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1. [IpakTHYecKkHe 3aHATHS M0 TUCUUILIMHE (MOIYJIIO)

Tema 1. Beenenue B ipeamert. llenu u 3amaun kypca - 2 4. — ouHas ¢popma
oOyuenus, 0 4. — 3aouHas popma oOydeHus

JlokyMeHTaIlMOHHOE o0ecredeHrue paboThl MPaBOOXPAHUTENbHBIX OPTraHOB:
NOHATHE U 3HaYeHue. OO1ue CBeIEHUs O TOKYMEHTAllMOHHOM 00eCIIeYeHUH.

[Tonsarue u cBoiicTBa nokyMeHTa. OdUIIMaTBHBIN JOKYMEHT.

OCHOBHBIE IOHATHSA Kypca.

[IpaBooxpaHuTeabHAs JEATEIbHOCTh: IMOHATHE W TIpU3HAKU. BiusHue
NPUHINANA 3aKOHHOCTH B JIESITEIBHOCTH IPABOOXPAHUTEIBHBIX OPraHOB Ha
JIOKyMEHTAITMOHHOE 00ecTIeueHue.

ByMaxHbIli ¥ SJEKTPOHHBIA JTOKYMEHTOOOOPOT B TMPABOOXPAHUTEIHHBIX
opranax. Co3iaHue CreraibHBIX AIEKTPOHHBIX CUCTEM IO XpPaHEHUIO U paboTe ¢
JTOoKyMeHTamu («JeKTpOHHOE ITpaBocyauney, «[loptan rocygapcTBEHHBIX YCIIyT»).

Bomnpocs! miist yetHOTO Ompoca:

1. JlokyMeHTallMOHHOE o0ecrieyeHue pabdoThl  MPABOOXPAHUTEIIBHBIX
OpraHOB: NOHITHE U 3HAUECHHUE.

2. OOmue cBefeHUs 0 JOKYMEHTAIIMOHHOM O00€CTICUCHUH.

3. Ilonsitue u cBoiicTBa foKyMeHTa. OUIMaIbHBINA JOKYMEHT.

4. OCHOBHBIE IOHATHUA Kypca.

5. IlpaBooxpaHuTenbHas AEITEILHOCTD: IOHATUE U PU3HAKH.

6. BnusHHE NpUHIMIIA 3aKOHHOCTH B JI€ATEIIBHOCTH NIPABOOXPAHUTENIBHBIX
OpraHoOB Ha JIOKYMEHTAIIMOHHOE 0OecTIeueHHeE.

7. ByMaxHBIN U 3JEKTPOHHBIA JIOKYMEHTOOOOPOT B MPABOOXPAHUTEIBHBIX
opraHax.

8. Co3naHue crienuanbHbIX JIEKTPOHHBIX CUCTEM 10 XPAHEHUIO U paboTe C
JOKYMEHTaMU («DJIEeKTpOHHOE MpaBocyAne», «[lopran rocyaapcTBEHHBIX YCIYT»).

9. HayuHble OCHOBBI JIE€TOMPOU3BO/ICTBA.

Tembl nOKnan0B:

1. JlokyMeHTallMOHHOE o0ecreyeHue padoTbl  MPABOOXPAHUTEIbHBIX
OpraHoOB: MOHSTHE U 3HAYECHHE.

2. OcHoBHbIE TOHATHS Kypca. Llenu u 3agaun.

3. Jloxyment. OunuanbHbIii JOKYMEHT.

4. TlpaBooxpaHHUTeNbHas ACSITEILHOCTD: 00IIAsl XapaKTEPUCTUKA.

Tewma kpyrioro crona.
[IpeumymiectBa U HEAOCTAaTKM  OYMa)XHOTO W JJIEKTPOHHOTO
JIOKyMEHTO000pOTa

Tema 2. CtpykTypa, 3a1au, QYHKIUH JOKYMEHTALMOHHOTO oOecreyeHus
IPABOOXPAHUTENBHBIX OPraHoOB - 2 4. — oyHas (opma oOyuyeHus, 0 4. — 3a0uHas
dbopma o0yueHus



Opranusaius paboThI C TOKyMEHTaMU B TPABOOXPAHUTEILHBIX OpraHax.

OOmue 3amayu JOKYMEHTAlMOHHOTO oOecrnedeHus. OCOOCHHOCTH JUiA
IPaBOOXPAHUTEIBHBIX OPTAHOB.

OO61mue GyHKIMN JOKYMEHTAIIMOHHOTO 00€CTICUeHUSI.

CekpeTtapuat: 00IIME MOJOKEHHUS U 0COOCHHOCTH (DYHKIITMOHUPOBAHUSI JJIS
MIPaBOOXPAHUTEIIBHBIX OPTAHOB

Kannenspus: oOmue mojgoxkeHuss 1 0COOCHHOCTH (YHKIIMOHUPOBAHUS JIJIS
MIPaBOOXPAHUTEIILHBIX OPTAHOB

ApXwuB: opranuzaius paboThl B TPaBOOXPAHUTEIBHBIX OpraHax

Otnen nmo paboTte C rpaKJaHaMU: MPUEM B PETUCTpAIUs Kajlo0, 3asBIECHUH,
WX PAaCCMOTPEHHE U pa3periecHue

Bormpocs! 1 ycTHOTO orpoca:

1. Opranmzamus paboThI ¢ TOKyMEHTaMH B ITPAaBOOXPAHUTEIIBHBIX OpraHaXx.

2. OOmue 3agayu JTOKYMEHTAIlMOHHOTO oOecrieueHus. OCOOCHHOCTH Jis
MIPaBOOXPAHUTEIIBHBIX OPTAHOB.

3. OOmue PyHKIUUA TOKYMEHTAIIMOHHOTI'O 00ECIIeUeHus.

4. Cexperapuatr: oOUIME TMOJIOKEHUS U OCOOEHHOCTH (PYHKUHMOHUPOBAHUS
JUTSI TIPABOOXPAHUTEIBHBIX OPTaHOB

5. Kanuensipusi: oOiue TOJIOKEHUS U OCOOCHHOCTU (DYHKIITMOHUPOBAHUS
JUTSI IPaBOOXPAHUTEIBHBIX OPTraHOB

6. ApxuB: opraHusaius padoThl B IPaBOOXPAHUTEIBHBIX OpraHax

7. Otgen mo paboTe ¢ TrpakIaHaMu: TPUEM W pErucTpanus xKayuoo,
3asBJICHUHN, UX PACCMOTPEHUE U pa3peIICHHE.

8. Perucrpanus u yuer JOKyMEHTOB.

TembI TOKIIaIOB:

. Opranusanus padoThI C TOKYMEHTAMH B MPABOOXPAHUTEIBHBIX OpraHax
. 3agaun ¥ QYHKIMHM TOKYMEHTAIIMOHHOTO 00eCIIeUeHUs

. Oprassl, OCYIIECTBISIONNE JOKYMEHTAITMOHHOE 00€CTIeueHNe

. Cekperapuat B IpaBOOXPAHUTEILHOM OpraHe

. Kanuensipust B mpaBoOXpaHUTEILHOM OpraHe

. ApX#B B IPaBOOXPaHUTEIILHOM OpTaHe.

. Otnen o pabote ¢ rpakJaaHaMu B MMPaBOOXPAHUTEILHOM OpTaHe

NN B W

Bormnpocsl auckyccuu:
Kaxk opranuzoBana pabora ¢ fokymentamu B Bepxosaom Cyne PO

Tema 3. HopmaTuBHO-MeTOIMUecKas 6a3a paboThl C TOKyMEHTalueH - 2 4. —
ouHasi opma oOyueHnus, 0 4. — 3aouHas popma oOyueHus

OOmrast  xapakTEepUCTHKAa HOPMATUBHO-TIPABOBOM  0a3bl  pabOTBI €
nokymeHTamu. CocTaB HOpMAaTUBHO-TIPABOBOM Oa3bl.
[IpaBoBOIi aKT 1 HOPMATUBHO-TIPaBOBOI akT. CBOWCTBA U TPEOOBAHMUSI.
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Koncturynuss  crpansl. OcoOennoctu  Koncturymum P®. Vcras
(koHCcTUTYIIHSA) cyOBeKTa PD. CBOMCcTBA U TpeOOBAHUS.

3aKkOH: TIOHATHE, IMIPU3HAKH, CBOWcTBA M  BuUAbl. DenepanbHbII
KOHCTUTYIIMOHHBIN 3akoH. OO0mias xapaktepuctuka. deaepanbHbii 3akoH. OO01as
xapaktepuctuka. Kojmexc. OcoOeHHOCTH COCTaBIICHHUS.

Yka3: nonstue u cBoucTtBa. YKasel llpesumenta PO. IlocraHoBieHwue:
IIOHSATHE U NPU3HAKU, cBOMCTBA. [locTtanoBneHus [IpasurenscTea PO.

NHble HOpMATHUBHBIE JOKYMEHTBHI: pPAaCHOpsDKEHHE, MPUKA3, IPaBuUIa,
WHCTPYKLHS, YKa3aHHE.

[IpaBoBas 6a3a paboThl ¢ fokyMeHTamu. [loHsITHE U CTPYKTYDpA.

Bomnpocs! aiist yetHoro omnpoca:

1. O6mrass xapakTepUCTHKAa HOPMATHBHO-TIPABOBOM 0a3bl paboOThl C
nokymeHTamu. CoctaB HOpMAaTUBHO-TIPABOBOM OAa3bl.

2. IlpaBoBO# aKT 1 HOPMATUBHO-MIPaBOBOil akT. CBOKCTBA U TPEOOBAHMUSI.

3. Konctutyuuss ctpanbl. OcobenHoctu Koncturymum P®. VYcras
(xoHCTUTYLHS) cyObekTa PD. CBolicTBa 1 TpeOOBaHMUS.

4. 3akoH: TIOHATHE, TPU3HAKU, CBoWcTBAa W BuAbl. DenepanbHbIN
KOHCTUTYIIMOHHBIN 3akoH. O0mias xapakrepuctuka. @enepanbHblil 3akoH. OOmas
xapakrepucTtuka. Kogexc. OcoOEHHOCTH COCTaBICHMUS.

5. VYka3: nonstue u cBorcTtBa. Ykasbl [Ipesunenra PO®. IlocranosneHue:
MIOHSTHE U NPU3HAKH, cBOMCTBA. [locTranoBnenus [IpasurenscTea PO.

6. lHple HOpMAaTHBHBIE JOKYMEHTBI: PAaCHOpsDKEHUE, INpPUKa3, MPaBUIIA,
WHCTPYKILUS, YKa3aHUE.

7. IlpaBoBas 6a3a paboThl ¢ JoOKyMeHTaMu. [loHsiTHE U CTPYKTYpA.

8. TexHoJIOrus COCTAaBICHUS FOPUINYECKUX JOKYMEHTOB.

Tembl nOKIIA70B:

. HopmatuBHO-1ipaBOBas 6a3a paboOThI ¢ JOKYMEHTaMU: TIOHATHE, COCTaB
. [IpaBOBOM M1 HOPMATUBHO-ITPABOBOU AKT

. Konctutynusa crpanst

. 3aKOH: MTOHSTUE, IPU3HAKU U BHUJIBI

. YKa3 1 mocTaHoBJICHHE: 00111asi XapaKTepUCTUKA

. IHBIe HOpMAaTHBHBIE JOKYMEHTBI

. [IpaBoBast 0a3a pabOThI C JOKYMEHTaMHU: IOHATHE U CTPYKTYpa

NN W

Tema 4. Opranuzanus padoThI CTPYKTYPHBIX TIOpa3AeTICHIH, OTBEYAIOIINX
3a JJOKyMEHTOOOOpOT - 2 4. — oyHas ¢opma oOyueHus, 2 4. — 3a04Has opma
oOyueHus

OOmast xapakTepuCTHKa OpraHU3aluu paboThl MO JOKYMEHTOOOOpOTY B
IPABOOXPAHUTENBHBIX OpraHax

JIOKyMeHTOO0OpOT B CyneOHBIX oOpraHax. AMmaparbl CyJI0B 0OmIei
IOPUCIUKIINK: CTPYKTypa U moidHoMmouusi. (OcoOeHHOCTH OyMa)XXHOTO U
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AIIEKTPOHHOTO J0KyMeHTooOopoTa. CyneOHblil nenmaprameHT mnpu BepxoBHoM
Cyne P®: nomonis B OpraHu3anuu JOKYMEHT0000pOoTa B Cy1ax.

JlokyMeHTOo000pOoT B mpokyparype. OcoOeHHOCTH pabOThl C OTKPBITHIMU
JOKYMEHTaMH M C  CEKpEeTHbIMM  JOKyMeHTamMu. HWHcTpykuuu 1o
nenonpousBoacTBy. AUK «Hanzop» - o6mias xapakrepucTuka

JlokymeHTOO00pOoT B CreacTBEHHOM KomuTeTe. OOmias XapaKTepUCTHKA.
Nuctpykuus no aenonpoun3Boactsy B CK PO

JIOKyMeHTOOOOpOT B MOJUIMH (OpraHax BHYTpeHHHMX nen). IIpaBuia u
MHCTPYKLMU IO TOKYMEHTOBEAECHUIO.

OcoOennoctu BEJICHUS IIEKTPOHHOTO JOKYMEHTO000pOoTa B
IPaBOOXPAHUTENIBHBIX OpraHax.

Bomnpocs! aiig ycTHOro omnpoca:

1. O6mas xapakTepucTuKa OpraHu3aluu padboThl MO JOKYMEHTOOOOPOTY B
PaBOOXPAHUTENIbHBIX OpraHax

2. JlokyMeHTOOO0OpOT B CyAeOHBIX oOpraHax. AmmapaThl Cya0B oOIen
IOPUCIUKIIMM: CTPYKTypa M noiaHoMouusi. (OcoOeHHOCTH OyMa)XXHOro u
AJIEKTPOHHOTO JOKyMeHTooOopoTa. CyneOHbIi aenapTaMeHT Ipu BepxoBHOM
Cyne P®: nomotiib B OpraHuzaiuy J0KyMEHTO000poTa B CyJiax.

3. JlokyMeHTO00O0pOoT B npokyparype. OCOOEHHOCTH PabOThl C OTKPHITHIMU
JOKYMEHTaMM U C  CEKPETHbIMM  JOKyMeHTamH. HMHcTpykumu 1o
nenornpou3BoAcTBy. AUK «Hamzop» - 001mast xapakrepucTuka

4. HoxymeHTo000pOoT B CrieicTBeHHOM KoMmuteTe. OO0Ias XxapakTepuCTHKA.
Nuctpykuus o aenonpoun3Boactsy B CK PO

5. JlokymeHTo000pOT B mosviiuu (opraHax BHyTpeHHHX jen). [IpaBuna u
WHCTPYKIMH IO IOKYMEHTOBECHUIO.

6. OCOOCHHOCTH  BEIEHUS  DIEKTPOHHOTO  JIOKYMEHTOOOOpoTa B
IPaBOOXPAHUTENIbHBIX OpraHax.

7. OpraHuzanusi J€ATEIbHOCTH B IPABOOXPAHUTENbHBIX OpraHax B
COOTBETCTBUH C TpeOOBAHUSIMU benepanbHOTO 3aKOHOAATENbCTBA,
BEJIOMCTBEHHBIX MPABOBBIX AKTOB.

Tewmsr pedepaToB:

1. OO6mias xapakTepuUCTHUKa OpraHU3alMKU paboThI MO TIOKYMEHTOOOOPOTY B
MIPABOOXPAHUTENBHBIX OpraHax

2. JloxymeHTOOOOpOT B cyzae. AmnmapaThl CyI0B OOIIEH HOPUCIUKIIUU.
Cyne6nbrit nenaprament rnpu Bepxosaom Cyne PO

3. JlokyMeHTO00OpOT B IpoKypatype. PaboTa ¢ cekpeTHbIMU JOKyMEHTaMU

4. JloxkymenTooOopot B CieacTBeHHOM KoMuTeTe PO

5. JlokymMeHTOOOOpOT B OpraHax BHyTPEHHUX J€1

6. OcCOOEHHOCTM  BEIEHHS  DJIEKTPOHHOTO  JOKYMEHTOO0OpOTa B
IIPaBOOXPAHUTENIBHBIX OpraHax.

Bomnpocs! quckycenu:
MOHO M Kak-TO YHOPOCTHTh JTOKYMEHTOOOOPOT B IMPaBOOXPAHUTEIIBHBIX



opranax?

Tema 5. PacnopsaurenbHas JOoKyMeHTanuss - 2 4. — o4Has ¢dopma
o0yueHus, 0 4. — 3aouHas hopma oOyUdeHuUs

[loHATHE, CBOMCTBA U BUABI PACIIOPSAAUTEIBHBIX TOKYMEHTOB

OcOoOEHHOCTH  COCTaBJICHHS  PACHOPSAMTENBHBIX  JOKYMEHTOB B
MIPaBOOXPAHUTEIBHBIX OPTaHax

ITocTanoBieHue: moHATHE, cBolicTBa. COCTaBJICHHE NOCTAHOBJICHUM.

Pemenue: 001mast xapakTepuCTHKA U TTOPSIIOK COCTABIICHUS.

[Tpuka3: 0coOOEHHOCTH COCTaBIEHUS U IOPUANYECKAs CUIIa.

Pacniopsixenue: nonstue u cBoiictBa. OCOOEHHOCTH COCTABIICHUS YKa3aHUM.

OcoOble JTOKYMEHTHI B MPaBOOXPAaHUTENBbHBIX OpraHax. [IpuroBop cyna.
[IpOTOKOJIBI CIIEICTBEHHBIX U MPOLIECCYATbHBIX ICUCTBUIM.

Peructpanus u y4€T pacriopsAUTENbHBIX JOKYMEHTOB.

Bormpocs! 1 ycTHOrO orpoca:

1. TlonsTme, cBOMCTBA U BUbI PACTIOPAIUTENBHBIX JOKYMEHTOB

2. OcCOOEHHOCTH COCTaBJICHHSI  PACHOPSIUTENbHBIX JOKYMEHTOB B
IIPaBOOXPAHUTENIbHBIX OpraHax B COOTBETCTBUU C TPeOOBaHMAMU (eaepalbHOrO
3aKOHOAATENbCTBA, BEJAOMCTBEHHBIX IPABOBBIX AaKTOB, (DYHKIIMOHAJIbHBIX
00513aHHOCTEN OCHOB JI€JIONPOU3BO/ICTBA

3. IlocTtaHoBieHHE: OHATHE, CBOMCTBA. COCTABIEHNE TOCTAHOBJICHHUM.

4. Pemenue: o011as XapaKTEpUCTUKA U TOPSAJOK COCTABICHHUS.

5. Tlpuka3: 0COOEHHOCTH COCTABIICHUS U IOpUIUYECKas CUJIA.

6. Pacnopspkenue: mnoHsTHE W cBOMCTBA. (OCOOEHHOCTH COCTaBJICHMS
YKa3aHHM.

7. Oco0ble JOKYMEHTHI B TPaBOOXpPAaHUTENbHBIX opranax. [Ipurosop cyna.
[TpOTOKOJIBI CIEACTBEHHBIX U IPOLIECCYANTBbHBIX ACHUCTBUM.

8. Peructpanus u y4€t pacnopsIUTEIbHbIX JOKYMEHTOB.

Tewmsr pedepaToB:

1. PacriopsiiuTenbHbIE TOKYMEHTBI: TIOHATHE, CBOMCTBA, BUIBI

2. OCOOCHHOCTH  COCTaBIIGHHS  PACIOPAIUTENBHBIX  JOKYMEHTOB B
IPABOOXPAHUTEIBHBIX OpraHax

3. [locTanoBnenwue: o0mas XapakKTepUCTUKA

4. Pemenue: o0miast XxapaKTepUCTHKA

5. Pacniopsbkenue: o01ias XxapakTepuCcTHKa

6. [IpuroBop cyna. IIpoTOKONBI CIEACTBEHHBIX W  MPOIECCYaTbHBIX
JIEVCTBHI

7. Peructpanus v y4€T pacropsiuTeIbHBIX JOKYMEHTOB.

Tema 6. Undopmarmonnas 6e30macHoCTb - 4 4. — oyHas popma oOy4deHus,
0 4. — 3a0uHas popmMa oOyueHus
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[Tonsitue unpopmanmonnoit 6e3onacHoctu PO. CyriecTBeHHbIE MPU3HAKU
noHsatusi. KoHuaeHManbHOCTh, LETOCTHOCTh, JOCTYMHOCTh. (coOeHHOCTU
KHOEp3alUThl IOKYMEHTALlUUA OT XaKEpPOB.

Cucrema obecrieueHus uH(pOpMaIIMOHHOM 0e30MmacHOCTH
IPaBOOXPAHUTENIbHBIX OPraHOB. OCOOEHHOCTH MOCTPOEHHUS.

CpeacTBa 3amUThl AJIEKTPOHHONM HHGOPMALMK B MPAaBOOXPaHUTEIbHBIX
oprarax. CpencTBa OT HECAaHKIIMOHUPOBAHHOTO JocTyma. CHCTeMbl MOHUTOPHHTA
cetei. AuTUBUpYCHl. CucTeMbl 6eciepe0oHOTO MUTAHMUSI.

OpraHu3aImoHHBIC MEPOTIPUATHS 110 3aIUTE HHHOPMAITUH.

Yrpo3sl uHpopManuoHHoi Oe3zonacHocTH. [lonstre, Buabl. CHocoOBI
O00pbOBI

Bomnpocs! aiist yetHOro omnpoca:

1. Iloustue wuHbopmanuoHHo Oe3zomacHoctT P®. CyliecTBeHHbIE
npuzHaku noHsATusA.  KoHuIeHIManbHOCTh, I€JIOCTHOCTh, JOCTYITHOCTD.
Oco6eHHOCTH KMOEp3alIuThl TOKYMEHTAIIUU OT XaKepOB.

2. Cucrema obecrnieueHus nH(pOpMAITMOHHOM 0e30MacHOCTH
MIPABOOXPAHUTENBHBIX OpraHoB. OCOOEHHOCTH TOCTPOCHMUSI.

3. CpeacTBa 3amuThl IEKTPOHHONW MH(OpPMAIMU B NPABOOXPAHUTENBHBIX
opranax. CpeqicTBa OT HECAaHKIIMOHUPOBAHHOTO JocTyna. CUCTeMbl MOHUTOPUHTA
ceteil. AHTHBUPYCHI. CucTeMbl OecriepeOoHOTO MUTAHUS.

4. Opra"u3aiiOHHBIE MEPOTPUSITHS 10 3aIIUTe HHPOPMAIUH.

5. Yrpo3sl uHpopManuoHHoi Oe3omacHocTH. Ilonsarwne, Buubl. CriocoObl
OOpBHOBI.

6. CoBpeMeHHbIE TEXHUYECKHUE CPEJICTBA U MH(DOPMAIMOHHBIC TEXHOJOTUU
JUTSL pelieHust Tpo(eCCUOHANIbHBIX 3a/1a4.

Tembl 1OKNIa10B:

1. [Tonsite u mpu3Haku uHGOpMaIMOHHOK Oe3omacHocT PO.

2. Cucrema obecrnieueHus MHPOPMAITMOHHOM 0e30macHOCTH
MIPaBOOXPAHUTEIbHBIX OPIaHOB

3. CpeactBa 3amUThl 3JCKTPOHHOM MH(POpPMAIMU B MPAaBOOXPAHUTEIHHBIX
opraHax.

4. OpraHu3alMoOHHbIE MEPOTIPUATHUS T10 3aIUTE UH(HOPMAITUU

5. Yrpo3bl uH)OpMaIMOHHONW 0€30MacHOCTH

TectupoBaHue:

3amanue Ne 1
NHpopmaimoHHO-TEIEKOMMYHHUKAIIMOHHAS CETh TO

1. COBOKYITHOCTB ABYX HWJIN Ooiece CpCACTB BBIYHUCJIMTEIIbHOU TCXHUKMU,

2. TEXHOJIOTHYECKas CUCTEMaA, NMpCAHAa3HAUYCHHAA OJIA IICpcaadr 110 JIMHUAM
CBi3HU I/IH(I)OpMaHI/II/I, AOCTYII K KOTOpOﬁ OCYIICCTBIACTCA € HCIIOJIBL30BAHHEM
CpCacCTB BBIYHCJINTEILHOU TCXHUKH,
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3. HECKOJIbKO YJAJE€HHBIX JApYyr OT Jpyra CpeACTB BbIYUCIUTEIbHOU

TEXHUKHU;
4. HECKOJIKO B3aMMOCBSI3aHHBIX CPEJICTB BEIYMCIUTEILHON TEXHUKH.

3amanue Ne 2
Cy0OBeKToM NpecTyIUIeHH B chepe KOMIBIOTEPHOU HHGOPMAIIUU SIBISETCS

1. pusnyeckoe BMEHIEMOE JIUII0, JOCTHTIIIEE 1 6-JIeTHETO BO3pacTa;

2. opuanYecKkue W (U3NUecKue JMIla, HE HMMEIOIIHE pa3penieHus s
paboThI ¢ MH(pOPMaIIUEH OTIPEIeIEHHON KaTEerOpuH;

3. pusnueckoe BMEHsIEMOE JIUII0, JOCTHTIIEee 18-IeTHero Bo3pacra;

4. ¢usnueckoe BMEHSEMOE JHWIO, JocTHriiee 14-JeTHET0 BO3pacTa,
UMEIOIIEe JOCTYII CPEICTBAM XpaHEHH s, 00paOOTKM WK TTepeaadn KOMITbIOTEPHOU
uHpopMaru 1 HHOOPMAIIMOHHO-TEIEKOMMYHUKAITUOHHBIM CETSIM.

3amanue Ne 3
K TspkkuM mocnencTBusiM, Kak kBanuduiupyromieMy npusHaky ct. 273 YK
«Co31anue, UCOJIb30BaHUE U PACIIPOCTPAHEHUE BPEAOHOCHBIX KOMITbIOTEPHBIX
IpOrpamMmy», He CIeAyeT OTHOCUTD

1. yrpaty KoH(MUIESHIIUATHEHOMN I MHOM 0C000 IIEHHON WH(OpMAITNH;

2. 3apakeHUE KOMIIBIOTEPHBIMU BHPYCAMHU HECKOJBKHX MAIIMHHBIX
HOCHUTEJICH;

3. BBIXOJI U3 CTPOS BAKHBIX TEXHUUECKUX CPEJICTB;

4. caydyau rubenu JIroen, aBapuu, KaTacTpoQsbl.

KontposnbHas pabora:

Yacte nepBasi. OTBETbTE HA TOCTABIECHHBIN BOIIPOC
Pone OBJI B mnpodunaktuke U MOPEeAyNpexIACHUU MNPECTYIICHUM,
NOCSTAIONINX HAa OXPaHAEMYIO 3aKOHOM HH(POPMALIHIO.

Yactp BTOpas. BeINOJIHUTE TECTOBOE 3aJJlaHNE

3anganue Ne 1
[TonsiTue «uHpOpMaIIMOHHAS 0€30MTACHOCTHY 3aKPEIICHO

1. B 3akone Poccuiickoit deneparuu ot 27 aexadbps 1991 r. Ne1224-11 «O
CpeICTBaX MacCcOBOM HH(pOpMaLUNy;

2. B ®enepanbHoMm 3akoHe oT 27.07.2006 Nel49-d3 «O6 umnbopmaiium,
MH(OPMAIMOHHBIX TEXHOJIOTHUSAX U O 3aIUTE UH(OPMALUNY;

3. B JokTpune nnpopmanrionnoi 6ezonacHoctu Poccuiickoit deneparuu.
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3amanue Ne 2
COBOKYITHOCTB YCJIOBUH U (haKTOPOB, CO3/IAIOIINX OTTACHOCTD KU3HCHHO
BaKHBIM MHTEPECaM JIMIYHOCTH, OOIIIECTBA U TOCYyAapCTBa

—

. yrpo3a uHGopMalluOHHON 0€30MacHOCTH;
. TIpeJinoJiaraeMple IeHCTBUS HHOCTPAHHBIX TOCYAApPCTB;
. ICATEIBHOCTh MHOCTPAHHBIX Pa3BEIOK.

W BN

3aganue No 3
He sBnsrorcst Bumamu yrpo3 uHGOpPMaIMOHHONW O€30MaCHOCTH:

. BHYTPEHHHE YIPO3bI;
. BHEILIHUE yTPO3blI;
3. 3HAYUTEIBHBIE YTPO3bL.

N =

Yacte TpeTha. Pemmre 3amauy

Oneparop DBM 01HOTO M3 rOCYyIapCTBEHHBIX YUPEKACHUN Y TEBCKUM, UC-
M0JIb3ysl MHOTOYMCIIEHHBIE TUCKETHI ¢ MH(pOpMalKel, MoJlydaeMble OT COTPYIHHU-
KOB JIpYTMX OpraHU3alui, HE BCETa MMPOBEPSII X HA HaJIu4yue "BUPYCOB', TOBEps-
ACh 3aBEPEHUSAM IOCTABIIMKOB O TOM, YTO "BUPYCOB" HET. B pe3ynbrare 3TOrO B
KOMIIBIOTEP YTEBCKOIO, a 3aT€M M B KOMIBIOTEPHYIO CEThb YUPEXKACHUSA IONAI
KOMOMHHMPOBAHHBI BUPYC, UYTO MPUBEIO K yTpare MHGPOpPMalLUH, COAEprKalien
rOCYJapCTBEHHYIO TaliHy, W MOCTaBUJIO IIOJ YIpo3y CpbIBa 3allyCK OJHOIO W3
KOCMHYECKHX OOBEKTOB.

JlaTe FOpUINYECKAN aHAIU3 IEUCTBUM Y TEBCKOTO.

KoMIuIeKT TUITOBBIX 3aJJaHUH JJIsl BHITTOJIHEHUSI KOHTPOJIBHBIX PaboT
Bapuanr 1.

Yacts nepBas. OTBEThTE HA MOCTABJIEHHBII BOIPOC
[Topsmokx 06pabOTKU BXOASIINX, UCXOIAIINX, BHYyTPEHHUX JOKYMEHTOB

Yacts BTOpas. BelmonHuTe TecToBOE 3a1aHUE
PexBU3HUT TIOKyMEHTa — 3TO:

1. anemeHT opopMIIEHUSI JOKYMEHTA,

2. perucTpalMOHHbII HOMEp JOKYMEHTA;

3. CBCACHUS O 1aTC U UCIIOJTHUTCIIC JTOKYMCHTA.

IIpenBapuTenbHbIA TEKCT JOKYMEHTA, KOTOPBIM JINYHO TOTOBUT
VICTIOJIHUTEIIb UM COMCIIOIHUTEND JOKYMEHTA, 3TO:

1. MpOEeKT NOKyMEHTa;
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2. 3K3eMILISIP T0KYMEHTA;
3. Konus JOKyMEHTA.

YHuduimpoBanHoit popMoii TOKyMeHTa SIBISETCS:

1. hopmynsip AOKyMEHTa OIPENEIEHHOIO BUA, KOTOPBII COAEPHKUT
MOCTOSIHHYIO YacCTh TEKCTA;

2. OyMaXKHBIH WM 3JEKTPOHHBIN MIAa0JIOH C pEeKBU3UTAMU, 110 KOTOPBIM
OTIpeeNsAeTCs aBTOp O(ULIMATBHOIO JOKYMEHTA;

3. PEKBU3UT O COIIACHH OPTraHM3aliu, KOTOpas He SIBISETCS aBTOPOM
JNIOKYMEHTA, C €r0 COIEPKAHUEM.

Yacte TpeTpd. Pemmre 3ananue no Ae100pOU3BOACTBY

N300pa3ute cxeMaTHYHO TOCIEA0BATEIBHOCTh OMEpaluii M0 CO3MaHUuI0 U
00paboTKe OpPraHU3aAIMOHHO-PACTIOPAIUTEILHOIO IOKYMEHTA;

Bapuanr 2.

Yacte nepBas. OTBETbTE HA IOCTABIECHHBIN BOIIPOC
Xapaktep CBEICHUHN, OXPaHsIEMBbIX TOCYAapCTBOM.

Yacts BTOpas. BelloHUTE TECTOBOE 3a1aHueE
JenonpousBoacTBO — 3T0:

1. nesTenbHOCTh MO JOKYMEHTUPOBAHUIO, IOKYMEHTOOO0POTY,
ONEPaTUBHOMY XPAaHEHUIO U UCIIOIb30BAHUIO IOKYMEHTOB;

2. mporeaypa cCo3AaHusl, THPAKUPOBAHUS U PETUCTPALIMK BXOIAIIEH U
UCXOJAIIEN JOKYMEHTALMHU OpPTraHu3aluy;

3. HEMOCPEACTBEHHOE CO3/1aHne O(PUIIMATBHBIX TOKYMEHTOB Ha
NPEANPUATUN.

KaxkoBa JJINHa caMoun I[J'IHHHOﬁ CTPOKH PCKBHU3HUTA IIPHU YTJIOBOM
PaCIIOJIOKCHUU pCKBI/ISI/ITOB?

1. He 6oitee 7,5 cm;
2. He 6onee 12,5 cm;
3. He 6oiee 10 cM.

CripaBoUYHUK, COJIepKaluil cBeIeHUs 0 (POHaX apXuBa U
npeIHa3HaYeHHBIN JJI1 03HAKOMJIEHUS C MX COCTaBOM M COJAECpPKAHUEM — 3TO:

1. apXUBHBII MyTEBOJIUTEIIb;
2. apXUBHBIN CIPABOYHHUK;
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3. apXMBHBIN yKa3aTeb.
Yactb TpeTbs. Pemmre 3ajaHue 1no Aea0npou3BOACTBY

N300pa3nre CcXeMaTUYHO IIOCJICIOBATEILHOCTh ONCPAIMA  COTPYIHUKA
CITY>KOBI JCIONMPOU3BOICTBA 110 00pa0OTKE BXOIAIIECTO JOKYMEHTA;
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2. MeToan4yeckne peKOMEHIAUNH M0 OPraHNU3alMU 00pPa30BaTEILHOIO
npouecca 1no JMcuuIvinae (MoayJik)

2.1. MeTtonuueckue peKOMeHJalluu nearornaeckuM padbotuukam MHcTuTyTa
(vwnn) nuiam, npuBiiekaeMbiM MHCTUTYTOM K peasiu3aliiu o0pa3oBaTeIbHbIX
MpOrpamMM Ha UHBIX YCIOBUSAX

2.1.1. Meroanueckue peKOMEHAALMH 110 TPOBEICHUIO JICKIUN U MPAKTUYECKUX
3aHATUN

OcoOeHHOCTh MpenojaBaHusl TEOPETUUECKON YacTU AUCLUILIUHBI (MOTYJIs)
3aKJIIOYAeTCS B ILIMPOKOM HCHOJIb30BAaHUHM  OOILEAMIAKTUYECKUX METO/IOB
OOy4eHHs, OCHOBHBIM U3 KOTOPBIX JIOJDKEH OBITh BBIOpaH METOJ[ YCTHOTO
U3JIOKEHHUsT yuyeOHoro martepuana. Bcece Jekuuu JOJKHBI ObITh HalpaBieHbl Ha
(byHIaMEHTAIbHYI0 TOATOTOBKY OOYYarOIIMXcsl, 00ECIEeYNBAOIIYIO aIbHEUIITYIO
MPAKTUYECKYI0 HAMpPAaBIEHHOCTh OOYYEHUs IO COOTBETCTBYIOIIEMY MPOUITIO.
[ToaTOMy B HUX OCHOBHOHM YIOp CIEAyeT JenaThb Ha cOoOlIeHHne OOydaronumcs
CHelUalbHbIX 3HAHWM, 3amac KOTOPBIX HEOOXOAUM [JIsl PEIICHUS pPa3InYHBIX
npoOseM, BO3HHMKAKOIIMX Kak B Mpouecce oO0ydeHus, TaKk U B Oyayieu
MPaKTUYECKOH AESITENIbHOCTU B YCIOBUSIX PHIHOYHOW SKOHOMUKH.

B mnponecce npoBeneHMs JIEKIUH, Hapsay C METOJOM MOHOJIOTMYECKOTrO
U3JIOKEHUsl MaTepuana, HeOoOXOJIMMO HCIONb30BaTh METOJ PacCyXkAAIOIIEro
(mpoGnemHoro) uznoxkenus. [loatoMy neparoruueckum padbotHukam MHcTHTYTa M
(unmu) JunaMm, npuBiekaeMbiM MHCTHUTYTOM K peanu3auuud oOpa3oBaTeNbHBIX
OporpaMM Ha MHBIX YCIOBUSX (Jajlee — TeAarornyeckuil  pabOTHUK,
nejarornyeckue pabOTHUKM) Ba)XKHO HA JIEKIMSIX AaKTUBHO oOpamiarbes K
ayJIMTOPHH, KaK B MPOILECCE CO3AaHUsl MPOOJEMHBIX CUTyauuid u (HOPMYITUPOBKHU
npobJieM, TaKk M B IOMCKE MyTeH UX pa3perieHusl.

OC00EHHOCTBIO MTPEMNOIaBAHMS MTPAKTUYECKON YaCTH SIBIISIETCS] TPOBEACHUE
NPaKTUYECKUX 3aHATUA C [PUMEHEHHMEM METOAOB I10Ka3a, COBMECTHOIO
BBINIOJIHEHU (3aJaHUi) YIPaKHEHHM, aKTUBHOTO TI'PYNIIOBOrO B3aWMOJACHCTBUSIL.
Ha mnpakTtudyeckux 3aHATUSAX I1€]1€cO000pa3HO OpPraHU30BBHIBATH CEMHUHAPHI -
JMCKYCCHUH, JEJIOBBIE UTPBI C Pa300pOM KOHKPETHBIX MPAKTHYECKUX CUTYalUH.

[IpakTyeckue 3aHATUS HEOOXOAMMO CTPOMTH, MCXONS U3 HOTPEOHOCTEM,
YMEHMsI pellaTh TUIIOBBIE W TBOpPYECKHE 3ajaud Oyaymied npogecCHOHAIbHOU
JESATEIIBHOCTH C  HCIOJb30BAaHUEM DJIEKTPOHHO-BBIUMCIUTEIBHOW U JIpyrou
TEXHUKH.

Llenpr0 mNpoBedeHUA MPAKTHYECKUX 3aHATUH  SBISETCA  YIUIyOJICHHE
TEOPETUUYECKUX 3HAaHMM, (OPMUPOBAHHE y OOYYAIOIIMXCA YMEHHUH CBOOOIHO
ONEepUpPOBATh MMM, MPUMEHATh TEOPUIO0 K PELICHUI0 NPAKTUYECKUX 3a1ad, U B
LIEJIOM Pa3BUBATH TBOPUYECKOE MPO(ECCHOHATBHOE MBIIIIEHUN 00YYarOIINUXCSL.

Jigs  yriyOneHuss TEOpEeTUYECKMX 3HAHUM  CIeAyeT  OCYUIECTBIIATH
OpUEHTAIMI0 OOY4YaloOIIMXCSl HAa CaMOCTOSITEJIbBHOE HU3YYEHHE [JONOJIHMUTEIbHOU
JUTepaTyphl, UX ydacThe B HaydyHou pabote, BbimosHeHue HUP otnenbHbIMH,
HanOoJIee MOArOTOBJICHHBIMU 00YUYarOIIIUMUCS.
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JIJist MOCTHKEHUST BOCTIUTATEIBHBIX IeJIel yueOHBIX 3aHATHH HE0OXOAUMO B
MOJTHOM Mepe MCIO0JIb30BaTh BO3MOXKHOCTH COJEP)KaHUS TUCHUILUIMHBI (MOIYJIA),
JUYHBIN TMpUMEpP TMeJaroruueckoro pabOTHUKA, WHAWBUIYAIbHBIM MMOJIXO0d K
oOyuarommmMmcs B 00pa3oBaTeIbHOM ITpoIiecce.

2.1.2. Meroan4eckue peKoOMEeHIallUU 10 MPOBEICHUIO J1a00PaTOPHBIX 3aHATUM
JlabopaTopHble pabOThl HE TPEAYCMOTPEHBI

2.1.3. Meroanueckne peKOMEHJALMHU 110 MTPOBECHUIO0 NHTEPAKTUBHBIX 3aHSITHI

OcBoeHME AUCUUIUIMHBI (MOAYJsl) TPEANoJiaraeT HCIOJIb30BaHUE Kak
TPaJIULIMOHHBIX  (JIGKIMH, TPAKTUYECKUX  3aHATHH C  HCIOJIb30BAHHEM
METOJMYECKUX MaTepualioB), TaK U HWHHOBAIIMOHHBIX 00pa30BaTENIbHBIX
TEXHOJIOTM C MCIOJb30BAHMEM B Y4YEOHOM IMpOIECCE HHTEPAKTUBHBIX (HOpM
IIPOBEICHUS 3aHIATUN.

WNuTepakTuBHOE 00ydeHHME — 3TO cHelUanbHas (opMa OpraHU3ALMU
MO3HABATENIbHON JesTenbHOCTH. OHa MOApa3syMeBAaeT BIIOJIHE KOHKPETHBIE W
nporHo3upyemble 1enu. Llenp cocTouT B CO3MaHMM KOMQOPTHBIX YCIOBUU
00y4eHusi, MpU KOTOPHIX OOYYaIOIIMICS YYyBCTBYET CBOIO YCHEIIHOCTh, CBOIO
MHTEJUIEKTYaJIbHYI0 COCTOSITENBHOCTh, YTO JEJaeT MPOAYKTUBHBIM cCaM IpOLEcC
o0yueHus, AaTh 3HAHWS W HAaBBIKM, a TakXkKe co3jaTh 0a3y i paboTHl IO
PELICHHUIO TPOOJIEM TOCIIE TOTO, KaK 00yYEHHE 3aKOHUUTCSI.

JpyruMu clioBaMH, HWHTEPAKTUBHOE OOYy4YEHHME — 3TO, MPEXKIE BCETO,
JUAJI0TOBOE 00YYEHHE, B X0J1€ KOTOPOr0 OCYLIECTBIIIETCS B3aUMOJCHCTBIE MEKITY
00y4aromuMcs ¥ MeJaroru4eckuM paboTHUKOM, MEXKAY CAaMUMH 00yYaroIMMHUCS.

3aayaMM UHTEPAKTUBHBIX (POPM OOyUEHUS SBIISIOTCS:

— MpoOyXXKJAeHNEe y OOydYarommxcs HWHTepeca K H3YyYEHHUIO0 JUCIHUILTUHBI
(mMomysst);

— 3¢ (eKTUBHOE YCBOCHUE YyUeOHOr0 MaTepuania;

— CaMOCTOSATEIbHBIA MOUCK OOYYaIOIMMUCSA MyTEeH M BapUaHTOB PEIIECHUS
IIOCTABJICHHOW 3a1ayu (BBIOOpP OJHOIO M3 MPEAJOKEHHBIX BapHAHTOB WIH
HaXO0XJIeHHEe COOCTBEHHOT0 BapuaHTa U 00OOCHOBAHME PEIICHU);

— YCTaHOBJICHUE B3aUMOJICUCTBUS MEXIYy OOy4JarouuMucs, O0OydeHHe
paboTaTh B KOMaHJAE, MPOSBIATH TEPHUMOCTb K JHOOON TOYKE 3pEHHs], YBaKaTb
IPaBO KaXKI0ro Ha CBOOOY CIIOBA, YBaXaTh €r0 JOCTOMHCTBA,

— (hopmupoBanue y 00y4yaronmxcs MHEHUS U OTHOILICHUS;

— (hopMHpOBaHUE KU3HEHHBIX U PO(ECCUOHATIBHBIX HABBIKOB;

— BBIXOJ] HA YPOBEHb OCO3HAHHOM KOMIIETEHTHOCTH 00y4aroIerocs.

[Ipn wuCMONBb30BAaHMM WHTEPAKTUBHBIX (GOPM POJb MENAroru4ecKoro
pabOTHHKA PE3KO MEHSETCS, MepecTaéT ObITh IIEHTPATbHOMN, OH JIUIIb PEryIHpPYyeT
MPOIIECC U 3aHUMAETCS €ro O0IIeH OpraHu3alkeil, TOTOBUT 3apaHee HeOOXO0IUMMbIE
3aJaHus U (POPMYITUPYET BONMPOCHI WM TEMBI JUIsl OOCYKIEHUS B Tpymmax, JaéT
KOHCYJIbTallUM, KOHTPOJMPYET BpeMs M MOPSAOK BBIIOJHEHUS HAMEUEHHOIO
IUIAaHAa. YYacTHHUKM OOpAalIalOTCs K COLMAJIbHOMY OIBITY — COOCTBEHHOMY H
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JIPYTUX JIIOACH, IPU 3TOM MM MPUXOIAUTCS BCTYNaTh B KOMMYHHUKAITUIO JIPYT C
JPYrOM, COBMECTHO peIllaTh MOCTaBJICHHbIE 3a/1aud, MPEOA0JIeBaTh KOHQIUKTHI,
HAXOJUTh 00IIME TOUKH CONPUKOCHOBEHHUS, UJTH HA KOMIIPOMHUCCHI.

Cnenyer oOpaTuTh BHMMaHHE HAa TO, YTO B XOJI€ MOJTOTOBKHM 3aHATUS HA
OCHOBE HMHTEPAKTHBHBIX (OpM OOydeHHUs Tepes] MeIarorudeckuM padOTHUKOM
CTOUT BOIPOC HE TOJLKO B BBIOOpe HamOosiee A(PGEeKTUBHOW W TMOAXOJAIICH
dbopMBI 00yUCHHUS I U3YUCHUSI KOHKPETHOW TEMBI, @ OTKPBIBACTCS BO3MOYKHOCTh
codeTatb HECKOJIbKO METOJOB OOydYeHHs JUIsl pPEHICHHS MpoOJeMbl, dYTO,
HECOMHEHHO,  CIOCOOCTBYET  JIydllleMy  OCMBICIICHHIO  OOy4YaroIIuXcCH.
[IpencraBmnsieTcs 1enecooOpa3HbIM PacCMOTPETh HEOOXOAMMOCTh MCIOJIb30BAHUS
pa3HbIX MHTEPAKTUBHBIX (HOPM OOyUEHHUS JIJIsl PEIICHUS TOCTABICHHOM 3a]a4H.

IpuHIMnbI padoThl HA UHTEPAKTUBHOM 3aHITHM:

—3aHATHE — HE JISKI[Us, a 0011as padora;

—BCE€ YYaCTHHMKH PaBHbI HE3aBUCHMO OT BO3pacTa, COLMAIBHOTO cTaTyca,
OMbITa, MECTa padOTHI;

—KaXXJIbIl YYaCTHHK WMEET IMPaBO Ha COOCTBEHHOE MHEHHE IO JII00OMY
BOIIPOCY;

—HET MecTa MPSIMON KPUTUKE JIMYHOCTH (MOJABEPTHYTHCS KPUTUKE MOMKET
TOJIBKO HJIES);

—BCE CKa3aHHOE Ha 3aHSTUU — HE PYKOBOJICTBO K JEHCTBUIO, a UH(pOpMAIUs
K Pa3MBIIUICHHUIO.

AJITOPUTM NPOBeIeHUSA HHTEPAKTHUBHOIO 3aHATHS:

1. IToaroToBKa 3aHATHS.

[lenaroruyeckuii paOOTHUK MPOU3BOAUT TOAOOp TEMbI, CHUTYyalluH,
onpeneieHue aepuHUIMA (BCe TEPMHUHBI, IOHATHS M T.JA. JOJDKHBI OBITh
OJIMHAKOBO TIOHSATHI BCEMHU OOYy4YaIOIMIUMHUCS), MOAOOP KOHKPETHOU (HOpPMBI
WHTEPAKTUBHOTO 3aHATUS, KOTOpas MOXET ObIThb 3(PGEKTHUBHON mjii paboThl C
JTAaHHOM TEMOW B JAHHOW TPYIIIIE.

IIpn pa3padoTke MHTEPAKTHMBHOIO 3aHSATHUS PeKOMeHIyeM OOpaTHUTh
0co00e BHUMAaHMeE HA CJIeTYyI0NIHe MOMEHTDI:

1) YyacTHuKHM 3aHATHS, BBIOOD TEMBI:

— BO3pAaCT YYaCTHUKOB, UX UHTEPECHI, Oyaylas CeualibHOCTh;

— BPEMEHHbBIC PaMKHU MTPOBEACHUS 3aHATHS;

— MPOBOJIMJIMCH JIM 3aHSATHS 110 ITOM TeMe B TaHHOW yueOHOH IpyIIle paHee;

— 3aUHTEPECOBAHHOCTD I'PYIIIbI B JAHHOM 3aHSTHUH.

2) IlepedyeHb HEOOXOUMBIX YCIIOBUA:

— JIOJIKHA OBITh YETKO OTpe/IeNiCHa 11eJIb 3aHATHS;

— MOJTOTOBJICHBI Pa3IaTOYHbIC MATEPHUAIIBI;

— 00€eCIeUYeHO TEXHUUECKOE 000PY/I0BAHUE;

— 0003HaYEHBI YYACTHUKHU;

— OIpeJIETIEHbl OCHOBHBIE BOIIPOCHI, X MOCJIEI0BATENBHOCTD;

— 1mo00paHbl MPAKTHYECKUE MPUMEPHI U3 KU3HU.

3) Uto 10/KHO OBITH TPU MOATOTOBKE KaXKIOT0 3aHSATHUS:

— YTOYHEHHUE MPOOJIeM, KOTOPbIE MPEICTOUT PEIINUTh;
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— 0003HaYCHNE MIEPCIICKTUBEI peaTN3alliy MMOTYICHHBIX 3HAHHM;

— OIpeJieNieHue MPaKTUYECKoro Oioka (ueM rpynna OyJeT 3aHMMaTbcsl Ha
3QHSITUN).

4) PaznatouHble MaTepUaIbI:

— OporpamMma 3aHsTus;

— MaTepual J0HKeH ObITh CTPYKTYPHPOBAH;

— HUCMOJb30BaHKE IPaPUKOB, WILUTFOCTPALIMMA, CXEM, CUMBOJIOB.

2. Berymiienue.

Coo0uieHue TeMbl U 1ETU 3aHSATUS.

— YYaCTHHMKH 3HAKOMSTCSI C MpeiaracMoil cuTyalueH, ¢ mpoOiieMoi, Haj
pEIIeHHEeM KOTOPOM WM MPEJACTOMT paboTaTh, a TaKkKe C IEIbI0, KOTOPYIO UM
HY>KHO JIOCTUYb;

— TeJaroru4eckuii pabOTHUK WHOOPMHUPYET YYACTHUKOB O PaMOYHBIX
YCIIOBUSIX, TIpaBuiIax pabOThl B TPYIINE, JaeT YETKHE MHCTPYKIIUUA O TOM, B KaKUX
npejenax y9acTHUKU MOTYT JIeWCTBOBATh HA 3aHATHH;

— MpU HEOOXOAUMOCTH HYXKHO MPEJICTABUTh YYaCTHUKOB (B cilydae, €Ciu
3aHSATHE MEXTPYIIOBOE);

— J00UTbCS OJHO3HAYHOTO CEMAHTUYECKOrO TIMOHMMAaHUS TEPMUHOB,
MNOHATAM U T.I. J[JI1 3TOrO C MOMOILBI0 BOIIPOCOB M OTBETOB CIEAYET YTOUHUTH
MOHSATUNHBIN anmapar,  pabouue ONpPENENICHUs]  U3Yy4YaeMOW  TEMBI.
Cucremarnueckoe yTOYHEHHME TMOHATUWHOrO  ammapara chopmupyer y
00ydJaronmxcsi yCTaHOBKY, MPUBBIYKY OMEPUPOBATH TOJBKO XOPOIIO MOHSITHBIMU
TEPMUHAMHU, HE YHNOTPEOISATh  MAaJONOHSTHBIE  CJIOBA, CHUCTEMAaTUYECKU
MIOJIb30BATHCS CIPABOYHOM JTUTEPATYPOM.

[TpumepHbIe TpaBUia pabOTHI B TPYIIIIE:

— OBITh AKTUBHEBIM;

— YBa)XKaTb MHEHHUE YYaCTHUKOB;

— OBITH TOOPOKETATETLHBIM;

— OBITh MyHKTYaJIbHBIM, OTBETCTBEHHBIM;

— He nIepeOuBaTh;

— OBITh OTKPBITHIM JIJIs1 B3aUMOICUCTBHUS;

— OBITh 3aMHTEPECOBAHHBIM;

— CTPEMUTCS HAUTU UCTUHY;

— OPUICPKUBATHCA PETJIAMEHTA;

— KPEaTUBHOCTA;

— yBaXkaTh MpaBujia paboThI B TPYIIIIC.

3. OcHOBHAas 4aCTh.

OcoOeHHOCTH OCHOBHOM YacTH OIpenensioTcss BblOpaHHOW (opmoit
WHTEPAKTUBHOTO 3aHATHUS, U BKIIIOUACT B CEOs:

3.1. BeIsicHeHHE MO3UIINI YYaCTHUKOB;

3.2. CermeHTanusa ayguTOPMU W OpPraHU3alusg KOMMYHHUKAIIMU MEXIY
CerMeHTaMu. OJTO O3HayaeT (POPMUPOBAHUE IEJIEBBIX TPYNN IO OOMIHOCTU
NO3UIMK Kaxaoi w3 rpynm. [IpousBogutTcs 0O0bEAMHEHUE CXOJHBIX MHEHUN
pa3HBIX YYaCTHUKOB BOKPYI HEKOTOpOW TMO3ULIMH, (HOPMUPOBAHHE EIUHBIX
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HaIpaBJIeHUI pa3pabdaThIBAEMbIX BOIIPOCOB B paMKax TEMbl 3aHATHS M CO3/aeTCs
U3 ayauTopud HAOOp TPyHNn C pa3HbIMU MO3ULMSIMHU. 3aTeéM — OpraHu3anus
KOMMYHUKAIIUM ~ MEXJy CEerMEHTaMHu. OTOT IIar SBISIETCS  OCOOEHHO
3G (HEKTUBHBIM, €CITU 3aHATHE MPOBOIAUTCS C AJOCTATOYHO OOJBIION ayJUTOPUECH: B
TOM CJly4a€ CErMEHTHPOBAHUE MPEJCTaBISET COOOW HMHCTPYMEHT IOBBILICHUSA
WHTEHCUBHOCTHU U 3()PEKTUBHOCTH KOMMYHUKAITUH );

3.3. HHTepakTHBHOE MO3UIMOHUPOBAHUE BKJIIOYAET 4YEThIpE ITama
WHTEPAKTUBHOT'O MO3UIIMOHUPOBAHHUSL:

1) BeIsICHEHHE Ha0Opa MO3UIINN aAyUTOPHH,

2) OCMBICIICHHE OOIIETO JIJISt ATUX MO3UIIUNA COACPIKAHUSA,

3) mNepeoCMBICICHHE JTOTO COJIep)KaHUs U HANOJHEHHWE €ro HOBBIM
CMBICJIOM,

4) popmupoBaHre HOBOr0 HaOOpa MO3UIIMI HA OCHOBAHWU HOBOTO CMBICTIA.

4. BeiBoasbl (peduiexcus).

Peduiekcusi HauMHaeTCsl ¢ KOHIEHTPALMH YYaCTHUKOB Ha 3MOLIMOHAJIBLHOM
aCIleKTe, YYBCTBaX, KOTOPHIC€ MCHBITHIBAIM YYACTHUKUA B TIPOIIECCE 3aHATHS.
Bropoii 3Tan pedrekcMBHOrO aHanM3a 3aHSATHUS — OLEHOYHBIA (OTHOILIECHUE
YYaCTHHUKOB K  COJEP)KATEIbHOMY  aCIEKTy  MCIOJIb30BAaHHBIX  METOJIUK,
aKTyaJbHOCTU BBIOpaHHOM TeMbl W Jp.). Peduiexcuss 3akaHymBaeTCsi OOIIMMU
BBIBOIaMH, KOTOPBIE JI€JaeT MNe1arornyecKuii pabOTHHK.

[TpumepHbIii IepedeHb BOMPOCOB /IS TPOBEACHUS pediekcuu:

— YTO MPOU3BEJIO HA BAaCc HaMOOJbIIIEe BIieYaTIieHue?

— 4TO BaM MOMOTaj0 B MPOLIECCE 3aHATHUS ISl BBIIIOJIHEHUS 3a/IaHUs, a 4TO
MeIajno?

— €CTb JIM 4TO-1100, UTO YIMBUIIO BaC B IIPOLIECCE 3aHATUSA?

— 4eM BbI pyKOBOJICTBOBAJIUCH B MPOLIECCE MPUHSITHUS PELICHUA?

— YYUTBHIBAJIIOCH JIM TIPU COBEPINEHUU COOCTBEHHBIX JEHCTBUI MHEHHE
YYaCTHUKOB TPYIIIIbI?

— KaK BbI OLICHUBAETE CBOU ACHUCTBUS U AEHUCTBHS TPYIIIIbI?

— ecyii Obl BBl UTPAJIM B 3TY UTPY €Ille pa3, YTOObI Bbl U3MEHWIA B MOJIEIIU
CBOETO MOBEACHUA?

WNuTepakTuBHOE 00y4Y€HHE MO3BOJISET PENIATh OJHOBPEMEHHO HECKOJIBKO
3a7a4, TJIABHOM W3 KOTOPBIX SIBISETCS Pa3BUTHE KOMMYHUKATUBHBIX YMEHUH H
HaBBIKOB. JlaHHO€ oOOyueHHWe T[OMOraeT YCTAaHOBJICHHUIO 3MOIIMOHATBHBIX
KOHTAaKTOB MEXAY OOYYarOIIMMUCS, OOECIEUYMBAET BOCIUTATEIBHYIO 3ajady,
MOCKOJIbKY TpUydaeT paboTarh B KOMaHJE, MPUCITYIIUBATHCA K MHEHHIO CBOMX
KOJUIET, 00ECIeYrBaEeT BHICOKYIO MOTHBAIIMIO, IPOYHOCTh 3HAHUU, TBOPYECTBO U
(daHTa3n0, KOMMYHUKAOEIbHOCTh, AKTUBHYIO >KM3HEHHYIO TO3MINI0, LEHHOCTh
WHIUBUYAIbHOCTH, CBOOOJY CaMOBBIDOKEHHMsS, AaKLEHT Ha JAEsSTeNbHOCTb,
B3aMMOYBKECHHUE U JIEMOKPATUYHOCTh. VIcmoyb30BaHNe MHTEPAKTUBHBIX (OpM B
npouecce OOy4eHMs, KaK IOKa3bIBA€T MPAKTHKA, CHUMAET HEPBHYIO HArpys3Ky
oOyJarouuxcsi, JaeT BO3MOXKHOCTb MEHATh (OPMBI HUX  JESATEIbHOCTH,
MEPEKIII0YaTh BHUMAHUE HA Y3JIOBBIE BOIPOCHI TEMBbI 3aHATHIA.

OTHKa NeIaroruyeckoro paboTHUKA BKIIFOUAET CIIEAYIONNE MOMEHTHI:
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— MeNarornyecKknii pabOTHUK JIOJDKEH CIOCOOCTBOBATH JUYHOMY BKIIATY
oOydJaromuxcsi W CBOOOJHOMY OOMEHY MHCHHSMH TIPpH IOATOTOBKE K
WHTEPAKTUBHOMY OOYUCHHIO;

— MeIarornyeckuii paboOTHUK JOJDKEH OO0ECIeYUTh JPYKECKyr atMmochepy
JUTIsl OOYYarOIIUXCS U TIPOSIBIISITH TIOJIOKUTETHLHYIO U CTUMYJIUPYIOIIYIO OTBETHYIO
PEaKINIo;

— MeIarornyecKnii pabOTHUK TOJDKEH 00Jierdyarh MOATOTOBKY 3aHSATHSAM, HO
HE J0JDKCH caM MPUyMbIBaTh apTyMEHTBI ITPH JTUCKYCCHSX;

— MeIarornYecKuii paboOTHUK JOJDKEH IMOAYepKHBAThL OOpa3oBaTe/IbHBIC, a
HE COPEBHOBATEIILHBIC IICJTH 00YYaIOIINXCS;

— MEeIarorTuYecKuii pPabOTHHUK JODKEH OOCCIEYUTh OTHOIICHUS MEXIY
co0ol U 00y4YarOIIUMUCS, OHH JIOJ>KHBI OCHOBBIBAThCS Ha B3aMMHOM JIOBEPUH;

— MeIarornyecKuii pabOTHUK JTOJDKEH MPOBOIMPOBATH UHTEPEC, 3aTparuBast
3HAYMMBIE I 00YJaIOMUXCs TIPOOIEMBI;

— CTUMYJIUPOBATh HCCIICOBATEIBCKYIO PabOTYy;

— 3apaHee MOJATOTOBHTH BOMPOCHI, KOTOPhIE MOXXHO OBLIO ObI CTaBUTh Ha
oOCyX/JeHre TI0 XONIy 3aHsATHs, 4YTOOBl HE JaTh TOTACHYTh JUCKYCCHUH,
00CYyXICHHIO;

— HE JIOMYCKaTh yX0/1a 32 paMKHU 00CY>K1aeMOU TTPOOIIEMBI;

— 00eCneYnTh IIUPOKOE BOBJICYCHHUE B Pa3roBOp KAaK MOXKHO OOJIBIIETO
KOJIMYECTBA OOYYaIOIIUXCS, a JIYIlIe — BCEX;

— HE OCTaBJIsITh 0€3 BHUMAaHUS HU OJIHOTO HEBEPHOTO CYXKICHHWS, HO HE
JaBaTh Cpa3dy JK€ TMPaBUIBHBI OTBET; K OJTOMY CJEAyeT MOJKII0YaTh
00ydJaronmxcsi, CBOeBpEeMEHHO OPTaHU3YS UX KPUTHUYECKYIO OIICHKY;

— HE TOPOIUTHCS CaMOMY OTBEYaTh Ha BOIPOCHI, KACAIOIIHUECS Marepuaia
3aHATHUS TaKUE BOIIPOCHI CIICAYET MEPeaIPeCOBBIBAThH Ay UTOPUH;

— CIIEIUTh 3a TeM, 4YTOOBl OOBEKTOM KPUTHUKH SBJISJIIOCH MHEHHE, a HE
YYaCTHHK, BBIPA3UBIIIHI €T0;

— MPOAHAIM3UPOBATh U OIICHUTHh IMPOBEACHHOE 3aHATHE, MOJBECTH WTOTH,
pe3ynbTathl. JIJist 3TOro Hajlo COMOCTaBUTh CHOPMYITUPOBAHHYIO B HAYaJI€ 3aHATUS
1eJdh C TIONYYCHHBIMU PE3yJIbTaTaMH, CIIEJaTh BBIBOJABI, BBIHECTH PEIICHUS,
OIICHUTH PE3yJIbTaThl, BEISBUTH X MOJIOKUTEIBHBIC U OTPUIIATEIILHBIC CTOPOHBIL;

— MMIOMOYb YYaCTHHKAM 3aHATHS MPUHTH K COTJIACOBAHHOMY MHEHHUIO, YETro
MOKHO JIOCTHYb ITyTEM BHHMATEIIBHOTO BBICIYIIMBAHUS PA3IMYHBIX TOJIKOBAHUM,
MOMCKA OOIINX TCHACHIIMH JIJIS IPHHSITHS PEIICHUN;

— MPUHATH TPYIIIOBOE PEIIEHWE COBMECTHO C ydacTHHKamu. [lpm sTom
CeNyeT MOMYEPKHYTh BAXKHOCTHh PA3HOOOPA3HBIX TO3UIUHN U TIOJIXOJIOB;

— B 3aKIIOYUTEIHLHOM CJIOBE TMOJABECTH TPYyNIy K KOHCTPYKTHBHBIM
BBIBO/IAaM, HMCIOIITUM TI03HABATEILHOE M MPAKTHYECKOE 3HAUYCHHC,

— TOOWTHCS YYyBCTBA YJOBJIETBOPCHHUS Yy OOJIBIIMHCTBA Y4YaCTHHUKOB, T.€.
mo0JIaroIapuTh BCEX OOYYAMOIIMXCS 3a aKTUBHYIO padOTy, BBIICIUTH TEX, KTO
MIOMOT B PEIICHUH MPOOIICMBI;

— MMOKa3aTh BBICOKUI MpodecCHOHANM3M, XOpolllee 3HaHWUE Marepuaia B
pamKax y4eOHOM MporpaMmmbl;
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— 00aaTth pedeBol KyJabTypOil W, B YaCTHOCTH, CBOOOTHBIM M TPAMOTHBIM
BJIaJICHHEM TIPO(eCCUOHATTLHONM TEPMHUHOJIOTHEIH;

— MPOSIBJIAT KOMMYHHMKaOEIbHOCTh, a TOYHEE — KOMMYHHKATHBHBIC
YMEHWUS, TMO3BOJISIONINE TIEAArOTHUYeCKOMY PAOOTHUKY HAWTH MOAXOJ K KaKIOMY
oOydJaroremMycsi, 3aMHTEPECOBAHHO M BHUMATEIHHO BBICIYIIATh KaXJA0T0, OBITH
€CTECTBEHHBIM, HAaWTH HEOOXOIWMBIE METOJIbl BO3JEHCTBUS HA OOYyYaIOIIUXCH,
MIPOSIBUTH TPEOOBATEIHHOCTD, COOJIFOTAsl IPU ATOM TIE€IarOTUYECKUN TaKT;

— 00ecneunTh OBICTPOTY PEaKIINU;

— CIOCOOHOCTD JIMINPOBATH;

— YMETh BECTH JUAJIOT;

— UMETh  NPOTHOCTHYECKHE  CHOCOOHOCTH, TMO3BOJIAIOIIME  3apaHee
IPEeyCMOTPETh BCE TPYIHOCTH B YCBOSHHH MaTepuaa, a TakKe CIPOrHO3UPOBATh
X0 W PE3yNbTaThl TEIaroTHYECKOr0 BO3ACUCTBUS, MPEABUACTH TOCICIACTBUS
CBOUX JCHCTBUH;

— YMETh BJIQJIETh COOOM;

— YMETh ObITh OOBEKTUBHBIM.

2.1.4. Meroanueckue peKOMEHAALMH 10 KOHTPOJIIO YCIIEBAEMOCTH
2.1.4.1. Texymuii KOHTPOJIb YCIIEBAEMOCTH

Texymuii KOHTPOIb YPOBHSI OCBOCHHS COJEPKAHUS AUCLMIUIUHBI (MOYJIsA)
PEKOMEHyeTCsl MPOBOJUTH B XOJI€ BCEX BHJIOB YYEOHBIX 3aHATUM METOJIaMHU
KOHTPOJIS, IPETyCMOTPEHHBIMU paboyeil MporpaMMoOn TUCHUTUIMHBL (MOIYJIS).

KadecTBO mHCBMEHHBIX pal0OT OIICHUBACTCS UCXOAs M3 TOro, Kak
oOyyarormecs:

1. BeiOpanu u wucnonp3zoBamu  GopMy H  CTHIb  H3JIOKCHHS,
COOTBETCTBYIOIIUE LEISIM U COAEPKAHUIO TUCIUIUIUHBI (MOIYJIs);

2. IlpumeHunaM CBSI3aHHYIO C TeMOW WHGOPMAIINIO, MCIIOIB3YS MPU ATOM
MOHSATUHHBIN armapaTt B COOTBETCTBYIOIICH 001acTH;

3. IlpeactaBuwiin CTPYKTYpUPOBAHHBIM W TPAMOTHO HAMMCAHHBIA TEKCT,
MMEIOIINUN CBSI3HOE COJICPKaHUE.

2.1.4.2. [IpoMexxyTOUHAas aTTeCTalUs

K npomMexyTouyHOi arTecTaluu AOMYyCKalTCs OOydaroluecs, YCIEIIHO
BBITIOJTHUBIIIUE BCE BUJIbI OTYETHOCTH, MPEAYCMOTPEHHbIE pabodeil mporpaMMmon
TUCUUIUIMHBL  (MOIyss). B Xome NpOMEXYTOYHOM aTTecTaluu IPOBEpSETCA
CTENEHb YCBOCHUSA MaTepualia, YMEHUE TBOPYECKU U MOCIEI0BATEIBHO, YETKO H
KpPaTKO OTB€YaThb HA IIOCTABJICHHBIE BOIIPOCHI, JI€JIATh KOHKPETHBIC BBIBOJBI U
dbopmynupoBaTh O0OOCHOBaHHBIC MpeIokKeHUs1. MToroBas oOlleHKa OXBaThIBAET
MIPOBEPKY JTOCTUKEHUSI BCEX 3asIBJICHHBIX LI€JICH M3yUeHUS AUCIUIUIMHBI (MOIYJIs)
U TIPOBOJUTCS ISl KOHTPOJIS YPOBHS MOHUMAaHUS O0YUYaIOIIUMHUCS CBS3EH MEXKIY
Pa3IMYHBIMU €€ 3JIEMEHTaMU.
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B xome mnpoMexXyTO4YHOM arTecTaluy akIEeHT JeJIaeTCsl Ha IPOBEPKY
CIOCOOHOCTEN OOyYaromuxcss K TBOPYECKOMY MBIIIJIEHUID U HCIOJb30BaHUIO
HNOHSATUWHOTO annapaTa JUCUUIUIMHBI (MOAYJS) B PELIEHUH MpOo(ecCHOHAIbHBIX
3a/1a4 110 COOTBETCTBYIOLIEMY HAIPABJICHHUIO IIOATOTOBKHU.

2.2. Metoauueckue yka3aHus 00ydaronuMest

2.2.1. MeTtoanueckre peKOMEH/Ialluu O BBITOJHEHUIO CAMOCTOSITENIbHOM paboThl
O0y4JaroIIIXCs

CP xak Buj HeSITEIbHOCTH 00ydYaroniuxcsi MHOrorpanHa. B xadectse dopm
CP npu uzydeHUu TUCHUILUIUHBI (MOJTYJIS) IPEAJIaraloTCs:

- IOJTOTOBKA K YCTHOMY OITPOCY,

- MIOATOTOBKA JTOKJIA/a,

- MOArOTOBKA pedepara,

- IOJATOTOBKA K TPOBEICHUIO KPYTJIOTO CTOJIA,

- IOJTOTOBKA K JIUCKYCCHH,

- IOJATOTOBKA K TECTHPOBAHUIO,

- MOJITOTOBKA K KOHTPOJILHOU paboTe.

3amaun CP:

- oOpeTeHHE HABBIKOB CAMOCTOSITEILHOM HAYYHO-UCCIIEI0BATEIbCKOM
paboThl HAa OCHOBAaHMM aHaJIM3a TEKCTOB JIMTEPATYpPHBIX HCTOYHUKOB U
MPUMEHEHUS Pa3IUYHBIX METOJIOB UCCIICI0BAHNUS;

- BbIpa0OTKa YMEHHS CaMOCTOSITEJIbHO M KPUTUYECKH TOJAXOJUTHh K
U3y4aeMoOMy MaTepuaiy.

Texnonorus CP gomkHa obecrieunBaTh OBJIaJICHUE 3HAHUSIMU, 3aKPEIUICHHUE
¥ CUCTEMATHU3AINIO 3HAaHUH, (HOPMUPOBAHNE YMEHUN U HABBIKOB.

2.2.2. Pexomenaaruu o paboTe ¢ HAyJdHOU M y4eOHOU TUTEpaTypoi

Pa6ota ¢ yueOHOIl 1 HaydyHOU TUTEpaTypoil ABisercs rnaBHou (popmoit CP
¥ He0OXOo/IMMa MpH MOATOTOBKE K yYCOHBIM 3aHATHSIM IO JUCIHUILINHE (MOIYIIIO).
Ona BKIIOYaeT MpopabOTKy  JIGKIIMOHHOTO  Marepualla —  HU3Y4YCHHUE
PEKOMEH/I0BaHHBIX UICTOYHUKOB U JIUTEPATYPHI [10 TEMATUKE JIEKIHUIL.

KoHcnekT jiekuumu A0KEH coliepikaTh pedepaTHUBHYIO 3allMCh OCHOBHBIX
BOIPOCOB JIEKLUH, MPEAJIOKEHHBIX NEIarorn4ecKuM paOOTHUKOM cXeM (Mpu HX
JEMOHCTpAIlMM), OCHOBHBIX HMCTOYHUKOB M JIMTEPATYphl MO TEMaM, BBIBOJbI IO
KaX7a0My Bonpocy. KOHCIEKT HOKEH ObITh BBIOJHEH B OTIEIBHON TETpaau IO
npeaMery. OH JT0KEH ObITh aKKypaTHBIM, XOPOILIO YHTAEMbIM, HE COAEPKATh HE
OTHOCSIIYIOCS K TeME€ HH(POPMAIUIO WA PUCYHKH.

KoHcnekTsl Hay4HOM JIATEpAaTypbl NPU CAMOCTOSATEIBHOW ITOAIOTOBKE K
3aHATUSAM JIOJDKHBI OBITh BBIIOJHEHBI TaKXe aKKypaTHO, COJEp>KaTh OTBEThl Ha
KaXKIbIH MMOCTABIIEHHBIN B TEME BOIPOC, UMETh CChUIKY HAa UCTOYHUK HH(OpMALIUU
C 00s3aTeNIbHBIM yKa3aHWEM aBTOpa, Ha3BaHUS U TroOJla U3/IaHUSA HCIOJIb3yeMOn
HayyHOW muTepaTyphl. KoHCmekT MokeT OBITh OIMOpPHBIM (COAEpKaTh JIHUIIb
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OCHOBHBIC KITFOUEBBIE MO3UITUH), HO MPU 3TOM MO3BOJISIOIINM JIaTh TIOJHBIN OTBET
10 BOTIPOCY, MOXKET ObITh MOJPOOHBIM.

O0beM KOHCHEKTa ormpeAensercss caMuMm oOyuwaromuMmcs. B mpoiecce
paboThI ¢ y4eOHOM 1 HAYYHOU JTUTEPATypOU 00yUarOITUNACSI MOXKET:

- JIeNIaTh 3alUCH MO XOAY YTEHHUS B BUJE MIPOCTOTO UM Pa3BEpHYTOrO IIaHa
(co3naBaTh nepeyeHb OCHOBHBIX BOIIPOCOB, PACCMOTPEHHBIX B HUCTOUHHKE);

- COCTaBJIATh TE3UCHI (LIMTUPOBAHWE HamMOOJee BAXKHBIX MECT CTaTbU WIU
MoOHoTpadhuu, KOPOTKOE U3JI0KEHIUE OCHOBHBIX MBICJICH aBTOpA);

- TOTOBUTH aHHOTAIUU (KpaTKoe 0000IIeHHE OCHOBHBIX BOIIPOCOB PabOThI);

- CO371aBaTh KOHCIIEKTHI (pPa3BEPHYThIE TE3UCHI).

PabGoty c muTeparypoil cieayeT HauMHATh C aHajdM3a OCHOBHOM U
JOTIOTHUTEIHPHOU JIUTEPaTyphl, YICOHO-METOAMUYECKUX M3AAHUSIX HEOOXOIMMBIX
JUTSL U3YYCHUSI TUCIUTLTAHBI (MOYJIs).

Heobxoaumo oTMeTHTBh, 4TO paboTa ¢ JIUTEpaTypOil He TOJIBKO MOJE3HA KaK
CpeACTBO Oojiee TIYOOKOrOo H3Y4YeHHs JIIOOOM JTUCHMIUIMHBI (MOAYJs), HO U
SBJIIETCSI HEOTHhEMJIEMON YacThl0 MPOPECCUOHANBHON JEATETbHOCTH OYIyIEro
BBIITYCKHUKA.

2.2.3. Meroan4ecKkue peKoMeH Al 00yJarouMCesl 0 IJIAHUPOBAHUIO U
OpraHU3alluyd U3YYCHUS JUCIUTUIAHBI (MOTYJIsS)

MHorounciaeHHble HUCCIENOBaHUsS OlO[KeTa BPEMEHH OO0yYaromMxcs
NIOKa3bIBAKOT, YTO [UISl OBJIAJEHUS BCEMH JUCUUIUIMHAMHU  (MOZIYJISIMH),
U3y4aeMbIMHU B TEUEHHUE CEMECTpa, 00yJaromeMycsi HEOOX0AUMO CaAMOCTOATEIbHO
3aHUMAThCs 4-5 dacoB exemHeBHO. (OCOOGHHO BaXHO BBIPAOOTATh CBOM
COOCTBEHHBIN CTHJIb B paboTe, YCTAHOBUTH PAaBHOMEPHBI PUTM Ha BECh CEMECTD.
[Tox puTMOM MOHMMAaETCA €KeHEeBHas padoTa MPUOIMU3UTENILHO B OJTHU U TE€ K€
yachl, MpU 1eJIeco00pPa3HOCTH YEpEJOBAHMS €€ C NepepblBaMU Jid OTJbIXA.
[IpaBunbHO OpraHM30BaHHBIN, PAa3yMHBIM PEKUM PabOThl 00ECIEUUT BBICOKYIO
3 PEeKTUBHOCTD 0€3 CYIIECTBEHHBIX MEPETPY30K.

N3yuyenue n000i TUCHUIIIMHBL (MOAYJs) CIIEAyeT HAYMHATh C TPOPAOOTKU
paboueil mporpaMMbl TUCHUIUIMHBI (MOJTYJIs), 0CO00€ BHUMAHUE, yEIssl HeIsIM 1
3ajlayaM, CTPYKTYpe U COACPKaHUIO TUCUUTUTMHBI (MOYJIs).

[Ipyu moAroTOBKE K 3aHATUSM OOYyYaIOIIUNUCS JOHKEH IIPOCMOTPEThH
KOHCIIEKTBI ~ JIEKLIMH, PpEKOMEHJIOBAaHHYIO JIMTEPATypy MO JAHHOM TeMe,
IOJATOTOBUTHCS K OTBETY Ha KOHTPOJIBHBIE BOIIPOCHI.

YcnemHoe n3ydeHne 1000ro Kypca TpeOyeT oT 00yJaroIuXcsl MOCEIICHUS
JEeKUUH, aKTUBHOM paOOThl HAa MNPAKTUYECKUX 3aHATUSAX, BBIMOJIHEHHUS BCEX
y4eOHBIX 3aJaHUi IeJaroruyeckoro pabOTHHKA, O3HAKOMJIEHHS C OCHOBHOHM U
JIOTIOJTHUTEIIbHOM JIUTEPATYPOH.

B nmnporecce nEKIMOHHOTO 3aHATUS OOYyYalOIIMICS JOJIKEH BBIJCIATH
Ba)KHBIE MOMEHTBI, BBIBOJIbI, aHAJIW3UPOBATH OCHOBHBIE MOJOXeHHs. Ecnu mnpu
U3JIOKEHUU MaTepHuajia TMeJaroruieckuM paOOTHHKOB CO3[aHa MpoOsieMHast
CUTYyaIusi, HeOOXOIMMO TBITATbCA MPEayrafaTh JATBHEUIIHA XOJ PacCyX ICHUMA.
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DTO CmocoOCTBYeT JydIlleMy YCBOCHHIO MaTepuayiia JEeKIUA U oO0Jerdaer
3aIIOMMHAHKE OTAEbHBIX BBIBOJIOB.

Jliss  Oojlee  TPOYHOTO  YCBOSHHS 3HAHWM  JIGKIIUIO  HEOOXOIUMO
KOHCITCKTHUPOBATh. 3aliCh JIEKIMH — OJHa U3 (opM pabOThl OOydJarOIIMXCS,
TpeOyromass HaBBIKOB W YMEHHS KpaTKO, CXEMAaTHYHO, ITOCJICIOBATEILHO U
JOTUYHO  (DUKCHUPOBATH  OCHOBHBIC  TIOJIOKEHMS, BBIBOJABI,  0000IIEHUS,
dbopmyupoBKH. B mporecce JEKIUA PEKOMEHAYETCS KOHCIEKTHPOBATH TOJIBKO
caMoe BaXHOE€ B paccMaTpuBaeMoll Teme: (GOPMYIUPOBKH OMPEACICHUN U
Kiaccu(uKayy, BBIBOABI W TO, YTO CTapaeTcs BBIACIUTH JeKTOp. KymbTypa
3aMUCH JICKIUU — OAWH M3 BaXKHEUIIUX (PAKTOPOB YCIEHNTHOTO M TBOPYECKOTO
oBianenus 3HanusAMHu. [locnenyromas pabora HajJl TEKCTOM JIEKITUH aKTyaIu3upyeT
B [TAMSITH €€ COoAep KaHue, TT03BOJIICT Pa3BUBATh AHAJUTHYECKOE MBIIIJICHUE.

[Iponiecc u3ydeHus: quCHUILIMH (MOAYJEH) ydeOHOTO IIaHa, KaK MPaBHIIO,
IpearnojaraeT HaTuIre MPaKTHUYCCKUX 3aHATHH.

2.2.4. MeTtoandeckne peKOMEH IalliH TI0 TTOITOTOBKE 00YJAIOIINXCsI K KOHTAKTHON
paboTe mpu MPOBEJACHUHU YUCOHBIX 3aHATUH MO AUCIUILINHE (MOIYJIIO)

2.2.4.1. MeTtonuueckue peKOMEHIAIUH 10 OJATOTOBKE O0YJAIOIIUXCS K JICKIIUSIM

[ToaroToBka 00y9aronUXcs K JEKIUAM MPEIOIaraeT:

- paboTy C UMEIOIUMHUCS KOHCTIEKTAMU JICKIIHIA;

- YTEHUE OCHOBHOU U JIONIOJHUTEIBHON JINTEPATYPHL.

PaboTy ¢ KOHCIEKTOM JIEKIIH JIydIlle HAYWHATh C MMPOCMOTPA KOHCIEKTA B
TOT € JEHb IOCJE 3aHATUM W BBIJCICHUS MaTephania KOHCIIEKTa, KOTOPBIM
BBI3BIBACT 3aTpyJHEHUS i TOHUMaHusA. HeoOxonuMo HalTH OTBETHI Ha
3aTPyAHUTEIIBHBIE BOIPOCHI, HCHOJIb3Ysl PEKOMEHAYEeMylo JuTeparypy. Ecin
CaMOCTOSITENILHO HE YJIaJI0Ch pa3o0paThecs B MaTepuale, ChopMyaupyinTe BOIIPOCHI
U 00paTUTECh 3a MOMOIIBIO K MEJarornyecKoMy paOOTHUKY Ha KOHCYJIbTAIIUU WIIH
Onmvkaieil nexkuuu. PerynspHo oTBoAMTE BpeMsl IJisi MOBTOPEHUS MPOUIEHHOTO
Marepuana, IPOBEpssi CBOM 3HAHMS, YMEHUS WU HABBIKA 10 KOHTPOJbHBIM
BOIIPOCAM.

OneIT  MOKa3bIBa€T, YTO TOJBKO MHOTOpa3oBasi, IUIAHOMEpPHAs U
IleJICHaNpaBlIcHHass 00paboTKa JICKIMOHHOTO Marepraja OOCSCICYHBACT €ro
HAJICKHOE 3aKpEIUICHUE B JOJTOBPEMEHHOM maMsaTH 4enoBeka. [IpeaceccnoHHbIN
MTYpM HENPOAYKTHUBEH, MaTepual 3almoMUHAETCs HeHaaonaro. HeobOxomum
CHCTEMATUYECKUH TPYJ B TEUCHUE BCETO CEMECTPA.

2.2.4.2. Metoaudeckue peKOMEHIAlNU MO MOATOTOBKE 00YJarOINXCs K
IPAKTUYECKUM 3aHIATHIM

[IpakTUueckue 3aHATUS TPECTABISIOT 0CO0YI0 (OPMY COUETaHUSI TEOPUU U
npakTuky. MIX HazHaueHue — yriryosieHre npopaboTKU TEOPETUUECKOTO MaTepHalia
JUCUUIUIMHBL (MOAYJs) MyTeM peryiisipHoil u miuaHomepHoid CP Ha mpoTsskeHun
BCEro TMepuoAa H3y4YeHUs JuCUUIUIMHBL (Moayns). [lpomecc HOATOTOBKH K



23

MPAKTUYECKUM 3aHSATUSIM BKIIOYAET H3YyYEHHUE HOPMATHBHBIX JOKYMEHTOB,
00s13aTeNBHON U JOTIOTHUTENBHOM JTUTEPATYPHI [0 pACCMATPUBAEMOMY BOIIPOCY.

[IpakThueckre  3aHATHS ~ Pa3BUBAIOT Yy  OOYYAlOIIMXCS  HaBBIKU
CaMOCTOSITEJIbHOM paOOThI MO PEIICHUIO KOHKPETHBIX 3a/1a4.

[Ipy  moaroroBke K  MPaKTUYECKUM  3aHATUAM  OOYyYarolUMCS
PEKOMEHJIyeTCsl: BHUMATEJIbHO O3HAKOMUTHCS C TEMATUKOW MPaKTHYECKOTO
3aHATUS; M3YYUTh KOHCIEKT JIGKIIMU TIO0 TEeME, H3YyUYUTh PEKOMEHIOBAHHYIO
JUTEPATYPY; COCTABUTH KPATKUW TUTAH OTBETA HA KAXKIIbIM BOMPOC MPAKTUYECKOTO
3aHSATHUS; €CIIM BCTPETITCS HE3HAKOMBIE TEPMHHBI, 00S3aTEIbHO OOpPATUTHCS K
CJIOBapIo ¥ 3a()MKCUPOBATH UX B KOHCIIEKTE.

2.2.5. MeToan4eckue peKOMEH Ialluu 10 COCTABJICHUIO IJIaHa

[lmamn — 93TO cXeMaTW4YeCKH 3alrCcaHHas COBOKYITHOCTh  KOPOTKO
chopMyTUPOBAaHHBIX MBICIICH-3ar0I0BKOB. 1o GopMe wieHEHHS M 3alMCHIBAaHUS
IJIaHBl MOTYT OBITH TOJApA3IeNIeHbl Ha MPOCThIE W cokHbIE. CIOXKHBIN TIJIaH B
OTJINYUE OT TPOCTOTO MMEET €IIe M TMOANMYHKTBI, KOTOPHIC IETATU3UPYIOT WA
Pa3BACHSIIOT COACpIKAHNE YacTel, OCHOBHBIX MyHKTOB. [11aH MokeT ObITh 3amucan
B BHJIC CXEMBI, OTPAKAIOIICH B3aUMOCBSI3b TIOJIOKCHHH.

[Inan mnpencraBiser coOOKM HE3aBUCUMYIO, CaMOCTOATENbHYIO (opmy
3anucH Osarojaps psiy J10CTOMHCTB:

- KpaTKOCTh 3allUCH, YTO IO3BOJIIET CPaBHUTEIHHO JIETKO IEPEC/IbIBATh
€ro, COBEPIIEHCTBYS KaK IO CYIIECTBY, TaK U 10 (GoOpMe;

- HarIsAHOCT W O0003PUMOCTh, MPOSIBJISIONIMECS B  BO3MOXHOCTH
MOCJIEIOBATEIBHO U3JIOKUTH MaTEPHAIT;

- BKJIIOYEHHOCTh DJJIEMEHTOB, CBHUJETEILCTBYIOIIMX 00 00001IeHnN
CONepKaHMUsSl TMPOU3BEACHMS, YTO TIO3BOJIMT B JaJbHEUIIEM pPa3BUTh OTH
TIOJIOKEHUS B TE€3HMCaX, KOHCIIEKTaxX, pedeparax.

[Ipu cocTaBiieHNH CIIOKHOTO TIJIaHa UCTIONB3YIOT JIBa CIIoco0a paboTHI:

1) pa3pabaTpIBarOT MOAPOOHKIN MPOCTON IIJIaH, a Jajee MpeoOpa3yroT ero B
CJIOKHBIA, TPYIIUPYS YaCTH IYHKTOB IIOJ] OOIIMMHU IS HHUX 3aroJOBKaMu
(OCHOBHBIMH ITyHKTaMH CJIOKHOTO TUTaHA);

2) COCTaBJISIIOT KpAaTKUW TMPOCTOW TUIAH W 3aT€M, BHOBb YWTas TEKCT,
npeo0pa3yloT €ro B CIIOXKHBINA, MOABICKUBAs JETATU3UPYIOIINE MyHKTHl. BTopoi
nyTb TpeOdyer OONBIIMX 3aTpaT BpPeMEHU H  MpUEMIIEM JIMIIb  T[pHU
MPOJIOJKUTEIBHOM, 3apaHee 3ariaHupOBaHHOM padoTe.

2.2.6. MCTOI[I/I‘ICCKI/IC PEKOMCHAAMHU 10 COCTABJICHUIO KOHCIICKTA

KoHcnekT — 3TO yHUBEpCAIbHBI JOKYMEHT, KOTOPBI JOJDKEH OBITh
IIOHATEH HE TOJIBKO €ro aBTOpPYy, HO M APYIMM JIFOJSAM, 3HAKOMSAIIUMCS C HUM.
[ToaToMy K KOHCIIEKTaM MOXKHO C YCIEXOM OOpalaThCs 4epe3 HECKOJIbKO (Miu
MHOT0) JIeT nociyie ux Hanucanusi. OCHOBHOE TpeOOBaHUE K KOHCIEKTY OTPaXKEHO
yXKE€ B €ro OIpENECICHUN — «CUCTEMAaTU4YeCKas, JIOTMYECKU CBs3HAsl 3alllCh,
OTpa)KaroIasi CyTb TEKCTa.
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B oTanume OT TE3UCOB, COAEpXKAaIIUX TOJBKO OCHOBHBIE TOJIOXKEHUS,
KOHCIIEKTBhI TIPH 00s13aTEIBbHON KPAaTKOCTH COAepXk aT (akThbl U JOKA3aTeNbCTBA,
IPUMEPBI U WILTIOCTPALIUH.

[Ipexxne yeM HayaTh KOHCHEKTUPOBATH HEOOXOAUMO YSICHUTH OCOOEHHOCTH
U OTJIMYMS Pa3HbIX BHJIOB KOHCHEKTOB. KOHCHEKTbI MOXHO YCJIOBHO
MO/IPa3/IeTUTh HA HECKOJIBKO BUOB.

BomnpocHo-0TBeTHBIN KOHCHIEKT. DTO OJIMH U3 CAMbIX IIPOCTHIX BUJIOB IJIaHA-
KOHCIIeKTa. Ha MyHKTHI 11aHa, BBIPAXKEHHBIE B BOIPOCUTEILHOMN (hopMe, TaroTcCs
TOYHBIC OTBETHI.

Orarbl paboThI:

1) cocraBbTe IJ1aH MPOYUTAHHOTO TEKCTA;

2) chopMynupyiTe Kax bl MyHKT TJIaHa B BUJE BOIPOCA;

3) 3anuUIIMTE OTBETHI HA TOCTABICHHBIE BOIIPOCHI.

Tesucubii  koHcnekT. IlpencraBisger  coboi  cKaTbld  HEpeckas
MPOYUTAHHOTO WJIM YCIBIIMIAHHOTO. TakKoi KOHCIEKT OBICTPO COCTaBIISIETCS U
3allOMUHAETCS; YYUT BHIOMPATh TJIABHOE, YETKO U JIOTUYHO M3JIaraTh MBICIIH, JaeT
BO3MOKHOCTh YCBOUTh MaTepHuall €Ille B MPOLIECCE €r0 U3yUEHHUS.

Orarbl padoThI:

1) cocTaBbTe IJ1aH MPOYUTAHHOTO TEKCTA;

2) chopmynupyiiTe KpaTKO M JI0KA3aTEJIbHO KaXKIbld MYHKT IJIJaHAa B BUJIC
Te3uca, BhIOepuTe pasyMHyto U 3 PexTuBHYIO0 (POopMy 3amucu;

3) 3anummTe Te3uc.

[{uTaTHBIN KOHCIEKT. DTO KOHCIEKT, CO3/IJaHHBIN U3 OTPHIBKOB MOIJTMHHUKA
— mutat. [Ipy sTOM HUTATBl JOHKHBI OBITH CBA3aHBI APYT C APYIOM IEMbIO
JIOTUYECKUX TIEPEXOJIOB.

[{uTaTHBIN KOHCTIEKT — MPEKPACHBIA UCTOYHUK JOCIOBHBIX BBICKA3bIBAHHI
aBTOpa, a TaKXKe MPUBOAUMBIX UM (akToB. OH TTOMOXKET OMPEACIUTh JIOKHOCTh
MOJIOKEHUN aBTOpa WJIM BBISIBUTH CIIOPHBIE MOMEHTBI, KOTOPBIE 3HAYUTEIHHO
TpyAHEe HalTH 10 MepecKa3zy — CBOOOTHOMY KOHCIICKTY.

Otansl paboThI:

1) mpouuTaiiTe TEKCT, OTMETHTE B HEM OCHOBHOE COJI€p>KaHHE, TJIaBHbIC
MBICJIH, BBIJICIATE T€ IUTAThI, KOTOPHIE BOM YT B KOHCIICKT;

2) MOB3ysCh IPaBUIAMU COKPAIIICHHSI IIUTAT, BBl TUIIUTE UX B TETPA/Ib;

3) mpouYTUTE HATUCAHHBIN TEKCT, CBEPHTE €TI0 C OPUTHHAIIOM;

4) cnenaiite oOTUiA BBIBO/I.

CBoOOaHBIA  (XYJOKECTBEHHBIM) KOHCIEKT. OTOT BHJl  KOHCIIEKTa
MPEACTABIISIET COOOM COoueTaHHe BBIMTUCOK, LIUTAT, Te3UCOB. CBOOOAHBIN KOHCIEKT
TpeOyeT yMEHHUs CaMOCTOSITEIbHO YETKO M KpaTKo (opmMylIupoBaTh OCHOBHBIE
MOJIOKEHUSI.

Oransl paboThI:

1) paboTas ¢ ICTOYHUKAMU, U3YIUTE UX U TTTyOOKO OCMBICITUTE;

2) cnenaiite HEOOXOMMMBIC BBIITUCKH OCHOBHBIX MBICIIEH, ITUTAT, COCTaBbTE
TE3UCHI;

3) uCcmonB3ys MOATOTOBICHHBIM MaTepuas, CPOpMYyIUPYHTE OCHOBHBIC
MOJIOKEHUS TIO TEME.
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TeMaTnueckuid KOHCIEKT. DTO KOHCIEKT OTBETA HAa MOCTAaBJIEHHBINA BOMPOC
WIM KOHCIEKT Yy4yeOHoro wMarepuaia TeMbl. CoOCTaBJI€HHE TEMaTUYECKOIrO
KOHCIIEKTa y4uT paboTaTh HaJl TEMOM, BCECTOPOHHE OOJyMbIBasl €€, aHAIM3UPYS
pa3NIMyYHbIC TOYKH 3PEHUS HA OJUH U TOT K€ BOIPOC.

Bosplryto mosib3y mpu COCTaBJIEHHH TEMATUYECKOTO KOHCIEKTa MOKHO
U3BJIeYb K3 paboyero Karajaora, KapTOTEKH, HAKOHEN, paHee COCTaBIEHHBIX
KOHCIIEKTOB, IPYTUX 3aMUCeH.

MoxHO HCHOJB30BaTh TaK Ha3bIBa€MbI OO030pHBIN  TeMaTHYECKUU
KOHCHEKT. B 3TOM ciyyae cocTaBisieTcsl TeMaTuyecKuil 0030p Ha OMpeeIeHHYIO
TEMY C UCIIOJIb30BAHUEM OJTHOTO WJIM HECKOJIBKUX UCTOYHUKOB.

K  o030pHOMy TeMaTH4eCKOMY KOHCHEKTy MOXHO OTHECTH U
XPOHOJIOTUYECKUN KOHCIEKT, B KOTOPOM 3alllCh NOJAYUHEHA IOCTPOCHUIO B
NOPSJIKE TOCIEI0BATEIBHOCTH COOBITUH.

Orarbl paboThI:

1) u3yunrte HECKOIBKO MCTOYHUKOB U CIIeTaiiTe U3 HUX BBIOOPKY Marepuaia
0 OIPEAEIICHHON TEME UM XPOHOJIOTUH;

2) MbICIEHHO 0(hOPMUTE MPOUYUTAHHBIA MaTepuai B popMe IJIaHa;

3) nosb3yAchb OSTUM IUJIAHOM, KOPOTKO, CBOMMH CJIOBaMHU H3JIOKUTE
OCO3HaHHBI MaTEpPHAIL,;

4) cocraBbT€ NEPEUYECHb OCHOBHBIX MBICIEH, COAEpXk AIIUXCS B TEKCTE, B
dhopme TIpocToro 1iaHa.

O6mue TpeboBaHUS KO BCEM BHJAM KOHCIEKTOB: CHCTEMHOCTh U
JOTUYHOCTh ~ UBJIOKEHHS ~ Marepuana,  KpaTKOCTh,  yOEIUTENbHOCTh U
JIOKa3aTeJIbHOCTb.

[Ipuctynass K KOHCHEKTUPOBAaHUIO BHHUMATEIBHO IPOUYUTANTE TEKCT,
OTMETHTE B HEM HE3HAKOMbIE BaM TEPMHHbBI, MOHSATHS, HE COBCEM IOHATHbBIC
MOJIOKEHUS, a TAKKE UMEHA, 1aThI.

BriGepute Bua KOHCHEKTA, KOTOPBIM HanboJiee 1eaecoo0pa3eH UMEHHO IS
OCYUIECTBJIEHUS CTOSALIEH mepe BaMH 3a1auu. [To3HakoMbTeCh ¢ 3TanaMu paboTh
HaJl KOHCIIEKTOM U MPUCTYMalTe K UX MPaKTUYECKOMY BoIUlomeHuo. Ilepen tem
KaK cath paboTy meaarornyeckomMy pabOTHHKY, MMPOYUTANTE KOHCIIEKT elle pas,
IIPU HEOOXOIMMOCTH 10pabOTalTe €ro.

2.2.7. TpeboBanus k opopmiieHno pedeparon

[Tpu nHanucanuu peepata HEOOXOIUMO CIEAOBATH CIEAYIOIIUM MTPaBUIIAM:

PackpeiTe Tembl pedepara mpeanosiaraeT  HaJMuMe  HECKOJIbKHX
UCTOYHUKOB (Kak MHUHUMYM 4-5 mnyOnukanuii, MoHorpaduii, CnpaBOYHBIX
W3JIaHN, y9eOHBIX MOCOOMIi) B KaUeCTBE HCTOYHNKA HH(OPMAITUH.

[logroToBka K HamucaHdio pedepara mnpeanosaraeT BHUMATEIbHOE
U3YYeHUE KaXKJOro W3 UCTOYHUKOB HHGMOpManuu © 0oTO0Op HHPOpMaluu
HEIMOCPEJICTBEHHO Kacarouleicsi n30panHoil Tembl. Ha 3ToM 3Tane paboThl BaxkKHO
BBIJICJIUTH CYIIECTBEHHYIO MH(OPMAIIMIO, HAUTHU CMBICIOBBIE a03allbl U KIIIOUEBbIE
CJIOBa, ONPEIEIUTh CBA3U MEXKITY HUMHU.

Conepxanue pedepara orpannuuBaetcs 2-3 naparpadamu (§§).
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Cenennie 0TOOpaHHOM MHGOPMAIIMK HEMTOCPEICTBEHHO B TEKCT pedepara,
JOJKHO OBITh BBICTPOEHO B COOTBETCTBUHM C OMNpeNeieHHOW Jorukou. Pedepar
COCTOUT U3 TPEX YacTei: BBEICHMSI, OCHOBHOM YacTH, 3aKIIOYCHHUS.

Bo BBeneHunm mnoruuHbIM OyaeT o0O0OCHOBaTh BBIOOpP TeMmbl pedepara,
aKTyaJIbHOCTh (TIoueMy BbIOpaHa JaHHas TeMma, KakuM OOpa3oM OHa CBsi3aHa C
COBPEMEHHOCTBIO?); 1eNb (JOHKHA COOTBETCTBOBaThH TeMe pedepara); 3amaduu
(cmocoObl TOCTHKEHUS 3aJaHHOW IIeJIM), OTOOpakaroTCs B Ha3BaHWM Taparpadon
pabotel; uctopuorpadusi (0003HAYUTH HMCIOJBb30BAHHBIC MCTOYHHKU C KpPATKOU
AHHOTAIIMA — KaKoW WMEHHO WCTOYHUK (MOHOrpadus, myOnwKamus W T.IL.),
OCHOBHOE cojepxanue B 1eiaoM (1 a03.), 4T0O KOHKPETHO COJIEP>KUT UCTOYHHUK IO
JTAHHOU TeMe (2-3 npensioKeHus).

B ocHOBHOI uwacTu maeTcs XapakTepUCTHKAa W aHAIM3 TeMbl pedepaTa B
IIEJIOM, U Jlajiee — CHKaToe M3JI0’KEeHNE BRIOpaHHON MH(OpMAITUU B COOTBETCTBUU C
MOCTaBJICHHBIMU 3a7auaMu. B KOHIle KakJIOM TJIaBbl JOJDKEH JENaThCsl BBIBOJL
(MOaBBIBO/), KOTOPBIA HauuHaeTcs cioBamu: «Takum obpazom...», «Mrtak...»,
«3HayuT...», «B 3akimoueHue rIaBbl OTMETHUM...», «Bce ckazaHHOe mMo3BOJsSET
caenatb BbIBOA...», <«llomBoas wutor...» u T.J. BBIBOI COOEPXHUT KpaTKoe
3akioueHue 1mo maparpadam rtiaBel (00bem 0,5-1 nwmct). B conmepkanum He
0003HavaeTcs.

3aKII0YEHUE COJIEPKUT T€ MOJBBIBOABI MO HaparpadaM, KOTOpble JaHbI B
pabote (1-1,5 mucra). OgHako mpsMas MX TIEPENUCKa HEXKellaTelIbHA; BBITOIHO
CMOTPHUTCS 3aKIIF0OUEHNEe, OCHOBAaHHOE Ha CpaBHEeHWHU. Hampumep, cpaBHEHHE TUTIOB
MOJIMTUYECKUX MMAPTUH, CUCTEM, UACOJOTHM W Jp. YMECTHO BBICKA3aTh CBOIO
TOYKY 3pECHHS Ha paCCMaTPUBAEMYIO MPOOIIEMY.

bubmuorpaduuecknii crnmcok. B chmmcke yKa3pIBalOTCS  TOJBKO — Te
WCTOYHHUKHU, HA KOTOPBIE €CTh CChUIKA B OCHOBHOW 4dactu pedepara. Ccruika B
OCHOBHOM T€KCTe oopmIIsieTcs:

B noncrpounuke: muTaTa BBIACNAETCS KaBbIYKAMM, 3aTEM CJEAYET HOMED
cceuiki. Hymepanusi CCbUIOK Ha KaKIOM CTpaHHIle HAYMHAETCS 3aHOBO.
Hampumep, «urara.. »

bubnuorpaduueckoe omnucaHWe KHUTH B CIHCKE HCIOJIb30BAaHHOM
JUTEpaTypbl 0OPMIISIETCI B COOTBETCTBUU C YCTAHOBIEHHBIMM B MHCTUTyTE
paBUIaMH.

[Tpu WCITOJIb30BAaHUH MaTepHAIIOB u3 nH(OPMAITMOHHO-
TEJICKOMMYHUKAIMMOHHON cetu «MHTepHeT» HeoOXoauMo OPOPMHUTH CCHUIKY Ha
VICMOJIb30BAHHBIN CAMT.

Tematuka pedepaToB ykaszpiBaeTcsi B (OHIAX OICHOYHBIX CPEICTB IO
aucuMIuiniHe  (MOAyJ0) M MPENoCTaBisieTcsl  OOy4allUMCS — CaMUM
Nearorn4eckuM pabOTHUKOM.

Pedepar BrimonHsieTcs Ha aucTax popmara A4 B KOMIIBIOTEPHOM BapUaHTE.
[Tons: BepxHee, HUXKHEE — 2 CM, JIeBoe — 3 ¢M, TipaBoe — 1 cM, mpudt Times New
Roman, pasmep mpudra — 14, uarepan — 1,5, ab3an — 1,25, BeIpaBHUBaHUE TIO
mupuHe. O0wveM pedepara 15-20 mucroB. Hymepamms ctpanui; oOsi3aTesibHa.
Homep cTpaHulbl CTaBUTCA MO LEHTPY BBEPXY CTPaHULIbl. TUTYJIBHBIN JIUCT HE
HyMepyeTcsl.
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Pedepatsl cparoTcsi memarorudeckoMy paOOTHHKY B YKa3aHHBIH CpOK.
Pedepar He OyaeT 3a4TeH B CIEAYIOUINX CIIydasx:

1. CymiecTBeHHbIX ~ HapymieHHH mpaBuia  odopmieHus  (OTCYTCTBYET
CoJIepKaHKe WU CIIMCOK JINTEPaTyphl, HET CHOCOK, HOMEPOB CTPAHUII U T.1.).

2. Cepbe3HbIX HEAOCTAaTKOB B COJEpKaHUU pPaOOThl (HECOOTBETCTBUE
CTPYKTYpbl pabOThl €€ TeMe, HENOJHOE PACKPBITHE TEMbI, HCIIOJIb30BaHHE
ycTapeBLIero PakTHYECKOro MaTepraa).

BosBpamiennsiii  oOydaromemycsi pedepar OOKEH ObITh HUCHpPaBIEH B
COOTBETCTBUU C PEKOMEHIALIMAMHU MEAArOrnYECKOro pabOTHUKA.

2.2.8. TpeboBanus K MOATOTOBKE TOKJIa1a

Hoknang - Bun CP, kotopblii cnocoOCTByeT (QOPMHUPOBAHUIO HABHIKOB
UCCIIEIOBATENILCKOM paldoThl, paclIupseT IMO3HAaBaTeNbHBIH HHTEpEC, NpuydaeT
KPUTUYECKH MBICTHUTb.

[Tpu HamucaHuM IOKJIaJa MO 33JaHHONW TeMe COCTaBISIOT IUIaH, MOJOUPAIOT
OCHOBHBIE€ HCTOYHHMKH. B mporecce paboThl ¢ MCTOYHMKAMHM CHCTEMaTH3HPYIOT
MIOJTyYeHHBIC CBEJICHUS, NIEJA0T BBIBOJBI U 0000meHus. K gokmagy mo KpymHOM
TEME MOTYT, TPHUBJICKATHCS HECKOJBKO OOYJaromMXCs, MEXAY KOTOPBIMU
pacmipeeNsiFoTCsl BOIIPOCHI BBICTYTUICHUSI.

OTIUYUTENbHBIMY PU3HAKAMHU JJOKJIAA SIBIISIFOTCS:

- mepenava B ycTHOUM opme uHpopManuu;

- yOJUYHBIN XapaKTep BHICTYILICHHUS,

- CTUJIEBasi OJHOPOJIHOCTD JTOKJIA/a;

- yeTkue GopMyJIMPOBKHU U COTPYIHUYECTBO JOKJIAUUKa U ayIUTOPUH;

- YMEHHUE B CKaToi (hopMe U3JI0KUTh KIHOUEBbIE MOJIOKEHUS UCCIEAYEMOTO
BOTIPOCA U CENIATh BBIBOIBI.

2.2.9. [loaroroBka K MpoOBEICHUIO KPYTJIOTO CTOIA

Kpyraelii  cron kak oOJMH M3 CIOCOOOB OpraHU3aldh  OOCYXKIIEHUS
HEKOTOPOTO BOMPOCAa XapaKTEPU3YETCS CIACAYIONIMMU TPU3HAKAMH: 1EJb
00CYXJeHUsT — O0O0OIUTh HJAEHM W MHEHHS OTHOCUTEIBHO OO0CYyXIaeMou
npoOJieMbl; BCE€ YYaCTHHUKH KPYIJIOTO CTOJIa BBICTYIAIOT B POJU IMPOIMOHEHTOB
(TOmKHBI BRIpAXKaTh MHEHHUE TI0 TTOBOIY 00CYKAaeMOI'0 BOIIPOCa, a HE 0 TTOBOIY
MHEHHUI JIPYTrUX YYaCTHUKOB); BCE YYACTHUKH OOCYKJICHHUS PAaBHOIPABHBI; HUKTO
HE UMEET MpaBa JUKTOBATH CBOIO BOJIIO U PEIICHMUSI.

2.2.10. I[TonroroBka K IMCKYCCUHU

Jluckyccus HalpaBiieHa Ha OBJIaJICHIE OCHOBHBIMU HaBBIKaMU (UIOCOPCKO-
IIPABOBOTO aHANIN3a, OOHAPYXKEHUSI U COMOCTABJICHUS BAXKHEHIINX (UIOCOPCKO-
IIPABOBBIX UJEOJIOTEM, IPUEMAMH METOAOIOTHI MPAaBOBOW HAYKHU;

METOJMKON CamMOpa3BUTHS, CIOCOOCTBYIOIIEH COBEPIICHCTBOBAHUIO U PA3BUTHUIO
MHTEIJICKTYaJIbHOTO U OOILIEKYJIBTYPHOTO YPOBHS;
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Jluckyccuu TMPOBOJATCA IO MEPEYHIO BOMPOCOB MO YKa3aHHBIM TeMaM
JUCHUIUIMHBI, KOTOPbIE SBISIIOTCSA MpeaMeToM oOcyxaeHus. Ilepeuynn Bompocos
JIOBOJIATCSI 10 CBEIECHMSI OOY4YAIOMIMXCA 33 HECKOJBKO JTHEW N0 3aHATHSI, MyTeM
OTMPABKHU MEPEUHs MO 3JIEKTPOHHOMU IMoYTe, Ha ajapeca yueOHbIX rpyni. [lepeunu
BOIIPOCOB HAaXOJATCS B XPAHWIHILE YYEOHO-METOJAMYECKHMX MAaTepHalioB, Y
npenogaBarena. A AUCKyCcCHM  MPENOJABATENlb IPUBIECKAET HECKOJIBKHUX
obyuaromuxcs. Lleab cocToUT B TOM, 4TOOBI HAYUYUTHCSI aHATM3UPOBATH MTPABOBHIC
POOJIEMBI, pacCy AaTh M0 AHAJIIOTHH, KPUTUIECKU OLICHUBATh CBOM COOCTBEHHBIC
U 4yXH€ apTyMEHTbI, OCO3HABAsl U MTOHUMAsl XapakTep BIUSHMS 3aKOHA HA TEX, Ha
KOTO OH PAacCIpOCTpPaHSETCs. YYAaCTHHKU JHUCKYCCHM JOJHKHBI (hOPMYITHPOBATH,
pa3BUBaTh M OTCTAWBATh IMO3UIIMH, KOTOPHIE CHAaYaja MOTYT ObITh MHTYUTHUBHO
oTpeJieJIeHbl M MOATOMY HECOBEpIEHHBI. B pe3ynbrare oOydaromuiicss T0JKEeH
MIPOJIEMOHCTPUPOBATh  CITIOCOOHOCTh COBEPIIEHCTBOBATH M Pa3BUBATh CBOU
WHTEJJIEKTYaJIbHBIA U OOIIEKYIbTYPHBIA YPOBEHb.

2.2.11. IloaroroBka K BBIITOJIHEHHUIO TECTOBOI'O 3aJaHUS

[Ipy TOATOTOBKE K BBHIMOJHEHHUIO TECTOBOTO 3aJaHUsl HEOOXOIUMO
BHUMATEIILHO U3YYUTh CTPYKTYPY TECTa, OIICHUTh O0BEM BPEMEHH, BBIICIICMOTO
Ha JAHHBIA TECT, YBUIETh, KAKOTO THIIA 33JIlaHUS B HEM COJIEPKATCSA. ITO TTOMOKET
HaCTPOUTHCS Ha paboTy.

Jlydme HayumHATh OTBEYaTh HAa T€ BOIPOCHl, B IPABUIBHOCTU PEIICHUS
KOTOPBIX HET COMHEHHUH, IMMOKa HE OCTaHaBJIMBAsACh Ha TEX, KOTOPhIE MOTYT
BBI3BATh JIOJTHE Pa3IyMbsl. DTO IMO3BOJUT YCHOKOUTHCS M COCPEIOTOUUTHCS Ha
BBITIOJTHEHUH 00JIe€ TPYIHBIX BOIIPOCOB.

OueHb BaXXHO BCEr/Ja BHUMATEIBHO YUTATh 3aJaHUs 10 KOHIIA, HE MBITAsICh
MOHATh YCJIOBHS «IIO0 TIEPBBIM CJIOBaM» WJIM BBIMOJIHUB TMOJA0OHBIC 3aJaHUs B
MPEABIAYIAX TECTUPOBAHUSX. Takasl CHelKa HEPEeaKo MPUBOIUT K TOCATHBIM
OImMOKaM B CaMBIX JIETKHX BOITPOCAX.

Ecnu BBl He 3HaeTe OTBETa HA BOINPOC WU HE YBEPEHHI B MPABHIBHOCTH,
CJIeMyeT MPOITYCTUTh €T0 U OTMETHUTh, YTOOBI TOTOM K HEMY BEPHYTHCS.

Baxxao mymaTh TONBKO O TeKymiem 3amdaHuu. Kak mpaBwiio, 3aJaHus B
TEeCTaX HE CBA3aHBI JAPYr C APYrOM HEMOCPEICTBEHHO, TOATOMY HEO0OXOIHMO
KOHIICHTPUPOBATHCS HA JAaHHOM BOIIPOCE M HAXOJWUTh PEIICHHUS, IOJXOJISIINC
UMEHHO K HeMy. Kpome TOro, BBITOJIHCHHE ATOW PEKOMEHJAIMKM JACT €I OJIUH
TICUXOJIOTHYECKHH 3((PEeKT — TO3BONMT 3a0bITh O HEyJaye B OTBETC Ha
IPEABIAYIINN BOIIPOC, €CIIM TaKOBask UMejla MECTO.

MHorue 3amaHus MOXKHO OBICTpee peINTh, €CIM HE HCKaTh Cpasy
MPaBUJILHBIA BapHaHT OTBETA, a IMOCJICAOBATEIILHO HCKIIIOYATh T€, KOTOPHIE SBHO
HE TOAXOomaT. MeToa HWCKIIOYEHHS TIO03BOJISIET B HMTOrE CKOHIEHTPUPOBATH
BHHMAaHHE Ha OJJHOM-/IBYX BEPOSTHBIX BapHAHTAX.

PaccunThiBaTh BHITIOJHEHWE 3aJlaHU HYXHO BCETZIa TakK, YTOOBI OCTajoCh
BpeMsl Ha TMpoBepKy U a0paboTky (mpumepHo 1/3-1/4 3amimaHupoBaHHOTO
BpeMeHHr). Torma BEpOSTHOCTh OIMIMOOK CBOAMWTCS K HYJIIO W HMEETCS BpeMs,
4TO0BI HaOpaTh MakCUMyM OalllIOB Ha JIETKUX 33JIaHUSX U COCPEIOTOUYUTHCA Ha
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pemernn 0osiee TPYIHBIX, KOTOPHIE BHaYaJIe MPUIILIOCH MTPOMYCTHUTb.

[Ipotiecc yrampiBaHWsl TPaBWJIBHBIX OTBETOB JKENATENIbHO CBECTH K
MUHUMYMY, TaK KaK 3TO YpeBaTo TeM, YTO OOydJarommiics 3a0yAeT O TJIaBHOM:
YMEHHH HCIIOJIH30BaTh UMEIOIINECS HAKOTUICHHBIC B yY€OHOM Ipoliecce 3HAHUS, U
Oyznet HazmeATbCsA Ha ynady. Eciu yBepeHHOCTH B MPAaBHIBHOCTH OTBETA HET, HO
WHTYUTUBHO TOSBISETCS MPEANOUYTEHHE, TO TMCUXOJOTH PEKOMEHIYIOT TOBEPATH
WHTYHIIMH, KOTOpas CYUTACTCS NPOSBICHHEM TJIyOWHHBIX 3HAHUW W OIBITA,
HAXOJIANIUXCS HA YPOBHE TIOJICO3HAHMUSI.

[Ipyu moaroToBKE K TECTy HE CIEAyeT MPOCTO 3aydyWBaTh MaTepual,
HEOOXOJMMO TIOHATH JIOTMKY M3JI0KEHHOTO MaTepuaia. ITOMy HeMajo
CIOCOOCTBYET COCTaBJICHUE Pa3BEPHYTOrO IjIaHa, TAOJMIl, CXeM, BHUMATEJIbHOE
U3YYCHUE HCTOPUYECKUX KapT. [lOJOKUTETBHBIM pE3ylabTaTOM TECTUPOBAHUS
MOxHO cunTaTh 50-100% mpaBUIIBHBIX OTBETOB.

2.2.12. IlonroToBka K KOHTPOJIBHOM padboTe

Kontponbaast pabota — mnucbMeHHas paboTra HEOOJBIIOTO 00beMa,
Ipeanojarammas MpOBEPKY 3HAHWK 33JaHHOTO K HW3YYEHUI0 Marepuana u
HAaBBIKOB €T0 IPAaKTUYECKOT0 NpUMeHeHUsA. KOHTpobHbIE pabOThI MOTYT COCTOATH
U3 OJHOTO WJIM HECKOJBKHX TEOPETHUYECKHX BONPOCOB. 3aJaHHE KOHTPOJIHHOMU
paboThl MOXKET OBbITh CHOPMYIUPOBAHO M B KAYECTBE OJHOM WM HECKOJBKUX
3aJ1a4, IpeIIoJIaralolliuX pa3pelieHne Ha OCHOBAHUN HOPM JEHCTBYOIIEro (JInbo
JICICTBOBABIIETO B YKa3aHHBIA HCTOPUYECKUII MOMEHT) IIpaBa KaKOH-JIMOO
IOPUANYECKON CUTYaLIUU.
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