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JlaGopatopnas pabota Ne 1
«HdopmMallMOHHbIE CUCTEMBI OCHOBHBIX (DYHKITUN»

Lenp pabotel: 3HaTh MH(DOpMaAllMOHHBIE CUCTEMBI OCHOBHBIX (DYHKIIHIA
OusHeca

1. Kparkue TeopeTuiecKkue CBEICHUS

[Iporecc moctpoeHuss GpUHAHCOBOM MOJEIN MHBECTUIIMOHHOTO MTPOEKTa WIIH
BCE  JEATENbHOCTH  MpEeanpusitus  Haubojee TPyJoeMOK U Tpelyer
MOJATOTOBUTENBHOM paboThl IO COOpPY M aHAIM3y UCXOAHBIX NaHHbIX. C cucTeMOi
Project Expert Bam He moTpeOyeTcssi HM TIyOOKOTO 3HAHHS MATEMAaTHKH, HH
YMEHHUS MPOrpaMMHUPOBATH - HEOOXOJUMO TOJBKO XOPOULIO 3HATH OMHCHIBAEMBIN
OusHec.

Cucrema Project Expert mo3BoisiecT BaM B TeUeHHE HEOOJBIIOrO BPEMEHH
pa3paboTtaTh (UHAHCOBYIO MOJEIb KOMMaHuW. Jlis omnucaHus MpPOEKTa U
KOMIIaHUU BaM NOTpeOyeTcsl BBECTU CIEAYIONIUE UCXOHbIE IaHHbIC: ATy Haydalla
U JUIMTENBHOCTh MPOEKTA, MEpPEUYEHb IJIAHUPYEMBIX K BBITYCKY MNPOAYKTOB U
yCIYr, MHOTOYPOBHEBYIO CTPYKTYpPYy KOMIAHUM BIUIOTH JI0  KaXXJOTO
NoApa3eieHus U TOBapa.

[1nan cObiTa

Crpareruss mnpoaax KOMIIAHMM, peATU3yIOlEed MPOEKT, ITOJKHA ObITh
JeTalbHO NpopadoTaHa HA CTAUU MJIAHUPOBAHUS.

YroObl cmomenupoBaTh e¢ B Project Expert, Bam morpeOyercs BBECTH
CIIUCOK MPOAYKTOB, yKa3aTh IIEHbI MO KaXJAOMY MPOAYKTY M MpEaroaraeMblil
o0beM ero npoaax. Cucrema MO3BOJSET YUECTh JIOMOJIHUTENHHO MH(DOPMALIUIO O
BJIMSIHUU CE30HHOCTHU Ha 1IEHY, 33J1aTh CXeMY, M0 KOTOpou OyaeT popMHUpOBaThCs
[IEHa TOr0 WJIM MHOTO MPOYKTa Ha MPOTSKEHUH npoekTa. B npouecce pazpadboTku
cTpaTeruu npojiax B Project Expert yauteiBaroTcst (hakToOpbl BpeMEHH, Takue, Kak:
BpEMs peau3aliiy Mpoaykra (yCIyrn), BpeMsl 3aJepKKHU TUIaTexka 1mocje MoCTaBKu
NPOAYKIIMH, a TaKXKE YCJOBHSI OILIATHl MPOAYKTAa WU yCiayrd norpedurens (mo
dakTy, ¢ IpeIoIIaTON WK B KPEIHT).

[Ipu MonenupoBaHuu cObITA Bbl YYUTHIBa€TE OOBEM CKJIAJCKUX 3aI1acoB
rOTOBOM MPOAYKIIMM M CPOKM HX XpaHEHHs, MPOLEHT MOTeph NpH cObITE
npoaykiuu u T. n. Cuctema Mo3BOJISIET OTPA3UTh TaK)Ke 3aTpaThl Ha pEKIaMy U
MPOJIBMKEHUE MPOAYKIUU HA PhIHKE.

Bbl MOXeTe OLIEHUTh MPEUMYIIECTBA Ka)KJIO0M COBITOBOM CXEeMbl, TIPOBOJIS
aHaJu3 BHIOPAHHBIX YCIOBH COBITA.

Co3nanue MareMaTH4eCKUX 3aBUCHUMOCTEH cObITa MPOAYKIUU OT APYTHX
(hakTOpoOB, HANpUMEp OT pa3Mepa cIpoca, C MOMOIILI0 MexaHuzMma ' dopmyna"
MO3BOJIIET  ABTOMATHU3MPOBATH  pacyeT oOObEeMOB TMpoAaX U  OMHUCATh
WHJMBUAYAJIbHYIO CTPATETUIO PEANN3AlUK TPOTYKIIMHU U YCITYT.

[1naH nMpou3BOACTBEHHOMN AEATEIBHOCTH

[Mpu monenmupoBanuu B Project Expert mpow3BoACTBEHHOW ACSITEILHOCTH
NpEANPUATUS BaM JIOCTATOYHO BBECTU B CUCTEMY JAaHHBIE O MPOIYKIHH, O0BEMaX



ee MPOMU3BOJICTBA, O KOJUYECTBE U CTOMMOCTH ChIPbSl U MaTEpHAJIOB, O 3aTpaTax Ha
MepcoHal B COOTBETCTBUU C CYIIECTBYIOIIEH CTPYKTYpOll MpPOU3BOACTBA, 00
oOIIMX U3JIepKKaX - 3aTpaTax Ha MPOU3BOACTBO, YIIPABICHUE, MAPKETUHT U T. II.

Cuctema MO3BOJIAET OMUCATh TpaUK MPOU3BOACTBA U PA3IMYHBIC BUJbI
U3JIEPKEK, CBSI3aB CJIOKHOM MaTEeMaTUYeCKON 3aBHCUMOCTBIO BBIOpAHHBIE
napaMeTpsl (PUHAHCOBOM MOJIETU MPEINPUSTHUS, HATPUMED, TPU MOJCITUPOBAHUU
o0beMa MPOU3BOJACTBA MPOAYKTA, HCXOJs U3 BO3MOXKHOCTEU NPEANPUITUS U
MMPOTHO3HOW €MKOCTH PHIHKA.

[Ipou3BOJNCTBEHHBIN IJIaH MOXET ObITh  CPOPMHPOBAH CHUCTEMOMU
aBTOMAaTHYECCKU B 3aBUCUMOCTH OT IUIAHHPYEMBIX 00beMOB cObITa. Project Expert
MO3BOJIIET YCTAHOBUTH 3aBUCUMOCTH IUIAHA MPOU3BOJICTBA U OT MHBIX (PAKTOPOB,
HarpuMep OT MOIIHOCTEHN UCIOJIb3yEMOI0 MPOU3BOACTBEHHOTO 000PY/I0BAHMUS.

2. ITops10K BBITIOJTHEHUS pa0OThI U COJICPKAHNUE OTUETa

[TopsinoK BBITOJIHEHUS PAOOTHI:

1) VYpoBHM © CBOWCTBA KOMIIBIOTEPHBIX TEXHOJOTUH (PUHAHCOBOTO
MEHEDKMEHTA.

2) duHaHCOBBIC TEXHOJIOTHH HA OCHOBE TporpamMmbl Project Expert 6.2.

3) Ha3znauenue u ocHOBHBIC ocoOeHHOCTH Project Expert 6.2.

4) Dramnsl padoTsl ¢ Project Expert 6.2.

5) UHcTpyMeHTaIbHBIC CPEICTBA JJIs PAOOTHI MTOJIH30BATEIIS.

6) OCHOBHBIC TPOT'PAMMHBIC MOJTYJIU M THAJIOTH.

7) TlporpammHubie ipuiioxkeHus Project Expert 6.2.

8) BcriomorarenbHbIe TPOrPaMMEI.

9) Kparkas xapakrepuctuka nmporpamm Audit Expert 3.1 u Forecast Expert.

10) IMporpamma Audit Expert 3.1.

11) IMporpamma Forecast Expert.

CoaepxaHue oTyera:

1) uenb paboTHI;

2) 3aJ1aHKe Ha JJA0OPATOPHYIO pabOTy JUIS CBOETO BApPHAHTA,

3) aJITOpUTM peIraeMoro 3aJaHus ¢ HeOOXOIUMBIMH MOSICHCHUSIMH;

4) BBIBOJIBI 11O padoTe.

3. KoHTposmbHBIE BOTPOCH
1) VYpoBHM © CBOWCTBAa KOMIIBIOTEPHBIX TEXHOJOTUH (PUHAHCOBOTO

MCHCIKMCHTA.
2) Iporpamma Forecast Expert.



JlaGopaTopnas padora Ne 2
«OCO0EHHOCTH KOPHOPATUBHBIX UH(POPMAIMOHHBIX CUCTEM Ha MPUMEPE KHC
«Tanaktuka» umm 1C Ipennpustue»

Lenps pabotel: 3HaTh (OCOOEHHOCTH KOPHMOPATHUBHBIX HHPOPMAITMOHHBIX
cucteM Ha npumepe kuc «["anaktuka» win 1C Ipeanpusitue

1. Kparkue TeopeTuiuecKkue CBEICHUS

TepMuH KoOproOpanus MPOUCXOIUT OT JIATHHCKOTO ClIoBa COrporatio -
oobenunenue.  Kopmopauust ~ o0o3Hauaer  OObENMHEHUE  IPEANPUSITHH,
paboTarolmux TMOJ UEHTPATU30BaHHBIM YIPABICHHEM U pelalnmMX oOlue
3amaun. Kak mpaBuiio, KOpHopaluy BKIIOYAIOT NPEANPUSATHS, PACIIONIOKEHHBIE B
pasHBIX PETHOHAX M JIAXKe B Pa3IMUHBIX TOCYIapcTBax (TpaHCHAIIMOHAJILHBIC
KOPITOPAIHN).

B camom o6mem cmeicie TepmuH Kopmopalrus o3HauaeT 0O0BEIUHEHHE
NpeAnpUsATU, paboTaIOIMKMX MO/ EHTPATU30BAaHHBIM YIIPABICHUEM U PEIIAOIINX
oOmue 3anaun. Kopnopaius siBisieTcs: CI0KHOM,MHOTONTPOPUIBHON CTPYKTYPOU U
BCJIEJICTBHE 3TOT0 UMEET PacipeAeICHHYIO HePAPXUUECKYIO CUCTEMY yIPABICHUS

Kopniopatusnoe yIpaBJeHUE onpeenseTcs Kak cucreMa
B3aMMOOTHOIIICHUN MEXAYy aKIIMOHEpAMH, COBETOM JHUPEKTOPOB U IMPABJICHUEM,
OMpEeJIeNICHHbIE YCTABOM, PETJIaMEHTOM M O(PUIMATbLHON MOJUTUKOW KOMIIAHWUH, a
TaKKe MPUHIUMIIOM TJIABEHCTBA MIPpaBa HA OCHOBE MPUHATONU OM3HECMO/IEIH.

buznec-moziens — 3TO OMUCAaHUE MPEANPUSTHUS, KAK CIOXKHON CHUCTEMBI, C
3aIaHHOM TOYHOCThIO. B pamkax Ou3zHec-MOAeNH OTOOpaXaroTcsi BCE OOBEKTHI
(CYIIHOCTH), TPOIECCHI, TPaBHJIa BBIIOJHEHUS OIEpalni, CYIIECTBYIOIIAs
CTpaTerusi  pa3BUTHS, a TaKXKe  KpUTEpUH  OUEHKU  3IP(PEeKTUBHOCTHU
dbyHKIIMOHUpOBaHUs cuctembl. Dopma npeacTaBiIeHUs OU3HEC-MOJICNIU U YPOBEHb
e€¢ JeTalM3alUd OMPEACNSIIOTCS LEISIMH MOJEIUPOBAHUS U TMPUHATOW TOUKOM
3peHUSL.

[lpeanpusitus, OTAENEHUS W aJAMUHHUCTPATUBHBIE OQUCHI, BXOISAIIUE B
KOPIIOPAIMIO, KaK MPaBWJIO, PACIOIO0KEHBl HA JTIOCTATOYHOM YJIAJEHUW JPYr OT
napyra. Ux uapopmaiimonHasi cBA3b JIpyT ¢ Apyrom o0pa3yeT KOMMYHUKAIIMOHHYIO
CTPYKTYpPY KOpIOpaIiuu, OCHOBOI KOTOPOU siBJsieTCs MHPOPMAIlMOHHAS CUCTEMA.

Nudopmanmonnass  Mojeiab  —  MOAMHOXKECTBO  OU3HEC-MOJECIH,
OIMCHIBAIOIIEE BCe CyliecTByomue (B TOM 4Yucie He (GOpMallM30BaHHBIC B
JOKYMEHTAJILHOM BH7C) WH()OPMAIIMOHHBIC TMOTOKH Ha TPEIANPUATHH, IPaBHIIa
00pabOTKU W aJIrOPUTMbl MapUIPYTU3AIMU BCEX AJIEMEHTOB HMH()POPMAIIMOHHOTO
OJISL.

2. [Topsiiok BBITIOTHEHHS pa0OTHI M COJIEPKAHUE OTUETA

[TopsiAoK BBITIOIHEHUSI PA0OTHI:

1) OcoOeHHOCTH KOPIIOPATHBHBIX HH(DOPMAIMOHHBIX  CHUCTEM, 2)
TpeOOoBaHUs, TCHACHIINH.

3) OcoOeHHOCTH KOPIIOPATUBHBIX HH()OPMAIIMOHHBIX CHCTEM.

4) TpeOoBaHHS K KOPIIOPATUBHOW WH()OPMAIIMOHHON CHCTEME.



5) KopnopatuBHbie HHGOPMAITHOHHBIE CUCTEMbI M MEHEIKMEHT.
6) CTpykTypa KOpIOpaTUuBHON HH()OPMAIIMIOHHON CHCTEMBI.
CoaepxaHue oTyera:

1) menb paboTHI;

2) 3aJ1aHKe Ha JJA0OPaTOPHYIO pabOTy JUIS CBOETO BAPHAHTA,;

3) aJITOPUTM pEIIraeMoro 3aaaHus ¢ HeOOXOIMMBIMH MOSICHCHUSIMH;
4) BBIBOJIBI 11O padoTe.

3. KoHTposbHEIE BOTIPOCH
1) OcoOeHHOCTH KOPIOPATHUBHBIX WH(POPMAITMOHHBIX CHCTEM, TPeOOBaHUS,

TEHJCHIUH.
2) CTpyKTypa KOpIIOpaTUBHON HH()OPMAIIMOHHON CHCTEMBI.



JlaGopaTtopnas padora Ne 3
«CTpyKTypa KOpHOpaTUBHON MH(DOPMALIMOHHON CUCTEMBI»

Lenps pabGotel: 3HaTh CTPYKTYpy KOPIOPATUBHOW HHQPOPMAIIMOHHOMN
CHUCTEMBI

1. Kparkue TeopeTuiecKkue CBEICHUS

CoBpeMeHHbIE OaHKH, NPEANPUATHS U OPTraHU3ALMH MPEACTABISIIOT COOOM
COBOKYITHOCTb MO/Ipa3ieieHuH, GuianaioB, OTAEI0B U 0hprUCOB, 0OMEHUBAIOIIUXCS
MeXy co0oi nH(popMaIreil U BBITTOTHSIOMMNX OTAEIbHBIE YacTH 001Iel padoTHI.

JIrobast opraHuszanus - 3TO COBOKYITHOCTh B3aMMOJICHCTBYIOIIUX 3JIEMEHTOB
(moapasneneHnii), KaXIbld W3 KOTOPhIX MOXXET HMETh CBOIO CTPYKTYpY.
DNEeMEHTBl CBSA3aHbl MEXIy €000 (YHKIMOHATBHO, T.€. OHHU BBIMOJHSAIOT
OTIEIbHBIE BHUABI pabdOT B paMKax €JUHOr0 OM3HEC-Tpolecca, a TaKxKe
nHpOpMaIIMOHHO, OOMEHUBASICh JIOKYMEHTamH, (QakcamMu, NUCbMEHHBIMU U
YCTHBIMU pacHopsbKeHUsIMU U T.11. KpoMe TOro, 3Tu 3J1eMEHThl B3aUMOJICHCTBYIOT
C BHEUNIHUMHU CHUCTEMaMH, IPUYEM UX B3aUMOJEHUCTBHE MOXKET OBbITh Kak
MHQOpMAIIMOHHBIM, TaK W (YHKIUMOHAIBHBIM. Takas cuTyanus CHpaBeainBa
MPaKTUYECKU ISl BCEX OpraHu3aiui, KakuM Obl BUJOM JEATEIbHOCTH OHU HE
3aHUMaIKCh (OpraHbl TOCYJApPCTBEHHOI'O YIIPaBJICHUS, OAHKH, MPOMBIILICHHBIC
NPEINPUITHS, KOMMEpUYeCKre GUPMBI U T.1T.).

Takoit oOmwMil B3MIS Ha OpPraHU3alMI0 MO3BOJISET CPOPMYIUPOBATH
HEKOTOpbIe OOIlMe MPUHIUIBI MOCTPOCHUS] KOPHMOPATHUBHBIX HH(OPMAIMOHHBIX
CUCTEM, T.€. UHPOPMAIMOHHBIX CUCTEM B MaciliTade BCEll OpraHu3aluu:

1. unopmanionHast MOAENb - IpeACTaBIsAONIas COO0M OTpakeHUE peaabHOU
nHpOpMalIMOHHOW 0a3bl MPEANPUSATUS W OINUCHIBAIONIAS BCE CYIIECTBYIOIIUE

WHpOpMallMOHHBIE  TOTOKH,  COBOKYMHOCTh  HpaBWJI U  QITOPUTMOB
(YHKIIMOHUPOBAHUS UH(POPMAIITMOHHON CUCTEMBI;

2. TEXHUYECKOE obOecrnieueHue (cynepKOMITEIOTEPHI, UMeEIoII1e
MEPCTICKTUBHBIC APXUTEKTYPbl W TEXHOJIOTHU OPTaHU3AIMH BBIYMCIUTEIHEHOTO
mpoiecca);

3. cpenctBa KOMMYHHKAaMH (CETEBbIC KOMITBIOTEPHBIC TEXHOJIOTHH,
texHojoruu Internet/Intranet, TexHoIOrHK KIIMEHT - CEPBEP);

4, cucTeMHOE W CETeBOE IpOrpaMMHOE o0ecredeHue, o0ecTeUnBaloIee
paboTy KOMMYHHUKAIITMOHHBIX CPECTB;

5. IPUKIAAHOE MPOrpaMMHOE obOecrieueHrne, He0OX0IUMOE ISl BHITIOJTHEHUS
MPUKIIATHBIX 33724 B KOKJIOM ITOpa3ic/ICcHHH 0aHKa;

6. cpemcrtBa oOecriedeHus Oe30MacHOCTH (pa3rpaHWYCHHE JOCTyIa K
pecypcaMm, oOecredeHrue HaJIeKHOCTH (PYHKIITMOHHPOBAHUS KOPHOPATUBHOU
CHCTEMBI B IICJIOM).

2. [Topsiok BBITIOTHEHHS pa0OTHI M COJIEPKAHUE OTUETA
[TopsiaoK BBITTOIHEHUSI PA0OTHI:



1) KoHuemniust CHCTEeMbl MapKETHHIOBOW WH()OPMAIIUH.

2) OCHOBHBIC BHJIbI HH(POPMAIIMOHHBIX TEXHOJIOTUI MapKETHHTA.

3) OCHOBHBIC XapaKTEPUCTUKH HEKOTOPHIX MApKETHHTOBBIX MPOTPAMMHBIX
MaKeTOB.

4) IMporpamma Marketing Expert 1.5.

5) Hasznauenue u ocHOBHBIC Bo3MokHOCcTH Marketing Expert 1.5.

6) MudopmarmionHbie MPOIYKTH U pecypchl mporpamMbl  Marketing Expert

CoaepxaHue oTyera:

1) menb paboTHI;

2) 3aJ1aHKe Ha JJA0OPaTOPHYIO pabOTy JUIS CBOETO BAPHAHTA,;

3) aJIrOPUTM peIraeMoro 3aaaHus ¢ HeOOXOIUMBIMH MOSICHCHUSIMH;

4) BBIBOJIBI 11O padoTe.

3. KoHTpoOsbHBIE BOTPOCH

1) KoHuenius CHCTEeMbl MapKETHHIOBOW WH(OpMAIIUH.
2) NudopmarrioHHbIe TPOIYKTHI U pecypchl mporpamMbel  Marketing Expert



JlaGopatopnas pabota Ne 4
«Hacrpolika cucteMb»

[lenb paboOTHI: 3HATH, KAaK MPOUCXOIUT HACTPOUKA CUCTEMBI
1. Kparkue TeopeTuieckue CBEICHUS

GAP- anHanu3 B mporpamMme OpraHHM3yeTCsl IyTEeM XpaHEHUS B OJHOM
MPOEKTE HECKOJIbKUX BapUAHTOB IUIaHA MApKETHHTa, OTPa)KalolUX MPOTHO3 U
yeThipe cTparerun An3zodda. BapuaHt, 1 KOTOporo OyayT BBOJUTHCS JAaHHBIE
0 TIpoJakaM M U3Jep)KKaM, BBIOMpaeTcs B coenuaibHoM auainore «GAP-
anaimu3a». Ctparermun A, B, C, D o0o3naduensl 31ech Tak: A- mporHos, B-
MPOAYKTUBHOCTh, C- pazBuTue pbiHka, D- HOBBIe TOBaphl. C KaXKIOl cTpaTeruit
CBSI3aH CBOM BapvaHT HaOoOpa JaHHBIX, OTBEYAIOIIMI JOTHUYECKOMY CMBICIY U
COJICp’)KaHUI0 MAapPKETUHTOBOM cTpareruu. I[loaToMy Ha3BaHue CTpaTeruu,
CBSI3aHHOW C CErMEHTOM, Jajiee OTpa)xaeTcsl B 3arjiaBUd BCEX MOCIEAYIOUIUX
JMAJIoroB, padoTaromux ¢ oobekTaMu KapThl pbIHKa.

st yckopenuss (opMupoBaHus HaOOpa [MaHHBIX OJIHOM CTpaTeruu
MOXHO 3arpy3uTh JaHHbIE U3 JIFOOOU Apyroil cTpareruu, 100aBUTh OPUTHMHAIIbHbBIC
MEpONPHUATUS HOBOM CTpaTeruu, 3aTpaThl Ha HUX, MPOTHO3UPYEMBIA IOXOM, U
CpPaBHUTHh PE3YJbTAThl C MPEABIAYIIUMH CTpaTErusiMh, a TakXke C LEeJbIo
KOMITaHuH, BBoauMOIl B auaiore «GAP- amanmn3». C momompro auanmora «GAP-
aHajau3» JJs pa3pabOTKU IUJIaHa MPOMU3BOJICTBA MOXKHO OOOOLIUTH TMOKa3aTeln
BCEX CETMEHTOB, IMOJIY4YUB OOIIee KOJMYECTBO BCEX TOBApPOB IO IMepUoiaM
IUIAaHUPOBaHUA C TleHamMu W ckuakamu. [[uanor «GAP- amamm3» wumeer
rpaguyecke CpecTBa U CPEACTBA MEYATH.

CerMeHTHBIM aHanu3 MpeJrosiaraeT ONepalluOHHBIA pacuyeT MpPUObLIH
(IoX0MBI OT MPOJAX MHUHYC U3JCPXKKH) IO JIIOOOMY BBIOPAHHOMY OOBEKTY, JJIS
KOTOpPOro OmpejelieHa cTpaTeruss U B juanore  «OrnepaldoOHHbIE JTaHHBIE»
BBEJCHbl  3HAueHUd Jpyrux cBoucTB. llocne mmanora  «OnepanuoHHbIE
naHHBIE»(T.C. TOCJIe BBOJA JaHHBIX 00 oOBeMax MpoOJaX, IIEHAX, IMOTEPSX,
U3JICP)KKAX M JIp.) MOKHO peIIaTh OCHOBHYIO 3aJjaqy CETMEHTHOI'O0 aHaju3a,
BXOJSIIYI0 B ayauT MapKETHHIa, T.€. AaHAJIM3UPOBATh JOXOAbl W MPHUOBLIb
KaXXJI0r0 CETMEHTA.

Pacuer  wHuMIManu3upyeTcss KHONKoW «DWHAHCOBBIM  pacuer» (Ha
TJIABHOW MHCTPYMEHTAJILHOM JIMHEHKe OHAa CHA0’KeHA CUMBOJIOM KaJIBKYJISTOPA).

MokHO moJcYuTaTh NMPUOBUILHOCTH MO MEPUOJAM ayauTa U MepuojiaM
IJIAHUPOBAHUS JIFOOOTO CTPYKTYPHOTO MOApPa3JeICHUs] KOMIIAHUM WM CErMEHTa
pBIHKA (TEPPUTOPHH, IEICBOW TPYIIBI MOTPEOUTENICH WIM TOBAPHOMN TPYIIIbI), a
Takke To MeponpustusMm Marketing mix. Ecaum Ha kapTe BbLIeneH OOBEKT
«Komnanusi», TO (DUHAHCOBBI pacyeT pe3yJbTaTOB  BBIMOJIHAETCS IO
COOTBETCTBYIOIIEH CTpAaTeTu, BEIOpaHHOH B naHenn «GAP- aHamu3».

SWOT- ananu3- cpaBHUTEIbHBIA KOHKYPEHTHBIN aHAJIU3 10 KIFOYEBHIM
dakTopam ycrexa, MPOBOAUTCS Kak Ha dTare ayJuTa, Tak U Ha KOHEIl MJIaHOBOTO
neprojaa. JlJis 3Toro mpenHa3HaueH CIeNUaIbHBIA auanor mporpammer Marketing



Expert, ¢ moMoIip0 KOTOPOTO MOKHO aHAJIU3UPOBATh JIFOOOM cerMeHT phiHKa. [0
opraHm3aliyy 3TOro Aguajora, npcaBapUTCIIbHO, HAa KapTC pPbIHKaA H606XOI[I/IMO C
IIOMOIIIBIO CBsI3eH «IOAUCIIMTBE» K aHAJIM3UPYCMOMY CCIMCHTY 00OBEKTHl THIIA
«KOHKYPCHT» U 3a4aTh AJIsI AAHHOT'0 CEIMCHTA PbIHKA KIKOYCBLIC (l)aKTopBI ycCrcxa
(K®VY). Kpome Toro, B TabIHIIE CIETYET MPOCTABUTH 3HAYCHUS COOTBETCTBYIOIIMX
oleHOK (110 JecATHOAIIPHOM MIKaJe) I CBOSH KOMIIAaHUH U I KOHKYPEHTOB. B
pe3yabTate OyaerT cPpopMHUpOBaH IMOKa3aTellb OTHOCUTEIbHOM «CHJIbl OHM3HEca»
CBOECH KOMIIAaHMHU Ha JAHHOM CEI'MECHTC. Ecnn xe 3a4aTb CYMMaprIfI IMPOLCHT AJIA
BCCX YYAaCTHHKOB CPABHUTCIBHOI'O aHalin3d, TO MOKHO IIOJYYHUTL ISKCIICPTHYIO
OILICHKY CBOEH J0JM pbIHKA (ITOCIICIHSS IMpoIeaypa HE BXOJWUT B CTAHIAPTHBIM
SWOT- anamm3 u SBISICTCS JOTOJHUTEIBHBIM HHCTPYMEHTOM IPOTPAMMBI
Marketing Expert).

2. ITops10K BBITIOJTHEHUS pa0OThI U COICPKAHNUE OTUETa
[Tops0K BBITOJIHEHUS PAOOTHI:
1) AnanuTHueckre MeTo eI U Mojieiu B mporpamme Marketing Expert 1.5.
2) Hactpoiika cHCTEMBI.
CoaepxaHue oTyera:
1) nenpb padoTHI;
2) 3aJ1aHKe Ha JJA0OPATOPHYIO pabOTy JUIS CBOETO BapPHAHTA,
3) aJITOPUTM pEIIaeMoro 3aJaHus ¢ HeOOXOIMMBIMH MOSICHCHUSIMH;
4) BBIBOJIBI 11O padoTe.

3. KoHTposbHBIE BOTIPOCHI

1) AnanuTryeckre MeTo eI U Mojieiu B mporpamme Marketing Expert 1.5.
2) Hactpoiika CHCTEMBI.



JlaGopatopnas pabota Ne 5
«KoHTYp aIMUHHCTPATUBHOTO YIIPABICHUS»

Lenb paboThl: 3HATh, YTO Takoe KOHTYp aAMUHUCTPATUBHOTO yIPABICHUS
1. Kparkue TeopeTuieckue CBEICHUS

B cucteme «I"anakTuka» 1mnoj TEPMUHOM «MAPKETUHT» MMOHUMAETCS OJ[HA U3
MOJCUCTEM YIIpaBIEHUS MPEINPUIATHEM, OCHOBAHHASI HA KOMILJIEKCHOM y4eTe U
MIPOTHO3UPOBAHUU MPOIIECCOB, MPOUCXOAMIUX HA phiHKE. [lofcucTema npu3Bana
MaKCUMM3UPOBAThH MPUOBUIL OT MIPOU3BOJICTBA U COBITA TOBAPOB U YCIYT.

Mopynb «YrpaBiieHHEe MapKETUHTOM» 00€CIIEYMBAET CIEAYIONINE
BO3MOKHOCTH:

BEJICHHE PACIIMPEHHOW UH(POPMAIIUU O TOBApaX, TUMOBBIX YCIYyrax;

peructpaiusi 1 00padboTka TaHHBIX 0 KOHTPAKTaX C MOTEHIIHMATIbHBIMU
MOCTABIUKAMH;

yIpaBJeHUE KaHalaMu COBITa,

aHaJIU3 PhIHKA PEKJIIAMHBIX YCIYT, IJIAHUPOBAHKUE PEKIAMHBIX KOMIIAHUM,
aHanu3 3(p(HEeKTUBHOCTU PEKIIAMHBIX BJIOKEHU;

cO60p u 00paboTKa HE3aBUCHMBIX OT3BIBOB;

BEJICHHE 10Che Ha (UPMBI-KOHKYPEHTHI U TOBAPhI-AHAJIOTH;

aHalln3 PhIHKA NPEAJIOKEHUH, YITPABICHUE [IECHOBOW MOJUTHKOW;

KOHTPOJIb «’KU3HEHHOT'0» [MKJIa TOBAPOB, aHAJIU3 CETMEHTOB PHIHKA,;

pEerucTpaus «CepuUHbIX» MPOAaK;

YYET peKJIamMalui, rapaHTHi;

MapKEeTHUHTOBBIM aHanu3 cObITa MO KaHajaM cObITa, TOBapaM, rpymnmnam
TOBapoOB (YCIIyT), HANPABJICHUSIM peaTn3aliuu.

TexHonmornueckas cxema pelieHus 3aj1ad MapKeTUHTa B CUCTEME
«"anakTuka» npeaycMaTpuBaeT CIEIYIOIIUE ITAMbI:

COop maHHBIX 0 pOopMax-KOHKYpPEHTaX, 00 UX MPOIYKIIMU U IIEHOBON
nonutuke. Hanonnenne nHGoOpMalmOHHBIX MacCUBOB. Perucrpanys KOHTPAKTOB,
MPEJIOKEHUM, UMEIOLIUXCS U MOTEHIIMAIbHBIX MMOKYIATENIeH.

AHau3 TaHHBIX 0 COBITE, 3a()UKCHPOBAHHOM OTJIEIIOM Mpojax (110 ToBapam,
CerMEHTaM PhIHKA, KaHAJIaM pealli3alliu) JIJIs IOUCKa HanboJiee BBITOTHOM
CTpaTeruu pear3aluu.

MopenupoBaHue napaMmeTpoB BHEIIHETO OKPYKEHUS JJIsl ONIPEIeIICHHS
ONTUMAJIBHOIO YPOBHS LIEH U MPOTHO3UPOBAHUS OKU1A€MOU MPUOBLIH.

[loaroToBKa BapUaHTOB COMOCTABUTEIbHBIX TAOJUYHBIX U TpauuecKux
oTueTOB. [ImaHMpoBaHKe peKIIaMHBIX KOMITAHUM.

2. [Topsiiok BBITIOTHEHHSI pa0OTHI M COJIEPKAHUE OTYETA
[TopsiaoK BHITIOIHEHUST PAOOTHI:
1) Yupasienne MmapkeTHHroM. PUHAHCOBOE TUTAHUPOBAHUE.
2) Monayns "X03s41CcTBEHHOE INIAHUPOBAHUE, YIIPABIICHUE TIPOCKTAMU .



3) Monayns "®duHaHCOBBIN aHaU3",

4) Yder u ynpaBJIcHHE KaJIpaMH.

CoaepxaHue oT4yera:

1) menb paboTHI;

2) 3aJ1aHKe Ha JJA0OPaTOPHYIO pabOTy JUIS CBOETO BAPHAHTA,

3) aJIrOpUTM peIraeMoro 3ajaaHus ¢ HeOOXOIMMBIMH MOSICHCHUSIMH;
4) BBIBOJIBI 11O padoTe.

3. KoHTposbHEBIE BOTIPOCH

1. Moaynb "X 03s1iICTBEHHOE IJTAHUPOBAHUE, YIIPABICHUE TPOCKTAMHU .
2. Monynp "®uHaHCOBBIN aHamM3". YUET U yIpaBiICHUE KaIpaMH.



JlaGopaTtopnas padora Ne 6
«KoHTYp orepaTUBHOTO YIPaBICHUS»

Lenb paboThl: 3HATH, yTO Takoe KOHTYp onepaTUBHOIO yIpaBiIeHUS
1. Kparkue TeopeTuieckue CBEICHUS

[lonpaznenenue, oTBevaroniee 3a 3aKyNKH, OOBIYHO BBINOJIHSIET CIEIYIOLIUE
byHKIMU:

BEJIET KapTOTEKYy MPEASI0KEHUN MOCTABIIUKOB,;

CJICTTUT 3a TpeOOBaHUAMH (3asBKaMH) Ha TIPUOOPETCHHE;

COCTaBJISIET IJIaH 3aKYNMOK B COOTBETCTBHUM C 3aKJIIOUCHHBIMH JOTOBOpaMU U
KOHTpaKTaMu,;

BBIOMpAeT MoCTaBIKMKa U (OPMUPYET 3aKa3 HA MOCTABKY;

pEeTUCTpUPYET  JOKYMEHTBI-OCHOBaHWS  3aKynkm  (cdera,  JOTOBOPHI,
KOHTPAKTHI U JIp.);

opopMIISIET JOBEPEHHOCTH Ha IMOJIYUYEHHE, PACHpPENeNseT MaTepualbHbIC
LIEHHOCTH M0 CKJIaJIaM;

KOHTPOJIUPYET COCTOSIHUE JIOTOBOPOB M IUIATEKHBIX JIOKYMEHTOB Ha
npuoOpeTeHue (OTUIaYeHO/He OIIaYeHO/TIPOCPOUCHO);

MOJy4yaeT OT4YeThl [0 HOMEHKJAType, MapTusM, TIpynmnaMm u  Jp.
KJIacCCU(UKAIIMOHHBIM MTPU3HAKAM.

OYHKIUA TIO OTCJIECKHUBAHUIO TMPEJI0KEHUN MOCTABIIMKOB, TUIAHUPOBAHUIO
3aKyIMOK M BBIOOPY MOCTaBIIKKA B cucTeMe «[ ajakThKa» MOTYT ObITh BBITIOJHEHBI
CpPeACTBAMH  MPOrPAMMHOIO  MOJYJIS  «YIpaBlI€HHE  MApKETUHIOM», a
OTCJIC)KMBAHUE 3asfBOK Ha MPUOOPETEHUE CPEACTBAMU MOAYJA «YTIpaBlieHUE
JOKYMEHTOOOOPOTOM». 3asBKM Ha IMOCTAaBKY MPOAYKIUU MOJIACPKUBACT TAKKE
MOJIYJIb «YTIpaBJICHHE 3aKyNKamMu (MaTepUaIbHO-TEXHUICCKOE CHAOXKEHUE)», TIPH
ATOM 3asiBKOM CUMTAETCsl JOKYMEHT-OCHOBaHHE CO cTaTycoM «OdopMiiseMblii».
Pacuetsl ¢ mocTaBIIMKaMH OOCTYKMBAaeT MOJYJb «PacdyeThl ¢ MOCTaBUIMKAMU U
MoJIyyaTeasiMHi, BeJEHUE IO0roBOpoB». Omnepanuu NpuoOpeTeHUs OOCITYyKUBAET
MOIYJIb «YTpaBicHHE 3aKynkamMu (MaTepUabHO-TEXHHUECKOE CHAOXKEHUE)».
Wuterpamuss Momyis «YTmpaBlieHHE 3aKynkamMu (MaTepHallbHO-TEXHHYECKOE
CHaOXEHHE)» CO CKJIQJCKHUM YYETOM U IUIAHWPOBAHHUEM IPOW3BOJICTBA TO3BOJISET
cpeactBaMu Moayisi «CKIIaJCKON ydeT» ClequThb 3a COOJII0JEHUEM HOPMATHUBOB
3armacoB (MaTepuasoB, KOMIUICKTYIOIIUX, TOBApOB), BBIIBUTH JaeDUIAT U
HEJTUKBUJIBI.

[TporpamMmMHBIE CpeicTBa MOAYIS «YTpaBieHHE 3aKylkamu (MaTepHabHO-
TEXHHYECKOC CHAa0KCHHE)», HWMEIIUEe CBs3M ¢ MoxaysieM «Pacdersl ¢
MOCTABIIMKAMU M TOJy4YaTesIsIMHU, BEJEHUE JOTOBOPOB», MOJEPKUBAIOT MOJHBIN
KOMIUIEKC (DYHKIIMOHATBHBIX €JIOBBIX MPOLIEAYP, CPEAN KOTOPHIX:

MApTUOHHBIA yYeT OOBIYHBIX M MEXKIYHAPOJHBIX 3aKymnok (o cpokam
XpaHCHUSI, ICHCTBUS JINIICH3UH U CEPTUPUKATOB) C MOIICPIKKON Pa3HBIX BAIIOT;

pacueT yYeTHOW CTOMMOCTH 3aKynKd (IO HW3JCIHSAM) C Y4STOM IIOILIUH,
TPAHCIIOPTHBIX U MIPOYUX 3aTpaT;



pacnpeiesieHie TOBapoOB MO CKJIaJaM ¢ COCTABICHUEM MPUXOIHBIX CKIIAACKUX
OpAEPOB;

(dbopMupoBaHUEe JOBEPEHHOCTEH HA MOITYYEHHE MATEPHUAIbHBIX IIEHHOCTEH U
(dhopMupoBaHUE MIATEKHBIX TOKYMEHTOB Ha OIUIATy;

OTpaX€HHE B OYXTaJITEPCKOM KOHTYpE BCEX 3aKyIlOK Yepe3 MEXaHU3M
TUIOBBIX XO3SMCTBEHHBIX OMEPALIUH.

Monynb «YrpaBiieHHe 3aKynKkamMu (MaTepruaTbHO-TEXHUYECKOS CHA0KCHIE)»
dbopmMupyeT cTaHAapTHBIE OTYETHI:

O 3aKylaeMbIX TOBapax M YyCIyrax MNO HOMEHKJIAType, NOCTaBIINKAM,
rpyInam 1 napTUsM, BHEIIHUM KJlaccam;

O 3apETHUCTPUPOBAHHBIX MPUXOJAHBIX W CHOPMHUPOBAHHBIX BO3BPATHBIX
HaKJIQTHBIX,

O COCTOSIHAM 3aKa30B Ha 3aKYIIKY;

peecTpbl JOKYMEHTOB-OCHOBAHUM M HAKJIA/IHBIX;

0 HECOOTBETCTBUAX B JOKYMEHTAaX Ha 3aKYIIKY.

2. ITops10K BBITIOJTHEHUS pa0OThI M COJICPKAHUE OTYETa
[TopsioK BBITOJIHEHUS PAOOTHI:
1) Yupagnenue 3akynkamu (MaTepUaTbHO-TEXHUICCKOE CHAOKEHNUE).
2) Yupasienue nmpojaxkamu (COBIT).
3) Ckiaackoi y4er.
4) YnpapiieHue KOHCUTHAIIMOHHBIM TOBapOM.
5) PacdeTsl ¢ MOCTaBITMKAMH U TIOJTy4YaTeIISIMH.
6)Po3HuuHass Toprosis (ynpaBlieHUE TPOTaKaMHu Yepe3 TOPTOBBIH 3alT).
7) ABTOTpPAHCIIOPT.
CoaepxaHue oTyera:
1) menb paboTHI;
2) 3aJ1aHKe Ha JJA0OPATOPHYIO pabOTy JUIS CBOETO BAPHAHTA,
3) aJITOPUTM peIraeMoro 3aJaHus ¢ HeOOXOIMMBIMH MOSICHCHUSIMH;
4) BBIBOJIBI 11O padoTe.

3. KoHTpoOsmbHBIE BOTIPOCH

1) Yupagienue 3akynkamu (MaTepruaTbHO-TEXHUICCKOE CHAOKCHNUE).
2) PacdeTsl ¢ TOCTaBITUKAMH U TIOJTy4YaTeIISIMH.



JlaGopatopnas padbota Ne 7
«KoHTYyp yripaBieHuUs: IPOU3BOJICTBOM

Lenb paboThl: 3HaTh, yTO Takoe KOHTYp ympaBieHus: IPOU3BOICTBOM

1. Kparkue TeopeTuieckue CBEICHUS

Mopayne  «TeXHUKO-3KOHOMHYECKOE  IUIAaHUPOBAHUE»  MOJACPKUBACT
KOMILUIEKC JEJIOBBIX MPOLENYp IUIAHOBO-3KOHOMUYECKOW CIIYXKOBbl MpEeANnpUsITUS
COBMECTHO C MOJIyJieM «YueT (pakTUUeCKuX 3aTpaT Ha MPOU3BOJICTBO.

Mopynb «TeXHUKO-DKOHOMUYECKOE IUIAaHUPOBAHUE» BKIIOYAET TPU OJIOKa
3a/1a4u MEePUOJUYECKH PEIIaeMbIX C IIaroM IIAHUPOBAHUS B MECSII, KBapTaJ, TOA:

MoJ/Iep>KKa HOPMAaTUBHO-CITPABOYHOM MH(pOpMaIINH,

IJIAHUPOBAHUE MPOU3BOJICTBA,;

pacueT MmIaHoBOM ce0ECTOMMOCTH.

3anaua «[lognepkka HOPMAaTUBHO-CIIPABOYHON MHPOpMAITUK» 00ECIIeUnBaAET
BEJICHHE HOPMATUBHO-CITPABOYHBIX MACCUBOB!

COCTaBa BBIITYCKaeMOM MPOTYKIIUY;

cnenupUIUpoBaHHBIX (WM TOJAETaTbHO-CICIH(DHUIIMPOBAHHBIX)  HOPM
pacxolla ChIpbsi, MATEpHAIIOB B pa3pe3e TEXHOJOTMYECKHUX Olepaiuuil u
CTPYKTYPHBIX TIOJIpa3/ieieHUH;

MOOTIEPANMOHHBIX TEXHOJOTHIECKHUX MPoIieccoB (HOPMBI BpEMEHH, PaCIICHKH,
TEXHOJIOTHUECKOE 000pyI0BaHUE, HHCTPYMEHT, OCHACTKA).

3agaua «IlnanupoBaHue MPOU3BOJCTBA» (POPMUPYET BaKHEUIINE TIAHOBBIC
JIOKYMEHTHI:

nopTdenb 3aka3oB (MpH M03aKa3HOM TUIAHUPOBAHUN);

MECSTYHBIH IJIaH MPOU3BOACTBA (110 HOMEHKIIATYPE U 00BEMY);

MIPOU3BO/ICTBEHHYIO ITPOTPAMMY;

cOaJlaHCUPOBaHHBIN MO pecypcaM IJIaH.

3agaua «llmanupoBaHuEe MNPOU3BOACTBA» MOJJAEPKUBACT TAKKE JIEJIOBBIC
MPOLIEAYPHI:

nepecyeT MPOU3BOJICTBEHHBIX MOKa3aTeliel Npu U3MEHEHUH TJ1aHa,;

OLICHKA BBIMOJHUMOCTH MPOU3BOJACTBEHHOU MPOrPAMMBI,

y4eT WIH pacueT (PaKkTUuecKux 0ObEMOB BBIITYCKa FOTOBOM MPOYKIIHH;

OLICHKA CBOJHBIX MOTPEOHOCTEM B MaTepualiax W Tpyjao3aTparax Ha
MPOU3BOJICTBEHHBIN 3aKa3, Ha IUIaH TPOU3BOJACTBA U IPOU3BOJCTBEHHYIO
nporpammy (B paspe3ax CTPYKTYPHBIX MOJApPAa3ICICHUA W HOMEHKIATYPBI
MPOAYKIIHAN).

3agaua «Pacuet miaHoBoOM ceOeCTOMMOCTH» 00ECIIEUNBAET PACUETHI:

HOPMAaTHBHBIX 3aTPaT Ha MPOU3BOACTBO (11O IICHTPaM X BOZHUKHOBEHUS);

CBOJIa 3aTpaT Ha MPOU3BO/JICTBO;

CBOJIHBIX CMET 3aTpart (IT0 IexXaM) ¥ CMEThI 3aTpaT 10 IPEIPUITHIO;

HOPMAaTUBHBIX KaJbKYyJIALUN CeOECTOMMOCTH U3JIeTuil U noiy(dadbpukaToB Ha
Mecs11 (o MPeANPUATHIO U B pa3pe3e EeX0B);

IJIAHOBBIX 1IEH U3/I€TUI Ha OCHOBE Ce0ECTOMMOCTH.



2. ITops 10K BBITIOJTHEHUS pa0OThI U COIEPKAHNUE OTUETa
[TopsinoK BBITOJIHEHUST PAOOTHI:
1) TeXHUKO-7KOHOMHUYECKOE IIaHUPOBAHUE.
2) Yder 3aTpat Ha MPOMU3BOJICTBO.
3) TexHuueckast MOArOTOBKA MPOHU3BOJICTBA.
4) OniepaTUBHOE YITPaBJICHUE IPOU3BOICTBOM.

CoaepxaHue oTdyera:

1) menb paboTHI;

2) 3aJ1aHKe Ha JJA0OPAaTOPHYIO pabOTy JUISI CBOETO BAPHAHTA,

3) aJIrOpUTM peIraeMoro 3aaaHus ¢ HeOOXOIMMBbIMH MOSICHCHUSIMH;
4) BBIBOJIBI 11O padoTe.

3. KoHTposbHEBIE BOTPOCH

1) TeXHUKO->KOHOMHUYECKOE IIAaHUPOBAHUE.
2) OnepaTUBHOE YIPaBICHUE MPOU3BOICTBOM.



JlaGopaTtopnas padora Ne 8
«KoHTyp Oyxrantepckoro yyera»

Lenb paboTsl: 3HaTh, uTO Takoe KoHTyp OyxraiaTepckoro yyera
1. KpaTkue TeopeTnyeckue CBeIeHHUs

Mopynb «KaccoBble 1 (PMHAHCOBO-PACUETHBIE ONIEpaIIUN»

Monayne npexycMaTpuBacT:

aBTOMaTHU3alii0 (MHAHCOBBIX MPOBOJOK U OAJIAHCUPOBKU B3aWMO32YETOB C
KOHTpareHTamMu (Ha OCHOBE KOHTPOJS CYMM IO (DMHAHCOBBIM JIOKYMEHTAM U IO
JOKYMEHTaM-OCHOBAHHSIM);

BBOJI 0aHKOBCKHUX BBIIIMCOK, MOCTYMAarONMX M3 OaHka B Buje (aiioB 1o
MOJIEMHOM cBsi3u (WJIM Ha JMCKETax), W IUIATEXH B JJICKTPOHHBIX CTaHIAPTaxX
0aHKOB-KOPPECTIOHICHTOB,

Y4eT JCHEKHBIX CPEJCTB B HAIMOHAILHOM M B MHOCTPAHHOW BalllOTax C
oOMOIIbI0 OJoka «Bamrora» (perucrpanus KypcoB BajIOT, IEPECYET CajbJo,
pa3HOCKa KYPCOBBIX PA3HHUIL).

Mopynb «Pacuer 3apabOTHOM MIaTHI»

Mopayne «Pacder 3apabOTHOM MIATHI», MOJHOCTHIO ABTOMATHU3UPYIOIIUI
BeJleHHE Ta0eneil , HauYMCIeHUs MpU MOBPEMEHHOW M CJAEJIBHOM OIiaTe, pacuer
yAep>KaHUH W HAJIOrOB Ha (POHJ OIUIATHI TPyAa, CO3/laH HAa OCHOBE MPUHIIUIIOB
VHUBEpPCAIbHOCTH W aJalTUBHOCTU.  YHUBEPCAIbHOCTH  oOecrnedrBaeT
BO3MOXKHOCTh €T0 JKCIUTyaTallM NP JIIOOBIX pexuMax paboThl U B JIHOOBIX
OpraHu3alusiX — OT KPYHHBIX, B HECKOJbKO THICSIY YEIOBEK, IO MpPEANpUITHI
Manoro OwusHeca. AJANTUPYEMOCTh TMO3BOJISIET OyXrajaTepy CaMOCTOSATEIbHO
HacTpamBaTh MOAYJb Ha CIENU(PUKY CBOETO MPEINPUATHS U 3aKOHOIaTENIbCTBA.

JInst BbIauM pa3HOOOpA3HBIX CHPABOK COLMAIBHO-TPYAOBOTO XapakTepa
MOJIyJIb OOECIICUMBACT BEACHHE JIMIEBBIX CYETOB PAOOTHUKOB (C JaHHBIMH O
HAYHCJICHUSX U YICPKAHUSAX 32 MPOIUTBIN M TSKYIIHA TO).

Brixonnass gokymeHTauusi Moayisi oOecniedMBaeT BCE  MOTPEOHOCTH
pacyeTHOro otTjena OyXrajaTepuu, OXBAThIBasi: PAacUETHbIC JIMCTKH, IUIATEKHBIC
BEJIOMOCTH, pa3HOOOpa3Hble BCIOMOraTelIbHbIE CBOJIKM, KOHTPOJIbHBIN JKypHAJ MO
omiate Tpyna, OyXraiaTepcKue CIpPaBKUM O HAYUCIICHUAX, YJIEPKAHUAX U HAJIOrax
Ha (oHI omaTel TpyAa. ABTOMaThueckd (HOPMUPYIOTCS TakKe IJIaTEKHbIE
MOpYydYeHUsT I JalilbHedIIe paboTel ¢ HUMU B (UHAHCOBOM Moaynie (Ha
MEePEYUCIICHUE HAJIIOTOB W YAEpKaHUN B TOJIb3Yy JAPYTUX IOPUIUYECKUX U
(U3NICCKUX JIHII).

2. [Topsmok BBITIOMHEHUS paOOTHI M COJIEPKAHHUE OTUETa
[TopsinoK BBITOJIHEHUST PaOOTHI:
1) KaccoBble u (prHAHCOBO-pacuETHBIC OIEePAITUH.
2) Pacder 3apabOTHOM TUTATHI.
3) YdeTr OCHOBHBIX CPEJICTB M HeMaTepHaabHbIX akTUBOB (HMA).



4) ®opmupoBanue [ 1aBHOW KHUTH M OaaHca.

5) KoHconuaupoBaHHass OTYETHOCTD KOPIIOPALIHH.

CoaepxaHue oTyera:

1) menb paboTHI;

2) 3aJ1aHKe Ha JJA0OPaTOPHYIO pabOTy IS CBOETO BAPHAHTA,;

3) aJIrOpUTM peIraeMoro 3aaaHus ¢ HeOOXOIMMBbIMH MOSICHCHUSIMH;
4) BBIBOJIBI 11O padoTe.

3. KoHTposbHEIE BOTIPOCH

1) KaccoBble 1 (prHAHCOBO-pacUETHBIC OICPAIUH.
2) KoHconmuaupoBaHHas OTYETHOCTH KOPITOPALIHH.



JlaGopaTtopnas padora Ne 9
«YmpaBiaeHue JOKyMeTo000pOTOM»

Ilenb paboTHI: 3HATH, KaK MPOUCXOIUT YTIPABICHUE JOKYMETOOOOPOTOM
1. Kparkue TeopeTuieckue CBEICHUS

[IpakTuka mMOKa3bIBa€T, YTO B OOJBIIMHCTBE MAaJbIX MPEANPUITAN HE
MPUAAIOT JOJKHOTO 3HAYEHHUS YIIPABIECHUEM JOKYMEHTOOOOPOTOM. DTO CBA3AHO C
pa3HbIMM  (paKkTOpaMu: MaJbIM = KOJIMYECTBOM JIOKYMEHTOB, OTCYTCTBUEM
JIOCTAaTOYHBIX ~ CPEACTB  BJEKTPOHHOM  00pabOTKM  JAHHBIX, OTCYTCTBHUEM
JIETOTPOU3BOAUTEINS, HEJJOCTATKOM BPEMEHU Yy COTPYIHUKOB U T.n. OJHAKO BCe
0oJIbIlIE KOMIIAHUM MPUXOAUT K MOHUMAHHUIO TOTO, YTO MOPSIAOK B JOKYMEHTaX
MO3BOJIAIET COKPATUTh BpEMS, KOTOPOE COTPYAHUKH TpaTIT Ha paboTy ¢
JIOKYMEHTaMH.

Ha peiake ITceituac mpejaraeTcsi MHOXKECTBO IPOTPAMMHBIX IMPOIYKTOB,
MO3BOJISIONIUX  YIIOPSAJIOYNTh, KOMIIBIOTEPU3UPOBaTh M aBTOMAaTH3UPOBATH
JOKyMEHTO000pOoT B (upmMe. bonblMHCTBO W3 HUX paboTatoT Ha Oaze yxe
BHeApeHHbIx KMC (mampumep, 1C). Jlaxke B ToM citydae, €Ciid B KOMITAHUU HE
ycTtaHoBieHa Kakasg-muoo KUWC, MOXHO TpeaiIoXuTh Psa MPOCTHIX METOJIOB,
MO3BOJISIONIUX YIOPSIAOUYUTH PA0OTy C JOKYMEHTAMM:

CO3aHHC u BCACHHC AIIEKTPOHHOM 0a3ml JTIOKYMEHTOB B
MicrosoftWorduMicrosoftAccess(BBoag JOKYMEHTOB B 3JIEKTPOHHOM  BHJIE,
MOATOTOBKA TUIMOBBIX OJIAHKOB Pa3IMYHbIX (OPM TOKYMEHTOB, pa30uBKa 0a3bl MO
TAUMaM JOKyMeHTOB: «KHura mnpuka3oB», «JIuyHble J€7a COTPYIHHUKOBY,
«Tabenb», «IlnarexHbie JOKYMEHTBI» U T.I1.);

HCIIOJIb30BaHNE MicrosoftExceluMicrosoftAccessmis CHUCTEMATH3ALNN
JaHHBIX O JOKYMEHTax (HampuMmep, BeICHHE 3JIEKTPOHHON KHHUIH PErHCTpaluu
MPUKA30B, KHUTH PETHUCTPAllMU BXOIAIIUX U MCXOMSIIUX JOKYMEHTOB, KHUTH
pPErHCTpaIliU JIMYHBIX JCI U T.II.), KOTOpas JaeT BO3MOXKHOCTh 3aperUCTPHPOBATH
JOKYMEHT, OCYIIECTBIATh OBICTPBIM MOUCK TOKYMEHTa, (PUIBTPOBATh JTOKYMEHTHI
10 pa3HbIM KpUTepusM (HampuMep, MO KPUTEPHIO «HAXOXIACHHE B padboTe»,
«COTJIACOBAHME», «CPOUYHOCTH» M T.I.), (POPMHUPOBATH OTYETHI (HAIIPUMEDP, IIO
CPOKaM BBIIOJIHEHHUS PACTIOPSIKCHUI U T.11.).

HCIIOJIb30BaHUE JICKTPOHHOM MOYTHI JJ1s1 0OMEHa JOKYMEHTaMH.

2. [Topsimok BBITIOTHEHHSI pa0OTHI M COJIEPIKAHUE OTYETA
[TopsiaoK BBITIOIHEHUSI PA0OTHI:
1) Moaynb «YrpaBiieHHe TOKyMEHTOO000pOTOM»
CoaepxaHue oTyera:
1) nenpb padoTHI;
2) 3a7aHre Ha J1a00paTOPHYIO padOTy JUIsl CBOETO BapUAHTA;
3) aJITOpUTM pEIIaeMoro 3aJaHus ¢ HeOOXOIUMBIMH MTOSICHCHUSIMH;
4) BBIBOJIBI 11O padoTe.



3. KoHTposbHBIE BOTIPOCHI

1) Moaynb «YTpaBiieHUE TOKyMEHTOO000POTOM»



