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1. PekomeHaanum 00y4a0muMcs 10 MOAT0TOBKE K rOCy1apCTBEHHOMY
IK3aMeHy, B TOM YHCJe NepedyeHb peKOMEeHIyeMoi JuTepaTypbl 1A
MOATOTOBKH K FOCYyJapPCTBEHHOMY IK3aMeHYy

[Ipyu mnoaroroBke K cjade TroCYJAapCTBEHHBIX HK3aMEHOB MPOBOASTCS
IpYNIOBbIE U WHJIMBHUyalbHbIE€ KOHCYJIbTAI[UU, MPU3BAHHBIE CKOHIEHTPUPOBATH
BHUMAaHHE Ha KOHKPETHBIX MHCTUTYTaX. 3aJ0rOM >K€ YCIEIIHON claul SK3aMEHOB
ABJIACTCS CaMOCTOSITeNIbHAsA TMOJATOTOBKA K HEMY, OCHOBaHHas Ha COOCTBEHHOM
OTIBITE OOYUYEHHS U PEKOMEHIAIIMAX MPENo1aBaTesl.

Kadenpoit ropucnpyneniiuu cpopMyIupoBaH OMPEACICHHBIA IepeYCHb
BOIPOCOB [0 OCHOBHBIM HAINpaBJieHUSIM Kypca. JlaHHBIN 1epedeHb COOTBETCTBYET
denepanbHOMYy TOCYAapCTBEHHOMY 00pa3oBaTEIbHOMY CTaHAAPTY M pabouuM
mporpaMmaM JHUCIMIUIMH. B paMkax »3TOTO mepedHs K TOCYAapCTBEHHBIM
HK3aMEHaM COCTaBJISIIOTCS K3aMEHAIMOHHbIE OUJIETHI, 10 KOTOPHIM 00yYaroluecs
CHAIOT rOCYJIapCTBEHHBIE PK3aMeHbl. BOMpoCkl K 3K3aMeHaM JI0 IK3aMEHYEMbIX HE
JOBOJIATCS U COAEPIKATCA JTUIIb B 9K3aMEHAI[MOHHBIX OUJIeTaX.

DK3aMEHAIIMOHHBIN OWJIET BKJIKOYAET TPU BOIPOCA, KaXKIbIH U3 KOTOPBIX
UMEET KOHKPETHBIM, JETalbHbIA XapaKTep, HO HE BBIXOJUT 3a PAMKU padOUMX
IporpamMm JUCLMILINH.

N3ydenue BompocoB (mpobieM) 1eaecooOpa3Ho HaYaTh C U3yUeHUs 6a30BOM
JUTEPATYPHI TI0 TUCIUIUIMHAM, K KOTOPHIM OTHECEH JaHHBIA BOMpoc (mpobiema).
Kak mpaBuno, 6a3oBeie yueOHHKH (yueOHbIE MOCOOUS) NAIOT HPEICTaBICHHUE O
npobiieMe, HO JTHX CBEACHMA MOXKET OKa3aThCsi HENOCTATOYHBIM IS
MCUEPIBIBAIOIIETO OTBETa HAa 3K3aMEHAlMOHHBIN Bompoc. IlosTomy crnemyer, He
OTPaHUYMBASCH 0A30BBIM yUYEOHBIM M3/IaHUEM, U3YUUTh HEKOTOPHIE CHCIUATbHBIC
U3JIaHuUsl, KOTOPBIE TaAyT BO3ZMOKHOCTH 00Jiee OJIPOOHO pacCMOTPETh HEKOTOPHIE
crienrduyecKre acreKkThl HM3ydyaeMoro Bompoca (MpoOJIeMbl), TIIyOXKEe H3YYUTh
CrieluagbHble METO/bl pa3pellIeHus TPo0ieM, MPOAHATIM3UPOBATh HAKOIIJICHHBIN B
TOM OTHOIIEHMM OTEYECTBEHHBIM M 3apyOexHblii omnbiT. Ocobo ciemyer
MOJYEPKHYTh, YTO B MPOIECCE MOATOTOBKM K 3K3aMEHaM CJeAyeT peain30BaTh
WHTErPATUBHO-KOMIUIEKCHBIA ~ TOJAXOJT B M3YyYEHHUHU PA3IMYHBIX BOIMPOCOB
(mpobiyieM), a 3HAYMUT, YMETh AHAIM3UPOBATH M OILIEHUBATh €r0 HCTOPUYECKUE,
paBOBbIE M TMPOYME AaCHEKThl U KOMIIOHEHTHI, BBISBJISITH MX B3aUMOCBS3b U
B3aMMOOOYCIIOBICHHOCTh. OILICHOYHBIE CYXJCHHS BBITYCKHHUKAa B OTHOIICHUU
MPUBEJACHHBIX B MEPUOJAMYCCKIX M3AAHUSIX MPUMEPOB KOHKPETHOU JCSITEIHHOCTH
CHEIMAJIMCTOB ~ MOTYT  CTaTh  JOKAa3aTeJIbCTBOM €ro  MNpodecCHOHaIbHOU
KOMIIETEHTHOCTH.
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2. PekoMeHaanmm o0y4aromuMcsi 0 MOATOTOBKeE K 3aIMTE BHINYCKHOM
KBAJIM(PUKAIUOHHOK PpadoThI, B TOM YHCJIe IePpeYeHb PEKOMEHIyeMOi
JUTEPATYPHI AJI NOATOTOBKH K 3aIIMTE BHIMYCKHON KBAJIU(PUKANUOHHON
padoThI

TpeOGoBaHUs K CTPYKTYpe M COJEPKAHHUIO BBIMTYCKHOW KBaJIM(PUKAMOHHOM
pabotsl (BKP) BeimTyckHmKa

Bb160p TeMbI BBITYCKHOM KBATH(PHUKAITMOHHON pabOTHI

Temsr BKP no oOpaszoBarenbHplM IporpamMmmaM BBICHIETO 00Opa3oBaHUS —
nporpamMMaM  OakajmaBpuaTa  ONPEACNAIOTCS — BBIMYCKAOIIUMU  Kadeapamu,
yrBepxaatoTcss CoBeToM (hakynbTeTa M JOJDKHBI COOTBETCTBOBATH TPEOOBAHUAM
denepaqbHOTO  TOCYJAPCTBEHHOTO  00pa30BaTEeNIbHOTO CTaHAApTa  BBICHIETO
obpazoBanusi 10 HampaBieHuto noaroroBku  40.03.01 FOpucnpyaenuus,
HaIPaBJICHHOCTD (MIPOQPUIIb) «TPAXKAAHCKO-TIPABOBAS

OOyuaromuMcsl MPEAOCTABIISIETCS] MPABO BHIOOPA TEMBI U3 YTBEPKACHHOTO
kadenpoit nepeunss tem BKP. OOyuaromnuiics Takke MOXKET MPEIJIOKUTH CBOIO
teMy BKP, oGocHoBaB mpu 3TOM HEOOXOJIMMOCTh U I11€JIeCO00Pa3HOCTh €€
pa3paboTKu C HAYYHOUM M MPAKTHYECKOU TOUEK 3PEHUSI.

BriOpanHas TemMa coriacyercs ¢ pyKOBOAMUTENIEM U M0 JTUYHOMY 3asiBJICHUIO
oOydaromierocss U MpEeACTABICHUIO JEKaHa 3aKpeIuisieTcss 3a HUM IMPUKa30M IO
Nucturyty. Ilocne Beixoma mnpukasza HuUkakoe wu3MeHeHue Ttembl BKP
(MpUHIMNHAIBHOE WIM CTHJIMCTUYECKOE) HE JOIMyCcKaeTcs. B MCKIIOYMTENbHBIX
Clly4asiX KOPPEKTHpPOBKa WJIM 3aMEHa TEMbl MOXET OBbITh MPOBEACHA TOJBKO
JIOTIOJIHUTEIBHBIM PUKA30M PEKTOPA O MPEICTABICHHIO IeKaHa (DaKyJbTeTa.

TpeboBanus k cTpykType u coaepxxkanuio BKP

BoinyckHast ~ kBanuduUKalMOHHAass ~ paboTa  COIEPKHUT  CIEAYIOIIHe
o0si3aTelbHbIE  AJEMEHThI: TUTYJbHBIA JIMCT, 3aJaHUE Ha  BBIITYCKHYIO
KBAIM(PUKALMOHHYIO padOTy; OIJIaBJICHHUE;, BBEJECHUE; OCHOBHYIO 4YacTh,
BKJIIOYAIONIYI0 TEMATHYECKUE pa3liefibl M TOJpa3Jieibl; 3aK/IIOUEHHE; TepeyeHb
COKpaIlleCHUM W YCJIOBHBIX 00O3HaUeHUW (MpH HAIWYWK);, OuOIHorpadudecKuii
cniucok. [Tpu nHeo6xoaumocTu B cTpyktypy BKP Britouarotcs npusnosxxeHus.

TutynpHblil  JMCT  OoQopMIsieTcs B COOTBETCTBUM C  00pasiom,
yCTaHOBJIEHHBIM HCTUTYTOM, U COAEPKUT CIAEAYIOIIUE CBEACHUS:

— TIOJIHOE U COKpAIllEHHOE HauMEHOBaHNe 00pa30BaTeIbHON OpraHU3alliy;

— HauMeHOBaHHE (DaKyJIbTETa;

— HaWMEHOBaHME BhIMyCKaroleh Kkadenpsi;

— HaMMEHOBaHWE HaNpPAaBJICHUS MOJTOTOBKH;

— BUJI pabOTHI;

— TeMa BBIITYCKHOM KBATH(PUKAITMOHHON pabOThI;

— cBeneHus o0 oOyugaromemcst (Kypc, popma oOydeHHs, UMs, OTYECTBO,
dbaMums) ¥ ero JMYHYIO TOAMKUCH;

— CBEJEHUS O PYKOBOJUTENE (IOJKHOCTD, yU€Hask CTENEHb, YICHOE 3BaHHE,
dbaMuITUs ¥ MHUITMATIBI) U €T0 JIMYHYIO MTOATHCH;
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— CBEJEHHS O 3aBEAYIOLIEM BBINMyCKaromeh kadeapsl (I0KHOCTD, yueHas
CTEINEeHb, yYE€HOE 3BaHKe, (PaMIIINS U MHULIMAJIBI) U €T0 JIUYHYIO MOJIHUCH;

— MecTO (TOpo/1) ¥ I'oJ1 BBIMTOJHEHUS paOOTHI.

3aganne Ha BKP 3anosHseTcss COMIAaCHO MAaKeTy, YTBEPXKIECHHOMY
NHCTUTYTOM, M COIEpPKUT INepedeHb 3TanoB BeimojgHeHHss BKP ¢ ykasanumem
cpokoB BeimoiHeHUs. Jluct 3amanus Ha BKP moammceiBaercs oOywaromuMmes u
pykoBoguteneM BKP.

OriaBiieHHE COAEPKUT MEPEUEHb OCHOBHBIX PA3ZesoB (TJIaB), MOIPa3IEIoB
(maparpadoB) BKP ¢ yka3zanmeM HOMEpPOB CTpaHHIl, HA KOTOPHIX pPa3MEIIaeTCs
Hayayuo paszzesoB (monapasnesnoB, maparpadon). OriaBieHHe TOJDKHO BKIIIOYATH
BCE€ 3aroJIOBKH, UMEIOIIMECS B paboTe, B TOM 4ucie OuOInorpaguyeckuii Cliucok
U npwioxeHus. B ornaBnenun npumeHsieTcss uudpoBas cucremMa HyMepaluu, B
COOTBETCTBUM C KOTOPOM HOMEpa TJiaB cOCTOAT U3 ofHoM uudpser (1.; 2. u T.1.),
HOMEpa COCTaBHBIX 4acTed — u3 aAByx mudp (1.1.; 1.2. u T.1.), TpeThsl CTyNEHb
nenenus — u3 tpex mudp (1.1.1.; 1.1.2. ut.a1.). 3Hak maparpada HE CTaBUTCS.
ABTOmMaTHueckoe (OpMHpPOBAHUE OTJABICHUS C HCIOJB30BAHUEM 3aroJIOBKOB
PEANOYTUTENBHO.

Bo BBegennn k BKP Heo6X0aMMO packpbITh poJib U MECTO HCCIEIyeMOn
npobsieMbl, O00OCHOBaTh BBIOOp TEMBI, ONPEICIUTh €€ aKTyaJbHOCTH,
chopmynupoBaTh el W KOHKpeTHBbIe 3amaun BKP, omnpegenuth rpaHuiibi
uccienoBanust  (popMmynupoBaHue O0OBEKTa M MPEAMETa  HCCIEAOBAHUA,
OTpeNeJIeHUe XPOHOJOTUYECKUX W/WIM reorpauueckux pamokx). 3Aech Ke
clelyeT KpaTrko omnucarb OOIIME  HaNpaBJICHHs  PEHIeHHs  HMCCIeoyeMOou
po0IeMBbl, OCHOBHBIE TUIIOTESBI, TEOPETUYECKYIO (TeopeTuko-
METO/I0JIOTUYECKYI0) 0a3y U BbIOpaHHbIE METO/IbI HCCIIEIOBAHUS, & TAK)KE YKa3aTh,
Ha IpUMepe KaKoro oObeKTa OyJIeT peliaTbcs MOCTaBICHHbIE B paboTe 3a/Jauu.
OO0neM BBesieHUS — 3—5 CTpaHHUIl.

OcHoBHas 4yacTh packpbiBaeT cojaepxkanue BKP. B ocHoBHOU uacTu
U3JIaraeTcsi TEOPETHMYECKUH  Marepuand 1[0 TEeMe, NPUBOAMUTCS  aHAJIU3
UH(POPMAIIMOHHBIX HCTOYHUKOB, PEIIAIOTCS 3ajaud, CGOPMYJIUPOBAHHBIE BO
BBEJICHUH, IPUBOJIUTCS OINHUCAHUE COOCTBEHHOIO WCCIIEIOBaHUs, €CIH €ro
MPOBEJCHUE MpeaycMaTpuBaiioch uemsimu u 3agadyamu BKP. OcHoBHas yacTh
BKJIFOUAET B ce0s TEOPETHUUECKYIO U, IPU HEOOXOIUMOCTH, TPAKTHUECKYIO YACTH.
B TeopeTnueckoil yacTH pacKpbIBAIOTCS U aHATU3UPYIOTCS OOIINE TEOPETHUECKHE
MOJIOKEHUSI M0 TEME HCCIEeIOBAHMS, J1aeTCi MOAPOOHOE H3JI0KEHHUE METOIUKU
UCCIIENOBaHUs. B MpakTMYeCKOM 4YacTW W3JIaraercsi KOHKPETHBIM MaTepua,
MPOBEPSIOIINI BBIABUHYTBIE TOJIOKEHHUSI, TUIIOTE3bl, MPUBOIATCS MaTEpHUaJbl 110
BBIOOPY pEILIEHUH: MPOBEPOYHBIE pACUYEThl, PE3YJNbTATHl MOICIUPOBAHUSA,
QITOPUTMbl  (PYHKIIMOHUPOBAHMUSI U T. ., a TaKkKe O000OHIAIOTCS MOJy4YEHHbIE
pe3ynbTaThl. JlOMOJHUTENbHBIE MaTepUalbl U MaTepHhalibl OO0JbIIOr0 00bema
(mporpaMMa HMCCJEIOBAHMS, WHCTPYMEHTApUN, WILTIOCTpALMU, TAOIUIBI U T. I1.)
PEKOMEHYETCSI BBIHOCUTD B IPUIIOKEHUS.

PaspabatsiBaembie B BKP meponpusitus 1oKHBI ObITH HANPaBJICHBI HA:

1. Pacuimpenue pblHKa YyCIyr © HauOoyiee IOJHOE  YAOBIETBOPEHUE
noTpeObHOCTE B  HMH(POKOMMYHUKALMOHHBIX YCIyrax BO BCEX CEKTOpax
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SKOHOMHUKHM NYTEM COBEPIICHCTBOBAHMS TPAAULIHUOHHBIX W  CO3JAHHUS HOBBIX
YCIIYT.

2. TloBblllleHWE  KOHKYPEHTOCHOCOOHOCTM  KOMIIAHMM HA  OCHOBE
paclIMpeHrsl HOMEHKJIATYpPbl U MOBBIIIEHUS! KAYECTBA YCIIYT, BHEJPEHHS HOBBIX
TEXHOJIOTHA, COBEPIICHCTBOBAHUS CUCTEMbI OOCITYKUBAHUS KJIMEHTOB.

3. CoBeplIeHCTBOBAaHUE MaTepUaJIbHO-TEXHUYECKON 0a3bl MPOU3BOJICTBA,
BHEJIPEHUE MPOTPECCUBHON TEXHUKH M TEXHOJIOTMH, COBEPILIEHCTBOBaHUE OU3HEC-
IIPOLIECCOB.

4. COBEepIlIEHCTBOBAHUE  CUCTEMBbl  YINPABJICHUS  OpraHU3alMEl,
MApKETHHIOBOM W PEKJIAMHOW JEATEIbHOCTH, CHCTEMBI NPOJAXHU YCIyr H
o0cmy>)KBaHUS A00OHEHTOB.

5. [TloBeimenune 3¢ EKTUBHOCTH WCHOJIb30BAaHUSI  MaTE€PUAIIbHBIX,
TPYJIOBBIX U (PMHAHCOBBIX PECYPCOB.

KonkpeTHoe coaepkaHWe NpeaJIara€MblX MEPONPUATHNA  ONPEAEISIETCS
TEMON BBIIYCKHOW pabOThl, OCOOEHHOCTSIMU 0a30BOro MPEANpPUITHS U
pe3yJibTaTaMu €ro MPOU3BOJACTBEHHOW U AKOHOMUYECKON pAesarenbHocTd. B BKP
JOJDKHO OBITh MPEIoKEeHO He MeHee 3—4 Mepornpusitui, o0OCHOBaHa WX
HEO0OXOJAUMOCTb, OIIMCaHa UX CYIIIHOCTb U MOCJIE/ICTBUSI BHEAPEHUS.

ConepxaHue TJ1aB OCHOBHOM YacTH JOJDKHO IOJHOCTBIO PAaCKpPbIBATH TEMY
BKP u TouHO cooTBEeTCTBOBATH €il. KOJIMYECTBO I1aB OCHOBHOW YacTH JIOJIKHO
ObITh HE MEHee ABYyX. Pa3genbl m monpasfeinsl OCHOBHOM 4YacTH, Kak MPaBHIIO,
copa3mepHbl o 00beMy. B koHIle kaxmoro pasaena (TJiaBbl) OCHOBHOM YacTh
MIPUBOJAATCA KPATKUE BBIBOBI IO TEME HCCIIEAOBAHMUS.

3akmouenne BKP mpencraBisier co0oil Te3MCHOE TMOJBEIEHWE HTOTOB.
KosmmuecTBO OCHOBHBIX moJIO)KeHUM 3akimoueHuss no BKP  coorsBercTByer
KOJMYECTBY 3a7ad4, OMNPEACIICHHBIX OOyJarommMmcsi Il  TOATBEPKICHUS
MPEVIOKEHHOW TUIOTE3bl UCCIE0BaHNs. B 3aKIIOUEHHH OTMEYAIOTCS OCHOBHBIE
pe3ynbTaThl paboThl, POPMYIHUPYIOTCS BBIBOJbI, MPEIVIOKEHUS U PEKOMEHAAINH
[0 MCITIOJB30BAHUIO PE3YJbTATOB pabOThl. Takke B 3aKIIOUYEHUHU CIEAyeT yKa3aTb
NyTH U e AalbHEHIel HCcCciea0BaTeIbCKOW padoThl IO BHIOPAHHON TEMAaTHKE
i 000CHOBATh HEIEIeCO00Pa3HOCTh ee MpojoikeHuss. OObeM 3aKIIOUeHUs —
2—3 CTpaHUIBL.

bubnuorpaduuecknii  COUCOK  COACPKUT  MEPEUYeHb  JUTEPATYPHBIX
MCTOYHUKOB, IMPABOBBIX AKTOB, MCTOYHUKOB CTATUCTUYECKUX JAHHBIX W HHBIX
OMyOJIMKOBAaHHBIX JOKYMEHTOB W MaTE€pUajOB, UCIIOJIH30BAHHBIX MPHU HATMCAHUU
BKP, mnepeuenp HWurepHer-pecypcoB. bubnuorpaduyeckuii Cnucok JOJIKEH
collep)kaTh HE MeHee 25 HauMEHOBaHMU U OQOPMISITECS B COOTBETCTBUU C
«[IpaBunamu opopmienus 6udarorpadguyeckoro crnucka U OudbIuorpapuuecKux
ccputok» (yTB. mpukazoM pekropa AHOO BO «B3IIN» ot 07.02.2018 Ne 17-Y) u
nevictpyronumu cragaaptamu (I'OCT).

[IpunoxxeHuss coaepKar CHPAaBOYHbIE W AHAJUTUYECKUE MaTepHUabl
(TaOmuIBl, pacyeThl, AITOPUTMBI, KOMITBIOTEPHBIE PACIIEYaTKU U T.11.), KOTOPbIE 110
TeM WIM UWHBIM TIpUYMHaAM (HampuMmep, u3-3a OOJIbIIOr0 o0beMa) He
1€J1ecO00pa3HO MPUBOJAUTH B OCHOBHOW YAaCTH BBITYCKHOM KBadu(UKAIMOHHOU
paboTbl. B TekcTe BBIMYCKHOW KBAIM(PUKALUOHHON pabOTHI JiejaeTcsi CHOCKa Ha



7

COOTBETCTBYIOIIEEe mMpuiiokeHne. Takxke B mnpmwiokeHne Kk BKP moxer ObITH
BBIHECEH MaTepuaj pa3bsSCHUTEIBLHOTO XapakTepa, JOMOJHSIOIUNA padoTy,
Harpumep: GopmMbl OYXTalTepCKON U CTATUCTUYECKON OTYETHOCTH; IPUMEHEHHbIE
METOJIMKH; TEPBUYHBbIE OYyXTraJTepCKUe JOKYMEHTHI;, IPUKa3bl PYKOBOAUTEIS
OpraHu3alyy; BHYTPUPUPMEHHbIC TMOJOXKEHUS M HUHCTPYKLHMH; PETUCTPHI
Oyxrantepckoro yudera u T.4. [Ipu stom B Tekcre BKP nomkHbBI ObITH CCHUIKM Ha
BCE IMpWIOXKEHUsA. B cilyduae HEBO3MOXXHOCTU KOINHUPOBAHUS JOKYMEHTOB IO
tematuke BKP momyckaercss 3amomHeHume HeoOxoaumbix (opm  (OIaHKOB)
OTYETHOCTHU CAMOCTOSITENIEHO 00YJAIOIIMMCS 10 TaHHBIM OpraHU3aluu.

BKP odopmusiercs na pycckom ssbike. [lomyckaercs odopmienne BKP
(moJIHOE WJIM YaCTUYHOE) HAa WHOCTPAHHOM A3bIKE (QHTJIMMCKOM, HEMEUKOM U
(b paHITy3CKOM) B BUJIE JOTIOTHUTEIILHOTO MTPUIIOKEHUS.

TpeboBanust k 00beMy M O(DOPMIICHHIO BBITYCKHOW KBaIU(PUKAIMOHHON
paboThI

BoinyckHast  kBanuduKalMoHHas paboTa JOJKHA OBbITh  aKKypaTHO
odopmieHa. Tekct BKP neuataercs B penaktope MS Word Ha nucrax dopmara
A4 (210 x 297 mm) kaHmxHOM opueHTaumu, mpudt Times New Roman, kernp —
14, MexcTpouHbli wuHTEpBad — 1,5, abzamubii orctym — 1,25 cMm, Tekct
BbIPAaBHUBAETCS 110 HIMPUHE, MOJISI IOKYMEHTA: BepxHee U HibkHee —20 MM, JIEBOE —
30 MM, ipaBoe — 10 Mm.

Crpanuiet BKP HymMepyroTcsi CIUIONIHON Hymepanueild B aBTOMATHYECKOM
pexxume. TUTYIBHBIA JIMCT BKIIOYAETCS B OO0 HyMepaiuio, HO HOMEp
CTpaHWIIBI HAa TUTYJIHHOM JIMCTE HE CTaBUTCS. HoMep CTpaHWIIBI pacroJiararoT
CBEpXy MO TMEHTPY JucTa (TOJbKO IudpamMu, 0€3 IOMOJIHUTEIHLHBIX CHMBOJIOB).
OObeM BBIMYCKHOM KBaNu(UKAIIMOHHOW paboThl OakajmaBpa —  HE MEHee
60 ctpanuil (6€3 CIMCKa JIUTEPATyphl U MPUITOKESHHH ).

OcnoBHoil Tekct BKP cnenyer pa3douBaTh Ha mojpasnenbl ais yaoOcTBa
yreHusi. CrpykrypupoBanue BKP Ha pasnmensl U mnoapaszienbl BBINOJHSAETCA
00y4JaroummMcsi CaMOCTOSITENIBHO.

3aroyioBKM pa3ziesioB Me4YaTaroT MPONUCHBIMU OYKBAMH KUPHBIM IIPUGPTOM,
BbIPAaBHUBAHUE 1O LEHTPY, O0e3 ad3allHOro OTCTYIa, TOYKAa B KOHIE HE CTAaBUTCA
(BBEJAEHHME). 3aromoBku ocHoBHOM uactu BKP wymepytorcs apaOckumu
nudpamu (I'JTABA 1. ...). Mexay 3arojloBKOM M MOCIEIYIOIIUM TEKCTOM (MU
Ha3BaHMEM TOJApa3jena) — CTpOKa OTcTyma (MoJyTOpHbIM MHTEepBasioM). [lepenoc
CJIOBa B Ha3BaHWM pa3zAeiioB (IOApa3lenoB) He gomyckaercsa. Kaxnpiil pasaen
HAYMHAIOT C HOBOW CTPAHUIIBL.

JUisi moapasziesioB CIENYyEeT HCIOJIb30BATh MHOIOYPOBHEBBIE 3arOJIOBKHU.
HasBanmne mnonpazgena meyaTarOT >XUPHBIM MIpU(TOM, HaYMHAs C 3arjaBHOM
OyKBBI, OCTallbHbIE — CTpOYHbIC. BbIpaBHMBaHME TO ILEHTPY, Oe3 ab3alHOro
orctyrna. OCHOBHOW TEKCT MOCIIE 3arojoBKa CIIEyeT 4epe3 CTPOKy OoTcTymna. Ecnu
3aroJIOBOK IMOApa3jiesia CIeIyeT 3a TEKCTOM, MEXIy MOCIeIHEN CTPOKON TeKCTa U
MOCJIETYIOIIUM 3ar0JIOBKOM — JIB€ CTpOKH oTcTyna. He pekomenayercs nomemarb
3aroJIOBOK B KOHIIE CTPAHHUIIBI: €CIU CTpaHuIla 3amojHeHa OoJiee yeM Ha 75 % u
MOCJIe 3arojioBKa Ui OCHOBHOTO TEKCTa OCTaeTcsi He O0osiee ABYX CTPOK,
No/Ipa3/iesl CielyeT HAaUMHATh C HOBOM CTPaHMIIbI.
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CcbulkM Ha MaTepHualibl, 3aMMCTBOBAHHBIE y IPYTHMX aBTOPOB, SIBISIOTCS
00s3aTebHBIMM: HAa HWCTOYHMK IUTaThl, CTAaTUCTHUYECKUN MaTepuas Wid
3aMMCTBOBaHMEe (akTta HEoOXOJAMMO JaBaTh CCBUIKY, O3TO OO€CleYnuBaeT
(baKTHUECKyI0 JOCTOBEPHOCTh CBEJEHUH, AaeT uHpopmanuio o6 ucrounuke. [lpu
OTCYTCTBHUHM CCBUIOK pab0Ta MOKET ObITh HE JOIMYIIeHa K 3allUTe.

Texct paboThl AOMKEH OBITh YETKMM M KpPaTKUM, HE JOMYCKaIOIIUM
HEO/IHO3HAYHbIX TOJKOBaHUU. He momyckaeTcsi mpou3BOJIbHOE COKpAIEHUE CIIOB,
3aMeHa OyKB OYKBEHHBIMH OOO3HAYCHHSIMH W MATEMATHUYECKUMHU 3HAKaAMHU.
BykBennble abOpeBUaTyphl MpU MEPBOM YINOMUHAHUHM YKa3bIBAIOTCS B KPYIJIBIX
CKOOKax Mocye MOJIHOTO HAMMEHOBaHMsI, B JIaJbHEHIIEM yHoTpeOsI0TCA B TEKCTE
6e3 pacmpoBKH.

Pucynku, ueprexu, cxemsl, rpaduxu u potorpadun B Tekcte BKP momxHbI
ObITh BBINIOJIHEHBI B TpaUuecKkoM peaakTope HIW B JAPYroM CIEHUaTbHOM
porpaMMHOM oOecriedyeHuu. BrinoiiHeHne pucyHkoB B pegakrope MS Word He
nomyckaetrcs. MmocTpaTuBHBIA — MaTtepuan JOJKEH ObIThb TMOHATHBIM U
UH(OPMATUBHBIM, BCE HAAMKUCH JIOJKHBI OBITH XOPOILIO YUTAEMbBIMHU.

Tabnuiel, pUCYHKH, YEpTEXKH, cXeMmbl, rpabuku u dororpaduu,
ucnonb3dyembie B BKP, pa3zmeniaior HenocpencTBeHHO MOCHEe MX YIOMUHAHUS B
TEKCT€ M OTHENSAIOT OT OCHOBHOTO TEKCTa CTPOKOW oTcTyma Ao u mocie. Ha
KQKJbI PUCYHOK JTAIOTCSI CCHUIKM M HEOOXOAMMBIE MOSICHEHUS, CIIOBO «PUCYHOK)
MUIIETCS COKPALICHHO B TEX CIIy4dasX, KOI/Ia PsJIOM CTOMUT IU(pa (Harpumep, «u3
puc. 3 cienyer...»), OpU OTCYTCTBUM IHUQPHl CIOBO «PUCYHOK» MHUIIETCS
MOJHOCTBIO (CM. pUCYHOK). To e JiJist APYTUX 3JIEMEHTOB.

TaOnuipl, pUCYHKH, YEpPTEXKHU, CXEMbl, rpapuku u ¢ororpadpuu B TEKCTE
JOJDKHBI MMETh CKBO3HYIO HyMepaluio. [lomyckaercss CKBO3Hash HyMepaius B
npenenax ogHoro pasnena. Homep, moanuch u MosiCHEHUS K pUCYHKaM, CXeMaM U
Ta0JIMIIAM JIOJKHBI ObITh BBITIOJIHEHBI Ha JIMIIEBOM CTOPOHE JIMCTa (Tam ke, Tle
pucyHok). Hannucp «Tabnuua» BbINONHSIETCA clipaBa Haj TalOiauuen, udepes
npoOes yka3bIiBaeTcss HoMep Ta0nuiel (Hanpumep, Tabmuma 1.2), HauMeHOBaHUE
Ta0JIMIIBI YKA3bIBACTCSI HA CTPOKY HUYXKE, BEIPABHUBAHUE I10 LIEHTPY, TOUKA B KOHIIE
He ctaBuTcs. [loanucu noa pucyHkamu, yeprexxkamu, rpadukamu, dhoTtorpapusiMu
BBINIOJIHAIOTCS. MO UEHTPY IMOJA dYepTexkaMu, TpadukaMu, pUCYHKAMH U
dbortorpadusmu (Puc. 1.2. HaumeHoBanue).

3aronoBku rpad) U CTPOK TAOJMIIBI MUITYTCS C MPOMHMCHOW (3arjaBHOMN)
OykBbl B (pOpMe €IMHCTBEHHOTO YHWCIa, a MOA3aroJIOBKH rpad — cO CTPOYHOU
OyKBBI, €CITM OHHM COCTABJISIOT OJHO TMPEMJIOKEHHWE C 3arojiOBKOM, WM C
IPOMUCHOMN (3aryiaBHOM) OYyKBBI, €CJTM OHU UMEIOT CaMOCTOSITeNIbHOE 3HaueHue. B
KOHIIE 3ar0JIOBKOB U TI0J[3ar0JIOBKOB TaOJIUI] TOYKA HE CTABUTCSI.

B cnyuyae paspeiBa TaOnMMIIBI HAa HECKOJIBKO CTPAaHUIl Ha CIEAYyIOIIEH
CTpaHHIle B BepxHeM JjeBoMm yriy numiercs: «llpomomkenue Ttabmn. 1.1» wim
«Oxonuanue Tabn. 1.1» Oe3 yka3zaHus Ha3BaHUsI TAOJMUIBI, B BEPXHEU CTPOKE
Ta0JNMIIBI HAa HOBOM CTpaHMIle OyOJIMpYyeTCsl «Ilalka» ¢ Ha3BaHUAMH WU
HOMEpPAMH CTOJIOIIOB.

®opmyinbl, ucnonb3dyemble B Tekcte BKP, odopmisitores npu mnomomiu
BCTPOCHHBIX WJIM CIEUHUAIBHBIX PENaKTOPOB (OpMyN TeM ke MpUPTOM, 4TO U
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ocHOBHOM TekcT BKP, m nOJ/KHBI MMETH CIUIOIIHYIO HYMEpPALMIO B IIpeaenax
pa3zenoB, HOMEP YKa3bIBA€TCs B KPYTJbIX CKOOKaX, BRIPABHUBAETCS IO MPABOMY
kpato. Dopmyna dBISETCS YacTblO TEKCTa, BBIAENSAETCS COOTBETCTBYIOLUIMMU
3HaKaMU MPENWHAHUS U BRIPAaBHUBAETCS 10 HEHTPY. Bce cMMBOIIBI, HCTIONIb3yeMble
BIIEPBBIE, TOJKHBI OBbITH OMTMCAHBI HETIOCPEACTBEHHO MOCIE (POPMYJIBI.

[Ipu cocraBneHun mnepeyHed B 3aBUCUMOCTH OT CJIOKHOCTU CIIEIyeT
BBIOMPATh MAPKUPOBAHHBIN WM HYMEPOBaHHBIM CIIMCOK. MapKUpOBaHHBIN CITUCOK
oopmisieTcs B ciaydyae OJHOYPOBHEBOTO MEPEUHs, B KAUECTBE MapKepa CTaBUTCS
3HaK «—» (uepe3 MeHo «Mapkepbl» B pemaktope MS Word), ucnonb3oBanue
IpYyruxX MapKepoB He aomyckaetrcs. HymepoBaHHBINM CIUCOK MpPUMEHSETCS MAJis
MHOTOYpPOBHEBOTO TiepeuHs (uepe3 menio «Hymepanusi» B penakrope MS Word) u
MoskeT opopmiATbes AByMsl crioco0amu. [lepBrIit criocoO:

1. Homep B criucke OTAeNsIeTCsl TOYKOM, TIOCTIE YeTo 3JIeMEHT crrcka ((pasa,
CHUMBOJIbHOE 0003HAYEHUE U T.[.) MUILETCS C 3arjIaBHON OYKBHI.

2. B KOHIIEe Ka)KI0T0 3JIEMEHTA CIKUCKA CTABUTCS TOUKA.

Btopoii crioco6 odopmiieHus mepeuHs:

1) HoMep B cCIHMCKEe OTHeNseTcs CKoOKoH, mocie yero ¢pasza (371eMEHT
NepeyHsl) MUIIETCS ¢ MAICHbKOU OYKBBI;

2) 3IeMEHTHI TIEpEeUHs OTACNAIOTCS APYT OT Apyra TOYKOM C 3aIsITON «;», B
KOHIIE MTOCJIETHETO JIEMEHTA CTAaBUTCS TOUKA.

Cnenyer oOpamath BHUMaHUE Ha TO, YTOObI HAYaJbHBIE CJIOBA Ka)JIOTO
3JIEMEHTA CIHCKa ObUIN COTIaCOBAaHbI MEXKIY COOOI:

— B POZE,;

— YHUCTIE;

— majaexe.

Taxxe Bce 37€MEHTHI CIHUCKA JOJKHBI ObITh COTJIACOBAHBI B POJIE, YUCIE U
najexe co ciaoBamMu (MM CJIOBOM) B INPEABApSIOIIEM IEPEYEHb NPEIJI0KEHUH,
1ocJie KOTOPOro CTOUT ABOECTOUHE.

WUnmoctpaTuBHBIA ~ MaTepualn,  Oosplmiue  TaOMMIBI WM TEKCT
BCIIOMOTaTeNIbHOTO XapaKTepa MOKHO TIOMEUIaTh B MPUIIOKEHUS, PACTIOIOKEHHBIE
nocine 6ubnnorpaduyecKoro Crmcka.

Texcr BKP pacneuatsiBaeTcss Ha nuctax Oemoit Oymarm dopmara A4 ¢
OJIHOM CTOpPOHBI U TEPEIIeTaeTCsd B TBEPAbIA MepervieT. DIEKTPOHHBIM BapUaHT
BKP, pokmanma w mnpe3eHTalMd WA JAEMOHCTPAllMOHHBIX MaTepuasioB (mpu
HAJIMYMH) MIPEJOCTABIIAETCS 00ydaronIMMcs Ha kKadeapy BMECTE C MEePEIIeTeHHbIM
HK3EMILISIPOM.

3. PekoMeHIaMHU 110 IPOBEICHHUIO TOCYIAPCTBEHHO UTOTOBOM aTTECTALUN
JJISl peficeiaTe s, YJIEHOB U CeKpeTapsi roCy1apCTBEHHO 3K3aMeHAIIMOHH O
KOMHUCCHH
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Hdns  npoBenenuss ['MMA B  HMHCTUTYTE CO31AOTCA TOCYNAPCTBEHHBIE
HK3aMEHAIMOHHBIE KOMHCCHHU.

Hns paccMmotpenus anemnsiuui no pesyabrataMm [MMA B HMHcTtuTyTe
CO3/JIal0TCS aleJUIIIUOHHBIE KOMUCCHUU.

['ocynapcTBeHHast SK3aMEHALMOHHAs W aneJUIsiMOHHAs KOMHUCCUU (nanee
BMECTE — KOMUCCHUH) ICMCTBYIOT B TEUEHHE KAJICHJIAPHOI'O roja.

Komuccun co3garoTcst B MHCTUTYTE MO KaKJIOMY HAIPABJICHUIO TOATOTOBKHU
WIM 10 KaXJ0¥ 00pa3oBaTeNbHON MporpamMme, WM 1O PALy HaIlpaBICHUN
MOJIFOTOBKH, WJIM TIO Py 00pa30BaTebHBIX IPOrPaMM.

[Ipencenarens roCcy1apCTBEHHOM DK3aMEHALMOHHOU KOMHUCCHUU
yTBepxkaaeTcs He mo3aHee 31 nexaOps, MpeaIIecCTBYIOUIETO IOy MPOBEACHUS
['MA, MunucrepctBoM o0Opa3zoBaHusi W Hayku Poccuiickoit denepanuu mo
npeacrasieHnto MHcTuryTa.

MHCTUTYT yTBEpKIAET COCTaBbl KOMUCCUN HE TMO3JHEE YEM 3a OJUH MECSI]
1o natel Hauaia [ UA.

[Ipencenarens roCyJ1apCTBEHHOM HK3aMEHAIMOHHOMN KOMHCCHUU
YTBEPKJIaeTCS U3 Yuclia JUl, He padoTarouux B MHCTUTYyTE, UMEIOIINI yUYEHYIO
CTEIEHb JIOKTOpa HayK W (Wju) ydeHoe 3BaHue mpodeccopa JUOO0 SBISIIOIIUXCS
BEAYUIUMH CHEHHATUCTAMH — MPEJICTAaBUTEISIMH  paboTojmaTened Wil HX
00BbeIMHEHU B COOTBETCTBYIOIIEH 007acTH MPO(PeCcCHOHANBHOM 1eATEeIbHOCTH.

[IpencenareneM  aneuBIMMOHHOM  KOMHCCHM  YTBEPXKIACTCSA  PEKTOP
HucTuTyTa (JU10, UCHIOTHSIONIEE €r0 00sI3aHHOCTH, WX JIUIIO, YITOJHOMOUYEHHOE
pexropoM MHCTUTYTa — Ha OCHOBAaHUU PACTIOPSAUTENIBHOrO akTa MIHCTUTYTA).

[Ipencenarenn KOMMCCUH OPTraHU3YIOT M KOHTPOJIMPYIOT JESITENBHOCTH
KOMHUCCUM, OOECNEeYuBalOT  E€IUHCTBO  TpeOOBaHUM, MPEABSIBISIEMBIX K
obyuarommmcs npu nposeaennn ['NA.

B coctaB rocyaapCTBEHHOW 53K3aMEHAlMOHHOW KOMHCCHM  BXOJST
npeaceaTelb yKa3aHHOWM KOMHCCUM M HE MEHEE YETBIPEX WICHOB YKa3aHHOU
KOMMCCHHU.

UneHbl TroCyAapCTBEHHOW  3K3aMEHAlMOHHOW  KOMHUCCHHM  SIBIISIFOTCS
BEIYIIUMH CHEIUAIMCTAMU — MPEJICTABUTENSIMU paboTojaTesie WiIh HX
00BEIMHEHUN B COOTBETCTBYIOIIEH 00JaCTH MPOPECCHOHATBHON ACSITENIbHOCTH U
(W) JMIAMU, KOTOPBIE OTHOCATCS K MPO(eccopCKO-TPenoaBaTeIbCKOMY
coctaBy MHCTUTyTa (MHBIX OpraHu3aluii) XU HUMEIOT YYEHOE 3BaHHUE W (WJIM)
YYEHYIO CTEIICHb.

Jonst nuu, SIBASIOMIMXCS BEAYIIUMH CIEIUATUCTAMU — MPEIACTABUTEISIMU
paGoTonmaTened WiAM HMX OOBEAMHEHM B  COOTBETCTBYIOLIEH  0OJacTu
npodecCHOHANILHON AeSATENbHOCTH (BKJIIOYAs Mpeicenaress ToCyAapCTBEHHOU
HK3aMEHAIMOHHOM KOMHUCCHHM) B OOIIEM YHCIe JUl, BXOIAIIMX B COCTaB
roCyJapCTBEHHOM SK3aMEHAIMOHHON KOMHUCCHH, JOJKHA COCTaBIATh HE MeHee S50
IIPOLIEHTOB.

B cocTaB anemssiMOHHOW KOMUCCHH BXOJAT MPENCENATENb U HE MEHEE TPEX
YJIEHOB YKa3aHHON KOMHCCHH.
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CocTtaB aneusIIMOHHOM KoMHccUM  (QOpPMHUPYETCSs W3 YuCia  JIull,
OTHOCSIIIIUXCS K MPOQECCOPCKO-NPENOIaBaTENbCKOMY cocTaBy MHcTUTyTa U He
BXOJSIIUX B COCTAB IT'OCYIaPCTBEHHBIX K3aMEHAIMOHHBIX KOMUCCHA.

Ha nepuon nposeaenus I'MA s obecrieuenust paboThl rOCyaapCTBEHHON
DK3aMEHALMOHHOW KoMuccun pektop MHCcTUTyTa Ha3HavaeT ceKkpeTapst yKa3aHHOU
KOMHUCCUM W3 YMCJIa JIML, OTHOCAIIUXCA K IPOo(eccopCKO-IPernoiaBaTeIbCKoMy
coctaBy MHCTUTYyTa, HAyYHBIX paOOTHHUKOB MU aJAMHHHUCTPATUBHBIX PaOOTHUKOB
HuctutyTa. Cekperapb rocy1apCTBEHHON SK3aMEHAOHHON KOMUCCUU HE BXOJIUT
B €€ COCTaB.

Cekperapp  TroCyJapCTBEHHOM  3K3aMEHALMOHHOW  KOMHMCCHUM  BEIET
OPOTOKONBI €€ 3acelaHuii, NPEJACTaBIsIeT HEOOXOJUMBIE MaTepHuaibl B
aneJUSIIUOHHYIO0 KOMHUCCHIO.

OcHoBHOM  (HOpPMOHM  AEATENIPHOCTH KOMHMCCHUW  SIBJISIFOTCSL  3aCeaHMsl.
3acenaHusi KOMUCCUN NIPAaBOMOYHBI, €CJIM B HUX y4aCTBYIOT HE MEHEE JIBYX TpETeH
OT YHCJIa JIUL, BXOJAIINUX B COCTAB KOMUCCHUMU.

3acenaHusi KOMUCCUH IPOBOAATCS NIPEACENATEISIMU KOMUCCU.

Pemenuss koMuccuil MpUHUMAKOTCS MPOCTBIM OOJBIIMHCTBOM T'OJIOCOB OT
YKCJIa JIML, BXOJSAIIMX B COCTaB KOMMCCUM M Y4YacTBYIOIIMX B 3acenanuu. llpu
PaBHOM 4YHCJIE TOJIOCOB IPEACENATENIb KOMUCCUM 00J1aaeT IPABOM PEIIAOLIETO
roJjoca.

Pemenusi, npuHATHIE KOMUCCHIME, 0(QOPMIISIIOTCS] TPOTOKOJIaMH.

B npoToxoune 3acenanusi rocy1apCTBEHHON 3K3aMEHAIMOHHOW KOMHUCCHUH T10
IIPUEMY T'OCYJAapCTBEHHOI0 aTTECTAllMOHHOTO MCIBITAHUS OTPAXarTCs: IEPEYEHb
3aJJaHHBIX 00YyYaroIIeMycsl BOIIPOCOB U XapaKTEPUCTUKA OTBETOB Ha HUX, MHEHUS
npeacenarTenss M WIEHOB TOCYJAPCTBEHHOM JK3aMEHAlMOHHOM KOMMCCUH O
BBISIBJICHHOM B XOJ€ TOCYJApCTBEHHOI'O ATTECTAUMOHHOI'O HCIIBITAHWS YPOBHE
HOJFOTOBJIEHHOCTH OOYYaroUIerocsi K PELIEHUI0 Mpo(ecCHOHANBbHBIX 3alad, a
TAK)K€ O BBIBJICHHBIX HEJIOCTATKAaX B TEOPETUYECKON U NMPAKTUYECKON ITOATOTOBKE
o0yuaromierocs.

[IpoTokonel 3acenaHuss KOMHUCCHM IOANMCBIBAKOTCS  NPEIACEAATEIIEM.
IIpoTokon 3acemaHusi TrOCYJAapCTBEHHOM HK3aMEHAllMOHHOM KOMMCCHM TaKKe
IIOJINKCBIBAECTCS CEKPETAPEM IK3aMEHALIMOHHOM KOMHUCCHUMU.

IIpoTOKOIBI 3ace1aHNs] KOMUCCUM CIIMBAIOTCA B KHUTH U XPAHATCS B apXUBE
NHCTUTYTa B COOTBETCTBUM C HOMEHKJIATYPOU J€ET.

Ilo pe3yapTaTram IIPOBECHUS 3acenaHus roCcyJ1apCTBEHHOMN
’K3aMEHALIMOHHONW KOMHCCHM TpencenareneM Qopmupyercs otuer «O padote
['OK», koTophlii 00CyXIaeTcs Ha ydeHOM coBere MHCTHTyTa B TE€YeHHE IBYX
HEJENb IIOCJIE€ MPOBEACHUS 3acefaHusi TI'OCYJAapCTBEHHOM 3K3aMEHALlMOHHOU
KOMMCCHH.



