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PaGouast mporpamMma JUCHUTUIMHBI (MOJYJIsI) pa3paboTaHa B COOTBETCTBUH C
TpeboBaHUsIMHU (HelepaibHOTO TOCYAAPCTBEHHOTO 00pa30BaTEIBHOTO CTaHAapTa
BBICIIETO OOpa30BaHUs, YTBEPKIACHHOrO mpukazoM MwuHoOpHayku Poccum ot
25.11.2020 Ne 1453, yueOHBIM MIaHOM 00Opa30BaTEIHLHON MPOTPAMMBI BBICIIETO
oOpazoBanusi — mnporpammbl crneruanutera 38.05.02 TamokeHHOe Jeno,
HaIpaBJeHHOCTh (Mpoduib) « ToBapoBeAEHUE U HKCIIEPTU3A BO BHEIIHETOPIOBOM
NEeATENBHOCTI.

PabGouass mporpamMmma paccMoTpeHa M 0J00peHa Ha 3acelaHuu Kadeapbl
MmeHekMeHTa AHOO BO «BOI1TN».

[TpoTokon ot « 15 » centabps 2023 r. Ne 2
A.A. Tankun

3aBeayromuii kadeapon

Pa3zpaboTunku:

JlomieHT ‘ A. 10. XunbHukoB



1. leab ocBOCHUSI TUCHMILUIMHBI (MOYJIsA)

enbro OCBOCHMUS JUCLUIIINHBI (Momynst) «DNEKTPOHHBIN
JOKyMEHTOOOOPOT B TaMOXCHHBIX OpraHax» SBISICTCS (HOPMHUPOBAHHUE CHCTEMBI
3HAaHUH O (YHKIIMOHUPOBAHUU CHUCTEMbl BHYTPEHHEro JTOKYMEHTOO0OpOTa
OpraHu3alud JJis TOUCKA, KPUTHYECKOrO aHajiu3a U CHUHTe3a HHGPOpMaIuu,
pelIeHUs] CTPATETUUECKUX M OMEPATHBHBIX YIPABICHUECKUX 3a/lad, pa3pelieHuu
KOH(IMKTHBIX CUTyallUd TPH MPOCKTUPOBAHUU MEKIUYHOCTHBIX, TPYIIOBBIX U
OpraHU3allUOHHBIX KOMMYHHMKAIIMM, CO3JaHUsl KauyeCTBEHHOW HOPMaTHUBHO-
METOAMYECKOW  0a3bl  IJIAHUPOBAHMS M TPOBEICHUS  KOMIUIEKCHOTO
HKOHOMHUYECKOTO aHanusa LISt yIpaBJICHUS OpraHu3aluOHHOM
(MpOM3BOICTBEHHOMN) IESITEIbHOCTHIO OPraHU3aIU.

2. MecTo nucHUIJIMHBI (MOXYJIS) B CTPYKTYpPe 00pa30BaTe/ibHOI MPOrpaMMbl

BbICIIEr0 00pa30BaHUs — MPOTPAMMBI CIIENMATIUTET

HuciumirHa (MOAyJb) «NEKTPOHHBIA JOKYMEHTOOOOPOT B TaMOKEHHBIX
opraHax» OTHOCUTCS K 4YacTd, (POPMHPYEMOUN yYaCTHHKaMU OOpa30BaTEIbHBIX
oTHoteHuit brnoka 1 «Jluciumnaunel (Mmoaysau) o Beidopy 4 (IB.4)».

JUisi ocBOeHUsl JaHHOW IUCUUIUIMHBI (MOAYJSl) HEOOXOOUMBI pPE3YJIbTaThl

o0yueHus,

IMOJIYYCHHEIC

B NPEALIECTBYIOLIUX

«BBeneHre B CrieanbHOCTh TAMOKEHHOE JICTI0N.
[lepedenb mocienyrOUMX AUCHMUIUIAH (MOIYJIeH) U MPAKTHUK, JUIsI KOTOPBIX

HEOOXOTUMBI

pe3yabTaThl

oOyueHus,

JUCHUITIINHAaX

(Momymsix):

IMIOJIYUYCHHBIC B ﬂaHHOﬁ JAUCTUITIINHC

(Mmoayne): «TaMoxkeHHBIM KOHTpOJNb», «Tamo)keHHas HKcrepTu3a», «YdeOHas

paKTUKa

(03HaKOMUTEIbHAS

MPaKTHKA)»,

«IIpon3BoacTBEHHAA

MIpaKTUKa

(MpaKTHKa MO MOTYUYCHUIO MEPBUYHBIX MPO(HEeCCUOHATBHBIX YMEHUM U HaBBIKOB)Y,
«ITpon3BocTBEHHAS MPAKTUKA (MPEITUIIIIOMHAS PAKTUKA)).

3. 3. Ilepeyenb MJIAHUPYEMBIX Pe3yJbTATOB 00y4YeHUSs M0 IUCHUIINHE
(M0OayJ/110), COOTHECEHHBIX C YCTAHOBJICHHBIMH B 00pa30BaTeILHOM
NnporpamMMe BbICIIEro 00Pa30BaHUs — MPOrpaMMe CrelHAJTUTET
HHIUKATOPAMH 0CTUKEHHUSI KOMIIeTeHIUii

Kon n HanmenoBanue
KOMIICTCHIIUN

KOI[ H HAMMCHOBAHUC
HHAWKATOpa JOCTHXKCHUA
KOMIICTCHII M

HJ'IaHI/IpyeMLIC PEe3yJIbTaThbl
O6quHI/I$I 10 JUCITUITJINHC
(Monyimo)

IK-18.Cnocoben
UCTIOJIB30BAaTh JICKTPOHHBIH
JOKYMEHTOO0OPOT,
nH(pOpMaITMOHHBIE
TCXHOJIOTHHU IIPU
TaMOXCHHOM
JEKJIIapUpOBaHUU U
TaMOXXCHHOM KOHTPOJIE

NIIK-18.1. IIpumenser
MeToAbI cOopa, 00paboTKH 1
aHaJIM3a JJaHHBIX 7151 pabOTHI C
OCHOBHBIMH ITPOrPaMMHBIMH
MPOAYKTaMH, UCTIONb3YEMBIMHU
B COBPEMEHHOM MPaKTHKE
OCYIIECTBIICHUS TAMOYKEHHBIX
ornepanui 1 TaMOXEHHOTO
KOHTPOJISI.

3HaTh: METOJIbI U CPEJICTBA
HOJY4YEHHUs, XPAHEHUS
nH(pOpMaLUKU C YIYETOM
TpeGoBaHui HHPOPMAITMOHHON
0€3011acCHOCTH B TaMOKEHHBIX
oprasax
YMeTh: OCyIIECTBIIATH OUCK,
cOop, XpaHeHHUe U aHaJIN3
HHGOPMAIIUH PA3JIMIHOTO




XapaxkTepa JAJisl €€ UCIOJIb30BaHUS
B COBPEMEHHOM MPAKTUKE
OCYILECTBIICHUS TAMOXEHHBIX
onepanuii ¥ TaMOKEHHOTO
KOHTPOJIA
Buianers: HaBbIKaMU 3a10IHEHUS
Y KOHTPOJISI TAMOKECHHOU
JIeKJIapaluu, AeKiIapanuu
TaMOXXEHHOW CTOMMOCTH U MHBIX
TaMOXXEHHBIX JJOKYMEHTOB B
3JE€KTPOHHOM BHJIE

NIIK-18.2. [Ipumenser
COBpPEMEHHBIE
UH(POPMALIMOHHBIE
TEXHOJIOTUH [Tl PELLICHUS
CTaHJApTHBIX 3a7a4
npo¢eCCuOHAITBHON
JeSITeTbHOCTH

3HaTh: OCHOBHbIE MPUHIIUIIBL,
HaIpaBJICHUs U UCTOYHHUKHU
aQHAJTUTUYECKON pabOTHI B
TaMOXEHHBIX OpraHax Ha OCHOBE
MCIOJIb30BaHUS
WH(OPMALIMOHHBIX TEXHOJIOTUH
YMeTh: IPOBOIUTH AaHAIU3
MEPBUYHBIX U MTPOU3BOAHBIX
nokasaTesei /Ui onpeesieHus
TEHJCHLUN Pa3BUTH
TaMO>KEHHOTO Jiejia U
(hopMUPOBaHUS OCHOBHBIX
HaInpaBJICHUN
COBEPILIEHCTBOBAHUS
TaMO>KEHHOTO PEryJIMpOBaHUS
Bnanets: HaBbikamu paboOTHI C
OCHOBHBIMH NPOTPaMMHBIMU
MPOJIyKTaMH, UCIIOIb3YEMBIMU B
COBPEMEHHOM MPAKTUKE
OCYILECTBIJICHUS TAMOXEHHBIX
onepanuii ¥ TaMOKEHHOTO
KOHTPOJISL.

4. CTpyKTYypa ¥ coaepKaHue TUCHUILTUHBI (MOYJIs1)

4.1. CTpyKTypa TUCHUIUTUHBI (MOTYJIs)

4.1.1. ObbeM IUCHMIUTUHBI (MOIYJSI) W BUABI Y4eOHOW pabOTHI MO

ouHOM opMe 00yUeHUS:

Beero Cemectp
Bun yue6Hol paboThl HACOR Ne 7
4acoB

KonTakTHas padora (Bcero): 68 68

B Tom uucne:

Jexuuu (JI) 34 34
[Ipaktuueckue 3anstus (I1p) 34 34
JlaGopatopHast pa6ora (JIao)

CamocTtosrenbHas pabota o0yuatoniuxcs (CP) 58 58




IIpomexyrouynas ®opmMma
aTTecTanus MPOMEKYTOYHOM 2 2
aTTecTalluu
KonnuecTBo yacoB 18 18
OO6miast TpyA0€MKOCTh Yacsl 144 144
JUCIUILTUHBI (MOJTYJIIsT) 3aueTHbIC SAMHUIIBI 4 4

4.1.2. O0beM IUCUMIUIMHBI (MOIYJSl) U BUABl Y4EOHOW pabOTHI MO
3a04HOU (popMe 00yUeHUSI:

Kypc
. Bcero
Bun yuebHoit paboTbl HACOR Ne 4
4acoB
KonrakTtHas pabora (Bcero): 16 16
B ToMm umcne:
Jlextmn (JI) 8 8
[Tpaktrueckue 3ansatusi (I1p) 8 8
JlaGopaTopHas padora (JIab)
CamocTositenpHas padbora ooy4daronuxcs (CP) 119 119
IIpomexyrouynas ®opmMma
aTTecTanus MPOMEKYTOYHOM 2 2
aTTecTaluu
KonnuectBo yacoB 9 9
OO6miast TpyA0€MKOCTh Yacsl 144 144
JTUCIUILTAHBI (MOJTYJIsI) 3aveTHbBIC AMHUIIBI 4 4

4.2. ConepxaHue TUCHUIUIMHBI (MOTYJIs):

4.2.1. ConepxaHue AUCHUIUIMHBI (MOJYyJsI) TIO O4YHOM dopme
00yueHus:
Kon KomnunuectBo yacos,
KOMIECTCHIWH, |  BBUICHSEMBIX HA |,
HawnmenoBanue KO KOHTaKTHYIO paboTy,
4acoB Buner CP Kontpouns
paszena, TeMbl UHJIMKaTopa | IO BUJAM qu6me CP
JOCTHKEHUS 3aHATHH
KOMIIETEHINH
JI IIp | Jla6
Tema 1. ®ynkunn ITK-18 [TonroroBka K
AOKYMCHTOB (UIIK-18.1 YCTHOMY OIpOcy, YcrHbIi onpoc
HIIK-18.2) 6 6 9 TIOArOTOBKA K recTsl
BBIITOJTHEHUIO
TECTOB.
Tema 2. IIK-18 IloAroToBKa K | yermsii onpoc,
l'ocynapcrBeHHoe (UITK-18.1 YCTHOMY OTIpOCY, TECTBI
peryupoBaHue UIIK-18.2) 6 6 9 HO/TOTOBKA K pelenue
JACIIONPOU3BOACTBA BBIIIOJIHECHUIO CHUTYallMOHHBIX
TECTOB, 3aznad




Kon KomnaectBo gacos,
KOMITETCHITH BBIJICTISIEMBIX Ha
’ Koui-Bo
HaumenoBanue KOJT KOHTaKTHYIO pa0oTy,
4acoB Buger CP KonTponb
pasnena, TeMbI WHAWKATOpa | 10 BUAAM qu:6HHx CP
JOCTHKEHUS 3aHATUH
KOMITETCHITH
JI IIp | Jla6
MOATOTOBKA K
PpCUICHUIO
CUTYallMOHHBIX
3a/1a4.
Tewma 3. [K-18 TToaroToBka K
Knaccudukamms (UTTK-18.1 BBINTOJTHEHUIO
JIOKYMEHTOB UIIK-18.2) pedepara,
MOATOTOBKA K Pedepar,
6 6 9 BBIIIOJIHCHUIO TECThI, PCUICHUC
TECTOB, CUTYaLIMOHHBIX
TIMOATOTOBKA K 3a1a4
PELICHHUIO
CUTYallUOHHBIX
3a/1a4.
Tewma 4. TIpaBuna ITK-18 [TonroroBka K
COCTaBJICHUS U (UTTK-18.1 YCTHOMY OIIPOCY, | Y CTHBIH ompoc,
oopmieHus HIIK-18.2) 6 6 9 TIOJIrOTOBKA K TeCTRI
Z[OKyMeHTOB BBIIIOJTHEHU IO
TECTOB.
Tema 5. Texuonorusa [IK-18 IToaroroBka x
paboThI € (UIIK-18.1 YCTHOMY
JOKyMEHTaMHU HNIIK-18.2) ompocy, Yerueiii onpoc,
6 6 9 MOJTOTOBKA K cm@?ﬁiﬁﬁimx
pelIeHuIo sanau
CUTYaIIMOHHBIX
3aJ1a4.
Tema 6. DIIeKTPOHHBIHN [K-18 [ToaroroBka k
JIOKYMEHTOO00O0pOT B (UITK-18.1 BBITIOJTHEHUIO
TaMOKeHHBIX opranax | HWIIK-18.2) 4 ) 13 pedepara, Pedepar,
B KaﬂPOBOﬁ CJ'IY)K6€ IMOJATOTOBKA K TECThI
BBITIOJIHEHUIO
TECTOB.
O06o06maronee 3aHsATHe 2
BCEI'O YACOB: 144 | 34 34 58 18

Tema 1. @ynkuuun 10kyMeHTOB— 21 yac.
Jlexkuuu — 6 4. Cogmepxanue: Ilpenmer u 3amaum kypca. I[lonsTus
«yIpaBjieHYECKass JOKYMEHTaLUs».
UCIIOJIB3YEMBIX B  YIPABIICHUU.
OCHOBHOE Ha3HAYEHUE YNIPABICHYECKUX JOKYMEHTOB.
@YHKIMU  yIOPABIEHYECKOTO
XpaHEHMsI CBEIECHUM, JOCTOBEPHOCTh KOTOPBIX 3aBEpEHa; Hay4dHas; IpaBOBas;
colMajbHasi; KyJlbTypHas; HHHOPMallMOHHAS; KOMMYHUKaTHBHAS.

COOKYMCHT»

«CUCTEMBI

JIOKYMEHTAITUN,
Cnemuduka wuHQOPMAIIMOHHBIX OOBEKTOB,

JOKYMCHTA:

YIIPaBJIICHYCCKAA,;

byHKIUSA
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OcHoBHBIE 3a/1auu U (QYHKIHUH CIYXKO JOKYMEHTAIMOHHOTO O0eCTeueHUs
YIPABJICHHS] B COBPEMEHHBIX OPraHU3aIIMAX.

[IpakTryeckoe 3aHsTHE — 6 YACOB.

Bomnpocsr:

1. [TonsTre, nenu u 3aga4u AEIOTPOU3BOACTBA

2. OYyHKINU JTOKYMEHTOB

3. CocTtaB H1OKyMEHTaIlUM, UCTIOJIb3yEMOM B yIIpaBICHUU OpTaHU3aIUeH.
4. Cnyx6a  JTOKYMEHTallMOHHOTO  OOecrledeHus:  YNpaBJCHUS B

COBPCMCHHBIX OpraHn3alusix.

Tema 2. 'ocynapcTBeHHOE peryJJHpOBaHue aeJ0Nnpou3BoacTea — 21 yac.

Jlexktum - 6 4. Copepxkanume:  l'ocygmapcTBeHHass — cucTeMa
JOKYMEHTAIMOHHOTO obecrieueHus yIpaBJICHUS. O6mmepoccuiickuii
KJ1accu(UKATOp YIPaBICHUYECKOW JMOKYMEHTAIMH. | OCYJapCTBEHHBIM CTaHAApT
('OCT) odopmienus ynpaBiaeHYSCKHUX JOKYMEHTOB. YHU(DHUIIMPOBAHHAS CHCTEMA
OpraHU3alUOHHO-PACIOPSIANTETBLHON JIOKYMEHTAIIUH. Cranpaptuzanus
yIpPaBIEHYECKUX JIOKYMEHTOB. MexXayHapOoHbIE CTAHJIAPThl IOKYMEHTHUPOBAHUS
yIpaBIE€HYECKOU IeSITEHLHOCTH.

IIpakTHueckoe 3aHATHE — 6 YACOB.

Bonpocsr:
1. TocynapcTBeHHass cuUcCTeMa  JIOKYMEHTAIlMOHHOTO  oOecredyeHus
yIpaBJIeHUS.
2. YuudumupoBaHHas CHCTeMa OpraHU3aIMOHHO-PACTIOPSAUTEIHHOM
JTIOKYMEHTAIUH.

3. Cranpaprtu3anus yrnpaBJIeHUECKUX JOKYMEHTOB.

Tema 3 . Knaccupukanus 1okymenToB — 21 yac.
Jlexuu — 6 4. Copepxxanue: Kiaccupukanus ynpaBlieHYeCKUX JOKYMEHTOB

1o COJIEPKAHUIO (mo BHUJIAM JESATEbHOCTH): OpraHu3alOHHbIC,
pacnopsiguTenbHble, THOOPMALIMOHHO - CIpPaBOYHbIC. BUIbl OpraHU3allMOHHBIX,
pacmopsiIUTENbHBIX U HUH(POPMAIMOHHO -  CIPAaBOYHBIX  JIOKYMEHTOB,

HCIIOJIb3YCMBIX B YIIPABJICHUU.

[IpakTueckoe 3aHsATHE — 6 YACOB.
Bormpocsr:
1. Knaccudukarus 10KyMEHTOB
2. Bujapl opranu3aimoHHO-paACIOPSIAUTEIBHBIX TJOKYMEHTOB
3. Bunbl uH()OpMaIIMOHHO-CIIPABOYHBIX JIOKYMEHTOB
4. Bujapl KapoBBIX TOKYMEHTOB

Tema 4. IlpaBuia cocraBiaenns u opopmiieHus1 10KyMeHTOB — 21 yac.
Jlexiuu — 6 4. Conepxanue: TpeOoBaHUS K COCTABICHHUIO U O(OPMIICHUIO
JTIOKYMEHTOB, (popmyisip-oOpazen. [lopsimok odopmiieHusi: Hymepalus CTpPaHWII,
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opopMieHue JaT, OOUIEHPHUHATHIE COKpaileHus, odopmiieHne MUPPOBOH
uHdopmaruu, Marematuyeckue ¢Gopmynbl, odopmiieHHEe TaONMUIl, 3HAKU
penHAHUS.

CocraBneHue ymNpaBJICHUYECKUX TOKYMEHTOB. JlelOBbIE M KOMMEPYECKHE
MUChMa: KJIacCHu(pUKAINS, CTPYKTYpa, CTaHAApTHBIE ()pa3bl M BRIPAKEHUS; MPABUIIA
u  (GOpMBI KOMMEPUYECKOM TEepenmucKH ¢ 3apyOeKHBIMH  IMapTHEpPaMU;
KOPPECIIOHICHITUS, CBSI3aHHAS C TPOBEICHUEM TEPUOANMYCCKUX MEPOIPHUSTHH,
S3BIK U CTWIIb JICJIOBOM JOKYMEHTaluu: oOiasi Xxapakrepuctuka. CocTaBieHue u
opopMiieHHE JIOKYMEHTOB B YCIIOBUSX IPUMCHCHHS BBIYHCIHUTEIBHON U
AJICKTPOHHOM TEXHUKHU.

[Tonsitue «pexkBu3uT». COCTaB U pacnoyioKeHUue peKBU3UTOB. [locTosTHHBIE U
NEePEeMEHHbIE PEKBU3UTHI, MOPSIJAOK UX HAHECEHHUS NMPU COCTABICHUU JTOKYMEHTa
win padote cHuM. [IpaBuna odopmiieHUs PEKBU3UTOB. YTJIOBOE M MPOJOJILHOE
pacrnoyioXKeHUEe PEKBU3UTOB MoKyMeHTa. CTpykrypa mokymeHTa. OnucaHue u
OCHOBHBIE TTpaBuiIa 0(hOPMIICHHS PEKBU3UTOB IOKYMEHTA.

[IpakTrueckoe 3aHsTHE — 6 YACOB.
Bomnpocsr:
1. TpeboBaHMs K COCTaBICHUIO U OPOPMIIEHUIO JOKYMEHTOB
2. TpeboBanus k 0pOPMIIEHUIO TOKYMEHTOB
3. CtpykTypa JOKyMEHTA.
4. Onucanue © OCHOBHbIE TIpaBuia O(GOPMIIEHHUS PEKBU3UTOB
JIOKyMEHTa.

Tema 5. TexHnosiorusi paéoTsl ¢ JokymMmeHTamu — 21 4yac..

Jlekiuu — 6 4. Cogepxkanue: OpraHuzanus JTOKYMEHTOO0OpOTa;
CHUCTeMaTH3alus JOKYMEHTOB, HOMEHKIIATypa JiIs uX (OpMHUPOBAHUS M XPAHCHUS.
[Tonsarue nokymeHToo60opota. OCHOBHBIE MOTOKU YIPaBICHYECKUX JTOKYMEHTOB:
BXOJISINAN, UCXOJAIINNA, BHYTPCHHHUM.

JIB>KeHHEe  BXOISIIMX ~ YNPABJICHUYECKUX  JOKYMEHTOB:  MHEPBUYHAS
00paboTKa,perucTpanus,pacCMOTPEHUEPYKOBOACTBOMOPraHU3alliy, Iepeiaya  Ha
VCIIOJIHEHUE, KOHTPOJIb 32 MCIOJHEHUEM, CIIMCAHWE HCIOJHEHHOTO JIOKYMEHTA B
JIEIO.

DTanbl NPOXOXKAECHUS HCXOIAIIMX JOKYMEHTOB: MOATOTOBKA IPOEKTA,
corjlacoBaHue, J0paboTKa M0 3aMeYaHUsIM, PETUCTpallis U OTIPaBKa.

PaGora ¢ BHYTpEeHHUMH JOKYMEHTaMHU: COCTaBJICHHE IIPOCKTAa TEKCTa
JIOKYMEHTa, COTJlacOBaHHME, Jopa0oTka 10  3aMEeYaHUsIM, perucTpanus,
TUPAKUPOBAHUE, NEepeaada Ha UCIOJHEHUE, KOHTPOJIb UCIOJHEHUS TOKYMEHTOB,
CIIMCAHUE UCIIOJHEHHOTO JIOKYMEHTA B JIEJIO.

[IpakTueckoe 3aHsATHE — 6 YACOB.

Bomnpocsr:
1. CrtpykTypa u 00beM JOKYMEHTO000pOTA.
2. TexHosorust padoThl ¢ BXOASIUMU U UCXOSIIUMHU IOKYMEHTaMHU.

3. PCFI/ICTpaI_[I/ISI AOKYMCHTOB M KOHTPOJIb 3a UX UCIIOJTHCHUCM.



4. XpaHeHue TOKyMEHTOB.

Tema 6. DJIeKTPOHHBIH JOKYMEHTO00OPOT B TAMOKEHHBIX OPraHax B
Ka/JApoBoii ciayxoe — 19 yacos.

Jlexiun — 4 4. Coxmeprxkanue: YHU(UIMPOBAHHAS CUCTEMA OPTaHU3aIMOHHO-
pacropsAaAUTENbHON JOKYMEHTAIUH 10 KaIpaM.

JIokyMeHTalusi TPYyIOBbIX OTHOLIEHWH B KaapoBbIX ciiyxk0ax. Cocras
JOKYMEHTOB 1O JIMYyHOMY cocTtaBy. CocraBieHue U o(OpMIICHHE 3asBIICHU,
TPYJOBOTO JIOTOBOpa (KOHTpakTa), JUYHOW KapTouku (opmbl T2, mpukazoB 1o
KaJpaM, XapakKTepUCTHKH pabOTHHKA, aBTOOMOrpaduu pabOTHHKA, AaHKEThI
paboTHHKA, JIMYHOTO Jiena paboTHUKA. TpyaoBas KHUKKA: Bblgadya, opopmieHue,
XpaHEHUE.

[loHnaTtne, CymHOCTh M Ha3HAYEHUE IITAaTHOro pacnucanus. I[IpaBuia
BHYTPEHHET0 TpyAoBoro pacrnopsaka. IlpaBuna Benenuss Tabenss  ydera
UCIIOJIb30BaHUs pabouero BpeMeHH!.

dopMUpOBaHME W HOMEHKJIAaTypa Jnen no kagpaMm. [IpaBuna xpaHeHus
KaJApOBOM JOKYMEHTALINH.

IIpakTueckoe 3ansATHe — 2 4aca.

Bomnpocsr:

l. JIOKyMeHTalus TPy I0BbIX OTHOLLIEHH.

2. KanpoBbliii JTOKYyMEHTOOOOPOT B OpraHU3AIINH.

3. DopMHpPOBAHUE U HOMEHKJIATYpa AN MO KaJgpam.

4. CocraBneHne u oQoOpMIECHHE TOKYMEHTOB IO JIMYHOMY COCTaBYy
OpraHU3alNH.

4.2.2. ConepxkaHue AUCIUIUIMHBI (MOIYJA) TO 3a04HOM (dopme

00y4YeHHUs:
Kon KomnnyectBo vacos,
KOMIICTCHIINH, | BBIAEISAEMBIX HA
HaumenoBanue KOJI KOHTaKTHYIO paboty,| Koiu-Bo Busr CP KoHTports
paszena, TeMbl WHIMKaTopa | MO BUJaM yueOHbIX |yacoB CP
JOCTYIKEHUS 3aHATUN
KOMIICTECHIIH
JI IIp [ JIab
Tema 1. @yHkuun IIK-18 IMoaroroBka k
JIOKYMEHTOB (UITK-18.1 YCTHOMY
UIIK-18. 2) ) 1 20 ompocy, VYceTHbIl onpoc,
IOATrOTOBKA K TECThI
BBIITOJTHCHUTO
TECTOB.
Tema 2. TIK-18 TToAroToBKA K | Vermbiii ompoc,
I'ocynapcrBenHOE (UIIK-18.1 ) 1 20 YCTHOMY TECThI
pEryJIMpOBaHKe HNIIK-18.2) ompocy, pelieHue
JICJIONPOU3BOICTBA MOJTOTOBKA K | CHTYALMOHHBIX
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Kopx KonunuectBo yacos,
KOMIIETEHIIMH, | BBIIEISEMbIX HA
HaumenoBanue KOJI KOHTaKTHYIO padoty,| Koma-Bo Byt CP KoHTpostb
pasnena, TeMbI WHIWKaTopa | IO BUJaM yueOHbIX |gacoB CP
JOCTHKEHUS 3aHATHI
KOMITETCHITH
JI IIp | Jla6
BBITIOJTHEHU IO 3agaq
TECTOB,
IOATrOTOBKA K
PEIEHHIO
CHUTYAallMOHHBIX
3aj1ay.
Tema 3. ITK-18 IMoaroroBka K
Knaccudukanus (UIIK-18.1 BBITIOJIHCHHIO
JOKYMEHTOB HIIK-18.2) pedepara,
MOATOTOBKA K Pedepar,
1 1 20 BBITIOJIHCHHUIO | TECTHI, peuicHuc
TECTOB, CUTYAllMOHHBIX
IIOArOTOBKA K 3anaq
PEIEHHIO
CUTYAaIIUOHHBIX
3a7ad.
Tewma 4. [IpaBuia I1K-18 IMoaroroBka k
COCTaBJICHUS U (UTIK-18.1 YOTHOMY | e rurmiif ompoc,
odopmIteHus NIIK-18.2) 1 1 20 omnpocy, TECTh
JOKYMEHTOB IIOoATOTOBKA K
BBITIOJTHCHHU IO
TECTOB.
Tema 5. Texuonorusa [IK-18 IToaroroBka K
paboThI ¢ (UIIK-18.1 YCTHOMY
JOKYMEHTaMHU HIIK-18.2) ompocy, | YCTHeli onpoc,
1 1 20 MOJITOTOBKA K CHTI;ZE:II;EZHX
pEIICHUIO a9
CUTYalMOHHBI
X 3aja4.
Tema 6. DIeKTPOHHBIHI IK-18 ITonroroBka k
JIOKYMEHTOO0OPOT B (UIIK-18.1 BBIIIOJIHEHUIO
TaMOxkeHHBIX opranax | HWIIK-18.2) 1 1 19 pedepara, Pedepar,
B KaJIpOBOi1 ciyk0e MOATOTOBKA K TECTHI
BBITIOJTHCHHEO
TECTOB.
O6o0maroniee 3aHsITHE 2
BCEI'O YACOB: 144 | 8 8 119 9
Tema 1. @®yHK1UM JOKYMEHTOB — 23 yaca.
Jekuuu — 2 4. Copepxanme: Ilpeamer u 3amaum kypca. Ilonarus

CIAOKYMCHT»

«CUCTCMbI

JTOKYMEHTAITUN,
Crneunduka uHGOPMAIIMOHHBIX OOBEKTOB,

OCHOBHOE Ha3HAYEHHE YIIPABICHUECKUX JOKYMEHTOB.

«YIPaBJICHYCCKAA OOKYMCHTALIUA.
HCIIOJIB3YCMBIX B  YIIPpABJICHHUMU.
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@OyHKIMM ~ yOPaBIEHYECKOTO0 JOKYMEHTa: yIpaBlieHYecKas; (QYHKIUSI
XpaHEHUs! CBEICHMM, JOCTOBEPHOCTh KOTOPBIX 3aBEpPEHA; Hay4dHas; I[paBOBas;
collMajbHasi; KyJlbTypHas; HHHOPMallMOHHAS; KOMMYHUKAaTHUBHASI.

OcHoBHbIE 3324l U (PYHKIUU CIYKO JOKYMEHTAallMOHHOTO OOecTeueHUs
yIpaBJICHUS B COBPEMEHHBIX OpPraHU3aLUsAX.

[IpakTuueckoe 3ansTue — 1 yac.

Bomnpocsr:

l. Ilonsatue, nenu U 3aga4u A€JIONPOU3BOICTBA

2. OyHKIMHA JOKYMEHTOB

3. CocraB 1OKyMEHTalMK, UCIIOJIb3YEMOM B YIIPABJICHUH OpPraHU3alUeH.
4. Cnyxba  JIOKyMEHTAlUOHHOTO  OOEcleueHus  YNpaBieHHUsS B

COBPCMCHHBIX OPpIraHHU3allHuAX.

Tema 2. TI'ocymapcTBeHHOe peryJHpoOBaHHMe AeJIONPOU3BOACTBA — 23
yaca.

Jlexkum - 2 4. Copepxkanume: l'ocymapcTBeHHass — cucTeMa
JOKYMEHTALMOHHOIO oOecrieueHus YIPABJICHHUS. OO61epoccuiickuii
KJIacCU(UKATOp YIPaBICHUYECKOW MOKyMEHTaluud. ['oCyqapCTBEHHBIM CTaHAApT
(I'OCT) odopmieHus yrnpaBieHYECKUX JOKYMEHTOB. Y HU(DUIIMPOBAHHASA CUCTEMA
OpraHu3alMOHHO-PACTIOPSAUTELHON JIOKyMEHTAIUH. CranpapTuzanus
YIPABJICHYECKUX JOKYMEHTOB. MeXIyHapOAHbIE CTaHAAPTHI TOKYMEHTUPOBAHUS
YIIPABJIIEHYECKOU ACATEIIBHOCTH.

HpaKTI/I‘{eCKoe 3aHsATHE — 1 Jac.

Bormpocsr:
1. TocymapcTBeHHass cuctemMa JOKYMEHTAIIMOHHOTO  OOECIeYeHUs
YIIPaBJICHUS.
2. YauduinupoBaHHasi CHUCTEMa OPTaHU3AMMOHHO-PACTIOPSAUTEIILHON
JOKYMEHTALUU.

3. Crangaptuszanus yrnpaBIeHYECKUX JOKYMEHTOB.

Tema 3 . Knaccudukauus 10KkyMeHTOB — 22 yaca.
Jlexuuu — 1 4. Conepsxanue: Knaccudukaius ynpaBieHYECKUX JOKYMEHTOB

(o) COJIEPIKAHUIO (o BUJIAM TESATCIHbHOCTH): OpraHU3aIMOHHEIE,
pacropsiauTenbHble, THOOPMAIIMOHHO - CIpaBOYHbIC. BHUBI OpraHU3aIllMOHHBIX,
pacropsiIuTEeIbHBIX W HUH(POPMAIMOHHO -  CIPaBOYHBIX  JOKYMEHTOB,

HCIIOJIB3YCMBIX B YIIPABJICHHH.

IIpakTrnueckoe 3ansaTue — | yac.
Bomnpocsr:
1. Knaccudukanus 10KyMEHTOB
2. Buapl OpraHn3allMOHHO-PACIIOPSAUTENBHBIX TOKYMEHTOB
3. Bunel uapopManmoHHO-CIIPABOYHBIX TOKYMEHTOB
4. Bunbl KaIpOBBIX JOKYMEHTOB



12

Tema 4. IlpaBuiia cocTaBjieHus1 1 0POPMICHUA TOKYMEHTOB — 22 4aca.

Jlexuu — 1 4. Conepxanue: TpeOoBaHUS K COCTABICHUIO U O(GOPMIICHUIO
JOKYMEHTOB, (hopmyisip-oOpaszen. [lopsinok odopmiieHus: Hymepalus CTpaHHIL,
opopmiieHne Aar, OOIIEHPUHATHIE COKpalleHus, odopmieHue UUdpPoBOH
uH(popmauu, MareMatuyeckue ¢Gopmyibl, odopmiieHHEe TaOMUL, 3HAKU
IpenuHaHMs.

CocraBneHue ymnpaBJICHUYECKUX JIOKYMEHTOB. JleloBblE M KOMMEpPYECKHE
nUChbMa: Kiaccu(pUKalus, CTPYKTypa, CTaHAapTHbIE (pa3bl U BIPAXKEHUS; IPaBUIIa
U (QOpMbl KOMMEPUECKOM TMepenucku ¢  3apyOeKHbIMU  IapTHEpaMu;
KOPPECIIOHAECHIIMSA, CBA3aHHAS C IPOBEICHUEM IEPUOJNYECKUX MEPONPUATUM,
SI3bIK ¥ CTHIIb JI€TTOBOM JOKyMEHTaluu: oluias xapakrepuctuka. CocraBiieHue u
opopMiieHHE JTIOKYMEHTOB B YCIOBUAX TPUMEHEHUS BBIYHCIUTEIBLHON U
AJIEKTPOHHOM TEXHUKH.

[TonsiTne «pexkBu3uT?. COCTaB U pacnoioKeHUe peKBU3UTOB. [locTOsIHHBIE U
NIEPEMEHHBIE PEKBU3UTHI, MOPSJAOK UX HAHECEHUS IMPU COCTABIECHUU JOKYMEHTa
win pabore cHuM. lIpaBuna ogopmieHus pEeKBU3UTOB. YTJIOBOE M MPOAOIHHOE
pacrnoJyio)KeHHe PEKBU3UTOB JoKymeHTa. CTpykTypa aokyMmeHTta. OnucaHue u
OCHOBHBIE ITpaBuia O(pOPMIIEHHS PEKBU3UTOB IOKYMEHTA.

[IpakTuueckoe 3ansTue — 1 yac.
Bonpocsr:
1. TpebGoBaHMs K COCTaBICHUIO U OPOPMIIEHUIO TOKYMEHTOB
2. TpeOoBaHus K OPOPMIIEHHIO TOKYMEHTOB
3. CtpykTypa JOKyMEHTA.
4. Onucanue W OCHOBHBbIE TIpaBWia OQOPMIIEHHS PEKBU3UTOB
JOKYyMEHTA.

Tema 5. Texnosorusi padoTsl ¢ JOKyMeHTaMHu — 22 4aca.

Jlekuu — 1 4. Copepxanme: Opranmszanus JOKYMEHTOOOOPOTa;
cUCTEeMaTHU3alMs JOKYMEHTOB, HOMEHKJIATypa [l X (OPMUPOBAHUS U XPAHCHUSI.
[Tonsatue nokymenToo00poTa. OCHOBHBIE MOTOKU YIPABICHYECKUX JTOKYMEHTOBR:
BXOJIAIINMI, UCXOASAIINNA, BHYTPEHHU.

JIBIDKeHHE  BXOJSIIMX  YIPABJICHUECKUX  JIOKYMEHTOB:  TEpBUYHAs
00paboTKa,perucTpalus,pacCMOTPEHUEPYKOBOICTBOMOPTraHU3alluy, Iepeiaya  Ha
WCIIOJTHEHNE, KOHTPOJIb 32 UCIIOJIHEHUEM, CIIMCAHUE HCIIOJHEHHOTO JOKYMEHTa B
JEN0.

OTanbl MOPOXOXKACHUS HCXOAAIMX JOKYMEHTOB: IOATOTOBKA IPOEKTA,
corjacoBaHue, 10pabOTKa M0 3aMEUYaHUsIM, PETUCTPAIUS U OTIIPABKA.

PaGota ¢ BHYTpEHHMMH JOKyMEHTaMHU: COCTAaBJICHHE TPOEKTa TEKCTa
JIOKyMEHTa, COIJIACOBaHHME, JOpa0OTKa IO  3aMEUaHUsAM, PETHCTpaIus,
TUpAXUPOBAHUE, TIepefadya Ha UCIOIHEHUE, KOHTPOJIb MCIIOJHEHUSI JTOKYMEHTOB,
CIIMCAHUE UCIIOJIHEHHOTO JJOKYMEHTA B JEJIO.

[IpakTuueckoe 3ansaTue — 1 yac.
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Bomnpocsr:

1. CtpykTypa 1 00beM JOKyMEHTOO0OpOTA.

2. Texnonorus paboThl ¢ BXOASAIMIUMU U UCXOASIIUMU JOKYMEHTaMH.
3. Peructpanus 1OKyMEHTOB U KOHTPOJIb 32 UX UCIIOJIHEHHEM.

4. XpaHEeHUE TOKYMEHTOB.

Tema 6. DJIEKTPOHHBIN JOKYMEHTO000POT B TAMOKEHHBIX OpraHax B
KaJApoBoOH cayxode — 21 yac.

Jlexuu — 1 4. Comeprkanue: YHU(DUIIMPOBAHHAS CUCTEMA OPTaHU3AIIMOHHO-
paclopsSANTEILHON JOKYMEHTAIIUH 110 KaJpaM.

JlokymMeHTalusi TPYIOBbIX OTHOUIEHUWH B KaapoBhIX ciyx0ax. Cocrtas
JOKYMEHTOB 10 JIMYyHOMY cocTaBy. CocraBieHue U ohOpMIICHHE 3asBIICHUIA,
TPYJOBOTO JIOTOBOpa (KOHTpaKTa), JUYHOU KapTouku (opmbl T2, mpukazoB 1o
KajgpaMm, XapakTepUCTHUKUA pabOoTHUKA, aBToOMOrpaduu pabOTHHUKA, AHKETHI
paboOTHHKA, JIMYHOTO Jieia paboTHUKA. TpyaoBas KHUKKA: Bbigada, opopmieHue,
XpaHEHHeE.

[lonsiTve, CymHOCTh W Ha3HA4YeHHE INTATHOrO pacnucanus. llpaBuna
BHYTPEHHETO TpyAOBOro pacmopsiaka. IlpaBunma Benenust Tabenst  ydera
UCTIOJIb30BaHUS pabouero BpeMeHH.

dopmupoBaHHE W HOMEHKIATypa Jen mo kaapam. [IpaBuma XpaHeHUS
KaJpOBOW JOKYMEHTALIUH.

[IpakTueckoe 3ansitue — 1 ygac.

Bormpocsr:

l. JIOKyMeHTalus TPYI0BbIX OTHOILLICHH.

2. KanpoBsiit 10kyMeHTOOOOPOT B OpraHU3AIIHH.

3. ®opmMUpOBaHUE U HOMEHKIJIATypa AE 10 KaJapam.

4. CocraBnenue u OQOpMIICHUE JOKYMEHTOB IO JIMYHOMY COCTaBY
OpraHu3alyH.

5. OueHo4YHbIe MaTePHAJIBI AUCHUILIMHBI (MOAYJISA)
OueHouHble  Marepuanbl Uil  NPOBEAEHUS  TEKYILIEro  KOHTPOJIA
YCIEBAEMOCTH MW TMPOMEXKYTOUYHOM aTTeCTallMd MO0 AUCIUIUIMHE (MOIYJIIO)
IpecTaBlIeHbl B BUJE (OHAA OLEHOYHBIX CPEJCTB MO IUCHUILTMHE (MOJYIIIO).

6. MeToguueckne MaTepuaJIbl 1JIsl OCBOCHMSI AU CIUTIUHBI (MOIYJIs1)

Meroauueckue Matepuanbl Il OCBOGHUS  JUCHUIUIMHBI  (MOIYJIs)
IPE/ICTABIICHBI B BUJIE YU€OHO-METOINUYECKOTO KOMIUIEKCA JUCITUTUTHHBI (MOTYIIS).

7. Illepevyenb yueOHbIX U31aAHUI, HEOOXOAUMMBIX /IJIsl OCBOEHMSI AU CITUTIIUHBI
(MoayJin)

| No | bubimorpadudeckoe onrucanue yaeOHOTro |I/Icnom,3yeTca| Pexxum noctyna
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/i

U3JaHUs

[IpU U3y4YECHUU
pa3aeioB (Tem)

MarseeBa, B. A. JlokymeHTanmoHHOE
o0ecrieyeHre YyNpaBieHUs B TaMOXCHHBIX
opraax (C NPUMEHEHHEM 3JIEKTPOHHOTO
o0yuenusi) B 2 wyactax. Yacte 1 : kypc
nekuuii / B. A. Marseea. - Mocksa : PO
Poccuiickoi TamoxxeHHol akagemuu, 2020.
-178 c.

https://znanium.com/catalog/p
1-6 roduct/1840870

Kopnees, MW.K.  JlokymeHTupoBaHuE
YIIPaBICHYECKOH EATEIBHOCTH : YIeOHUK
IS BY30B / H. K. Kopnees,
A. B. ITmenko, B. A. Mamypues. — 3-¢
u3a., mnepepab. U jom. — Mocksa :
N3parensctBo IOpaiit, 2024. — 438 c. —
(Bricmiee oOpazoBaHue).

1-6 https://urait.ru/bcode/536393

8. IlepeyeHb 2IEKTPOHHBIX 00pa30BaTeJbHbIX PECYPCOB, COBPEMEHHBIX
npogeccHOHAIbHBIX 0a3 JaHHBIX U HH(POPMALMOHHBIX CIIPABOYHBIX CHCTEM,
HE00XOAUMBIX VISl OCBOCHMS JUCHUIIMHBI (MOXYJIs1)

8.1. DnekTpoHHbIEe 00pa30BaTEIbHBIE PECYPCHI:

i HaumenoBanue IM'unepccpika
MUHHUCTEPCTBO HAYKHU U BBICILIETO ) )
1. P y https://minobrnauki.gov.ru

obpazoBanms Poccuiickoit denepanumu:

MunucTepcTBO npocseeHus: Poccuiickoi

2. https://edu.gov.ru

®Denepauuu:
)
3. CACpATILHAA CyKba 10 Hafzopy B Chepe http://obrnadzor.gov.ru/ru/
00pa30BaHMs U HAYKH:
) i P i
4 enepaibHbIi mopran «Poccuiickoe http://www.cdur.
00pa3oBaHMC:

5 3neKTp0HH0-6H6mf10TeqHasI cucTema httos://znanium.ru/
«Znaniumy: AEDS.FZRANIUM. I

6. DNeKTpOHHAs 6I/I6J'II/£0TCHHa$I cucTema httos://biblio-online.ru/

Opaiit: R —

8.2. CoBpeMeHHbIe npodeccuoHanbHbIe 0a3bl JaHHBIX U UH(POPMAIUOHHBIE
CIIPABOYHBIE CUCTEMBI:

No

i HanmenoBanue ['mnepccpuika
1 Hayunas snekrponnas 6ubnuoreka www.elibrary.ru
2 Cnpasosnas npasosas cHCTeMa https://www.consultant.ru/edu/
«KoncynprantlLitocy
3 CripaBouHast IPaBoOBasi CUCTEMA https://study.garant.ru/

«"APAHT-O6pa3oBanue»



https://znanium.com/catalog/product/1840870
https://znanium.com/catalog/product/1840870
https://urait.ru/bcode/536393
https://minobrnauki.gov.ru/
https://edu.gov.ru/
http://obrnadzor.gov.ru/ru/
http://www.edu.ru/
https://znanium.ru/
https://biblio-online.ru/
http://www.elibrary.ru/
https://www.consultant.ru/edu/
https://study.garant.ru/
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CripaBo4HO-UH(OPMAIIMOHHBIH MTOpTa

http://gramota.ru/

4 I'PAMOTA.PY
5 MunucrepcTBO KynbTyphl Poccuiickoit https://culture.gov.ru/
®eneparun (MunkynbTypbl Poccun)
9. MaTepuaJibHO-TeXHUYECKOe o0ecnevyeHne M CHUIIUHBI (MOIYJIs1)
[lepeuenn CocTaB KOMIIJIEKTa JIUIIEH3HOHHOTO U
Ne HaunmenoBanue 0o0opyaoBaHus U CBOOOHO pPacpOCTPaHIEMOTO
n/m MOMEILECHUS TEXHUYECKUX CPECTB MPOrpPaMMHOTO O0eCTieueHusi, B TOM
00yueHus YHCJIE OTEYECTBEHHOIO ITPOU3BO/ICTBA
1. 1C:IIpennpusrtue 8 -
CyO0nu1eH3MOHHBIH JJOTOBOP OT
02.07.2020 Ne KOC-2020-00731;
2. CipaBO4HO-TIpaBOBasi CUCTEMA
"KoncynbrantlIimtoc" - Jlorosop Ne 96-
2023 /RDD ot 17.05.23
3. CripaBOoYHO-IIpaBOBasi CUCTEMa
"Tapant" - JloroBop Ne CK 60301 /01/24
318 ot 30.11.23;
VeBHAS AV IHTODHS 4. MicrosoftOffice - CyOnuIieH3nOHHBII
- OByen eHHF;[ Pabouee mecto noroBop oT 12.01.2017 Ne
%{e 6H§1 < SEJIIHSITI/II‘/'I npenoaasatens (cron, | Bx 10 123015-2017. Jluuensus
y P —— CTyJT); MeOeb OfficeStd 2016 RUS OLP NL Acdmc;
YATOPHA UL~ ydeHndeckas; focka | 5. AaruBupyc Dr.Web Desktop Security
MIPOBEICHUS 3aHATUH i ) . 9
eKIOHHOLO THILA yueHuueckas; 6anuepsl; | Suite - CyOInLIeH3MOHHBIN JOTOBOP OT
1 AH N TpuOyHa JIst 27.07.2017 Ne FOC-2017-00498;
YAUTOpHA 1 . BBICTYTUICHUI; 6. LibreOffice - CBoOomHO
MIPOBEICHUS 3aHATHIA )
KOMIIBIOTED; pacnpocTpaHsieMoe IPOrpaMMHOE
CEeMMHAPCKOro THUIIA P .
MYJIbTUMEIUIHBIN o0ecrieueHue;
Aynuropus s ) ) .
MPOEKTOP; KOJIOHKU; | 7. 7-Zip - CBOOOJIHO pacmpOCTpaHIEMOe
TEKYIEro KOHTPOJIs U
. BeO-Kkamepa porpaMMHOE 00ecIieueHue
MIPOMEKYTOUHOM
OTEYECTBEHHOI'O ITPOU3BO/ICTBA.
aTTecTaluu
8. DIEKTpOHHO-OMOIMOTEYHAs CHCTEMa
«¥Opaiit»: JIuneH3noHHbld g0oroBop Ne
5343 ot 23.06.2022 ( moammcka
01.09.2022-31.08.2025)
9. DIeKTPOHHO-OMOINOTEUHAS CUCTEMA
«3HaHnyM»:JIN1IeH3MOHHBIN JoroBOp Ne
69736¢ ot 17.07.2024 (OcHoBHas
kosekiusa DbC) (moanucka 01.09.2024-
31.08.2027)
321 Pabouee mecto 1. 1C:IIpenmnpusitue 8 -
YueOHast ay TUTOpHS npenogasatens (cron, | CyOnHiIeH3HOHHBIH JOTOBOP OT
JUTSl IPOBEJICHUS CTyH); MeOeIb 02.07.2020 Ne FOC-2020-00731;
y4eOHBIX 3aHATUN ydeHudeckas; 1ocka | 2. CnpaBO4YHO-IIpaBOBasi CUCTEMa
2 Aypauropust 1uist yuenuueckas; 6annepsl; | "Koncyasrantllimtoc" - Jlorosop Ne 96-

IIPOBCACHUA 3aHATHH

TpUOYHa TSt

2023 /RDD ot 17.05.23

JIEKMOHHOI'O THUIA BBICTYILJICHUI; 3. CnpaBO4YHO-IIPABOBAsi CUCTEMA
Ayautopust st KOMITBIOTED; "T"apant" - JloroBop Ne CK 60301 /01/24
MPOBEICHUS 3aHITUI MYJIbTUMEUUHBIN ot 30.11.23;



http://gramota.ru/
https://culture.gov.ru/
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[Iepeuenn CocraB KOMILIEKTA JIMLIEH3UOHHOTO U
Ne HaumenoBanue o0opyAOBaHUA U CcBOOOHO PacIpOCTPAHSIEMOTO
n/m MTOMETIEHUS TEXHHUYECKUX CPEICTB MPOrPaMMHOTO OOECTICUeHHsI, B TOM
o0yueHus YHCJie 0TE€YECTBEHHOI'O MTPOU3BOICTBA
CEMHHAPCKOro TUIIa poeKTop; konoHkw; | 4. MicrosoftOffice - CyOnuiieH3noHHbBIH
Aynuropus st BeO-Kamepa noroBop oT 12.01.2017 Ne
TEKYILEro KOHTPOJIA U Bx 110 123015- 2017. JInuensus
MIPOMEXKYTOUHOM OfficeStd 2016 RUS OLP NL Acdmc;
aTTecTaluu 5. AutuBupyc Dr.Web Desktop Security
Suite - CyOnuiieH3MOHHBIN JOTOBOP OT
27.07.2017 Ne FOC-2017-00498;
6. LibreOffice - CBoOomHO
pacrpocTpaHsieMoe IPOrpaMMHOe
o0ecIieueHue;
7. 7-Zip - CBOOOIHO pacHpOCTpaHsIeMOe
MporpaMMHOE 00ecTieueHue
OTEYECTBEHHOT'O MPOU3BOICTBA.
8. DIeKTpOHHO-OMOIMOTEYHAsT CHCTEMa
«¥Opaiit»: JInueH3noHHbld gorosop Ne
5343 ot 23.06.2022 ( moammcka
01.09.2022-31.08.2025)
9. DIeKTPOHHO-OMOINOTEUHAS CUCTEMA
«3HaHnyM»:JIM1IeH3MOHHBIN JoroBOp Ne
69736¢ ot 17.07.2024 (OcHoBHas
kosutekuusa DbC) (moanucka 01.09.2024-
31.08.2027)
322
VYyeOnas ayuropust
JUTSL TIPOBEICHUS
Y4eOHBIX 3aHATUN
AynuTtopust st
MIPOBEICHUS 3aHATUI
JCKIIMOHHOTO TUIIA Pabouee mecto
Ay uropus s npenoz[aB.aTens[ (crom,
MIPOBEACHUS 3aHATUN cTy); Me6_em)
3 CEMHHAPCKOTO THITA y4eHUYecKas; J0CKa
Ayuropis s YUCHUYECKAS; TpI/I6¥Ha
TEKYIIEro KOHTPOJIS 1 JUTA BICTYTUICHIH
IIPOMEKYTOUHOU (agenpa) (kadenpa)
aTTecTaluu
Kabuner s
IPYNIOBBIX U
VH/IMBHTyJIbHBIX
KOHCYJIbTAIUH
323 Pabouee mecTo 1. 1C:IIpennpusitue 8 -
VYyebHas ayuTopust npenoaasatens (cron, | CyOnuieH3nOHHBIA JOTOBOP OT
JUTSI IPOBEJICHUS CTyT); MeOeb 02.07.2020 Ne FOC-2020-00731;
4 Y4YEOHBIX 3aHATUN yuyeHnueckad; 1ocka | 2. CrpaBoYHO-IIpaBOBasi CUCTEMa

Aypuropust 1uist
MPOBEICHUS 3aHATUI
JIEKITMOHHOT'O THUTIa
Aynmuropus njst

yUYeHUYECKas; OaHHEPHI,
TpUOyHa ISt
BBICTYIUICHUH;
KOMIIBIOTED;

"Koncynprantllimtoc" - JToroBop Ne 96-
2023 /RDD ot 17.05.23

3. CripaBouHO-TIpaBOBas CUCTEMA
"T"apant" - JloroBop Ne CK 60301 /01/24
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o/o

HanmenoBanue
IIOMCIICHUA

Ilepedyenn
000pyIOBaHUS U
TCXHUYCCKUX CPCACTB

CocTaB KOMIUIEKTA JTUIIEH3HOHHOTO H
CBOOOTHO pactpOCTPAHIEMOTO
MPOrPaMMHOTO OOECTICUeHHsI, B TOM

o0yueHus YHCJie 0TE€YECTBEHHOI'O MTPOU3BOICTBA
MIPOBEACHUS 3aHATUN MYJIbTUMEAUMHBINA ot 30.11.23;
CEMHHAPCKOT0 THIIA npoekTop; kosoHku; | 4. MicrosoftOffice - CyOnuiieH3noHHbII
Aypauropust 1uist BeO-Kamepa norosop ot 12.01.2017 Ne

TEKYLIEro KOHTPOJIS U
IIPOMEKYTOUHOU
aTTecTaluu

Bx I10 123015- 2017. JIuuen3us
OfficeStd 2016 RUS OLP NL Acdmc;

5. Aatuupyc Dr.Web Desktop Security
Suite - CyOnuIeH3MOHHBII JOTOBOP OT
27.07.2017 Ne FOC-2017-00498;

6. LibreOffice - CBo601HO
pacrpocTpaHsieMoe TPOrpaMMHOe
obecrieyeHue;

7. 7-Zip - CBOOOAHO pacupocTpaHsIeMOe
porpaMMHOe oOecrieueHne
OTEYECTBEHHOTO MPOU3BOICTBA.

8. DIeKTpOHHO-OMONMHMOTeUHAsT cHCTeMa
«HOpaiit»: JIuneH3noHHbIH 10roBOp Ne
5343 or 23.06.2022 ( noamucka
01.09.2022-31.08.2025)

9. DNeKTPOHHO-OMOIMOTEYHAs CHCTeMa
«3HaHnyM»:JInlieH3uoHHbINA 10TOBOp No
69736¢ ot 17.07.2024 (OcHoBHas
kosutekusa DbC) (moamucka 01.09.2024-
31.08.2027)

324
VYyeOHast ay TUTOpHS
JUTS IPOBEICHUS
y4eOHBIX 3aHATUI
Aynuropust 1is
MPOBEICHUS 3aHATUN
JEKIIMOHHOTO THUMA
Aypuropust 1u1st
MPOBEICHUS 3aHATUI
CEeMHMHAPCKOT0o THIIA
JlaGoparopust
npodeccrnoHaIbHOM
JeSITEIIbHOCTH
Aypauropust 1uist
TEKYIIEro KOHTPOJIS 1
IIPOMEKYTOUHOU
aTTecTaluu

Pabouee mecto
npenogaBaress (CToJI,
CTyM); MeOeIb
y4eHHYEeCKas; JocKa
y4YeHUYECKas; OaHHEPHI,;
TpUOYyHa ISt
BBICTYIUICHUH;
KOMIIBIOTED;
MYJIbTUMEIUNHBIN
MIPOEKTOP; KOJIOHKH;
BeO-Kamepa

1. 1C:Ilpennpusrtue 8 -
CyO0aM11eH3MOHHBIH JJOTOBOP OT
02.07.2020 Ne KOC-2020-00731;

2. CipaBo4HO-TIpaBOBasi CUCTEMA
"KoncynbrantlIimtoc" - Jlorosop Ne 96-
2023 /RDD ot 17.05.23

3. CripaBOYHO-IIpaBOBasi CUCTEMa
"T"apant" - JJoroBop Ne CK 60301 /01/24
ot 30.11.23;

4. MicrosoftOffice - Cy0auieH3n0oHHBIH
noroBop oT 12.01.2017 Ne

Bx I1O 123015- 2017. JInuensus
OfficeStd 2016 RUS OLP NL Acdmc;

5. AutuBupyc Dr.Web Desktop Security
Suite - CyOnuiieH3MOHHBINA JOTOBOP OT
27.07.2017 Ne FOC-2017-00498;

6. LibreOffice - CBoOomHO
pacrpocTpaHsieMoe IPOrpaMMHOE
o0OecIieyeHue;

7. 7-Zip - CBOOOIHO pacHpOCTpaHsIeMOe
porpaMMHOE o0ecriedeHue
OTEYECTBEHHOT'O MPOU3BOICTBA.

8. DIeKTpOHHO-OMOJIMOTEYHAsT CHCTeMa
«IOpaiit»: JInueH3noHHbI goroBop Ne
5343 or 23.06.2022 ( moammcka
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o/o

HanmenoBanue
IIOMCIICHUA

Ilepedyenn
000pyIOBaHUS U
TCXHUYCCKUX CPCACTB
00yUJCHHS

CocTaB KOMIUIEKTA JTUIIEH3HOHHOTO H
CBOOOTHO pactpOCTPAHIEMOTO
MPOrPaMMHOTO OOECTICUeHHsI, B TOM
YHCIIe OTCUYECTBEHHOTO MTPOU3BOJICTBA

01.09.2022-31.08.2025)

9. DIIeKTPOHHO-OMOIMOTEUHAS CUCTEMA
«3HaHnyM»:JIM1IeH3MOHHBIH JoroBop Ne
69736¢ ot 17.07.2024 (OcHoBHas
kosekiusa DbC) (moamucka 01.09.2024-
31.08.2027)

KoMnbroTepHsIid X011
Aypuropus st
CaMOCTOSITEJIBHOU
paboThl 00yHJarOIIUXCS

MeGenb yueHHUeCKas;
JOCKa YYCHHYECKas;
[IEpCOHAJIbHBIE
KOMITBIOTEPHI €
MOAKIIOYEHUEM K CETH
WNHuTtepner

1. 1C:Ilpennpusitue 8 -
CyOnHIeH3UOHHBIN T0TOBOP OT
02.07.2020 Ne FOC-2020-00731;

2. CripaBOYHO-TIpaBOBasi CUCTEMA
"Koncynprantllntoc" - JToroop Ne 96-
2023 /RDD ot 17.05.23

3. CripaBoYHO-IIpaBOBas CUCTEMA
"T"apant" - JloroBop Ne CK 60301 /01/24
ot 30.11.23;

4. MicrosoftOffice - CyOmurieH3noHHBIN
noroBop ot 12.01.2017 Ne

Bx I10 123015-2017. JIuuen3ust
OfficeStd 2016 RUS OLP NL Acdmc;

5. Aatuupyc Dr.Web Desktop Security
Suite - CyOnuIeH3MOHHbII JOTOBOP OT
27.07.2017 Ne FOC-2017-00498;

6. LibreOffice - CBo601HO
pacnpocTpaHsieMoe MPOrpaMMHOE
o0ecIIeYeHue;

7. 7-Zip - CBOOOHO pacnpocTpaHsIeMOe
porpaMMHOe oOecrieueHue
OTEYECTBEHHOI'O ITPOU3BO/ICTBA.

8. DIeKTpOoHHO-OUONMHMOTeUHAs CcHCTeMa
«tOpaiity: JIuneH3noHHbIH 10rOoBOp Ne
5343 or 23.06.2022 ( noamucka
01.09.2022-31.08.2025)

9. DNeKTPOHHO-OMOIMOTEYHAs CHCTeMa
«3HaHnyM»:JIntieH3uoHHbINA 10TOBOp No
69736¢ ot 17.07.2024 (OcHoBHas
kosutekus DbC) (moamucka 01.09.2024-
31.08.2027)




JIucT perucrpanuu M3MeHeHnil K padoyeil mporpaMmme JUCHMILIMHBI (MOLYJIA)

Ne
n/

JlaTta BHECEeHUS
U3MEHEHUN

Howmepa
M3MEHEHHBIX
JIMCTOB

JloKyMeHT, Ha OCHOBaHHH KOTOPOTO
BHECEHBI U3BMEHEHUS

ConeprkaHre U3MEHEHUM

IToamuce
pa3zpaboTunka
paboueit
TPOTPaMMBI

30.08.2024

14

Jluuensuonnsiit gorosop ¢ OO0
«DNEKTPOHHOE U31ATEIHCTBO
FOPAIT» ot 23.06.2022 Ne 5343 ¢
JIOCTYIIOM K aJIaliTHPOBAaHHBIM
texHojorusM DbC (st ui ¢
OTpaHUYCHHBIMH BO3MOKHOCTSIMHU
3peHus)
JInuensuonnsiii foropop ¢ OO0
«SHAHUYM» ot 17.07.2024 Ne 697
ObC ¢ gocTynom i Jivil ¢
OrpaHUYEHHBIMH BO3MOKHOCTSIMU
310POBbS

AKTyanu3anus JJUTepaTypbl

72

30.08.2024

14-15

®denepanbHbII TOCYAapCTBEHHBIN

0o0pa3oBaTeNbHbIN CTaHAAPT BBICIIETO
00pa30BaHUs 110 HAMIPABICHUS
noarotoBku 38.05.02 TamoxxeHHoe

110 (ypOBEHb CIEUAINTETA): IPUKA3

Muno6puayku PO ot 25.11.2020

Nel453
Ilynkt 4.3.4

Oo6HoBIeHHE PO EeCCUOHATBHBIX 0a3 JaHHBIX U
MH(POPMALIMOHHBIX CIIPABOYHBIX CUCTEM

72

30.08.2024

15-19

®denepanbHbII TOCY4apCTBEHHBIN

00pa3oBaTeNbHbIN CTaHAAPT BBICIIETO
00pa30BaHUs 110 HAMIPABICHUS
noarotoBku 38.05.02 TamoxxeHHOE

110 (ypOBEHb CIEUAINTETA): IPUKA3

Muno6puayku PO ot 25.11.2020

Nel453
[IynkTt 4.3.2

OOHOBIIEHUE KOMIUIEKTA JINIICH3UOHHOTO
MPOrPaMMHOTO O0ecTIeueHuUs
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