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1. PexoMeHnaanumn 00y4aromumMcs M0 NOAT0TOBKE K rocyAapCTBEHHOMY
IK3aMeHY, B TOM 4HCJIe IepeYeHb PEKOMEHIyeMOil JIuTepaTyphbl 1/
MOATOTOBKH K rOCyIapCTBEHHOMY 3K3aMeHY

[Ipy mOArOTOBKE K clade TOCYAapCTBEHHBIX OK3aMEHOB MPOBOMAATCS
TPYNIOBBIE ¥ WHIUBUAYalbHbIE KOHCYJIbTAIMH, MPU3BAHHBIE CKOHIIEHTPUPOBATH
BHUMaHUE Ha KOHKPETHBIX HHCTUTYTAX. 3aJIOTOM >K€ YCIEIIHON Cclaui YK3aMEHOB
SIBIISIETCSl CAMOCTOSITENIbHASI TIOJTOTOBKAa K HEMY, OCHOBaHHAas Ha COOCTBEHHOM
OIbITE OOYUYEHUS U PEKOMEHIALIUAX MPENo1aBaTesl.

Kadenpoii ropucnpyaeHunn cGopMyJIMpoBaH ONPECIECHHbIN IepeyeHb
BOIIPOCOB 10 OCHOBHBIM HaIlpaBJICHUSM Kypca. J[aHHBII 1epeueHb COOTBETCTBYET
denepanbHOMY TOCYIapCTBEHHOMY 0Opa3oBaTEeIbHOMY CTaHIAPTy U paboyum
nporpaMmMaM JIMCHMIUIMH. B pamkax 3Toro mnepeyHss K TIoOCyAapCTBEHHBIM
HK3aMEHaM COCTABJISIOTCS K3aMEHAIlMOHHbBIE OMIIETHI, IO KOTOPBIM 00yYaroIuecs
C/IAI0T TOCYIapCTBEHHBIE SK3aMEHBI. BOMIPOCHI K 3K3aMeHaM 10 SK3aMEHYEMBIX HE
JOBOJISITCSL M COZIEPIKATCA JIUIIb B 9K3aMEHAIIMOHHBIX OUJIeTax.

DK3aMEHALIMOHHBIA OWJIET BKJIKOYAET TPU BOIPOCA, KaXKIbIA U3 KOTOPBIX
UMEEeT KOHKPETHBIN, NETANbHBII XapakTep, HO HE BBIXOJUT 32 PaMKH pabodmx
IpOrpaMM JAUCHHUTUIHH.

N3yuenue Bonpocos (nmpobiem) 1esecooOpa3Ho HayaTh C U3yd4eHHs 0a30BOM
JUTEPATyphl O TUCLUIUIMHAM, K KOTOPBIM OTHECEH JaHHBIM Bompoc (mpobiema).
Kak mpaBmiio, 6a30Bbie yueOHUKH (yueOHbIe TOCOOMs) JalOT MPEJCTABICHUE O
npobsieMe, HO JTHX CBEACHMH MOXET OKa3aTbCsi HEAOCTAaTOYHBIM  JJIs
UCUEPIBIBAIOIIEIO OTBETAa HAa IK3aMEHalMOHHBIM Bompoc. Ilostomy cienyer, He
OTrpaHUYUBAsACh 0A30BBIM yUE€OHBIM M3JJAHUEM, U3YUUTh HEKOTOPHIE ClIeHaTbHbIC
U3J1aHusl, KOTOpBIE aAyT BO3MOKHOCTh 0oJiee OJIPOOHO paccCMOTPETh HEKOTOPhIE
cnenudUUecKkre acreKkThl W3y4aeMoro Bompoca (MpobiieMbl), TIIyOXKe H3Y4YUTh
CHeIHaTbHbIE METOBI Pa3peUICHHs TPOOIeM, MPOAHATU3NPOBATh HAKOTJIEHHBIN B
TOM OTHOIIEHHH OTEYECTBEHHBI M 3apyOexHblid onbiT. Ocobo ciemyer
NOTYEPKHYTh, YTO B MPOIECCE MOJATOTOBKM K J3K3aMEHaM CIEAyeT pean30BaTh
MHTETPATUBHO-KOMIUIEKCHBI  TMOAXOJ B HM3YyYEHHWH pPa3jINYHBIX BOIPOCOB
(mpobisieM), a 3HAYUT, YMETh AHAJIM3UPOBATH M OLIEHUBATh €r0 HCTOPUYECKHE,
NPaBOBBIE M TMPOYME ACHEKThl U KOMIIOHEHTHI, BBIABISATH WX B3aUMOCBS3b U
B3aUMOOOYCIIOBIEHHOCTb. OILIEHOYHBIE CYXJIEHUS BBIMIYCKHMKA B OTHOILEHUU
IPUBEJICHHBIX B NEPUOANYECKUX U3JaHUIX MPUMEPOB KOHKPETHOHN NEATEILHOCTH
CHELMAIUCTOB ~ MOTYT  CTaTh  JOKa3aTelIbCTBOM €ro  NpoQecCHOHaNIbHON
KOMIIETEHTHOCTH.
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2. PekomeHgannu 00y4arIIMMCS 10 MOJATOTOBKE K 3allUTE BHINYCKHOM
KBAJIN(UKANUOHHOH PadoThl, B TOM YHCJIe NlepeYeHb PEKOMEH/IyeMOu
JIUTEPATYPHI I MOATOTOBKH K 3aIIIMTE BHINYCKHOH KBAJIM(PUKANNOHHOM
padoThI

TpeOGoBaHUs K CTPYKTYpE M COJAEP>KAHMIO BBIMYCKHOW KBaJTM(PUKAMOHHOM
pabotsl (BKP) BeinmyckHuKa

Bb160p TE€MBI BBITYCKHOW KBATU(PUKALIMOHHON pabOThI

Tembr BKP 1o o0Opa3zoBarenbHbIM HporpaMMaM BBICHIETO OOpa3oBaHUSA —
nporpaMmaMm  0OakajaBpuaTra ONPEAENSIOTCS — BBIMYCKAlOUIMMU  Kadenpamu,
yTBepkatoTcsi CoBeToM (akyabTeTa M JIOJDKHBI COOTBETCTBOBATH TPEOOBAHUSIM
denepanbHOr0 TOCYAApPCTBEHHOTO 00pa30BAaTENBHOTO CTAaHAApPTa  BBICIIETO
oOpazoBanusi 1o HampaBieHutro noAroroBku 40.03.01 IOpucnpyaenuus,
HAIPaBJICHHOCTD (MTPOPHIIB) «TPAKTAHCKO-TIPABOBASH

OOyuyaromumMcs IpeoCTaBIsAETCS MPABO BbIOOpPA TEMbI U3 YTBEPHKACHHOTO
kadenpoit nepeunss tem BKP. OOyuaronuiics Takke MOMXKET NPEAJIOAKUTH CBOIO
temy BKP, o6ocHoBaB mpu 3TOM HEOOXOAMMOCTh U 1€71ecOo00pa3HOCTh €€
pa3pabOTKHU C HAYYHOU U MPAKTUYECKON TOYEK 3PEHUSI.

BriOpanHas TeMa coriacyercst ¢ pyKOBOAMTENIEM U M0 JTUYHOMY 3asIBJIEHUIO
oOyyJaronierocss U NpPeICTaBICHUIO JIeKaHa 3aKpEIUIseTCs 33 HUM IPUKA30M 110
Nuctutyty. Ilocne Bbhixoma nmpukasza HUKakoe wu3MeHeHne tembl BKP
(MpUHLUIHUATIEHOE WM CTHJIMCTHYECKOE) He JomycKaeTcsi. B HCKIIOYMTENbHBIX
Cily4yasix KOPPEKTHUpOBKAa WM 3aME€Ha TEeMbl MOXKET OBbITh IPOBEIECHA TOJIbKO
JOTIOJTHUTENBHBIM MTPUKA30M PEKTOpA MO MPEACTABICHUIO JieKaHa (aKyJIbTeTa.

TpeboBanus k CTpykType u coaepxkanuto BKP

Boimmycknast  kBanmduKalMOHHAas ~— padoTa  COAEPKHUT  CIEAYIOIIHNE
oOsi3aTeNbHBIE  DJIEMEHTBI: THUTYJIbHBIM  JIUCT, 3aJlaHu€ Ha  BBIIYCKHYIO
KBAJIM(UKALIMOHHYIO paboTy; OIJIaBJIEHUE; BBEJIEHUE; OCHOBHYIO 4acTh,
BKJIFOYAIOIIYI0 TEMATUYECKUE pa3lielbl M MOJpa3Jeibl; 3aK/IIOUYECHHUE; MEepEeYeHb
COKpallleHU U YCIOBHBIX O0O3HaueHUM (MpU Hamuuyuu); OudnnorpadpuyuecKkuit
cnucok. [Tpu Heo6xoaumocTu B ctpykrypy BKP Britouarorcs npuinoxxeHus.

TuTynpHblil  JUCT  opopMisieTCsI B COOTBETCTBUM C  00pasloM,
YCTaHOBJIEHHBIM THCTUTYTOM, U COZIEPKUT CIIETYIOIINE CBEACHUS:

— TMOJHOE U COKpallleHHOE HAaMMEHOBaHKUE 00pa30BaTelIbHON OpraHU3allNy;

— HauMEHOBaHHE (PaKyJIbTETa,;

— HAMMEHOBAaHME BBIMYyCKaroOIIeH Kadenpsr;

— HaWMEHOBAaHHE HANpPaBIICHUS MMOATOTOBKH;

— BUJ pabOTHI;

— TeMa BBIITYCKHON KBATHM(PUKAITMOHHOMN pabOTHI;

— cBeneHust 00 oOyyatomemcst (Kypc, Gopma oOyueHusi, UMsi, OTYECTBO,
(dbaMuus) ¥ ero JIMYHYIO MOAINKCH;

— CBEJICHMsI O pyKOBOAMTENE (AOHKHOCTD, YUeHasi CTENEHb, yUeHOE 3BaHHUE,
dbaMuIus ¥ THUIUANbBL) U €r0 JINYHYIO MOIHKCH;
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— CBEJCHHS O 3aBEAYIOLIEM BBINMyCKaromel kadeaps! (I0KHOCTD, yUeHas
CTEIEHb, YUYEHOE 3BaHue, (DaMUINS U MHULIMAJIBI) U €r0 JIMYHYIO MO/IIUCH;

— MecTO (TOpoj1) ¥ IO/l BHINOJTHEHUS paOOTHI.

3aganne Ha BKP 3amosHseTCs COINIACHO MAakKeTy, YTBEPKIACHHOMY
NHCTUTYTOM, M COIEpPXKUT IepeueHb 3TanoB BbioiaHeHUs BKP ¢ ykazanuem
cpokoB BbinosiHeHUs. Jluct 3aganus Ha BKP moanuceiBaercst oOyvarommmcs: u
pykoBoautenem BKP.

OrnaBiieHUE COJEPKUT MEPEYEHb OCHOBHBIX pa3jiesioB (TJ1aB), MOJPa3acioB
(maparpagoB) BKP c yka3anmem HOMEpPOB CTpaHUIl, Ha KOTOPBIX pa3MelaeTcs
HayaJio paszzienoB (Tmojpasnernos, naparpadon). OriaBieHHe TOJDKHO BKIIOYATh
BCE 3aroJjIOBKH, UMEIOIIUecs B paboTe, B TOM uncie Onbnuorpaduiyeckuil Ciucok
U TpWIOXKEHUs. B ormaBiennn nmpumMensieTcs: 1udpoBasi cucTeMa HyMeparuu, B
COOTBETCTBHH C KOTOPOM HOMEpA TIaB COCTOAT u3 omgHou 1udpsr (1.; 2. u T.1.),
HOMEpa COCTaBHbIX yacTted — u3 AByX uudp (1.1.; 1.2. u T.1.), TpeThsd CTynEeHb
nenenus — u3 tpex mudp (1.1.1.; 1.1.2. ut.n.). 3Hak nmaparpada HE CTaBUTCS.
ABTOMaTHyeckoe (OPMHUPOBAHUE OIJIABICHHUS C HCIOJIb30BAHUEM 3arojIOBKOB
MPEANOYTUTENBHO.

Bo BBenenun k BKP HE0OX0auMO pacKphITh POJIb U MECTO HCCIIeIyeMOoun
npoOiemMbl, OOOCHOBaTh BBIOOP TEMbI, OINpEACIUTh €€ AaKTyalbHOCTH,
chopMyaupoBaTh 1edb M KOHKpeTHble 3amaun BKP, omnpegenuts rpanHuiibl
uccienoBanust  (popmynupoBanue oOBEKTa U TpEeAMETa  HCCICIOBaHUS,
OIpe/IeTICHUE XPOHOJOTMYECKUX W/WIM Teorpauyeckux pamok). 37ech ke
CllelyeT KpaTKO OmucaTh OOIIMe  HalpaBlCHHUS  PEUICHUs  UCCIIEeTyeMOM
npo0IeMBl, OCHOBHBbIE TUIIOTE3BI, TEOPETHYECKYIO (TeopeTuko-
METOJI0JIOTHYECKYI0) 0a3y U BHIOpaHHBIE METO/Ibl UCCIICIOBAHMS, & TAKKE YKa3aTh,
Ha MpUMeEpe Kakoro o0beKTa OyJeT pemaTbesi IMOCTaBICHHBIE B paboTe 3aJadu.
OO0bem BBenieHUs — 3—5 cTpaHull.

OcHoBHast 4yacTh packpbeiBaeT coaepxkanne BKP. B ocHoBHOW uacTu
u3JlaraeTcsi TEOPETHMYECKHM  Marepuanl IO TeMe, NPHUBOJUTCA  aHAIM3
WH(OPMAITMOHHBIX HMCTOYHUKOB, pEIIAlOTCsA 3a/ayd, CGOPMYIUPOBAHHBIE BO
BBEJICHUM, MPUBOAMUTCS OINHUCAHUE COOCTBEHHOTO WCCIEIOBAHUS, €CIU €ro
MPOBEJECHUE TMpeaycMaTpuBajioch LemssMu U 3agadamu BKP. OcHoBHas 4acTh
BKJIIOYAET B ce0sl TEOPETUUECKYIO U, IPU HEOOXOIUMOCTH, MPAKTUUECKYIO YaCTH.
B Teopernueckoil yacTu packpbIBalOTCA U aHAIU3UPYIOTCS OOIIME TEOPETHUECKUE
MOJIOKEHHUSI M0 TEME HCCIEIOBaHMs, JAaeTCsl MOAPOOHOE H3JI0KEHUE METOIUKU
UCCIIeIOBaHUs. B mOpakTU4ecKOM YacTh W3Jaraercsi KOHKPETHBIM Marepua,
MPOBEPSIONINI BBIIBUHYTHIE MOJIOKEHUSI, TUIIOTE3bI, MPUBOJATCS MaTEpUAIbl 1O
BBIOOpPY pELIEHUH: MPOBEPOYHBIE pACUYEThl, PE3YNbTATHl MOJAEIUPOBAHUS,
QITOPUTMBI  (PYHKITMOHUPOBAHHUS W T. ., a TaKkKe O0OOOIIAIOTCS TMOTyYCHHBIE
pe3ynbTarbl. JlOMONHUTENbHBIE MaTepHallbl M MaTepuaibl OO0JbIIOro 00beMa
(mporpaMMa MCCEI0BaHUS, HHCTPYMEHTAPUN, WILIIOCTpAlUHU, TaOJIUIBl U T. II.)
PEKOMEHYETCsI BBIHOCUTD B MPUIIOKEHUS.

PaspabareiBaembie B BKP mepornpusitus 10KHBI ObITh HampaBlIeHbI Ha:

1. Pacmmpenue pblHKa yciayr U HauOoyiee TOJHOE YIOBJIETBOPEHHUE
noTpeOHOCTe B HMHPOKOMMYHHMKAIIMOHHBIX yCIyrax BO BCEX CEKTOpax
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DKOHOMHMKH IMYTEM COBEPIIECHCTBOBAHMS TPAJAMLMOHHBIX M  CO3/IaHHUSI HOBBIX
YCIIYT.

2. lloBbllleHWE  KOHKYPEHTOCHOCOOHOCTH  KOMIIAHMM HA  OCHOBE
pacIIMpeHrss HOMEHKJIATyphl M NOBBIIIEHUS KAa4eCTBA YCIYr, BHEIPEHHUS HOBBIX
TEXHOJIOTUA, COBEPIICHCTBOBAHUS CUCTEMBI 0OCITYKUBAaHUS KIIMEHTOB.

3. CoBepllleHCTBOBAaHHE MAaTEPUAIBHO-TEXHUUYECKON 0a3bl MPOW3BOACTBA,
BHEJIPEHUE NMPOTPECCUBHOM TEXHUKHU U TEXHOJOTMHU, COBEPLIEHCTBOBAHUE OU3HEC-
IPOLIECCOB.

4. COBepLICHCTBOBAaHWE  CUCTEMBI  YNPABICHUS  OPraHU3alHEl,
MapKETUHIOBOM W PpEKJIaMHOM JI€ATEIIbHOCTH, CUCTEMbI NPOJAXU YCIyr U
oOciy>krBaHMsI aDOHEHTOB.

5. IloBbimenne 3¢ exTuBHOCTH UCIIOJIb30BaHUSI ~ MaTEpHUabHBIX,
TPYJOBBIX U (PUHAHCOBBIX PECYPCOB.

KoHKpeTHOE conepkaHUE NpeIaraéMblX MEPOIPHUATUN  ONpEAeIIseTCs
TEMON BBIMYCKHOW pPaOOThI, OCOOEHHOCTSIMU 0a30BOr0 MPEANPUATHS U
pe3yJibTaTaMH €r0 NPOU3BOJACTBEHHOM U 3KOHOMHYECKOW nestenpHocTu. B BKP
JOJHKHO OBITh TpEeanokeHo He MeHee 3—4 MepompusaTHii, 00OCHOBaHAa HX
HEOOXOMMOCTh, OIKMCaHa UX CYITHOCTh U MOCJEICTBUS BHEPECHHUS.

CopeprxaHue riaB OCHOBHOM 4acTH JOJKHO MOJHOCTBIO PAaCKpbIBATh TEMY
BKP u TOuHO cooTBeTcTBOBaTh €ii. KOnMM4ecTBO IJIaB OCHOBHOM 4acTH JOJIKHO
ObITh HE MeHee IBYX. Pa3genbl W mojpasiensl OCHOBHOM 4acTH, Kak MPaBHIIO,
copa3MepHbl Mo o0beMy. B KkoHIle Kaxmoro paszena (TrjaBbl) OCHOBHOM 4acTH
MIPUBOJATCS KPATKHE BBIBOABI I10 TEME UCCIIEIOBAHUSI.

3aknmtouenue BKP mpexacraBnsier coOoi Te3uCHOE MOABECHUE HTOTOB.
KonnuecTBO OCHOBHBIX MOJokeHUM 3akmroyeHus 1o BKP  coorBercTByer
KOJIMYECTBY  3a/ay, OINpPEAEJCHHBIX OOydYaroluMcs JJisi  [OATBEPXKIACHUS
IPEIJIOKEHHON TUITOTE3bl UCCIENOBAHMS. B 3aKIIFOUEHNN OTMEYar0TCsl OCHOBHBIE
pe3ysbTaThl paboThl, GOPMYIHUPYIOTCS BBIBOJBI, NMPEAJIOKEHNUS U PEKOMEHIAINH
[0 MCIOJb30BAHUIO PE3YyJIbTAaTOB paOOThl. Takke B 3aKIOYEHUU CIEIYET yKa3aTh
NyTHA Y LEJIH JajdbHEeHIIel ncciaenoBaTeNIbckoi paboThl M0 BHIOpAaHHON TeMaTHKE
Wiu 000CHOBATh HENEIECOO0Pa3HOCTh €€ MpoJoKeHusl. OObeM 3aKIIOUCHUS —
2—-3 cTpaHULBI.

bubnuorpaduueckuii  COMCOK  COAEPKUT TMEPEUYCHb JIMTEPATYPHBIX
MCTOYHUKOB, MPaBOBBIX aKTOB, MUCTOYHUKOB CTATHCTHMYECKUX JAHHBIX U HMHBIX
OnmyOJIMKOBAaHHBIX JOKYMEHTOB M MAaTE€pUajOB, UCIOJIb30BAHHBIX MPHU HAITUCAHUU
BKP, mnepeuenp HWHTEpHET-pecypcoB. bubnuorpaduyeckuii CHUCOK JOJIKEH
colepkaTb HE MEHee 25 HaMMEHOBAaHMU M OQOPMISTECA B COOTBETCTBUHU C
«IIpaBunamu odopmieHuss 6udIHorpadUuecKoro crnucka u Oubauorpaduiaeckux
ccbutok» (yTB. mpukazom pekropa AHOO BO «BIIIN» ot 07.02.2018 Ne 17-Y) u
nerctpyronmmu cranaapramu (I'OCT).

[IpunoxeHuss colepkaT CHPAaBOYHBIE W AHAIUTUYECKHE MaTEpHUAIIBI
(TabauIBl, pacyeThl, AITOPUTMBI, KOMIIBIOTEPHBIE PACIIEYATKH U T.I1.), KOTOPBIE IO
TEM WIM WHBIM TpUYuHAM (HampuMmep, wu3-3a Oonblmioro oObeMa) He
1eJ1eCO00Pa3HO MPUBOAUTH B OCHOBHOW YaCTH BBIMTYCKHOW KBaTU(UKALMOHHOU
paboTel. B TekcTe BBIMYCKHON KBaIM(PUKAIMOHHON pabOThHI JIeJaeTcsi CHOCKa Ha
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COOTBETCTBYIOIICE MpuiokeHue. Takke B mpuinoxkenue k BKP moxker ObITh
BBIHECEH MaTepuaj pa3bsICHUTEIHLHOTO XapakTepa, JOMOJHSIONUN pabory,
HarpuMep: HopMbI OyXTalITepCKOM U CTATUCTUUYECKON OTYETHOCTHU; TPUMEHECHHbIE
METOJIMKH; TIEPBUYHBIC OYXTAJITEPCKUE IOKYMEHTBI, TMPHUKA3bl PYKOBOIUTEIS
OpraHu3alv¥, BHYTPU(PUPMEHHBIC TIOJIOKEHUS W WHCTPYKIMH, PETUCTPHI
oyxranrepckoro ydera u T.4. [Ipu 3Tom B Tekcte BKP nomxHbI OBITH CCBUIKM Ha
BCE IMpWIOXKEHUs. B cinydyae HEBO3MOKHOCTM KOIMUPOBAHUS JAOKYMEHTOB 10
tematuke BKP nomyckaercs 3amonHeHue HeoOxoauMbix ¢GopMm  (OG1aHKOB)
OTYETHOCTH CAMOCTOSATEIBHO 00YUYalOIUMCs 110 JaHHBIM OpPTraHU3aliu.

BKP odopmusercs Ha pycckoMm s3bike. Jlomyckaercs odopmienue BKP
(MoJHOE WJIM YacTUYHOE) Ha WHOCTPAHHOM SI3bIKE (QHIJIMMCKOM, HEMEIKOM H
(bpaHIly3CKOM) B BUJIE AOTOTHUTEIBHOTO MPUIOKEHUS.

TpebGoBanus Kk 00beMy W OQOPMIICHUIO BBIMTYCKHOW KBaTU(PHUKAIIMOHHON
paboThI

Boimycknast  kBanuduKaMoHHass paboTra JOKHA OBITh  aKKypaTHO
opopmiena. Texct BKP neuaraercs B pegakrope MS Word Ha nucrax ¢gopmara
A4 (210 x 297 mM) kHWKHOUM opueHTauuu, wWpuPpt Times New Roman, kernp —
14, mexcTpounsld wHTEpBanm — 1,5, a03amubii orctyn — 1,25 cM, TekcT
BBIPABHUBAETCS I10 IIMPUHE, TTOJIS JOKYMEHTa: BEpXHee U HuxkHee —20 MM, JIeBOE —
30 mm, ipaBoe — 10 Mm.

Crpanuust BKP nyMepyroTcs CruiomHoil Hymepanue B aBTOMAaTHYECKOM
pexume. TUTyNbHBIA JIUCT BKIIOYAaEeTCS B OOLIYyI0 HyMepaluio, HO HOMED
CTpaHULbl HAa TUTYJBHOM JIUCT€ HE CTaBUTCSA. HoMep cTpaHuMIBI pacrojararor
CBEpXY MO LEHTPY JucTa (ToJbKO Iudpamu, 0€3 NOMOJIHUTEIHHBIX CHUMBOJIOB).
OO0beM BBIMYCKHOW KBalu(PUKAIIMOHHOW paboThl OakajmaBpa —  HE MEHEe
60 cTpanui (6e3 criMcka IUTepaTyphl U MPUIIOKEHUN).

OcnoBnoit Tekcr BKP cnegyer pa3buBaTh Ha moapasiensl s yA0OCTBa
yreHusd. CrtpykrypupoBanue BKP Ha paszgensl W mojpaszenbl BbITOIHSAETCS
00yYaroMMcsi CaMOCTOSTENBHO.

3aroJIoBKM pa3/esioB MeYaTar0T NPONUCHBIMU OyKBaMH XKUPHBIM HIPUPTOM,
BBIPAaBHHUBAHUE O LIEHTPY, 0e3 ab3aIlHOro OTCTyMa, TOYKA B KOHIIE HE CTABUTCS
(BBEAEHHME). 3aronoBku ocHoBHOM wyactu BKP nHymepytorcs apaOckumu
uuppamu (I'JIABA 1. ...). Mexay 3arojloBKOM U MOCJIEAYIOIIUM TEKCTOM (MU
Ha3BaHHUEM TOj/pa3jiena) — CTpOKa OTCTyma (MOJyTOpHBIM UHTEpBaioM). [lepeHoc
ClIOBa B Ha3BaHMM pa3leyioB (TMOJpa3nenoB) He nomyckaercs. Kaxawlii pasnmen
HAaYMHAIOT C HOBOM CTPaHULbI.

JIns monpaszienoB CIEAyeT HCIOJIb30BATh MHOTOYPOBHEBBIE 3arOJOBKH.
HasBanue mnojapaznena mneyaTaroT >KUPHBIM HIpUGTOM, HayWMHAs C 3arjlaBHOU
OyKBBI, OCTalbHBIE — CTpPOYHBIC. BhIpaBHUBaHWE MO IEHTPY, Oe3 ab3aIHoro
orctyna. OCHOBHOM TEKCT IIOCJIE 3aroJioBKa cleyeT yepe3 CTpoKy orcryna. Eciau
3aroJIOBOK IOJIpasieia CIEQyeT 3a TEKCTOM, MEXY MOCIEAHEN CTPOKOM TeKCTa U
MOCJIETYIOLIUM 3aroJ0BKOM — JIB€ CTPOKH oTcTyna. He pekomeHayercss moMemarhb
3aroJ0BOK B KOHIIE CTPaHUIIbL: €CJI CTpaHUIlA 3amoyiHeHa Oosiee yem Ha 75 % u
IOCJIE 3arojIoBKa JJII OCHOBHOI'O TEKCTa OCTaeTrcs He Ooliee JBYX CTpOK,
No/Ipa3iesl ClielyeT HAaUWHATh C HOBOM CTPaHHUIIbI.
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CcbllkM Ha MaTepualibl, 3aUMCTBOBAHHbBIE Yy JPYTUX aBTOPOB, SIBISIOTCS
00s3aTeIbHBIMA: HAa HWCTOYHHUK IIMTAThl, CTAaTUCTUYECKHN Marepuan Wiu
3auMCcTBOBaHuE (akTa HEoOXOAUMO JaBaTh CCBUIKY, JTO oOecrnedynBaeT
(haKTHUECKYI0 JOCTOBEPHOCTh CBEACHUH, MaeT mHpopManuio o0 ucrounuke. [Ipu
OTCYTCTBHUH CCBUIOK pa00Ta MOXKET ObITh HE JIOIMYIIEHA K 3aLIUTE.

Texkct paboOTHl JOKEH OBITH YETKUM W KpaTKUM, HE JOMYyCKaroIUM
HEOJHO3HAYHBIX TOJIKOBaHUU. He momyckaeTcs mpou3BOIBLHOE COKpAIIEHUE CIIOB,
3aMeHa OyKB OyKBEHHBIMH OOO3HAQUYEHUSIMU M MAaTEMaTUYECKUMHU 3HAKaMHU.
bykBenHble abOpeBUATYphl MPU MEPBOM YHNOMHUHAHUM YKa3bIBAIOTCS B KPYTJIBIX
CKOOKax IocJje MOJIHOTO HAMMEHOBAHUS, B IalbHEUIIIEM YIIOTPEOISIOTCS B TEKCTE
6e3 pacmudpoBKH.

Pucynku, yeprexu, cxembl, rpaguku u ¢potorpaduu B Tekcre BKP nomxHbl
OBITh BBITIOJIHEHBI B TpadHUuecKOM pEeAaKkTOpe WM B APYrOM CIENUATLHOM
porpaMMHOM oOecriedeHru. BrimonHenue pucyHkoB B pegakrope MS Word He
nomyckaetrcs. WmmocTpaTWBHBIA — Marepuan JOJKEH ObIThb TMOHATHBIM U
MH()OPMATUBHBIM, BCE HAAMKUCHU JAOJIKHBI OBITh XOPOILIO YUTAEMBIMHU.

Tabmuibl, pUCYHKH, YEpTEX U, cxeMbl, rpabuku wu (ororpadun,
ucnoJyib3yemblie B BKP, pasMemaror HENmocpencTBEHHO MOCHE WX YIIOMUHAHHS B
TEKCTE W OTACISAKT OT OCHOBHOTO TEKCTa CTPOKOM OTCTyIna A0 W mocie. Ha
KQXKJIbId PUCYHOK JAIOTCA CCBHUIKM U HEOOXOJMMBbIE TTOSICHEHHUS], CJIOBO «PUCYHOK)
MUIIETCS COKPAILEHHO B T€X CIydYasiX, KOrja psAioM CTOUT nudpa (Hampumep, «u3
puc. 3 cieayer...»), OpU OTCYTCTBHM LHU(PHI CIOBO «PUCYHOK» MHIIETCS
MOJIHOCTBIO (CM. pucyHOK). To e asst Apyrux 371€eMeHTOB.

Tabnuiel, pUCYHKH, YEPTEXKH, CXeMbl, rpadukd u ¢otorpaduu B TEKCTE
JOJDKHBI MMETh CKBO3HYIO HyMmepaiuio. JlomyckaeTcss CKBO3Hasi HyMmepalus B
npezaenax oAHoro paszaena. Homep, noanuch U MosiCHEHUS! K pUCYHKaM, CXEMaM U
Ta0JIMIIAM JIOJDKHBI OBITH BBITIOJIHEHBI HA JIUIEBOM CTOpPOHE JIMCTa (Tam ke, TIe
pucynok). Hamnuce «Tabnuma» BbIMOTHSETCS copaBa Haja TaOiWIEH, uepes
npoOes yKka3bIiBaeTcsi HoMep Tabnuisl (Hanpumep, Tabnuma 1.2), HauMeHOBaHUE
TaOJIUIbI YKA3bIBAETCA HA CTPOKY HUXKE, BBIPAaBHUBAHUE 0 LIEHTPY, TOYKA B KOHIIE
He cTaBuTcs. [loamucn moa pucyHKamu, 4eprexamu, rpadukamu, Gpotorpapusmu
BBITIOTHSIIOTCSL  TIO  IIEHTPY TMOJ 4epTexkamu, rpadukamM, pUCYHKaAMU U
dotorpadusimu (Puc. 1.2. HaumenoBaunue).

3arojoBku Tpad) U CTPOK TAOIMIBI MUIIYTCS C MPOMHCHOM (3arjaBHOMN)
OykBbl B (hOpMe €IMHCTBEHHOTO YHCIIa, a MOA3arojloBKU rpad — cO CTPOUYHOU
OYKBBI, €CIM OHHU COCTaBJISIIOT OJHO TMPEIIOKEHUE C 3arojOBKOM, WU C
MPOMUCHOM (3aryiaBHOM) OYKBBI, €CJIM OHU UMEIOT CAMOCTOSITEIbHOE 3HaUeHue. B
KOHIIE 3ar0JIOBKOB M 110J[3ar0JIOBKOB TaOJIUI] TOUKA HE CTABUTCS.

B cmydae paspbiBa TaOnHIbl Ha HECKOJIBKO CTPAaHHUIl Ha CIEAYIOIICH
CTpaHWIIE B BepxHeM JieBoMm yriy mwmmercsa: «lIpomomkenune Tabm. 1.1» wumm
«Oxonuanue Tabm. 1.1» Oe3 yka3aHus Ha3BaHUs TaOJWIBI, B BEPXHEH CTpOKE
Ta0JIUIbI HAa HOBOM CTpaHUIE IyOJHMpPYETCS «IlANKa» C Ha3BaHUSIMU WU
HOMEPAMH CTOJIOLIOB.

®opmynsl, ucnonsdyemsie B Tekcte BKP, odopmistorcs mpu momouiu
BCTPOEHHBIX WJIM CHEIUATIBHBIX PEAAKTOPOB (OPMYJ TeM K€ IMPUPTOM, YTO U
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ocHOBHOM TekcT BKP, u 1n0mKHBI MMETh CIUIOIIHYK HYMEpaUHMIO B Ipeaesax
pasziesoB, HOMEp YKa3bIBAaETCS B KPYTJBIX CKOOKaX, BHIPABHUBAETCS IO MPABOMY
kpato. Dopmyna ABISETCS YacTblO TEKCTA, BBIAEISAETCS COOTBETCTBYIOLIMMU
3HAaKaMU MPENUHAHUS U BBIPAaBHUBAETCS 1O LEHTPY. Bce cMBOIIBI, HCTIONIB3yEeMble
BIIEPBBIC, JOJDKHBI OBITh OMMCAHBI HEMOCPEICTBEHHO MOCie (hOPMYIIbIL.

IIpu cocraBneHun mnepeyHed B 3aBUCUMOCTH OT CIOXHOCTU CIIETYET
BbIOMPATh MAPKUPOBAHHBIN WM HYMEPOBaHHBIN CMCOK. MapKUpOBaHHBIN CIIMCOK
oopmIsieTcss B ciaydae OJHOYPOBHEBOIO MEPEYHs, B KaU€CTBE MapKepa CTaBUTCS
3HaK «—» (uepe3 MeHIO «Mapkepb» B penaktope MS Word), ucnons3oBanue
JIPYTUX MAapKEpOB He Jomnyckaercs. HyMepoBaHHBIM CHUCOK MPUMEHSETCS JIs
MHOTOYpOBHEBOTO niepeuns (uepe3 mento «Hymepauus» B penakrope MS Word) u
MOXeT ohopMIIAThCs IByMs criocobamu. [lepBbiit criocoO:

1. Homep B cniucke otaensieTcs TOUKOM, MOCJe Yero 3JeMeHT crucka ((pasa,
CUMBOJIbHOE€ 0003HAYE€HHE U T.J.) MUIIETCS C 3arIaBHON OYKBBHI.

2. B KOHIIE KaXJ0T0 3JIEMEHTA CIIMCKA CTABUTCS TOUKA.

BTtopoii criocod oopmienus nepeyuHs:

l)HOMEp B CHuCKe OTIEenseTcss CKOOKoM, Tmocie 4dero (pasza (dIeMeHT
NIEPEYHs ) MULIETCS C MAJIEHbKON OYKBBI;

2) 37IeMEHTHI MEepPeyHsl OTAEISAIOTCS APYT OT ApPyra TOYKOH C 3alATo «;», B
KOHIIE MOCJIETHETO 3JIEMEHTA CTABUTCS TOYKA.

Cnenyer oOpamaTh BHUMaHHE Ha TO, YTOOBI HayajbHbBIE CJIOBA KaXKIOTO
AJIEMEHTA CIHCKa OBLIIU COTIacOBaHbI MEXKIY COOOI:

— B pOJE;

— 4uce;

— majaexe.

Tak>ke Bce 2J€MEHThI CHCKA JOJIKHBI ObITh COTJIacCOBaHbl B POJE, YUCIE U
nazexxe co ciaoBamMu (MM CJIOBOM) B INPEABAPSIOLIEM MEpEeYeHb MNPEJIOKEHUH,
IIOCJIE KOTOPOr0 CTOUT JIBOETOYUE.

NnmioctpatuBHbld ~ maTepuan,  OojblIMe  TaONMIBI  WUIM  TEKCT
BCIIOMOTATEJIbHOI0 XapaKTepa MOKHO IMOMEIIATh B IPUJIOKEHHUSI, PACTIOJIOKEHHbIE
nociie Oudmorpaguueckoro Cuucka.

Texcr BKP pacneuatsiBaeTcsi Ha nuctax Oemoit Oymarum ¢dopmara A4 c
OJIHOW CTOPOHBI U MEPEIJIETACTCS B TBEPAbIM MeperieT. DIEKTPOHHBIM BapUaHT
BKP, nokmama u mnpe3eHTaMyM WM JAEMOHCTPAlMOHHBIX MaTephayioB (Mpu
HAJIMYUH) TPEAOCTaBISAETCS 00ydaromumMcs Ha Kadeapy BMecTe ¢ meperyieTeHHbIM
IK3EMILISIPOM.

3. PekoMeHaaIMH 110 NPOBEICHUIO TOCYAAPCTBEHHOM UTOT0OBOM aTTECTALMHU
JJIA IIpeAceaaTes, 4JIEHOB H CeKpeTaps rocy1apCcTBEeHHOM YK3aMeHALMOHH O
KOMHUCCHUH

dnsa mpoBenenuss IMA B HMHCTUTYTE CO3[JAKOTCA TOCYNAPCTBEHHBIE
HK3aMEHAI[MOHHBIE KOMHUCCHH.

Hns paccMmotrpenust anemwsinuid no pesyiabrataMm [TMA B HMHcTuTyTe
CO3JIa0TCS ANEJUILIMOHHBIE KOMUCCHM.
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['ocynapcTBeHHasi 5K3aMEHALMOHHAs W aleJUIILUOHHAs KOMUcCCUHU (nanee
BMECTE — KOMUCCHUM) IEUCTBYIOT B TEUEHHUE KAJIEHAAPHOIO Iro/1a.

Komuccun co3garorcst B MHCTUTYTE MO KaKJIOMY HANPABJIEHUIO TOATOTOBKHU
WIH TO0 KaXI0W 00pa3oBaTeNbHON MporpamMMme, WM 1O PsAIy HalpaBICHUN
NOJATOTOBKH, WX IO psily 00pa30BaTeIbHBIX IPOrpamMM.

[Ipencenarens rOCyJapCTBEHHOU AK3aMEHALIMOHHOMN KOMHUCCUHU
yTBepKJaeTrcs He mno3aHee 31 pexaOpsi, MpenlecTBYIOLIEro roAy MNpOBEASHUs
['MA, MunucrepctBoM o0pa3oBanusi ¥ Hayku Poccuiickoit ®enepanuu 1o
npencrasieHuto Macruryra.

NHCTUTYT yTBEpKIaeT COCTaBbl KOMUCCUN HE MO3JAHEE YEM 33 OJUH MECSI]
1o natel Havaia [ UA.

[Ipencenarens rocyJ1apCTBEHHOM HK3aMEHAIMOHHOMN KOMHCCHUU
yTBEpXKAAETCA U3 4YHUCla JUL, He padoTaromux B MHCTUTYTE, UMEIOIIUNA YUEHYIO
CTENEHb JOKTOpa HayK MU (WIM) yueHoe 3BaHHe INpodeccopa JUO0 SBISIOLINXCS
BEAYLUIMMH CHEUMATUCTAMH — MPEJICTaBUTEISIMU paboTojarene Wi MX
00beIMHEHUHN B COOTBETCTBYIONIEH 001acTH NpO(PEeCcCHOHATBHON AESTEIbHOCTH.

[IpencenareneM  aneuIIUMOHHOM  KOMHCCHM  YTBEPKIACTCS  PEKTOP
NHctuTyTa (M0, HCHOJHSAIONIEE €ro 00S3aHHOCTH, WIH JIMLO, YIIOJTHOMOYEHHOE
pexkropoM MHCTUTYTA — Ha OCHOBaHUU PACTIOPSAUTENBHOIO akTa MIHCTUTYTA).

[Ipencenaren KOMHUCCUM OPraHU3yIOT U KOHTPOJHUPYIOT AEATEIBHOCTH
KOMHUCCUW, OOecrneyuBaloT  €AUHCTBO  TPEOOBAHMM, NPEABABISIEMBIX K
obyuatommmcs ripu npoeaenuu ['MA.

B coctaB rocygapCTBEHHOW 53K3aMEHAalMOHHOW KOMHCCHHM  BXOZST
npeaceaaTelb yKa3aHHOW KOMHCCMM M HE MEHEE YEThIPEX WICHOB YKAa3aHHOMU
KOMHCCHHU.

UneHsl TrOCyIapCTBEHHOW  SK3aMEHAIMOHHOM  KOMHUCCUU  SBJISIOTCS
BEAYLUIMMH CHEHMATUCTAMH — MPEJICTaBUTEISIMU padoTojarene Wi HX
00beIMHEHN B COOTBETCTBYIOIIEH 00JaCcTH MPO(PEeCCHOHANBEHON ACSITENbHOCTU U
(wn) JAUIamMu, KOTOpPBIE OTHOCATCA K HPO(ECCOPCKO-IPENOIaBATEIbCKOMY
coctaBy MHcTUTyTa (MHBIX OpraHu3aluil) U HUMEIOT YYEHOE 3BaHUE U (WJIM)
YYEHYIO CTEIICHb.

Jons nuu, SBASIOIMXCS BEAYIIMMH CIEHUAINCTAMU — NPEACTABUTEIIAMHU
paboTtonmareneii wiaM  uX OOBEIUHEHUH B  COOTBETCTBYIOIIEH  00JIacTH
npoeccHOHaNbHON AesATeNbHOCTH (BKIJIIOYAsl MpelceaTensl ToCyAapCTBEHHOU
9K3aMEHAIlMOHHOM KOMHCCHMH) B OOIIEM 4YHCIIe JUI, BXOMSIIUX B COCTaB
roCyJJapCTBEHHOM 3K3aMEHAIIMOHHON KOMUCCHH, JOJIKHA COCTaBIATh HE MeHee 50
IIPOLICHTOB.

B cocraB anemissiMOHHONW KOMUCCUU BXOJAT MPENICENATENb U HE MEHEE TPEX
YJIEHOB YKa3aHHOW KOMHUCCHH.

CoctaB aneuIIIMOHHOW KoMuccuu  (GOpMHUpYETCs U3 4YHucla JIMIIL,
OTHOCSIIUXCS K MPOQECcCOPCKO-TIpenojaBaTebckoMy coctaBy WHcTuTyTa U He
BXOJSIIUX B COCTaB IOCYIapCTBEHHBIX IK3aAMEHAIMOHHBIX KOMHCCHUM.

Ha nepuoa nposenenus I'MA nns obecnedenus: padboThl TOCYyAapCTBEHHOM
HK3aMEHAILIMOHHOM KOMHUCCUHU pekTop MHCTHTYyTa HAa3HAYaeT CeKpeTapsl yKa3aHHOU
KOMHUCCHUU U3 YHCIA JHI, OTHOCSIIMUXCA K MPOdeccopCKo-Ipeno1aBaTeabCKOMy
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coctaBy MHCTUTYTa, Hay4HBIX PAOOTHUKOB WM aIMUHUCTPATUBHBIX PaOOTHHKOB
HNuctutyTta. Cekperapb rocyJapCTBEHHON dK3aMEHAIIMOHHOW KOMUCCHUM HE BXOJIUT
B €€ COCTaB.

Cekperapb  TrOCyJapCTBEHHOW  SK3aMEHAIMOHHOW  KOMHUCCHM  BEJIET
NpPOTOKOJIBl €€  3acellaHuii, TpeACTaBiIsieT HEOOXOAUMBbIE MaTepualgbl B
aneISILIMOHHYI0 KOMHUCCHIO.

OcHoBHOU  (opMON  JESITEIBHOCTH KOMHMCCHH  SBIISIFOTCS  3acedaHusl.
3acelanusl KOMUCCUW IPAaBOMOYHBI, €CJIM B HUX YYaCTBYIOT HE MEHEE IBYX TpETEH
OT YMCJIa JUL, BXOJSIINX B COCTaB KOMUCCHH.

3acegaHus KOMUCCUN MPOBOJATCS MPEICENATENIMU KOMUCCHUI.

Pemenus xoMuccuid MpUHUMAIOTCS TPOCTHIM OOJIBIIMHCTBOM TOJOCOB OT
qycia JIML, BXOJSIIMX B COCTaB KOMHUCCHI M y4acTBYIOIIMX B 3acemaHuu. [lpum
PaBHOM HYHCIIE TOJOCOB IpeAcenaTesb KOMUCCUU 00JaaeT MpaBOM PEIIAOIIETo
roJsoca.

Pemenus, mpuHsAThIE KOMUCCUSIMU, OPOPMIISIOTCS POTOKOJIAMHU.

B nporokoiie 3acenanns rocyJapCTBEHHOM 3K3aMEHAIMOHHON KOMUCCUU 110
MIPUEMY TOCYJapCTBEHHOI0 aTTECTAMOHHOTO MCHBITAHUS OTPAXKAKOTCSA: NEPEUYEHb
3aJIaHHBIX 00YyYaroIIeMyCsi BOIIPOCOB M XapaKTEPUCTUKA OTBETOB HAa HUX, MHEHUS
npeacenaresi M 4ICHOB TIOCYJapCTBEHHOM HSK3aMEHAIMOHHOWM KOMHCCUU O
BBISIBICHHOM B XOJIE TOCYJAapCTBEHHOIO aTTECTAI[MOHHOTO HCIBITAHUS YPOBHE
MOATOTOBJIEHHOCTH OOYyYarolerocsi K penieHut0 NpodeccHoHaIbHbIX 3a/1ad, a
TaKX€ O BBISIBJICHHBIX HEIOCTATKaX B TEOPETUUYECKON U MPAKTUYECKOU MOATOTOBKE
00yuJaroIerocs.

[IpoTokonbl 3acemaHusi KOMMCCUM TOANMUCBHIBAIOTCS  MIPEACEAATENEM.
[IpoTokon 3acegaHus TOCYJAapCTBEHHOM SK3aMEHALlMOHHOW KOMHCCUU TaKkKe
MOAITHUCHIBACTCS] CEKPETAPEM IK3aMEHALIMOHHON KOMUCCHH.

[IpoTOKOJIBI 3ace1aHNsl KOMUCCUM CIIUBAKOTCA B KHUTH U XPAHSTCSA B ApPXUBE
NucTHTyTa B COOTBETCTBUM C HOMEHKJIATYPOU JIEI.

ITo pe3yJibTaTaM MIPOBEICHUSA 3acelaHus rocy1apCTBEHHOM
HK3aMEHAIIMOHHON KOMHUCCHM mpenacenareineMm ¢opmupyercs otuer «O pabdote
['OK», koTopsiii obcyxmaercs Ha yd4eHOM coBere MHcTHTyTa B TedeHHE IBYX
HEJIeJIb TMOCJIE TPOBEICHUS 3acelaHusi TOCYJapCTBEHHOM HSK3aMEHAIMOHHOU
KOMUCCHH.



