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PabGouass mporpamma JUCHMIUIMHBI OJ00OpeHa Ha 3acefaHud Kadeapbl
HKOHOMHUKH U OYXTaJITepCKOro yyeTa.

[TpoTtokomn ot 25 oktabps 2024 r. Ne 3.

3aBenyromuii kadenpoit mﬁg T.H. boituak
(moamnuce) /7 (vHULMAB, QaMuIIHs)
Pazpabotuuku:
MIPENOJABATEIb ) T.H. boituak

(3aHMMaeMasi JOJKHOCTD) (moanuch) (MHUIMANBI, haMUIHA)
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1. OBIIASI XAPAKTEPUCTUKA PABOYEH ITPOT'PAMMBbBI
JANCHUITJINHBI

OI1.05 JlIokyMeHTaAIIMOHHOE 00ECIIEUEHUE VIIPABICHUS
(MHJEKC, HANMCHOBAHUE JTUCITUTIIMHBI)

1.1. ObsacTb npuMeHeHus1 padoueil MPporpaMMbl

Pabouast mporpamMmma AUCHUIUIMHBI pa3paboTaHa Ha OCHOBE TPEOOBaHMIA
€IMHOTO TapU(UKALMOHHOTO CHPAaBOYHHKA IO JOJDKHOCTH Ciyxkamero 23369
Kaccup u siBnsiercs yacTbio 0Opa3oBaTeIbHOM MPOrpamMMbl B YacTH OCBOEHHS
COOTBETCTBYIOMUX 00mux kommereHnui (mamee — OK) m mpodeccrmoHambHBIX
komrmeTeHu (nanee — [1K):

Kon
HaI/IMeHOBaHI/Ie KOMIICTCHIIN U
KOMIIETEHIINH
OK 1 BriOupath criocoOsI perieHus 3a1a4 npodeccHoHaaIbHON ACATEIbHOCTH

IMMPUMCHUTCIIBHO K Pa3JIMYHBIM KOHTCKCTAM

Hcnonp30BaTh COBPEMEHHBIC CPE/ICTBA MIOMCKA, aHAIN3a U HHTEPITPETAI[HH
OK 2 uHpopMaIMy ¥ HHGOPMAIIMOHHBIC TEXHOJIOTHH JIUIS BBITOTHEHUS 33124
podhecCHOHATLHOM IS TEIILHOCTh

[TnanupoBaTh U PeaTM30BLIBATE COOCTBEHHOE MPOPECCHOHAIBLHOE U JTUYHOCTHOE
pa3BUTHE, IPEINPUHUMATEILCKYIO SATSILHOCTD B IpodeccuoHalbHOI cdepe,

OK3 UCIOJIb30BaTh 3HAHUS 110 (PMHAHCOBOW I'PaMOTHOCTH B PA3JIMYHBIX )KU3HEHHBIX
CHATyaIus

OK 4 D¢ dexkTuBHO B3aUMOIEHCTBOBATh U PA0OTaTh B KOJJICKTHUBE U KOMAH/JIE
OcCy1ecTBIATh YCTHYIO U TUCBbMEHHYIO KOMMYHHUKAIUIO

OK'5 Ha rocynapcTBeHHOM si3bike Poccuiickoit denepannu ¢ yuetoM 0coOeHHOCTEH
COIMAJILHOT'O U KYJIBTYPHOI'O KOHTEKCTA

OK 9 ITonp30BaTbes MpodeccoHaIbHOM TOKyMEHTalell Ha TOCyJapCTBEHHOM U
HHOCTPAHHOM S3bIKax

MK 1.1 OO0pabaTbIBaTh NEPBUUHBIE OYXTalTEPCKUE TOKYMEHTHI;

1.2. MecTo IMCHUIIMHBI B CTPYKTYype 00pa30BaTeIbHOM MPOTrPaAMMbI

Hucrumumaa  «OI1.0S  JlokymeHTarimoHHOE oOecredeHue yIpaBiIeHUs
OTHOCHUTCS K TUCHUILTUHAM 00IenpoeCcCHOHATIBHOTO ITUKIIA.

1.3. lleqb U nJIaHUpPYeMBble Pe3yJIbTATHI OCBOCHUS TN CIUIIINHBI

Lenp AMCUMIUIMHBL: HAy4YUTh OOYYAIOMIMXCS MOHUMATh CYIIHOCTb, LIEIH,
3a/layd Y TPUHLHUIBI JEJIONPOU3BOACTBA C MCHOJIb30BAHHEM HWH(OPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHI B MPO(heCCUOHATBHON NeATEIbHOCTH.

B pe3ynbraTe 0CBOCHUS TUCHUILUIMHBI 00yYarOITUNCS TOTKEH YMETh:
- 0OpMIISATH TOKYMEHTAIIUIO B COOTBETCTBHH C HOPMATUBHOM 0a30i, B TOM
YHUCJIE C UCTIOIh30BaHneM HH(POpMaIMOHHBIX TexHoioru# (Y1);
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- OCBaMBaTh TEXHOJIOTMH aBTOMATH3MPOBAHHOW OOpPabOTKH TOKYMEHTAIUU
(¥Y2);

- HCTI0JIK30BaTh YHU(ULMPOBAHHBIE POPMBI TOKYMEHTOB (VY 3);

- OCYILIECTBIIATh XPaHEHHUE U MOUCK IOKYMEHTOB (Y4);

- HCIONB30BaTh TEIEKOMMYHHUKAIIMOHHBIC TEXHOJOTHH B 3JIECKTPOHHOM
nokymeHToooopote (Y5).

B pe3ynbTaTe 0CBOCHMS TUCIUTLTMHBI 00YJYaIOIIHIACS TOJDKEH 3HATH:

- IOHSITHUE, 1IEJIH, 33J]a4i U IPUHIIUIIBL Jeionpou3BoacTBa (31);

- OCHOBHBIE MOHSTHUS JOKYMEHTAIIMOHHOTO o0ecrieueHus ynpasieHus (32);

- CICTEMBI JJOKYMEHTAlIMOHHOTO o0ecreueHus ynpasieHus (33);

- KJTacCU(PUKAIUIO TOKYMEHTOB (34);

- TpeOOBaHMS K COCTABJICHHUIO U OPOPMIICHUIO JOKYMEHTOB (35);

- OpraHu3aluio JOKYMEHTO0OOpoTa: mpuemMa, oOpabOTKy, perucTpaluio,
KOHTPOJIb, XpaHEHHE JOKYMEHTOB, HOMEHKIIATypy el (36).
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2. CTPYKTYPA U COAEPKAHUE JUCIIUITJIMHBI

2.1. O0bem TUCUMILIUHBI U BUABI y4e0HOI padoThI AJ1s1 04HOH GOpMBbI

o0yueHust
Bun yuebno# paboThl O0beM yacoB

MakcumanbHas yueOHast Harpy3ka (BCEero) 26
O0s13aTenbHbIE ayAUTOPHBIE YUEOHBIE 3aHATHUS (BCETO) 24
B TOM YHCIIC:

JIEKIIUA 12

MPAKTUYECKHUE 3aHATHS (B TOM YHCJIE MPOMEXKYTOUHAs aTTECTaIus B 12
dbopme 3adera ¢ OIEHKOMN)
CamocTosTenpHas padora o0ydaromierocs (BCero) 2
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2.3. TemaTuyeckuii IJIAH U COAEPKAHUE TUCIUTIIMHBI JISI OYHOH (POPMbI

00y4eHus

HaunmenoBanue
pa3aesoB U TEM

Copnepxanue yueOHOro MaTepuaia u GOpMEI
OpraHu3alHU AESTSILHOCTH 00YYaIOIIIXCS

O0Bem
4acoB

Konpr
KOMIIETEHIINH,
(hopMHUPOBaHUIO
KOTOPBIX
CIOCOOCTBYET
AJIEMEHT
MPOTpaMMBbI

Tema 1.CymurHocTth
JIOKYMEHTAI[HOHHOTO
obecrieucHUs
YIpaBIECHUS

Copeprkanre yueOHOTO MaTepuaia

Jlexun

1. IonsTHs «MHPOPMALTUSI» U «TOKYMEHT.

Ponp wuHoOpMammu B CONMaIbHO-3KOHOMHYECKHX
nporeccax. [lomupyHKIMOHATBEHOCTh JIOKYMEHTA.
WudopmanmonHas, KOMMyHUKaTHBHAs, COLMAIbHAS,
KyJlbTypHas, yIpaBIeHYECKas, MIpaBoOBas,
ucTopudeckas u Opyrue (YHKUUH JTOKYMEHTOB.
[onsiTne o mokymenTupoBaHuu. OCHOBHBIE CIIOCOOBI
JOKYMEHTHPOBaHMSL. MartepranbHble  HOCHUTEIH
nHGOpPMALMK M HMX BIMSHHUE Ha JIOJTOBEYHOCTH H
COXPAaHHOCTb JOKYMEHTa. 3aKOHOJAaTeJbHbIE aKThI,
periIaMeHTHPYIOIIME  OpraHu3amuio  padoThl €
JOKYMEHTHpOBaHHON mH(popmanmelr. Hopmartusro-
METOJINYECKHE JIOKYMEHTBI, pErIaMeHTHPYIOIIUe
MOPSIIOK  BBIAAYM M TpeOoBaHUsA K O(OPMIICHUIO
KONMIA B  OpraHu3alusaX, KOTOPBIE  SBISIOTCA
aBTOpaMH JOKyMEHTOB. (OCHOBHBIC HOPMATHBHBIE
aKThI, PErIIaMCHTHPYIOIHEC JOKYMCHTHPOBAHHUE
yIpaBICHYECKON NesITeIbHOCTH.

[IpakTHueckoe 3ansTue
1.Ycrusiit onpoc.
Huckyccus o goknany

CamocrositensHast paboTta oOydaromumxcs

1.Pabora c PEKOMEHIOBaHHOI yaeOHOU
JINTEPATYPOU;

2.IToarotoBKa JOKITAJ0B HA TEMBI: «JTarbl HCTOPHS
pa3BUTHS AeJIoNpon3BoAcTBa B Poccumy.

OK 1-5, 0K 9,
K 1.1

Tewma 2.
YupasieHueckas
JIOKYMEHTAITHISL.
DOyHKIUU
YIIpaBJICHYECKOU
JIOKYMEHTAIHH.
YHupUIMpoBaHHBIE
CHUCTEMBI
YIIpaBJICHYECKOU
JOKYMEHTAaIHH.

ConepxaHue yueOHOTo MaTepuaa

Jlexknun

1. XapakTepucTHka M COCTaB OPraHHM3AIMOHHBIX
JIOKYMEHTOB.

XapakTepucTHKa ¥ COCTaB  PacCHOPSAUTEIHHBIX
JIOKYMEHTOB. XapakTepucThKa u COCTaB
MH(OPMAITMOHHO-CITPABOYHBIX JOKYMEHTOB.
Yuudukanus u crangaptuzanus. [lorsrtue «cucrema
JIOKyMEHTaIun», €€ npu3Haku. DOyHKUMOHAJbHbIE U
OTpaciieBble CHUCTEMBbl JOKyMEHTauuu.  [loHsTHE
«YHUQUIMPOBAaHHAS  CUCTEMa  JIOKYMCHTAIIUUY.
locymapcTBeHHbIE CTaHIAPTHI HA YHU(DHUIIMPOBAHHBIC
CHUCTEMBl  JOKYMEHTALlUM,  PerjaMEeHTUPYIOIIHE
oOmye mnpaBuiaa WX pa3pabOTKH U MOCTPOCHHS
dhopmyisipa-obpasua. [lonstue «yHudunrpoBaHHBIC
dopMbl  OKyMeHTOB.  OOIIEpOCCHIiCKUE u
OTpaclieBbIe yHH(DHUIIMPOBAHHBIC hopmbl
JIOKYMEHTOB; YHU(DUIIMPOBAHHEIC (hopmbl

OK 1-5, OK 9,
K 1.1




JOKYMEHTOB MPEANPUATHSA, TOPSJOK UX BBEICHHUS B
nercteue. PacmpeneneHue coctaBa  BHAOB U
Pa3HOBHIHOCTEH JIOKYMEHTOB OTIpEICIIEHHOTO
KOMILIEKCA 10 3aja4aM yIpaBieHus. Buasl komuid.
TpeOoBanust K OGOPMIICHUIO PA3JIMYHBIX BHJIOB
KONHA JOKYMEHTOB.  HoOpMaTHBHO-METOIUYECKHE
JOKYMEHTBI, PETIIaAMEHTHUPYIOIIHNE TTOPAI0K BHIIAYHA H
TpeOoBaHUS K O()OPMIICHHUIO KOTIUI B OpraHU3aIlusIX,
KOTOpBIE SIBJISIIOTCS] aBTOPaMU JIOKYMEHTOB.

IIpakTrueckoe 3aHsATHE
1.JIexrust ¢ pa300poOM KOHKPETHBIX CUTYaIUH.
Ob6cyxkaeHue JOKIaaa.

Tewma 3. Ilouarue
«PEKBH3UT

Copeprkanre yueOHOTO MaTepuaia

Jlexiun

1. [ToHsATHE «PEKBUBUTY.

[TocTostHHBIC ¥ IEPEMEHHBIC PEKBU3UTHI, MIOPSIAOK UX
HaHECEeHHS TIPY COCTABIICHUH JOKYMEHTA HIIH paboTe

nokymeHTa». Cxema | ¢ HuUM. [IpaBuina odopmieHHsT PEeKBU3UTOB. YTIIOBOE OK 1-5, 0K 9,
pacIoiOKEHUS U u MPOAOJIBHOE pacrnooxeHue PEKBU3UTOB K 1.1
XapaKTepUCTHKA nokyMeHTa. CTpyKTypa JOKYMEHTA.

PEKBHU3HUTOB [IpakTudaeckoe 3aHsTHE
1.0dopmiecnue JIOKyMEHTa C HCIOJb30BaHUEM
PEKBH3HUTOB JIOKYMEHTA
Tect
CopeprkaHre yd4eOHOTO MaTepuaia
Jlexknuu
1. CocraBnenne u  0oQpOpPMICHHE OCHOBHBIX
Tema 4. OCHOBHBIE | YIPABIECHUYECKUX JOKYMEHTOB:
yIpaBIeHYECKHEe YcraB, mooKeHNHE O CTPYKTYPHOM IOAPA3/IeICHUH, OK 1-5. OK 9
JIOKYMEHTBHI, MPOTOKOJIBI,  aKThl,  3aKJIIYCHHSA,  CIYXKCOHBIC HK’1 1 ’
COCTaBJICHHE U 3aMACKH, JOKJIAAbl, TUIaHBI, OO30pHI, CIPAaBKH, ’
odopmiieHne MMChMa | JIp.
[IpakTHueckoe 3aHsATHE
1.0¢dopmieHre OjlaHKa OpraHU3al|uu
OdopmieHne pacropsaUTeIbHBIX JOKYMEHTOB.
Coneprkanre y4eOHOTO MaTepuaia
Jlexknun
1. [TousTHE TOKYMEHTOOOOPOTA.
OCHOBHBIE TIOTOKHM YIPaBIEHYECKHX JOKYMEHTOB:
BXOJSIINNA, HCXONAIIUNA, BHYTpPEHHHH. JIBHOKEHHE
BXOJIAIIMX YIPABICHYSCKUX JIOKYMEHTOB: TICpBUYHAS
o0paboTka, perucrparus, paccMoTpeHue
PYKOBOACTBOM  OpTaHH3aIlWH, nepegavya  Ha
HCIIOJIHEHUE, KOHTPOJIb 34 HMCIIOJIHEHUEM, CIIUCAHUEC
Tema 5.
HCTIOTHEHHOTO JJOKYMEHTA B JIEJI0. OK 1-5, OK 9,
Opranuszanus )
[IOKyMEHT0060pOTa OTanbl  OPOXOXKIACHUS HCXOASIIUX JIOKYMEHTOB: IIK 1.1
MOJITOTOBKA MPOEKTa, COIJIacoBaHUeE, JopaboTKa o
3aMeUYaHMsIM, PETUCTPAIUS U OTIIPABKA.
[IpakTudeckue 3aHATUSA
1.IlonsTHE TOKYMEHTOOOOPOTA.
OCHOBHBIC TOTOKH YIPaBJICHYECKHX JIOKYMCHTOB:
BXOJISALIMNA, UCXOASAIINHN, BHYyTPEHHUH.
OdopmieHHe pacIOPSIUTETHHBIX TJOKYMEHTOB.
CamocrosTenbHas paboTa 00yJaroIuXCst
1.Pabora ¢ HOpMAaTUBHBIMU aKTaMH
Tema 6. Conepxanne yaeOHOTO MaTepuaa OK 1-5, 0K 9,
Henonpoussoacteo | Jlekiuu K 1.1
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B KaJpOBOH1 ciry:x0e

1. YaudunupoBaHHas CHCTeMa OPTraHU3ANUOHHO-
PaCIOPSAUTENBHON TOKYMEHTAITUH 0 KaJipaM.
JlokyMeHTalusl TPYJOBBIX OTHOIICHUH B KaJpOBBIX
ciryk0ax. CocTtaB JOKYMEHTOB 110 THYHOMY COCTaBY.
CocraBrienue U opOpMIICHUE 3asBICHUMN, TPYIOBOTO
OTOBOpa (KOHTPAKTA), THIHON KapTOUKH (hopMbI T2,
MPUKA30B TI0 KaJpaM, XapaKTEePUCTUKU pPaOOTHHUKA,
aBroOuorpaduu pabOTHUKA, aHKETHl pPabOTHHKA,
JUYHOTO Jiena padoTHHWKA. TpymoBas KHIKKA:
BbIJIa4a, odopmiicHHe, XpaHeHne. PopMupoBaHue U
HOMEHKJIATypa Jell 110 KaJpam.

[IpakTuyeckoe 3aHsITHE

1.PabGora B MalbIX TpPYyMIIax: STalbl MPOXOXKICHUS
HUCXOMSANIMX JOKYMEHTOB, TIOJATOTOBKA TMPOCKTA,
cOrllacoBaHHe,  JOpa0OTKa IO  3aMEYaHMsIM,
perucTpanys u OTIpaBKa

dopMupoBaHHE ¥ HOMEHKJIATYpa JIe] IO KaJpaMm.

CamocTrosiTensHas paboTa 00ydaromuxcs
1. PaboTa ¢ JOTIOTHHUTENLHON JINTEPATYPOH.

Tema 7.
Texamueckoe
obecrieueHne

paboThI ¢
YIpaBIeHIECKAMHU
JIOKYMEHTaMH.

Coneprkanne yueOHOTO MaTrepuasa

Jleximn

1. O6mas XapaKkTepHUCTUKA u
OpTaHU3aIMOHHBIX TEXHUYECKUX
[lepcoHanbHple  KOMIBIOTEPHI B COBPEMEHHOM
JeTIOTIPOU3BO/ICTBE. [opsimox OpraHu3alru
JOKYMEHTO000pOTa C HCIOJB30BAHUEM CPEJICTB
TENEKOMMYHHKALHH. ABTOMaTH3UPOBAaHHbIE
CUCTEMBI IOKyMEHT0000pOoTa.

BUIBI
CPEACTB.

OK 1-5, OK 9,
K 1.1

Tewma 8.
CucremaTu3anys u
XpaHeHue
YIpaBIEeHIECKUX
JIOKYMEHTOB

Cojeprkanue yueOHOTo MaTepuasa

Jlexknun

1. HomeHnknatypa nemn.

TpeboBanus l'ocynapctBeHHOM CUCTEMBI
JOKYMEHTAIIMOHHOTO OOECTeueHus] yNpaBiIeHUS K
COCTaBJICHUIO HOMEHKJIATyphl aen. Conep:karenbHast
4acTh HOMEHKJIATYPbI JIeJI: WHAEKCHI JIeJl, 3aT0JIOBKH
JieNl, KOJIMYECTBO [IeJI, CPOKH XPaHEHUS U HOMEp
CTaTbu 110 NCPCYHIO, IMPUMECUAaHUA. (-DOpMI/IpOBaHI/Ie
nen. Ilpusnakm 3aBenenust nen. TpeGoBaHus K
¢dopmupoBanmio  gen. IlpaBunma  rpynmMpoBKH
JOKYMCHTOB JA€jla IO BHIAaM MW XPOHOJIOTHH.
[loaroroBka IOKYMEHTOB K apXMBHOMY XPaHEHHIO.
OKkcnepTu3a LEHHOCTH JOKyMeHTOB. (CocTaBieHHE
omuced ISl TMOCTOSHHOTO W BPEMEHHOTO CPOKOB
XpaHEHHUs] JOKYMEHTOB, €] MO JHUYHOMY COCTaBy.
AKTBl O BBLICJICHUHM K YHHUTOXEHHUIO [l C
HNCTCKIIMMU CPOKaAMU XPAaHCHMH.

[IpakTrdeckoe 3aHsTHE

1.®opmupoBanue nen.

[lpusnaku  3aBemenus  fen.  TpeboBaHus K
dopmupoBanuo  gen. [IpaBuna  TpyNIHPOBKH
JIOKYMEHTOB JieJia 110 BU/IaM B XPOHOJIOTHH.
[loaroroBka NOKYMEHTOB K apXMBHOMY XpaHEHHIO.
OKcnepTh3a HEeHHOCTH TIOKYMEHTOB.

OK 1-5, OK 9,
K 1.1

IIpomexxyTouHas
arrecTanus

3ayeT ¢ OLEHKOM

Bcero

26
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3. YCJI0OBUA PEAJIMBAIIUU ITPOI'PAMMBI JIUCHUITJINHBI

3.1. TpeboBanusi K MUHMMAJbHOMY MATEPUAJIBLHO-TEXHUYECKOMY
odecre4eHnI0

Peanuzamusi mporpamMmbl TMpeArnojaraeT Hajauuue Y4eOHOro kabuHera
JTIOKYMEHTAIMOHHOTO 00eCTIeUeHus yIpaBICHHUS.

O6opynoBanne yueOHOTO KabuHeTa: MeOenb yueHnIecKas; 10CKa; HOYyTOYK.

B mporecce 00ydeHus UCTONB3YIOTCS MYJIbTUMEANMHBIE CPEACTBA; HAOOPHI
CJIa0B; OIIMCAHUS IEJIOBBIX UTP.

3.2. UudopmanuonHoe odecnevyeHne 00yueHust
3.2.1. OcHOBHbIE HCTOYHUKHU
1. Aoymamze, M.T. JoxymeHTanmoHHOE oOecCleUeHUE YIpaBICHUS

MEPCOHANIOM : Y4YeOHMK U TPAKTUKYM JUIA CpeIHero mpodecCHOHaTbHOTO
obopazoBanus / Jl. I'. Abynamse, U. b. Bempsokkuna, B. M. MacioBa. — 2-¢ u3n.,

nepepadb. um gom. — MockBa: WzmarensctBo FOpaiir, 2023. — 370c. —
(ITpodeccuonanproe obpazoBanue). — ISBN 978-5-534-15076-6. — Teker :
anekTpoHHbI // OOpaszoBarenvHas 1atdopma FOpaiit [caiit]. — URL:

https://urait.ru/bcode/513389 .

2. lllyeamoBa, H.H. JlokyMeHTanmoHHOE OOECIECUYCHNUE YMPaABICHHUS '
yueOHuk u lllyBamoBa, H. H. JlokymeHTalioHHOe oOecrieueHHue YIpaBICHUS :
y4eOHUK W TIPAKTUKyM U1 CPEAHEro NpodecCHOHAIbHOrO 00pa3oBaHus /
H. H. lllyBanoBa. — 2-e¢ wu3a. — MockBa: UsnmarensctBo FOpaiit, 2023. —
265 c. — (IIpodeccuonanpHoe obOpazoBanue). — ISBN 978-5-534-00088-7. —
Tekcr : anexkTponHbIit / O6pazoBarenbHas miarpopma FOpait [caiit]. — URL:
https://urait.ru/bcode/511963 .

3. Ky3nenoB, W.H. JlokymeHTanlMOHHOE oOOeCIeYeHUE YIPaBJICHUS.
JIOKyMEHTOOOOpOT U JETOMPOU3BOJCTBO | YUYCOHUK M MPAKTUKYM ISl CPEIHETO

npodeccuonansaoro oopazoanusi/ W. H. Ky3nenoB. — 3-e¢ m3a., mepepab. u
non. — Mocksa : M3gatensctBo IOpaiit, 2023. — 462 c¢. — (IIpodeccnonanpHOe
obOpazoBanue). — ISBN 978-5-534-04604-5. — Tekct : D2JIEKTpOHHBIN //
OO6pazoBartenbHas matdopma Opaiit [caiiT]. — URL:

https://urait.ru/bcode/512157 .

3.2.2. JIONOJTHUTEIbHbIE HCTOYHUKH

1. Kyzueno, W.H. JlokymeHTallMOHHOE oOOecleueHrue yIpaBiIeHUs
NEPCOHANIOM : YYeOHUK W TPAKTUKYM JJIsl CpeaHero mnpodeccHOHaIbHOTO
obpazoBanus / W. H. Ky3nenoB. — Mocksa : MznarenbctBo IOpaiit, 2022. —
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521 c. — (IIpodeccuonanpHoe obOpazoBanue). — ISBN 978-5-534-04451-5. —
TekcT : snexkTpoHHbId // O6pa3oBatenbHas 1iatdopma FOpaiit [caitt]. — URL:
https://urait.ru/bcode/497801 .

2. KopueeB, W.K. JlokymeHTanlmOHHOE oOOECIEUYCHUE YIPaBICHUS :
y4eOHHK W TIPAKTUKyM I CPEJHEro NpOoPEecCHOHATBHOrO 0oOpazoBaHwUs /
H. K. Kopnees, A. B. [Tmieako, B. A. MamyprieB. — 2-¢ uzn., nepepad. u J01. —

Mocksa : WznmarensctBo [Opaiir, 2023. — 384 c.— (IIpodeccuonanpHoe
obopazoBanue). — ISBN 978-5-534-05022-6. — Tekct : 2JIeKTpOHHBIN //
OO6pa3zoBartenbHas maTdopma Opaiit [caiiT]. — URL:

https://urait.ru/bcode/514640 .

3. Hoponuna, JI. A. JlokymMeHTalMOHHOE OOECIeUeHUE YIpPaBICHUS :
y4eOHUK W TIPAKTUKyM U1 CPEAHEro NpOoPeCCHOHATBLHOrO 0o0pa3oBaHus /
JI. A. loponuna, B. C. UputnkoBa. — Mocksa : M3narensctBo FOpaiit, 2023. —
233 c. — (IIpodeccuonanbHoe obOpazoBanue). — ISBN 978-5-534-05783-6. —
Teker : anexkTponHbIit // O6pazoBarenbHas miatdpopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/514733 .

3.2.3. Ilepeuennb pecypcoB nHGPOPMALMOHHO-TEIeKOMMYHUKAIMOHHOM
cetu «AHTEpHET

1. Od¢wunmansHplii THTEPHET-TIOPTAT MPaBOBOK MHPOpManuu — WwWw.delo-
press.ru;
2. Odunmanbuerii caiit [IpaBurenscrea PO — http://government.ru/;
3. TlouckoBas cucrema HOPMAaTHBHBIX MPaBOBBIX aKTOB
«KoncynprantlLitocy» — https://www.consultant.ru/edu/.

3.2.4. CoBpeMeHHbIe NpodeccuoHaTIbHbIE 0a3bl JAHHBIX

1. baza mannbix Research Papers in Economics (camasi 60mbinast B Mupe
KOJUIGKLIMSA D3JIEKTPOHHBIX HAyYHbIX MyOJMKAlMid MO SKOHOMHKE BKJIIOYAeT
oubnuorpaduyueckre oOmnvcaHusl MyOJMKanWd, cTared, KHAT U JAPYTHX
MH(OPMAIMOHHBIX pecypcoB) - https://edirc.repec.org/data/derasru.html

2. CnpaBouHas npaBoBas cucrema «I"APAHT-O0pa3oBanue»
https://study.garant.ru/

3.2.5. IlepeyeHb NPOrpaMMHOIo odecneyeHmst

CocTaB KOMIUIEKTa JIMIIEH3UOHHOTO M CBOOOJHO pacHpOCTPaHsSIEMOTO
IPOrpaMMHOTr0 0OecreueHus], B TOM YKCJIe OTEUECTBEHHOTO MPOU3BOICTBRA!

1. 1C:IIpennpusitue 8 - Cyonunen3nonnsiii forosop ot 02.07.2020 Ne FOC-
2020-00731;

2. OmnepauuonHas cucreMa Windows - AKT mNOpuUeMKHU-TIEperayn
HenckmountenpHoro  mpasa  Ne 9751 or  09.09.2018.  JluueHsus
DreamSparkPremiumElectronicSoftwareDelivery (5 years) Renewal;


https://urait.ru/bcode/514733
http://www.delo-press.ru/
http://www.delo-press.ru/
https://www.consultant.ru/edu/
https://edirc.repec.org/data/derasru.html
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3. CnpaBouHo-nipaBoBasi cucrtema '"Koucynerantllmtoc" - [loroBop ot
17.05.2023 Ne 96-2023/RDD;

4. CopasouHo-nipaBoBas cuctema "I'apant” - Jorosop ot 30.11.2023 Ne CK
60301/01/24;

5. MicrosoftOffice - CyOnuuensuonssiii morosop ot 12.01.2017 Ne
Bx T10 123015-2017. JIuuensus OfficeStd 2016 RUS OLP NL Acdmc;

6. AntuBupyc Dr.Web Desktop Security Suite - CyOnumeH3MOHHBIHA
noroBop oT 27.07.2017 Ne KOC-2017-00498;

7. LibreOffice - CBoboaHO pacrpocTpaHseMoe IporpaMMHOe 00eCIICUCHHE;

8. 7-Zip - CBoOOmHO pacmpocTpaHseMOe IPOrpaMMHOE oOOecIecueHue

OTCUCCTBCHHOTI'O ITPOU3BOACTBA.
1.
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4. KOHTPOJIb U OLIEHKA PE3VJBTATOB OCBOEHUS
TV CHUILIAHBI

4.1. ®opMbI U METOABI KOHTPOJISI Pe3yJibTATOB 00y4€eHUs

PesynbraTel 00y4yeHus

@OpMBI U MCTOABI KOHTPOJISA U OLICHKH

3HaHus:

IMOHATHEC, UCJIN, 3aJa4Y1 1 IPUHIUIILI
JCJIOITPONU3BOJICTBA

OCHOBHBIC ITOHATHUA JOKYMCHTAITUOHHOT O
obecnieueHus YIPaBJIICHUA

CHCTEMBI JOKYMEHTAL[HIOHHOIO 00ecreyeHus
YIIPABJICHUS

KJ'IaCCI/I(bI/IKaI_[I/IIO JOKYMCHTOB

TpeOOBaHUS K COCTaBJICHHUIO U 0(OPMIICHUIO
JJOKYMEHTOB

OpraHM3alHIo JOKYMEHTO000pOTa: NpreMa,
00paboTKy, perucTpalnio, KOHTPOJIb, XpaHEHUE
JJOKYMEHTOB, HOMEHKJIATYpPy JIe

OIICHKa 10 UTOr'aM YCTHOTO OIpOca;
OLIEHKA IO Pe3yJIbTaTaM BbIOJIHEHUS
JIOKJIA/Ia;

OLIEHKA 0 Pe3yJIbTaTaM BbIOJIHEHUS
NPaKTUYECKON pabOThI;

OLICHKA 32 JIOMAITHIOI0 KOHTPOJIBbHYIO
paboty (amns 3a04HOI POpMBI
0o0yueHus);

OIICHKA 10 UTOT'aM 3a4eTa.

YmMmeHnus:

0(QOpMIISITh TOKYMEHTALMIO B COOTBETCTBUU C
HOPMAaTUBHOM 0a30ii, B TOM YHUCIIE C UCTIOJIb30BAHUEM
MH(OPMALIMOHHBIX TEXHOJIOTUI

OCBaMBATh TEXHOJOTMH ABTOMATU3UPOBAHHOM
00pabOTKM JOKYMEHTAIHH

UCTIOJIB30BaTh YHU(PHUIIMPOBAHHBIE (POPMBI
JIOKYMEHTOB

OCYIICCTBJIATL XPAHCHUC U ITIOMCK JOKYMCHTOB

HCIIOJIb30BaTh TEIEKOMMYHHUKAITMOHHBIE TEXHOJIOTUU
B AJICKTPOHHOM JTOKYMEHTOO00pOTE

OIIEHKa 110 UTOT'aM YCTHOTO OIpOca;
OLICHKA IO Pe3yJbTaTaM BBITOJHEHUS
JIOKJIa/1a;

OLICHKA IO Pe3yJbTaTaM BBIITOJTHEHUS
MPAaKTUYECKON pabOThI;

OLICHKA 33 JJOMALIHIOI KOHTPOJIBHYIO
paboty (s 3209HOH OPMBI
o0OyueHus);

OIIEHKA 110 UTOTaM 3a4eTa.

4.2. MeToauueckne MaTepuaJibl, ONpeae/siionime nNpoueaypbl OlleHUBaAHMS
YPOBHSI CPOPMHUPOBAHHOCTH 3HAHUU U YMEHUM

4.2.1. Kputepuu ouieHMBaHMs YCTHOTO OTBETA

KOTIHUYIHO»

«XOopoumo»

«YHAOBJICTBOPUTCIIBHO»

«CHCYHOBJICTBOPUTCIIBHO»

oOydJaroruiicst 1aet
YEeTKHE, TPAMOTHBIE
pa3BepHYTHIE
OTBETHI HA
MOCTaBJICHHBIC
BOIPOCHI, IPUBOJIUT
IpUMEPHI U3
peanbHOU KU3HU;
MTOJTHO U
000CHOBaHO
OTBEYAET Ha
JOTIOJTHUTENbHBIE
BOIIPOCHI;

oOyyJaronuics qaeT
NIPaBUJIbHBIC B
IIEJIOM IPaMOTHBIE
OTBETBI, HO JIJIs
YTOYHCHUSA OTBETA
TpeOyroTCs
HaBOISIIINE
BOIIPOCHI;
JIOCTAaTOYHO MOJTHOM
OTBEYaeT Ha
JOIIOJIHUTCIIBHBIC
BOTIPOCHI
IMpU UCITOJIB30BAHUN

oOyyJaromuiics
NPaBUJIBHO M3JIaraeT
TOJILKO YacTh
Marepuala,
3aTPYyIHSCTCA
MIPUBECTH MTPUMEPHI;
HEJIOCTaTOYHO YE€TKO M
MIOJTHO OTBEYAET Ha
JOIIOJIHUTCIIBHBIC
BOTIPOCHI;
IIpH UCITIO0JIL30BAHHUN
npodeccuoHaNbHOMI
TCPMHUHOJIOTUA

oOyyJaromuiics u3naraer
OTBET C CYIECTBEHHBIMU
OIIMOKAMH WITH
OTKa3bIBaeTCS OTBETHUTH
Ha TIOCTaBJICHHBIC
BOIIPOCHI;

HE OTBEYaeT Ha
JOTIOTHUTETILHBIC
BOIIPOCHI;
npodeccuoHaNBHOMI
TEPMUHOJIOTUEN HE
BJIQ/ICET WIH JIOMYCKAET
CYIIIECTBEHHBIC OMIMOKHU
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TPaMOTHO npo¢eCCHOHATBHON JIOTTyCKaeT MIPU UCTIOJIb30BAHUH
UCIIOJIb3YET TEPMHUHOJIOTUI HE3HAYUTEIIbHbBIC TEPMHHOB
HOHATUNHBIN JIOIYCKAeT OLINOKHU
amnmnapar u HE3HAYUTEIIbHbIC
po¢eCCUOHATBHYIO OIIMOKHU
TEPMUHOJIOTHIO

4.2.2. Kputepun oueHUBAHUS PellleHUs] TECTOBBIX 3aIaHUil

«OTIUYHO» «XOPOIIO «yJIOBJIETBOPUTEILHOY» | «HCYIOBICTBOPUTEIILHOY

BBIIIOJIHEHO 4/5 BBIIIOJIHEHO ¥4 BBIIIOJIHEHO OoJtee Y2 BBIIIOIHEHO MEHEE
TECTOBOI'O TECTOBOT'O TECTOBOI'O MaTrepuasia [IOJIOBMHBI 3aJIaHUM
MaTepuasa MaTepuasa

4.2.3. Kputepuu oueHUBaHMS BbHINOJHEHHS T0KJIA0B

«OTJIMYHO»

«XOpouIo»

«YJOBJIETBOPUTEIILHO

«HCYHOBJICTBOPUTCIILHO»

TE€Ma pacKphITa B
IIOJIHOM 00beMe U
aBTOpP CBOOOJHO B

HEll OPUEHTHUPYETCH,

JIOCTaTOYHO
MOCIIE0OBATENbHO U | apTyMEHTUPOBAHBI, COTJIaCOBaHBI,
JIOTUYHO, MaTepHall HO IIpH 3aIIUTe apryMmeHTanus
JIOKJIaJa aKTyaseH U JOKJIaaa BBIBOJIOB
pasHooOpaseH oOyuarouiics B HEJ0CTaTOYHO
(mpoaHamM3UpPOBaHbl | OCHOBHOM YMTaJ 000CHOBaHa, I0KJIa]
HECKOJIBKO JIOKJIaJl ¥ HE JaBail BBINOJIHEH Ha
pa3IMYHBIX CcOOCTBEHHBIX OCHOBaHUU
HCTOYHUKOB) MOSICHEHMUI; €IMHCTBEHHOTO
BBIBO/IbI oOyyarommuiics WCTOYHUKA, HA
apryMeHTHPOBaHBbI, HEJ0CTaTOYHO BOIIPOCHI
o0yyaromuics IIOJIHO U YBEPEHHO IpenojaBaTess
OTBETHJI Ha OTBeYas Ha BOIPOCHI ayTUTOpUU
BOIIPOCHI Ipenojasareins u oOyyarommuiics He
npernoaaBarens u ayIuTOpUHU OTBETUJ
ayJTUTOPUU

TEeMa PacKphITa B
1IeJIOM TTIOJTHO,

IIOCJICOA0OBATCIIbHO U

JIOT'NYHO, BBIBO/JbI

TEMa paCKphbITa HC
IIOJIHOCTBIO, TC3UChI U
YTBCPIKACHUA HE

HE COOTBETCTBYET
KpUTEpUSIM
«YZOBJIETBOPUTEIIBLHO

4.2.4. Kputepuu OLleHUBAHUS BbHITIOJTHEHUSI IPAKTHYECKOiIi padoThI

«OTIMYHO «XOpOIIO» «yJIOBJICTBOPUTENHHOY | KHEYAOBICTBOPUTEIHHOY
MIOJTHOE | MIPH BHITIOJIHEHUH | YACTUYHO MPABMIILHOE | OTBET HE COOTBETCTBYET
paBUIbHOE 3aJaHu’ BBITTOJIHEHUH 3a/IaHUH KPUTEPHUSIM OLICHKH
BBITIOJTHEHHE MPaKTUIECKON MPaKTUIECKON «yJIOBIIETBOPUTEIHHOY
3alaHui paboThI OBLIH paboThI,
MPAKTHYECKON JIOTTYIIIEHBI HEJI0CTaTOYHAas
paloThl, MOJIpOOHAst | HE3HAUMTENbHbIE | apryMEHTAlUs CBOETO
apryMeHTanus OIINOKH, UMEET OTBETa, 3HAHUE
CBOET0 pELICHUs, MECTO IOCTaTOYHast OTIpeIeNIeHHBIX
Xopoliee 3HaHue apryMeHTanus TEOPETUYECKUX
TEOPETUIECKUX CBOETO pelIeHus, aCIIeKTOB
aCIIeKTOB pPeIICHUsI. XOpoliee 3HaHue BBINOJIHSEMBIX
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TEOPETUUECKUX 3aJaHUuN
aCIIEKTOB
BBIITOJIHSIEMBIX
3aJaHuH

4.2.5. Kputepuu onieHUBaHMsI BHEAYIMTOPHOH CAMOCTOSITEIbHOMH PadoThI
o0y4aromuxcst

Bumamu 3amaHuii s BHEAyAMTOPHOW CaMOCTOSITEIBHOH pabOThl MOTYT
OBITh:

- i1 OBJIQJICHUSI 3HAHUSIMHU: YTEHUE TeKcTa (yueOHMKa, MEPBOMCTOYHUKA,
JIOTIONIHUTEIBHON  JINTEpaTyphl); COCTaBJICHHME IUIaHA TEKCTa; Tpaduveckoe
U300paKEHHUE CTPYKTYpPbl TEKCTAa; KOHCTIEKTUPOBAHUE TEKCTA; BBIMUCKUA U3 TEKCTA;
paboTta co ClOBapsAMH M CIPABOYHUKAMH, O3HAKOMJICHHE C HOPMATHUBHBIMU
JIOKyMEHTaMU; ydeOHO-HCClieIoBaTeNbCcKass paboTa; HCIOJIb30BAaHUE ayJIho- H
BHJICO3aNIMCEN, KOMIIBIOTEPHOU TEXHUKU U HTEepHEeTa U JIp.;

- JUIS 3aKpeIUIeHUs M CHCTeMaTH3alliyd 3HaHWi: padoTa C KOHCHEKTOM
gexkuun (0OpaboTka TeKCTa); MOBTOpHAas paboTa HajA Y4YEOHBIM MaTepuaIoM
(yueOHMKA, TIEPBOMCTOYHUKA, JOMOJHUTEIBHOM JUTEPATyphl, ayauo- U
BUJICO3AIIACEN); COCTABJIEHHUE IJIJaHA U TE€3UCOB OTBETA; COCTABJICHHE TAOJUIL JJIs
CUCTEMATH3allMM Yy4eOHOro MaTepualia, M3y4YeHHE HOPMATHBHBIX MaTEpPHUAJIOB;
OTBEThl HA KOHTPOJbHBIE BOIPOCHI;, aHAJUTHYEeCcKas oOpabdoTKa TeKcTa
(aHHOTHpOBaHUE, PELEH3UPOBAHKE, pedEepUPOBAHKME, KOHTEHT - aHAIU3 U Ap.);
MOATOTOBKA COOOIIEHUI K BBICTYIUICHUIO Ha CEMHUHape, KOH(MEpPEHIINH;
MOATOTOBKAa pedeparoB, AOKIAA0B; COCTaBieHUE OMOMMOrpaduu, TeMaTUYECKUX
KPOCCBOPJIOB; TECTUPOBAHUE U JP.;

- utsi popMUpOBaHUST YMEHUI: PEICHUE 3a/1a4 U YIpaXKHEHUH 1Mo o0pasily;
pelleHrne BapUaTUBHBIX 3a/ad M YOPAXKHEHUW; PEIICHUE CHUTYallMOHHBIX
MPOU3BOJICTBEHHBIX (ITPO(EeCCHOHANBHBIX) 3a/1a4; MOATOTOBKA K JIEJIOBBIM HIPaM;
MPOEKTUPOBAHME W  MOJCIMPOBAHUE  Pa3HbBIX BUJOB U  KOMIIOHEHTOB
poecCUOHANbHOM eI TEIbHOCTH.

Buael 3amanuii  nys  BHEAyIMTOPHOM CaMOCTOSITEILHOM paboThl, HX
COJIEp’)KaHME U XapakTep MOTYT MMETh BapHaTUBHBIA U AU(dEpEeHIIMPOBAHHBIN
XapakTep, YYUTHIBaTh CHEUUPUKY CHEHUATBHOCTH, H3y4aeMOW JUCIUIUIMHBI,
WHIUBUyaIbHbIE 0COOEHHOCTH 00y4aroIerocs.

[Ipu npeabsBICHUN BUJIOB 33IaHUM HA BHEAYAUTOPHYIO CAMOCTOSITEIBbHYIO
paboTy peKoMEeHAyeTcs UCHoJib30BaTh AU(p(EepeHUnpOBaHHBIM MOAXOI K
oOyuaromumcsi.  Ilepen  BbIMOIHEHHMEM — OOyYarOIMMHUCA  BHEAYJIUTOPHOM
CaMOCTOATENLHOM  paboOThl  MpemnojaBaTelib  MPOBOAUT  WHCTPYKTaX  TI0
BBITIOJTHEHUIO 33J1aHMs], KOTOPBIA BKIIIOYAET 1IEJIb 3aJIaHUs, €r0 COAepKaHue, CPOKHU
BBITIOJIHCHUS, OPUEHTUPOBOYHBI OO0OBEM pabOThl, OCHOBHBIE TpPEOOBAaHUSI K
pesynbratam  pabOThI, KpUTEPUU OIEHKH. B  mporecce HHCTPyKTaxa
MpernojiaBartelib  NPEIyNpekaaeT OOydalIMXCd O BO3MOXHBIX THITUYHBIX
OmMOKax, BCTPEYAIONINXCS TIPH BBITIOTHEHUH 3aJanusl. THCTpyKTaxk mpoBOAUTCS
mpernojiaBaresieM 3a Cc4eT o0beMa BpPEMEHH, OTBEJACHHOTO Ha HW3Y4YEHUE
JACLUTUIAHBI.
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Bo Bpewms BbINoIHEHUST 00y4arOIMMUCS BHEAYIUTOPHON CaMOCTOSITEIbHON
paboThl U IpU HEOOXOUMOCTH IPENOAABATENb MOKET MPOBOJUTH KOHCYJIbTALUN
3a c4eT 0011ero Oro1KeTa BpEMEHHU, OTBEICHHOTO HA KOHCYJIbTALIHH.

CaMmocTosTenbHass padoTa MOMKET OCYLIECTBIATHCS HWHJIMBUIYaJIbHO WM
rpynnamMu o0y4yarouuxcs B 3aBUCUMOCTH OT 1IeNH, 00beMa, KOHKPETHOM TeMaTUKU
CaMOCTOATENBbHON padOThI, YPOBHS CJIOKHOCTH, YPOBHSI YMEHHI 00y4YarOIIMXCH.

KouTtponb  pe3ynpTaToB  BHEAYAUTOPHOM  CAMOCTOSITENBHOM  pabOTHI
00y4aromuxcsi MOKET OCYIIECTBIISITECSA B TpENEIax BPEMEHH, OTBEIECHHOIO Ha
oOsi3aTenbHbIe  y4yeOHbIE 3aHATHS MO JAUCHUIUIMHE M BHEAYJAUTOPHYIO
CaMOCTOSITENIbHYIO paboTy O0ydaroummxcs Mo AUCHUIUIMHE, MOXKET MPOXOIUTHh B
NUCHbMEHHOW, YCTHOW WJIM CMEUIaHHOW (opMe, C MPENCTaBICHUEM W3JEIUS WU
IPOAYKTa TBOPUYECKOM JIEATEIBHOCTH 00YyUaroIerocs.

KputepussMu OLIEHKM pe3yabTaTOB BHEAYyJAUTOPHON CaMOCTOSATEIbHOU
paboThl 00y4ArOIIErocs SABIISIOTCS:

- YPOBEHb OCBOEHUS 00yUaroIUMCsl y4eOHOro MaTepuraia;

- yMeHHEe OOy4alollerocs HCIOJIb30BaTh TEOPETUUYECKUE 3HAHUS MPH
BBINIOJTHEHUH MTPAKTUUECKUX 3aj1ay;

- c(pOpMUPOBAHHOCTH OOIIICYYECOHBIX YMEHHUIA;

- 000CHOBAHHOCTb U YETKOCTh M3JI0KEHUS OTBETA;

- ohopmIIeHHE MaTepuaia B COOTBETCTBUH C TPEOOBAHUSIMU.

4.2.6. Kputepum onleHUBaHUS BBHITOJHEHUS] IOMANIHEH KOHTPOJILHOH padoThI
(ns1st 3204HOM pOpMBI 00YUEHMS)

«OTJINYHO» «XOpOILO» «YIOBJIETBOPUTEIIBHO» | «HEYIOBICTBOPUTEIBHO
IIOJIHOE H IIOJIHOE U YaCTUYHO MTPABUJIIBHOE | JAOMAIIHAS KOHTPOJIbHAS
IIPABUJIBHOE [IPaBUIILHOE BBIITOJIHEHUH 3aaHUN pabota He
BBIITOJIHEHUE BBIIIOJIHCHHE JIOMAIIHEN IIPEIOCTABIICHA
3aJJaHUi JOMallHed | 3aJaHuil ToMalIHed | KOHTPOJBbHOM paboThl, 00yJaromuMcs Uiu
KOHTPOJIBHOU KOHTPOJIBHON HEKPUTHYECKHUE ITOJIHOCTBIO HE
paboThl, rpaMOTHOE paboThI, OLIMOKH B COOTBETCTBYET
IIOCTPOEHUE HE3HA4YMTEIIbHBIC oopmiieHUH padoTHl, TpeOOBaHUSM,
OTBETOB, OLIMOKH U JIOTIOJIHUTEIIbHBIE IIPEABABIISIEMBIM K €€
odopmieHue IIOTPEIHOCTH B Hay4HbIC U 0(pOpPMIICHHIO U
paboThI B TOJTHOM oopmieHun HOPMATHUBHBIC COZIEPKAHUIO
COOTBETCTBHH C paboThl, HACTOYHUKHU HE
pEAbABIAEMBIMU JIOTIOJIHUTEIIbHBIE HCIIOIb30BAIIUCH
TpeOOBaHUSIMU Hay4HbIC U
HCIIOIb30BaHUE HOPMAaTUBHBIE
JTOTIOJTHUTEIbHBIX VMCTOYHMKHU HE
Hay4YHBIX U UCIIOJIb30BAJIUCh
HOPMAaTHBHBIX
HMCTOYHUKOB
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4.2.7. Kputepuu onieHMBaHMsI 3HAHUI U YMEHUI 110 HTOramM
OCBOEHMS TUCIHUTLIHHBI

[IpomexxyTouHasi artectanusi (MTOTOBBIA KOHTPOJIb) MPOBOAUTCA B (hopme
3a4eTa C OLUEHKOW B XOJ€ 3K3aMEHALMOHHON CECCHM C BBICTABICHHEM WUTOTOBOM
OLICHKM Mo aucuuiuimHe. K 3adeTy [gomyckaroTcss 00ydaromuecs, YCIEIIHO
BBITIOJTHUBIIIUE BCE BHUJLl OTYETHOCTH, MPEAYCMOTPEHHbIC IO AUCIUILINHE
y4eOHBIM IUIaHOM. B xoze 3adeTa mpoBepsieTcsl CTENEHb YCBOSHUSI MaTepuala,
YMEHHE TBOPYECKM U TIOCJIENOBATEIbHO, YETKO M KpaTKO OTBeyYaTh Ha
MOCTABJICHHBIC BOIPOCHI, JEJIaTh KOHKPETHBIC BBIBOABI U (POPMYyIHPOBATH
000CHOBaHHBIE MPEIOKEHUS.

B xo1e UTOroBoro KOHTPOJISI aKIEHT JENaeTCsl Ha MPOBEPKY CIIOCOOHOCTEM
oOy4Jarommxcss K TBOPYECKOMY MBIIUICHUIO W HCIOJIb30BAHUIO TOHSITHIHOTO
anmapara  JUCHMIUIMHBI B pEHICHHMH  Npo(ecCHOHATIBHBIX  3aJad [0
COOTBETCTBYIOIIECH CIIENUAIIBHOCTH.

3HaHUS, YMEHHUS W HaBBIKM OOYYalONIMXCS Ha 3a4eTe OIICHUBAIOTCS
OLICHUBAIOTCA MO MATUOAUTbHOU cucteme. OleHKa OO0BSBISETCS 00ydaronieMycs
[0 OKOHYaHUU €ro OTBeTa Ha 3adere C oueHkoil. [lonoxkurenbHas oOlEeHKA
(«OTIUYHO», «XOPOIIO», «YAOBJICTBOPUTEIBHO») 3aHOCUTCS B  3a4€THO-
HK3aMEHAIMOHHYIO BEIOMOCTh M 3a4ETHYI0 KHIKKY JUYHO IMPErojaBaTelieM.
O1neHKa «HEYJOBIECTBOPUTEIBHO» MPOCTABISAETCS TOJIBKO B IK3aMEHAIIMOHHYIO
BEJIOMOCTb 00y4YaroIerocs.

OO0mMU  KpUTEPUSIMHU, OMPEIETAIONIMMUA OIIEHKY 3HaHUW Ha 3a4eTe C
OLICHKOM, SIBJISIFOTCSI:

OOyuarommiicss faeT 4YeTKHe, pa3BepHyTble OTBEThl Ha
Ot1in4yHO MIOCTaBJICHHBIE BOIMPOCHI OMIJIETOB. BhImonHseT 0€3 HaBOISAIINX
BOIPOCOB M yKa3aHUH pacyeTsl.

O6yt1a}01u1/1171c51 IMPAaBUJIBHO HU3JIaracT MaTcpuall. I[J'ISI BBISICHCHHUA
XOpOHIO JeTajei HCIOJIB3YIOTCA HABOIAIINUEC BOIIPOCHI. B paCUYCTHBIX
3aaHUAX TOMMYIICHBI HE3HAYHUTCIbHBIC OIIIMOKH.

OOyyaromuiicsi MpaBUIBHO M3JIaraeT TOJIBKO YacTh MaTepuana.
y):[OBJIeTBOpI/ITeJIBHO HenocraTouno 4eTKO W MOJHO OTBEYAEeT HA JOIMOIHHUTEILHEIE
BONPOCHL. B pacueTHbIX 3a1aHUAX JONYLIEHbI OMINOKH.

OOyuaromuiics He MOXET HW3JIO0XKHUTh COJAepKaHue Oolee
IIOJIOBUHBI  TPEIJIOKEHHBIX  BOompocoB. He orBeuaer Ha
HeynoBiieTBOpUTENBHO | momomHuTeNnbHBIE BOHpOCH. He BiameeT Meroamkamu pacyeTa
OCHOBHBIX nmokazareJeit (UHAHCOBO-XO035IIICTBEHHOM

ACATCIIBHOCTH IPCAIPUATHA.
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