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1. O01mue moJ10KeHus

1.1. Hacrosie MeTon4YecKue peKoMEeHIaluy pa3paboTaHbl HA OCHOBAaHUU
[TonmoxxeHuss o TpeOOBaHUAX K MOJATOTOBKE, O(MOPMIICHUIO M TPOLEAYPE 3aIUTHI
KypcoBoii pabotst B AHOO BO «BDIIN» (manee — IlonoxeHne o KypcoBO#
pabote).

1.2. KypcoBast pabora oOydaromerocs MpeACTaBIseT COOOM JIOTUYECKU
3aBepIIeHHOE © OQOpMJIICHHOE B BHAEC TEKCTAa U3JOXKEHHE COACPKAHUS
OTIpEIENEHHBIX TPOOIEeM, 3a/1a4 U METOJOB MX PEIICHUS MO OTIEIbHBIM YYeOHBIM
JUCHUIUIMHAM,  MPEIyCMOTPEHHBIM  Y4eOHBIM  IJIJAaHOM  0Opa30oBaTeIbHOM
nporpamMmbl cpeaHero mnpodeccuoHanbHoro odpazoBanus (manee - OIl CIIO) mo
cnermanbHocT 38.02.01 DxoHomMMKa W OyXxranTepckuid yder (MO OTpacisim).
KypcoBas pabGoTa sBiseTcsi OJHUM U3 BUJOB YUCOHBIX 3aHSATUH, a, CIEAOBATENIbHO,
MpEACTaBIAeT CO0OM Pa3sHOBUAHOCTH JIEATENBHOCTH, IIEJIbI0 KOTOPOM SBIISETCS
OBJIQJICHUE 3HAHUSMH, HaBbIKAMHM, YMEHHUSIMH, HEOOXOAMMBIMU B Oyaylien
npo(eCcCUOHANBHON NIESITENIbHOCTU MO mpuodOpeTaemoil npodeccuu. Ilo cBoemy
COJIEP’KaHUIO KypcoBasi paboTa — 3TO, B IIUPOKOM CMBICTE, yueOHOE TBOPUYECTBO,
OCHOBAaHHO€ Ha METOJaX HAyYHOIO HCCIEJAOBAaHHWSA;, a B Y3KOM CMBICIE, yucOHas
nuchMeHHas pa0oTa, BBIMONHsIEMas Ha OIEHKY. Kak TBopyeckas OesTEIbHOCTD
KypcoBasi BKJIIOYA€T: CO3HATEJNbHBIA M 3aMHTEPECOBAHHBIA BBIOOD  TEMBI
WCCJICTIOBaHMsI, KOHCYJIBTALUN C HAYYHBIM PYKOBOAMTEIEM, TNIAHUPOBAaHKE PabOTHI,
noJ100p, YTEHUE, KOHCIIEKTUPOBAHUE U JAPYTyI0 pabOTy C HayYHOW JMTEpaTypoHu,
aHaJin3 CcOOpaHHOIO MaTepuana, JIOTUYHOE M 3aBEpIIEHHOE U3JI0KEHUE WUJeH,
apryMEHTOB, BBIBOJOB HCCJEIOBAaHUS B IUCBMEHHOM BHJIE, IPE3CHTALIHIO
OKOHYATEJIbHOTO BapHaHTa Pe3yibTaTOB MCCIEAOBAHUS Mepel] ONHOKYPCHUKAMU U
Hay4yHbIM pykKoBojuTesneM M T.N. Kak mucbMeHHas paboTa Ha OIEHKY, KypcoBas
O3HauaeT cCleuuanbHOe YydeOHOE 3aJaHKe, BBINOJHEHHOE II0 YCTAaHOBJIEHHBIM
OpaBWjiaM M HaajexamuMm oOpa3oM oQOpMJIEHHOE: TO €CTb U caMoO YydeOHoe
3aJjaHue, U JOKYMEHTAIBHBIN PE3yNbTaT €ro BHIMOTHEHHUS.

1.3. BreimonnHeHue KypcoBOil paboThl 00yUYarONMMCs HApaBJIeHO HA PEIICHHUE
CIIEYIOIINX 3a/1a4:

1.3.1. HaAy4YUTHCS CAaMOCTOSITENILHO BBISBIIATH HayUHbIC M TPAKTUYECKHE
poOJIeMBI 10 OCBaWBaEMOU CIIENMAIbHOCTH (B paMKax, TUCIUIUIMHBI, IO KOTOPOH
BBITIOJTHSIETCS paboTa);

1.3.2. HayyuThCS CaMOCTOATENHLHO AHAJIM3UPOBATH  BBHISBICHHBIC
npoOsieMbl M HaxOOuTh MYTH HUX TMPEOAOJCHHS, B TOM 4MCIE BbIpaOaThIBaTh
IPAKTUYECKHUE MPEIIIOKEHUS 0 PEOA0ICHHUIO BBISBICHHBIX POOIIEM;

1.3.3. HayuuThCH o0Jekathb pe3yabTaThl CaMOCTOSITEIIBHOTO
uccienoBanusi B (opMy HaydHOM paboOThl, TO €CTh HAyYHOTO IPOU3BEIACHUS
(OCBOUTBH CTUJIb, A3BIK HAYYHOH pabOThI, MPUEMbI U3JI0KEHHUS MaTeprania U T.11.);

1.3.4. HayyuThCS CaMOCTOSITEJIbHO W MPaBWIBHO paboTaTh C HAY4YHOM,
HAyYHO-TIPAKTUYECKON M MHOM HEOOXOAUMOM B MCCIIEJOBAHUHU JTUTEPATYpOil (B TOM
qrclie, KOHCIEKTUPOBaTh, IMTUPOBATh HAYYHYIO JIUTEPaTypy, COCTaBISATh
TeMaTudeckue oudauorpaduyeckre o030phl U T.11.);
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1.3.5. Hayuutbcs oQopMIIATH HayuyHYIO pabOTy B COOTBETCTBUH C
OOIIMMH MTpaBUIIAMU O(POPMIICHUS;

1.3.6. HayuuThCS MyOJUYHO MPEACTABIATH W 3alUINATh PE3yJIbTaThl
CBOECH pabOTHI.

1.4. B cBow ouepenp mpenogaBareliib, OCYHIECTBISIIONIUNA PYKOBOACTBO
KypCOBOi1 paboToil (Hay4HBIH PYKOBOJUTENB) pELIaeT CASAYIONINe 3a/1a4u:

— T1IOMOYh CTYJICHTaM OBJAJETh TEXHUKOW BBITIOJIHCHUS HAYyYHOTO
UCCIeI0BaHUS U O(DOPMIICHHSI €T0 Pe3yJIbTaTOB;

— OUEHUTH pe3yJbTaThl CaMOCTOATENHbHON pabOThl CTYACHTOB, BBISIBUTH
OMMOKA W TIOMOYh CTYJCHTaM pa3o0paThCsi B TNPUYMHAX, WX BBI3BABIINX, W
croco0ax X UCIPaBICHUSI.

1.5. BrinosHeHWe KypcOBOM pabOThl HANpaBICHO Ha OBJIAJACHUE OOIIMMU

(OK):
Kon
HaumenoBanue KOMIIECTCHIIUHN
KOMIIETCHLIUI
OK 1 BriOupats criocoOsl pereHus 3a1a4 npoQecCHOHATEHON e TeTbHOCTH TIPUMEHUTEIHLHO
K Pa3JIMYHBIM KOHTEKCTAaM;
OK 2 Ocy1ecTBIATh TOUCK, AHANNU3 U MHTEpIpeTanrio HHGopMauu, Heo0OX0IUMOH IS
BBINOJIHEHHS 33834 PO ECCHOHANBHON AEATEIBHOCTH;
OK 3 [TnanupoBaTh U peaar30BbIBATE COOCTBEHHOE MPO(ECCHOHATIBHOE U TUYHOCTHOE
pa3BUTHE;
OK 4 PaGorats B KoJUTEKTHBE 1 KOMaH[Ie, 3)()EeKTHBHO B3aNMO/IEHCTBOBATH C KOJUIETaMH,
PYKOBOJCTBOM, KJIHEHTAMU;
OCYIHGCTBH}ITL YCTHYIO 1 TIMCbMCHHYIO KOMMYHHKAIUIO HAa TOCYAapCTBCHHOM A3BIKC
OK 5 Poccuiickoii deaepannu ¢ yaeTroM 0cOOEHHOCTEH COIMATBHOTO U KYJIBTYPHOTO
KOHTEKCTa,
OK 9 Hcnonp3oBaTh nHPOPMAIMOHHBIE TEXHOJIOTHH B IPOPECCHOHAITLHON esITENFHOCTH;
OK 10 [Tonp3oBaThCs MPOdeCCHOHANBHON JOKYMEHTALMEH Ha TOCYJApCTBEHHOM U
MHOCTPAHHOM S3bIKaX;

1.6. BblnonHeHwe KypcoBOMl pabOThl HANpaBICHO TaKXE HAa OBJIAJCHHE
npo(EeCCUOHANTBHBIMU  KOMIETEHIUSMA B paMKaX BHUJOB MNPO(eCcCHOHATBHON

JESATEIbHOCTH:
Kon
HaumenoBanue KOMIICTCHIIMH
KOMIICTCHIIMH
MK 2.2 BrimoassTh MOpY4YCHUA PYKOBOACTBA B COCTABE KOMUCCHUU 11O MHBCHTAPU3ALIUN AKTHBOB
) B MCCTax UX XpaHCHUS,;
K 2.5 [IpoBoauTE NpOLIEAYPHI MHBEHTAPU3AINH (DMHAHCOBEBIX 00513aTEIbCTB OPraHU3alInHg;
2. Ilopsi0K BHINOJTHEHUS M CTPYKTYPAa KYPCOBO# padoThI
2.1. KypcoBas pabota — 53TO TBOPYECKHMH MPOLIECC, COCTOSIIIMA U3

HECKOJIBKHMX ATAIoOB, HA K&KJIOM U3 KOTOPBIX PEIAIOTCSI CBOM CIIELIMATIbHBIE 3aJa4H.
2.1.1. BiOop TeMbl KypcoBOi pabOTHI.

2.1.1.1. CryneHT BBIOMpAaET TEMY CaMOCTOSATENbHO, HCXOId U3

YPOBHSI IOHMMAHUSI U OCO3HAHUS AKTYaJbHOCTH TE€MBbI, OLIEHKH €€ TEOPETHYECKOro
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U TPaKTHYECKOro 3HaueHusA. TemaTHka KypCOBbIX pabOT yTBEpKIaeTcs Ha
3aceqanuu kadeapbl. Tema MOXET OBITh MPEUIOKEHA CaMUM CTYJEHTOM IpHU
yCIOBUU OOOCHOBaHHUS MM ILiejecooOpa3HOCTH ee pa3paboTku. Paspemnenune Ha
BBITMIOJIHEHHE KypCOBOM pabOThl MO Teme, MPEIIOKEHHON CaMHM CTYJIEHTOM JaeT
3aBeayromuid kadeapoin. JlomyckaroTcss W3MEHEHHUs B TPEIJIOKEHHBIX Kademapoit
dbopMynmupoBKax ~ TeM, €CIM  3TH  HU3MEHEHHsS  HEOOXOIMMBI,  YTOOBI
KOHKPETU3UPOBATh TEMY, aKIIEHTUPOBATh BHUMAHHUE HA T€X WJIA UHBIX €€ acleKTax.
BBITTONHATE KYypCOBYIO palOTy MO KaKI0M KOHKPETHOW TEME B OJHOW Yy4eOHOM
rpynme MOKeT TOJIbKO OJIMH CTYAEeHT. MckitoueHnre u3 JaHHOTro MpaBuiia BO3MOKHO
C corjacusi MpenojaBaTelis, OCYIIECTBIISIIONIEIO PYKOBOJCTBO KYypCOBOM paboToit
IpPU YCIOBUHU, YTO CTYJEHTHI, BHIMOJHSAIONINE KYPCOBYIO pabOTy Ha OJHY U Ty K€
TEMY MOJy4YaloT pa3Inyaroinecs 3a1aHusl.

2.1.1.2. BpIOOp CTyA€HTOM TE€MbI KYpCcOBOH paboThl odopMmiseTcs
JUYHBIM 3asBJICHUEM Ha UMS 3aBeayloliero kadeapon 3aKperuisieTcs: 3aBeIyonuM
kaenpoil 3a oOydarOIIMMCS Ha OCHOBAaHUU €ro JIMYHOIO 3asBJICHHS, KOTOPOE
pEruCTpUpYETCA B KypHaJe ydyeTa KypCOBBIX palOOT. 3aKkpeIyieHUE TeM KYpPCOBBIX
paboT 3a OO0y4YarIIMMHCS U OMNPEIEICHUE CPOKOB MX BBIIOJHEHUS O(OpMIIsieTcs
MPOTOKOJIOM 3acefjaHus Kadeapsl.

2.1.2. CocraBnenue pabouero IjaHa (IUIaHA-CTPYKTYPbI) KypcOBOM
paboThl. B miaHe-cTpyKType KypcoBOil pabOThI JOJIKHBI OBITh OTPa’KEHBI OCHOBHBIC
UCCJIEIOBATENLCKUE 3a/laud M TpeArnojaraemasi pyopuKaiusi KypcoBOH padoOTHI.
[InaH-cTpykTYypa KypCOBOH paboTHhI YTBEPKIAETCS IIPETNOIaBaATEIIEM,
OCYIIECTBIISIONIUM PYKOBOJICTBO KypCOBOM pabOTO.

2.1.3. COop, anamu3 u 000O0lIEHUWE MaTepuaia MO TeMe KypCOBOH
paboTel. Marepuan KypcoBoil palOOThl JODKEH COAEpX aThb OCHOBHYIO U
JIOTIOJIHUTENIbHYI0 HAyYHYI0, METOJIMYECKYIO0 U CIIPABOYHYIO JIUTEPATYPY, a TAKKE
HOPMATHBHBIE HMCTOYHUKH, PEKOMEHJIOBaHHbIE paboyeil mporpamMmon y4deOHOM
JTUCLUUIUIMHBI, TI0 KOTOPOM BBIMOJIHIETCS KypcoBasi padota. [lo Bompocy cOopa u
aHanM3a MmaTtepuana i KypcoBOW paOOThl MPOBOJATCA KOHCYJIbTALUU C
MpernoiaBaTesieM, OCYIIECTBISIOIUM PYKOBOICTBO KYpCOBOM pabOTOM.

2.1.4. @®opMynuMpOBaHHE OCHOBHBIX TEOPETUUYECKUX TOJIOKECHUH,
MPAKTUYECKUX BBIBOJOB U PEKOMEHAALMI. DTOT ATan 3aBeplIaeTcsl HalKUCAHUEM
YEpPHOBOIO BapuaHTa KypCOBOM padOThl, MO KOTOPOMY MpU HEOOXOAMMOCTU
IPOBOJATCA KOHCYJIbTAlMU C IPENOJABATENIEM, OCYIIECTBIIIIOIIMM PYKOBOJCTBO
KypCOBOI pabOTOM.

2.1.5. Hanncanue Tekcta KypcoBoit pabOThI (BBEJEHUE, OCHOBHAS YaCTh,
3aKJTIOYCHUE).

2.1.6. Odopmnenne  KypcoBoil  paboOThl, B  TOM  YHCIE
OoubmuorpaduyuecKoro CrucKka U MpuiIoKeHUH. [ 0TOBBIN TEKCT pabOThl HEOOXOIUMO
MIPUBECTU B COOTBETCTBHUE C TPEOOBAHUSIMU K €€ BHEIIIHEMY BUJTY .

2.1.7. Tlonyuenue momycka k 3amurte. OdopmiieHHass KypcoBas paboTa
ciaercs Ha Kadeapy, I/ie perUCTPUPYETCs B JKypHaJle yyeTa KypCOBBIX paboOT U
nepeaaeTcs s HalMCaHWs PEUEH3UM W pelIeHUs BOIpoca O JIOMYCKE K 3alluTe
HAy4YHOMY pyKOBOAMTEN0. HaydHblll pyKOBOAUTENb KypCOBOWM pabOThl B TEUEHHE
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TpeX Hezesb 003aH MPOBEPUTH MOCTYNHUBIIYIO pad0Ty, MOATOTOBUTH MHUCHbMEHHYIO
PEIEH3HUIO HA HEe W, MPHU YCJIOBHH 3aKOHYECHHOTO OGOPMIICHUS W TOJIOKUTEIHHON
OIICHKHU COJIep)KaHMs, TOMYCTUTh KYpPCOBYIO paboTy k 3ammrte. KypcoBas pabota,
MpU3HAHHAS HE OTBEUANONICH MPEIBIBICHHBIM TpPeOOBAaHUSAM, BO3BpAIIACTCS
oOyuaroiemycs sl A0pabOoTKU ¢ OTMETKOW 00 3TOM B XKypHaJle y4eTa KypCOBBIX
pabot. [lpun 3TOM HayYyHBIM PYKOBOAMTEIEM B IMOATOTOBICHHOW UM pELEH3UU
YKa3bIBAIOTCA HEIOCTaTKH KypCOBOM paboOThl, MalOTCA PEKOMEHAAIMM IO HUX
YCTPAHEHUIO, a TAK)KE YCTAHABIMBACTCS CPOK JOPAaOOTKH KypCOBOM pabOTHI (110
Hayayia ouepeiHoi ceccun). Ecin jxe y HaydHOro pyKOBOAMUTENS HET 3aMeUYaHui 1o
OQOpPMJICHUIO M COJIEPKAHUIO KypCOBOM pabOThl, TpeOyIOUIUX HMCIPABICHHUS
(MONOKUTENbHASL PELICH3HUsI), OH JIeJIaeT Ha TUTYJIBHOM JIUCTE KypCOBOM pabOThI
Haamuch: «JlomymieHa K 3amuTe», MOcie 4Yero o0ydarmeMmycss HEoO0XO0IuMO
MOATOTOBUTHCS K MMyOJWYHOM 3ammTe padoThl, OTBETAM Ha MperojaracMble
Bornpochl. [lpumepHas Qopma perneH3ur Ha KypCcOBYHO pabOTy MNPUBOJIUTCS B
NpUIIOKEHUHU Ne 5 K HACTOSIIUM PEKOMEHAALUSIM.

2.1.8. 3ammra KypcoBOW palOTBI. DTOT STam MPEACTaBISET COOOH
NyOJIMYHYI0 TPE3CHTAIMI0 CTYIACHTOM pEe3YyJbTaTOB CBOETO HWCCIEIOBAHUS, IIO
3aBEpIICHUIO KOTOPOI BBICTABIISETCS OLIEHKA KYPCOBOM paboTe B IIEJIOM.

2.2. C ¢dopmanpHOW TOYKM 3pEHHSI KypcoBas paboTa — 3TO, B TEPBYIO
ouepelb, TeKCTOBBIM TokyMeHT. CornacHo IlosokeHuto o KypcoBoi paboTe 3TOT
JIOKYMEHT JI0JDKEH UMETh CIEAYIONIYIO0 CTPYKTYPY:

2.2.1. TuTynbHbI JUCT. DTO mepBas CTpaHUIA KypcOBOW pabOThI,
KOTOpas MPEICTABIIACT coOoit Habop 00s13aTENBHBIX HaJIITUCEH,
UICHTUGUIMPYIOMINX KaK camy paboTy, e€ aBTopa U e€ro Hay4YHOIro PYKOBOJUTEJI,
TaK ¥ y4eOHO€ yUpeKJeHHEe, B KOTOPOM BBITIOJIHEHA JIaHHAsl paboTa (HAUMEHOBAaHHE
00pa30BaTeNbHOTO YUpEeXKAeHUs, Kadheapsl U T.11.);

2.2.2. OrnaBnenwe. DTO TMepeYeHb COCTAaBHBIX YacTed (pyOpuK)
KypcoBoil pabotel. KypcoBas pabora moDKHA MMETh JIBYXYPOBHEBOE CTPOCHHE:
COCTOSITh M3 pa3fenoB (I1aB), pa3OMBarOMMXCS Ha ToApazAensl (maparpadsi).
OrnaBieHne pacroiaraeTcs cpasy mocjie TUTYJIbHOTO JINCTA,

2.2.3. Bmexgenmwe. OJTo BCTymuTeIbHAas dYacTh KypCcOBOM paboOTHI,
00OCHOBBIBAIONIAs AKTyalbHOCTh BBIOPAHHON TEMBI, OMPECIIOmas Med, 3aa9u
U IpyTHUE BaXKHEUILINE 3I€MEHThI KypCOBOM padOThI KaK HCCIIEI0BAHHUS.

2.2.4. OcHoBHas 4yacTb. B 3TOM ajeMeHTE CTPYKTYpBI PacKphIBACTCS
coJiep>kaHue KypcoBoi paboThl. CTpyKTypa OCHOBHOW YacTH JOJDKHA MOJIHOCTHIO
COOTBETCTBOBATH OTJIABJICHUIO.

2.2.5. 3akmroueHue. DTO UTOrOBasi 4acTh KypCcOBOW pabOThI, B KOTOPOH
B JIAKOHMYHOW (OpME JEeNaroTCsS BBIBOJBI O JIOCTHKEHUH, IIOCTAaBICHHOW B
KypCOBOIi paboTe 11eH, penieHuu chopMyTUPOBAHHBIX 3a71a4.

2.2.6. bubmuorpaduueckuii crnucok. IlpeacraBmsier coboii crmcok
WCITOJIb30BAaHHBIX TPU HANMMCAaHUU KypCOBOW pabOThl HOPMATHBHBIX IPABOBBIX
aKTOB W HAyYHOH JINTEPATYPHI.

2.2.7. llpunoxenus. OHU TPEeACTaBIAIOT CcO0OM  Marepuabl,
JIOTIOJTHSIOIINE, WILTIOCTPUPYIOIINE KypCOBYIO paboTy, HO MOMeIaeMble B KOHIIE €€



U OTHEJBHO, YTOObI HE 3arpoOMOXJaTh OCHOBHOM TEKCT. DTO CXEMbI, TaOJIMLIbI,
rpaduxu 1 T.11. JJaHHBIN JIEMEHT CTPYKTYPBI pabOThI HE SIBISIETCS 00s13aTEIbHBIM.

3. [IpaBuia Hamucanust 1 opopMiIeHHs KYPCOBOii padoThI

3.1. Odopmiienre KypcoBoii pabOTHI B IICJIOM.

3.1.1. KypcoBas paboTa BBIIOJTHSETCS Ha JIMCTax O6enoit oucHoit Oymaru
dopmara A4. [lpu 3TOM TEKCT pacroiaraercs TOJIbKO Ha OJHOM CTOPOHE JIKCTA.
TekcT KypcoBoit pabOThl — MAIIMHOMUCHBIN (KOMITBIOTEPHBIN HA00D).

3.1.2. [Tons kypcoBoit paboTsl: JieBoe — 30 MM, ipaBoe — 15 MM, BepxHee
u HwkHee — o 20 mM. [Ipu HabGope TekcTa KypcoBOil pabOThI Ha KOMIIBIOTEpE
ucnoas3yercs mpudt Times New Roman Cir, kerib (pasmep mipudra) — 14,
MEKCTPOUHBIN HHTEPBAT — 1,5 CTpPOKH.

3.1.3. Bce cTpanuiibl paboThl HyMEPYIOTCS, HAUMHAS C TUTYJIBHOTO JINCTA,
XOTsl HEMOCPEACTBEHHO HAa HEM HOMEp He cTaBUTCs. Homep cTpaHHIBI CTaBUTCS B
CepeHEe BEPXHEro IMOJIA CTPAHUIIBl, MEXAYy HHM U TEKCTOM Ha CTpaHHIIC
MPOIyCKAaeTCs OIHA CTPOKA.

3.1.4. Kaxxp1ii HOBBIN pa3zien KypcoBod paboThI (OTIaBleHUE, BBEICHNUE,
TJIaBpl U T.O., 32 HCKJIIOUYEHHEM maparpadoB) HAUMHACTCS C HOBOW CTpPAHUIIBL
Mexny mnocieaHeil CTPOKOM TEKyIIero M 3arojIoBKOM cieayromero mnaparpadga
IJIaBbl MPOMYyCKaeTcs JBe CTpoku. HazBanusi Bce paznenoB paboThl (BKIIOYas
naparpadsl) pacrnojaraioTrcs NOCPEAMHE CTPOKUM M BBIAEISIOTCA MOIY>KUPHBIM
HauepTaHueMm wmpudra. Touka B KOHIIE Ha3BaHUS HE CTaBUTCS, OHO HE
NOTYEPKUBAETCS U CJIOBA B HEM pa3phlBaTh IEPEHOCAMU HENb3sl. MexXy Ha3BaHUEM
U OCTaJIbHBIM TEKCTOM JI€JIaeTCs MPOMYCK OAHON CTPOKH.

3.1.5. Orcryn mepBoil CTPOKM KaKaoro ab3ama (KpacHas CTpoKa) —
1,25 cm.

3.1.6. B Ttekcre paboTel OykBa «&» HMCHOIB3YETCSI B COOTBETCTBHH C
npaBwiaMu, npeaycMoTpeHHbIMu [Iucemom MunoOpuayku Poccun ot 01.10.2012
Ne NP-829/08 «O mpaBomnucanuu OykB "e" u "€" B opHUIIMANBHBIX TOKyMEHTaX», a
takke [IpaBunamu pycckoid opdorpapum u nynkryauuun (yrB. AH CCCP,
Mungy3zom CCCP, Munnpocom PCDOCP 1956).

3.1.7. ToroBas kypcoBas pabora J0KHA OBITH COpOIIOpOBaHA C
NOMOUIbI0  Manku-ckopocmuparens. He pexomennyercs mpu  odopmiIeHUH
KypcoBOil paOoThl packpaliuBaThb €€ TUTYJbHBIA JIUCT B pa3HbIe I[BETa,
UCIOJIb30BaTh HAKJIEUKH U T.II.

3.1.8. Pexomenmyembiii o0beM KypcoBoi pabotel — 20-30 crpaHwuil.
bubnuorpaduueckuii CIUCOK W TPUIIOKECHHS] HE 3aCUMTHIBAIOTCS B YKa3aHHBIM
00BeM KypcOBOW pabOThI, HO WX COOCTBEHHBIH O00BEM HE JOHKEH MpeBbImaTh 10
CTpaHHUII.

3.2. OcobeHHOCTH 0OPOPMIIEHUS OTJEIBHBIX AIIEMEHTOB KYPCOBOM padOTHI.
3.2.1. TurynbHbIN JUCT. TUTYIBHBINA TUCT 0GOPMIIAETCS Ha JUCTAX TOTO
xe QopMara M KayecTBa (IUIOTHOCTH), YTO W BCsA KypcoBas pabota. [lons Ha



TUTYJIBHOM JIUCTE JOJIKHBI COOTBETCTBOBAThH MOJISIM OCTAJIbHBIX CTpPaHUI] paOOTHI.
To >xe oTHOCUTCS K TUIy W pa3Mmepy mpudTa. Bce Haanucu Ha TUTYIBHOM JIMCTE
(3a uckmroueHneM uHpopMaIuu o0 aBTope paboThl U €r0 HAYYHOM PYKOBOJIUTEIIE)
BBIPAaBHUBAIOTCS MO IEHTPY CTpOokH. Haamwcu HA TUTYIBHOM JIHCTE HE
COKpamaroTcsi (3T0 He KacaeTcsl MHHUIMAIOB M COKpAIICHHH YYEHOTO 3BaHHS |
CTEIEHU), HE Pa3pbIBAIOTCS MEPEHOCAMU, B KOHIIE HAANUCEH HE CTaBUTCS TOYKA.
OdopmieHre TUTYIBHOTO JHUCTa KYpCOBOM pabOTHI JIOJDKHO COOTBETCTBOBAThH
00pasily, KOTOPBIA MPUBOIUTCS B MPUIOKEHUH N 2 K HACTOSIIIIUM PEKOMEHIAIUSIM.
3.2.2. Ornasnenue. OrnaBieHUE MOAPOOHO OTOOpaXKAET CTPYKTYpPY
KypCOBOI paOOThI, TOITOMY PEKOMEHAYETCS COCTABIISTH €ro MO TOTOBOMY TEKCTY
KypcoBoil paboThl. OHO OJKHO COJIEpKaTh NMEPEUeHb 3aroJIOBKOB BCEX Pa3JiesioB
KypCOBOM pa0OOThl, HAUYMHAS C BBEICHUS U 3aKaHYMBas MPUIOKECHHUSIMU (€CIU OHU
umerorcs).  IIpoTuB  Kaxaoro  3arojioBKa  CTaBUTCS  HOMEpP  CTPAHMIIBI,
COOTBETCTBYIOILLIEIO 3aroJIOBKY pasjesia paldoThl; OH OTAENSETCS OT 3arojioBKa
OTTOUYUEM (............. ). CBOIO HyMEpalltIO 3ar0JIOBKU B OTJIaBJICHUU HE UMEIOT, OHU
JIOJKHBI TTOJTHOCTHIO COOTBETCTBOBATH 3aroJIOBKY TOTO paszzesia paboThl, KOTOPHIi
0003HayaroT. 3arojoBKM MNOApa3nienaoB paboTsl (maparpadoB) pacrosiararoTcs Ha
OJIHOM ypOBHE C 3arojioBkam paszenoB (raB). [Ipumep odopmieHus oriaBieHUsS
npuBeIeH B IpuiIokeHUU Ne 3 K HACTOSIIIMM PEKOMEH/IALIUSIM.
3.2.3. OcHOBHAs 4acCTh.

3.2.3.1. Ilepen wHamucaHueM OCHOBHOM 4YacTH HEOOXOAUMO
COCTaBUTh IUIAH-CTPYKTYpPY KypcoBoil paboThl. [lnan-cTpykTypa KypcoBoil paboThI
yTBEpXKAAeTCS HAYYHBIM PYKOBOJUTENEM. BMecTe ¢ miaHOM-CTpyKTypoil KypcOBOM
paboThl MMOJIE3HO COCTAaBUTh KaJEHAAPHBIA IUIaH pabOThl. DTO JUCHUILUIMHUPYET
TBOPYECKYIO JAESITENBbHOCTh. 3a/laHue Ha BBIIOJIHEHUE KypCOBOMl paboThl naercs
HAyYHBIM PYKOBOJUTENIEM B MEPBYIO HEEINIO0 CEMECTPa, B KOTOPOM MPEAYCMOTPEHO
ee BBINIOJIHEHUE, a 3aluTa KypcoBOW padOThl OOBIYHO TNPUXOAMTCS HA KOHEIl
COOTBETCTBYIOILIETO CEMECTPA.

3.2.3.2. [Inan-cTpyKTYypa KypcoBOU pabOThl OOBIYHO COCTABISETCS
OJTHUM M3 CJEAYIOMINX CIOCO0O0B: 1) mocie OCMBICIECHHS TEeMBbI paObOTHI U TEpesn
HayajioM cOopa marepuana s Hee ONpelnesieTcs Kpyr BOIPOCOB, KOTOPHIE
MO3BOJIAIOT IIYOOKO U BCECTOPOHHE PACKPHITh JaHHYIO TEMY; 2) MJaH COCTaBIISIETCS
M0 pe3yibTaTaM H3y4YeHHUS OTOOPaHHOTO MJii HAMHWCaHUS KypCOBOM MaTepuaa.
[TepBriii cioco® MOMOTaeT yCTaHOBUTH HAIpPaBJIEHUS! HUCCIIEA0BATENIbCKOTO MOKCKA,
a BTOPOMl JaeT BO3MOXKHOCTh CHCTEMAaTHU3MpOBaThb COOpAaHHYIO HH(OpMalmio,
0o0OTaTWB TMEpBOHAYAIBHBIA IIJIJaH HOBBIMH HJESIMH, HAIMOJHUB €ro HOBBIM
COJIEp’KaHUEM.

3.2.3.3. PekomeHayeTCsl UCMIONb30BaTh TaKKE MPUEMbl HAMCAHUS
HAyYHBIX TEKCTOB: 1) CTPOTO MOCIeN0BaTEIbHBIN (TpeOyeT MHOTO BPEMEHH, TaK KaK
aBTOp MPUCTYIAET K HAMKUCAHUIO OYEPETHOTO pa3fiesia paboThl, TOJBKO MOJHOCTHIO
3aKOHYUB MPEIbIAYIINNA); 2) HEeTOCTHBIN, ¢ MocaeayIomeid o0padoTKoM OTIEeIbHBIX
yacTeil (Bcs paboTa MHUILETCS CHAayajga BYEPHE - Kak Obl rpyObIMH Ma3KaMu, - a
3aTeM ee 4acTu oOpadaThIBalOTCS AETallbHO); 3) BBIOOPOYHBIA (YacTH pabOTHI
(rmaBbl) MUIIYTCS MO OTAENBHOCTH B JIFOOOW MOCIIENOBATENbHOCTH, 3aTE€M TEKCT
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oOpabatbiBaeTcss Jjisi  oOecrieueHUs] BHYTPCHHErO €IMHCTBA). VIcmoyib30BaTh
IpeI0KEHHBIE IPUEMbI MOXKHO U B COUYETAHHUH JIPYT C APYTOM.

3.2.3.4. OcHOBHasl 4acTh KypCOBOM pabOTHI JOKHA COCTOSITH HE
MEHEE YeM U3 JIBYX IJ1aB, Kaxaas U3 KOTOPhIX pa30MBaeTCsl Ha JBa-TPH MOJpa3aena
(maparpacda). HasBanme T1yIaBel HE JOHKHO JyONHMpOBaTH HAa3BaHWE TEMBI, a
Ha3BaHUEe maparpada riaBel - Ha3BaHHE camMod TJaBbl. DOPMYIHPOBKU JOKHBEI
ObITh JTAKOHMYHBIMH U OTPa)kKaTh OCHOBHOE COJEpXaHHE COOTBETCTBYIOIIETO
paszzena paboThl.

3.2.3.5. 'maBbI OCHOBHOM YacTH KypcOBOM pabOThI, KaK MpaBUJIO,
JOJDKHBI MIMETh OJIMHAKOBBI 00beM. B KOHIlE KakIoW TJIaBbl PEKOMEHIYETCS
clenaTh KpaTKUE BBIBOABI, OTPAKAIOIIME PEIICHUE ITOCTaBICHHBIX B JAaHHOM
pasmene paboThl 3amad. PexomeHmyembli 00bEM OCHOBHOM YacTH KypCOBOM
pabotsr — 20-25 cTp.

3.2.4. Tlpn HanmucaHuu KypcoBOM pabOThl 0c000O€ BHHUMAHUE CIENYET

YIETUTH €€ CTUJIIO U S3bIKYy. OCTaHOBUMCS JIMIIb HA TJIABHBIX OCOOCHHOCTSIX CTUIIS
KypCOBOU pabOTHI.

3.2.4.1. Hegommyctumo, 9To0BI KypcoBasi paboTa Obliia BHITIOJIHEHA B
ctiie pedepara, T.e. «KPATKOTO H3JIOKECHHS COJIEP)KaHUSA JOKYMEHTa WJIH €ro
gacti»y ('OCT 7.9 — 95). Takke HEIOMyCTHMO MEXaHHYECKOE IEePEIMCHIBAHUE
TEKCTa HAYyYHBIX U HOPMATHBHBIX MCTOYHHKOB, MCIIOJIb3YEMbIX MPH BBITOJIHEHUU
KypCOBOM pabOTHI.

3.2.4.2. He nomyckaercs BECTH H3JIOKEHUE OT IEPBOTO JHIlA
€IMHCTBEHHOTO YHUCJIa «i CUMUTAIO...», «II0 MOEMY MHEHMIO...» U T.I. llpuHaro
IPUMEHATh MHOKECTBEHHOE YHCIIO: «I10 HAIllEeMy MHEHHUIO...», «Ha Hall B3IJISA. ..,
aM00 «IO MHEHHIO aBTOpa...». Takke BO3MOXKHO HCIIOJIb30BaHUE O€3JIMYHON
(GOpMBI:  «ClelyeT CYMTaTh...», «MOXKHO COIJIACUTHCS (HE COTJIACHUTBHCA)...»
«IIpeaiaraeTcs Cienyrolee. . .

3.24.3. MHcnonp3oBanue B pab0OTe KOHKPETHBIX HAy4YHBIX,
CIPAaBOYHBIX, HOPMATHUBHBIX W TPAKTHUECKUX MaTEpUATIOB OCYIIECTBIACTCA B
COOTBETCTBHHM CO CTAaHJAPTHBIMHU TpPAaBUJIAMH IIMUTUPOBAHHUS WU COMPOBOXKIACTCS
oopmIieHHEM CCBIJIKM Ha HCTOYHUK IIUTATHI.

3.24.4. Ilpu odopmieHnn  TOUYHOW  mUTaThl  (KOTIa
MEPETUCHIBACTCS (PPAarMEeHT Yy)KOTO TEKCTa) €€ TeKCT 3aKIF0YaeTCsl B KaBBIUKH.

Hanpumep: B cBoeli kHure «Cucrema COBPEMEHHBIX OOIIECTBY
amepukanckuii conuonor TonkorT Ilapconc numer: «Pa3Butue GropokpaTHUECKOM
opraHu3anuu OOBIKHOBEHHO TpeOyeT, uTOOBbl KaKI0W MpOoQeCcCHOHATBHON poJn
COOTBETCTBOBAJ ONPEAECICHHBIA BUI JOJKHOCTH. .. ».

3.2.4.5. Tlpu HEPSAMOM LUTUPOBAHUU (TIEPECKA3 MBICICH PYTUX
aBTOPOB CBOMMH CJIOBaMH) KaBBIYKM HE CTaBATCA, HO IMTaTa BCE PaBHO
COTPOBOXK/IACTCS YKa3aHUEM Ha €€ aBTopa.

Hanpumep: OrnuceiBasi crnocoObl 3aMEIICHHS IIOCTa TJIaBbl
rocyJapcTBa B 3apyOexHbIX cTpaHax, A.M. UYepkacoB oTmMeuyaer, dYTO B
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MYCYJIIBMAHCKHUX  MOHApPXHAX Boctoka JKCHIMMHBI  HMCKIKOYCHBI M3  Kpyra
MMpeCTOJIOHACIICAHHUKOB.

3.2.4.6. Ecnu aBTOp paboOThI keJlaeT YTO-TO BBIIEIUTh B TOUHOMN
LIUTaTe, OH JIOJDKEH 3TO CIIELUAIIBHO OTOBOPHTb.

Hanmpumep: A. ToitnObu numet: «[IpakTuka cpaunm sK3aMeHOB
Hay4uJia MeHs padoTaTh U npu Hebiazonpusmuulx ycaoeusax (KypcuB Halll. — aBT.); U
9TO OYEHb LICHHAS IIPUBBIYKA, €CIIM XOYEIIb YETO-TO JOCTHYD).

B npuBeneHHol nuTaTe aBTOPCKasi OrOBOPKa MOMeEIIeHa B CKOOKH,
COKpaIIeHHE «aBT.» (aBTOP) MOKHO 3aMEHUTh CBOMMHU UHUITUATIAMHU.

3.2.4.7. Bce uuTaThl CONMPOBOKAAIOTCS CChUIKAMU HA [IUTUPYEMBIH
UCTOYHHUK. B KypcoBoil paboTe NMpUMEHSETCS CHUCTEMa IMOACTPOYHBIX CCHUIOK CO
CKBO3HOM HyMepanuer (CChUIKM IIOMENIAIOTCS BHHM3Y CTpPaHUIBI (TOTa OHHM
Ha3bIBAIOTCS «CHOCKH»), U UX HyMepalHs HE HAUYMHACTCS Ha KaXKJOW CTpaHUIIS
3aHOBO, a TMpojiobkaeTcs). Jimsg Toro 4toObl O0QOPMHUTH CCBUIKY HEOOXOIMMO
MIOCTaBUThH B KOHIIE IUTATHI HAJCTPOYHBINA 3HAK, 0003HAYAIONTUH HOMEP CCHUIKH (1),
a BHU3Y CTPAaHMIIBI TIOJ YEPTOH, OTACNSAIONICH CCBHIIKY OT TeKCTa (dTa JIMHHS
HA3bIBACTCS  «PA3IACIUTENb»), TIOCIE€ aHAJOTUYHOTO HAJCTPOYHOTO  3HAKa
ounbnuorpagduyeckoe ONMCcCaHue HUTHPYEMOT0 HCTOYHUKA.

[Tpumep opopmnenus: oudauorpadpuyeckoi CChbUIKH (CHOCKH).

B  cBoeit kHure «Cucrema  COBPEMEHHBIX  OOIIECTBY»
amepukanckuii couuonor TonkorT Ilapconc numiet: «Pa3Butue GropokpaTHUECKOM
OpraHu3alud OOBIKHOBEHHO TpPeOyeT, UTOObl KaXIOW npogeccuoHanrbHol Ppoau
COOTBETCTBOBAI OMPEIEICHHBINA BUI JODKHOCTH. .. »",

1HapCOHc T. Cucrema coBpeMmeHHbIX o0mmecTB. — M.: Acnekr Ilpecc, 2001. —
C. 39-40.

3.24.8. lpudt cHOCkM HNOMDKEH OBITh MEHbIIE MmpUdpTa
OCHOBHOT'O TeKcTa (12 kers).

3.2.4.9. Ectu omuH M TOT € MCTOYHHUK IUTUPYETCS Ha OIHOMU
cTpaHuIle paboThl OBTOPHO, TO CHOCKAa HauMHaeTcsi co cloB «Tam ke», a mocie
THUPE CTABUTHCS HOMEP CTPAHUIIBI:

Hanpumep: > Tam xe. — C. 45.

Ecnu TOT k€ MCTOYHUK LUTUPYETCS B JAIbHEHIIEM Ha JIPYTUX
CTpaHMIIAX pabOThI, TO B CHOCKE YKa3bIBA€TCs aBTOpP palbOThI, a BMECTO Ha3BaHUs
3aIUChIBAETCS «YKa3. COU.»:

Hanpumep: ® IMapconc T. Ykas. cou. — C. 110.

3.2.4.10. Ecnu uutupyemblii TEKCT B3SIT HE W3 MEPBOMCTOYHHUKA,
TO CHOCKa HauMHAaeTcs cioBaMu: «L{uT. mo:»
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3.2.4.11. Ecnu uutaTta npeAcTaBiseT co00i 000OIIEeHHBIH BBIBOA
U3 HECKOJIbKUX MCTOYHHKOB, TO CHOCKAa HaumHaeTcs Tak: «CM.:». DTO Ke MPaBHIIO
JEHUCTBYET, €CIIM aBTOP UTATHI HE YIIOMSHYT NP [IUTUPOBAHUH.

3.24.12. IlutupoBaHME HOPMATUBHBIX IPABOBBIX  AKTOB
COMPOBOXKIAaeTCT O(GOpPMIECHHEM CCBUIKM Ha WCTOYHUK WX O(HIMAIBHOTO
OmyONMKOBaHUsA. B CChUIKE TOYHO yKa3bIBaeTCAd IUTHpyeMas CTaThs (MYHKT,
pazzieln) mpaBoOBOIO AKTa.

Hanpumep: B coorBercTBum co cT. 1 denepanbHOro 3akoHa ot 28
nekabps 2013 1. Ne 400-®d3 (B pen. or 19 mekabps 2016 r.) «O cTpaxoBbIX
TICHCHAX» °. ..

> CobOpanmne 3akoHomatenbcTBa P®. 2013. No 52 (wacte I). Ct. 6965;
CoOpanue 3akoHonatenberBa PO, 2016 (wacts ). Ne 48. Ct. 6725.

3.2.4.13. B npuBeicHHOM TIpUMEpPE ClIelyeT OOpaTUTh BHUMAaHHE
HAa TO, YTO B CHOCKE YyKa3aH HCTOYHUK HE TOJBKO MEPBOTO OQPHUIUATHLHOTO
OITyOJIMKOBAaHUSI HOPMATHUBHOIO MPABOBOTO aKTa, HO M HMCTOYHUK O(PHUIIMAIBHOTO
OITyOJIMKOBAHUS TIOCICIHUX W3MEHEHHWH, BHECEHHBIX B 3TOT akKT (IeHCTBYIOMIAS
penaKius).

3.2.4.14. TTpu MOBTOPHOM CCHUIKE HA HOPMATUBHBIN MPABOBOM aKT
CHOCKa He odopMIIsieTCs, a Ha3BaHUE aKTa MPUBOJUTCS B COKpalieHHOH popme (6e3
HOMEpa U AaThl u3fanus). Eciiu B CHOCKe aBTOp HaMepeBaeTCs COCIAThCs Ha CTaThU
MIPAaBOBOTO aKTa, IOJIOKCHHUS KOTOPHIX OBUIM TPOIMTUPOBAHBI B TEKCTE, TO
HEOOXOJMMO YYeCThb, YTO 3TO HE MAOIMYCKAeTCs MO OTHOIICHHIO K KOJIEKCaM |
Konctutyuuu PO.

3.2.4.15. CnenyeTr 3HaTh, YTO B CHOCKE MOXHO IOMECTUTb HE
TOJIBKO CCBHUIKY Ha MPOIMTUPOBAHHBIN BBIIIIE UCTOYHUK, HO U CBOM MIPUMEYAHHUS T10
MOBOJTy BBICKAa3aHHOM B TEKCTE KypCOBOM paOOThI MBICIIH U T.II.

3.2.5. Beenenune u 3aximrouenue. [lucats BBEIEHNE U 3aKIIOUYEHHE
PEKOMEHIyeTCsl TOT/1a, KOT/la TOTOBAa OCHOBHASI YaCTh KypCcOBOM pabOThI, TaK KakK B
HUX B KpaTkoil (hopMe oTpakaeTcs COJep>KaHWe, LIeTH, BBIBOJABI HCCIIEIOBaHUS.
TexcT BBemEHUS W 3aKIIOYCHHS MOXHO WCIOJIB30BaTh TMPH IMOATOTOBKE TEKCTa
BBICTYIUICHHS Ha 3aIIUTe KypcoBoi paboThl. OdopmMiieHrEe 3TUX pa3aeioB KypcoBOi
OCYIIIECTBIISIETCSl MO TEM JK€ MpaBHJaM, 4TO W O(OpPMIIEHHE OCHOBHOW YaCTH,
OJTHAKO MX COJIEp’KaHNE UMEET CBOM OCOOCHHOCTH.

3.2.5.1. ConepxaHue BBEICHUS:

- obocHoBaHue BbhIOOpa TeMbl. BpiOOp 00BIYHO O0OOCHOBBIBAETCS
aKTyaJIbHOCTbIO TeMbl. HeoOXoauMo omnpenenuTh CTeneHb MNpopaboTaHHOCTH
BBHIOpaHHOW TeMbI B Apyrux Tpynax. [IpaBunbpHO copMynnpoBaTh aKTyaabHOCTH
BHIODAaHHOW TEMBI O3HA4YaeT TIOKa3aTb yMEHWE OTHEIATh TJABHOE  OT
BTOPOCTETIEHHOTO.

- ompeneneHne o0OBeKTa W mpeaMmeTa ucciemoBanus. I[lon
O00BEKTOM TOHUMAETCS SIBJICHUE WJIM TMPOIIECC PEaTbHOU NEHCTBUTEIHLHOCTH JIMOO
chepa OOIIECTBEHHOM >KM3HHM, Ha HCCJIEAOBAHME KOTOPBIX HAMPABIIEH HAYYHBIH
nouck aBtopa. [IpenmeT uccienoBaHusi COOTHOCUTCSI ¢ 00BEKTOM KaK 9acTh IEJIOTO
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— CTOpOHa OOBEKTa, Ha KOTOPYIO U OyIeT HEeNOCPEeACTBEHHO HaIpaBJjeHO
uccienoBanue. Takum oOpa3om, mpeIMeT UCCIEAOBAHUS ONPEENIIET TEMY PaOOTHI.

- ompejeNieHUe Leau padoThl U 3a7ad, KOTOPHIE TOJIKHBI OBITH
pelieHbl B Xo/€ ee BbimofHeHus. Llens paboTel — 3TO pe3ysbTaT, Ha MOJyuYeHUE
KOTOpPOTO HampaBlieHO uccienoBanue. llenp wucciemoBanusi Qopmynupyercss B
COOTBETCTBHUH C TEMOM KypcoBOW pabOThI. A 3a7auu ONPEIEIISIOTCS B COOTBETCTBUH
C IOCTaBJICHHOM LIENBIO (UTO HY>KHO CJI€JIaTh, YTOOBI IOCTUYD ATY IIEJb).

- OIpe/IeTICHNE METOI0B UCCieoBaHus. To ecTh OnpeieJIeHHe TeX
MPUEMOB U CIHOCOOOB, C MOMOIIBIO KOTOPBIX OYIyT pEIIeHbl MOCTaBICHHBIE B
UCCJIEIOBAaHUM 3aJjayi. MeTo/IMKa BBINIOJIHEHUSI KypCOBOM pPaOOThI MpEIoaraet
CTaHJApTHBII HA0Op METOJOB: aHANU3 HAYYHOU JUTEpaTypbl, CUCTEeMaTH3alus U
000011IeHH1Ee PE3yNIbTATOB aHAJIM3A U T.II.

- OubOnumorpaduueckuii 0030p 1O TeMme uccienoBanus. Jlaet
BO3MOYKHOCTh OIICHUTh M COCTOSIHHME pa3paOOTaHHOCTH JaHHOW TeMbl B HayKe, W
COCTOSIHME OCBEJOMJICHHOCTH aBTOpa O HAYYHOW JHUTEpaType MO MCCIEAOBAHHOMN
UM TpoOdseme.

3.2.5.2. Benenue He JOMKHO AyOJIMPOBATh WM 3aMEHSITH COOOM
KaKylo-TM00 4YacTh KypCOBOHM pabOThl, TOSTOMY OHO HWMEET CPaBHUTEIBHO
He00JIbIIoN 00BbeM (2-3 cTpaHulbl) U (OPMY TE3UCOB, C MOMOIIBIO KOTOPBIX MOYKHO
COCTaBUTH 00IIIee HAYaIbHOE MPEACTABICHUE O COAECPKAHNHU KOHKPETHOM KypCOBOiA
paboTHI.

3.2.5.3. 3akiroueHue MpeAcTaBiIseT coOO0M MOCIea0BaTEIbHOE
U3JI0)KEHHUE BBIBOJIOB, CIIETTAHHBIX B KypcOBOM paboTe. BBIBOIBI TOJKHBI OTpaXkaTh
pelieHre TMOCTaBJICHHBIX BO BBEIECHUU 3aJlad M JIOCTHDKEHHE LETH KypCOBOH
pabotel. [locnenoBaTenbHOE  M3JO0KEHHE BBIBOJIOB BO3MOXHO B (opMme
MEePEUUCIICHUS UX IO MyHKTaM (BO-TIEPBBIX, BO-BTOPBIX U T.1.). O0bEM 3aKITIOUCHUS
JIOJKEH OCTaBaThCs B Mpejenax 2-3 CTpaHMIl.

3.2.6. CtpykTypa 1 opopmiieHne 6udmorpaguaeckoro Crmcka.

3.2.6.1. bubnuorpadguueckuii CHHCOK JODKEH  OTpaXKaTh
coOpaHHbIE, MPOAHATM3NPOBAHHBIE W HETIOCPEICTBEHHO HCIOJIb30BAHHBIE aBTOPOM
IIPU BBINIOJIHEHUH pAOOThl HAyYHbIE UCTOYHHUKM (MOHOrpaduu, yueOHble mocoous,
HAyYHO-TIPAKTUYCCKNE  W3MIaHWs, HAydHbIE CTAaThM, MaTepuanbl HAydHO-
MIPAKTUICCKUX KoH(epeHIuii), HOPMAaTHBHBIC IIPaBOBBIC aKTHI.
bubmmorpaduyueckuii CIUCOK TOHKEH BKIIOYATh HE MeHee 15 HauMeHOBaHUH.

3.2.6.1. Odopmrnenue 6ubmuorpadguueckoro crmcka Mo YnHICTCS
TpeOOBAHMAM CIENYIOMUX akToB (mpumep odopmiieHus OubIrorpapuIeckoro
CIIMCKA JiaH B MPUJI0KEHUU Ne 4 K HaCTOSIIIUM PEKOMEHIAIUSIM):

- MexrocynapctBennsiii crangapt ['OCT 7.80-2000 «Cuctema
CTaHAApTOB 10 HHPOpMAIMKH, OUOJIMOTEYHOMY U  HU3ATEIBLCKOMY JIEIy.
bubnmuorpaduueckas 3ammuch. 3aronoBok. OOmue TpeOoBaHUS € TpaBUia
cocTaBlieHUs» (BBEICH B JeWCTBUE MocTaHoOBieHUeM I['occranmapra P® ot 6
okTsa0pst 2000 1. Ne 253-c1);

- MexrocynapcrBennbiii crannapt 'OCT 7.1-2003 «Cucrema
CTaHAApTOB 1O HWHPOpMALMK, OUOIMOTEYHOMY U  U3JIATEIbCKOMY  JIEIy.
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bubnuorpaduueckas 3anuch. bubauorpaduyeckoe onucanue. O0me TpeOOBaHMS
U TMpaBUJIa COCTaBIICHUS» (BBENEH B JAeiicTBHE mocTtaHoBieHueM ['occrangapra PO
ot 25 Hos6pst 2003 1. Ne 332-cT).

3.2.6.2. bubnuorpaduieckue OMMCaHUs, BKIOYAEMbIE B CIIHCOK,
PEKOMEH TyeTCs pacrojararh B CJIEIyIOIIEeM MOPSIKeE:

- HOpMaTHBHBIC PABOBHIC AKTHI,

- Hay4YHas ¥ METOIUYeCKas TUTEpaTypa.

3.2.6.3. B paznene 6ubmmorpaduyeckoro crucka «HopmaTuBHbBIE
MPaBOBBIE aKThD» MOMEIIAIOTCS O(UIIMATILHBIE JTOKYMEHTHI, MPUHATHIE OpraHamMu
BJIACTU (TOCYJapCTBEHHOM, MYHMUIIMMAIBbHOM) M MX JOJKHOCTHBIMU JIMIIAMU, a
TaK)K€ MEXyHapOJHbIE TMPABOBbIE aKThl (JOTOBOPHI, KOHBEHIIMM, PE30JIOLUU
MEXIYHAPOJHBIX OpraHu3aluid W T.M. AKTbI, UMEIOIIME OJMHAKOBYIO CHITY
(Hanpumep, nBa (enepanbHBIX 3aKOHA), pACIOJNATalOTCs B XPOHOJIOTHYECKOM
MoCJIeA0BaTEILHOCTH (0T O0JIee paHHETO).

3.2.6.4. B pasnene o6ubnmorpaduueckoro crucka «Hayunas u
METOUYECKas INTEpaTypa» UCTOYHUKH PacToaraloTcs B ajahaBUTHOM MOPSIKE.

3.2.6.,5. Omnucanus akTOB OJAHOTO H TOTO K€ Opra”a
pacrojararorcsi B XpOHOJIOTMYECKOM MOCJeI0BaTeIbHOCTH (OT 0oJiee paHHEro).
AKTBI CyIeOHBIX OPTaHOB PACIIOJATalOTCS BBIINIE MPABOIMPUMEHUTEIBHBIX aKTOB
aIMUHUCTPATUBHBIX OPTAHOB H IMPOKYPATYPHI.

3.2.6.6. [anee mnpuBoAsTCS mpuUMephl OubIHMorpaduueckoro
ONMMCAHMS HMCTOYHUKOB pa3lW4yHBIX BHAOB. WHopmarnuen, 1o KOTOpoit
cocTaBisieTcst Ouonorpaduueckoe onucaHue, MOTYT SIBJISITHCS: BBIXOJHBIC JaHHBIC
KHHTHY, JaHHBIE O HOMEpE KypHasa WX ra3eThl, dJICKTPOHHBIN ajpec canTa.

bubnuorpaduueckoe onrcaHue KHUTH OJTHOTO aBTOpa (BKIHOYAET
dbaMUIUI0 ¥ UHUIMAIBI aBTOPA, HA3BaHUE KHUTU UM JOTIOJHSIONINE CBEJACHHS, CIIE
pa3 uMs aBTOpa Mociie KOCOM 4epThl (3TO T0OaBOYHAs 3aIUCh), TOPOJ, B KOTOPOM
W3/1aHa KHWUTa, U U31aTeNIbCTBO, TOJ] U3/1aHUSs, KOJI-BO CTPAHUIL;, UMS aBTOPA):

Kamanuna, T.B. DOxonommuka opranusanuu: ydyeOnuk / T.B.
Kamannna. — M.: Dkcemo, 2007. — 512 c.

B npuBeneHHOM mpuMepe clieyeT 00paTuTh 0c000€ BHUMaHUE Ha
pPacCTaHOBKY pa3AelIUTEIbHBIX 3HAKOB (3aMAThIX, KOCON YEepPThI, TUPE U JIP.).

bubmorpaduueckoe omnucaHWe KHUTHM HECKOJBKUX aBTOPOB
(oTIMYaeTcst TeM, YTO OCHOBHOM 3aroJIOBOK HE COJIEP’KUT MMEH BCEX aBTOPOB, a
TOJIBKO TIEPBOTO M3 HHUX, OCTAJBHBIC KE, €CITU UX HE OOJIbIIE TPEX, MEPEUUCIISIOTCS
B 100aBOYHOM 3aITHCH):

ITponkun, C.B. DxoHOMHKa opraHuzanuu: Yded. mocooue is
cryaentoB By3oB / C.B. Ilponkun, O.E. Ilerpynuna. — M.: Acnekr Ilpecc, 2004. —
414 c.

B npuBenenHoM npumepe cienyeT oOpaTuTh BHUMaHUE Ha TO, YTO
COKpAILIEHUsI MPU COCTaBJIIEHUH OMOIMOrpauueckoro OmuMcaHus JOIMYCKArOTCsS B
cooTBeTcTBUM ¢ MexrocyaapctBeHHbIM cTaHgaptom ['OCT 7.12-93 "Cucrema
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CTaHAapTOB 1O HHpOpMaLuu, OUOIMOTEYHOMY U  H3JATEILCKOMY  JIEIy.
bubmuorpaguueckas 3amuch. CokpallleHHe CJIOB Ha pyccKoMm s3bike. OOmme

TpeOoBaHus U mpasBmwia" (yTB. moctanoBieHueMm ['occranmapra PD ot 13 nekalps
1994 r. Ne 308).

Eme oguH mpuMep omucaHus KHUTH HECKOJBKHAX aBTOPOB (€Ciu
uX OOJIbIIE TPEX):

DOkoHOMHKA opranu3anuu: Y4ueOnuk / A.B. be3pykos [u 1p.]; OTB.
pen. A.H. KokoroB, M.U. Kykymkun. — 2-e u3a., nepepad. u gom. — M.: Hopwma,
2007. — 544 c.

Knaura Takyke MOXET BBIXOJHTH «IIOJ] PEAAKIIUCH», «I101 0O0IIeH
penakiuen» u T.11.

bubnuorpaduueckoe omnucaHue >XypHAJIbHON CTaThbU (BKIIOYAET
(dbaMuUIuIo 1 MHUIMAJIBI aBTOpPA, Ha3BaHUE CTAThH, HA3BAHME KypHaIa, 100aBOUYHYIO
3aIKCh, FOJ1 U3/IaHUSI, HOMEP, CTPAHUIIbI, HA KOTOPBIX PACIUIOKEHA JJAHHAS CTAThs):

Yepenanos, B.A. Dxonomuka opranuzauuu / B.A. Yepenanos //
3akon u mpaBo. — 2005. — Ne 4, — C. 9-13.

bubmorpaduueckoe omnucaHue Ta3eTHOM CTaThu (aHAJIOTUYHO
KYpHAJTLHOMY, TOJIBKO CTPAHUIIBI CIEIYET YKa3bIBaTh, €CIIM Ta3eTa UMEET 00hEeM
ooJiee 8 CTp., KpOME TOr0, BMECTO HOMEPA MOXKHO MPUBECTHU ATy U3JAHUS):

Jleonos, B. Dxonomuka opranuzamuu / B. Jleonos, U. IllectakoB
// Poccuiickas razeta. — 2007. — 16 suBaps. — C. 7.

[Ipu onucanuu cratbeid, OMyOIMKOBAHHBIX B HELIEHTPAIbHBIX (HE
B I. MoCKkBe) M3MaHUsX, TOCIe Ha3BaHUA KypHayia (ra3eTbl) B CKOOKax cClieyeT
yKa3aTh MECTO M3JaHUS.

[Ipn odopmiieHUM omnuMcaHusT HOPMATUBHOTO IIPAaBOBOTO akTa
JKeJaTeIbHO UMETh MPEACTAaBICHUE O TOM, II€ U KOTJa 3TOT akT ObL1 O(ULIUaTIbHO
onyonukoBaH. Hanpumep, HOpMaTHBHBIE MPaBOBBIE aKThl (helepajbHBIX OPraHOB
roCyJlapCTBEHHOW BiacTu oduimanbHo NyonukyroTcs B «Poccuiickoil razerey,
«CoOpanun 3akoHonarenscTBa Poccuiickoit Pepepaunn» MU OPYyrUX HU3IAHUSX;
HOPMATHBHBIE NPABOBBIE AKThl OPraHOB T'OCYAAPCTBEHHOW BiacTH BopoHexckoii
obnactTu ¢ aprycra 2006 r. odunmanbHo mnyonukyioTcs B «CoOpaHun
3aKOHOJATeNbCTBA BOpOHEKCKOW 005acTh», a Takxke razerax «BopoHexckuii
Kypbep» 1 «Mounoion KOMMyHap»1 (mo 2006 r., B razere «KoMmmyHay).

[Ipumepsl onucanuss HOPMAaTUBHOTO MPABOBOIO aKTa:

Konctutymuss  Poccuiickoit  ®enepauuu :  [puUHATA HA
BCEHAPOJHOM TosocoBanuu 12 nexadbpst 1993 r.] : ¢ yueToM mompaBoK, BHECEHHBIX
3akoHOM Poccuiickori ®depepauun o nompaBkax K Konctutyuum Poccuiickoin

! Cr. 6 3axona Bopomexckoii o6mactu ot 7 mrons 2006 T. Ne 86-03 "O mopsizike 0GHAPOIOBAHHS, OIyONIHKOBAHKS U BCTYIUICHHS B
CHJIy HOPMATHBHBIX TPAaBOBBIX aKTOB OPraHOB IOCYIapCTBEHHOW BiacTH BopoHexckoil 00nacTé M O MOpsaKe OMyOJIMKOBAHMS
MHOU oduransHoit nudopmarmu'.



14

Oeneparun 21 urons 2014 r. Ne 11-®OK3 // Poccwmiickas razera. — 1993. — 25
nekaobps. — Ne 237; Cobp. 3akoHomarenbcTBa Poc. denep. — 2014. — Ne 31. — Cr.
4398.

Tpynosoii koxekc Poccuiickoit ®enepanuu : denep. 3akoH or 30
nexabpst 2001 r. Ne 197-@3 : B pex. denep. 3akona ot 3 uronst 2016 r. 347-D3 // Cobp.
3akoHoaarensctBa Poc. ®epepanuu. — 2002. — Ne 1 (u. 1). — Ct. 3; CoOp.
3akoHopaarenbcTBa Poc. denepanmn. —2016. — Ne 27 (wacts II). — Cr. 4280.

O rocymapcTBeHHOM TpakaaHcKo ciyx0e Poccutickoit denepariu
: henep. 3akon ot 27 uronst 2004 r. Ne 79-D3 : B pen. denep. 3akoHa ot 2 uroHsa 2016 T.
Ne 176-®3 // Cobp. 3akonomarensctBa Poc. ®eneparin. — 2004. — Ne 31. — Cr. 3215;
Co0p. 3akonomatensctBa Poc. @eneparmu. —2016. — Ne 23, — Crt. 3300.

YcraB Boponexckoii obmactu ot 7 urons 2006 r. / Kommyna. —
2006 r. — 10 urons. — Ne 87-88.

O mnpoBenenun OOIIEPOCCUUCKOTO KOHIpecca IO IPaBOBOM
pedopme : Ykas Ilpesunenra Poc. @enep. ot 7 Hosa6ps 1995 r. Ne 1086 // CoOp.
3akoHojaTenbcTBa Poc. denep. — 1995. — Ne 46. — Cr. 4423.

3.2.7. TlpunmoxkeHuss K KypcoBOW paboTe MPEACTABISIOT COOOMU
CIPaBOYHbBIE MAaTEPHUAJIbl, TOTOJIHSIOUINE, WILTIOCTPUPYIOIIKE U31araeMble B padboTe
UJ€U, MBICIH, BBIBOJBI, HO MOMEIIaeMble B KOHIE €€ M OTIENbHO, YTOOBI HE
3arpoMOXJaTh OCHOBHOM TeKCT. [IpuiokeHus, Kak MpaBUIIO, BKJIIOYAIOT: KOMUU
JIOKYMEHTOB, BBIIEP)KKA W3 OTYETHBIX MAaTE€pUAJOB, CTATHCTHYECKHUE JAHHBIE,
CXeMbl, Ta0nuipl, rpapuku, auarpamMmmbl W T.ai. Ecaum B pabore wumerorcs
NPWIOKEHUSI B TEKCTE KypCOBOM pabOThl Ha HUX JieNaeTcsl ccbUika. lIpuiioxeHus
NOMEMIAIOT Mocie OuOnMorpauueckoro Crnucka B TOPSAJIKE UX YIOMHUHAHUS B
TekcTe padoTel. Kaxknoe npuiiokeHne HaunHAeTCs C HOBOM CTpaHUIBI C YKa3aHUEM
B MpaBoM BepxHeM yriy cioBa «lIpunmoxenue». I[lpm HanMuuM HECKOJIBKUX
MPWIOKEHUHN KaXK0€ U3 HUX HyMepyetcs (0e3 3naka No), Hanpumep, «I Ipunoxxenue
1», «IIpunoxenue 2» u T. A. Kaxaoe npuioxeHue JO0HKHO UMETh TEMATUYECKUN
3aroJIOBOK.

4. 3amurTa KypcoBoii padoThbI M BbICTABJIEHUE OLIEHKH

4.1. Tlocine TOro Kak KypcoBasi paboTa Oyner JAOMylleHa K 3aluTe
oOyuJarolemMycs ClieyeT MOATOTOBUTHCA K ee 3amuTe. JlJig 3TOro K Jare 3aIluThl
PEKOMEHIYETCsl TIOATOTOBUTH TEKCT MyOJWYHOTO BBICTYIUICHHS. OH MOXXET UMETh
dbopmy Te3ucoB wik (HoOpMy TMOJHOrO TEKCTa, KOTOphbIe, OJHAKO, HET
HEOOXOJMMOCTH 3ay4HMBaTh, IOTOMY YTO BO BPEMS 3alllMTHI 3alUCSIMH ITOJT00HOTO
pola MOXHO TMOJb30BaThCsl. OOBIYHO TEKCT IMyOJMYHOTO BBICTYIICHUS CTYACHTHI
TOTOBAT Ha OCHOBE BBEJCHUS M 3aKIIOUCHHUS KYypPCOBOW padOTHI, MOCKOJIbKY OHHU
OTpaxaroT e€ TJIaBHOE COJIepKaHUE.

4.2. Peub cTyaeHTa Ha 3alUTe KypCOBOM PabOTHI MODKHA TPEICTABIISATH
co00# KpaTKoe M3JIOKEHHE TEX BOIPOCOB, KOTOPBIE MOJIYYHIIA CBOE PACKPBHITHE B
BEJICHUH U 3aKTI0YeHUH. [IpoA0mKUTENIbHOCTh TAKOW peun — 5-7 MUHYT.
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4.3. KypcoBas paboTa OlLEHHUBAETCS aTTECTAlMOHHOM KOMHCCHEH IS
MpOBENCHUsS]  dK3aMeHa  (KBATM(UKAIMOHHOTO) TPH  YYaCTHH  HAYYHOTO
PYKOBOAMTENST KypcOoBOM pabOThl MO pe3ynbrataM ee 3ammurthl. [lpu 3ToM
YYUTHIBAFOTCSI:

4.3.1. CreneHb caMOCTOSITEIBHOCTH BBIITOJIHCHHOT'O MCCJIEJOBAHMS,

4.3.2. Hannure aHanmm3a CHEIUAIBHOW JIUTEpPaTyphl, HOPMATHBHBIX
MPABOBBIX aKTOB M MAaTEPHAJIOB MPAKTHKH TI0 TEME UCCIICAOBAHMUS;

4.3.3. CBsi3p mpeaMeTa HCCIEAOBAaHUSA C aKTyaJbHBIMH MpoOIeMamMu
XO35TUCTBEHHOM KM3HU OpraHU3alINH;

4.3.4. Hanmuune B KypcoBod paboTe COOCTBEHHBIX OOOCHOBAHHBIX
CYXKJIEHUH aBTOPA;

4.3.5. JIoTM4HOCTh CTPYKTYpbl U COJIEpXKaHUsSI KypCOBOH pabOTHI,
000CHOBaHHOCTh ABTOPCKHUX BBHIBOJIOB U MPEIOKEHUMH;

4.3.6. Cobmrosienue TpeboBanuii kK 0popmMIeHUIO PabOTHI.

4.4, ITpu onleHUBaHUU KYPCOBOU pabOTHl MMEET OOJIBIIIOE 3HAYCHUE U TO, KaK
OblTa 3amuIileHa KypcoBas pa0oTa: CBOOOJHO JIM BiaJCET aBTOpP MaTepUaioM
paboTHI, HACKOJIFKO YBEPEHHO U TTOJHO OTBEYAET HA BOMPOCHI MPEIO1aBaTesl.

4.5. Pe3ynbTaThl 3alIUTHl KypCOBOW PaObOTHI OIIEHUBAIOTCS MO MSATUOATILHOMN
cCUCTEME:

4.5.1. OueHka «OTIUYHO» BBICTABISAETCS MPU HAIMYUU TIIyOOKHX,
UCYEPIBIBAIOIINX 3HAaHUH B 00bEMe TeMbl padOThl, CBOOOJHOM BJIAJCHHUH
TEOPETHUYECKUM MAaTeprajoM, YMEHUH TPAMOTHO TOJKOBATh 3aKOHBI M MPABUILHO
UX TIPUMCHSTh, TPH JIOTHYECKH CTPOWHOM, apryMEHTHPOBAHHOM OOOCHOBAHHH
MOJIOKEHUH, BBIIBUHYTHIX B paboTe, a TakKe MPU YCIOBUH 3HAHHS COJCPIKAHUS
CTHEIMAFHON JTUTEpaTyphI M0 paccMaTpruBaeMoil mpooieme;

45.2. OreHka «XOpOIIO» BBICTABIACTCS NPH HAJUYHH TBEPABIX H
JOCTaTOYHO TIOJIHBIX 3HAHWK B 00BEeMe TeMbl pabOThI, YBEPCHHOM BIIAJCHUHU
TEOPETHUECKUM MaTEPHAIIOM, TIPU HE3HAYUTEIIBHBIX OIMTMOKAX B YACTHBIX BOIPOCAX,
YMEHUHU CBSI3bIBATh 3HAHHWS TEOPHUU C TIPAKTUKOW, TMPaBUILHOM TIOHUMAaHHUH
COJZIEpKaHUs 3aKOHOB, YETKOM U TTOCIIEA0BATEILHOM M3JI0KEHUU MaTepuaa;

4.5.3. OreHKa «yIOBIETBOPHUTEIILHO» BBICTABISETCS MPU HATUYUH
JIOCTAaTOYHBIX 3HAHUN B 00beME TEMbI pa0dOThI, U3JI0KEHUN MaTepHraiia 6e3 rpyobix
OIIMOOK, HO TpU HEOOXOJAMMOCTH HABOMSIIMX BOMPOCOB B X0/€ OOOCHOBaHUS
TEOPETUUYECKUX TOJOKEHUM ¥ TOJKOBAHMS 3aKOHOB, a TaKXe IMPU HaJTUYUH
TPYJAHOCTEHN B IPAKTUYECKOM MPUMEHEHUH HOPM TIPaBa;

4.5.4. OrieHKa «HEYAOBIETBOPUTEIHHO» BBHICTABISACTCS MPH HATUUHH
rpyObIX OMMOOK B PACKPBHITUM TEMBI pPaOOThI, HEIONMOHMMAHUHU CYITHOCTH
paccMaTpuBaeMoil  MpoOJieMbl,  HEBEPHOM  TOJKOBAaHWU  AHAIM3UPYEMbBIX
3aKOHOIOJIOKEHNH, HEYMEHUH TPUMEHITh 3HAHHWE 3aKOHOB TPU PEIICHUH
MPAKTUYECKUX 3a7a4, a TakKe B CiIy4dae BBIJIAYU UYYKHX OMYOJIMKOBAHHBIX
MaTepHaioB 3a CBOM 0€3 CChUJIKU Ha aBTOPOB (TIJIaruar).

4.6. Onenka 1Mo KypcoBod paboTe 3aHOCUTCS B 3a4€THO-IK3aMEHAIIMOHHYIO
BEJIOMOCTh 3allIUTE KYpPCOBBIX paldOT, 3a4ETHYIO KHIDKKY OOydYaromerocs, B
PEIEH3UI0 Ha KypCOBYIO PaboOTy, a TakKe MPOCTABISIETCS HA THUTYJIHLHOM JIMCTE
KypCOBOi1 pabOTHI.
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4.7. Tlpm mONydeHWH HEYAOBIECTBOPUTEIHHON OIEHKA OOYyYaroIIHiiCs
00s13aH TIOBTOPHO BBITIOJIHUTH KYPCOBYIO padOTy O HOBOM TeMe, COTIIACOBAHHOM C
3aBEIyIOIINM Kadeapoii, Win nepepadoTaTh MPEKHIOK0 MO YKA3aHUIO PEIICH3EHTA.

4.8. 3amura KypcOBBIX pabOT, B TOM UHWCIE H TIOBTOPHAS, IOJDKHA
3aBEPUIMTHCA, KaK MPaBUIIO, 10 Hayaia 3K3aMeHalMOHHOU ceccur. O0yJaroniuiics,
HE 3aIUTUBIINN B YCTAaHOBJICHHBIA CPOK KYPCOBYIO pabOTy, CUUTACTCS WMEIOIIAM
aKaJIeMHUUECKYIO 3aJI0JKEHHOCTh M K 9K3aMEHAIMOHHOMN CECCUU HE JIOMYCKAETCH.



17

5. OcHOBHAas M IONOJIHUTEJILHASA JINTEpaTypa

5.1. HopMaTHBHBIE aKThI

1. TOCT 7.12-93 bubmuorpaduueckas 3amuch. CokparieHHe CIOB Ha
pycckoM si3bike. Ob1ue TpeboBaHus U paBUiia

2. TOCT 7.83-2001 MexrocynapctBenusii  ctanmgapt  CUBUJI.
OnektpoHHbIe n3ganus. OCHOBHBIC BUJIBI H BEIXOJIHBIC CBEICHUS

3. TOCT 7.1-2003 bubnuorpaduueckass 3amnuck. bubnmorpaduueckoe
onucanue. OOmre TpeOGOBaHUs U MPaBUJIa COCTABICHUS

4. TOCT P 7.05-2008 bubmuorpaduueckast ccpuika. OOmue TpedoBaHus U
IIPaBHJIa COCTABIICHHSI.

5.2. OcHoBHas JUTEpATypa
1. Ceprees, 1. B. DxoHoMuka opraHuzanuu (MpeanpusaTHs) : y4eOHUK U
npaktukym 17151 CI1O / U. B. Ceprees, 1. 1. BeperennukoBa. — 6-e uzf., mepepad.

u gon. — M. : WMiparensctBo FOpaiitr, 2018 — 511 c¢. — (Cepus
[Tpodeccnonanpaoe obpaszoBanme). — ISBN 978-5-534-10193-5. — Pexum
J0CTyna : www.biblio-online.ru/book/6BC484BA-0580-41F2-813E-
A5BA40BB7F49.

2. Moxkmuii, M. C. DxoHOMHKa OpraHu3anuy : yaeOHuK u npaktukym st CI10
/ M. C. Moxkuii, O. B. Azoesa, B. C. lBanoBckuii ; mox pea. M. C. Moxkus. 3-e
u31., epepab. u non. — M. : U3gatensctBo FOpaiit, 2018. — 284 ¢. — (Cepus :

[Ipodeccuonanvuoe obOpazoBanue). — ISBN 978-5-534-07494-9. — Pexum
JIOCTyTa : www.biblio-online.ru/book/FB6D359F-C821-41EB-8D28-
DC2BC278AC309.

3. DKoHOMHMKA opraHu3anuu : yueOHuk u mpaktukym s CIIO / A. B.
Konpimikun [u np.] ; mox pen. A. B. Kosbimikuna, C. A. CmupHoBa. — M. :
M3natensctBo IOpaiit, 2018 — 498 c¢. — (Cepus : IlpodeccuonanpHoe

obpazoBanne). — ISBN 978-5-534-06278-6. — Pexum noctyma : www.biblio-
online.ru/book/8278 AE3F-7F45-4EE6-810C-B9638356987D.

5.3. /lonoJiHUTe ILHAS JIUTEPAaTypa
1. OCHOBBI SKOHOMUKH OpraHu3aiuu : yueOHuk u npaktukym s CITO / JI.
A. Yangaesa [u ap.] ; mox pena. JI. A. Yannmaeroi, A. B. IllapkoBoii. — 2-¢ u3n.,
nepepadb. u gon. — M. : M3garensctBo FOpaiit, 2018. — 361 c¢. — (Cepus :

[Ipodeccuonanvuoe obOpazoBanue). — ISBN 978-5-534-07144-3. — Pexum
noctyna : www.biblio-online.ru/book/4EAE937B-62C6-4029-83C5-
73281ADA43F1A.

2. OCHOBBI 3KOHOMHKH OpPraHU3allMd arpoIpPOMBIIIICHHOIO KOMILICKCA.
[Tpaktukywm : yue6. mocodue mist CITO / P. I'. AxmertoB [u ap.] ; mox o6mr. pen. P. I,

AxmetoBa. — M. : MzmarensctBo [Opaiit, 2018. — 270 c. — (Cepus :
[IpodeccuonanbHoe obOpazoBanue). — ISBN 978-5-534-10060-0. — Pexum
J0CTyTa : www.biblio-online.ru/book/C0676 AB9-7774-4ED3-8E87-

OBF83773E53C.


http://www.biblio-online.ru/book/6BC484BA-0580-41F2-813E-45BA40BB7F49
http://www.biblio-online.ru/book/6BC484BA-0580-41F2-813E-45BA40BB7F49
http://www.biblio-online.ru/book/8278AE3F-7F45-4EE6-810C-B9638356987D
http://www.biblio-online.ru/book/8278AE3F-7F45-4EE6-810C-B9638356987D

18

3. OCcHOBBI SKOHOMUKH opranm3aiuu. [Ipaktukym : yae6. mocodue mis CI1O
/ JI. A. Yannaesa [u ap.] ; mox pen. JI. A. Hanmaesoii, A. B. IllapkoBoii. — M. :
WznarensctBo HOpaiit, 2018. — 299 c¢. — (Cepus : Ilpodeccuonanbaoe
obpazoBanme). — ISBN 978-5-9916-9279-3. — Pexum noctyma : Www.biblio-
online.ru/book/07F95177-750A-47CE-963C-87AC234D702E.



http://www.biblio-online.ru/book/07F95177-750A-47CE-963C-87AC234D702E
http://www.biblio-online.ru/book/07F95177-750A-47CE-963C-87AC234D702E
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Ipuiaoxenue Ne 1

IIpumepHasi TeMaTHKA KyPCOBBIX padoT M0 AUCHHUILIMHE
«IxoHOMHKA opranu3auun» Ha 2018-2019 yue6ublii rog

1. ®UHAHCOBO-XO3SIICTBEHHAS JEATEIbHOCTD MPEAIPHUITHS

2. TexHnueckas OCHAIIEHHOCTb NPEANPUATHS

3. Opranu3aimoHHO-TIPaBOBbIE (POPMBI IPEATPUITUN

4. OcoOEHHOCTH OIUIaThl TPY/Ja Ha MPEANPHUATHH U ITyTH €€
COBEpIICHCTBOBAHUS

5. OcHOBHBIE IPOU3BOICTBEHHBIE CpeACTBA ((HOHIBI) MPEATIPUATHS

6. PenTabenpbHOCTb MPENNPUATHS U METO/IbI OIIPENIETICHHS €€ ITOKa3aTenen

7. OLeHKa COCTOSIHUSA U UCITOJIB30BAaHUSI OCHOBHOT'O KanuTaia MpeaIpusITHI

8. Cucrema MOArOTOBKH M MEPENOATOTOBKU KaIPOB Ha MPEIIPUATUI

9. O6opoTHBIE CpeACTBA NPEANPUATUS U IYTH YIYUIICHUS UX
UCITOJIb30BaHUS

10. LlenoBast MONUTHKA NPEIIIPUATHS

11. loxoapl, npuObLUIL U peHTA0ETBHOCTD MPEATPUITHS

12. 'ocynapcTBeHHAas! MOJIMTUKA 3aHATOCTH U MPOOJIEMBbI 0OECIIEUEHUS
NPEANPUATANA U OpraHu3alui paboue cunon

13. Oprann3anus omiaTel TpyAa Ha TOCYJapCTBEHHOM NPEIIPUATUI

14. OcHOBHBIE CpencTBa MPEANIPUATHS: IOHATUE, KiIacCU(UKALINS, YUET U
OLICHKA

15. ITyTr nOBBIIEHUS TOXOJHOCTH MPEIIPUATHS

16. CobcTBEeHHBIE OOOPOTHBIE CPEICTBA, KAK MMOKA3ATENb
IIaTEXECTIOCOOHOCTH U JTUKBUIHOCTU TPEIIPUATHS

17. CounanbHasi cTpaTerus NpeanpusThs

18. OCHOBHBIE 5KOHOMUYECKHUE MOKA3ATENM ACITENLHOCTH TPEANIPUATHUSA

19. Ouenka 3(ppeKTUBHOCTH UCIIOIB30BAHUS TPOU3BOACTBEHHBIX (DOHIOB
NpEeANPUATHS

20. AHan3 MPOU3BOUTENIBHOCTH TPYAA HA MPEANPUATUN

21. IIpon3BoACTBEHHAS CTPYKTYpa MPEANPUATHUS

22. O00opoTHBIE Cpe/ICTBA MPEANPUSITHUS: UX COCTaB U Ki1acCUpUKAIIUS

23. I1yti MOBBILIEHUS TPOU3BOAUTEIBHOCTH TPYAA HA MPEAIPUITHH

24. Manble IpeAnpusaThs: NIPEUMYLIECTBA, HETOCTATKH, IEPCIEKTUBBI
pa3BUTHSA

25. CoBMECTHBIC MIPEANPHUATHS K OCOOEHHOCTH UX (DYHKITMOHUPOBAHUSI.

26. IIpon3BOACTBEHHAS CTPYKTYpa MPEINPUATHUS U TTyTH €&
COBEPILIEHCTBOBAHHS.

27. Pecypchl IpeanpusiTis U 3HaYeHUE UX 3(PPEKTUBHOTO UCTIONb30BAHMUS.

28. Knaccuduxanusi o0CHOBHBIX ()OHIOB (CPEICTB) MPEANPUATHS.

29. Ouenka 3(ppeKTUBHOCTH UCTIONB30BaHUS OCHOBHBIX (DOHAOB (CPEACTB)
NPEANPUATHS.

30. AMopTu3aiusi OCHOBHBIX (POHIOB (CPENICTB) MPEANPUATHS.



31.
32.
33.
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HemarepuanbHbie aKTUBBI U UX POJIb B ACATEIBHOCTU MPEAIIPUATHS.
DuHAHCOBBIE PECYPCHI MIPEAIPUATHS.
O06opoTHBIE CpeACTBA NPEINPUATUS U IYTH YIYUILIECHUS UX

HCIIOJIB30BaHMUA.

34.
35.
36.

dopMupOBaHUE W UCTIOIH30BAHUE MPUOBLITN TIPEATTPUATH.
[Tyt nmoBbIieHUsT GPUHAHCOBBIX PE3YIHTATOB MPEITPHUITHSI.
[Tepconan npeanpusTus (OpraHU3aliK) U MyTH MOBBIIICHUS

3¢ (HEKTUBHOCTH UCTIOIB30BaHUS pab0OYCH CHUJITBI.

37.

HH&HHpOBaHI/Ie YHUCJICHHOCTHU IICPCOHAJIA HA IPCAIIPUATUN (B

OpraHu3aIlvu).

38.

[TyTu MOBBIIIEHUS! TPOU3BOAUTENLHOCTH TPYy/Aa HA NPEANPUITHH (B

OpraHu3aIlvu).

39.
40.
41.
42.
43.
44.
45.
46.
47.
48.
49.
50.

51

CyIHOCTh M 3HAYEHHE HOPMUPOBAHUS TPY/1a HA IIPEANIPUATHH.
[Topsanox ¢popMupoBaHus LIEH HA MPOIYKIUIO IPETPUATHSL.

[{eHoBast MoJIUTHKA OpraHU3aluu (IPEITPUATHSA).

Knaccudukanus 3atpat npeanpusTus.

Kanbkynsiuus 3aTpat npeanpusThs.

Opranusanus omiaTel TpyAa Ha NPEAIPHUITHH.

[InannpoBanne PUHAHCOBBIX PE3YJIbTATOB ACATEIBHOCTA OPTraHU3ALIMH.
CyIHOCTh U 3HAYEHUE UHBECTULINI 1151 ACSATEIbHOCTU MPEANPUATHS.
VMHHOBaMOHHAS NEATEIBHOCTD PEAIPHITHS.

ApeHza v IM3MHT: UX 3HAaYEHUE IS JEATEIbHOCTH MPEATPUATHSL.
[IpousBoacTBeHHas mporpamma npeAnpusaTUs U myTu e€ GopMupoBaHHUsL.
Opranusanus TEKYIIEro INIAHUPOBAHUS HA NPEATIPUSITHH.

. Oprannsanus onepaTuBHOIO IJIAHUPOBAHUS Ha MPEIIIPUATHH.
52.
53.
54.

bu3nec — miiaH 1 MeToAMKa ero pa3paboTKu.
busHec — maH Kak MpOEKT HOBOT'O IPEANPUATHS.
[Tyt coBepIEeHCTBOBAaHUA 001N U TPOU3BOACTBEHHON CTPYKTYPbI

MIPEANPUATHS.

55.
56.
57.
58.
59.
60.

OcHoBHbBIC POHIBI IPEANTPUATUS U MYTH YIYUIIEHUS] UX UCTIOJIb30BAHMUS.
OOGopoTHBIE CPEACTBA U UX WCIOIB30BaHUE HA MPEINIPUATHUH.

Pe3epBbl 1 MyTH SKOHOMUHU MAaTEPUAIIBHBIX PECYPCOB HA IPEAITPUATHH.
YnpasieHne NepcoHaIOM MPEANPUSTHSL.

Opranuzaiusi oriaThl Tpyaa pabOTHUKOB.

OopMUPOBAHUE XO3SIMCTBEHHOW CTPATErUU IIPEANPUATHS HA

IIEPCIEKTUBY.

61.
62.
63.

Pa3zpaboTka ppIHOYHOM cTpaTeruu U 00beMa MPoAaX Ha MPEANPHUITHH.
Omnpenenenre ONTUMAIBHOTO 00beMa MPOAYKITUU Ha TPEITPUSITHH.
KauecTBo poayKIny 1 €€ KOHKYPEHTOCIIOCOOHOCTb.
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Ipuiaoxenue Ne 2. [Ipumep opopmiieHrsi TUTYJIBHOTO JUCTA

ABTOHOMHAs HEKOMMEPUIECKast 06p330BaTeﬂbHaﬂ opraHnms3anus
BBICHICT O 06p330BaHl/lﬂ

«BopoHekcKuii IKOHOMHUKO-TIPABOBOM HHCTUTYT»
(AHOO BO «B3IIN»)

KA®DE/IPASKOHOMUKU U BYXT AJITEPCKOI'O YUYETA

CrnennalibHOCTh « IKOHOMUKA U OyXTaldTepCKUM yUeT(II0 OTPacisiM)»

KYPCOBASA PABOTA

IO AU CHUIIJINHE «IKOHOMHKA opraHu3anumn»

Ha TeMy: YTpaBJICHUE NIEPCOHAIIOM OpraHU3alNH

Bemonauin(a):  Cryaent 1 kypca ouHO#H GopMbI
0o0y4eHUs CreIuaIbHOCTh
«IDKOHOMUKA U OyXTaITEPCKUM
y4eT (110 OTpaciasiMm»)
rpynna bY-000-0000
ITerpos Iletp IleTpoBuu

[Tposepun(a):  mpenoaaBatesb

MNBanoBa M.M.

Boponex 2018
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IMpunoxenue Ne 3. [Ipumep opopmiieHns: oriaBieHUs

OI'VIABJIEHUE
|23 2101 (35 0 (<R 3
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1.3. CucreMa yIpaBIECHHS IEPCOHATIOM .....co.veerreremreersreesreesssessssesessneesnessnnessnsessnns 14
I'maBa 2. [IpakTrueckue OCHOBBI YIIPABJICHUS IEPCOHAIOM MPEAIPUATHUL.............. 19

2.1. Tunsl ynpaBieHus NPEIIPUATHS U OpraHU3alMsl YIIPaBICHUS KaIPOBBIM

TTOTCHITUATIOM TTPCITIPHISITHIS ... vveesveesssessssesasseeasssessssessssessnsessnsesssssessssessssessnsessnsessnns 19
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Ipunoxenue Ne 4. Ilpumep odopmiienus
ondanorpaguYecKoro cnuckKa

BUBJIUOIPAOUUYECKHUNA CITUCOK

1. Koncrutymusi Poccuiickoit ®enepanun. IlpuHaTa Ha BCEHapOIHOM
rojjocoBannu 12 gexabps 1993 r. (c yueroM IONpPaBOK, BHECEHHBIX 3aKOHOM
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denep. 3akon ot 15 nexadps 2001 r. Ne 167-D3: (B pen. ot 14 gexabpst 2015 1. Ne
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Hpuaoxenue Ne 5. [Ipumep opopmiienust oT3biBa
HAa KYPCOBYIO padoTty

OT3bIB
Ha KypCOBYIO paboTy

CTyJEHTa(KH)

Kypc rpynmna

CoenuanbHocTh 38.02.01 «DKOHOMHUKA U OYXTaITEPCKUH yueT (10 0TpacyasaM)y»

JqucuunimHa

Tema KypcoBoii padoThbl

AKTYaJIbHOCTh MP00JIeMbI: OYCHb aKTyaJIbHA / MAJIO aKTyallbHA / HE aKTyaJlbHa

Koau4ecTBO MCI0JIb30BAHHBIX HCTOYHUKOB (B TOM 4YHuCJI€ 3JIeKTp0HHI)IX)

JIorHYHOCTH MJIaHA M CTPYKTYPbI PadoThI: JIOTWYHO / JIOTUKA U3JI0KEHUs / OTCYTCTBYET /
CTPYKTYPUPOBAHO / HE CTPYKTYPHPOBAHO

ITosiHOTA pacKpbITHS coAepKAHUS MPOOIEMBI: [TOJHO / TOCTATOYHO MOJIHO /
HEJO0CTAaTOYHO MOJIHO

CTeneHb CaMOCTOSITEILHOCTH BBIBOJOB: BBICOKASI / TOCTATOYHO BBICOKAs / CpeHss / HU3Kas /
BBIBOJIBI OTCYTCTBYIOT

Hanu4yue NWVIIOCTPATUBHOTO MaTepHaJia U €ro Ka4eCTrBo: mT

JIOCTaTOYHO/ HEJIOCTATOYHO/ YMECTEH/ HE YMECTEeH/ XOPOLIEro KayecTBa/ MII0X0M/ aBTOPCKUI

Od¢opmiienue padoTbl, B TOM 4ucie 0H0JINOrpadpuuecKoro CNucKa u CCbLIOK:

JlocTonHcTBa PadoThI

Henocrarkun

Pabora 3acaykuBaeT oeHKH

Jlara 20 1.

Hayunslit pykoBOAUTENB! / /
(HOJI]'II/ICB) (M1.0. ®ammmms)




