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1. Ilesb ocBOeHMS IMCUMILIMHBI (MO/LYJIs1)

Ileapto  ocBOEHUSA

TUCUUIUIMHBL  (MOayJis)  «Jlenonmpous3BOACTBO B

MIPaBOOXPAHUTENILHON JEATEIBHOCTU» SIBIISIETCA CPOPMUPOBATH y OOYyUaIOIMIUXCSA
3HAHWM, TNPAKTUYECKUX YMEHUH U  HaBBIKOB,
HEOOXOJUMBIX ISl OCYIIECTBJICHHS JEIOMPOU3BOJCTBA B MPABOOXPAHUTEIHHOMN

KOMILICKC TCOPCTUUCCKHUX

JACATCIBHOCTH.

2. MecTo QMCHUILVIMHBI (MOAYJIf1) B CTPYKTYpe 00pa3oBaTeibHON MPOrpaMMbl
BbICIIET0 00Pa30BaHUA — MPOTPAMMbI MAaruCTPATyPhI

HuciunnHa (Moaynb) «Jlemonpou3BOICTBO B MPAaBOOXPAHUTEIBHOM
JESITEIIbHOCTI» OTHOCHUTCS K (PaKyJTbTaTUBHBIM JUCIIUILTHHAM).

JUIst OCBOEHUs JAHHOM NHCUUILIMHBI (MOAYJSl) HEOOXOIMMBI pPEe3yJIbTaThl
oOy4eHHMs, TOJIyYCHHbIE B MPEAUIECTBYIOMIMX AUCHMIUIMHAX (MOAYJISAX) U
npakTukax: VICTopusi MOJUTUYECKHX W MpaBOBbIX yueHuil, dumocodus mnpasa,
Hcropust 1 METOAOJIOTHS IOpUANYECKOW Hayku, CpaBHMTENIBHOE IPAaBOBEICHUE,
Ilemarornka ¥ IICHUXOJIOTMSA  BBICHIEH  IIKOJIBI,
(03HaKOMUTEIbHAS TIPAKTUKA).

[lepeuenp mocieayOmUX AUCUUILINH (MOAYJE) U MPaKTUK, A KOTOPBIX

HEOOXOJUMBI PE3YNbTATHI

o0yueHusl,

VYyeOHast  mpakTHKa

IIOJIYUCHHBIC B IIaHHOﬁ JUCITHUITIINHC

(momyne): IIpousBOJACTBEHHAss NpaKTHUKa (HAYYHO-HUCCIEAOBaTelIbcKasi padoTa),
[TponsBoACTBEHHAS TTPaKTHKA (MTPEAAUTIOMHAS TIPAKTUKA).

3. IlepeyeHn MIIAHUPYEMBbIX Pe3yJbTATOB 00y4YeHHS MO TUCHUILIUHE
(M0oyJ/110), COOTHECEHHBIX C YCTAHOBJICHHBIMH B 00pa30BaTeILHOM
nporpaMme BbICIIEr0 00pa30BaHUs — MPOrpaMMe MarucTpaTypbl
HHIUKATOPAMH T0CTUKEHHUSI KOMIIeTEeHIUii

KOH 1 HAMMCHOBAHUC KOMIICTCHIINH

KOI[ 1 HAUMCHOBAHUE MHAUKATOPA
JOCTHXCHUSA KOMIICTCHIIMNU

[l1aHupyemble pe3yabTaThl
00yUYeHHS 0 AUCITUTLTHHE
(Momymto)

YK-2.
Crioco0eH ympaBsTh MPOESKTOM Ha BCEX
JTamnax €ro Xu3HCHHOI'O ITUKJIa

NVYK-2.1. IloHuMaeT npuHIUIIBI
MPOEKTHOTO MOJX0/a K yIPaBICHHIO.
NYK-2.2. JIeMOHCTpHpYET CIIOCOOHOCTH
yIIpaBJIEHUsI MPOEKTaMHU.

3HATP TaNbl )KU3HEHHOT'O IHKJIa

IMMPOCKTa, dTAllbl €ro pa3pa60T1<1/1 u

peajm3annu; METOJAbI pa3pa60TKI/I
1 YIIPABJICHUS IIPOCKTAMHA

NYK-2.2. JleMOHCTpHpYET CIIOCOOHOCTH
yIIpaBJIEHUS POEKTaMH.

YMerh pa3pabaThIBaTh MPOEKT C
YUYETOM aHaJIK3a allbTePHATHBHBIX
BapUAHTOB €r0 PeaIu3allny,
OIIPE/ICTISTH LIEJIEBbIE TAIbI,
OCHOBHBIE HalpaBJIeHUS padoT;
00BSCHUTH 1IENT U
chopmynmpoBaTh 3a/1a4H,
CBSI3aHHBIE C ITOJTOTOBKOM U
peanu3anuell IpoeKTa; yIpaBIsaTh
MPOEKTOM Ha BCEX ATAIAX ero
JKU3HCHHOTO [IUKJIA

NYK-2.2. JleMOHCTpHpYET CIIOCOOHOCTD
yIpaBJIEHUsI IPOEKTaMH.

Brnanets MeToankamu
pa3paboTKu U ynpaBJICHHs
MPOEKTOM, METO/IaMH OLIEHKH
MOTPeOHOCTH B pecypcax u




3¢ GEKTUBHOCTH MPOCKTA

YK-6.

Crioco0eH oIpenensaTh U PeaTn30BbIBATh
HPHOPHUTETHI COOCTBEHHO AEATENBEHOCTH
M CIIOCOOBI €€ COBEPILICHCTBOBAHUS Ha
OCHOBE CaMOOLIEHKH

NYK-6.1. Onpenenser cTUMyJIbl, MOTUBBI
U IPHOPHUTETHI COOCTBEHHOM
poQeCCHOHANBLHOM eI TEIbHOCTU U EeTH
KapbepHOI'0 POCTa.

3HATh METOJIMKH CAMOOIICHKH,
CaMOKOHTPOJISL K CAMOPAa3BUTHS C
UCIIOJIb30BAHKUEM ITOIX0/I0B
3JI0pPOBbECOCPEIKECHUS

NYK-6.2. IIpoBogut pedekcuto cBoei
NIESITETTFHOCTH U pa3padaTbIBaeT CIIOCOOBI
€€ COBEpLICHCTBOBAHUS

YMeTh petath 3a1a4n
COOCTBEHHOT'O JIMYHOCTHOTO U
po¢eCCHOHATBHOTO Pa3BUTHS,
OIIPEeNIeIISTh U PEaTn30BEIBaTh
HPHOPHUTETHI COBEPLICHCTBOBAHUS
COOCTBEHHOW JIMIHOCTH

NYK-6.2. IIpoBoaut pediekcuto cBoei
JIESITETBHOCTH U pa3padaThiBacT CIIOCOOBI
€€ COBEPIICHCTBOBAHUS

Brnangers TEXHOJIOTUAME U
HaBbIKaMU yTIpaBJICHUS CBOEH
MO3HABATEIbHOM IEITEILHOCTHIO
U €€ COBEPIICHCTBOBAHUS Ha
OCHOBE CaMOOILICHKH,
CaMOKOHTPOJISI M IPUHIUTIBI
camM000pa30BaHusl B TCUCHHE BCeil
JKM3HH, B TOM YHUCJE C
HCII0JIb30BaHUEM
3I0POBBECOEPETAIOMINX MTOIXOI0B
M METOIUK

IK-7.
Crnoco6eH BOCIPHHUMATh, aHATH3UPOBATh
Y PEaJM30BHIBATh YIPABICHUECKHE
WHHOBAITNH B MIPO(ECCHOHATIBHOM
JeATeTbHOCTH

HIIK-7.1. Onpenensiet uein u
(bopMynHpyeT 3a1a4H yIpaBIeHUYECKOTo
peueHus.

3HATh TEOPETUUECKHE OCHOBBI
pa3paboTKU ¥ BHEAPCHUS
YIpaBJIE€HYECKHX HHHOBALIU B
JIEJIONIPOU3BOJICTBE B
IIPaBOOXPAHUTEIILHOMI
JIeSITENIBHOCTH; CYIIECTBYIOIUE
Hay4yHbIe KOHUEIIUU
COJZIepKaHUsl yIPaBICHUYECKUX
WHHOBAIIMH B TOCYAapCTBEHHOMN
YOPaBJIEHYECKON JAESITEIbHOCTH

UIIK-7.2. [TpuMeHsAeT COOTBETCTBYIOILNE
CTOSIIIIMM 33/1a49aM
METO/Ibl aHAJIN3a YIPABICHYECKUX
WHHOBAIUI B IPO(eCCHOHATBHOM
JeSITeIbHOCTH, pealn3yeT ONTUMAJIbHBIE
CIIOCOOBI yIpaBJICHHUS.

VMeTb OLIeHHBaTh
3¢ (EeKTUBHOCTH YIIPaBICHICCKAX
WHHOBALUiT; OOBICHITH
NPEUMYILECTBA YIPABICHUSCKHUX
WHHOBAIIWiT; pa3padaTeiBaTh U
NPUMEHSTh HOBBIE TEXHOJIOTUH U
METO/Ibl OpPraHu3alu
YIPaBJIEHYECKON JIESITEIEHOCTH B
JeTIONIPOU3BOJICTBE

WIIK-7.3. Pa3zpabatbiBaeT npaBmwia 1
MpoLe1ypbl B3aUMOJEHCTBUS B
OpraHu3aIliK, OCYIIECTBISCT IPUHATHE
HEOOXOTUMBIX
Mep TPaBOBOTO PETYIUPOBAHHS
1 (WIK) 3aIIUTHl HHTEPECOB
CyOBEKTOB IMPABOBEIX OTHOIICHUH.

Bnaners s dexTrBHOM
KOMMYHHUKALUH 1 Pa3peIeHUsI
KOH(QIIMKTOB B JICJIONPOU3BOJICTBE
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4.1. CtpykTypa JUCHUIUIUHBI (MOTYJIS)

4.1.1. ObbeM AUCUMIUIMHBI (MOIYJSI) M BUABI Y4eOHOW padOTHI IO
ouHOM (popMe 0O0yUeHHUS:
Cemectp
. Bceero
Bun yueGHOM paboThI 4ACOB Ne 4
9acoB
Konraktnas pabota (Bcero): 16 16
B ToM uucne:
Jlexmmm (JI)
[TpakTnueckue 3anstus (Ip) 16 16
JlabopaTtopHnas pa6ora (JIab)
CamocrosrenbHas pabora ooyqaromuxcs (CP) 20 20
[IpomesxyTouHas aTTecTanus 3auer (32)
KosmmyecTBo 4acoB

OO61mas TpyA0eMKOCTh Yacel 36 36

JTUCHUTITAHBI (MOTYJIs1)

3adeTHBIE € IMHULIBI

4.1.2. O0beM AUCHUILIIUHBI (MOAYJSA) U
3a04HOM (popMe 00yUeHUS:

BUJIbI y4eOHOU paboThl IO

Kypc
Buz yue6Hoi paboTbI Beero NZPZ
4acoB 2
4acoB
KonrtakTHas padota (Bcero): 2 2
B Tom uuce:
Jlexumn (JI)
[Tpaktnueckue 3ansatus (I1p) 2 2
JlaGopatopHas pabota (JIa0)
CamocrostenbHas pabora ooyqarounuxcs (CP) 30 30
[TpomexxyTouHas aTTecTarus 3auer (3a)
KosmgecTBo yacoB 4 4
OO0m1ast TpyA0€MKOCTh Yacsl 36 36
JTUCITUILIAHBI (MOTYJIS) 3a4eTHBIE €IUHHUIIEI 1 1
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4.1.3. O06beM IUCHUIUIMHBI (MOAYJS) W BHABI y4eOHOH palbOTHI MO
OYHO-3204HOM (hopMe 00yUueHHUs:

Cemectp
. Bcero
Bun yueGHO# paboThI HACOR Ne 4
4acoB
KoHnrtakTHas padota (Bcero): 16 16
B tom umcie:
Jlexmuu (JI)
[TpakTnueckue 3anstus (Ip) 16 16
JlabopaTtopHnas pabora (JIab)

CamocrosTenbHas padora oOyqatomuxcs (CP) 20 20
[TpomexxyTouHas arTecTarus 3ayer (3a)
KonnuecTBo yacos
OO61ast TpyA0eMKOCTh Yacel 36 36
JUCLUIUIMHBL (MOZYIIS) 3a4yeTHble €AUHULIBI 1 1

4.2. ConeprkaHue TUCIUILINHBI (MOJTYIIS):

4.2.1. CopepxxaHue IUCUUILUIMHBI (MOAYJIs) 1O OYHOM (opme
o0y4eHus:
KonmuectBo "yacos,
Kon
BBIJICJISIEMBIX Ha Kozn-
HaumenoBanue pasnena KOMIICTCHITH, KOHTaKTHYIO paboty, | Bo
> | Kog MHIUKaTOopa Bungsr CP KonTpoib
TEMBI M0 BHJIaM y4eOHBIX | 9acoB
JOCTHOKEHUS .
3aHsATUU CP
KOMICTEHIMA |~ Tip |Com| JTa6
1. BBenenue B peamer. VK-6 2 4 [ToxroroBka k | YcTHBINM OIpoc,
enu u 3amaum Kypca (MYK-6.1, YCTHOMY Hoxnan,
NYK-6.2) o1pocy, pelieHue 3a1ay,
HalHcaHue TECT
pedepara
2. CtpykTypa, 3a/1a4y, YK-6 2 4 | IoxnroroBka K | YCTHBIN onpoc,
byHKINN (MYK-6.1, YCTHOMY Joxkuap,
JOKYMEHTAI[MOHHOT O NVYK-6.2) ompocy, pelieHre 3aaad,
obecrieyeHus HarucaHue TEeCT
MPaBOOXPAHUTEITHHBIX pedepara
OpraHoB
3. HopmaTtuBHo- YK-2 2 4 [TonroroBka k | YCcTHBIN ompoc,
MeToanyeckas 6a3za paboThl C (MYK-2.1, YCTHOMY Hoxunan,
JOKyMEHTaIue. NVYK-2.2) orpocy, pelieHue 3aaad,
YK-6 HalucaHue TECT
(MYK-6.1, pedepara
NYK-6.2)
[1K-7 (UIIK-7.1,
UIIK-7.2, UTIK-
7.3)
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KommuectBo gacos,

Kon
BBIICIIIEMBIX Ha Koi-
HaumenoBanue pa3zaena ROMUCTERTHE, KOHTaKTHYIO paboTy BO
> | Kog MHIUKaTOpa ’ Bunwr CP KonTtpons
TEMBI 0 BHJIaM y4eOHBIX | 9acoB
JIOCTH>KCHHUS .
KOMIIETEHIINH bl CP
JI | IIp |Cem| Jlab
4. Opranu3zanus paboThI YK-2 2 4 | IlogroroBka K | YCTHBIN OIPOC,
CTPYKTYPHBIX (MYK-2.1, YCTHOMY Hoxnan,
MOJIpa3/ieJICHUH, NYK-2.2) ompocy, pelieHue 3aaay,
OTBEUAIOLIUX 3a YK-6 HalucaHue TECT
JIOKYMEHTOOOOPOT. (MYK-6.1, pedepara
NYK-6.2)
[1K-7 (UI1K-7.1,
UIIK-7.2, UTIK-
7.3)
5. PacniopsipurensHas YK-2 2 2 | IloxaroroBka K | YCcTHBIN onpoc,
JOKyMEHTaL s (MYK-2.1, YCTHOMY Hoxnan,
NYK-2.2) onpocy, peleHue 3aaay,
YK-6 HaIlUCaHHE TECT
(MYK-6.1, pedepara
NYK-6.2)
[K-7 (UIIK-7.1,
NIIK-7.2, UTIK-
7.3)
6. UudpopmanmonHas YK-2 4 2 | IlogroroBka K | YCTHBIN OIpOC,
0€3011acHOCTh (MYK-2.1, YCTHOMY Joxkian,
NYK-2.2) ompocy, pelieHue 3aaad,
YK-6 KOHTPOJIbHOM TECT
(MYK-6.1, pabore,
NVYK-6.2) HaIlUCAHUE
ITK-7 (UI1K-7.1, JIoKJIama
UIIK-7.2, UTIK-
7.3)
Ob6o061matoree 3aHATHE 2
BCEI'O HACOB: 36 16 20

Tema 1. BBenenue B npeamer. Ileau u 3axaum kypca — 6 4.

Coneprkanue:
JlokymMeHTaImoHHOe obecredeHrue paboThl MPaBOOXPAHUTEIBHBIX OPTaHOB:
noHsATHE U 3HaYeHue. OO01ue CBeIeHUs 0 IOKYMEHTAIIMOHHOM O0ECIICYeHHH.
[Tonsitue u cBoiicTBa JoKkyMeHTa. OPUITMATBHBINA JOKYMEHT.
OCHOBHBIE TTOHSTHUA Kypca.

[IpaBooxpaHUTENbHASA AEATEIBHOCTD:

IOHATHC W IIPU3HAKH. Bnusxaue

MPUHLNANA 3aKOHHOCTU B JIESITENBHOCTH IPABOOXPAHUTEIBHBIX OpPraHOB Ha
JIOKYMEHTAITMOHHOE 00eCTICUCHHUE.

ByMaxHbIil U 3JEKTPOHHBIA JOKYMEHTOOOOPOT B IMPABOOXPAHUTEIbHBIX
opranax. Co3aHue crieluaibHbIX 3JIEKTPOHHBIX CUCTEM MO XPaHEHUIO U paboTe C
TOKyMeHTaMu («JIeKTpOoHHOE npaBocyaune», «llopTan rocy1apcTBEHHBIX YCIyT»).




[IpakTnueckoe 3anaTue — 2 4.

Bormpocsr:

1. JlokymeHTalMOHHOE oOOecreyeHne padboThl  IPABOOXPAHUTEIBHBIX
OpraHOB: IIOHSTHE U 3HAYCHHUE.

2. OOuue cBeieHNs O TOKyMEHTAlMOHHOM 00€CIIEYEHUH.

3. Ilonsatue u cBoiicTBa AOKyMeHTa. OpUIMaIbHBIA JOKYMEHT.

4. OcCHOBHBIE IOHSTHS Kypca.

5. IlpaBooxpaHuTenbHas AEATENLHOCTD: MTOHATUE U MTPU3HAKHU.

6. BnusHue nmpuHIMIA 3aKOHHOCTU B JEATEIBHOCTH MPABOOXPAHUTEIBHBIX
OpraHoOB Ha IOKYMEHTAallHOHHOE 00ECIICUEHHE.

7. ByMakHBI M AJIEKTPOHHBIA JOKYMEHTOOOOPOT B NMPABOOXPAHUTEIBHBIX
OpraHax.

8. Co3naHue crienuanbHbIX 3JIEKTPOHHBIX CUCTEM I10 XPaHEHUIO U paboTe ¢
JOKYMEHTaMU («DJIeKTpOHHOE MpaBocyaune», «[lopran rocyaapcTBEHHBIX yCIyT»).

9. HayuHbIE OCHOBBI IEJIONPOU3BOJICTBA.

TeMsbl JOKIa10B:
1. JlokyMeHTanMoHHOe  oOecredeHne paboThl  MPaBOOXPAHUTEIBHBIX
OpPraHOB: IIOHATHE U 3HAYCHHUE.
2. OcHoBHbIE OHATHA Kypca. Llenu u 3amayn.
3. HoxymeHnT. OdpuuuanbHbIi TOKYMEHT.
4. TlpaBooxpaHUTENbHAS ACATENBHOCTD: 00IIAs XapaKTePUCTHKA.
Tumossle 3agaHus U 3a1a9H:
3amanne Ne 1

[lepeuncnure BUBI SJIEKTPOHHBIX HOCUTENEH HH(MOPMAITUH:

9

9

3amanue Ne 2
[TepeuncauTe HECKOJIBKO (DYHKITUM, KOTOPBIC BBIMOJHSET IMOIpa3icICHHE
JIETIOTPOU3BOICTBA:

3aganue Ne 3
JlaliTe onpesieneHne Caeay oM MOHSITHSIM:
JlaiiTe onpeseneHne CaeayOMUM MTOHSTHSIM
CoJl
MB/10



JIOKyMeHTO0O0pOT
Howmenxkiatypa nen
Omnuck gen

3amanue Ne 4
[lepeuncauTe OCHOBHBIE BUJIBI JOKYMEHTOB B JICSITEILHOCTH OPTraHOB
BHYTPEHHHUX JIE:

3amanue Ne 5
CYB/l —a10...

3amanue Ne 6
OCHOBHBIE JICUCTBHS, KOTOPBIE TTOJIB30BATEb MOYKET BBIMOJHUTH C TIOMOIIIBIO
CYBA:

3amanmne Ne 7
Knaccuduxanus 6a3 1aHHBIX:

3ananue No 8
Kakue cyIiecTByOT CHCTEMBI AJIEKTPOHHOTO TIOKyMeHTooOopoTa (CO/1)?

9
.
5

5

3amanmne Ne 9
3anoJIHUTE MPOITYCKHU:
Komuccun, oOnagaroniye BIIACTHBIMU TOJHOMOYHUSMU  (aJIMUHHCTPATHUBHBIE,
Ha0JII0JaTeNIbHBIE, 10 JIeJIaM HECOBEPILIEHHOJIETHUX ), MIPUHUMAIOT MTOCTAHOBJICHHUSI,

Komuccun, He oOnagaroniye BIACTHBIMH — TOJHOMOYMSMH, TPHHUMAIOT
MOCTAaHOBJICHUS XapakTepa
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3amanue Ne 10
[Tepeuncinre HECKOIBKO (DYHKIMHA CITY>KO JOKYMEHTAIIHOHHOTO 00ECIICUCHHUS.

Tema 2. Crpykrypa, 3aga4d, (QYHKOMH [JOKYMEHTALMOHHOIO
o0ecreyeHMsi MPABOOXPAHUTEIbLHBIX OPraHoB — 6 4.

ConepxaHnue:

Opranusaiusi paboThl C JOKyMEHTaMH B IPABOOXPAHUTEIbHBIX OPTaHaXx.

OO6mme 3amayu JMOKYMEHTAalIMOHHOTO oOecredeHus. OCOOEHHOCTH IS
IPaBOOXPAHUTEIBHBIX OPTAHOB.

O6mume QyHKITNN TOKYMEHTAIIMOHHOTO 00eCIIeUeHUSI.

Cekperapuart: oOmie MmojIoXKeHUsI 1 0COOEHHOCTH (PYHKIIMOHUPOBAHUS IS
IPaBOOXPAHUTEIBHBIX OPTaHOB

Kanuenspus: oOiiue mojgoxkeHuss 1 0COOEHHOCTH (HYHKIMOHUPOBAHUS IS
MIPaBOOXPAHUTEILHBIX OPTaHOB

ApXuB: opranuzaius paboTsl B IPaBOOXPAHUTEIBHBIX OpraHax

Otnen no pabote ¢ rpaxkJaHaMu: IPUEM U PErUCTpaLUs Kajnoo, 3asBICHUM,
UX PACCMOTPEHUE U pa3pelIeHHe

[IpakTnueckoe 3aHaTne — 2 4.

Bomnpocsr:

Opranuzaius paboThl ¢ JOKyMEHTaMH B IPABOOXPAHUTEIbHBIX OpraHax
3anaun U GyHKIUHU JOKYMEHTAMOHHOTO 00ECTICUeHUS

Opransl, OCYIIECTBIAIONUE TOKYMEHTALIMOHHOE 00€CIIEYeHHE
Cekperapuar B IPaBOOXPAHUTEIBHOM OpraHe

Kanuensipus B mpaBoOOXpaHUTEIBHOM OPTaHe

ApXHB B IPaBOOXPAHUTEIILHOM OpraHe

Otnen no pabote ¢ TpakJaHaMH B IPAaBOOXPAHUTEIHLHOM OpraHe.
Perucrpanus u yu4é€r JOKyMEHTOB.

XN BB =

TembI 1OKIIAIOB:

1. Opranuzarusi pabOThI ¢ TOKyMEHTaMHU B TPABOOXPAHUTEIBHBIX OpPTraHax
2. 3anaun 1 GYHKIIMU JOKYMEHTAIIMOHHOTO 00eCIICUCHHS

3. Opransl, OCYIIECTBIISIONINE JOKYMEHTAIIMOHHOE 00eCIICUCHHE

4. CekperapuaT B IpaBOOXPAHUTEIBHOM OpraHe

5. KaHuenspus B npaBOOXpPaHUTEIBHOM OpraHe

6. ApXUB B IPaBOOXPAHUTEILHOM OpraHe.

7. Otaen o padoTe ¢ Tpak/laHaMH B ITPABOOXPAHUTEIILHOM OpraHe

TumnoBble 3a1aHUS U 3a/1a4U:
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3amanune Ne 1
Ha Bcex sramax mpoBeIEHHS CICACTBEHHBIX M HMHBIX IPOIECCYyaTbHBIX
JEHCTBUN HCITONB3YIOTCS CICAYIONINE BUIBI HH(POPMAIIHH:

b
2

b

3aganue Ne 2
B ocHOBax MH(pOpPMAIMOHHOTO 00ECIICUCHHS IIPOU3BOJICTBA CIICICTBCHHBIX
U HMHBIX MPOIECCYaTbHBIX IEHCTBUH MOYKHO BBIJICIIUTH CJICAYIOIINE OCHOBHBIC
DJIEMEHTBHI:

3amanne Ne 3

1.  OcHOBBl HH(POPMAITMOHHOTO OOECIEUYEHHUS CJICACTBEHHBIX U
UHBIX TMPOIECCYaJbHbIX JIEUCTBUM MPEACTaBISAIOT COOOM  cHUCTEMY,

BKJTIOYAIOIIYIO:

b
9
b

9

3amanune Ne 4
Kakwue cymnecTBytoT OCHOBHbBIC HAlIPaBJICHUSI UCTI0JIb30BaHUS
MH(POPMAITMOHHBIX TEXHOJIOTUN B cepe YrOJIOBHOTO MPABONIPUMEHEHUS?

3amanmne Ne 5
[aiite onpeneneHuss JaHHBIM TEPMUAHAM:

be3onacHocTh nHpOpManuu
HecankunoHMpOBaHHBIN 1OCTYII
Bupycsl
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3amanue Ne 6
OCHOBHBIC MPOTPAMMHEBIE CPEJICTBA 3aIUTHI HH(DOPMAIUU B
KOMITBIOTEPHBIX CHCTEMaX.

3amanue Ne 7
K anmapaTtubIM cpeacTBaM 3aniuThl HHHOPMAIIUA OTHOCSATCS:

b
5

2

3amanue Ne 8
K mporpaMMHBIM cpencTBam 3aniuThl MHOOPMAITUH OTHOCSATCS:

b
9

b

3aganue Ne 9
K agMuHuCTpaTUBHBIM CpEICTBAM 3aIUThl HHGOPMAITUHA OTHOCSITCS:
;
;

2

3amanue Ne 10
IIepeuncnuTe HECKOJIBKO KaHAJIOB YTEUKHU JaHHBIX, BO3MOKHOCTEN
HECAHKIMOHUPOBAHHOI'0 BXOJA!

Tema 3. HopmaTuBHO-MeTOAUYecKasA 0a3a padoThl ¢ JOKYMeHTAIUEH —
6 4.

Coneprkanue:

OOmasi  xapakTepuCTHKa HOPMATUBHO-NIPABOBOM  0a3pl  pabOTBI €
nokymeHTamu. CoctaB HOpMAaTUBHO-IIPABOBOM OAa3bl.

[IpaBOBOI1 aKT M1 HOPMATUBHO-ITPaBOBOM akT. CBOMCTBA U TPeOOBAHMUS.

Koncrutymust  ctpansl.  Ocobennoctu  Konctutymuu P®.  VYcras
(xoHCTUTYLHA) cyOBekTa PD. CBolicTBa 1 TpeOOBaHUA.
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3aKkoH: TOHATHE, TPU3HAKU, CBOWCTBA U  BUAbL.  DeaepasibHBIM
KOHCTUTYIIMOHHBIN 3akoH. OO0mias xapakrepuctuka. deaepanbHbiii 3akoH. OO0mas
xapaktepuctuka. Kogekc. OcoOeHHOCTH COCTaBICHUS.

Yka3: nonstue u cBoucTtBa. YKaszel l[Ipesumenta PO. I[locranosienue:
TIOHSTHUE U NPU3HAKU, CBOMCTBA. [locTanoBinenus [IpaBurenscta PO.

NHbple HOpMaTHUBHBIE JOKYMEHTBHI: pacloOpsbKeHUEe, IIpUKa3, IMpaBUIIa,
WHCTPYKIINS, YKa3aHUE.

[IpaBoBas 6a3a paboThl ¢ ToKyMeHTamu. [loHsiTHE U CTPYKTYpAa.

[IpakTueckoe 3ansaTue — 2 4.

Bomnpocsr:

1. O6mrast xapakTEepUCTHKAa HOPMATHBHO-TIPABOBOM 0a3bl pabOTHl C
nokyMeHntamu. CocTaB HOpPMaTUBHO-TIPABOBOM 0a3bl.

2. IlpaBoBoil aKT 1 HOPMATUBHO-IPaBOBOI akT. CBOMCTBA U TpeOOBAHMUS.

3. Koactutymus crpansl. OcobOenHoctn Koucturynun P®. VYcras
(xoHCTUTYLIUS) cyObekTa PD. CBolicTBa 1 TpeOOBaHMUS.

4. 3akoH: TIOHATHE, TpPU3HAKU, CBoWcTBAa U BuUAblL. DenepanbHbIl
KOHCTUTYIIMOHHBIN 3akoH. O01m1as xapakrtepuctuka. OenepanbHbiil 3aKkoH. OO01as
xapakrepuctuka. Kogexc. OcoO€HHOCTH cOCTaBICHHUS.

5. VYka3: nonstue u cBorcrtBa. Ykasbl [Ipesunenta PO®. IlocranoBneHue:
MIOHATHE W NPU3HAKH, cBoMcTBA. [locranoBnenus [IpaBurenscrea PO.

6. lHple HOpMAaTHBHBIE JOKYMEHTBI: pPAacCHOpsIKEHUE, IpUKa3, MpaBHUIIa,
MHCTPYKIIUS, YKa3aHue.

7. IlpaBoBas 6a3za paOoThl ¢ foKyMeHTaMu. [loHATHE U CTPYKTYpa.

8. TexHoJorus COCTaBICHUS IOPUANIECKUX JOKYMEHTOB.

Tembl 1OKIaO0B:

1. HopmaTtuBHO-1IpaBoBast 0aza pabOThI C TOKyMEHTaMU: MTOHITHE, COCTaB

2. [IpaBoBOI1 1 HOPMATUBHO-ITPABOBOM aKT

3. KoHCTUTYLIMS CTpaHBbI

4. 3aKOH: NOHATHE, TPU3HAKHA U BUIBI

5. Yka3 1 mocTaHOBJIEHHUE: 00IIasi XapaKTepUCTUKA

6. lHbIe HOpMATHUBHBIE TOKYMEHTBI

7. IIpaBoBast 6a3a pabOThI C JOKyMEHTAMU: TIOHITHE U CTPYKTYypa
TurnoBble 3a1aHUSA U 3a1a4H1:

3amanue Ne 1
HazoBute HECKOJIBLKO METOMOB 3aIlUTHI CBEJICHUM:
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3amanue Ne 2
HazoBute HECKOJIBKO (pakTOpoB MHPOPMAITMOHHOM 0€301TaCHOCTH:
5

b

3ananue Ne 3
Kaxkue cymecTBytOT CHCTEMBI AIEKTPOHHOTO JoKyMeHToobopoTta (CO/I)?

b
b

9

3amanue Ne 4
[lepeuncnuTe HECKOJIBKO TUIIOB BPEIOHOCHBIX MPOrPAMM:
;

b

3amanue Ne 5
Pemure 3anauy.
Kenast momoub cBOoUM KoJuieraM, mporpaMMmucT CanbHukoB U Trp. CabypoB -
pabOTHUKHU HOTapuaabHOU KOHTOPBI «OKC» - BHECTN N3MEHEHUS B POTPaMMy
«AKTBI ¥ JJOKyMEHTBI O HEJIBIDKUMOCTUY». B pesynbprare 3TuX AeiicTBUi ObLia
YHUUYTOXEHA WH(OpMaIus, Kacaromascs OmbiTa paboThl KOHTOPHI B 00JacTH
pEerucTpaluy HeJBU>KUMOCTH 32 TTOCJIETHUIN To/ U HapylieHa paboTta [TK.
PykoBoauTenb HOTapuaabHOW KOHTOPHI 00pATUIICS K TPOKYPOPY C 3asiBICHUEM
0 BO30Y>KJI€HUH YTOJIOBHOTO jena npotuB CanbHukoBa u Cabyposa.
Ectb nmu B nevictBusix CanbarkoBa u CaOypoBa cOCTaB MPECTYILIICHUS?

3amanue Ne 6

Pemte 3anauy.

Anmunuctpanus pupmMbl «CBeT» MOpyyusa CBOEMY MPOrpaMMUCTy AJIEKCEEBY,
paboTraBiieMy MO TPYIOBOMY JOTOBOPY, CO3/JaTh 0a3zy NaHHBIX ISl y4eTa
MaTepHalbHBIX LIEHHOCTEN NpeanpusaTusi. B nensx OpicTpeliero BbINOJHEHUS
MOCTABJICHHOW 3aJauyd MPOTPAMMHUCT HCIOJIb30BaJl HEKOTOpPHIE THUIOBbIE
pa3pabOTKu CBOUX 3HAKOMBIX KOJUIET, pabOTaBIIUX B APYTUX OpraHu3aiusix. B
pe3ysbTaTe yCTaHOBKM JaHHBIX Tporpamm Ha [IK B kommbioTep ObLT BHECEH
Bupyc. [loMmumo »TOro, Mo uctedeHUH HEKOoToporo BpemeHu Ha [IK Obur
YCTaHOBJICH (haKT YHHUTOKCHUS 0a3bl JAHHBIX B pe3yJbTaTe JCUCTBUS BUpYcCa.
B wurtore ¢dupme «CBer» mnpumuioch 3aKymnmarh HOBYIO 0a3y [IaHHBIX, B
pe3yyibTaTe dYero oOHa TOHeCHa YOBITKH. AJIMUHUCTpAIUs MPEANPUITHS,
paccMOTpEB CIIOKUBIIYIOCS CHUTYallMIO, HaJoXWjia Ha AJjiekceeBa mTpad B
pasMepe TpEX MECSYHBIX OKIAJOB W JMIIWIA ero mnpemuu. lIporpammuct
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Hamucan kajo0y B TPOKypaTypy, TpeOys OTMEHBI PEIIeHHS PYKOBOJCTBA
(GbUPMBI U CHATHS C HETO BCEX OOBUHEHUH.

WmeroTcss 1M 3/€ch HApyIIeHUs 3aKOHOJATeNbcTBa 00 uWH(MOpMauy,
WHPOPMAITMOHHBIX TEXHOJIOTHAX U 3alIuTe nHQOpMaun?

3aganue Ne 7
Pemure 3anauy.
XKenast momous cBouM Kosieram, mporpammuct CanbHukoB U rp. CabypoB -
pabOTHUKHN HOTapuaiabHOU KOHTOPBI «OKC» - BHECTN M3MEHEHUS B IPOTPaMMYy
«AKTBI U TOKyMEHTBHI O HEJBWKUMOCTW». B pe3ynbTaTe 3THX NeiicTBHil ObL1a
YHHUTOKE€HA WMH(pOpMalKs, Kacalomascs OmbiTa pabOThl KOHTOPHI B 00JacTu
pEeruCTpaIy HEABMKUMOCTH 3a TTOCJICTHUHN To] U HapyiieHa paboTta [TK.
PykoBoauTenb HOTapuaabHON KOHTOPBI 00paTUIICS K MPOKYPOPY C 3asBICHUEM
0 BO30Y’KJI€HUH YTOJI0BHOTO jena npotus CanbHukoBa U CabypoBa.
Ectb mu B netictBusix CanbHukoBa 1 CabypoBa coCTaB NpeCTYIIICHUS?

3anganue Ne 8
Pemure 3anauy.
Anmunuctpaius Gupmbl «CBET» MOpyUyusa CBOEMy MPOrpaMMUCTy AJIEKCEERBY,
paboTaBuieMy MO TPYIOBOMY JOrOBOPY, CO3[aTh 0a3zy JaHHBIX IS ydera
MaTepHaIbHBIX LIEHHOCTEN NpeanpusaTusi. B uensx OpicTpeliero BbINOJHEHUS
ITOCTABJICHHOW 3aJa4d MPOTPAMMUCT HCHOJIB30BAl HEKOTOPHIE THIIOBBIE
pa3pabOTKU CBOMX 3HAKOMBIX KOJUIET, pabOTaBIIMX B APYTUX OpraHu3anusix. B
pe3ynbTaTe YCTaHOBKM JaHHbIX mporpamm Ha IIK B xkommbproTep ObL1 BHECEH
Bupyc. [loMumo 3TOro, mo ucredyeHuM HekoToporo BpemeHu Ha I[IK Obun
YCTaHOBJIEH (DaKT YHUUTOXKEHUS 0a3bl JaHHBIX B pe3yJIbTaTe ICUCTBUS BUpYCa.
B wurore ¢upme «CBer» mnpumuioch 3aKkynaTh HOBYK 0a3y J[aHHBIX, B
pe3ysibTaTeé 4Yero OHa IOHecsia YOBITKA. AJIMHHHCTpalUs NpeanpUsTus,
pPaccMOTpEB CJIOXKUBLIYIOCS CHUTyallUIO, HajoXKuia Ha AJjekceeBa wmTpad B
pasMepe TpEX MECSYHBIX OKJIAQI0B W JUIIWIA ero npeMmuu. IIporpammuct
Hamycall Xajo0y B IpPOKyparypy, TpeOys OTMEHbI pEIIeHUs PYKOBOICTBA
(GbUpPMBI U CHATUS C HETO BCEX OOBUHEHUH.
HNmerorcss 1M 31ech HapyllleHUs 3aKOHOJATeNlbcTBa 00 uMH(popMaiuy,
MH(OPMAIIMOHHBIX TEXHOJIOTHUAX U 3alIUTe HHPOpMALIUU?

3amanue Ne 9
Kakue HOPMAaTUBHbIC aKTbI COCTaBJISIOT IPaBOBYIO OCHOBY
perjIaMeHTUPYIOIIYIO0 COOJI0ICHUE PEeKUMa CEKPETHOCTU?

3aganue Ne 10
Kakue ectb rpuds1 cekpetHoCTH?
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Tema 4. Opranmsanuss padoTbl CTPYKTYPHBIX NOJApAa3aesieHMi,
0TBEYAIOUIHUX 32 JOKYMEHT0000pOT — 6 4.

Conepxanue:

OOmasi xapakTepucThKa OpraHu3aluu padoThl MO JAOKYMEHTOOOOPOTY B
MPaBOOXPAHUTENIbHBIX OpraHax

JIokyMeHTOOOOpOT B CyIeOHBIX OpraHax. Amnmapatbl CcyaoB oOmiei
IOPUCIUKIIUKA: CTPYKTypa U TodHOMOYUA. OcoOeHHOCTH OyMaXXHOTO U
AJIEKTPOHHOTO JOKyMeHTooOopoTa. CyneOHBI JenapTaMeHT Ipu BepxoBHOM
Cyne P®: nomoltilb B Opranuzaiuu JOKyMEHTO000poTa B CyAax.

JlokymeHT0000pOT B mpokypaTrype. OcoOeHHOCTH pabOTBI C OTKPBITHIMHU
JOKYMEHTaMH U C  CEKPETHbIMH  JIOKyMEHTaMu.  VHCTpyKUMH 1O
nenornpon3BoAcTBy. AUK «Ham3op» - 001m1ast xapakTepucTuka

HoxymentoobopoT B CneactBeHHOM KomutTere. OOIas XapakTepUCTHKA.
HNuctpykuus o aenornpounsBoactsy B CK PO

JIoKyMeHTOOOOpOT B MOJUIMU (OpraHax BHYTpeHHuUx jnen). [IpaBuia u
WHCTPYKIHH O IOKYMEHTOBEAECHUIO.

OcobenHoctu BEJICHUS AIEKTPOHHOTO JIOKyMEHTO000pOoTa B
MIPaBOOXPAHUTEIIbHBIX OpPTaHaX.

[IpakTueckoe 3aHsATHE — 2 4.

Bomnpocsr:

1. OOmas xapakTepUCTHKA OpraHU3alUHd padOThl O TOKYMEHTOOOOPOTY B
MPaBOOXPAHUTENIBHBIX OPraHax

2. JlokymeHTOOOOpPOT B cCyjAe. Ammaparbl CyA0B OOWIEH FOPUCAUKIIMHU.
CyneOunbiii nenaprament rnpu Bepxosaom Cyne PO

3. JlokymeHTOO0OPOT B MpoKyparype. Pabora ¢ cekpeTHBIMU JOKYMEHTaMHU

4. Jlokymentoobopot B CrencTBeHHOM Komutere PO

5. JJoxymMeHTOOOOpOT B OpraHax BHYTPEHHHUX JE

6. OcoOeHHOCTH  BEACHHUS  DJIGKTPOHHOTO  JOKYMEHTOOOOpoTa B
IIPaBOOXPAHUTEIIBHBIX OPTaHaX.

7.0pranu3anys JEATENBHOCTH B  IPABOOXPAHUTENBHBIX OpraHax B
COOTBETCTBHHU c TpeOOBAHUSIMU benepanbHOTO 3aKOHOAATENbCTBA,

BEJIOMCTBEHHBIX ITPABOBBIX aKTOB.
Tewmbl pedepaToB:

1. OOmas xapakTepUCTHKa OpraHU3alUd padOThl O TOKYMEHTOOOOPOTY B
MIPaBOOXPAHUTENIbHBIX OPraHax

2. JlokymeHnToo00poT B cyjae. Amnmaparbl CyAOB OOIIEH HOPUCIUKIIUH.
CyneOunbiit nenaprament rnpu Bepxosuom Cyne PO

3. JlokymeHTOO0OPOT B Mpokyparype. Pabota ¢ ceKkpeTHBIMU JOKYMEHTaMHU

4. Jlokymentoob6opot B CreacTBeHHOM kKomuteTe PO

5. JoxkymMeHTOOOOpOT B OpraHax BHYTPEHHHUX JE

6. OcobeHHOCTM  BEJCHUS  DIIGKTPOHHOTO  JIOKYMEHTOOOOpoTa B
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IIPABOOXPAHUTENIBLHBIX OPraHaXx.
Turnosble 3a1aHUA U 3a1a4HU:

3aganue Ne 1
UYrto npencrapmser cobori AUK «Hamzop»?

3amanue Ne 2
PaboTHUKYK OTIETOB JOKYMEHTALMOHHOIO 00€CTIeUeHN s, TOAPa3IeIECHUN
JeJIONPON3BOACTBA, PAOOTHHUKH JIETIONPOU3BOJICTBA IO YCTHHIM (Tene(hOHHBIM)
3ampocaM IpaxJaH 1 3aMHTEPECOBAHHBIX JIUIL] MOTYT COOOIIATh UM:

3amanue Ne 3
[lepeunciure HE MEHEE NATU PEKBU3UTOB, UCTIONB3YIOLIUXCS P CO3IaHUN
nokyMeHToB B CK:

3amanue Ne 4
1. JIBM>KEHHE JOKYMEHTOB OCYIIECTBIISICTCS MOCPEACTBOM BBIMOJHEHUS psia
JIeJIOTIPOU3BOJCTBEHHBIX ~OIEpaluii, KOTOpbIE OOpa3yloT CICAYIOIIUE
CTaJuu JOKYMEHTO000pOTa:
2. ;
>

b

XN B W

3amanue Ne 5
B 3aBucuMOCTH OT JOKYMEHTOOOOpOTa M B IEISX €ro ONTUMH3ALUU
BBIJICJISIIOT TPU BUJA YU€Ta KOJIMYECTBA JOKYMEHTOB:

b

b

3amanue Ne 6
KoHTpoIb UCTIOTHEHUS TOKYMEHTOB — 3TO

3amanue Ne 7
9. HazoBure cyOBeKThl KOHTPOJISI UCIIOTHEHUS TOKYMEHTOB:
;
;

.
9
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3ananue Ne 8
[Tepeuucnure BuabI aen, popmupyemsix B OB/I:

2
2

b

3anganue Ne 9
Ha 06moxke fena yka3pIBaroTCS:

3aganue Ne 10
OCHOBHBIMH MPUHIIUIIAMHA MEKBEJIOMCTBESHHOTO AIEKTPOHHOTO
JIOKYMEHTO000pOTa SBIISIIOTCS:
>
;
;

b

Tema 5. PacnopsiguresbHast JOKyMeHTAUMs — 4 4.

Coneprkanue:

IToHsiTHE, CBOMCTBA M BUJIbI PACTIOPSIAUTEIBHBIX TOKYMEHTOB

OCOOCHHOCTH  COCTaBJICHHSI  PACIOPSAIUTEIBHBIX  JOKYMEHTOB B
MIPABOOXPAHUTEIBHBIX OpTaHax

ITocTanoBieHue: oHATHE, CBOlicTBA. COCTaBJICHHE MMOCTAHOBJICHUM.

Pemenne: o0miast xapakKTepUCTUKA B TIOPSJIOK COCTABJICHUS.

[Ipuka3: 0COOEHHOCTH COCTABJICHUS U IOpUIUYECKas CUJa.

Pacniopsipkenue: nonsitue v cBoiictBa. OCOOEHHOCTH COCTABIICHUS YKa3aHUM.

Oco0Oble TOKYMEHTBHI B TPAaBOOXPAHUTENIBHBIX oOpraHax. IIpuroBop cyna.
[TpoTOKOJIBI CIEACTBEHHBIX U MPOIECCYaTbHBIX IEUCTBUM.

Peructpanus u yuét pacropsauTeIbHbIX TOKYMEHTOB.

[IpakTrueckoe 3aHsiTuE — 2 4.

Bomnpocsr:

1. TlonsiThe, CBOMCTBA M BUBI PACTIOPAIUTEIBHBIX JOKYMEHTOB

2. OcOOEHHOCTH COCTaBJICHHUSI  PACHOPSIUTENBHBIX  JOKYMEHTOB B
MIPABOOXPAHUTENBHBIX OpPTaHaX B COOTBETCTBUU C TpeOOBaHUsAMH (PeneparbHOro
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3aKOHOJIATEIhCTBA, BEIOMCTBEHHBIX TIPABOBBIX  aKTOB, (YHKIIMOHAIBHBIX
00s13aHHOCTEN OCHOB AEJIONPOU3BOACTBA

3. IlocraHoBieHue: MOHATHE, CBOMCTBA. COCTABIEHUE TOCTAHOBIICHH.

4. Pemienue: 001ast XxapaKTepUCTHKA U TIOPSAJIOK COCTaBICHUSI.

5. Tlpuka3: 0cOOEHHOCTH COCTABJICHUS U IOPUANYECKAs CHIIA.

6. Pacrnopspkenue: moHsATHE U CBOMCTBA. OCOOEHHOCTH COCTaBJICHUS
YKa3aHUMU.

7. OcoOble TOKYMEHTHI B TIPABOOXPAHUTEIBHBIX opraHax. [IpuroBop cyna.
[IpOTOKOJIBI CIIEICTBEHHBIX U MPOLIECCYATbHBIX JEUCTBUM.

8. Perucrpanms u y4€t pacriopsIUTENbHBIX JOKYMEHTOB.

Tewmbl pedepaToB:

1. PacniopsiautenbHble TOKYMEHTBI: TIOHSITHE, CBOWCTBA, BUJIbI

2. OcoOCHHOCTH  COCTABJICHHMSI  PACIOPSAUTENBHBIX  JIOKYMEHTOB B
MIPABOOXPAHUTENBHBIX OpPraHax

3. IloctanoBiieHue: 001Iast XapaKTepUCTHKA

4. Pemenue: o011as XxapakTepucTUKa

5. Pacniopsbxkenue: o0111asi XapakTepuCcTUKa

6. [IpuroBop cyaa. IIpoTOKOJIBI CHEACTBEHHBIX W MPOLECCYaTbHBIX
JIEVCTBHI

7. Peructpanus ¥ y4€T pacriopsiAuTEIbHbIX TOKYMEHTOB.

Tumossle 3agaHus U 3a1a9H:

3amanue Ne 1
PacniopsimutenbHbIE JOKYMEHTBI — 3TO

3amanue Ne 2
K pacniopsautenbHbIM IOKYyMEHTaM OTHOCSTCS:
;

5

3amanne Ne 3

3amnoJIHATE NPOITYCKHU:

TekcT pacnopsiIUTENbHBIX JTOKYMEHTOB, KaK IMPaBUJIIO, COCTOMT M3 JBYX
qacTei: " . 4acTb MOXKET COJAEpkKaTh
O00OOCHOBaHME  MPEANUCHIBAEMBIX  JCHCTBHI,  HEOOXOAMMBIE  IMOSICHEHHS
OTHOCUTENIbHO LieJiel M 3ajad M3AaHusd JOKYMEHTa, (GakThl M COOBITHS,
NOCIIY>KUBLIME MPUYMHOW HM3AAHUS JOKYMEHTA, CChUIKM Ha APYTHE JAOKYMEHTBHI.
Ecnu conepkanue HOKyMEHTa HE HYXKJIACTCsl B MOSICHEHUH WM 0OOCHOBAaHUH, TO
€ro TEKCT COAEPHKUT TOIBKO 4acTb.

3amanue Ne 4
B nipoTokone ciieACTBEHHOTO AEUCTBUS YKA3bIBAIOTCS:
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3amanue Ne 5
3aroIHUTE TPOMYCKH:

1. IlpuroBop cyaa MOeT ObITh WIIN :
2. IPUTOBOP IOCTAHOBJISIETCS B CIIy4asiX, €CIIu:
3. 1) He ycTaHOBIIEHO COOBITHE MPECTYIICHMUS;
4. 2) moACYAUMBIN HE MMPUYACTEH K COBEPIICHUIO MPECTYIJICHHUS,;
5. 3) ;
6. 4)

3amanue Ne 6
B BBO/IHO# YacTH MPUTOBOPA YKA3BIBAIOTCA CJICAYIONINE CBEICHUS:

9
9

b

3amanue Ne 7
OnucatenbHO-MOTUBUPOBOYHAS YaCTh OOBUHUTEIHHOTO MPUTOBOPA JI0HKHA
COJIEpKaTh:

3amanue Ne 8
B pe3omoTuBHONW dYacTH OOBHHHUTEIHLHOTO IIPUTOBOpA JOJKHBI OBIThH
yKa3aHBbI:

3ananue Ne 9
JlaiiTe onpeaeneHus CIeayIUM TEPMUHAM
[Ipuka3
Pacniopsxenue
Yka3zanue
ITocTtanoBsienue
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Penienue

3amanue Ne 10

3aroIHUTE TPOMYCKH:

Kaxnaplii JOKyMEHT uMeeT CBOM Habop 00s3aTelbHBIX PEKBU3UTOB,
HEOOXOJMMBIX I €r0 COCTABJICHUS W OOCCICUMBAIOIIMX €My IOPUINYECKYIO
CHUITY.

Jlns  cocraBieHUsT TNpUKaza, pacHoOpsDKEHUS M yYKa3aHUS  TaKUMU
PEKBU3UTAMU SBJISIIOTCS:

;
;

2

Tema 6. Undopmanuonnas 6e30macHOCTb — 6 4.

Conepxanue:

[Tonsitue nHpopmanronHo 6esonacHoctu P®. CyliecTBeHHbIE MPU3HAKU
noHsATus. KoH(uaeHIHanmbHOCTh, UEIOCTHOCTh, AOCTYNHOCTb. (OcCOOEHHOCTH
KHOEp3alUThl TOKYMEHTALUN OT XaKepOB.

Cucrema obecrieueHust uH(pOpMaIIMOHHOM 0€30IacHOCTH
IPABOOXPAHUTENbHBIX OpraHoB. OCOOEHHOCTH MOCTPOCHUSI.

CpenctBa 3auIUThl 3JEKTPOHHOM WHGOpPMauu B IPaBOOXPAHUTENbHBIX
opranax. CpeacTsa OT HECAaHKIIMOHUPOBAHHOIO JocTymna. CHcTeMbl MOHUTOPUHTA
ceteil. AHTHBUPYCHI. CHucTeMbl Oecriepe0OHOTO MUTAHUS.

OpraHu3almoHHbIE MEPONPUATHUS IO 3aILUTE UHPOPMAIUH.

Yrpo3sl uHpopMarmoHHoi Oe3omacHocTH. IloHstue, Buabl. CrocoObI
O00pbOBI

[IpakTueckoe 3ansTue — 4 4.

Bomnpocsr:
1. Ilouatue u mpu3Haku HHPOPMALIMOHHOM Oe3omacHocTr PD.
2. Cucrema obecrieueHust nH(pOpMAITMOHHOM 0e30macHOCTH

MPaBOOXPAHUTENIbHBIX OPTaHOB

3. CpencrtBa 3alIUTHl JIEKTPOHHOW MHQPOPMAIIMHA B MPABOOXPAHUTEIHHBIX
OpraHax.

4. OpraHu3aioHHBIE MEPOTIPUATHUS 110 3aITUTe HHPOPMAITHH

5. VYrpo3sl nHpopManMOHHOM 06€30IMacHOCTH.

6.CoBpeMeHHbIE TEXHUYECKUE CPEACTBA U MH(DPOPMAIMOHHBIE TEXHOJIOTHH
JUISL pelieHns MpodecCuoHaNbHBIX 3a/1au.
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TeMmbl 1OKIIa10B:

1. Ilonsatue u npusHaku nHpopmannoHHou 6e3omacuocT PO.

2. Cuctema oOecrieueHus WH()OPMAITMOHHON Oe30macHOCTH
IPaBOOXPAHUTEIBHBIX OPTaHOB

3. CpencrtBa 3amUThl AJIEKTPOHHON HH(OpMALMK B MPaBOOXPAHUTEIBLHBIX
opraHax.

4. Opranu3alliOHHbIE MEPONPUITHS 110 3alIUTe UHPOpMaIUU

5. ¥Yrpo3sl nHGOpMaAIIMOHHON O€30MMacHOCTH

Tunossie 3aaHUs U 3a]a4H:

3aganue Ne 1
Nudopmarmonnas  6e3omacHocth  Poccuiickoit  denepanmn  — 3TO

3amanue Ne 2
JlaiiTe onpeaeieHus: COCTaBIISIIONUM UH(POPMAIMOHHON O€30MaCHOCTH:
JIOCTYyITHOCTB —
LlenocTHOCTD —
KondunennmnanbHOCT —

3ananue Ne 3
HazoBute rocynapcrBennbie opranbl PD, KOHTpoMpyronme aesiTeabHOCTb
B 00J1aCTH 3a1IUTH HHGOPMAIIUH:

b
5

5

3amanue Ne 4
HasoBuTe HECKOIBKO 3aKOHOJATEIBHBIX akToB P® B  oOmactu
UH(OPMAITMOHHON O€30MACHOCTH U 3aIUTHl HH(OPMAITUH:

9

3aganue Ne 5
HazoBuTte MoHATHS 110 UX OMUCAHUIO:

— 3alMIiaeMble TOCYJIapCTBOM CBEJIEHHMS B 0O0JIaCTU €ro
BOCHHOM, BHEIIHETOJUTUYCCKOMH, AKOHOMHYECKOM, pa3BEIbIBATEIILHOM,
KOHTPPa3BEAbIBATEILHON u OTNIEPATUBHO-PO3BICKHOMN NeSITeIbHOCTH,
pacrnpocTpaHEeHHE KOTOPBIX MOXKET HaHecTH yiiepO Oe3omacHocTH Poccuiickoit
Oenepauuu;

— MaTepuajabHble OOBEKTHI, B TOM 4HUCJe (PU3MUECKUE MOJIs, B
KOTOPBIX CBEAECHUS, COCTABJISIONIME TOCYAapPCTBEHHYIO TalHY, HaXOHST CBOE
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0TOOpakeHHe B BUJE CHUMBOJIOB, 00pa30B, CUTHAJIOB, TEXHUYECKUX PEUICHUA U
IPOLIECCOB;

— COBOKYITHOCTb OpPraHOB 3alllUThl T'OCYAAPCTBEHHOH TailHBbI,
UCIOJB3YEMBIX HMHU CpPEACTB M METOJOB 3alllUThl CBEICHMM, COCTaBIISIOLINX
rOCyJIapCTBEHHYIO TaliHy, U UX HOCUTEJEH, a TAaKKe MEPONPUITUNA, TPOBOAUMBIX B
ITHUX LEJIAX;

— CaHKUMOHHWPOBAHHOE MOJHOMOYHBIM JIOJKHOCTHBIM JIMLIOM
O3HAKOMJIEHUE  KOHKPETHOIO JIMAa CO  CBEACHUSIMH, COCTABIISIIOLIMMU
rOCyJIapCTBEHHYIO TalHY;

— PEKBHU3UTHI, CBHUJICTEIBCTBYIOLIUE O CTENEHU CEKPETHOCTU
CBEJICHUH, COAEPKALIUXCS B UX HOCHUTEJIE, IPOCTABISIEMbIE HA CAMOM HOCHUTENIE U
(W1K) B COMPOBOJUTEIHLHON JOKYMEHTAIIMHU Ha HETO;

— TeXHUUYECKHEe, KpUnTorpadpudeckue, MporpaMMHbIE U APyTHE
CpEICTBa, NpPEJHA3HAUYEHHbIC I  3alUUThl  CBEACHUN,  COCTaBIISIOIINX
rOCy/IlapCTBEHHYIO TallHy, CpE€ACTBAa, B KOTOPBIX OHHU pPEATU30BaHbl, a TaKkKe
CpeacTBa KOHTPOJIS 3PPEKTUBHOCTH 3aIUTHI HH(POPMALIUH.

3anganue Ne 6
OCHOBHBIMH 33JlauaMH CHUCTEMBI 3alIUThl HMHGOPMAIMK, HAIISAIIUMU
orpaxeHue B 3akoHe "OO wuHpopManuu, UHPOpPMATHU3ALMH ¢  3alIUTE
uH(popmanuu", ABISIFOTCS:
;
;

2

3amanue Ne 7
OcHOBHBIC ITPOTPaMMHBIC CPEJICTBA 3aIIUTH HH(POPMAILIHH B
KOMIIBIOTEPHBIX CHCTEMAX.

3amanue Ne 8
HazoBuTte HECKOJIBLKO METONOB 3allIUTHI CBEJICHUM:

3amanue Ne 9
HazoBuTte HeckosIbKO (PakTOpoB MHDOPMAITMOHHON OE30MaCHOCTH:

5
5
3amanune Ne 10
[TepeuncnuTe HECKOIBKO TUIIOB BPEIOHOCHBIX MPOTPAMM:

9
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4.2.2. CopepxaHue TUCIUIUIMHBI (MOAYJIS) MO 3a04HOM (popme 00ydeHHUS:

KomnuectBo vacos,

Kon BBIJICJIIEMbBIX Ha
KOMIIETEHLIMH, KOJ 6ot Kon-Bo
HammenoBanue pa3zzaena, TeMbl WHINKATOpa KONTAKTIYIO PABOTY, | 4o cop Bugsr CP Kontpons
JOCTHKECHUS 1o pritam yqf6HHX CP
3aHATHH
KOMIIETEHIINU T [ Tp |Cew| JIa6
1. Beenenue B npenmer. Lleau u YK-6 5 IlonroroBka k | YcTHBIN onpoc,
3aj1a4M Kypca (MYK-6.1, UYK- YCTHOMY Hoxnaz, pemenue
62) OIIpOCYy, 3aga4d, TCCT
HanHcaHue
pedepara
2. CTpykTypa, 3a1auu, GyHKIIHA YK-6 5 [ToaroToBka k | VYcTHBIH ompoc,
JOKyMEHTAallHOHHOTO (MYK-6.1, UYK- YCTHOMY Hoxman, pemenne
obecreyeHust 6.2) orpocy, sanad, TeCT
MPaBOOXPAHUTEILHBIX OPTaHOB HanucaHue
pedepara
3. HopMaTiBHO-MeTOAMYECKAs YK-2 5 IlogroroBka k | YCTHBIA ompoc,
6a3a pabotsl ¢ mokymenTarueit. | (MYK-2.1, UYK- YCTHOMY Hoxunaz, pemenne
2.2) ompocy, 3a1a4, TeCT
VK-6 HaIMCaHHe
(MYK-6.1, UYK- pedepara
6.2)
IK-7 (UTIK-7.1,
UIIK-7.2, UTIK-
7.3)
4. Opranu3zanus padoTsl VK-2 2 5 IToaroroBka k | YcTHBIH onpoc,
CTpYKTYpHBIX oapaznenenuii, | (MYK-2.1, UYK- YCTHOMY Hoxnaz, peienue
OTBEYAIONIHX 32 2.2) orpocy, sajiad, TecT
JIOKYMEHTOO0O0pOT. YK-6 HaIcaHue
(UYK-6.1, UVK- pedepara
6.2)
MK-7 (UIIK-7.1,
HNIIK-7.2, UTIK-
7.3)
5. PacriopsiautensHast YK-2 5 ITogroroBka k | YCTHBIA ompoc,
JOKyMEHTALHs (MVYK-2.1, VK- YCTHOMY Hoxnan, pemenne
2.2) ompocy, 3a/1a4, TeCT
YK-6 HaIlMCaHue
(UYK-6.1, UVK- pedepara
6.2)
IK-7 (UTIK-7.1,
UIIK-7.2, UTIK-

7.3)
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KomnmuecTBo yacos,
BBIJIETISIEMBIX Ha
KOHTaKTHYIO paboTy,
0 BHJIaM YYeOHBIX
3aHATUI
J | IIp |Cem | Jlab

Kopn
KOMIIETEHIIMH, KOJI
HaumenoBanue pazena, TEMBI WHJIUKATOpa

JIOCTYDKEHHUS
KOMITETEHLIN T

Kon-Bo
4acoB Buner CP KonTpons
CP

6. MndopmanmonHas VK-2 5 IMonroroBka k | YcTHBI onpoc,

0€30IaCHOCTD (UYK-2.1, UYK- yCTHOMY Joxknan, pemenne
2.2) ompocy, 3aja4, TeCT

YK-6 HaIMCaHne

(UYK-6.1, UYVK- pedepara
6.2)

M[K-7 (UIK-7.1,

HIIK-7.2, UTIK-
7.3)

BCEI'O HACOB: 36 2 30 4

Tema 1. Beenenue B npeamer. Llesu u 3axaum kypca — S 4.

Conepxanue:

JIoKyMeHTalMoHHOe oOecreueHne paboThl MPaBOOXPAHUTEIbHBIX OPraHOB:
NOHSATHE U 3HaYeHue. O01Iue CBeICHNS 0 IOKYMEHTALIMOHHOM 00€CIIEYEHHH.

[Tonsitue u cBoiicTBa JoKyMeHTa. OPUIMATBHBIN JOKYMEHT.

OCHOBHBIE IOHATHS Kypca.

[IpaBoOXpaHUTENIbHASL JEATEIBHOCTh: IIOHATUE W TNPHU3HAKUA. BrusHue
IPUHIMIA 3aKOHHOCTH B JEATEIBbHOCTH IIPABOOXPAHMUTENIBHBIX OpraHOB Ha
JIOKyMEHTAIIMOHHOE 00€eCTIeueHuE.

ByMaxxHbIi1 ¥ 3JIEKTPOHHBIA JOKYMEHTOOOOPOT B MPaBOOXPAHUTEIbHBIX
opranax. Co3aHue CrieUabHbBIX 3JIEKTPOHHBIX CHCTEM IO XPaHEHUIO U padoTe ¢
JTOKyMeHTaMu («DJIEeKTpOHHOE npaBocyaue», «llopTan rocy1apcTBEHHBIX YCIyT»).

Tumossle 3agaHus U 3a/1a9H:

3amanne Ne 1

[lepeuncnure BUBI SJIEKTPOHHBIX HOCUTENEH HH(MOPMAITIH:

9

9

3amanue Ne 2
[Tepeuncnure HeCKOJIBKO (DYHKITUH, KOTOPBIEC BBIMOJHSET MMOIpa3/IeICHUE
JIeTIOTIPOU3BOICTBA:

3amanune Ne 3
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JlariTe onpeneneHue CaeayrommM TOHATHSIM:
Jaiite onpeiesieHne CIEYIOINUM MOHITHSAM:
Co/
M5SJ10
JIOKyMeHTO000pOT
Homenxknarypa nen
Onuce gen

3amanue Ne 4
[lepeuncnuTe OCHOBHBIC BUJIBI IOKYMEHTOB B JCSATEIHHOCTH OPTaHOB
BHYTPECHHHX JICJT:

3amanue Ne 5
CYB/J — a10...

3amanue Ne 6
OcCHOBHBIE JICUCTBUS, KOTOPBIE MOJI30BATEIb MOKET BBITTOJIHUTE C TTOMOIIIBIO

CYB/I:

3aganue No 7
Knaccudukanus 6a3 1aHHBIX:

3amanne Ne 8
Kakue cymiecTByrOT CUCTEMbI 3JIEKTPOHHOTO TJOKyMeHTooOopoTa (CO]1)?

5
.
b

5

3amanue Ne 9
3anoJHUTE NPOITYCKU:
Komuccun, oGnanarone BIACTHBIMH IOJHOMOYHMSAMHU  (QIMHUHHCTPATUBHbIE,
HaOJII0JaTeNIbHBIE, 10 JIeJIaM HECOBEPILIEHHOJIETHUX ), MIPUHUMAIOT OCTaHOBJICHUS,
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KOMI/ICCI/II/I, HC 06J1az[a}oume BJIaCTHBIMHU IIOJIHOMOYHAMHU, IIPUHUMAIOT
ITOCTAaHOBJICHU A XapakKTepa

3amanue Ne 10
[Tepeuncaure HECKOJIBKO (DYHKITUH CIY>KO JOKYMEHTAIIMOHHOTO 00€CTICUCHUSI.

Tema 2. Crpykrypa, 3aga4d, (QYHKOMH [JOKYMEHTALMOHHOIO
o0ecrnevyeHns MPABOOXPAHUTEIbHBIX OPraHOB — 5 4.

Conepxanue:

Opranuzarus pabOThI ¢ JOKyMEHTaMH B TTPAaBOOXPAHUTEIIBHBIX OpPTaHaX.

OO0mme 3amayu MTOKYMEHTAalIMOHHOTO oOecredeHusi. OCOOEHHOCTH IS
MIPaBOOXPAHUTEILHBIX OPTAHOB.

OO6mue GyHKIUN JOKYMEHTAIIMOHHOTO 00€CTICUCHUSI.

CekpeTrapuaT: 0O0IIME MOJOKEHUS U OCOOCHHOCTH (hYHKITMOHUPOBAHUS JIJIs
MIPAaBOOXPAHHUTEIIPHBIX OPTaHOB

Kannenspus: obmme MmojgoKeHUs 1 0COOCHHOCTH (PYHKIIMOHUPOBAHUS IS
MIPAaBOOXPAHHUTEIIPHBIX OPTaHOB

ApXUB: opraHu3aius padoTsl B MPaBOOXPAHUTEIBHBIX OpraHax

Otnen o paboTe ¢ rpakaaHaMu: IPUEM M PETUCTpaIus JKajlo0, 3asBICHUM,
UX PAaCCMOTPEHHE U Pa3peIcHUEC

Tumossle 3agaHus ¥ 3a/1a9U:

3amanmne Ne 1
Ha Bcex naTamax mpoBeIeHUs] CJIEACTBEHHBIX W MHBIX MPOIECCYyaTbHbIX
JEeUCTBUHN UCIIOIB3YIOTCS CIAEAYIOIIUE BUJIbI HH(DOpMALINN:

9
b

9

3amanne Ne 2
B ocHoBax nHGOPMAIMOHHOTO 00ECTIEUCHUSI MPOU3BOACTBA CJICICTBEHHBIX
W HWHBIX MPOLECCYaTbHbIX IEHCTBUN MOXXHO BBIJICJIUTH CJICAYIOIINE OCHOBHBIC
AJIEMEHTHI:
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3amanune Ne 3

1. OcHOBbl HH(OPMAIMOHHOTO OOECIEYEHUsI CJIEACTBEHHBIX U  HHBIX
MpoliecCyalbHBIX AEUCTBUIN MPENICTABISIOT COOOM CUCTEMY, BKIIIOUAIONIYIO:

2
b
2

2

3amanue Ne 4
Kakue cymecTBytoT OCHOBHBIC HAIPABIICHUS UCTIOTH30BaAHUS
MH()OPMAITMOHHBIX TEXHOJIOTHH B c(hepe YroJIOBHOTO MPABOTIPUMECHCHHUS ?

3amanue Ne 5
JaiiTe onpeaeneHusi JaHHBIM TEPMUHAM:

bezonacHocth nHpopManuu
HecaHkuMOHMPOBaHHBIN TOCTYII
Bupycel

3amanune Ne 6
OcHOBHBIE MPOTPaMMHBIE CPEJICTBA 3AIIUTH HH(POpPMALIIH B
KOMIIBIOTEPHBIX CUCTEMaX.

3amanmne Ne 7
K anmapaTtubiM cpeacTBaM 3aniuThl THGOPMALIUU OTHOCATCS:
;
;

9

3amanue Ne 8
K nmporpamMMHBIM cpeaicTBaM 3aluThl HHPOPMAIIMH OTHOCSTCS:

5
.
5

5

3amanune Ne 9
K agMuHUCTpaTHBHBIM CPEICTBAM 3aIUThl HHPOPMAITUHA OTHOCSITCS:
;

b
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3amanue Ne 10
[TepeuncinTe HECKOJIBKO KaHAJIOB YTEUKH JIAHHBIX, BO3MOYKHOCTEH
HECaHKIITMOHUPOBAHHOTO BXO/Ia:

Tema 3. HopmaTuBHO-MeTOAN4YeCKas 0a3a padoThl ¢ JOKyMEHTALMEH —
Su.

Conepxanue:

OOmasi  xapaKTepUCTHKAa HOPMATUBHO-TIPAaBOBOM  0a3bl  paboOThl ¢
nokymeHTamu. CocTtaB HOpMAaTUBHO-TIPABOBOM Oa3bl.

[IpaBOBOI1 aKT M HOPMATUBHO-IIPaBOBOM akT. CBOMCTBA U TpeOOBAHMUS.

Koncturymust  ctpansl.  OcobenHoctu  Konctutymuu P®.  VYcras
(xoHCTUTYLIHS) cyOBbekTa PO. CBolicTBa U TpeOOBaHMUS.

3akoH: TIOHATHE, TMPU3HAKH, CBOWCTBA ©  BUAbL  DeAepabHBIMI
KOHCTUTYIIMOHHBIN 3akoH. O01m1as xapakrepuctuka. denepanbHbiil 3aKkoH. OO01as
xapakrepuctuka. Kogexc. Oco6eHHOCTH COCTaBICHMUS.

Vka3: nonsitue u cBoiicTtBa. YKaswl llpesunmenta P®. I[loctaHoBnenue:
IIOHATHE U NPU3HAKH, cBoMCcTBA. [locranoBnenus [IpaBurenscTa PO.

NHble HOpMaTUBHBIE JOKYMEHTBHI: pacHopsbDKeHUEe, TMpHKas3, IpaBuia,
WHCTPYKIIUS, YKa3aHUe.

[IpaBoBas 6a3a paboThl ¢ JoKyMeHTamu. [loHsiTHE U CTPYKTYpa.

Tumosrsle 3agaHus U 3a/1a9H:

3amanune Ne 1
HazoBuTte HECKOJIBLKO METONOB 3allIUTHI CBEJICHUM:

3amanne Ne 2
HazoBuTte HeckoJIbKO (PAaKTOPOB MH(DOPMAITMOHHON OE30MaCHOCTH
>

b

3ananue Ne 3
Kakue cyiiecTBytoT cUCTEMBI AIEKTPOHHOTO JoKyMeHToobopoTta (CO/1)?

b



30

3amanue Ne 4
[TepeuncnuTe HECKOJIBKO TUIIOB BPEIOHOCHBIX MPOTPAMM:
5

b

3aganue Ne 5

Pemure 3anauy.

Kenast momoub cBoMM KoJuieram, nporpaMmmucT CanbHuKoB u rp. CaOypoB -
paboTHUKU HOTapuanbHOM KOHTOPHl «OKCy» - BHECIM M3MEHEHHUS B MPOrpaMmy
«AKTBl U JIOKYMEHTHI O HEABMKUMOCTH». B pesynbrare 3TUX AelcTBUil Oblia
YHUYTOXEHA HWH(OpMaIus, Kacaromascs OmnbiTa paboThl KOHTOPHI B 001acTH
perucTpaluy HeJJBUKMMOCTH 32 MOCJIETHUI ToJ U HapymieHa paboTta ITK.

PykoBoauTenb HOTapuUalbHOM KOHTOPBHI OOpaTWiCS K MPOKYpoOpy C
3asiBJICHMEM O BO30YKJICHHUH YroJoBHOTO jeina nmpotus CanpHukoBa u CabypoBa.

Ectb u B nelictBusix CanbHukoBa 1 CabypoBa cOCTaB MPECTYIICHUSA?

3amanmne Ne 6

Pemure 3anauy.

Anvunuctpanus ¢upMbl  «CBeT» MOpPyYHJia CBOEMY MPOTrPaMMUCTY
AnekceeBy, paboTaBilleMy IO TPYAOBOMY JOTOBOpPY, cO3AaTh 0a3y MaHHBIX s
ydyeTa MaTepHalbHBIX IIEHHOCTeH mnpennpustus. B nensx  OwbicTpeiimero
BBITIOJTHEHUSA TIOCTaBJICHHOW 3a/Jlaud MPOTPAMMHCT HCHOJIb30Bajl HEKOTOPbIE
TUTIOBbIE pPa3pabOTKU CBOMX 3HAKOMBIX KOJUIET, pa0OTaBIIMX B JAPYTHUX
opranuzauusax. B pesynbprare ycraHOBKM AaHHBIX nporpamm Ha IIK B kommbrorep
ObLT BHECeH Bupyc. [lomumo 3Toro, mo mcredyeHuu Hekotoporo Bpemenu Ha [1K
OblT ycTaHOBJIEH (aKT YHUUYTOXKEHHsSI 0a3bl JaHHBIX B pe3yJibTaTre JEUCTBUS
Bupyca. B urore pupme «CBer» mpHILIOCH 3aKynaTh HOBYHO 0a3y JaHHBIX, B
pe3yabTare 4Yero OHa T[IOHECJTa YOBITKA. AJMHHUCTpalus MNpearnpusTus,
pPacCMOTPEB CJIOKUBILYIOCA CHUTYyallMlo, HaJlokwia Ha AuiekceeBa mtpad B
pa3mepe TpEX MECAYHBIX OKJIAIO0B U JUIIMia ero npemuu. [Iporpammuct Hanmcan
*Kano0y B MPOKyparypy, TpeOys OTMEHBI pellieHUs] PyKOBOJCTBA (PUPMbI U CHSITHS
C HEro BCceX OOBUHEHMI.

NmeroTcss 1M 31ech HapylIeHHWs 3aKOHOAaTelbcTBa 00 HH(OpManuu,
WH(OPMAITMOHHBIX TEXHOJIOTHUSX U 3aIuTe nHpopManuun?

3aganue No 7
Pemre 3anauy.
Kenast momoub cBouM Kosuteram, mporpaMmucT CansHuKoB U Tp. CaOypoB -
paboTHUKN HOTapuaibHOU KOHTOPHI «OKC» - BHECIM W3MEHEHHS B MPOrPAMMY
«AKTBl U JOKYMEHTBI O HEJIBIKHMOCTH». B pesynbpTaTe ATHUX AcHCTBHI Oblia
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YHUUTOXKE€Ha WH(pOpMalus, Kacawluascs OombiTa paboThl KOHTOPHI B 00JacTu

pEerucTpay HeABMKUMOCTH 3a MOCIIEAHUHN To/1 U HapylieHa padora [1K.
PykoBoauTenb HOTapUAIbHOW KOHTOpPBI OOpaTWiCS K TMPOKYpOpy ¢

3asBJIEHUEM O BO30YKIECHUH YTOJIOBHOTO Jiena npotus CanbHukoBa u CabypoBa.
Ectb u B nefictBusix CanbHukoBa 1 CaOypoBa cOCTaB INPECTYIIICHUS ?

3amanue Ne 8

Pemure 3anauy.

Anmunuctpamus  ¢pupmbl  «CBeT» TMOpydHsia CBOEMY MPOTPAMMHUCTY
AnekceeBy, paboTaBlieMy IO TPYAOBOMY TOTOBOPY, CO3[aTh 0a3y NaHHBIX IS
yuyeTa MaTepHalbHBIX LIEHHOCTeW mpeanpusatus. B 1mensax OwicTpeifiiero
BBITIOJIHEHNS ITOCTABJICHHOW 3aJa4d IPOTPAMMMCT HCHOJIB30BaJl HEKOTOPbIE
TUTIOBBIE Pa3pabOTKM CBOMX 3HAKOMBIX KOJUJIET, paboTaBIIUX B JIPYrHX
opraHuzanusx. B pesynpraTe ycTaHOBKM JaHHBIX ITporpamm Ha IIK B kommbroTep
Obu1 BHeceH Bupyc. [lomMmumo 3TOro, mo ucTeyeHMu HeKoToporo Bpemenu Ha IIK
ObUT ycCTaHOBJIEH ()aKT YHUUTOXKEHMsI Oa3bl JAaHHBIX B pe3yJibTaTe ACHCTBUS
Bupyca. B urore ¢upme «CBer» MpHUILIOCH 3aKyllaTh HOBYIO 0a3y JAaHHBIX, B
pe3ysbTaTeé 4Yero OHa TMOHecha YOBITKH. AJMHHHCTpAlUs MpeaANnpHUsTHS,
paccMOTpeB CJIOKMBUIYIOCS CHUTyallMio, Hajlokuiaa Ha AuekceeBa mrtpad B
pa3Mepe TpEX MECSYHBIX OKJIAJ0B U JIMIIWIa ero npemuu. [Iporpammuct Hanucan
*ano0y B MPOKypaTypy, TpeOysl OTMEHBI pelIeHUs] pyKOBOACTBA (PUPMBI U CHATHUS
C HETro BCEX OOBUHEHMIA.

NmeroTcss 1M 31ech HapylIeHHs 3aKOHOAaTelbcTBa 00 HH(OpManuu,
MH(OPMAIIMOHHBIX TEXHOJIOTHUAX U 3alIUTE HHPOPMALIUH?

3amanue Ne 9
Kakue  HOpmaTHBHBIE  aKThl ~ COCTABJISIIOT  TMPABOBYID  OCHOBY
PETJIaMEHTUPYIONIYIO COOMI0CHUE PEKUMA CEKPETHOCTH?

3aganue Ne 10
Kakue ectb rpudsr cekpetHocTH?

Tema 4. Opranumsanuss padoTbl CTPYKTYPHBIX MOAPAa3/ieJIeHNH,
0TBEYAIOUIHUX 32 JOKYMEHTO0000pOT — 7 4.

Conepxxanue:

OOmasi xapakTepucThKa OpraHu3aluu padoThl MO JAOKYMEHTOOOOPOTY B
MPaBOOXPAHUTENIbHBIX OPraHax

JIoKkyMeHTOOOOpOT B CyIeOHBIX OpraHax. Amnmapatbl CcyaoB oOwei
IOPUCAUKIMM: CTpyKTypa # noigHoMmouus. OcobGeHHocTH OyMakKHOTO U
AJIEKTPOHHOTO JOKyMeHTooOopoTa. CyaeOHbI aemapraMeHT Tpu BepxoBHOM
Cyne P®: nomomnib B OpraHuzaluu J0KyMEHTO000pOTa B Cyax.

JlokymeHTO0000pOT B mpokypaTrype. OCoOEHHOCTH pabOThI C OTKPBHITHIMHU
JOKYMEHTaMHM M C  CEKpPETHbIMM  JIOKyMEHTaMH. MHCTpyKnuu 1O
nenornpon3BoAcTBy. AUK «Hamzop» - 001iast xapakrepucTuka
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JokymenToobopotr B CneactBeHHOM KomuTeTe. OOIIas XapaKTepUCTHKA.
NucTpykums o aenonpounsBoactsy B CK PO

JIoKkyMeHTOOOOpOT B MOJUIMU (OpraHax BHYTpeHHUxX nen). [lpaBuia u
WHCTPYKIHH IO TOKYMEHTOBEJEHUIO.

OcobenHoctu BEJICHUS AIEKTPOHHOTO JIOKyMEHTO000pOoTa B
MIPABOOXPAHUTENBHBIX OPraHaXx.

[IpakTueckoe 3aHsATHEe — 2 4.

Bomnpocsr:

1. O6mas xapakTepUCTHKa OpraHU3aluyu paboThl O JOKYMEHTOOOOPOTY B
IPaBOOXPAHUTENBHBIX OPraHax

2. JlokymMeHTOOO0OpOT B cymae. Ammaparbl CyI0B OOIIEH IOPUCIUKIINM.
Cyne6nsrii fenapramenT npu Bepxosaom Cyae PO

3. JoxymeHTOoOOOpOT B mpoKypaType. PaboTta ¢ cekpeTHBIMU IOKYMEHTaMHU

4. Jlokymentoobopot B CrencTBeHHOM KoMutere PO

5. JIoOKyMeHTOOOOPOT B OpraHax BHYTPEHHUX /€T

6. OcoOeHHOCTH  BEACHHUS  DJIEKTPOHHOTO  JOKyMEHTOOOOpOoTa B
MIPaBOOXPAHUTEIIbHBIX OpPTaHaX.

7.0pranuzanus JAEATEIbHOCTH B  IPaBOOXPAHUTENBHBIX OpraHax B
COOTBETCTBUU C TpeOOBaHUAMU (penepanbHOTrO 3aKOHO/IATEJIbCTBA,
BEJIOMCTBEHHBIX MTPABOBBIX aKTOB.

TeMmsbl pedepaTos:

1. OOmas xapakTepUCTHKa OpraHU3aluKd padOThl O JOKYMEHTOOOOPOTY B
MIPaBOOXPAHUTEIBHBIX OPraHax

2. JlokymeHTOOOOpPOT B cCyjAe. Ammaparbl CyA0B OOWIEH FOPUCAUKIIMHU.
CyneOunbiii nenaprament rnpu Bepxosaom Cyne PO

3. JlokymeHTOO0OPOT B MpoKyparype. Pabora ¢ cekpeTHBIMU JOKYMEHTaMHU

4. Jlokymentoobopot B CrencTBeHHOM Komutere PO

5. JJoxymMeHTOOOOpOT B OpraHax BHYTPEHHHUX JE

6. OcoOeHHOCTHM  BeACHUS  DJIEKTPOHHOTO  JIOKYMEHTOOOOpOTa B
MPaBOOXPAHUTEIbHBIX OpPTaHaX.

Tumnossbie 3aJaHuAg M 3a4a4H.

3amanue Ne 1
Yro npencrasiser coooir AUK «Hanzop»?

3amanue Ne 2

PaGoTHUKM OT/IETOB JOKYMEHTAIIMOHHOTO 00eCTICUeHHUsI, TOApa3aeICHUN
JIEIONIPOU3BOICTBA, PAOOTHHUKH JCIIOMPOU3BOJICTBA MO YCTHBIM (TEICPOHHBIM)
3ampocaM TpaxkJaH ¥ 3aUHTEPECOBAHHBIX JIUII MOTYT COOOIIATh UM:

3amanne Ne 3
[lepeuncnure He MEHEE MATU PEKBU3UTOB, HCIIOJIb3YIOLIUXCS MPU CO3IaHUU
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nokymeHnToB B CK:

3aganue Ne 4
2. JIBM>KeHHE JOKYMEHTOB OCYIIECTBIISETCS MOCPEACTBOM BBHIMIOJHEHUS psijia
JIeJIOTIPOU3BOJICTBEHHBIX ~ OIEpalliii, KOTOpbIC OOpa3yloT CICAYIOIIUE
CTaJuu JOKYMEHTO00O0pOTa:!
3. ;
;

b

RN R

3amanue Ne 5
B 3aBucuMocTH OT JOKyMEHTOOOOpOTa M B IEISAX €ro ONTHMM3AIUH
BBIJICJISIIOT TPU BUJIA YYETA KOJIMYECTBA JOKYMEHTOB:

b

b

3amanue Ne 6
KoHTpob UCTIOTHEHUS TOKYMEHTOB — 3TO

3amanue Ne 7
10. Ha3oBute cyOBEKThI KOHTPOJIS UCIIOJHEHUS JOKYMEHTOB:
;
5

b

3ananue Ne 8
[lepeuncnure Bumbl nen, popmupyembix B OB/I:

M
.
M
.
M

.
9

3amanue Ne 9
Ha o6moxke aena yka3pIBaroTCS:
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3amanue Ne 10
OCHOBHBIMH MIPUHIIATIAMHT MEKBEIOMCTBEHHOTO AIIEKTPOHHOTO
JIOKYMEHTO000pOTa SBJISIIOTCS:
>
>
5

9

Tema 5. PacnopsigureabHass JOKYyMeHTAUMA — S 4.

Conepxanue:

[ToHsiTHE, CBOMCTBA M BUBI PACHIOPSAIUTEIBHBIX JOKYMEHTOB

OcoOeHHOCTH ~ COCTaBJIEHUS  PACHOPSAMTENbHBIX  JOKYMEHTOB B
IIPaBOOXPAHUTEIIBHBIX OPTaHaX

[TocTaHoBieHHE: TOHATHE, CBOMCTBA. COCTaBIEHNE IOCTAHOBIICHUN.

Pemenue: o01as XxapakTepuCcTUKA U HOPSAIOK COCTaBJICHHUS.

[Tpuka3: 0COOEHHOCTH COCTaBJICHUS U IOPUANYECKAs CUIIA.

Pacniopspkenue: nonstre u cBoricTBa. OCOOEHHOCTH COCTaBIEHUS YKA3aHUIA.

OcoOble JTOKYMEHThl B MpPaBOOXPaHUTENbHBIX oOpranax. llpuroBop cyna.
[IpOTOKOJIBI CIEACTBEHHBIX U IPOLIECCYANTbHBIX ACHCTBUM.

Peructpauus u y4€T pacnopsiAUTENIbHBIX JOKYMEHTOB.

Tumossle 3agaHus U 3a1a9H:

3amanue Ne 1
PacnopsimutesibHbIE JOKYMEHTBI — 3TO

3amanue Ne 2
K pacniopsautenbHbIM IOKYyMEHTaM OTHOCSTCS:

9

b

3amanne Ne 3

3amnoJIHATE NPOITYCKHU:

TexkcT pacnopsiAMTENBHBIX JOKYMEHTOB, KaK IIPAaBWJIO, COCTOMT M3 JBYX
4acTeu: u . 4acTb MOXET COJEPKATh
000OCHOBaHME  MPEANUCHIBAEMBIX  JACHCTBUH,  HEOOXOJUMBIE  TMOSCHEHHS
OTHOCUTENIBHO LieJiel M 3ajad M3AaHusg JOKyMEHTa, (akThl M COOBITHS,
NOCIIY>KUBIIME NMPUYUHOW H3JAHUS JOKYMEHTA, CCBUIKM Ha APYTHE JOKYMEHTBHI.
Ecnu conepkanue HOKyMEHTa HE HYXKJIACTCsl B MOSICHEHUH WM 0OOCHOBAaHUH, TO
€r0 TEKCT COAECPKUT TOIBKO 4acTb.
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3ananue Ne 4
B npoTokoJte ciieICTBEHHOTO NEMCTBUS YKa3bIBAKOTCS:

2

b

3amanue Ne 5
3aroIHUTE TPOMYCKH:

11.IIpuroBop cyma MOKeT ObITh 1GRI0 :
12. IIPUTOBOP IOCTAHOBJISETCS B CIIy4asix, €CIIU:
13. 1) He ycTaHOBJIEHO COOBITUE MPECTYIICHHUS;
14.  2) moacyauMBblil HE NPUYACTEH K COBEPIICHUIO IPECTYIUICHUS;
15.  3) ;
16. 4)

3amanue Ne 6
B BBO/1HO# YacTH MPUTOBOPA YKA3BIBAIOTCA CJICAYIONINE CBEICHUS:

9
9
9

b

3amanue Ne 7
OnucatebHO-MOTUBUPOBOYHAS YaCTh OOBUHUTEIHLHOTO MPUTOBOPA JI0KHA
COJIEPKaTh:

3amanue Ne 8
B pe3omoTuBHONW dYacTH OOBHHHUTEIHLHOTO IIPUTOBOpA JOJKHBI OBIThH
yKa3aHBbI:

3amanue Ne 9
JlaliTe onpeaeneHus CIeayIUM TEPMUHAM
[Ipuxka3
Pacniopsxenue



36

VYka3anune
IlocTanosienue
Penienue

3amanue Ne 10

3aroIHUTE TPOMYCKH:

Kaxnaplii JOKyMEHT uMeEeT CBOM Habop 00s3aTelbHBIX PEKBU3UTOB,
HEOOXOJMMBIX [IJII €r0 COCTaBJICHUS M OOCCIEYHMBAIONINX €My HOPHINYECKYIO
CUITY.

Jlns  cocraBieHUsT TNpUKaza, pacHoOpsDKEHUS M yYKa3aHWs  TaKUMU
PEKBU3UTAMU SBJISIIOTCS:

;
;

b

Tema 6. UndopmanuonHas 60e30acHOCTDb — S 4.

Conepxanue:

[Tonsitue nHpopmanronHo 6esonacHoctu P®. CyliecTBeHHbIE MPU3HAKU
noHsATus. KoH(uaeHunanbHOCTh, UEIOCTHOCTh, AOCTYNHOCTb. (OcoOeHHOCTH
KUOEep3aIInThl JOKYMEHTAIlUU OT XaKEepOB.

Cucrema obecricueHus uH(pOpPMAITMOHHOM 0e301acHOCTH
IPABOOXPAHUTENbHBIX OpraHoB. OCOOEHHOCTH OCTPOEHUSI.

CpenctBa 3auIUThl 3JEKTPOHHOM WHGOpPMalUu B MPaBOOXPAHUTENbHBIX
opranax. CpeacTsa OT HECAHKLIMOHUPOBAHHOIO JocTymna. CucTeMbl MOHUTOPHUHTA
ceteil. AHTHBUPYCHI. CrucTeMbl Oecriepe0OHOTO MUTAHUS.

OpraHu3almoHHbIE MEPONIPUATHUS IO 3aLUTE UHPOPMAIUH.

Yrpo3sl uHPOpManmoHHOW Oe3omacHocTU. Ilonsitne, Buabl. CrnocoObl
O00pbObI

TurnoBble 3a1aHUSA U 3a1a4HU:

3amanue Ne 1
Nudopmanmonnass  6e3onacHocth  Poccuiickoir  denepamun — 310

3anganue Ne 2
JlaiiTe onpesenenusi COCTaBISIONIMM HHPOPMAITMOHHOM 6€30MMacHOCTH:
JIOCTYyITHOCTB —
LlenocTHOCTH —
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Koun¢unenmnuanbHocTs —

3aganue Ne 3
HazoBute rocynapctBeHHble opranbl P®, koHTpoaupyroye AesTeIbHOCT
B 00J1aCTH 3aIlIUTHl HH(POpMALTIH:

b
b

2

3amanue Ne 4
HazoBute HECKOJBKO 3aKOHOIATENBLHBIX akToB PP B  o0Omactu
nH(pOpMaIIMOHHOM 0€30MaCHOCTH U 3aIlUThl HHPOPMAITUH:

b

3aganue Ne 5
HazoBute NOHATHS 1O UX ONHUCAHUIO:

— 3alMIllaéMble TOCYAapCTBOM CBEACHHUS B O0JACTU €ro
BOEHHOI, BHEIIHETIOJIUTUYECKOH, HKOHOMHUYECKO, pa3BebIBATEIbHOM,
KOHTPPAa3BEbIBATEIbHON U ONEepPaTUBHO-PO3BICKHOMN NEATEIbHOCTH,
pacrpoCcTpaHEHUE KOTOPBIX MOXKET HaHecTH yiepO Oe3zomacHoctu Poccuiickoi
denepannu;

— MarepuaibHble OOBEKTHI, B TOM 4HUCIE (PU3NYECKUE MOJs, B
KOTOPBIX CBEACHUS, COCTABILIOIIME TOCYJApCTBEHHYIO TalHy, HaXOIAT CBOE
OTOOpa)K€HHE B BHUJIE€ CUMBOJIOB, 00Opa30B, CUTHAJIOB, TEXHUYECKUX PEIICHUN U
IIPOLIECCOB;

— COBOKYIIHOCTb OPraHOB 3allUThl TOCYJAapCTBEHHOW TAauHBbI,
UCIIOJB3YEMBIX MMHU CpPEACTB M METOJOB 3alllUThl CBEACHUMN, COCTABJISIOIINX
rOCYyIapCTBEHHYIO TalHY, U UX HOCUTEJIEH, & TAKIKE MEPOIIPUATHI, IPOBOJUMBIX B
ATUX LEJSIX;

— CAHKIHMOHHUPOBAHHOE MOJHOMOYHBIM JOJKHOCTHBIM JIUIIOM
O3HAKOMJIEHUE  KOHKPETHOTO JIMIa CO  CBEACHUSIMH,  COCTABJISIOIINMU
rOCyJapCTBEHHYIO TalHY;

— PEKBU3UTHI, CBUIECTEIBCTBYIOIIME O CTENEHU CEKPETHOCTH
CBEJICHMI, COAEPKAIIMXCS B UX HOCHUTEIIE, TPOCTABJISIEMbIE HA CAMOM HOCHUTENE U
(WJ11) B COMPOBOAUTENILHOM JOKYMEHTALIMH HA HETO;

— TEXHUYECKUE, KpunTorpadguieckre, mporpaMMHbIC U JPYrUe
CPEACTBA, NPEAHA3HAYECHHBIE Il  3allUTBl  CBEICHMM,  COCTABJISIOLIAX
rOCyJJapCTBEHHYIO TailHy, CpEICTBA, B KOTOPBIX OHU PEAIU30BaHbI, a TaKkKe
cpenctBa KOHTPOoJIst YQPEKTUBHOCTH 3aUTH HHGOPMAIIHH.

3ananue Ne 6
OCHOBHBIMHU 3a7la4aMH CHUCTEMBI 3aIUThl HHGOPMAIMH, HAIISAIAMU
orpaxeHue B 3akoHe "OO wuHpOpManuu, uUHPOpPMATH3ANMH €  3alUTE
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uHbopMaiuu", BISIOTCS:
>
>
>

b

3amanue Ne 7

OCHOBHBIE POTPaAaMMHBIE CPEJICTBA 3AIIUTHI MH(POPMAIIUH B

KOMIIBIOTCPHBIX CHUCTCMAX.

3aganue Ne 8

HazoBute HECKOJIBKO MECTOOOB 3alllUTHI CBGI[GHHﬁl

3amanue Ne 9

HazoBute Heckosibko (pakTOpoB MHDOPMAITMOHHON OE30MTACHOCTH

b

b

3amanmne Ne 10

Hepe‘lI/ICHI/ITG HCCKOJIBKO THIIOB BpCAOHOCHBIX IIPOTIpaMM:

b

b

4.2.3. Conepxanve TUCHUILIUHBI (MOAYJsSl) TIO OYHO-3a04HOM (hopme

o0y4eHUS:
KonmuaectBo 4yacos,
Kon
BBIJIEJISIEMBIX Ha Kozn-
KOMIIETEHIIH,
HaumenoBanue paszzena, KOHTaKTHYIO paboTy, | BO
KOJ MHINKATOpa Buner CP KonTpoub
TEMBI MO BHJIaM y4eOHBIX | 9acoB
JIOCTH>KEHUSI .
KOMIIETEHIINH SCULELL CP
t JI | IIp |Cem| Jlab

1. BBenenue B npemMer. YK-6 2 4 [TonroroBka k | YCcTHBIN ompoc,
[lenn 1 3amaum Kypca (MYK-6.1, YCTHOMY Hoxuan,

NYK-6.2) oTpocy, perieHue 3aaad,

HaIUCaHHe TECT
pedepara

2. CtpykTtypa, 3a1a4y, YK-6 2 4 | IloxroroBka K | YCTHBIN onpoc,
GbyHKIUN (MYK-6.1, YCTHOMY Joxian,
JOKYMEHTAL[MOHHOTO NVYK-6.2) 011pocy, pelieHue 3a1ay,
o0ecrnieueHus HanucaHue TECT
MIPaBOOXPAHUTENBHBIX pedepara
OpraHoB
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Kon

KommaectBo gacos,

BBIICIIIEMBIX Ha Koi-
HaumenoBanue pazjiena ROMUCTERTHE, KOHTaKTHYIO paboTy BO
> | Kog MHIUKaTOpa ’ Bunwr CP KonTtpons
TEMBI 0 BHJIaM y4eOHBIX | 9acoB
JIOCTH>KCHHUS .
KOMIIETEHIINH bl CP
JI | IIp |Cem| Jlab
3. HopmaTtuBHO- YK-2 2 4 | IlogroroBka K | YCTHBIN OIPOC,
MeTomdeckas 6aza paboTsl ¢ (MYK-2.1, YCTHOMY Hoxknan,
JTOKYMEHTAIUEH. NYK-2.2) ompocy, pelieHue 3aaay,
VK-6 HaIlUCaHUE TeCT
(MYK-6.1, pedepara
NYK-6.2)
[1K-7 (UI1K-7.1,
NIIK-7.2, UTIK-
7.3)
4. Opraauzanus padoTh YK-2 2 4 | IloxroroBka K | YCTHBIN onpoc,
CTPYKTYPHBIX (MYK-2.1, YCTHOMY Hoxnan,
noApa3AesieHUN, NYK-2.2) o1mpocy, penieHue 3aaad,
OTBEUAIOIIUX 3a VK-6 HamycaHue TecT
JOKYMEHTOO0OOPOT. (MYK-6.1, pedepara
NYK-6.2)
[K-7 (UIIK-7.1,
NIIK-7.2, UTIK-
7.3)
5. PacniopsimurensHas VK-2 2 2 [ToaroroBka k | YCTHBIN omnpoc,
JNOKyMEHTaLUs (MYK-2.1, YCTHOMY Hoxnan,
NYK-2.2) ompocy, pelieHue 3aaad,
YK-6 HaIlUCAHNE TECT
(MYK-6.1, pedepara
NYK-6.2)
[1K-7 (UI1K-7.1,
NIIK-7.2, UTIK-
7.3)
6. Undopmarmonnas YK-2 4 2 | IoxroroBka K | YCTHBIN onpoc,
0€301acHOCTb (MYK-2.1, YCTHOMY Hoxknarn,
NYK-2.2) ompocy, pelieHue 3aaay,
YK-6 HaIllMCaHue TECT
(MYK-6.1, pedepata
NYK-6.2)
[K-7 (UIIK-7.1,
NIIK-7.2, UTIK-
7.3)
Oo6o0m1aromee 3aHsTHE 2
BCEI'O HACOB: 36 16 20

Tema 1. Beenenue B npeamer. Lleau u 3axaum kypca — 6 4.

Conepxxanue:
JlokyMeHTaImoHHoe oOecreueHrne paboThl MPaBOOXPAHUTEIBHBIX OPTaHOB:
noHsATHE U 3HaueHue. O01Ire CBeACHUs O JOKYMEHTAIIMOHHOM O0ECIIeUeHHH.
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[Tonsitue u cBoiicTBa JoKkyMeHTa. OPUITMATBHBINA JOKYMEHT.

OCHOBHBIE IOHATHS Kypca.

IIpaBoOXpaHUTENIbHASL JEATEIBHOCTh: IIOHATUE W TNPU3HAKH. BriusHue
IPUHIMOA 3aKOHHOCTH B JEATEIBbHOCTH IIPABOOXPAHMTENIBHBIX OpPraHOB Ha
JOKYMEHTAIlMOHHOE O0eCIIeueHue.

BymMakHBII M DJIEKTPOHHBIN JOKYMEHTOOOOPOT B IPaBOOXPAHUTEIIBHBIX
opranax. Co3znaHue CelMaIbHbIX IEKTPOHHBIX CUCTEM IO XPaHEHUIO U paboTe C
JOKyMEeHTaMU («DJIEKTpOHHOE MpaBocyaue», «IlopTan rocy1apcTBEHHBIX YCIyT»).

[IpakTueckoe 3ansaTue — 2 4.

Bomnpocsr:

10.JokymeHTanmoHHoe  obecrieueHne pabOThl  MPaBOOXPAHUTEIBHBIX
OpraHoOB: MOHATHE U 3HAYCHHE.

11.001ue cBeneHns 0 JOKyMEHTallMOHHOM 00€CIIEYEHUH.

12.T1lonsatue u cBoiictBa JoKkyMeHTa. OPUIMATBHBIA JOKYMEHT.

13.0OcHoBHBIE TOHATHS Kypca.

14.ITpaBoOXpaHUTENBbHAS IEATEIBHOCTD: IOHATHE U IIPU3HAKY.

15.BnusiHAE NpUHIMIIA 3aKOHHOCTH B JIEATEIBHOCTH MPAaBOOXPAHUTEIbHBIX
OpPraHOB Ha IOKYMEHTAIIMOHHOE 00€eCIIeYeHHE.

16.ByMaKHBII M 3JIEKTPOHHBIN JOKYMEHTOOOOPOT B MPAaBOOXPAHUTEIBHBIX
opraHax.

17.Co3nanue cnenuanbHbIX 3JIEKTPOHHBIX CUCTEM MO XPaHEHUIO U padoTe ¢
JTOKyMeHTaMU («DIEeKTpOHHOE MpaBocyaue», «IlopTan rocy1apCTBEHHBIX YCIyT»).

18. Hayunbie OCHOBBI J€TONTPOU3BOICTBA.

TembI 1OKIIAIOB:

4. JlokyMeHTallMOHHOE  oOecrieueHre paboThl  MPABOOXPAHUTEIHHBIX
OpPraHOB: OHSATHE U 3HAYCHHUE.

5. OcHoBHble OHATUA Kypca. Llenu u 3anaun.

6. Hoxyment. OduiiuanbHbIi TOKYMEHT.

4. IIpaBooxpaHuTENbHAS JEATEIBHOCTD: 00Ias XapaKTepUCTHKA.

WNuTepakTtuBHas (opMa MPOBEACHUS 3aHATHI (KPYTJIbII CTOM)

Tumoskle 3agaHMs U 321a49H:
3amanune Ne 1

[lepeuncnure BUBI SJIEKTPOHHBIX HOCUTENEH MH(MOPMAITIH:

9

b

3amanune Ne 2
[Tepeuncnure HECKOJIBKO (DYHKITUH, KOTOPHIC BBIMOJIHAET MOAPa3ICIICHUE
JIETIOTIPOU3BOICTBA:
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3aganue Ne 3

JlaiiTe onpesenenue caeayonuM MOHITUSIM:
JlaliTe onpeAeneHue CIeayOIUM ITOHATHSIM:
Coa
MOSJ10
JIOKyMEHTOOOOpPOT
Homenknarypa nen
Onuce nen

3amanue Ne 4
[TepeuncinuTe OCHOBHBIE BUJIbI IOKYMEHTOB B JICITEILHOCTH OPraHOB
BHYTPEHHUX JEJI:

3amanne Ne 5
CVYBJI —aT10...

3amanune Ne 6
OcCHOBHBIE JICUCTBHS, KOTOPBIE MTOJIH30BATENIb MOYKET BBIMOJHUTH C TIOMOIIBIO

CYBI:

3amanune Ne 7
Knaccuduxanust 6a3 1aHHBIX:

3ananue Ne 8
Kakue cyiiecTBytoT cUCTEMBI AIEKTPOHHOTO JoKyMeHToobopoTta (CO/1)?

b
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3amanune Ne 9
3aIoJHUATE TPONYCKHU:
Komuccuun, oOnangaromue BIACTHBIMU TMOJHOMOYHSMH  (aIMUHHCTPATHUBHEIE,
HaOJII0/1aTeIbHbBIC, T10 JeIaM HeCOBEPIIEHHOIETHUX ), MPUHUMAIOT TOCTAaHOBJICHUS,

Komuccun, He oOnagaroniye BIACTHBIMM — MOJHOMOYMSIMHM, IPUHUMAIOT
MOCTAHOBJICHUSI XapakTepa

3amanue Ne 10
[lepeuncnure HECKOIBKO (YYHKIMHA CITY>KO JOKYMEHTAIIHOHHOTO 00ECTICUCHHUS.

Tema 2. Crpykrypa, 3agauM, (QYHKIOUHM [JOKYMEHTALMOHHOIO
o0ecrieyeHNs MPaBOOXPAHUTEIbLHBIX OPraHoB — 6 4.

Conepxanue:

Opranuzarus paboThI ¢ JOKyMEHTaMH B TIPABOOXPAHUTEIBHBIX OpraHax.

OO6mue 3amaund  JOKyMEHTAIMOHHOTO oOecniedeHus. OcoOEHHOCTH Jid
MIPABOOXPAHUTEIIPHBIX OPTaHOB.

OO61ue GyHKIIUU JOKYMEHTAIIMOHHOTO 00€CTICUCHUSI.

CekpeTrapuaT: 0O0IIME MOJOKEHUSI U OCOOCHHOCTH (hYHKITMOHUPOBAHUS JIJIs
MIPAaBOOXPAHHUTEIIFHBIX OPTaHOB

Kannenspus: obmmme mojgoKeHuss 1 0COOCHHOCTH (YHKITMOHUPOBAHUS IS
MIPAaBOOXPAHHUTEIIPHBIX OPTaHOB

ApXWuB: opraHu3amnusi padboThl B TPaBOOXPAHUTEIIBHBIX OPTaHaxX

Otnen o paboTe ¢ rpaxaaHaMu: PUEM U PEruCcTpalus Kajioo, 3asBJICHUM,
UX PAaCCMOTPEHHE U Pa3pEIICHUEC

[IpakTueckoe 3aHsATHE — 2 4.

Bomnpocsr:

9. Opranuzanus paboThl C JOKYMEHTAMH B TPABOOXPAHUTEIIBHBIX OpraHax
10.3amaun 1 PyHKIIUKA TOKYMEHTAIIMOHHOTO 00CeCIIeUeHHUS

11.Opranbl, OCyIIECTBISIONINE JOKYMEHTAITMOHHOE 00eCTIeueHre
12.CekpeTtapuaT B IpaBOOXPAHUTEIHLHOM OpraHe

13.KaHuensipusi B IpaBOOXPaHUTEIBHOM OpraHe

14.ApxuB B IpaBOOXPAHUTEIHLHOM OpraHe

15.0tnen o pabote ¢ TpaxaaHaMu B IPABOOXPAHUTEILHOM OpraHe.
16.Peructpanus u y4€T JOKyMEHTOB.

TeMmsbl fOKIan0B:

8. Opranuzaiusi paboThl ¢ JOKYMEHTaMH B IPaBOOXPAHUTEIBHBIX OpraHax
9. 3anaun u GyHKIMHU TOKYMEHTALMOHHOTO 00eCTIeYeH s

10.Opranpl, OCYIIECTBISIONINE TOKYMEHTAIIMOHHOE 00ecTieUeHUE
11.CekperapuaT B IpaBOOXPAHUTEIBHOM OpraHe
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12.Kanuenspus B paBOOXPaHUTEIBHOM OpraHe
13.ApxuB B IpaBOOXPAHUTEILHOM OpPTraHe.
14.0tnen no pabote ¢ rpaxaaHaMu B IPABOOXPAHUTEILHOM OpraHe

Tumnossie 3aJaHuAg U 3a1a4.

3amanune Ne 1
Ha Bcex »aTamax mNpoBelIEeHHsS CJIEACTBEHHBIX W HMHBIX MPOLECCYaTbHbBIX
JEHCTBUN HCIIONB3YIOTCS CISAYIONINE BUIBI HH(POPMAIIHH:

5
9

2

3aganue Ne 2
B ocnoBax nH(pOpMaIMOHHOTO 00ECIeUCHHS MPOU3BOACTBA CIICICTBEHHBIX
U HMHBIX MPOLECCYaTbHbIX IEUCTBUN MOXHO BBIJICIUTh CJCAYIOIIME OCHOBHBIC
2JIEMEHTBHI:

3aganue No 3
1. OcHOBbl HMH(pOPMAITMOHHOTO OOECIEUCHHUS] CJICACTBCHHBIX M  HHBIX
MPOLIECCYATbHBIX ACUCTBUHN MPENCTABIAIOT COOOM CHCTEMY, BKIIFOUAIOIIYIO:
5
)

.
9

3amanune Ne 4
Kakue cyniecTByroT OCHOBHBIE HaIllpaBJICHUs UCIIOJI30BAHUS
MH()OPMAITMOHHBIX TEXHOJIOTUH B c(hepe yroJIOBHOTO MPaBOTIPUMECHEHHUS ?

3aganue Ne 5
JlaiiTe onpeneneHus: JaHHBIM TEPMUHAM:

besonacHocth nHpoOpManuu
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HecankunoHpOBaHHBIN 10CTYI
Bupycsl

3amanue Ne 6
OcHOBHBIE MTPOTPAaMMHBIE CPEJICTBA 3aIUTH HH(POPMAILIMH B
KOMITBIOTEPHBIX CUCTEMAX.

3amanue Ne 7
K anmapatubeim cpencTBaM 3ammThl HHGOOPMAITIH OTHOCSTCS:

5
5

2

3amanune Ne 8
K nporpaMMHBIM cpeicTBaM 3alUThl HHPOPMAIIMH OTHOCSTCS:

9
9

b

3amanmne Ne 9
K aagMuHuCcTpaTUBHBIM CpeICTBAM 3aIIUThl UHGOPMAIIUK OTHOCSTCS:
;
;

5

3aganue Ne 10
[IepeuncnuTe HECKOJIBKO KaHAJIOB YTEUKHU JaHHBIX, BO3MOKHOCTEN
HECAHKI{MOHUPOBAHHOI'0 BXOJa!

Tema 3. HopmaTuBHO-MeTOAUYeCcKasA 0a3a padoThl C JOKYMeHTAIUEH —
6 4.

Conepxanue:

OO6miasi  XapakTepuUCTUKAa HOPMATHUBHO-NIPaBOBOM  0a3bl  pabOThI ¢
nokymeHTamu. CoctaB HOpMAaTUBHO-IIPABOBOM OAa3bl.

[IpaBOBOI1 aKT U HOPMATUBHO-ITPaBOBOM akT. CBOMCTBA U TpeOOBAHMUS.
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Koncturymuss  crpanbsl.  OcobGennoctu  Konctutyumu P®. VYcras
(koHcTUTYIIHSA) cyOBeKTa PD. CBOMCTBA U TpEOOBAHUS.

3aKOH: TIOHATHE, TIPU3HAKU, CBOWCTBA U  BUIBL.  DeaepanbHbINA
KOHCTUTYIIMOHHBIN 3akoH. OO0mias xapakrepuctuka. deaepanbHbii 3akoH. OO01mas
xapaktepuctuka. Kogekc. OcoOeHHOCTH COCTaBICHUS.

Yka3: nonstue u cBoucTBa. YKaszel l[Ipesunmenta PO. I[locranosienue:
TIOHSTHUE Y NPU3HAKU, CBOMCTBA. [locTtanoBnenus [IpaBurenscTBa PO.

NHble HOpMATHUBHBIE JOKYMEHTBHI: PACIOpSIKEHUE, IMPUKa3, MPaBUIIA,
WHCTPYKIHS, YKa3aHHE.

[IpaBoBas 6a3a paboThl ¢ ToKyMeHTamu. [IoHsiTHE U CTPYKTYpa.

[IpakTueckoe 3ansaTue — 2 4.

Bomnpocsr:

9. O6mass xapakTepUCTHKAa HOPMATUBHO-NIPaBOBOM 0a3bl paboOThl C
nokyMeHTamu. CocTaB HOpPMaTUBHO-IIPABOBOM 0a3bl.

10.ITpaBoBOI1 aKT M1 HOPMATUBHO-IPaBOBOM akT. CBOMCTBA U TpeOOBaHMUS.

11.Konctutymust crpansl. OcobenHoctu Koncturynmuum P®. VYcras
(xoHCTUTYLIHS) cyOBbekTa PD. CBolicTBa 1 TpeOOBaHMUS.

12.3ak0oH: TOHATHE, TpU3HAKW, CBOWCTBA M BuUAbL. DenepanbHBIi
KOHCTUTYLMOHHBIN 3akoH. O01mas xapakrepuctuka. denepaibhblil 3akoH. O01as
xapakrepucthka. Kogexc. OCOOEHHOCTH COCTABIECHHUS.

13.Vka3: nonsarne u cBorictBa. Ykaswl lIpesuaenta POD. IlocranosneHue:
MIOHATHE U NpU3HAKH, cBoMcTBA. [locTranoBnenus [IpaBurenscTa PO.

14.luple HOpPMATHBHBIE JOKYMEHTBI: PACIOPSIKEHHE, IpUKa3, IPABHIIA,
MHCTPYKIIUS, YKa3aHue.

15.1IpaBoBas 6a3za paboThl ¢ foKyMeHTaMu. [loHATHE U CTPYKTYypa.

16. TexHoNOTMA COCTABICHUS FOPUIUUECKUX JOKYMEHTOB.

Tembl 1OKIaO0B:

8. HopmatuBHO-mIpaBoBas 6a3za padbOThI C TOKYMEHTaMU: MTOHSATUE, COCTAB

9. IIpaBOBOW 1 HOPMATUBHO-IIPABOBOM aKT

10.KoHcTruTyIHS CTpaHbI

11.3aKkoH: moHsATHE, IPU3HAKU U BUIbI

12.Yka3 1 nocTaHOBJIEHHE: 00I1Iasi XapaKTepUCTHKA

13.1HbIE HOpMATUBHBIE JOKYMEHTHI

14.TTIpaBoBast 6a3a paboThI C JOKYMEHTAMH: MIOHATHE U CTPYKTYypa
Tunosele 3a1aHKs U 3a0a4H:

3amanune Ne 1
HazoBuTe HECKOIBKO METOIOB 3aIlUTHI CBEIECHUM:
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3amanue Ne 2
HazoBute HECKOJIBKO (pakTOpoB MHPOPMAITMOHHOM 0€301TaCHOCTH:
5

b

3ananue Ne 3
Kaxkue cymecTBytOT CHCTEMBI AIEKTPOHHOTO JoKyMeHToobopoTta (CO/I)?

5
5

2

3amanue Ne 4
[lepeuncnuTe HECKOIBKO TUIIOB BPEIOHOCHBIX MPOTPAMM:
;

b

3amanne Ne 5
Pemure 3anauy.
XKenast momMoub cBOUM KoJuieraM, rporpamMmmuct CanbHuUKoB U rp. CaOypoB -
paboTHUKM HoTapuaibHOM KoHTOpbl «OKC» - BHecIM W3MEHEHHUS B
nporpaMMmy «AKTbl U JOKYMEHTBl O HEIBMKUMOCTW». B pesynbTare 3THX
JeUCTBUN ObUIa YHUYTOXKEHA WHGOpMAIMs, Kacarollascs OmbiTa padOThI
KOHTOpPBI B 00JIACTH PErHCTpallid HEIBMKMMOCTH 3a TOCIEIHUN TOJ U
HapymieHa padota I1K.
PykoBoauTens HOTapuallbHOW KOHTOPHI OOpaTWiCAd K TIPOKYpOpy C
3asBJICHUEM O BO30YXKJIEHMHM YTOJIOBHOTO Jena mpotuB CalbHUKOBA U
Cabyposa.
Ectb nu B netictBusix CanbHukoBa 1 CaOypoBa coCTaB MPeCTyIICHUs?

3amanmne Ne 6

Pemure 3anauy.

Anvunuctpanus ¢upmbl  «CBeT» Topydyusia CBOEMY MPOTPAMMHUCTY
AnekceeBy, paboTaBiieMy MO TPYJIOBOMY JOTOBOPY, CO37aTh 0azy JaHHBIX
JUTSL ydeTa MaTepuajbHBIX IIEHHOCTEH mpeanpusTus. B mensx OwbicTperiiiero
BBINOJIHEHUS MOCTABJICHHOM 3aJa4d IPOTPAMMHUCT HMCIIOJIb30BaJI HEKOTOPHIE
TUTIOBBIE Pa3pabOTKU CBOMX 3HAKOMBIX KOJUIET, pa0OTaBIIMX B JAPYTHUX
opranuzauusax. B pesynbrare ycraHOBKM naHHbIX nporpamm Ha IIK B
KOMIIbIOTEp ObLT BHEceH BUpyc. [loMuMoO 3TOro, mo MCTEUEHUH HEKOTOPOTO
Bpemenn Ha [IK Obul ycraHoBieH (akT yHUUTOXEHHs Oa3bl JAHHBIX B
pe3ynbTate AeicTBusa Bupyca. B utore gupme «CBer» mpuuuioch 3aKkymnartb
HOBYIO 0a3y JaHHBIX, B pe3yJbTaTe€ 4Yero OHa TIOHecla YOBITKH.
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AJIMUHUCTpalUsl MPEANPUITUS, PACCMOTPEB CIIOKUBIIYIOCS CUTYAlUIO,
HaloXujaa Ha AjsekceeBa mTpad B pa3Mepe TPEX MECSUYHBIX OKJIAJ0B U
aumnia ero npeMuu. [porpamMmucT Hanucan xano0y B IpOKypaTypy, Tpeoys
OTMEHBI PEIICHHS PYKOBOACTBA (PMPMBI U CHATHUS C HETO BCeX OOBUHEHUM.
NmeroTcss 7M  37ech HApyIIEHHWs] 3aKOHOJATENbCTBA 00 HMH(POpPMAIINH,
UH(OPMAITMOHHBIX TEXHOJIOTHUSX U 3aIIuTe nHpopmanuu?

3amanue Ne 7
Pemure 3anauy.
XKenast momous cBOMM Koyuteram, nmporpammuct CanmbHUKOB U Tp. CabypoB -
paboTHUKM HOTapuanbHOW KOHTOpPH «OKC» - BHecnmum W3MCHECHHS B
nmporpamMmy «AKTBl M JIOKYMEHTHI O HEIBIKHMOCTH». B pesympTaTe 3THX
JeicTBUN ObUTa YHHYTOXXEHA WHGOpMAIHs, Kacaromiascs OmbITa padOThI
KOHTOPBI B 00JIACTH PETMCTPallid HEIBM)KMMOCTH 3a TIOCICAHUN TOJ U
HapymieHa padora [1K.
PykoBoauTens HOTapualbHOW KOHTOPHI OOpaTWiCAd K TMPOKYpopy C
3a4BJICHHEM O BO30YXXJICHHMH YTrOJIOBHOrO jeia mnpoTuB CalbHHKOBA U
Cabyposa.
Ectb mu B netictBusax CanpHukoBa u CaOypoBa cocTaB MPECTYILICHUS?

3amanmne Ne 8
Pemure 3anauy.
Anmunuctpaimuss  Gupmbl  «CBeT» TOpydYWJia CBOEMY MPOrPAMMUCTY
AnekceeBy, paboTaBiieMy MO TPYJIOBOMY JOTOBOPY, CO37aTh 0azy JaHHBIX
JUIsl ydeTa MaTepuajbHBIX LIEHHOCTEH mpeanpusTus. B nensax ObicTpeiero
BBITIOJIHEHUSI MOCTABJIEHHOM 3aJladyd MPOTPAMMUCT HCIIOJIB30Bal HEKOTOPHIE
TUIOBBIE Pa3pabOTKU CBOMX 3HAKOMBIX KOJUIET, pabOTaBLUIMX B JAPYrUX
opranuzauusx. B pesynbrare ycraHOBKM naHHbIX nporpamm Ha IIK B
KOMIIbIOTEP ObUT BHECEH BUpPYC. [loMHMO 3TOro, Mo MCTeYEeHUH HEKOTOPOIO
Bpemenn Ha [IK Obln ycraHoBieH (akT yHMUTOXKEHHS Oa3bl JaHHBIX B
pesynbTaTe AeicTBUs BUpyca. B urtore pupme «CBer» MpHILIOCh 3aKynaTh
HOBYIO ©0a3y JaHHBIX, B pe3yJbTaT€ YEro OHa TOHECHa YOBITKHU.
AnMuHHCTpanust NPEANpPUATHS, PACCMOTPEB CIOXKUBIIYIOCS CHUTYaLUIO,
HaJoXuja Ha AJjekceeBa WTpad B pa3Mepe TPEX MECSUYHBIX OKJIAIOB U
aummiIa ero npeMuu. [IporpaMmucT Hanucan xano0y B IpOKypaTypy, TpeOys
OTMEHBI PEIICHHs] PYKOBOACTBA (PUPMBI U CHATHS C HETO BCEX OOBUHEHUM.
NmeroTcss 7M  31eCh HApYyIIEHHWs 3aKOHOAATENbCTBA 00 HMH(POpPMALINH,
UH(OPMAITMOHHBIX TEXHOJIOTHUSAX U 3alIUTe HHPOpMaluu?

3anganue Ne 9
Kakue  HOpmaTHBHBIE  aKThl  COCTABJISIIOT  TMPABOBYID  OCHOBY
PETTIAMEHTHPYIONIYIO COOMIOICHUE PEKUMA CEKPETHOCTH?

3aganue Ne 10
Kakue ectb rpuds1 cekpetHoCTH?
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Tema 4. Opranmsaousi padoTbl CTPYKTYPHBIX NOAPAa3aeeHHH,
0TBEYAIOUIHUX 32 JOKYMEHT0000pOT — 6 4.

ConepxaHnue:

OOmiasi xapakTepucThKa OpraHu3aluu paboThl MO JOKYMEHTOOOOPOTY B
MIPaBOOXPAHUTENIbHBIX OpraHax

JIoOKyMeHTOOOOpOT B CyIeOHBIX OpraHax. Ammaparbl CyaoB oOmei
IOPUCIUKIIUA: CTPYKTypa U ToJHOMOYUA. OcoOEHHOCTH OyMaXXHOTO U
AJIEKTPOHHOTO JOKyMeHTooOopoTa. CyneOHBI JenapTaMeHT Mpu BepxoBHOM
Cyne P®: nomoliilb B Opranuzaiuu JOKyMEHTO000pOTa B CyAax.

JlokymeHT0000pOT B mpokyparype. OcCoOeHHOCTH pabOTBI C OTKPBITHIMHU
JOKyMEHTAaMH ¥ C  CEKPETHBIMH  JOKyMEHTaMu.  HWHCTpyKmuum 1o
nenornpou3BoAcTBy. AUK «Hanzop» - o01miast xapakrepucTuka

Hoxymentoobopor B CneactBeHHOM KomutTere. OOIIas XxapakTepUCTHKA.
Nuctpykuus o aenornpounsBoactsy B CK PO

JIoKyMeHTOOOOpOT B MOJMUIMU (OpraHax BHYTpeHHuUx jnen). [IpaBuna u
WHCTPYKIHH 10 IOKYMEHTOBEAECHUIO.

OcobenHoctu BEJICHUS AIEKTPOHHOTO JTIOKyMEHTO000pOoTa B
MPaBOOXPAHUTENIbHBIX OpPTaHaX.

[IpakTueckoe 3aHsATHE — 2 4.

Bomnpocsr:

7. OOmast XxapakTepUCTUKA OpraHU3alud padoThl O TOKYMEHTOOOOPOTY B
MIPaBOOXPAHUTEIBHBIX OPraHax

8. HoxymMeHTOO0OpOT B cyne. AmnmapaThl CYJI0B OOIIEH IOPUCIUKIIUU.
Cyne6nbiit nenaprament rpu Bepxosaom Cyne PO

9. JlokymeHTOO0OPOT B MpoKyparype. Pabora ¢ cekpeTHBIMU JOKYMEHTaMHU

10. JoxymenToo60poT B CneacTBEeHHOM KOMUTETE PO

11.JokyMeHTOOOOPOT B OpraHax BHYTPEHHHUX JEI

12.0co6eHHOCTH  BEACHHUS  DJIGKTPOHHOTO  JOKYMEHTOOOOpoTa B
MPaBOOXPAHUTEIbHBIX OpPTaHaX.

7.0pranu3anys JEATENBHOCTH B  IPABOOXPAHUTENBHBIX OpraHax B
COOTBETCTBHHU c TpeOOBAHUSIMU benepanbHOTO 3aKOHOAATENbCTBA,

BEJIOMCTBEHHBIX ITPABOBBIX aKTOB.
Tewmbl pedepaToB:

6. OOmas xapakTepUCTUKa OpraHU3aluu padoThl O TOKYMEHTOOOOPOTY B
IPaBOOXPAHUTEIBHBIX OPraHax

7. JlokymeHTOOOOpPOT B cCyjae. AmmapaTbl CyAOB OOIIEH HOPUCIUKIINH.
CyneOunbiit nenaprament rnpu Bepxosuom Cyne PO

8. JlokymMmeHTOOOOpOT B mpokyparype. PaboTta ¢ cekpeTHBIMU TOKyMEHTaMU

9. HoxymenTtoobopoT B CiaeactBeHHOM KomuTeTe PO

10. JokyMeHTOOOOPOT B OpraHax BHYTPEHHHUX JE
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6. OcOOEHHOCTHM  BEOEHHUS  JJIEKTPOHHOIO  JOKYMEHTOOOOpOoTa B
PaBOOXPAHUTEIBHBIX OPraHax.

Tumnossie 3aJaHuAg U 3aa4YH.

3aganue Ne 1
UYrto npencrapmser coborr AUK «Hamzop»?

3amanue Ne 2
PaboTHUKYM OTIETOB JOKYMEHTALIMOHHOIO 00€CTIeUeHN s, TOApa3IeIECHUI
JeJIONPON3BOACTBA, PAOOTHHUKH JIETIONPOU3BOJICTBA IO YCTHHIM (Tene(hOHHBIM)
3ampocaM IpaxJaH 1 3aMHTEPECOBAHHBIX JIUL] MOT'YT COOOIIATh UM:

3amanue Ne 3
[lepeunciure HE MEHEE NATU PEKBU3UTOB, UCTIONB3YIOLIUXCS P CO3IaHUN
nokyMeHToB B CK:

3amanue Ne 4
2. JIBW>KEHHUE JIOKYMEHTOB OCYIIECTBIISIETCS MOCPEACTBOM BBINIOJIHEHUS psiaa
JIeJIOTIPOU3BOJICTBEHHBIX ~ OIEpalnii, KOTOpbIE OOpa3ylT CIEAYIOIINe
CTaJuu JOKYMEHTO000pOTa:
3. ;
>

b

A

3amanue Ne 5
B 3aBucuMOCTH OT JOKYMEHTOOOOpOTa M B IEISAX €ro ONTUMH3ALUU
BBIJICJISIIOT TPU BUJIA YYETa KOJTMYECTBA JOKYMEHTOB:

b

b

3amanue Ne 6
KoHTposb ucrosHeHus: TOKyMEHTOB — 3TO

3amanue Ne 7
HazoBute cyOBeKThl KOHTPOJISI UCIIOTHEHUS TOKYMEHTOB:
;
;

.
9
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3ananue Ne 8
[lepeuncnure BunbI nen, popmupyembix B OB/I:

2
2

b

3anganue Ne 9
Ha o6moxke aena yka3pIBaroTCS:

3aganue Ne 10
OcHOBHBIMU OPUHLUIIAMU MEKBEIOMCTBEHHOTO 3JIEKTPOHHOT'O
JIOKyMEHTOO00pOTA SIBISIOTCA:
5
5
5

b

Tema 5. PacnopsiguresbHasi JOKyMeHTAUMS — 4 4.

Coneprkanue:

IToHsiTHE, CBOMCTBA M BUJIbI PACTIOPSIAUTEIBHBIX TOKYMEHTOB

OCOOCHHOCTH  COCTaBJICHHSI  PACIOPSAIWUTEIBbHBIX  JOKYMEHTOB B
MIPABOOXPAHUTEIBHBIX OpTaHax

ITocTanoBaeHuUE: IOHATHE, CBOMCTBA. COCTaBIICHHE MOCTAHOBJICHUH.

Pemienue: oO1iast xapakKTEpUCTUKA U TIOPSAJIOK COCTABICHUS.

[Ipuka3: 0COOEHHOCTH COCTABJICHUS U IOpUIUYECKas CUJa.

Pacniopsipkenue: nonsitue v cBoiicTBa. OCOOEHHOCTH COCTABIICHUS YKa3aHUM.

Oco0Oble TOKYMEHTBHI B TPAaBOOXPAHUTENIBHBIX oOpraHax. IIpuroBop cyna.
[TpOoTOKOJIBI CIEACTBEHHBIX U MPOIECCYyaTbHBIX IEUCTBUM.

Peructpanus u yu€t pacropsAUTENbHbBIX TOKYMEHTOB.

[IpakTrueckoe 3aHsiTUE — 2 4.
Bomnpocsr:
9. IlonsTue, CBOMCTBA U BUbI PACTIOPSAIUTEIbHBIX JOKYMEHTOB
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10. OcoGeHHOCTH  COCTaBIIEHUS  PACIOPSAUTEIBHBIX  JOKYMEHTOB B
IIPABOOXPAHUTEIBHBIX OpPraHax B COOTBETCTBHM C TpeOOBaHUSIMH (erepaibHOTo
3aKOHO/ATEIbCTBA, BEJIOMCTBEHHBIX IIPABOBBIX  aKTOB, ()YHKLIHOHAJIBHBIX
00513aHHOCTEN OCHOB JIEIOIPOU3BO/ICTBA

11. IlocTanoBiEeHKE: OHATHE, CBOMCTBA. COCTaBIIEHNE TOCTAHOBIICHHN.

12. Pemenue: o0mas XapakTepUCTUKA U IOPSATAOK COCTaBJICHHUS.

13. Ilpuka3: 0cOOEHHOCTH COCTaBJICHUS U IOPUINYECKAs CUIIA.

14. Pacniopspkenue: moHsATHE M cBOMcTBA. OCOOEHHOCTHM COCTaBIEHUS
YKa3aHHM.

15. OcobOble TOKYMEHTHI B TIPaBOOXPAHUTEIBHBIX OpraHax. [Ipurosop cyna.
[TpOTOKOIBI CAEACTBEHHBIX U MPOLECCYATBHBIX IEUCTBHIA.

16. Peructpanus u y4€T paciopsiAUTEIbHBIX JOKYMEHTOB.

Tewmbl pedepaTos:

8. PacniopsiurenpHble TOKYMEHTBI: IIOHATHE, CBOKWCTBA, BUJIbI

9. OCOOEHHOCTH  COCTABJIEHUS  PACIOPSIUTENbHBIX  JOKYMEHTOB B
MIPaBOOXPAHUTENIbHBIX OPraHax

10.ITocTanoBneHue: 001Ias XapaKTepUCTUKA

11.Pemenne: o61ast XxapakTepucTUKa

12.Pacniopsixxenue: o01as xapakTepuCcTHKA

13.IlpuroBop cyma. IIpoTOKONBI CIEACTBEHHBIX W MNPOLECCYaTbHBIX
JNEUCTBUI

14.Peructpanus u y4€T pacnopsIATEIbHBIX JOKYMEHTOB.

Tumnossbie 3aJaHuAg M 3a4a4H.

3amanue Ne 1
PacniopsimutenbHbIE JOKYMEHTBI — 3TO

3amanne Ne 2
K pacnopsiutenbHbIM TOKYMEHTaM OTHOCSITCS:

5

5

3ananue Ne 3

3anoJHUTE NPOIYCKU:

TekcT pacnopsiIUTENbHBIX JTOKYMEHTOB, KAaK IPABHUJIO, COCTOMT W3 JBYX
yacTeil: " : 4acTh MOXKET COJAEPKaTh
O00OOCHOBaHME  MPEANUCHIBAEMBIX  JCHCTBHI,  HEOOXOAMMBIE  IMOSICHEHHS
OTHOCUTENIbHO LieJie M 3ajad M3AaHusg JOKYyMEHTa, (akThl M COOBITHS,
NOCIIY>KUBLIME MPUYMHOW H3AaHUS JOKYMEHTA, CCBUIKM Ha APYTHE JOKYMEHTBHI.
Ecnu conepkanne TOKyMEHTa HE HYXIA€TCs B MOSICHEHUU WM OOOCHOBAHMH, TO
€ro TEKCT COAEPKUT TOJIBKO 4acTb.
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3ananue Ne 4
B npoTokoJte ciieICTBEHHOTO NENCTBUS YKA3bIBAKOTCS:

2

b

3amanue Ne 5
3aroIHUTE TPOMYCKH:

10.ITpuroBop cyma MOKeT ObITh 1GRI0 :
11. IIPUTOBOP IOCTAHOBJISETCS B CIIy4asix, €CIIU:
12. 1) He yCTaHOBJIEHO COOBITUE MPECTYIICHHUS;
13.  2) moacyauMblil HE NPUYACTEH K COBEPIICHUIO IPECTYIUICHUS;
14. 3) ;
15. 4)

3amanue Ne 6
B BBO/1HO# YacTH MPUTOBOPA YKA3BIBAIOTCA CJICAYIONINE CBEICHUS:

9
9
9

b

3amanue Ne 7
OnucatenbHO-MOTUBUPOBOYHAS YaCTh OOBUHUTEIHHOTO MPUTOBOPA JI0HKHA
COJIEPKaTh:

3amanue Ne 8
B pe3omoTuBHONW dYacTH OOBHHHUTEIHLHOTO IIPUTOBOpA JOJKHBI OBIThH
yKa3aHBbI:

3amanue Ne 9
JlaliTe onpeaeneHus CIeayIUM TEPMUHAM
[Ipuxka3
Pacniopsxenue
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VYka3anune
IlocTanosienue
Penienue

3aganue Ne 10

3aroIHUTE TPOMYCKH:

Kaxnaplii JOKyMEHT uMeEeT CBOM Habop 00s3aTelbHBIX PEKBU3UTOB,
HEOOXOJMMBIX [IJII €r0 COCTaBJICHUS M OOCCIEYHMBAIONINX €My HOPHINYECKYIO
CUITY.

Jlns  cocraBieHUsT TNpUKaza, pacHoOpsDKEHUS M yYKa3aHWs  TaKUMU
PEKBU3UTAMU SBJISIIOTCS:

;
;

b

Tema 6. UndopmanuonHas 60e30macHOCTDb — 6 4.

Conepxanue:

[Tonsitue nHpopmanronHo 6esonacHoctu P®. CyliecTBeHHbIE MPU3HAKU
noHsATus. KoH(uaeHunanbHOCTh, UEIOCTHOCTh, AOCTYNHOCTb. (OcoOeHHOCTH
KUOEep3aIInThl JOKYMEHTAIlUU OT XaKEepOB.

Cucrema oOecrieueHus uHGOPMAIIIOHHON 6e3omacHOCTH
IPABOOXPAHUTENbHBIX OpraHoB. OCOOEHHOCTH MOCTPOCHUSI.

CpenctBa 3auIUThl 3JEKTPOHHOM WHGOpPMalUu B MPaBOOXPAHUTENbHBIX
opranax. CpeacTsa OT HECAHKIIMOHUPOBAHHOIO JocTymna. CHCTeMbl MOHUTOPUHIA
ceteil. AHTHBUPYCHI. CrucTeMbl Oecriepe0OHOTO MUTAHUS.

OpraHu3almoHHbIE MEPONIPUATHUS IO 3aLUTE UHPOPMAIUH.

Yrpo3sl uHpopMarmoHHoit Oe3zomacHoct. Ilonstue, BuUabl. CrocoObI
O00pbObI

[IpakTueckoe 3aHsTue — 4 4.

Bomnpocsr:
6. Ilonsatue u nmpu3Haku HHPOPMALIMOHHOM Oe3omacHocTr PO.
7. Cucrema oOecrieueHus UH()OPMAITMOHHOM 0€30MmacHOCTH

MPaBOOXPAHUTEILHBIX OPTAHOB

8. Cpencrta 3amuUThl 3JIEKTPOHHOW MH(OPMAIIMUA B MPABOOXPAHUTEIHHBIX
opraHax.

9. OpraHuzanoOHHBIE MEPOTIPHUATHS TI0 3aIuTe HHPOpMaIUn

10.¥Yrpo3s! nHDOpMaIMOHHONW O0€30MaCHOCTH.
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6.CoBpeMEHHbIE TEXHUYECKUE CPEICTBA U MH(OPMALMOHHBIE TEXHOJIOTUU
JUISL pelieHrs mpodeccuoHaNbHBIX 3a/au.

TeMmbl TOKIIaO0B:

6. [lonatue u npusHaku nHopmannoHHou 6e3omacuoct PO.

7. Cuctema o0ecrnieueHus uH(POPMALMOHHON 0e30macHOCTH
PaBOOXPAaHUTEIBHBIX OPTaHOB

8. CpezncTBa 3amIUThl AMEKTPOHHONW HMH(OpMAIMKM B MPABOOXPAHUTEIBHBIX
opraHax.

9. Opranu3zanoHHbIE MEPOTIPHUSTHS MO 3alIUTe HHPOPMALIUU

10.Yrpo3bl nuHpOpMaITMOHHON 6€30MaCHOCTH

Tunossie 3agaHus U 3a/1a4H:

3ananue Ne 1
Nudopmanmonnas  O6e3onacHocTh  Poccuiickoit  ®denepant  — 3TO

3amanue Ne 2
JlaiiTe onpeaeieHus: COCTaBIISIIONUM UH(POPMAIMOHHON O€30MaCHOCTH:
JIOCTYyITHOCTB —
LlemocTHOCTD —
KondunennmnanbHOCT —

3ananue Ne 3
HazoBute rocynapctBennbie opranbl P®, KOHTpoMpyronme aesTeabHOCTb
B 00J1aCTH 3aIIUTH HHGOPMAIIUH:
’
’

5

3amanue Ne 4
HazoBure HECKOJIBKO 3aKOHOJATENbHBIX akTtoB P® B  oOnactu
UH(OPMAITMOHHON 0€30MaCHOCTH U 3aIIUTHl HH(OPMAITUH:

9

3aganue Ne 5
HazoBuTte MOHATHS 110 UX OMUCAHUIO:

— 3alMIiaeMble TOCYJIapCTBOM CBEJIEHHMS B 0O0JIaCTU €ro
BOCHHOM, BHEIIHETOJUTUYCCKOMH, AKOHOMHYECKOM, pa3BEIbIBATEIILHOM,
KOHTPPa3BEAbIBATEILHON u OTNIEPAaTUBHO-PO3BICKHOMN NEeSITeIbHOCTH,
pacrnpocTpaHEeHHE KOTOPBIX MOXKET HaHeCTH yiiepO OesomnacHocTH Poccuiickoit
Denepauuu;

— MaTepuajabHble OOBEKTHI, B TOM 4HUCJe (PU3MUECKUE MOJIs, B
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KOTOPBIX CBEIEHHMS, COCTaBIIOIINE TOCYAApPCTBEHHYIO TailHy, HAXOIAT CBOE
OTOOpa’keHHE B BHJIE CUMBOJIOB, 00pa30B, CUTHAJIOB, TEXHUYECKUX PEIICHUN U
MPOIIECCOB;

— COBOKYITHOCTh OPTaHOB 3aIlllUThl TOCYJapCTBEHHOM TalHBI,
UCIIOJIb3YEMbIX MMM CPEACTB U METOJOB 3alllUThl CBEJICHUN, COCTaBIISIOIIMX
rOoCyIapCTBEHHYIO TailHy, U UX HOCUTEJIEH, a TaKkKe MEPOIPUSTUHM, TPOBOUMBIX B
ATUX LIETISX;

— CaHKLMOHHUPOBAHHOE MOJHOMOYHBIM JOHKHOCTHBIM JIMIIOM
O3HAKOMJIEHUE  KOHKPETHOTO JIMLA CO  CBEACHUSIMH, COCTaBIIAIOIIMMH
rOCyJIapCTBEHHYIO TalHY;

— PEKBU3HTHI, CBUJETEJIbCTBYIOIINE O CTEIEHU CEKPETHOCTH
CBEJICHUH, COAEPKALIUXCS B X HOCHUTEJIE, POCTABISIEMbIE HA CAMOM HOCHUTENIE U
(W1K) B COMPOBOJUTEIHLHON JOKYMEHTAIIMHU Ha HETO;

— TeXHUYECKUE, Kpunrorpaduyeckue, mporpaMmMHbIe U ApyTrue
CpPEACTBa, NpPEAHA3HAYEHHBbIE [JII  3alIUThl  CBEICHHUI,  COCTABJISIOIINX
rOCyJJapCTBEHHYIO TailHy, CpEICTBA, B KOTOPBIX OHHU PEAIN30BAaHbI, a TaKkKe
cpencTBa KOHTPoJist 3QPEKTUBHOCTHU 3aIUTH HTHGOPMALIHH.

3ananue Ne 6
OCHOBHBIMU 3a/layaMH CUCTEMbl 3allUThl HH(GOpPMAlUHU, HaIICIIIUMHU
orpaxeHue B 3akoHe "OO wuHpopmanuu, HHPOPMATHU3ALMU U  3aIUTE
uH(popmanuu", ABISIFOTCS:
;
;
;

5

3amanue Ne 7
OcHOBHBIC ITPOTPaMMHBIC CPEJICTBA 3aIIUTH HH(POPMAILIHH B
KOMIIBIOTEPHBIX CHCTEMAX.

3amanue Ne 8
HazoBuTte HECKOJIBLKO METONOB 3allIUTHI CBEJICHUN:

3amanue Ne 9
HazoBuTte Heckonbko (pakTopoB HHDOPMAITMOHHON OE30MTACHOCTH
’

b
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3amanune Ne 10
[Tepeunciute HECKOIBKO TUTIOB BPEIOHOCHBIX TIPOTPAMM:

b

b

5. OueHo4HbIe MaTepHAJIbI JUCHUIJIMHBI (MOAYJIA)

OHGHO‘IHBIC MaTcpHraJibl JJIA

IIPOBEAEHUA  TEKYLIEro  KOHTPOJIA
YCIEBAEMOCTH M MPOMEKYTOUYHOM aTTECTAalMd MO0 JUCHMIUIMHE (MOAYJIIO)

MIpe/ICTaBICHbI B BUe (POHA OLICHOUYHBIX CPEJICTB MO JUCIUILUIMHE (MOIYJIIO).
6. MeToanueckne MaTepuaJIbl 1JIsl 0OCBOCHMS JUCHUIIMHBI (MOTYJIs1)
Metoaudeckue

MaTrcpuajibl I OCBOCHHA  OUCIHHIIIMHBI (MOIIYJIH)
MMpCaACTaBJICHBI B BUAC y‘-I€6HO-MeTOI[I/ILIeCKOI‘O KOMIIJICKCA JUCIHHITINHBI (MOI[YJ'IH).

7. IlepeyeHb y4eOHBIX U3aHUI, HEOOXOAMMBIX IJIs1 OCBOCHMS AU CIIUTIIIMHBI
(MoayJin)

Hcnonb3yercs
bubnmuorpaduyeckoe onucanne yaeOHOTO
IPU U3yYEHUH
U3JIaHUS

Pexxum pgocrymna
paznesnoB (Tem)

JlokyMeHTOBeIeHUE : yYEOHHK U
MPAKTUKYM TSI By30B / TIOJI PEIaKIIHeH
1 JI. A. Jloponunoii. — 4-e uz., nepepad. u

o, — Mocxkea : Vi3atense1so FOpaiir, 1-6 https://urait.ru/bcode/560108
2025. — 336 c. — (Bricmiee

o0OpasoBaHme).
Eprames, E. P. Opranu3zaius paboTs! B
poKyparype (IepBUYHOTO
TEPPUTOPUAIBHOIO 3BEHA IPOKYPOPCKOU
) CUCTEMBI) : Y4eOHUK I By30B / 1-6
E. P. Eprames. — 2-e u3n., nepepa0. u
non. — Mocksa : U3parenscto FOpaiiT,
2025. — 144 c. — (Bpicmiee
o0OpasoBaHme).
Eprames, E. P. Opranu3zamus paboTs! B
poKyparype (IepBUYHOTO
TEPPUTOPUAIBHOTO 3BEHA IPOKYPOPCKOU
CUCTEMBI) : yueOHHK yisi By30B / E. P.
Eprames. — 2-e u3zf., nepepad. u 101, —
Mocksa : M3narensctBo FOpaiit, 2026. —
144 ¢. — (Bsiciiee obpazoBaHue).

https://urait.ru/bcode/568259

https://urait.ru/bcode/589058



https://urait.ru/bcode/560108
https://urait.ru/bcode/568259
https://urait.ru/bcode/589058
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8. IlepeyeHb 31eKTPOHHBIX 00Pa30BaTeJIbLHBIX PECYPCOB, COBPEMEHHBIX
npogeccCHOHANTBbHBIX 0a3 JAHHBIX 1 HHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM,
HE00XO0AUMBIX VISl OCBOCHMSI TMCHUIIMHBI (MOIYJIs1)

8.1. DnekTpoHHbIE 00pa30BaTEIbHBIE PECYPCHI:

Ne
i HaunmenoBanue INunepcepiika
1 MuHHUCTEPCTBO HAYKH U BHICIIIETO https://www.minobrnauki.gov.ru/
obpazoBanus Poccuiickoit @eneparm:
2 ®denepanpHas ciryk0a 1Mo Hag30py B chepe http://obrnadzor.gov.ru/ru/
00pa3oBaHUs U HAYKU:
3 ®denepanbHblil mopTan «Poccuiickoe http://www.edu.ru/.
00pazoBaHHEY:
4 HNuadopmannonnas cuctema «EamHoe 0KHO http://window.edu.ru/
J0CTymna K 00pa30BaTeIbHBIM pecypcamy:
5 Enunas xomnexius nudpoBeIx http://school-collection.edu.ru/
00pa30BaTeIbHBIX PECYPCOB:
6 denepanbHbli HEHTP HHHOPMALIMOHHO- http://fcior.edu.ru/
00pa3oBaTeIbHBIX PECYPCOB:
7. http://www.IPRbooks.ru/
DJIEKTPOHHO-OUOIMOTEUHAs CHCTEMa
«IPRbooks»:
8. | DnekrpoHHas OuONMHOTeUHas cucreMa FOpaiit: https://biblio-online.ru/
9. baza naHHBIX 3JIEKTPOHHBIX KYPHAJIOB: http://www.iprbookshop.ru/6951.html

8.2. CoBpeMenHbIe npodeccuoHanbHble 0a3bl JAHHBIX U MHPOPMAITUOHHBIE
CIIPaBOYHBIE CUCTEMBI:

Ne
i HanmenoBanue ['unepccebika (Mpu HATUYKH)
1 OduiualibHbI HHTEPHET MOPTAJ IPABOBOMH http://pravo.gov.ru/index.html
nH(pOpMaITuu
) DNEeKTPOHHO-OMOIMOTeYHAs CHCTEMA http://www.IPRbooks.ru/
«IPRbooks»:
3 | DOnekrponHas 6ubimoreunas cucrema FOpaiit: https://biblio-online.ru/
4 OduunansHeii calit MunucTepcTBa https://mB1.pdy/
BHYTpeHHUX Jen Pocculickoit @enepannu
5 OdwunmaneHenii caiit Korcrurymmonnoro Cyna http://www ksrf.ru/
Poccuiickoit @enepannu
6 OdummaneHer cait BepxosHoro Cyna http://www.supcourt.ru
Poccutickoit ®enepanuu
7 Odurmanbheii calit Cyae0HOro http://www.cdep.ru
nenapramenta npu BepxosHom Cyne PO
g CrpaBouHasi MpaBoBasi CUCTEMa https://www.consultant.ru/edu/
«KoncyapranTlImroc»
9 CrnpaBounas npaBoBas cuctema «I'APAHT- https://study.garant.ru/

OO6pazoBanue»



https://www.minobrnauki.gov.ru/
http://obrnadzor.gov.ru/ru/
http://www.edu.ru/
http://window.edu.ru/
http://school-collection.edu.ru/
http://fcior.edu.ru/
http://www.iprbooks.ru/
https://biblio-online.ru/
http://www.iprbookshop.ru/6951.html
http://pravo.gov.ru/index.html
http://www.iprbooks.ru/
https://biblio-online.ru/
https://мвд.рф/
http://www.ksrf.ru/
http://www.supcourt.ru/
http://www.cdep.ru/
https://www.consultant.ru/edu/
https://study.garant.ru/
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9. MaTepuaJIbHO-TeXHHYECKOe o0ecnevyeHne TUCHUIINHBI (MOIYJIs1)

[Tepeuens obopynoBaHUs

CocraB KOMILJIEKTa JJMIICH3NOHHOI'O U CBO60I[HO

Ne HaumenoBanue 1 TEXHIICCKIX CDOICTR pacupoCcTpaHseMOro NporpaMMHOrO
n/m IIOMEILEHUSA pea o0ecreyeHusi, B TOM YUCJI€ OTE€YECTBEHHOTO
oOydeHus
IPOU3BOJACTBA
1. 1C: llpeanpusitue 8 - CyOnIUIEH3HOHHBIH JOTOBOP
ot 02.07.2020 Ne FOC-2020-00731;
2. CripaBOYHO-TIpPAaBOBAsI CHCTEMA
«KoncynwsrantlIntocy - Jlorosop ot 17.05.2023 Neo
96-2023/RDD;
3. CK I'apanT-Cepsuc - [lorosop ot 05.12.2025 Ne
316 J16030/01/26;

YueOnas ayautopust 1uist PaGotce MecTo 4. MicrosoftOffice - Cy0nuiieH3uOHHBIN TOTOBOP OT

MIPOBEEHUS YI€OHBIX nperofasatens (cTox 12.01.2017 Ne Bxx_I10_123015-2017. JIunersus

aHSTHiA P CT’IH), e OfficeStd 2016 RUS OLP NL Acdmc;
Aynutopus s Y, 5. AuatuBupyc Dr.Web Desktop Security Suite -
. yueHHYecKast; JoCKa .
MIPOBEICHUSI 3aHATUI JIunensuonnsiii norosop Ne 1080 S0448L o
yueHHYecKast; OaHHEePHI; -
JIEKIMOHHOTO THIIA MIPEI0CTaBIICHUH MIPAB HA HCIIOJIb30BaHHUE TIPOrPaMM
1 TpubyHa 11

AynuTtopus 1
MPOBEJICHUS 3aHITUI
CEMHHAPCKOTO THIIA
AynuTopus I TEKYLIEro
KOHTpOJIS U
MPOMEKYTOUHOMN
aTTecTalluu

BBICTYILJICHUH;
KOMIIBIOTED;
MYJIbTUME IUHHBIN
MIPOEKTOP; KOJIOHKH; BeO-
KaMmepa

g OBM ot 13.07.2026 1.;
6. LibreOffice — CBOOOHO pacmpocTpaHsaeMoe
porpaMMHOE 00ecTIeueHHE;

7. 7-Zip — CBoOOIHO pacpocTpaHsIeMoe
IporpaMMHOe oOecrieueHre OTEYeCTBEHHOTO
MPOU3BOJICTBA;

8. DnexTpoHHO-O0MOMMoTeUHas cuctema «tOpaiT:
Jlunien3zuonusiii torosop Ne 7297 ot 04.07.2025
(moamucka 01.09.2025-31.08.2028)

9. DnexTpoHHO-ONOIMoTEeYHas cucTeMa « 3 HAHUYM»:
Jlunien3uonnsiii gqoroBop Ne 69736¢ ot 17.07.2024
(Ocnosnas xoymekuust IbC) (moamucka 01.09.2024-
31.08.2027)

318
YyueOnas ayauTopust 1uis
MpoBeIeHUs yueOHBIX
3aHATUN
AynuTtopus 1
MIPOBEICHUS 3aHATUI
JIEKIIMOHHOTO THIIA
AynuTtopus 1
MIPOBEICHUS 3aHATHI
CEMHHApPCKOTO THIIA
AyauTopus A TEKYLIErO
KOHTPOJIS U
MIPOMEKYTOUHON
aTTecTaluu

Pabouee mecTo
npenojasarens (cTod,
CTyJ); MeOelb
ydeHH4ecKast; Tocka
yaeHH4YeCcKasi; OaHHEPHI,
TpuOyHA JUIs
BBICTYIIJICHUI;
KOMIIBIOTED;
MYJIBTUMETUHHBIA
MIPOEKTOP; KOJIOHKH; BEO-
Kamepa

1. 1C: lIpeanpusitue § - CyOIMIeH3MOHHbIH JOr0BOP
ot 02.07.2020 Ne FOC-2020-00731;

2. CipaBOYHO-IIPaBOBasi CUCTEMaA
«Koncynperantllmrocy - Jlorosop ot 17.05.2023 Ne
96-2023/RDD;

3. CK I'apant-Cepsuc - [Jorosop ot 05.12.2025 Ne
J16030/01/26;

4. MicrosoftOffice - CyOnuieH3nOHHBIN AOTOBOP OT
12.01.2017 Ne Bxx_IT1O_123015-2017. JIunensust
OfficeStd 2016 RUS OLP NL Acdmc;

5. AatuBupyc Dr.Web Desktop Security Suite -
Jluniensuonnstii norosop Ne 1080 S0448L o
NPEJOCTABIICHUY MPaB Ha MCIIOIb30BaHHE IPOTrPaMM
s OBM ot 13.07.2026 r.;

6. LibreOffice — CBoO0OAHO pacmpocTpaHsieMoe
MIporpaMMHOe 00ecTieueHue;

7. 7-Zip — CBoOOIHO pacpocTpaHsIeMoe
MporpaMMHoOe oOecrieueHre 0TEYEeCTBEHHOIO
MIPOU3BO/ICTBA;

8. DiekTpoHHO-0MOIMoTeYHast cuctema «tOpaim:
JInuensuonusiit forosop Ne 7297 ot 04.07.2025
(moxmucka 01.09.2025-31.08.2028)

9. DIeKTPOHHO-ONOINOTEUHAS CUCTEMA «3HAHUYMY:
Jlunensnonnsiii goroBop Ne 69736¢ ot 17.07.2024
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[lepeuenb o0opyaOBaHUS

CocTaB KOMIUIEKTA JULEH3UOHHOTO U CBOOOIHO

Ne HaumenoBanue 1 TeXHITICCKIX CDOICTR pacnpocTpaHsIeMOro NporpaMMHOrO
n/m IIOMEILECHUSA o6 eHI/ISIp g oOecreyeHusi, B TOM YUCJI€ OTE€YECTBEHHOTO
yi IPOU3BOACTBA
(OcnoBnas xomnekuus 9bC) (moamucka 01.09.2024-
31.08.2027)
1. 1C: Ilpeanpusitue 8 - CyOMUIIeH3NOHHBINA JOTOBOP
ot 02.07.2020 Ne FOC-2020-00731;
2. CipaBOYHO-IIPaBOBask CUCTEMA
«Koncynprantllmocy - Jlorosop ot 17.05.2023 Ne
96-2023/RDD;
326 3. CK I'apaut-Cepsuc - [Jorosop ot 05.12.2025 Ne
YyeOHast ay TUTOpHs IS ) J16030/01/26; .
HPOBEIICHIS YUCOHBIX PaGotce MecTo 4. MicrosoftOffice - CyOnumeH3HoHHBINH JOTOBOP OT
p SaHS TV npernofasarens (cTox 12.01.2017 Ne Bxx_I1O _123015-2017. JIunensus
Kontpepenti-san P CTHH), o OfficeStd 2016 RUS OLP NL Acdmc;
Ayzngpng s yquI?I]qe::Kaﬂ' 0CKa 5. AatuBupyc Dr.Web Desktop Security Suite -
. 2 ) JIunensuonnsiii gorosop Ne 1080 _S0448L o
NPOBEICHUS 3aHATHH ydeHHUYecKast; OaHHEepbI;
3 [IEKIHOHHOTO THITA TpHGYHa s NPEAOCTABIICHUY MPaB Ha MCIOJIb30BaHUE MPOTPaMM

mrs OBM ot 13.07.2026 1.;

AymuTOpH 115 . BHCTyHHeHH.H; 6. LibreOffice — CBoGoaHO pacnpocTpanseMoe
NPOBEICHUS 3aHIATHH KOMITBIOTED; :
L porpaMMHOE 00eCTICUeHHE;
CEMHHAPCKOTO TUTIA MYJIBTHMEINHBINA .
7. 7-Zip — CBoOOIHO pacpocTpaHsIeMoe
Ayautopust sl TEKYIIETo | TPOEKTOpP; KOJOHKH; BeO-
MporpaMMHOE 00ecTIiedeHHe OTeYeCTBEHHOTO
KOHTPOJIS 1 Kamepa i
. MPOU3BOJICTBA;
HPOMEKYTOYHON o
ATTeC AL 8. DiekTpoHHO-0MOIMoTeuHas cuctema «tOpaim:
H Jlnuenzuonusiil forosop Ne 7297 ot 04.07.2025
(moamucka 01.09.2025-31.08.2028)
9. DNeKTpOHHO-0MONMHMOTEYHAs cHCTeMa «3HAHUYMY:
Jlunensnonnsiii goroBop Ne 69736¢ ot 17.07.2024
(Ocnonas xoymeknust ObC) (moamucka 01.09.2024-
31.08.2027)
1. 1C: Ipeanpustue 8 - CyOauIIeH3UOHHBIN JOTOBOP
244 ot 02.07.2020 Ne FOC-2020-00731;

YuebHas ayTuTopus st
MPOBEICHUS YUeOHBIX
3aHATUI
Macrepckasi, OCHaIlIeHHas
000pyIOBaHUEM,
TEXHHUYECKUMU
cpencTBaMHu OOy4eHUS 1
MaTepHraiaMmu
AynuTtopus 1
MIPOBEICHUS 3aHATUN
CEMHHApPCKOTO THIIA
KabuneT 11t KypcoBoro
MTPOEKTUPOBAHUS
(BBITTOJTHEHUE KYPCOBBIX
paboT)
Aynuropust s TEKYIIETo
KOHTPOJIS U
IIPOMEKYTOUHOMN
aTTecTanuu
JlaGoparopus
TEXHUYECKUX CPEJICTB
oOyueHus

Pabouee mecto
npernogasartens (CTod,
CTYJ1); MeOellb
yueHHYecKast; J0cKa
yueHHYecKas;
MepCOHANbHBIE
KOMITBIOTEPHI €
MOJIKITIOUYEHHEM K CETH
WNHTepHeT

2. CipaBOYHO-TIIPaBOBasi CUCTEMA
«KoncynprantlLmtoc» - Jlorosop ot 17.05.2023 Ne
96-2023/RDD;

3. CK I'apanT-Cepsuc - Jlorosop ot 05.12.2025 Ne
J16030/01/26;

4. MicrosoftOffice - CyOnuiieH3nOHHBINA OTOBOP OT
12.01.2017 Ne Bxx_I1O_123015-2017. JIuuensus
OfficeStd 2016 RUS OLP NL Acdmc;

5. ArtuBupyc Dr.Web Desktop Security Suite -
JInuensuonnsiil norosop Ne 1080 S0448L o
NPEJOCTABICHUY MPaB Ha MCIIOIb30BaHHE IPOTrPaMM
s OBM ot 13.07.2026 1.;

6. LibreOffice — CBoGoaHO pacrpocTpaHseMoe
MIpOrpaMMHOE 0OecIIeUeHHE;

7. 7-Zip — CB0OOIHO pacipocTpaHsIeMOe
MporpaMMHoe oOecrieueHre 0TeYEeCTBEHHOIO
MIPOM3BOJICTBA;

8. DmexkTpoHHO-0MbOMMOTeUHAas cucTteMa «FOpaiTy:
Jlunensnonusnii morosop Ne 7297 ot 04.07.2025
(monmucka 01.09.2025-31.08.2028)

9. DnexkTpoHHO-0MONMHMOTEYHAs cUCcTeMa «3HAHUYMM:
JIutiensuonusktit noroBop Ne 69736¢ ot 17.07.2024
(Ocnosnas xomnekuust 9bC) (moamucka 01.09.2024-
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1/

HaunmenoBaunue
OMEIIEHUS

[lepeuenb o0opyaOBaHUS
Y TEXHUYECKHUX CPEICTB
oOyueHus

CocraB KOMILIEKTA JUIIEH3MOHHOTO U CBOOOIHO
pacnpocTpaHsAeMOoro NporpaMMHOIO
o0ecreueHus, B TOM YUCJI€ OTEYECTBEHHOTO
IIPOU3BOJICTBA

31.08.2027)

KomnbroTepHslit X0t
AynuTtopus 1
CaMOCTOSITEIBHON PadOTHI
oOyJaronmxcs

Mebens yueHnIecKas;
JIOCKa YIEHUYECKas;
IIEpCOHAILHBIE
KOMITBIOTEPHI €
MOJKIIOUYEHHEM K CETH
NHuTepHeT

1. 1C: lpeanpustue 8 - CyOIUIIeH3NOHHBINA JOTOBOP
ot 02.07.2020 Ne FOC-2020-00731;

2. CipaBOYHO-IIPaBOBas CUCTEMA
«Koncynwsrantlntocy - lorosop ot 17.05.2023 No
96-2023/RDD;

3. CK I'apant-Cepsuc - [Jorosop ot 05.12.2025 Ne
J16030/01/26;

4. MicrosoftOffice - CyOnueH3sHOHHBINA AOTOBOP OT
12.01.2017 Ne Bxx_I10_123015-2017. JIunensus
OfficeStd 2016 RUS OLP NL Acdmc;

5. AatuBupyc Dr.Web Desktop Security Suite -
Jlunensnonnsiii gorosop Ne 1080 _S0448L o
NPEAOCTABIICHUY MPaB Ha MCIIOIb30BaHHE POTPaMM
g OBM ot 13.07.2026 1.;

6. LibreOffice — CBoO60oaHO pacmpocTpaHsieMoe
nporpaMMHOe 0OecrieueHue;

7. 7-Zip — CBoOOIHO pacipocTpaHsIeMoe
MporpaMMHOE 00ecTIiedeHHe OTeYeCTBEHHOTO
MPOU3BOJICTBA;

8. DnexkTpoHHO-0MONMMoTeuHas cuctema «HOpaiT:
Jlunien3zuonusiii rorosop Ne 7297 ot 04.07.2025
(moxmucka 01.09.2025-31.08.2028)

9. DNeKTpOHHO-0MONMHMOTEYHAs cHCTeMa «3HAHUYMY:
Jlunien3uonnsiii goroBop Ne 69736¢ ot 17.07.2024
(Ocnonas xomeknust 9bC) (moamucka 01.09.2024-
31.08.2027)




JIner perucrpanuu U3MeHeHHUi K padoyeil nmporpaMMe JMCUMILVIMHBI (MOIYJIsT)

IMonamuce

n/a

[ara
BHECEHUS
U3MEHEHUN

Homepa
M3MEHEHHBIX
JIMCTOB

JloKyMeHT, Ha OCHOBaHHH
KOTOPOTO BHECEHBI
M3MEHEHUS

Coneprxanre M3MEHEHUM

paspaboTunka
paboueii
POTPaMMBI

01.09.2023

25

Horosop Ne 7764/21 ot
25.03.2021 o
MPEI0CTABICHUIO IOCTYTIA K
AJIEKTPOHHO-OMOIMOTETHON
CHCTEME.
JInuieH3noHHbIN 10r0BOP Ne
5343 ot 23.06.2022 mexay
00O «DnekTpoHHOE
uzaarenscTBo KOpait u
AHOO BO «BOI1N».

AKTyaJ'II/I?»aI_II/IH JINTECPATYPhL

02.09.2024

55-56

®denepanbHbIA
roCcyAapCTBEHHBIN
o0pa3zoBaTeNnbHbIN CTaHAAPT
BBICILIEr0 00pa3oBaHUs -
MarucTparypa mno
HaIpaBJIEHUIO [TOATOTOBKU
40.04.01 FOpucnpyneHuus:
[Ipuka3z MunoOpHayku
Poccum ot 25 Hos16pst 2020
rojga Ne 1415

Oo6HoBNeHUE MPodeCcCHOHATBHBIX 0a3 TaHHBIX U
MH()OPMAIIMOHHBIX CIIPABOYHBIX CUCTEM

02.09.2024

56-57

®denepanbHbIi
roCyJapCTBEHHBIN
o0pa3zoBaTeNnbHBIN CTaHAAPT
BBICILIEr0 00pa30BaHUs -
MarucTparypa mno

HAITpaBJICHHUIO IMTOATOTOBKH

OOHOBNIEHUE KOMILIEKTA JIMIIEH3HOHHOTO MPOTPAMMHOTO
obecrieueHus




40.04.01 FOpucnpyaeHuus:
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[Tpuka3z MunoOpHayku
Poccuu ot 25 HOs16pst 2020
rojga Ne 1415

JIM1eH3UOHHBIN TOTOBOP C

02.09.2024

57-59

000 «2nexTpoHHOE
usnarenbcteo FOPAMTY ot
23.06.2022 Ne 5343 ¢
JIOCTYTIOM K
aJanTUPOBAHHBIM
texnosiorusm DbC (s mun
C OTpaHUYCHHBIMU
BO3MOKHOCTSIMU 3PCHHS )
JIM1IEH3UOHHBII T0TOBOP C
000 «(BHAHHNYM» ot
17.07.2024 Ne 697 OBC ¢
JIOCTYIIOM IS JIULL ©
OTpaHUYCHHBIMHU
BO3MOHOCTSIMH 3]I0POBbBS
JIM1IeH3MOHHBIN T0TOBOP C

AKTyanusanus JIMTepaTypbl

01.09.2025

55-56

00O «DnekTpoHHOE
m3matensctBo FOPAMTY ot
04.07.2025 Ne 7297 ¢
JOCTYTIOM K
aJanTUPOBAHHBIM
texuosiorusim ObC (s mun
C OrpaHUYEHHBIMU
BO3MOKHOCTSIMHU 3PEHHUS)
JIM1IeH3UOHHBII 10TOBOD C
000 «3HAHUYM» ot
17.07.2024 Ne 697 ObC ¢
JOCTYTIOM JJIs1 JIMI C

OIpaHUYCHHBIMHA

AKTyanusanus JIMTepaTypbl
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BO3MOXXHOCTAMHU 310POBbA

01.09.2025

56-57

denepanbHbIN
roCyJapCTBEHHBIN
o0pa3oBaTeNnbHbIi CTAaHAAPT
BBICILIET0 00pa30BaHus 11O
HaIpPAaBJICHUIO [TOATOTOBKH
40.03.01 FOpucnpynenuus
(ypoBeHb OakanaBpuara):
[Tpuka3 MunoOpHayKu
Poccum ot 13.08.2020 Ne
1011

O6HoBIeHUE TIPO(EeCCHOHATBHBIX 0a3 TaHHBIX U
MH()OPMAIIMOHHBIX CIIPABOYHBIX CUCTEM

01.09.2025

57-59

®denepanbHbIi
roCcyJapCTBEHHBIN
o0pa3zoBaTeNnbHbIN CTaHAAPT
BbICILIET0 00pa30BaHuUs 1O
HaMpaBJICHUIO OJATOTOBKU
40.03.01 FOpucnpynenuus
(ypoBeHb OakaiaBpHara):
[Ipuka3z MunoOpHayku
Poccunm ot 13.08.2020 Ne
1011

OOHOBJICHUE KOMILIEKTA JTUIICH3UOHHOTO ITPOrPAaMMHOTO
obecrieueHus

01.09.2026

56

JIM1eH3MOHHBIN 10r0BOD C
00O «DnexkTpoHHOE
m3narensctBo FOPANTY ot

04.07.2025 Ne 7297 ¢
JIOCTYIIOM K
aJlanTUPOBAHHBIM
texnosorusm DbC (s mui
C OTpaHUYCHHBIMH

BO3MOXHOCTAMHAU 3peHm[)

AKTyanu3anus JuTepaTypsl
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JIM1IeH3MOHHBII T0TOBOP C
000 «(3HAHHUYM» ot
17.07.2024 Ne 697 OBC ¢
JIOCTYIIOM JJIs JIUIL C
OTpaHUYCHHBIMHU
BO3MOXHOCTSIMHA 3I[0p0Bb$I

01.09.2026

58-90

®denepanbHbIA
roCyJapCTBEHHBIN
o0pa3oBaTeNbHbIi CTAaHAAPT
BBICILIET0 00pa30BaHus 11O
HaIpPaBJICHUIO MMOATOTOBKH
40.03.01 FOpucnpynenuus
(ypoBeHb OakanaBpuara):
[Tpuka3 MunoOpHayKu
Poccum ot 13.08.2020 Ne
1011

OOHOBJICHUE KOMILIEKTA JTUIICH3UOHHOTO ITPOrPAaMMHOTO
obecrieueHus
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