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1. Pexomenganuu Oﬁy‘laIOH_[I/IMCﬂ MO MOATOTOBKE K roCcyAapCTBeHHOMY
IK3aMEHY, B TOM YHUCJI€ TICPCICHD peKOMeHI[yeMOﬁ JUTEPATYPbI IJIsA
MOATOTOBKHU K IOCYIapPCTBEHHOMY 3K3aMEHY

[Ipy moaroToBKe K caade ToOCyAapCTBEHHOIO 3K3aMeHa O0y4aroluMCs
YuTaeTCAa O030pHBIN Kypc Mo mnpodiieMam (PUHAHCOBO-KPEIUTHBIX OTHOIICHHUHN B
Poccniickonn ~ ®denepauyu, MNpPOBOIATCA TPYNNOBBIE W WHIAWBHUAYAJbHBIE
KOHCYJIbTalluM, TPU3BAHHbIE CKOHIICHTPUPOBATh BHHMAaHUE HA KOHKPETHBIX
MHCTUTYTaxX. 3aJIOTOM K€ YCHEITHOW CIauM 3K3aMeHa SBIISIETCS CaMOCTOATENbHAs
MOATOTOBKA K HEMY, OCHOBaHHasi Ha COOCTBEHHOM OIbITe OOy4YeHUs U
PEKOMEHAAIUAX TPEeno1aBaTesl.

Kadenpoit skoHOMUKH cPOpMYITUPOBAH ONPEAEICHHBIA IEPEUCHb BOPOCOB
M0 OCHOBHBIM HampaBleHUsIM Kypca. JlaHHBIII mMepedYeHb COOTBETCTBYET
dbenepanbHOMY TOCYIapCTBEHHOMY O0pa3oBaTEIbHOMY CTaHIAPTy M pabodum
nporpaMMaM JUCHMIUIMH. B paMkax 3TOro mnepedHss K TOCyJapCTBEHHOMY
AK3aMEHY COCTABJISIOTCS SK3aMEHAIMOHHbIE OWJIETHI, MO0 KOTOPHIM O0ydaroniuecs
CHAIOT TOCYAAPCTBEHHBIN 3K3aMeH. BOMpockl K 3K3aMeHy 0 3K3aMEHYEMBbIX HeE
JIOBOJISITCSL U COJIEPKATCS JIMIIIb B K3aMEHAIIMOHHBIX OUJIeTaX.

DK3aMeHaAIlMOHHBINA OWJIET BKJIIOYAET JIBa BOMPOCA U MPAKTUUYECKOE 3aJaHUe
(3a1aya), Kaxablii U3 KOTOPBIX MMEET KOHKPETHBIH, JeTaIbHBINH XapakTep, HO HE
BBIXOJIUT 32 PaMKH pabo4MX MporpaMm AUCHUILIKH. [lepBbiii BOMpOC 0XBaThIBAET
MHCTUTYTHI 0011eil YacTu (PUHAHCOBO-KPEIUTHBIX OTHOIIEHUN. BTopoi Bompoc —
MHCTUTYTHI OCOOCHHOU 4YacTH. B 11e10M B 3K3aMEHAIIMOHHOM OUJIETe OTpakaeTcs
4yepe3 KOHKPETHBIE BOMPOCHI BECh U3YUEHHBIN 00yUYarOIIMMUCS KYPC.

H3ydenne Bonpocos (mpobiiemM) 1iesiecoo0pa3Ho HayaTh ¢ U3y4eHHs 0a30BOM
JaUTEpaTypbl MO Y4eOHBIM TUCHMIUIMHAM, K KOTOPBIM OTHECEH JaHHBIA BOMPOC
(mpobnema). Kak mpaBmiio, 0a3oBble yueOHMKH (ydeOHbIE TIOCOOWS) JAIOT
MpEACTaBICHUE O MPOOJIEME, HO 3TUX CBEJICHUI MOXKET 0Ka3aThCsS HEJOCTATOUHBIM
JUIsl MCUEPIIBIBAIOIIETO OTBETA Ha SK3aMeHAIMOHHBIN Bompoc. [loatomy crnenyer,
HE OrpaHUYMBasCh 0a30BbIM YYEOHBIM H3JAHUEM, H3YYUTh HEKOTOpPbIC
CrieliMajbHble M3JIaHHUsA, KOTOpbIe JaAyT BO3MOXKHOCTH Oojiee TOAPOOHO
paccMOTpETh HEKOTOpbIE CHEHM(PUUYECKHE AaCHEeKThl HM3y4aeMoro BOIpoOca
(mpoOiembl), TIIyO)KEe HW3YYWUTh CICIHAIBHBIC METOIbBI pa3pelieHus MpodieM,
MPOAHANIN3UPOBATh HAKOIUIEHHBIA B STOM OTHOLIEHWHM OTEUECTBEHHBIH U
3apyOexHbIi onbIT. Oco00 cieayeT MOAYEPKHYTh, YTO B MPOLIECCE MOATOTOBKH K
AK3aMEHY ClIe/lyeT pean30BaTh MHTEIPATUBHO-KOMIUIEKCHBIN MOJIX0/l B U3yYCHUU
pa3IMYHBIX BOMPOCOB (IMpo0seM), a 3HAYUT, YMETh aHAJIM3HPOBATh U OLICHUBATH
€ro UCTOPUUYECKUE, TPABOBHIC, SKOHOMUUECKHUE U MTPOUUE ACTIEKTHI U KOMIIOHEHTHI,
BBISIBJISITh UX B3aMMOCBSI3b M B3aUMOOOYCIOBIEHHOCTh. OLEHOYHBIE CYXKIACHUS
BBIITYCKHUKA B OTHOILIEHUM MPUBEJCHHBIX B MEPUOJAUYECKUX H3AAHUSX MPUMEPOB
KOHKPETHON JEeSATETbHOCTU CHEIUAIUCTOB MOTYT CTaTh JOKAa3aTeJIbCTBOM €ro
npo¢ecCuOHaIbHON KOMIETEHTHOCTH.
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HepequL peKOMeHI[yeMOﬁ JUTEPATYpPbI AJIA MMOATOTOBKH K
rocyiapCTB€HHOMY 3K3aMCHY

OcHoBHas JuTepaTypa

1. lamkos, C. b. JluckpeTHas MareMaThka : YYEOHMK U MPAKTHUKYM IS
akagemuueckoro Oakanaspuara / C. b. Namkos, A. b. ®ponos. — 2-e u3., ucp.
u jgon. — M. : UsnmarenbctBo FOpaiit, 2018. — 448 c. — (Cepus : bakanasp.
Axanemuueckuit  kypc). —  ISBN  978-5-534-04435-5.  https://biblio-
online.ru/book/diskretnaya-matematika-413380

2. TMammit, WM. A. JluckpeTHas maTeMarthka . y4eO. mocobme s
akagemuueckoro Oakanaspuara / 1. A. Tlanmii. — 2-e u3n., ucnp. u gon. — M. :
WznatenbcrBo HOpaiit, 2018. — 352 ¢. — (Cepus : bakamaBp. AkageMHYeCKUH
kypc). — ISBN 978-5-534-06288-5. https://biblio-online.ru/book/diskretnaya-
matematika-415883

3. BonmkoBa, B. H. Teopusi cucreM M CHUCTEMHBIN aHAMHW3 .| y4eOHUK IS

akagemuueckoro OakamaBpuata / B. H. Boakosa, A. A. JlenucoB. — 2-¢ u3f.,
nepepad. u jon. — M. : UsparensctBo FOpaiit, 2018. — 462 ¢. — (Cepus :
bakanaBp. Axkagemuueckuii kypc). — ISBN 978-5-534-02530-9. https://biblio-

online.ru/book/teoriya-sistem-i-sistemnyy-analiz-431153

4. 3arpanoBckas, A. B. Teopusi cuctemM U CUCTEMHBIN aHaU3 B 9KOHOMUKE !
yueb. mocobue i akajgeMudeckoro Oakanmaspuara / A. B. 3arpanosckas, 0. H.
DiiccHep. — M. : UznatenbctBo FOpaiit, 2018. — 266 ¢. — (Cepus : bakanasp.
Axanemuueckuii  kypc). —  ISBN  978-5-534-05896-3.  https://biblio-
online.ru/book/teoriya-sistem-i-sistemnyy-analiz-v-ekonomike-410721

5. Tpopumor, B. B. HUudopmarmka B 2 1. Tom 1 : ydeOHUK mis
akagemuueckoro Oakanaspuara / B. B. Tpodpumos, M. U. BapabaHosa ; oTB. pe.
B. B. TpodumoB. — 3-e uzn., mep. u non. — M. : U3mparenbctBo HOpaiit, 2018. —
553 ¢. — (Cepus : bakanaBp. Akagemuueckuid kypc). / ISBN 978-5-534-02613-9.
https://biblio-online.ru/book/informatika-v-2-t-tom-1-421397

6. Tpodumon, B. B. Hnadopmatuka B 2 1. Tom 2 : ydeOHUK IS
akagemuueckoro Oakanaspuata / B. B. Tpodumos ; ote. pen. B. B. Tpodhumon. —
3-¢ m31., nep. u gon. — M. : U3narensctBo IOpaiit, 2018. — 406 c¢. — (Cepus :
bakanaBp. Axkamemuyeckuii kypc). / ISBN 978-5-534-02615-3 https://biblio-
online.ru/book/informatika-v-2-t-tom-2-421398

7. BamaruHa, O. M. BrolunciauTelnbHBIE  CHUCTEMBI, CE€THU U
TEJICKOMMYHHUKAIIMU. MOJIeIMpOBaHKe ceTel : yued. mocodue Jisi MarucTparypsl /
O. M. 3amsaruna. — M. : UznarensctBo Opaiit, 2018. — 159 c. — (Cepus :
Yuusepcutetsl  Poccun). —  ISBN  978-5-534-00335-2  https://biblio-
online.ru/book/vychislitelnye-sistemy-seti-i-telekommunikacii-modelirovanie-
setey-414064

8. lu6pos, M. B. Cetn u TeleKOMMyHHKAIMKA. MapripyTu3amus B IP-CeTaX
B 2 4. YacTh 1 : yueOHHMK M MPAKTHKYM JUIs akajeMudeckoro Oakanaspuara / M. B.
JubpoB. — M. : UsmarenscTBO Opaiit, 2018. — 333 ¢. — (Cepus : bakanasp.
Axanemuueckuit  kypc). —  ISBN  978-5-9916-9956-3.  https://biblio-
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online.ru/book/seti-i-telekommunikacii-marshrutizaciya-v-ip-setyah-v-2-ch-chast-
1-420979

9. Cogeros, b. . ba3pl maHHBIX : Y4eOHUK JJIs1 MPUKIIATHOTO OaKalaBpuarta
/ b. 51. CoBetoB, B. B. llexanoBckuii, B. JI. UepToBckoit. — 3-e usn., nepepad. u
norn. — M. : HsnarenbctBo IOpaiit, 2018. — 420 ¢. — (Cepus : bakamasp.
[MpuxmagHoir  xype).  — ISBN 978-5-534-07217-4. https://biblio-
online.ru/book/bazy-dannyh-422725

10. HecrtepoB, C. A. ba3el maHHBIX | YYEOHHMK W TIPAKTUKYM JIS
akagemuueckoro OakanaBpuata / C. A. HectepoB. — M. : UznatenbcrBo FOpaiir,
2018. — 230 c. — (Cepus : bakanaBp. Akagemuueckuid kypc). — ISBN 978-5-
534-00874-6.

https://biblio-online.ru/book/bazy-dannyh-413545

11. Tpodumon, B. B. HUuadopmatnka B 2 1. Tom 1 : yueOHUK 15
akagemuueckoro Oakanaspuara / B. B. Tpodpumos, M. U. bapabaHosa ; oTB. pe.
B. B. TpodhumoB. — 3-¢ u3a., mepepad. u morn. — M. : M3parensctBo FOpaiir,
2018. — 553 ¢. — (Cepus : bakanaBp. Axagemudeckuid kypc). — ISBN 978-5-
534-02613-9. https://biblio-online.ru/book/informatika-v-2-t-tom-1-421397

12. Tpodumon, B. B. HUuadopmatnka B 2 1. Tom 2 : ydeOHUK s
akajemuueckoro Oakanaspuata / B. B. Tpodumos ; ot. pen. B. B. Tpodpumon. —
3-¢ u3m., mepepab. u gorn. — M. : MsmarensctBo IOpaiit, 2018. — 406 ¢. —
(Cepus : bakamaBp. Akamemudeckuii kypc). — ISBN 978-5-534-02615-3.
https://biblio-online.ru/book/informatika-v-2-t-tom-2-421398

JlononHUTENBbHAS TUTEpATypa

1. Cynomnnaros, C. B. JluckpeTHas MaTeMaTHKa | y4eOHUK U MPAKTUKYM JJIS
akagemuueckoro 0akanaBpuata / C. B. Cynorutaros, E. B. OBunnHHKOBA. — 5-¢
u3a., ucnp. u gon. — M. | UsmarensctBo Opaiit, 2018. — 279 ¢. — (Cepus
Yuusepcutetsl Poccun). — ISBN 978-5-534-00871-5.

https://biblio-online.ru/book/diskretnaya-matematika-412818

2. Tapannukos, 0. B. JluckperHas MmaTeMaTuka. 3aJaqduK : yued. mocooue
I akagemudeckoro OakamaBpuata / FO. B. TapannukoB. — M. : U3marenscTBO
FOpaiit, 2018. — 385 ¢. — (Cepus : bakanaBp. Akagemuueckuit kypc). — ISBN
978-5-534-01180-7.

https://biblio-online.ru/book/diskretnaya-matematika-zadachnik-433218

3. IlanxoB, b. B. Teopus cucreM © CHUCTEMHBIH aHaIW3 IS
AIEKTPOIHEPTETUKOB © YUEOHUK U MPAKTUKYM JJi OakaiaBpuaTa U MarucTpaTypbl
/ b. B. IlanikoB, A. JI. KynukoB. — 2-e u3f., ucp. u ngon. — M. : M3gareiascTBO
FOpaiit, 2018. — 470 ¢. — (Cepus : bakanaBp u Maructp. AKaJeMHYECKUH Kypc).
ISBN 978-5-534-00721-3.

https://biblio-online.ru/book/teoriya-sistem-i-sistemnyy-analiz-dlya-
elektroenergetikov-414479

4. AnexkceeBa, M. b. Teopust cucteM U CUCTEMHBIA aHANIU3 . YYEOHUK U
NPAaKTHKYM JUIS akajaemMudeckoro OakamaBpuata / M. b. Aunekceera, II. II
Berpenko. — M. : UznatensctBo HOpaiit, 2018. — 304 ¢. — (Cepus : bakanasp.
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Axanemuueckuit  kypc). [/ ISBN  978-5-534-00636-0.  https://biblio-
online.ru/book/teoriya-sistem-i-sistemnyy-analiz-413423

5. Uepnakos, 1. B. OcHOBBI nporpaMMupoOBaHus | YUYCOHUK U MPAKTUKYM
I TIpuKiIagHoro caxanaspuata / M. B. Uepnakos. — M. : U3nmatenasctBo HOpaiir,
2018. — 219 ¢. — (Cepwus : bakanasp. [Ipukmagnoii kype). — ISBN 978-5-9916-
9983-9. https://biblio-online.ru/book/osnovy-programmirovaniya-413593

6. 3sixoB, C. B. IIporpammupoBanne. O0BEKTHO-OPUEHTUPOBAHHBINA TTOIXO]T
. Y4eOHUK M TIPAaKTHKYM JIJIs akajeMudeckoro OakamaBpuata / C. B. 3pikoB. — M.
: UzmatenberBo FOpaiit, 2018. — 155 ¢. — (Cepus : bakanaBp. AkageMHdecKui
Kypc). — ISBN 978-5-534-00850-0. https://biblio-
online.ru/book/programmirovanie-obektno-orientirovannyy-podhod-414203

7. TuOpor, M. B. Cetn 1 TeeKOMMYHUKAIMKA. MapripyTu3amnus B IP-CeTAX
B 2 4. YacTh 2 : yueOHHMK U MPAKTUKYM JUI akajeMudeckoro Oakanaspuara / M. B.
JubopoB. — M. : UsmarennscTBO Opaiit, 2018. — 351 ¢. — (Cepus : bakanasp.
Axanemuueckuit  kypc). —  ISBN  978-5-9916-9958-7.  https://biblio-
online.ru/book/seti-i-telekommunikacii-marshrutizaciya-v-ip-setyah-v-2-ch-chast-
2-421048

8. Crpyxkun, H. Il. ba3sl manHbIX: nmpoektupoBaHue. [IpakTukym : y4eO.
nocobwue s akagemudeckoro Oakanaspuara / H. I1. Ctpyxkun, B. B. l'ogua. —
M. : WzpmarensctBo IOpaiit, 2018. — 291 c¢. — (Cepus : bakanasp.
Axanemuueckuii kypc). — ISBN 978-5-534-00739-8

https://biblio-online.ru/book/bazy-dannyh-proektirovanie-praktikum-413990

9. Crpyxkmn, H. II. ba3pl naHHBIX: TPOCKTUPOBAHWE . YYCOHHUK IS
akagemudeckoro OakanaBpuara / H. II. Crpyxkwmn, B. B. Togmn. — M. :
WznatenbcrBo HOpaiit, 2018. — 477 ¢. — (Cepus : bakamaBp. AkaJgeMHYeCKUH
kypc). — ISBN 978-5-534-00229-4.

https://biblio-online.ru/book/bazy-dannyh-proektirovanie-412966

10. Yepmakos, 1. B. OcHOBBI TporpaMMUpOBaHUS : YICOHUK U MPAKTHKYM
I TpuKiIagHoro caxanaspuata / M. B. Uepnakos. — M. : U3nmarenasctBo HOpaiir,
2018. — 219 ¢. — (Cepus : bakanasp. [Ipukmagnoii kypce). — ISBN 978-5-9916-
9983-9. https://biblio-online.ru/book/osnovy-programmirovaniya-413593

11. 3eikoB, C. B. TIlporpammupoBanue. OOBEKTHO-OPUEHTUPOBAHHBIM
MOJX0J . y4eOHMK W TPAKTHUKyM I akaaemudeckoro OakamaBpuara / C. B.
3b1koB. — M. : UsnmatenbetBo FOpaiit, 2018. — 155 ¢. — (Cepus : bakanasp.
Axanemuueckuii  kypc). —  ISBN  978-5-534-00850-0.  https://biblio-
online.ru/book/programmirovanie-obektno-orientirovannyy-podhod-414203

2. PexoMeHaniun o0y4aonuMcs 1o MOAroTOBKe K 3alluTe BbINMYCKHOI
KBAJIN(PUKANMOHHOMH PadoThl, B TOM YHCJI€e NepeYeHb PeKOMeH1yeM o
JIUTEPATYPHI JJI MOATOTOBKH K 3alIlUTE BLINMYCKHON KBATU(PUKAIMOHH O
padoThI

2.1. TpeOoBanusi K CTIPYKType H©  COJACPKAHHUIO  BBHIMTYCKHOM
kBasupukannoHHoi padotel (BKP) BeimyckHuKa



7

2.1.1. Bo16op TeMBbI BBIITYCKHON KBATH(DUKATMOHHOW PaOOTHI

Tembr BKP mo oOpa3oBaTeiabHbIM IporpaMMaM BBICIIETO OOpa3OBaHUS —
mporpaMMmam  OakaliaBpriaTa  OMNPENENSIOTCA  BBIMYCKAOMUMU  Kadeapamu,
yTBepxkaatorcs CoBeToM (pakynbTeTa M JOTKHBI COOTBETCTBOBATH TPEOOBAHUSIM
®denepalibHOTO TOCYIapCTBEHHOTO  00pa30BaTEIBLHOIO CTaHJApTa  BBICILIETO
oOpa3oBanus 1o HarpasieHuio moAroroBky 38.03.01 DxoHoMuKa.

OOyuaronuMcst PEOCTaBISAECTCS MPABO BHIOOpA TEMbI U3 YTBEPKIACHHOIO
kadenpoiri nepeuns teM BKP. OOyuaromniuiicss Takke MOXXET MPEIJIOKUTh CBOIO
teMy BKP, o0ocHOBaB mpu 3TOM HEOOXOOUMOCTh M LEJIECOOOPA3HOCTH €€
pa3pabOTKH C HAYYHOM U MPAKTUYECKON TOUEK 3PECHHUS.

BriOpanHas TeMa coriacyeTcs ¢ pyKOBOJUTENEM U IO JIMYHOMY 3asiBICHUIO
oOyyaroierocsi U MPEACTABICHUIO JCKaHa 3aKPEIUIsIeTCS 3a HUM MPUKA30M IO
WucTutyTy. YTOYHEHHWE | UW3MEHEHHEe (KOPPEKTHPOBKA) TEMbI BBITYCKHOW
KBaTU(UKAIMOHHONW pPaOOThl TOCIE YTBEPXKIEHHUS TMpUKa3a MPOU3BOAUTCS B
UCKJIFOYUTEIBHBIX CIIydasX MO 3asBICHUIO 00YYaIOMIEroCs U MO COrIaCOBAHUIO C
PYKOBOJUTEJIEM U MOCIEAYIONIUM €€ YTBEPKICHUEM Ha 3acelaHuu Kadeaphl.

B oatom ciydae W3MEHEHHs OpPOBOASATCS MPUKA30M PEKTOpa IO
MpEACTABICHUIO JIeKaHa (aKylIbTeTa M CIY)KEOHOM 3amuCKU 3aBEAYIOIIETO
Kadeapoil.

2.1.2. TpeboBaHus K CTpyKType U conepxanuto BKP

Bemmycknas — kBanmduKalMOHHAsS ~ paboTa  COJAEPKHUT  CIECAYIOIIHE
o0si3aTeNbHbIE  AJEMEHTHI: TUTYJIBHBIM  JIUCT, 3aJlaHME Ha  BBITYCKHYIO
KBATU(UKAIMOHHYIO paboOTy; OrJaBIICHHE, BBEJCHHUE, OCHOBHYIO 4YacTh,
BKJIIOYAIOIIYI0 TEMAaTHUYECKUE pa3fesbl U MOApa3eibl; 3aKIIOUeHHE; IMepeyeHb
COKpAIlICHHI M YCIOBHBIX 0003HaueHWH (mpu Hamuumu); OuOIHorpadudecKuit
cnucok. [Ipu HeooxoaumocTh B cTpykTypy BKP BriTtOUaroTcst mpuitoxeHus.

TutynbHblii  nucT  odopmisieTcs B COOTBETCTBUM C  00pasiioM,
YCTaHOBJIEHHBIM MIHCTUTYTOM, U COJIEPKUT CIACAYIONINE CBEICHHUS:

— TMOJHOE W  COKpalleHHO€  HauMEHOBaHME  00pa30oBaTENbHOMN
OopraHu3aluu,

— HauMeHoBaHuE (DaKyIbTETA,

— HaMMEHOBaHUE BbITyCKarolel kadeapsr,

— HAMMEHOBaHUE HAIPaBJICHUS MOATOTOBKH,

—  BuJ paboTHI;

—  TeMa BBITYCKHOM KBAM(PUKAITMOHHOUN pabOTHI,

— cBeneHUs 00 oOywaromemcs (kype, ¢popma oOydeHUs, UMs, OTYECTBO,
dbaMUIHS) ¥ €ro JINIHYIO TOJIITHCH;

— CBeleHUs O pYKOBOAWTENE (JOJDKHOCTh, YyYCHas CTENeHb, YUEHOE
3BaHMe, (PaMWIHS H MHUIHAIIBI) U €0 JINYHYIO MTOJIIHUCH;

—  CBEJCHHS O 3aBEAYIONICM BBITyCKaromeH kadeaps! (10KHOCTD, YUCHAS
CTEIIeHb, yU4eHOE 3BaHKe, (DaMUJIHS ¥ MHUIIAAIBI) H €r0 JIMYHYIO ITOIHKCH;
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— MecTo (rOpoJ) M T'OJ] BBIMTOJIHEHUS PaOOTHI.

3aganne Ha BKP 3anonHsieTcs coriiacHO MakeTy, YTBEPKIACHHOMY
NHcTUTyTOM, U COOEpkKUT mepedeHb 3TanoB BbinodHeHUss BKP ¢ ykazanuem
cpokoB BbinmosiHeHUs. Jluct 3amanus Ha BKP moamuckiBaetrcst oOyvaromumces u
pykoBogutenem BKP.

OrnaBjieHHE COJEP)KUT MEePEUCHb OCHOBHBIX pa3/ieioB (IJIaB), MOApPa3IeioB
(maparpagoB) BKP ¢ ykasaHmeM HOMEPOB CTpPaHHIl, HA KOTOPBIX pa3MelIacTCs
Havajo paszzaenioB (mojapasnenos, maparpadon). OriaBieHUE TOJKHO BKIIIOYATh
BCE 3aroJIOBKH, UMEIOIINECS B paboTe, B TOM 4ucie OUOIuorpaguyeckuii Ciucok
U npuioxkeHus. B ornapieHun npuMmensieTcs nudpoBas cUCTeMa HyMepailuu, B
COOTBETCTBHM C KOTOpPOW HOMepa TJiaB cocTosT u3 oxHou mudpser (1.; 2. u 1.1.),
HOMepa cocTaBHBIX wacted — m3 aByX mudp (1.1.; 1.2. u T.1.), TpeThs CTyIECHb
nenenuss — u3 Tpex mudp (1.1.1.; 1.1.2. urt.n.). 3Hak maparpada HE CTaBHUTCH.
ABToMaTuyeckoe (OpPMUPOBAHME OTIJIABICHUS C UCIOJIB30BAHHEM 3ar0oJIOBKOB
MPEANOYTUTEINBHO.

Bo BBeaenun k BKP HeoOXoauMo pacKkpbITh POJIb U MECTO HCCIETyeMOM
npoOJieMbl, 000CHOBATh BBIOOP TEMBI, ONPENEIUTh €€ aKTyallbHOCTH, HAYYHYIO
HOBU3HY M MPAKTUYECKYI0 3HAYMMOCTh; CPOPMYIUPOBATH 1I€Nb U KOHKPETHHIC
3agaun BKP, ompenenuth rpanuisl uccienoBanus (GopmysnupoBaHue 00beKTa U
npeaMeTa UCCieI0BaHus, ONpeeeHne XPOHOJIOTHYECKUX U/UU reorpaduueckux
pamMoK). 31ech Ke cleAyeT KpaTKO ONHCaTh OOIIME HampaBlICHUS pPELICHUs
UCCIICyeMOH TMpPOOJIeMbI, OCHOBHBIC THIIOTE3bI, TEOPETUYCCKYIO (TCOPETHKO-
METOJIOJIOTHYECKYF0) 0a3y U BEIOpaHHBIC METOJIbI UCCIIEAOBAHNS, a TAK)KE YKA3aTh,
Ha MpUMepe Kakoro oobekTa OyJeT pelarbes IOCTaBICHHBIE B pPabOTe 3a1auu.
BBenenue MoxeT cofiep:kaTh KpaTKUE CBEJICHUS O MpakTudeckoi anpobdanuu BKP:
MaTepuaibl KOH(EPEeHIMHA, MyOJUKAUK 10 TeME, aKThl BHEIPEHHS W T.I. (IpH
Hajnunn). O0beM BBEJACHUS — 3—5 CTpaHHUIL.

OcHoBHast 4acThb packpeiBaeT coxaepxkanue BKP. B ocHoBHOU wactu
U3JIaraercsi TEOPETUYECKU  MmaTepuail MO TeMe, TMPUBOJUTCS  aHAIN3
MH(QOPMAIIMOHHBIX HCTOYHUKOB, pEIIAIOTCS 3ajayd, CHOpMyIUpOBaHHBIE BO
BBEJICHUU, IMPUBOJUTCA OINHCAaHUE COOCTBEHHOTO HCCIEJOBAHUS, €CIH €ro
MpoBeJCHUE MpeaycMaTpuBaioch neiasiMu u 3agadamu BKP. OcHoBHas yacThb
BKJIIOYAET B c€0sl TEOPETUUECKYIO U, TPU HEOOXOJUMOCTH, MPAKTUIECKYIO YACTH.

B Teopernueckoil dYacTH pacKphIBAIOTCA M aHAJIU3UPYIOTCS OOIue
TEOPETUYECKHE TOJIOKEHUS MO TEeME UCCIEAOBaHUsA, JaeTcs NoApoOHOe
U3JI0KEHUE METOJANKUA HCCleoBaHusl. B mpakTudeckod wYacTu u3araercs
KOHKPETHBIM MaTepuall, MPOBEPSIOMIMI BBIIBUHYTHIC TMOJIOXKEHHS, THUIIOTE3HI,
MPUBOJATCS MaTepuaidbl MO BbIOOPY pEIICHUM: MPOBEPOUYHBIE PACUETHI,
pe3yAbTaThl MOJEIUPOBAHUS, AITOPUTMBI (PYHKIIMOHUPOBAHUS U T. ., & TaKXKe
0000mIal0TCsl  MOJYyYEeHHBbIE pe3yabTarhl. JlOMOTHUTENBHBIE MaTepuaibl U
MaTepuaibl OoybIioro obbema (ImporpamMma HCCICIOBaHUS, HHCTPYMEHTApHUH,
WLUTIOCTPAIIAH, TAOJTUIIBI U T. I1.) PEKOMEHIYETCS BBIHOCHTD B IIPHIIOKCHUS.

B BbITyCKHBIX pa0oTax MPUKIAAHOTO XapakTepa  paccMaTpUBAIOTCS
TEOPETUYECKHE aCMeKThl pa3padaThiBAEMOW TEMBI, JIa€TCsl XapaKTepUCTHKA
00bEKTa HCCIEOBaHUs, €ro OpPraHU3alMOHHO-IIPOU3BOJICTBEHHON CTPYKTYpHI,
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COBPEMEHHOI'0 COCTOSIHUS M MEPCHEKTUB Pa3BUTHs, OTMEYAIOTCS MOJ0KUTEIbHbIE
U OTpUIIATEIbHBIE CTOPOHBI €ro palboThl. 3aTeM W3JIAralTCi pe3yJbTaThl
INIyOOKOr0 TEXHUKO-3KOHOMHUYECKOrO aHajiu3a MNPOU3BOACTBEHHO-(DHMHAHCOBOM
JCSITSIbHOCTA W PHIHOYHBIX MO3UIUN MPEeANpHUsITHS (AKIIMOHEPHOTO O0IecTBa)
wi ero ¢uirana (CTPYKTYpPHOTO MOAPA3ICICHHUS) ¢ YYETOM TEMbI BBIITYCKHOW
pabotel. B ciydae ecid 1enbl0  BBIMYCKHOM pa0OThl ABJISETCS aHAIN3
(DMHAHCOBBIX, CTPATETUYECKUX, OWU3HEC-IJIAHOB, PA3JIMYHBIX WHBECTUIIMOHHBIX
MPOCKTOB TPEINPUATHIA (OpraHU3aIfii), TO W3YYCHHUIO M aHAIU3y MOJUICKAT HE
TOJBKO pE3yJbTaTUBHBIC MOKA3aTEIU 3TUX JOKYMEHTOB, HO U METOJAUYECKHUE
MOAXO/IbI, MOJI0KEHHBIE B OCHOBY Pacu€TOB.

PazpabatsiBacmbie B BKP meponpusiTust 1oKHBI OBITH HaIpaBJIEHBI Ha!

1. Pacmupenue pblHKa yciayr ¢ HauOojiee TOJIHOE  YAOBJIETBOPEHUE
noTpeObHocTe B MH(DOKOMMYHUKAIIMOHHBIX yclIyrax BO BCEX CEKTOpax
SKOHOMUKHU MYTEM COBEPLICHCTBOBAHUS TPAJUIMOHHBIX W  CO3/IaHUS HOBBIX
YCIIYT.

2. TloBblmieHHEe KOHKYPEHTOCIIOCOOHOCTH KOMIIAHWM HA  OCHOBE
pacuIupeHuss HOMEHKJIATyphl M TOBBIIIEHUS] KauecTBa YCJIYT, BHEIPEHUS HOBBIX
TEXHOJIOTUH, COBEPUICHCTBOBAHUS CUCTEMbI OOCTY>KMBAaHUSI KJIUEHTOB.

3. CoBepIIeHCTBOBaHNE MaTEPHATHHO-TEXHUYECKOW 0a3bl MPOW3BOACTBA,
BHEJIPEHUE MPOTPECCUBHON TEXHUKHU U TEXHOJIOTMH, COBEPIICHCTBOBAHUE OU3HEC-
MIPOLIECCOB.

4. CoBepuieHCTBOBAHUE CHUCTEMBI YIIPABJICHUSA OpraHu3aluei,
MapKeTUHTOBOM W PpEKIaMHON JeATeNIbHOCTH, CHUCTEMbl MPOJaXHU YCIYyr U
00CITy>)KMBaHHS A0OHEHTOB.

5. lloBeimienne 3dPekTUBHOCTH WCIIOJIb30BAHUSI ~ MAaTEpUAbHBIX,
TPYAOBBIX U (PUHAHCOBBIX PECYPCOB.

KoHkpeTHOe colepxkaHue TMpeiaraéMblX MEPONPUATHI  onpeaensercs
TEMOW BBITYCKHOM palbOThl, OCOOEHHOCTAMH 0a30BOTO NPEANPUITUS U
pe3yJbTaTaMu €ro MPOU3BOJCTBEHHON U 3KOHOMHYECKOU nesTenbHocTH. B BKP
JOJKHO OBITh TPEUIOKEHO HE MeHee 3-4 MepompusaTHii, 00OCHOBaHA WX
HEOOXOJJMMOCTb, OMKMCAHA UX CYUTHOCTb U MOCJIEACTBUS BHEIPECHUSI.

B BbImycKHBIX paboTax HAy4YHO-HUCCIIEIOBATEIBCKOIO XapakTepa JIOJKHBI
COZIepKaThbCsl pe3yJIbTaThl TEOPETUUECKUX MCCIEAOBaHUNM pa3pabaTbiBaeMoil
npoOjieMbl Ha OCHOBE M3Y4YEHHUs CHEHHMAIBHOW JHUTEpATypbl ¢ 0030poM
OTEYECTBEHHOTO W 3apyO0eKHOr0 OIbITa €€ pelieHus. 31ecCh TOHKHO OBITh
MOKAa3aHO CYIIECTBYIOUIEE IMOJIOKEHHUE JeJI M0 HUCCIEAYEMOM TeME B OTpaACIH
(OTHENBHBIX TOMOTPACISAX), PACCMOTPEHA JBOJIONHS METOIOB  PEIICHHUS
MMOCTABJICHHOW 3a/1a4M, MPUBEJACH aHATUTUYECKUN MaTepuali, XapaKTepU3yHOLUn
peaIbHyIO CUTYallUIO B OTHOIIEHUU MIPEAMETA UCCIIEIOBAHMS.

ConepkaHue riaB OCHOBHOM 4acTH JIOJKHO MOJIHOCTBIO PAaCKpPbIBaTh TEMY
BKP u TouHO cootBeTcTBOBAaTh €i. KoimmuecTBO IJ1aB OCHOBHOM YacTU JIOJDKHO
ObITh HEe MeHee Tpex. Paznensl W moapaszgensl OCHOBHOM 4YacTH, Kak IMPaBUIIO,
copa3MepHBI 1Mo 00beMy. B KkoHIle Kaxmaoro paszena (T1aBbl) OCHOBHOH YacTH
MPUBOASATCA KpaTKUE BBIBOJBI MO TEME HCCIEJAOBaHUs, HAlpUMEp, BBIBOJBI O
pe3yibpTatax padOThl OPraHU3alMK 32 aHAIU3UPYEMBIN Mepuoj, 00 MMEIOIUXCS
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HEJIOCTAaTKaX W BO3MOXHBIX HAINpPaBICHUSIX UX YCTPAHEHUS, MPEIJIONKEHUS IO
pa3pabOTKe HOBBIX WJIM COBEPUICHCTBOBAHUIO JCHCTBYIOIIMX METOJOB MJIAHOBO-
SKOHOMUYECKOW  pabOThl  XO3AUCTBYIOIIUX CYOBEKTOB, OpraHuzaluu U
yIpaBieHUs TEXHOJOTUUECKUMHU U TPYAOBBIMU MPOIECCAMU WA MPOU3BOJACTBOM B
uenom. llpennmaraemble MeTOAbl MOBBIMICHUS 3G(OEKTUBHOCTH  Pa3TUUYHBIX
ACIIEKTOB AKOHOMHUYECKOM M YNPABICHUECKOW JEATEIBHOCTH OPTraHU3aldil, HX
(bunManoB U CTPYKTYPHBIX MOJAPa3AEICHUN JOKHBI YUYUTHIBATh OTE€UYECTBEHHYIO U
MEXKIyHAPOJIHYIO MPAKTUKY. Takke MOXKET MPUBOAUTHCA CPaBHUTENbHAsI OIEHKA
JICMCTBOBABILIETO paHee M MpejIaraeMoro MeToja, OCYIIECTBICHHAs Ha OCHOBE
M3YUYEHUS OMbITA JPYTUX OpraHu3aIuu.

3axmouenne BKP mpencraBisger coOol Te3WMCHOE IMOJBEAECHHUE HTOTOB.
KomnuecTBO OCHOBHBIX TMOJOXKeHUW 3akimoueHuss 1o BKP  coorBercTByer
KOJIMYECTBY 3aJay, ONpPEACICHHbIX OOyYalomMuMCs M1 HOATBEPKACHUS
MPEIOKEHHON TUMOTE3bl UCCIAeoBaHMs. B 3aKIi0ueHUN OTMEUaloTCsl OCHOBHBIC
pe3yabTaThl  paboOThl, CTENEHb COOTBETCTBUS  Pa3pabOTKU  TpeOOBaHUSIM
TEXHUYECKOr0 3aJaHus W T.I. C YKa3aHUEM Hay4YHOW HOBHU3HBI, TEOPETUUYECKOMU
3HQUMUMOCTH U  MPAKTUYECKOW I[IEHHOCTH MPOBEIACHHOIO  KCCIEIO0BaHUS,
(GbopMyIHUPYIOTCS BBIBOJBI, MPEIJIOKEHUSI W PEKOMEHJAIMKU TI0 HMCMHOJb30BAHUIO
pe3ynabTaToB palboThl. Takke B 3aKIOYCHHHM CJEAYEeT yKa3aTh MyTH M LEIU
JanbHEWIed HCCleA0BaTeNbCKOM pabOThl MO BBIOPAHHOW TEMATUKE WIIU
000CHOBATh HEIEIECO00Pa3HOCTh €€ mpojokeHus. OO0beM 3aKIIOYEHUS -
2-3 CTpaHUIIbI.

[lepeyeHb cokpallleHUH ¥ YCIOBHBIX 00O3HAYCHWH (IpH HATHYUH)
dbopmupyercs B andaButHoM mnopsaake. [Ipu HMCHONb30BaHUM aHTIIOSA3BIUHBIX
COKpAIIEHUH MOCJIE UX PACKPBITHS B CKOOKAX J1aeTCsl PyCCKOSI3bIYHAS TPAKTOBKA.

bubnuorpaduyeckuii  CIMCOK  COAEPXKUT  MEpPEUYEHb  JIMTEPATYPHBIX
HMCTOYHUKOB, MPABOBBIX AKTOB, MCTOYHUKOB CTATHUCTHUYECKUX JAHHBIX U HMHBIX
OnmyOJUKOBaHHBIX JOKYMEHTOB W MaTEpHUaJIOB, MCIOJb30BAHHBIX MPU HAMKMCAHUU
BKP, mnepeuenr WurepHer-pecypcoB. bubnuorpadguyeckuii CnuCOK AOTKEH
colepkath He MeHee 25 HauMEHOBAaHUU W O(QOPMISATHCS B COOTBETCTBHH C
«IIpaBunamu opopmiieHus: 6uOIMOrpaPruUecKoro cnucka u oudnuorpaduuIecKux
ccputok» (yTB. mpukazom pekrtopa AHOO BO «BOIIH» ot 07.02.2018 Ne 17-VY) u
newctByronumu crangaptamu (I'OCT).

[Ipunoxkenust coaepXaT CIPABOYHBIE M AHAIUTUYECKUE MaTepHuabl
(TabMHIBI, pacyeThl, AJITOPUTMBI, KOMITBIOTEPHBIC PACIICUATKH U T.I1.), KOTOPBIE 110
TEM WId WHBIM TpWduHaM (HampuMep, wu3-3a OoJbmIioro oObemMa) He
1enecoo0pa3Ho MPUBOJUTH B OCHOBHOM YacTH BBIMYCKHON KBaJIM(PUKAITMOHHOMN
paboTsl. B TekcTe BhIMYCKHOW KBadM(UKAIMOHHOW pabOTHI JeNIaeTcsi CHOCKA Ha
COOTBETCTBYIOIIEE MpuiioKeHue. Takke B mpmiokeHue Kk BKP moxer ObITh
BBIHECEH MAaTepuall pPa3bICHUTEIBHOTO XapakTepa, AOMOJHSIOMMN padoTy,
HarpuMep: (opMbl OyXraaTepcKOl U CTATUCTUUYECKOM OTYETHOCTH,; IPUMEHEHHbIE
METOJUKH; TEPBUYHBIE OYyXrajaTepCcKue JOKYMEHTBI; MPHUKa3bl PYKOBOJIUTENS
OopraHu3anuu; BHYTPU(UPMEHHBIE TIOJOXKEHUS W HMHCTPYKIUH; PETUCTPHI
oyxrantepckoro ydera u T.4. [Ipu 3tom B Tekctre BKP 1omKHBI OBITH CCHUTKH Ha
BCE MpWIOKEHUA. B cioydae HEBO3MOXXHOCTH KOMUPOBAaHMS JOKYMEHTOB IO
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tematuke BKP momyckaercs 3amoiHeHHME HEOOXOAMMbIX (opm  (OJ1aHKOB)
OTYETHOCTU CAMOCTOATEIHHO 00yYarONIUMCSI IO IaHHBIM OpraHU3aIUu.

BKP odopmisiercss Ha pycckom sizbike. Jlomyckaercst opopmiienne BKP
(TTOTHOE WJIM YaCTUYHOE) Ha MHOCTPAHHOM s3bIKE (QHTJIMHCKOM, HEMEIIKOM |
(b paHIy3cKOM) B BHJIC JOIOJHUTEITHHOTO TTPHIIOKEHUS.

2.1.3. TpeboBanmss &k 00beMy ©  OGOPMIICHHUIO  BBITYCKHOM
KBaIU(UKAIUOHHON paboThI

Brimycknass kBanupukanMoHHas paboTa JOJDKHA OBITh  aKKypaTHO
opopmitena. Texct BKP medaraercst B penakrope MS Word na nucrax gpopmara
A4 (210 x 297 mm) xHMKHOU opueHTtanuu, mpudt Times New Roman, kernp —
14, wmexcrpounsrii wHTepBan — 1,5, abGzamseiii orctym — 1,25 cm, Tekct
BBIPABHUBACTCS T10 IIUPUHE, TIOJIT TOKYMEHTA: BepxHee u HivkHee —20 MM, J1eBoe —
30 MM, ipaBoe — 10 mm.

Crpanuusl BKP HymepyroTcs CIUIOIIHONW HyMepanueil B aBTOMATUYECKOM
pexuMe. TUTYIBHBIM JUCT BKJIIOYAETCd B OONIYH0 HyMEpalui, HO HOMEp
CTpaHUIbl Ha TUTYJIHLHOM JIMCTE€ HE cTaBUTCSI. Homep cTpaHuUIbl pacmoyiararot
CBEpXYy MO IEHTPY JucTa (TOJbKO IUdpamu, 0e3 JAOMOJHUTCIBHBIX CHMBOJIOB).
O0beM BBIMYCKHOM KBadu(UKAIIMOHHOW paboThl OakajliaBpa —  HE MeEHee
60 crpanwuil (0e3 CrrCKa JIUTEPATYPhl M MIPUITOKCHHN).

OcHoBuoii Tekct BKP crnenyer pa3buBarh Ha mojpasnenbl s yaoOcTBa
yreHus. CtpykrypupoBanne BKP Ha pasnensl u moapasfesnbl BBINOJHSETCS
00y4aromuMcsi CaMOCTOSITETBHO.

3aroJ0BKH pa3/iesioB MeYaTaroT MPOMUCHBIMU OyKBaMU KUPHBIM HIPUDTOM,
BBIpAaBHMBAHUE MO LIEHTPY, 0€3 ab3allHOro OTCTyNa, TOYKa B KOHIIE HE CTaBUTCS
(BBEI[EHI/IE) 3aronoBku ocHOBHOH yactu BKP nymepytoTcs apabckumu nudppamu (IJIABA 1. ...). Me)KI[y
3arojIOBKOM M TOCIEAYIONUM TeKcToM (WJIM Ha3BaHUEM IoJpasjelia) — CTpoKa
OTCTyna (HOHYTOpHBIM I/IHTepBaHOM). Ilepenoc cinoBa B Ha3BaHWUW pasjaeloB (MOAPAa3aCioOB) HE
nonycxaeres. KaQKIBINA pa3iesl HAUUHAIOT C HOBOW CTPaHMUIIBI.

Jlnst monpasnenoB CieAyeT HCIOIb30BaTh MHOTOYPOBHEBBIE 3arOJOBKH.
Ha3Banne mnojapasnena mneyaTarOT >XUPHBIM HIpUPTOM, HAYMHASA C 3arjaBHOU
OYKBBI, OCTaJbHbIE — CTpOYHble. BbIpaBHUBaHME MO WEHTPY, 0e3 ab3alHOro
orcTyna. OCHOBHOM TEKCT IMOCJE 3arojioBKa CIEAYyeT Yepe3 CTpoKy oTcTyna. Ecnu
3aroJ0BOK MOJpa3zena CIeayeT 3a TEKCTOM, MEXKy MOCIeHed CTPOKON TeKCTa U
MOCJEAYIOIIUM 3aroJIOBKOM — JIBE CTpOKU OTcTyna. He pekoMeHnmyercs momeniaTh
3aroJIOBOK B KOHIIE CTPAHUIIBI. €CIU CTpaHHUIIA 3amotHeHa Oojiee yeM Ha /5 % u
MOCJ€ 3arojloBka I OCHOBHOTO TEKCTa OCTaeTcs He Ooliee ABYX CTpPOK,
noApa3zen cieayeT HaYuHaTh C HOBOM CTPAHMUIIBI.

Ccblnky Ha Marepualbl, 3aMMCTBOBAHHBIE Yy JIPYTHX aBTOPOB, SIBISIOTCS
o0si3aTeNIbHBIMU. HAa MCTOYHMK IIUTaThl, CTAaTUCTUYECKUN MaTepuas Win
3aMMCTBOBaHUE (akTa HEOOXOAMMO JaBaTh CCBUIKY, 3TO 0OO€CIeuYrBaEeT
(haKTUYECKYIO JOCTOBEPHOCTh CBENICHMH, JaeT uH@popmaiuio o0 ucrounuke. [lpu
OTCYTCTBHUU CCBUIOK pab0oTa MOXET OBITh HE JOIMYIIEHA K 3allUTe.

Texct paOoThl AOMXKEH OBITh YETKUM M KpaTKUM, HE JOMyCKAIOUUM
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HEOJHO3HAYHBIX TOJIKOBaHUW. He momyckaercs mpou3BOJILHOE COKpAIIEHUE CIIOB,
3amMeHa OyKB OYKBEHHbIMH OOO3HAUYEHUSIMU M MAaTEMaTUYECKUMHU 3HAKaMHU.
bykBennble a0OpeBUATYypbl MpHU MEPBOM YINMOMHHAHUU YKA3bIBAIOTCS B KPYIJIBIX
CKOOKax 1ocJie MOJTHOTO HAMMEHOBAHUS, B JAJIbHEHIIEM YIIOTPEOIISIOTCS B TEKCTE
0e3 pacundpoBKHu.

PucyHnku, ueptexu, cxeMbl, rpaguku u potorpadun B Tekcte BKP nomxHbl
OBITh BBIMOJHEHBl B TrpaUUeCKOM pPEAaKTOpe WIM B JAPYroM CIHENHAIbHOM
porpaMMHOM oOecriedeHH. BrimosiHeHne pucyHkoB B penakrope MS Word we
nomyckaercs. MmtocTpaTUBHBIM MaTepuan JOMKEH ObITh TMOHSTHBIM U
MH()OPMATUBHBIM, BCE HAAMUCHU JOJIKHBI OBITh XOPOILIO YUTAEMBIMHU.

Tabnuilpl, pPUCYHKH, YEpTEXKH, CXeMbl, Tpaduku u ¢oTorpaduu,
ucnonszyembie B BKP, pasmemnaioT HEmOCpeACTBEHHO MOCTIE WX YIOMHUHAHUS B
TEKCTE€ U OTIENSAIT OT OCHOBHOIO TEKCTa CTPOKOM OTcTyma 0 U mocie. Ha
KaXXJIbIi PUCYHOK JIAIOTCS CCHUIKA U HEOOXOAMMBIE MOSICHEHHUS, CIOBO «PUCYHOK»
MUIIETCS COKPAIICHHO B TEX CIIydasx, KOrJaa psaoM CToWT nudpa (Hanpumep, «u3
puc. 3 Ccleayer...»), HPU OTCYTCTBHH ITU(PPHI CIOBO «PUCYHOK» MHUIICTCS
MOJTHOCTHIO (CM. pUCYHOK). T0O ke JUIsl IPYTHX 3JIEMEHTOB.

Tabnuilpl, pUCYHKH, YepTEkU, cXeMbl, rpaduku u (ororpaduu B TEKCTE
JIOJDKHBI MMETh CKBO3HYIO Hymeparuio. JlomyckaeTcsi CKBO3Hasi HyMmepalusi B
npejenax oJHoro pasjaena. Homep, moanuch U mOsICHEHUS! K pUCYHKaM, CXeMaM U
TaOJIMIIaM JIOJDKHBI OBITh BBIMOJIHCHBI HA JIUIICBOW CTOpOHE JmcTa (Tam ke, Tie
pucynok). Hanmuce «TaOnuma» BBIMONTHACTCS CHpaBa Haj TaOJdWIeH, dYepes
npo0Oes yKa3bIBaeTcsi HoMep Tabnuibl (Hanmpumep, Tabmuna 1.2), HauMeHOBaHHE
TaOJIUIbI YKA3bIBAETCS HA CTPOKY HHKE, BRHIPABHUBAHUE T10 LIEHTPY, TOUKA B KOHIIE
He ctaBuTtcs. [loanucu nmoa pucyHkamu, yeprexxkamu, rpadukamu, Gororpadusmu
BBITIOJTHSIOTCS. 1O LEHTPY IO uepTexkamu, Trpadukamu, pHUCYHKAMU U
dotorpadusmu (Puc. 1.2. HaumenoBanue).

3arosioBku Tpad W CTPOK TAOIMIBI MUIIYTCS C MPOMHCHOHN (3arjiaBHON)
OykBbl B (hOpME €IUHCTBEHHOTO YHMCIA, a MOJ3arojloBKU rpad) — cO CTPOUYHOHU
OYKBBI, €CIIM OHHM COCTaBJISIIOT OJHO TMPEIJIOKEHUE C 3aroJiOBKOM, WU C
NPONUCHOH (3arjlaBHOM) OYKBBI, €CJIM OHH UMEIOT CaMOCTOSTEIbHOE 3HaueHue. B
KOHIIE 3ar0JIOBKOB U MO/13ar0JIOBKOB TaOJIHUIl TOYKA HE CTaBUTCHI.

B caywae paspeiBa TaOIMIBI Ha HECKOJBKO CTpPaHUIl Ha CIIEAYIOIISH
CTpaHUIle B BepxHeM JieBoM yriy nuimercs: «lIpomomkenue Tabn. 1.1» wunum
«Oxonuanue Tabn. 1.1» Ge3 ykazaHusi Ha3BaHUs TaOJUIbI, B BEPXHEHl CTpOKe
Ta0aUIBI HAa HOBOW CTpaHUIlE JyOJUPYETCA «IIANKa» C Ha3BaHUSMU WIH
HOMEpaMH CTOJIOIIOB.

®opmynsl, ucnosb3dyeMble B Tekcte BKP, odopmisitorcs mpu momoinu
BCTPOEHHBIX WJIU CIEIUAIbHBIX PEAaKTOpoB (GopMyn Tem ke mpudTom, 4To U
ocHOBHOM TekcT BKP, m A0JDKHBI MMETh CIUIOIIHYK0 HYMEPAUWIO B Mpelesiax
pa3zienoB, HOMEP YKa3bIBA€TCSl B KPYIJIBIX CKOOKax, BHIPABHUBAETCS IO MPABOMY
Kpato. Dopmyna SBISETCS YacThIO TEKCTa, BBIJIENAECTCS COOTBETCTBYIOIIMMU
3HaKaMH MPENUHAHKS U BBIPABHUBAETCS IO LIEHTPY. Bce CUMBOIIBI, UCTIONIB3YyEMbIE
BIIEpPBbIC, IOJKHBI OBITH OMUCAHBI HEMOCPEACTBEHHO MOCE (POPMYJIBI.

[Ipu cocraBieHun mnepedyHel B 3aBUCUMOCTH OT CJIOXKHOCTH CJIEIAYeT
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BBIOMpaTh MapKUPOBAHHBIN WM HYMEPOBAHHBIN CIIUCOK. MapKUpOBaHHBIN CIIHCOK
oopMIIsIETCSL B cllydae OJJHOYPOBHEBOI'O MEPEYHS, B KAUECTBE MapKepa CTABUTCS
3HaK «—» (depe3 MeHIO «Mapkepel» B pemaktope MS Word), ucnons3oBanue
JIPYTUX MapKepoB He jaomyckaercs. HymepoBaHHBIM CNHCOK MPUMEHSIETCS st
MHOTOYPOBHEBOTO IepeuHs (depe3 MeHio «Hymepanus» B pegaktope MS Word) u
MOXeT 0pOpMIISIThCSL IByMs criocoOamu. [lepBriit crioco0:

1. Homep B cicke OTIeNsieTcst TOUKOM, TIOCJIe Yero 3JIeMeHT crucka ((dpasa,
CHUMBOJIbHOE 0003HAYCHHE M T.JI.) TTUIIETCS C 3arJIaBHOW OYKBBI.

2. B KOHIIE Ka)K0T0 3JIEMEHTA CITUCKA CTABUTCS TOYKA.

BTtopoii cnoco0d odopmieHus nepeyHs:

1)HOMep B CIHCKE OTIEISACTCA CKOOKOM, rmocie dero (pasa (31eMeHT
MIEPEYHSs) MUAIETCS ¢ MaJICHHKOW OYKBBI;

2) 3JIEMEHTHI TIepeYHs OTACISAIOTCS APYT OT JAPYyra TOYKOM ¢ 3alsaTod «;», B
KOHIIE MOCJIETHETO 3JIEMEHTa CTABUTCS TOUKA.

Cnenyer oOpamaTh BHUMaHUE Ha TO, YTOObI HadallbHbIE CJIOBA KaXKJIOTO
AJIEMEHTA CIHMCKA OBLIN COTIaCOBaHbI MEXKIY COOOM:

— B pofe;

— YHCIIE;

— MaJiexe.

Takxe BCe AJIEMEHTHI CIIMCKa JOJKHBI ObITh COTJIACOBAHBI B POJIE, YHCIIE U
naje’ke co CjIoBaMH (MJIM CJIIOBOM) B IPEABApSIOIIEM IEPEUYCHb MPEII0KCHHUH,
MOCJI€ KOTOPOI'O CTOUT JIBOETOYHE.

WnntoctpaTtuBHBI ~ Marepualn,  OodbpliMe  TaOMUIBI WM TEKCT
BCIIOMOTATEILHOI0 XapaKTepa MOXHO MOMEIIATh B MPUJIOKEHHUS, PACTIOJIOKEHHbIE
nocje oudauorpad@uIEecKoro Crucka.

Texct BKP pacneuatsiBaeTcss Ha nuctax Oenmoit Oymaru dopmata A4 ¢
OJIHOM CTOPOHBI M MEPEIJIETAECTCS B TBEPIbIN IMEpPEIUIET. DICKTPOHHBIA BapUaHT
BKP, nokiana W Tpe3eHTAMHd WX JEMOHCTPAIMOHHBIX MaTepuanoB (mpu
HAJIMYUH) MPEAOCTABISICTCS 00yJaronuMcs Ha Kadeapy BMeCTe ¢ epeIIeTCHHBIM
AK3EMILISPOM.

[lepeyenb pekoMeHAyeMOW JUTEpaTypbl s TOJATOTOBKM K 3alllUTE
BBIITYCKHOM KBaTM(PUKAITMOHHOUN pabOTHI

OcHOBHas JUTEpaTypa:

1. T'pozoma, O. I'po3zoBa, O. C. [denonpou3BoACTBO : yueO. mocobue s
akagemuueckoro 6akanaBpuara / O. C. I'pozoBa. — M. : UznmatensctBo HOpaiir,
2018. — 124 ¢. — (Cepus : YuuBepcuteTsl Poccuun). — ISBN 978-5-534-06787-
3. https://biblio-online.ru/book/deloproizvodstvo-416948

2. Abymamze, JI. I'. JlokyMeHTanmMOHHOE OOECIEUYCHHUE YIPABICHUS
MEPCOHAJIOM . YYeOHHMK M MPAKTUKYM JUI akajeMmudeckoro OakamaBpuara / JI. T.
AOynanze, U. b. Beinpsbkkuna, B. M. MacnoBa. — M. : UznatensctBo FOpaiir,
2018. — 299 c. — (Cepus : bakanaBp. Axagemuueckuid kypc). — ISBN 978-5-
534-00875-3. https://biblio-online.ru/book/dokumentacionnoe-obespechenie-
upravleniya-personalom-413583
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JlononHUTENbHAS TUTEPATYpA!

1. Ilysanora, H. H. OcHoBbI nenonpou3BOACTBA. S3BIK CIyKEOHOTO
JOKYMEHTa . Y4eOHUK M MPaKTUKyM I akajeMuueckoro Oakanaspuara / H. H.
[lyBanosa, A. }O. UBanosa ; mox o6bm. pen. H. H. IllyBamopoii. — M.
NznatenbcrBo HOpaiit, 2018. — 375 ¢. — (Cepus : bakamaBp. AkageMUYeCKUH
kypc). — ISBN 978-5-534-00297-3. https://biblio-online.ru/book/osnovy-
deloproizvodstva-yazyk-sluzhebnogo-dokumenta-413325

2. KOMMYHUKAaIIUU, JOKYMEHTOOOOPOT | JIETOMPOU3BOJICTBO | yuel. mocodue
s npukiagaoro 6akanaBpuara / T. b. Koneimkuna, U, B. llyctuaa. — 2-¢ w3,
ucnp. u jgorn. — M. : HUsmarensctBo HOpaiit, 2018. — 163 c. — (Cepus
bakanasp. Ilpukiamuoit kypc). — ISBN 978-5-534-07299-0. https://biblio-
online.ru/book/delovye-kommunikacii-dokumentooborot-i-deloproizvodstvo-
422837

3. PexomMenganuu mo IMPOBECACHUIO FocyﬂapCTBeHHOﬁ HTOrOBOM aTreCranumn
AJA nMpeaceaareis, 4JiICHOB H CECKPETapd FOCYI[apCTBeHHOﬁ 3K33M€H3HI/IOHHOﬁ
KOMHCCHH

Jns mnposenenus ['MA B UWHCTUTYyTE CO34al0TCS TOCYAApPCTBEHHBIE
AK3aMEHAIIMOHHBIE KOMUCCHH.

Jnst paccMoTrpenus anewranui no pesyasratam [MIA B HHcturyte
CO3/IA0TCS aNeUISLMOHHBIE KOMUCCHMU.

['ocynmapcTBeHHAss dK3aMEHAIMOHHAS W ameUIIMOHHAs KoMmuccHu (nanee
BMECTE — KOMUCCHUH) JCHCTBYIOT B TEUCHHE KaJCHIAPHOTO T'OJa.

Komuccun co3naroTcs B MHCTUTYTE MO Ka)KIOMY HAIlpPaBICHUIO MOATOTOBKH
WIM TO0 KaXJI0M 00pa3oBaTeNbHOM MporpamMme, WM MO PSAAy HampaBiIeHUN
MOATOTOBKH, WIH MO PpsAly 00pa30BaTEIbHBIX MPOTPAMM.

[Ipencenarens rOCYyJapCTBEHHOU AK3aMEHAIIMOHHOU KOMUCCUU
yTBEpKmaercs He mosmHee 31 mexalpsi, MPEeAmecTBYIOMEro TOAY MpPOBEICHUS
I'MA, MunucrepctBom 00pa3oBanusi U Hayku Poccuiickoit ®enepauuu 1o
npenacrasiaeHnto MHCTUTyTA.

NHCTUTYT yTBEpPKIAET COCTaBbl KOMUCCUN HE MO3JIHEE YEM 33 OAUH MECSII
no natel Havana ['UA.

IIpencenarens rOCYJIapCTBEHHOU AK3aMEHAIIMOHHOU KOMHCCHUU
YTBEPXKIAETCA U3 YMCIa JUIL, He paboTrarouux B MHCTUTYTE, UMEIOIINI YYEHYIO
CTEICHb JOKTOpPa HayK W (WJM) y4eHOe 3BaHHe Ipodeccopa JIMOO0 SBISIOIIUXCS
BEIYIIMMU CHEUUATMCTAMU — TMPEJACTaBUTENSIMU  palboTodaresie uiu HUX
00beIMHEHUI B COOTBETCTBYIOIIEH 00acTH NMPohecCUOHAIBHOUN eI TEIbHOCTH.

[IpencenareneM  aneJUISIMMOHHOW  KOMHCCUU  YTBEPXKAAETCA  PEKTOP
WucTutyTa (JIUI0, UCTIOTHSIONIEEe ero 00S3aHHOCTH, HITU JIUIO, YIOJTHOMOYCHHOES
pekTopoM MHCTUTYTa — Ha OCHOBAaHUH PACIIOPSTUTEIILHOTO akTa MHCTUTYTA).

IIpencenarenn KOMHUCCUM OPraHU3yIOT U KOHTPOJHUPYIOT AEATEIBHOCTD
KOMHCCUHM, o0O0€ecneunBalOT €IUHCTBO  TpeOOBaHWM, MPEABSIBISIEMBIX K
oOyuatoiumcs nipu nposeaeHuu ['MA.
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B cocraB rocygapCTBEHHOW 3K3aMEHAIMOHHOM KOMHCCHUHU  BXOJISAT
MpecenaTeNb yYKa3aHHOW KOMHCCHM W HE MEHEE YETBhIPEX WICHOB YKa3aHHOU
KOMUCCHH.

UneHbl roCymapCTBEHHOM  3K3aMEHAIMOHHOM  KOMHUCCHM  SBJISIOTCS
BEIYIIMMU CHEHUATMCTAMU — TMPEJICTaBUTEISIMU  palboTodaTesie Wiu HUX
00bEIMHEHUI B COOTBETCTBYIOILIEH 001acTU MPOPECCUOHATIBHONU JIEATEIbHOCTH U
(wu) JUIAMHM, KOTOPBIE OTHOCATCS K MPOQeCCOPCKO-NPENOaaBaTEIbCKOMY
coctaBy MHcTHTyTa (MHBIX OpraHM3alMii) U MMCIOT Yy4YeHOoe 3BaHWe W (WIIN)
YUYEHYIO CTEICHbD.

Jons nun, SBIAIOIIUAXCA BEAYIIMMHU CICIUAINCTAMUA — IPEICTAaBUTEISIMU
pabotojmareneid wWiIM  UX OOBEAUHEHHH B  COOTBETCTBYIOLIEH  OOJacTu
po(h)eCCUOHATLHON JEATCIBHOCTH (BKIJIIOUass Tpejceaarelss ToCyIapCTBEHHON
DK3aMCHAIIMOHHONW KOMHUCCHHM) B OOINEM 4YHUCJIC JIMI, BXOIANIUX B COCTaB
rOCy/IapCTBEHHON 3K3aMEHAITMOHHONW KOMUCCHUH, JTIOJDKHA COCTABIATh HE MeHee 50
MPOLIEHTOB.

B cocTaB anemissinOHHON KOMUCCHM BXOJAT MPEACENATENb U HE MEHEE TPEX
YJIEHOB YKa3aHHOW KOMUCCHH.

CocraB amnemIsiiMOHHOM KoMHUccHM  (OpPMUpYETCS M3 Uuclia  JIHII,
OTHOCSIIIMXCST K MPOdeccopCKo-MpenoaaBaTesibckomy coctaBy MHcTuTyTa M He
BXO/IAIINX B COCTAB rOCYJapCTBEHHBIX K3aAMEHAIMOHHBIX KOMUCCHI.

Ha nepuon nposenenust 'NMA nns obecnieueHus: paboOThl TOCY1apCTBEHHOM
JK3aMEHAIIMOHHOM KOMHUCCUHU peKTOp MHCTUTYyTa Ha3HAYAET CEKpeTapsl YKa3aHHOU
KOMHCCUU M3 YHUCJA JIMI, OTHOCAIIUXCA K MpodeccopCcKo-MpenoiaBaTeIbCKOMY
coctaBy MHCTUTYTA, HAy4YHBIX PAOOTHUKOB WM aJIMUHUCTPATUBHBIX paOOTHUKOB
HNucturyTa. Cekperapb rocyJapCTBEHHON 3K3aMEHAIIMOHHOW KOMUCCUU HE BXOJAUT
B €€ COCTaB.

Cekperapp  TrOCYJIapCTBEHHOM  3K3aMECHAIIMOHHOM  KOMMCCHH  BEJET
MPOTOKOJIBI €€ 3acellaHuii, TpeACTaBiIseT HEOOXOAUMbIE MaTepuaibl B
aINeJUIILIMOHHYIO0 KOMUCCHIO.

OcHoBHOM  (DOpMOM  JIEITETLHOCTH KOMHMCCHUM  SIBJIIIOTCA — 3aceIaHus.
3aceaHus KOMUCCUN IPAaBOMOYHBI, €CJIM B HUX YYaCTBYIOT HE MEHEE JIBYX TpETEH
OT YKCJIA JINL, BXOJSAIIUX B COCTaB KOMHUCCHH.

3ace1aHusl KOMHCCUU MPOBOJATCS MPeICEAATENIMU KOMUCCHUM.

Pemiennsi koMuccuili MPUHUMAIOTCSI MPOCTHIM OOJIBIIUHCTBOM T'OJIOCOB OT
Yyycia JIAl, BXOJAIIUX B COCTAB KOMHUCCUM M y4YacCTBYHOUIMX B 3acenaHuu. [lpu
PaBHOM 4YHUCJIE TOJOCOB MpeAceaaTesib KOMUCCHUH 00JadaeT MPaBOM PEIIAOIIErO
roJioca.

Petienusi, mpuHATHIE KOMUCCUSIMU, O(DOPMIISIOTCS TPOTOKOJIAMH.

B npoToxkone 3acenanusi rocy1apCTBEHHOM 3K3aMEHAIMOHHON KOMUCCHUU T10
MPUEMY TOCYJapCTBEHHOTO aTTECTAlMOHHOTO MCIBITAHUS OTPA)KarOTCS. NEPEUYEHD
3aIaHHBIX 00YyYaloIIeMyCsl BOIIPOCOB U XapaKTEPUCTUKA OTBETOB HA HUX, MHEHUS
IpeacenarTenass M WICHOB TOCYJAPCTBEHHOW SK3aMEHAIIMOHHOW KOMHUCCHHM O
BBISIBJIECHHOM B XOJI€ TOCYJApCTBEHHOIO AaTTECTALMOHHOIO HWCIIBITAHUS YPOBHE
MOATOTOBJIEHHOCTH OOY4YalOlIErocsi K pPEHIeHUuI0 NpodecCuoHalbHbIX 3ajay, a
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TaKXe O BBISIBIIEHHBIX HEJOCTATKaX B TEOPETUUECKON U MPAKTUYECKON MOJATOTOBKE
00yyJaromierocs.

[IpoTtokonbl  3acemaHusi KOMMCCUM TOAMUCHIBAIOTCS  MpeAceaaTesIeM.
[IpoTokos 3acenaHusi TOCYIApPCTBEHHOW 3K3aMEHAIMOHHOM KOMHCCHUH TAKXKe
MOAIUCHIBAETCS CEKPETapeM SK3aMEHAIIMOHHON KOMHCCHUHU.

[IpoTokoibl 3acefaHuss KOMUCCUIN CIIUBAIOTCS B KHUTH U XPAHSITCS B apXUBE
HNuctuTyTa B COOTBETCTBUU C HOMEHKIIATYPOU JEeT.

Ilo pe3yabTaram MPOBEICHUS 3aceaHus roCyJapCTBEHHOM
AK3aMEHAIMOHHON KoMuccHM mpenacenarenem dopmupyercs otuer «O pabdote
I'DOK», kotopselii oOcyxknaercs Ha ydyeHOM coBeTe MHCTUTyTa B TeueHHE JIBYX
HEJeJb TIOCJIe TMPOBEACHUS 3acelaHusi TOCYJapCTBEHHOM HSK3aMeHAIlMOHHOU
KOMHCCHHU.



