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1. MeToguyeckue peKoOMeHIAUM AJIsl PYKOBOAUTE el NPAKTUHKON
OT OPraHHU3aLMH 110 HANIPABJICHUIO TOATOTOBKH

1.1. O01HMe mMoJI0KeHU s

YueOHOl mnpakTHKa (O3HAKOMUTENIbHAS TMPAKTHKA) OOydYaroluxcs B
HNuctuTyTe OpraHu3yercss U MIPOBOJUTCA B COOTBETCTBUUM C YTBEPKIACHHBIM
y4€OHBIM TUTAHOM.

Cpok TpOXOKJICHUS MPAKTUKHU - 4 KaJCHJapHbIC HEACIH.

Opranuzanuss ¥ [poBeleHUWE YYeOHOM TPaKTUKU  OCYIIECTBIISETCS
MHCTUTYTOM Ha OCHOBE JIOTOBOPOB C OpPraHU3ALMIMH, AECSITEIBHOCTh KOTOPBIX
COOTBETCTBYET MpPOo(hecCHOHATBbHBIM KOMIIETEHIIUSAM, OCBauBaeMbIM B pamkax OIl
BO (manee npodunsHas opranusarusi).

Jlisi pyKoBOJICTBAa MPAaKTUKOM, MPOBOJUMON B MPOPUIBHOM OpraHU3ALMU
HA3HAYaIOTCS PYKOBOJUTENb (PYKOBOAMTENN) MPAKTUKOW [0 HaNpaBiICHUIO
NOJATOTOBKM  (CHEIMAIbHOCTH), OPraHU3yIOUIMH TNPOBEJIECHUE MPaKTUKU, U
PYKOBOAMTEINb (PYKOBOJUTENM) MPAKTUKOW U3 YHUCIa PAOOTHUKOB MPOQUIBLHOU
OpraHu3alyy (Jajnee - PyKOBOJUTEIb IPAKTUKON OT MPOPUILHON OpraHU3aI1n)

PykoBoauTenb NpakTUKX OT OPraHU3alMy 10 HAMPABIEHUIO MOATOTOBKH:

- cocTapJisieT pabouuii rpaduk (T1aH) IpOBEACHUS TPAKTUKH;

- pa3zpabarbIBaeT MHAMBHUIYyaJlbHbIE 3aJaHud Uil  OOy4arouuxcs,
BBIIIOJIHAEMBIE B IIEPUOJT ITPAKTUKH;

- YYacCTBYET B pacupelieIeHuH o0yJaromuxcs o pabouyuM MecTaM U BUJaM
paboT B OpraHu3alny;

-OCYILIECTBIISIET KOHTPOJIb 32 COOIIOACHUEM CPOKOB IPOBEICHUS TPAKTUKU U
COOTBETCTBHUEM €€ co/iepkaHus TpeOoBaHuAM, ycTaHoBleHHbIM OI1 BO;

- OKa3bIBAET METOJAUYECKYIO TOMOIb OOYYAIOIIMMCS MPU BBIMOIHEHUU UMH
WHIUBUYAIbHBIX 3aaHUI;

- OLIEHUBAET PE3yIbTAaThl MPOXOKIACHHS MPAKTUKU 00YyUarOUUMUCH.

PykoBoauTenb NpakTHUKX OT NPOPUIBHON OpraHu3aliu:

- COrJIaCOBBIBAET MHIMBUYyAJIbHbIE 3aJaHUs, COJACPKAHUE U IUIAHUPYEMBIE
pe3ynbTaThl IPAKTUKHU;

- MPEIOCTaBIISIET paboyne MecTa 00yUJaroIIuMCS;

- obecrieunBaeT 0Oe30MacHbIE  YCIOBUS  NPOXOXKIEHUS  MPAKTUKU
00y4JaronMMucs, OTBEYAIOIIUE CAaHUTAPHBIM MPABWIAM U TPEOOBAHUSIM OXpPaHbl
TPy.a;

- IPOBOAMUT MHCTPYKTAK 00YUAIOIIUXCS 110 03HAKOMIICHUIO C TPEOOBAHUSAMU
OXpaHbl TpyAa, TEXHHKE OE€30MaCHOCTH, MOXKAPHON OE30MacHOCTH, a TaKXKe
paBUJIaMi BHYTPEHHETO TPYIOBOIO PaclopsIKa.

[Ipu mpoBeneHnn NPAKTHKU B NPOGUIBHONW OpraHU3allMM PYyKOBOJIUTEIIEM
OPAKTUKKA OT OpraHu3aldd M PYKOBOAMUTENEM TMPAKTUKU OT NpodUIbHON
OpraHM3alMi COCTaBJISIETCSI COBMECTHBIM pabouuii rpaduk (IaH) MpOBEACHUS
IPAKTUKH.

OOyuarommuecs B EPUOJ] MPOXOXKICHUS PAKTUKH:
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- BBITIOJIHSIFOT WHIUBUAYAJIbHBIC 3aJIaHUS, TIPETYCMOTPEHHBIE MPOTPAMMAMHU
IPAKTHKH;

- COOIOIAIOT TIPaBUJIa BHYTPEHHETO TPYIOBOTO PACTIOPSIKA;

- coO01at0T TpeOOBaHUS OXPaHbl TPYAA U MOKApHOU 0€301MacHOCTH.

1.2. lleqiu ¥ 3a7a4M NPAKTUKH

Ilens  mpakTWKW:  3aKpeIUIEHWE  HABBIKOB  aHAM3a  MPUMEHUMBIX
K OXpaHSCMBbIM WJIM CIOPHBIM IPABOOTHOIICHHWSIM HOPM  MaTepHUaIbHOTO
U TIPOIIECCYATbHOTO TIpaBa, M3y4YeHHUS CHOPMUPOBAHHOW CYIEeOHOM MPAKTUKU
10 YTOJIOBHBIM JieiaM, (OpMHUpPOBAHKME TPHUKIAJIHBIX HABBIKOB aHAIN3a CyJAcOHOU
MPAaKTUKH c Y4ETOM 0COOCHHOCTEH OIICHKH chopMUpOBaHHOM
JI0OKa3aTeIbCTBEHHOM 0a3bl ISl IOJITOTOBKH MPOEKTOB CYACOHBIX aKTOB M IIpoYee.

3agauu MPaKTUKHU:

- YCBOCHHME 3HAHWUH O TMPHUHIUIAX CHCTEMHOTO TIOJIX0/a, METOoJax
KPUTUYECKOTO aHaju3a CUTyallud, TOIXO0Jax K OMPEACICHUI0 CTpaTeruu
JICHCTBUM;

- (opMupOBaHWE yYMEHHS pEIIaTh 3aJadyd COOCTBEHHOTO JIMYHOCTHOTO H
PO ECCHOHATLHOTO Pa3BUTHSA, ONPEIACIATh W PEATN30BLIBATH MPHOPUTETHI
COBEPIIICHCTBOBAHMS COOCTBEHHOM JIMYHOCTH;

- BJAaJeHHUE HaBbIKaMH IPO(ECCHOHAILHOIO BJIAJACHHUS HOPMaMH IIpaBa,
METOJaMU HCCJICIOBaHUS, TPUHATHIMA B TIPaBOBOM Hayke, QopMupyeT u
apTYMEHTHPYET COOCTBEHHYIO IMO3HUIIMIO O BapHUaHTE pa3peIICHHUs HeCTaHIapTHOM
CUTYAIlUH MPU MPOXOKICHUH YISOHON TPAKTUKU;

- YCBOCHHE 3HAHWW 00 OOIMMX HAMpaBJICHUSAX ITOCTPOCHHUS YCTHOM U
MMCHbMEHHON IOPHIAMYECKON pedH, TNpaBuUjiax IIOCTPOCHHUS apryMeHTalluH,
paBujIaxX MPUMEHEHUS CIIeUATLHON IOPUINIESCKON JICKCHUKH;

- (opMHUpOBaHHWE yYMEHUS BBISIBISATH MPOOETHl W MOTPEOHOCTH TPABOBOTO
PETYIMPOBAHUSI, TPAMOTHO M KBATM(DHUIIMPOBAHHO COCTABJIATH WHBIE HOPMATUBHBIC
JIOKYMEHTHI,

- BJIaJICHHE HABBIKAMH pa3peieHusT KOH(PIUKTHBIX CUTYAIIHH;

- YCBOCHHE 3HAHWK 00 OCHOBHBIX HOPMATHBHO-TIPABOBBIX aKTaX, HOpMax
MaTepUaTbHOTO H MPOIECCYaIbHOTO TMpaBa B COOTBETCTBYyIomeH cdepe
npodheCCUOHANILHON JIeATEIbHOCTH;

- (opMupoBaHME YMEHHS aHAJIU3UPOBATHh COBEpIIAECMbIE OpraHaMu,
o0ecrieunBaOIIMX 3aKOHHOCTh W MPABOMOPSIOK, O€30MacHOCTH JIMYHOCTH,
o0111ecTBa, TOCyAapCcTBa U UX JOJDKHOCTHBIMU JIUIIAMH IOPUINYECKHUE ICHCTBUS;

- BIIaJICHWE HaBBIKAMHM Ja4ud KBAJIM(PHUIIMPOBAHHBIX  HOPUIUIECKUX
3aKJIIOUYCHHH 10 TIPaBOBBIM BOIIPOCAM B KOHKPETHBIX BHUJAX HOPUIUYECKON
JESTCIIbHOCTH.

1.3. Opranusanusi ¥ KOHTPOJb CAMOCTOSATEIbHOH PadoThI 00yYAKOIIUXCS

B umemsax oOecnedeHus camMoCTOSITENbHOM paboThl oOydarolmuxcs Ha
NPAKTUKE PYKOBOAUTEIb MPAKTUKU OT OPraHU3AIMH 110 HAMpPaBICHUIO MOJITOTOBKU
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nepe HampaBJICeHHEM OOYYaroIIMXCS Ha MPaKTUKY MPOBOAMT OPraHM3alMOHHOE
coOpaHue, Ha KOTOPOM IMPOBOJUTCA UHCTPYKTAXK MO MPOXOKACHUIO MPAKTUKHU, U
JAIOTCSI KOHKPETHbIE PEKOMEHJAIMU IO BBIMOJIHEHUIO COOTBETCTBYIOIIMX BHJIOB
CaMOCTOSITEJIbHON paOOTHI.

OO0mue peKoMeHJalMd IO OpraHu3aldd CaMOCTOSITENIbHOW pPabOThI
o0yyJaroumxcs Ha MPaKTHUKE CBOASTCS K CIEAYIOLIEMY:

1) Hauano TMPOXOXKIEHUS TMPAKTUKH CBSA3aHO, TMPEKIE BCEro, C
03HAKOMJICHHEM OOYyYaloIIerocs Co CTPYKTYpOH, YUpEeIUTEIbHBIMU TOKyMEHTaMU
nporIbHOW  OpraHW3aluK, W3yuYeHHeM (DYHKIIMOHAIBHBIX  O0sS3aHHOCTEN
(TOJDKHOCTHBIX MHCTPYKIIMM) COTPYJAHHKOB OPTaHHU3allid, B KOTOPOW MPOXOJUT
npakTHka. B cBsi3u ¢ 3TUM HEOOXOJUMO OCYIIECTBUTh cOOp HEOOXOIUMOMN
uHDoOpMaIUul W JOKYMEHTOB, IS 4Yero HEoOXOJUMO O0OpaTuThcs  3a
KOHCYJIbTAllMe 10 METOJMKE TMOoucka UWHGOpMAIMd U JIOKYMEHTOB K
HETMIOCPEICTBEHHOMY PYKOBOAMTEIIO MIPAKTUKHU OT MPOGUIHLHON OpraHU3aIliig;

2) B ciaydyae BO3HUKHOBEHHMS  BOINPOCOB M  HEOOXOJIUMOCTH
KOHCYJTBTHPOBAaHUSI IO BONPOCAM TIPOXOXKACHUSA TPAKTUKH W BBINOJTHECHUS
CaMOCTOSITEJIbHBIX BHJIOB Pa0OT HEOOXOAUMO O0pamarbcss K PYKOBOAUTEISM
NPAKTUKKA OT MPOQPHUIBHON OpraHM3allii U OT OPTaHM3AIMH IO HAIMPABICHUIO
MOJITOTOBKH.

[Ipu BBIMOTHEHWM OCHOBHOW YacTW OTYETa JIOJDKEH OBITh OTPaKE€H €ro
IIPUKJIAJHON XapaAKTEp, KOTOPBIM MPEAINOJIaraeT IPOBEICHNUE aHaln3a PEIMETHOU
00J1aCTH MCCIIEIOBAaHUSI B COOTBETCTBUU C UHJIMBUIYATbHBIM 33JIaHUEM HA OCHOBE
peabHBIX JaHHBIX KOHKPETHON MPOQMIBHONW OpraHu3aliiuy, BISIOIIEroCcs MECTOM
npoxoxenus npaktuku. COoop uHbopmanmu, e€ 0000IIeHUE, OpraHU3alus U
IPOBEJCHUE aHalIM3a Ha HCCIEAYEeMOM OOBEKTE JOJIKHBI OCYILECTBISATHCS C
COOJIIOJICHUEM OCHOBHBIX TPHUHIIMIIOB aHaidu3a (HAy4HOCTb, CHCTEMHOCTb,
KOMIUIEKCHOCTh, KOHKPETHOCTh, 00bEKTUBHOCTH, IEHCTBEHHOCTh, COIOCTABUMOCTD

u ap.).

1.4. IIpouenypa npoBeaeHNsi TEKyLIEro KOHTPOJISI YCIIEBAEMOCTH U
MPOMEKYTOYHOMN ATTECTALUU

Texyiuit KOHTPOJIb MO Y4EOHON MpaKTUKE MPOBOAMUTCA B (opMe aHaIM3a
oT4yeTa O NPOXOXKJIECHUM Y4eOHOM MpPaKTUKH, aHaIU3a OT3bIB PYKOBOJAMTEIS
MPAKTUKHU OT IPO(PUIbHON OpraHU3aIIH.

OObeKTaMy OIIEHUBAHUS BBICTYNAIOT: Yy4deOHas MUCUMUILIMHA (aKTUBHOCTH
IpU TPOXOKJICHUU TPAKTUKUA Ha 0a3ze MPaKTHUKU, CBOEBPEMEHHOCTb BBIMOJHEHUS
PA3JIMYHBIX BUIOB 3aJaHUM, MOCEIIAEMOCTh BCEX BUIOB 3aHATUM IO ATTECTYEMOU
NIPaKTUKE);  CTEMEHb YCBOCHUS TCOPETUUYCCKUX 3HAHWKA (TECCTUPOBAHHE II0
OCHOBHBIM TIOHSITHSIM, 3aKOHOMEPHOCTSIM, TOJOXKEHUSM U T.I1.);  ypOBEHb
OBJIQJICHUSI TIPAKTUYECKMMU YMEHUSIMH M HaBBHIKAMH TI0 BCEM BHJIaM Y4YeOHOU
pabotbl (paboTta Ha 0a3e MPAKTUKH); PE3yJIbTAThl CAMOCTOSITEIHHOU pPabOTHI
(pabota Ha 0a3e MPAKTUKU). AKTHBHOCTh OOYYaOIIETOCS TPH MPOXOKICHUU
NpaKTUKK Ha 0a3e TMPaKTUKU OIEHWBAETCS HA OCHOBE BBIMOJHEHHBIX
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oOydaromuMucss paboT W 3aJaHUl, MPEAYCMOTPEHHBIX paboueil mporpammon
y4eOHOW MTPAKTHKU.

PykoBoauTenb NpakTUKU OT MHCTUTYTa IO OKOHYAHUM €€ 00ECIIeUMBAET B
COIJIACOBaHHbBIE C JIEKAaHATOM U Ka(eApoil IOPUCIPYAECHLIUU CPOKH OpPraHHU3ALMIO
3aIUTHI IPAKTUKU.

[Ipy 3amuTe NPaKTUKM YYHUTHIBAETCS OOBEM BBINOJHEHHUS MPOTPaMMbl
MPaKTUKH, TPABUIBHOCTh OQOPMIICHUSI TOKYMEHTOB, MPaBUILHOCTH OTBETOB Ha
3aJlaHHbIE  PYKOBOJWTEJIEM IMPAKTHKM BOIPOCHI, YMEHUE aHAJIU3HPOBATH
JOKYMEHTBI, ITIPUJIOKEHHBIE K OTYETY.

dopMOH aTTeCTalMK MO IPAKTUKE SBJISIETCS 3a4eT.

[Ipu omenke pe3ynabTaToB pabOThl OO0yYaromerocss Ha MPAKTUKE
IPUHUMAIOTCS BO BHHMMAaHHUE KOJMYECTBEHHBIE M KAyECTBEHHBIE IIOKa3aTesn
BBIMIOJIHEHHsSI  OOyYarolmMMcCsl 3aJaHUi  IPAKTHUKH, [OJIHOTA, TIPaMOTHOCTb,
MPaBUILHOCTh O(DOPMIICHHS] OTYETHOM NOKYMEHTAllMW, HaBbIKUA, TPUOOPETEHHBIE
oOydaromuMmcsi 3a BpeMsl MPAKTHUKU, JaHHbIE PYKOBOJUTEIEM MPAKTUKUH OT
npO(QHUIBHON OpraHU3ALIH.

Pesynprar 3auera 1o mpakTHKE OQOpPMISETCS  AK3aMEHAIMOHHOM
BEIOMOCTBIO M  TPOCTABJISIETCS. B  3aUETHYI0 KHIDKKY oOydaronierocs
PYKOBOJMTEIEM MIPAKTUKHU OT HCTUTYyTA MO HAPABIEHUIO MOATOTOBKH.

[Ipn oueHke pe3ynbTaTOB NPAKTUKU YYMTBHIBAETCS KOJIMYECTBO M KAadeCTBO
BBIMIOJIHEHUSI 00YyYarolMMCsl BCEX IPEJYyCMOTPEHHBIX HPOrpaMMOMl TNpaKTUKU
3aJlaHuii, a TakXKe KauyecTBO OQOpMJICHUS OTUYETHOM JIOKYMEHTallUu U
CBOEBPEMEHHOE IIPE/ICTABICHUE €€ HA IIPOBEPKY.

PesynbraTel  IPOXOXKAEHHUS  IPAKTUKA  OLEHUBAIOTCS  IIOCPEACTBOM
IIPOBEJCHUs MPOMEXKYTOUYHOU arrecTanuy. HeyqoBiaeTBOPUTEIbHBIE pPE3YyJIbTAThI
IIPOMEKYTOUHOM aTTECTALMU 10 IPAKTUKE WU HEMPOXOKICHUE MPOMEKYTOUHOU
aTTEeCTallMM 1O NPAKTUKE NMPU OTCYTCTBUM YBAXKUTEJBHBIX NPUYUH IPU3HAKOTCS
aKaIeMUYECKON 3aJ0JDKEHHOCTBIO.

OOyuaromuiicsi, He BBINOJHUBIIANA NPOrpaMMy MPAKTHKU 110 YBAKUTEIbHOU
NpUYMHE, HANpPAaBIAETCS HA TMPAKTUKY TMOBTOPHO B CBOOOJHOE OT OCBOCHHUSA
00pa3oBaTeIbHON NPOrpaMMbl BpEMS.

2. MeToan4yecKue peKOMEeHIAIMHT JJIsI 00yYAKOIIUXCH 10 MPOXO0KIACHHUIO
NMPAKTUKH

2.1. Conep:kanue yueOHOM NMPAKTUKHU (0O3HAKOMHUTEJIbHON MPAKTHKH)

1. IIpoxokaeHre HHCTPYKTaXKa M0 03HAKOMIJICHHUIO C TPEOOBAHUSIMH OXPaHbI
Tpyda, TEXHUKH O€30MacHOCTH, TOXXKapHOW  O0e30MacHOCTH, MpaBUIAMHU
BHYTPEHHET0 TPYAOBOTO pacnopsiaka npoduiabHOW OpraHu3aIim.

2. O3HakoMJIeHHE C HOPMAaTHBHO-IIPABOBOM 0a30if, HEOOXOIUMOM IS
MPOXOXKACHUS YU€OHOM MPAKTUKU.

3. O3HaKOMIIEHHE C JIeATEIbHOCThIO MPOPUIBHON OpraHu3aluu, U3yYeHHE
HOPMATUBHBIX, OPTaHU3ALIMOHHBIX U UHBIX JOKYMEHTOB.
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4. IlpunasATHE yUacTUs B AEATEIHLHOCTH MPO(UIBLHON OpraHU3aIiK, BKITIOYast
IOPUINYECKOE KOHCYJIBTHUPOBAHHUE.

5. Cucrematuzanusa U o06paboTka JTOKYMEHTOB (MaTepualioB), COOpaHHBIX
TIPU IPOXOKIACHUH YI€OHOU MPaKTUKH.

6. [TonroroBka u opopMIICHHE OTUETA O MTPOXOKACHUH YIeOHOM MPAKTUKU B
npodUILHON OpraHU3alIuH.

7. 3ammra oT4eTa 00 yuyeOHOM NMpaKkTUKEe B TPO(PUIBHON OpraHU3alH.

2.2. l[IpumepHbIe 3a1aHNS IPH NPOXOKAECHNH Y4eOHOH NPAKTUKH
(03HAKOMUTEILHOW MPAKTUKH)

B cynax o0mieii OpUCAUKINH

B kannemspum cymga oOyvaromuiicss M3y4daeT  JACJIONPOU3BOACTBO:
odopmIIeHHE TOCTYHAIOMMUX JeJ, YYeT U XpaHEHHUE CYIEOHBIX JeJ, MOPSI0K
Ha3HAYCHUs JleJla K CIYIIAHWIO B CyJneOHOM 3acelaHud, O(popMIIEHUE JIeN C
aneUIIUOHBIMU  JKaJIo0aMM W TPEJACTABICHUSAMM JJIi  HalpaBJieHUS B
BBIIIECTOSIIIMA  CyJl, BBINUCHIBAHUE TMOBECTOK, WCIOJHUTEIbHBIX JIMCTOB,
COCTaBJICHHE CTATUCTHYECKOro oTdyera. OOydaromuiicss TakKe y4yacTByeT B paboTe
CEeKpeTaps CyJa IO BbIJAYE PA3HOrO0 poJa CIPaBOK M JIOKYMEHTOB W3 JIEla,
napajjieIbHO C CEKpeTapeM CyaeOHOro 3acelaHusi BEAET MPOTOKOJ CyAeOHOro
3acelaHusl.

OcHOBHOE BHUMaHHUE JIODKHO OBITh YIEJICHO TMpaKTUKE CYAbH, TJe
MPAKTUKAHT: 3HAKOMHUTCS C TIOPAJIKOM COCTaBJIEHUs IUIaHa paboThl cyna u
rpaduka HazHa4YeHUs eI K PACCMOTPEHUIO B CyJIeOHOM 3acelaHuH; HU3ydaeT
MOPSIIOK  BEJICHUS CIPaBOYHO-KOAU(PUKAIIMOHHON pabOoThl; MPUCYTCTBYET MpHU
[IpUEME TPAXIaH CyAbEH, C Pa3pelICHUs U I10J KOHTPOJIEM CYIbH CaM BEIET
MPUEM TPaXK/JIaH; IPUCYTCTBYET MPU PACCMOTPEHUH CYJIbEN aAMUHUCTPATUBHBIX U
YIOJIOBHBIX JI€JI; NPUCYTCTBYET TMPHU COBEPIIEHUH CYAbEH JEUCTBHU IO
MPEIBaPUTEIBHON NOATOTOBKE JI€NI K CIYIIAHWIO. BBIMOJIHSIET MO €ro Nopy4yeHUro
COOTBETCTBYIOIIHE 3aJJaHUS; POBEPSET MO MOPYUYEHHUIO CYJbU KAT00bl U TOTOBUT
MPOEKThl OTBETOB MO HUM; M3Y4YaeT OTIECIbHBIE YIOJIOBHBIE JNI€NIa, IMOJJICHKAIINE
MPEIBAPUTEIIBHOMY CIYIIAHWUIO W HA3HAYCHUIO K CIYIIAHWIO, W JOKJIAJbIBACT
Cyllb€ CBOH COOOpaX€HHS O IOJHOTE MPEABAPUTEIBHOIO PACCIEIOBAaHUS, O
MOJIHOTE U MPABWIBHOCTU KBANU(UKAIMU MPECTYIUICHUS U T.I.; MPUCYTCTBYET B
MPEABAPUTEIILHOM CIIYIIAHUHW U COCTAaBIIIET MPOEKTHI MOCTAHOBJICHUM; W3y4daeT
VTOJIOBHBIE Jiefla, Ha3HAYeHHbIC K CIYIIAHWIO, MPUCYTCTBYET B 3alie CyJIeOHOro
3acefaHusl NMPU UX PACCMOTPEHMH; MapajuIesIbHO C CEKPETapeM BEAET MPOTOKOJI
CyJ1Ie0HOTO 3aceaHusl, COCTABIISIET MPOEKThI PEIICHU, PUTOBOPOB, ONPEIeICHUN
Cylla, TIOCTAHOBJIEHHM CylIbU M OOCYXKJIaeT HUX C CyAbEH; 3HAKOMUTCS
MOCTYNUBIIUMU B CyJ aNeUBIMUOHHBIMU KajobaMu U TPEACTaBICHUSIMU;
3HAKOMUTCSI C TOPSIKOM OOpAIICHUS K HCIIOTHEHUIO MPUTOBOPOB W PEIICHUN,
BCTYNUBIIUX B 3aKOHHYIO CHILY.



B opranax BHyTpeHHHX 1]

OO0yuaroiuiicst 3HaKOMUTCSA ¢ OCOOEHHOCTSIMU PabOThl OPTaHOB BHYTPEHHUX
JieN; M3y4yaeT paboTy JEKYpHOM 4YacTH MOJUIUH, MOAPA3ACICHUN CIEICTBUS U
JIO3HAHUSA, U3y4YaeT HEOOXOAUMYIO0 TOKYMEHTAlLUIO. B KAHIIEIAPUU 00ydarouuncs
U3y4aeT JeJONPOU3BOJICTBO: HOMEHKIIATYpPY JeJl, PETUCTpalyio BXOJSAIIEH U
UCXOJIAIIEH KOPPECTIOHACHIIMHN, YY€T U XpaHEHUE [N, COCTABJICHHE CTATOTYETa,
y4acTByeT B paboTe 3aB. KaHIeNspuen (cekpeTapsl)) MO BblJade TpakIaHam
pa3HOro pojia CHPaBOK U JOKYMEHTOB, MPUCYTCTBYIOT NHpPU MHPUEME TpakIaH
PYKOBOJUTENEM YUYPEKIEHUS W OpraHu3aliyd, MO €ro IMOPYYEHHID TOTOBUT
MIPOEKTHI OTBETOB IO Kaj100aM. T') MPUCYTCTBYET MPHU OCYIIECTBICHUU PA3IMIHBIX
CJIEACTBEHHBIX JCHCTBUI; 1) MOA PYKOBOJACTBOM CJIEAOBaTENsl (I03HABATEIS)
COCTABJIIET MPOEKThI PA3JIMYHBIX ITPOLIECCYATbHBIX JOKYMEHTOB.

B ®enepanbHoOil ciyxde CyaeOHbIX IPUCTABOB

[Ipu o3HakomyieHMM C paboOTOM  ChHyKObl CyA€OHBIX IPHUCTABOB-
VCTIOJTHUTEIIEH MPAKTUKAHT M3Yy4aeT JEUCTBYIOIIEE 3aKOHOAATEIBCTBO O MOPSAKE
UCIIOJIHEHUSI CYJNEOHBIX pEIICHUM, HU3Yy4aeT CTPYKTYpPY CHUCTEMBI CIIyXObl
Cy/I€OHBIX TMPHUCTABOB, €€ (YHKIMU W 3ajJa4d, IMOCIE Yero IMoji PyKOBOACTBOM
CyZ1e0HOTO TPUCTaBA-UCTIOJHUTENS TOJDKEH:

- U3YYUTh MEPEUCHb UCTIOJTHUTEIBHBIX IOKYMEHTOB, HA OCHOBAaHUHM KOTOPBIX
MIPOU3BOIUTCS HCTIOJTHEHUE, a TAKKE TPeOOBAHUS K UX COJICPKAHUIO;

- OCBOUTbH MOPSIIOK BO3OYX ICHUS UCTIOJHUTEIHLHOTO TIPOM3BOJICTBA U 00IIIHE
YCJIOBHUS COBEPILICHUS UCIIOJTHUTEIIBHBIX IEUCTBUM;

- 3HaTh CPOKH U UX 3HAYEHHE B UCIIOJHUTEIIBHOM MPOU3BOJICTBE;

- U3YYUTD MOPSAOK 00KAIIOBAHUS UCTIOJTHUTEIBHBIX JICUCTBUI;

- U3y4UTh OCOOCHHOCTH OOpaIieHus] B3bICKAaHUSI HA UMYIIECTBO JOJKHUKA-
OpraHMU3allNy;

- U3Y4YUTh OCOOEHHOCTH OOpalieHusl B3bICKaHHS Ha 3apal0OTHYIO IUIATY U
WHBIE BUJIBI JJOXOJI0B — JIOJKHUKA;

- W3y4YUTh OCOOEHHOCTU HCIOJHEHUsI IO CIopaM HEUMYIIECTBEHHOTO
XapaKkTepa;

- HAYYUTHCS PaCIpeAeIsITh MEXKy U3bICKATEIISIMU B3bICKAHHBIE CYMMBbI,

- IPOU3BOJIUTh TPOBEPKY TPETHUX JIMII, HA UCTIOTHEHNUE KOTOPHIX HAXOASATCS
WCIIOJTHUTEIIbHBIE ~ JTOKYMEHTBI, COCTaBJISITh aKThl IPOBEPKU; HAYUYHUThCS
MIPOU3BOJIUTH OINEPALIMH MO BbIIaY€ B3bICKATEIISIM CYMMBI C ICTIO3UTHOTO CUETA.

2.3. IIpaBuia opopMiIeHUS OTUETA O IPAKTHKE

JIucTh oTYeTa O MPaKTUKE UMEIOT (hopMat A4 ¢ OTHOCTOPOHHEH TeUaThIO.

OTuer O TMpakTHUKE 3alOJIHAETCA B DJIEKTPOHHOM BHAE C TOMOIIBIO
TEKCTOBOTO pemaktopa Microsoft Word (mBer mpudTa — dYEpHBIA; pa3zmep
¥ HauepTaHue mpudra — B COOTBETCTBHUH C MAKETOM) WM 4epe3 DICKTPOHHYIO
nHpopMaimoHHo-oopazosarensHyo cpery AHOO BO «B3IIN» (nanee — DMOC
HNucturyta).
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OT4eTr 0 MpaKTHKE COACPKHUT CICAYIOIINE pa3/ebl: TUTYJIbHBIA JIHCT
(c pe3ymbTaTaMu TMPOMEKYTOUHOW aTTECTallMd MO TMPaKTUKe), pabouuili rpadux
(ruta") TIpoBeJEHUSI TPAKTUKH, BBITIOJHEHHWE pabouero rpaduka (I1aHa)
TIPOBEJICHUS MPAKTUKH.

BHecenune ucmpaBieHU OT PyKHM B PAClE€YaTaHHBIM OTYET O MPAKTHUKE HE
JIOTTYCKaeTCsl.

3aMoNHEeHHBI  OTYET O TPaKTHKE pa3Mem@aercss B MOPTHOIHO
oOyuatomerocsi B OUOC UnctutyTa.

[Ipu 3amoHEHNM OTYETa O MPAKTHKE JOIMYCKAETCS 3aMOJIHCHUE Pa3IeNioB C
YTBEPKJICHUEM, corjlacoBaHueM HHpopManmu (B T€X MeCTax, /i€ €CTh MOJIUCH
OOyYaroIINXCs UK JOJKHOCTHBIX JIUIT) OT PYKH.

3anpemaeTcs U3MEHITh (PopMaTUpPOBAHUE TEKCTA, TAOIHI] U APYTUX YaCTEH
JIOKYMEHTOB B YTBEPKICHHBIX MAKETaX OTYETa O MPAKTUKE U TMPWIOKEHUN K
OTYETY O IIPAKTHKE.

2.4. UToroBplii KOMILIEKT JOKYMEHTOB IOCJ€e MPOX0KICHUSA y4eOHOM
NMPAKTUKHA (03HAKOMHUTEJILHOM NMPAKTUKH)

OTYEeTHBIMHA TOKYMEHTAMH 110 TIPAKTUKE JIJI OOYYArOIIUXCS SIBIISETCS OTYET
0 MPAKTHKE C MPUIIOKCHUSIMHU, BKITFOUAIOIIIMH:

- KPaTKyI0 XapaKTePUCTUKY MPOPUIHLHON OpraHU3aIny;

- UHJIMBUIYAJIbHBIC 3aIaHUSI JITIS1 TPOXOKICHUS TPAKTUKH;

- COBMECTHBIN pabounii rpaduk (IJ1aH) MpOBEACHUS TPAKTUKH;

- 3asiBJICHUE O0YYAIOIIETOCs O pa3pelIeHUU TPOXOKICHUS MTPAKTUKHY;

- corjacue TPOPWIbHOW OpraHu3alid O MPOXOKIACHUH TPAKTUKH
oOyJarommumcs;

- TOTOBOP 00 OpraHu3alliy U IPOBEICHUN NMPAKTUKU O0YJaArOIINXCS,;

- XapaKTepUCTHKA 00y4aroIerocs;

- KCEPOKOIMH JTOKYMEHTOB, C KOTOPBIMU OOYyYaromuics padoTaa BO BpeMs
MIPOXOKICHUS TPAKTHKHU.

OTt4eTHas TOKyMEHTAIMS HE TOJDKHA CONIEPKaTh CBEICHHMA, COCTABIISIFOIITIX
rOCyAapCTBEHHYIO, CIy)KEOHYI0, KOMMEPYECKYIO, JINYHYIO TailHy, a TaKXe WHBIC
CBEJICHUS, HE OTHOCSIIHUECS K MPEAMETY U3yUEHUS M HE BXOJAINIUE B MPOTPAMMY
MPAKTUKU 00yYaIOITIXCS.

OTtdeTHass TOKyMEHTAlUs TPEACTABIISACTCS PYKOBOIUTEIIO MPAKTHKOW OT
WMHCTUTYyTa TI0 HAMpaBICHUIO MOATOTOBKH M CIY)KHT OCHOBaHHEM ISl JIOMYCKa
00yJaromerocs: K mpoMeXyTOYHOH aTTecTaIiH.

OTdeT O TpaKTHKE JOHKCH OBITh 3aBEPEH TMOJIUCHI0 PYKOBOJUTEII
MPAKTUKOW OT TPO(UIBHONW OpraHu3allid W TedaTblo. B oTyeT 3amuchiBaercs
pabouwnii rpaduk (TIaH) MPOBEASHUs TTPAKTHKU, BBIMOJHEHHE pabouero rpaduka
(TutaHa) ¢ JaTaMu BBIMOTHEHUS KaXKIOTO BHAA PAabOT U OTMETKAMH PYKOBOIUTEIS
MPAKTUKON OT MPO(UILHON OPraHU3aIliY O BHIMTOJTHEHUH.

Ilens oTuera — mMOKa3aTh CTENEHb TOJHOTHI BBITIOJHEHUS OOYYAIOIIAMCS
mporpaMMbl  TPaKTUKU. B oT4ere oOTpaxkaloTcsi UTOTH  ACSTEIHHOCTU
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o0Oy4aromierocs Bo BpeMs MPOXOXKIECHUSI NMPAKTUKU B COOTBETCTBUU C pazeiaMu
IPOTPaMMBbI PAKTUKH.

[lonBeneHre WTOrOB NPAKTHUKKA MPEAYCMATPUBAET BBIABICHUE CTEIEHU
BBINIOJIHEHUS OOYyYalolUMCsl TMPOrpaMMbl MPAKTUKH, TMOJTHOTHI M KayecTBa
coOpaHHOTO MaTepuaja, HaJu4us HEeoOXOAMMOro aHalu3a, PacyeToB, CTENEHU
000CHOBAaHHOCTH BBIBOJIOB M TMPEUIOKEHUM, BBISIBICHHE HEIOCTAaTKOB B
IPOXOXKJIEHUU TPAKTUKHU, MPEACTaBICHHOM Marepuaie U ero oQOpMIICHUH,
pa3paboTKy Mep U IMyTel UX YCTpaHEHUS.

2.5. lIpuMepHbIi NepeYeHb TUIIOBBIX KOHTPOJILHBIX BOIIPOCOB

1. Ykaxure mnpodeccHOHAIbHBIE OO0S3aHHOCTH B 001acTH oOecredeHUs
3aKOHHOCTH U MPaBOIOPsIJIKa, O€30MaCHOCTH JIUYHOCTH, 00IIECTBA, TOCYAapCTBa.

2. Kakue ropuadyeckue JOKYMEHThI M  pa3padaThiBaTh  MPOEKTHI
HOPMATHUBHBIX (MHAMBUAYAJbHBIX) TMPABOBBIX aKTOB Bbl caMOCTOSTENBHO
COCTaBWJIM MPU MPOXOXKJICHUN YUEOHON PAKTUKH.

3. Kakue HecTaHmapTHBIE CUTYAlIMU MIPABONIPUMEHUTEIBHON NMPAKTUKE BbI
IIPOAHATU3UPOBAIIN, U KAKHE ONTUMAJIbHBIE BAPUAHTHI UX PELICHUS MPEIIOKUIH.

4. Kakue 3HaHus Bl HAy4ynIuch NPUMEHATH HA MPAKTUKE.

5. Kputnueckuil anaiu3 Kakux npoOJIEeMHBIX CUTyaluid Bel ocymiecTBunm
Ha OCHOBE CHUCTEMHOTO ITOAX0/1a
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