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1. O01mme mo10xeHNst

1.1. HacTosine MeToauueckue peKoMEeHAAlnd pa3padoTaHbl HA OCHOBaHHUH
[TonoxxeHuss 0 TpeOOBaHUAX K MOATOTOBKE, O(QOPMIIECHUIO M TPOIEAYPE 3alUThHI
KypcoBoii pabotsl B AHOO BO «BOIIN» n ¢punuanax, yreepxkaensoe [Ipukazom
AHOO BIIO «B3ITM» 02.02.2016 Ne 14-V (nmanee — IlosoxkeHue o KypcoBOu
pabore).

1.2. KypcoBas pabora oOydaromerocsi MpeACTaBIsIET COOON JIOTHYECKU
3aBepIIeHHOE H O(QOpPMJICHHOE B BHUAE TEKCTa U3JOKEHUE COJCpKaHUS
onpeeleHHbIX Mpo0eM, 3a1a4 U METOJIOB UX PEIICHHS MO OTIEIbHBIM y4eOHbIM
JUCUUILIMHAM,  NPEIyCMOTPEHHBIM  y4ye€OHBIM  ITUIAHOM  00pa3oBaTesIbHOM
nporpamMmsl Beiciero oopasosanus (nanee - OIl BO) mo HanpasieHHio NOArOTOBKU
40.03.01 KOpucnpyaenmus. KypcoBas paborta sBIs€TCS OJJHUM U3 BHUIO0B YYCOHBIX
3aHSATUH B BYy3€, a, CIEIOBATENbHO, MPEJACTaBIsAEeT CO00M Pa3HOBUIIHOCTh
NEeSATEIbHOCTH, II€JIbI0 KOTOPOW SIBIISIETCS OBJIAJICHUE 3HAHUSAMM, HaBbIKaMU,
YMEHHUSIMH, HEOOXOAMMBIMU B Oynaymied NpoPecCHOHATbHON IESATEIBHOCTH IO
npuobperaemoii B By3e mpodeccuu. [lo cBoemy conepkanuio KypcoBasi pabora —
3TO, B LIMPOKOM CMBICIIE, yieOHOE TBOPUYECTBO, OCHOBAHHOE Ha METO/IaX HAYyYHOTO
UCCJIEIOBaHMS; a B Y3KOM CMBICTIE, yueOHasi MUCbMEHHasi paboTa, BBIMIOJIHAEMAs Ha
ouleHky. Kak TBopueckas AesTeNbHOCTh KypcOBas BKIJIIOUAET: CO3HATEIbHBIA U
3aMHTEPECOBAHHBIM BBIOOP TEMbI HCCIICOBAHMS, KOHCYJIbTALUA C HAYYHBIM
PYKOBOAMTENIEM, IUIAHUPOBAHUE pPaOOThI, MOAO0P, UYTEHHUE, KOHCIEKTHUPOBAHUE U
IpYryl0 paboTy C Hay4yHOW JHTEepaTypoi, aHalu3 COOpaHHOTO MaTepuana,
JIOTUYHOE U 3aBEPIICHHOE U3JI0KEHUE e, apTyMEHTOB, BBIBOJIOB UCCIEIOBaHUS B
NUCbMEHHOM BHJe U T.N. Kak mucbMeHHast paboTa Ha OLIEHKY, KypcoBasi O3HadaeT
crienuagbHOoe y4eOHOEe 3aJlaHue, BBINOJHEHHOE MO YCTAaHOBJICHHBIM IpaBUJiiaM U
HaJuIe)KamuM o0pa3oM oQopMJIEHHOE: TO €CThb M caMO Y4yeOHOe 3ajaHue, u
JOKYMEHTAJIbHBINA PE3YNIBTAT €0 BHIMOTHEHUSI.

1.3. BeinonHenne KypcoBoi paboTsl 00y4aromyuMCs HallpaBJICHO Ha pelIeHUe
CIEYIOIINX 3ajau:

1.3.1. HayuuTbcs  CcaMOCTOSITENBHO  BBISIBIATH  HAy4yHble |
OpakTHYECKHe TMpoOJeMbl 10 OCBAaMBAaE€MOM  cCleluaibHOCTH (B paMKax,
JTUCHUIUINHBI, 110 KOTOPOU BBIMOJHAETCS paboTa);

1.3.2.  HayuuTbCs  CaMOCTOSITEIBHO  aHAJIM3UPOBAaTh  BBIABICHHBIE
npoOiemMbl W HAXOAWTh IMYyTH MX MPEOJOJICHUS, B TOM YMHCIE BbIpaOaThIBaTh
MPaKTUYECKUE MPEAJIOKEHUS IO MPEOI0JICHUIO BBISIBIIEHHBIX MPOOJIeM;

1.3.3. HayuuThcH obJiekaTh pe3yJIbTaThl CaMOCTOSITETIBHOTO
uccienoBanuss B (QopMy HaydyHOM pabOThl, TO €CTh HAYYHOTO MPOU3BEICHUS
(OCBOUTD CTUJIb, SI3bIK HAYYHOU PabOThI, MPUEMBI U3JI0KEHHUSI MaTepraia U T.11.);

1.3.4. HaAyuuTbCS CaMOCTOATENHHO W MPABWJIBHO pabOTaTh C HAYYHOMH,
HAay4YHO-TIPAKTUYECKON U MHOU HEOOXOUMOM B MCCIICIOBAHUM JTUTEPATypoi (B TOM
YHclie, KOHCHEKTUPOBATh, LUTUPOBATh HAYYHYIO JIUTEPATypy, COCTaBIAThH
TeMaTudeckne ondmorpaduaeckue 0030psI U T.11.);

1.3.5. HayuuThcs OQOpPMIATH HAYYHYIO pabOTy B COOTBETCTBUHU C
oOLMMH npaBuiIamMu 0hOpMIICHHS;
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1.3.6. HayuuThCs MyOJMYHO TPEACTABISATh M 3AIMUIIATH PE3YIHTATHI

cBoei pabOoTHI.

1.4. B cBowo ouepenp MNpenojaBaTesib, OCYIIECTBISIOMIMN PYKOBOACTBO
KypCcOBOi1 paboToi (Hay4HBIH PYKOBOJUTENb) pEIaeT CAeAyIOIINe 3a/1a4u:

— TOMOYh OOYYalOmUMCS OBJAJACTh TEXHUKOW BBITIOJHEHUS HAYYHOTO
UCCIIeIOBaHMs 1 O()OPMIICHHSI €TO PE3yIbTATOB;

— OIICHUTH Pe3yJIbTaThl CAMOCTOSITENILHOU PAOOTHl 00YUYAIONTNXCSI, BBISIBUTH
OIMOKKA W TIOMOYh OOYYarOIIMMCS pa300paThCs B MPUYMHAX, UX BBI3BABIIUX, U
croco6ax uX UCIPaBICHUSI.

2. lTopAA0K BHINOJHEHHUA U CTPYKTYPAa KYPCOBO# padoThI

2.1. Kypcomas pabora — »3TO TBOPYECKHMU MPOIECC, COCTOSIINN U3
HECKOJIBKHMX 3TAIoOB, HA KaKJIOM U3 KOTOPBIX PEIIAIOTCS CBOU CIIELIMAIIBHBIE 3aJa4H.
2.1.1. BeiOop TeMbI KypcOBO# pabOTHI.
2.1.1.1. O6yuaromuiics BBIOUPAET TEMY CAMOCTOSTEIHLHO, MCXOJIS
U3 YpOBHS TOHUMAHHMS M OCO3HAHUA AaKTYaJbHOCTHM TEMbl, OIICHKH €€
TEOPETUYECKOr0 M MPaKTUYECKOro 3HayeHus. TeMarhka KypcoBbIX padoT
yTBEpKJaeTcs Ha 3acefaHuu kKadeapel. Tema MoxeT ObITH MpEUIOKEHA CaMUM
oOyyJaroummMcs py yCIOBUM OOOCHOBAaHUS UM LIE€IECOO00Pa3HOCTH €€ pa3paboTKHu.
Pa3peliienne Ha BBIMIOJIHEHHE KYpCOBOM pabOThl MO TeMe, MPEAJIOKEHHON camuM
oOyvarommmMmcs JaeT 3aBenyromui kadeapoin. JlomyckaroTcss H3MEHEHHS B
OpeyIoKEHHBIX  Kadenpoir  QopMyauMpoBKax TeM, €CIAHM 3TH  HU3MEHEHUS
HEOOXOMMBI, YTOOBI KOHKPETH3UPOBATh TEMY, aKIEHTUPOBAaTh BHUMAHUE Ha TEX
WIM WHBIX €€ acHeKTaX. BBIMONHATH KypcoByIO pabOTy MO KaXXI0W KOHKPETHOMH
TEME B OJIHOM y4eOHOU Tpymre MOXKET TOJIbKO OAWH oOydaromwiics. Mckmouenne
U3 JAaHHOTO IpaBUjia BO3MOXKHO C COTJIaCHsl NPENOJaBaTessi, OCYIIECTBIIIOIIETO
PYKOBOZCTBO KypCOBOM paOOTOM MpHU YCIOBUHU, UTO OOyYarOIINECs, BHITOIHSIONIINE
KypCOBYIO paboTy Ha OAHY U Ty K€ TEMY MOJIy4alOT pa3InyaroIinecs 3aJaHusl.
2.1.1.2. Bpibop oOyyarommmcsi TEeMbl KypCOBOH  pabOThI
oopMIIsieTCs JTUYHBIM 3asBICHUEM HAa UM 3aBEIYyIONIEro Kadeapoil 3aKperuisieTcs
3aBeAyromuM Kadeapoil 3a 00ydyarommuMcsi Ha OCHOBAHUU €r0 JIMYHOTO 3asiBJICHUS,
KOTOPOE€ PETUCTPUPYETCS B KypHAJle ydeTa KypCOBBIX padOT. 3aKkperuieHue TeM
KypCOBBIX PabOT 3a OO0y4alolUMHCS M OINPEJEICHHE CPOKOB MX BbBIIOJIHEHUS
odopmIIsieTCs MPOTOKOIOM 3acefaHus Kadeapsl.
2.1.2. CornacoBaHue C Hay4YHbIM pYKOBOAMTEIEM CTPYKTYpbl H
coJiepKaHus KypCOBOM pabOTHI.
2.1.3. COop, anamu3z u o00o0OlIeHHE MaTepuana MO TeMe KypCOBOMU
pabotel. Marepuan KypcoBOW pabOThl JIOJDKEH COJEpXaTh OCHOBHYIO U
JOTNOJHUTENBHYIO Hay4YHYI0, METOJMYECKYIO U CIPABOYHYIO JINTEPATYpPy, & TaKkKe
HOPMAaTUBHBIE MCTOYHUKH, PEKOMEHJOBaHHbIE paboueil mporpaMmoil y4eOHOM
JUCHUIUIMHBI, TI0 KOTOPOM BBIMOJHSETCA KypcoBas paborta. Ilo Bompocy cbopa u



aHanM3a MmaTtepuania Jid  KypcoBOM pabOThl MPOBOASTCS KOHCYJIbTAlUU C
MPErno/IaBaTesieM, OCYIIECTBISIONIUM PYKOBOJICTBO KYPCOBOM pabOTOM.

2.14. ®opmylIHpOBaHME OCHOBHBIX TEOPETUUYECKUX IOJOKECHUMH,
NPAKTUYECKUX BBIBOJOB M PEKOMEHJAIMIl. DTOT 3Tam 3aBepIlaeTCs HalKuCaHUEM
YEepHOBOIO BapHaHTa KypCOBOM paboOThl, MO KOTOPOMY IIpH HEOOXOIMMOCTH
IPOBOJATCA KOHCYJbTAlMU C MPENOJaBaTeNIEM, OCYIIECTBISIOIIUM PYKOBOJICTBO
KypCOBO#1 pabOTO.

2.1.5. Hanmcanue TekcTa KypcoBoit pabOThI (BBEJCHNE, OCHOBHAS YaCTh,
3aKJIFOUCHHUE).

2.1.6.  Odopmnenue  KypcoBol  pabOThl, B  TOM  YHUCJE
oubmorpaduuecKkoro CrucKa U NpujIokeHu. ['0TOBBIN TEKCT paboThl HEOOXOUMO
IIPUBECTU B COOTBETCTBUE C TPEOOBAHUSIMHU K €€ BHEIIIHEMY BU]TY.

2.1.7. llonyuenne pomycka k 3aumre. OdopmienHas kypcoBasi pabora
chaaetcs Ha kadenpy, rie perucTpupyercs B *KypHaje ydeTra KypCOBBIX paldoT U
nepeaeTcs s HalMCaHWs PELEH3MM M PELIEHUs BOIIPOca O JOIYCKE K 3aluTe
HAyYHOMY pyKoBojuTen0. HayuHslil pykoBOAWUTENh KypCOBOM pabOThl B TEUEHUE
TpeX HeAeNlb 00s13aH MPOBEPUTH MOCTYIHUBIITYIO PadOTy, MOATOTOBUTH MUCHMEHHYIO
pELICH3UIO HA Hee U, MPU YCIOBUU 3aKOHYECHHOTO O(OPMIICHHS U MOJOKUTEIbHON
OIICHKU COJIepKaHUs, JTOMyCTUTh KypcoBYI0 pabory k 3amute. KypcoBas pabora,
OpU3HaHHAsT HE OTBEYAIOIICW MpeabsSBICHHBIM TpeOOBaHUSIM, BO3BpAILAETCS
oOyyaromiemycs Jist 10pabOTKH C OTMETKOM 00 3TOM B JKypHaJle y4eTa KypCOBBIX
pabot. Ilpy 3TOM HayyHBIM PYKOBOAMTEIEM B MOATOTOBICHHOW WM pElEeH3UU
YKa3bIBAIOTCA HEJAOCTATKH KypCOBOW palOThl, MalOTCS PEKOMEHJAlMU MO0 HX
YCTPAHEHMIO, a TaKXK€ YCTaHABIIMBAETCS CPOK JOPabOTKH KypcoBOMl paboThl (10
Hayayia oyepeiHoi ceccun). Eciu jxe y HaydHOTOo pyKOBOAMUTENS HET 3aMEUYaHui 1o
0pOPMJICHUIO M COJEPKAHUIO KypCOBOM pabOThl, TpeOyHOUMX HCIPABICHUS
(MONOXKUTENbHAS PELICH3MUsA), OH JIeJIAeT HAa TUTYJIBHOM JINCTE€ KypCOBOM pPabOTHhI
HaaAmuch: «JlomymieHa K 3amMre», IOCIe 4Yero o0yyaroumemycs HeOoOXOIUMO
MOJTOTOBUTHCS K MyOJMYHOM 3amuTe padoThl, OTBETaM Ha MperoJiaraeMble
BOIIPOCHI.

2.1.8. 3ammra KypcoBOii pabOTBl, IO 3aBEPIICHUIO KOTOPOU
BBICTABJISIETCS OLIEHKA KYpCOBOM padoTe B LIEJIOM.

2.2. C dopmanbHON TOYKH 3peHHS KypcoBasi paboTa — 3TO, B MEPBYIO
ouepelb, TeKCTOBbIM NokymMeHT. CoriacHo IlojoxkeHuio o KypcoBoi padboTe 3TOT
JOKYMEHT JI0JKEH UMETh CIEAYIONLYIO0 CTPYKTYpPY:

2.2.1. TuTynpHBIM JUCT. DTO TMepBas CTPaHHUIIA KYypCOBOM pPabOTHI,
KOTOpast MPEICTaBIISACT coboit Habop 00s13aTENbHBIX HaJMKUCeH,
UACHTUULIMPYIONINX KaK camy paboTy, e€ aBTopa U €ro Hay4HOro pyKOBOJUTEII,
TaK ¥ y4eOHO€ YUpekJIeHHEe, B KOTOPOM BBINOJHEHA JaHHas paboTa (HauMeHOBaHUe
By3a, Ha3BaHue (axkynbTeTa, KaQeapsl U T.11.);

2.2.2. OrnaBneHue. OTO TMEpPEUYEHb COCTAaBHBIX uacTel (pyOpuKk)
KypcoBoil paboThl. OriaBieHue pacnoiaraeTcsi cpasy mocie TUTYJIbHOTO JHCTa;

2.2.3. Bmenenume. DTO BCTynuTenbHAash YacTh KypcoBOW paboThl. Bo
BBEJICHUM  OOOCHOBBIBACTCSI  aKTyaJdbHOCTh  BBIOpDAaHHOW  TEMBI,  JENAaeTCs
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oubnmorpaduueckuii 0030p MO TeMe HCCieAoBaHUsA, (OPMYJIUPYIOTCS 1EJIb U
3aaud  MCCIIEOBAaHUS, METOJbl MCCIEAOBAHUSA, XapaKTepU3yeTcs CTPYKTypa
KypCOBO#1 pabOTHI.

2.2.4. OcHOBHas 4acTb. B 3TOM 31€MEHTE CTPYKTYpbl PAaCKpBIBAETCS
coJiep:kaHue KypcoBoil paboTsl. CTpyKTypa OCHOBHOM YacTH JOJKHA MOJHOCTHIO
COOTBETCTBOBATH OTJIABJICHUIO.

2.2.5. 3axkmroueHre. ITO UTOroBas 4acTb KypcOBOM pabOThI, B KOTOPOM
B JIAKOHUYHOM (OpME [eNaroTCsi BBIBOJABI O JOCTHKEHHH, IIOCTABICHHOW B
KypCOBO# paboTe 11eN, penieHu: chopMyIMpoBaHHBIX 3a1a4.

2.2.6. bubmuorpaduueckuii crmcok. IIpencraBiseTr coOOM CIHUCOK
WCTIOJIb30BaHHBIX TPH HANHMCAHUH KypCOBOW pabOThl HOPMATHUBHBIX IPABOBBIX
aKTOB, MAaTEPUAIOB IOPUINYECKON (B YACTHOCTH, CyJAeOHON) MPAKTHKU U HAYyYHOU
JUTEPaTYPHI.

2.2.7. Tlpunoxenuss. OHHU TNOPEACTABIAIOT COOOH  MaTepualbl,
JIOTIOJIHSIOIINE, WLTIOCTPUPYIOIINE KypCOBYIO padoTy, HO IMOMENIaeMbIe B KOHILIE €€
U OTIENBbHO, YTOOBI HE 3arpoOMOXKJaTh OCHOBHOM TEKCT. DTO CXEMbl, TaOJIHIIbI,
rpaduku 1 T.11. JlaHHBIN I€MEHT CTPYKTYphI paObOThI HE SBISIETCS 00513aTEIbHBIM.

3. IlpaBuna Hanucanusi U 0popMIIeHHS KYPCOBOI padoThI

3.1. OpopmiieHne KypcoBOil pabOThI B IIEJIOM.

3.1.1. KypcoBas paboTa BBINIOJIHSETCS Ha JUcTax Oesnoit odrcHor Oymaru
dopmara A4. [Ipu >TOM TEKCT pacmojaraercs TOJbKO Ha OJHOW CTOPOHE JIUCTA.
TekcT KypcoBoit pabOThI — MAIIMHOMUCHBIN (KOMITBIOTEPHBIN HA00D).

3.1.2. ITons xkypcoBoit paboTsl: JieBoe — 30 MM, TTpaBoe — 15 MM, BepxHee
u HwkHee — 1o 20 mM. [Ipu Habope TekcTa KypcoBOMl pabOThl Ha KOMIIbIOTEPE
ucnonszyercss mpudt Times New Roman Cir, xerns (pazmep mpudra) — 14,
MEXCTPOYHBIN HHTEpBAI — 1,5 CTPOKH.

3.1.3. Bce cTpanuibl padoThl HyMEpPYIOTCS, HAUYMHAs C TUTYJIBHOTO JIUCTA,
XOTsl HEMOCPEACTBEHHO HAa HEM HOMep He cTtaBUTCs. Homep cTpaHHIbI CTaBUTCS B
CepeauHE BEPXHEro TMOJs CTPAaHUIBI, MEXIY HHM M TEKCTOM Ha CTpaHUIE
IPOIYCKAaeTCs OHA CTPOKA.

3.1.4. Kaxxaplii HOBBIH pa3zen KypcoBoi paboThl (OIJIaBiieHUE, BBEJICHUE,
rJaBbl M T.J., 32 UCKIIOYEHHEM TnaparpadoB) HAUMHAETCS C HOBOW CTpPaHHUIIBI.
Mexnay mnocieqHel CTPOKOM TEKYIIEero M 3arojloBKOM clienyrouiero mnaparpada
IJIaBbl TpOITycKaeTcsl ABe CTpoku. Haspanusi Bce pasnenoB paOOThl (BKIHOYAs
naparpadbl) pacnoJyiararoTcs IMOCPEIMHE CTPOKM M BBIACISIOTCS TOJTY>KHUPHBIM
HayepTaHueMm Iupu@drTa. Touka B KOHIE Ha3BaHUS HE CTABUTCS, OHO HE
MOIYEPKUBAETCS U CJIOBA B HEM Pa3pbIBaTh MEPEHOCAMHU HENb3s. Mexly Ha3BaHUEM
U OCTAJIbHBIM TEKCTOM JIeJIae€TCs MPOIMYCK OJTHON CTPOKH.

3.1.5. Orctyn mepBOMl CTPOKM KaXaoro ab3ama (KpacHas CTpOKa) —
1,25 cMm.



7

3.1.6. B Ttekcre paboTbl OykBa «&» HCHOJb3YeTCd B COOTBETCTBHM C
npaBwiaMu, npeaycMorpeHHsiMu [Incbmom Munoopuayku Poccun ot 01.10.2012
Ne MP-829/08 «O mpaBonucanuu OykB "e" u "€" B ouLMaTBHBIX TOKyMEHTax», a
takke [lpaBunmamm pycckoir opdorpapum u nysakryanuu (yrB. AH CCCP,
Mungy3om CCCP, Munnipocom PCOCP 1956).

3.1.7. ToroBas kypcoBas paboTa J0KHA OBITH COPOIIIOpOBaHA C
NOMOIIBIO  TMamnKu-ckopocmuBarenas. He pexomennyercs mnpu odopmiieHun
KypcOoBOi pabOThl pacKpamimBaTh €€ THUTYJIbHBIA JIUCT B pa3HbIC I[BETA,
UCIOJIb30BATh HAKJICHKH U T.II.

3.1.8. Pexomenmyembiii o0beM KypcoBod paborel — 20-30 crpaHuil.
bubnuorpaduueckuii CUCOK W TPUIOKEHUS HE 3aCUUTHIBAIOTCS B YKa3aHHBIN
00beM KypCOBOM pabOThI, HO UX COOCTBEHHBIN O00BEM HE JOJKEH IpeBbimaTh 10
CTpaHMII.

3.2. OcobenHoctr o(hopMIIEHUS OTIAEIBHBIX JIEMEHTOB KypCOBOM pabOTHI.
3.2.1. TutynbHbIN TUCT. TUTYIBHBIN JIUCT OPOPMIISIETCS HA JIUCTAX TOTO
xke Qopmara m kKadecTBa (TJIOTHOCTH), YTO W BCS KypcoBas pabota. Ilomst Ha
TUTYJIBHOM JIUCTE JOJKHBI COOTBETCTBOBATH TOJIIM OCTAJIBHBIX CTPAHUIL PaOOTHI.
To xe oTHOCUTCS K TUIY W pa3Mmepy mpudra. Bce Haamucn Ha TUTYIBHOM JIUCTE
(3a uckimoueHneM HHPopMaIu 006 aBTope paboThl U €r0 HAYYHOM PYKOBOJUTEIIE)
BEIPDABHUBAIOTCS MO IIEHTPY CTpOKW. Hammucn HA THTYIRHOM JIUCTE HE
COKpallaroTcsi (3TO HE KacaeTcs HMHMIMAIOB M COKpAIEHWH YYEHOro 3BaHHS U
CTEIEHHU), HE Pa3pbIBAIOTCS MEPEHOCAMM, B KOHIIE HAAMHUCEHl HE CTaBUTCSA TOYKA.
OdopmiieHHe TUTYJIBHOTO JIMCTAa KypcOBOWM pabOThl JIOJKHO COOTBETCTBOBATH
00pas3ily, KOTOpPbII NPUBOJUTCS B MPUIOKEHUHU Ne 2 K HACTOSIIIUM PEKOMEHAALMSIM.
3.2.2. OrnaBnenue. OrnaBieHHe NOAPOOHO OTOOpa)x)aeT CTPYKTYPY
KypCOBOM paOOThl, MOITOMY PEKOMEHAYETCS COCTABISATh €r0 MO0 TOTOBOMY TEKCTY
KypcoBoil pa®oThl. OHO JOJHKHO COJEPKATh MEPEUEHb 3aroJIOBKOB BCEX Pa3JeiioB
KypCOBOM pa0OOThl, HAYMHAS C BBEICHHS W 3aKaHUYMBAs MPWIOKCHUSIMU (€CITU OHU
umerorcsi).  [IpoTMB  KaXAOro  3aroioBKa  CTaBUTCA  HOMEP  CTpPaHUIIB,
COOTBETCTBYIOILIETO 3aroJIOBKy paszziena paOoTbl; OH OTHENAeTCs OT 3arojoBKa
OTTOUHEM (.....e'nnn... ). CBOIO HyMEpallUIO 3aroJI0BKH B OTJIABIICHUH HE UMEIOT, OHU
JIOJKHBI MTOJIHOCTHIO COOTBETCTBOBATH 3aroJIOBKY TOTO paszzenia paboThl, KOTOPbIi
0003HavaroT. 3aroJIOBKH MOJApa3aesioB paboThl (maparpadoB) pacroiaraiorcs Ha
OJIHOM YPOBHE C 3arojioBkam pasneinioB (riaB). [Ipumep odopmieHus oriaBieHUs
npuBeAeH B IpuiIoKeHUH N 3 K HaCTOSIIIIMM PEKOMEHIALIUSM.
3.2.3. OCHOBHAas 4acCThb.
3.2.3.1. PexoMeHIyeTCA UCMOAB30BaTh TAKME MPUEMbI HAITUCAHUS
HAY4YHBIX TEKCTOB: 1) CTPOTro MocienoBaTeabHbIi (TpeOyeT MHOTO BpEMEHH, TaK Kak
aBTOp MPUCTYIAET K HAMMCAHUIO OYEPETHOTO paszesia paboThl, TOJBKO MOJIHOCTHIO
3aKOHYMB MPEIBIAYIINN); 2) 1EeTOCTHBIN, C MOCIeayole o0paboTKON OTACIbHBIX
yacTeil (Bcs paboTa MUINETCS CHAadaja BUYEpPHE - KaKk Obl TPyOBIMH MasKaMmu, - a
3aTeM ee 4acTu o0pabaThIBAIOTCSA JCTAIBbHO); 3) BBHIOOPOYHBINA (WacTH padOTHI
(rmaBbl) MUIIYTCS MO OTAEIBHOCTH B JIIOOOM MOCJENOBATENIbHOCTH, 3aT€M TEKCT



oOpabaTbiBaeTcsi st oOecrieueHus BHYTPEHHEro eauHCTBa). Vcmosb3oBaTh
MPEIOKEHHbIE PUEMbI MOYKHO U B COYETAHUU JIPYT C JIPYTOM.
3.2.3.2. OcHOBHas 4acTh KypCOBOU pabOTHI JOJKHA COCTOSITh HE
MeHee YeM W3 JByX riaB. Ha3BaHme TimaBel HE NODKHO AyONMpOBATH HA3BaHUE
TEMbI, a Ha3BaHWE maparpada riaBbl - Ha3BaHHE caMoOW TiaBbl. DOPMYITUPOBKHU
JOJDKHBI ~ OBITh ~ JIAKOHWYHBIMH W OTpPaXXaTh  OCHOBHOE  COJEpKaHUE
COOTBETCTBYIOIIETO pa3zesa padoThl.
3.2.3.3. 'maBbl OCHOBHOM 4acTH KypCOBOM pabOThI, KaK MPaBUio,
JOJDKHBI MMETh OJIMHAKOBBIM 00ObeM. PexoMeHayemblli 00beM OCHOBHOM 4YacTu
KypcoBoi pabotsl — 20-25 cT1p.
3.2.4. Ilpyn HanmMcaHuM KypCOBOM pabOThl 0c000O€ BHUMAHHE CIEAYET
YAEIUTh €€ CTUITIO U sI3bIKy. OCTaHOBUMCS JIUIIb HA TJIABHBIX OCOOCHHOCTSX CTUJIS
KypCOBOM pabOTHI.
3.2.4.1. Henonyctumo, yToObI KypcoBasi paboTa Obljia BHITIOJTHEHA B
ctuine pedepara, T.e. «KPATKOTO H3JIOKEHHUS COJICPKAHUS JOKYMEHTAa WM €ro
yact» (I'OCT 7.9 — 95). Takxe HEAOMYCTUMO MEXAHUYECKOE MEPENHUChIBAaHUE
TEKCTa HAYYHBIX U HOPMATHUBHBIX MCTOYHUKOB, WCIIOJIB3YEMBIX MPHU BHITOJHEHUN
KypCOBO#1 pabOTHI.
3.2.4.2. He nomyckaercs BECTH H3JIOKEHUE OT IEPBOTO JMIA
€AMHCTBEHHOTO YHCJA « CYUTAI0...», M0 MOEMY MHEHHIO...» U T.I. lIpunsaro
NPUMEHSATh MHOXXECTBEHHOE YHUCJIO: «I10 HAILIEMY MHEHHUIO. ..», «Ha HaIll B3IJIAIL...»,
JM00 «IO MHEHHUI0 aBTOpa...». Takke BO3MOXHO HCIOIb30BAHUE OE3TUYHON
GOpMBI:  «CJIEIYET CUUTATh...», «MOXKHO COIJacUThC (HE COTJIacCUTHCS)...»
«TpeJIaraeTcs Ciaeayomee. . .
3.2.4.3. Hcnons3oBaHue B paboOTe€ KOHKPETHBIX HAyYHBIX,
CIIPaBOYHBIX, HOPMATUBHBIX M TPAKTUYECKUX MATEPUAIOB OCYILECTBISAETCS B
COOTBETCTBUM CO CTAaHJAPTHBIMM TPABWJIAMHU LUTUPOBAHUS U COMPOBOKIACTCS
o(OpMIIECHHEM CCHUIKH Ha HICTOYHUK ITUTATHI.
3244, TIlpu odopmnenun  TOYHOM  1MTaThl  (KOT/AQ
NepPEnUChIBACTCS (PPArMEeHT UYKOTO TEKCTA) €€ TEKCT 3aKITI0YAETCsl B KABBIUKH.

Hanpumep: B cBoeli kuure «Cucrema COBPEMEHHBIX OOIIECTBY»
amepukanckuil counonor ToakorT Ilapconc numier: «Pa3Butue OIOpOKpaTHUECKOM
OpraHu3aniu OOBIKHOBEHHO TpeOyeT, YTOOBl KaxJA0W MpoQecCHOHATbHON PpOU
COOTBETCTBOBAJI OIIPEIEICHHBIN BUJ TOJDKHOCTH. .. ».

3.2.4.5. Ilpu HenpsAMOM LUTHUPOBAHUU (TIEpECKa3 MBICIEH APYTrux
aBTOPOB CBOMMH CJIOBaMH) KaBbIYKM HE CTaBATCS, HO IUTaTa BCE pPaBHO
CONPOBOXKAAETCS YKa3aHUEM Ha €€ aBTopa.

Hampumep: OnuceiBass crnocoObl 3aMeleHUs IOCTa TJIaBbl
rocyaapctBa B 3apyOexHbIX crTpaHax, A.M. YepkacoB oTmMe4aeT, 4YTO B
MYCYJIbMaHCKUX MOHApXxusix BocToka JKEHIIMHBI HCKIIOYEHBl U3 Kpyra
IIPECTOJIOHACIIETHUKOB.

3.2.4.6. Ecnu aBTOp pabOTHI JKEJTAET YTO-TO BBIACIHUTH B TOUHOMN
IIUTATE, OH JOJKEH 3TO CIEIHUATHLHO OTOBOPHUTH.
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Hanpumep: A. ToitnO6u numer: «IIpakThka caadum 3K3aMEHOB
Hay4yuJIa MEHs paboTaTh U npu Hebaaconpuammuslx yciosusax (KypcuB Halll. — aBT.); U
3TO OYEHb LICHHAsI IPUBBIUKA, €CIIA XOYEUIb YETr0-TO JOCTUYBY.

B npuBeneHHOM 1uTaTe aBTOPCKAsi OTOBOPKA MOMEIICHA B CKOOKH,
COKpAIILIEHUE «aBT.» (aBTOP) MOKHO 3aMEHUTh CBOMMHU UHUIUATIAMHU.

3.2.4.77. Bce uuTathl CONPOBOXK/IAIOTCS CChUIKAMH Ha LIUTUPYEMBII
UCTOYHUK. B KypcoBoil paboTe mpuMeHsieTCsl CHUCTeMa IMOACTPOYHBIX CCBUIOK C
NOCTPAaHUYHOM HyMepaiueil (CCbUIKM MOMEMIAIOTCS BHU3Y CTPaHMIBI (TOrAa OHU
Ha3bIBAIOTCS «CHOCKW»), M HMX HyMepalus HauyuHAeTCs Ha KaXIOW CTpaHuLe
3aHOBO). st Toro yToOBl OOPMUTH CCHUIKY HEOOXOAMMO TOCTaBUTh B KOHIIE
LIUTATBl HAJACTPOYHBINA 3HAK, 0003HAYAKOIIMHA HOMEp cChUIKHK (1), @ BHM3Y CTpaHUIIBI
1oJ YepTod, OTHENSIOUIed CChUIKY OT TeKcTra (3Ta JUHHUS —Ha3bIBaeTCs
«pa3fenuTeNby), MOCIe aHAIOTMYHOIO HAJACTPOYHOTO 3Haka Oubimorpaduueckoe
OTKCaHNE HUTHPYEMOTO UCTOYHHKA.

[Tpumep odopmienus 6ndbauorpaguueckoit CCbUIKU (CHOCKH).

B  cBoeit kuure «CucremMa  COBPEMEHHBIX  OOIIECTB)»
amepukanckuil cormonor Tonkort [lapconc numiet: «Pa3BuTue Or0OpOKpaTUYECKOM
OpraHu3aii OOBIKHOBEHHO TpeOyeT, YTOOBI KaXIOW npogeccuoranvHou poiu
COOTBETCTBOBAJI ONPEAEIEHHBIN BUJI JOJKHOCTH. .. » .

Mapconc T. Cucrema coBpemeHHBIX o6mecTB. — M.: Acnekt IIpecc, 2001. —
C. 39-40.

3.2.4.8. llpudrt cHOcku [0KeH OBbITh MeHbIe mpudTa
OCHOBHOT'O TeKCTa (12 kerus).

3.2.49. Ecni OaMH M TOT K€ UCTOYHUK LUTUPYETCS HA OJHOM
CcTpaHulle pabOThHl MOBTOPHO, TO CHOCKA Ha4YMHAETCs co clioB «Tam »ke», a mocie
THUPE CTaBUTHCS HOMEP CTPAHUIIBI:

Hampumep: 2 Tam xe. C. 45.

Ecnu TOT k€ MCTOYHUK LUTHUPYETCS B JaJIbHEHMIIEM Ha APYrux
cTpaHHIax pabOThl, TO B CHOCKE YKa3bIBA€TCSI aBTOP pabOThI, a BMECTO Ha3BaHUS
3aUCHIBAETCA « YKA3. COU.»:

Hanpuwmep: * IMapconc T. Ykas. cou. C. 110.

3.2.4.10. Ecnu uuTUpyeMblid TEKCT B3SIT HE U3 MEPBOMCTOYHUKA,
TO CHOCKa HauMHaeTcs cioBaMu: «L{uT. mo:»

3.2.4.11. lluTtupoBaHME€ HOPMAaTHUBHBIX IPABOBBIX  AKTOB
COMPOBOXKAACTCSI O(POPMIICHUEM CCBUIKM HAa MCTOYHHUK UX OQPUIHUAIBHOTO
onyOnMKoBaHUs. B cchbulke TOYHO yKa3bIBaeTCsl LUTUpyeMasl cTaThsl (IYHKT,
pazzien) mpaBoBOIO aKTa.

Hamnpumep: B cootBerctBum co ct. 1 denepanbHOro 3akoHa ot 28
nekadps 2013 r. Ne 400-D3 «O cTpaxoBbIX IEHCHIX) °. ..
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5 C3 Pd. 2013. Ne 52 (u. 1). Cr. 6965.

3.2.4.12. IIpu nOBTOPHOM CCHUIKE Ha HOPMATHUBHBIN MPABOBOM aKT
CHOCKa He oopmiIsieTcs], a Ha3BaHUE aKTa MPUBOJUTCS B COKpalleHHOo# dopme (0e3
HOMEpA U JaThl U3anus). Eciu B CHOCKe aBTOp HaMEpeBaEeTCsl COCIAThCs Ha CTaThU
PaBOBOTO aKTa, IOJIOKEHUS KOTOPBIX OBbUIM NPOLUUTHUPOBAHBI B TEKCTE, TO
HEOOXOJMMO YYEeCTh, YTO 3TO HE JIONMYCKAETCS MO OTHOUIEHUIO K KOAEKCaM H
Koncturyuuu PO.

3.2.5. Beaenue u 3aknroueHue. [lucarb BBEAEHUE U 3aKIOYEHUE
PEKOMEH]IyeTCs TOTa, KOrjia TOTOBa OCHOBHAS 4acTh KypCOBOM pabOThI, TaK Kak B
HUX B KpaTkol (opme oTpaxkaeTrcs CoJep:KaHue, LT, BBIBOJABI HCCIEIOBaHUS.
TexcT BBeneHUS W 3aKIIOYEHHUS MOXKHO MCIIONB30BAaTh MPU IMOATOTOBKE TEKCTa
BBICTYIUICHUS Ha 3a1uTe KypcoBoi paboThl. OdopMieHrE 3TUX pa3eioB KypCOBOM
OCYIIECTBIISIETCS 1O TEM K€ IMpaBWJIaM, 4YTO U O(OpMIIEHHE OCHOBHOW YacCTH,
OJIHAKO UX COJIepKaHUE UMEET CBOM OCOOCHHOCTH.

3.2.5.1. ConepxaHue BBEICHUSA:

- o0ocHOBaHHME BbIOOpa TeMbl. BBIOOp OOBIYHO OOOCHOBBLIBACTCS
aKTyaJIbHOCTBbIO TEMbI, HA KOTOPYIO YKa3bIBalOT HEJOCTATOYHOCTh TEOPETHUYECKOM
pa3pabOTaHHOCTH TEMBI B CYIIECTBYIOIIEH HAy4yHOW JMTepaType, HpoOIeMbl
IOPUUYECKON MPaKTUKH, HECOBEPIIEHCTBO 3aKOHOAATENbCTBA, PEryJIUPYIOIIETO
OTHOLIEHUS, COCTaBIIAIONIME MPEAMET HCCIEAOBaHUS (HAJIMYUE TMPOTHUBOPEUUH,
po0EJIOB B MPABE H T.I1.);

- ompexaeneHue oO0beKTa U mpenMera uccienoBanus. Ilofg
00BEKTOM MMOHUMAETCS SBJICHUE WU MPOILECC PeaibHOM NEHCTBUTENBHOCTH JHOO
chepa OOIIECTBEHHOH >XM3HM, Ha HMCCIEAOBAHHWE KOTOPBIX HAIMpaBICH HAYYHBIN
nouck aBTopa. [Ipenmer uccnenoBanusi COOTHOCUTCS ¢ 0OBEKTOM KaK 4acTh IIEJIOTO
— CTOpoHa OOBEKTa, HA KOTOPYI0 U OyIeT HEeNOCPEICTBEHHO HAaIMpaBiICHO
uccienoBanue. Takum o0pa3oM, MpeaIMET UCCIIEI0BAHUS ONIPECIIAET TEMY paOOThI.

- ompeneneHue 1end paboThl U 3a7ad, KOTOPbIE JTOJKHBI OBITH
peuieHsl B Xoje ee BbinosiHeHus. Llenb paboTbl — 3TO pe3ynbTar, Ha MOJy4YeHUe
KOTOpOro HampamieHo uccieaoBanue. lLlens wuccnenoBanus Qopmynupyercs B
COOTBETCTBUU C TEMOU KypCcOBOH pabOThI. A 3a7a4uu ONPEAEIISAIOTCS B COOTBETCTBUU
C TIOCTABJICHHOM 1EJbI0 (UTO HY)KHO CAENATh, YTOOBI IOCTUYb 3TY I1IEJIb).

- OIpeieJIeHHe METO/I0B HccienoBaHus. To ecTh onpeneneHne Tex
IPUEMOB M CHOCOOOB, C TMOMOIIBIO KOTOPBIX OyIyT pElIeHbl MOCTaBICHHBIC B
UCCIIEIOBAaHUM 3a7aud. MeToauKa BBITIOJHEHUS KypCOBOM paOOTHI MpEArnosaracT
CTaHJapTHBIH HAOOp METOAOB: aHalIM3 HAYYHOW JUTEpaTyphl, IOPUAHMUYECKON
MIPAKTUKH, CHCTeMATH3aIMs U 0000IIeHIE pe3yIhbTaTOB aHAIM3a | T.I1.

- Oubnuorpaduueckuit 0630p Mo Teme wucciuenoBanus. Jlaer
BO3MO>XHOCTh OLIEHUTh M COCTOSIHHE pa3pabOTaHHOCTU JAHHOW TEMbl B Hayke, U
COCTOSIHME OCBEJIOMJICHHOCTH aBTOpa O HAy4YHOW JUTEpaType MO MCCIEeI0BaHHON
UM TpooIieme.

- XapaKTepHu3yeTcsi CTPYKTypa KypCoBOM pabOTHI.
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3.2.5.2. BBeneHnue He AOKHO TyOIMpOBaTh WM 3aMEHSATh COOOM
KaKylo-1M00 4YacTh KypcOBOM paboOThl, MOITOMY OHO HWMEET CPaBHUTEIIBHO
HEe00Ib1110i1 00beM (2-3 cTpaHullbl) U (HOPMY TE3UCOB, C MTOMOIILI0 KOTOPHIX MOKHO
COCTaBUTH 0011lee HAaYAIbHOE MPECTABICHUE O COJAEPKaHUU KOHKPETHON KypCOBOM
paboTHI.

3.2.5.3. 3akiroueHue MPEeACTaBIIeT COOOM MOCIeA0BaTEIbHOE
W3JI0)KCHHE BBIBOJIOB, CIIETTAHHBIX B KypCcOBOW paboTe. BBIBOMBI MOKHBI OTpaXaTh
pellileHne TOCTaBJICHHBIX BO BBEACHUU 337a4 M JOCTHKEHHE LEJIH KypCOBOM
pabotel. [locinemoBarenbHOE  M3JIOXKEHUE BBIBOJIOB BO3MOXHO B (opMme
NEPEUUCIICHUS UX 0 MyHKTaM (BO-TIEPBbIX, BO-BTOPBIX U T.1.). OObeM 3aKIIOUEHUS
JTOJKEH OCTaBaThCs B Mpejeliax 2-3 CTpaHull.

3.2.6. Ctpykrypa u opopmiieHre 6ubauorpaduueckoro Crmcka.

3.2.6.1. bubmuorpaduueckuii  CIHUCOK JIOJKEH  OTPaKaTh
coOpaHHbIe, MPOAaHATU3UPOBAHHBIE U HEMOCPEACTBEHHO MCIOJIb30BAaHHBIE aBTOPOM
IpU BBINOJIHEHUH pabOThl HAyyHbIEe UCTOYHUKH (MOHOTpaduu, yuyeOHble mocodus,
HAYYHO-TIPAKTUYECKNE  W3JIaHWs, HAy4YHbIE CTaThbM, MaTepuaidbl HAYYHO-
MPAKTUYECKUX KOH(PEpEHIMI), HOPMATHBHBIC TMPABOBBIE aKThl, MaTEPHAIIbI
IOPUINYECKON TMPaKTUKU (PEIIeHHS CYyACOHBIX W aJIMHUHUCTPATUBHBIX OPTaHOB).
bubnuorpaduyecknii CIMCOK TOJDKEH BKJIIOYATh HE MeHee 15 HanMeHOBaHUH.

3.2.6.1. Odopmuenune 6uOIMOTPAPUIECKOTO CIIUCKA TTOAIUHSIIETCS
TpeOOBaHUSIM CEAYIOUIUX akToB (mpumep odopmiieHuss Oubamorpaduieckoro
CIIMCKA JIaH B MPUWIOKEHUU Ne 4 K HaCTOSLIUM PEKOMEHAAIIHSM):

JlaHHble METOAMYECKHE PEKOMEHJAIMM COCTaBJIEHbl B COOTBETCTBUHU CO
crangaptamu ['OCT 7.1-2003. bubauorpadudieckas 3anuck. bubdmuorpadudeckoe
onucanue. OOmue TpedoBaHus W npaBuia coctaBieHus, ['OCT P 7.0.12-2011.
bubnuorpaduueckast 3anuchb. CoKpalieHUEe CIOB U CIOBOCOYETAHUN Ha PYCCKOM
s3pike. OOmme TpedoBanus u npaswia;, ['OCT 7.11-2004 (MCO 832:1994)
CUBU/I. bubnuorpaduueckas 3anuch. CokpallieHHE CIOB U CIOBOCOYETAHUI Ha
UHOCTpaHHbIX eBponeiickux s3pikax; ['OCT 7.82-2001. bubmmorpaduueckoe
OMMCaHUE BJEKTPOHHBIX PECYpCcOB: OO0IIMe TpeOOBaHWS M MpaBUAa COCTABICHUS;
['OCT 7.0.5-2008. bubnunorpaduueckas ccpuika. O6mue TpeOOBaHUS M MpaBUia
coctraBnenusi; ['OCT 2.105-95. ECKJl. «OOmme TtpeboBaHHA K TEKCTOBBIM
nokymeHnTam»; ['OCT 7.80-2000 «bubnumorpadudeckas 3anuck. 3aronoBok. Oomue
TpeOboBaHuss U mpaBwia cocrapieHus»; ['OCT P 7.0.97-2016. HanuoHanbHbIN
crangapt Poccuiickoit ®enepanuu. Cuctema CTaHAapTOB MO HH(pOpPMAIUH,
OuOMMOTEeUHOMY U HU3JAaTelbckoMy geny. OpraHu3alMOHHO-PACTIOPSAUTENIbHAS
nokyMeHTtarus. TpeboBanus k opopmieHuto nokymenton; 'OCT P 7.0.11-2011
«duccepranus u aBropedepar aucceprauuu. CTpykTypa U nmpaBuiia 0popMIICHUS.

3.2.6.2. bubnuorpaduueckue omnucaHus, BKIOYAEMbIe B CITHCOK,
PEKOMEHJTyeTCs paclojararh B CJIEIYIOIIEM MOPSIKE:

- HOpMaTUBHBIE TIPABOBBIC AKTHI;

- Hay4Has U METOJUYEeCcKas TuTepaTypa;

- MaTepuabl OPUIAYECKON TTPAKTUKH.
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3.2.6.3. B paznene oubnuorpaduueckoro cnucka « HopmarusHbie
IIPABOBBIE AKTHD» IMOMEIIAIOTCS OQPUIMAIBHBIE JOKYMEHTBI, MPHUHSITHIE OpraHaMu
BJACTU (TOCYIapCTBEHHOM, MYHHMIMNAIbHOW) M MX JOJDKHOCTHBIMM JIMLAMH, a
TAaK)K€ MEXIyHapOJHbIE MPAaBOBbIE aKThl (JOTOBOPBI, KOHBEHLIMH, PE30JIIOLUN
MEXKIyHApOJAHBIX OPTaHMU3ALMNA U T.I1.). AKTHI PacIoiaraloTcs B MOPsAKE yObIBaHUS
IOPUIMYECKON CUJIbl. AKTBI, MMEIOIIME OJUHAKOBYIO CHIIy (Hampumep, JABa
benepanbHBIX 3aKOHA), PACHOJATAIOTCS B XPOHOJIOTHYECKON MOCIEI0BATEIbHOCTH
(ot Gomee paHHETO).
3.2.6.4. B paznene oOuOnuorpaduueckoro cnucka «Haydnas wu
METOAMYECKas JINTepaTypa» UCTOUYHUKH PACIIOIaraloTcs B aipaBUTHOM HOPSIKE.
3.2.6.5. B pazgene Oubnumorpaduyeckoro cmnucka «MaTtepuanbl
IOPUMYECKON MPaKTUKW» HCTOYHUKM pPACIOJIaraloTcsi B TOPSAJKE HUEpapXuu
OpraHOB, MPUHSBIIMX COOTBETCTBYIOIINE PELICHUS.
Harmpumep:
- moctaHoBieHUs U onpezenenust Koncturyunonnoro Cyna P@;
- IOCTAaHOBJIEHUS U onpezaenennst Bepxosnoro Cyna PO;
- pereHus Cy10B 001Iel IOpUCAUKIINYA CYOhEKTOB PD;
U T.JI.
3.2.6.6. OnucaHusi akTOB OJTHOTO U TOTO € OpraHa pacroJararoTcs
B XPOHOJIOTMYECKOM MOCIeA0BaTEIHHOCTH (0T Oojee paHHEro). AKThI CyneOHBIX
OpraHOB PACIOJaraloTCs BbIIIE MPABONPUMEHUTEIbHBIX aKTOB aJIMUHUCTPATUBHBIX
OpraHoOB M MPOKYpPaTypHl.
3.2.6.7. Jlamee mnpuBOAATCS MpUMEpbl OuOIMOTpaduIecKoro
OMHMCaHUs HWCTOYHHUKOB PpAa3IMUHbIX BUAOB. HMHpopmanuei, 1o KOTOpoi
cocTaBisieTcsi OubarorpaguuecKoe OMMcaHue, MOTYT SIBJISATbCS: BHIXOJIHBIE JIaHHbBIE
KHHTHY, JaHHbIE O HOMEpE *KypHasa WK ra3eThl, SJIEKTPOHHBIN aJjpec cauTa.

bubnmnorpaduueckoe onucaHne KHUTA OJHOTO aBTOpa (BKJIOYAET
dbaMuUITUI0 ¥ WHUIMAIBI aBTOpPA, Ha3BaHWE KHUTH M JOTMOIHSIONINE CBEACHHUS, CIIE
pa3 uMs aBTOpa MOCjiEe KOCOM uepThl (3TO A00aBOYHAs 3aMKCh), TOPOJ, B KOTOPOM
W3J1aHa KHUTA, U U3JIaTeIbCTBO, TO/I U3/aHMS, KOJI-BO CTPAHHMIT, IMS aBTOPA):

Kamanuna T.B. IOpuanueckas Ttexnuka: yuyeOonuk / T.B.
Kamanuna. — M.: Okcmo, 2007. — 512 c.

B npuBeaennom npumMepe cieayer o0paTuTh 0co00€ BHUMAHHUE Ha
PAcCTaHOBKY Pa3eIUTENbHBIX 3HAKOB (3aIMSThIX, KOCOW YEPTHI, TUPE U AP.).

bubnmnorpaduueckoe omnuMcaHue KHUTH HECKOJIBKHX aBTOPOB
(oTiHMUaeTCcs TeM, YTO OCHOBHOM 3arojJioBOK HE COJIEPKUT UMEH BCEX aBTOpPOB, a
TOJIKO TIEPBOTO U3 HUX, OCTAJbHBIC K€, €CIIM WX HEe OOJIBIIE TPEX, MEePEUUCIISIIOTCS
B 100aBOYHOM 3aIKCH):

CokomnoB A.H. I'paxmanckoe o01mecTBo: mpobdieMbl (GopMHpOBaHUS |
pazButus (punocodckuii U PUANUYECKUN actiekThl): MoHorpadus / A.H. Cokosios,
K.C. CepnobunnieB; moxg o6m. pen. M. bouapoBa. — KanuaunHrpan:
Kamuuannrpanckuit O MB/I Poccun, 2009. — 218 c.
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B nmpuBeneHHOM npuMepe ciieAyeT 0OpaTHUTh BHUMaHHUE Ha TO, YTO
COKpAILEHUs] MPU COCTaBICHUH OMOIMOTpaPUUEcKOro OMUCAHUS JOMYCKAITCS B
cootBercTBUU ¢ ['OCT 7.11-2004 (UCO 832:1994) CUBU/. bubnuorpaduyeckas
3anuch. CokpallleHue CJIOB M CIOBOCOYETAHMH Ha HMHOCTPAHHBIX EBPOIMEHCKUX
S3bIKaX.

Eme onun mpumep omucaHusi KHUTH HECKOJIBKHX aBTOPOB (€ciu
uX OOJIbIIIE TPEX):

Kpumunosnorus: yuebuuk / A.®. Aranos [u ap.]; nox pea. B.Jl. Mankosa. —

M.: 3A0 KOctunmadopm, 2004. — 528 c.

KHura Taxxe MOXET BBIXOJIUTh «IIOf pelakuuei», «moj oomei
penakuuein» u T.II.

bubmmorpaduueckoe onucaHue XypHAIBHOW CTaThbd (BKJIFOYAET
(dbaMUIHIO U MHUIMANIBI aBTOpA, HA3BaHWE CTAaThU, HA3BAHME JKypHaJa, J00aBOYHYIO
3aMuCh, TOJ U3IaHUS, HOMEpP, CTPAHUIIbl, HA KOTOPBIX PACIUIOKEHA TaHHAS CTaThs):

YepemanoB B.A. Pedopma rocymapcTBeHHO# BiacTu B CyOBEeKTax
Poccutickoit ®eneparuu / B.A. Uepenanos // 3akod u mpaBo. — 2005. — Ne 4, — C. 9-
13.

bubnnorpaduueckoe onucanue razeTHOM CTaThU:

JleonoB B. 3akon Homep ceMb: Kuprusus mnomyduna HOBYIO
koHcTuTyuio / B. Jleonos, W. IllecrakoB // Poccuiickas razera. — 2007. — 16
SIHBApSI.

[Ipu onucanuu cratbeid, OMyOIMKOBAHHBIX B HELICHTPAJIbHBIX (HE
B I. MoOCKBe) M3JaHUsIX, MOCJI€ Ha3BaHUs KypHaia (Ta3eThl) B CKOOKax ciemyer
yKa3aTb MECTO U3/IaHMUS.

IIpu odopmieHun omnucaHuss HOPMATUBHOTO IIPaBOBOIO aKTa
JKEJIaTeIbHO UMETh MPEACTABIECHUE O TOM, IIE€ U KOTJa 3TOT aKT ObLI O(ULHATBHO
onmy0OsnkoBaH. Hampumep, HOpMaTUBHbIE NMPAaBOBbIE aKThl (eepaIbHBIX OPraHoOB
roCyJapCTBEHHOW BiacTH oduIMaibHO MyonukyroTcs B «Poccuiickoii raserey,
«Cobpanun 3akoHomatenscTBa Poccuiickoit denmepaumnn» W APYrUX HU3IAHUSX;
HOPMAaTUBHBIE IIPABOBBIE AKThl OPraHOB I'OCYIAPCTBEHHOM BIacTH BOpoHEXCKOU
obmactu c arycta 2006 r. oduumansHo myOnukytorcs B «CoOpaHuu
3aKOHO/aTeNIbCcTBA BopoHexkckoit oOmactm», a Takxke raszerax «Boponexckuit
Kypbep» U «Momnoaoi kommyHap»! (0 2006 1., B rasete «KommyHa»).

HpI/IMepr O CAaHU HOPMATHUBHOI'O ITPABOBOI'O aKTa:

Koncrurynuus Poccuiickon denepanui. [Tpunsra BCEHAPOJHBIM
rojjocoBanremM 12.12.1993 (c yderoM mNoOMpaBOK, BHECEHHbIX 3akoHamu P®D o
nornpaBkax Kk Koncturyuuu PO ot 30.12.2008 Ne 6-DK3, ot 30.12.2008 Ne 7-OK3,

! C1. 6 3akona Boponeskckoii o6mactu ot 7 urosst 2006 r. Ne 86-03 "O nopsinke 06HApOAOBaHHs, OIYOIMKOBAHHS ¥ BCTYIIEHUS B
CHJIy HOPMAaTHBHBIX IIPaBOBBIX aKTOB OPraHOB TOCYIApCTBEHHON BiacTH BopoHexckod 00macTé M O MOpsIKe OMyOIMKOBAHHMS
HHOIT ounmansHON HHpOpMarH'.
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or 05.02.2014 No 2-®K3, ot 21.07.2014 Ne 11-®K3) // Cobpanue
3akoHoaTenbcTBa PO. — 04.08.2014. — Ne 9. — Cr. 851.
VYronoBHeIil konekc Poccuiickoit @enepaunn: npusT ['oc. Jymoii 13 utons
1996 r. Ne 63-@3 // Cobpanue 3akoHOomaTenbcTBa PD. — 1996. — Ne 25, — Cr. 2954.
Poccuiickas @enepauus. 3akoHsl. OO akIMOHEpHBIX oOIIecTBax: deaep.
3akoH: [mpuuar loc. Hdymon 26 mek. 1995 1. Ne 208—®3] // Cobpanue
3akoHogaTenbcTBa PO. — 1996. — Ne 1. — Cr. 1.

3.2.7. [TlpunoxkeHuss K KypcOoBOW paboTe WPEACTABISIOT COOOMU
CIPAaBOYHBIE MATEPHUAJIbI, TONOJHSIOLINE, WITIOCTPUPYIOIINE U3/1aracMele B padboTe
UJEU, MBICIH, BBIBOJBI, HO IMOMEIIAEMbIE B KOHIE €€ M OTIENbHO, YTOOBI HE
3arpoOMO’KJaTh OCHOBHOM TEKCT. [IpniokeHus1, KaKk NpPaBWIIO, BKJIIOYAIOT: KOIWU
JOKYMEHTOB, BBIICPKKH W3 OTUYETHBIX MAaTE€pUalOB, CTATUCTHYECKHUE JIAHHBIE,
cxembl, TaOmuipbl, rpaduku, nuarpaMMmbl U T.1. Ecaum B pabote umeroTcs
IPUJIOKEHUSI B TEKCTE€ KypCOBOM pabOThl Ha HUX JAenaeTcs cchlika. llpunoxkenus
NOMEIIAIOT Tocie Oubmuorpaduyeckoro CHUCKa B TMOPSAAKE WX YIOMHUHAHUS B
TekcTe padoTel. Kaxknoe npuiiokeHue HaYnHAaeTCs C HOBOM CTPaHULbI ¢ YKa3aHUEM
B IpaBOM BepxHeM yray cioBa «lIpwioxenue». Ilpu Hanmuuum HECKOIBKHUX
IPUIIOKEHUH Kaxa0e U3 HUX HymepyeTtcs (0e3 3Haka Ne), Hanpumep, «[Ipunoxenue
1», «lIpunoxenue 2» u 1. n. Kaxnoe npuiaoxeHue JOKHO UMETh TEMaTUYECKUI
3aroJIOBOK.

4. 3amura KypcoBoil padoThbl M BLICTABJICEHUE OLIEHKH

4.1. Tlocne Toro kak KypcoBas paboTta OyAeT JAONylIeHa K 3allluTe
oOyyaromiemycsi ciaeayeT MOArOTOBUThCA K ee 3amuTe. s 3Toro K gaTe 3almThl
PEKOMEHJIyeTCsl MOATOTOBUTh TEKCT IMyOJIMYHOTO BBICTYIUIEHUS. OH MOXET MMETh
dbopmy Te3ucoB WM (HoOpMy TOJHOTO TEKCTa, KOTOpPbIE, OJHAKO, HET
HEO0OXOJAMMOCTH 3ay4HMBaTh, IOTOMY YTO BO BpEeMSs 3alIUTHl 3aMUCAMH MOJ0OHOTO
pola MOXHO TOJb30BaThCA. OOBIMHO TEKCT MYOJUYHOTO  BBICTYILICHUS
oOydJaroruecsi TOTOBAT Ha OCHOBE BBEACHHS M 3aKIIOYCHHUS KypCOBOW padOTHI,
IIOCKOJIBKY OHU OTPayKaroT €€ IJIABHOE COAEPIKaHNE.

4.2. Peup oOyuwaromerocss Ha 3amUTe KypcoOBOW pabOThI JOJDKHA
MPEACTABIATh COO0M KpaTKOE M3II0KEHHE TEX BOMPOCOB, KOTOPHIE MOTYUUIIN CBOE
pPAcCKpbITHE B BEICHMM M 3aKiItO4eHHH. [IpomomkurenbHOCTH Takou peun — S5-7
MUHYT.

4.3. KypcoBas paboTa OIICHUBACTCS HAyYHBIM PYKOBOAMUTEIEM IO
pe3ynbTaTam ee 3aiuThl. [Ipu 3TOM yuuThIBatOTCS:

4.3.1. CreneHp caMOCTOSATEIBHOCTH BBINOJHEHHOTO UCCIIEA0BAHUS;

4.3.2. Hanuure aHaiu3a CIEHUaJIbHOW JUTEpaTypbl, HOPMAaTHUBHBIX
MPaBOBBIX aKTOB U MAaTE€PUAJIOB MPAKTUKHU IO TEME UCCIICOBAHUS;

4.3.3. CBa3p mpeaMeTa HCCIEIOBAaHUS C aKTyalbHBIMH IpoOjieMamMu
IOPUIMYECKON HAYKHU U MPAKTUKY;

4.3.4. Hammune B KypcoBOW paboTe COOCTBEHHBIX OOOCHOBAHHBIX
CyKJIEHUH aBTOpa;
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4.3.5. JIorM4HOCTh CTPYKTYpPhl M COJEpKaHUS KypCOBOW paboThI,
000CHOBaHHOCTh aBTOPCKUX BBIBOJIOB U MPEJIOKECHUI;

4.3.6. Cobmonienne TpeboBanmii K opopMIIeHUIO PabOTHI.

4.4. ITpu oueHUBaHUU KypPCOBOM pabOThI UMEET OOJIBIIOE 3HAYEHUE U TO, KaK
ObUTa 3amuIIeHa KypcoBas paboTa: CBOOOJHO JIM BIAJEET aBTOP MaTepHaIOM
paboTHl, HACKOJIBKO YBEPEHHO U MOJIHO OTBEYAET HAa BOMPOCHI MPEINOo1aBaTesl.

4.5. Pe3ynbTaThl 3alUTHI KypCOBOM pabOTHI OLIEHUBAIOTCS IO MATHOATITHHOM
CUCTEME:

4.5.1. OlleHKa «OTJIMYHO» BBICTABISAETCA MPU HAJUYUHU TIyOOKHX,
UCYEPIBIBAIONIMX 3HAaHUH B 00beMe TeMbl paboOThl, CBOOOJHOM BIAJACHUU
TEOPETUYECKHUM MaTepHaioM, YMEHUU TPaAaMOTHO TOJIKOBATh 3aKOHBI U MPABUIHHO
UX TPUMEHATh, MPU JOTHYECKH CTPOMHOM, apryMEHTUPOBAHHOM OOOCHOBAaHUU
MIOJIO’KEHUH, BBIIBUHYTHIX B paboTe, a TakKe MPH YCIOBUU 3HAHHS COJCpPKAHUS
CHEIHAJIbHOM TUTEpaTyphl 10 paccMaTpUBaeMOM podiieme;

4.5.2. OueHkKa «XOpOLIO» BBICTABIIAECTCS NPU HAJIWYUM TBEPABIX H
JIOCTaTOYHO TIOJIHBIX 3HAHUM B 00bEMe TeMbl pabOThl, YBEPEHHOM BJaJICHUU
TEOPETUYECKUM MAaTEpPHAJIOM, IPU HE3HAYUTEIBHBIX OIIMOKAX B YaCTHBIX BOMPOCAX,
YMEHMH CBSI3bIBaTh 3HAHHUS TEOPUU C NPAKTHUKOW, MPaBWIBHOM TOHUMaHUU
COJIepKaHus 3aKOHOB, YETKOM M MOCJIEIOBATEILHOM U3JI0)KEHUN MaTepuara,;

4.5.3. OueHka «yIOBJIETBOPHUTEIBHO» BBICTABISETCA INPU HATUIUHU
JIOCTATOYHBIX 3HAHUI B 00beMe TeMbl pabOoThI, U3JI0KEHUN MaTepuana 6e3 rpyosix
omuOOK, HO TPH HEOOXOAMMOCTH HABOJIIMX BOIMPOCOB B XOJ€ OOOCHOBAHUS
TEOPETUUYECKUX TMOJOKEHUM M TOJIKOBAaHUS 3aKOHOB, a TaKXXe NpU HAIUYUU
TPYJAHOCTEHN B IPAKTUYECKOM IPUMEHEHUU HOPM TPaBa;

4.5.4. OleHKa «HEYAOBIETBOPUTEIBHO» BBICTABIACTCS MPU HATUUUU
rpyObIX OIIMOOK B PACKPBITUM TEMbl pabOThl, HEIONOHUMAHUU CYIIHOCTH
paccMaTtpuBaeMod  NpoOJeMbl,  HEBEPHOM  TOJKOBAHUM  AHAIM3UPYEMBIX
3aKOHOTOJIOKEHU, HEYMEHUU TMPUMEHSATh 3HAHUE 3aKOHOB IMIPU PEIICHUU
NPaKTUYECKUX 3a]ay, a TakKe B Ciyyae BbIIAYM YYXKUX ONMyOJMKOBaHHBIX
MaTepHayioB 3a CBOM 0€3 CChUIKM Ha aBTOPOB (ILJIaruar).

4.6. Ouenka no KypcoBoi paboTe 3aHOCUTCS B 3a4€THO-3K3aMEHAIIMOHHYIO
BEJIOMOCTh 3alIUTE KypCOBBIX paldOT, 3a4ETHYIO0 KHIKKY OOyd4aromierocsi, B
pPELEH3HI0 Ha KYpCOBYIO padoTy, a TakKe MPOCTABISETCS HA TUTYJIBHOM JIMCTE
KypCOBOM pabOThI.

477. Ilpu TmOTy4YeHHH HEYIOBICTBOPUTEIIPHOM OLIGHKH OOYyYaroluiics
00s13aH MOBTOPHO BBIMOJIHUTH KYPCOBYIO pabOTy 1O HOBOHM T€Me, COINIaCOBAaHHOM C
3aBeyIOIINM Kadeapoid, nin rnepepadoTaTh MPEXKHIO0 M0 YKa3aHUIO PELIEH3EHTA.

4.8. 3amuTta KypcoBbIX pabOT, B TOM 4YHUCJIE€ M TNOBTOpHAas, JOJKHA
3aBEpIIMTHCS, KaK MMPaBWIIO, IO Havalla 3K3aMeHAIMOHHOHN ceccuu. OOyuaromuiics,
HE 3alIUTHUBIIMN B YCTAHOBJICHHBINH CPOK KYPCOBYIO pabOTy, CUMTAETCS WMEIOIIUM
aKaJeMHUYECKYIO 33JI0JKEHHOCTh U K 9K3aMEHAIIMOHHON CECCHH HE JOIMYCKAEeTCsl.

5. OcHOBHas1 ¥ IONOJIHUTEJIbHAA JIUTEPATYypa

5.1. OcHoBHas JUTEpaTypa
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1. SnoBckuii B.B. T'ocymapcTBeHHOE W MYHHUIMIAIBHOE YIPaBIICHUE.
BBenenue B cnennansHoCTh: yueOHoe nocooue / B.B. AAnosckuii, C.A. KupcaHos. -
3-e m3x.,ctep. - M.: KHOPVYC, 2013. - 200 c.

2. 3unamenckuii J[. }O.. T'ocymapcTBeHHas M MyHHIMIIAIbHAS CIyx0a:
yaeOHoe nocodue [Inexrponnsiit pecypc] / CI16: UL "UnTepmenusa”,2012. -180c.

3. MysnununansHoe npaBo Poccum: yueOHUK ayis OGakanaBpoB / TOM PE.
A.H. Kokortoga. - 2-e u3z. , nepepa. u gom. - M.: FOpaiit, 2012. - 508 c.

4. MyHuuunaibHoe  mpaBo:  y4ueOHMK it OakanmaBpoB /  MOJ
pen.B.N.@aneesa. - M.: IIpocnekr, 2013. - 336 c.

5. MynununansHoe mnpaBo Poccuu: ydeOHO-MeToauyeckoe rmocooue /
coct.K.B.Bemikanos. - Bopounex: BOIIN, 2011. - 58 c.

6. XamuoBa T. B.. 'ocymapcTBeHHass U MyHULMNAIbHAsT CIyk0a: TEKCTHI
nekiui [DnexkTponubii pecype] / Kazans: U3gatensctBo KHUTY,2013. -360c.

5.2. JlonoJiIHMTE/IbHAA JTUTEPATYypa

1. Baxtypuna T.A. HoBblii crangapt no 6ubanorpaguueckoMy OMHCAHUIO
(K Bueapenuro 'OCTa 7.1-2003) / T.A. baxtypuna // bubmmorpadus. — 2004. —
Nel.—-C. 23 -36.

2. bespykoBa B.C. Kak namucate pedepar, kypcoByr, aurmuiom / B.C.
bespykosa. — CIIOG: [Tutep, 2004.

3. TemoB I'.l'. Kak s¢dpdexktuBHO paborarh ¢ uHOpManMedn U3 KHWT,
KYpPHAJIOB, ra3eT U JPYruX UCTOUYHUKOB. [Ipuembl Tpaaunmonssie u HoBbie / I'.I.
I'emtoB. — 8-¢ m3a. — M., 2006.

4. Kamuuuna T'.I1. HoBeie npaBwia OuGnauorpauyeckoro ONMUCaHUs B
['OCTe 7.1-2003 / T'.I1. Kanunauna // bubnuorpadus. — 2004. — Ne2, — C. 39 — 51.

5. KypcoBble U AuIUIOMHBIE pPaOOThI: OT BHIOOpAa TEMBI JO 3allUTHI:
CnpaBounoe nocooue / ABt.-coct. U.H. Ky3nenos. — MH.: «Mucantay, 2003.

6. Kysneunos MN.H. Hayuynoe wuccnemoBanue: Meroauka mTpoBEAEHUS U
opopmrnenue / M.H. Ky3nenos. — 2-e u3a., nepepad. u gom. — M.: M3marenscko-
ToproBasi kopnopauus «Jlamkos u K, 2006.

7. ConoBséBa H.H. Kak cocraButh TeKkcT? CTHIMCTUYECKHE HOPMBI
pycckoro nuteparyproro sizbika / H. H. ConoBséBa. — M.: OO0 «M3marenscTBO
Onukc»: OO0 «M3narensctBo «Mup n O6pazoBanue», 2009.

8. Bacunenko A.M. IlpaBa rocynapCTBEHHBIX CIIy)KalllUX Kak OCHOBa HX
MPaBOBOI'0 cTaTyca IO POCCHUHCKOMY 3akoHoaaTenscTBy //A.W. Bacumenko //
Opuanueckuii mup. —2009. - Ne 1.

9. baiikeeBa C.E. DBontonus 3aKOHOJATENBCTBA O KaIpOBOM 00OecTieueHun
rOCYJapCTBEHHOM CITy>)kKObI B POCCHICKOM MMIeEpur Bo BTopoil mojioBuHe XVIII
Beka /C. E. baiikeesa // ctopus rocygapctsa u nipaBa. — 2008. - No 12. — C. 23-24.

10. baiikeeBa C.E. O6pazoBartenbHOE 3aKOHOJATEILCTBO u
YUHOIIPOU3BOJICTBO B CHUCTEME TOCYAapCTBEHHOW cnykO0bl Poccum B mepBoit
yetBepTH XIX Beka/ C.E. baiikeea// cropus rocynapctsa u mpasa. — 2007. - Ne 4,
—C. 25-26.



17

11. bapuun M.H. O koHuentyaidbHBIX HAINpaBICHUSX PA3BUTUS CHCTEMbI
rocynapcTBeHHOU ciryk0b1 B Poccuiickoit @enepanun/ U.H. bapuui// XXypuan poc.
npasa. — 2008. - Ne 6. — C. 21-31.

12. BbypasneB KO.M. OcHoBaHus IOPUINYECKON OTBETCTBEHHOCTH B CUCTEME
rocynapctBeHHou ciayx0b/ HO.M. bypaBneB // AIMUHUCTpAaTHBHOE NPaBO U
npouecc. - 2010. - Ne 1. - C. 11 - 13.

13. AranoB A.b. AnMuHHCTpaTHBHasT OTBETCTBEHHOCTb: YYEOHUK IS
maructpoB / A.b. Aramnos. - 4-e u3., nepepad. u gorm. - M.: FOpaiit, 2012. - 435 c.

14. Bacunenko A.U. IlpaBa rocyaapCTBEHHBIX CIYyXalIMX KaK OCHOBAa HMX
IPaBOBOTO craTtyca o poccuiickoMy 3aKoHoJaTeabCTBY//A. .
Bacunenko//FOpunnueckuit mup. — 2009. - Ne 1.

15. Aramanuyk I'. B. CymHOCTh rocymapCTBEHHOM CIyXObI: HCTOpHS,
Teopusl, 3aKOH, npakTtuka: MoHorpadus / I'. B. Atamanuyk. - 2-e u3f., gom. - M.:
PAI'C, 2008. - 312 c.

16. Aramanuyk ['.B. YmpaBneHnue: cymHOCTb, IIEHHOCTb, 3Q(PEKTUBHOCTD:
yuebHoe nocobue / I'.B. Atamanuyk. - M.: Akanemudeckuit mpoekT, 2006. - 544 c.

17. Kuckun B.B. MarepuanbHas OTBETCTBEHHOCTh T'OCYJapCTBEHHBIX
ciyxamux//B.B. Kuckun// Hamoru. - 2007. - Ne 34,

18. KopoOuenxko B.B. K Bompocy o mpaBe COTpYyIHHUKOB OpPraHOB
BHYTPEHHHUX JIe] Ha OTHYCK mo yxony 3a pedenkom/ B.B. KopoGuenxo. - CII6.:
Opunnueckas kaura, 2008. - C. 285 - 291.

19. Kypakun A.B HanumoHanbHbId TUIaH MPOTUBOACHCTBUS KOPPYHIUUH U
AHTUKOPPYIIMOHHAS COCTaBIIAIONIASl 3aKOHOJATENbCTBA O TOCYIapCTBEHHOM
cnyx0e Poccuiickoii ®enepanuu/A.B. Kypakun A.B./ AnmMunHucTpatuBHOE U
MyHUIMITATBHOE TIpaBo. — 2008. - Ne 12,

20. KomaneBa H. H. I'ocynmapcTtBeHHOe ympaBieHHe B HHGOpPMaIlMOHHON
chepe. Hayuno-npaktudeckoe nocooue [dnektporHsiii pecype] / H.H. Kopanesa. —
M.: Cucrema 'APAHT, 2011. Joctyn u3 crpas.-npaBoBoil cuctembl «[’APAHT.
[Tnardopma F1».

21. Marees C.II. 3agaum u  QyHKUMH  COLMAIBHOW  3aIIUTHI
rocyaapcTBeHHbIX ciyxamux/C.I1. Matsee // OGmiectBo u mpaBo. - 2009. - Ne 4. -
C. 258 - 263.

22. AstroHomoB A.C. HcnonmnutensHas Biacte B Poccum. Hcrtopusa wu
COBPEMEHHOCTb, MPOOJIEMBbI M MEPCIEeKTUBbI pa3BUTUS [DIEKTPOHHBIA pecypc| /
A.C. AstronomoB, WN.JI. baumno, A.A. I'pumikoBen u gap.; nmox pen H. IO.
XamaneBor. — M.: OOO Hogsas IlpaBoBas kynbTypa, 2004. JlocTyn u3 crpas.-
npaBoBoii cuctembl «I'APAHT. ITnatdopma F1».

23. Merymesckas T.M. Moaenp rocynapcTBeHHOM ciyx0bl B Poccuu B
XVII Beke/ T.1. Merymesckasi// Mctopus rocyaapcta u npasa. — 2007. - Ne 5. —
C.21-23.

24. AnmuHucTpaTHBHO-TIpoIieccyanbHoe mpaBo: Kypc nexmuii / [lox pen.
npo¢. U. I1I. Kunscxanosa. — M.: KOHUTU-JIAHA, 3akon u npaso, 2004. — 399 c.

25. Mupomunyenko .B. OcoOGeHHOCTH aaMUHUCTPATUBHO-TIPABOBOTO
CcTaTyca TOCYJAapCTBEHHBIX TIPAXKIAHCKUX CIYXAIIMX TaMOXEHHBIX OpraHOB
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Poccuiickoit  ®Depeparuu/  SA.B. MupomHudenko //  AJIMHUHUCTpaTUBHOE U
MyHULIUnanabHoe npaso. - 2010. - Ne 12. - C. 17 - 23.

26. IlucapwkoBa JI.®. I'ocynapctBennoe ympanienue Poccun ¢ konma XVII
no xonna XVIII Beka: DBomrornus 6ropokpaTrueckoit cuctemsl/ JI.D. [Tucapbkosa. -
M., 2007. - 673 c.

27. bypasneB HO.M. Buasl ropuanueckoil OTBETCTBEHHOCTH B CHCTEME
rocyaapcTBeHHoU ciyx0bl. Monorpadus / FO.M. Bypasnes. — M. FOpucr, 2008. —
154 c.

28. PymsuneBa B.I'. T'eHe3uc HMHCTUTYyTa TOCYAapCTBEHHOW CIIyXKObI B
Poccun/ B.I'. PymsiauieBa, M1.B. MenbmukoBa// Victopusi rocyaapcTBa U mpapa. —
2008. - Ne 8. - C. 4-7.

29. CnyxeOHoe mpaBo (rocyaapCTBEHHasl TpaKJIaHCKas Clyx0a): ydueOHoe
noco6ue /ITox obur. Pen. M.H. bapuuma. — M., 2007. — 480 c.

30. Tperyoosa E.B., KpuBonocor A.H. K Bompocy o coBepiiieHCTBOBaHUHU
peanu3alu  aAMUHHCTPATUBHBIX  3allpeTOB B CUCTEME TOCYAapCTBEHHOMN
cnyx0sl/E.B.  TperyboBa, A.H. KpuBonocoB // AagmuHuUCTpaTHBHOE U
MyHULIUnanabHoe npaso. - 2010. - Ne 12. - C. 24 - 29.

31. Tpynuna E.B. K Bompocy 0 KOHIIENITUU TPABOOXPAHUTEILHOMN CITYKOBI B
tamokeHHbIX opraHax/E.B. Tpynuna // Poccuiickuii cnenoBatens. - 2010. - No 13. -
C.31-35.

32. Makcumor W.B. AamunucrpatuBubeie Hakazanus / M.B. MakcumoB. —
M.: Hopma, 2009. — 464 c.

33. Merpenuaze M.P. CraHoBiieHUE WHCTUTYTA paspenieHus
aJIMUHUCTPATUBHO-TIPaBOBLIX criopoB / M.P. Merpemunze. — M.: FOpucnpynenuus,
2008.-120 c.

34. ®omuna C.B. I'ocymapcTBEHHbIE TapaHTMM KaK 3JEMEHT MPABOBOTO
craryca rocynapctBeHHbIX ciyxamux/ C.B. ®domuna //KypHanm poccuiickoro
npasa. — 2007. - Ne 4.
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IMpunoxenue Ne 1

IIpumepHasi TeMaTHKA KypPCOBBIX PadoT M0 AMCUHMILINHE
«l'ocypapcTBeHHasi 1 MyHHMIMIIAJIbHAsA cJIy:k02» Ha 2020-2021 y4eOHbIi rox

1. OnbiT ¢dopMuUpOBaHHS U JEATEIBHOCTH TOCYJAPCTBEHHON CITY>KOBI
YHUTApHOIO rocyaapcrsa (Ha npuMepe OpaHuun).

2. OnbiT (opMHpOBaHHS M JEATEIBHOCTH TOCYIAPCTBEHHOM CIIyKObI
dbenepatuBHOro rocyaapctsa (Ha npumepe CIIA).

3. OcobeHHOCTH rocyAapCTBEHHOM ciTy:KObI B [ 'epMaHuu.

4. TocynapctBeHHasi ciyx0a B COBETCKOE BpeMsl KaK «IapTUHHO-
HOMEHKJIATypHash» CUCTEMA.

5. TabGenw 0 panrax kaxk pyHIaMEeHT TOCyAapCTBEHHOMU c1yk0bl Poccun.

6. KaapoBas ciayxk0a rocy1apcTBEHHOTO OpraHa.

7. 3apyOexHblii onbIT padoThl ¢ Kagpamu (Ha npumepe CIIA, dpannum,
['epmanun).

8. KommuiekroBaHue anmnapara rocyJapCTBEHHOI'O OpraHa.

9. CymHoCTb, 0COOEHHOCTH U KJIacCU(PUKAIHS TOCYAapCTBEHHBIX PEIICHUI.

10. l'ocynapcTBeHHBbIM  3aka3 Ha  OpO(ECCHOHANBHYI0  MOJTOTOBKY,
NIEPETIOATOTOBKY, TMOBBIIICHNE KBaTU(PUKALMU M CTAXKUPOBKY TOCYAAPCTBEHHBIX
CITyXaluX.

11. [lepconasibHbIE JaHHBIE TOCYAAPCTBEHHBIX CIIYKAIIHX.

12. Cny>xeOHasi mpoBEpKa Ha TOCYIAPCTBEHHOM CITy)Oe.

13. Ctax rpaxJIaHCKOM CITy>KOBI.

14. bropokpaTu3M U rocy1apcTBEHHas Cy>k0a.

15. Koppymuus B cucteMe rocyJapCTBEHHOM CITyKOBbI.

16. 'ocynapcTBeHHbIE TapaHTUM TPU  TPOXOXKIECHUU U MPEKpaLEHUU
rOCy/IapCTBEHHOU CITy>KOBI.

17. OcobGenHoctu cucTeMsl GeaeparbHON TOCYyJapCTBEHHOMN CITYKOBI.

18. I'paxxnanckas ciayx6a B Boopyxxennbix cunax Poccuiickoit @enepariui.

19. Cnenuuka  cucteMbl  TOCYAapCTBEHHOM — chnyObl  (pemepanbHOi
VICTIOJTHUTEIILHOM BIIACTH.

20. ITmrocsl 1 MUHYCBI CTPYKTYpPBI TOCYJapCTBEHHOMN CIyX)Obl (enepanbHO
3aKOHOJIaTEIHLHOM BJIACTH.

21. Juniomaruueckas ciyx0a Kak BHJ TOCYAapCTBEHHOW T'pakIaHCKOU
CITY>KOBI.

22. OcoOEHHOCTH TPAKIAHCKOM CITy)ObI CYOBEKTOB (hesiepalium.

23. CTpyKTypa rpaxkJIancKoi ciry>k0bl cyObeKTOB (henepanuu.

24. TocymapcTBeHHass  TIpakaaHCKas  clyx0a cyOwbekra  Poccuiickoi
denepanuum.

25. IIpodeccnonanbHast MOATOTOBKA BOCHHOCTY KAIUX.

26. CoBpeMEHHOE COCTOSIHHE aTbTePHATUBHOM IPayKAAHCKON CITYKOBI.

27. IlpaBoBbie OCHOBBI BOEHHOW ciy:kObl B cucreme MBJ[ Poccuiickoit
Oenepanuu.
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28. Boennas ciyx6a 8 MUC PO.

29. Boennas ciy>x0a B (peiepabHBIX OpraHax rocy/1apCTBEHHON BIACTH.

30. [IpaBooxpanutenbHas ciry>x0a B cucreme MBI Poccuiickoit deneparuu.

31. KpuMuHanpHass MWIHIAS W MIJIWANAS OOIIECTBEHHON OE30MacHOCTH B
CUCTEME MPaBOOXPAHUTEIBHOMN CITYKOBI.

32. Cayx0a B TaMOKeHHBIX opranax Poccuiickoit @enepamuu.

33. IIpaBooxpanutenbHas ciryx6a B ®Ch Poccun.

34. IIpokyparypa Poccuiickoit ®enepanuu kak crenuduUecKkuii opraH
rOCy1apCTBEHHOM CITy>KOBI.

35. Opransl uisi pacCMOTPEHHUS] MHAMBHUAYAJIbHBIX CIYKEOHBIX CIIOPOB Ha
roCy1apCTBEHHOM I'pak1aHCKOH Cityx0e.

36. 3abacToBKa U TOCYJapCTBEHHAs CITy»K0a.

37. PexxuM 3aKOHHOCTH M JUCLIMIUIMHBI HAa TOCYJapCTBEHHOM Cilyx0e

38. OcoGeHHOCTH TUCHUIIIIMHAPHON OTBETCTBEHHOCTH BOCHHOCTYXKAILIHX.

39. lucuumivHapHas OTBETCTBEHHOCTh MPOKYpPOPOB M  CJEAOBaTesen
IPOKYpaTyphl.

40. MarepuanbHasi OTBETCTBEHHOCTh BOEHHOCITYKAILIUX.

41. MarepuanbHasi OTBETCTBEHHOCTb I'PAXKIAHCKUX CITYKAILUX.

42. IIpaBoBOH CTaTyC MyHULIMIIAJIBHOTO CIIYKAIIETO.

43. FOpunnyeckast OTBETCTBEHHOCTh MYHULIMIIAJIBHOTO CITYKAIIEro.

44. CpaBHuTENbHAs  XapaKTEPUCTHKA OrpaHMYEHUN U 3allpeTOB  Ha
roCy1apCTBEHHON U MyHUIIMIIANIBHOM CIIy:X0e.



22

Ipuaoxenue Ne 2. [Ipumep opopmiieHnsi TUTYJIBLHOTO JIMCTA

ABTOHOMHAas1 HEKOMMepYecKasi 00pa3oBaTe/ibHasi OpraHu3anus
BbICILIET0 00pa3oBaHus
«BoOpoHeKCKHI IKOHOMUKO-IIPABOBOM HHCTHTYT»
(AHOO BO «BJIIN»)

KA®EJIPA IOPUCTIPY IEHLIUU

Hanpasnenue noarorosku «fOpucnpyaeHIus»

KYPCOBAA PABOTA

no aucturuinie «l'ocynapcTBeHHas U MyHUIIUIAIbHAS CITyK0a»

Ha TeMy: [IpaBoBOM CTaTyC MyHULIUIIAIBHOTO CIIYKAILETO

Beimonxun(a):
oOyuaromuiics  Kypca (Tpynia

)

3a04HOM (POpMBI 0OyUEHUS

Nmsa OtuectBo ©amumins

PykoBogurens:

Bemukanos K.B.

Boposnex 2019
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Ipunoxenue Ne 3. [Ipumep odopmiieHus oriaBjaeHUust

OI'JIABJIEHUE
BBEIICHUIC . ..o et e e et e e et e e e e e e e e e e e e e e eeaaaes 3
['maBa 1. MyHununanbHast ciy»0a Kak COLMaIbHBIA U IPABOBOI UHCTUTYT ............ 6
1.2. TlonsiTHE ¥ MECTO MYHHITUTIATHHON CITY>KOBI B COBpeMEHHOM Poccui ............... 6
1.3. IIpaBoBasi oCHOBa W MPUHIIUITBI MYHUIIUTIATLHOM CTy>KObI B Poccumn............... 12
['naBa 2. Conepskanue NpaBOBOIO CTATyCa MyHUIIMIATBHOTO CIYXKAIIETO ............. 19
2.1. CtpykTypa npaBOBOr0 CTaTyCa MyHULIIUIAIBHOTO CITYHKAIIETO ....vvveeeeeereeeennns 19
2.2. OrpanuyeHus 1 3arpeThl HA MyHUITATTATBHOM CITYKOC.....ccvvveeerveeeeiieeeireeennee, 24
2.3. FOpuandeckasi OTBETCTBEHHOCTh MYHUITUMIAIBHOTO CITYKAIIETO ......eeeenevennnnee. 27
SAKITEHOUEHHME .....evteeenieteeeuitieeaitteeauteeeeauteeeeaaeteeebeeesaabeeeaausteesnbeeeeneeesanbeeesanbeeesnnseeesanee 31
BHOTHOTPADUUECKII CTIHCOK ....veevveeeerieenieeeiieesireenreenseesseesseeeseeessseensseessseessseennns 33

TIPHITOIKEHIIS ..ottt ettt st ettt st 35
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Hpunoxenue Ne 4, Ilpumep odopmiienus
oudamnorpaduIecKoro cnucka

BUBJIUOIPA®UUYECKHUIN CITUCOK

HopmaTuBHbIE NPpaBOBbIE AKTHI

1. Koncrurynmss  Poccuiickonn  ®Depepanuu. llpunsata  BceHapOAHBIM
rojjocoBanremM 12.12.1993 (c yderoM mMoONpaBoOK, BHECEHHbIX 3akoHamu P®D o
nonpaskax Kk Konctutyuun PO ot 30.12.2008 Ne 6-DK3, ot 30.12.2008 Ne 7-DK3,
or 05.02.2014 Ne 2-®K3, ot 21.07.2014 Ne 11-®K3) // Cobpanue
zako”onareiascTBa PO. — 04.08.2014. — Ne 9. — Cr. 851.

2. YronoBHbelii kojekc Poccuiickoit @enepaunu: npunar l'oc. Jdymoit 13
utoHs 1996 1. Ne 63-®3 // Cobpanue 3axkoHoaaTenbcTBa PO, — 1996. — Ne 25, — Cr.
2954.

3. Poccuiickas deneparus. 3akonsl. O0 akMOHEPHBIX oOmIecTBax: demep.
3akoH: [mpunaT Toc. Hymoit 26 nex. 1995 1. Ne 208-—®3] // CobGpanue
3akoHogaTenbcTBa PO. — 1996. — Ne 1. — Cr. 1.

4. Poccuiickas ®Denepanusa. Ilpesunent (1991-1999; Bb.H. Ensuun). O6
OCHOBHBIX  TOJIO)KEHMSIX  TOCYAApCTBEHHOW  MporpamMMbl  MpUBAaTHU3AIUU
rOCYJIapCTBEHHBIX M MYHMUMIAIBHBIX Ipeanpusatuid B Poccuiickon ®Penepauun:
yka3 IIpe3unenta ot 22 urons 1994 r. Ne 1535 // Cobpanue 3akoHonaTeabctBa PD.
—1994. — Ne 13. — Cr. 1478.

5. Poccuiickass ~ @enepanus.  [lpaBurensctBo. OO0  yTBepKIEeHUU
kod(pdunmrenToB unaekcanuu ¢ 1 despans 2002 r. 6a30BOM M CTpaxoBOW yacTei
TpyAoBON meHcuu: noctaHoBieHue IlpaBurensctBa oT 24 suB. 2002 1. No 42 //
Cobpanue 3akonogatenbctBa PO. — 2002, — Ne 4, — Cr. 336.

6. Poccuiickas ®eneparnus. [IpaBurensctBo. O0 yroaIHOMOYEHHOM OpraHe B
nenax o OaHKpOTCTBE W B Mpoleaypax OaHKPOTCTBA M PETYJIHPYIOIIEM OpraHe,

OCYIICCTBJIAIOMICM KOHTPOJIb 3a CaMOpPETryJInpyeMbIMHU OpraHu3aluAaAMunu
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apOUTPAXKHBIX YMNPABIAIOMMX: MocTaHoBieHue [IpaButennscTBa ot 14 derp.2003 T.

Ne 100 // Poc. razera. — 2003. —18 derp. — C. 7-8.

HayuyHnasi 1 MeTOIMYeCKas JJUTEPaTypa

1. ABakpsn C.A. Kouctutyuus  Poccum:  mpupona,  3BOIIOLUA,
coBpeMeHHOCTh / C.A. ABakbsiH. — M.: PFOU/], Camiko, 2000. — 426 c.

2. barmait M.B. Konctutynmonnoe npaBo Poccuiickoit denepannn: yueoO.
s By30B / M.B. Barnaii. — M.: Hopma, 2007. — 784 c.
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tenaeHuuu u nepcnektusbl / H.A. bapanos. — CII0.: banrt. roc. TexH. yu-t, 2008. —
276 c.

4. BacunmbeBa C.B. Konctutymumonnoe mnpaBo Poccum: yue6nuxk / C.B.
Bacunwena, B.A. Bunorpanos, B.J[. Mazaes. — M.: Dkcmo, 2010. — 560 c.

5. Enrubapsn P.B. Koncturynuonnoe npaso: yueOnuk / P.B. Enrubapsu, 3.B.
TaneBocsiH. — M: FOpucts, 2000. — 492 c.

6. Koncrurymuu 3apy0exHbIx rocyaapcets: yued. mocodue / Coct. mpod. B.B.
MakakoB. — M.: Bonrepe Kitysep, 2007. — 608 c.

7. Koncrurynuonnoe npaBo Poccuu: yueOnuk / otB. pen. A.H. Kokoros,
M.U. Kykymikus. — M.: Hopma, 2007. — 544 c.

8. Camurymnun B.K. Koncturynnonnoe npaBo Poccuu: kypce nexuwmii / B.K.
Camurymmus. — ¥Yda: PUO baml'V, 2004. — 490c.

9. TuxomupoB IJ.A. KoHctutynms, 3akoH, mnoa3akoHHbIM akT / FO.A.
Tuxomupos. — M.: FOpuz. nut., 1994. — 136 c.

10. TuxomupoB FO.A. 3akonnoctb B Poccuiickoit ®epepanuu / HO.A.
Tuxomupos [u ap.]. — M.: Cnapk, 1998. — 215 c.

11. Opuamsumm H./[. OcHOBBI opranoB rocyaapctBeHHoit Bnactu Poccun / H.JL.
Opuamswii. — M: FOHUTHU-JTAHA, 2008. — 349 c.

12. BonkoBa B.B. TocynmapctBenHas ciyk0a [DaeKTpoHHBIH pecypc]:

yueOHOe TmocoOHe Uis CTYJIEHTOB BY30B, OOYyYalOLUUMXCS MO CIEHUAIBHOCTSIM
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«l"ocynapcTBeHHOE W MYHMIIMNAIbHOE yrpaBieHue» u «tOpucnpynenuus» / B.B.
BonkoBa, A.A. CandupoBa. — DIeKTpoH. TeKCToBbIe naHHble. — M. : FOHUTU-
JNAHA, 2015. — 207 ¢. — Pesxxum moctymna: http://www.iprbookshop.ru/52453.html

13. Koncrurynmonnoe mpaBo Poccuu: yueOHuk juisi OakanaBpoB / B.I.
Crtpeko30B. — 5-¢ u3f., nepepad. u gon. — M.: UznarensctBo FOpaiit; U] FOpaiit,
2015.-316c.

14. Hynuenko JI.A. Konctutynmonnoe mpaBo Poccuu: ydeOHMK Jyist
akamemuyeckoro Oakamaspuara / JI.A. HygHenko. - 5-e uz., nepepad. u mom. - M. :

N3narenscTBo FOpaiit, 2018. - 472 c.

MarepuaJjibl OPUAUYECKON MPAKTHKH

1. Poccuiickas ®enepanus. BepxoBusiii Cya. O mOATrOTOBKE Ipa)KJIaHCKHUX
Jenn K cynebHoMy pa3duparenbcTBy: nocraHoBinenue Ilnenyma Bepxosnoro Cyna
Poccuiickoit denepannu [oT 24.06.2008 Ne 11] // bromnerens BC P®. — 2008. — Neo
9.-C 18-22.

2. Jleno boraueBa u ap. IIpuroBop MockoBckoro ropoackoro cyaa ot 11
Mapta 1998 rona // bromerens Bepxosrnoro Cyna Poccutickoit deneparnyu. — 1999.

— Ne3. - C. 10-12.
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	3.2.5.3. Заключение представляет собой последовательное изложение выводов, сделанных в курсовой работе. Выводы должны отражать решение поставленных во введении задач и достижение цели курсовой работы. Последовательное изложение выводов возможно в форме перечисления их по пунктам (во-первых, во-вторых и т.д.). Объем заключения должен оставаться в пределах 2-3 страниц.
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