluy;

— HaWMeHOBaHHE (aKyJbTeTa,;

— HaWMEHOBaHME BBIMyCKarolel kadenpsi;

— mudp 1 HAaUMEHOBAaHWE HAIIPABJICHUS TTOITOTOBKH;

— BUJ pabOTHI;

— TeMa BBITYCKHON KBAIM(PUKALIMOHHOMN pabOThI;

— cBeneHus o0 oOyyaromeMcs (Kype, Gopma oOyueHusi, UMs, OTUYECTBO,
baMIHs) U €ro JUYHYIO TOAMKCE;

— CBEJCHHS O PyKOBOAUTENE (JOHKHOCTD, YU€HAs! CTENEHb, YYEHOE 3BaHMUE,
dbaMuITUs ¥ MHUITHAIBI) ¥ €T0 JIMYHYIO TIO/IIHCH;

— CBEJICHHS O 3aBEIYyIOIIEM BbIMycKaromen kadeapsl (I0DKHOCTh, yUeHas
CTEeNEHb, YUE€HOE 3BaHue, (DaMUIIMs U MHUIIAAJIBI) U €r0 JIUYHYIO MOAKCH;

— MecTo (TOpoJT) ¥ TOJ BHIMOJTHEHUS paOOTHI.

3aganne Ha BKP 3anonHseTcs COMIACHO MAakKeTy, YTBEPKICHHOMY
NHCTUTYTOM, W COAEPXKUT MEpedeHb 3TanoB BbionHeHUss BKP ¢ ykazanuem
cpokoB BbinoHeHUsA. Jluct 3amanus Ha BKP noanuceiBaercs oOyyaromumcs: u
pykoBoguteneM BKP.

OrunaBiieHHE COAECPKUT MEPEUYEHb OCHOBHBIX pa3/eiioB (IJaB), MOAPA3IAEIIOB
(maparpagoB) BKP ¢ yka3anumemM HOMEpPOB CTpaHHUIL, Ha KOTOPBIX pa3MEIIAETCS
Hayajao paszaenoB (mojapasnenon, naparpadon). OriaBiaeHue AOJKHO BKIHOYATh
BCE€ 3aroJIOBKHM, UMEroUMecs B padboTe, B TOM yucie OMOIrorpa@uiyeckuii Cucok
U TpwioxkeHus. B ornaBnennn npumensieTcs: mudpoBasi cucteMa HyMeparuu, B
COOTBETCTBHH C KOTOPOM HOMEpa TJaB COCTOSAT u3 ofHou 1udpst (1.; 2. u T.1.),
HOMEpa COCTaBHbIX yacTted — u3 aByx mudp (1.1.; 1.2. u T.1.), TpeThs CTyNEHb
nenenuss — u3 tpex mudp (1.1.1.; 1.1.2. uT.n.). 3nak naparpada HE CTABUTCS.
ABTOMaTuueckoe (GOpPMHpPOBAHWE OTJIABICHHUS C WCIOJIb30BAaHUEM 3arojIOBKOB
MPEANOYTUTENBHO.

Bo BBenennn k BKP HeoOXoaMMo packpbiTh poJib U MECTO HCCIEILYyEMOM
npoOiemMbl, 00OCHOBaTh BBIOOpP TEMBbI, OINpPEAEIUTh €€ AaKTyaJbHOCTH,
chopmynupoBaTh 1edb M KOHKpeTHble 3agaun BKP, omnpenenuts rpaHuibl
uccnenoBanust  (dbopmynupoBaHre O00OBEKTa W MNpeaMeTa  HCCIeI0BaHUs,
OINpEJEICHHE XPOHOJOTMYECKUX W/WIA Teorpapuyeckux paMoK). 3Jech XKe
CJIeyeT KpaTKO OMUCaTh OOLIME HAIMPABICHUS PEUICHUS! UCCIEyEeMOU MPOOIIeMBbl,
OCHOBHBIE THUIIOTE3bI, TEOPETUUYECKYIO (TCOPETUKO-METOAO0JIOTMYECKY0) 0azy u
BBIOpAHHBIE METOJIbI MCCIICIOBAHNS, & TAK)KE yKa3aTh, HA PUMEPE KaKoro 00ObhEeKTa
Oyner pemaThCsi TOCTaBICHHbIE B pabore 3amaun. OObeM BBeneHUS — 35
CTpaHuII.

OcHoBHast 4yacThb packpbiBaeT cojepxkanue BKP. B ocHoBHOW wyacTu
U3JIaraercsi TEOPETUYECKUH  Marepual 1O TEeMe, TMPUBOJMUTCS  aHAIU3
WH(OOPMAITMOHHBIX HMCTOYHUKOB, PEIIAIOTCS 3a1add, CHOPMYIHUPOBAHHBIE BO
BBEJICHUH, TIPUBOAUTCS OIHMCAHWE COOCTBEHHOTO WCCIIENOBAHUS, €CIU €ro
IpoOBeIeHHE TMpeaycMarpuBaioch ueimsiMu U 3agadamu BKP. OcHoBHasg 4yacThb
BKJIIOYAET B Ce0sl TEOPETUUECKYIO U, IPU HEOOXOAMMOCTH, MPAKTUUYECKYIO YaCTH.
B Teopetnueckoi 4acTu pacKpbIBAIOTCSA M aHATU3UPYIOTCA OOLIME TEOPETUUECKUE
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MOJIOKEHUSI TI0 TeME HCCIIEeIOBAHUs, JAeTCs MOAPOOHOE H3JI0KEHUE METOJUKH
UCCIICOBAaHNsI. B IpakTM4ecKOM 4YacTH U3JIaraercsi KOHKPETHBIA MaTepuall,
MPOBEPSIONINI BBIIBUHYTHIE MOJIOKEHHUS, TUIIOTE3bI, MIPUBOJATCS MaTepHaibl MO
BBIOOpPY pELIEHUH: MPOBEPOYHBIE pACUYEThl, PE3YJNbTATHl MOJACIUPOBAHUS,
QITOPUTMBI (PYHKITMOHUPOBAHUS U T. ., a TaKKe OOOOIIAIOTCS TOTyYEHHBIC
pe3ynbTaThl. JlONMOJHHUTENBHBIE MaTepHalibl M Marepuajgbl OOJIBIIOro o0beMma
(mporpamMma HUCCIEIOBaHMs, UHCTPYMEHTApUH, WUTIOCTpAIMH, TaOIHUIBI U T. II.)
PEKOMEHYETCS] BBIHOCUTD B MPHUJIOKEHUS.

B BKP pomxHO OBITH TIpe/UIOKEHO HE MeHee 3—4 MEepOIpHUITHH,
0o00OCHOBaHa WX HEOOXOJAMMOCTb, OINHKCAaHA MX CYIIHOCTb M TOCIEJCTBUS
BHEJIPCHUS.

ConepxaHue TJIaB OCHOBHOM YacTH JOJKHO IMOJHOCTBIO PAaCKpbhIBATh TEMY
BKP u TO4uHO cOoOTBeTCTBOBaTh €il. KonM4ecTBO IiiaB OCHOBHOM YacTH JOJKHO
ObITh HE MeHee ABYX. Pazgenbl W moapa3fensl OCHOBHOM YacTH, Kak MPaBHIIO,
copa3MepHbl Mo o0beMy. B KoOHIlE KaxXIoro paszena (rjaaBbl) OCHOBHOW YacTH
MIPUBOJISATCS KPATKUE BBIBOBI [0 TEME UCCIICIOBAHMUS.

3akmouenne BKP mpexacrtaBiasier coOoi TE3UCHOE TMOJBEICHUE HTOTOB.
KomnuecTBO OCHOBHBIX TMOJNOKEeHUM 3akimodeHus 1o BKP  coorBercTByeT
KOJMYECTBY 3aJay, OIpPEACIICHHbIX OOy4Yarommmcs JUisl  HOATBEPKIACHUS
NPEIIOKEHHOW TUIIOTE3bl UCCIENOBAaHMs. B 3aKit0oueHnr OTMEYaroTCs OCHOBHBIE
pe3yabTaThl padboThl, POPMYIUPYIOTCS BBIBOJBI, MPEIIOKEHUS U PEKOMEHIAlUU
M0 UCTIOJB30BAHUIO PE3yJIbTaTOB pabOThl. Takke B 3aKIIOYCHUH CIIEyeT yKa3aTh
MyTH W MM AalbHEHIIeH HCCIIeI0BaTeIbCKOW pabOThl IO BEIOPAHHOM TEMAaTHKE
W 00OCHOBATh HEIEeNeco00pa3HOCTh ee MpojoikeHus. OObeM 3aKIIOUeHus: —
2—3 cTpaHUIIbI.

bubnuorpaduuecknii  CIMCOK  COACPXKHUT  TEPEUYCHb  JINTEPATYPHBIX
HMCTOYHUKOB, IMPABOBBIX aKTOB, MCTOYHUKOB CTATHUCTUYECKUX MAHHBIX U HMHBIX
OMyOJUKOBAaHHBIX JOKYMEHTOB W MaTEpPHUaIOB, UCIOJb30BAHHBIX MPU HAMKMCAHUU
BKP, nepeuenr WuTepHeT-pecypcoB. bubnuorpaguyeckuil CHUCOK TOJKEH
colepkaTb He MeHee 25 HauMmeHoBaHWil. bubmuorpaduueckuii cnucok
opopMisieTcss B COOTBETCTBUMM C JAEUCTBYIOIIMM HannoHanbHBIM CTaHAAPTOM
Poccuiickoit @eneparuu ('OCT).

[Ipunoxenus coaepkar CHPAaBOYHbIE U AHATUTUYECKUE MaTepUaIbI
(TabmuIIBl, pacyeThl, AITOPUTMBI, KOMITBIOTEPHBIE PACTIEYaTKH U T.I1.), KOTOPHIE TI0
TEeM WM WHBIM TpuUYMHAM (Hampumep, u3-3a OodbIIOro o00bema) He
11€J1€CO00pa3HO MPHUBOJAUTh B OCHOBHOW YaCTH BBHIMYCKHOW KBaMH(UKAIIMOHHON
paboTel. B TekcTe BBIMTyCKHON KBaTM(DUKAIMOHHOW PabOTHI JeaeTcss CHOCKa Ha
COOTBETCTBYIOIIEE MpuioxkeHue. Takxke B mpuioxkenne k BKP moxer ObITH
BBIHECEH MaTepuaj pa3bsICHUTEIHLHOTO XapakTepa, JOMOJHSIONUNA padoTy,
Harpumep: GopmMbl OyXTajlTepCKON U CTATUCTUYECKON OTYETHOCTH; TPUMEHEHHbBIE
METOJMKH; TIEPBUYHBIE OYyXTrajdTEepPCKUE JIOKYMEHTBI, MPUKA3bl PYKOBOJIUTEIS
OpraHu3alliy; BHYTPU(DUPMEHHbIE TIOJIOKEHUS W HWHCTPYKUHUHU; PETUCTPHI
Oyxranrepckoro yudera u T.4. [Ipu stom B Tekcte BKP noikHBI OBITH CCBUIKM Ha
BCE MPWIOKEHUsS. B ciaydyae HEBO3MOKHOCTH KOIUPOBAaHUS JOKYMEHTOB IO
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tematuke BKP nmomyckaercs 3amonHeHue HeoOxoauMmbix ¢dopm  (OG1aHKOB)
OTYETHOCTH CAMOCTOATEIHHO 00YYAIOIIKUMCS IO JTAHHBIM OpTaHU3aIIH.

BKP odopmusiercs Ha pycckoM s3bike. Jlomyckaercss odopmiienne BKP
(MOJHOE WJIM YaCTHUYHOE) HAa WMHOCTPAHHOM SI3bIKE (QHIVIMICKOM, HEMEUKOM H
¢dpaHIy3cKOM) B BUIE€ JOTIOTHUTEIHHOTO MPHUIIOKEHUS.

TpeboBanust k 00beMy H O(DOPMIIECHUIO BBIMYCKHOW KBaIU(DPUKAIIMOHHON
paboThI

Boinycknast  kBanuduKkalMoHHass paboTa JOJKHA OBITh  aKKypaTHO
opopmiena. Texkct BKP neuaraerca B penaktope MS Word Ha nucrax dopmara
A4 (210 x 297 mm) kamKHOM opueHTanuu, mpudt Times New Roman, kernp —
14, MexcTpouHbli uHTEepBan — 1,5, abzamubeii orctym — 1,25 cMm, TekcT
BBIPABHUBAETCS 110 IUIUPUHE, TOJIS TOKYMEHTA: BepxHee U HuxkHee —20 MM, JieBoe —
30 mm, paBoe — 10 mMm.

Crpanunnsl BKP HymMepyroTcs CrulomHOM HyMepaluend B aBTOMAaTHYECKOM
pexuMe. TUTYNBHBIM JUCT BKJIIOYAETCS B OOIIYI0 HYMEpaluioo, HO HOMEp
CTpPAaHMIIBI HAa TUTYJIBHOM JIMCTE HE CTaBUTCA. Homep cTpaHuubl pacrnonararoT
CBEpXY IO LEHTPY JHCTa (TOJABKO LHU(PpamMH, 0€3 TOMOJHUTEIBHBIX CHMBOJIOB).
OObeM BBITYCKHON KBalU(UKALIMOHHOM padoThl — He MeHee 60 crpanur (6e3
CIIUCKA JIUTEPATYPHI U TPUIIOKEHUI ).

OcHoBHoil Tekct BKP cnengyer pa3OuBaTh Ha moapasfensl sl yA0OCTBa
yreHusi. CrtpykrypupoBanue BKP Ha pasngensl u mojapasziensl BBIMOTHSICTCS
00y4aroIUMCs CAMOCTOSTEIBHO.

3aroyioBKM pa3/esioB MeYaTaT MPONMUCHBIMA OYKBaMH KUPHBIM HMIPUPTOM,
BbIPaBHUBAHUE MO LIEHTPY, Oe3 ab3allHOro OTCTYIa, TOYKa B KOHIIE HE CTAaBUTCS
(BBEAEHHUE). 3aronoBku ocHoBHOW wyactu BKP HymepyroTcs apaOGckumu
mudpamu (I'TIABA 1. ...). Mexay 3arojloBKOM M IOCISIYIONIAM TEKCTOM (MJIN
Ha3BaHMEM TOJpa3jena) — CTpOKa OTCcTymna (MOJyTOpHbIM HHTEepBasioM). [lepenoc
CJIOBa B Ha3BaHMM pa3lesioB (MOJpa3nenoB) He aomyckaeTcs. Kaxawlid paznen
HAYMHAIOT C HOBOM CTPaHUIBI.

JUist moapas3zienoB CleayeT HCIOIb30BaTh MHOTOYPOBHEBBIE 3ar0JIOBKH.
Ha3Banue mnoapaszgena neyaTarOT SKUPHBIM IIPU(PTOM, HAaYMHAS C 3arjaBHON
OYKBBI, OCTallbHble — CTpOYHble. BbIpaBHUBaHHWE MO ILEHTPY, 0e3 abd3alHoro
orctyna. OCHOBHOM TEKCT IMOCJE 3aroJioBKa CleAyeT uepe3 CTpoky orcryna. Eciu
3aroJIOBOK IMOJpasziena CIeqyeT 3a TEKCTOM, MEXY IMOCIEAHEN CTPOKOM TEKCTa U
MOCJIETYIOLIMM 3aroJOBKOM — JIBE CTPOKH oTcTyna. He pekomenayercs moMemarb
3arojIOBOK B KOHIIE CTPaHUIIBL: €CJIU CTpaHHUIA 3arojiHeHa Oojiee yeM Ha 75 % u
Iocjie 3arojioBKa JUIsi OCHOBHOTO TEKCTa OCTaeTca He Oosiee JByX CTpOK,
NO/Ipa3iesl CIelyeT HAYMHATh C HOBOM CTPaHHUIIBI.

CchUIkM Ha MaTepuaibl, 3aUMCTBOBAHHBIEC y JPYTUX aBTOPOB, SIBISIOTCS
00s3aTENbHBIMA: HA MCTOYHUK LUTAThl, CTATUCTUYECKUW MaTepuanl WM
3aMMCTBOBaHUE (hakTa HEOOXOIMMO JaBaTh CCBUIKY, 3TO 0OecleyuBaeT
(bakTHUeCKyl0 JOCTOBEPHOCTh CBEACHUH, naeT uHpopMalro o0 ucrounuke. [1pu
OTCYTCTBUHU CCHUIOK pab0Ta MOXKET ObITh HE JIOMYIIEHA K 3aIIUTe.

Texcr paboThl AOMKEH OBITh YETKUM M KpaTKUM, HE JOMYCKalolUuM
HEOJIHO3HAUHBbIX TOJKOBaHUU. He jomyckaeTcs: mpou3BOoJIbHOE COKpAlllEHHE CJIOB,
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3aMeHa OyKB OYKBEHHbIMH OOO3HAYEHHSIMH W MATEeMATHYECKUMHU 3HAKaAMHU.
bykBenHbsie abOpeBHATYpHI MPU TMEPBOM YIIOMHWHAHWU YKAa3bIBAIOTCS B KPYTJIBIX
CKOOKax 1mocje MOJHOTO HAMMEHOBAHHS, B JAJIbHEHIIIEM YIOTPEOISIIOTCS B TEKCTE
6e3 pacmdpoBKH.

Pucynku, ueprexu, cxemsl, rpaduxu u ¢pororpaduu B Texcte BKP nomkHbI
OBITH BBHITIOJIHEHBI B TpadHUUEeCKOM pPEIAKTOpe WM B JAPYTOM CHEIUATHLHOM
porpaMMHOM obecrieueHnr. BrimonHenne pucyHkoB B penakrope MS Word He
nomyckaetrcsi. MumocTpaTuBHBIA — MaTepuan JOJKEH ObIThb TMOHATHBIM U
MH(OPMATUBHBIM, BCE HAAMKUCH JIOJKHBI OBITH XOPOIIIO YUTAEMbBIMHU.

Tabnuiel, pUCYHKH, YEpPTEXKH, cXembl, rpabuku u dororpaduu,
ucnonb3dyembie B BKP, pasmeniator HenmocpeacTBEHHO MOCHe WX YINOMHUHAHUS B
TEKCT€ M OTHEISAIOT OT OCHOBHOTO TEKCTa CTPOKOM OTCTyma a0 u mocie. Ha
KK/l PUCYHOK JAIOTCSA CCHUIKM U HEOOXOJUMBbIE TOSICHEHHUS, CJIOBO «PUCYHOK)
MUIIETCS] COKPAILIEHHO B TEX CIydasiX, KOrja psaoM CTOUT nudpa (Harmpumep, «u3
puc. 3 cuenayer...»), NpU OTCYTCTBUM ULHU(MPHI CIOBO «PUCYHOK» IHILETCS
MOJTHOCTBIO (CM. pUCYHOK). To K€ JIJist APYTUX DJIEMEHTOB.

Tabmuupl, pUCYHKH, YEPTEKHU, CXEMBbI, rpapuku U (ororpaduu B TEKCTE
JOJDKHBI MUMETh CKBO3HYIO HyMmepanuio. Jlomyckaercs CKBO3Hasi HyMmepauus B
npenenax oAHoro paszaena. Homep, noanuch U MosiCHEHUs K PUCYHKaM, CXeMaM U
Ta0JauIaM JTOJDKHBI OBITh BBITIOJIHEHBI HA JIMIIEBOM CTOpOHE JHUCTa (TaM XKe, TIe
pucyHok). Hanmuce «Tabnuiia» BhIMOTHSETCS copaBa Haja TaOiuIEH, uepes
nmpo0en yka3piBaeTcsi HoMep Tabmuiel (Hanpumep, Tabnuna 1.2), HaumMeHOBaHUE
TaOJHIIBI YKa3bIBACTCS HA CTPOKY HUKE, BEIpABHUBAHKUE T10 IIEHTPY, TOUKA B KOHIIE
He ctaBuTcs. [loanucu moa pucyHkamu, yeprexamu, rpadpukamu, Gororpadusimu
BBITIOJIHAIOTCS. 1O IEHTPY IO 4YepTexamu, rpadukamMu, pPUCYHKAMU U
dotorpadusimu (Puc. 1.2. HaumenoBanue).

3arojoBKU Tpad U CTPOK TaOIMIBI MHUIITYTCS C MPOMMCHOM (3arjiaBHOMN)
OykBbl B (hopMe €AMHCTBEHHOTO YMCIA, a MOA3arojIoBKH rpad — CO CTPOYHOMU
OYKBBI, €CJIM OHU COCTABJISIIOT OJHO TMPEIVIOKEHUE C 3arojOBKOM, WU C
MPOMUCHOM (3ariaBHOM) OyKBBI, €CIM OHM UMEIOT CAMOCTOSITEIbHOE 3HaUeHHue. B
KOHLIE 3ar0JIOBKOB U MOJ3ar0JIOBKOB TaOJIUI] TOUKA HE CTaBUTCS.

B ciywae paspbiBa TaOdMIBI HAa HECKOJIBKO CTpPaHUIl Ha CIEAyoIIeH
CTpaHMIlIE B BepxHeM JieBoM yriy mumercs: «lIpomomxenue Tadma. 1.1» wmm
«Oxonuanne Tabn. 1.1» 0e3 yka3zaHus Ha3BaHUSA TaOJMIIBI, B BEPXHEH CTPOKE
TaONMWIBl HAa HOBOM CTpaHWIE IyOJHUPYETCS «IIankay ¢ Ha3BaHUAMH WU
HOMEpPAMH CTOJIOIIOB.

®opmynbl, ucnonb3dyembie B Tekcte BKP, odopmmstorcs mpu momoru
BCTPOCHHBIX WJIM CIEIUATBHBIX PEIAaKTOPOB (HOpMYJ TeM ke ImpudToM, 4To U
ocHOBHOM TeKCcT BKP, u QOMKHBI MMETh CIUIOIIHYK) HYMEPALUHIO B Mpelesiax
pa3zenoB, HOMEP YKa3bIBA€TCsA B KPYTJIbIX CKOOKaxX, BHIPABHHUBAETCS IO MPaBOMY
kpato. Dopmyna sBISETCS 4YacTblO TEKCTA, BBIIEISETCS COOTBETCTBYIOLUIUMU
3HaKaMU MPENUHAHUS U BIPABHUBAETCS 10 LIEHTPY. Bce CUMBOJIBI, HCIOIB3YEMbIE
BIIEPBBIE, TOJKHBI ObITH OMMCAHbI HETTOCPEACTBEHHO MOCIE POPMYIIBI.

[Ipu cocrtaBieHuM MepeyHed B 3aBUCUMOCTH OT CJIOKHOCTH CIEIyeT
BBIOMPATh MAPKUPOBAHHBIN WJIM HyMEPOBaHHbBIN CIUCOK. MapKUpOBaHHBIN CIHCOK
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oopMmIIsieTcss B cilydae OJHOYPOBHEBOTO MEpPEyHs, B KaueCTBE MAapKepa CTaBUTCS
3HaK «—» (uepe3 MeHio «Mapkepsl» B penaktope MS Word), ucnonb3oBanue
JpPYTUX MapKepoB He Jomyckaercs. HymepoBaHHBIA CHHCOK MPUMEHSIETCS st
MHOTOYPOBHEBOTO nepeuHs (uepe3 MeHo «Hymepanus» B pegakrope MS Word) u
MoskeT opopmiATbes AByMsl criocodamu. [lepBblit criocob:

1. Homep B cricke oTAeNsIeTCS] TOYKOM, TIOCTIE Yero 3JIeMEeHT crucka ((pasa,
CHUMBOJIbHOE€ 0003HAaYEHHUE U T.J.) MHUILETCS C 3arJaBHON OyKBHI.

2. B KOHIIE KaXXJI0T0 3JIEMEHTA CIKMCKa CTABUTCS TOUKA.

Bropoii cioco6 odopmiieHus nepeyHs:

l)HOMEp B CHHCKE OTACISIETCS CKOOKOHM, mocje 4ero ¢pasza (JIEMEHT
MepeyHsl ) MUIIETCS C MAJICHbKON OYKBBI;

2) 5IeMEHTBI TIEPEYHS OTACISAIOTCSA APYT OT ApYyra TOYKOW C 3aIsITOH «;», B
KOHIIE MOCJIETHETO 3JIEMEHTA CTABUTCS TOUKA.

Cnenyer oOpamaTb BHUMaHHE Ha TO, YTOOBI HayajbHBIE CJIOBA KaXJOTO
AJIEMEHTA CIKUCKa ObUIM COTJIaCOBaHbI MEXIY COOOM:

— B poOJE;

— YHCIIE;

— TaJexe.

Taxoke Bce dJ€MEHThI CIIHCKA JOJKHBI OBITh COTJIACOBAHBI B POJIE, YUCIE U
najiexe co ciaoBamMu (MM CIOBOM) B IMPEABAPSIOLIEM MEPEUYEHb MPEIIIOKEHUH,
MI0CJIE KOTOPOI'O CTOUT IBOETOYHE.

NnmoctpatuBHblil  MaTepuan,  Oojblliie  TaOMMIBI WM TEKCT
BCIIOMOTATEJIbHOTO XapaKkTepa MO>KHO MOMEIIATh B IPHUIIOKEHHUS, PACIIOI0KEHHbBIE
nocse 6ubauorpauyecKoro Crucka.

Texkct BKP pacneuatsiBaeTcs Ha aucrtax Oenoit Oymaru ¢opmarta A4 c
OJIHOW CTOPOHBI W TEPEIJIETaeTCsl B TBEPAbIM MEperieT. DIeKTPOHHBIM BapUaHT
BKP, nokimama u mpe3eHTallMd WM JEMOHCTPAIMOHHBIX MaTepHayioB (MpHu
HAJIMYMH) IPEOCTABIACTCS 00yJaroMMcs Ha Kadeapy BMECTE C IEPEIIeTeHHBIM
AK3EMILISIPOM.

3. PexoMeHIanuM 1o NMPOBEJAECHUI0 TOCYIAPCTBEHHOI UTOr0OBOM ATTECTALNH
JJIA TIpejice/1aTelisl, YJIEHOB U CEKpeTaps rocyAapCcTBeHHOM IK3aMeHAMOHH O
KOMHUCCUH

Hns  mposenennss IMA B HMHCTUTYTE  CO3HAIOTCS  TOCYHApPCTBEHHBIC
DK3aMEHAMOHHBIE KOMHUCCHHU.

[ns paccmorpenust anemnsiuuid no pesynbrataM [TMA B HMuHcTuTyTe
CO3JAI0TCS aleJUIIIUOHHBIE KOMUCCHUU.

['ocynapcTBeHHasl SK3aMEHALMOHHAs W aleJUIIUOHHAs KOMHUCCUM (Jajee
BMECTE — KOMUCCHUH) IEUCTBYIOT B TEUEHHE KAJIEHIAPHOTO Tofa.

Komuccun co3aarorcst B MHCTUTYTE 110 KaKAO0MY HAIIPaBJICHUIO MIOATOTOBKH
WIM MO0 KaKI0M 00pa3oBaTelabHOW MporpamMme, WM IO PsAy HalpaBiIeHUI
MOJITOTOBKH, WK TIO PsiLy 00pa30BaTeNbHBIX IPOrPaMM.

[Ipencenarens roCyAapCTBEHHOM AK3aMEHAIMOHHOU KOMHUCCHUU
yTBepxKAaeTcs He mo3aHee 31 nexalpsi, MpeAIiecTBYIOUIEr0 TOAY MPOBEACHUs
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I'MA, MunuctepctBoM o0pa3oBaHusi M Hayku Poccuiickoit ®enepauuu 10
npeacrasieHnio MacTuTyTa.

WHCTUTYT yTBEpPKIAAET COCTaBbl KOMUCCUM HE IO3/HEE YEM 3a OJUH MECAI
1o narsl Hauana ['MA.

[Ipencenarens roCyAapCTBEHHOM 3K3aMEHAIMOHHOU KOMUCCHUU
YTBEPKIAETCS U3 YMCia JUL, He padoTaromnx B MHCTUTYTE, UMEIOIIMI YUEHYIO
CTENEHb JOKTOpa HayK W (WJIM) y4eHoe 3BaHue mpodeccopa MO0 SBISIOMIUXCS
BEyIIMMH CHEIUAIMCTAMH — TIPEJICTaBUTENIMU paldoTojaTenel wWin HX
00BeMHEHUH B COOTBETCTBYIOIIEH 001acTU MPOPECCUOHAIBHOMN ACSITEIBHOCTH.

[IpencenareneM  aneUBSIMUOHHON  KOMHUCCHHM  YTBEPKIAETCA  PEKTOP
HNuctutyTa (IU110, UCTIONIHSIONIEE €ro 00S3aHHOCTH, WU JIMIIO, YIIOJTHOMOYEHHOE
pexkTopoM MHCTUTYTa — HA OCHOBAHUU PACIIOPSIUTENBHOTO akTa MHcTuTyTA).

IIpencenaren KOMMCCUM OpPraHM3yXOT U KOHTPOJIUPYIOT JEATEIBHOCTD
KOMHUCCHUM, OOECIEeYMBAIOT  E€IUHCTBO  TpeOOBaHUM, MPEABSIBISIEMBIX K
oOyuaronmcs npu nposeaeHuu ' NA.

B cocraB rocymapCTBEHHOW HK3aMEHAIIMOHHOM KOMHMCCUUA — BXOZSAT
npeacenaTenb yKa3aHHOW KOMHCCUM M HE MEHEE YEThIPEX WICHOB YKa3aHHOMU
KOMMCCHU.

UneHbl rocygapCTBEHHOW  JK3aMECHAIIMOHHOM  KOMHCCHUHU  SIBIISIFOTCS
BEIYIIMMH CHENUAIMCTAMH — TPEICTABUTEIIMH paldoTojaTenel WM HX
00BbEIMHEHUHN B COOTBETCTBYIOIIEH 00JacTU Mpo(hecCHOHAbHON 1EATENbHOCTH U
(unM) JMUAMHU, KOTOpPBIE OTHOCATCS K MNPOQECcCOPCKO-MPENno1aBaTeIbCKOMy
coctaBy MHcTuTyTa (MHBIX OpraHM3aluil) U HMMEIOT Y4YEHOE 3BaHHWE U (WJIN)
YYEHYIO CTEIICHb.

Honst nuu, SBASIOMMXCS BEAYIIMMH CHEHHAINCTAMU — MPEACTABUTEISIMU
paboromareneid WM UX OOBENMHEHMM B  COOTBETCTBYIOIIEH  00siacTu
po(eCcCUOHANIBHON JESITENbHOCTH (BKIIIOYAsl MpeacenaTeNsi rocylapCTBEHHON
HK3aMEHAIlMOHHOW KOMHMCCHUHM) B OOILEM 4YHUCIEe JHI, BXOJAUIMX B COCTaB
roCyJJapCTBEHHOM YK3aMEHAIMOHHON KOMUCCHH, JOJKHA COCTAaBJIATh HE MeHee S50
ITPOLIEHTOB.

B cocraB anemnissunoHHONM KOMUCCUU BXOIAT MPEACENATENb U HE MEHEE TPEX
YJICHOB YKa3aHHOW KOMHUCCHM.

CoctaB aneyuIsiMUOHHOW KOoMHCCHMM  (OpMHUpyeTCs W3 4HCla  JII,
OTHOCSIIUXCS K TNpodeccopcKo-MpenogaBaTesibckoMy coctaBy MHCTUTyTa U He
BXOJAIIMX B COCTAB I'OCYIaPCTBEHHBIX dK3aMEHALMOHHBIX KOMUCCHUM.

Ha nmepuon nposenenus I'MA nns obecnieuenusi paboOThI TOCYIapCTBEHHOMN
HK3aMEHAILIMOHHOM KOMHUCCUH PeKTOp MHCTUTYTa HAa3HAYaeT cekperapsl yKa3aHHOU
KOMHUCCHHM U3 4YHCJa JIUL, OTHOCAUIMXCA K MPOGEecCOPCKO-MPEno1aBaTeIbCKOMy
coctaBy MHCTHTYTa, HAYYHBIX PAaOOTHUKOB WU aJMUHUCTPATUBHBIX PAOOTHUKOB
HNuctutyTta. Cekperapb rocy1apCTBEHHON SK3aMEHAIMOHHON KOMHUCCUU HE BXOJUT
B €€ COCTaB.

CekpeTapp TrOCyIapCTBEHHOM  JK3aMEHALlMOHHOM  KOMHUCCHHM  BEJIET
NPOTOKOJIBl €€ 3acelaHuil, MPEACTABISIET HEOOXOJUMbIE MaTepualibl B
aneJUISIUOHHYI0 KOMUCCHIO.
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OcHoBHOM  (OpMOH  JIESITEIBHOCTH KOMHUCCHM  SIBJISIOTCS  3aceJaHusl.
3aceaHus KOMUCCHI TPaBOMOYHBI, €CJIM B HUX YYaCTBYIOT HE MEHEE JIBYX TpeTe
OT YMCJIA JIUL, BXOJAIINX B COCTAaB KOMUCCHH.

3aceqaHus KOMUCCUN MPOBOJSATCS MPEICEIaTeIIMU KOMUCCHIA.

Pemennss xoMucCHii MPUHUMAIOTCS TPOCTBIM OOJBITUHCTBOM T'OJIOCOB OT
YHCIIa JIML, BXOJAIIMX B COCTaB KOMHCCHMWA M y4acCTBYIOIIMX B 3acemanuu. [lpu
PaBHOM 4YHCIIE TOJIOCOB MpejaceaaTesib KOMUCCUM 00JaacT MPaBOM PEIIAOIIEro
roJioca.

Petienusi, npuHATHIE KOMUCCUSIMHU, O(DOPMIISIOTCS TPOTOKOJIAMH.

B nipoTokoJie 3aceganus rocy1apCTBEHHOM 3K3aMEHAIIMOHHON KOMUCCHUU IO
MIpUEMY TOCYJIapCTBEHHOT'O aTTECTAllMOHHOTO MCHBITAHUSI OTPAXKAIOTCS: MEPEYECHb
3aJIaHHBIX 00YyYarolEeMycsi BOMPOCOB M XapaKTEPUCTHKAa OTBETOB HA HUX, MHCHUS
Ipecenaressi M UICHOB TOCYJapCTBEHHOW JK3aMEHAIMOHHOW KOMHCCUM O
BBISIBICHHOM B XOJIE TOCYJapCTBEHHOTO AaTTECTAllMOHHOTO HCIBITAHUA YPOBHE
MOATOTOBJIEHHOCTH OO0Yy4Yarolerocsi K pemeHuo mnpodeccuoHalbHbIX 3ajay, a
TAKXK€ O BBISIBICHHBIX HEJJOCTATKAX B TEOPETUUECKON U MPAKTUYECKON OATOTOBKE
o0yyJaroIerocs.

[IpoToKkoJIBI  3acemaHusi KOMHUCCHM TIOAIHUCBIBAIOTCA IPEACEAATEIIEM.
[IpoTokos 3acemaHusi TOCYIAPCTBEHHOM 53K3aMEHAIMOHHOM KOMMCCHHM TAaKKe
MOJIUCHIBAECTCS CEKPETAPEM IK3aMEHAIIMOHHON KOMHUCCHH.

IIpoTOKOJIBI 3acelaHusl KOMUCCUM CIIUBAIOTCA B KHUTH U XPAHSTCS B apXUBE
NHcTrTyTa B COOTBETCTBUM C HOMEHKJIATYPOU JE.

ITo pe3yJibTaTtam MPOBEACHUSA 3aceaHus roCyJJapCTBEHHOMU
HK3aMEHAIMOHHOW KoMHccHM TipeacenareneM ¢dopmupyercss otueT «O pabote
['OK», xoTophlii 00Cyknaercs Ha ydeHOM coBeTe MHCTHUTyTa B TeueHue ABYX
HEJIENIb TOCJE NPOBEACHUS 3aCENaHus TOCYJAapCTBEHHOW SK3aMEHAllMOHHOU
KOMUCCHH.
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