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1. IIpakTHYecKue 3aHATHS MO0 JUCHUILTIMHE (MOLYJIIO)
Tema 1. CymHoCcTh JOKYMEHTAMOHHOT0 O0ecreYeHusl yIPaBJIeHUs

ouHas — 6 4acosB
3a04yHagd — 1 4yac

[Ipenmer wu  3amaunm kypca. [loHATHA ~ «IOKYMEHT»  «CHCTEMBI
JOKYMEHTALUW, «yIpaBiieHUECKas JOKYMEHTALIHS. Crneunduka
MH()OPMALIMOHHBIX ~ OOBEKTOB, MCHOJB3YEMBbIX B  ynpaBieHUU. (OCHOBHOE
Ha3HAYEHUE YNPABIECHYECKUX JOKYMEHTOB.

OcHoBHBIE 3324l U (PYHKUIHUHU CIY>KO JOKYMEHTAI[MOHHOIO oOecreyeHus
YIPABIICHUS B COBPEMEHHBIX OpPraHU3alUsX.

Bomnpocsr:

1. TloHATne, nenu u 3aAa4u KagpoBOIo ACIONPONU3BOJICTBA.
2. HopmatuBHO-IIpaBoBO€ oOecrieueHue AeI0NPOU3BOJCTBA B KaJIPOBOM CIIyX0e€.
3. CocTaB JOKYMEHTAILIMH, UCIIOJIb3YEMOM B YIIPABICHUN [IEPCOHAIIOM.

WNuTepaktrBHbIe (HOpMBbI O0YUEHHS HA MPAKTUYECKOM 3aHITHH PEaTnu3yloTCs
B BUJIE TPYIIIIOBOM pabOTHI MpU OOCYKACHUU JOKIJIAJOB U HAYYHBIX COOOIICHUA.

TeMbl JOKIJIaIOB U HAYYHBIX COOOILICHUIA:

1.

Tema 2. YnpasieHueckasi J0KyMeHTauusA. @yHKUUHM yHPaBJeHYECKOM
AOKYMEHTALMH. YuupuuupoBanubie CHCTEMBI yIIpaBJIeHYEeCKOH
NOKYMEHTALHH

ouHas — 6 4acosB
3ao04yHas — 1 4ac

[lonstue «BUI YHpPaBIEHYECKOTO IOKYMEHTa», €ro CBsi3b C (QYHKIHMSIMHU
ynpapieHus. OyHKIUU yNPaBICHYECKOTO JOKYMEHTA: yrpaBieHuYecKas; pyHKIus
XpAaHEHUsI CBEIACHUMN, JOCTOBEPHOCTh KOTOPBIX 3aBEPEHA; Hay4yHas; IIPaBOBasd;
COLIMAJIbHAS; KyJIbTYpHasl; THPOPMALIMOHHAS; KOMMYHHKAaTHBHASI.

Knaccudukanus ynpapieHYeCKUX JOKYMEHTOB IO COAEPKaHUIO (110 BUIAM
NESTENbHOCTH):  OPTraHU3ALMOHHBIE, PacCHOpPAIUTEIbHbIE, HWH(OPMALIMOHHO-

CIIpaBOYHbIE.

OCHOBHBIC HOPMATHUBHBIE AaKThI, PEMVIAMEHTHPYIOIIUE JTOKYMEHTUPOBAHHE
yIpaBIIEHYECKOM e TeTLHOCTH. O61epoccuiickuii KJaccupukarop
yopaBieHdeckon gokymeHtaumun OK 011-93. M., 1995. T'OCT PJ30-
2003.YauduupoBaHHas cucrema OpraHu3alMOHHO-PACIOPSAUTEIBHON
JOKYMEHTALINH.

Buael  opraHM3allMOHHBIX, PacCHOPSAOUTENBHBIX M HH(OPMALMOHHO-
CIIPAaBOYHBIX JOKYMEHTOB, UCIIOJIb3YEMBIX B YIIPABICHHH.
Bormpocesr:



1. OCHOBHBIE = OpraHU3allMOHHBIE  JOKYMEHTBI,  PENIAMEHTUPYIOIINE
yIpaBlieHHUE MTEPCOHATIOM OpPraHU3aIuu (COCTaB KapOBOM JOKYMEHTAIIHH).

2. OCHOBHBIE pa3/eibl MPABUI BHYTPEHHETO PACIIOPSAIKA.

3. CyniHoCTh U cozep>KaHue OpPraHu3alMOHHOrO JokyMeHTa «llonoxeHue o
IIEPCOHATIE.
4. Tlopsimox pa3pabOTKH JODKHOCTHBIX HMHCTPYKIIMA pPaOOTHUKOB KaJpPOBOM

CILYOBI.

WuTepakTtuBHbIE (POPMBI O0OYUEHHS HA MPAKTHUECKOM 3aHATHU PEATH3YIOTCS
B BHJI€ JJUCKYCCUU IIPU OOCYX ACHUH TOKJIAJ0B U HAYYHBIX COOOILIEHU.

TeMbl JOKJIaIOB U HAYYHBIX COOOILICHUIA:

Tema 3. IloHsiTHEe «PEeKBHM3UT JAOKYMeHTa». CxemMa PpacHoJIOKeHUS] U
XapaKTepUCTHKA PEKBU3UTOB

o4Has — 6 yacoB

3aouHas — 1 4ac

[Tonsitue «pekBu3uT». COCTaB U pacHoIOKEHUE PEKBU3UTOB. [ToCcTOSIHHBIE 1
MEPEMEHHBIE PEKBU3UTHI, MOPANIOK MX HAHECEHHS MPU COCTABICHHUM JIOKYMEHTA
WM paboTe C HUM.

[IpaBusia opopmieHust peKBU3UTOB. YTIIOBOE U MPOJOIHHOE PACIOJIOKECHUE
PEKBHU3UTOB JOKyMeHTa. CTPpyKTypa JTOKYMEHTA.

Ornucanue U OCHOBHBIE TTpaBUiia 0(hOPMIICHHUS PEKBU3UTOB JJOKYMEHTA.
Bomnpocsr:

[Tonsatue «oTOOp MIEpcoHaTa.

JIOKYMEHTBI, YCTaHABJIMBAIOIINE NMEPBUYHBIC KOHTAKTHI MEXYy MPETEHICHTaMU

u pabotomarensiMu (pe3romMe, aHKeTa, aBToOMoOrpadus, XapakTepUCTHKa U

PEKOMEHAATEIIbHOE TUCHMO).

3. IlocnenoBarenbHOCTh AOKYMEHTHPOBAHUSA Npu mpuemMe Ha pabdoty. CocraB
JIOKYMEHTOB, TPEABABISIEMBIX TPH TMOCTYIUICHHH Ha pPaboTy. 3asBICHHE O
npueMe Ha padoTy.

4. TlepcoHanbHbIE JAHHBIC: MOHATHE U JOKYMEHTHI, YCTAHABIMBAIOIIUE MOPSIOK
ux 00pabOTKH.

5. Ilonstue «mnepeBoa». Buabl u ocHOBaHUs MepeBOIOB. llocnenoBarenbHOCTh
JOKYMEHTHUPOBAHHUS MIEPEBO/IA.

6. IlonsaTtue «nepemenieHue». Buipl nepemMenieHuii.

NHuTtepakTuBHBIE (GOpMBI O0yUEHHUS HA TMPAKTHUYECKOM 3aHATHH PEaTU3yIOTCS
B BHJIE MO3TOBOI'0 IITypMa IMPU 0OCYKJISHUH JIOKJIAJIOB U HAYYHBIX COOOIITEHUM.

Tembl TOKIIaI0B ¥ HAYYHBIX COOOIICHUN:

N —

Tema 4. OcHoOBHBbIE YyNpaBjieHYeCKHEe [IOKYMEHTbI, COCTaBJIeHHE H
opopmiieHHE
oyHas — 6 YacoB



3ao04yHas — 1 4ac

[ocynmapcTBeHHasi cucteMa JOKYMEHTAIIMOHHOTO OOECIIEUeHUS yIPaBIICHUS.
TpeGoBanusi K COCTaBICHHIO U O(DOPMIICHHIO JOKYMEHTOB, (opMyJsip-oOpaserl.
[Topsimoxk odopmieHus: HymMepalusi CTpaHull, ohOpMIICHHUE NaT, OOIIECTPUHSTHIC
cokpatienus, opopmieHre muPpoBoil nHPOpMAIUU, MaTeMaTHIECKUE (HOPMYIIBI,
opopmieHue Tabmui, 3HaKu mpenuHaHWA. CraHmapTu3anmus W yHU(PUKAIUAS
YIPaBIEHYECKUX TOKYMEHTOB.

CocraBjieHue  yNpaBlICHUYECKUX  JIOKYMEHTOB.  JlenoBbie u
KOMMEpUYECKHUE THUChMa: KiIaccupukaius, CTPYKTypa, CTaHAapTHbie (pa3bl u
BBIPOKCHHUS, MpaBWja M (POPMBI KOMMEPUYECKOM IEPENUCKH ¢ 3apyOeKHBIMH
napTHEpamMu; KOPPECTOHJICHIIUS, CBS3aHHAsl C TMPOBEACHUEM MEPUOIUYECKUX
MEpPOIPUATUH, SI3BIK U CTWIb JIETOBOM JTOKYMEHTAIMU: OOIlas XapaKTepHUCTUKA.
CocraBnenue u  odopMieHHE JIOKYMEHTOB B  YCIOBUSAX  INPUMEHEHHUS
BBIUMCIIUTEIILHON U 3JIEKTPOHHON TEXHUKHU.

CocraBnenue u o(OpMIICHHE OCHOBHBIX JOKYMEHTOB: JIOTOBOPOB,
KOHTPAKTOB, TPHUKA30B, CIIYKEOHBIX 3aMUCOK, MPOTOKOJIOB, AaKTOB, CIPAaBOK U
JOKYMEHTOB JIMYHOTO TTPOUCXOKICHHUS

Bormpocesr:

[lepconanbHble JaHHBIE PAOOTHUKA: TOHSATHUE U CYITHOCTD.

OrpaHnyeHne ePCOHATBHBIX JAHHBIX OT IPYrod WH(pOpMaIIi.

Pa3BuTHe 3aKOHOIATENHCTBA O 3aIIUTE NEPCOHATBHBIX TAHHBIX.

[Topsinok paboThl ¢ KOHGUIAECHIMATBHBIMU CBEIEHUSIMHU O paboTHuKe. Pabora

KaJIpOBOM CITY>KOBI C MEPCOHATLHBIMU JTAHHBIMH.

5. OCHOBHBIE aCIEKThl TMEpefaud MEePCOHANBbHBIX JaHHBIX PA0OTHHKA W 3alllUTa
uHbopmanuu npu paboTe ¢ nepcoHanbHbIMU AaHHbIMH Ha DBM. KonTpoab
3aIlMTHI IEPCOHATBHOM HHPOpMAITUU PAOOTHHKA.

HuTepaktuBHbie (HOpMBI O0OYUCHHUS HA MPAKTHUECKOM 3aHSITHU PEATH3YIOTCS
B BHJIE BBITIOJIHEHUS KEMC-3aJaHU.

Tembl 1OKIJIaIOB M HAYYHBIX COOOIIICHMIA:

e

Tema 5. Opranusanus 10KyMeHTO000poOTa

ouHas — 6 4acos
3aoyHag — 0 yac

Opranuzanusi  JOKYMEHTOOOOpOTa; CUCTEeMaTHh3aluus  JOKYMEHTOB,
HOMEHKJIAaTypa Uit ux GopMupoBanus u xpanenus. [lonsTue nokymMmeHTO000pOTA.
OCHOBHbIE TIOTOKM YIPABJICHYECKUX JIOKYMEHTOB: BXOMAIIHM, HCXOISAIINH,
BHYTPEHHHM.

JIBrKeHUEe BXOASAIINX YIPABIEHYSCKUX JOKYMEHTOB: ITepBUYHAsT 00paboTKa,
perucrpanus, pacCMOTPEHHE pPYKOBOJACTBOM OpraHu3aluu, Iieperada Ha



UCIIOJIHEHUE, KOHTPOJIb 32 UCIIOJIHEHHEM, CIIMCAHUE MCIOJHEHHOTO JOKYMEHTa B
hi (S (0 8
OTranbl MNPOXOKICHUS MCXOMAIIMX JOKYMEHTOB: IOATOTOBKA TMPOEKTA,
coryiacoBaHue, 0paboTKa Mo 3aMEYaHUSIM, PETUCTPAIIUS U OTIPaBKa.
PaGota ¢ BHYTpEeHHMMH JOKYMEHTAMH: COCTABJICHHE TMPOEKTAa TEKCTa
JOKYMEHTa,  COIJlacoBaHWe, J0opaboTka MO  3aMEYaHusiM, pPETUCTpaIus,
TUPAXXUPOBAHUE, TEepeJaya Ha WCIOJIHEHUE, KOHTPOJb WCIOIHEHUS JTIOKYMEHTOB,
CIIMCAHUE UCIIOJIHEHHOTO JOKYMEHTA B JIEJIO0.
Bormpocesr:

Crpyktypa 1 00beM JOKYMEHTOOO0pOTA.

TexHonorus paGoThl C BXOJSAINIMMU M UCXOIAIIMMU JTIoOKyMeHTamu. O0paboTka

UCXOISIINX JOKYMEHTOB.

3. Peructpamusi JOKYMEHTOB M KOHTPOJb 3a uX ucnonHenuem. Dopma
pErucTpaluu JOKYMEHTOB U MOPSJIOK WX 3aMOJTHEHUS.

4. KoHTpOJb HAJl UCIIOTHEHUEM JIOKYMEHTOB.

Howmenxkiarypa nemn.

6. IloaroroBka JOKYMEHTOB K Il€peAade Ha apXUBHOE XpaHEHUE.

WuTtepaktuBHble (HOpMBI O0OYUCHHS HA MPAKTHUECKOM 3aHSITHU PEATH3YIOTCS
B BUJIE MacTep-Kiacca.

TeMbl JOKIJIaIOB U HAYYHBIX COOOILICHUIA:

N —

D

Tema 6. CucremaTu3zanusi ¥ XpaHeHHe YIPaBJICHYECKUX JOKYMEHTOB
o4yHas — 6 4acoB
3aouyHas — 0 yac

Homenknarypa mns ux ¢opMmupoBaHusi W XpaHeHus. TpeOoBaHus
[l'ocynapcTBEHHOM CHUCTEMBI JTOKYMEHTAI[MOHHOTO OOECIICYCHHS YIpaBICHUS K
COCTaBJICHUIO HOMEHKJIATYPhI A€l

PexBu3uThl  HOMEHKNATypbl  JIEI: HAUMEHOBAHUE  OpraHMU3alH,
HAaWMMEHOBAaHWE BHJA JOKyMEHTa, Jara, HOMEp, MECTO COCTaBJICHHS, Tpud
YTBEPKICHUS, 3aTOJIOBOK K TEKCTY, TEKCT, MOAMUCH, TPU( COTIaCOBaHUSI.

CopeprkarenpHas 4aCTh HOMEHKJIATYPBbI JIEJI: UHACKCHI JEN, 3ar0JOBKU JEN,
KOJIMYECTBO JIEJ, CPOKU XPAaHEHUs U HOMED CTAThH I10 NEPEYHIO, IPUMEUYAHUS.

®opmupoBanne aen. [lpusHaku 3aBeneHuss jgen. TpeboBaHus K
dbopmupoBanuto aen. llpaBuna TrpynmupoBKH JIOKYMEHTOB Jiejla MO BHUJAM H
XPOHOJIOT U H.

[ToaroroBKka JOKYMEHTOB K APXMBHOMY XPaHEHHUIO. JKCHEPTHU3a LIEHHOCTH
JIOKYMEHTOB.

CocraBieHue omnucedl s MOCTOSSHHOTO W BPEMEHHOTO CPOKOB XPAaHEHUS
JOKYMEHTOB, J€J MO JINYHOMY COCTaBYy. AKThI O BBIICJICHUN K YHUUTOKEHUIO JEN C
HUCTEKIIMMU CPOKaMU XPaHEHUS.

Bormpocesr:



1. TloHsTHE, CYITHOCTh M HA3HAYCHHUE IITATHOTO PACIIUCAHUS.
2. IlpaBuna BHyTpPEHHETO TPYJAOBOTO PaCIoOpsIKa.
3. IlpaBuna BeneHus Tabens yyeTa UCIOIb30BaHUs paboyero BpeMeHH .
HNHTepakTuBHBIC (OPMBI O0YyUEHHUS HA TPAKTHYSCKOM 3aHATHH PEaTU3YIOTCS
B BUJIE JEJIOBOW UTPHI.
Tembl JOKIJIaIOB M HAYYHBIX COOOIIICHMIA:

Tema 7. /les10npou3BOACTBO B KAAPOBOii Ciayxde
ouHas — 2 Jaca
3aouHas — 0 yac

YuaudunmpoBanHas cuctema OpraHu3alMOHHO-PACTIOPSIUTEIHHOM
JOKYMEHTAIIMH 110 KaJpam.

JlokymeHTanusi TPYJIOBBIX OTHOIIEHWH B KaApoBbIX ciyxk0Oax. CoctaB
JIOKYMEHTOB MO JW4YHOMY cocTaBy. CocraBieHue M OQOpMIICHUE 3asBICHUM,
TPYAOBOTO JIOTOBOpa (KOHTPAKTa), JUYHON KapTodyku ¢Gopmbl T2, mpHKa3zoB IO
KajgpaM, XapakTEepPUCTHKH paboTHWKA, aBToOMorpaduu pabOTHUKA, AHKETHI
paboTHUKA, JTMYHOTO Jena paboTHuka. TpymoBas KHWKKA: Bblada, odhopMIIeHHUE,
XpaHEHUE.

dopMupoBaHKE M HOMEHKJIATypa Jen no Kaapam. [IpaBuna XxpaHeHwus
KaJpOBOU JTOKYMEHTALVH.

Bomnpocsr:
1. JoxymeHTamusi TpynoBbIX oOTHOIIeHHH. KaapoBeiii JOKyMEHTOOOOPOT B
OpraHU3aluu.
2. ®opmupOBaHHE U HOMEHKJIATypa JIeJ O KaJapam.
CocraBinenue u odopmieHHE 3asBICHUM, TPYJOBOTO JOrOBOpa, JHYHOM
kapTouku Gopmbl T2, mpuKa3zoB, XapaKTEepUCTUKH paOOTHHKA, aBTOOMOTpadun
paboTHWKA, TUYHOTO Jejia pabOTHHUKA.
4. Tlopsimox odopmiieHus, XpaHEHHSI U BbIIaYU TPYAOBOU KHUKKH.
WuTepakTtuBHbIE (POPMBI O0OYUEHHUS HA MPAKTHUECKOM 3aHATHU PEATU3YIOTCS
B BUJIE JICIOBOW UTPHL.
TeMbl JOKIJIaIOB U HAYYHBIX COOOILICHUIA:

w

Tema 8. Texnuueckoe oOecneyeHue PpPadOTHI € YHNPABJEHYECKHMMHU
JTOKYMEHTaMu

ouyHas — 4 Jaca

3a04yHas — 2 yaca

CoBpeMeHHBIE CIOCOOBI M TEXHHUKA CO3JaHUS noKyMeHTOB. OO0rias
XapakTepUCTUKA U BUJIBI  OPraHU3AIMOHHBIX  TEXHUYECKUX  CPEJCTB.
[lepcoHanbHble KOMMBIOTEPHI B COBPEMEHHOM Jielionpou3BojacTBe. [lopsgok



Opra"u3anuu JTOKYMEHTO000pOTa c VICIIOJIb30BAaHUEM CPEICTB
TEeJICKOMMYyHUKaluu. lIpaBuna W NOpANOK THUPAKUPOBAHUS  JOKYMEHTOB.
ABTOMAaTHU3UPOBAHHBIE CUCTEMBI JOKYMEHTOO0OPOTA.

Bomnpocsr:
1. Tlonatne W BHUIBI OPraHW3AIMOHHBIX CPEICTB, HCIOIB3YEMBIX B PaboOTEe C
YIIPaBJICHYECKUMU JOKYMECHTaMH.
2. Ponbs u BozmoxxkHoctu IIK B coBpeMEHHOM JOKYMEHTALIMOHHOM OOECIEYEHHH
YIIPaBJICHUA.
3. Ponb ¥ BO3MOXXHOCTH OpPITEXHHUKH, & TAKXKE CPEACTB TEICKOMMYHHUKALIUU B
JOKYMEHTAILIMOHHOM OOECIIEYeHUH YIIPaBICHUSI.
4. OcHOBHbICE BHJIbI DJIEKTPOHHBIX ceTel. CTpykTypa ©  BO3MOXXHOCTHU
UCITOJIb30BaHUS JIOKAIBHBIX U PETMOHAIBHBIX AJIEKTPOHHBIX CETEM.
5. ®yukiuu rmobdanbHOM ceTu Internet. DieKTpoHHAs moYTa.
HuTepaktuBHbie (HOpMBbI O0YUEHHUS HA MPAKTHUECKOM 3aHSITHH PEATH3YIOTCS
B BUJIE JEJIOBOW UTPHI.
TembI TOKIIaI0B ¥ HAYYHBIX COOOICHUN:

Tema 9. Opranusanusi padoTbl € JAOKYMEHTAMH, COAEpPKALIUMH
KOH(HACHIHMATbHBbIE CBEACHUS

ouHas — 4 gaca

3a04Has — 2 yaca

Opranuzainus paboThl ¢ JOKYMEHTaMH, COACPKAIIUMU KOH(PUICHIIMAIbHbIE
ceeaeHusi. OcHoBHbIe MoHATHs. OOS3aHHOCTH U TIpaBa oOanaresns HHGOOPMAIIHH.
Pexxum komMepueckol TanHbl. J[e10npon3BOACTBO MO JOKYMEHTAM, COACPKAILIUM
KOMMEpUYECKyIo TaiiHy. CBelleHHs, KOTOPbIE HE MOTYT COCTaBJISATH KOMMEPYECKYIO
TauHy.

Bormpocesr:
1. OO6s3aHHOCTH M TpaBa oOnazarens HUHPopmanuu. PexuM KomMMmepuecKon
TAHBI.
J1enonpon3BOACTBO MO JOKYMEHTaM, COJIEPKAIIMM KOMMEPUECKYIO TalHy.
3. CBeneHus, KOTOPBIE HE MOTYT COCTABJIATh KOMMEPUECKYIO TalHYy.
WuTepakTruBHBIE (HOPMBI O0OYUEHHS Ha IPAKTHUECKOM 3aHITHH PEaTnu3yroTCs
B BUJIE JI€JIOBOM UTPBHI.
Tembl 10K1a10B ¥ HAYYHBIX COOOLICHMIA:

2. Meroanyeckue peKOMEHIAIUN 110 OPraHU3alu 00pa30BaTeIbHOTO
Npouecca 1o AMCHuUILuIuHe (MOIYJII0)



2.1. MeTtoauueckre pekOMeHJaluuy nearornyeckum padbotaukam Mucturyra
U (UJIK) JIULIaM, IpUBJIeKaeMbIM MTHCTUTYTOM K peanu3aiun o0pa3oBaTebHbBIX
IPOrpaMM Ha UHBIX YCIOBUSIX

2.1.1. Meroauueckue peKOMEHJAIIUU MO MPOBEACHUIO JIEKIIUA U MPAKTUYECKUX
3aHATHI

Oco0eHHOCTh MPENOJIJaBaHUSI TEOPETUUECKON YaCTU JUCHUILIAHBI (MOIYJIs)
3aKJTIOYAETCd B IIMPOKOM  HCHOJB30BAaHUU  OOLIECAUAAKTUUECKUX  METOJIOB
oOy4eHMsI, OCHOBHBIM M3 KOTOPBIX JIOJDKEH OBbITb BBIOpAH METOJ] YCTHOTO
M3JIOKEHUsT y4yeOHOro Mmarepuana. Bce jexkuuu A0MKHBI OBITH HampaBieHBI Ha
(dbyHIaMEHTAJIbHYIO TOJIMOTOBKY OO0yYaromuxcsi, 00eCIeUnBaIONIyI0 JTabHEUIITYIO
NPAKTUYECKYI0 HAMPaBICHHOCTh OOYYEHHsI IO COOTBETCTBYIOLIEMY MPOQUIIO.
[ToaTOMy B HUX OCHOBHOH YyNOp ClEIyeT Jenarb Ha cooOlieHne oO0ydaromumMcs
CHEIUATbHBIX 3HAHUM, 3arac KOTOPBIX HEOOXOAUM JUIsl PEIICHUS PA3THUHBIX
mpoOjieM, BO3HHMKAIOIIMX Kak B IIpollecce OOydeHHs, TaKk W B Oymymieu
MPAKTUYECKOU IESITENIbHOCTU B YCIOBUAX PHIHOYHON 3KOHOMUKH.

B mporecce mpoBeneHust NEKIUH, HapsAIy C METOJOM MOHOJIOTHYECKOIO
M3JIOKEHUsI Marepuaia, HeoOXOAMMO HCIOJIb30BaTh METOM  PAaCCyKIAIOIIEro
(mpoGnemuoro) uznoxkenusd. [loatomy nenarornyeckum padbotHukam MHcTtutyTa u
(wnn) nunam, npuBiekaeMbiM WMHCTHUTYTOM K peanu3anuu oOpa3oBaTesIbHbBIX
mporpaMM Ha HHBIX YyCJIOBUSX (Jajee — TeJaroruvyeckuii  pabOTHUK,
negarorndyeckue pabOTHMKM) BaXKHO Ha JIEKIUSAX AaKTHUBHO oOpamarbCs K
ayJIMTOpPHH, KaK B TMPOIIECCE CO3JaHUs MPOOJEMHBIX CUTyallMii U (HOPMYIUPOBKH
npo0JieM, Tak U B MIOUCKE MyTeH UX pa3penieHusl.

Oco0eHHOCTBIO TIPENoJaBaHusl MPAKTUUYECKONW YacTU SIBJISETCS MPOBEIACHUE
OPaKTUYECKUX 3aHSITUM C TPUMEHEHHMEM METOJOB I0Ka3a, COBMECTHOTO
BBITIOJTHEHUS (3a/laHUil) YIPaXHEHHM, aKTUBHOTO TPYIIIOBOIO B3aWMOJECHCTBHUSI.
Ha mnpakTudeckux 3aHATHSX 1€7I€CO00pa3HO OPraHU30BBIBATH CEMUHAPHI -
JMCKYCCHH, JIETIOBBIC UTPHI C Pa300POM KOHKPETHBIX MPAKTUYECKUX CUTYAITHMH.

[TpakTueckue 3aHATHA HEOOXOOUMO CTPOUTH, MCXOMAS U3 MOTPEOHOCTEH,
YMEHHUsI peliaTh TUIIOBbIE M TBOpUYECKUE 3ajauM Oyayuied mnpodeccroHambHOU
JEATETILHOCTH C HCIOJb30BAHUEM JJIEKTPOHHO-BBIYMCIUTEILHON U JPyroi
TEXHUKH.

[lenbto mpoBedeHMUS] TMPAKTUYECKUX 3aHATHH  SABJISIETCS  yriyOJeHUe
TEOPETUYECKUX 3HAHUM, (QopMHpoBaHHE y OOYYAOUIUXCS YMEHHUM CBOOOHO
ONEepUpPOBaTh WMHU, MPUMEHITh TEOPUIO K PEIICHUIO MPAKTUYECKUX 3a/ady, U B
IIEJIOM pa3BUBAaTh TBOPUECKOE MPO(ECCHOHATBFHOE MBIIIUIEHUH 00YYaOIIUXCSl.

Jnst  yroyOnieHusT  TEOpEeTUYeCKHMX 3HAHWM  CIeAyeT  OCYHIECTBISTh
OpHEHTAILUI0 OOYYaIOIIMXCS HAa CaMOCTOSITENIbHOE H3y4YeHUE JOMOJIHUTEIHHOM
JUTEPATYphl, UX y4acTHe B Hay4Hou pabore, BbimonmHenne HUP oraenbHbIMHU,
HanOoJIee OrOTOBJICHHBIMHU 00YYaIOITUMUCH.

JIsi MOCTMKEHUST BOCTIMTATEILHBIX MeJIel YIeOHBIX 3aHATHI HEOOXOIUMO B
MOJIHOM MEpE HMCIMOIb30BaTh BO3MOXKHOCTHU COACPKAHUS TUCHMIUIMHBL (MOJYJIs),



JIMYHBIN npuMep nCaaroru4cCKoro pa6OTHI/IKa, I/IHI[I/IBI/II[yaJII)HBIﬁ moaxoda K
O6Y‘I&IOHIPIMCH B O6paBOBaTCJII>HOM Imponccce.

2.1.2. Metoauyeckue peKOMEHIAIMU TTO TPOBEACHUIO0 UHTEPAKTUBHBIX 3aHATUI

OcBoeHME AUCUUIUIMHBI (MOAYJSI) MpENANoiaraeT MCIOJIb30BaHUE Kak
TPaAULMOHHBIX  (JIGKIMH, TPAKTUYECKUX  3aHATHM C  HCIOJIb30BaHUEM
METOMYECKUX MaTepuajoB), TaK W HWHHOBAIIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTUM C MCHOJb30BAHUEM B Y4YE€OHOM NIPOLIECCE HHTEPAKTUBHBIX (OopM
IIPOBEACHUS 3aHATHI.

HUuTepaktuBHOE O0OyuyeHHE — JTO cheuuadbHas QopMa oOpraHu3alnuu
NO3HABATEJIbHON JleaTenbHOCTH. OHa Mojpa3yMeBaeT BIIOJHE KOHKPETHBIE H
nporHosupyembie 1enu. llenb cocrouT B co3gaHuM KOMGOPTHBIX YCIOBHIMA
oOy4yeHusi, MPU KOTOPHIX OOYYAIOIIMKCA UYYBCTBYET CBOKO YCHEIIHOCTh, CBOIO
MHTEJUIEKTYQJIbHYI0 COCTOSTEIBHOCTD, YTO JEJAeT MPOJYKTHUBHBIM CaM IpOILECC
oOyueHus1, 1aTh 3HAHUS U HABBIKH, a TAK)KE CO3/1aTh 0a3y /sl pabOThI MO PEUICHUTO
npo0JieM Mocje Toro, Kak 00y4eHrne 3aKOHUUTCSI.

JpyrumMu cioBamMH, HHTEPAKTUBHOE OOyuYe€HHE — 3TO, TNPEXAE BCETO,
JMAJIOrOBOE 00YYEeHHE, B XOJ€ KOTOPOI0 OCYIIECTBIIIETCS B3aUMOJIEHCTBHE MEXKITY
00yy4aromuMcs U MeJarornieckuM paboTHUKOM, MEXIY CAaMUMH 00yYarOIUMUCS.

3aayaMy MIHTEPAKTUBHBIX (DOPM OOYUEHUS SBISIOTCS:

— npoOyxJaeHne y oOyyarouuxcsi HHTepeca K M3YYEHHMIO JUCLUIUIHHBI
(Monyis);

— 3¢ dexTuBHOE YyCBOCHHE YU4EOHOTO MaTepuana;

— CaMOCTOSITENIbHBIM MOUCK OOyYarOMIMMHUCS MyTe U BapHAHTOB PELICHHUS
NOCTaBJICHHONW 3ajaud (BBIOOP OAHOIO M3 IMPEUIOKEHHBIX BapUAHTOB WM
HaxXOXXJIeHHE COOCTBEHHOTO BapuaHTa U 00OCHOBAHUE PEILICHNUS);

— YCTAaHOBJICHHE B3aMMOJCHCTBUS MEXIy OOyYarOIIMMHUCS, OOydeHHe
paboTaTh B KOMaHje, MPOSABIATh TEPIHUMOCTh K JIF0OOOM TOUKE 3pEHHUs, yBaXkaThb
IIPaBO Ka)J0ro Ha CBOOOAY CJIOBA, yBaXKaTh €ro JJOCTOWHCTBA;

— (hopMupoBaHUE y 00yUJaAIONTUXCS MHEHUS ¥ OTHOIIICHHS,

— (hopMupOBaHUE )XKU3HEHHBIX U MTPO(HEeCcCHOHAIBHBIX HABBIKOB;

— BBIXOJI Ha YPOBEHb OCO3HAHHON KOMITETEHTHOCTH 00y4aroIierocs.

[Ipy wWcHonb30BaHUM WHTEPAKTUBHBIX (OPM pOJb  MENArOrHYECKOro
pabOTHUKA PE3KO MEHSETCA, MEePecTaéT ObITh LIEHTPAIbHOM, OH JIUIIL PETYIUPYET
MPOLIECC U 3aHUMAETCs ero oOIel opranu3anuei, FOTOBUT 3apaHee He0OXOIUMbIe
3a/laHdgd U (OpMYJIUPYET BOIPOCHI WM TE€MBI ISl OOCYX ACHHUS B rpymnmnax, JaéT
KOHCYJIbTAllUM, KOHTPOJIUPYET BpEeMS M MOPSAOK BBIIIOJHEHUS HAaMEUYEHHOIO
IUTaHa. YYaCTHUKHM 0OpamaroTcs K COIUAIbHOMY OIBITY — COOCTBEHHOMY H
APYIUX JIIOJIEH, IPU 3TOM MM INPUXOIUTCS BCTYINAThb B KOMMYHHUKALUIO IPYT C
JAPyroM, COBMECTHO pellaTh MOCTaBJICHHbIE 3aJayM, MPEOA0JIeBaTh KOH(IMKTHI,
HAXOJIUTh O0IKE TOYKH COMPUKOCHOBEHHUSI, UTH Ha KOMIIPOMUCCHI.



Crnenyer oOpaTUTh BHMMAHHE Ha TO, YTO B XOJ€ IOJATOTOBKU 3aHITHUS HA
OCHOBE MHTEPAKTUBHBIX (QOpM 0OyueHUs Mepesa INelaroruiyeckuM pabOTHUKOM
CTOUT BOIIPOC HE TOJILKO B BbIOOpE HamOosee 3pGHEeKTUBHON U MOAXOAIICH (POPMBI
oOy4eHMsI JUIsl M3Y4YEHHUsS] KOHKPETHOM TEMbl, a OTKpBIBACTCS BO3MOXKHOCTb
COYETaTh HECKOJIbKO METOAOB OOy4YeHMs] [UIsl peHIeHHs MpoOJieMbl, 4TO,
HECOMHEHHO,  CIOCOOCTBYeT  JIy4lIEMy  OCMBICICHHIO  OOy4YaroUIuXcs.
[Ipencrapnsercs 1enecooOpa3HbIM PaCCMOTPETh HEOOXOAUMOCThH HCIOIb30BAHUS
pa3HbIX MHTEPAKTUBHBIX (POPM OOYUEHHUS JIJIsl PELICHU TOCTABIEHHOM 3aauu.

[TpunLIMIIBI paOOTHI HA THTEPAKTUBHOM 3aHITHH:

-3aHSATUEC — HE JIEKIUs, a o01as padoTa;

~BCE€ YYAaCTHUKM paBHbl HE3aBHUCHMO OT BO3pacTa, COIMAIBHOIO CTaTyca,
OIbITa, MECTa PabOTHI;

~KaXIbI y4YaCTHUK HMMEET IPaBO Ha COOCTBEHHOE MHEHHE IO JIIOOOMY
BOIIPOCY;

~HET MecTa NpPSIMOM KPUTHUKE JMYHOCTU (TIOJBEPrHYTHCS KPUTHKE MOXKET
TOJBKO UJIEes);

~BCE€ CKa3aHHOE Ha 3aHSATHH — HE PYKOBOJICTBO K JI€UCTBHUIO, a HHGOpMAIIHS K
Pa3MBILUICHHUIO.

AJTOpUTM NPOBEACHUS HHTEPAKTUBHOTO 3aHSATHS:

1. IlogroroBka 3aHATHS.

[legarornueckuii  paOOTHUK MPOU3BOAUT MOAOOP TEMBI, CHUTYallHH,
ornpenaeneHue AeUHUIUN (BCe TEPMHUHBI, MTOHATHS U T.J. TOJKHBI OBITH OJJHHAKOBO
MOHATHl BCEMH OOYYAIOIIMMMUCS), MOAOOP KOHKPETHOW (hOpPMBbI MHTEPAKTHUBHOTO
3aHATHS, KOTOpass MOXeT ObITh A((PEeKTUBHON Ay pabOThl C JAHHOM TEMOW B
JIAHHOM TPYIIIIE.

[Tpu pa3paboTke MHTEPAKTUBHOI'O 3aHATUS PEKOMEHAYyEM o0paTuTh 0coloe
BHUMAaHHE Ha CJIEyIOIINE MOMEHTHI:

1) YyacTHUKY 3aHATHS, BEIOOP TEMBI:

— BO3paCT YYaCTHUKOB, UX UHTEPECHI, OyAyIIas CEeIHalbHOCTD;

— BpEMEHHBIE PaMKH TPOBEICHUS 3aHATHUS;

— IPOBOJMJIMCH JIU 3aHATHS 110 3TOM TEME B JaHHON y4eOHOM IpyIie paHee;

— 3aMHTEPECOBAHHOCTD IPYIIIbI B TAHHOM 3aHATHH.

2) [lepeuerb HEOOXOMUMBIX YCIOBHIA:

— JIOJKHA OBITh YETKO ONPE/IENICHA LENb 3aHSTHS;

— MOJTrOTOBJIEHBI pa3aTOUHbIE MAaTEPUAIIbI;

— 00ecIeueHo TeXHUIeCKoe 000pyI0BaHHE;

— 0003HauEHbl YUaCTHUKY;

— OIPEJIEIEHBI OCHOBHBIE BOIPOCHI, UX MOCIIEIOBATEIBbHOCTS;

— 000paHbl NPAKTUYECKUE PUMEPBHI U3 KU3HU.

3) UTo 10KHO OBITH IPU MOATOTOBKE KAXKI0TO 3aHATHUS:

— YTOYHEHHE NPOOJIEM, KOTOPBIE MPEICTOUT PELINT;

— 0003HaUeHNE IICPCIICKTUBEI PCaIn3alln IIOJTYUYCHHBIX 3H3HHI>1;



— ONIpeJIeJIeHUE MPAKTUYECKOro Ojioka (4em rpynmna OyAeT 3aHUMaThCsl Ha
3aHATHUH).

4) PaznaTouHble MaTepuabl:

— [porpamma 3aHsTHs;

— MaTtepuall JOJKEH ObITh CTPYKTYpPHUPOBaH;

— WCIOJIb30BaHUEe rpa)uKoB, WILTIOCTPALIUNA, CXEM, CHMBOJIOB.

2. Berynuienue.

CooO1eHue TeMbI U LIETU 3aHTHSL.

— YYaCTHUKH 3HAKOMSTCS C MpEeIaraéMod CUTyalueu, ¢ mpoOseMoi, Haj
pELIEHHNEM KOTOPOMl MM HPEJICTOUT padoTaTh, a TAKXKE C ILEJbI0, KOTOPYI0 UM
HY>KHO JOCTHYb;

— MEeJarormyeckuii pabOTHUK HWH(MOPMHUPYET YYACTHUKOB O PaMOYHBIX
YCIOBHSIX, TpaBuiIax pabOThl B IpyNIe, AA€T YETKUE MHCTPYKIMU O TOM, B KaKUX
npejenax y4aCTHUKU MOTYT JIEMCTBOBATh HA 3aHSTHH;

— IpHU HEOOXOIMMOCTH HYXHO IPEACTAaBUTh YYAaCTHUKOB (B Cllydae, €CiH
3aHITHE MEXKIPYIIIIOBOE);

— 1I0OUTBHCS OJIHO3HAYHOTO CEMAaHTHUECKOr0 MOHUMAaHUsI TEPMUHOB, TOHATUH
Y T.1. J[J1 3TOro ¢ moMoIb0 BOIPOCOB U OTBETOB CIIEYET YTOUHUTH OHATUIHHBIN
anmnapar, padouue onpeneseHuss nu3ydaeMoil TeMbl. CHCTEMaTHYECKOE YTOYHEHHE
MNOHATUWHOTO amnmnapara cGopMmHupyeT y OOyYarolIMXCsl YCTaHOBKY, NPHUBBIUKY
ONEpPUPOBATh TOJBKO XOPOIIO TMOHSATHHIMH TEPMHHAMHU, HE YHOTPEOIATH
MAaJIOTIOHSATHBIE CIIOBA, CUCTEMATHYECKH MOJIb30BATHCS CIIPABOYHOM JINTEPATYPO.

[TpumepHble TpaBuia paboThl B TpyMIIE:

— OBITh AKTUBHBIM;

— yBaXkaTb MHEHHME YYaCTHHUKOB;

— OBITH JOOPOXKETATEIHHBIM;

— OBITh IYHKTyaJIbHbIM, OTBETCTBEHHBIM;

— He nepeOuBars;

— OBITH OTKPBITHIM JIJIS1 B3aUMOJICHCTBUS;

— OBITh 3aMHTEPECOBAHHBIM;

— CTPEMUTCS HAWTU UCTUHY;

— MPUACPKUBATHCS PETIAMEHTA;

— KpEaTUBHOCTB;

— yBaXkaTh MpaBuiia paboThl B rpyIIIE.

3. OcHOBHas 4acTh.

OCOOEHHOCTH OCHOBHOM YacTH OIpENessitoTcss BbIOpaHHON  (dopMoii
MHTEPAKTUBHOI'O 3aHATHS, U BKJIIOYAET B CEOs:

3.1. BeIsicCHEHUE MTO3UIIMI YYaCTHUKOB;

3.2. CerMeHTauus ayJuTOPUM MW OpraHu3alus KOMMYHUKAIUU MEXIY
CerMEHTaMHu. OJTO oO3HadaeT (OPMHPOBAHUE IENEBBIX TPyNm IO OOUIHOCTH
NO3ULIMK  KaxaoW w3 rpyni. [Ipou3BoguTcs 0OOBEIUHEHHE CXOMHBIX MHEHUM
pa3HBIX YYAaCTHHKOB BOKpPYI HEKOTOpOH MO3uluu, (HOPMUPOBAHUE E€IUHBIX



HaNpaBJICHUN pa3pabaThIBAEMbIX BOIPOCOB B paMKaX TEMbI 3aHITHS U CO3/IAETCs
U3 ayoqUTOpUM Ha0Op TPYMNI C pa3HbBIMU MO3UIMSAMHU. 3aTeM — OpraHu3alus
KOMMYHUKAIIMK ~ MEXKJIYy CEerMEHTaMHu. OJTOT IIar SBISIETCS  OCOOCHHO
7 (HEKTUBHBIM, €CITU 3aHATHE MMPOBOJUTCS C JIOCTATOYHO OOJBIION ayAUTOPUECH: B
ATOM CIlydae CETMEHTUPOBAHUE TMPEACTABISAET COOOM WHCTPYMEHT TIOBBIIICHUS
WHTEHCUBHOCTHU U A (HEKTUBHOCTH KOMMYHUKAIINH);

3.3. HHTepakTMBHOE NO3MIMOHUPOBAHUE BKIIOYAECT 4YEThIPE JdTana
MHTEPAKTUBHOTO MO3UIIMOHUPOBAHUSA:

1) BbIsICHEHHE HaOOpa NMO3ULIUNA ayAUTOPUH,

2) ocMBICIIEHHE OOIIEro JIsl ATUX MO3UIIUNA COACPKaHMUS,

3) MepeoCMBICIEHHUE OTOr0 COJEpPXKAHWSI M HAMOJHEHHWE €ro HOBBIM
CMBICJIOM,

4) popmupoBaHre HOBOro Habopa MO3UIMI HA OCHOBAHUU HOBOTO CMbICTIA.

4. BeiBogpl (pediekcusi).

Pedriekcus HaumHaeTcs ¢ KOHIEHTPAIMM YYaCTHUKOB HAa 3MOIMOHAIBHOM
acCIleKTe, YYyBCTBaX, KOTOPbIC WCHBITHIBAIM YYACTHHUKHA B TIIPOLIECCE 3aHATHS.
Bropoii stam peduieKCHBHOTO aHajau3a 3aHATHS — OICHOYHBIM (OTHOIICHHE
YYaCTHUKOB K  COJEpP)KATEIbHOMY  aCIEeKTy  HUCIIOJIb30BaHHBIX  METOUK,
aKTyaJIbHOCTH BBIOpaHHOW TeMbl U J1p.). Peduiekcusi 3akaHumMBaeTcs OOIIUMH
BBIBOJIaMU, KOTOPBIE JI€JIaeT MeJarornyecKuil pabOTHHK.

[IpuMepHBbIi TIepedeHb BOIIPOCOB ISl IPOBEACHUS PEDICKCUU:

— YTO MPOU3BEJIO Ha BaCc HauOOJIbIlIee BIeYaTIeHue?

— YTO BaM IIOMOTAJIO B MPOLECCE 3aHATHUS ISl BBIIOJHEHUS 3aJlaHUs], a 4TO
MeIajno?

— €CTh JIM 4TO-JIKM00, YTO YIMBUIIO BaC B MPOLIECCE 3aHATUSA?

— YeM Bbl PYKOBOJICTBOBAJIMCH B IIPOLIECCE MPUHATHS PEIICHUS?

— YYUTBHIBAJIOCH JIM TPU COBEPIICHUH COOCTBEHHBIX JEUCTBUH MHEHUE
YYaCTHUKOB TPYIIIIbI?

— Kak BbI OLICHUBAECTE CBOU JEUCTBUS U JEHUCTBUS TPYIIIIbI?

— ecJii Obl BBl UTPAJIM B ATy UTPY €II€ pa3, UTOObI Bbl U3MEHWIA B MOJIETU
CBOETO MOBEIECHUS?

NHuTepakTuBHOE OOy4YE€HHE MO3BOJISIET pEIIaTh OJHOBPEMEHHO HECKOIBKO
3a/1ay, TJIABHOM W3 KOTOPBIX SIBJISIETCSI PAa3BUTHE KOMMYHUKATHUBHBIX YMEHUU U
HaBBIKOB. /[aHHOE 00yueHHEe MOMOraeT yCTAaHOBIECHUIO AMOIIMOHAIBHBIX KOHTAKTOB
MEXIy OOydJaronuMucs, oOecleurnBaeT BOCIUTATEIbHYIO 3a/lady, IOCKOJIbKY
npuy4aeT paboTaTh B KOMaHJIe, MPUCIYIIUBAaThCS K MHEHHUIO CBOUX KOJUIET,
o0ecreunBaeT BBICOKYKD MOTHUBAIIMIO, TPOYHOCTh 3HAHUW, TBOPYECTBO W
(daHTa3n0, KOMMYHUKAOETbHOCTh, AKTHUBHYIO YXHU3HEHHYIO MO3UIMIO, IIEHHOCTb
WUHAUBUIYaTbHOCTH, CBOOOJYy CaMOBBIPDQXEHHUS, aKIEHT Ha JesATEIbHOCTD,
B3aMMOYBXCHHE M JIEMOKPATHYHOCTh. Vcronb3oBaHNe MHTEPAKTHBHBIX (OPM B
mpoiiecce OOy4YeHHS, KaK TOKa3bIBAeT MPAKTHKA, CHUMAEeT HEPBHYIO HArpys3Ky
oOyJaromuxcsi, JaeT BO3MOXXHOCTh MEHATh (OPMBI HX  JEATEIHHOCTH,
MEePEKIII0YaTh BHUMAHUE HA Y3JIOBbIE BOIIPOCHI TEMBI 3aHSITHH.



DTHKa MeIaroru4eckoro paboTHUKA BKIIOYAET CIAEAYIONINE MOMEHTHI:

— MEIarOTMYeCKUii paOOTHUK JOJKEH CHOCOOCTBOBAaTH JIMYHOMY BKJIAIy
oOy4aromuxcsi ©U CBOOOAHOMY OOMEHY MHEHHUSMH TIPU TOATOTOBKE K
WHTEPAKTUBHOMY OOYYCHHIO;

— MeIarOTUYECKU pabOTHUK JIOJDKEH OOECIEeUUTh JPYKECKyr atmocdepy
JUTsE OOYYaIONUXCS M TMPOSBISTH MOJTOKHUTEIBHYI0 U CTUMYIUPYIONTYI0 OTBETHYIO
peaxuuio;

— MeJarornyeckuii paboTHUK JIOJDKEH 00JieryaTh MOATOTOBKY 3aHATHUSM, HO
HE JI0JDKEH caM MPHUIYyMBIBAaTh apTyMEHTHI TTPH TUCKYCCHSIX;

— MeJarornyeckuii paboTHUK JTOJKEH MOIYEPKUBaTh 00pa3oBaTelibHbIE, a HE
COpPEBHOBATENBHBIE IIETTH 00YJAIOIINXCS,

— MeIaroruuecKuii paboTHUK JOKEH 00eCIeUnTh OTHOLIEHUS MEXKIY COO0M
1 00y4arolMMUCS, OHU JIOJKHBI OCHOBBIBATHCSA HA B3aUMHOM JIOBEPUU;

— MeJarornueckuil paboOTHUK JIOJDKEH MPOBOIMPOBATH MHTEPEC, 3aTparuBas
3HAUMMBbIE JIJIs1 00YyJarOITUXCsl TPOOJIEMBI;

— CTUMYJIMPOBAThH MUCCIEA0BATENbCKYIO padoTy;

— 3apaHee TOJTrOTOBUTH BOIMPOCH], KOTOPHIE MOXKHO ObUIO OBl CTaBHTH Ha
oOCyXJleHhe TI0 XOAy 3aHsATHs, YTOObl HE JaThb IMOTacHYThb JHCKYCCHH,
00CYXICHUIO;

— HE JIONYCKAaTh yXO/a 3a paMKH 00CYX1aeMOi poOJIeMBbl;

— o0ecrneunTh HIMPOKOE BOBJICYCHHE B PA3rOBOP KAaK MOXHO OOJBIIETO
KOJIMYECTBa OOYYaroIIMXCsl, a JIydIlle — BCEX;

— HE OCTaBJATh O€3 BHUMAHUS HU OJHOIO HEBEPHOTO CYXICHHs, HO HE
JdaBaTh Cpa3y K€ TMPaBWIbHBIA OTBET; K OTOMYy CIEAyeT MOJKII0YaTh
00yYaroImmxcsi, CBOEBPEMEHHO OPTaHMU3Ys X KPUTHUECKYIO OICHKY;

— HE TOPONUTHCA CaMOMYy OTBEYaTh Ha BOIPOCHI, Kacarolluecs marepuana
3aHATHUS TaKHE€ BOMPOCHI CIEyET NMepeapecOBbIBATh ayAMTOPHUH;

— CJIeIUTh 3a TeM, 4YTOObl OOBEKTOM KPUTHUKH SBISUIOCH MHEHHE, a He
YYaCTHUK, BBIPA3HUBIIHM €T0;

— MIPOAHAJIM3UPOBATh M OICHUTH MPOBEIACHHOE 3aHSITHE, MOJABECTH HMTOTH,
pe3yabTaThl. [Jis 3TOro Ha/l0 COMOCTAaBUTh CHOPMYITMPOBAHHYIO B HaYalle 3aHITHS
eJidb C TOJYYEHHBIMU pe3yJIbTaTaMH, CJeNIaTh BbIBOJbI, BBIHECTH pPEIICHHUS,
OLICHUTH PE3YJIbTaThl, BEIIBUTH UX TOJIOKUTEIBHBIE U OTPUIIATEIbHBIE CTOPOHBI;

— IIOMOYb YYaCTHHKAM 3aHSTHs MPUHTH K COTIIACOBAHHOMY MHEHUIO, Yero
MOXKHO JOCTHYh IyTEM BHUMATEIHHOTO BBICIYIIMBAHUS PA3TUYHBIX TOJIKOBAHUM,
MOMCKa OOIIMX TeHICHUNN JUIsl IPUHATHS pEeLICHUM;

— IPUHATH TPYMIIOBOE pEIICHHEe COBMECTHO C ydacTHUKaMu. [Ipu sTom
CJIeZyeT MOAUYEPKHYTh BaXXHOCTh Pa3HOOOPA3HbBIX MO3UIIUHN U OAXO/I0B;

— B 3aKJIFOYUTENILHOM CJIOBE MOJBECTH IPYIIY K KOHCTPYKTUBHBIM BBIBO/IAM,
UMEIOIINM TT03HABaTEeNIbHOE M MPAKTUYECKOE 3HAUCHUE;

— TOOUTbCST YyBCTBA YAOBJIETBOPEHHUS Yy OOJBIIMHCTBA YYaCTHUKOB, T.C.
no0jaroapuTh BcEeX OOy4aroUIMXCA 3a aKTUBHYK padoOTy, BBIIEIUTH TEX, KTO



MIOMOT B PEILLIEHUHU TTPOOJIEMBI;

— MOKa3aTh BBICOKHI MpodeccruoHanu3M, XOpollee 3HaHWE Marepuaia B
pamMKax yueOHOM MpOoTrpaMMBl;

— o0yiaiaTh peyeBOil KylIbTypOl M, B YACTHOCTH, CBOOOJHBIM M TPAMOTHBIM
BIIaJICHHEM MPO(DHeCCHOHATBEHON TEPMUHOIOTHEH;

— MPOSIBJIATh KOMMYHHUKA0ETHbHOCTh, @ TOYHEE — KOMMYHUKATHBHBIC YMCHUS,
MO3BOJISIIONINE  TIEarOTHYeCKOMY PAOOTHUKY HAWTH TMOAXOJ K  KaXIOMY
oOydJaromieMycsi, 3aMHTEPECOBAHHO M BHHUMATEIBHO BBICAYIIATh KaXKIOTO, OBITH
€CTECTBCHHBIM, HAWTH HEOOXOMUMBIC METOABl BO3JCHCTBUS Ha O0OydYaroOIIHUXCH,
MIPOSIBUTH TPEOOBATEILHOCTD, COOIIO/IAS ITPU 3TOM TIETarOTHICCKUIA TAKT;

— 00ecreuuTh OBICTPOTY PEaKIIHH;

— CITIOCOOHOCTD JINJTUPOBATH;

— YMETh BECTH JHUAJIOT;

— UMETh  MPOTHOCTUYECKHE  CIIOCOOHOCTH,  MO3BOJSIOLIME  3apaHee
NPEeyCMOTPETh BCE TPYIHOCTH B YCBOGHUU MaTepHalia, a TaKKe CIPOrHO3UPOBATh
XOJ1 ¥ PE3yJbTAThI MEIarOrH4eCKOro BO3ICHCTBHYSI, MPEIBUIETH TTOCIEICTBUS CBOUX
JICUCTBUM;

— YMETh BIIAJIETh COOOM;

— YMETh ObITh OOBEKTUBHBIM.

2.1.3. Meroanyeckue peKOMEHIAMHU 110 KOHTPOJIKO YCIIEBAEMOCTH
2.1.3.1. Tekynui KOHTPOJb yCIIEBAEMOCTH

Texymuii KOHTPOJIb YPOBHSI OCBOEHUS COAEPKAHUS TUCUUIUIMHBI (MOMYJIS)
PEKOMEHIyeTCsl TPOBOAUTH B XOJE€ BCEX BHUJOB YUYEOHBIX 3aHITHH METOAAMHU
KOHTPOJISA, TPEAyCMOTPEHHBIMU paboyuei mporpaMMoil TUCIUILTAHBI (MOIYJIS).

KayecTBO mnHChbMEHHBIX pabOT OIICHUBAETCS HCXOAS M3 TOro, Kak
oOyJaronuecs:

1. BeiOpanu u wucnonp3zoBaiu  (GOpMy H  CTHWIb  HU3JOXKEHUS,
COOTBETCTBYIOLIUE LIEJIAM U COJEPKAHUIO TUCIUIUIMHBI (MOTYJIs);

2. IlpuMeHUIM CBA3aHHYIO C TeMOH HMH(OpMalWio, UCHONb3YysS MPU 3TOM
MOHSTUIMHBIN anmapar B COOTBETCTBYIOLIECH 00IacTH;

3. IlpencraBwin CTPYKTypUPOBAaHHBIM W TPAaMOTHO HANMCAaHHBIA TEKCT,
HMMEIOIINI CBSI3HOE COJICPIKAHUE.

BuaytpucemectpoBasi  arrectanus  SBIseTCa — oOs3arenbHOM  (hopmoit
TEKYLIEro KOHTPOJS YCIEBAEMOCTH OOYYaIOLIMXCSl OYHOM M OYHO-3a04HOM (opM
o0y4YeHHUs1 U HEOTHEMJIEMOM YacThI0 00pPa30BaTEIHLHOTO Mpoliecca U MPOBOIAUTCS C
EJIbIO TOABEICHUSI UTOTOB TEKYIIeH ycreBaeMOCTH oOydaromuxcss MHcTuTyTa 1
dbunmanos.

[IpoBeneHne BHYTPUCEMECTPOBOM aTTECTAMU IO AUCUHUILIMHE (MOMIYIIO)
peryaupyercs JIOKAJIbHbIM HOPMaTUBHBIM akTOM MHcTUTYTA.



Pe3ynbraThl BHYTpPUCEMECTPOBOWM aTTECTAllMM MO JUCHUIUIMHE (MOJYIIO)
BBICTABJISIIOTCSA TIE€arOTHYECKUM pPAOOTHUKOM B aTTECTAI[MOHHYIO BEIOMOCTH
(cucrema OIEHKM 3HaHUM B TMEpPUOJ BHYTPUCEMECTPOBOWM aTTECTAllUU —
«aTTeCTOBaH», «HE aTTECTOBAHY).

3anmuch «arTeCTOBaH» B ATTECTAIMOHHYIO BEJOMOCTh BHOCUTCA B Cllydasx,
€CJTM TIPOJIEMOHCTPUPOBAHHBIC OOYYAIOIIUMCS 3HAHUS COOTBETCTBYIOT OIICHKAM:
«OTJIMYHOY», «XOPOILIO», «YIOBIETBOPUTEIBHO». 3allUCh «HE aTTEeCTOBaH» B
aTTECTAIIMOHHYIO BEIOMOCTh BHOCHUTCSl B CIIy4ae, €ClId MPOJEMOHCTPHUPOBAHHBIE
00y4JaronMMcsl 3HaHUSI COOTBETCTBYIOT OLICHKE «HEYAOBIETBOPUTEIBLHO», B TOM
yucjie B CiIydae CHCTEMaTHYECKOM HESABKM OOYy4alollerocs Ha 3aHATHS TIpU
OTCYTCTBUH YBaXKUTEIbHBIX MPUYUH.

2.1.3.2. [IpoMexxyTO4Hasl aTTecTalus

K mpomexxyToyHOW aTTecTaluu JAOMYyCKAIOTCS OOyYarolIuecs, YCIEIHO
BBHITIOJIHUBIIIME BCE BHUJBl OTUYETHOCTH, MPEIyCMOTPEHHBIE paboueill mporpammoit
JUCUUIUIUHBL (MOayJsi). B Xome mNpomMeXyTOYHOM aTTecTalu MpOBepseTCs
CTENICHb YCBOCHHSI Marepuaia, YMEHUE TBOPUECKH U MOCJIEAOBATEIIbHO, YETKO U
KpaTKO OTBEYaTh Ha IOCTABJICHHBIE BOMPOCHI, JEJIaTh KOHKPETHBIE BBIBOABI M
dbopmynupoBaTh OOOCHOBaHHbBIE TMpeIokKeHUs1. MToroBas oOIEHKa OXBaThIBACT
MPOBEPKY JOCTHKEHUS BCEX 3aSBJICHHBIX IEJeH U3yYeHUS JUCHUILIAHBI (MOJTYJIs)
Y MPOBOAMUTCS I KOHTPOJISI YPOBHS MOHUMAHUSI OOYYaIOIMIMMUCS CBS3EH MEXIy
Pa3IMYHBIMU €€ PJIEMEHTAMHU.

B xome mnpomexxyTO4HOW arTecTaluu akIeHT JeIaeTCsi Ha IPOBEPKY
CIIOCOOHOCTEH O0yJaronmxcss K TBOPYECKOMY MBIIUICHUIO W HCHOJIb30BAaHUIO
NOHATUIHOTO amnmapaTta AUCIUIUVIMHBI (MOMIYJIsl) B pelieHuH MpodecCHOHaTbHbIX
3a/1a4 110 COOTBETCTBYIOIIEMY HAIIPABJIEHUIO MOJITOTOBKH.

2.2. Metoanueckue ykazaHus 00yJaroIIumMcs

2.2.1. Meronuueckue peKOMEHIAIMH 110 BBIMOJIHEHUIO CAMOCTOSTENIbHOM paboThI
oOy4aronuxcsi:

CP kak Buj AesATEIbHOCTH OOydaromuxcs MHOrorpanHa. B kauectse dopm
CP npu u3ydeHU AUCIUILIINHBI (MOTYJIsA) TIpEeJIaratoTcs:

-pedepartsi;

3amaun CP:

- o0OpeTeHHWE HaBBIKOB CaMOCTOATEIbHOW HAy4YHO-HCCIIE0BATEIHCKOM
paboThl HAa OCHOBAaHWHM aHaJIM3a TEKCTOB JIUTEPATypPHBIX HCTOYHUKOB U
MIPUMEHEHUS Pa3IMYHBIX METOJIOB UCCIICAOBAHUS;

- BBIpAa0OTKA YMEHHUS CaMOCTOSATEIbHO W KPUTHYCCKH ITOAXOIUTH K
M3y4yaeMoOMy MaTepualy.

Texnomorus CP momkHa obecrieunBaTh OBIAJCHUE 3HAHUSMU, 3aKPETIICHUE
Y CUCTEeMaTHU3aluio 3HaHUH, (GOPMUPOBAHUE YMEHUN U HABBIKOB.



2.2.2. PexomeHaamuu 1o pabore ¢ HaydHOH W y4eOHOM TuTepaTypoit

Pabota c yueOHOI 1 HayyHO JIUTEpaTypoii sBiseTcs riaBHou Gopmoit CP u
HE0OXOoIMMa TPU TMOATOTOBKE K y4E€OHBIM 3aHATHUSM MO JUCIHIUIMHE (MOJYIIO).
Ona BriO4YaeT mpopabOTKy — JIGKIIMOHHOTO — Marepuaia —  U3yYCHHE
PEKOMEHJOBAaHHBIX UICTOYHUKOB U JTUTEPATYPhl IO TEMATUKE JICKIIUA.

KoHCHeKT nekuuu AO0HKEH coAepX aTh pe(epaTuBHYIO 3aliCh OCHOBHBIX
BOIIPOCOB JICKIUH, MPEIOKEHHBIX MEAArOrMYeCKUM PabOTHUKOM cXeM (MpU UX
JIEMOHCTpAIlUM), OCHOBHBIX HCTOYHUKOB M JIUTEPATyphl MO TeMaM, BBIBOABI IO
KaxJ1oMy Borpocy. KoHCneKT jqo/keH ObITh BBITIOJIHEH B OTIEIBHOW TETpaau IO
npeameTy. OH J0JKeH ObITh aKKypaTHBIM, XOPOILIO YHUTAeMbIM, HE COACPIKATh HE
OTHOCSIIYIOCS K TeMe MH(POPMAIUIO UK PUCYHKH.

KoHcriekThl HaydHOM JUTEpaTypbl MPH CaMOCTOATEIBHOM MOJrOTOBKE K
3aHSATHSM JIOJDKHBI OBITH BBITIOJIHEHBI TaK)Ke€ aKKypaTHO, COJIEpKaTh OTBETHI Ha
KaKJIbI TIOCTABJICHHBIN B TEME BOMPOC, UMETh CCHIIKY HA UCTOYHUK MHGOpMAIIUU
C 0o0s3aTeNbHBIM YKa3aHHUEM aBTOpa, HA3BaHWUS WM Tofa HM3JAAHHS HMCIOIb3yeMOM
HAaydHOU JsmTepaTypbl. KOHCIEKT MOXET OBITh OMOPHBIM (COACpPKATh JIUIIIH
OCHOBHBIE KJIFOUEBBIC MO3UIIMHU), HO TIPU 3TOM MO3BOJISIONINM JaTh MOJIHBIN OTBET
10 BOIIPOCY, MOKET OBITh MOAPOOHBIM.

OO0beM KOHCHEKTa oOmpeAeNsieTcss camuM oOydaromuMmcs. B mporiecce
paboThl ¢ y4eOHOM U HAyYHOU JTUTEPATypOil 00yUaIOIIUNAC MOXKET:

- IeNIaTh 3alKMCH 10 XO[y YT€HHUS B BHUJIE€ MPOCTOrO WIM Pa3BEPHYTOTO IIaHa
(co3naBaTh NepeYeHh OCHOBHBIX BOMPOCOB, PACCMOTPEHHBIX B HCTOYHHKE);

- COCTaBJIATh TE3UCHI (LIUTUPOBAHHE HAMOOJEe BAaXKHBIX MECT CTaTbU WIIH
MOHOTpaQuH, KOPOTKOE U3JI0KEHNUE OCHOBHBIX MBICIIEH aBTOPA);

- TOTOBUTH aHHOTAIMH (KpaTKoe 0000IIeHnEe OCHOBHBIX BOMPOCOB PabOThI);

- CO3/1aBaTh KOHCHEKTHI (Pa3BEPHYTHIE TEZUCHI).

PaGory ¢ nuTeparypoit cieayer HauMHATH C aHaJIM3a OCHOBHOM U
JIOTIOTHUTEIILHON JIUTEpaTyphl, Y4eOHO-METOMNYECKUX H3IAHUSIX HEOOXOAMMBIX
JUTSL U3YYEHUST TUCUUILTUHBI (MOIYJIS).

HeobxomuMo oTMeTuTh, 9YTO paboTa ¢ IUTEPaATYypOl HE TOJILKO IOJIE3HA KaK
cpeacTBo Oojee MIyOOKOro HW3y4YeHHUs JIIOOOW NUCIHUIUIMHBI (MOAYJsi), HO U
ABIIACTCSI HEOTHEMJIEMON YacTbhl0 MPOPECCUOHATBHON AESATENBHOCTH OYIyIIEro
BBITTYCKHUKA.

2.2.3. Meroanueckue peKOMEHAAIMK 00yJaroUMCs 110 TUIAHUPOBAHUIO U
OpraHU3alNH U3YYCHUS TUCITUILTUHBI (MOTYJIS)

MHOrouuciaeHHbIE HUCCIENOBaHUA OmOKETa BpPEMEHU  OO0yYaromuxcs
MMOKa3bIBAIOT, UTO I OBJQJACHHWS BCEMH JUCHUILIMHAMU  (MOIYJISIMH),
M3y4aeMbIMH B T€UCHHE CEMECTpa, oOydaroniemMycs HeoOXOaMMO CaMOCTOSTEIEHO
3aHUMaThcsi 4-5 wyacoB exemHeBHO. (OCOOCHHO Ba)XKHO BBIpa0OTaTh CBOM
COOCTBEHHBIH CTHIIb B pab0OTe, yCTAHOBUTH PABHOMEPHBI PUTM Ha BECh CEMECTP.



[Ton puTMOM MOHUMAETCS €KEAHEBHAsI paboTa MPUOIU3UTENHHO B OJHU U TE XKe
4achl, MpU IeJIeco00pa3HOCTH YepeOBaHUS €€ C IMepepbiBaMU I OTbIXa.
[IpaBuabHO OpPraHU30BaHHBIN, Pa3yMHBIH PEXHM PabOThl OOECHEUYUT BHICOKYIO
3¢ (HEeKTUBHOCTH 0€3 CYIIIECTBEHHBIX MEPETPY30K.

N3yuenue n000M AUCUMILIUHBI (MOIYJIS) CIEAyeT HaYMHATh C MPOPabOTKH
pabodeil mporpaMMbl TUCIMIUIMHBI (MOAYJSA), 0CO00€ BHUMAHUE, YACTSs 1EIsIM U
3a/1a4aM, CTPYKTYPE U COACPKAHUIO TUCLUHUILIIUHBI (MOIYJIA).

IIpy mnoAroToBke K 3aHATUAM OOYyYalOIIMKCS JOJDKEH MPOCMOTPETH
KOHCIEKThl  JIEKIMI, pPEKOMEHIOBAaHHYIO JIUTEparypy 1O JIaHHOM TeMe,
MOJTOTOBUTHCS K OTBETY HAa KOHTPOJIbHBIE BOIIPOCHI.

YcnenHoe u3yueHue JIr0O0ro Kypca TpedyeT OT 00yqaroluXcsl MOCEIICHUS
JEKIU, aKTUBHOM pabOThl HA NPAKTUYECKUX 3aHSATHUSAX, BBIIIOJHEHHUS BCEX
y4eOHBIX 3aJaHUil MeAarornyeckoro pabOTHUKA, O3HAKOMIIEHHUS C OCHOBHOW H
JOTIOJTHUTEIIbHOM JIUTEPATypPOU.

B nmporecce NEKIIMOHHOTO 3aHATHS OOYYAIOIIMICS JIOJDKEH BBIICIATH
BAKHBIE MOMEHTBI, BBIBOJbI, AHAJIM3UPOBAThH OCHOBHBIE MOJOXKEHHs. Eciam mpu
U3JIOKEHWH MaTrepralia TeJaroruieckuM pabOTHUKOB coO3/laHa MpoOiemMHas
CUTYyallrs, HEOOXOAMMO TIBITATHCS TMPEAyrafaTh MATHHEHIIHA XOJ PaCCyXICHHM.
OTO CcmocoOCTBYET JIydllIEMY YCBOCHHMIO MaTepuaja JIEKUUU M o0Jierdaer
3aIIOMUHAHUE OTJEIbHBIX BBIBOJIOB.

Jnss  Oonee  TPOYHOTO  YCBOCHUSI  3HAHUW  JICKIIMIO  HEOOXOIUMO
KOHCIIEKTUPOBATh. 3alUCh JIGKIUU — OAHa U3 (opMm padboThl 00yyarolmuxcs,
TpeOyrolas HABHIKOB M YMEHHUSI KPaTKO, CXeMaTUYHO, OCIE0BATEIbHO U JIOTHYHO
(¢uKcUpoBaTh OCHOBHBIE MOJOXKEHUS, BBIBOJIbI, 00001IeHUs, (opMyIUpoBKU. B
Ipolecce JIEKIMM PEKOMEHAYETCS KOHCIEKTHPOBATH TOJIBKO CaMOE€ BaKHOE B
paccmarpuBaemMoid Teme: (OPMYIUPOBKM ONpENEIeHUH U KiaccUu(UKaiuu,
BBIBO/IBI U TO, UTO CTapaeTcs BBIAEIUTH JeKTop. KynbTypa 3anucu JeKiuu — OJuH
U3 BaXXHEHUIMX (PAaKTOPOB YCHEIIHOTO M TBOPYECKOTO OBJIAJCHUS 3HAHHUSIMHU.
[Tocnenmytomass pabota Haa TEKCTOM JIEKIIMM aKTyaIM3UPYeT B TaMSTH ee
COJIEp’KaHKE, ITO3BOJISIET Pa3BUBATh AHATUTHYECKOE MBIIICHHUE.

[Iporiecc M3ydeHus MUCHUILUIUH (MOAYJeil) y4eOHOro IjiaHa, KakK MpaBuUIIoO,
MPEAINOoIAraeT HalIu4nue MPaKTUYECKUX U/UIU JTa0OPATOPHBIX 3aHATUH.

2.2.4. Meroauyeckue peKOMEHIallMu 0 TMOArOTOBKE 00yYaroIIMXcsl K KOHTAaKTHON
paboTe npu MPOBECHUH YUESOHBIX 3aHATHI MO TUCIUILUIMHE (MOIYIIIO)

2.2.4.1. Meroauueckue peKOMEHIAIUK 10 MOATOTOBKE 00YJarOIIUXCS K JISKITUIM

[ToaroroBka oOy4aromuxcs K JEKIUIM MPEANOaraer:

- paboTy C UMEIOIIMMUCS KOHCTIEKTaMU JICKIIUH;

- UTEHUE OCHOBHOU U JIOTIOJHUTEJILHOMN JIUTEPATYPHL.

PaboTy ¢ KOHCIIEKTOM JIEKITUI JydIllle HAYMHATH C MPOCMOTPA KOHCIIEKTa B
TOT K€ JEHb NOCJIE 3aHITUW W BBIICICHUA Marepualia KOHCIIEKTA, KOTOPBIN
BBI3BIBACT 3aTpyJHEHUs M1 mnoHuMmaHus. HeoOxomumo HallTH OTBETH Ha



3aTPYAHUTEIbHBIE BOMPOCHI, MCIIOIB3Ysd PEKOMEHAyeMyro Juteparypy. Ecnu
CaMOCTOSITEILHO HE YJIAJIOCh Pa3o0paThcsl B MaTepuaie, chopMyIMpyrTe BOIIPOCHI
1 00paTUTECh 3a MOMOIIBIO K MeJaroruueckoMy paOOTHHKY Ha KOHCYJIbTAIIUU WIIH
Ommkaitiieit ekiuu. PerynspHo oTBoauTe BpeMs ISl MOBTOPEHUS MPONIACHHOTO
Marepuaia, IPOBEpss CBOM 3HAHUS, YMEHHMS M HaBBIKU MO KOHTPOJbHBIM
BOITPOCAM.

OnpIT  TNOKa3bIBa€T, YTO TOJBKO MHOIOpa3oBasi, IUIAHOMEpHAas |
IeJICHanpaBiieHHass 00paboTKa JIEKIIMOHHOIO MaTeprajia O0O0eCleunBaeT ero
HA/ICKHOE 3aKPEIUICHHWE B JOJTOBPEMEHHOW MaMATH 4denoBeka. IIpenceccuoHHbIi
ITYypM HENPOAYyKTHUBEH, MaTepuaid 3aloMHHaeTcs HeHanoiro. Heobxomum
CHUCTEMATUUYECKUU TPY]l B TEUCHUE BCETO CEMECTpa.

2.2.4.2. Meroauueckue peKOMEHIAIUK 10 MOATOTOBKE 00yJarOIIuXCs K
MPAKTUYECKUM 3aHATHAM

[TpakTuyeckue 3aHATUS NPEACTABISAIOT 0COOYI0 POpMY COUETaHUSI TEOPUH U
npakTuky. VX HazHayeHue — yriryOjaeHue npopaboTKH TEOPETUUECKOro Marepuaia
JTUCIUIUTHHBL (MOJyJIsl) TyTeM peryispHoil u muianomepHoid CP Ha mpoTsHKeHHH
BCEr0 IMepuoAa M3y4YeHUss AUCHUIUIMHBL (Momyns). Ilpouecc moAroroBku K
MMPAKTUYECKAM 3aHATHUSIM BKIIOYAET W3YYCHHE HOPMATUBHBIX JIOKYMEHTOB,
00s13aTeTLHON M TOTIOTHUTEIHFHOU JTUTEPATYPHI TIO pacCCMaTPUBAEMOMY BOTIPOCY.

[IpakTrueckue  3aHATUS ~ pa3BUBAIOT y  OOYyYalOlIMXCS  HAaBBIKU
CaMOCTOSITEIILHOM PabOThI MO PEIICHUI0 KOHKPETHBIX 3a]1a4.

[Ipu mOATrOTOBKE K MPAKTUUYECKUM 3aHITUSM 00Y4aIOIUMCSl PEKOMEHAYETCSI:
BHUMATEJIBHO O3HAKOMUTHCSI C TEMAaTUKOM MNPAKTUYECKOrO 3aHSTUS; HU3YYUTh
KOHCIIEKT JICKIIUM O TE€ME, U3YUUTh PEKOMEH]IOBAHHYIO JIMTEPATypy; COCTABUTH
KpaTKHil TUIaH OTBETAa HAa KaXIblil BONPOC IPAKTHUYECKOTO 3aHSITHUS; €CIIH
BCTPETATCS HE3HAKOMbIE TEPMHUHBI, 00s3aTE€IbHO OOPATUTHCA K CIOBapr0 H
3a()UKCUPOBATh UX B KOHCIIEKTE.

2.2.5. Metoauueckue pEKOMEHIAINH 110 COCTABJICHUIO TIaHa

[Inman — »3TO cXeMaTU4YeCKH 3aluCaHHasi COBOKYIMHOCTb  KOPOTKO
c(hopMyJIMpPOBaHHBIX MBbICIEH-3aro0BKOB. [lo (opme uneHeHust U 3anmuchbIBaHUS
IJIaHBI MOTYT OBbITh MOJIpa3/ieJIeHbl Ha MPOCThIE W COXKHBbIE. CIIOXKHBIN TJIaH B
OTJIUYUE OT MPOCTOTO MMEET €Ill€ U MOAMYHKTHI, KOTOpbIE NETaTU3UPYIOT WIH
Pa3bIACHSIOT COJIEPKAHUE YaCcTe, OCHOBHBIX MyHKTOB. [11aH MOXXeT ObITH 3amucaH
B BHJIE CXEMBbI, OTPAXKAOIICH B3aUMOCBSI3b MOJIOKEHUM.

[1nan npencrasiseT co00il HE3aBUCUMYI0, CAMOCTOSATENbHYIO (hOpMY 3aIncu
Onmaronaps psiy JOCTOUHCTB:

- KpPaTKOCTh 3allMCH, YTO MO3BOJISIET CPABHUTEIIBHO JIETKO NIEPEAECIIBIBATH €T0,
COBEPIIEHCTBYS KaK MO CYIIECTBY, TaK U 10 ¢hopMme;

-  HaSAHOCTh M 0003pUMOCTH, TPOSBISIONIMECS B  BO3MOXHOCTH
MOCJIEA0BATENIbHO U3JI0KUTh MaTepual;



- BKJIIOYEHHOCTb D3JIEMEHTOB, CBUJETEIbCTBYIOIIUX 00 00001IeHNH
COJEP)KaHMs IPOU3BEIACHUSA, YTO I[IO3BOJUT B JaJbHEHIIEM pa3BUTh ITH
MOJIOKEHHUS B T€3MCAX, KOHCIEKTaX, pedepaTax.

[Tpu cocTaBieHNH CIOKHOTO IJIaHA HCIIONB3YIOT ABa crioco0a padoThl:

1) pa3pabarbiBatoT mOAPOOHBIN MPOCTO MiIaH, a Jajiee Mpeodpas3yroT ero B
CIIOKHBIM, TPYyNOUpysh YacTH IIYHKTOB TMOJ OOMIMMM JUIsi HHUX 3arojOBKamH
(OCHOBHBIMU ITyHKTaMH CJIOKHOTO IJIaHA);

2) COCTaBISIIOT KpAaTKHM MPOCTOM IUIAaH M 3aTe€M, BHOBb YWTas TEKCT,
npeo0pa3yroT €ro B CIOKHBIN, MOJBICKMBas JI€TAJU3UPYIONIME MYHKTHL. BTOpoii
nyTh TpeOyeT OoNbIIMX 3aTpaT BPEMEHM M MpUEMIIEM JIMIIb  IpH
MPOJOJKUTENIBHOM, 3apaHee 3allaHUpOBaHHOM padoTe.

2.2.6. MCTO,Z[I/I‘ICCKI/IC PCKOMCHAAINH 110 COCTABJICHHUIO KOHCIICKTA

KoHCTIeKT — 3TO yHUBEPCATIbHBIN IOKYMEHT, KOTOPBIH TOJKEH OBITh MOHSATEH
HE TOJIbKO €r0 aBTOPY, HO M JIPYTUM JIIOJSAM, 3HAKOMAIIUMCS ¢ HUM. [loatomy K
KOHCIIEKTaM MOXXHO C YCIIEXOM OO0pamiatrbCs yepe3 HECKOJIbKO (MJIM MHOTO) JIeT
nocyie ux HamucaHusi. OCHOBHOE TpeOOBaHME K KOHCIEKTY OTPaKEHO YK€ B €ro
ONPENEIICHUH — «CUCTEMATHYECKas, JIOTMYECKU CBS3HASI 3alMCh, OTPAKAIOIIAS
CYTb TEKCTa».

B oTnuume OT TE3MCOB, COAEp)KALIUMX TOJBKO OCHOBHBIE IOJIOKEHUS,
KOHCIEKThl MpU 00s3aTEIbHOM KPATKOCTH COJEpKaT (DAKThl U JIOKA3aTEIbCTBA,
MPUMEPHI U WILTIOCTPALIUU.

[Tpexxsie yem HauaTh KOHCIIEKTUPOBATh HEOOXOUMO YSICHUTH OCOOEHHOCTH U
OTIMYMS PA3HBIX BUAOB KOHCIEKTOB. KOHCIEKTBI MOXKHO YCIOBHO MOAPA3ACIIUTH
Ha HECKOJIbKO BUJIOB.

BonpocHO-0TBETHBIN KOHCIIEKT. DTO OAUH U3 CaMbIX IPOCTHIX BUIOB IJIaHA-
KOHCTIeKkTa. Ha myHKTHI miiaHa, BeIpa)KEHHBIE B BOIPOCHUTEIBHON (QopMme, TaroTcs
TOUYHBIE OTBETHI.

Orarsl paboThI:

1) cocTaBbTe IIaH MPOYUTAHHOIO TEKCTA;

2) chopmynupyiiTe Kaxablid MyHKT IUIaHA B BUJIE BOIIPOCA;

3) 3anuIuuTe OTBETHI HA IOCTABJIEHHBIE BOIPOCHI.

Te3ucHslif kOHCTIEKT. [IpencTannseT co6oi cxaThli epecka3 MPOYUTAHHOTO
WM YCIIBIIIAHHOTO. Takoi KOHCIEKT OBICTPO COCTABIISIETCS U 3alIOMUHAETCS; YUUT
BbIOMpATh TJIAaBHOE, YETKO W JIOTUYHO H3JlaraTb MbICIH, JA€T BO3MOXKHOCTb
YCBOUTBH Marepua eule B MPOIECCE Er0 U3yUYECHHUS.

Jrarnbl paboThI:

1) cocTaBbTe TUTaH MPOYUTAHHOTO TEKCTA;

2) chopmynupyiiTe KpaTko M JI0Ka3aTeIbHO KaXKIbIH IMYHKT IJIaHA B BHJIC
Te3Wca, BHIOEpUTE pa3syMHYIO U 3PPEKTUBHYIO (OpPMY 3aITUCH;

3) 3anuuImTe Te3uC.



[{UTaTHBIN KOHCIEKT. DTO KOHCIIEKT, CO3JJaHHbBINA U3 OTPBIBKOB NOJJIMHHUKA
— 1Tat. [Ipy »TOM 1UTATBl JOJKHBI OBITH CBSI3aHBI JPYT C JAPYTOM IEMbIO
JIOTUYECKUX MEPEXOI0B.

[{uTaTHBI KOHCIIEKT — IIPEKPACHBIA MCTOYHUK JOCJIOBHBIX BBICKA3bIBAHUM
aBTOpa, a TaKXKe MPUBOAUMBIX UM (akToB. OH MOMOXKET OMPENETUTh JIOKHOCTh
MOJIO)KCHUM aBTOPA WJIM BBIIBUTH CIIOPHBIE MOMEHTBI, KOTOPBIE 3HAYUTEIBHO
TPYAHEE HAWTHU IO MEePeCcKazy — CBOOOAHOMY KOHCIIEKTY.

Oranbl paboThI:

1) mpouuTailiTe TEKCT, OTMETHTE B HEM OCHOBHOE€ COJEpKaHUE, TJIaBHBIE
MBICJIH, BBIICJIUTE T€ LIUTAThI, KOTOPBIE BOM JyT B KOHCIEKT;

2) MOJB3YACH NMPAaBWIAMHU COKPAIIEHUS [IUTAT, BbI MUIIUTE UX B TETPab;

3) mpouTUTE HAMMCAHHBINA TEKCT, CBEPHTE €TI0 C OPUTHHAJIOM;

4) cnenaiite oOITUI BHIBOJ.

CBOOOIHBIN  (XYIOKECTBEHHBIN)  KOHCHEKT. OTOT BHJl  KOHCIIEKTa
IpeJICTaBIsIeT COOOM COUeTaHUE BBIMTUCOK, ITUTAT, Te3UCOB. CBOOOTHBIN KOHCIIEKT
TpeOyeT yMEHHUS CaMOCTOSITEIBHO YETKO M KpaTko (HOpMYIMpOBaTh OCHOBHBIC
MTOJIOKECHUSL.

Orarsl paboThI:

1) paboTast ¢ ICTOYHUKAMH, U3YIUTE UX U TIIYOOKO OCMBICITUTE;

2) chenaite HEOOXOAUMBIEC BBIITUCKM OCHOBHBIX MBICIICH, IUTAT, COCTABHTE
TE3UCHI;

3) wucnosb3ys NOArOTOBIEHHBIM Marepuan, cHOpMyIHpYyHTE OCHOBHBIE
MTOJIOKEHUS 10 TEME.

TemaTnuecknii KOHCIIEKT. DTO KOHCIIEKT OTBETa Ha MOCTABJIEHHBIA BOMNPOC
WIM KOHCHEKT ydeOHoro wmarepuana Tembl. CoOCTaBlIeHHE TEMAaTUYECKOro
KOHCIIEKTa YYUT paboTarh HaJ TEMOMW, BCECTOPOHHE OOJyMbIBasl €€, aHAJIM3HUPYS
pa3JIMYHbIE TOUYKH 3PEHUS HA OJUH U TOT K€ BOIPOC.

bosnplyro mosib3y IMpHU COCTABICHHM TEMAaTUYECKOTO KOHCIEKTa MOXKHO
U3BJIEYh W3 pabOuero Karajora, KapTOTeKH, HAaKOHEI, pPaHee COCTABICHHBIX
KOHCIIEKTOB, IPYTUX 3aIIMCEH.

MOo>KHO MCTIOJB30BaTh TaK HA3bIBAEMBI 0030pHBINA TEMAaTHYECKUN KOHCIIEKT.
B sTOoM ciyyae cocTaBisieTCsl TEMAaTUYECKHl 0030p Ha ONPENEIICHHYIO TEMY C
HCIIOJIb30BAHUEM OJIHOTO MJIM HECKOJIBKUX UCTOYHUKOB.

K  o0030pHOMYy TeMaTHMUYeCKOMY  KOHCHEKTy MOXHO OTHECTH U
XPOHOJIOTUYECKUN KOHCIEKT, B KOTOPOM 3alHUCh IOJYMHEHA IIOCTPOCHHUIO B
HOPSAJIKE MOCIIEeI0BATEIbHOCTU COOBITU.

Dramnbl paboTHI:

1) u3yunTe HECKOJIbKO UCTOYHUKOB U ClIejaiiTe U3 HUX BHIOOPKY MaTepuana
10 ONIPEACIIEHHON TEME UJIM XPOHOJIOTUH;

2) MBICIIEHHO 0(OpMUTE TTPOYUTAHHBIN MaTeprall B popMme TUTaHa;

3) mnonb3yach O3TUM IUIAHOM, KOPOTKO, CBOMMH CJIOBAMM H3JI0KUTE
OCO3HAaHHBIN MaTepual;

4) cocTaBbTe TEpeUeHb OCHOBHBIX MBICIICH, COACPXAIIMXCS B TEKCTE, B
(dhopme mpocToro miaHa.



O6mue TpeboBaHUS KO BCEM BHJaM KOHCIIEKTOB: CHCTEMHOCTh U
JOTUYHOCTh  M3JIOKECHHS ~ MaTepHayiia,  KpaTKoCTh,  YOEAUTEIHHOCTh U
JIOKA3aTeIbHOCTbD.

[Ipuctynass K KOHCHEKTHPOBAHHIO BHHMATEIIBHO IPOYHUTANTE TEKCT,
OTMEThTE B HEM HE3HAKOMBIC BaM TEPMHHBI, IOHSATHS, HE COBCEM IOHSITHBIC
IIOJIOJKEHUS, a TAK)KE UMEHA, JAThI.

BriGepute Bua KOHCTIEKTa, KOTOPBIM Hanboee 1eaecoo0pa3eH MMEHHO IS
OCYILIECTBJICHUS CTOSIIIEH nepen BaMu 3a1aun. [lo3HaKOMBTECH € 3TanamMu pabOThI
HaJ] KOHCIICKTOM W TIPUCTyNalTe K MX MPaKTHUYECKOMY BorutomieHuo. [lepen tem
KaK cJaTh paboTy MeAarorndeckomMy pabOTHHUKY, TPOYMTANTE KOHCICKT €Ie pas,
MIPpU HEOOXOUMOCTHU TI0pabOTaNTE €ro.

2.2.7. TpeboBaHUs K TTOATOTOBKE JIOKJIa1a

Hoxmnan - Bun CP, xotopsiii crmocoOCTByeT (OPMUPOBAHHUIO HABBIKOB
HCCJIEJIOBATENILCKOM paboThl, pacHIMpsieT MO3HaBaTelIbHBIH HHTEpEC, MPUYydYaeT
KPUTHUYECKH MBICIIUTb.

[Tpu HanuMcanuu nOKJIaAa MO 33JaHHON TeMe COCTAaBIISIIOT IUIaH, MOAOUPAIOT
OCHOBHBIE HCTOYHHMKH. B mpouecce paboThl C MCTOYHHKAMH CHCTEMATU3HPYIOT
MOJTyYeHHBIE CBEJIEHUS, JENal0T BRIBOABI U 0000menus. K moxmamy mo KpymHOi
TEME MOTYT, NPUBICKATHCSI HECKOIBKO OOYydYalomuXcs, MEXIy KOTOPBIMHU
pactpeAensitoTCs BOMPOCH! BHICTYIIIICHHS.

OTnuYUTEeNHHBIMU IPU3HAKAMH JTOKJIa1a SBIISIOTCS:

- iepeaya B ycTHOM (hopme nHpopMaIuu;

- MyOJUYHBINA XapaKTep BBICTYIUICHUS;

- CTUJIEBAsI OTHOPOJAHOCTD JIOKJIA/a;

- yeTKre (POPMYIUPOBKHU U COTPYAHUYECTBO JOKIATUNKA U ayTUTOPUU;

- YMEHHUE B CKaTol (popMe U3IOKHUTH KIIFOUEBbIE MOJI0KEHUS UCCIEAYEMOTO
BOIMpPOCA U CJIeNaTh BBIBObI.

2.2.8. TpeboBanus k opopmieHUIO pedepaToB

[Tpu Hanucanum pedepara HEOOXOIUMO CIIEIOBATH CIEAYIOIINUM MTPaBUIIAM:

PackpeiTne TeMbl pedepara mpeanosiaracT  HaJIMYME — HECKOIbKHX
MUCTOYHHUKOB (KaK MHHHUMYM 4-5 MyOJIMKamui, MOHOTpaduii, CIIpaBOYHBIX U3TaHUH,
y4eOHBIX TTOCOOMIT) B KaU4eCTBE UCTOYHUKA MH(POPMAITUH.

[lonrotoBka K HamucaHuio pedepara MNpeanojaraeéT BHUMATEIbHOE
U3y4YCHHE KaXKJOr0 U3 HUCTOYHUKOB uHPopmarmu u ot1dop uHbOpMaIUH
HEIMOCPEICTBEHHO Kacaromieicss n3opanHoit Tembl. Ha aTom aTame paGoThl BaKHO
BBIICNIUTH CYIIECTBEHHYIO MH(POPMAIMIO, HAWTU CMBICTIOBBIE a03allbl U KIIOUEBbIC
CJIOBA, OTIPEJICIIUTH CBSI3U MEKTy HUMH.

Conepxanue pedepara orpanndauBaetcs 2-3 naparpadamu (§9).



Cenenue oToOpaHHON MHQOpPMAIMU HEMOCPEACTBEHHO B TEKCT pedepara,
JIOJDKHO OBITh BBICTPOEHO B COOTBETCTBUHU C ONpeneieHHOoU jorukoil. Pedepar
COCTOHUT W3 TPEX YaCTEH: BBEJCHUS, OCHOBHOM YaCTH, 3aKJIIOUCHUS.

Bo BBenmenuu normyHeiM OyneT 00OOCHOBaTh BBIOOpP TeMmbl pedepara,
aKTyaJlbHOCTh (TIOYeMy BBIOpaHa JaHHAs Tema, KakuM oOpa3oM OHa CBs3aHa C
COBPEMEHHOCTHIO?); Ieb (JIOJDKHA COOTBETCTBOBATH TeMe pedepara); 3amaqu
(crtocoObl TOCTHXKEHUS 3alaHHOM 11e7TH), 0TOOpakaroTcsl B Ha3BaHUU maparpados
pabotbl; ucrtopuorpadus (0003HAUUTH HCMOIB30BAHHBIE MCTOUHUKU C KpPATKON
AHHOTALIMM — KAakoM HMMEHHO HUCTOYHMK (MoOHorpadwus, nmyOonukauus M T.L.),
OCHOBHOE cojiepaHue B 1eqoM (1 a03.), 4TO KOHKPETHO COJIEPKUT MUCTOYHHUK IO
JTaHHOM TeMe (2-3 MmpeyIoKeHus).

B ocHOBHOI 4WacTu maeTcs XapakTEpUCTHKA M aHAIM3 TeMbl pedepara B
IEJIOM, U JiaJjiee — CHKAToe M3JIOKEHHE BHIOpaHHON MH(POpPMAIMU B COOTBETCTBUU C
MOCTABJICHHBIMU 3a7jauaMy. B KOHIlE KaKI0M TIJIaBbl JOKEH NENaThCsl BBIBOJ
(MOABBIBOJ), KOTOPHIA HauuMHaeTcs cioBamu: «Takum oOpaszoMm...», «Urtak...»,
«3HauuT...», «B 3aKiIiO4YeHHe TJaBbl OTMETHUM...», «Bce ckazaHHOE TO3BOJISIET
caenatb BbIBOA...», «llomBoms wrtor...» u T.J. BBIBOA COOEPKUT KpaTKoe
3aKimroueHre 1o maparpadam rmiaBel (00bem 0,5—1 numcrt). B comepkanmum He
o0o03HayvaeTcs.

3akJoueHrue COJIEPKUT T€ MOJBBIBOJABI MO Taparpadam, KOTOpbIE JIaHbl B
pabote (1-1,5 nucra). OmHako mpsMas UX TEPENHUCKa HEXKelaTellbHa; BBITOJIHO
CMOTPUTCS 3aKJIF0UeHHEe, OCHOBAHHOE Ha cpaBHEeHMH. Hanmpumep, cpaBHEHUE TUIIOB
MOJIATUYECKUX TTAPTUH, CUCTEM, UACOJIOTUN U ApP. YMECTHO BBICKA3aTh CBOIO TOUKY
3pEHHs Ha pacCMaTpUBaEMYIO NpoodIemy.

bubmuorpaduueckuid cnucok. B cnucke yKka3bIBalOTCS TOJIBKO T€
UCTOYHUKH, HA KOTOpPBIE €CTh CChLIKAa B OCHOBHOM udacTu pedepara. Cchbuika B
OCHOBHOM TEKCT€ 0OpMIISIETCS:

B moxctpounuke: muTarta BbIAENAETCS KaBbIYKaMM, 3aT€M CJIEAyeT HOMED
cchuUTkH. Hymepanus CChUIOK Ha KaxJOW CTpaHHWIIE HAYMHAETCS 3aHOBO.
Hanpumep, «I{urara...»'.

bubmorpaduyeckoe omnmMcaHWe KHUTH B CIOUCKE HCIIOJIB30BAHHOU
auTepaTypbl opOpMIIIETCS. B COOTBETCTBUU C YCTAaHOBIEHHBbIMH B HWHCTHUTYTE
MpaBUJIaAMH.

[Ipu UCIIO0JIb30BaHUH MaTepuaioB u3 nH(pOpPMaIIMOHHO-
TEeJIEKOMMYHUKAIIMOHHON ceTu « HTepHeT» HeoOxXoaumMo O(QOpMUTH CCBHUIKY Ha
VCIOJIb30BAaHHBIN CAUT.

Temaruka pedepaToB ykaszbiBaeTcd B (POHIAX OILEHOYHBIX CPEACTB 110
IUCIUIUIMHE  (MOIYJII0) M TpeNocCTaBisieTcs  oOydarolmMMcs  CaMUM
NearornaecKuM paboTHHUKOM.

Pedepar BrimonnsieTcss Ha auctax ¢popmara A4 B KOMIIBIOTEPHOM BapUaHTE.
ITons: BepxHee, HIKHEE — 2 CM, JieBoe — 3 cM, npaBoe — 1 cM, mpudt Times New
Roman, pasmep mpudra — 14, uarepsan — 1,5, adzar — 1,25, BeIpaBHUBaHHUE TIO
mmpuHe. O0beM pedepara 15-20 mmcroB. Hymepanus cTtpanuil oOsi3aTenbHa.



Homep cTpaHullbl CTaBUTCS MO LIEHTPY BBEPXY CTPAHMIIBL. TUTYIbHBIA JIUCT HE
HyMEpYeTcs.

Pedeparsl cpatorcs mnemarorudeckoMy paOOTHHUKY B YKa3aHHBIM CPOK.
Pedepar He Oyzer 3a4TeH B CIEAYIOMINX CIydasx:

1. CymecTBeHHbIX ~ HapylieHud mnpaBuil  odopmiieHus (OTCYTCTBYET
COJIEP’KaHHE WUJIU CIIMCOK JINTEPATYPbl, HET CHOCOK, HOMEPOB CTPAHHIL U T.A.).

2. Cepbe3HbIX HEIOCTATKOB B COJEpKaHUU palbOThl (HECOOTBETCTBUE
CTPYKTYpbl pabOTBl €€ TeMe, HENOJHOE PACKPBITUE TEMBI, HCIOJb30BAHUE
yCTapeBLIEro (PakTUYECKOro Marepuana).

BosBpaiennbiit  obydaroremycs pedepar A0HKEH ObITh HCIpaBlIeH B
COOTBETCTBUU C PEKOMEHIALIUSAMH E€JarOrM4eckoro paboTHUKA.



