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1. PexoMeHaanumn o0y4ar0mumMcs 1o MOAr0TOBKe K roCyAapCTBEHHOMY
IK3aMeHy, B TOM YHCJe NepedyeHb peKOMEeHIyeMoi JuTepaTypbl 1A
MOATOTOBKH K FOCYyIapCTBEHHOMY IK3aMeHYy

IIpy noaroroBke K clade TIOCYJapCTBEHHBIX HK3aMEHOB IIPOBOAATCA
IPYNIOBbIE U WHIUBUAYAJIbHbIE KOHCYJIbTALIMM, PU3BAHHBIE CKOHLEHTPUPOBATH
BHUMaHUE HAa KOHKPETHBIX MHCTUTYTaX. 3aJI0IOM K€ YCIIEIIHON Cllay SK3aMEHOB
ABIIICTCS CAMOCTOSITENIbHAsI IMOATOTOBKAa K HUM, OCHOBaHHAash Ha COOCTBEHHOM
OTBITE OOYUYEHHS U PEKOMEH/IAIUAX MPENo1aBaTesl.

Kadenpoit ropucnpyneniiuu cpopMyIupoBaH ONPEASICHHBIA IepeYeHb
BOIPOCOB [0 OCHOBHBIM HANpaBJeHUSIM Kypca. JlaHHBIN mepedyeHb COOTBETCTBYET
denepanbHOMY TOCYAapCTBEHHOMY 00pa3oBaTEIbHOMY CTaHAAPTY M pabouuM
nporpaMMaM JIMCHUIUIMH. B pamkax 3TOoro mnepeyHss K TOCyAapCTBEHHBIM
HK3aMEHaM COCTABJISIFOTCS 9K3aMEHALMOHHbBIE OMJIETHI, [0 KOTOPBIM 00yJaroImuecs
CIAIOT TOCYIapCTBEHHBIE dK3aMEHbI. BONPOCHI K AK3aMEHaM /10 SK3aMEHYEMBbIX HE
JOBOJSITCS. M COAAEPIKATCS JIUIIb B SK3aMEHALIMOHHBIX OUJIeTaXx.

DK3aMEHAIMOHHBIM OWJIET BKIJIIOYAET TPU BONPOCA, KAKIBIA M3 KOTOPBIX
UMEET KOHKPETHBIN, ETaJbHBII XapaKTep, HO HE BBIXOJUT 3a PaMKU padbodux
IpOrpaMM AUCLMILINH.

N3yuenue BompocoB (mpo0iem) LeaecooOpa3Ho HauaTh C U3ydeHus: 6a30Bou
JUTEpaATyphl MO TUCIUILUIMHAM, K KOTOPHIM OTHECEH JAaHHBIN BoIpoc (podiema).
Kak mpaBuno, 6a3oBeie yueOHHKH (yueOHBbIE MOCOOWS) NAlOT MPEICTaBICHHUE O
npobiieMe, HO JTHX CBEACHMA MOXKET OKa3aThCsi HENOCTAaTOYHBIM IS
MCUEPIBIBAIOIIETO0 OTBETa Ha 3K3aMEHAlMOHHBIN Bompoc. IlosTomy crnemyer, He
OTrpaHUYMBAsACH 0a30BBIM yUYE€OHBIM M3/IaHUEM, H3yUYUTh HEKOTOPHIE CIElMaIbHbIC
U3JIaHUs, KOTOpBIE TaAyT BO3ZMOKHOCTH 0oJiee MOJIPOOHO pacCMOTPETh HEKOTOPhIE
crnenu@puUeckre acnekTbl HM3y4aeMmoro Bompoca (IpoOsieMsbl), IIy0Ke H3Yy4HUTb
CHeIMaJIbHbIE METO/Ibl PAa3peLeHUs TPo0sIeM, MPOaHAIM3UPOBATh HAKOIUIEHHBIN B
TOM OTHOIIEHHWU OTEYECTBEHHbIH M 3apyOexHbld onbIT. Ocobo cienyer
HNOJYEPKHYTh, YTO B IPOLECCE MOArOTOBKM K IK3aMEHAM CIIEAYyeT pealn30BaTh
UHTETPAaTUBHO-KOMIUIEKCHBI  MMOAXOJ B HW3YYEHHMHM paA3JIMYHBIX BOIPOCOB
(mpoGsem), a 3HAYUT, YMEThb AHAIM3UPOBATh U OLIEHUBATh €0 HCTOPUUYECKUE,
IPABOBbIE M IMPOYME ACHEKThl M KOMIIOHEHTHI, BBISBIATH WX B3aUMOCBS3b U
B3aMMOOOYCIIOBICHHOCTh. OIIEHOYHBIE CYXJCHHS BBITYCKHHUKA B OTHOIICHUU
NPUBEICHHBIX B MEPUOANUYECKUX U3JAHUIX MPUMEPOB KOHKPETHOM AESITENbHOCTU
CHEIMAJIMCTOB ~ MOTYT  CTaTh  JOKa3aTeIbCTBOM €ro  MNpo¢eCCHOHaTbHOU
KOMIETEHTHOCTH.
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2. PexoMeHaanum o0y4aromuMcs Mo NOAT0OTOBKeE K 3aIMTE BbINMYCKHOM
KBAJIM(PUKAIUOHHOK padoThI, B TOM YHCJIe IepeYeHb PeKOMEeHIyeMOi
JIUTEPATYPHI AJI NOATOTOBKH K 3aIIMTE BHIMYCKHON KBAJIU(PUKANUOHHON
padoThI

TpeOoBaHUs K CTPYKTYpe M COJEPKAHHUIO BBIMYCKHOW KBaJIM(PUKAIMOHHOM
pabotsl (BKP) BeimTyckHmKA

Bo160p TeMbI BBITYCKHOM KBATH(PHUKAITMOHHON paObOTHI

Temsr BKP no oOpa3zoBaTenbHbIM IporpaMMaM BBICHIETO OOpa3OBaHUS —
nporpamMMaM  OakajaBpuaTa ONPEACNSIOTCA — BBIMYCKAOIIMMU  Kadeapamu,
yrBepxkaatroTcsi CoBeToM (hakynbTeTa M JOJDKHBI COOTBETCTBOBATH TPEOOBAHUAM
denepaqbHOTO TOCYJAPCTBEHHOTO  00pa30BaTEeNIbHOTO CTaHAApTa  BBICHIETO
obpazoBanusi 10 HampasieHuto noaroroBku 40.03.01 FOpucnpyaenuus,
HaIPaBJICHHOCTh (MPO(HIIb) «yTOJIOBHO-TIPABOBAS»

OOyuaromuMcest MPeAOCTaBIISIETCS] MPABO BHIOOPA TEMBI U3 YTBEPKACHHOTO
kadenpoit nepeunss tem BKP. OOyuaromnuiics Takke MOXKET MPEIJIOKUTH CBOIO
teMy BKP, oGocHoBaB mpu 3TOM HEOOXOJMMOCTh U I11€JIeCOO0Pa3HOCTh €€
pa3paboTKu C HAYYHOU M MPAKTHYECKOU TOUEK 3PEHUSI.

BriOpanHas Tema cornacyercs ¢ pyKOBOJMUTENIEM U MO JTUYHOMY 3asiBJICHUIO
oOydaromerocss U MpeACTABICHUIO JEKaHa 3aKperuisieTcs 3a HUM IMPUKa30M IO
Nucturyty. Ilocne Beixoma mnpukasza HuUKakoe wu3MeHeHue TteMbl BKP
(IpUHLMNUAIBHOE WIM CTUJIMCTHUYECKOE) HE JIOMYCKAeTCsA. B HCKIIFOYMTENIbHBIX
CIydasiXx KOPPEKTHUPOBKA WU 3aMeHa TEMbl MOXKET OBITh MPOBEACHA TOJBKO
JOTIOTHUTEHHBIM MMPUKA30M PEKTOpPA M0 MPEACTABICHHIO AeKaHa (aKyIbTeTa.

TpeboBanust k cTpykType u coaepxxkanuio BKP

BoinyckHast ~ kBanuduUKalMOHHAsE ~ paboTa  CONEPKHUT  CIEAYIOIIHe
o0si3aTeNbHbIE  AJEMEHTBI: TUTYJIbHBIA JIMCT;, 3aJaHUE Ha  BBITYCKHYIO
KBAIM(PUKALMOHHYIO padoTy; OIJIaBJIEHHWE; BBEJEHUE; OCHOBHYIO 4YacTh,
BKJIIOYAIONIYI0O ~ TeMaTHYEeCKHWE  pasfenbl U MOApa3feibl;  3aKIIOYEHUE;
oubmmorpaduueckuit  crnucok. Ilpu HeoOxomumoct B cTpykrypy BKP
BKJIFOYAIOTCS IPUIIOKEHUSI.

TutynpHblil  5nUCT  odopMisieTcs B COOTBETCTBUM C  00pasiom,
YCTaHOBJIEHHBbIM MTHCTUTYTOM, U COIEPKUT CIAEAYIOLINE CBEACHUS:

— TIOJTHOE€ U COKpalleHHOE HAMEHOBaHKE 00pa30BaTeIbHOM OpraHu3alluy;

— HauWMEHOBaHHE (PaKyIbTETa;

— HaMMEHOBAaHME BBITYCKaIOIIeH Kadeapsl;

— HaMMEHOBAHME HAINpPaBIEHUS MOATOTOBKY;

— BUJ pabOTHI;

— TeMa BBIITYCKHOW KBaJIM(PUKAIIMOHHOM pabOThI;

— cBeAeHusa 00 oOyuaromeMmest (Kype, dopma oOydeHus, UMs, OTYECTBO,
dbaMumusi) ¥ ero JIMYHYIO NOAINKCH;

— CBEJIEHHUA O PYKOBOJUTENE (JIOJKHOCTD, yU€Has CTEIEHb, YYEHOE 3BaHUE,
dhaMuITUs ¥ MHUIIMATIBI) U €T0 JIMYHYIO MTOATMNCH;
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— CBEACHMS O 3aBEIYIOIIEM BbITycKarouie kadeapsl (I0KHOCTh, yueHast
CTENEHb, yYE€HOE 3BaHKe, (PaMIIINS U MHULIMAJIBI) U €T0 JTUYHYIO MOJIHUCH;

— MecTo (Tropoj1) U roJ1 BHITTOJIHEHUS paOOTHI.

3aganne Ha BKP 3anosnHseTcss COMIacHO MAaKeTy, YTBEPXKIECHHOMY
NHCTUTYTOM, W CONEpPKUT INepedeHb 3TanoB BeimojgHeHHss BKP ¢ ykasanumem
cpokoB BeimoiHeHUs. Jluct 3amanus Ha BKP moammceiBaercs oOywaromumMmes u
pykoBoguteneM BKP.

OriaBiieHHE COAEPKUT MEPEUEHb OCHOBHBIX PA3ENOB (IJ1aB), MOIPa3IEIOB
(maparpadoB) BKP c yka3zanueM HOMEpPOB CTpaHWIl, HA KOTOPHIX pa3zMeIaeTcCs
Hayayuo paszzesioB (monapasnesnoB, maparpadon). OriaBieHHe TOJDKHO BKIIIOYATH
BCE€ 3aroJIOBKH, UMEIOIIMECS B paboTe, B TOM 4ucie OuOIuorpaguyeckuii Clucok
U npwioxeHus. B ornaBnenun npumensietcss uudpoBas cucremMa HyMepaluu, B
COOTBETCTBUHU C KOTOPOM HOMEpa TJlaB COCTOST M3 ojHou 1udpsl (1.; 2. u T.1.),
HOMEpa COCTaBHBIX yacTed — u3 aAByx mudp (1.1.; 1.2. u T.1.), TpeThsl CTyNEHb
nenenus — u3 tpex mudp (1.1.1.; 1.1.2. ut.1.). 3Hak maparpada HE CTaBUTCS.
ABTOmMaTHueckoe (OpMHpPOBAHUE OTJABICHHUS C HCIOJB30BAHHWEM 3aroJIOBKOB
NPEANOYTUTENBHO.

Bo BBegennn k BKP Heo6X0aMMoO packpbITh poJib U MECTO HCCIEIyeMOu
npobsieMbl, O00OCHOBaThH BBIOOp TEMbI, ONPEAEIUTh €€ aKTyaJbHOCTH,
chopmynupoBaTh 1€l W KOHKpeTHBbIe 3amaun BKP, ompegenuts rpaHuiibi
uccienoBanust  (popMmynupoBaHue O0OBEKTa M MPEAMETa  HMCCIEAOBAHUSA,
OmpeNelieHue XPOHOJOTUYECKUX W/WM reorpauueckux pamok). 3Aech Ke
clenyeT KpaTrko omucarh OOIlIME  HaNpaBJICHHMs  PEHIeHHs  HUCCIeAyeMOou
npo0IeMbl, OCHOBHbBIE TUIIOTE3HI, TEOPETUYECKYIO (TeopeTuxo-
METO/I0JIOTUYECKYI0) 0a3y U BbIOpaHHBIE METObI UCCIIEIOBAHUS, & TAK)KE YKa3aTh,
Ha MpUMepe KaKoro oObeKTa OyJIeT peliaTtbcs MOCTaBICHHbIE B paboTe 3aJauu.
OO0BeM BBeJIeHUS — 3—5 CTpaHHUIL.

OcHoBHas 4yacTh packpbiBaeT cojaepxkanue BKP. B ocHoBHOW uacTu
U3JIaraeTcsi TEOPEeTHMYECKUMH  Marepuan 1[0 TeMe, NPUBOAMUTCS  aHaJIu3
WH()OPMAITMOHHBIX HMCTOYHUKOB, pEIIAIOTCA 3adadd, CHOpPMYyITUpPOBAHHBIE BO
BBEJICHUH, MPHUBOJUTCS ONHUCAHWE COOCTBEHHOTO WCCIIEIOBaHUs, €CIH €ro
MPOBEJEHUE MpeaycMaTpuBasioch lemsmu u 3agadyamu BKP. OcHoBHas wyacThb
BKJIFOUAET B ce0s TEOPETHUUECKYIO U, IPU HEOOXOIUMOCTH, TPAKTHUECKYIO YaCTH.
B TeopeTrnueckoil 4acTH pacKpbIBAIOTCS U aHATU3UPYIOTCS OOIINE TEOPETHUECKHE
MOJIOKEHUSI IO TEME HUCCIEeNOBAHMS, N1aeTCi MOAPOOHOE H3JI0KEHUE METOIUKU
uccieoBaHus. B mpakTUUecKoM 4YacTu M3JIaraercsi KOHKPETHBIM MaTepual,
MPOBEPSIOIINI BBIABUHYTBIE TOJIOKEHUSI, TUIIOTE3bl, MPUBOIATCS MaTEpPHUaJbl 110
BBIOOpPY peILIEHUH: TMPOBEPOUYHBIE paCUEThl, PE3YJIbTAThl MOJACIUPOBAHUS,
QITOPUTMbl  (PYHKIIMOHUPOBAHMUST U T. ., a TaKxke O000OIIAIOTCS MOJy4YEHHbIE
pe3ynbTaThl. JIOTMOJHUTENbHBIE MaTepHalbl U MaTepHalibl OO0JbIIOr0 00beMa
(mporpaMMa HMCCJIE€I0BAaHMS, UHCTPYMEHTAPUN, WILTIOCTPALMU, TAOJUIBI U T. II.)
PEKOMEHAYETCS] BHIHOCUTD B MPUIIOKEHUS.

B BKP gomxHO OBITH MpenyokeHO He MeHee 3—-4 MepoIpHusTHiA,
000CHOBaHa HX HEOOXOJUMOCTh, ONHCAHA WX CYIIHOCTb M TOCJIEICTBUS
BHEJIPEHUS.
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ConepxaHue Tj1aB OCHOBHOM 4YacTH JOJIKHO MOJHOCTBIO PACKpPHIBATH TEMY
BKP u TouHO cooTBeTCTBOBATH €. KOIMYECTBO Ii1aB OCHOBHOW YacTH JIOJIKHO
ObITh HE MeHee ABYX. Pazgenbl M mojpasfeibl OCHOBHOM 4acTv, Kak MpPaBUIIO,
copa3MmepHbl o 00beMy. B koHIe kaxaoro pasaeina (rJiaBbl) OCHOBHOM 4YacTu
MPUBOJASITCS KpaTKKE BBIBOABI IO TEME HCCIICTOBAHUS.

3akmouenue BKP mpezacraBisier coOoi Te3uCHOE MOABEICHUE HTOIOB.
KonuuectBO OCHOBHBIX TmoONOXkeHUM 3akimoueHuss no BKP  coorBerctByer
KOJMYECTBY 3a7a4, OMNPEACIICHHBIX OOyJarommMmcss Il  TOATBEPKICHUS
NPEVIOKEHHOW TUMOTE3bl UCCIEeOBaHNs. B 3aKI0UeHHN OTMEUaIOTCs OCHOBHbIE
pe3ynbTaThl PaboThl, POPMYIUPYIOTCS BBIBOBI, MIPEIIOKEHUS U PEKOMEHIAINH
110 MCTIOJB30BAHUIO PE3yJbTATOB PaboThl. Takke B 3aKIIOUYEHUU CIEAYyeT yKa3aThb
NyTH U LETH AaJbHEHIIeH HCCIe10BaTeNbCKOW paboThl MO BHIOPAHHONW TeMaTHKE
ui 000CHOBATh HEIENIeCOOOPa3sHOCTh e€e MpojokeHuss. OObeM 3aKITIOUeHUs —
2—-3 CTpaHUIIBI.

bubnuorpaduueckuii  COUCOK  COACPKUT  MEpPEUYeHb  JUTEPATYPHBIX
MCTOYHUKOB, TMPaBOBbIX aKTOB, MCTOYHUKOB CTAaTUCTHUUYECKUX JAHHBIX U HWHBIX
OMyOJIMKOBAHHBIX JOKYMEHTOB M MaTepUajoB, UCIOJIb30BAHHBIX MPHU HAMMCAHUU
BKP, mnepeuenr WuTepHET-pecypcoB. bubmuorpaduueckuii CHUCOK JTOJKEH
colepkaTh HE MEHee 25 HaMMEHOBAHMM M OQOPMISITHCA B COOTBETCTBUU C
«IIpaBunamu odopmieHus 6uOIHOrpadUuecKoro cnucka u Oubiamorpaduveckux
ccbutlok» (yTB. mpukazoM pekropa AHOO BO «B3IIN» ot 07.02.2018 Ne 17-Y) u
nevictpytonumu cranaaptamu (I'OCT).

[IpunoxxeHuss cojaep:Kar CHpPaBOYHbIE U AHAIUTUYECKUE MaTepHUabl
(TaOIuUIIBI, pacyeThl, AITOPUTMBI, KOMITBIOTEPHBIC PACTIEYaTKU | T.11.), KOTOPHIE 110
TEM WIW WHBIM TpUYUHAM (Hampumep, u3-3a OodbIIOro o00bema) He
1eJ1ecO000pa3HO MPUBOAUTH B OCHOBHOW YaCTH BBIMTYCKHOW KBadU(UKALUOHHON
paboTel. B TekcTe BBIMYCKHOW KBAIM(PUKALUOHHON pabOTHI JIejaeTcsi CHOCKa Ha
COOTBETCTBYIOIIIEEe MpuiiokeHue. Takxke B npuwiokeHue Kk BKP moxer ObITh
BBIHECEH MaTepuaj pa3bsSICHUTENBHOTO XapakTepa, JOMOJHSIOIUNA padoTy,
Harpumep: Gopmbl OyXTralTepcKol U CTATUCTUYECKON OTYETHOCTH; TPUMEHEHHbIE
METOJMKH; TEPBUYHBIE OYyXTraJTepCKUe JTOKYMEHTHI; IpPUKa3bl PYKOBOAUTEIS
OpraHu3aliy; BHYTPUPUPMEHHbIC TOJOXKEHUS U HUHCTPYKLHMH; PETUCTPHI
Ooyxrantepckoro yudera u T.4. [Ipu stom B Tekcre BKP nomkHbBI ObITH CCHUIKM Ha
BCE MpPUWIOXKEHUs. B ciydae HEBO3MOXXHOCTH KOIMUPOBAHHS JOKYMEHTOB IO
tematuke BKP momyckaercss 3amonmHeHue HeoOXoaumbix (opm  (OJIaHKOB)
OTYETHOCTH CAaMOCTOSTEIHLHO O0yUYaIOIIUMCS TI0 JJAHHBIM OPTaHU3AIUH.

BKP odopmusiercs na pycckom ssbike. [lomyckaercs odopmienne BKP
(moNHOE WJIM YaCTHYHOE) HA WMHOCTPAHHOM S3bIKE (QHTJIMKWCKOM, HEMEIKOM U
(b paHITy3CKOM) B BUJIE JOTIOTHUTEIILHOTO MTPUIIOKEHUS.

TpeboBanus kK o0beMy U OGOPMIICHUIO BBITYCKHOM KBaIU(UKAIIMOHHON
paboThI

BoinyckHast  kBanuduKalMoHHas paboTa JoJKHA OBITh  aKKypaTHO
odopmiena. Tekct BKP neuataercs B penaktope MS Word Ha nucrax dopmara
A4 (210 x 297 mm) kHMxKHON opueHTaumu, mpudt Times New Roman, kernp —
14, MexcTpouHblii wuHTEpBan — 1,5, abzamubii orctym — 1,25 cMm, TekcT
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BBIPAaBHUBAETCSA IO IIUPHUHE, TIOJISl JOKYMEHTA: BepxHee U HiKHee —20 MM, JIeBoe —
30 MM, nipaBoe — 10 Mm.

Crpanunsl BKP HyMepyroTcs CIiomiHON HyMepalyel B aBTOMaTHYE€CKOM
pexume. TUTyNbHBIA JHMCT BKIIOYAETCS B OOIIYyI0 HYyMEpaluio, HO HOMEP
CTpaHMIIl HAa TUTYJIBHOM JIMCTE HE cTaBUTCS. HoMep cTpaHMIIbI pacroJiararot
CBEpXY MO ILEHTPY JucTa (ToJbKO Iudpamu, 0€3 JOMOJHUTEIHHBIX CHUMBOJIOB).
OO0BbeM BBIMYCKHOM KBalM(PUKAIIMOHHOW paboThl OakajgaBpa —  HE MeHee
60 ctpanur (0e3 crucka IUTepaTyphl U MPUIIOKEHUI).

OcnoBuo#t Tekct BKP crnengyer paz6uBaTh Ha moapasaensl i yAoOCTBa
yreHus. CrpykrypupoBanue BKP Ha paszmensl u moapasgensl BbIIOJHSAETCA
00yJaronmMcs CaMOCTOSITENIBHO.

3aroyioBKM pa3ienioB MeyaTaroT MPOMUCHBIMU OYKBaMU JKUPHBIM IIPUPTOM,
BBIPAaBHUBAHUE TIO IIEHTPY, 0e3 ab3aI[HOro OTCTyMa, TOYKA B KOHIIE HE CTaBUTCS
(BBEJAEHHME). 3aromoBku ocHoBHOM uactu BKP wymepyrorcs apaOckumu
nudpamu (I'JTABA 1. ...). Mexay 3arojloBKOM M IMOCIEIYIOIIAM TEKCTOM (MU
Ha3BaHUEM IO/Ipa3ziesia) — CTPOKa OTCTyma (MOJIyTOpHbIM MHTepBanoM). [lepeHoc
CJIOBa B Ha3BaHWM pa3zesioB (mojapaslenoB) He nomyckaercsa. Kaxnbiil pazgen
HAYMHAIOT C HOBOW CTPaHUIIBI.

Jlist moapaszienoB ClenyeT HCMOJIb30BaTh MHOTOYPOBHEBBIE 3aroJIOBKHU.
Ha3Banue mnojapaznena mneyaTaroT S>KUPHBIM MIpU(GTOM, HAauyMHAasg C 3arjiaBHOU
OyKBbBI, OCTallbHBIE — CTpOYHbIC. BbIpaBHHBaHME TO ILEHTPY, Oe3 ab3alHOro
orctyna. OCHOBHOM TEKCT MOCJE 3arojioBKa CIeAyeT Yepe3 CTpoKy oTcryna. Eciu
3aroJIOBOK IMOJpa3/ienia CleAyeT 3a TEKCTOM, MEXAY MOCIeIHENH CTPOKOM TeKCTa U
MOCIIEAYIOLIUM 3ar0JIOBKOM — JIB€ CTPOKH oTcTyna. He pekoMeHyercs: momemnarhb
3aroJIOBOK B KOHIIE CTPAHUIIBI: €ClIM CTPAaHMILIA 3armojHeHa Oosiee yem Ha 75 % u
IoClie 3aroJioBKa Il OCHOBHOTO TEKCTa OCTaeTcsi He Oojee JABYX CTpOK,
No/Ipa3iesl cielyeT HAUUHATh C HOBOM CTPaHULIBI.

CcbUlkM Ha MaTepuasbl, 3aMMCTBOBAHHbBIE y JAPYTHX aBTOPOB, SIBISIOTCS
00s3aTeNbHBIMM: HAa HWCTOYHMK IMUTaThl, CTAaTUCTHUYECKUN MaTepuas Wid
3aMMCTBOBaHMEe (akTta HEoOXOJAMMO JaBaTh CCBUIKY, OTO 0O0O€CleynBaeT
(aKTHUECKyI0 JOCTOBEPHOCTh CBEJEHUH, AaeT uHpopmanuio o6 ucrounuke. [lpu
OTCYTCTBHUHM CCBUIOK pab0Ta MOXET ObITh HE JAOIYIIeHA K 3alUTe.

Texcr paboThl AOMKEH OBITh YETKMM M KPAaTKUM, HE JIOMYCKaIOIIUM
HEOJTHO3HAYHBIX TOJIKOBaHUU. He momyckaercs mpousBOJIbHOE COKpAIlEHUE CIIOB,
3aMeHa OyKB OYKBEHHBIMH OOO3HAYCHHSIMH W MATEMATHUYECKUMHU 3HAKAMHU.
BykBeHnHbie abOpeBHATYpBhI NPH TIEPBOM YIMOMHHAHWHM YKa3bIBAIOTCS B KPYTJIBIX
CKOOKax Mocye MOJIHOTO HAMMEHOBAHMsI, B JlaJbHEHIIEM ynoTpeOstoTCa B TEKCTE
6e3 pacmdpoBKH.

Pucynku, ueprexu, cxemsl, rpaduxu u potorpadun B Tekcte BKP momxHbI
ObITh BBIMIOJIHEHBI B TpadUuecKoM pedakTope HWiIu B APYroM CHEHUATbHOM
nporpaMMHOM oOecriedyeHuu. BrinosiHeHne pucyHkoB B pegakrope MS Word He
nomyckaetcsi. MmocTpaTuBHBIA — MaTtepuan JOJKEH ObITb TMOHATHBIM U
UH(OPMATUBHBIM, BCE HAAMKUCH JIOJKHBI OBITH XOPOILIO YUTAEMbIMHU.

Tabnuiel, pUCYHKH, YEpPTEXKH, cXeMmbl, rpabuku u dororpaduu,
ucrnonb3dyembie B BKP, pazmeniaior HenmocpencTBeHHO MOCie MX YIOMUHAHUS B
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TEKCT€ W OTHAEJISIFOT OT OCHOBHOIO TEKCTAa CTPOKOW OTCTyma a0 u mnocie. Ha
KaXXIbI PUCYHOK JAFOTCSI CCBUIKM U HEOOXOMMBIE MOSICHEHMS], CIIOBO «PUCYHOK»
IUIIETCS COKPALIEHHO B TEX CIIydasX, KOI/Ia psJIOM CTOMUT LU(pa (Harpumep, «u3
puc. 3 cruenyer...»), HOpU OTCYTCTBUM ULUQPBI CIOBO «PUCYHOK» IHILETCS
HOJIHOCTBIO (CM. pUCYHOK). T0 ke U1t ApyTUX 3JIEMEHTOB.

Tabnuiel, pUCyHKH, YEPTEXH, cxeMbl, rpaduku u dotorpaduu B TEKCTE
JOJDKHBI MMETh CKBO3HYIO HyMepanuto. Jlomyckaercss CKBO3Has HyMepauus B
npenenax ogHoro pasnena. Homep, moanuch u mosiCHEHUS K PUCYHKaM, CXeMaM U
TabJIMIIaM JTOJDKHBI OBITH BBIMOJIHEHBI HA JIMIIEBOW CTOPOHE JHCTa (TaM XKe, T/e
pucynok). Hamnuce «TaOnuia» BbIMOJHSETCS chpaBa Haja TaOJHUIeH, depes
npo0en yka3biBaeTcs HoMep Tabiumibl (Hampumep, Tabmmma 1.2), HauMeHOBaHUE
TaOJIMIBI YKa3bIBAECTCS HA CTPOKY HIDKE, BEIPABHUBAHUE IO IIEHTPY, TOYKA B KOHIIE
He ctaButcd. [loanucu moa pucyHkamu, uepTexamu, rpadukamu, GpororpadusMu
BBIMOJHAIOTCS [0 LEHTPY MOJ ueprexamu, TIpaduKaMH, pUCYHKAMU U
dbortorpadusmu (Puc. 1.2. HaumeHoBaHue).

3arosoBku rpad M CTpoK TaOMMIBI MUIIYTCS C HPOIMMCHOW (3ariaBHON)
OykBbl B (pOpME €IMHCTBEHHOI'O YHMCIA, & MOJA3aroJIOBKU rpad — cO CTPOYHOMH
OyKBBI, €CIM OHHM COCTABJISIIOT OJHO TMPEMJIOKEHHWE C 3arojlOBKOM, WM C
IPONUCHOMN (3aryiaBHOM) OYKBBI, €CJIM OHU UMEIOT CaMOCTOSITENIbHOE 3HaueHue. B
KOHIIE 3ar0JIOBKOB U I10J13ar0JIOBKOB TaOJIUI] TOYKA HE CTABUTCA.

B cnyuyae paspeiBa TaOnMMIIBI HAa HECKOJIBKO CTPAaHMIl Ha CIEAYyIOIIen
CTpaHHUIIE B BepxHeM JeBoM yriay mnumercs: «lIpomomkenue tabm. 1.1» wnum
«OkoHuanue Tabm. 1.1» Oe3 ykazaHus Ha3BaHUS TaOJHIIBI, B BEpPXHEH CTpPOKE
TaONUIBI HAa HOBOW CTpaHMILE OyONHMpYyeTCs «IIanka» C Ha3BaHUSAMU WIH
HOMEpaMu CTOJIOLOB.

®opmynsl, ucnonszyembie B Tekcte BKP, odopmisitorcs mpu momorinu
BCTPOEHHBIX WJIM CHELHUAIBHBIX PEAAKTOPOB (OPMYJl TEM K€ IIPUPTOM, YTO U
ocHOBHOI TekcT BKP, M 10mKHBI MMETh CIUIOIIHYK0 HYMEpaluio B Ipenesnax
pa3aesoB, HOMEp yKa3bIBa€TCsl B KPYIJIBIX CKOOKax, BBIPABHUBAETCS IO IPAaBOMY
Kpato. Dopmyna SBISETCS YACTbIO TEKCTA, BBIAEIAETCS COOTBETCTBYIOIMMU
3HAaKaMH MPENMHAHUS U BBIPAaBHUBAETCS 10 LIEHTPY. Bce cCMMBOIIBI, HCIIOIB3YyEMbBIE
BIIEPBBIE, JOJKHBI ObITh OIIMCAaHbl HEMOCPEICTBEHHO 10OCIE (YOPMYJIBI.

IIpu cocraBneHMM NEpeyHEl B 3aBUCUMOCTH OT CJIOKHOCTHU CIIEAYET
BBIOMPATh MAPKUPOBAHHBIN WM HYMEPOBaHHBIN CIIMCOK. MapKHUpOBaHHBIN CIIUCOK
oopmisieTcs B ciay4yae OJHOYPOBHEBOTO MEPEYHs, B KAUECTBE MapKepa CTaBUTCS
3HaK «—» ("epe3 MmeH0 «Mapkepsl» B pemakrope MS Word), ucmnons3oBaHue
IpYruX MapKepoB He aomyckaercs. HymepoBaHHBIN CIUCOK MpPUMEHSETCS MAJis
MHOTOYPOBHEBOTO TiepeuHs (depe3 MeHio «Hymepanusi» B penakrope MS Word) u
Mo3KeT opopmiATbes AByMsl criocobamu. [lepBrIit criocoO:

1. Homep B criucke oTnensieTcst TOUKOH, IIOCIIE Yero IEMEHT ciucka ((ppasa,
CUMBOJIBHOE 0003HAUEHUE U T.J.) MUIIETCS C 3arJIaBHON OyKBBHI.

2. B KOHIIE Ka)KA0I0 2JIEMEHTA CIMCKA CTAaBUTCS TOUYKA.

BTtopoii crioco6 odopmiieHus nepeuHs:

1) HomMep B CHUCKE OTAENseTcs CKOOKOH, mocne 4ero (pasza (3JIEMEHT
NEpEeYHs) MUILIETCS C MaJIEHbKOMN OYKBBI;
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2) 3JIeMEHThI TEPEUHS OTACNAIOTCA APYT OT Apyra TOYKOW C 3amiTou «;», B
KOHIIE MOCJIETHETO 3JIEMEHTA CTABUTCS TOUKA.

Cnenyer oOpamjaTh BHUMaHuE Ha TO, YTOObI HAYaJIbHBIE CIIOBA Ka)IOTO
AJIEMEHTa CMKCKa OBbLIIM COrJIacOBaHbl MEXKIY COOOI:

— B pOXE;

— YHUCIE;

— Iajaexe.

Takoxe Bce 7E€MEHThI CIHUCKA JOJIKHBI ObITh COTJIaCOBaHbl B POJIE, YUCIE U
Majie’ke CO CJIOBaMU (MM CIIOBOM) B MPEIBApSIOLIEM IEPEYEHb NMPEIJIOKEHUH,
MIOCJIE KOTOPOrO CTOUT JIBOETOYHE.

WnmioctpatuBHbId ~ maTepuas,  Oojbluue  TaOMMIBI WM TEKCT
BCIIOMOTATEJIbHOI0 XapAKTEPa MOKHO IMOMEIIATh B IPUJIOKEHHUS], PACIIOIOKEHHbBIE
nocje 6ubnuorpaduuecKoro CrrckKa.

Texcr BKP pacneuatsiBaeTcsi Ha nuctax Oemoit Oymarm dopmara A4 ¢
OJIHOM CTOpPOHBI M NEPEIIETACTCA B TBEPABIA MEPEIUIET. DJIIEKTPOHHBIM BapHUaHT
BKP, noximama u mnpe3eHTaluMud WA JEMOHCTPALIMOHHBIX MaTEepHANOB (TIpU
HAJIMYHUH) IPEJOCTABIIACTCS O0yJaromMUMCs Ha Kadeapy BMECTe C IePETUIETCHHBIM
DK3EMILISIPOM.

3. PexoMeHanum 1o nNpoBeAeHNI0 TOCYyIAPCTBEHHOI UTOTOBOM aTTeCcTAlMU
JJISL MIPeceaTelisl, YICEHOB U CeKpeTaps rocyapCTBEHHOM IK3aMeHAIIMOHHOM
KOMHCCHH

Hnsa npoBenenuss [MMA B HMHCTUTYTE CO31AIOTCA TOCYNAPCTBEHHBIE
HK3aMEHAILMOHHBIE KOMHUCCHM.

Jnst paccmorpenust anemsiquii o pesyaetataM [MA B MHcTuTyTe
CO3JIal0TCS alleJUIAUOHHBIE KOMUCCHUU.

['ocynapcTBeHHass DK3aMEHAIIMOHHAS M ANCJUIILMOHHAs KOMUCCHH (narnee
BMECTE — KOMUCCHH) JEUCTBYIOT B TEYEHHE KAJEHIAPHOTO IoJa.

Komuccun co3garoTcst B MHCTUTYTE MO KaKJIOMY HAIPaBJICHUIO TOATOTOBKHU
WIM T0 KaXJI0W 00pa3oBaTeNbHON MporpamMme, WM MO PALy HaIlpaBICHUN
MOATOTOBKH, WJIH IO psiiy 00pa30BaTENbHbIX IPOTrPaMM.

[Ipencenarens roCyJ1apCTBEHHOM HK3aMEHAIMOHHOMN KOMHCCHUU
yTBEpKJaeTca He mnosaHee 31 gexaOpsi, MpealiecTBYIOLIETO TOAYy MpOBEIEHHUS
['MA, MunucrepctBoM oOpa3zoBaHusi W Hayku Poccuiickoit denepanuu mo
npeacrasieHuto MHcTuryTa.

MHCTUTYT yTBEpKIAET COCTaBbl KOMUCCUN HE TMO3JHEE YEM 3a OOUH MECSI]
1o narsl Havana ['A.

[Ipencenarens roCy1apCTBEHHOM AK3aMEHALMOHHOU KOMHUCCHUU
yTBEpXKAAeTCs M3 YuCla Jul, He paboTarommx B MHCTUTYTE, MMEIOMIMIA YUEHYIO
CTeNeHb JOKTOpa HayK W (WIM) ydyeHOoe 3BaHHe npodeccopa JuO0 SBISIOLIMXCS
BEAYUIUMH CHELHATUCTAMH — TMPEICTaBUTEISIMH  paboTojmaTened WM HX
00BeIMHEHUN B COOTBETCTBYIOIIEH 007acTH MPO(PeCcCHOHANBHOM 1eATEeIbHOCTH.
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[IpencenareneM  aneuBSIMMOHHOM  KOMHCCHM  YTBEPXKIACTCSA  PEKTOP
HuctutyTa (U110, UCTIOTHSIONIEE €ro 00sI3aHHOCTH, WIH JIUIO, YIOJHOMOYEHHOE
pekTopoM MHCTUTYTa — HA OCHOBAHUM PACHOPSIANTENBHOTO akTa MHCcTHTYTA).

[Ipencenarenu KOMHCCUN OPTraHU3YIOT M KOHTPOJIUPYIOT JIESTENbHOCTH
KOMHUCCUM, OOECNeYyuBalOT E€IUHCTBO  TpeOOBaHUM, MNPEABSIBISIEMBIX K
obOyuaromumcs npu nposeaennn ['MA.

B coctaB rocyaapCTBEHHOW 53K3aMEHAllMOHHOW KOMHCCHM  BXOJST
npeaceaTenb yKa3aHHOM KOMHMCCHUM M HE MEHEE YEeThIPEX WICHOB YKA3aHHOU
KOMMCCHHU.

UneHbl roCcygapCTBEHHOW  DK3aMEHAIlMOHHOM  KOMHCCUU  SIBIISIFOTCS
BEAYUIUMHU CHEIHATUCTAMH — TMPEICTAaBUTEISIMH paboTojmaTened Wi HX
00BEIMHEHUN B COOTBETCTBYIOIIEH 00JaCTH MPOPECCHOHATBHON ACSITENIbHOCTH U
(unmu) JMUAMHU, KOTOPBIE OTHOCATCS K MPO¢ecCOPCKO-TNPENo1aBaTeIbCKOMY
cocrapy MHCTUTyTa (MHBIX OpraHu3alyMid) U HMEIOT Y4YE€HOE 3BaHUE U (WJIK)
YYEHYIO CTEIICHb.

Hons nuu, SBASIOMMXCS BEAYIIMMH CIELUATUCTAMU — IPEACTABUTEISIMU
paboromatenei wiM UX OOBEAMHEHUMH B  COOTBETCTBYIOLIEH  0O0JacTH
npodecCHOHANIbLHON AeSATENbHOCTH (BKJIIOYAs Mpelacenaresis ToCyAapCTBEHHOU
HK3aMEHAIMOHHOM KOMHUCCHMHM) B OOIIEM 4YHCIe JUl, BXOIAIIMX B COCTaB
roCyapCTBEHHON IK3aMEHAIMOHHOW KOMHUCCHUH, JIOJKHA COCTaBIIATh HE MeHee S0
IIPOLICHTOB.

B cocTaB anemssnMOHHOM KOMUCCHM BXOJAT MPEACENATENb U HE MEHEE TPEX
YJIEHOB YKa3aHHOM KOMMCCHU.

CocTtaB anemusIIMOHHOM KoMHccuU  (HOpMHUpYETCSs W3 YuCia  JIul,
OTHOCSIIIUXCS K MPOQECCOPCKO-TNPENnoJaBaTeIbckoMy cocTtaBy MHcTUTyTa U He
BXOAAIIMX B COCTaB rOCYIapCTBEHHBIX dK3aMEHALIMOHHBIX KOMUACCHUM.

Ha nepuon nposenenus I'MA s obecrieuenust paboThl rOCyaapCTBEHHON
HK3aMEHAIMOHHON KOMHUCCUU pekTop MHCTUTYTa Ha3HAYaeT ceKpeTapsl yKa3aHHOU
KOMHUCCHUM W3 YHUCJIa JIUI, OTHOCSIIMXCA K MPO(ECCOPCKO-MPENO01aBaTeIbCKOMY
coctaBy MHCTUTYyTa, HAyYHBIX PAOOTHUKOB WJIM aJIMUHUCTPATUBHBIX PAOOTHUKOB
HNuctutyTta. Cekperapb rocyapCTBEHHON SK3aMEHALIMOHHON KOMUCCUU HE BXOJIAT
B €€ COCTaB.

Cekperapp  TrOCyIapCTBEHHOM  3K3aMEHAMOHHOW  KOMHCCHM  BEJNET
IPOTOKONBI €€ 3acelaHuil, NPEACTaBIsIeT HEOOXOAUMbIE MaTepHuaibl B
aneJUIIUOHHYIO0 KOMHUCCHIO.

OcHoBHOM  (HOpPMOHN  AESATENBHOCTH KOMHMCCHUN SIBISIFOTCSL  3aceIaHMsl.
3acenaHusi KOMUCCUI MPAaBOMOYHBI, ECJIM B HUX y4aCTBYIOT HE MEHEE JIByX TpeTel
OT YMCJIA JIULI, BXOAAIIMX B COCTaB KOMUCCHUH.

3acenaHusi KOMUCCUI MPOBOASATCS NPenCceaaTENIMU KOMUCCU.

Pemienus xoMuccuil MpUHUMAIOTCS MPOCTHIM OOJIBIIMHCTBOM TOJOCOB OT
yycia JUL, BXOASIIMX B COCTaB KOMHMCCHM M y4acTBYIOIIMX B 3acefanHuu. [lpu
PaBHOM 4MCII€ TOJIOCOB MpejAceaaTreslb KOMUCCUU O0JIaaeT MPaBOM PEIaroIIero
roJioca.

Petienus, npuHsATHIE KOMUCCUSIMU, OPOPMIISIOTCS IPOTOKOJIAMHU.
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B npoToxone 3acenanusi rocy1apCTBEHHON 3K3aMEHAIMOHHOW KOMHUCCHUH T10
MIPUEMY T'OCYJAPCTBEHHOI0 aTTECTAllMOHHOTO MCIBITAHUS OTPaXKaroTCs: MEPEYEHb
3a/IaHHBIX 00YyYaroIeMycsi BOIPOCOB U XapaKTepUCTUKA OTBETOB HAa HUX, MHEHUS
npeacenaTenss M WIEHOB TOCYJApPCTBEHHONW JK3aMEHAIlMOHHOM KOMHMCCUU O
BBISIBICHHOM B XOJ€ TOCYJApCTBEHHOIO ATTECTAMOHHOI'O HCIBITAHHS YPOBHE
MOATOTOBJIIEHHOCTH OOYyYaroUmlerocs K peIIeHHI0 Mpo(ecCHOHaNbHBIX 3ajad, a
TaKXe O BBISBIICHHBIX HEJIOCTATKaX B TEOPETUUECKON U MPAKTUYECKON MOATOTOBKE
oOydJarorierocs.

[IpoTokonsl 3acemaHuss KOMMCCHUM TOANMCBHIBAIOTCS  IPEACENATENEM.
[IpoTokon 3acenaHus TOCYJAapCTBEHHOM JK3aMEHALlMOHHOM KOMHCCHUHM TaKkKe
MOAIHUCHIBACTCS CEKPETAPEM IK3aMEHALIMOHHON KOMUCCHH.

[IpoToKOJIBI 3ace1aHusl KOMUCCUM CIIMBAKOTCA B KHUTU U XPAHSITCA B apPXUBE
HNHCTUTYTa B COOTBETCTBUM C HOMEHKJIATYPOU JIEIT.

ITo pe3yapTaram IIPOBEJCHUS 3acenaHus roCyJapCTBEHHOM
HK3aMEHAIMOHHOM KoMHccHM TmpezaceaareneM Gopmupyercs otuer «O padote
['DK», xoTophiii 00CyXnaeTcsi Ha ydeHOM coBeTe MHcTUTyTa B TEUEHHE ABYX
HEJENb IIOCJIE€ MPOBENCHUS 3acelaHusi T'OCYJApCTBEHHOM 53K3aMEHAallMOHHOW
KOMHCCHHU.



