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1. PexomMeHnaanum 00y4aroumamMcs M0 NOAr0TOBKe K roCyAapCTBEHHOMY
JK3aMeHY, B TOM 4HCJIe IepeYeHb PEKOMEHAyeMOoil JIuTepaTyphbl 1JI4
MOATOTOBKH K IOCy/IapCTBEHHOMY 3K3aMeHY

[Ipy moAroToBKE K caade TOCYAAapCTBEHHBIX HK3aMEHOB MPOBOJAATCS
TPYNIOBBIE ¥ WHIUBUAYaJlbHbIE KOHCYJIbTAIMH, MPU3BAHHBIE CKOHIIEHTPUPOBATH
BHUMaHUE Ha KOHKPETHBIX HHCTUTYTAX. 3aJIOTOM >K€ YCIEIIHON Clauu 9K3aMEHOB
SIBIISIETCSl CaMOCTOSTENbHAsI MOATOTOBKA K HHM, OCHOBaHHAas Ha COOCTBEHHOM
OTIBITE OOYUYCHHS U PEKOMEHIALIUSX MPENo/1aBaTesl.

Kadenpoit ropucnpynenuun copmMyiIupoBaH ONpeEICHHbI IepeyeHb
BOIIPOCOB 110 OCHOBHBIM HaIlpaBlIEHUsIM Kypca. [[aHHBII nepedeHb COOTBETCTBYET
denepanbHOMy TOCYJapCTBEHHOMY OOpa30BaTE€IbHOMY CTaHAApTy M padbodum
nporpaMMaM JMCHUIUIMH. B pamkax 3Toro mnepeyHss K TIoOCyAapCTBEHHBIM
’K3aMEHaM COCTABJISIOTCS K3aMEHAIlMOHHbBIE OMIIETHI, IO KOTOPBIM 00yYaroIuecs
CAI0T TOCYIapCTBEHHbIE SK3aMEeHbl. BOIIPOCHI K 3K3aMeHaM J10 SK3aMEHYEMBIX He
JIOBOJISITCSL M COZIEPKATCA JIUIIb B SK3aMEHAIIMOHHBIX OUJIeTax.

DK3aMEHAIlMOHHBIA OWJIET BKJIIOYAET TPU BOMPOCA, KAXKABIM M3 KOTOPBIX
UMEET KOHKPETHBIN, NETAIbHBII XapakTep, HO HE BBIXOJUT 3a PaMKH pabodmx
IporpaMM JAUCHHUTUIHH.

N3yuenue Bonpocos (mmpobsem) 1esecoo0pa3Ho HayaTh C U3y4eHHs 0a30BOM
JUTEPATypbl O TUCLUUILIMHAM, K KOTOPBIM OTHECEH JaHHBIM BOmpoc (mpobiema).
Kak mpaBuio, 6a3oBbie yueOHUKH (yueOHbIE MOCOOUs) AT MPECTABICHUE O
npoOiemMe, HO OTUX CBEIACHUNM MOXET OKa3aThCid HEIOCTAaTOYHBIM IS
MCYEPIIBIBAIOIIETO OTBETa Ha JK3aMEHAlMOHHBIN Bompoc. [loaTomy cnemyer, He
OTpaHUYMBAsCh 0Aa30BBIM yUE€OHBIM M3JaHUEM, U3YUUTh HEKOTOpHIE CHEIHAIbHbIC
U3J1aHus, KOTOpbIE TaAyT BO3MOXKHOCTh 0oJiee OJIpOOHO paccCMOTPETh HEKOTOPHIE
crenudUUecKkre acreKkThl W3y4aeMoro Bompoca (MpobiieMbl), TIIyOKe H3Y4YUTh
CHelHabHbIE METO/Ibl Pa3peUIeHHs TPOoOIeM, MPOAHATU3NPOBATh HAKOTJIEHHBINA B
TOM OTHOIIEHHH OTEYECTBEHHBIM M 3apyOexHblid omnbIT. (Ocobo craemyer
NOYEPKHYTh, YTO B MPOIECCE MOJATOTOBKM K JK3aMEHaM CIEAyeT pean30BaTh
MHTETPAaTUBHO-KOMIUIEKCHBI  TMOAXOJ B HM3YYEHHWH pPa3jIHYHBIX BOIPOCOB
(mpobsieM), a 3HAYUT, YMETh AHAJIM3UPOBATH M OLICHUBATh €r0 HCTOPUYECKUE,
NPaBOBBIE M TMPOYME ACHEKThIl W KOMIIOHEHTHI, BBIABISATH WX B3aUMOCBS3b U
B3aMMOOOYCIIOBICHHOCTh. OIICHOYHBIE CYXJCHUS BBITYCKHHUKA B OTHOIICHUU
MPUBEACHHBIX B MEPUOJAMYECKUX HU3JAAHUIX MPUMEPOB KOHKPETHOM NESITEIbHOCTH
CHEIHUAIUCTOB MOTYT CTaThb JOKa3aTeIbCTBOM €ro  MpogecCuOHAIbHOU
KOMITETEHTHOCTH.
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2. PekomeHgannu 00y4arIIMMCS 10 MOJATOTOBKE K 3allUTE BHINYCKHOM
KBAJIN(UKANUOHHOH PadoThl, B TOM YHCJIe NlepeYeHb PEKOMEH/IyeMOu
JIUTEPATYPHI ISl NOATOTOBKH K 3aIIIMTE BHIMYCKHOH KBAJIM(PUKANNOHHOM
padoThI

TpeGoBaHUs K CTPYKTYpE U COJAEPKAHHMIO BBIMYCKHOW KBaJTM(PUKAMOHHOM
pabotsl (BKP) BeimyckHuKa

Bb160p TE€MBI BBITYCKHOW KBATU(PUKALIMOHHON pabOThI

Tembt BKP no o0Opa3zoBarenbHbIM MporpaMMmaM BBICHIETO OOpa3oBaHUS —
nporpaMmam  0OakajaBpuaTra  ONpPEAEISIOTCS  BBIMYCKAlOUIMMU  Kadenpamu,
yTBepxkaaoTcst CoBeToM (akyabTeTa M JIOJKHBI COOTBETCTBOBATH TPEOOBAHUSM
@denepanbHOro roCyAapCTBEHHOrO 00pa30BaTENbHOIO CTAaHAApTa  BBICIIETO
oOpazoBanusi 1o HampaBieHuto noarotosku 40.03.01 FOpucnpynenmus,
HAIPaBJICHHOCTH (MTPOQPHIIH) «YyTOJIOBHO-TIPABOBAS

OOyuaromuMces MPeAoCTaBIIAETCS MPaBO BbIOOPA TEMbI U3 YTBEPKACHHOTO
kadenpoit mepeunss tem BKP. OOGyuarommiicss Takke MOXET MPEMTOKHUTH CBOIO
temy BKP, o6ocHoBaB mpu 3TOM HEOOXOAMMOCTh U I1€71ecOo00pa3HOCTh €€
pa3pabOTKU C HAYYHOUM U MPAKTUYECKOW TOYEK 3PEHUSI.

BriOpannas TeMa corjacyercst ¢ pyKOBOAMTENIEM U [0 JTUYHOMY 3asIBJICHUIO
oOyyJaronierocss M NpeICTaBICHUIO JIeKaHa 3aKpEIUIseTCs 33 HUM IPUKA30M 110
Nuctutyty. Ilocne Bbhixoma nmpuKa3za HUKakoe wu3MeHeHne T1embl BKP
(MpUHLUIHUATIBHOE WM CTHJIMCTHYECKOE) HE JOMycKaeTcsi. B HCKIIOYMTENbHBIX
Cily4yasix KOPPEKTHUPOBKAa WM 3aMeHa TEeMbl MOXET OBbITh IPOBEIECHA TOJIbKO
JOTIOJTHUTENBHBIM MTPUKA30M PEKTOpA MO MPEACTABICHHIO JeKaHa (aKyIbTeTa.

TpebGoBanus k cTpykType u coaepkannto BKP

Boimycknast  kBanuduKaMoHHass ~— paboTa  COAEPXKHUT  CIEAYIOIIHNe
o0si3aTebHbIE  3JEMEHTBI: TUTYJBHBIM  JIMCT; 3aJaHUEe Ha  BBIITYCKHYIO
KBATU(UKAIUOHHYIO paboTy; OIJIaBIICHUE; BBEJICHHE; OCHOBHYIO 4YacThb,
BKIIIOYAIOIIYIO ~ TEMAaTUYECKWE  pa3fenbl W [OAPA3ACINbl;  3aKIHOYECHUE;
oubnuorpapuueckuii cnucok. Ilpu HeoOxomumoctn B cTpykTypy BKP
BKJIFOYAIOTCS TPUIIOKEHUSI.

TuTynpHbli  JUCT  opopMisieTcss B COOTBETCTBUM C  00pasloM,
YCTaHOBJIEHHBIM THCTUTYTOM, U COZIEPKUT CIIETYIOIINE CBEACHUS:

— IIOJIHOE U COKpAILEHHOE HAaUMEHOBaHHE 00pa30BaTeNIbHOM OpraHu3aluy;

— HaWMEHOBaHHE (PaKyJbTETa;

— HaWMEHOBaHME BBITyCKaroulel kadenpsi;

— HauMMEHOBAaHUE HAIIPABJICHHS OATOTOBKH;

— BUJI pabOTHI;

— TeMa BBITYCKHON KBATH(PUKAITMOHHOMN pabOTHI;

— cBeneHust 00 oOyyatomemcst (Kype, Gopma oOyueHusi, UMsi, OTYECTBO,
(baMuus) ¥ ero JIMYHYIO NOAINHKCH;

— CBEJICHMsS O pyKOBOAMTENE (AOHKHOCTD, YUeHasi CTENEHb, yU€HOE 3BaHUE,
(dbaMuIus ¥ THUIUANbI) U €r0 JINYHYIO MOJIHKCH;
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— CBEJCHHS O 3aBEAYIOLIEM BBINMyCKaromel kadeaps! (I0KHOCTD, yUeHas
CTEIEHb, YUYEHOE 3BaHue, (DaMUIUS U MHUIMAJIBI) U €r0 JIMYHYIO MOJIIHCH;

— MecTO (TOpoj1) ¥ IO/l BHINOJTHEHUS paOOTHI.

3aganne Ha BKP 3anosHseTCs COINIACHO MAakKeTy, YTBEPKIACHHOMY
NHCcTUTYTOM, M COIEpXKUT IepeueHb 3TanoB BbioiaHeHus BKP ¢ ykazanuem
cpokoB BblnosiHeHUs. JlucT 3aganus Ha BKP moanuckiBaeTcss oOyvaronumcs: u
pykoBoautenem BKP.

OrnaBiieHUE COJEPKUT MEPEYEHb OCHOBHBIX pa3jiesioB (TJ1aB), MOJpa3aeioB
(maparpagoB) BKP c yka3anmemM HOMEpPOB CTpaHHIl, Ha KOTOPBIX pa3MellaeTcs
HavyaJio paszaenoB (monpasnenos, mnaparpadon). OriaBieHHe TOJDKHO BKIIOYATh
BCE 3aroJjIOBKH, UMEIOIIMECs B paboTe, B TOM uncie Onbmuorpaduyeckuil Ciucok
U TIpWIOKeHus. B ormaBnennn mpumensieTcs: 1udpoBasi cucTeMa HyMeparuu, B
COOTBETCTBUM C KOTOPOW HOMEpA IiaB COCTOSIT W3 ofgHoM mudpsl (1.; 2. u T.1.),
HOMEpA COCTaBHbIX yacTted — u3 AByX uudp (1.1.; 1.2. u T.1.), TpeThd CTyneHb
nenenus — u3 tpex mudp (1.1.1.; 1.1.2. ut.n.). 3nak maparpada HE CTaBUTCS.
ABTOMaTHyeckoe (OPMHUPOBAHUE OIJIABJICHHUS C HCIOJIb30BAaHUEM 3arojIOBKOB
MPEANOYTUTENBHO.

Bo BBenennn k BKP HE0O0X01uMO pacKpeITh POJIb U MECTO HCCIIeIyeMOn
npoOsiemMbl, O0OOCHOBaTh BBIOOP TEMbI, OIpEACIUTh €€ AaKTyalbHOCTH,
chopMyaupoBaTh lLedb M KOHKpeTHble 3amaun BKP, omnpegenuts rpaHuiibl
uccienoBanust  (popmynupoBanue oOBEKTa U  TpeAMETa  HCCICIOBaHUS,
OIpE/IeTICHUE XPOHOJOTMYECKUX W/WIM Teorpauyueckux pamok). 37ech ke
ClleyeT KpaTKO OmucaTh OOIIME  HalpaBl€HHUS  PEUICHUs  UCCIEeTyeMOM
npo0IeMBbl, OCHOBHBIE TUIIOTE3BI, TEOPETHYECKYIO (TeopeTuko-
METO0JIOTUYECKYI0) 0a3y U BEIOpAaHHBIE METO/IbI UCCIICIOBAHMS, a TAK)KE yKA3aTh,
Ha MpUMeEpe Kakoro o0beKkTa OyJeT pelaTbesi MOCTaBICHHBIE B paboTe 3aJadu.
OO0bem BBeneHus — 3—5 cTpaHull.

OcHoBHass 4yacTh packpbeiBaeT coaepxkanue BKP. B ocHoBHOU uacTu
u3JlaraeTcsi TEOPETHMYECKHM  Marepuanl Mo TeMe, NPHUBOJAUTCA  aHAIM3
WH(OPMAITMOHHBIX HMCTOYHUKOB, pEIIAlOTCA 3a/ayd, CGOPMYIUPOBAHHBIE BO
BBEJICHUM, MPUBOAMUTCS OINHUCAHUE COOCTBEHHOTO UCCIEIOBAHUS, €CIU €ro
MPOBEJEHUE TMpeaycMaTpuBalioch LemsiMu U 3agadamu BKP. OcHoBHas yacTh
BKJIIOYAET B ce0sl TEOPETUUECKYIO U, IPU HEOOXOIUMOCTH, MPAKTUUECKYIO YaCTH.
B Teopernueckoil yacTH pacKkpbIBalOTCA U aHAJIU3UPYIOTCS OOIIME TEOPETHUECKUE
IOJIO’KEHHUSI MO0 TEME HCCIEOBaHMs, JAaeTCsl MOAPOOHOE H3JI0KEHUE METOIUKU
UCCIIEIOBaHUs. B mOpakTU4YeCKOM YacTh W3Jaraercsi KOHKPETHBIM Marepua,
MPOBEPSIONINI BBIIBUHYTHIE MOJIOKEHUSI, TUIIOTE3bI, MPUBOJATCS MaTEpUAIbl 110
BBIOOpPY pELICHUH: MPOBEPOYHBIE pACUYEThl, PE3YJIbTATHl MOJACIUPOBAHUS,
QITOPUTMBI  (PYHKITMOHUPOBAHUS W T. ., @ TaKkKe O0OOOIIAIOTCS TMOTyYCHHBIE
pe3ynbTarbl. JlOMONHUTENbHBIE MaTepHallbl M MaTepuaibl OONbIIOro 00beMa
(mporpaMMa MCCEI0BaHUS, UHCTPYMEHTAPUN, WILIIOCTpAlUHU, TaOJIUIBl U T. II.)
PEKOMEHYETCsI BBIHOCUTD B MPUIIOKEHUS.

B BKP pomxHO OBITH TIpEJIOKEHO HE MeHee 3—4 MeponpusiTUi,
000OCHOBaHa HUX HEOOXOAMMOCTb, OIKMCAaHA MX CYLUHOCTb U MOCJIEACTBUS
BHEJIPEHUS.
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ConepxaHue riaB OCHOBHOM YacTH JOJKHO IMOJHOCTBIO PAaCKpPhIBATH TEMY
BKP u TOouHO coorBercTBOBaTh €i. KOIMUYECTBO IJIaB OCHOBHOM YacTH JOJKHO
ObITh HE MeHee NBYX. Pasgenbl W mojpaszensl OCHOBHOM 4acTH, Kak MPaBHIIO,
copa3MepHbl 0 00beMy. B KoHIle Kaxaoro paszena (IJiaBbl) OCHOBHOW 4acTu
MPUBOJISATCS KPATKUE BBIBOBI 10 TEME UCCIICIOBAHMUSI.

3akmouenne BKP mnpexacrarisier coOoi TE3UCHOE TMOJBEIACHUE HTOTOB.
KonmnuyecTBO OCHOBHBIX MOJokKeHUM 3akmoyeHns 1o BKP  coorBercTByer
KOJIMYECTBY 3a7ay, OMNpPEACNICHHbIX OOyYarommMmcs [Jisi  MOATBEPKICHUS
NPENJIOKEHHON TUIIOTE3bl UCCIEIOBAaHMS. B 3aKiII0U€HNH OTMEYaloTCsl OCHOBHBIE
pe3yabTaThl padboThl, POPMYIHUPYIOTCS BBIBOJBI, MPEAJIOKEHUS U PEKOMEHIAINH
M0 MCTIOJIB30BAHUIO PE3yJIbTaTOB pabOThl. Takke B 3aKIIOYEHUU CIEIYET yKa3aTh
OyTH ¥ UENH JajIbHEeHIIeN hccleqoBaTeIbcko padoThl MO BHIOPAHHOM TeMaTHKE
WK 00OCHOBaTh HELEJIECO00Pa3HOCTh ee MpojoinkeHus. OO0beM 3aKiIOueHUs —
2—-3 cTpaHULBI.

bubnuorpaduuecknii  COMCOK  COAEPXKUT TEPEUYCHb  JIMTEPATYPHBIX
MCTOYHUKOB, IMPABOBBIX aKTOB, MCTOYHUKOB CTATHCTUYECKUX JAHHBIX U HHBIX
onyOJIMKOBAaHHBIX JTOKYMEHTOB U MaTepuaoB, MUCIOJIb30BAHHBIX MPHU HANKCAHUU
BKP, mnepeuenr HWurepHer-pecypcoB. bubmmorpaduuecknii CHHCOK JOIKEH
colepkaTb HE MEHee 25 HaMMEHOBaHMM M OQOPMISTECA B COOTBETCTBUHU C
«IIpaBunamu odopmiieHus: 6udMorpadhuueckoro cnucka u oubiamorpaduueckux
ccbutok» (yTB. mpukazom pekropa AHOO BO «BIIIN» ot 07.02.2018 Ne 17-Y) u
nevictByronumu cranaapramu (I'OCT).

[IpunoxxeHusi coaep’KaT CHOPaBOYHbIE W AHAJUTUYECKUE MaTepHUalbl
(TaGauIBl, pacyeThl, AITOPUTMBI, KOMIIBIOTEPHBIE PACIEYATKHU U T.I1.), KOTOPBIE IO
TEM WIM WHBIM T[pUYMHAM (Hampumep, u3-3a OO0JbIIOrO 00beMa) He
11€J1€CO00pa3HO MPHUBOJANTh B OCHOBHOW YacTH BBIMTYCKHOM KBadU(UKAITMOHHON
paboTel. B TekcTe BBIMYCKHOW KBAIM(PUKAIMOHHON pabOTHI JETaeTcsi CHOCKa Ha
COOTBETCTBYIOIIEe NpuiokeHue. Takke B mnpuinoxenne k BKP moxer ObITh
BBIHECEH MaTepuaj pa3bsiCHUTEIBHOTO Xapakrepa, MAOMOJHSIOIUNA padory,
HarpuMep: HopMbI OyXTalITepCKON U CTATUCTUUYECKON OTYETHOCTHU; TPUMEHECHHbIE
METOJIMKH; TICPBUYHBIC OYXTAJITEPCKUE ITOKYMEHTBI, MPUKA3bl PYKOBOJUTEIS
OpraHu3alyy;, BHYTPUDUPMEHHBIC TIOJOXKEHUS U HWHCTPYKUUH;, PETUCTPHI
oyxranrepckoro ydetra u T.1. [Ipu aTom B Tekcte BKP nomkHbI OBITH CCHUIKH Ha
BCE IMpWIOXKEHUs. B ciydyae HEBO3MOKHOCTHM KOIMMPOBAHUS JOKYMEHTOB 10
tematuke BKP nomyckaercs 3amonHenue HeoOXxoauMbix ¢Gopm  (G1aHKOB)
OTYETHOCTH CAMOCTOSITEILHO 00YYaIOIUMCS 10 TAHHBIM OpTaHU3AIIIH.

BKP odopmusercs Ha pycckoMm s3bike. Jlomyckaercs odopmienue BKP
(MoJHOE WJIM YacTUYHOE) Ha WHOCTPAHHOM SI3bIKE (QHIJIMMCKOM, HEMEIKOM H
b paHITy3CKOM) B BUJIE JOTIOTHUTEIBHOTO MPUIOKEHUS.

TpebGoBanus Kk 00beMy M OQOPMIICHUIO BBIMYCKHOW KBaTU(DPHUKAIIMOHHON
paboThI

BeinyckHast  kBanu@uUKalMOHHAas padoTa JOJKHA OBITh  aKKypaTHO
opopmiena. Texct BKP neuaraercs B penakrope MS Word Ha nucrax gopmara
A4 (210 x 297 mM) kHWKHOUM opueHTauuu, wWpupt Times New Roman, kernp —
14, mexctpouHslii uHTepBan — 1,5, a63amseii orctym — 1,25 c¢M, TeKCT
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BBIPABHUBAETCS 110 IIMPUHE, NIOJIA JOKYMEHTA: BepxHee U HIkHee —20 MM, JIeBO€E —
30 MM, mpaBoe — 10 mMm.

Crpanunsl BKP nyMepyroTcs criomHoi Hymepanuen B aBTOMATHYECKOM
pexuMe. TUTYNbHBIM JUCT BKJIIOYAETCS B OONIYI0 HYMEpAlMio, HO HOMEpP
CTpPAaHMIIBl Ha TUTYJIBHOM JIMCTE HE cTaBuUTCA. HoMep cTpaHMIBl pacmojiararor
CBEpXy MO LEHTPY JHUcTa (TOJbKO IUdpamu, 0€3 NOMOJIHUTEIBHBIX CHUMBOJIOB).
OObeM BBIMYCKHOM KBanu(pUKAMOHHOW paboThl OakanaBpa —  HE MeEHee
60 cTpanuil (6e3 crucKa JuTepaTypbl U NPUIOKEHUN).

OcnoBHoil Tekct BKP cnengyer pa3ouBaTh Ha mojpaszfensl Ui yAoOCTBa
yrenus. CtpykrypupoBanue BKP Ha pasgensl W moapaszienbl BBINOTHSAETCS
O0OyYarOIIMMCSI CAMOCTOSTENBHO.

3aroyioBKM pa3/ieNioB MevaTaloT NPOMUCHBIMU OyKBAMH KUPHBIM HIPUPTOM,
BbIPaBHHUBAHUE IO LIEHTPY, 0e3 ab3allHOro OTCTYyNa, TOYKAa B KOHIIE HE CTABUTCS
(BBEAEHHE). 3aronoBku ocHoBHOM wyactu BKP nHymepyrorcs apabckumu
mudpamu (I'JIABA 1. ...). Mexay 3arojloBKOM H IOCISAYIONAM TEKCTOM (WJIH
Ha3BaHHUEM MOjpa3jena) — CTpOKa OTCTymna (MOIyTOpHbIM MHTEepBasioM). [lepeHoc
CIIOBa B Ha3BaHMM pa3leyioB (MOJpa3nenoB) He aomyckaercs. Kaxaelid pasuen
HAaYMHAIOT C HOBOW CTPaHULBI.

Jist moapas3ienoB CleoyeT HCIONb30BaTh MHOTOYPOBHEBBIE 3aroJIOBKH.
Ha3Banue mnoapaznena mneyaTaroT >KMPHbIM WIPpU(GTOM, HayuMHAsg C 3arjlaBHOU
OyKBBI, OCTajbHble — CTpOYHbIC. BbIpaBHMUBaHUE MO LEHTPY, 0e3 abd3alHoro
orctyna. OCHOBHOM TEKCT IMOCJE 3arojioBKa CleyeT yepe3 CTpoky orcryna. Eciou
3aroJIOBOK Mojipasjienia CleayeT 3a TEKCTOM, MEXy MOCIeAHEeH CTPOKOM TeKCcTa U
MOCJIETYIOIIUM 3aroJ0BKOM — JIB€ CTPOKH oTcTyna. He pekomeHnmyercs: moMemarh
3aroJIOBOK B KOHIIE CTPAHUIIbI: €CJIM CTpaHMIlA 3aroiHeHa Oojee yem Ha 75 % u
IOCJIE 3arojioBKa JUJIsi OCHOBHOTO TEKCTa OCTaeTcs He Oosee JBYX CTPOK,
NIOJIpa3/ies CIEyEeT HAYNHATh C HOBOM CTPaHHUIIBI.

CcbulkM Ha Marepuasnbl, 3aMMCTBOBAaHHBIE y JPYTHX aBTOPOB, SBISIOTCS
00s3aTeNIbHBIMA: HA MCTOYHHMK LMUTAThl, CTATUCTUYECKUH Marepuan Wiu
3auMCTBOBaHME (pakTa HEOOXOIMMO JaBaTh CCBUIKY, 3TO O0OecrneYuBaeT
(aKkTUYECKYyI0 TOCTOBEPHOCTh CBENEHUH, naeT nHpopMaiuio 06 nucrounuke. [Ipu
OTCYTCTBUH CCHUIOK pab0Ta MOXKET ObITh HE IONYIIEHA K 3aIIUTe.

Texcr paboOThl JOMKEH OBITh YETKMM M KpPaTKUM, HE JIOIMYCKaIOIIUM
HEOJIHO3HAUHBIX TOJKOBaHUU. He nomyckaeTcsi mpor3BOJIbHOE COKpAlIeHHE CIIOB,
3aMeHa OyKB OYKBEHHBIMH OOO3HAUCHHSIMH W MATEMATHUYECKUMHU 3HAKaMHU.
bykBennbie ab0peBUATYphl MpPU MEPBOM YIMOMHUHAHMM YKA3bIBAIOTCS B KPYTIIBIX
CKOOKax IOcJe MOJIHOTO HAUMEHOBAHUs, B JIaJbHEHIIIEM YHOTPEOISIOTCS B TEKCTE
0e3 paciudpoBKH.

Pucynku, ueptexu, cxemsl, rpadguku u ¢potorpaduu B Tekcte BKP momkHbI
ObITh BBINIOJIHEHBl B TpaUUECKOM pedakTope WM B JPYroM CIEHUAIbHOM
porpaMMHOM oOecriedeHuu. BreimonHenue pucyHkoB B pegakrope MS Word He
nomyckaercs. MnmoctpaTuBHBIA — Marepuan JAOKEH ObITh MOHATHBIM U
MH(OPMATUBHBIM, BCE HAAMKUCH JIOJKHBI OBITH XOPOILIO YUTAEMBIMHU.

TaOnumpl, pUCYHKH, dYepTeXH, CXeMmbl, rpapuku u ¢ororpaduu,
ucnonb3zyembie B BKP, pasmeniator HEmocpencTBEHHO IMOCiEe UX YHNOMHHAHUS B
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TEKCT€ M OTHAEISAIT OT OCHOBHOI'O TEKCTa CTPOKOW oTcTynma A0 u nocie. Ha
Kbl pUCYHOK JAIOTCSI CCBUIKM U HEOOXOAUMBIE MOSICHEHHUS, CIIOBO «PUCYHOK»
NUIIETCS] COKPALIEHHO B TEX CIIy4asiX, KOI/a psiIoM CTOUT Iudpa (Hapumep, «u3
puc. 3 cremyer...»), ONpU OTCYTCTBUHM LHUQPPHI CIOBO «PHUCYHOK» MHUIIECTCS
MOJIHOCTBIO (CM. pUCYHOK). To K€ JIJIst APYTUX AJIEMEHTOB.

Tabnuupl, pUCYHKH, YEPTEKU, CXEeMbl, rpaduku U QoTtorpaduu B TEKCTE
JOJDKHBI MMETh CKBO3HYIO HyMmepauuio. JlomyckaeTcss CKBO3Hasi HyMmepauus B
npenenax oAHoro pasaena. Homep, moanuch u NOSCHEHHs K pUCYHKaM, CXeMaM U
Ta0JauIaM JTOJKHBI OBITh BBITIOJTHEHBI Ha JIMIIEBOM CTOPOHE JUCTa (TaM XkKe, TJe
pucyHok). Hannuce «Tabnuua» BbIMONHSETCA cIlipaBa Haj TaOnuuen, depes
npo0en yka3bIiBaeTcs HoMep Tabnuubl (Hanpumep, Tabnuua 1.2), HauMeHOBaHuUE
Ta0JIMIIBl YKa3bIBACTCS HA CTPOKY HUXKE, BEIPABHUBAHUE IO IIEHTPY, TOUKA B KOHIIE
He ctaBuTcs. [loamucu moa pucyHkamu, yeprexamu, rpaduxkamu, Gpororpapusmu
BBITIOJIHAIOTCS 1O IEHTPY TOJA dYepTexamu, TrpadukamMu, pUCYHKAMH U
dotorpadusimu (Puc. 1.2. Haumenosanue).

3arojoBKU Trpad U CTPOK TAONMIBI MUIIYTCS C MPOMHCHOM (3arjaBHOM)
OykBbl B (pOpME €TWHCTBEHHOTO YHMCIA, a MOJ3arojIoBKU rpad — co CTpOUHOM
OYKBBI, €CJIM OHH COCTaBJIIIOT OJHO MPEIJIOKEHUE C 3arojOBKOM, WU C
IPOMUCHOM (3aryiaBHOM) OYKBBI, €CJIM OHU UMEIOT CAMOCTOSITENIbHOE 3HaueHue. B
KOHIIE 3ar0JIOBKOB M MOJ3ar0JIOBKOB TA0JIUI] TOYKA HE CTABUTCS.

B ciywae pa3spbiBa TaOdMIbl HA HECKOJIBKO CTPAaHHUIl Ha CIEAyIOIIeH
CTpaHHIlE B BepxHeM JieBoM yriy numercs: «lIpomomkenue Ttabdm. 1.1» wumm
«Oxonuanue Taba. 1.1» 0e3 ykazaHusi Ha3BaHUs TaOJMIIbI, B BEPXHEH CTPOKE
TaONMIIBI HA HOBOM CTpaHMIle OyOJMpPYETCs «IlalKa» C Ha3BaHUSIMH WIH
HOMEpPaMH CTOJIOLIOB.

®opmynbl, ucnonb3dyembie B Tekcte BKP, odopmistorcs mpu momoru
BCTPOEHHBIX WM CHELHAIBHBIX PEIAKTOPOB (OpMyINl T€M K€ HIpPUPTOM, YTO U
ocHOBHOM TeKCT BKP, u nO/KHBI MMETh CIUIOIIHYK) HYMEpPAUMIO B IpEaesax
pa3zenoB, HOMEp YKa3bIBAa€TCS B KPYIJIbIX CKOOKaX, BHIPABHUBAETCS MO MPaBOMY
kpato. dopmyna ABISETCS 4YacTblO TEKCTa, BBIAEISAETCS COOTBETCTBYIOLIMMU
3HAKaMU MPENUHAHUS U BBIPAaBHUBAETCS 1O LEHTPY. Bce cuMBOIIBI, HCIIONIb3yEeMblIe
BIIEPBBIE, IOJKHBI OBbITH OMMCAHBI HETTOCPEACTBEHHO MOCIE POPMYIIBI.

[Ipu cocraBneHun mnepeyHed B 3aBUCHMOCTH OT CJIOXHOCTU CIIEyEeT
BbIOMPATh MAPKUPOBAHHBIN WM HYMEPOBaHHBIN CIMCOK. MapKUpOBaHHBIN CIIUCOK
odopmIsieTcss B ciaydae OJHOYPOBHEBOrO MEPEUHs, B KaUeCTBE MapKepa CTaBUTCS
3HaK «—» (depe3 MmeHio «Mapkepsl» B peaakrope MS Word), ucnonb3oBanue
JpPYTUX MAapKEpOB He Jomnmyckaercs. HyMepoBaHHBIM CHUCOK MPUMEHSETCS JIs
MHOTOYpOBHEBOT0 niepeuns (uepe3 mento «Hymepauus» B penakrope MS Word) u
MOXKeT 0hopMIIAThCS IByMst criocobamu. [lepBriit criocoO:

1. Homep B cniucke otaensieTcs TOUKOM, MOCJe Yero 3JIeMeHT crnucka ((pasa,
CUMBOJIbHOE€ 0003HAYECHHE U T.J.) MUIIETCS C 3arIaBHON OYKBHI.

2. B KOHIIE Ka)KJIOT0 3JIEMEHTA CITUCKA CTaBUTCS TOYKA.

Bropoii cioco® odopmiteHHs epeyHs:

l)HOMEp B CHuCKe OTHmenseTcs CKOOKou, Tmocie 4dero (pasza (dIeMeHT
NepeyHs ) MULIETCS C MAJIEHbKON OYKBBI;
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2) 57IeMEHTBI IEPEYHSI OTICISIFOTCS IPYT OT Jpyra TOYKOW € 3aIsTOH «;», B
KOHIIE MOCJIETHETO 3JIEMEHTA CTABUTCS TOUKA.

Cnenyer oOpamaTh BHUMaHHE Ha TO, YTOOBI HayaJbHbBIE CJIOBA KaxKJOTO
AJIEMEHTA CIHUCKA OBLUIM COrIaCOBAHbBI MEXYy COOOM:

— B POJE;

— 4ucne;

— majexe.

Takoke Bce dJE€MEHTHI CIHCKA JOJIKHBI ObITh COTJIACOBAHBI B POJIE, YUCIE U
nazexe co ciaoBamMu (WM CIOBOM) B IPEABAPSIOLIEM MEPEYEHb MNPEIJI0KEHUH,
MOCJI€ KOTOPOrO CTOUT JIBOETOYHE.

NnnmroctpatuBHBIA ~ MaTepual,  OONbIIME  TAaONHMIBI  WIW  TEKCT
BCIIOMOTaTEIBLHOI0 XapaKTepa MOXKHO IMOMEIIATh B MPUIOKEHHUSI, PACTIOJIOKEHHbIE
nocsie OubauorpaduyecKoro Crucka.

Texct BKP pacneuarsiBaeTcs Ha jnucTtax Oenoii Oymaru Qopmara A4 ¢
OJIHOM CTOPOHBI U MEPEeIICTAeTCs B TBEPAbIA NEperuieT. DIEeKTPOHHBI BapUAHT
BKP, nokiaga u mnpe3eHTalMM WM JAEMOHCTPAIMOHHBIX MaTepuasioB (mpu
HaJIMYUU) PEJOCTABIISIETCS 00yYaronMMcs Ha kKadeapy BMECTE C NMEePEIUIeTeHHBIM
AK3EMILIAPOM.

3. PekoMeHIanMu MO NPOBEIEHUIO TOCYAAPCTBEHHOM UTOT0BOM aTTeCTALIMHA
JIS IpeaceaaTelisl, YICHOB H CeKpeTaps rocyiapCcTBeHHON IK3aMeHAIlMOHHOU
KOMMCCHH

[nsa mpoBenennss IMMA B  HMHCTUTYTE CO3JAIOTCA TOCYNAPCTBEHHBIE
DK3aMEHAI[MOHHBIE KOMHUCCHH.

[nsa paccMmorpenns anemwsiuuid no pesyiabrataMm [TMA B HMHcTHTyTE
CO3JIat0TCs alleJUIALIMOHHBIE KOMUCCHUM.

['ocynapcTBeHHast SK3aMEHAllMOHHASA W aneJUIsUOHHAs KOMUCCUU (narnee
BMECTE — KOMUCCHUH) IEUCTBYIOT B T€UEHHUE KAJIEHJAPHOIO ro/ia.

Komuccun co3aarorcst B MHCTUTYTE 10 KaKJIOMY HAIPABJIEHUIO ITOATOTOBKHU
WIM 1O KaXJI0M o0pa3oBaTelbHON MporpaMMe, WM 1O PsAAy HampaBlIeHUN
HOJIFOTOBKH, WJIK IO PsiAy 00pa3oBaTeNbHBIX IPOrpaMM.

[Ipencenarens rOCyJIapCTBEHHOM AK3aMEHaIlMOHHOMN KOMMCCUU
yTBepXkaaeTca He mosnHee 31 mexalpsi, MpeAIIecTBYIOUIET0 TOAY NPOBEACHUS
['MA, MuHnucrepctBoM o00pa3oBaHusi W Hayku Poccuiickoit ®enepanuu 1o
npeacrasieHuio Mucruryra.

NHCTUTYT yTBEPKAACT COCTaBbl KOMUCCHUN HE IO3JHEE YEM 3a OJUH MECHIL
1o narsl Havana ['MA.

IIpencenarens rOCyJapCTBEHHOU AK3aMEHAIIMOHHOMN KOMHUCCHUH
yTBEp)KJIaeTCsa M3 Yucia Jull, He paboraronux B MHCTUTYTE, UMEIOIIHUN yUEHYIO
CTeNeHb JOKTOpa HayK U (W) ydeHoe 3BaHue mpodeccopa JUO0 SBISIOMUXCS
BEIYIIUMH CHEIUAIMCTAaMU — TPEJICTABUTENsIMU paboTojaTenel wWin HX
00BeIMHEHUH B COOTBETCTBYIONIECH 001acTH MPOPECCUOHAIBHON e TEIHHOCTH.
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[IpencenareneM  aneJuUSIMMOHHOWM  KOMHUCCUU  YTBEPKAAETCA  PEKTOP
HuctutyTa (IU110, UCTIONMHSIONIEE €ro 00s13aHHOCTH, WK JIUI0, YIIOJHOMOYEHHOE
pexropoM MHCTHTYTa — HA OCHOBaHUM PaCIIOPSAUTENILHOIO akTa IHCTUTYTA).

[Ipencenarenn KOMMCCHMH OPTraHM3YIOT M KOHTPOJIUPYIOT JEATEIbHOCTH
KOMHUCCHW, OOECmeYnMBalOT E€AUHCTBO  TPEOOBaHWM, TPEABIABIIEMBIX K
oOyyaroutumcs npu nposeaeHuu ['MA.

B cocraB rocymapCTBEHHOM JK3aMEHAUlMOHHOW KOMHUCCHUM  BXOIAT
npeAceaaTelb yKa3aHHOW KOMHCCUM W HE MEHEE YEThIPEX WICHOB YKa3aHHOMU
KOMHCCHHU.

UiieHbl roCyAapCTBEHHOW  SK3aMEHALMOHHOW  KOMHUCCHUM  SIBISIFOTCS
BEIyIIUMH CHEIUAIMCTAMH — MPEJICTABUTENSIMU paboTojaTesie Win HX
00beIMHEHUN B COOTBETCTBYIOLIEH 00JaCTH MPO(PECcCCHOHANBHON ACSITENbHOCTU U
(W) JUIAMH, KOTOPBIE OTHOCATCA K MPOdEecCOpPCKO-IPENno1aBaTeIbCKOMY
coctaBy MHCTUTyTa (MHBIX OpraHu3aluii) U HUMEIOT YYEHOE 3BaHUE W (WJIH)
YYEHYIO CTEIICHb.

Jlons nuu, SABAAOIMXCS BEAYIIMMH CHENUAIMCTAMU — IPEACTABUTEIAMHU
paboromarenel MiIM  HUX OOBEIMHEHM B  COOTBETCTBYIOLIEH  00JiacTu
npo(heCcCUOHATPHON JEeATENBHOCTH (BKJIIOUas MpeacenaTesis ToCyAapCTBEHHOU
9K3aMEHAllMOHHOM KOMHUCCHMH) B OOIIEM 4YHClie JUl, BXOMASIIUX B COCTaB
roCyJ1apCTBEHHOM dK3aMEHALMOHHONW KOMHUCCHUH, JOJKHA COCTaBIIATh HE MeHee 50
IIPOLICHTOB.

B cocraB anemissuMOHHONW KOMUCCHUH BXOJAT MPEJICENATENb U HE MEHEE TPEX
YJICHOB YKa3aHHON KOMHUCCHH.

CocTtaB  amneyuIsIIMOHHOW KOMHCCHMM (OpMHUpYyeTCs U3 4HCla JIu,
OTHOCAIIUXCS K TpodeccopcKo-npenoaBareIbckoMy coctaBy WMHcTuTyTa U He
BXO/SILIKMX B COCTaB IOCYIAPCTBEHHBIX 3K3aMECHALIMOHHBIX KOMUCCHUH.

Ha nepuon npoBenenus 'MA nns obecniedenust paboThl TOCY1apCTBEHHOMN
DK3aMEHALIMOHHOM KOMUCCUU peKTOp MHCTUTYyTa Ha3HAYAeT ceKpeTapsl YKa3aHHOU
KOMHUCCHUH U3 YHCIA JHL, OTHOCSIIUXCA K MPO(eECCOPCKO-IPENOoIaBaATEIbCKOMY
coctaBy MHCTUTYTa, HAYyYHBIX PA0OOTHUKOB WM aJMUHUCTPATUBHBIX PAOOTHUKOB
HuctutyTa. Cekperapb rocy1apCTBEHHON IK3aMEHAIMOHHOW KOMUCCUH HE BXOJIUT
B €€ COCTaB.

Cekperapp  IOCyIapCTBEHHOM  JK3aMEHALlMOHHOM  KOMHUCCHM  BENET
OPOTOKOJBl €€ 3acelaHuil, MpeACTaBIsIET HEOOXOIMMbIE MaTepHalibl B
aneUSIUOHHYI0 KOMUCCHIO.

OcHoBHOUM  (opMOIi  IESATENIBHOCTH KOMHCCHH  SIBJISIIOTCSL  3acelaHusl.
3acegaHus KOMUCCHI TPAaBOMOYHBI, €CJIM B HUX YYaCTBYIOT HE MEHEE JIBYX TpETel
OT YHCJIA JIUL, BXOASAUIUX B COCTaB KOMUCCHHU.

3acegaHus KOMUCCUN MPOBOJATCS MPEICENATEIIMU KOMUCCHI.

Peliennsi koMUCCHI MPUHUMAIOTCSI MPOCTHIM OOJBIIMHCTBOM T'OJIOCOB OT
yuciaa JUl, BXOASIIMX B COCTaB KOMHMCCUM M y4yacTBYyHOIIMX B 3acefgaHuu. [lpu
pPaBHOM 4HCIIE TOJIOCOB IpecenaTelb KOMUCCUU 00JalaeT MPaBOM PELIAIOLIEro
roJioca.

Pemenus, mpuHATHIE KOMUCCUSIMU, OPOPMIISIOTCS POTOKOJIAMH.
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B nporokoite 3acenanns rocyJapCTBEHHOMW 9K3aMEHALIMOHHON KOMUCCHUU 110
IIPUEMY T'OCYJapCTBEHHOI'0 aTTECTALIMOHHOTO MCHBITAHUS OTPA)KarOTCA: NEPEUYECHb
3aJIaHHBIX 00YyYaroIIeMyCsl BOIIPOCOB M XapaKTEPUCTUKA OTBETOB HAa HUX, MHEHUS
npeacenarTenss M WICHOB TOCYJNAPCTBEHHOM 3K3aMEHAlMOHHOW KOMMCCHUU O
BBISIBICHHOM B XOJIE TOCYJapCTBEHHOIO AaTTECTAllMOHHOTO HCIIBITAHUS YPOBHE
NOJATOTOBJIEHHOCTH OOy4Yaroulerocss K pelieHruio NpodeccHOHaIbHBIX 3aaad, a
TAKX€ O BBISIBICHHBIX HEJIOCTATKAX B TEOPETUUECKON U MPAKTUYECKOM MOJATOTOBKE
00yuaroIerocs.

[IpoTokonbl 3acemaHusi KOMHMCCHUM NOANMUCBHIBAIOTCS  NPEACEAATENEM.
[IpoTokon 3acegaHuss TOCYJIapCTBEHHOM 3SK3aMEHALMOHHOW KOMHCCUHM TaKkKe
MOAMMCHIBAETCS CEKPETAPEM IK3aMEHAIMOHHON KOMHUCCHHU.

[IpoTOKOIIBI 3aceAaHNsl KOMUCCHN CIIUBAKOTCS B KHUTH U XPAHSITCS B APXUBE
HNHcTHTyTa B COOTBETCTBUM C HOMEHKJIATYPOU JIEI.

ITo pe3yabraTam IIPOBEACHUSA 3acelaHus rocy1apCTBEHHOM
HK3aMEHAIMOHHOW KoMHccuM TipezacenareneM ¢dopmupyercs otueT «O pabdore
['OK», xoTOphIil 00CykJaeTcs Ha ydyeHOM coBeTe MHCTHTyTa B TeueHue ABYyX
HEJEIb TIOCJIE IIPOBEICHMS 3aCENaHusl TOCYJApCTBEHHOW JK3aMEHALMOHHOU
KOMMCCHHU.



