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Meroanueckne peKOMEHIAIMK 10 BBITIOJIHCHUIO JIA0OPATOPHBIX padOT O
JTUCHUIUIMHE (MOJIYJII0) PAacCMOTPEHBI M OJI0OpEeHBI Ha 3acelaHuu KadeIpsl
MIPUKIIaIHOM HHPOPMATHKH, IO Hadasia moarotoBku — 2016.

[Ipotoko:n 3acenanus ot «12» despans 2016 r. No 7
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3aBeayromuii kadeapou V1o A.N. Kycros
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Tema 1: OcHoBHBIC NOHATHA HHPOPMATHKH.
CocraB 1 Ha3Ha4YeHHe OCHOBHBIX 3j1eMeHTOB I1K

JlabopaTopHasi padora Ne 1
«OcHOBHbBIE OHATHS HHPOPMATHKID)

Ilenp paboOThI: O3HAKOMUTBCA C OCHOBHBIMHM THOHSATUSMHU  JUCLMILIUHBI
"NndopmaniioHHbIe TEXHOJIOTUU B MCUXOJOTUHU", TOJYYUTh OCHOBHBIE CBEICHUS
o0 wuHpOpManuU, NPUOOPECTH TMPAKTUUECKHE HABBIKA  KJIacCU(UKAINH
uHbOpMaIUH.

1. KpaTkue TeopeTuyecKue CBEICHUS

OCHOBHBIE MTOHATHS.

NudopmaTuka — AUCHUIUIMHA, UW3y4Yaroliasi  BOIMPOCHI, CBSI3aHHBIE C
IOUCKOM, CcOOpOM, XpaHEHHEM, NpeoOpa3oBaHWEM M  HUCIOJIb30BAaHUEM
uH(OpPMAIUU B CAMBIX Pa3IMYHBIX cepax YeIOBEUECKON AeSTEIHHOCTH.

['enetnueckn wuHGOpPMATHKAa CBsi3aHa C BBIYUCIUTEIBHOW TEXHHUKOM,
KOMITBIOTEPHBIMU CUCTEMAMH U CETSIMH, TaK KaK UMEHHO KOMIBIOTEPHI TTO3BOJISIFOT
MOPOXKIaTh, XPAaHUTh U aBTOMATHYECKU IepepadaThiBaTh MH(POpPMAIUIO B TaKUX
KOJIMYECTBAX, YTO HAYUHBIN MOAXO0J K MHPOPMAIIMOHHBIM MPOIIECCaM CTAHOBUTCS
OJTHOBPEMEHHO HEOOXOIMMBIM U BO3MOYKHBIM.

['maBHass QyHkuus MHGOPMATHKK 3aKIIOYAETCS B pa3padOTKE METOJ0B H
CpencTB mpeoOpa3oBaHUs HMHPOpPMAMM U WX WCIOJIB30BAaHUH B OpPTaHHU3AIUH
TEXHOJIOTUYECKOT0 Tpoliecca nepepadboTku nHGOpMaIIUU.

Nudopmatnka  caykuT st GOPMUPOBAHHMS  MHPOBO33PEHHUS B
nH(OpPMAITMOHHON cdepe U ONPEACIICHHOTO YPOBHS MHGOPMAIIMOHHON KYJIbTYPHI,
TO €CTh YMEHHS IICJICHANPABIEHHO padoTaTh ¢ MH(POPMALIUEH, TPOPECCUOHAIBHO
UCHIONB3YSl JUIsl €€ TOJy4eHHs, OOpaOOTKM U MepeAauyd KOMIIbIOTEPHYIO
UHPOPMALIMOHHYIO TEXHOJIOTUI0 W COOTBETCTBYIOLIME €W TEXHUYECKUE U
IpOrpaMMHBIE CPEICTBA.

[Ipenmer uH(pOpMaTUKKU OmpeneisieTcss MHOrooOpasueM ee MPHIIOKEHUH.
Paznuunbie nHQOpMAIIMOHHBIE TEXHOJIOTHH, (PYHKITMOHUPYIONTUE B PA3HBIX BHUJIAX
YeJIOBEYECKOW JESITeTbHOCTH (YyIpaBlIEHHUE MPOU3BOJCTBEHHBIM MPOIECCOM,
CUCTEMBI MPOEKTHUPOBAHUSA, (PUHAHCOBBIE Olepanuu, oO0pa3oBaHHE W T.II.), UMeEs
o0IMe 4YepThl, B TO K€ BpPeMs CYIIECTBEHHO pa3IUYarOTCs MEXIY COOOM.
Nudopmatnka paccMatpuBaeT HHPOpPMAIMIO KaK KOHIENTYalbHO CBS3aHHBIE
MeXIy co00# CBEACHMS, TIOHATHUS, U3MEHSIONINE HAIIH TPEJCTABICHUS O SIBICHUU
uim o0BeKTe okpyxarwmiero mupa. Hapsiny ¢ undopmanueir B umHpopmatuke
4acTo yrnoTpeOseTcs NOHITHE JaHHbIX.

Hanaple - 3T0 J100BIe  3aperucTpupoBaHHble  curHaibl.  CioBo
“undopmarys’ yaie UCIoib3yeTcs B 0oJiee Y3KOM CMbICIE, YeM MPOCTO BCE, UTO
OTpa)kaeTcsi B MaTepUaJIbHOM OOBEKTE B Pe3yJbTaTe BO3ACUCTBUS HAa HETO APYTOro
MaTepHaIBHOTO OOBEKTA.

['oBopst 06 mHGOpMaIMK U €€ CBONCTBAX, OOBIYHO MUMEIOT B BUAY OIWH U3
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TPEX aCHEeKTOB:
TexHu4yeckuil - TOYHOCTh, HAAEKHOCTh, CKOPOCTh IEpPENayd CHUTHAJIOB,
0o0beM, 3aHMMaeMbIii B MaMATH 3apErUCTPUPOBAHHBIMU CHUTHAJaAMH, CIOCOObI
perucTpanuu cUrHasioB. B sTtom acnekte uH@oOpMalus = JaHHbIC, U HUKAK HE
YUYHUTBIBAETCS €€ MOJIE3HOCTh JJISI MOJy4aTelIsl WIM €€ CMBICIIOBOE COAEpKaHUE.

[IparmaTuueckuii - HAcKOJIbKO J(h(PEeKTUBHO HHMOpMaIUs BIUIET Ha
MOBEJICHUE ToyyyaTens. B 3TOM acmekTte TOBOPST O MOJE3HOCTH U LEHHOCTH
uHdopmaruu. B ompeneneHHBIX CiydasX EHHOCTh WH(OOpPMAIMU CTaHOBHUTCS
OTpHUIIATENIFHOM, a cama HH(OpMalIMs CTAaHOBUTCS Je3uH(opmaruen. 1o
nH(OpMaIUs B aCIIEKTE YIPABJICHHS TIOBEICHUEM.

CemaHTHUUeCKHH - Tiepefaya CMbICia C MOMOIIbIO KoJ0B. CeMaHTU4YeCKOU
HaszpIBaeTCcsl WHGOpMAIMs, aKTHUBU3UPYIOMas o00paspl, yKe UMEKIuecs B
Te3aypyce mnoiydarens (y3HaBaeMas) WJIM BHOCSIIAS WU3MEHEHHUS B €ro Te3aypyc
(cucteMy 3HaHUI). ITO HHPOPMAIIHS B ACTIEKTE 3HAHUH.

Knaccudukanus nuadopmanuu

MHOXeCTBO OOBEKTOB  JIETKO  TMOJJIA€TCSl  M3YYEHUIO, €CIU  OHO

CUCTEMATU3UPOBAHO.
Knaccuduxkanus - ynopsimoueHrue 00bEKTOB MPEAMETHON 00J1aCTH MO BHIOPAHHBIM
MpU3HaKaM B COOTBETCTBUU C CYIIECTBYIOIIECH CHCTEMOM KiIacCU(PUKAIIUU.
[Tox cucremoit kmaccuuUKaIMy MOHUMAETCS COBOKYITHOCTh METOJIOB U MPABUJI, B
pe3yabTare KOTOPBIX 3aJIaHHOE MHOKECTBO pa3OMBaeTcs Ha MOJAMHOXECTBA, TO
€CTh KJIACCU(IUKAIIMOHHBIE TPYIIITHUPOBKHU.

CBoiiCcTBa WM XapAKTEPUCTUKU OOBEKTOB, MO KOTOPBIM OCYIIECTBISACTCS
KJ1accuuKalys, Ha3bIBaIOTCA MPU3HAKAMU WM OCHOBAaHUSIMU KJlacCU(UKAIUU.
Pazpabotansl Tpu MeToa KiaccupuKauu 00bEKTOB:

e HEpPAPXUYECKHM,

o (baceTHbIH,

e  JICCKPUIITOPHBIM.

OTH  METOAbl  pa3IUyYaroTCsl  pa3HOW  CTpaTerue  IMPUMEHEHHs
KJIACCU(DUKAITMOHHBIX TTPU3HAKOB.

WNurtepdeiic, mo ompeneneHu0 — OTO TMpaBWiIa  B3aUMOJICHCTBUS
ONEPAIMOHHON CUCTEMBI C MOJIb30BATENIMHU, & TAK)KE€ COCEIHUX YPOBHEU B CETHU
OBM. Ot unrepdeiica 3aBUCUT TEXHOJOTHUS OOIIEHUS YETOBEKA C KOMIBIOTEPOM.

Knaccuduxanus natepdericon

Kak yxe ykaspiBajoch Bblllle, UHTEpPEHC — 3TO, MPEXKIE BCero, Habop
npaBwi. Kak mroOble mpaBuia, WX MOXHO O0O0OIIHUTH, COOpaTh B «KOACKCY,
CTpYIIHUPOBATH MO 00IIeMy Mpu3Haky. Takum oOpa3omM, Mbl NPUIILIA K TTOHSTHIO
«BUJ UHTEepdeiicay Kak 0ObEIUHEHHE MO CXOXKECTU CIOCOOOB B3aUMOCHCTBHS
YyeJoBeKa U KOMIIBIOTEpPOB. Bkpariie MOXKHO TPEUIOKUTh  CISAYIONIYIO
CXEMaTHYECKYI0 KIACCHU(UKAIMIO PA3IMYHBIX UHTEP(PEHCOB OOIICHHS YeTOBEeKa U
KOMIIBIOTEPA.

CoBpeMeHHbIMU BUJIaMU UHTEPGHENHCOB SBIISIOTCS:

1) Komananenii untepdeiic. Komanauelii umHTEpdElic Ha3bIBaeTCS TakK IO
TOMY, YTO B 3TOM BHJe UHTep(elica YeIOBEK MOJAeT «KOMAHIbD) KOMIBIOTEPY, a
KOMIIBIOTEp MX BBIIOJHSAET W BbIJAET pe3yJbTaT 4YenoBeKy. KomaHIHbIN
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uHTep(delic peaqn3oBaH B BUJEC MAKETHON TEXHOJIOTUU U TEXHOJOTUU KOMaHIHOMN
CTPOKH.

2) WIMP — untepdetic (Window — okHo, Image — o6pa3, Menu — MeHIO,

Pointer — ykasarens). XapakTepHOi OCOOEHHOCTBIO 3TOr0 BHIA HHTepdeiica
SBJIIETCSI TO, YTO JUAJIOT C IMOJIb30BATEIEM BEJIETCA HE C MOMOIIbI0 KOMAaH/I, a C
MOMOIIBIO Tpaduyecknux 00pa30oB — MEHIO, OKOH, JPYTUX 3JIEMEHTOB. XOTS U B
9TOM  UWHTepdeiice MoAarTCs KOMaHAbl MallMHEe, HO 93TO  JIeJaeTcs
«OTIOCPEICTBEHHO», depe3 rpaduueckue oOpaszpl. OTOT BuA HHTEpdeiica
peain30BaH Ha JIBYX YPOBHSIX TE€XHOJIOTHil: mpocToil rpadudeckuil untepderic u
«aucteriiy WIMP — unrepdetic.
3) SILK — wunrepdetic (Speech — peub, Image — o0Opa3, Language — s3bIK,
Knowlege — 3nanme). Otot Bun uHTepdeiica Hanboee MPUOIMKEH K OOBIYHOM,
yenoBeueckoir popme oOmieHus. B pamkax atoro mHTEepdeiica uaer OObIYHBIN
«pa3roBOp» 4eJOBEKa W KOMIbIOTEpa. [Ipu 3TOM KOMIIBIOTEP HAaXOIUT Ui ceOs
KOMaH/1bl, aHAJIM3UPYsl YEJIIOBEUYECKYIO pedyb M HAaXOls B HEW KIIIOUEBbIE (Ppasbl.
Pe3ynbrar BBINOJHEHUS KOMaHJA OH TakXe NpeoOpazyeT B MOHATHYIO YEJIOBEKY
dopMy. DTOT BUA uHTEpPeiica Haubosee TpeOOBATENIEH K allllapaTHbIM pecypcam
KOMIIBIOTEPA, U TIO3TOMY €r0 MPUMEHSIOT B OCHOBHOM JIJIs1 BOGHHBIX LIEJIEH.

2. IlopsoK BBIMONIHEHUS pabOThI U COAEPKAHUE OTUETA
[Topsiiok BBIOTHEHUS paOOTHI:
1) O3nakoMuTCs ¢ Ki1accupukanue napopMauu
2) O3HaKOMUTBCS C OTUCAHUEM UHTEP(PENCOB
3) OTBeTUTH Ha KOHTPOJIBHBIE BOIIPOCHI

Conepxanue oTyera:

[TpuroroBuTh pedepar Ha TEMbI U3 IEPECUHS
1) Hctopus passutisi DOBM

2) Knaccuduxamnus 9BM

4) Tunsl uaTepdeiicon

5) Cucremnoe I10

6) [puxmagHoe I10

3. KoHTpOsBHBIE BOIIPOCHI
1) CsoiicTBa nH(pOpMAILIHH.
2) Enunuuel uzmepeHus: uHGOpMaIii.
3) [loHsiTHE M OCHOBHBIE BUBI apXUTEKTYpbl DBM.
4) Ilousartue unrtepderica. Turnbl uHTEpPENCOB.
5) IllonsTue mnporpaMMHOTO OOECHEUEHHUs: Ha3HAYEHHUE, BO3MOXHOCTH,

CTPYKTYpa.
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JlaGopaTopnas padota Ne 2
«CocTaB ¥ HA3HAYEHHE OCHOBHBIX JieMeHTOB ITK)

Lens paboThl: pazoOpaTh YCTPOHCTBO LIEHTPAIBHOTO MPOIECCOPa; OCBOUTH
YCTPOMCTBA BBOJA/BBIBOJIa JAHHBIX; OCBOUTH TPYIIbl «TOPSYUX KIABUIID)
KJIABHATYphl — Ba)XHEHIIEro YyCTpOMCTBAa BBOJAa HH(OpPMAIMK B MaMSTh
KOMITbIOTEpA B onepalinoHHon cucreme Windows.

1.KpaTtkue TeopeTHiyecKue CBEIECHUS

KnaBuatypa - camoe BaXHOE W YHMBEPCAJIBHOE YCTPOWCTBO BBOJIA
uHpopmaruu B KommbioTep. CeromHs, KOraa TEKCT W CUMBOJBI KaK HOCHUTEIH
IIEHHON WH(OpMAaIMu eIe CTOJbh BaXKHBI, KJIaBHAaTypa 00s3aTEIhbHO BXOIUT B
KOH(UTypalMio MOCTABISIEMBIX MEPCOHAIBHBIX KOMITbIOTEpOB. Kommbiorep 6e3
KJIABUATYphl — 3TO HEMOJIHOIEHHBINM KommbioTep. Padoty B Windows MOKHO
caenathb 6osee 3¢GHEKTUBHOM U OBICTPOM, €CIIH MOJB30BATHCS HE TOJIBKO MBIIIbIO,
HO U TPUMEHSTh «TOpSYUE KIABUIIM» - CIENUalbHble KOMOWHAIIMM KJIABHII,
MPU3BAHHBIC YMPOCTUTh M YCKOPUTH pPaboTy. «l'opsurimMu KIaBUIIAMU» WU
«OBICTPBIMHU KJIABUIIIAMU» HA3BIBAIOT CIIOCO0, KOTJA MyTEM Ha)XaTHsl OJTHOM, TBYX
WM TPEX KIIABUIL, BBIMOJHSIIOTCS ONPEIEIEHHBIE KOMAaHAbI ISl KOMIIbIOTEpA WIIU
JUIS. OTKPBITOM Ha JaHHBIM MOMEHT mporpammbl. KomOuHaIus «KiaBuia» -+
«KJIaBUIIa» O3HA4YaeT, 4YTO CHAaydalia HaJ0 HaXKaTh MEPBYIO KIABHUIIY, A 3aTEM,
YAEPKHUBAs €€, BTOPYIO.

[TpocMOTp 1 aHAIM3 KOMIUIEKTAIIMN KOMITbIOTEPA.

Ecte mpoctoii  cnoco0  ompenenuTh MNpaBUIBHOCTh — KOMILICKTAI[UU
KoMIbloTepa nporpamMmHo. CyliecTByeT psJl MpOrpamm, MO3BOJSIONIMX Y3HATh
MOJEIN KOMIUIEKTYIOUIMX CKPBITBIX OT Ija3 Mokynartens. Benymmumu B 3TOH
obnacTu siBisitoTes nporpammel Everest u SiSoftSandra.

2. I[Mopsaok BeIMOTHEHUST paOOTHI U COAEpIKAHUE OTUETa

3aganue Nel
BeImosiHuTE Cneayrone 1euCcTBUS:
1)  IIposepka mporeccopa U OnepaTUBHON MaMSITH
Haiimute spnbrdaok «Moil KOMIBIOTEP», KOTOpBINM pacmnojiokeH Ha «Pabouem
crosie» b0 B MeHIO «Ilyck» M Ha)XMHUTe HAa HEro MpPaBOW KHOMKOW Mbimiu. B
MOABUBLIEMCS MEHIO BbIOEpUTE CTPOKY — «CBONCTBAY.

B
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Tenmepp mepen HaMH OTKPBUIOCH OKHO ¢ wuHpopmamumeit o Hameit OC,

nosb3oBateneit [IK u 06opynoBaHuu — nMpoIieccope 1 ornepaTuBHON MaMsITH.

2) 3ateM B OKHE creBa: Jlucneryep  yCTpOWCTB WM JlOTMOJHUTEIbHbBIE

napameTpbl, BaKJIa,[[Ka ObopyznoBanue, I[chequp YCTPOUCTB:
. s

e+ et @ poven st an
— — | -

3)1605 MBI MOKEM HpOCMOTpeTB I/IH(l)OpMaI_II/IIO 0 XKECTKHUX I[I/ICKaX 3BYKOBBLIX
Hn BHUACO YCTPOI/ICTBaX.

3) D1y u apyryro uH(GOPMAITHI0 MOYKHO TIOJTYYUTh IPYTUM crtocoboM. OTKphIBaeM
MeHIO «llyck» u BbIOMpaeM NyHKT «BbIoNHUTBEY. B OTKpBIBIIEMCS OKOIIKE
numeMm «dxdiagy m Haxumaem «Enter». CornamaemMcs ¢ TeM, 4TO Iporpamma
IpOCKaHUpyeT 0o0OpynOBaHUE, HakaB KHOMKY «Jla». B OTKpbIBIIEMCS OKHE MBI
TaK)K€ MOXKEM IPOBEPUTH ITPOLIECCOP, MAMSTh U BUACOKAPTY.
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3ananue Ne2

KomOuHanuu kinaBuiien

BrinonauTe crneayromniye 1eicTBUs:

1) C nomoriipio KiaaBuiln oTKpeITh MeHI0 ITYCK - Ctrl + Esc, Win.

2) Ilpu momomM KIABUII YIPABICHUS KypCOPOM HANTH MpoOrpammy
Microsoft Office Word u oTkpsbITS ee.

3)  Bwiarb cipaky nporpammMbel Word (F1).

4)  3akpbITh OKHO crpaBku (Alt+F4).

5)  Csepuytb okHO gokymenta Word (Win+D).

6) BbI3oBUTE CBOHCTBAa CHCTEMBI, IOCMOTPUTE OCHOBHBIE CBOWCTBa
KOMITBIOTEPA, 3aTeM 3akpoiTe okHO (Win + Pause).

7)  Orkpoiite cBepHyThii gokymMeHT Word (Wint+D) u HaGepute
cioBa: ['opsiune kiaBuim oOIIero Ha3HAUYCHUS.

8)  BmigenuTte cioBo npu nomoriu kiaaBuarypsi(Ctrl+ Shift +<)

9)  Ckomupyiite (Ctrl + C).

10) Ilepetinure Ha cneayronryro cTpouky (Enter) u BcTaBbTe BBIJCICHHBIN
dbparment 10 pa3 (Ctrl + V).

11) Bseimenuth Bech 0J10K BeTaBieHHOro Tekcta (Ctrl + A) u ckonmpyiite
ero (Ctrl + C).

12) BcraBbTe (parMeHT HIKE KOMHpPyeMoro ¢parMeHra (CHSTBH
BbIICNIeHHE, TTpU HeoOxoaumocTu Enter, Ctrl + V).

13) CHuMuTE BBIICICHNE, HAOEPUTE CIIOBA:

HanboJiee YacTo UCTOIb3yEMbIX KJIaBUII (DYHKITUH.

14)  Beigenure cioBo ¢pyukimu (Ctrl+ Shift +<)

15) Bemonaute pynkuio Beipesats (Ctrl + X).

16) Ilepeitnute B Havayo ctpoku (Home) u BemoiHUTEe KOMaHay BcraButh
(Ctrl + V).

17)IIepeiinure B konenr ctpoku (End), 3areM Ha cleayroIIyro CTPOUKY
(Enter).

18)[Ipu mnomom ¢yakiuun WordArt HabGepute mnpemioxenue: OTO
PABOUYMI CTOJI WINDOWS,

19) VYcraHoBuUTE Kypcop HibKe BcTaBieHHOM Haanucu (Enter).

20)Ceepuute Bce nokyMeHTsl (Wint+D).

21)BoinoaauTte CKpUHIIOT padodero ctona (PrintScreen).

22)Ortkpotite mokymeHT Word u BctaBbTe ero B qokymeHT (Ctrl + V).

23)Coxpanwurte cBoii fokyMeHT (F12)mox umenem ["opsiurie KiaBHIIH.

24)[TokakuTe CBOM pe3yJIbTaT MPETo1aBaTellto.

Conepxanue oTyera:

1)BrInummre B TETpajb XapaKTEPUCTUKU YCTPOKNCTB:

Buneoamanrepsl,  OUCKOBBIE  YCTPOMCTBA,  3BYKOBBIE  YCTPOMCTBA,
KJIaBUATYPBI, KOMIIBIOTEP, MOHUTOPHI, IIPOIIECCOPHI;

2) Beimumre B TeTpah KOMOMHAIIMY KJIABHIII;

3) [JlaiiTe muChbMEHHBIE OTBETHI HA KOHTPOJIBHBIC BOIIPOCHI;

4) IlogroroBbre poknan Ha Temy «COCTaB M Ha3HAYEHHWE OCHOBHBIX
anemeHToB [1K»
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3. KOoHTpoOJIbHBIE BOIPOCHI

1) 3amoMuHarONMe YCTPOWCTBA: KiacCH(UKALMA, TPUHIMUI PabOTHI,
OCHOBHBIE XapaKTEPUCTUKH.

2) YcrpolicTBa BBOJA/BBIBOJA JIAHHBIX, MX PA3HOBUJIHOCTH W OCHOBHBIC
XapaKTEPUCTUKHU.

3) Knasuatypa I1K.

4) CumBosbHble KiaBulu. @OyHKIMOHANBHBIE KiaBuimKd. [ludpossie
kiaBumu. KnaBumum — ympaBieHus — KypcopoMm.  CroernuaibHbIe  KIABHIIH.
KomOunanuu kinaBumien.
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Tema 2: TexcroBslii nmpoueccop Microsoft Word

JlabopaTopnast padora Ne 3
«Hacrtpoiika nmoab3oBarejibckoro uarepgeiica Microsoft Word»

[{esnb paGoThl: BBIMONHUB MaHHYIO MPAKTUYECKYIO padoTy, Bel HayunTech:
3aIycKaTh MPOrpaMMy BCEMH M3BECTHBIMHU CIOCOOAMH, B TOM YHCIE OBICTPHIM —
CO3JIaHME SIPJIbIKA Ha PabO4YeM CTOJIe; HACTPAWBaTh OKHO MPOTPAMMBI TEKCTOBOTO
mporeccopa sl yaoOHOW W 3P ¢deKTHBHOW pabOTHI MOJIH30BATENS; YIPABIAThH
uHTEepdeiicoM TekcToBoro npomeccopa Word.

1. KpaTkue TeopeTuyecKue CBEICHUS

['pamoTHOE ynpaBnenue uatepdeiicom nporpammer Microsoft Word
03BOJIUT BaM ObICTpO HacTpauBaTh OKHO TEKCTOBOIO MPoIleccopa, CO3/AaBaTh U
YAQISATH SPIABbIKU, TAIKH.

dopMmartupoBanue Tekcta B penakrope Word - 310 u3MeHeHHE (POpPMBI
IpeacTaBlieHuss TeKCTOBOM uH(opMmainuu. dopmaTHpoBaHHWE MPOUZBOJIUTCA C
nomoipilo komana MeHo @opmar. Hekoropble KOMaHIbl OTOOpa)KarOTCs
KHOIKaMH Ha MaHeld MHCTpyMeHTOB PopmatupoBanue. C MOMOILBIO JIEHTHI B
MO>KHO OBICTPO HAXOAUTH HEOOXOIUMBIE KOMaH/Ibl, KOTOPbhIE YIIOPS0UCHBI Ha HEl
B JIOTHYECKHE TPYIIbI, cOOpaHHbIE Ha BKJajgkax. Kakmas BKajgka cBsi3aHa C
OMPEICICHHBIM TUIIOM JIEUCTBUI, HAaIpUMep HAOOPOM TEKCTa WJIM KOMIIOHOBKOM
cTpaHuIlpl. YTOOBI yBEeIWUYHUTH pabouyyr0 00JacTh, HEKOTOpPHIC BKJIAAKH MOKHO
BBIBOJIUTh TOJIbKO MpH HeoOxoauMocTu. Korja nmeHta cBepHyTa, BUIHBI TOJBKO
BKJIQJIKU.

2. [Mopsaok BeIMOTHEHUST PaOOTHI U COIEPKAHUE OTUETA
[Topsimok BBITTOTHEHUS paOOTHI:
1) Cosnaiite spnbik MS Word Ha pabouem ctose (ITyck — IIporpammbr —
MS Word — KonrekctHoe MmeHo — OtnpaBuTh Ha pabouwmii ctona (Co3nath
SPIIBIK)).

2) Banyctute nporpammy Word ¢ sipiibika Ha pabodeM CToIe.

B Dowywaiin]  Micrssals Wesd FEx
Deein (e Ba Bopss e Cgex Ldous Doe sy 7 X
[l el L 4 3 F 0 ot 2. 403N G Jlg 0 -8 u:l!'n:‘

§ g Corenat s Toeseseioon w1l s M &Y EIEBMIE. EizkE D-'-'-.-\-jg
N wST T 8+ S . M N . Mmool ween " I LI A -

|

o mE

mamirg »

o 4 Pk | 1 e Jom T Wee ) Prrcon o



https://ru.wikipedia.org/wiki/%D0%A2%D0%B5%D0%BA%D1%81%D1%82%D0%BE%D0%B2%D1%8B%D0%B9_%D0%BF%D1%80%D0%BE%D1%86%D0%B5%D1%81%D1%81%D0%BE%D1%80
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3)UccnenyiiTe BCce KHONKU TIaHENH WHCTPYMEHTOB «CTaHmapTHAsS» W
«DopmaTUpOBAaHKE». 3ANMIINTE B TETPAJb UX HA3HAYCHUE.

CranpapTHas dopmaTUpOBaHUS
1 1

2 2

3 U T.O 3 U T.O

4)/11s1 BBITIOJTHEHHUS JTAHHOTO 3aJIaHus, HEOOXOIMMO IIOJIBECTH YKa3aTellb
MBIIIM K OTIEIbHOM KHOIKE Ha TMAHEIW HWHCTPYMEHTOB M IPOYUTATh
BCIUIBIBAIOIIYIO0 TMOJCKa3Ky. BcruiplBaromiasi MOACKAa3Ka YKaXeT Ha3HAYEHUeE
KHOTIKHU.

5)Pabortasi ¢ TOKyMEHTOM, Bbl BUJWUTE BUPTYAJIbHBIA JIUCT, MTOBTOPSIOIIMIA
napameTpbl peayibHOro. Mcnonw3yiiTe pexuM «pa3MeTKa CTPaHMIIbD», YTOOBI
MMETh TOJIHOE MPEICTABICHUE O TOM, KaK pacCIOJara€Tcs TEKCT Ha PEalbHOM
mucre. Bun — Pasmerka crpanunpbl. Takke pexuM OTOOpa)KeHHs] TOKyMEHTa
OoTOOpa)kaeTcd B HIKHEW 4YacTU OKHAa JOKYMEHTa Ha TOPU3OHTAIBHON CTPOKE
IPOKPYTKH.

6)IIpu cozganuu 1 GopMaTUPOBAHUU TEKCTOBOTO JOKYMEHTA BaXKHO BUJIETh
U JIEBOE U MPABOE MOJIE JOKYMEHTAa. DTOr0 MOXHO JOCTHYb, BHIIIOJHUB KOMAH]Y:
Bun — Macmtab — [lo mmpune crpanuubl. st ObICTPOTrO BBIMOTHEHUS JTaHHON
orepanyy Ha naHeau HHCTpyMeHToB CtaHaapTHas ecTh KHONKa MaciTa0.

7)C caMoro Hauvaja Mpuydaiitecb padOTaTh B PEXKUME CIEHHUATBHBIX
CUMBOJIOB. JIJ1st 3TOr0 Haxkmute KHONKY "Hemeuaraemble CUMBOJIBI' 4YTO OYEHb
BaXXHO ISl KAYECTBEHHOTO Habopa TEKCTa U 00JIeryeHusl JaJbHEHIINX Omnepauuil
[0 PEIaKTUPOBAHUIO U (POPMATUPOBAHUIO TEKCTA.

BaxHO pa3nuyarh B caMOM Havaje Kypcop TEKCTOBBIN U KypCOp MBILIH.

3anomuute!!! TekcT BBOOUTCA B TO MECTO, i€ MUTAET Kypcop, BCTaBKa
00BEKTa MPOUCXOIUT B TO MECTO, TJI€ MUTaeT Kypcop.

VYkazarenab MbIIIU CIYKUT JIJIl YCTAHOBKM TEKCTOBOT'O Kypcopa B HYXHOE
MECTO U B Mpolecce Habopa MOKET HE y4aCTBOBATD.

8)YcraHoBKa nosei U opreHTalus Oymaru.

@aiin — Ilapamerpsl ctpanuibl — [lons. [To T'OCTy TpeGoBaHus, KOTOpbIE
NPEABABISIIOTCS K TEKCTOBBIM IE€YaTHBIM JOKYMEHTaM, MapaMmeTpbl MoJei
CTPaHMIIBI 33JIAt0TCS CIIETYIOIIHE:

e Bepxnee —2 cM.

Huxuee — 2 cm.

JleBoe— 3 cm.

[IpaBoe — 1 cm.
OpueHTalus — KHY)KHAS.

Beenute 3 cTpoku TekcTa, He HaxkuMasi Enter.

3akpoiite okHO JokyMeHTa Word 6e3 coxpaHeHusl.

3amaHus sl CaMOCTOSITENIbHOM pabOTHI.

3aganue 1. OtoOpasuth Ha »KkpaHe okHa Word creayronme naHeIn
uHcTpyMeHToB: CranpaptHas, TaOmuier u  rpanunsl, Web, Hacrpoiika
U300paKEeHHUS.
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3amanue 2. Ilepeiitn u3 pexuma «OObIuHBIY B pexkuMm «Pa3zmeTkun
CTpaHULbD»

3aganue 3. YcraHoBuTh Maciutad 87%.

4) OTBETUTH Ha KOHTPOJIbHBIE BOIPOCHI

Conepikanue oT4yera:

[TpuroToBuTh pedepat Ha TEMbI U3 TIEPCUHSL:
1)Hcropus pazsutus 9BM
2)Knaccudukarus 9BM

3)Tumb! uaTEpdeticoB

4)Cucremuoe 110

5)[Ipuxnamnoe [10

3. KoHTpOJIbHBIE BOIIPOCHI
1) CgoticTBa HH(MOPMAITHH.
2) Enunuiel uzmepeHus: uHGOpMaIiui.
3) [lonsiTHe U OCHOBHBIE BUJIBI ApXUTEKTYypbl DBM.
4) Ilonsartue untepdetica. Turbl uaTEpPEHCOB.
5) Ilonsatue mporpaMMHOrO OOECHEUYEHUs: Ha3HAYEHUE, BO3MOXKHOCTH,

CTPYKTYpa.
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JlabopaTtopHasi pabGora Ne 4
«CusiHne J0KYMEHTOB)

lenp paboThl: cPOpMHUpPOBATH HABBIKA CIUSHUS JIOKYMEHTOB TIpHU
pa3paboTke yueOHO-AuIaKTHIeCKUX MaTepranoB B MicrosoftWord.

1. Kpatkue TeopeTudecKkue CBeeHUs

TekctoBbiii  mporieccop  MicrosoftWord mpemocTaBiisier BO3MOXXHOCTH
aBTOMATU3UPOBAHHON TOATOTOBKM Habopa OJHOTHUITHBIX JOKYMEHTOB IS
PACCBUTKH, KKl U3 KOTOPBIX COACPKUT YHUKAIBHBIC 3JIEMEHTHI(TIPUTIIAIICHIS,
YBEJIOMJICHUSI, BEJOMOCTH PE3yJIbTATOB U T.I1.).

CyTp cnusiHHS JOKYMEHTOB COCTOMT B TOM, 4YTO CO3/a€TCd OCHOBHOU
JIOKyMEHT-IIIa0JI0OH ¥ JTOKYMEHT-CITMCOK (TabiuIla ¢ KOHKPETHBIMU JaHHBIMU). B
TOM CiIy4yae TMpU WX 0O0beIWHEHHU OyAeT CreHepupoBaH HAOOP OJHOTHUITHBIX
JIOKyMEHTOB C pa3JIMYHBIMH DPEKBH3UTaMU. Pe3ynbTar MOKHO JUOO BBIBOJIUTH
Cpady Ha medyaTh, JIMOO TOJYYHTh B BHJE HOBOTO JOKYMEHTA C MHOXXECTBOM
ctpanuil. ChusHAE€ MOXHO HCIOJB30BaTh JUISI CO3JaHUsl JII0OOTO  THUMa
JTOKYMEHTOB, B KOTOPBIX TOJISI COMOCTABJISIFOTCS C JJAHHBIM.

JIOKyMEHTOM-CITIUCKOM, T.€. HMCTOYHUKOM JaHHBIX, Ha3bIBacTCcs aii,
coJiep Kalluii JaHHBIC, Pa3IUYaroNINecs B KaXJI0W KOMMU COCTaBHOTO JIOKYMEHTA.
VICTOYHHKOM JaHHBIX MOXKET OBITh MPAKTUYCCKH JII00ass CTPYKTYpUPOBaHHAS B
tabymiy uHpopManus, nmoAarotosiaeHHas B MicrosoftWord, Microsoft Excel wimm
Microsoft Access.IIpu stom:

— B Ta0JHUIIE HE JOJDKHO OBITh 0OBETUMHECHHBIX SUYCEK;

— BCE€ CTOJIONBI JOKHBI MMETh yHHKAJIbHBIE Ha3BaHMs, KOTOpbIE OYyIyT
UCITIOJI30BATHCS MIPH CIIUSTHUH.

2. Ilopsnok BeIMONHEHUS paOOTHI U COAEpKaHUE OTYETa
[Topsinok BBIMOTHEHUS paOOTHI:
3ananue 1. Co3paiite 1mabJoH OCHOBHOrO JoKymMeHTa «buiersl 1o
TICUXOJIOTHHY 110 00pa3ity (cM. puc. 1).

ARTOMOMMAN MUKOMMUPMUCIAN OPEAMMBIALMN HAtcttero npodhecemomainmoro OO aionamnn

Vamepacanso

Jusn. sadpegpoft tHenRoaor N

A npad namon 1111
20 1

DIKIAMEN 1O YUELHOMN UG LTI E « TCHN OO S0
BIUILET Nu

IMpenoganntenn HMunsonn E.B

Pucynok 1 — [Ia6non nokymeHTa «buieTsl o MCUXOJIOTHI)
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3ananue 2. Co3pmaiiTe  HOBBIM  TEKCTOBBIM  JOKyMeHT«Bompocsl 1o
MICUXOJIOTUWY, CoAepKaluili Tabauiny mo obpasiy (cM. puc. 2), AaHHBIE U3
KOTOPOIi OyIyT MOOYEPETHO BEIBOJUTHCS B OCHOBHOM JIOKYMEHTE.

Buaer Bonpoc 1 Bonopoc 2 Bonpoc 3

1. TIpeover neuxomorsm 1 | Moagnmii mxonsmsi Hems u zaga=m
Er0 TPAKTOEKH E EO02pacT: COLHATEHAS TICHXOIOTHIeCKOT o
HCTOPHH ICHXOIOTHH. | CHTVALINA PA3BEHTHA, KOHCYIBTHPOEAHHA.
() cHOEHEIE 3TANE BEOVINAA JeATeIbHOCTE,

CTAHOEJICHHA EHTPATEHELE
TICHXOIOTHH KAK HAVKH. | HOBOODpA30BaANHA.

2. Bugrr namarm. Ilpemmet zagaau u IIponevpel H TEXHHEH
OcHoOBHEIE DCHOEHBIE PAZIETE KOHCYIBTHPOEAHHA.
3aKOHOMEPHOCTH IeJarorH9ecKol
PASEHTHA IAMATH. TICHXOI0THH.

3. ITouarue Ilcuxomoruaeckan OcobenuocTH H
TeMIlepaMeHTa. CVINHOCTE MEOIEHOH TpeOOBaHHA K
Ilcuxomorugeckue OIIEHKH H OTMETKH. JIHYHOCTH
CEOHCTEA KOHCVIBTAHTA.
TeMIIEpaMENTa.

PI/ICYHOK 2 — BI/III JOKYMCHTA «BOHpOCBI I10 IICUXOJIOT'NN»

3ananue 3. BplllonHUTE  CIMSIHME  JOKYMEHTOB.  JUIA  BBINOJIHEHUS
MOIIAarOBOT'0 CIUSIHUS IOKYMEHTOB HEOOXOIUMO:

1. OTKpBITh TOKYMEHT «BUJIETHI 110 ICUXOIOTUI.

2. Ha Bkiagke Paccbuikum BbiOpaTh MHCTpyMeHT HauaTh ciusHue, a
nanee IlomaroBeiii mactep cnusiHus. B oOnactu 3amad (B mpaBod 4acTH OKHA
TEKCTOBOT'O peJaKTOpa) OTKPOETCss OKHO MacTep ciustHusi(CM. puc.3).

L1 0 = 0

m nasHas Bcraeka PazmeTka cTpaHnubl Ceoinkn Paccbinkmn P

=1 '@ = 03

KoHeepTel Hakaeiku Hauvatb Bribpatb

CAWAHWE | nonyyaTenei v
_J MucbMa 0 CANSHWS Cocre
4 CooBLWeHNA 3NeKTPOHHOW MOYTE e SR PRoer TN er RO ING, St Rl SR A s
=1 KoHsepThi...
=il Hakneikn..
Q Katanor
@ O6bi4HBIN gokymeHT Word
;N MoWaroskii MacTep CIMAHNS ABTOHOME&K HeKOMMep4eCKas oprasa
1

Pucynoxk 3 — Bo13oB @pyHkiuu Mactep cnusiHus

3. Otan 1 u3 6. Ha mepBoM »Tane HEOOXOIUMO BHIOpATh TUIT CO37aBAEMOTO
nokymeHTa. Bwibepute Tun Ilucema m Haxkmute Ha kHOmKy Jlamee. OTKpwiTHE
JTOKyMeHTa(cM. puc. 4).
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CAnAHne v X

Beibop THNG OQOKYMEHTA

C OOKYMEHTOM KaKoro THNa
EEINONHAETCA paboTa?

@ Mucema

() 3nekTpoHHOE CooBlLEHKE
() KoHsepThl

() Haknelikm

() Katanor

Mucema

NP1 OTNPSEKE DAMHAKOBEIX
MWUCEM MPYTINE NHAER MOMHD
M3MEHWTE KEHA0ES NMHCEMO,
OTNPEENAEMOE OT AEMNBHOMY
NonyYaTenta,

Ana NpoaomEEHUA LWENKHHMTE
"Nanze”,

Jtan 1mus 6

& [anee, OTKPBITHE AOKYMEHTA

Pucynox 4 — Boi6op Tuna gokymeHnra
4. Dtam 2 u3 6. Ha BropoM sTane BeiOepute Tekymuii JOKyMEHT U HA)KMHTE
Ha kHomnKy Jlanee. Beibop momyuaTteneii(cMm. puc. 5).

Texyupst Qosysment

ST | YA D S0 P! &

" RTIOETL WECTEPR Cririeend
268 et oo O

Crrp i

Jram2m &
@ Jame Bioo o TR

Pucynox 5 — Boi6op noxkymenTa

6. Oran 3 u3 6. Ha Tperbem sTame HEOOXOAMMO yKa3aTh MOIydaTeseil.
Jlist aToro BeiOepuTe Mcmonp3oBanue crucka, 3aTeM HaKMHATE Ha KHOTIKYOQ030p u
YKaXXUTE MyTh HA IOKYMEHT «Bomnpockl o ncuxonaorumny» (cM. puc. 6).
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@ Beifop MCTONHMKE AaHHBIX L - @
|| Canaxne - Xl
| @€v| <« YITy » UTeO M3 ~ [ 43 || Mover: nTs0 M3 Lol
Bei1bop nonyuatenen —
@ WMcnonssosaHe amaea YnopsaouuTs ¥ Hogas nanka =~ [0 @
(T KonTakTbl Outlook : & ] 3 3
) @ Microsoft Word: P Wma [ata namered., Tun Pasmep
() CozpaHme cucka . o -
% Bunetbl no ncuxonorun 3003.201314:21  [okymeHT ... 17 K
Cywect syrowmii cnncok - Ws6panHoe i% Bonpocel no ncuxonorum 30,03.201310:00 JoxymenT ... 16 K
WcnonesyiTe MMeHa 1 aapeca us &§ 3arpyskn 1 % Ipamota 30.03.201314:20 [JoxymeHT ... 19K
daina unm Basel LaHHEIX. 3 = 3 . o > [
i Hepaenue mecra % NabopatopHas pabora Ne3  30.02.201315:20  [okymenT .. 1315K
s Obso) " .
""" . B PaGouwii cTon B Cemaerenscreo 300320131420  JlokymenT . 14K
T VSMEHUTE CTIMCOK...
4 BuBnnotexn —
% Bugeo
£ JokymeHTbl
(5] Wso6paxenna
) Mvarika ~ | 1 | :
3Tan 3 us 6 Wma daiina: Bonpockl ne ncuxonorum v [Bce WCTOYHWUKW AaHHBIX VI
 [anee, Co3aaHHe MMckMa
Cepeuc v [ OtkpbiTe ] { Otmena ]
4 Hazap. OTKPBITME QOKYMEHTA

Pucynox 6 — Bei6op nosyuarenei

[Ipu 5TOM Ha SKpaHEe TOSIBUTCS MHTEPAKTUBHOE OKHO «llomydarenu CIusHUSY C
Tabauien JaHHbIX (CM. puc. 7).

l'lony-(aTenn CAVMAHWA

- (-2 [

STOT CNMCOK nonydaTenei ByaeT MCNonb30BaThCA NP CMAHMA. [1NA A0MONAHEHUSA M M3MEHEHMS STOMO CIMCKa
WCNONb3YINTE PACcTIONOXKEHHBIE HIDKE KHOMKM M CCbiNKK. [lna nobasneHa U yaaneHus nonydYaTeneil uanonbsynTte
cooTseTcTBYIOWME dnadkky. Mocne Toro Kak cmcok ByaeT roTos, HakMuTe KHoMKy "OK™.

WcTouHmi aaHHLX

I IpeaMeT NCUXOAOTHN ... I MnaaLumii LUKOABHBIN ... [ Henwn v 3343
Mpeamer 33aa4n u ocH... [Npoueaypbi
Monatue TemnepamenT... Mcuxonormueckas cyu... OcobeHHoc]

EAUTTAUTEO M3\Bon...

Ca
r2

EAYITIY\TeO M3\Bon...
EAUITI\MNTsO M3\Bon...

Buaer namatn. OcHOEBH...

==

e » N

<

WICTOYHMK AaHHBbIX YTOYHUTL CIMCOK NonyYaTenein

E:\4IMYyWTsO M3\Bonpocbi -

ﬁl CopTHpoBKa...

#51 Haiftu nosTopeHus. ..
B 4] Halftu nonyyavens...

_j« MNposepuTs agpeca...

«

Pucynok 7 — [lonydarenu cnusHus

[Tocre mpocMoTpa U HEOOXOIAUMBIX yCcTaHOBOK HaxkaTh OKijist Bo3BpaTa B
MacTep CIMSIHUS U HaXXaTh Ha cchliKy [lanee. Cozmanue muchbma.

B okne Ilomydarenu ciusiHUS MOKHO MPOHW3BECTH COPTHPOBKY JaHHBIX,
YCTaHOBUTH QUIIBTPHI TSI UCKITIOUEHUST HeHY )KHBIX TAHHBIX U T.J.

Ucnonp3yiite ¢daaxku ajisi BbIOOpa Mojiydaresieid. YCTaHOBUTE (IaKKu
HAIPOTHUB TOJIydaTeNiell, KOTOpble HYKHO BKJIIOYHTHh U CHUMHTE (KKK PSAOM C
MOJTy4aTEeNSIMH, KOTOPBIE TPEOyeTCs NCKITIOYUTh.

Ecnu u3BecTHO, uTO TpedyeTcss MCMONb30BaTh OOJIBIIMHCTBO 3JIEMEHTOB
CIIUCKAa TPU CIHUSHUHM, HaXXMUTE KHOMKY Bbiaenuts Bce, a 3arem yoOepure
HEHY>KHbBIC 3aIHCH.
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Ecin HeoO0XoauMO BKIIIOYHTH TOJBLKO HECKOJBLKO 3allMCEed B CIIHMCKE, TO
HaXMUTE KHONKY OYUCTUTH BCE U 3aT€M BBIOEPUTE 3aIIUCH, KOTOPBIE TpeOyeTCH.

CopTupoBKa 3JEMEHTOB B CIIMCKE. DTOT METOJ SBJISETCA IMOJE3HBIM, €CIU
TpeOyeTcss MPOCMOTPETh 3JIEMEHTHl B al(aBUTHOM WM LHUQPPOBOM MOPSIKE.
BriGepute 3arojoBok cTOJOIA 3JEMEHTa, MO KOTOPOMY TpeOyeTcsl BBINOJHHUTH
coptupoBky.Hanpumep, ecnu TpeOyercss 0TOOpa3uTh CHUCOK B alipaBUTHOM
nopsiJike Mo haMuIIMsaM, BBIOEPUTE 3ar0JI0BOK cTo011a DaMuius.

OuibTpanusa 3JIEMEHTOB B CIUCKE.DTOT METO]l MOJE3€H MpU HAIMYUM B
CIIUCKE 3aIlUCeH, KOTOPBIC 3aBEIOMO HE TpeOyeTCsl MPOCMaTpUBATh WM BKIIIOYATH
B ciusHue. [locne ¢uimpTpamuy crnmMcka MOXHO HCITOJIB30BaTh (PIIAKKH IS
BKJTFOUCHUS W WCKJIIOYeHUs 3amucedd. st Toro utoObl OTGUIBTPOBATH CIHUCOK,
HEO0OXOIMMO BBIOpATh CTPEIIKY PSAIOM C 3ar0JIOBKOM CTOJIOIA dJIEeMEHTa, KOTOPHIi
TpebyeTcss OThUIBTPOBATH, a JAJIeE OJWH U3 CICAYIONUX MapaMeTPOB:

— (Ilycteie): »TOT mapameTp OTOOpa)kaeT BCE 3allUCH, B KOTOPBIX
COOTBETCTBYIOIIEE T10JIE ABJSAETCS ITYCTHIM.

— (Hemycteie): sTOT mapameTp oOTOOpakaeT BCE 3allkMCH, B KOTOPBIX
COOTBETCTBYIOWIEE TOJIE COACPKHUT JIAHHBIE.

1. Ortan 4 u3 6. Ha uerBepTrom sTane Co3naHue mucbma J100aBIISIIOTCS
BCE HEOOXO/IUMbIE€ CBEICHUS. {11 ATOr0 YCTAaHOBUTH KypCOp Ha MECTO YCTaHOBKHU
JaHHBIX (Hampumep, nocie cioBa bumner Ne), 3arem B okHe Mactepa CIUsIHUSL —
BbIOepuTe Jlpyrue snemeHThl. B mosBuBmIeMcs okHe BceraBka mousst chausiHUA
BbIOepUTE MyHKT buier, menkHuTe Ha KHONKY BcTaBuTh, a 3aTeM 3aKpbITh(CM.

puc.8).
CnuaHue v X
CoszpaHne NUCbMa 4 i ™
Bcraeka nons canaHua LM
HanuwMTe MMceMa, ECK STO HE
Beino caenaHo paHee. g
UTb:
Ytobkbl 10BaBMTE CBEAEHMA O ScraeuTs _
NONYYETENAX B MMCEMO, () Nons aapeca Q! Mong 6asbl AaHHBIX
BLIAENMTE MECTO B ADKYMEHTE, 3
33TEM WENKHUTE OAHY M3 Mons:
creyiouX cainoK. .
=] Bnok agpeca... Bonpoc_1
Bonpoc_2
g CTpoKa NpMBETCTEMA. .. Bonpoc_3
+
=9 MoyToBas Mapka...
8 Apyrue anemenToL. .
3aBepWKE COCTABNEHWE MUCEMA,
wenkHuTe “Aanee”. Mocne sToro
Bbl CMOMETE MNPOCMOTPETE M
OTPEAEKTUPOBaTE KarKaoe
OTAENEHOE MUCLMT,
ITtand ns 6
® [anee. [MpocMoTp NKMCEM
. ; [ Moabop noneii... ] [ BcrasuTh ] [ OTMeHa ]
4@ Hazaa. Beibop nonyyaTtenen
A

Pucynok 8 — Co3nanue nucbma

8. AmnanornyHo n00aBbTE AJIEMEHTHI ISl MEPBOTO, BTOPOTO M TPETHETO
BOIpPOCA: YCTAHOBUTH KypcOp Ha CTPOKY, I/ie JOJKEH MOSIBUTHCS BOMpPOC Ouiiera,
KJIUKHYTH J[pyrue sneMeHTsl U BbIOpaTh MyHKT nosis ciausinus (Bompoc 1, Bonpoc



18

2, Bonpoc 3), 3arem BeraButh u 3akpbiTh. [locne ycraHOBKH BceX HEOOXOIUMBIX
cBeicHM BeIOepuTe cehuIKy Jlanee. IIpocmotp mucem(cM. puc. 9).

W oo . Buners: no nomasnre - Microsost Word o 1) .-

m Taoond Briames Pamirres (TRIHIUm e Patowres SrurnTEI ORI faa Magrrpoiten = @
N = o " . "
Hayum ¢ e 3 \.{
“ ™ ta .
JCuOTECTY

1 1
P rutper

o T—

ONMAHIE

.. L v R
ABTOHOMBAN HEAOMMEP S ECEAN OPEIMIIAMNNE BAICHIHI0 BPodeccmonaInuorn olpasonannn

o Conpmee pecan
HavErTy Moo, mN 210
Vimepuguas
32z sadeapoft nomxosorme
anca, opod Hzanocs HH

20_y

IKIAMEH 110 YUEBHOR AMCUNIUIMHE «JTICHXONOI NS
BHIET Ne «Bwaors
1. «Bonpoc_Iw

2 «Bonpoce_2w»

3, «Bompoc_3n
b
Mpenozasarens Hsanosz EB | I i baend basn
. - -~ -
£ »
Copaentiis: 1 ma d Memiog crom 34 0 il 403 3 8 .

bl

Y

PI/IC}/HOK 9 —BcTaBka Bcex 3JIEMEHTOB ITMChMa

9. Ortan 5 w3 6. Ha srame mpocMoTpa muceM B JOKyMEHTeE-IIabJioHe
MOSIBATCS JaHHBIE M3 JOKyMEHTa «BOINpOCHI MO TMCHUXOJIOTHW», OTHOCAIIUECS K
OJIHOMY CO3JaHHOMY Owiery. /[ mpocMoTpa OcTajdbHBIX OWIIETOB B BEpXHEHN

yacT obnactu 3a7a4d B cTpoke IlomyyaTens UCHONb3yiiTe KHONIKA HABUTALUU
I/I. JIubo BOCMONB3YHUTECH COOTBETCTBYIOIIMMH MHCTPYMEHTAMHU HA BKJIAIKE
Pacceuiku B Onoke Ilpocmotp pesynbraToB. Ilocne mpocmoTpa pe3ysibTaToB

nepeiuTe K 3aBEpIICHHUIO CIWSHHSA, IIENKHUTE Ccchbulky Jlanee. 3aBepiieHue
cimsiausi(cm. puc.10).

& o 3 Batens 2 nemoone + Wicrooft Wt

CAanaHue v X
4 »

‘0 pisben ik :"' S ¥ 3aBepeHne CIHAHIA
Bartisnrs Mampewt s e PO TR TR R

R T A i [P R— semmtety & Aarorvees zaetve An sl

CpeacTso CNMAHKA
nogroToENeHO K CO34aHUD
MACEM,

| Aw W opT BRCTH AT S anwern ofigasen anne

ANA YyTOYHEHWA MHCEM WENKHATE
CobINKY “MSMEHMTE OTASNEHEIE
NceEMa". OTKPOETCA HOBRIA
. AOKYMEHT, COASMHELUMA
ancn. mpod ——-ff""""‘( " - — ofbeauHeHHEIE NcEMa, YTobbl
—_— A L e BHECTH M3MEHEHWA BO BCE

" ; - MUCEME, NEPERANTE B MCKOAHBIA

Vespxsuo
33 wafeapoft nowxosarumn

~= =N T AOKYMEHT.
IKIAMEE 110 YEEHOA BICUMILTIHE JICHXOI0THAS b
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DENTPRTIAME ROBOOIPE MmANIE

3 Dot i st (oanaior HOschur o UMY IMIpPO haed

3T1an 6 n3 6

‘
4 Hasan. MpocmoTp mucem

| O | 983 | Soler o 0 5 musek Ther Y. .o |

Pucynok 10 — [TpocMmoTp nucem u 3aBepiieHUE CIUSHUS

10. DOtan 6 u3 6.Ha ganHOM »Tame MOXXHO pacredaratb JOKYMEHT WA
U3MEHUTh 4acTh nuceM. CIHUCOK MOXXHO HU3MEHHTb, HWCIOJNb3ys Ha BKJIAJKE
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Pacceuiku B 6510ke Havath crnusinue nHCTpyMEHT M3MEHUTh CIIMCOK MOJTydaTene.
B caMoM muceMe CBEIEHHMS O IOJIydaTesleé MOKHO TAKXKE MEHSTh C ITOMOILBIO
MHCTPYMEHTOB IIEPEX0/a MO0 3anucaM B 0s1oke [IpocMoTp pe3ynbTaToB Ha BKIIAJKE
Paccputku(cm. puc.11).

1atn PasweTia CIp 3 Condmmn Pattenn Fewgt nimpo banie

=
- - 2\ Noadop nosed ’ 1MaiT noapiarean
wanjitm Hanneiien Fasearh fubpars ListEs e crWicon Dmgeninre Laws rpoce  Bovamavenome Apeomrg

Pucynok 11 — Bknaaka Pacceuiku

Conepxanue oryera:

OneHka KayecTBa BBIMOJIHEHUS JIaOOpaTOpPHOW pabOThI OCYIIECTBISIETCS B
COOTBETCTBUM C YCTAHOBJICHHOW PEUTHMHIOBOM HIKAJIIOW OLICHKU. Ha pelTUHTOBBIN
Oasim BIMSET KAayeCTBO M TOJIHOTA BBIMOJTHEHHUS pPadOThI, a TaK K€ KayeCTBO
3alIUTHI, T.€. OTBETHI HA BOIIPOCHI IIPENIOAABATES.

3. KoHTpOJIbHBIE BONIPOCHI

1)1t wero HeoOXoaMMa (HYHKIIHS «CIUSHUE JOKYMEHTOB?

2)I1pu moMoIIM KaKoro WHCTPYMEHTA OPTaHU3YeTCs CIIUSHUE JOKYMEHTOB B
MicrosoftWord?

3)Ha3oBuTE OCHOBHBIC HHCTPYMEHTHI BKJIAIKU «Pacchuikmy.

4)[1aiiTe ompeneNcHUE OCHOBHOTO JIOKyMEHTA-MA0JOHA W TPHBEIUTE
IPUMEPHI TAKUX JOKYMEHTOB.

5)/laiiTe onpeneneHue TOKYMEHTA-CIIMCKa (MICTOYHUKA JJAHHBIX ).

6)IIpuBequTe MPUMEpPBI CpeJl Ui CO3AaHUsS TIOKYMEHTA-CITUCKA (MCTOYHHKA
JTAaHHBIX )?

7)HazoBute TpeOOBaHMS K JOKYMEHTY-CIIUCKY (MCTOYHHMKY JaHHBIX)?
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JlabopaTtopHnasi pab6ora Ne 5
«Co3nanue pe3rome»

[ens pabotel: TlomydeHne HaBBIKOB pabOTHI IpH (HOPMHUPOBAHHH PE3IOME Ha
OCHOBE I11a0JI0Ha TeKCTOBOro mpoieccopa Microsoft Word.

1.Kparkue TeopeTudecKkre CBEICHUS

Cozpnanue pe3roMe — 3TO BaKHEHIIUHN IIar B MPoIecce Mmorucka padoTel. ITO
Ballla BU3UTHas KapTodka! OT TOro, HACKOJIBKO TPaMOTHO OHO OYyJIE€T COCTaBJICHO,
BO MHOIOM 3aBHUCST Ballld IIAHCHI HAa TMOJYYEHHE >HKEIAeMONl JOJIKHOCTH.
Pe3toMe OOBIYHO COACPKUT TPU OCHOBHBIX Oyioka — «JluuHas wHbOpMaIHsy,
«O6pazoBanne» u «ONBIT PadOTH». 3aMOJHUTh HX CJIAEAYET MaKCHUMaJIbHO
MPaBJIMBO U TOYHO, MPUACPKUBASACH XPOHOJIOTUYECKOTO MOPSIKa, KaK B 00pasie
pe3toMe. YKaxuTe, Te Bbl B JIaHHBII MOMEHT IMpOXXUBaeTe, TJ€ MOIydalu
oOpa3zoBaHue, KaKOW OMBIT pabOThI, KaKue JOCTHXKEHUS Y Bac ecThb. Kpome Toro,
oOpasell pe3loMe COJEPKUT Takue pasaensl, Kak «Kypcel u  TpeHHHTHY,
«HOCTpaHHBIE SI3BIKK U KOMIIBIOTEPHBIE  HABBIKK»,  «JlOMOTHUTEIbHAS
uHpOopMaIUs», KOTOpbIe TaK)KE TOMOTYT paboTOAATENI0 COCTABUTh MHEHUE O Bac
KaK O YEJIOBEKE U CIEIHAIKCTE.

2. HOpiII[OK BBITTOJIHCHU L pa6OTBI " COACPIKAHNC OTUCTA
HOpHI[OK BBIITOJIHCHU L pa6OTBI . XOI[ pa6OTI>I COIIPOBOKIACTCA
KOHTPOJIbHBIM IIPUMEPOM 110 CO3JaHUT0 PEIIOMC, ITPCACTABICHHOM HAa PUCYHKE 1

NS ERYE a

AN AN

!

A0 A0 g

2011
| s ]

Pucynok 1- I'oToBoe pe3tome

A0 AN g |

Ha caiite Office.com pmocrynmHo O0JbIIIOE KOJWYECTBO OECIUIaTHBIX
m1abJOHOB  pe3loMe, KOTOpbhl€ 3HAUYMTEIBHO  YOPOIIAIOT €ro  CO3/aHue.
[Tonmp30BaTeh MOMKET 3arpy3uTh HY)KHBbIE IIa0JOHBI C BeO-caiiTa M BBHIMOJIHHUTH
nouck B Word 2010, 4ToObI cO31aTh CBOE YHUKAJIBHOE PE3IOME.

Br160op maby0HOB pe3tome

1. BpInosHUTE MOUCK IIA0JIOHOB pE3IOME C TMOMOIIbIO MPEACTABICHUS
Backstage B Word 2010, a 3arem B pe3yJibTatax MOMCKa BBIOEPUTE MOAXOISIINN
mabJIoH U 3arpy3ute ero. JIjist 3Toro BBINOJHUTE CIEAYIOLIUE JEHCTBUSA:

e B okne npunoxenuss Microsoft Word 2010 nepelimute Ha BKIAIKY
dai.
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e B npencrasnenun Backstage menkaure Co3naTs.

e B crpoke nmoucka obmactu Illabmonsr Office.com BBeauTe «pe3romey,
3aTeéM HAXXMHUTE KHOMKY Hadarh mouck, 9ToOBl HaWTH JOCTYIHBIC IITa0JIOHBI
JIOKYMEHTOB, UMEIOIIINE OTHOIIEHUE K pe3toMe (PUCYHOK 2).

w:aam Bevaska PazureTra crpasmuy Cemitnn Pacestam Peysrupoearne 8ma

i Coxpavms
Aocrynubie wabnomnl Hol
B CoxpanmTe xax
. { OMOM
.y Ompur Q A
> =
[ 3axpure — C/
" @
—
Ceegenmn Obpasupi Mowt wabnone Vs cywecteyro- O
wabnonoe
MNocnegyne f
vt LWiaBaone Office.com pextonte]
Cozaamn . e_i o | Hauars nomex |
Megars =
Coxpaumb W OTNPasum Bastn v Anarpamms Kaprowxs
ocobne ST
JOK‘}'.ICNTN
Cnpagxa

S i ), B

Pucynok 2- [Tounck pe3rome

2. Tlocne moucka HyXHBIX IIa0JIOHOB pe3toMe Ha caite Office.com
HEO0OXOMMO 3arpy3HUTh 3TH MIA0JOHBI, YTOOBI CO3/1aTh COOCTBEHHOE pe3toMe. [
HTOTO BBIMOJHUTE CIEIYIOUINE AEUCTBUS:

e B oOnactu PesynbTaThl mNOHMCKAa BBIOCPUTE MOAXOMASIINI I11a0JIOH,
Harpumep «Pestome (Ttema "CropaBemmBocTh")». 3aTeM HaXMHUTE KHOIKY
3arpy3uTh B MpaBOM YacTH MaHEIH MPEIBAPUTENILHOTO MpocMoTpa (PUCYHOK 3).

Aocrynnbie wabnomsbt Peziome (tema “Cnpaseganeocrs”)

ocraeneq: Microsoft Corpor

soft Lorporation

. (3} Aomoit » Pesynsrams nowucka Pasw

LWabnown Office.c... pesome -+

Pesome (wabnom
«Acxognoiite)

Pesiome (rems
“Cnpaseanusocts’)

]

Sarpysute

Pucynok 3 - 3arpy3ka ma0i1oHa

[Tocne 3arpy3ku miabjioHa Ha €ro OCHOBE OyJeT aBTOMAaTHYECKH CO3/IaH
HOBBIA JTOKYMEHT. DTOT IIAOJIOH CIY>KUT JJisi aBTOMATHYECKOTO YIMOPSI0UYEHUS
TEKCTa pPE3IOME W TIO3BOJISIET CHeNaTh BHEIIHWN BHUJ TPEICTABICHHOW B HEM
uHpopmaru 6osee mpodhecCHOHABHBIM (PUCYHOK 4).
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Pucynok 4 — HoBblii JOKyMEHT
3. Tak kak 3arpykeHHbId 111a0J10H co3aaH B ¢popmare Microsoft 2003, on
OyAeT OTKPBIT B PeKUME OTPaHUICHHON (PYHKIIMOHATHHOCTH (PUCYHOK 5).

1
@ H9-0& :( AokymenT2 [Pexnm orpaninienHon $yrumonansroctd] 3 Microsoft.., =li(B)
faasvan Berasea PasmeTea crparuun  Comarkt Paccwnxw Peuerouposamne Buy Paspabotume © 0

Pucynox 5 — Coobiienue 06 orpannueHun (yHKIIMOHATLHOCTH

Urobsl  ucmonp3oBaTh  HOBBIE  QyHkmum  Microsoft 2010 mpu
pEIaKTHPOBAHUM JOKYMEHTa, CIeAyeT CHadajla MpeoOpa3oBaTh €ro B HOBBIU
dopmat Microsoft 2010 Jlist aToro:

o CHOBa HaXMuTe KHOMKY Daiin, 4YToOBI OTKPBHITH MpPEACTABICHUE
Backstage. 3arem nHaxmute kHonky IIpeoOpa3oBaTth, 4TOOBI MpeoOpa3oBaTh
TEKYIIHI I[OKYMCHT B (hopmat Microsoft 2010 (pucyHok 6).

Wd -0 Aoxyment2 [Pexum orpa 7 BymMKum |C3' @M
Dann Fnasxan | Beraekd | Pasmerva ¢ Ceooaxm  Pacconkw | Peuensupo | Bma | Paspabory o
-~

e Coxpamurs

CeeaeHuna: AOKYMeHT2

B Coxpamurs xax
C\Users\Admin\Documents\aoxyment2.doc

|7 Ompums

[ 3axpurs o
PeXxum orpannuennoin

5 [
Hexkeropoie Hosbie

Mpeobpazotars EOIMOKMOCTH OTI/IONERBI
Nocneguue £o uzbexanne npobnem npu
patoTe ¢ npegsigyLLMK
Co3gats eepcwann Office.
Mpeobpascsamite storo
Haitna NO3LOANT EKMOUNTS
Nevars 3TH BOIMONHOCTH, HO MOXET
ELI3BATE MIMEHENHE
COXpaHWTL W OTNPAENTL pasmeTon,
Cnpaeka
a Pazpewenun
e 52
) Napamerpu 1] Bce moryT oTkpeigars,
KONWPOBATL U MIMEHATL
E3 Bexoa L mobyro wacTs 3T0r0
AOKyMenT ~ AOKYMEHT. v
4 I »

Pucynok 6 — [Ipeo6pa3zoBaHue JOKyMeHTa
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4. BBenute cBeneHUS O ce0€ B COOTBETCTBYIOIIMX MECTaXx W HAXKMHUTE
kHonKy CoXpaHWTh Ha TMaHEIWM HWHCTPYMEHTOB OBICTPOTO JOCTYIa, YTOOBI
COXPaHUTh JOKYMEHT (PUCYHOK 7).

7 e A
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Pucynok 7 — CoxpaHeHne 10KyMeHTa

Brl coznanu pe3roMme Ha OCHOBE NMPOGECCHOHANBHBIX 111a0JI0HOB.

Ucnonbs3oBanne pucynka SmartArt Juisi TOpuUBEACHHUS CBeIEHUN 00
00pa3oBaHUH

CtpykTypa CBeIEHUN O TOJYYCHHOM OOpa3oBaHHHM B IIA0JIOHE pe3roMe
OYEHb TpOCTa. YKa3zaHWE€ B OJHOM MECTE BCEX IIYHKTOB OOpa3oBaHHUA, 3a
MOCJIEAHUE HECKOJIBKO JIET, CHAECNAET PE3OME HEaKKypaTHbIM. PucyHku SmartArt
MO3BOJIAT  CO3JaTh MOAXOJAIIMA MakeT W  OBICTpO TpHUAATh  PE3OME
MPUBJIEKATEIbHBINA BUJL.

1. Ins ucnionb3oBaHUsl pucyHka SmartArt B JOKyMEHTE pe3loMe, BhIOEpUTE
MOAXOAIINNA TpapUUeCKUii MakeT Ha OCHOBE CBEICHHUH, KOTOPhIE JOJKHBI OBITh
npeacTasieHsl. s aToro:

® CHayvaJla U3MEHUTE 3arojioBOK «OmbIT paboTh» B IIa0JOHE pEe3loMe Ha
«O0pa3oBaHue» W yAaJIUTE TEKCT, BCTABICHHBIM B ATOT pasied MO YMOJYAHUIO
(pucyHOK 8).



f__—:J_!T'S (HEXS AP A Y SR Y SO JCRANEY 2080 oy SO XOTRGY T Jal 0T 0 O A..,g'i@
!.

‘ . [OnbIT paboThbl

r /| [Beegurte naty Havana)l | [Beeaure gaty okoHuaHus][Beel:
|- | ponxHoCTL]

5;, [BeeauTe HassaHue opranmaauwi] | [Beeaute agpec oprannsayim]

|

" "‘ [Beeaute cnymeﬁuue 00R3aHHOCTH] el |
E- \“ __J['i: L% B2 B SR Yo B SRR TN TR KNS RROE7K X0 XCH ! DYV G » D+ 1 IE&‘_j
!- \ -
- \

NS \

4 R ! o O6pa3sosaHue
et

[

2l
i -
-
| 2
’ YMEHUA N HaBbIKK o
£
[ u .
PI/IcyHOK 8 — [IpeobpazoBaHue pe3rome
° [lepeiinute Ha Bkiaaky BcrTaBka M HaxmuTe KHONKY SmartArt B pasuaene
Nnnroctpanuu (pucyHoOK 9).

W d9-0@Es pesrome - Mi
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CrpaHnus TaGanuysl Wanwcrpayun

Pucynok 9 — BcraBka

. B obnactu mnepexonoB auanoroBoro okHa Bpeibop pucynka SmartArt
BbIOepuTe mnapamerp Crnucok, 3aTteM BbiOepuTe Maket IIpomecc ¢ KpyroBoi
)marpaMMon B 11eHTpe o6mactr CTUIb ciicKa (PUCYHOK 10)

Subop pucyrxa SmartArt [«R
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Pucynok 10 — Bei6op maketa
. Haxmute xknonky OK, uToOBI 3aKpbITh AUAIOroBO€ OKHO BhIOOp pucyHKa
SmartArt. Beibpannsiii rpaduyuecknii MmakeT SmartArt OyJeT BCTaBICH B JOKYMEHT

(pucynok 11).
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Pucynok 11 — I'papmueckuii MakeT
2. BrpimomHuTE pegakTUPOBAaHUE TEKCTa B pucyHke SmartArt. [{ist sToro
o MOCJIE BCTABKU MPEABAPUTEIIBHO 33JaHHOTO pUCYHKAa SmartArt B pe3rome
BBEUTE B TEKCTOBOM IIOJIE 3TOr0 OOBEKTa CBeIEHUs O cebe, IIETKHYB
COOTBGTCTBYIOH_[I/II/I TEKCTOBBIN 3aIIOJIHUTEND B pUCYHKE SmartArt (pucyHOK 12).
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Pucynok 12 — PucyHok SmartArt
3. BrinmonanuTe 00pe3Ky pUCYHKa AJis YIIyUILIEHHs ero BHEIIHEro Buaa. Jis aToro
e mepeiiauTe Ha Bkiaaky PabGora ¢ pucyHkamu SmartArt, 4ToObl B TpyIime
napametpoB Ctunmu SmartArt Ha KOHTEKCTHOW Bkiaake KOHCTPYKTOp JIEHTBI
Pabora ¢ pucynkamu SmartArt HaxxMuTe KHOINKY JlomoiHuTeIbHBIE MapaMmeTphbl
(pucyHok 13).
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Pucynok 13 — Bknaaka «Pa6ota ¢ pucynkamu
e Bo BcrubiBaromeit 6ubnuoreke cruieit SmartArt BeIOEpUTE HYKHBIN CTUJIb Ha
OCHOBE JIMYHBIX NpeanouTenuid, Hanpumep CunbHbId 3G dexT (pucynok 14).
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Pucynox 14 — Bei6op ctuiis

e BriGepute TekcT, KOTOpHIA cleayeT oOpe3aTh, B puUCyHKe SmartArt, 3aTeM
HOXMUTE KHONKY JlOMOJMHUTENbHBIE TapamMeTpbl B Tpynme o0bekToB CTmin
WordArt Ha KOHTEKCTHOU BKJ‘IaI[Ke CDOpMaT (pHcyHOK 15).

aHue Bug PaspadoTumk

3aNMBK3 TeKcTa ~ e
A 1_&

} v 27 Kowryp Texcra ~
@ ¥YnopsaouuTe Pasmep

8\ Texcroseie 3pdexTal v v v

Crunau WordArt =

Pucynox 15 — Knonka «JlomoHUTENbHBIC TAPAMETPHI»

e Bo BcmuibiBaroreit ononuorexke cruiied WordArt BEIOSpHUTE TOAXOAAITUN CTHITH
WordArt(prucyHok 16) .
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Pucynok 16 — Ctammn WordArt

[locne wucnonp3oBaHusl KpacoyHol rTpaduku SmartArt a8 BU3YaJIbHOTO
Ipe/ICTaBICHNUs TEKCTOBOM HH(OpMALIUHY, pe3toMe CTalo 0oJiee MPUBJICKATEIbHBIM.
bricTpoe nob6aBiieHne mpopecCuoHaIbHO 0POPMIIEHHBIX TAOJIHII

Pestome BeImsiiUT Oosiee aKKypaTHBIM M IOHSTHBIM, €CIHM TEKCT pE3IoMe
OpEJICTaBICH B BHUAE KpacuBO OQOPMIIEHHON TaOIMIBI, U,CIIEOBATEIBHO,
IPOU3BOJUT OoJiee JIydllee BIeUaTICHHE.

1. Bemoanute npeodpa3oBaHue TEKCTa pe3tome B Tadiuiy. s aroro:

o B pestome BbIOEpHUTE BCE TEKCTOBbIE JlaHHBIE M BCTABJICHHBIM paHee
rpaguueckuii 00bekT SmartArt. 3aTeM nepeiauTe Ha BKIaAKy BeraBka. B rpymnme
napaMmeTpoB Ta0nwia IMENKHUTE KHOMKY C TPEYroJbHUKOM TOJ HAIIHUCHIO
Tabnuna, 3aTemM BBIOEPUTE B pacKphIBarolieMcs: criucke komanay IIpeodpazoBath
B TaOnuIy (pucyHok 17).

Widcao 9 s
m Fhaenas Bcraeka PazmeTka cTpanmubl Ceoinkm Paccuinki
(2] TutynsHas apanuua | j [ ‘ Elgl —Jj Y F2 SmartArt
{ — il =1 =
|_] Nycras crpanuua _ , - = —_ fil) Avwarpamma
=i TaGnuua‘ PucyHok KapTuHka Owurypel ..
b—,; PasphiE cTpaHMLibl [ - - o3+ CHUMOK ¥
CrpanHnis | BcraBka Tabnnubl n 1\
= ‘ IF 11 ‘ | [ [ ] EE20T6 =201
= A r—rn TR {BI€ TEXHOICOTHE-
o : (maEEBIX (B paMEax
& I =
= \ (5] Bcrasute TaGauLy...
= | 7% HapwucosaTb Ta6AULY fsmxﬂC-H-, Javz
(2] =
% =3 [peo6pasoeaTs 6 Taé‘mm* mmeanaxpe%
R 3BIKOM: HIBBIKK 4
- bx Tabnuua Excel Tniarue ® Tetata,
o j SKcnpecc-rabnurubl L4
E i

Pucynox 17 — ITapamerpsl Ta0Gnuiisi
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. B auasioroBoM okHe [IpeoOpa3oBaTh B TaOMUIly yKaXHUTE HYXKHBIH pa3Mep
Tabnuibl. MOXKHO TakKe OCTaBUTh 3HAUEHHUE MO YMOJYAHUIO. 3aTeM HAKMUTE

kHONKY OK, 4T0OBI 3aKpHITh IUAJIOTOBOE OKHO (PUCYHOK 18).
r© = ™

Mpeobpasosats & Tabanuy M

Pasmep Tabmimm
Hurcno cronduoz: [ 1 =3 1
Hucno cTpox: .27
Arronopbop MIMPHEE CTOROLOE
@ mocroHHaz: :ABTO 3

| MO WHPHHS OKHA

Pazgenurens
@) zmak abzama () samaraz () mpoben
() smak Tafymaume  (7) ppyroit: |- |

Lok |[ ovem |

A

Pucynok 18 — Oxno «IIpeobpazoBats B TaOIUILy
Bce cBenenus B pestoMe OyAyT aBTOMATHYECKM MPEOOpa3OBaHbl B TaOIMILY

(pucyHnok 19).

< R (B
N
Wrnima, KOnsm e = -
B srame - = ;
g = 8
g g =
& < ~
FOECTR RO 3T o
T T T
: s s = 90 243 Whera® i 0 B, St v See C -
T AT e S ey
Lo ~
Nlﬁmm
R ]
— : e O T W
e i e =
e i L S

TETEIRT T PR R RS WO TR G
Il hAraied e

R attd

£ REAN A 0 I P Y 4 SR IIG S e (Y
% S Bk e el
M‘.‘{i'm*“m - Ide T A LN

Pucynok 19 — Pe3rome

2. BoimonHuTe yinydilleHHue BHEIIHEro BUa Ta0auibl. Jis aToro:

e [lepeiinute Ha Bkiaaky Pabota ¢ tabmuuamu, B rpynne napameTpoB CTuiu
TabIUI KOHTEKCTHOW Bkiagku KoncTpykrop inentel PabGota ¢ Tabnuumamu
HaXMUTE KHOMKY J[onmonHuTeIbHBIE TapamMeTphl (pucyHok 20).



29

Wi d9~-0 &= pesrome - Microsoft Word s | dSh|

Fnasmz | Berask | Pasmes Ccmnkr Paceets | Peuem: Bug | Paspa€ | Komcrpyxrop  Maxer

l'panm.ua >
Pucosanne

rpaHny *

NapameTtpsi !
cTuAel Tabauy ~ |

f | & Januexa v ot

(HR{RENL]
(N(R N ENL

ORI

l Cynan Taéany
Pucynok 20 — Bknaaka «Pabora ¢ Tabaurieii»
e BO BCIUIbIBaIOIIEM OkHe bubmuoreka ctuiieil Tabnauil BeIOEpUTE MOAXOIAIIUN

CTUJIb, YTOOBI IPUMEHUTH €T0 K TeKYIIEH Ta6J11/1ue (pHcyHOK 21).
pesiome - Microsoft Word ' 5T, 6 THILIN |
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Pucynoxk 21 — Oxno «bubnmoreka ctusnieit TabIuIb»

3. UroOnl Tabmuia BEITIISAIEIA 0Ojiee KOMITAKTHOM, ITOMECTHTE BCE CBEJIECHUS B
OJIHY A4YeUKy. [l aToro:

e BriGepute comepxumoe M TepelanuTe Ha KOHTEKCTHYIO BKJIaJAKy Maker Ha
nente PabGorta ¢ Tabmuiiamm, 3aTeM HaXKMHUTE KHONMKY OOBCIWHHWTH SUCHKH B
rpynmne nmapametpoB O0beanHeHne (pPUCyHOK 22).

L - Microsoft Word ’ P360Ta CYS0NRIaMI l
SHAKKM Paccelnkm PeueHsnpoBaHne Bug KoHcrpyktop | Maket |
{0 OFbeanHHTE aueiKy *O-?M - _i{ I:_] { =5 A= I_\

3 Pazaenuto aueiku Eaisazes ite E == — LUk
i HanpasneHue MMoas
C PazpenuTb TaBauUy | M ABTonogop v =l %{; e o

Obnegnrenne Pasmep guerkn i Q,upaBHnsaHue

O6BeRUHUTD FUEHKN TR R T 42011300 140

| O6beguHeHUe BeigeieHHbIX A428K B O4HY |
aYqenky. “

2010.07 |

. Harezu nmporpasouuposarss xa C+— Java, HTML: I,

- l"pmomcn. pmmpmmo OTOTIEN:

. BA12AEHUE SHINMFCKIM A3DIKOM: HBELIKM STEHUA, NUCOMEHHOR PEsI;

. (CTAHOS MEITTARNA, BHIDEHIE K JSTAN DL TPYI0RK00ME, CTPECC0VCTONEQCTE,

PncyHOK 22— O0beIUHEHHE STUEEK
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4. Takum xe 00pa3oM 00bEeTUHUTE MOAPOOHBIE CBEACHUS B OCTAJIBHBIX pa3/enax

pe3tome (pucyHoK 23).
ObpaszoBanue
Comuanero-sxoroagrascknt konname nmpu MPIY, r. Mocxea (1995 —2006)

MargeTp KOMIEROTEDHEN HAVE, PIEVIETET HEGOPMAITHOHHEX TEXHOIOTHIL,
MPIV (2006 —2010)

AcmuparT dixvaeTeTa HEGOpMatHoEHex TexHomorme, MPIY (2010 —macr.
Ep.)

»  Capragsmarsr MCP (2010), MCDBA (2011);

. JMITI0M 33 IVHIDHE JOKIST HE MEKEVIOECKON CTV ISHISCKOR
roRdeparmm no VBT,

Mocxkea, 2009,

OneriT paboTel

Hporpaxomer 6as gammex (2010 -2010)

000 «adopmamrorss: rexgonorum-NM» (r. Mockea, np-t Bepraacxoro,
17B)

Pazpaborra B 1 Mozen21 arues (E paMEaX MPOHIE0 ACTESHHOMN IPAKTHEN)
VMeHHS B HABBIKH

» Hamoa nporpanarposaste #a C++, Java, HTML

«  TpayOTHOCTS, D22EUTAE MHCEMEHHAE PEub, ENATSHNE QTPICILE0I TEPMIHONOTHE,

»  Bragesys sHITEHCI0L FIAG0M. HIERDW YTSHMLE, THCREMEHHOM DTN,

CHOTSMHOS MEUIMEHTS, EHIMARTS X JTAIAL, TPYI0N0EHE, CTPSCc0VCToHNHECTS

Pucynok 23 — Tekcr pestome

5. JlomosiHUTE pe3toMe CBelleHUsIMU 0 cebe. 111 3TOro caMoCTOsTeNIbHO 100aBbTE
B BEPXHIOIO 4acTh pe3tome pazaen «OcHoBHas uHPopmanms». B pasnmenennoi
Tabnuie BBeAUTE OOIIME CBENCHWS, HampuMep UMsS W (paMwimio, moj, aary
POKIICHUS W TPaXTAHCTBO. 3aTeM M3MEHHUTE (hopMaT TEKCTa B COOTBETCTBUHU CO
CBOMMH TTOTPEOHOCTSMU (PUCYHOK 24).

pe3roMe

OCHOBHAaA IH(OpPMALILI

HOnuz UneuHa

115195r. Mockea nep. 31eKTpOIHTHEIH, 25

Teaedon: 89158995%%*

SnexTporHasnoyrajulia.ilyina@adatum.com

Pucynok 24 — BepxHsis 4acTh pe3toMe

6. HobaBbTe cBOIO (hoTOrpacduio B TAOIUILY pe3tOME.
e CHayaja ITIOMECTHUTE Kypcop B S4YCiKe, B KOTOPYIO CJEAyeT BCTaBHTH
doTorpaduro. 3areM HaxXMHUTE KHONKY PHCYHOK B rpymnme mapaMeTpoB
Wnmoctparnyu Ha BkiIaake BeraBka (pucyHok 25).

W d9-0|s pestome - Micro:

m [nasHasg Bcraeka PazMeTka cTpaHnLbl Ccbiaku Paccuin

2] TuTyAbHaa crpaHnua ~ ﬂ Elg L?‘ ) T2 smartart
E=H HE] _JJ

J Mycraa crpaHuua ﬁh Aunarpamma
Taénauua|l PucyHok HaptuHka Qurypst ...
v v ost CHUMOK ~

>‘5:|1 PazpuiB CTpaHuLb

CrpaHuuel Ta6anus™ WMnawcrpaumm

@ | BCraBuTb pUCYHOK w3 danna
Pucynok 25 — BcTaBka pucyHka
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e B okHe BcraBka pucyHka BbiOepuTe CBOIO (PoTOrpaduio M HaXKMHUTE KHOIKY
BcraButs (pucyHok 26).
r@ Bcraoxs pucynxa &‘

@QII | « gororpadun » Mown ¢ovorpad;uu - f, | Meuce Mou SommRpagU pe

Ynopagounts v Hoear nanks =~ Al 8

bubnauorteka "M3o6paxeHua”

Ynopsposure: Tlanka ¥
Mou $ororpadnmn

W VisBpanmoe
& 3arpysxn
4 Heasshue mecrs
Bl Patounii cron

~# Bubnaworexu g
B Baaco
4 Aoxymentoi . i
! MsoBpamenna
J‘ Myseia

1% Xomnsiorep

~

Wms daitne 1 - [Bcepncynxu x|

Cepenc  + [Banm Iv] [ Ormena

Pucynok 26 — BeraBka otorpadun
® U3MEHHUTE pa3Mep BCTABICHHON IWYHOW ¢oTorpaduu, 4ToObl OHA TOYHO
BIIMCHIBAJIACH B STYEHKY (pUCYHOK 27).

pe3ome

OCHOBHas UH(OpMauus (S

TOznex Mo

1151957 Mockza tep, 2ancapommnd2s

Tanaboxn: 891585954 »
Bed-caitt: http://www.adatum.com/

IMean

Pa00Ta X3 MO HINOE TENRINECKOT 0 MIICATENR B KP VITHO M KOMITEIOT ) B0 M KO MIAEIIL,
XOTOPAS 10 20MIIT MH2 NCNCTEI0ESTE SHAHNUY IHHAH2PA WHOOPMAITMO HEEX CHCTSM
st podeccronamo pacne s odnacrie T,

Pucynok 27 — Pe3rome
Best undopmanust B pe3tomMe MOMELIEHa B aKKypaTHYI0 M MNpo¢ecCHOHAIbHO
BBITJISASILYIO TaOIUILy (pUCYHOK 28).
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P_I/IcyHOK 28 — I'otoBOE pe3tome

JloOaBiieHHE TUTYJIBHOW CTPaHUIIBI ISl pE3IOME
1. oOaBbTe TUTYIBHYIO CTPAHHUILY K pe3tome. Jlist aToro:
. B cBoem pestome mnepenauTe Ha BKIAAKy BcTaBKka M HaXMHUTE KHOIKY

TutyneHasg crTpanunia B rpymmne mnapameTrpoB CTpaHUIIBL.

ONOMMOTEKE  THUTYJbHBIX

Bo BcrpoenHou

CTpaHUIl BBIOGPUTE THUTYJIBHYIO CTpaHUIy IO

COOCTBEHHOMY MPEINOYTCHHIO, KOTOpasi Obl COOTBETCTBOBaja OOIIEMY CTHIIIO
pestome, Hanpumep «KyOoukm» (pucyHok 29).

™ R pestome - Mi
m FnasHas Bcraska PasmeTka cTpaHnubl Ccoinkn Pacc
- 1 =1 - B
[ Twmyneran crparmua | =[] EIE [ TBsmanar
| ....... THETS I | =TT =
Kagp KoHCEpBaTNBHLIN KoHTpacrHas
")
Foal
Ky6ukn
Ky6uniy < HHaq
BhipOBHEHHBIW N0 UeHTPY 640K 3aros08Ka C
YSOPOM U3 NepeKpbiBanlnXcs KyGUKOE
I BHW3Y ' =
OcruH MepcnekTuea Monockn v
%) AononHuTenbHble TUTYALHEIE CTPAHMLEL C canta Office.com >
53( YAannTb TEKYLLYIO TUTYABHYIO CTPaHULY
Pucynok 29 — BecraBka TUTYJIBHOM CTpaHHULIBL



33

® IEJIKHUTE KHOMKOMW MBIIIH, 4TOOBI OBICTPO BCTABUTHh BHIOPAHHYIO THUTYJIBHYIO
CTpPaHMILy B BEPXHIOIO YacTh JOKyMeHTa. TUTylbHAs CTpaHUIAa HE3aMeJIUTEIbHO
nosusmca Ha IIEPBOM CTPAHUIE JOKYMEHTA (pncyHOK 30).

™ ,ﬁ /i |4| R O R T O O C SR ()
L= -+ - -

[BBeauTe Ha3BaHHE
AOKYMEHTa]

[BBeanTe moa3aro10BOK J0KYMeHTa]

BeeauTe cBoe HMS

g

_L121

1141

Pucynox 30 - TI/ITy.TIBHaSI CTpaHuLa
2. BBenuTte cBOM JIMYHBIX JIaHHBIC B TUTYJIBHYIO CTPAHUILy B HYKHBIX MECTaX U
yaajuTe JUIIHEE coAepkumMoe (pucyHok 31).

MPTY

MakyrnbTer HIPOPMALNOHHBIX TEeXHONOrUNn
Wnbuua, Onua

Pucynok 31 — TurynpHas cTpanuna



34
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Pucynoxk 32 — I'oToBoe pe3rome
3. Co3zmaiiTe oT4eT 1Mo 1abopaTopHO padoTe.

ConepxaHue oTyera:
OTueT 0 BBINOJHEHUHU Ja00opaTOpHOH paboThl cnaetcs B opmare MS Word

H B 3JICKTPOHHOM BHAC

3. KoHTpoOJIbHBIE BOIPOCHI
1) Anst uero HEOOXOMMO PE3IOME;
2) Kakue ¢popmsl co3ganust peztome Brl 3Haere;
3) Uto 0/KHO coaiepKaTh Pe3roMe.

(pucyHOK

32).
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Tema 3: CereBble pecypchl B npodeccuoHAIBLHOM AeITeJIbHOCTH

JlaGoparopnasi pabora Ne 6
«AHnaau3 UurepHeT-pecypcoB»
lens paboThl: paccMOTpeTb BO3MOXKHBIE CETE€BBIE PECypChbl IS
UCITI0JIb30BaHUs B 00y4eHUU 10 criennanbHOCTH «[lcuxomnorusy»

1.KpaTkue TeopeTuyecKue CBEICHUS

B pycckosizerunom MHTEpHETE CYIIECTBYET YyTh MEHEE THICSYU PA3TUUHBIX
CalTOB, UMEIOIIMX TO WM MHOE OTHOIICHUE K TICUXOJIOTHHU, HO TIPU OJIMKaiiem
PacCMOTPEHUU MPUMEPHO TMOJIOBHUHA M3 HUX CPa3y K€ MOXET OBITh OTCESHA, TaK
KaK HE MMECT HHYEro OOIIEero ¢ IICHXOJIOTMYeCKoM Haykou. Kak mpapwmiio, 3To
ANIEKTPOHHBIE PECYPChI, TOCBAIICHHBIE TEM WJIM WHBIM HAMpPaBICHUSIM JTyXOBHBIX
MPAKTHUK, A30T€PUKH, OKKYJIBTHBIM HayKaM, XOTS COCTABUTENIH U MO3UIUOHUPYIOT
UX KaK IICUXOJIOTUYECKHUE.

Mpb1 ke oOparumcs K TeM web-pecypcaMm, KOTOpbIE MOXHO Ha3BaTh
COOCTBEHHO TICUXOJOTUYECKUMH.

MOXHO BBIICINTH CIEAYIOIINE PECYPCHI IICUX0JIorndeckoro PyHera:

— CaiiThl, HA KOTOPBIX Pa3MEIICHbl DJIEKTPOHHBIE KHUTU U MyOJIUKAIUH
(cratbu, pedepatsi);

— callThl, coJiepKaIie MPaKTUUECKUE COBEThl U PEKOMEH AN Y;

— uH(OPMALIMOHHBIEC PECYPCHI MO TICUXOJIOTUH;

— CMEIIaHHbIE PECYPCHI (COepIKallle U TTEPBOE, U BTOPOE, U TPETHE).

2. Ilopsaok BeIMOIHEHUS paOOThI U COAEpKaHUE OTYETA

[Topsiok BBITIOTHEHUS PAOOTHI:

3ananue Ne 1

Pa3zpaboTaTh macnopT pecypcoB, HOMepa KOTOPBIX yKa3aHbl B BApUAHTE, U

pecypca, He YKa3aHHOI'O B CIIUCKE, KOTOPbIM Bbl UCIOJIB3yeTE B CBOCH

NEATEeIbHOCTH,  TEeMaTUKa  KOTOPOrO  COOTBETCTBYET  COAEPIKAHUIO
JUCLUUTINHBI.

Crpykrypa nacmnopra pecypcea:

Uccnenyitte pecypc v NUILIUTE €ro 1O IUIaHy:

1. HazBanue pecypca.

2. Anpec pecypca.

3. Haznauenue/CtpyKTypa pecypca.

4. dyHKIMOHAN pecypca (COAEPKUT ONMUCaHUE MPEACTABICHHBIX

BO3MOXKHOCTEH C MILTIOCTPAIIUSIMA COOTBETCTBYIOIIUX CTPAHUIL pecypca).

5. Bugasl yueO6HO# 1 ipodeccnoHanbHON AeATeTbHOCTH, JJIs1 KOTOPBIX

MOET OBITh CTIOJIE30BaH PeCypc.

6. [1mocel pecypca.

7. MuHycHI pecypca.

8. Baiie MHEHHE 0 HAJIEAKHOCTHU PECYpCa, MOJE3HOCTH, BO3MOXKHOCTH

WCTIOJIb30BaHUS.

Cnoucoxk pecypcos
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1. KomnbroTepHbie TEXHOIOTUH JIJIS1 ICUX0JI0Ta [ DIIEKTPOHHBINA pecypc]

2. UniTest System - nporpaMMHoOe oOecIrieueH e JjIsi aBTOMATH3AIUH

KOMITBIOTEPHOT'O TECTUPOBAHUS [ DIIEKTPOHHBIN pecypc] — Pexxum moctyna -
http://www.sight2k.com/rus/unitest/

3. [Icunopran - CHHCOK MCHXOJOTHYECKUX pecypcoB HHTepHeTa,
KHUTH,

TECTbl, HOBOCTM [DJEKTpoHHBIH pecypc] — Pexum goctynma -
http://www.psy.piter.com/

4. Ilcuxes - ncuxonorndyeckuid npoekt - HoBoctu mMupa ncuxosioruu, 0asza
JAHHBIX CaMapCKUX IICHXOJIOTOB, CTaTbH, JUTEPATypa, AHEKIOThl U BECENbIE

UCTOPUU O TMcHXOJorax [DIeKTpoHHbIA pecypc] — Pexum noctyna -
http://www.psycheya.ru/

5. Tlcuxomoru Poccum - baza ngaHHBIX MCHUXOJOTOB, paboOTarOMMX Ha
tepputopurt PD  [OnekTtpoHHwli  pecypc] — Pexum  pmoctyma -
http://www.psychology- guide.ru/

6. Ilcuxonormueckuit HaBuratop - CrnpaBoyHO-UH(DOpPMAIMOHHBIC

MaTtepuajibl IO TICUXOJOTHH. KHHUIHM, CTaTbH, TCUXOJOTHMYECKasi pPacChlIKa
[DnekTponHbIH pecype] — Pesxkxum poctyna - http://www.psynavigator.ru/

7. llcuxonornyeckuii mopran - [lyOnukainuu, cBsi3aHHbIE C TICUXOJIOTUEH -
CTaTbU, UCCIICIOBAHMS, JINUHBIE CTPAHULIBI TICUXOJIOTOB [DJIEKTPOHHBIN pecypc]| —
Pexxum noctyna - http:// psycom.info/

3amanne Ne2

Tembl pedepaTos:

8. Cucrembl «AHTHIUIaruaT»: Ha3HayeHHE, (PYHKIUMOHAN, 0030p CHUCTEM
(http://text.ru/, http://www.antiplagiat.ru u ap). Ilmocel U MHHYCHl CHCTEM
nogoOHoro poxa. [IpoGieMbl mpuMeHeHHUSI.

9. Tunonorus Internet-pecypcoB AJisi ICUXOJIOTOB.

10. Internet/Intranet-texHooruu noucka HHGOpMaIUH (ICUXOJOTHUECKUE

0a3bl, 0a3bl METOJUK, MPOTPAMMHBIN WHCTPYMEHTApPUN IJisi TPOBEICHUS
UCCJICIOBAHUM, aHamuTU4YecKas wuHpopMamus MW T.0.), HEOOXOAMMOW B
poeCCUOHANILHOM NESITEIBHOCTH TICUX0JI0Ta (JIEKTPOHHBIE OUOIMOTEKH, CIIUCKU
pacChUIKH, UHPOPMAIIMOHHBIEC TIOPTAJIBI  T.11.).

11. Internet/Intranet-rexuonoruu B3aMMOJICHCTBUS u 00IIEeHNS
(anexkTpoHHas ouTa, GOpyMbl, TeNEKOH(DEepeHInH, BEOMHAPHI U T.I1.).

12. OcoGeHHOCTH KOMIIBIOTEPHOM TEXHOJOTUH MPOBEACHUS UCCIEIOBAHUS.

13. KayecTBEHHBII U KOJIMYECTBEHHBIA JP(PEKT KOMIbIOTEPU3ALUU
MICUXOJIMarHOCTUYECKUX METO/MK.

14. AnanTuBHOE, UTPOBOE TECTUPOBAHUE.

15. JIMCTaHIIMOHHOE TICHXOJOTHYECKOoe KOHCyJabTHpoBanue (on-line,

offline).
16. Komnerotepusie ncuxoauarnoctuyeckue cuctemsl (KIIC).
17. OO630p  TUPUKIAAHBIX  MPOTPAMMHBIX  CpPEACTB  00pabOTKU

IICUXOJOIrN4YCCKUX JaHHBIX.
18. KOMHBIOTepHBIe TCXHOJIOTHMU KOHCTPYUPOBAHUA IICUXOAUATHOCTUICCKHUX
TCCTOB.
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19. Dranel KOMIBIOTEPHOIO KOHCTPYMPOBAHUS NCUXOJUArHOCTHYECKOIO
TecTa.

20. IIporpammHoe obOecrnieueHue JUisi  KOPPEKIMOHHO-Pa3BUBAIOIICH
JEATEIIBHOCTH.

21. KoMmnproTepHas urpa Kak MHCTPYMEHT IICUXO0JIOTa.

22. BuptyaiibHble COOOIIECTBA IICUXOJIOTOB.

23. KoMIbIOTEPHBIE PA3BUBAIOIINE UTPHI.

24. MynbTCTyAMU KaK HHCTPYMEHT IICUXOJIOra.

25. «1C: IlIkonbpHAast ICUXOIUATHOCTUKAY.

26. O630p nporpammHbIX cpeAcTB GupMmbl «1Cy» 1t 06pazoBaHusl.

27. KOMIIBIOTEPHBIE TEXHOJOTHM B IICUXOJOTHYECKOM MPOCBEIICHUU U
NCUXONPO(pUITAKTHKE.

28. KOMIUIEKChI HWrp, HAaNpaBJIECHHBIX HA Pa3BUTHE CEHCOMOTOPHKH,
BHUMAaHUs, MAMSTU U MBIIUICHUSI.

29. CeteBble COLMAIBHO-TICUXOJIOTUYECKUE MPOEKTHI JUIA JETEM M HX
poauTeIe.

30. CpencTBa pa3paOOTKH NMPE3EHTALMOHHBIX MaTepUaOB.

31. Komiekuuu  NOPE3CHTAIMOHHBIX W BHJAEOMATEpUaANOB IS
MICUXOJIOTMYECKOT0 POCBEIICHUS U ICUXONPOPUITAKTHKY.

32. DNEeKTPOHHBIE ICUXOJIOTMYECKUE KYPHAIIBL.

Conepxanue oryera:

OtueT 0 BBIOTHEHHUU Jab0paTOpHOH padoThl cnaetcs B opmare MS Word
U B JIEGKTPOHHOM BHU/IE

3. KoHTpOJIbHBIEC BONIPOCHI

1) Kakue ceTeBble pecypchl Boi 3HaeTe

2) Kakue cereBble pecypchl Bbl HCIOJNb3yeT€ IMpPU MOATOTOBKE K
npoUIbHBIM AUCLIUILIINHAM;

3) B uem ux mitocel 1 MUHYCHI.
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JlabopaTtopHasi paGora Ne 7
«MHCTpyMeHTaIbHbIE CPeICTBA OPTaHU3ALMHU U NPOBEICHHUS CeTEeBOI0
AHKEeTHPOBAHUS»

Llens paboTHI: y3HAaTh OCOOCHHOCTHM aHKETUPOBAHMS Kak MeEToja
WCCIICIOBaHUSI B TICHXOJOTHH, IIaropMax Ui OpPraHU3allid W TPOBEACHUS
CETEBOI0 AHKETUPOBAHUS, PEKOMCHIAIMAX IO COCTABICHHIO AHKET; HAYYUThCS
CO3/IaBaTh CETEBBIE AHKEThI W HCIOJIh30BATh PE3yNbTaThl MX OOpaOOTKH Ha
npumepe Google ceppuca.

1.KpaTkue TeopeTHueCKUE CBEACHUS

AHKETUPOBAaHHE B TICUXOJOTMU MCHOJB3YETCA C LEJbI0 IOJIYyYeHHUS
ncuxonornueckoil mHpopmanuu. KoHTakT mncuxosiora ¢ peCHOHACHTOM IpH
AHKETUPOBAaHUM, B OTIMYME OT HHTEPBBIOUPOBAHUSA, CBEAEH K MUHHUMYMY.
AHKETHpOBaHME I03BOJISIET HauboJiee KECTKO CJIelI0BaTh HAMEUEHHOMY IUIaHY
VICCJIEIOBAHMSI, TaK KaK IPOLEAYypa «BOIPOC-OTBET» CTPOrO PErJIaMEHTHPOBAHA.

IIpu nomomm METO1a AaHKETUPOBAHUS MOXKHO C HAMMEHBIINMHU 3aTPATaAMU

IOJyYUTh BBICOKMHA ypOBEHb MAacCOBOCTH HcciiefoBaHUsA. (OCOOEHHOCTHIO
TOr0 METOJa MOKHO Ha3BaThb €r0 aHOHUMHOCTb (JIMYHOCTh PECHOHJICHTA HE
¢bukcupyercs, PUKCUPYIOTCS JIMIIb €r0 OTBETHI). AHKETUPOBAHUE MPOBOJUTCS B
OCHOBHOM B CIIy4asiX, KOrja HEOOXOAUMO BBIICHUTh MHEHHS JIIOJIEH IO KaKUM-TO
BOIIPOCAM U OXBATUTh OOJIBIIOE YUCIIO JIIOACH 32 KOPOTKHI CPOK.

O _ AHKeTHpOBaHHE TIOMOTAET  BBIABIATH  HWHIWBHIYaIbHO-
MICUXOJIOTUYECKHE OCOOEHHOCTH JIMYHOCTH: CKJIOHHOCTH, HHTEPECHI, BKYCHI,
OTHONICHUS K JKW3HCHHBIM (aKTaM W SBJICHHUSIM, JPyTAM JIIOIAM, ce0e.
JIOCTOMHCTBO 3TOTO0 METOJAa B TOM, YTO OH IIO3BOJIACT CPABHUTEIBHO JIETKO U
OBICTPO MOJYYUTH MAaCCOBBIM MaTepUal.

BaxxHoe 3HaueHre UMEIOT aHKEThI, OICHUBAIOIINE KIUMAT B KOJIJIEKTUBE, a
TaK)Ke YCIICHUTHOCTh TMpEernojaBaTeabckon  aestenbHocTH (AHKeTa «Kimumar B
KOJUIEKTUBE» (IJ1s1 mpemnojaBareneii W oOydaronuxcs); «OleHKa YCTEIHOCTH
y4eOHOM pabOThI MPENoIaBaTelish» U MH. JIp.).

B mname Bpemsi ouyeHb yIOOHO MPOBOAUTH PA3JIUYHBIE OIMPOCH B CETU
WHTEpHET - 3TO HAMHOTO OBICTpEE U MIPOIYKTUBHEE, YEM CTAHAAPTHBIC OMPOCHI.

HNHTepHET ynoOeH TeM, 4TO OH COJIMKAeT aHKETHPYEMOTO W WHTEPBBIOCPA,
CTaBUT WUX Ha OAWH YpPOBEHb. TakKe MpPHU TMOMOIIM COBPEMEHHBIX TEXHHYECCKUX
CpeACTB 00paboTKa aHKET MPOXOJIUT HAMHOT'O OBICTpEe, UeM paHbIlle, Bellb ceiuac
Ha 3TO B 3aBUCHMOCTH OT BBIOPAHHOM TEXHOJIOTHH TPATUTCS OT HECKOJLKUX MUHYT
JI0 HECKOJIbKMX YacoB, a paHblle ObUJIO HEOOXOAMMO 00padaThiBaTh aHKETHI B
TEYEHUE HECKOJbKHUX JHEW. [loABWIIOCH OrpOMHOE KOJMYECTBO CAWTOB,
MO3BOJISIONIMX OBICTPO W KAa4yeCTBEHHO CO3/[aBaTh M 00pabaThiBaTh CETEBBIC
OTIPOCHUKH.
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MeroaudeckuM CpPeACTBOM ISl TOJYYEHUS TEPBUYHON HWHGOPMAIHH
aHKETHOTO OIpoca SBJSIETCS, KOHeUHO, aHkeTa. OHa mpeacTaBisieT coboil Habop
BOTIPOCOB, KXW W3 KOTOPHIX JIOTHYECKH CBS3aH IICHTPAJIBHON 3amaucit
uccienoBanus. llocTpoeHne aHKETHl SIBISETCS COCTAaBHOM W OTBETCTBEHHOMN
nporeAypoid. AHKETa J0JKHA 00eCTIeunBaTh MOTYYCHHE TaKUX OTBETOB, KOTOPHIC
SBIISIOTCS ~ WMCTUHHBIMHA. AHKETa CTPOUTCS Ha OCHOBE TEOPETUYECKHX
MPEJICTABICHUN O CYIIHOCTH TpeaMeTa UCCIICOBAHNS, COOTBETCTBEHHO IS 3TOTO
BBEIOMPAIOTCS IIKAJIBI OIEHOK, THUIBI BOMPOCOB, OMPEACISICTCS KOJIUYECTBO U
MOPSITIOK BOMIPOCOB. Takke B KaKIOM KOHKPETHOM HCCIICIOBAaHUU BBIOMPACTCS
HamOoJiee ajeKBaTHAs MPOIEeAypa pealn3aliil aHKETHPOBAHUS C YYETOM BCEX
yCIIOBUIA. AHKETHPOBAHUE MIPEIYCMATPUBACT KaK CUTYAITUIO UCCIICIOBAHMS, TaK U
cpencTBa 00pabOTKY U aHAIHM3a TTOJTYICHHBIX TAHHBIX.

CymecTByrOT OecIiaTHBIE CEPBHUCHI JJI OpPraHW3allid aHKETUPOBAHHUS Ha
caurax:

- VirtualEXS.ru - pyccKOSI3bIUHBIA CEPBUC IO CO3JIAHUIO M IPOBEIACHHUIO
PO eCCHOHATIBHBIX OMPOCOB U MICUXOJOTUYECKUX TECTOB;

- MoyOpros.ru — oHJIalH-MHCTPYMEHT [JIs CO3/IaHUsS OIPOCOB pa3HOMU
CJIOHOCTH, €CTh BO3MOKHOCTh CO3/1aBaTh ONMPOCHI 0€3 PErucTpaluu;

- SurveyMonkey.com (https://ru.surveymonkey.com/mp/take-a-
tour/?ut_source=header)- cepBuC aHKETUPOBAHHSI.

2. Ilopsaok BeIMOIHEHUS paOOTHI U COAEPKAHUE OTUETA
[Topsamox BeIMOTHEHUS PaOOTHI:
3aganue Nel Hauano paboTsl ¢ cepBucom Jluck Google
Jlnst paboThl ¢ ceTeBbIM opucom Google, He0OX0IMMO 3alTU B MPUITIOKEHUE
JoxymenTsl Google, nist aToro:
1. BBeaure B cTpoke Opaysepa https://www.google.ru/
2. B nmosiBuBIIEtics cTpanulle BeioepuTe 3Ha40Kk CepBuchl u [{uck (PucyHok

1).
ocnm
D > &

ren
eax

4. BBenute cBoM akkayHT U napoJiib (Pucynok 2). Haxmure. Boitu.
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Goaogle

OAvH akkayHT. Becbk mup Google!

&

Ber) Golon

DISEE—

[lepen BaMu MOSIBUTCSI XpaHWUJIUIIE JMCKA, TJI€ XPaHSATCS BCE JTOKYMEHTHI
(Pucynok 3). Ecnu BB enie He padoTaiu ¢ AUCKOM, TO CIIUCOK XPaHSIIUXCS
JIOKYMEHTOB Oy/IET, CKOp€ee BCEro, MycCT.

g E" Y.
& Nucx Mow amex = a2 O O
m BRarcaspa Google ZMCKY Bl CMOMETE

PASOTETY CO CHOMMA Saimaun He Moleix

KOMITRIDTERAR ¥ MOBANLHLIE YCTROACTARY,
» D Moh aece

{1001 A00eENTE NNl HERVMTE aXOTIRY

Hoctpnmms une

++ Google JoTo

(5)  Magaumne

[:J Capaams Dwce

PO
AN TN

Wtor: Teneps MOKHO HaYMHaTh paboTy ¢ ceprcoM Jluck Google
3ananue Ne2 Cospaitte JlokymeHT @opma
Ji1s Toro 4yToOBI cO31aTh TOKyMEHT PopMa HEOOXOAUMO:
1. B BepTUKaIbHOM MEHIO XpaHuauiia HaxmuTe. Co31aTh;
2. W3 crucka BeIOepuTe TUN JokymeHTa Dopma (pUCyHOK);

Gocgle KR -# 0@
& Oncx Mo guok = a 9 o
Bmarcnaps Google fAncry sul cuowerte
Pada1aTh CO COOMMM CaMNaMM Ha MOoCuix
n e SOMNROTIRNE i MOSHTLHMIE YETRORCTRAR
> e
SO AOTARA T GAN T W ERARTT Gt
G » o Sty
B
B soxl
B Gcople Prcpenn
=2 LY
| Q ooy
SN r—
l Eau » T W 5 -

3. TOSIBUTCS IMAJIOroBOE OKHO AJis co3AaHus HOBoM (hopmbl (Pucynok 4)



41

= Soin Mpasss Bua Derasds reatu (0] WCmysey  otunsesns  Chpases n

O M ey poepeces  Commary testy B0 Npoesarpaty ovsens S Ovepasts @apmey

»

im Scuve
MOAASITE YO BUNOIHEIT B 1A 430 T CTDINILM
DNRD QK OTRET K3 HEN0SRE (TSN ATLR BAGT 8 ANayWT

Nepespsun e Bofpoce

Digees 42 SoMced ~ MIgeiT M3 CTDSL) OTRETA

Bapuawr

4. B TIOSIBUBILIEMCS OKHE HaxkmMHuTe Ha TeKCT «HoBas dopma» u BBeauTe
Ha3BaHUE GOPMbI — « AHKETa MAPKETUHTOBOT'O UCCIEAOBAHUS.
5. Takum o0pazom, Bri coznanu popmy (Pucynok 5):

fain Tpson Saz Bmasa Owenu () Wemyweww [Jomonewn Ceasa m

O Mo smrpcce O ey [ Npscummpers srmeree & O gopuy

AHKETa MaPKeTUHIOBOIO UCCNeAoBaHNS

Oiee wz cravens Ppail o vy CTDIvIY) D788ty

3ananne Ne3 Hanonuure ankety (Google @opmy) Borpocamu

Jl7is co3aanust IepBOTO BOIIPOCa:

-BBIJICNIUTE  TIpe[jiaraeMoe  Ha3BaHwe  Bompoca  «Bompoc — 6e3
3arosoBka"(PucyHok 6)
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AHESTE MBDKETHIOBOND ACCNEQ0aaHWR %] . ;
cain Moasa Brs Beon CTAmM()) WEmywen 0N CRING e —

e L s o e r—— vy Neseserpeny srwerv % Oreparns popey

AHKETa MAPKETHHIOBOIO MCCNEeAOBAHNA

R

M BMECTO HErO B 3TO Mojie BBeAuTe «CKaxKUTE, MOXKAIYWCTa, KaKk 4acTo Bbl
MTyTEIIECTBYETE.

-B osie Tun Bompoca BeiOepute. OMH U3 CIUCKA.

-B osie Bapuant 1 BBeaute - OuH pa3 u 6oJiee B roj.

- B mojie Bapuant 2 BBenute - OuH pa3 B roj.

- B mojie Bapuant 3 BBeaute - OuH pa3 B /iBa roja.

-B niojie Bapuant 4 BBeaute - OnuH pa3 B 2 — 5 JI€T.

-B osie BapuaHnt 5 BBeauTe - 3aTpyaHAIOCH 0Omeemumeo.

B pesynbrate nomyuurte (Pucynox 7):

AHKETE MEPKETHHIOBOIO MCCNBA0BaHWR i R — >
Sain (Mpama Swy Beramsa Cmoena (D) Wemywewrs  SJonomensn  Crpama IR > D S m

" Masesmy 0npoce  Diesnems Tewy 1* MpocsmaTpers oreeTw i Orepairs Dopesy a
Craware. nowanyRCTa, vk Gacro Bu nytewscrayere

) Oucanet mt camens = TIEDEVTA KA CTRAHALY OTBETD

3 paa o Sonee B og
O pazsrog
Oian pas 8 553 ross
QMM pase 2 -5 nSt

I3TPYAECK OTRRTHT,

m CAsnat: 10T S00pot OOnaTe Mt

-[JHaXXxMuUTE KHOTIKY ['0TOBO.
Wrak, nepsorit Bompoc co3aad (Pucynox 8):
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AHKETa MapKeTUHIOBOro HCCNeN0BaHNA

CXAMMTE, DOMRRYNCTA, KAK 1RCTO Bl Iy TORSC T ETE

Jlo6aBbTe Ha popmMy BTOPOIT BOIIPOC.

Jiist aToro:

-HaXXKMUTE Ha KHOMKY. Jl00aBuTh 31eMeHT (BHU3Y cieBa) (PucyHok 8).

- B mnosBuBHIEMCA OKHe B 1none Bompoc Beaute «Kakme Typsl Bl
IIPEATIOYHUTAETEY .

-B nonie Tun Bonpoca BeiOepute Heckosibko U3 ciucka.

-B none Bapuanr 1 BBegute — Typsl no Poccun.

-B none Bapuant 2 BBequTe — Typbl 10 cTpaHaM OJIMKHETO 3apyOeKbsl.
-B nonie Bapuant 3 BBequtTe — Typbl 110 cTpaHaM JaIbHETO 3apyO0exkKbs.
-B none Bapuant 4 BBequTe — Bee B paBHOM Mepe.

-B none Bapuant 5 BBeguTe - 3aTpyAHSAIOCH OTBETUTb.

Haxxmure kHonky I'oToBo.

Takum 006pazom, BTOpoii Borpoc co3aad (Pucynok 9):

AHKETA MAPKSTUHIOBOIO UCCNBA0BAHMA E .
Qanm Tpassn Baa Bemasss Omsemel (U HCTpyweTy  Jononeesers  Crpasa ' 4 L m

W Pt 0PN TR Ty + Meoemorpesy oraeres S Ovipams doswey 2

Craamnre, nosanywcra, sax vacro Bu nyrewecrayere
O a3 Sonee B oa
S pas s rog
CiAn D33 8 583 1053

DA s

CamocTosTenbHO 100aBbhTE CICTYIOIINE BOPOCHI:

Bonpoc 3 — «B kakoe Bpemsi roaa Bbl wyaiie Bcero mpeanodyuTacTe
ITyTELIECTBOBAThH)

Tun Bonpoca - Heckonpko u3 cimcka
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BapuanTt 1- 3umoii.

Bapuant 2— BecHoid.

Bapuant 3— Jletom.

Bapuant 4— Ocenslo.

BapuanT 5— B nmo6oe Bpemsi — B paBHOH CTEICHH.

BapuaHnT 6 - 3aTpyIHSIOCh OTBETHUTb.

Borpoc 4 — Kakoit cioco6 nepenpukennst Bam nau6osnee y1006eH npu 3akase Typa
Tum Bonpoca - Heckosbko U3 cnmcka

Bapuant 1— Xene3Hoa0poKHBIN TYp.

Bapuant 2— ABTOMOOMIBHBIN TYP.

BapuanT 3— ABua nepener.

Bapuant 4— Mopckue u peyHble KPYU3bl.

Bapuant 5— [IpeanounTaro moinp30BaThCs TUIHBIM aBTOMOOHIIEM.

Bapuant 6 - 3aTpyIHSI0Ch OTBETUTb.

Bormpoc 5 — Kakoit Typ no ciocody opranuzanuu Bel yarie Bcero 3akasbiBaeTe
Tun Bompoca - PackpeIBaromuics Cumcok

Bapuant 1- UHnuButyanbHbIN (CEMEHHBII).

Bapuant 2— ['pynmoBoii (KopropaTuBHBIN).

BapuanT 3— OnuH 1 Ipyroi B paBHOM CTENEHMU.

BapuanT 4 - 3aTpyIHSI0Ch OTBETHUTb.

Hob6asbte Ha Dopmy Bormpoc 6, 4ToObI OH 0TOOpaXxasics 'f:JICI[yIOHII/IM obOpazom:

-

Kakon eug typuama Bel npeanoynrtaerte
Ozp0poBuTeNbHbII
OKCKYPCHOHHBIN
KomBuHnpoBaHHLI (CoBMEL a0 B Ce0e IKCKYPCHOHHBIN 1 NNAXHBI)
OCTPOBHOI M 3K30TUYECKMH
CnoprueHbii
MnaxHbIR
[ OpPHONBIXHBII
ObpazoearentHeiit
Won-typ
HosorogHini u poXaeCcTBeH KNIt
Pomantiuyeckuil
3KCTpeMantHbli (PadTHHT, ZUNNKUHT, aNENeHN3M)

Aukwit (nanarka)

Dpyroe

3ameuanne: UtoObl oToOpaxkasics myHKT Jlpyroe, mpu co3laHuM BapuaHTa
Bomnpoca Haxxmute JlobaButh Bapuant [lpyroe.

Bonpoc 7 — Ckaxwure, mnoxanyiicTa, HACKOJbKO s Bac BaxHbI JaHHbIC
XapaKTepUCTHUKU P 3aKa3e Typa

B none Tun Bonpoca BeiOepute- CeTka

B nose 3aronoBok ctpoku 1 BBeauTe — Y CIOBUS ITPOKUBAHMUS.

B none 3aronoBok cTpoku 2 BBeAUTE — TUIl MUTaHUS.

B none 3aronoBok ctpoku 3 BBeaAUTE — Y ciyra «Bce BKIIOUEHOY.
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B nosnie 3aronoBok ctpoku 4 BBeauTe — Hanuuue pyccKOroBopsIlero nepcoHana.

B none 3aronoBok cTpoku 5 BBeauTe — TpaHcropTHOE 00CTyKUBaHUE.

B none 3aronoBok cTpoku 6 BBenuTe — Hamuuue ycnmoBus Il MPOKUBAHUS C
JIETHMU.

B nose 3aronoBok ctpoku 7 BBeauTe — Hanuuue skcKypcuil.

B none 3aronoBok crpoku 8 BBenuTe — Hanuue B oTele TONOJIHUTENbHBIX YCIYT
(pa3BiekaTeIbHbIE TPOTPaMMBI, CITIOPT3all, OacceiH).

B mone 3aromoBok cronbia 1 BBeguTe — O4eHb BaXKHO.

B mone 3aromoBok cTonbia 2 BBeauTe — JJOCTaTOYHO BaXKHO.

B mone 3aromoBok ctonbma 3 BBeguTe — OTYacCTH BaXKHO, OTYACTH - HET.

B nosnie 3aronoBok cron6bna 4 BBenute — He BaxkHO.

B nosne 3aronoBok cron6na 1 BBenute — CoBceM HE Ba)KHO.

B pesynbrare noOaBieHus CTpOK B ceTke y Bac AOMKHO MOMYy4YUTHCA, KaK Ha
Pucynok 10:

\HKATA MEPEETHHIOBOIO NCCABAOBAHUA -

Toasm Bug Bemapa TeeTH (1) WCTpywesTy  [loronsesms  Cnpasea

W A Wessnns Beapotel | Coswere tesy [T Mpoesorpers evaerss S Ormpains Sopey

CXOAMTE, DONATTY HCTR, MACKOMLKO IR BaC nasond msinwe ZAPAETRPHCTHKN DK 3aKasxe Typa

" 1 BANHD
R HoCTATOSO AW .

. He BaEM0 ORCOM D BAWN

FeBamirr s arw went

Bormpoc 8 — Onenute no mikaie, HaCKOJIbKO st Bac ynoOHBI Takue ycinyru, Kak
«l"opsmin» Typ ¥ Typbl «BBIXOJIHOTO JTHSD)

B none Tun Bompoca BeiOepure - [llkana

YcranoBute 3HaueHue nikajisl oT 1 10 10.

B nosnie 1 BBeaute — He yno6HO

B nosie 10 BBenute — OueHb yao0HO

Haxxmute kHonKy ['0TOBO, 4TOOBI OJY4YUTh pe3yibTaT Kak Ha Pucynok 11
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AHXETA MADKETHHIOBOIO HCCNE0BaHWR [ES yergccin . )
Tan Mpaska Bua Berased Omeermsi(l) Mempymedns  Jononwemin Cnpased  Foow Vg wa m
W Massenirs woopocel  Cuswers teiy [ Mpccamripee oreenie S;Or-mn- Prpey £
w4 )
NS L
7’ a
CUBMTE NO LKANE, HALASNEAD ANA Bac yAOSH TAGIE yCNyme ka3 « TopaAu
Wxans
13 13:-W3
Ha yaotso

0] Owers p506m]

m CARNATs 31T BINPOC CORIATRNELHMM

Dolamens sy«

JHob6aBbrTe Ha hopmy Bompoc 9 u HacTpoiiTe 3HaueHUE Tak, 4TOOBl Ha GHOpMe OH

0TOOpakascs, KaKk MPe/ICTABICHO HA PUCYHKE HUXKE:
\”
\‘

Yro obbivHO BnuseT Ha Bawe pewenne npu Bbibope TOro unu MHOro Typa
Pexnama TypHCTHYSCKON KOMNAHNK W e NpeanoKeHne
MHeHue apyaeil. POACTEEHHMKOB, Konner
Unpopmauua o type, nonyyenHaa 8 CMW u cetu UHtepHer
Mpeasiaywuii oneiT
Moaa Ha gaHHbli BUA TypHamMa
CoBeTbl MEHEAXepa TYPUCTUURCKON HHPMbI

Opyroe

[o6aBuTb INEeMeHT

Dtan HanoJIHeHHs (POPMBI 3aBEPIIICH.

B pesynbpTaTe co3mana aHkeTa, cocTosmas u3 9 BOMpOCOB Pa3IMyHOTO THIIA.
3aganue 5. Paborta ¢ rotoBoit anketoit (Google ®opmoii).

ITpocmoTp Google ®opmel B cetn HTEpHET

Jnis toro, yTtoObl YyBUAETb, Kak OyIeT BBIMIANETh co3naHHas aHkera(Google
®opma) B cetu HTEpHET, HEOOXOAMMO:

- Ha BepxHel nmaHenn HaxkaTh MyHKT OTKpbITh hopmy (PucyHok 13)

-[1B HOBOM OKHE Opay3epa OTKpoeTcst HoBas BKiaaka ¢ ¢popmoit (Pucynok 14):
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AHKeTa MapKeTuHroeoro nccnegosaHuA

CuanTe, DOWATYRCTA, KoK 4aCT0 But nyTewecTeyere

Kaune Typast Bbi npagnovyuTaaTe

crparam &

B waxoe Spesn rona Bt MBI E BOETO NPEANOMMTAETS YT HUECTBORATY

3aganne 6. CaMOCTOSTENBHO NPOUINTE AaHKETUPOBAHUE
[IpoiiauTe aHKETUPOBAHME IO CO3JIaHHOU (hOpME: OTBETHTE HAa BOIPOCHI AHKETHI.
[To okoHYaHWHU Y Bac MOSBUTCS OKHO cleayromero Buaa (Pucynok 15):

AHKETa MapKeTUHIrosoro
MccocnegosaHnA

3aganue 7. [IpocMoTpuTe pe3yapTaTbl aHKETUPOBAHUS
Bce OTBEThl YYaCTHUKOB aHKETUPOBaHUS OyAyT aBTOMATHYECKH IMOMEUICHBI B
Tabnuily, kotopas pgoctynHa u3 JlokymenTtoB Google. Tekyiee KoJU4eCTBO
0TBETOB (huKcupyeTcs Ha nmanean Menro (PucyHok 16).

AHKETa MADKSTARIOBOID, el = vt TR0 2
Qain Mpasad Bug  Bery ToyMenT  Jononsesn  Cnpagea ) m
T

" Maserers woapoces C P MpacsoTers cTaerm ‘9‘ Crepme Gapuny 2

v i G " e i)
Canwoaan Coree nrog
Ofnmupase ron

Oanm0as e 483 A3

HaKue Typs! Bl NPSANCHNTARTS

Typwi no Pocoan

"0 Croasan Souenerd sapyBessn

TOARIM SANEHET0 35y Sewns

Bo 8 pas-oi wepe

IATDYANROCS OTEETHTS

Hotamurs srwimur

UTtoOBl MPOCMOTpPETh OTBETHI BCEX YYACTHUKOB aHKETUPOBAHUS, CHCIIANTE
(93 (1% 011 (ST

-niepeliauTe Ha maHenb MeHro u BeiOeputTe myHKT [IpocmoTpeTs oTBeTHl (PrcyHOK
17)
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QaiAn Mpased Buy Berasea Omersd (1) WeTpymens  Jononsesn  Cnpasea

= AHKETA MAPKETAHIOBOIO NCCNBAOBAHUA =

" Masewers soapocks Clmmere reay MpocsoTpers cTaers CTepne Sapany

————tms h bt bha ¢ had bhaae -

Qanwpaan Soree nrog
Oanmpase rog
Onnnpas e ABa A
Danwpase 2 -5n57
IaTDYAHAOLS OTEETAT:

FaKng Typsl Bl NpSANCSNTARTS
Typw no Pocoa

Typui no croasam Sauxnero sapyGessn
Typsi N0 CTDARIM SANEHEI0 S3pySevns
Bee 8 pas-0Of wepe

JaTPYAHROCS OTEETHTS

Bobamrs somimir

VruseTs MEaTIMCEIS

Jreat anncan

SCO VIV M3 NDRE TOADE R

nepena Bamu IIOABHUTCA

CONpOrersss 0RO

. T

A IR IS # IR

el |

! RS YN e

[ T —

OKHO

3arpoc

oM (Pucynok 18),

-nocne Haxkatus Ha kHomky Co3path nepen Bamu oTkpoercs tabmuma Google ¢

pe3ynbTaTamu otBeToB (Prcynok 19).
n AHKET3 MapKETHHTOBOrO WCCNeaoBaHnA (OTeeTwl) o

Saian Mpassa Bpa Bcrasa Qopuat Dawee WCDymestsl GooMa  Jonormesss
S e ~T p s oL 0. A 10 8B r &AW
a 3 c 0 € F
. Kaoh cnocod  Kaetedk typno
£ xaeoe speMA MEpogwess  trocoly
Cramime, 003 Bolvaus =Bau 00r 3K 33
rosanylcTa o scern anfonge B vage
Omnvena WA T0 B Kane Typel B TOOONNTISTR  yAoOSM oW RCeTD
SpeMEM MyTewse ray e NEBANOSHTAETE MyTEUEC TROSAT: SMess TY(D SiM3SesdeTe

Tybes 1O ¢ TR
s O™ PRIE RS2 Ranesero
23082045 . g2 30y 0eMes Coaen) ABia negenat

Croama  Bis Aoumeain KoEnanan T [ O Faarpeien moryna
B F. Ll . coBMY = Py
8 - |
Cxawinms
Ceaxpre ANy TR
nosaEny T S N0
HacKOneR0 ARk ans Bac Cawmme,
Bx sawas (= Ceasitte, NOCRTyACTE,  MOCHOD W
Kool mn  Aaviede Amsan Wac von weo ann Bac =TV
TyDiava FADSTECUCTIONN 1G0MTECUCTH  S3HL I 4ibe ) SO MTEC
Bw TEW 36330 TYPR @1 DN 300 XAPINTERHTTII MDN WV TY
npSanoHeT [Yoroaus Typa [Tun e Typa Yeayra PYCCIDMS
pere powEIwR]  naraas| »Bee Baousns| nEpCoNan
TpcTamosa
TRawipst  Owodb B0 S3WH0 LOCTAT00 BaNH0

-JJIE TOTO, YTOOBI MPOCMOTPETH CBOJIKY OTBETOB, HEOOX0AMMO B MeHIO BhIOpaTh
nyHKT OTBETHl W B BBHINAJAMOIIEM CIUCKE BBIOpaTh MyHKT CBOAKa OTBETOB

(Pucynoxk 20):
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AHKETA MEDKETUHIOBOID MCCNEJ0BAHKA B -
Sain Mpasa Bay Berasa  OmeeTm () WaTpywesmy  Jonon-eswd Crpaea '

" Masweere sonpoced Cuey (L) OTBE T TDAMAMANT &

Qugsinre no o OFAWMAL TYD W TY P! « BRIXOMNOTO [59A

9rooGLiwos ) T ma
Pamava )
Muawne 205 e P ———

M2opNaynn o Type, nany<ewan B CMM » com™ MvrapaT

MNoesugy e o

MOS3 »3 Jansali 8] YD

Cobetil MENEINEDN Ty PIC TINECRON DDAt

Apyroe

NOGIRNTY 3wt

-nosiBUTCA cTpaHunia CBOJIKA OTBETOB B BHUJIE IUATPAMMBI, TI€ MOKHO JIETKO U
MIPOCTO MPOAHATU3UPOBATH OTBETHI YUaCTHUKOB aHKeTUpoBaHus (PucyHok 21).
CBopaka

CkaxuTe, noWanymncTa, Kak yacTo Bel NyTewecTEyeTe

OgwHpazwmdoneeerog 0 0%
OgwHpazerog 0 0%
OpgwHpazegearoga 2 100%
OgwHpaze2-5n5T1 0 0%
2aTpyaHAKCE OTEBETUTE 0 0%

Kakue Typel Bel NpegnoynTasTe

Typeino Poccun 0 0%

Typuino Po... Typelno cTpaHam SnusHero 2apyfexea 0 0%

Typel Mo cTpaHam ganeHero 2apybexea 2 100%

pET e Bee B pasHoit Mepe 0 0%

Typs e STR... ZaTpyaHAKCE oTEETUTE 0 0%
Boe 8 paEHD. .
2ETRYOHAKS. .

0.0 0.5 1.0 1.5

B Kakoe EpemA roga Bkl 4alle Bcero npegnoYuTasTe NYyTEWeCTEOBATE
3amanue 8. Hactpoiite noctyn Google @opMbl 1715t TPOXOXKICHNS aHKETUPOBAHUS
st toro, uroOnl ankera(Google dopma) pacmpocTpaHsiach MOBCEMECTHO,
HEO0OXOIMMO JIsl He€ OTKPBITh AOCTYII B popMe CChUIKH. J[Jist 3TOTO0:
- BepHUTECHh K JokymeHTy Google dopma.
-B IIPABOM BEPXHEM YTy HOKMUTE KHOTIKY OTrnpaButh (PucyHok 22).
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AHKETA MEPKETUHTOBOMD WCCN2A0BaHNRA m
Cain Mpasa Bax Berama Oman (2 WeTpmestd  Sonomenaes Crpaeea m
M Mty NP0 CemienTa oMy 5 Npsosorpets ovmeTv i Orepairy Popany 2

Ouennre 00 Wrane, MackoNuEo Gon Bac yaotHus TaKne yomyrn, 5ok « Opuiis TYR W TYRLI « BRXOANOCO il

34 557808 10

MTO OOLIMNO BIMART K3 DOWS PEWREHIe NPH BIIGOPE TOFO MM WNOTO TY P
PEsnama TyDue IIscuoi somrtiesnt # 66 rpeincvs e
Mierate 20yI6E POACTBEHMANE. COPNES
VHDOPMAUAA O TYPE, NOSTyuestan 3 CIV It CETa MemapneT
Mpeasgy W onelr
MOZ3 Ha Aaseit BUL TypniMg

MCTHUEC DN DD

B nosiBuBmieMcs 0OKHE MOXHO:

- BBeCTH B nojie OTnpaBuTh PopMy IO 3J1. MOYTE IEKTPOHHBIEC ajpeca TeX, KOMY
HEO0OXOMMO MTPOUTH aHKETUPOBAHME;

- BCTpouTh GOpMy Ha CallT uiM OJIoT, HakKaB KHOIKY BcTpouTts, Toraa Bce, y KOro
OyJeT 3Ta CChUIKA, CMOTYT OTBETUTH Ha BOIIPOCHI aHKETHI.

3aganue 9. Hactpoiite noctyn Google @opmbl 115t TPOXOKACHUS AaHKETUPOBAHUS
CkonupyuTe NOJIy4YEHHYIO CCBUIKY:

OTnpaasa popml

Kopomaw Uss

B OMpaseTs (LOpMy N0 AN, NoSTR

My NOMOLSS NO DOGOTE HAZ 3508 SOOMORT MoamMacHTe sus

B nanke O6mumit oOMeH co3aaiite daitn ¢ umeHeM « @ O-ankera.docx».

B aToT aiin BcTaBbTE CKONMMMPOBAHHYIO CCHUIKY Ha Bairy aHkeTy.

Ha kaxayro aHKeTy JI0JKHBI OTBETUTh TPU YEIIOBEKA:

- Bbl, Kak co3/1aTeIb aHKETHI,

- U elle JBa CTyAeHTa Bamen rpynisl.

3aganue  10.  IIpogeMOHCTpUpyWTE€  MPENOJaBaTENO0  PE3YIbTATHI
AHKETUPOBAHUS 110 CO3/TaHHOW BaMU aHKETE.
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3apanue 11. U3yunte pekoMeHJallMU 10 CO3/IaHUI0 AHKET.

XOpOoIlLyr0 aHKETy COCTaBUTh M IPOCTO M CIIONKHO OAHOBPEMEHHO. Jlis
COCTaBJICHUS AHKETHI BOCIIOJIB3YUTECH CIEAYIOINMU PEKOMEHIAIUSMH.

[Iar 1. BeisiBUTE 1I€IH aHKETUPOBAHUSL.

[Ipexne yeM NpHUCTyNnaTh K COCTABICHUIO TEKCTA aHKEThl — BBIICHUTE LIEIb
anketupoBaHus. [IpocTo 4TO-TO y3HATh — ATO HE LENb, UEIb — MPUMEHUTH ATU
pe3yabrarsl. [Io3TOMYy IpeAcTaBbTE, UTO pe3yJbTarThl y Bac yxe ecTb U Ha4HHTE
nercTBoBaTh. Hamumure oTyeT 00 HCCIEOOBAHUUA. DTO MOXKET OBITH aHalIu3
MHEHHUS pOJMTENEH O KIuMaTe B KJAcce, aHajlu3 OOIIECTBEHHOrO MHEHWUS,
HAKOHELl, BBIICHEHUE KOT'/1a M Ky/1a Bbl IOWAETE C TPYNIION B ITOXO0A U Ip. B oTuere
OyayT ¢urypupoBath BHpPTyalbHbIE HHUPpPHI — HA HX MecTO BbI mojcraBute
IIOTOM peanbpHble 3HaueHns. Ho BOT kommyecTtBO MecT Brl pacmpenensere yxe
cenyac.

3amaBaiiTe B aHKET€ TE€ BOIPOCHI, OTBETHl Ha KOTOpble Bbl Oynere
UCIIOJIb30BaTh B OTYETE AHKECTUPOBAHUS.

[ar 2. IToxbepute 1eIEBYIO ayIUTOPHIO.

IlemeBass ayguropuss — 3TO BaXKHO. Eciy aHKeTHMpOBaHWE IPOBOAUTCS
CpelIu poAUTENeH, MOCETUTENEeH TeMaTHuecKoro Gopyma, yueHUKOB Kjlacca — TO
3ajaya MpaKkTU4YEeCKH CHUMaeTcs. Eciam ke K aHkere OyAyT HMMETh JOCTYI
IpEJICTaBUTENN HELEJIEBOM ayIuTOpUH, HAlIpUMeEp, NP MyOIMKaluy Ha caiite, TO
MOJIE3HO YKa3aTh OJMH WM HECKOJIbKO BONPOCOB-(PHIBTPOB, MO OTBETaM Ha
KOTOpbIE B JajbHeWIIeM OyIyT OTCEsHbl JHIIHUE OTBEThl. Camblii IPOCTOI
npumep Bompoca-(uiabTpa — MOJ0Bask MPUHAIICKHOCTh. ECiu onpoc HaneneH Ha
JKEHILUH, TO MY>XUMHBI (MJIU KTO Ce€0s TaKOBBIM CUHMTAET), MOTYT OBITh JIETKO
OTCESIHbl U3 PE3yJIbTaTOB. BBIBAIOT M 00Jee CII0XKHBIE BONPOCHI-QUIBTPHI, KOraa
TpeOyeTcss NMPOBECTH OTCEB MO HECKOJIbKUM IMapaMeTpaM WM MO KOCBEHHBIM
npu3HaKaM (Hampumep, KOJMYECTBO aBTOMOOWJIEH B CeMbE BIIOJIHE OTpakaeT
YPOBEHb J10X0/ia, XOTS U HE SIBJISAETCS €ro 0JJHO3HAUYHBIM IT0Ka3aTesIeM)

[Iar 3. ®opMynaupyiTe BOIPOCH KPAaTKO U YETKO.

UYro cipocute — 10 Bam u otBetar. Bonpoc Hago ¢hopMynupoBaTh 4€TKO U
KopoTko. Ecnu Hago n00aBUTHh B TEKCT BOMNpOca MOSCHEHUWE — HCHOJIb3yHTe
Menkui mpudT. DopmynupoBka — odeHb ClIOXKHAas 3ana4ya. Hanpumep, Ha Bompoc
«EcTp 1 y Bac aBTOMOOMIIB?» HE BCE BOAUTEIN MOTYT OTBETUTh YTBEPIUTEIIBHO,
CUTyauuss KOrga Yy BOIUTENS HET JIMYHOIO TPAHCIOPTa  JOCTATOYHO
pacnpoctpaHeHa. [loaToMmy, ecnu 1einb — y3HaTh, €3IUT JIM YEJIOBEK BOOOIIE, U
cnpamuBaiite: «Bbsl Bonute aBTOMOOWIB?». Eciam BaxkHa wyactota: «CKOIBKO
BPEMEHHU BbI MPOBOAUTE 3a pyJeM?». [Toxoxum oOpa3oM, uzbderaiite BOMPOCOB C
TyMaHHON (opmynupoBkoil: «Jlrobute nu Bbl moMamHuX *KUBOTHBIX?» BMECTO
«Ectp mu y Bac poma nomamHue >xuBoTHbie?». Ecnm Bama aygutopus —
MOKYTIaTeIn KOpMa, TO HAJIMYKME KOLUIKA MOKET OKa3aThCsl BaXKHEE JTIOOBU K HEil. ..
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TloswanyHcTa, VEREHTe, Kalle ¥HEOTHBIE eCTh ¥ Bac DomMa, B
CITy4ae HAMMYHA He CHOMNBIME NOMALITHHY #HEOTHBIE, [IO0CTAERTE
"ranodly" oromno Kaknoro. He oTBedaiTe Ha BOTpoC, eCii Bhl
He Iepi#Te KHEOTHBIE MM eI'0 HeT B CIHMCKeE.

D Fommm

[ ] Cobam
|:| Ilormyrau

HNHCTpyKIIMU B TEKCTE BOIIPOCA AaBaTh HEKEIIATEIIBHO

Faie #1MEOTHEIE eCTh ¥ Bac goma?
WKANHTE ECE BHIOEI FHEOTHELL, ECJI HX HECEOJEEO

[ ] Apyrue Gracnarre) |

Tak HarjasaHee

[ar 4. [IpaBunbHO MOAO0MPANTE BAPUAHTHI OTBETOB

JIJist  3aKpBITBIX BOIMPOCOB (BOMPOCOB, TJ/I€ PECIOHICHTY Mpe/jiaraercs
BBIOpAaTh OJIMH M3 BO3MOXKHBIX OTBETOB) BaXXHO IMOJOOpAaTh CIUCOK OTBETOB
XOpOIIO TOKPBIBAIOIIMX pPEaJTbHOE MHOXECTBO OTBETOB. (OOBIUHO C ATUM
3aTpyJHEHUI HE OBIBAECT, HO €CJIM BAPUAHTOB OTBETOB OYEHb MHOTO, a BAXHBIX JIJIsI
Bac — HeCKkoOnIbKO, yKaKUTE BapuUaHT «/lpyroe» m mpeaoctaBbTe PECIOHICHTY
BO3MOKHOCTh BIIMCATh 3TO «Apyroe». Bo3MoxHO, Bbl y3HaeTe 4To-TO HOBOE U3
ATUX «IUIIHUX)» OTBETOB.

TenedoHon KaroH MapkH Bel IOIE3VeTaCE?
ECIH TeNed 0HOE HECKOJEED - VEAEKHIE TOT, KOTOPED Bam BpagwTcd Homeie

() Mokia
() Motorola
O Sony Ericsson

O SArnsung
(LG

O Wertu
() HTC

() HOpyrof, yrasure: |

YKa3pIBaliTe pa3yMHOE MHOYKECTBO BAPUAHTOB OTBETA.

[ar 5. [TogOepute KaXxxq0My BOIIPOCY CBOM THI

B ankerax ObIBaeT HECKOJIBKO THUIIOB BOMPOCOB: OTKPBITHIC, 3aKPBITHIC,
TaOJUYHbIC, PEUTUHTU U T.J. B MHTEpHET-aHKETaX €CTh HEKOTOPhbIC OTIMYMS, Ha
KOTOpBIE ClieTyeT 0OpaTUTh BHUMAHUE U TI0100paTh BOIIPOCaM MPaBUIIbHBIN THII.

Oco06eHHOCTH BOIIPOCOB Pa3HbIX TUIIOB

Hanpumep, Bonpoc «Bbimagaromui cnucok». OH UaeaIbHO NOAXOIUT JJIst
JUIMHHBIX MEPEYHEN, HO BAXKHO TOMHHUTBD CIEAYIOLIEE:

- TMEpPBBI TYHKT JOJDKEH OBITh WIM TMYCTBIM WM HE3HAYUMBIM:
«IToxanylicta, BEIOEpUTEY», «YKKHUTEY, « -» — TaK KakK 3TOT MyHKT BbIOpaH
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M0 YMOJYaHUIO U OyJeT 3acuMTaH KaK BapUaHT OTBETa, Jake €CIHU pPealbHO
PECIIOH/IEHT Ha BOIIPOC HE OTBEYAI;

- IO TOW K€ MPUYMHE HEeT CMBICIA JieNlaTh 3TOT BOMPOC OOS3aTENBHBIM K
OTBETY;

- COPTHUPOBAThH CIUCOK Jy4Ile MO an(aBUTy, HO CaMmble YacTble BapUaHTHI
OTBETa CTaBUTh BBEepXy (mpumep: ecind Bl mpoBoauTe ompoc B Topoje
«HoBocubupck», HO ecTh BEpOATHOCTh OTBETOB U3 JPYTUX PErHMOHOB, MOCTABHTE
«HoBocubupck» BBEpXy — 3TO 0OJErduT 334a4y OOJBIIMHCTBY PECTIOHICHTOB).

I'ge Bri#uEeTe?

|ApxaHrenb:K _:J

He ynusnsiitech, uTo B pe3yibTaTe, B ApXaHreiabcke OyAeT )KUTh 3HAUUMast
yacTh Bammx pecrioH1eHToB

I'ne Brl #1EeTe?

EYiasTe j

HramuTe
HoeocuGuMpok
Femepoeo

O TIOAETTAHNA H KOnVEHTARI

ApxEHrENBCK
ACTpaxaHe
Benropon
Bpartck
BpaHck
_ Bnanukaekaz
VYka3pIBaiTe NepBbIMU HAUOOJIEE UCTIONB3YyEMbIE BAPUAHTHI

[ar 6. He yBnekaiiTech pa30MBKOI aHKEThI HA CTPAHUILIBI

30 cTpaHuL 10 OAHOMY BOIIPOCY Ha KAXKJIOM — YTOMSAT PECIIOHJEHTA OYEHb
obIcTpo. [laxe ecau OH U 3alOJHUT aHKETY, aKKyPaTHOCTD 3aMOJIHEHUS OYJIET MO/
OOJBIIIMM BOMPOCOM, W KaK HMTOT — pE3yJbTaThl AHKETHPOBAHUS MOTYT HE
OTpaXkaTh JIEUCTBUTEIbHbBIC 3HAUCHUS

[Iar 7. Pa3buBaiitTe JIMHHBIC aHKETHI HA CTPAHUIIBI

JInvHHas aHKeTa Ha OJTHOW CTPaHMIIE TOXKE II0X0 — CTPAHULY NPUXOIUTCS
MOCTOSIHHO TMPOJIUCTHIBATh BHU3, @ OT BONPOCOB psAOMT B rnazax. Crapaitech
JienaTh CTOJIBKO BOMPOCOB HAa CTPAHUILy, CKOJBKO MOMEIIAETCS HAa 3KpaHe Oe3
HEOOXOAMMOCTU MpoJIMCThIBaHUA. KOHEYHO, B3KpaHbl y BCEX PECIOHIEHTOB
pasHble, HO B cpenHeM 310 1024x768. Ecim BaMm Tskeno NpuKUHYTh — JENIaiTe
He Oousblie 7 BompocoB Ha crTpaHully. CoBeTyeM yuecTb 3TOT (akTop mnpu
CO3JaHUU aHKETUPOBAHHUS OHJIAMH.

[ar 8. CnenaiiTe 6J1aroJapCTBEHHYIO CTPAHUILY

[Tocne TOTO, Kak pECHOHIEHT 3alMOJIHUT AaHKETy, OH OOBIYHO BHJIUT
CTaHJApTHYIO CTPaHMUILY, TJe €ro OmaromapsAr 3a oTBeT. HamummurTe Ha HeW CBOM
TEKCT, HECMOTPsI Ha TO, YTO OTBET YK€ OTIIPABJIEH — JTO OCTABUT y PECIIOHJCHTA
MPUATHOE BIIeUaTICHWe. MoXkeTe IepeHanpaBUTh €ro Ha CBOW CalT WU
CIICLIMAJIbHBINA pa3aesl CalTa ISl TEX, KTO 3aITOJIHUII aHKETY.

[ar 9. ITporecTupyiiTe aHKETY
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Ilepen pacchUIKOW aHKEThI 00S3aTEIBHO €€ IOJIHOCTBIO IMPOTECTHPYMTE.
3anoJIHUTE HECKOJBKO pa3. [I[puKMHbTECh aKKypPaTHBIM PECIIOHEHTOM U HEPAXOH,
Ha HEKOTOpBIE OTBETHI JlaliTe HEMpaBHIIbHbIE M aOCypAHBbIE OTBETHI (TaKUe U B
peanbHOCTH OyAyT...). Jlydmie Bcero — pa3oUuIMTEe aHKETy TECTOBOWM TpyIie
(koyieram Mo Tpynne, Ipy3bsiM, OMyOnuKyiTe B Ojore Uisl y3KOro Kpyra JIuil).
Jleno B ToM, 4TO MOCIHE 3alycKa aHKEThl B «OoJblloe TuiaBaHue» — y Bac Oyxer
MUHUMYM CpEJCTB [IJIi BHECEHHUS HCIpaBlEeHUN (Harpumep, yJajJeHUue WIu
N00aBJIICHHE BOIPOCOB MOXET BOWTM B INPOTUBOPEYHE K YK€ COOpaHHBIM
orBeTam). OOs3aTeIbBHO MPOCMOTPUTE PE3YJIbTAThl TECTOBOTO ompoca. [Tomyunnm
JIM BBI TO, 4TO BBI XOTENN MOITYYUTH.

[ar 10. ITy0nukyiiTe U NpoBEpsANUTE ONATh

[locne mnyOnukanuu aHKEThl Ha caiTe, NpOAENalWTe MyTh pPSIOBOTO
pPECIOHACHTA: Ha)XXMHUTE Ha OIMYyOJMKOBAHHYIO CCBUIKY, 3allOJHUTE aHKETY,
OTIIPaBbTE, IOCMOTPUTE, YTO MOJIy4UTCA MOTOM. CBOM OTBET BBI CMOXKETE MMOTOM
JIETKO YyJajduTh, a Takas MPOTOHKA TMO3BOJIUT OOHAPYXKUTH JIOCAJHBIC OLIMOKHU
(oreyaTka B CChUIKE, HAIIPUMED)

3amganue 12. Pa3zpaboraiiTe u co3gaiiTe CBOIO aHKETY.

Hcnonb3ys Bblllie IPUBEICHHBIE PEKOMEHIALINH, pa3paboTalTe U co3aaiite ¢
nomoiibio ceppruca GOOGLE cBoto cOOCTBEHHYIO aHKETY.

TpeOGoBanus k aHKeTE

1. Tema onpoca MOET ObITh BRIOpaHa CaMOCTOSATEIBHO.

2. AHKeTa IOJDKHA COEPKATh HE MEHee 12 BOIpoOCOoB.

3. Bce Bonpockl 10KHBI ObITH 00s13aTEIBHBIMU.

4. Bce BOmpoOCHl JOMKHBI OBITh Pa3HOTO TUIA (TEKCTOBBIA OTBET, OJUH U3
MHOTHMX, MHOTHE€ U3 MHOTHUX, IIKaJa U T.1.).

5. AHKeTa JJOJDKHA 00s3aTeIbHO CO/IepKaTh BOMPOCH! BO3PACT U MOJ.

6. AHKeTa 10JKHA ObITh OIyOJIMKOBaHa JIJIsl COBMECTHOTO JIOCTYTIA.

7. Ha aHKeTy JOJKHBI OTBETUTH HE MEHEE 3-X YEIOBEK.

8. OTBeTHI NOKHBI OBITH COXpaHEHBI B Bue ¢aitna gpopmara xls.

3ananue 13. ohopmure oTyeT Mo pabdbore

Otyet mo paboTe TOHKEH COAEPKATh:

1. TurynpHbli UCT ¢ ykazanueM ®UO, rpynmel cTy/ieHTa

2. Anpec pa3MelleHus: aHKEThI

3. Co31aHHYIO aHKETY

4. Tabnuily ¢ OTBETaMHU Ha aHKETY.

3ananue 14. 3amurure padoty

3ammTa paOOThI MpeanoaraeT:

-JIEMOHCTPAIINIO aHKETHI U pPe3yJbTaTOB aHKETUPOBAHUS MIPEI01aBaTElIO;

-OTBETHI HA KOHTPOJIbHBIE BOIIPOCHI, 3aJJaHHBIE MPEINOIABATENEM;

-Tpei0CTaBIeHNE 0(POPMIICHHOTO OTYETA.

3.KoHTpoJIbHbIE BONPOCHI
1. B ueM 0COOEHHOCTH METO/1a AaHKETUPOBAHUS?
2. Korja npumeHseTcs: TaHHbINH MeTo1?
3. B yeM npeumyIecTBa CeTeBbIX aHKET?
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4. Kakue cepBHCHI JIJIsl OpraHU3allud CETEBOT0 aHKETUpOBaHus Brl 3HaeTe?

5. Kakue BO3MOXHOCTH 110 OpraHU3aliKi CETEBOr0 aHKETUPOBAHUS MpeIaraloT
OecIuiaTHbIE CEPBUCHI?

6. Kakue BUJIbI BOIIPOCOB MOKHO BKJIIOUKTH B aHKETY B cepBuce Google?

7. Kakue criocoObl pa3MeleHnsi aHKEThl U KaK MO>KHO Peain30BaTh B CEPBUCE
Google?

8. Kakue BO3MOXKHOCTH MpeACTaBICHUS U 00pabOTKH pe3yIbTaTOB aHKETUPOBAHUS
npemnaraeT cepuc Google?

9. Ilepeuncnure peKOMEHAANU IO COCTABICHUIO aHKETHI.
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Tema 4: TabiuunbIii npoueccop Microsoft Excel

JlaGoparopnasi pabora Ne 8
«Ha3navenune u unrepgeiic MS Excel»

Llens paGotbl: BBINOMHKMB 3alaHus 3TOM TEMbI, Bbl HAy4YUTECh: 3aIlyCKaTb
AJIIEKTPOHHBIE TaONMIIBl; pabdOTaTh C OCHOBHBIMU TMapaMeTpaMu: sYeHKaMu,
CTpOKaMH, CTOJIOIIaMHU, aApeCcaMy SYeeK; BBOJUTH JaHHBIC B SYCHKH, pabOTATh CO
CTpOKOW (OpMyJT; BBIACIATH IICJIMKOM CTPOKH, CTOJIOIBI, HECKOJIBKO SYECK,
PaCIOJIOKEHHBIX PSJIOM, BBIICISATH TAOIHIIBI IIETUKOM.

1.Kparkue TeopeTudyeckue cBeIeHUs

[Tporpamma Microsoft Excel oTHocHTCS K Kitaccy mporpamm, Ha3bIBa€MBIX
AJNIEKTPOHHBIMU Ta0JIMIAMHU. OJEKTPOHHBIE TaONHIBI OPUEHTUPOBAHBI MPEKIE
BCETO HAa PEIICHHE 5JKOHOMMYECKMX M HWHXXEHEPHBIX 3aJa4, IO3BOJISIIOT
CUCTEMAaTHU3UPOBATh JaHHBIE U3 JII000U chephl ACSITETbHOCTH.

[Iporpamma Microsoft Excel mo3Bosnsert:

* chopMUpOBaTh JaHHBIEC B BUJIE TAOJIHII;

* paccuuTaTh COAECPKUMOE sueeKk Mo ¢GopMysiaM, IPU 3TOM BO3MOXKHO
ucnojip3oBanue oosnee 150 BCTpoeHHBIX (PyHKINII;

* IpeICTaBUTh JAAHHbIE U3 Ta0IMIl B rpapuueckoM BUJE;

* OpraHM30BaTh JAHHBIE B KOHCTPYKIIHH, OJU3KHE MO BO3MOXKHOCTSM K Oa3e
JTAHHBIX.

Tabmuunelii npoueccop MS Excel wucnonme3yror pms  XpaHeHUss U
aBTOMAaTHU3alMM pacyeTa JaHHbIX, TPEJACTABICHHBIX B TAOJUYHOU (popme.

Hoxymentsl Excel HaszpiBatoT pabouumu kHuramu. OHU COXpaHSIIOTCS B
daiinax ¢ pacmupenuem .XLS PabGouas kHuMra cocTouT #3 pabo4mMX JHMCTOB
(komuuectBO JuCTOB £ 255). Pabouwmii nuct ciaykut s HOPMHUPOBAHUS
AIIGKTPOHHBIX TaOJUL, UMEET MNPSAMOYIOJbHYI0 (QOpPMYy U COCTOUT U3 CTPOK,
CTOJIOLIOB U slYEEK Ha UX NepeceueHuu. Suelika - aJeMeHTapHas eAMHMIIA TaHHBIX.
DJEeMEHTOM JIMCTa MOKET OBITh TaKKe TpyIa sueeK, Ha3bIBAEMbIX OJOKOM.
Slueliky npeaHa3HAYCHBI U1l XPaHEHUs PA3JIMYHBIX 3HAYEHUN. fdeiika moxoxa Ha
NEPEMEHHYI0 B MaTeMaTHKe: OHa UMeeT 0003HaueHHe (aJIpec) U MOXKET UMETh U
MEHATH 3HaueHHe. KoamyecTBo s;lueek BO BCEX CTPOKAX OAMHAKOBO M KOJMYECTBO
SA4Y€eK BO BCE CTOJIONAX TaKKe OJMHAKOBO. SUeiiky OTHO3HAUYHO ONpEEseT aapec
SYENKU IIPU CCBUIKE Ha SYCUKY.

2. ITopsaiOK BHINOJHEHUS PA00OTHI U COAEPKAHUE 0TUYETA
[TopsiioK BBITIOTHEHUS PA0OTHI:
3ananne Nelllo3HAKOMUTBHCS MIPAKTUYECKHA C OCHOBHBIMHU 3JIEMEHTaMU OKHAa MS
Excel.
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Brinonnute crenyronmme 1eCcTBUS:

1) 3anycture nporpammy Microsoft Excel. BaumarensHo paccmotpure
OKHO MPOTPaMMBI.

Opnna u3 sA4yeek BblaeneHa (oOpamuieHa uyepHOM pamkoii). Kak BbLAeNIHUTH
ApYryto s4erky? JloCTaTOYHO IIENKHYTH IO HEW MBIIIBIO, IIPUYEM YKa3aTellb
MBIIIA B 3TO BpEMsI JIOJKEH MMETh BHJI CBETJIOro kpecta. [lonpoOyiiTe BhIIEIUTH
pasnuuHble suedkyu Tabmuipl. Jns mepemerieHust Mo Tabiule BOCHOIb3YyHTECH
II0JIOCAMU ITPOKPYTKH.

JIyist TOro 4TOOBI BBECTH TEKCT B OJIHY M3 SYEEK TaOJIHUIbI, HEOOXOIUMO €€
BBIICTIUTh M Cpa3y ke (He J0XKHUAAACH IMOSBICHUS CTOJIb HEOOXOAMMOIO0 HaM B
nporieccope Word TekcToBOro Kypcopa) "mucats".

2)BBenute B 00YI0 BBIICTIEHHYIO (AKTUBHYIO) STYEHKY CETOJHSIIHUMN JICHD
Henenu, Hanpumep: Cpena.

3)BbiienuTe UENMKOM Ty CTPOKY TaOJMIbl, B KOTOPOW pPacHoIOKEHO
Ha3BaHUE JIHS HEJIEIH.

4)I1lenKHUTE MBILIBIO IO 3ar0JI0BKY CTPOKH (€€ HOMEpY).

5)Beiienure UETUKOM TOT CTOJOEl] TaOJMuIbl, B KOTOPOM PaCMOJI0KEHO
Ha3BaHUE JIHS HEJIEIH.

6)1lleKHUTE MBIIIBIO TIO 3ar0JIOBKY CTOJIOIA (€r0 UMEHH ).

OCHOBHBIM OTJIMYUEM paAOOTHI AJIEKTPOHHBIX TaOMUI] OT TEKCTOBOTO
npolueccopa sIBIsieTcs TO, YTO IMOCJie BBOAA JIAaHHBIX B SYEHKY, UX HEOOXOIMMO
3apuKcUpoBaTh, T.€. JaTh IMOHATH MPOTrpPaMMeE, 4YTO BBl 3aKOHUYMIU BBOJUTH
UH(POPMAIIUIO B 3TY KOHKPETHYIO SUYEHKY.

3aduKcupoBaTh JaHHbIE MOXKHO OJTHUM U3 CLIOCOOOB:

o HakaThb kinaBuuny {Enter};

° LIEJIKHYTh MBILIBIO 10 IPYTOU STYEHKE;
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o BOCIIOJIb30BaThCA KHOMKAMM YIIPABJICHHS] KypCOPOM Ha KJIaBUATYpeE
(mepeitTu K Ipyrou sueuke).

7)3adukcupyiiTe BBEJICHHbIE BaMHU JaHHbIC. Bplenure s4eiiKy TaOIUIbI,
COJIeprKalllyIo JIEHb HEJIEIH, U BOCIIOIb3YHTECh KHOIIKAMU BhIpABHUBAHUS a03a1leB.
Kakum o6pazom npoucxoaut BeipaBHuBaHue? Cruenaite BbIBOI!

Br1 yxe 3aMeTiiv, 4TO TaOJMIa COCTOUT M3 CTOJIOLIOB M CTPOK, IPUUYEM Y
KaXJIOro U3 CTOJO0IOB ecTh cBou 3aronoBok (A, B, C..), u Bce cTpoku
nponymepoBansl (1, 2, 3...). [ns Toro, 4to OBl BBIAECTUTH CTOJOCI IEIUKOM,
JIOCTATOYHO IIEJIKHYTh MBIIIBIO IO €ro 3arojioBKy, 4YTOOBI BBIICIUTH CTPOKY
LEITMKOM, HY>KHO HIEIKHYTh MBIIIBIO MO €€ 3ar0JIOBKY.

8) BeimenuTe mENMMKOM TOT CTOJIOCI] TAOJHUIBI, B KOTOPOM PAaCIIOIOKEHO
BBEJICHHOE BaMH Ha3BaHUE JHS HEJIEIIN.

KakoB 3aroyioBok 3toro crosoa?

9)BbienuTe NEMMKOM Ty CTPOKY TaONUIlbl, B KOTOPOH pPACHOJIO0KEHO
BBEJCHHOE BaMH Ha3BaHUE JHS HEJIEIIN.

Kakoii 3arooBok UMeeT 3Ta CTpoka?

Onpenenure CKOIBKO BCEro B TAOJIHUIIE CTPOK U CTOJIOIOB?

10)Bocnionb3yiTech MOJIOCAMU MPOKPYTKH JUISI TOTO, YTOOBI OMPEICIHUTH
CKOJIBKO CTPOK UMEET TaOJMIa U KaKOBO UMS MOCIIEIHETO CTOJIONA.

Baumanue!!! UToObl 10CTHYb OBICTPO KOHIIA TAOJIUIIBI 110 TOPU3OHTATU WU
BEPTUKAJIA, HEOOXOIUMO HaxaTh KOMOMHanuu kiapuil: Ctrl+— - KoHel cTon01oB
wm Ctrl+| - koHer cTpok. BeIcTphIii Bo3BpaT B Havano tadmuis - Ctrl+Home.

11)Beinenure BCO TaOIHUILY.

Bocnosb3ynTech myCcToN KHOIIKOM.

12)Beienure Ty sAYeiKy TaOJMIbI, KoTOopas Haxoautcs B ctojdiue C u
CTpoke 4.

OOparute BHMMaHue Ha TO, 4yTO B [lone MMeHH, pacroONOKEHHOM BBIIIE
3arojoBKa CToJIONAa A, MOSBWICA aapec BbiAcHeHHOW sueiiku C4. Bwimenure
JIPYTYIO SYEUKY, U Bbl yBUAUTE, 4yTO B [lose nmenu anpec uzmenusics. Beiaenure
saueriky D3S; F2; Al6.

Kakoi1 agpec nmeer siueiika, coaeprkaiias A€Hb HEACTU?

13)Omnpenenure KoiaudectBo JucTtoB B Kumrel. BcraBere uepes
KOHTEKCTHOe McHI0 Jlo0aBuTh—JIMCT ABa MOMONHUTENLHBIX JucTa. [{Is 3TOTrO
BCTAHbTE HA SPJABIK JIUCTAa JIMCT 3 W IIENKHWUTE IO HEMY IPaBOM KHOIIKOM,
OTKPOETCS KOHTEKCTHOE MEHIO0 BblOepute omniuio J[00aBUTh U BbIOEpUTE B OKHE
Bceraska Jluct. Jlo6asmen Jluct 4. Ananormuno no6aswpTe Jluct 5. Bummanwue!
OOpaTuTe BHUMaHKE Ha Ha3BaHUSI HOBBIX JIUCTOB M MECTO MX pa3MEICHUS.

14)3MenuTe MOPAAOK CieAoBaHus TUCTOB B kHure. lllenkuaute mo Jlucr 4
U, yIep>KUBAasi JIEBYIO KHOIIKY, IEPEMECTUTE JINCT B HY>)KHOE MECTO.

YcraHoBuTe KOMMYECTBO Pab0OYMX JMCTOB B HOBOM KHUTE MO0 YMOJYaHUIO
paBHoe 3. Jlyist aToro Bemonnute koManay Cepsuc—Ilapamerpei—Oommue.

3akpoiiTe JOKYMEHT, IIEJIKHYB IO KHOINKE 3aKpbiTh (BHYTPEHHHI
KPECTHK)HA BOTIPOC O COXpaHEHUH JoKyMmeHTa, Bbioepute HET. Brriiaute u3 okHa
npunoxenus: ann — Berxog.

3amanue 15)BBIMTOIIHATE CAMOCTOSTEILHO U 3alUTUTE PabOTy
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3amuTa paboThI MIPEAIOIaraer:

-BBITIOJIHEHUE CAMOCTOSATEIILHON pabOTHI ;

-OTBETHI Ha KOHTPOJIbHBIC BOMIPOCHI, 33JaHHBIE ITPETIOIaBaTEIeM;
-[IpeJI0CTaBICHNE OOPMIICHHOTO OTYETA.

3. KOHTpPOJIbHBbIE BONIPOCHI
Hasnauenue nporpammsl Microsoft Excel, coctas u cTpykrypa ee okHa,
OCHOBHBIC TIOHSTHS.
Kuuru, mucTsl 1 paboTa ¢ HUMHU.
BBox 1 penakTUpoBaHNUE JaHHBIX, TUIIBI TAHHBIX, (hOPMATHI SUYEEK.
dopMaTUPOBaAHUE YUCET U TEKCTA, STUCCK.
BBon u penaktupoBanue Gopmyi.
dopMaTHpOBaHUE U MEYATh JAHHBIX.
['paduueckoe npeacTaBiIeHUE TaHHbBIX.
ABTO3aI0JIHEHUE, 3aJaHUE TTPOTPECCHUIA.
Casi3aHHbIE U HECBsI3aHHBIC sTueiKi. OTHOCUTEIBHBIC U A0COIOTHBIE
CCBUIKH.

10.Perrenune 3a1a4 ONTHMHA3ALMN, aHAJIN3 JAHHBIX.
11.®unbTphI U UX TPUMEHEHUE.
12.Co3nanue u paboTa co CBOJIHBIMH TaOJHIIAMH, HTOTOBBIE TAOTHITHI.
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JlabopaTtopHnasi pa6ora Ne 9
«Co31aHHe CIMCKA KJIHMEHTOB

3aganneNel

1. Co3znaiite pabodyt0 KHUTY M COXPaHUTE €€ B CBOEHM MalKe oA
uMeHeM 3akasbl(Bama gpamums).

2. [lepeomy mnmcty npucBorte ums Kimentel. g storo 2 pasa
LIEIKHATE Ha spJiblK JIncrl u nepenmenylite ero B KnnmeHTsl.

3. Beeaure B sueiiky Al 3aronoBok mepBoro crondua — Haszsawuue

Gupmel. 3aTeM TMEepEeMECTUTE YyKa3aTeldb MBI B TEPBYIO SUEHKY BTOPOTO
cronbna. s sroro Haxxmute Ha KiuaBumry [Tab] wmm crpenky —. Crienyer B
sueiku AI-11 BBecTm crnenyrommue 3aroyioBku:Al=Hazeanue pupmoi-(Jiro060€
Ha3BaHue ¢pupmbl) B1=Koo- (moboe dYeThIpeX3HAYHOE YUCIIO, Y KKIOW (PUPMBI
CBOM KO/, T.€. HET JBYX OJMHAKOBBIX KOA0B) Cl=Kommaxmnas nepcona-

(npencraBuTenb (UPMBI, OTBETCTBEHHBIM 3a KOHTAaKTbl C KIMEHTAMH: (pamuius
n.0.)

D1=MHnoexc

El=TIopoo

F1l=Viuya

Gl=Tenegaxc

Hl=Terepon

1= Ckuora(%)-(yka3piBaeTcsi CKUIKa B YUCIOBOM BbIpakeHud, T.e. 0,15 wm 0,3
U T.1.)

Microsoft Excel - Jakazb . E
@_1 tadn [paexa Bua Beotaeka  dopwat  Cepewc  fJaHHele  OKHO  CNpaeka -8 X
F2 - A
A | B [ ¢ [ b | E [ F | 6 [ H | 1 |ZF
1 |HazeaHwe Kog FontaktHa: Mroeke  Mopog YnHua Tenedake TenedoH Cruakal®o)
2 vt
M4 v M\ KnueHTbl { Muct2 / Muer3 [/ | < 2l
4, BBox 3ammcein. s 3TOro HaxomsiCb B CIEAYIONIEW CTPOKE
3amoJHeHHON oOsiactu BbIOpaTh B MeHiO Jlanubie —>®opma. Haxmwure OK.
OTtkpoercs JINaJI0r0BOE OKHO bopmbl JAHHBIX KineHTsL.

HazsaHre dhHpHel: | - HoeaA sanvice

X

Moo AobaEnTe

HoHnTakTHaA nepcoHa:
MHaerc:
Mopoa:

Ha=aa

Ak a:

Aanse
Tenaedarxc:

[
TenedaH: SRR

CrEHMAakal 0t SakpBEITE
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Beenure crniucok 15 ¢dupm. @upmsl pacnpenenure no 5 ropoaam. Habpas
TIEPBYIO 3alUCh HAKMUTE Ha KHOTIKY Jl00aBHTh.

5. dopmatupoBanue Tadbmauubl. s sdeex 12-114 3amaiite mporeHTHBIN
CTWIb (VIS DTOrO0 BBIACIHWTE JAHHBIA JHAMMa30H W HAKMHTE HA KHOIKY
[TporeHTHBIN (hopMaT Ha MaHe I HHCTPYMeHTOB DopMaTHpoBaHue).

M
Bl HazBanue hHpMBI KOA KOHTAKTHAA MepCoHA MHOEKC Topoj aapec h (b
| 2 |Kashleic 1478 HakeHos 437956 ActaHa  [ylikuHa 45 784556 698547 10%
| 3 |Kapmer 2314 Cepuroe B2398 Ateipay  AbarZh 147636 B57E7 15%
| 4 |Kpowr 2658 Kapubaer B3985 ActaHa  Typoys-3ane 54782 32564 20%
& |Htveo 5478 Kowumbaees 488562 AcTaHa Afaa,25 FAREE BER4T 20%
6 |Kapan 5554 CapceHoea 53476 Anmatel  Afas, 36 47856 58476 12%
| 7 |Kamwuna 5786 KowkwHbae I E5239_|Ceru19|?1 KannHuHa 28 bod78 32548 15%
| G |Banem B514 Cabypoe 43562 Anmatel  Woudanweea, 36 48659 3286 10%
9 |Muka B584 MayneHoea 3266 Cemelt  DypMaHoEa 45128 36589 10%
10 |Pacag, B595 Oaynethaee 487652 WeiMkeHT Celdynnuia 58 58964 32147 10%
11 [MoHuka FE45 YuHruzoe FEAT1 Anmatel  CoeeTcean Ba Fe487  BETS4 12%
|12 |Coser 8745 Canumoea 65214 WeiMkeHT Opbuta 55 B5239 562147 15%
13 |Camar 98596 AkkHOE 63584 Areipay  TawkeHTckaa BS 25695 S5@a64 15%
14 |Acem 9353 ManeHoe BYSEE Cemed  Abas 32 20699 S85EE 16% &
M 4+ M\ KNWeHTBI { TOBIpE! { 3akasel 4 BnaHk 3akasos 4 CeOAHan Tab) [< Bl

6. CoptupoBka nmaHHbiXx. HeobOxomumo BwIOpaTh B MeHIO JlaHHBIC

—CoptHupoBka. B 1nanoroBoM okHe BbIOpaTh MEPBbIN Kputepuii coptupoBku Koj
u BTOpoil kputepuit ['opoa u OK.

7. OunpTpanus JaHHBIX. Bri6pats B MEHIO JlaHHbIE
=OwbTp/Atodpunetp. [locne menyka Ha UMEHU STOM KOMaH/IbI B TIEPBOI CTPOKE
PSAIOM C 3aroJOBKOM KaXKJIOro CTOJIOIa MOSIBUTHCA KHOMKA co cTpenkoil. C ee
MTOMOII[BI0 MOKHO OTKPBITh CIIUCOK, COJICPIKAIIUM BCE 3HAUCHHUS TI0JIEH B CTOJIOIE.
Bribepure Ha3Banue onHoro u3 ropojaoB B [opon. Kpome 3HaueHuit mnorew,
KOKIBIA CIHCOK COACPKHUT emie Tpu 23iemeHta: (Bce), (Ilepsvie 10...) u
(Ycnosue...). Dnement (Bce) mnpenHazHayeH ISl BOCCTAHOBJICHUS OTOOpaKEHUS
Ha DKpaHe BCEX 3amuced mocie npuMmeHeHus (uibrpa. DineMmeHT (Ilepsvie 10...)
o0OecrieynBaeT AaBTOMATHYECKOE TIPEJICTABIICHHE Ha OHKpaHE [EeCATH TEePBBIX
3amucen crucka. Eciy BBl 3aHUMaeTeCh COCTABIEHUEM BCEBO3MOXKHBIX PEUTHUHIOB,
rJIaBHasg 3aJa4a KOTOPbIX COCTOMT B OMNPEICICHUHM JIy4dllled JECATKH,
BOCIOJIB3YHUTECh ATOM (yHkiuen. Ilocmenuuii 3IeMeHT - HCHOJIB3YETCS s
dbopmupoBaHust 60Jee CI0KHOTO KpUTepusi 0T00pa, B KOTOPOM MOXKHO TPUMEHUTD
YCIOBHBIE onepatopsl A u UJIU.

8. YcraHoBuTe Kypcop B JIHOOYIO 3alOJHEHHYIO STYEHKY M BBINOJHUTE
cienyroue aercteusi: B MeHro @opmat =>ABtodopmat =Cnucoxk 2.

Co3pnanue crivcka ToBapoB

Bropoii cicok Oynet copepkaTh JaHHBIE O TIPeIjIaraéMbIX HaMU TOBapax.

1. [lepeiiaure Ha BTOpPOU JIMCT paboyeil KHWUTH, IICJIIKHYB Ha SIPJIbIUKE
Jlucm?2, v mpucBoiite emy ums 1osapui.
2. Cnucok, co3naBaeMbl Ha paboueM JucTe To8apwvi, OMKEH COCTOSITh

u3 Tpex cronbuoB: Homep, Haumenosanue mosapa u llena. BBenure ykazaHHbIC
rMmeHa B siueriku A 1-C1.

3. Tenepb mpuctynaeM K BBOAY JaHHBIX. JKemaTenbHO, 4TOOBI HOMEpa
TOBApPOB ObLIH PACIIOI0KEHBI 110 BO3PACTaHUIO.
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Homep opapa Harnaerosamee ToEapa [era

101 Koramrotep Pentiven-2 999
102 Koramrotep Pentivn-3 1200
103 Konmmrotep Pentivm-4 1250
104 Konmmrotep Pentivm-5-100 1300
201 [Tpeorrep mazeprei HP @00
a0z [Tprmrep MazepHEE 3 amsing 450
203 [prorep crpyizwnt HP 350
204 [Tprorrep MaTpermen Epson 300
am Moensrop 17" 250
30z Moensrop 19" 300
303 Morgrop 21" il

[

4, Llenpl momxHBI BBOAUTHCS B TakoM Buae: 1150, 200 mummu 3000. 3atem

muanazon  C2-C12  ¢opmatupyem  cieayomuM — o0pa3oM B MEHIO
dopmar=Aueitku=>Yucno=lenexupii=0003nauenue(3Anenutickuii(CLLA);
yucno decsamuunwlx snaxos-0) =0K.

5. ®opmat =ABtodopmar =Cnucox 3.
Homep Toeapa HaumeHoeanwe Toepapa | Llena
101 KomneroTep Pentium-2 $999
102 KomneroTep Pentium-3 $1 200
103 KomnetoTep Pentium-4 $1 250
104 Komnsrotep Pentium-5-100 $1 300
201 MpuHTEp NasepHeld HP 600
202 MpuHTep nazepHell Samsung | $450
203 MpuHTep cTpyAHeEd HP $3a0
204 MpuHTep matpu4Helid Epson $300
301 MonuTap 17" 5250
302 MonuTop 19" 5300
303 MonuTop 21" $&00

3amanue Ne 2

JIuct 3akasbl

1. TIlepeumenyiite padouunii nuct Jluct3 Ha umsa 3akaszbl.

2. BBemute B MEpPBYIO CTPOKY CICIYIONIHME TaHHBIE, KOTOpbIe OyAyT B
IaJIbHEUIIeM UMEHaMH I10JICH

3. Al = Mecsay 3axaza, Bl = Jlama 3axasa, C1 = Homep 3akaza, D1 =
Homep mosapa, E1 = Haumenosanue mosapa, F1= Koauuecmeo, G1 = Ilena
3a ed., H1= Koo ¢upmw 3axazuuxa., |1 = Hazeanue ¢oupmol 3axkaszyuxa, J1 =
Cymma 3akaza, K1 = Crkuoka(%), L1 =Onnaueno éceco.

4. Jlns mepBOM CTPOKH BBHITIOJIHWTE BBIPABHUBAHHWE JAHHBIX IO IEHTPY
dopmat = Sueniku—>BripaBHUBaHUE—=>nEepeHocums no cloeam.

5. Beigemute mo ouepeau cronbuel B, C, D, E, F, G, H, I, J, K, L u
BBEIUTE B none umenu wumeHa [lama, 3axa3, Homep2, Tosapl, Konuuecmeo,
llena2, Koo2, @upma?2, Cymma, Ckuoka2 n Onnama.

6. Beimenute cronberny B u BeimomHute komauHay menio dopmar =
Sueiiku. Bo Bknaake Yuciao BeiOepuTe



63

YucnoBoit ¢dopmar Jlata, a B mone Tum BeIOepuTe (Qopmar BuIa
UU.MM.IT. B 3aBepuienuu auanora meiakHute kHonky OK.

7. Bwigenute cronbusl G, J, L u BeimonHuTe KomMaHay MmeHio dopmar
= Sueiiku. Bo Bkmanke Yucno BeiOepute UmnciaoBoit Gopmat /leneorcHsiil,
ykaxute Yuciao necATHYHBIX 3HAKOB paBHoe 0, a B mome OOo3HaueHue
Bo1OepuTe $ Anenutickui (CIIIA). B 3aBepiieHnn auanora menkaute knonky OK.

8. Brimemure cronmben K wu BeimomauTe komanmy MmeHo dopmar =
Aueiiku. Bo Bkmaake Yucino BeiOepute Yucnoodt dopmart [lpoyernmmuiii,
ykaxute Yucio aecaTHYHBIX 3HAKOB paBHoe 0. B 3aBepuieHHH auanora
menkHuTe KkHonky OK.

9. B sueiike A2 Hy)XHO HaOpaTh CIACAYIONTYIO (DOPMYITY:

=ECJIM(EITYCTO($B2);«
;BBIBOP(MECSIII($B2);«SuBapny;«DeBpaiby;

«Mapt»;«Anpenby; «Maii»; «UtoHby»; «10b»; « ABrycT»; « CeHTI0pb»; « OKTIOpb
»;«Hos0pb»;«Jlexadpby»)) (3.1)

W 3anuTh STUEUKY B JKEITHIN IIBET.

dopmyna (3.1) paboraer ciaeAyromuM 00pa30oM, BHaYajle IIPOBEpSETCS
ycioBUE Ha mycToTy siueiku A2. Ecnm siueiika mycTo, TO CTaBUTCS MpooOe, B
MPOTUBHOM citydae ¢ momMoiisto ¢pyHkiuu BbIBOP BeiOupaem HyXHBIN MecCsI] U3
CIIUCKa, HOMEP KoToporo onpenenserca Gyukiueit MECSL,

Jlns  toro, utoObl HaOpath Gopmynay (3.1) BBINOJIHHUTE CIEIYIONIUC
JICUCTBUSL:

e cjelnaiiTe akTUBHOM siueiiky A2 u Bb1zoBute pynkiuio ECJIN;

e B okHe ¢Qynkuun ECJIM B mnone Jloruueckoe BbIpakeuue
HarevaTaite Bpydnyio $B2= «», B moJie 3Hauenue eciu_HCTUHA HabepuTe « »,
B 10JI€ 3HAUYCHHE €CJIU_JI0XKb Bbi3oBUTE QpyHKINi0 BHIBOP;

o B okHe ¢pyHkiuu BbIBOP B mosne 3nauenuel nanewaraiite «AHeapwvy,
B M0JI€ 3HaUE€HUE2 HameyaTaiTe

«@espanvy W Tak Jajiee MOKAa HE HANE4YaTaeTe BCE HA3BAHUS MECSIEM.
3aTeM MOCTaBbTE TEKCTOBBINA KypCcoOp

B [10JIe HOMEp_MHJeKca U BbizoBuTe Ppynkunro MECALI;

e B okHe ¢ynkiuu MECAL] B none /lama xax uucno Habepute aapec

$B2;

e [llenknure kHonky OK.

10. B AYCUKY E2 HaOupaem CIEAYIONIYIO dbopmymy:
=ECJIN(§D2=« »; “  7;IIPOCMOTP($D2;Homep ToBapa; HammeHoBaHme
ToBapa)(3.2)

ITpasuiio HaGopa hopMyIIbI:

Illenkuute B sueiiky E2. YcranosuTe Kypcop Ha 3Hadok #* CranmapTHOI
nanenn. Otkpoercss okHO Mactep dyHkumu ..., BeiOepute ¢ynkiuo ECJIN.
BrinonHuTe 1€MCTBHS, KOTOPHIE BUAUTE HA PUCYHKE
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APryMeHTLl hyHKLMH

I
Nor_eeipas<eHye |$D2=" " js_j = NOXE
SHaYEHHE _eCnk_HCTHHa I" " :“J =""
SHaYeHHE_ECnH_NoME | j&_j =
= NoOX¥hb

T.e. B mo3unuu Jlor BeIpakeHUe IIENKHUTE Ha sueiiky D2 u Tpu paza
HaXMUTEe Ha KiaBumy F4 - monyunte $D2, nHaGepure =« », kiaBumeit Tab wim
MBIIIbIO ~ MEpeUUTe B TO3UIMI0O 3HAUYEHHE €CIM_HMCTHUHA M HaOepuTe. « »,
nepeianTe B MO3UIMI0 3HAYEHUE €CIIU_JIOKb — IIEIKHUTE Ha KHOIMKY PSJIOM C
Ha3BaHueM (pyHKUMU U BbIOepuTe KomaHay [pyrue ¢ynkiuun.. — Kareropum —
Ccbuiku u MaccuBbl, B okHe @yHk1un — [IPOCMOTP— OK— OK.

ECHIA 3 qﬁ =ECIH{$D2="""";" "
EcC A = (= 1 =] 1 = 1 = 1 [= 1 [
MPABCIME
¥ MM
CPSHAY FNor_EBbipadceHu e |$D2=" " i = NoXkE
FHMAERPC ChINRA
CUET SHaYeHHe_eCcnH_HCTHHa I " j‘.! =
MARIC SHAYEHHE_eCnH_NoMe I E =
SIM
W MMECIIA = No*b
T NOAHASTCA OH ¥CNOEME, H EOSERallasT 0AHO SHAYSHHE, SCNH 0HO BLINOAHASTCA, H AP%
Apyrie dyHELHKA. .. HET.

Otkpoercs okHo ¢yHknuu [TPOCMOTP. B no3unmu  MckoMmoe 3HaueHHE
HIeTKHATE Ha sueiiky D2 u Tpu pasa HaxkmutTe Ha kinaBuiry F4 - momydwnre $D2,
KIaBuIei Tab uim MbIIblo mepeianTte B mo3unuio [IpocMaTpuBacMblii BEKTOD U
HICJTKHUTE Ha SIPJIbIK JucTa «ToBapbl», BbIAEIWTE AWana3zoH sueek A2:Al2,
Ha)XMHTE Ha KiaBuiny F4, mepelinure B mo3uiuio Bekrop pe3ynbraToB — emie pas
HIECTIKHUTE Ha ApJbIK JiMcTa «ToBapbD», BBLACIUTE auana3oH sueek B2:B12,
HaxmuTe Ha knaBumy F4, u OK. Ecnu BBIMOTHWIM BCE BEpPHO — MOSIBUTCA B
saeiike #HD.

CrenaiiTe 3aIMBKY STYEUKHA KEIITHIM I[BETOM.

|TimesNewRDman v”lD v|| AU EE = |EF 24 om B W |EEE |- D - A~ ;
MPOCMOTE  « 3 JF =ECNK{F02=""" " NPOCMOTP($D2;Toeapu'$A%2:$A%12; Tosapu'$B$2:$B%$12))

A | B c | D ] E | F | & | H | |
Horaep Homtep | HarmaeHOE asme Ilemaza Kog dmprer | Hassarme 1
Tulecms Hata Takza TOEapa TOEafA Kommso B, TAKATUIMEA FAKATIIME

[$Esz$Es12) |
POCMOTR
MCKOMOE_3Ha4YeHWe |$D2 :k_] =0
MpocHaTpHEaEMLIA_BEKTOD ITDBapbl!$.ﬁ.$2:$.ﬁ.$12 :k_] = {101:102:103:104:2

BerxTop_pesyneTaTos ITDBEIpr!_ o EEE] 2 3’ = {"KomnetaTep " "Kaor

MWET 3HEHEHHA B 0AHOA CTRPOKE, 04HOM cToNBUE MK Macckees, BnkYdeH AnA obecnedYeHHa obpaTHoA
COBMECTHMOCTH.

R
S R i i

BeEKTOp_pe3ynLTaTOB AMANas0H, COASPMALLMA TONBKD O4HY CTROEY MAHM 04kH cTonGel, Toro
WE PASMEPA, Y4TO M NPOCMATPHEAEMEIR BEKTOR,

—u
o
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10. B sueiiky G2 nabupaem crnenyromryo dopmyrny: =ECJIN(§D2=« »;«
»; [TIPOCMOTP($D2;Homep ToBapa; LleHa)) (3.3)

CrenaiiTe 3aIMBKY SSYEHKHU KEITHIM [BETOM.

11. B sueiiky 12 mabupaem cienyromyio dopmyny: =ECJIM($H2=« »;«
»; [IPOCMOTP($H2;Koxa; ®dupma)) (3.4)

CrenaiiTe 3aJIMBKY SSYEHKH KEITHIM LIBETOM.

12. B sueliky J2 naOupaem craenyromyto (opmyny: =ECIIM(F2=« »;«
»;F2*G2) (3.5) Cuenaiite 3aMBKY SIMEUKH JKEJITHIM IIBETOM.

13. B sueiiky K2 nabupaem crnenyronryro dopmyrny: =ECJIM($H2=« »;«
»,ITIPOCMOTP($H2;Kox; Cxuaka)) (3.6) Caenmaiite 3aiMBKy SYCHKH KEITHIM
I[BETOM.

14. B saueiiky L2 nabupaem crnegyrouryio Gopmyny: =ECIIN(I2=« »;« »;J2-
J2*K?2) (3.7) CnenaiiTe 3aIMBKY STYCHKH YKEIITHIM IBETOM.

15. Sueiiku B2 , D2 u H2 — B xoTOpbIX HET (hOpMYJI, 3aJUTh TOIYObIM I[BETOM.
Beigermre muanazon A2 — L2 u mapkepom  3arnoyHeHus! (YepHbIA KPECTHK B MPaBOM
HIDKHEM YTITy OJIOKa) MPOTSHYTh 3aJIMBKY U (pOpMyJIbI /10 31 CTPOKH BKITFOUUTEIHHO.

16. Cpenaiite akTHBHOM siueiiky B2 u mpoTsHUTE BHHU3 MapKepoM
3anojgHeHus Ao sueiiku B31 BrimrounTensHo.

17. B suetiky C2 naneuaraiite yucio 2008-01, kotopoe OyneT HayaIbHBIM
HOMEPOM 3aKa3a M MPOTSHUTE BHU3 MapKepoM 3amojiHeHus 10 sueiiku C31
BKJIFOUNTENBHO.

18. Terepb HEOOXOMMO 3AMOIHUTH C KiIaBHarypbl croonsl B2:B31 , D2: D31 u
H2:H31. C B2 o B11 Habupaem siHBapckue natsl (Hanpumep, 2.01.08, 12.01.08). C B12 no
B21 nabupaem ¢eBpaibckrie natel (Hanpumep, 12.02.08, 21.02.08) u ¢ B22 mo B3l
HaOupaeM MapToBCKHE Mathl (Harmpumep, 5.03.08, 6.03.08). B D2: D31 nabupaem HOMepa
toBapoB T.c. 101, 102, 103, 104, 201, 202, 203, 204, 301, 302 u 303. Homepa moryt
TIOBTOPSITECS M MIITH B JTFOOOM mopsiike, aHanormyro B H2:H31 Beoaum Koapr  Bammix
¢bup™m, koTOphIe Y Bac HaOpaHbl Ha jmcte Kimmentsl. B cronbenr F BBomuM JBy3HAYHbBIE
YycIa.

3ananue Ne 3

bnank 3akaza

1. [lepeumenyiite pabouuit nuct Jluct4 Ha wums bnank 3akasa.
A _B| ¢ |mmee e | 0 F | 6 | oW | o1 |4
3
i 3axar No 2003-01 or 01.01.03
i Hazparme dopnprsaxar e Memxa Kog 6584
% H apmaeHOE 4HHE TOBapa Pentivm-1 Ma 101
% SaKAsaHHOE KOMEHEECTE O 300 &, [0 LeHe $4 567  saeg.
% (OBIT4% CTOMMO CTE FAEATE $1 370 100 Crrma (30) 30
% Komare [ 81233090 Oopnaar Cafame Kagpipa
X
2. VYcranoBute Kypeop B aueliky D3 u BBeaure 3anuch 3aka3z Ne. Homep

3aka3za cinenyet nomectuth B E3. Ero momuepkuute, BrIOpaB B crucke Jluaum
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paMKH HIDKHIOIO JTUHUIO. B sueiiky F3BBenuTe 3amuch OT W YMEHBIIUTE MTUPUHY
cToJIoI11a.

3. B sueiike G3 mo/okHa OBITH yKaszaHa jara 3aka3a. Ee BcTaBuM ¢
TIOMOIIIBIO (hOpMyJIBIL:
=ECJIM($ES$3=" ; «“ ”;IIPOCMOTP($ES$3;3aka3; [ara)) B nanpheiimem npu

pa3paboTke OJlaHka Bce OOJACTH, MpEeJHA3HAUEHHBIC /JI1 BBOJIa TMEPEMEHHBIX
JAHHBIX, CJEAyeT NOJYEPKUBATh, HCMOJB3YS CHOUCOK JIMHUM pamMKud mMaHenu
WHCTPYMEHTOB DopMaTHpoBaHUs. 3HAYCHUS B CTPOKE 3 TOJDKHBI OBITH BBIACIICHBI
MOJTY>KUPHBIM Ha4epPTaHUEM B UMETh pa3mep mpudTa 14 MyHKTOB.

4, B sueiiky C5 BBeaute 3anuch Ha3Banue ¢upMbI-3aKka3zyuka.
[TocTapaiiTech BBECTH TEKC T.0., YTOOBI OH 3aHsUT ABe sueiiku CS u D5S.

d. st Ha3Banmst ¢upmbl oTBeauTe sueviku ES5, F5, G5. UrtoOw mpu
3aroJTHEHUH OJlaHKa Ha3BaHWE (PUPMBI BCTABISUIOCH aBTOMATHYECKH, IOMECTUTE B
E “opmyny =ECJIM($ES$3=" 7; « ;IIPOCMOTP($E$3;3aka3; Pupmal))
I1 = :pxkauTe HazBaHMEe (QUPMBI U PA3MECTUTE 110 LEHTPY AWANA30HA M3 TpPeX
sueek. [[71s1 3Toro BeIIeTUTE SYEHKU U aKTUBU3UPYHTE B anenu GopMaTupoBaHue
KHOTIKY OOBEAMHUTH U TIOMECTUTD B LIEHTPE.

6. B sueiiky HS BBemute 3anmucek Koxm, a B sueliky |5 momectute
bopmyny =ECIIM($E$3=""; « *;ITIPOCMOTP($E$3;3aka3; Koa2))
7. B suenky C7 BBenute 3anuch HaumeHnoBanue ToBapa.

29 (13

8.  Sluetixa E7momxna comepxkare dopmyny =ECIIM(SE$3=" ~;
”,IIPOCMOTP($ES$3;3aka3; Tosap2)), a sueiikam E7, F7, G7Ha3HaubTe
MOTYCPKUBAHNE U IICHTPUPOBAHHUE.

Q. B sueitky H7 BBemute cumBon Ne, a B siueiiky |7 — dopmyny:
=ECJIN($ES$3=""; “ ”;ITPOCMOTP($ES$3;3aka3; Homep2))

10. B sueiiky C9 BBeauTe 3anmuch 3aKa3plBaeMO€ KOJTUYECTBO.

11. B sueiixy E9  —dopmyny  =ECJIU($E$3=“  ; “
”; IIPOCMOTP($ES$3;3aka3; KomuaecTso))

12. B sueiiky F9 —3anucek e. mo 1ieHe U BBIPOBHATH €€ OTHOCHTEIIBHO
1enrpa cronomos F u G.

13. Sueitka H9 nomkua comepxatrh (opmymny =ECJIA(SE$3=" ”;
”,IIPOCMOTP($E$3;3aka3; Ilena2)), oroii suedike cjeayeT Ha3HAYUTH
MOTYCPKUBAHNE M ICHSKHBIN CTHIIb. B staeiiky 19 —3amuce 3a ef.

14. Bseamte B C11 Tekcer OOmas ctomMocTh 3aka3a, a B E11 momecture
hopmymy
=ECJIM($ES3=" »; “ 7" IIPOCMOTP($ES$3;3aka3; Cymma)), U YCTaHOBUTE
napameTpbl (GOpPMATHPOBAHUS: TOTYCPKUBAHNE U JCHSKHBIN CTHIIb.

15. B sueiiky F11 —3ammcs Ckunka(%). Beigeaure F11, Gl1, Hllm
BBITIOJIHUTE IMIETYOK MO KHOMKe OOBEAMHUTH U MMOMECTUTh B LIEHTpE . B sueliky
111 momecture ¢opmyny =ECJIM(SES3=* »; “ ;[TPOCMOTP($ES$3;3akas;
Ckuaka2)), u yCTaHOBUTE MapaMeTphl (OPMATHUPOBAHUS: TMOAYCPKUBAHUE W
MPOLICHTHBIN CTHUJIb.

16. B sueiiky C13 —texkct K ommare. A B sueiike DI13pa3zmectute

CIIEIYIOIYIO dopmyiy

[13
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=ECJIN($ES$3=" 7; “ ;IIPOCMOTP($E$3;3aka3; Ormuiara)), ¥ YCTaHOBHTE
napaMeTpbl GopMaTUPOBAHUS: TIOTUEPKUBAHUE U ICHE)KHBIM CTHIIb.

17. B sueiiky E13 BBenute 3anuce Odopmmi(a):, BeiaenuteE13, F13 u
3a7aiiTe eHTpupoBaHue Tekcra. 3arem Boienure G13, H13, 113 u 3agaiite B HUX
[IEHTPUPOBAHUE U MOTYEPKUBAHKE.

18. B 3aBepiieHne ycTaHOBUTE IIUPUHY cTOJO010B B m J paBHoit 1,57,
BeIZIeuTe B2- J14 u 3anaiite oOpamiieHUEe BCETO AUala3oHa.

19. Teneps B E3 ykaxute Homep 3aka3za, u nepea nedarsio OJaHKa CBOIO

baMumurio.
20.  BsI ¢ ycniexoM BBIOMHIIH PaboTy, CIANTE e TPeToaBaTeto!
CsopuHast Tabnuia

CO3I[aH CIIMCOK 3aKa30B I IPAKTHYCCKOIO IPHUMCHCHHA MW €TI0 JdHHBIC
MMOJIC)KATh aHAJIN3Y. IToMoxeT HaM BBIIOJIHUTH aHAJIN3 MaCTCp CBOJIHBIX Ta6J'II/IH.
CBOIIHBIG Ta6J'II/II_IBI CO3Jar0TCs Ha OCHOBC CIIMCKA UJIN 0a3bl JaHHBIX.

1. [epetitu Ha Jluct 5 u npugath emy umst CBoiHas TabuUIa.
2. B mento Jlanusie =CBoaHas TabauIa.
3. Ha nepBom mare opoOpute BbIOOp Mactepa — B crucke mnm 0aze

nanabIx Microsoft Excel — naxxmute kHOTIKY [lanee.

4, Ha BTopom miare nomecTuB Kypcop BBOAA B MoJjie Juana3oH cieayer
BepHyTCs B paboumii juct 3aka3sl W BbyaenuTh auanazon Al-L31. Ilocne
Ha)XMMaeM Ha KHOmKy Jlanee.

5' NACTR P CHOMMNX TABRHIL M JIMAT Panes - ar / wx 3

YEAR0ATS ANSN200M, COANDMALSH NOXOSNEE Jete

Leerason| | Sasit$adi gt

l_n'm..... | [ ctooma | [ dages> Loremo |

4

6. Tperbe oHO MacTepa CBOJHBIX TAaOJMI] SBISETCS HanOOJIee BaKHBIM.
Haxxmute Ha kHOTIKY Maket. VM Hy>KHO omlpeieIuTh CTPYKTYPY CBOJHON TaOIHIIHI.
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Nac 1 p CHoH K Sa6711IL M IHOT DaMM - Maxe T B‘
[:]"“J: —-: 8 MEDETALATE KHOOEN NONSA B Yy Hoe
I- = OGRS 200 Dasstl.
S (s )
ameesn Eateactas g r;wo\d py—
poe A brres ro
Famrec] fnrwd
[ crosews || ok | [ omwes ‘J
1. [TomecTuTe B 00JaCTh CTpaHUIl TOJIE JAHHBIX Mecsay — (3anenure

MBIIIKOW KHOMKY Mecsay u coBMecTtuTe ¢ obnacteio Cmpanuya), a B 00J1acTh
cTpok — noJist Haumernosanue mosapa, Konuuecmeo n Cymma 3axasa.

8. Teneps creayer onpeneauTh Mo KakoMy MO0 OyJeM MOJICUUTHIBAThH
cymmy. [lomectute B obnacth maHHbIX noje Cymma 3axaza, BCIACACTBHUE YETO B
o0J1acTh JaHHBIX MOSBUTCS KHOMKA Cymma no noaro Cymma 3axaza. Haxmure Ha
KHONIKY ['0TOBO.

A | B | ¢ @]

FonuyecTe
HaHMEH[T konuyed - |cyMma 3akaza mME

Pentium-1 300 1370100 A

1370100 Mror

a "'\-J‘Dj|U"I e I\J‘—1

300 Wrar

[ TN R

Samanue Ne 4. Onnmainl

1. Co3znaiite pabouylo KHUTY U COXpaHUTE €€ B CBOCH Mamke MoJ MMEHEeM
Oununansi(Bama damunus). Haunem BbINOJIHEHUE TIpUMEpa ¢ CO3AaHUsl TaOJIUIIbI
¥ BBOJIA JIAHHBIX O KAKJIO0M (uirae.

2. TlonroroBurenbHelii 3Tan. Cronupyite B 0ydep oomena c nucra Toapbl
KHUTH 3aKa3bl JaHHBIE O TOBapax, UX HOMEpax M IIEHax, T.€. CKONUPYWUTE Arana3oH
saueek A1-C12 nucra ToBapsi.

3. ITlepeitnure k nepBomMy TUCTy KHUTH Duinansl U B sueliky A3 BCTaBbTe
CKOIMPOBAaHHBIM (parmMeHT Tabmuipl. B 3 crpoe B suetiku D3, E3, F3 BBemute
coOoTBETCTBEHHO 3amucu KonnuecTBo 3aka3oB, [IpoganHoe xommnuectBo u O0beM
POJAXK. 3a1aliTe HEHTPUPOBAHHUE TEKCTA B STYEHKAX U PA3PELIUTE MEPEHOC TEKCTA
IO CJIOBaM.

4. B sueliky F4 nomectute Gopmyny: =C4*E4 u ckonupyiite ee B sUeHKU
F5-F14.

5. Brenurte B siueiiky B15 cioBo Beero:, a B siueliky F15 BctaBbTe hopmyiny

CYMMBI MJIM Ha)XKMHUTE KHONKy .= maHenn uHCTpymeHToB Crammapraas. Excel
caM OIPEJEINT TUATA30H SYEeK, COACPKUMOE KOTOPBIX CIEAYET CyMMHUPOBATD.

6. Takux TUCTOB MOJDKHO OBITH CTOJIBKO, CKOJIBKO y Bac OBLIO TOPOJOB B
mucte KnueHTsl. MBI TOJDKHBI CKOMTUPOBATH 3TOT JIUCT 4 pasa.

7. Jlms 3TOrO YCTaHOBUTE KYpPCOpP MBIIIM Ha €r0 SPJbIYKE U HAXMUTE
MpaByl0 KHOMKY MAaHUIYJIATOpa. B KOHTEKCTHOM MEHIO BBIOEPUTE KOMAaHIY
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[lepemecTUTh/CKOMUPOBATH, B TOSBHUBIIEMCS IUATOIOBOM OKHE YKAXKUTE JIUCT,
nepes KOTOpbIM JTOJDKHA OBITh BCTaBJIEHA KOMMs, akTUBU3UpYyHTe onuuio Co3naTh
konuto u Haxkmure OK. HamHoro mnpomie KoOmmpoBaTh C MOMOIIBIO MBIIIU:
YCTaHOBUTE YKa3aTellb MBIIIU HA SPJIbIUYKE JUCTA U TEPEMECTUTE €T0 B MO3ULIUIO
BCTAaBKH KOIIHH, YIICPXKUBAsi IPU 3TOM Haxkatoi kinasumry [Ctrl].

8. Mmena pabouux JUCTOB COOTBETCTBYIOT HA3BAHWUSM TOPOJOB C JIUCTA
Knuentsl, Hanpumep, Ainmatbl, Acrtana, [lIsimxenT, Akrtay, Kaparanma wim
JIpyrue Ha3BaHus. BBeaute Ha3zBaHue (Quivaia, COOTBETCTBYIOLIETO HAa3BAaHUIO
JUCTa U B siUeiiKy Al naHHOro jmcra.

9. Jomonnute nuct 3aka3bl eie ogHUM ctondiom. B sueitky M1 BBeguTte
cimoBo [opon. B sueiiky M2 Beemute ¢opmyny =ECIIU(EITYCTO($H2);*
”;TIPOCMOTP($H2;Kox; T'opon)), npotstauTe 3Ty hopmyiry 10 ctpoku 31 sToro
cTOJI0OLA.

10.BriOpats B meHto Jlanubie =PunbTp/ATodunstp. Beidepute B cTondIe
['opon mnepsbii guman. lannele cronbna KomuuectBo nucrta 3akassl OyayT
BHECEeHbl Bamu B croslen IIpogaHHoe KoaumdecTBO jucTa KHUTM Puinaibl, B
CTPOKH COOTBETCTBYIOIIME HOMEpaM TOBapoB. Eciu mpojaHbl TOBapbl ¢ OAHUM
HOMEPOM B pa3Hble MECALbI, TO Oepercs MX cymMMapHoe KoiudectBo. M Tak
3aMOJHSAIOTCS JIMCTHI BCEX TOPOIOB.

11.Konconmuaanus nanHbix. CKONMUPYITE ¢ IEPBOro JUCTa KHUTH PUIIHAIIbI
nuamna3zoH A3-B14, nepeitaute B 6 pabouuii TUCT U BCTaBbTE B siUCiiKy A3.

12.[Ipuctynaem K KOHCONMJALUHU. YCTaHOBUTE yKa3aTenb stueliku B C3 u
BbIOepuTE B MeHIO [laHHble =>KoHCcomuaanus.

13.B cnucke OyHKIMH cleayeT BEIOpaTh aneMeHT CyMMa. YKaKUTE B MOJIE
BBoja CchpUlKa AMana3oH S4YeeK, JaHHbIE KOTOPBIX JIOJDKHBI OBITh MOJBEPTHYTH
npoleccy KOHCOMIUIAauU. Y A00HO OTMEYaTh AUana3oH SYeeK ¢ MOMOUIBIO MBIIIIH.

14.YcranoBure kypcop BBojaa B mose CcbUIKa, BBIMOJHUTE LIEIYOK Ha
SPJIBIYKE MEPBOTO TOPOJa, HApUMep —AJMaThl, BBIACIUTH AMana3oH sueek D3-
F14 u naxats kHonKy JloOaBuTh OkHa KoHconmmauus. B pe3ynbrare yka3aHHBIM
nuana3oH OyJeT nepectaniieH B nosie Ciucok AUAana3oHoB.

15.3atem mnepexoauTe Ha JIMCT BTOpPOro ropoja. JlmamazoH ykas3bIBaeTcs
aBTOMATHYECKH, HAKUMAaeTe Ha KHOMKY J00aBUTh U Tak 5 pas.

16.Ecnu BepxHsisi cTpoka W (WJIM) JIEBBIA CTOJIOEI] COMEp’KAT 3aroJIOBKH,
KOTOpblE  HEOOXOAMMO CKONMHMpOBaTh B  HMTOrOBYIO  TaOmuIy, Ccleayer
aKTHBU3UPOBATh COOTBETCTBYIOUIME ONUMU B rpymnme lcnoib3oBaTe METKH.
[TockonpKy B Hallem MpUMEpPE BEPXHSS CTPOKA COACPKHUT 3aroJIOBKU CTOJIOLOB,
HY’KHO aKTUBU3UPOBATh OMNIMIO B BepxHeil cTpoke.

17.Ecnu mexay UCXOAHBIMH JAHHBIMU M JAHHBIMH KOHCOJUAMPOBAHHOMN
TaOIMIBl JTOKHBI OBITh YCTAHOBJIEHBI JMHAMHUYECKAsl CBS3b, BKIIOYUTE OIMIUIO
Co3naBath CBSI3U C UCXOJIHBIMU TAHHBIMU.

18.Knonky OO630p cieayeT MCNOIb30BaTh AJsl BbIOOpa ¢aiina , KOTOpPbIA
COJIEPKUT KOHCOJTUAUPYEMBIE JIaHHBIE.

19. Haxxmute xkHOomky OK.

20.B sueiiky Al BBequTe Ha3BaHWe HOBOW TaOywmilbl ITOrOBBIE TaHHBIE.
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21.BBeaute B siueiiky B70 3nauenue Beero:, a 8 E70 - (2 u HaxMuTe Ha
knasuiry [Enter]

22.Tenepb NMpUCTyIIaeM K OMPEICIICHUIO JOJIU OT 0OIIei MpUObLIM CyMMBI,
BBIPYUYCHHOM OT IPOJIaXku Kaxkaoro Topapa. Beeaute B F9 popmyny = E9/$SES70 n
CKOMHMPYHTE ee B OCcTajbHbIC ssuekku cronona F (mo suciiku F70) .

23.0tdopmarupyiiTe coaepxkuMoe CcToJOna F B MPOIEHTHOM CTHIIE.
[TomyueHHbIE pe3ynbTaThl O3BOJIAIOT CIENATh BBIBOJBI O MOMYJISIPHOCTH TOTO WU
WHOTO TOBapa.

24.1lpy KOHCONMUAAIIMM JAHHBIX TIPOrpaMMa 3alMChIBA€T B HTOTOBOU
TaOJIUIe KaXIbIi 3JIEMEHT U aBTOMAaTHUECKU CO3Aa€T CTPYKTYpPY JAOKYMEHTA, YTO
MO3BOJIAET JOOWUTHCS TPEACTABICHUS Ha OSKpaHe TOJBKO HEOOXOAUMOM
uHGOpPMAIIMU U CKPBITh HEHYXHbIe netanu. CieBa OT TaOIMIBI OTOOpaXaroTcs
CUMBOJIBI CTPYKTyphl. I{udpamu 0003HAUAOTCS YPOBHU CTPYKTYPHI (B HaIem
npumepe — 1 u 2). KHonka co 3HakoM IUTIOC MO3BOJISIET pacuiu@poBaTh JTaHHBIE
BBHICIIETO ypoBHA. HaxkmMute, Harpumep, KHOMKY I SUedku A9, 4TOOBI OIYYHUTh
uHdopMaIuio 00 OTACIbHBIX 3aKa3aX.

25.Ckomnupyiite popmyny u3z F9 B siueiiku F4- F8.

3amanue No5 Iludpsl B mpeBpaiarorcs B JluarpaMmbl

1. IlonroroBurenvHas pabota. IIocKOIBKY NIl KaXKI0M JuarpaMMbl HY>KHa
coOcTBeHHasi Tabauua, cO3JaAM HOBYIO CBOAHYIO TaOJMIy HA OCHOBE JIaHHBIX
JYcTa 3aKa3bl OTHOMMEHHON KHUTH 3aKa3bl.

2. OrtkpoiiTe paHee co3gaHHyI0 KHUTY 3aka3bl. Co3/maiiTe HOBYIO KHHUTY H
pUCBOTE ee mnepBoMy JUCTy uMs Tabmuma. OTOT jucT OyAer colepKarhb
YUCIIOBOM MaTepua il AMarpaMmbl.

3. Tlomectute ykazatenp B sueiiky B3 u BoiOepute MeHio JlaHHbIe
—CBoJHas TadauIa.

4. Boibepute nepBblii ciocod pacroyiokKeHus: JaHHbIX — B crincke wim 6ase
nanabIxMicrosoft Excel — naxxmute kHOTIKY Jlanee.

5. Ha BTOpoM mIare momecTuB Kypcop BBoa B mnosie /[nama3oH ciemyer ¢
noMoIipi0 MeHI0 OKHO TepelTu B pabouyro KHUTY 3aka3bl U B pabodyeM JIUCTE
3aka3bl ¥ BeiieuTh auanazon Al-L31. ITocne Haxkumaem Ha kHomKy Jlasee.

6. Cnemyer ompenenuTh CTPYKTYpy CBOAHOW TaOmmmpl. [lomectute B
o0nacTh CTpoK KHONKY HammeHoBaHue ToBapa, a B 00JacTh CTOJIOLOB — KHONKY
Mecsn. Cymma Oyner BbuucasaThes no noito CyMMma 3akasa, T.€. IEPEMECTUTE ATy
KHONIKY B 00siacTh AaHHbIX. Haxkmute kHOnKy I'0TOBO.

7. Brigenure muamazon B4-F14. Eciau BbI BbIgensgeTe auana3oH SUYEEK C
ITOMOIIIBI0 MBIIITH, HAYHHUTE BBIJICIICHUE C JIFOOOW KpalHeH sS4eiikyM auaria3oHa 3a
UCKJTIIOYeHHEM sueiiku F4, koTopast cCoaep>KUT KHONKY CBOAHOM TaOIHIIbI.

8. Illenxkaute Ha KHOMKE MacTtep auarpaMMm B TaHETH WHCTPYMEHTOB
CranpaptHasi.

9. Ha mepBoM miare ykaXuTe TUIl AWArpaMMbl, HaXMUTE€ Ha KHOIKY
Janee.

10. Ha Bropom mare noareepaute auana3od =Taomuia!$B$4:$F$15.
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11. Ha tpeTbem mmare ykasplBaeTe napameTpbl 1uarpammsl (3aronosku, Ocw,
Jlereunp! u T.7.). Hazpanue auarpammel BBenute OObeM MpoAax MO MeECSIaM,
Kareropuu (X )- HaumenoBanue toBapa u 3nadenue(Y) —O0wem npogax(USD).
BHecennble M3MEHEHHUs cpa3y OTpasdarcsd Ha u3o0pakeHun B mosne OOpaszern,
HaXXMUTE Ha KHOMKY Jlamee.

12. Haxxmute Ha KHOMKY ['0TOBO.

CyMMA MO NOBH) Gy MME 38KE4

120000 4

100000

S _—l |_ [HE':.H.I Jaxaa

ST I [l [Pl e

=

S T
3£ 3 :: 32 & ¢ P OB b %%
iF iF §F 32 0§ i1 @ iz 3 tx by
HEAMEHOSEEHNE TOBAPS --i
3.KoHTpoasHBIE BOMPOCH
1. Haznauenue nporpammel Microsoft Excel, coctaB u cTpykrypa ee okHa,

OCHOBHBIE MTOHSTHSL.

Kuuru, nuctsl 1 pabota ¢ HUMH.

BBoj u pegakTHpoBaHUE TaHHBIX, TUTIBI TAHHBIX, POpPMATHI STYEEK.
dopmaTHpOBaHHUE YUCEI U TEKCTA, TYCEK.

BBon u penaktupoBanue Gopmyi.

dopmaTrpoBaHHUE U N€YaTh JaHHbBIX.

I'padprueckoe npeacTaBieHUE TAHHBIX.

NOo Ok owh
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Tema S: IIpakTuka co3xaHus caiToB

JlabopaTopHnast padora Ne 10
«IIpakTHKa cO31aHUA CAUTOB»
[lens paboThl: co3maHME OOYYAIOIIMMCS CBOEro caiWTa Ha OecruiaTHOM
XOCTHHI'C WWW.UcoZz.net.

1.Kparkue TeopeTndeckue CBeIeHUs

CoBpeMEeHHBIN CalT, KaK MPaBHUIIO, COJEPKUT MHTEPAKTUBHBIE AJIEMEHTHI.
OT0 yXe He Ha0Op CTaTUYHBIX KapTHHOK M KYCKOB TEKCTa, TaK, €ro IMOCETUTENH
MOTYT OCTaBUTb CBOM IIOKEJIAHUSA, BOIPOCHI, YTO-TO MNPOKOMMEHTHPOBATh, a
IIOTOM BEPHYTHCS U IOCMOTPETh, UTO JPYrue IyMaroT Mo 3ToMy moBoay. Cairty
HY>KHO UMETh JTUHAMUYHOCTh — YTOOBI BHECTH B HETO W3MEHEHHUS, TOCTATOYHO
HECKOJIbKO pa3 WIEJKHYTh MBbIIIBIO, & HE 3BaTh OpUragy MpOrpaMMHUCTOB Ha
nomouib. OH [OJKEH HMMETh cAepKaHHOe O(OpMIIEHHE, KOTOPOE HE MeEIlaeT
pabore c coaepkumbpiM. CallT OCHOBaH Ha COJAEpXaHUM CaiTa, ABMXKKE H
oopmiienun. Ele BaKHBIMU 3JEMEHTAMM SBIIIOTCS CEpPBEP U CHEIHAIBHOE
IpOrpaMMHOE OOECIIeUeHUe, COCTaBIAONIUE XOCTUHT. CoJiepKaHue ONpeaeseTcs
TEMaTUKOM caliTa U MOKET ObITh pa3HbIM: OT TEKCTOB U (hoTorpaduii 10 Karagora
TOBapOB U UTp. XOCTUHI— 3TO MECTO, rie (pu3nuecku jexar (aiisl, 6marogaps
KOTOpPBIM (YHKIIMOHUPYET CalT. Y XocTepa, €cTb HEKOE MPOCTPAHCTBO, KyJa
3anucaHbl (haiiIbl caiiTa, Kak (haisipl Ha BallleM JOMAIIHEM KOMIIbIOTEpE.

JIBIKOK (B KOHTEKCTE CaiiTa) — ATO CHENMAIbHO HAlKMCaHHAs Iporpamma,
UCITIOJIb3yeMasl JJisl YIPABIEHUSI COACPKUMBIM caiiTa (YTOOBI AJi1 BCTABKU OJHOMU
dotorpaguu BamM He MNPUILIOCH JI€3Thb B MNPOrPaMMHBIA Kon). JIBHXKKOM
HasbiBaeTcsl «CHuCTéMa yNpaBiICHHUS COACPKUMBIM (KOHTEHTOM)», HO TPHUHSTO
UCIIOJIB30BaTh aHruiickuii TepmuH Content management system (CMS).

Panpmie nBMKOK mnucasicss MOA KaXAbl CaWT BPYYHYHO, Ce€MYac 3TO
IPAKTUKYETCS PENKO, TOIbKO €CIM OpraHUu3aTophbl MPOEKTa CTaBAT meper coOoi
cnenuduueckue 3agaud. B ocTanbHBIX ClaydasX HCHOJB3YOTCs rotoBele CMS.
Odopmienue caiiTa He OrpaHWYMBacTCs ero au3aiiHoM. OH MoapazyMeBaeT M
103a0UJINTH, W TPOAYMaHHYIO CTPYKTypy cTpanull. He cinemyer mpeneOperaTh
opopmiienueM. HMrTak, Ha XOCTHHI YCTaHaBJIMBAETCA JABWXKOK, J00aBIISIFOTCS
JaHHbIE, a CBEpXy Bce no0aBisieTcss AM3aiiH, W mnosydaercs calt uCoz— 3TO
COBPEMEHHBI BapUaHT ONTUMAJIbHOTO COBMEILIEHUS BCEX MEPEUUCICHHBIX
coctaBisitoux. C OAHOW CTOPOHBI, 3TO XOCTUHT, Tak kak uCoz mpenocTaBisieT
MecTO A caiita u ero (aitsioB. A ¢ apyroit — CMS, NOCKOJIbKY B HEM YKe
CYILIECTBYET CIEeUUaIbHAs MPOrpaMMa, IMO3BOJIAIONIAS JIETKO MaHUIYJIUPOBaTh
coJIep>KUMBIM caiita. Takass koMOMHaLMs HOCUT Ha3BaHue SaaS— «Software as a
service» — «ImporpamMmmHoe oOecriedyeHue Kak cepBucy. Ilocne peructpauuu B
CUCTEME BbI MOJyYaeTe:

1. Umst nnst caiita B MHTEPHETE, KOTOPOE BHIOMpPAETE CaMHU.

2. Mecro niid caiira.

3. Cucrtemy ynpaBJIeHHS COAEPKUMBIM.

4. T'oToBBIE AN3AMHBI IS CAlTa C BO3MOKHOCTBIO YIIPABIISATH UMHU.
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5. uNet mpo¢uis.

2. Ilopsaok BeIMOTHEHUS! paOOTHI U COIEPKAHUE OTUETA

[Topsok BeINONHEHNS PaOOTHI:

3ananue Nel Peructpanus caiira.

B srom 3amanum Bl y3Haete, kak 3apeructpupoBaTh cailT Ha UCOZ. Bol
MOJKETE B IPUHLHUIIE CaMH MPOUTH BCE ATAIbl PErUCTpAallii 0€3 IMOMOIIY JTaHHOM
WHCTPYKIIUH, TOJBKO 00s3aTEIHHO BRIOEPUTE IHU3aiiH caiiTa moj HomepoM 844, T.K.
UMEHHO C OTUM MAa0JOHOM MBI OyaemM paboTaTh Ha MPOTHKEHUH BCEX
MOCJIETYIOIIUX YPOKOB.

Jlsis Toro 4toObl HA4YaTh PErHCTpaIHio, 3alUTEe Ha CaUT WWW.UCOZ.Iu U
Ha)XKMHUTE Ha KHOTIKY «Co31aTh calt» (puc.l):

0 - | - :

KoHCTpyKTOp CanToB Ha Ball BbIOOP

Insa cebs ns busHeca WHTepHeT-marasuH

conm o

v

Ha cnenytomeii crpanuiie 3anoaHute Gopmy peructpanuu (puc.2).

CosznaHue HOBOro canra

y'f.'((_’vp‘j‘u HaR perncrpauMs Yepeq

U w ! f

1 8 (»

Jljis perucTpanuy BBEIUTE aipec Balllel MOYTHl U NpUIyMaiTe napoib (He
MeHee 6 3HakoB). Ilocme Haxatus Ha KHONKY «IIpoAoykuTh» mnomajgere Ha
CTpaHUIly MPOJOJDKEHUS perucTpanuu (puc.3), rae HeoOX0AUMO 3aIMOJIHUTh CBOU
uMs ¥ paMIIINIO, JaTy POXKICHUS U POYHe apaMeTphl.
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A7

JIs moATBEpKACHUSI TOTO, YTO Bbl HE POOOT, HEOOXOAUMO BBECTH Kamuy
(Habop 3HakoB) B moie «Kom Oe3omacHOCTH». 3aTeM IIOCTaBbTE TaJIOUKY,
MOATBEPANB, 4YTO Bbl 03HAKOMWINWCH C YCIOBHSIMH MCIIOJB30BaHus ulD
cooOmiecTBa (MpeaBApUTEIIbLHO, KOHEYHO, IIPOUYNUTAB WMX) U HAKMHUTE Ha KHOMKY
«Peructpanusy. [lossurcs cienyroiee okHo «IIpoBepka e-mail agpecay» (puc.4).

lNposepka e-mail agpeca

H-__ B0 OTNPARNEHO NUCHMO C CCHKOR AR NORTESPXASHWS

paercTrpayun
ﬂ‘/lu 3280 PIEHMA parucTpaunm lmp;;ﬁhuhz NO CCHINKE M3 NONYNEHHOMO NACHMA

Ecom om 1m0 sauime nucemo i Cooow supen, oBssmanai npooapsro noncy Casse

ECom 000 Tya n0nans, 1ciauuo “Ive we cnas®, v1ofia Doa ApOBNGM NOMYITE SR ecli OF Jac & Oygyuon

3aiuTe B CBOM IMOYTOBBIM SIIMK, KOTOPBIM BBl YKA3aJu MPU PETrUCTPALUU,
oTkpoiiTe mucbmo «ulD — J[o6po moxkanoBaTh B Haille coo01ecTBO!» (puc.S).
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Bl UMK KTO-TO ApYTOR BOCMOMNL30BANUCE 3Apeco

4ToGbl 33pErMcTPMpPOBATECHA B HALLER CMCTEME CO303HWA caiToB Cnacubo,
4To BbIOpanu Hacl Bel HAXOAWTECH B O[HOM LWAre OT MONyYEHWA CBOEro
calTa. HAaKMWUTE HAa KHOMKY, YToObl 33BEPILMTL PEMMCTPALMIO:

MpooomkMTh

EcnM  Bbl  HE NNaHMPOBANW  PErMcTpMpoBaTecd B UCOZ,  MpocTo
NPOMIHOPUPYATE 3TO NUCBMO.

Menaem yenexos B paseMTHK Ballero pecypcal
C Hanny4wumMmH noXxenaHUAMM,
Komarnda ucoz

Haxmvute Ha KHOMKY «IIpOmoimKuTh» Il OKOHYAHUS PETHUCTPAIIHH.
[TosiBUTCS OKHO 17151 TOATBEPKACHUS HOMepa Tenedona (puc.6).

CozflaHve HOBOro camTa

MNopreepaure saw Homep Tenedona

Hasusas npougiypa abcomorno Gocnnarua. C sawero vomepa renodgoua nnm cwara 8 uCoz
He DyneT CiMcano HM egMKoR konedn. Mul HrMkoraa He sanpatumsaes nnardsie SMS gnn
NOATREPXASHHMA HOMepa, paibnokmpoaxy CaiTa u T.n

Pocowicean Qegepaumn (+7)

Nopreepants

Casnax novem

Haxwmure «Cnenato mozxe». IlosiBnsercs cnemyromee okHO (puc.7), B
KOTOpPOM BaM HEOOXOJMMO B TENsIX O€30MacHOCTH BBIOpPATh CEKPETHBIA BOMPOC,
BBECTH OTBET Ha HETO (KOTOPBIA 3HACTE TOJBKO BBI) W TPHIyMaTh €IIE OJHMH
napoyib. IloctaBuB ramouky B nyHKTEe «OTOOpa3sWTh IMapoyib», BBl CMOXKETE
YBUJETh Ty KOMOWHAIIMIO 3HAKOB, KOTOPYIO BBOJIHTE.



Co3laHue HOBOro canTta

Yrobei cnenarts sawy paboty Han cattom Hanboneo BaacnacHon,
3219016 COKPETHBLIN BONPOC-OTAEST U YKAXMTO Napons,
xOTOpHA DyAeT YCTaHARNMAATLHCR ANA NAHENSH YNPERNeHWA COINIBACMEIX CAUTOR

Bubpam

[Tocne atoro HaxMmure Ha KHONIKY «IIpuctynuth k cozmanutoy. [lepen Bamu
MOSIBUTCS HOBOE OKHO (puC.8), T/Ie Bbl HAKOHEI MIPUCTYNAETE K CO3JaHUI0 CBOETO
caiira.

Co3jlaHne HOBOro canrta

31eck Bl IpUAyMbIBaeTe UMs cBoero caita. (CucrteMa ero nposepsieT; Eciu
TaKO€ WM YXE €CTh, MOSIBUTCS COOOIICHHWE «IOMEH ... 3aHAT» U BBl JTOJKHBI
npuayMmath Apyroe). CHOBa MOATBEPKAAETE, YTO Bbl HE POOOT, ISl YETO BBOJUTE
yKazaHHbIM KoJ Oe3omacHocTu. CTaBUTE TallOUuKy, MOATBEpPXIasi COIrJache C
IIPaBWJIAMHU XOCTHUHIA, U HAXKUMAETE KHONKY «CO311aTh CaT».

Bo BpeMsi BBINIOTHEHMS YKa3aHHBIX BBIIIE JCMCTBUN Ha Bally IMOYTY,
YKa3aHHYIO IPH PETUCTPALIAU, IPUIYT €IIIE IBa TUChMa:

] «3aBepimTe HACTPOHKY cBoero ulD-akkayHTa»

[ «uCoz — CailT yCcnenHo Co3/1aH»

C HUMH BBI CMOXKETE 03HAKOMUTBCS MTO3KE.

3ameuanue: B nuceme ¢ temoi «uCoz — CallT ycnemHo co3lan» Ui Bac
HAIIOMUHAIOT, JJI YErO BbI CO3JaBaIM MPU PETUCTPALIMU CalTa JIBa HapoJIs:
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HanoMWHaeM, 4To 13 EDDﬁpa}HEHHH fesonacHOCTH y Bac eCTb 2 MaponA:

MepBbIN Naponk CIYHWT ANA:

- AaBTOPHM3aLMK Ha BallleM CaATe B KayecTee
aAMWHUCTpaTOpa C npaBamK 0o0aBNeHKA.
yAaneHa W peaakTMpoBaHWA MaTepuanoe
canTa

- BX0Ja Ha ndoi caidT, NoaaepHUBatoLMA
ulD-aBTOpPM3ALMIO, B KaYecTee
Nnone30BaTENA

BTopo# Naponk CNy#WT Ana:

% £
N O ~ - A0CTyna B NaHenb yNpaeneHua Ballero
“w~ ~~ CanTano agpecy: hitp.//zdes66.ucoz net/ad

min/

—
5 / LIk
- O - ,ﬂ NO3E0ONAET WAMEHATE KNKYEBLIE
A
—

HaCcTPOWKM CaiTa, MOZyNel, AUM3aiH 1
MHOroe apyroe.

Ha cnenyromem mare nepeg Bamu nosiButcs HoBoe OKHO (puc.9).

3TO Balll NEPBLIA BXOA B CUCTEMY, BOCMONB3YHTECH MACTEPOM HACTPOMKM ANA KOHQKUIypaLmi
Balllero caiTa.

HaseaHWe CalTa: |MepcoHankHui CEAT

InzaiH caiTa: [ Bwbpars auazid ]
BuiOpaHHbIA g iH Bbl BCEM0a CMORETE NOMEHATE B pazaene "Obume HaCcTpoHKH
AzblK CalTa: PyCCKMiA v
MpoacmeMTh

Jlns copasku:  http://UMSI CAUTA.uCoz.net — poMeH 3-r0 YpOBHS,
KOTOPBIM TMPEJOCTaBIsICTCSI CEPBUCOM UCOZ OECIJIaTHO U SIBJISIETCS  €ro
[IOnomenom. Eciam Bel 3axoTuTe 3aperucTpupoBaTh JIOMEH 2-0TO YPOBHS,
nanpumep, http:/UMSI_CAMTA net, T.e. 6e3 ucoz B CepeldHe, TO 3a ITO yKe
npuaeTcsa 3amiatutb. Kynuth JomMeH 2-0oro ypoBHS Bbl cMoOXkeTe Ha TOM Ke
cepsuce - Www.uCoz.ru.

Urak, B 3TOM OKHE (pHrc.9) HYKHO clieJlaTh OCHOBHbIE HACTPOWKH, @ UMEHHO,
BBECTH Ha3BaHUE CailiTa, BEIOPATh JU3aMH U S3BIK caiiTa.

Ha3zBanue caiita Mbl numeM cieayroniee: bemnpiil KaTajlor canToB

SA3bIK BEIOMpaEM «pyCCKUi» (MpeaaraeTcs U3HadyaabHo).

UtoObl BeIOpaTh AW3AMH caiiTa, HAXMUTE TO cChbUike [ BriOpaTh nuzaiin |.
[lepen Bamu nosiBUTCSI OKHO € OOJIBIIKUM KOJIMYECTBOM I1a0JIOHOB caiiTa Ha BBIOOD
(puc.10).
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- Bce anzaitHe (299) -

-y
A SITE LOGO

[l PP

OuzaitH #836 Ounaziiy #838
\:4~ »’ L ST A SITELOGO
NIRRT )|
SITE LOGO -

g

e

e ST . it : a s —

Ms1 BbIOEpEM CcaMblid MPOCTOM JAM3alH, KOTOPBIA HAXOAUTCA MOJ HOMEPOM
844. Jlns 3TOr0 HYKHO CHadaja BblOpaTh paznen «Crapeie», MOcie 4ero HaTh
Huzaitn #844 (oH Haxonmutcss Ha Jucte 5 (cMOTpu BBepxXy cmpasa). [locie
BBINIOJIHEHUS YKAa3aHHBIX JEHCTBUN MOSBUTCA OKHO (puc.11).

3TO Balll NEPBLIA BXO B CUCTEMY, BOCMONB3YWTECH MACTEPOM HACTPOHKM ANA KOH(QKUIypaLMK
BalLero canTa.

HazeaHue CaWTa: | panwii kaTanor CaiToB

[nzaiiH caiita: © [ BBpaTe AM3SiAH ]

AswiK caiTa: PryccKWiA v
MpoacmemTh

Haxxmure kHONKY «IIpoaosnkuTh.

Ha cnepyromem miare Bam mpemioxxkar Ha BbIOOp MOAYJIW IS caiTa
(puc.12). OcrtaBbTe TaJOYKYy MOKa TOJILKO Ha MYyHKTe «PemakTop cTpaHUI.
OcTtanpHble HEOOXOAMMbIE HaM MOJIYJIM Mbl MOAKIIOUMM Mo3xke. B omHom wu3
YPOKOB MbI IOTOBOPUM O KaXKJAOM U3 MOAYJIEH.
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BofiepuTe HeobXoaMMple BaLUEMy C3ATY MOOYIW. B 0aNeHSAWEM Bbl BOSM0a CMOMETE NOOKMKYMTD WKW
OTKMOYWTL NG0H M3 QOCTYNHBIX B CUCTEMS MOZYNSH.

| ¥ PepakTop cTpaHuL
- @ BCSX APYTMX MOZYNEA B OOMH UENOCTHBIA NPOSKT.
LJ || dopymMm
Mogynke, ANS OpraHyuaaUmMK KoHdepeHuri (hopyMOoOE) Ha BaLLEM CaNTE.
[z | | ®oToanbboMbl
Mogyne, ANS CO3AaHHA GOTOANBEOMOE C WHPOKMMW BO3MOMHOCTAMK YIDEENEHWA doTorpaduaMu.

| | HoBoCTH caiTa
Mogynk, ANA GLCTPOMD PAE3MELLEHWA M YNIPAENSHWA HOBOCTAMM B3LIero CanTa.

[£]

|| | | F'ocrepaa kHMra
Moayne, KOTOPHIA NO3BONMT NOCETMTENAM BALLErO C3ATa OCTAENATE CBOM OT3BIBE O BILEM C3MATE.

L] | Katanor crate#
Moayne, ANR CO3NEHUA Ha BLLSM C3ATE D3NSNa C PEANUYHEIMKM MYONUKSLWMAMK,
[ (| Katanor dainos
Mogyne ANs CO303HWA MoGoro BWAS KSTANOME, B TOM YWCNe W pasgenz "@adns” (downlozads).
i | bnor
Moayne, Ans NyGNUKELKMK B WHTEDHETS BILUWK TEKCTOE W KaDTHHOK.

gl ) Onpocwbi
Mogyne, Ans GHCTPOrD CO3aHMA PENWYHLN ONPOCOE W MONOCOB3HMWIA.
[~ [ MouToeble hopMbl
Mogyne, ANS CO3A2HWA PEIUYHLK NOYTOBLNX HOPM AN CBR3M NOCSTUTENSH CAITa C €0 BNaasnbLeM.

= || MHTepHeT-MarasmH
Mogyne, ANA OPraHW3aunK Npogas TOE3POE.

Haxxmute Ha kHOnNKy «lIpomomxute». Bam npemiararor nmepenTtu B NaHeEIb

ynpasienus (puc.13). DTo MbI cenaeM Mo3xe, a celyac 3aKpoeM OKHO, HaXKaB Ha
KpPECTUK B PABOM BEPXHEM YTITy.

[obpo no)xanoearts 8 MNaHens yrnpasnedus!

[obasneHne Marepuana i HaMTH NoMOoLLEL?

© otz warepu fa c4
T £

”
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[To3apaBnsito, BBl cO3/ainy CalT Ha ucoz.net OykBaJbHO 3a 5 MUHYT! DTO
ObLJI0O HE Tak TpyaHO, He mpasaa yu? Tenepr Bbl Moxkere mocMOTpeThb, Kak
BRIIIAMT Bam caiit  (puc.14), HaOpaB B aJpecHOHM CTpoke Opaysepa:
http://UMS_BAIIIETO CAWTA .ucoz.net. (BMmecto CJIOB
NMS BAIIET'O CAWTA BBOmMTe MM CaiiTa, KOTOPOE BBl MPUAYMAIN IIPH
perucTparun).

MoWn canTt

Moncx

FNABHAR CTPAMMLUA
_ FnaBHas crpaxuua

Hamn
Cramcmmka Apyisa canta
Ownailn sosro: 0

Focreh: ©
ansscearenei: 0

Copyrght MyCorp € 2015 |

[Ipumeuanue:

UtoObl 100aBISATh M MU3MEHATh MHPOPMALUIO HA caiiTe, HY)KHO CHauaja
3axomuTh 1o axpecy http://UMSI BAILIETO CAMTA .ucoz.net/admin u 151 Bxoza
B aJIMMHKY CalTa MCIOJIb30BaTh Map0Jib, KOTOPBII Mbl YKa3aJld MPU PETUCTPALIUU
caiita (BTOpOil mapoJb).

Kak Bugure, nuzaiin caita 10BobHO npoctord. Ho He paccrpauBalitecs. B
nanbHemux ypokax Bwl y3Haere, kak u3 mpocroro caiita Ha ucoz (FOKO3E)
clenaTh HACTOSIIYI0 KOH(ETKY, B HAIlIEM CIydyae — «KUPIMUYHYIO KOH(PETKY»,
MOCKOJIbKY B Ju3aiiHe KaTajora Mbl OyJEeM HCIOJb30BaTh KUPIUYHYIO TEMaTHUKY.
Ho, npexie yeM MEHSITh I13aiiH cailTa, HAM HY)KHO U3MEHUTH 3aroJIOBOK B IIIAIKE
«Moii caiiT» Ha «benblil KaTajaor cauToBy, 100aBUTh HECKOJIBKO IMYHKTOB MEHIO, a
TaKKe HAy4YUThCS CO3/1aBaTh CTPAHUIIBI U PEAAKTUPOBATH TEKCT.

3aganue Ne2. Kak n3MeHUTH 3aroioBoK B manke Ha ucoz.NET

[Ipexxne, yueM MpPUCTYNHUTh K YPOKY, yOeauTech B TOM, uTO Bbl BeIOpanu
nu3aiiH #844. Jliis 3Toro B MaHely yInpaBJICHHs caliTa HY’KHO HaXaTh Ha KHOIKY
«HacTtpoliku» B JIeBOM BEepXHEM YTy, MOCJE 4ero nepertu B pazaen «OOmme
HacTpovikny. (Hamomuuato, YTO aJMHMHKAa UCOZ HaxXOIUTCA IO aaApecy
http://UMS_BAIIIEI'O_CAMTA .ucoz.net/admin).

Tam, rme croutr nyHkT «/luzaiin caiitay» Bbl yBuauTe, Kakoil malbiioH
BbIOpaH. Eciiu y Bac npyroit ma0noH, To BbIOEpUTE HYKHBIN, HaXXaB CCBUIKY [
Boi6pars quzaiin | -> OOmee -> [uzaitn #844, mocie 4ero HaKMUTE KHOMNKY
«CoxXpaHUTB.
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O | rctpome | Sponiee ICTpyrmien Boooackocts Toncss © Mawrwee yenyrn 8 Croggen 50% 30 soms smu ocranbion SROOL Y anpdeic [l Snems Soca [

= O0ume HACTPOHKK
on stz G (102005 2043 Tepanacra & UWe |1 Crars Mpesmyi nosasaTenes )
o SN CTMMAOTHIX naARMCE
m«awarwawm_ [ ETE.anrany | Avin naven | Eoayas )

A, N HCTPORMK peknammuoro Sakmens
CraTye ImaencHpOBIMAS: g anpeuama (Coitt wa kapantine) JEEETENEE ST

Boctymmae AHCKBoe NPOSTHINCTES 400 M (419434014 bytes) [ttty
BHHMAHNE, yTIP3EASTE SMEEAROM W CODSDMAMEM CTRSHAL Bal MONETS § padnans “YNpsancwns Zuaison”

@ Sl ynpsansae goMensmn

z BN, HIEOMY e Bt LTS N0 il 0CMH # NADGTE OT FELSTD SXFY-TH
,#g NoaHoe ?COZ
<.\° onmMcaHue . L Ynpasnesme auzanmom [ KoscTpusTop mes | ©annonoiit MeHeNED )
CUCTEMSI Ponma CrMcok QOCTYNINEX SaSN0NOR, € NOMOWMO XOTOPWX Nonmoe yapaanese haiinamie i NANKasH ¢ NCNONKIDSININ
< Bt CMORETE HACTPONTS Ja3aith MOCOI YaCTH B3wEro YAOSHOM B20-1Tepdeinta
NpOSTS
N Mudhoprepe - Porarop Gannepon
Pagaen, 8 0TODOM Bis CMONETS COR3BATE HHOODHEDS: ANS DYHILNS, NOGBONSOWES NOKALBATE HECKONEA0 BaHHEpos na
NEOOEX KOMTERT MOZY, C NOMOLEK WHDODME008 MOS0 OOHOM MECTS 3 CTYNERHOM NOORTNR

FBOANTE MATEONIM DAMILMME MOV M3 Mol
CTPMALAX CARTA.

JaMEHa CTaMAapTHLIX Hannwoen @ KOMMENTAPHW Bepes3 cot. ceTH

5 M P)'(A B MOWETE MIMEHTE BONMUYIO HACTE CTANSIDTHMX BuBepiTe MyX e COUMANIMLE COTH M MOZYNN, MacTpaliTe
HAAMACET rd CYDIMHLEK SRIEO NDOSKTE K& Mobue Apynee. ENOMHMROE KOMMEHTUDOSIHAE it NODSAOK OTODR AN
NOMMESTIDMEE,
m PM"A H CA * £ Ynpaunnauna nomenamn B Hacrpoixa Bannepa w konupaiTa uCoz
ECNN y BAZ &CTE CBOM SOMEH, Bo MOKETE NORKDEMTS E70 K Esf0p L2eT3 n B2 Ganrepa i KOMMDART2 UCOZ, KOTOpLE
S3LeMy NPOSTY, TOCAS 3TOFD S3W CAAT CTIHET JOCTYNHEM ByayT oTOBOANATECE Ha CTOHMUEN BILErD NDOSKTS

113 HOBOMY AIPECY
Wk uparinet v - _ =

3aiiInTe Ha IVIABHYIO CTpaHHHy caiTa.

OOpaTuTe BHUMaHUE: HECMOTPS Ha TO, YTO Mbl B HACTPOMKAxX JalH CalTy
Ha3BaHue «bemplil KaTajaor caiToB» B IIAIIKE CaiTa B JIEBOM BEPXHEM YIUIy OHO HE
noMeHsuioch. Kak ke momeHATh 3aroioBok «Moi callT» Ha «benblil kaTtanor
caiitoB»? Ouenb npocto! JIJist 3TOro Hy>)KHO CHayana 3aiTu B pazaen: JuzaiiH ->
VYnpasnenue au3aitHoM (11abaoHBI) (B 3TOM pasjenie MPOBOASTCA BCE padOTHI MO

M3MEHEHUIO qu3aitHa caiita) (puc.16).
Dfcse mmlm Secomooct Morous  § Maareie yoryrn @ Croggem S0% 20 rown St o3 ton SRBBCR mepdeic [ fonw mm Beea |0

Ivnoam—um AUEIMOM (WG nOH | l

9 Nonssoesrsn
ynpasneiie giasimonm (CS5) [ Koscroyxron walioumos | [noCanseie 0000 | Backun Lalnosos | Eearnes sy | 1
PegaTop CTE HM00QT YAMEMHOC0 $042 |
1 Bulfipare wabnom i GnCanorexn
N MOHCK 00 CaF | e AiDesiyM Wiainon = = — -
& oM™ Ta, Bocnonk3yiTeck "KOHCTPYKTOPOM” 4R YNIPEENEHHS ANSEHHOM CaATA. [ANR NEPEX0aa B pesam
KOMCTDYNTOD Mo FRTODS SAANATE HA CONT KAK JAMMHHCTPATOP 1 B MMUH-Dape subepere nynkr “Koncrpyxrop™.

BoCTDaR 33Me4s YUaCTHOS Walnowos
WMNOOT YAZRSHAOD $0A3 dyxeH HeCcTaHAapTHbBIN An3aiH? BoiGepuTe 0auH M3 CoTeH npemMuyM WadnoHoB!
KowcTpyxTop walnowos

PEIE0BHOS KOTMIDCEIHNE WNoHDS S

Bepoams wacTs cara
Hiow a8 uadTs C3RTa
Nepawit KoRTEHD
Bropoft KomTeinep

Pepaxrop crpanmny
Crpasnigs canTa

O6mme wabnonst

BEBMACTEP?

Nonusonartenn
CTpaHAGE 20003 NGNe30BaTEnsR
CTDa-AUR DEOMCTDIUAI NONLIOSTT SN
NEpCOMANEHEN CTDAMILL NOAEIOBITENA

3APABOTAN! e A s messTrw
3aTem, 4TOOBI TOMEHSITH 3arojIOBOK B IIANKe caiiTa, 3aliiuTe B pasfen
«BepxHsisa yacte caitta» (puc.17).
[lepen Bamu nosiButcst HTML-kon BepxHeii yactu caiita (puc.18).
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Ol Hacrpoims  Doaaite ISCTpteete Sonsoocts Morous @ MNasmese yoryew  § Cogpe 50% 20 sorcs sxsm ocartiow SRR Wirepdwitc [ Aowoms Bt

ORI I epdeaa KONt e
Sz BTOpCal NOHTSHED v et waGnomu 1 KEMITe KNONKy “Coxpaetms”
2 g 4 el -
y '- NoAHoe ,\&z‘_ 3 Floursger 84 2 5 bkl D WYRWG (3 Widpets - Loff
TETONMCaHWe ey ti 46" 3eguElack™H(n) T
CUCTEMDI . Sd="novlact

3 href="SHIE_PAGE_LINKS™ sive Taasm2n a

0 INS)) <3190 B BOGAN KAN s BreferSOERSOMAL_PAL

BEBMACTEP?

3APABOTAM!

[ ( Compasmrs e p——

UtoObl M3MEHUTH 3aroJIOBOK, BMECTO 3arojioBka «Moil cailT» Hamummre
«benbiii katamor caiiToB». UTOOBI COXpaHUTh M3MEHEHUS HAXMHUTE Ha KHOIKY
«COXpaHUTBY.

[Tocne storo Bwi yBumute, yto B HTML-koae mnpouzonuim HEKOTOpHIE
U3MEHEHHS], B YACTHOCTH, OOpaTUTE BHUMAaHUE Ha TIEPBYIO CTPOUKY KOJA:

<div id="logoBlock"><hl><!-- <logo> -->Benbd KaTanor cawToB<!-- </logo> --»</hl></div>

Kak Buaure, mexnay teramu <div id="logoBlock"><h1></h1></div> ctour
HY>KHBIM HaM 3arojoBOK.

3aliquTe Ha IJIaBHYIO CTpaHUIly caiiTa, © Bbl yBHAHWTE, YTO 3arojoBOK B
mianke caita nomensuics (puc.19).
Ofuse - Yrpascenne, 5 e Mymrewne. Noucspyeiop 7 =

Benbin kKaTanor cantos

amsns  Mob opodiass  Duomg 835

TNABHAS CTPAHWLIA Momex
MnasHas cTpanuua
- Holimn
CramicTnea Apy3bR cCakTa

Ownaiies scerc: 0
locred: O
Nonssosarensi; 0

Copyright MyCorp © 2015

3ananue Ne3. Yuumcs 100aBISATh CTPAHULIBI U PEIAKTUPOBATH ITyHKTHI
MEHIO

B sTOM ypoke MbI y3HaeM, Kak co37aBaTh HOBbIE CTPAHMIIBI, KaK
MOJIKJIF0OYaTh MOJYJIH, a TAaKXKe KaK PEAaKTUPOBATh U YAAIATH IIYHKTHI MEHIO.

Hama 3agaua co3aath cieayroniie MyHKThl MEHIO U CTPaHMIIbI:

[10JI'naBHas cTpaHuIa

[ [JKaramor cauTtos



83
1JKak no0aBuTh caiit
I 1one3Hpie COBETHI
[JUIIpaBuna karamora
Ul Inarable yemyru
[J[JI1one3nsie cTatbn
[OFAQ (Bompoc/oTBeT)

[J[1O06partHas cBS3b

B nmepByro ouepens HaM HYKHO YJAJIUTh JIMIIHUA MYHKT MEHIO
«udopmanust o caiitey», KOTOPHIA OB CO3JaH aBTOMATUYECKH IPU CO3AaHUU
caiita Ha ucoz (roko3e). i1 3TOro B MaHenau yNpaBJICHHs CalTa HYKHO 3alTH B
pazaein: Juzaiin -> Konctpykrop meHto (puc.20).

Ofiume  HACTIOR Ekvwmm Becrmchocts Toncns  © Moarwsee yoryrn  § Coget 50% 25 sortn st ocrevmce ALY (bosodeic O] Anecmes Baca 0 —

- YRDaaNEiIE QnsaisoM |watnoms)
MNonwosaten| f FENEHUS JUIAMOM » PIgaKTHDORIIY WRONTHOR [ Koucrpysrop gafnowos | Backup satnowog |
Yrpaanmae ansaisom (CS5) 2

PagasTop o7

= " BuSipars wabnom 1w SuSmotTent s . [noGansiste Gnoxs [ BoceTarcens cramaapTvas wistioo |
MoWcx Mo €2

N TRNERTEES ] Ryniare npestiem ssabnon Tu Caitta

& SEOmamyme Te CaAT3

[ KOHCTRYKTOR Mewo ]
ot
A . 2
= BoLToaR 33mMama yuaCTe08 walnonos ey . LS00 YCNEWHE COMPaHest
it ans S
00T YAANEHH0T0 KOj2 Al B | S0 v i wadgets Off

KoMCTRyNToR Walinonos o -
fw"Logoilock * s ol g Besni sRTAROr ChiiTO®

PE3R0BH0E KOTMDOSAE WSON0H0E

LTHNS* Thammasz 2 i€ (SUSER_LOGGED_INS

Bei somnH s Arefa2"$2ER%

HOBASA
bUPXA
®PUNAHCA
OT UCOZ

JIi1st TOro 4yToOBI YJANUTh MMyHKT MeHI0 «HpopMalus o caiiTe» HAKMHUTE Ha
KPECTHUK CIpaBa OT Ha3BaHMsI, MOciae — Ha KHONKY «CoxpaHuTh» (puc.21).

Ofuie  HAcTpoiwe  Goaie  crpyrant Soonscsccts  Torcus @ Nnarse yeayry  © Croyos S0% 59 sorus ansmw ocarsion MRISECS hanpdeic D] Anemm Beca [0

"

DRAOESTENY : ' [Damas » KowcTpyxrop e OIBNOE WIS Calra ¥
Pagaxrop crpasey
\ Mokck no cailty ¢ Ocwommoe wewn caitra: FUMERY L3 §5MEnD L5 ) | Cnocof orofoasen: Bepranansisii Wanenry | Yaanurs

& SEO-mozyne i

O Oncanue
CUCTEMB!

Tenepp Bbl 3HaeTe, Kak ynaisaTh MyHKTHI MEHIO!

Uném nanee...

Hawm nyxHo co3nats pazzaen «Karanor caiiToB», B KOTOPOM OyIyT ONMUCAHUS
BCEX CaWTOB, PACHpPEACIEHHBIX 10 KaTeropusaM. st 3TOro Hy»KHO B JIEBOM MEHIO
aMUHKU TiepeiTu Bo BKiaakKy «HeakTuBHbie» (puc.22).



84

Ofuse Hacrpodey Dwodin  MecToymeson Besorachocts Towocs  § Mnamwsse yoayrm @ Comgpon 50% 05 sOmil Mot OCTARCNG6:ARIR () Ivmepdeic (] Soosmm Bamoz %

O Namssosarenm L ' (Namias » KaucTpysTop weeo DOHNDONDE Moo CaiTs ¥
© Peaaxrop crominy ’

A\, Naick o cairty v OQCHaBHD2 Hesn) CHATS: [SIMENT_L3! ( [s30ENU_151 ) | Cnocol otolipanesns: BepTuiansed MasesnnTe | YaanuTy

¢ SEO-moaym b

* SnasHas cTpasnua & X
O QofapTe TvuET siveg

S S
NoAHoE R T
Cariie P e R

U B otkpeiBiemMcs okue (puc.23) BeIOpaTh Moaynb «KaTtanor caiToBy.
Q&m SacTpovas  [poie  WheTpyrenry ﬁmocm Merviue .mm § Croypore 509 00 moris answ ocTars 46 Werepdeic [ S B [0 —

, Hosocri cairma * [namas » KOHSTIYNTON Mawk OCHORAD® VD) CaTa ¥
Dopy™ o s Iy
Karanor crare OcHoam0e Meww caltTa: sET_ts ( s3EmT_ts ) | Cnocof arobpanasats: BepTrianoNmi taennTh | Yaaners

¢ ©TNABHAR CTPAHMUE & %

@ Karanor calivos O Doanra o @

w Bnor
tw DoToansbomy | copanm | W
w  Ownaiie wrpw
i TocTesas wira
? FAQ (sonpoc/oteer)
TocTh

Mt =437
NMosrome hopse
all Onpock
& Cramncrna caina
0 Wherapeier v mmn
& Baco
(P Nocnimr & coucern

AcTTA- e

[Tocne vero akTUBUPOBATH MOJTYJIb, YKa3aB MyHKT «Maubrit katasor (18
Kareropuii)» (puc 24).

Ofuse Hacrpoioy  DOain  IWCToWwesTe  Bedornonocts Mososs @ Maarwese yoayrn  § Cooyoor SO% 20 rosud i o0 L O Ao Swca [0

B NonssoBaTenm ¢

Peantop crpainy v
% NMowcx no cary v JIRHHDIA MOMTYIIb B8 ARTUEIPORIH
& SEO-mogyns »
Arreeas Nesrisese

¥ NoAHoe
ONMUCaHne
CHUCTEMBI

3aluTe Ha CailT, U BBl yBUAUTE, YTO B JIEBOM KOJIOHKE aBTOMATHUYECKH MOSBUIICS
nyHKT MeHIo «Katanor caiitoBy (puc.25).
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Ofwme  Ynpsersse [ofsessspe Nomocesrernw  Mmouesie  Koncrpyxrop | e —

Benbih kKaTanor cantos

arutingeocyy
TAABMAS CTPANMLA fMoncx
FnasHas cTpaHuua
i - -
CramicTHya

Npy3os cadTa

Onmadint acero: 0
rocTed: O
Mo osarensi: 0

CEEREEEY

Copyright MyCoep © 2015 |

3aiiautre o Hemy, W nepen Bamu nosiButcs 18 kareropuii katanora. Ho
[OKa B 3TOT KaTaJOI HUKTO HE MOXKET JA00aBUTh MH(POpPMAIMIO O CBOEM caiiTe.
JaBaitte ucnpasum 310. S mpemnararo 1arb BO3MOKHOCTh BCEM ITOCETUTEISM
caiita 100aBIATh CaliT B Karajor 0e3 mpeAaBapuUTeIbHON perucTpauuu. s 3toro
HYKHO 3aiitu B paznen: [lonb3oBaTtenu -> ['pymnmbl nosb3oBatenei (puc.26).

Obss  Hacrpoime  Dekitv  IScrppwstal Soonsckocts Momisa  § Maarse yonyrm @ Cogion 50% 50 moel anom ocrartion MRALCE arepdeic [ Ane mm Boca [ —

L2, Momesrane ] v | rpynnm nonssosatened 1
PAgaTOD CTRSHML iy

@ Kiranor caliros V' ASTODWIAGAR WEDA3 COLNANEHes CETH

408 | [noSanwiese Snox | Backio wabnouos | EwcTpan samens | HMMNopT yaanewmoro xoga ]

Mowck no caiiTy ¢ & “KOHCTPYKTOPOM™ A78 YNPABRISHNA QUIANHOM CH#ITa. [1NA NSPEX0aa 3 PEXMM
R Patrit nonsssarens AT K2 AQMUHMCTPATOP W B anMies-Sape BubepeTe NywsT "KOHCTPYKTOR'.
W SEC-mozyne ¥ Maccosss paccunsa nicem
POMIOEITEN NN
CO0BLpCTe0 NOMIBET e IPTHLIN An3aiH? BeibepuTe oauH U3 coTed npeMuyM wabnoHos!

MaCC080% yaaNErns NEperot
fﬂ OAHOE Pcol & | nonsaestensil

Nrag

onMcaHue Np3EAna PEAICTTEINN NOTeI0RAT M
CUCTEMBI ; Yrpaenewe aB3TIDIMM
: YNpaanee BEAITHOM MOQY AR
BTOpoR soHTEd k=D
Pepaxtop crpauny

Crpastinds CaRT2
O6ume wabnown
B M P)K A Monv3osarenw
Crpasiga Bxoss NONLI0RITWIeR

Croasieua DeOWTOAM NONSI0BITENEH
DOPUNAHCA B it
Mtdsose coobupmnn (NC)
. . Croanieua L-.l«"w}&aenr- AanHed NONE30SITENS

P s ————i—h

Ilepen Bamu MOSBUTCS CIIACOK TPYII MOJIb30BaTeNel, rae Bel MoxeTe nm
yCTaHaBJIMBaTh TpaBa. Hamia 3agadya 3akio4aeTcs B TOM, 4TOOBI J1aTh
BO3MOXKHOCTh J00ABIIATh Marepuanbl Ha CaWT BCeM moceTtutensMm. [ns aroro
CHayaJla HY>KHO HaXaThb Ha Ta€UHbI KIIOYMK HAIPOTHUB TPYIIIbI MMOJIb30BaTENEH
«T"octm» (puc.27).
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VARET  FWRIGAVIEN RN TELIPITENIE CEASMLIRLIE  IETWALE W VMM LTI W LRNGRE SUTTE AR TRTRET ST VA LT WA R TR L UL SRR Ly

% Nonbaosatenw : » [nase@s » [0N3083TEN » MRy NOALIDAITEN Coaaars scuy yony |
PegasTop CTpEHILL b iane

@ aranor-caon 1D Massamme rpynnes KONMEECTEO NONL30BATENeR MKOHKA TPy v
2 Moncs 0o Ty " 1 Donemearew [ Agro-fepse | 0 A
@ SECMoayne ; 2 Doosegees 2 4
3 MODe0aTODN o =] ~

R e S

4 ARUSICIRATCOM 1 v A
e S [ 251 [Doems 0 bE3 P
__i'-_p‘) ONUCaHue T 255 Eimenposcwse ] [~ ] = X

©

.

3aTeM HY»HO PacKpbITh CIUCOK «+ Karanor caliToB» U IIOCTaBUTh TAIOUYKY
HAIpPOTHUB MyHKTa «J{00aBIATH MaTepuaIbDy (pHC. 28)

e cwmie Sw Rcywest Summcioms Tovnia  # Doemmme poryrs @ Coonpnn SE% 0 omn mee e G Srpanic [ Sonr e Sz |

. \t\\ﬂ\

Bbir0OAHO

KYNMUM
BALLIM CAWTBI

ITocne yero HaxkaTh Ha KHONIKY «COXpaHUTHY.

3aliqute Ha ctpanuny «Karamor caiiToB», U Bbl yBUIUTE, UTO B IpaBOM
BEPXHEM YIJIy COJEPKUMOTO caiTa TosiBUiIach cchiika [ JloGaBUTH calT |
(puc.29). HaxaB Ha 3Ty CCBUIKY, MOCETUTENIb MOXET J00aBUTh MH(OpMALUIO O
CBOEM caliTe, KoTopast OyJIeT OImyOIMKOBaHa TOCIIe TPOBEPKH MoJiepaTopa.

Ofupe Yrposrewe fofascewe Monescestenn Mymrema  Homcrpywyop 7 . ——

Benbin kKatanor cantos

ke tingonmy

Katanor cantos

KATANO CARTOR :
= » Kararor caittoe (0) [ Gefany caity ) Mern

Cramcmka asromobanm [3 SMItenC N Qe Apysen canrta

Ovradiet ocerc: 0
Tocresi: O
Nonesosarenei: O

MaTepUANOS meT

Copyright MyCorp & 2015 |

JlaBaiiTe monmpoOyeM 100aBUThH caliT webcaum.ru B TaHHBIN KaTanor, 4ToObI
MOHSATh BECh MpoIecc peructpaiuu canta. Haxxa Ha ccbuiky [ JloOaBuTh cailt |,
Bbl monanére Ha cTpaHully [00aBieHHs Marepuana. BpiOepuTe Karteropuio
«HTEepHETY.

OcTtanbHble JaHHBIE, KOTOPbIE HY)KHO YKa3aTh:
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Hazpanwue caiita *: Kak co3naTh cBOii cailT

Ccpuika Ha caT *: http://webcaum.ru

Onucanue caita: JloOpo noxayioBats Ha OJor caiftoctpouresisi! B atom
osiore Brl y3HaeTe 0 pa3HbIX crioco0ax Co3/laHus U MPOJIBUKEHUS CAUTOB, a TaKkKe
0 TOM, Kak 3apaboraTs B UHTEepHETE C MOMOIIBIO caiiTa U 6€3 HEro.

Janee ykaxxurte cBO€ uMsi, e-mail 1 BBEAUTE MPOBEPOUHBII KO/, TOCIIE YETO
Haxxmute «J{ob6aBute» (puc.30).

Ofuse Yrpoenswee ofaeneme MoneosaTeny  Mymrmesya  KowcTpywrop 7 T -
Kartanor canuros

KATANO CARTOS .
» DoSaanenue marepnarss Hajima
CramecTvrn Kararepein °: [ - Apysen cadta
Omn itk poero: 1
Focteit: 0 HA R e CTTA " Ko COMIATY COON CaT a
Momssosarensi: 1 s
knutingegrgy
Cozunes Ha caiT * http://webcaum,ru
ONHCIMIS CaitTA ‘Husyanamsi pegarrop
i ! \ £ -~ 1
iz E 2 b gl & O ¥ B | s
B I Nl & X x wd e & 'L s 38
A09 | oy Faaneo A. &

of canTor TeoMTenal B atom Gnore B yakaste o

A N NPOSDMEEMER CaNTOR 3 TaNee O TOM. rr

£ NOMOWLLS C3PTa # Deg Hero

=

Nonmoe wis |
E-mal
Terw (Lepe 3anaT0)
Msrepman aoSamen LI

Marepuan MesocTyNaw aas npocwarpa [7)
CNUnie KETEPMATS! ¥ TIo3BONHTE CCTABNATE KOMMENTIRMI

JAMEHITE SHeLME CoROl MCNOnsEyE cepant u.to [7]

NobGanmiy Ot rarth

Copyright MyCorp & 2018

[Tepen Bamu nosiButcs cienyroniee coodienue (puc.31):

Nobasnenwe MaTepHana 5

Marepuan ycnewHo gobagned

[ MepeiTH Ha CTDAHWLY MaTEDKaNa ]
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Teneps B aiMHHKE HAM HY>KHO TIOJITBEPUTH pa3MerieHne NHPOPMAITHH O
caire. Jyist aTOro 3aiigure B pasznein: Karanor cailtoB -> YnpaBiieHue
Matepuanamu (puc.32).

Ofume  HaCTpower  [osen  IscTpmeste  Booracoects Nocus  § Moareee yorprn § Crayian 50% 20 womun svaw ocTorsen AIOBL Y aepdeic O] Anemee Bacg [

Nons3083T=m Aapec Moayna - hetoo//adest 6 ucoz. net/dir Karanor canron

F‘riiiuc‘: cvi.mvi Lofaans0 MaTepnanos - 1 (1

PAR ( fIEM
Mouck ro calTy YNPAB/IEHHE MOIYAIEM

pfiasuTs MaTepaan |

-

S SEC-woaym=

[.. Ynpasnexwue MaTepHanamMmm

= o o T O08aTE A YARARTA MITeDHANK

B yrom paygens s CHOXETe S00MARTA, DEAAKTIDOBITY, YAANATS KITEIODMN

| HacTpolxa dunurpos
Coxasmete 1 HACTROMXS GuAMTPOD 2NN SUNBIDAUMM NITEDHANOR JAWNOID Moy

! HacTponum mogyna
BuSop Mgy anssuy HACTDORK MOgyIN

Yynpasnewsme An3ainom mogyna
YNDIANEMAE IIOMN AaNNOT0 MaZyAR. Pesatipotane HTML walinoson

YINIRT MOJIYAR

B EBMAC'-EP . £ OcMoTp Moayna A Yaanwie mogyns

Ha crpanune ynpasinenust matepuanamMu Bbl yBUIUTE 3ar0J0BOK, KOTOPBIMA
Mbl yKa3bIBalld TPU PETUCTpaAllMU caiTa B KaTtaiore. HaxkmuTe Ha racudHbIi
KJIIOYMK ClpaBa OT 3aroyioBka. JlaHHas KHOINKa IO3BOJIAET PEIaKTUPOBATh
MH(pOpMAIUIO O caiiTe, a TaKyKe MOATBEPKIATh WU 3alpeniaTh pa3MelleHue cainTa
B KaTaJlore.

ID. Hazpauue Matepuana Monb3oBatens ®ainbl Oarta
Kak cozfatb CBOW CalT 05.10.2012,00:04
[Mureprer] S

| amenuts I
-

HaxxaB Ha raecunmlii kiatouuk, Bel momaaére Ha crTpaHuily ¢hopmbl BXoja
aAMUHHCTPATOpOB. Bam HyXHO HaxkaTb Ha KHONKY «Boutnu udepe3 ulD», 3arem
BBECTHU CBOW MOYTOBBIM SAIIKK, KOTOPbIA Bbl yKa3bIBaJIM pHU pETUCTPALIM CalTa, U
naponb. JlaHHBIA TAPOIb YK€ OTIWYAECTCA OT TOrO MapoJis, KOTOPBIM MbI
UCIIOJB3YyEM NIPU BXOAE B aAMUHKY cauTta. [loMHUTE, S TOBOpHWJ, YTO HYKHO
COXpaHATh Bce nmaponu? Mrtak, BBEAUTE TOT MapoJib, KOT/a 3alOJIHSIM CTPAHUILY
«Peructparnus nosb3oBatenss» (CM. MEpBbId ypok). UToOsl uHbOpMaIus o caiite
MOKA3bIBAJIACh B KATAJIOre€ HYXXHO CHSTh Trajouyky C TnyHKTa «Marepuain
HEJIOCTYNEH JJIsI MPOCMOTpa» U HaxaTb «COXpaHUThY». 3alIUTE€ HA Halll CalT U
nepeuauTe mo ccbuike «Karamor caiToB» B JIEBOM MEHIO, 3aTEM — B pas3ien
HNurtepuer [1]. Bbl yBuaWTE, YTO ONHCAHHE CaiiTa IMOKA3bIBA€TCS B KaTajore.
Takum o6pazom, Bam karajgor MOXXKeT aBTOMAaTUYECKH HAMOJIHATHCS KOHTEHTOM
(uadopmanueit) IpyruMu TOJIb30BaTeNsAMH. Bailla 3agada 3akiro4aeTcs JIUIIb
TOJIKO B TOM, YTOOBI MPOBEPATH 100aBICHHYIO MH(GOPMAIMIO U MOATBEPKIATH
pa3mernieHue cautoB. B 3toM m ecth mpenects karanoros. [lotom, xorma Bam
KaTajor OyneT aBTOPUTETHBIM, BBl YK€ CMOXETe OpaTh JEHbI'M 3a pa3MelleHUE
CalTOB.

Uném nanee...
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IIyHkT meHro u pasaen «Karanor catoB Mbl co3nann. Ternepb HaM HYKHO
CO3aTh YEThIPE ITyHKTA MEHIO:
] Kak no6aBuTh cailt

'] [Tone3HbIE COBETHI
[J ITpaBuna karasmora

[J ITnaTHbI€ yCiIyTH

Ho mpexnme dyem n00aBUTH NaHHBIE IMyHKTHI MEHIO, HAM HYXHO CO3/1aTh
CTpaHUIIbl, HA KOTOpbIE OHU OYyIyT BECTH. DTO OyIyT MPOCTHIE CTPAHULIBI, TIC
TUTAHUPYETCS pa3MenieHue oomieit HGOpMaIMK O KaTajlore U €ro yCIIyrax.

Yrobbl 100aBUTH CTpaHMIly 3aiiiuTe B aJMHUHKE B pasnen: Pemaktop
CTpaHuIl -> YIIpaBJIeHUE CTPAaHUIIAMU CaifTa.

"

) Nonszosarenu v ||| > Aapec mopyns - http://katalogik.uco:
|| Pepakvop cTpanmy b |
& Katanor caiftos

YnpaeneHne CTpaHuLIaMi CainTa +

DINNOBLIA MEHEIXED

g Mouck no canty HacTpoiiku Moayns

ey | Hescrmesse | || YNpaBAeHME AW3aiHOM MOAYNR ;
H - o S g R S S ———

Jlist Havana yjganurte JuinHue crpaHuibl «MHbopmanus o caite» (aHHAs
uHdopmarust OyJeT Ha TiaBHOU cTpanuile) u «OOpaTHast CBs3b» (MBI CO3JAIUM
no3xe). UToObl yAaIuTh CTpaHUILy HAKMHUTE KPACHBIA KPECTHUK.

» [naeHas » PefakTop crpaHuy » YNpaeneHue MaTepuanamu [ fobaBuTh CTpaHuLY ]
IPeaam'co CTDBHHLIL’ |-8ce r-1aTepL-'.anb1-L] Bcero: 3 CrpaHmubi: 1
ID. HasBauue CTpaHuLibi Daiinbi Oata
1 [naBHag cTpanmua +  [Mewewnre wudoonamol] 20.10.2012,20:44 B 47 3
2 Wu MaLng O caifte + Mavewits widopmaumo] 20.10.2012,20:44 :

3 ObpartHag cBg93b + [Uzmenut s undopmauo]

Y,a,anMTe AnNuHue CTpaHuupbli

Uto06sl 106aBUTH HOBYIO CTPAHUILY HAXKMUTE Ha KHOMKY «/[006aBUTH
CTPaHMILY» B TIPABOM BEPXHEM YTITy.

* [NaBHasa » Pefakrop CrpadHuy » YNpasneHwe MarepuanamMu [Aoﬁasmb CTpaHMLy ]
IPegam’op crpaHnuLI [-Bce 1‘-18T€DL-1a.ﬂbl-L_| Bcero: 3 Crpanuupi: 1
ID. Ha3BaHwe CTPaHMLIbI Dainbi Oata

1 [naBHag CTpaHMUa +  [Mswewre widopnaumol 20.10.2012.20:44  ®) 57 3¢

CHayvaina no6aBum ctpanully «Kak 100aBuTh cailmy.
Hazsanue ctpanuiisl ykaxute ciaenyroiiee: Kak 100aButh caiiT B kaTajaor
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B conepxumoe crpanuiibl Hanumute: Ha nanHol ctpanuie OyaeT
MHCTPYKIIUS IO TOOABJICHUIO caiiTa B KaTajor.

Onuuu u Tpynmbl, UMEIOIIME JOCTYN K CTPaHUIIE Mbl OCTaBUM 0e€3
W3MeHeHH. Xody oOpaTuTh Balie BHMMaHue Ha TO, YTO B HACTPOMKaX OIIIUI
CTOUT IO YMOJIYAHUIO rajoyka y MyHKTa «/{00aBUTh CCHUIKY HAa CTpaHUILy B
IIABHOE MEHIO cailiTa». ODTO 03HAYAEeT, YTO B JIEBOM MEHIO ABTOMATHYECKU
N00aBUTCS MYHKT, KOTOPBINA Oy/I€T BECTH HA CO3/IJaBAEMYIO CTPAHUILY.

Haxxmure «CoxpaHuTb».

Taxum xe obpasom cozmaiite crpanuibl «llonesnsie coBetwl», «IIpaBuia
Karayoray, «[limaTtasre ycmyrmy.

JlaHHBIE, KOTOpBIE HYXHO yKas3aTb I cTpaHulbl «llone3Hbie coBETBD.
HazBanue ctpanutisl: [Tone3nsie coBeThl O J0OABICHUIO CaiiTa B KaTajor.

Conepxxumoe ctpanuubl: Ha naHHOM crpaHune OyayT MpeAcTaBICHbI
MIOJIE3HBIE COBETHI 10 I00ABJICHUIO CaiiTa B KaTaJor.

JlaHHBIE, KOTOPBIE HYKHO yKa3aTh s cTpaHullsl «lIpaBuiia karanoray.

Haszpanue crpanunesl: IlpaBuna karamora. Conepxumoe crtpanHuubl: Ha
JTAHHOM cTpaHulle OyIyT MpeCTaBIEHBI MPaBUJIa KaTaJora.

JlaHHBIE, KOTOPBIE HYKHO yKa3aTh I cTpaHullbl «[imatHeie ycayrmy.

Haspanue ctpanunsl: [natasie ycayru karanora. CoaepKuMoe CTPaHHULIbL:
Ha nanHoii crpanuie OyJeT npeIcTaBIeHO OMUCAHNE IJIATHBIX YCIyT KaTajiora.

Ntak, HOBBIE CTpaHUIIbl MBI I00aBWIK. Teneph AaBaiTe 3aii1EM Ha TJIABHYIO
CTpPaHUIly HAIETO CalTa M MOCMOTPUM HA aBTOMAaTHUYECKU CO3JAHHBIE ITYHKTBI
MEHIO, KOTOpBIE BEQYT Ha JaHHbIE CTPAaHUIBl. MBI YBHIMM — H3-3a TOIO 4YTO
Ha3BaHMS y HEKOTOPBIX CTPAHUIl CIHIIKOM JJIMHHBIE, OHH B JIEBOM MEHIO
cokpatatorcs. Hanpumep, Ha ctpanuiyy «Kak 100aBUTh CaliT B KaTtajor» BEAET
nyHKT MeHio «Kak no0aBuTh callT B ...». JlaBaliTe ucrpaBUM 3TO U MNPUIATUM
HAITUM ITyHKTaM MEHI0 00Jiee€ KPaCUBBINA BU/I.

Br1 yxe ymeere yaanare IyHKThI MEHIO, ceiiuac Bel y3Haere, Kak ux
penakTupoBaTh. 3aiiaute B pasnein: uzaitn -> KoHCTpyKTOp MEHIO.

Obwee Hactpoiku | AusaiH | MHcTpyMeHTe! BesonacHocTb  Momc

= Ynpaenenue auzaiHomM (wabnoHsl)
“. lNons30Batenk X
= YnpaeneHue guzaitHom (CSS)
PepakTop cT

a R KOHCTPYKTOD MEHID

S, Mouck no caif
BbiCTpas 3amMeHa yyacTkos wabnoHos

AXT HEHDE

MMNopT YA3NEHHOTO KoAa
KoHcTpykTop wabnoHos

PezepeHoe KonupoBaHue wabnoHos

UtoOBl OTpeAaKTHPOBATh MYHKT MEHIO, HAKMHUTE KapaHIAIlUMK CIpaBa OT
ero Ha3BaHus. COKpaTUTE Ha3BaHUS MyHKTOB MEHIO, NMPUBEAS UX B CICAYIONTUN
BUI;

] Kak mo0aBuTh caiit

(] Ilone3dbie COBETHI
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[J ITpaBuna karasmora

[J ITnaTHbI€ yCiIyTH

HcnpasuB Bce Ha3BaHUA, HAKMUTE «COXpaHUThY. TOJIBKO MOCIE 3TOTO
WU3MEHEHHUS BCTYIIST B CHILY.

OCHOBHO® MeHIo CaliTa: [$SMENU 15| | Cnocob otobpaxenus: BepTHKanbHbii

» da[naBHas CTpaHMua & X Y1066l OTPEAAKTUPOBATDL NYHKT MEHID,
» &b KaTanor camtos & X HaXMUTE KapaHaalluuK

» &= Kak 4obaBuUTb CalT B ... [P _—

* <rone3Hbie COBETHI MO A.
» drlpaBuna Katanora x|
> fplnaTHble yCAyru Katanora

& OobasuTe NYHKT MeHIO

| Codarms |
Jar

Ha cnenyroniem mare HaM HYXHO J00aBUTh CTpPaHHUIy M ITYHKT MEHIO
«ITone3nwie ctaTbu». Ha qanHoM cTpaHuiie OyAeT CIMCOK cTaTel Katajiora CaiToB.
Jnst 3Toro HEoOXOaUMO NOAKIIOUNUTh Monayib «Kartamor crareit». 3alaute B
paznen: HeaktuBHbie -> KaTtanor crareit ->.

'/ HoBocTu caitta

_) ®opyM

|| Karanor crateii
&1 Karanor daiinos
=] Nocka obbABneHMI
Y baor

el ®oToancbomsl

«.  OHN3WH urpsl

|| Focresas kHura

2 FAQ (eonpoc/otger)
.“ Tecrhl

) MUHKW-Y3T

4] MouToBbie HOPMBLI
gl Onpocsl

#8 Cratuctuka caifra
4 VHTepHeT-MarasuH
E5 Buaeo

T
AxTuBHme [ I HeaxT nexsie I ‘

3aTeM HaXKMUTE KHOIIKY «AKTI/IBI/IpOBaTB MOIYJIb».

[aHHbii MOlY/ib HE aKTHUBHPOBAaH

v/
[ AKTMBM“BaTb MOAYNb ]
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ITocne akTuBanmu Mmonyns Bel yBuanTe, 4TO B IEBOM MEHIO MTOSBWICS IIyHKT
«Karamor crareii», KOTOpbId BEIET HA COOTBETCTBYIOILYIO CTpaHuIly. Ham HyXHO
MIOMEHSTh Ha3BaHWE CTPAHUIIBI U MTyHKTa MeHIO Ha «Ilone3nsie cratbu». [laBaiiTe
CHayaja IMOMEHSIEM Ha3BaHUE CTpPaHMWIIbL. 3aiiiute B pa3nen aaMuHku: Katamor
crarer -> Hacrtporiku monysa. B mone «Hazanue monysisi» Brimimmute «llosie3nbie
cTtaTb» U HaxXxmutTe «CoxpaHuTh». Kak MEHATh Ha3BaHUE MyHKTa MEHIO, BhI yxe
3HaeTe, MO3TOMY 3TO BBI clienaere caMoCTOSATENBHO.

[Tpumeuanue k moaymio «Karanor crateit»: PenaktupoBanue u qo0aBieHue
CTaTel oOCylIeCcTBIsSIETCs B  paszaene: Karamor crarer ->  YmnpaBieHue
MaTepraIaMH.

Tenepp Ham HYXHO J00aBUTh IYHKT MeEHIO M cTpanuny «FAQ
(BOIIPOC/OTBET)», TI€ TMOCETUTENM Karajora MOTYT 3aJaTh HMHTEPECYIOLIUE HX
BONPOCKI M TaM JK€ IOJy4YUTh OTBETbI Ha HHUX. I 3TOro HeoOXoAHMMO
noJKII0uuTh MoAyib «FAQ (Bompoc/oTBeT)». 3aiiaure B pa3aen: HeaktuBhbie ->
FAQ (Bompoc/otBerT) ->.

HoBocTu caiiTa

DopyM

1 Karanor daiinos
| HOocka oObABNEHMA
* bnor

el ®oToansbomul

. OHN3MHH urpsl

|| Focreeas KHUra

' 2 FAQ (Bonpoc/orBer)

i= Tecrsl

<) MWHW-YaT

<] Moutoesie HOpMbI

all Onpocul

¢8 Cratucruka caira
WNHTepHeT-MarazuH

£ Buageo

AxTHEHE HeakT nexrse

3aTeM Ha)KMHUTE KHOMKY « AKTUBHPOBATH MOAYJIbY.

[aHHbii MOAY/ib HE aKTHBMPOBaH

]
[ AKTMBM%BaTb MOAYNb |

OGHOBHUTE TJAaBHYIO CTpaHUIly caiiTa, U Bbl yBUIUTE, YTO B JIEBOM MEHIO
nobaswmics myHKT «FAQ (Bompoc/oTBeT)». Ecnu Bbl mepeiinére mo 3Toil ceblike,
TO MOMaAETe Ha CTPAHUILY, TIe JIFOOOW KEJAIIINA MOXKET 3aJaTh CBOW BOMPOC,
HaXkaB Ha CChUIKY [J[00aBUTH BOIIpOC | B TpaBOM BEPXHEM YTITY.
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[Ipumeuanue x w™moxymo «FAQ (Bompoc/oTBeT)»: PenmaktupoBanue u
n00aBIeHNE BOMPOCOB-OTBETOB OCYIIECTBIIIETCS B pazjaene: FAQ (Bompoc/oTBeT)
-> VrpaBieHue MaTepuaiamu.

Ham ocrtanocws nob6aButh ctpanuily «OOpaTHasi CBSI3b» U IIYHKT MEHIO JJis
Hero. J1jist 3Toro HeoOX0AUMO MOAKIIOYUTH MOYJb «IlouToBbIe hopMbl». 3aluTe
B paznen: HeaktuBnbie -> [1ouToBbIe (HOPMBI.

3aTeM HAKMHUTE KHOTIKY « AKTUBUPOBATH MOJTYJIbY.

[aHHbiit MOAY/Ib HE aKTHBMPOBaH

!
[ AKTMBMMBaTb MOAYNb |

[Ipumeuanue x wmoxymo «lloutoBele ¢Gopmb»: PenakrupoBanue u
U3MEHEHUE HacTpoeK (opMbl OOpaTHOW CBSI3U OCYILIECTBISIETCS B paszelie:
[ToutoBbie hopmbl > YpaBieHHE NOYTOBBIMH (POPMaMHU.

Kpurepun onenuBanus.

OueHka Ka4yecTBa BBINOJIHEHUS JIA0OPATOPHOW pabOThI OCYHIECTBISIETCS B
COOTBETCTBHM C YCTAHOBJICHHOW PEUTHMHIOBOM IIKAJOM OLEHKHA. Ha peHTUHTOBBIM
OaJl1 BIMAET KAayecTBO M IOJIHOTA BBINOJHEHUS padOThl, a TaK K€ KayecTBO
3aIUTHI, T.€. OTBETHI HA BOIIPOCHI IPETOJaBATENS.

Odopmiienne nabopaTopHOi pabOTHI.

1.JlaboparopHas paboTa npoBepsieTCs MPENoaaBaTeeM OHIANH.

3. KoHTpobHBIE BOIIPOCHI
1) UTo Ha3bIBACTCS XOCTHHIOM?
2) Kak 3apeructpuposarts caiit Ha UCOZ



