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1. Leab ocBOeHUSI AUCHUILIMHBI (MOIYJI51)

Lenpto ocBOoeHMS OUCHMIUIMHBI  (Monyisa)  «/lemompousBoacTtBo B
MIPaBOOXPAHUTENBHON AESTEIBHOCTU» SBISAETCA CPOPMUPOBATH Y O0YYaAIOLIUXCS
KOMIUIEKC TEOPETHUYECKUX 3HAHWW, NPAKTHYECKUX YMEHMM U  HaBBIKOB,
HEOOXOJMMBIX JJI OCYIIECTBICHHUS IEIONPOU3BOJCTBA B MPAaBOOXPAHUTEIBHOM
NEATEITBHOCTH.

2. MecTo nucuMIiuHbI (MOAYJI51) B CTPYKTYpe 00pa3oBaTe/IbHOM POrpaMMbl

BbICIIEr0 00pa30BaHMsl — NPOrPaMMbl MArUCTPATYPHI

JlncuuruimHa

(Momynp)

«Jlenonpons3BoACTBO B

MIPaBOOXPAHUTEIBHON

ACATCIIBHOCTHN> OTHOCHUTCA K q)aKyJ'IBTaTI/IBHBIM JUCHUITITUHAaM)).
I[J'ISI OCBOCHMHA I[aHHDfI JUCHUITITMHBI (MOI[yJ'ISI) H€O6XOIII/IMBI PE3YJIbTAaThl

oOyueHus,

MOJYUYCHHBIC B MNPCAMICCTBYIOIIHUX OUCHUINIIMHAX (MOI[YJ'IHX) )51

IMpaKTUKax: I/ICTOpI/IH IMOJIUTUYCCKHUX W IIPAaBOBBIX y‘ICHI/II;’I, (DI/IJ'IOCO(l)I/IH IpaBa,
I/ICTOpI/ISI U MCTOAOJOI'vsA IOpH)IH‘IGCKOﬁ HAyKH, CpaBHI/ITeJILHOG IMpaBOBCACHUC,

Ileqaroruka wu

IICHUXOJIOTUA

BBICIIIEN

(03HAKOMHUTENbHAS TTPAKTHKA).
[Tepedyenp mocneayOmMMUX AUCIHUIUTHH (MOJYJICH) U MPAKTHK, IS KOTOPHIX

HEOOXOTUMBI

pE3yNbTaThI

o0yueHus,

IITKOJIBI,

YyeOHast  mpakTHKa

IMIOJIYUYCHHBIC B ,HaHHOﬁ JUCITHUIIIINHC

(monyne): ITlpousBojcTBeHHas NpakTUKa (HayyHO-HCCIEAOBaTelbCKas padoTa),
[IpousBoacTBEeHHAs TPaKTUKA (MIPEAIUIIIIOMHAS TTPAKTUKA).

3. IlepeyeHb IIAHMPYEMBbIX Pe3yJIbTATOB 00YUYeHHS MO JUCHUIINHE
(M0yJ110), COOTHECEHHBIX C YCTAHOBJEHHBIMU B 00pPa30BaTe/IbHOM
NnporpamMmMe BbICIIEro 00pPa30BaHus — MPOrpaMMe MarucTpaTrypbl

HHAUKATOPAMH JOCTHKEHUS KOMIIeTeHIIUil

KOI[ 1 HAaUMCHOBAHHUEC KOMIICTCHIINH

Koz u HanMeHOBaHME HHIMKATOPA
JIOCTHOKEHUS] KOMITETEHIINHU

[Tnanupyemble pe3ysbTaThl 00yUSHHUS 110
JIUCITUTIIMHE (MOJTYJITIO)

YK-2.
Crioco0eH YIIpaBIsATh IMPOSKTOM Ha BCEX
JTamax ero >KU3HEHHOTO [HKJIa

NyK-2.1. TTounmaet TIPUHLATIBI
MPOEKTHOTO MOJIX0/Ia K YIIPABICHHIO.
NVYK-2.2. JleMoHCTpupyeT CHOCOOHOCTH
YIPABJICHUS IIPOCKTAMH.

3HaTh ATaIbl )KU3HEHHOTO NUKJIA POCKTA,
3Talbl €ro pa3paboTKH W pean3alvy;
METOABl  pa3paOOTKH H  yNpPaBICHUS
MIPOCKTaMH

NYK-2.2. JleMOHCTpHpYET CIOCOOHOCTH
YIIPaBIICHUS ITPOCKTAMH.

YMeTp pa3pabaTbiBaTh MPOEKT C yYETOM
aHaM3a aJbTCPHATUBHBIX BapHAHTOB €T0
peanu3ayy, ONpENeisITh IIeNeBbIe 3TaIlbl,
OCHOBHBIC HAIpaBIICHHS paboT; 0OBSICHUTH
nemt W copMyNMpoBaTh  3ajadl,
CBSI3aHHBIE C MTOATOTOBKOM U peanu3anuei
MIPOEKTa; YIPaBISATh MPOEKTOM Ha BCEX
3Tanax ero >KH3HEHHOTO KA

Bnaners meTommkamMm  pa3paOoTkKu U
NYK-2.2. JleMOHCTpUpyeT CHOCOOHOCTH | YIpaBIICHUS MMPOSKTOM, METOAMH OLIEHKU
yTIpaBIICHUS TPOSKTAMH. MOTPEeOHOCTH B pecypcax n

3¢ ($eKTHBHOCTH IPOEKTa
VK-6. NYK-6.1. OnpenensieT CTAMYJBI, MOTHBHI | 3HATH METOINKHA CaMOOIICHKH,
Crioco0eH OIpeensTh W Peanu3oBhIBATE | U TIPUOPHUTETHI COOCTBEHHOW | CAMOKOHTPOJII W CaMOpPa3BUTHA  C
MIPUOPHUTETHI COOCTBEHHON JIEATENbHOCTH | MPO(ECCHOHANGHON NESITENFHOCTH M e | MCIIOJIE30BaHNEM MI0JIX0JIOB




U CIOCOOBI ee COBCPIICHCTBOBAHHA Ha
OCHOBE€ CaMOOIICHKHA

KaphepHOTO POCTa.

3JI0pOBBECOEPEIKEHUS

NYK-6.2. IIpoBogut pediekcuio cBoe
JEATETFHOCTH U Pa3padaThIBACT CIIOCOOBI
€€ COBEPIICHCTBOBAHUS

YMmerh pemarth 3agadd  COOCTBEHHOTO
JUYHOCTHOTO H  MPOeCCHOHATBHOTO
Pa3BHUTHUS, OMPENENIATh W PEaTn30BHIBATH
MIPUOPHUTETHI COBEPIIIEHCTBOBAHHS
CcOOCTBEHHOM JINYHOCTH

NYK-6.2. IIpoBomut pediaekcuio cBoe
JESITENIFHOCTH M pa3padaTbiBaeT CHOCOOBI
€€ COBEPIIEHCTBOBAHUS

Brnagetp TEXHONOTHMSMH W  HaBBIKAMHU
yIOpaBJieHUs ~ CBOeH  TO3HaBaTelIbHOU
JIeATENHHOCTHIO M €€ COBEPUICHCTBOBAHUS
Ha OCHOBE CaMOOIIEHKH, CAMOKOHTPOJIS U
MPUHITUIBL CaMOOOpa30BaHUS B TCUCHHUE
BCE  KM3HM, B TOM  4YHCIEe C
HCIIOJIb30BAaHUEM  370POBBhECOCPETAOIIIX
TTOJIX0JIOB U METOJMK

[K-7.
Crioco0eH BOCITpUHMMATh, aHAJIM3UPOBAThH

u pean30BBIBATh YIpaBIeHYECKHE
WHHOBAIIUH B po¢eCCHOHATIBHOM
JIEATSILHOCTH

UIIK-7.1. Onpenensier e 74
dbopMyIHpyeT 3aJaydl  yIPaBICHYSCKOTO
pernieHus.

3HaTh TEOPETUUECKHE OCHOBBI pa3paboTKu
W BHEJIPEHUS YIPaBJICHUECKUX MHHOBAIIMH
B JIEJIONPOU3BOJICTBE B
MIPaBOOXPaHUTEILHOM JIeATEIHOCTH;
CYLIECTBYIOIIME  HAay4Hble  KOHIEMIIUU
coJiepyKaHHsl YIPaBJICHYECKUX WHHOBAIIMH

B TOCYJapCTBEHHOW  yIpaBJIEHYECKON

JIeSITENIbHOCTH

Ymeth OLICHUBATh 3¢ PEeKTUBHOCTD
UIIK-7.2. TlpumeHsieT COOTBETCTBYIOIINE ! di‘b

YIpaBICHYECKUX HHHOBAIMH; OOBSCHATH
CTOSIILIUM 3aJ1a4amM

MPEUMYILECTBA YIIPaBICHYECKUX
METOJIBI aHasm3a YIPaBICHYECKUX 9

. . | MHHOBaIMi; pa3pabaThiBaTh U MPUMEHSTH

WHHOBAIIUH B npoeCCHOHATBHON

HOBBIE TEXHOJIOTUH u METO/IBI
JESITENIbHOCTH, PpeaiM3yeT ONTHMAaJIbHbIE .

OpraHu3aLuH YIIPaBJICHYECKOH

CHOCOOBI yIPaBJICHUSL.

JISATEIHHOCTH B ICTIOTIPOM3BOJICTBE

WIIK-7.3. Pa3pabarpiBaeT mpaBwiia |

TPOIIE Y PhI B3aMMOIECHCTBHA B
OpraHu3allK, OCYIIECTBISCT MPUHATHE
HEOOXOUMBIX

Mep MPaBOBOTO PEryJIMPOBAHUS
U (MM 3aIIUTHI HHTEPECOB
CyOBEKTOB MPABOBBIX OTHOILIEHHUH.

Bnanets 3¢ddexTrBHON KOMMYHHKAIUK W
paspeleHus KOH()JIMKTOB B
JICTIONPOU3BO/ICTBE

4. CTpyKTYypa ¥ coaepkaHue JTUCHHUILUIMHBI (MOXYJIs1)

4.1. CTpyKTypa JUCHUILIUHBI (MOIYJIA)

4.1.1. O6beM AUCUMIUIMHBI (MOIYNS) W BUABI y4eOHOW pabOTHI 1O
O4YHOM opMe 00yUeHUSI:

Cemectp
o Bcero
Bun yue6HOI# paboThI 4ACOB No 4
4acoB

KonraktHas paboTa (Bcero): 16 16
B ToM uucne:
Jlexuun (JI)
[TpakTuaeckue 3anstus (I1p) 16 16
JlaboparopHas pabota (JIab)
CamocrodarenbHas paborta obyyatomiuxcs (CP) 20 20
[IpomekyTOUHas aTTecTanus ‘ 3ager (3a)
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KonnuecTBo yacoB

OO0mast TpyJ0eMKOCTh UYacsl

36 36

JUCIUTLITUHBI (MOTYJIs1) 3adeTHbIE €MUHUIILI

4.1.2. O6beM AUCHUILTUHBI (MOAYJIA) U
3a04HOM (hopme 00yUeHuUs:

BUJIbI y4eOHOU paboThI 1O

Kypc
Bun yue6HO# paboThI Beero szz
9acoB 2
9acoB
KonrtakTHas pabota (Bcero): 2 2
B ToMm uucne:
Jlexuuu (JI)
[Ipaxtueckue 3anstus (Ip) 2 2
JlabopaTopHas pabota (JIab)

CamoctositenbHas padota ooyqarormxcs (CP) 30 30
[IpomexyTouHas arrecTanus 3aver (3a)
KonnuectBo yacos
OO0mas TpyJa0eMKOCTh Yacel 36 36
JTUCITUTITUHBI (MOTYJIsT) 3a4yeTHbIE €UHUILIBI 1 1

4.1.3. O6beM AUCHUILIAHBI (MOAYJISA) H
OYHO-3a04YHOM (hopme 00yUeHHUs:

BUJIbI y4eOHOM paboThI TIO

Cemectp
N Bcero
By yueOHo# paboTh 4ACOB Ne 4
4acoB
KonrakTHas pabota (Bcero): 16 16
B toMm uucne:
Jlexuuu (JI)
[Ipaktuueckue 3ausatus (I1p) 16 16
JlaGopaTopHas padora (JIab)

CamocrodrenbHas paborta obyuarouxcs (CP) 20 20
[IpomexxyTouHas arTecTaius 3aver (3a)
KonuuectBo yacoB
O61as Tpya0eMKOCTh Yacsl 36 36
JTUCIUIUTAHBI (MOJTYJIS) 3a4yeTHBIE €AMHUILIBI 1 1

4.2. ConeprkaHue UCIUIIINHBI (MOTYIs):

4.2.1. ConepxaHue IUCIUTLUIMHBI

o0yueHus:

(Momynsi) 1o O4yHOM (opme
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KoauuecrBo yacos,

Kon BBIJICNIAEMBIX Ha
KOMIIETEHITHH, KO/ Kon-Bo
KOHTaKTHYIO paboTy,
HaumenoBanue pasjena, TEMBI HHAUKATOpa 6 JacoB Buasr CP KonTtposs
JOCTHKEHHUS 110 BriaM yHEOHBIX CP
3aHATHH
KOMITETCHIIUH [ Tip | Cem| Jiab
1. Beenenue B mpeamer. Lenu u YK-6 2 4 IMogroroBka k | YcTHBIH onpoc,
3a1auu Kypca (MYK-6.1, UYK- YCTHOMY Jloknan, perieHne
6. 2) omnpocy, 3aaa4, TeCT
HaIMCaHHe
pedepara
2. CTpykTypa, 3a1au, GyHKIIHN YK-6 2 4 IMoxroroBka k | YCTHBIH ompoc,
JIOKYMEHTAIIMOHHOT O (MYK-6.1, UYK- YCTHOMY Hoxnaz, peenne
obecreueHus 6.2) omnpocy, 3ajad, TecT
MPaBOOXPAHUTEIFHEIX OPTaHOB HalKCcaHue
pedepara
3. HopmaTuBHO-MeTOAMYECKAS YK-2 2 4 IMogroroBka k | YcTHBIH onpoc,
0aza pabotsl ¢ mokymentanuen. | (MYK-2.1, UYK- YCTHOMY Jloknan, peleHre
2. 2) omnpocy, 3aaa4, TeCT
YK-6 HaIMCaHHue
(MYK-6.1, UVK- pedepara
6.2)
TK-7 (UIK-7.1,
HIIK-7.2, UTIK-
7.3)
4. Oprauu3saiiys padoThl YK-2 2 4 [loxroroBka k | YCTHBIi ompoc,
CTpYKTYpHBIX nompazaenennit, | (MYK-2.1, UYK- YCTHOMY Hoxnan, peienue
OTBEYAIOIIHX 32 2.2) ompocy, sajiad, Tect
JOKYMEHTOO0O0POT. YK-6 HaIMCaHHe
(MYK-6.1, UVK- pedepata
6.2)
MK-7 (UIK-7.1,
UIIK-7.2, UTIK-
7.3)
5. PacnopsiaurenbHas YK-2 2 2 IloxroroBka k | YCTHBIi ompoc,
JOKYMEHTALUs (MYK-2.1, VK- YCTHOMY Hoxnan, pemenne
22) OIpocy, 3aJa4d, TECT
YK-6 HalHcaHue
(MYK-6.1, UYK- pedepara
6.2)
MK-7 (UIK-7.1,
UIIK-7.2, UTIK-
7.3)
6. Mudopmarmonnas YK-2 4 2 IlogroroBka k | YCTHBIH onpoc,
0€30IMacHOCTh (UYK-2.1, UYK- YCTHOMY Hoknaz, perieHne
22) OIIpoCy, 3amad, TCCT
YK-6 KOHTPOJIBHOM
(MYK-6.1, UYK- paborte,
6.2) HAIMCaHKe
IIK-7 (UIIK-7.1, JOKJIaIa
UIIK-7.2, UTIK-
7.3)
Oo6o06marorniee 3aHsTHE 2
BCEI'O HACOB: 36 16 20




Tema 1. BBenenue B npeamet. Lleau u 3agaum kypca — 6 4.

Conepxanue:

JlokyMeHTalMOHHOEe oOecnieueHre paboThl MPaBOOXPAHUTENbHBIX OPraHOB:
NoHATHE U 3HaYeHue. OO1ue CBeIeHUs O TOKYMEHTAllMOHHOM O0ECIIEYeHHH.

[lonsitue u cBoiicTBa fokyMeHTa. OQULIMAIBHBIN JOKYMEHT.

OcHOBHBIE MTOHATHS Kypca.

IIpaBooXpaHuTENbHAS AEATEIBHOCTL: IIOHATUE U IpU3HAaKU. BimsaHue
[IPUHLMIA 3aKOHHOCTU B JESATEIBHOCTH IPABOOXPAHUTEIBHBIX OpPraHOB Ha
JOKYMEHTAIIMOHHOE 00ecIeyeHue.

ByMaxHbIif ¥ AJNEKTPOHHBIA JOKYMEHTOOOOPOT B IMPAaBOOXPaHUTEIbHBIX
opranax. Co3faHue crelranbHbIX 3JIEKTPOHHBIX CUCTEM IO XPaHEHUIO U padboTe C
TOKyMeHTaMH («DIEeKTpOHHOE MpaBocyauey, «llopran rocy1apCTBEHHBIX YCIYT»).

[TpakTryeckoe 3ansTue — 2 4.

Bomnpocstr:

1. JlokymeHTaiimonHoe obecrieueHue pabOThl  MPABOOXPAHUTEIIBHBIX
OpraHOB: IMOHATHE U 3HAUCHHUE.

2. OOmue cBelleHUs 0 JOKYMEHTAIIMOHHOM 00eCIeYeHHH.

3. Tlonsatue u cBoiicTBa nokymMeHTa. OdUIIUATBHBIN TOKYMEHT.

4. OcHOBHbIEC IOHSTHS Kypca.

5. IIpaBooxpaHuTENbHAS AEATEIBHOCTD: IOHITUE U TPU3HAKU.

6. BausHue mpuHIMIA 3aKOHHOCTH B JEATEILHOCTH MPABOOXPAHUTEIBHBIX
OpraHoB Ha IOKyMEHTAI[MOHHOE 0OecTeueHue.

7. ByMaXHBIH M 3JIEKTPOHHBIN JTOKYMEHTOOOOPOT B MPABOOXPAHUTEIBHBIX
OpraHax.

8. Coznmanue crenralbHbIX JIEKTPOHHBIX CUCTEM IO XPAHEHHIO U paboTe ¢
TOKyMEHTaMH («DIEKTPOHHOE mpaBocyaue», «Ilopran rocy1apCTBEHHBIX yCIIYI»).

9. HayuHble OCHOBBI J€IOMIPOU3BOCTBA.

Tembl 1O0KIa0B:
1. JlokymeHTallMOHHOE o0ecredeHrue paboThl  MPaBOOXPAHUTEIBHBIX
OpraHoOB: MOHATHE U 3HAYCHUE.
2. OcHoBHbIC TOHATHS Kypca. Llenn u 3agaun.
3. Hoxyment. OdpurmanbHbIi JOKyMEHT.
4. TIpaBooxXpaHUTENIbHAS NESITEIBHOCTh: 00Ias XapaKTEPUCTHKA.
TunoBsie 3amanust v 3a7a91:
3ananue Ne 1

[lepeuncnute BUIBI SIEKTPOHHBIX HOCUTENEH HH(MOPMAITIH:
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3amanue Ne 2
[lepeuuncnaute HECKOIBbKO (QYHKIINI, KOTOPHIE BBHIMOIHSAET MOApa3IeIeCHUE
JEJIOTPOU3BOJICTRA:

3aganue Ne 3

JaitTe onpeneneHue CiIeaymnuM MOHATUSIM:
Jlalite onpeneneHue CiIeayrIuM ITIOHATUAM:
o
MBJ10
JlokyMeHTO000pOT
Howmenxkmarypa nen
Onucsk nen

3amanue Ne 4
[TepeuncauTe OCHOBHBIE BUIbI JOKYMEHTOB B JICSITEIIBHOCTH OPTaHOB
BHYTPEHHUX JEI:

3amanue Ne 5
CYB/I — a10...

3amanue Ne 6
OcCHOBHBIE JEUCTBUSI, KOTOPBIE MOJIB30BATENIb MOKET BBHIMIOJHUTH C MIOMOIIBIO

CVB/I:

3amanue Ne 7
Knaccudukarus 6a3 1aHHBIX:

3amanue Ne §
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Kakue cyiecTBytOT CUCTEMBI AIEKTPOHHOTO JoKyMeHToobopoTa (CO/1)?

3ananue Ne 9
3amnoJIHUTE MPOITYCKHU:
Komuccun, oOnagaroniye BIIACTHBIMU IOJHOMOYMSAMHU (aIMUHUCTPATUBHBIE,
HaOJIIoaTeNbHbIE, 10 JeJIaM HECOBEPUIEHHOJIETHUX ), MIPUHUMAIOT MIOCTAHOBJIECHUS,

KOMI/ICCI/II/I, HC 06.]13.):[3.}01]_[1/16 BJIaCTHBIMH IIOJTHOMOYHMAMU, MMPpUHUMAIOT
ITOCTaAHOBJICHUA XapakTepa

3amanue Ne 10
[TepeuncauTte HECKOIBKO (QYHKIUHM CITY>KO JOKYMEHTAIIMOHHOTO 00ECIICUCHHS.

Tema 2. Crpykrypa, 3aga4u, (QYHKOMH JOKYMEHTALMOHHOIO
o0ecneyeHNsl MPABOOXPAHUTEIbHBIX OPraHoB — 6 4.

Conepxanue:

Opranuzanus paboThl C JOKYMEHTAMH B IIPABOOXPAHUTEIbHBIX OpraHax.

OO6mue 3amaud  JOKYMEHTAIIMOHHOTO oOecredueHus. OcoOEHHOCTH IS
IPaBOOXPAHUTEIBHBIX OPTaHOB.

OO6mue GyHKIUU JOKYMEHTAIIMOHHOTO 00€CTICUCHMUSI.

CexkperapuaT: 00IIME MOJOXKEHUS U OCOOCHHOCTH (PyHKIIMOHHPOBAHUS IS
IPaBOOXPAHUTEIIBHBIX OPTaHOB

Kannenspus: o0mue moaokeHus: ¥ 0COOCHHOCTH (PyHKIIMOHHPOBAHUS LIS
IPaBOOXPAHUTEIIBHBIX OPTaHOB

ApXuB: opraHu3anus padoThl B IPAaBOOXPAHUTEIBLHBIX OpraHax

Otnen o paboTe ¢ rpakaaHaMu: TPUEM B PETUCTPAIIHS Kallo0, 3asBICHUMN,
HX PAaCCMOTPCHHE U pa3peIIcHue

[IpakTrueckoe 3aHsiTHE — 2 4.

Bomnpocstr:

Opranuzanus padoThl C JOKYMEHTaMH B TPAaBOOXPAHUTENIbHBIX OpraHax
3amaun 1 GyHKIIUU JOKYMEHTAIIMOHHOTO 00€CTIeueHus

Oprassbl, OCYIIECTBIISIONINE TOKYMEHTAIIMOHHOE 00eCTieYeHHE
CexperapuaT B IpaBOOXPaHUTEILHOM OpraHe

Kanuensipusi B mpaBoOXpaHUTEILHOM OpraHe

ApXUB B MPaBOOXPAHUTEILHOM OpraHe

Otnen no paboTe ¢ rpakJaHaMH B TPaBOOXPAHUTEIbHOM OPraHe.
Peructpanus v yu€T JOKyMEHTOB.

LONoar~wdE
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TeMmbl 1OKIan0B:

1. Opranuzanus paboTsl C JOKYMEHTaMH B TPaBOOXPAHUTEIbHBIX OpraHax
2. 3a1auu 1 PyHKIUU JOKYMEHTALMOHHOTO o0ecreueHus

3. Oprasbl, OCyIIECTBIISIONINE TOKYMEHTALIMOHHOE 00ecrieyeHne

4. CekperapuaT B IPAaBOOXPAHUTEIHLHOM OpraHe

5. Kannensapusi B mpaBoOXpaHUTEIHLHOM OpraHe

6. ApXxuB B MPaBOOXPAaHUTEIHLHOM OpraHe.

7. Otnen mo paboTe ¢ TpakJaHaMH B TPaBOOXPAHUTEIBHOM OpPraHe

Tunosxsle 3alaHUA U 3aa4Yu:

3amanue Ne 1
Ha Bcex »aramax mnpoBeneHUs] CJIEACTBEHHBIX W HMHBIX MPOIECCyaTbHBIX
JEeUCTBHUI MCTIOJIB3YIOTCSI CIICAYIONINE BU b HH(OOPMAIIUHN:

3aganue Ne 2
B ocHoBax mHGOPMAIMOHHOTO 00ECIICUCHHS MPOU3BOJICTBA CJICICTBEHHBIX
U HHBIX TPOIECCYaTbHBIX JCHCTBUM MOXHO BBIJCIUTH CIEIYIOIINE OCHOBHBIC
2JIEMEHTBHI:

3amanune Ne 3

1.  OcHoBbl HHGOPMAIMOHHOTO OOECIICUCHHUS CJICACTBEHHBIX U
WHBIX TIPOIECCYaJbHBIX JEHUCTBUW TMPEICTABISAIOT COOOW  CHCTEMY,
BKJIFOYAIOIIYIO:
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3amanue Ne 4
Kakue cyiecTByIOT OCHOBHBIE HAIllpaBIEHUS UCIIOJIb30BAHUS
MH()OPMAIIMOHHBIX TEXHOJIOTUH B cpepe YroJIO0BHOTO MPABONPUMEHEHUS ?

3ananue Ne 5
Jlaiite onpeneneHus JTaHHBIM TEPMUHAM:

bezonacHocTh nHpOpManuu
HecaHKmoHUpOBaHHBIN TOCTYII
Bupycsl

3amanue Ne 6
OcHOBHBIE TPOTPAaMMHBIE CPEJICTBA 3aIUTHI HHPOpMAIIIH B
KOMITHIOTEPHBIX CUCTEMAX.

3amanue Ne 7
K anmapaTtabeiM cpeacTBaM 3aiuThl UHGOPMAIIUA OTHOCSATCS:

3amanue Ne 8
K nporpamMmMHBIM cpeacTBaM 3aiiuThl HHGOPMAIIUA OTHOCSITCS:

3aganue Ne 9
K agMuHHCTpaTUBHBIM CpeJICTBaM 3aIUTHl HHPOPMAIIMH OTHOCSITCS:

3amanue Ne 10
[TepeuncnuTe HECKOIBKO KAHAIOB YTEYKH JAHHBIX, BO3MOXKHOCTEH
HECAHKIIMOHUPOBAHHOI'O BXO/1a:
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Tema 3. HopmaTuBHo-MeToAn4YecKasi 0a3a padoTbl ¢ JOKYMEHTALMEH —
6 u.

Conepxanue:

OO6miass  xapakTepucCTUKa HOPMATHUBHO-NIPaBOBOW  0a3bl  pabOTBl €
nokymeHTamu. CocTaB HOPMaTUBHO-TIPaBOBOI OAa3bl.

[IpaBOBOI1 aKT M1 HOPMATUBHO-TIPaBOBO akT. CBOKCTBA U TpeOOBAHMUS.

Konctutymus  ctpanbl.  OcoOennoctu  Konctutyuuu  P®. VYcras
(xoHcTuTynus) cyorekra PO. CoiicTBa u TpeGoBaHUs.

3aKoH: TIOHSATWE, NPU3HAKK, CBOMCTBA W  BHUAbl.  DenepanbHbIN
KOHCTUTYLIMOHHBIN 3akoH. OOmas xapakrepuctuka. enepanbHbiil 3akoH. O01mas
xapaktepuctuka. Kogpexc. OCOOEHHOCTH COCTaBIIECHUS.

Vka3: nonstue U cBoucTBa. Ykaswl [Ipesupgenra P®. IloctraHoBieHue:
IIOHATHE U IIpU3HAKK, cBoucTBa. IloctanoBnenus llpasurenscrea PO.

NHble HOpMaTUBHBIE JOKYMEHTBHI: pacHoOpsDKEHUE, NpUKa3, [paBuia,
UHCTPYKLHUS, YKa3aHUE.

[IpaBoBas 6a3a paboThl ¢ TokyMeHTaMu. [ToHsTHE U CTPYKTYpA.

[IpakTrueckoe 3aHgaTue — 2 .

Bompocsr:

1. OOmass XapakTepuCTUKa HOPMATHUBHO-TIPABOBOM 0a3pl  pabOThl €
nokymeHTamu. CocTaB HOpPMATUBHO-TIPABOBOIl Oa3bl.

2. TlpaBoBoOW aKT M1 HOpPMATHBHO-TIPaBOBOM akT. CBOMCTBA U TpeOOBAHUS.

3. Koncturymmss crpanbl. Ocobennoctu Konctutymuum PO. VYcras
(xorcTuTyLHA) cyObekTa PD. CBoiicTBa u TpeGoBaHUS.

4. 3akoH: TOHSITHE, TPU3HAKH, CBOHMCTBA M BUAbL. DeepalibHBIN
KOHCTUTYIIMOHHBIN 3aKkoH. O01mmas xapaktepuctuka. denepanbubiii 3akoH. OO1Ias
xapaktepuctuka. Kogexc. OCOOEHHOCTH COCTaBIICHUS.

5. Yka3: noHsTue U cBoMcTBa. YKa3bl lIpesuaenta P®. IloctaHoBieHue:
MIOHATHE U MPU3HAKHU, cBOMCTBA. [locTanoBnenus [IpaBurenscrBa PO.

6. MHbple HOpMATHMBHBIE JOKYMEHTHI: pAaCIOpsKEHHE, MPUKa3, MpPaBUIIA,
WHCTPYKLHSI, YKa3aHUE.

7. TlpaBoBas 0a3a paGoTsl ¢ fokymMeHTamH. [loHsATHE U CTPYKTYpa.

8. TexHOMOTHUS COCTABICHUS IOPUIUUECKUX JOKYMEHTOB.

TeMbI TOKIIan0B:

1. HopmaTuBHO-TipaBoBas 6a3a paboThI ¢ JOKYMEHTAMHU: TIOHATHE, COCTaB
2. IIpaBOBOIf 1 HOPMATHBHO-TIPABOBOM aKT

3. Konctutynus ctpansl

4. 3aKOH: MOHSTHE, TPU3HAKU U BUJIbI

5. YKa3 u nocraHoBJIeHHE: 001as XapaKTepUCTHKa

6. lHbie HOpMATHBHBIC TOKYMEHTBI

7. IIpaBoBas 6a3a pabOTHI C TOKYMEHTAMU: MTOHSATHUE U CTPYKTypa
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Tunosrie 3a1anusa U 3a1a4u:

3amanme Ne 1
HazoBute HECKOJIBKO METOLOB 3AIUTHI CBEICHUN;

3ananue Ne 2
HazoBute Heckoibko (pakTopoB MHDOPMAIITMOHHOW 0€30MaCHOCTH:

3amanune Ne 3
Kaxkue cyiecTByrOT CUCTEMBI AIEKTPOHHOTO JoKyMeHToobopoTa (CO/I)?

3amanue Ne 4
[TepeuncauTe HECKOJIBKO THIIOB BPEOHOCHBIX MPOTPAMM:

3aganue Ne 5
Pemure 3anauy.
XKenas momoub cBomM Koiieram, nporpammuct CanpHukoB u Tp. CabypoB -
paboTHUKH HOTapuanbHOU KOHTOPBI «OKC» - BHECTH U3MEHEHUS B POTpaMMy
«AKTBI U IOKYMEHTBI O HEJIBUKUMOCTH». B pe3ynbpTare 3TUX JecTBUil Oblia
YHUUYTOKEeHa WHGOpMAIIs, Kacaromiasicsi ombiTa padoThl KOHTOPHI B 00yacTu
pETHCTpaIuy HEABMKUMOCTH 32 TIOCIIETHUHN TO] U HapyiieHa padoTta [1K.
PykoBoauTtenb HOTapUaIbHON KOHTOPBI 00PATHIICS K IPOKYPOPY C 3asBICHUEM
0 BO30yXIeHnH yrojoBHOTO jaena nmpotuB CanpHuKOBa U CabypoBa.
Ecth mu B nefictBusax CanpaukoBa u Ca0ypoBa cOCTaB MPECTYTUICHUS?

3ananue Ne 6
Pemure 3anauy.
AnmunucTparus Gupmbl «CBET» NOpydusia CBOEMY MPOrPaMMUCTY AJIEKCEEBY,
paboTaBiieMy 1O TPYAOBOMY JIOrOBOPY, CO3JaTh 0a3zy JaHHBIX JIs ydeTa
MaTepUalbHbIX [IEHHOCTEH MpeAnpusTusi. B 1ensx ObicTpeiilero BbIMOJIHEHUS
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IIOCTaBJICHHOW 3aJa4yd MPOTPAMMHUCT HCIOJB30BaJl HEKOTOPBIE THUIIOBBIE
pa3pabOTKU CBOMX 3HAKOMBIX KOJIJIET, paOOTaBIIMX B JIPYrUX opraHu3anusax. B
pe3ynbTate ycTaHOBKM AaHHBIX nporpamMm Ha IIK B xommbroTep Obul BHECEH
Bupyc. [lomumo 3TOro, mo ucredeHun Hekoroporo Bpemenu Ha IIK Obun
YCTaHOBJIEH ()aKT YHUUYTOXKEHHsI 0a3bl TaHHBIX B pe3yJbTaTe NEUCTBUS BUpYcCA.
B wurore ¢upme «CBer» mnpunuIOCh 3aKynaThb HOBYIO 0a3y [aHHBIX, B
pe3yibTaTe 4Yero OHa IOHecJa YOBITKHM. AJIMUHUCTpALUs MNPEANpUSTHS,
paccMOTpPEB CIIOKMBILYIOCS CHUTyallMl0, HaloXuia Ha AJiekceeBa IITpad B
pasmepe TpEX MECSAYHBIX OKJIAJ0B M JIMIIWIA ero npeMuu. lIporpammuct
Hamucan >kano0y B MPOKYypaTypy, TpeOysh OTMEHbl pEIIeHHs PYKOBOJCTBA
(UPMBI U CHATHUSA C HETO BCeX OOBUHEHUM.

NmeroTcst nu 37ech  HapylIeHHs 3aKOHOJATENbCTBA 00 MHGOpPMALINH,
MH(GOPMAIIMOHHBIX TEXHOJOTHIX U 3alluTe HHOpMAIU?

3amanue Ne 7
Pemure 3anauy.
Kenas momoub cBoMM Koiiieram, mporpamMmmuct CanbHUKOB U Tp. CabypoB -
paboTHUKH HOTapuaibHOU KOHTOPHI «OKC» - BHECTH U3MEHEHHS B MPOrpamMMy
«AKTBI U JTOKyMEHTBHI O HEJBIKUMOCTH». B pesynbpTare 3THX JeHCTBUI Oblia
YHUYTOXXEHA WH(OpMaIus, Kacaromascsi OnbITa padoThl KOHTOPHI B 00JlacTH
perucTpaIuy HeJBUKMUMOCTH 32 MOCIeHUN ro1 U HapyiieHa padora [1K.
PykoBonutenps HOTapHaIbHON KOHTOPHI 00PATHIICS K TIPOKYPOPY € 3asBICHUEM
0 BO30YXJICHUH YroJioBHOTO jena npotuB CanbHukoBa u Cabyposa.
Ectb nu B netictBusix CanpaukoBa u Ca0ypoBa cOCTaB MPECTYTUICHUS ?

3aganue Ne 8
Pemure 3anauy.
Anmunuctpanus ¢pupmbl «CBeT» MOpyUYUIa CBOEMY MPOTPaMMUCTY AJIEKCEEBY,
paboTtaBiieMy MO TpPYIOBOMY JOTOBOPY, CO3/aTh 0a3y MaHHBIX ISl y4yeTa
MaTePHAIbHBIX [IEHHOCTEH MpeanpusIThs. B 1ensx ObIcTpeiiero BHIMOTHEHHS
NOCTaBJIECHHOM 3aJaydl MPOTrpaMMHCT HCIOJb30Bal HEKOTOPbIE THUIIOBBIE
pa3pabOTKH CBOMX 3HAKOMBIX KOJIJIET, pabOTaBIIMX B IPYTUX OpraHu3amusax. B
pe3yibpTaTe yCTaHOBKM AaHHbIX mnporpamm Ha [IK B xommbioTep ObLI BHECEH
Bupyc. Ilomumo »sToro, mo ucreueHun HekoToporo BpemeHu Ha I[IK Obln
yCTaHOBJIEH (haKT YHMUTOXKEHHsI 0a3bl TAHHBIX B pe3yJbTaTe NEHUCTBUS BUpYca.
B wutore ¢upme «CBer» NpUILIOCH 3aKynaTb HOBYIH 0a3y [OaHHBIX, B
pe3yibTaTe 4Yero OHa TMOHecda YOBITKA. AJIMUHHUCTpALMS MPEANPUATHS,
PacCMOTpEB CIIOXKHUBINYIOCS CHUTyallMi0, HajoXXuiaa Ha AnekceeBa mrpad B
pasmepe TpEX MECSYHBIX OKIAJOB M JHIIWIA ero npemuu. lIporpammuct
HaIucall JXKajnoOy B MPOKypaTypy, TpeOys OTMEHbl pELICHUsS PYKOBOJCTBA
(UPMBI U CHATHUSI C HETO BCEX OOBUHEHUIA.
NmeroTrcs nu  31ech  HapyluleHUs 3aKOHOAATENbCTBA 00 wuHGOpMaluu,
MH()OPMAILIMOHHBIX TEXHOJIOTUAX U 3aliuTe nHhopManuu?
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3amanue Ne 9
Kaxkue HOpPMAaTUBHBIE AKTBI COCTAaBJIAIOT MPaBOBYIO OCHOBY
PErIaMEHTUPYIONTYIO COOIIOCHUE PEKUMA CEKPETHOCTH?

3ananue Ne 10
Kaxkue ectb rpudsl cexkpetHocTH?

Tema 4. Oprasmsauusa padoTbl CTPYKTYPHBIX MOAPa3JAe/IeHHN,
O0TBEYAIOIIMX 32 JIOKYMEHT0000poT — 6 4.

Conepxanue:

OO6mast xapakTepucTUKa OpraHu3alMu padoOThl MO JOKYMEHTOOOOPOTY B
PaBOOXPAHUTEIBHBIX OpraHax

JIokyMeHTOO0OpOT B CyAeOHBIX oOpraHax. AmmapaTel CyJIOB OOIIei
IOPDUCAMKIIMU: CTPpyKTypa u noinHomouus. OcobeHHOoCTH OyMaXHOTO W
ANEKTPOHHOTO J0KyMeHTooOopora. CyneOHbIN nemaprameHT npu BepxoBHoM
Cyne P®: nomomips B opraHu3aluy J0KyMeHTO000pOTa B CyAax.

JlokyMeHTO000pOoT B mpokypatype. OcoOeHHOCTH paboThl C OTKPBITBIMU
JOKYMEHTaMM U C  CEKpeTHbIMH  JOKyMeHTamu. MHcTpykuum 1o
nenonpousBoactBy. AUK «Hanzop» - o01as xapakrepucTuka

HokymenToobopor B CrnenctBeHHOM komurere. OOmias XapaKTepUCTHKA.
Nuctpykuus no aenonpoun3oactsy B CK PO

JlokyMeHTO00OpOT B monuuuu (opraHax BHyTpeHHux nen). llpaBuna u
MHCTPYKIUH 110 TOKYyMEHTOBECHUIO.

Ocob6enHocTH BCJICHUS AIEKTPOHHOTO JIOKyMEHTO000pOoTa B
IPaBOOXPAHUTEIbHBIX OpraHax.

[IpakTrueckoe 3aHsTuEe — 2 4.

Bomnpocst:

1. O6mas xapakTepucTUKa OpraHu3auu paboThl MO JTOKYMEHTOOOOPOTY B
MPaBOOXPAHUTEIBHBIX OpraHax

2. JlokyMeHTOO0OpOT B cyne. AmmapaThl CyJIOB OOINEH IOPHUCIUKIINU.
Cyne06nbiit genaprament npu Bepxosaom Cyne PO

3. HoxymeHnTo000poT B pokypaType. PaboTa ¢ cekpeTHBIMU TOKYMEHTaMU

4. JloxymeHnToo6opoT B CrneacTBEHHOM KOMuUTETE PO

5. JlokymeHTOOOOpOT B OpraHax BHYTPEHHUX

6. OcobeHHOCTH  BEIEHUA  ODJIEKTPOHHOTO  JOKYMEHTOOOOpOoTa B
MPaBOOXPAHUTEIBHBIX OpraHax.

7.0pranm3aius JCSATEIBbHOCTH B  TPAaBOOXPAHUTEIBHBIX OpraHax B
COOTBETCTBHH C TpeOOBaHUAMHU benepanbHOTO 3aKOHOJIATEJIbCTBA,
BEJIOMCTBEHHBIX MTPABOBBIX AKTOB.
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TeMmsl pedepaTos:

1. O6mas xapakTepucTuKa OpraHu3anuu paboThl MO JOKYMEHTOOOOPOTY B
MIPaBOOXPAHUTENBHBIX OpPraHax

2. JlokyMeHTOOOOpOoT B cyJe. Amnmaparbl CyJ0B OOIIEH IOPUCIUKIINH.
Cynebnbiit nenaprament npu Bepxosaom Cyne PO

3. HoxymeHTo0060pOoT B npokypaType. PaboTa ¢ ceKpeTHBIMU TOKYMEHTaMU

4. JloxymeHnToo6opot B CneacTBeHHOM KomuTeTe PO

5. JlokymeHTOOOOpOT B OpraHax BHYTPEHHHUX Je

6. OcoOeHHOCTM BEACHHUS  BJEKTPOHHOIO  JOKYMEHTOOOOpOoTa B
PAaBOOXPAHUTEIbHBIX OpraHax.

Tunossle 3alaHUA U 3aa4u:

3amanue Ne 1
Uro npencrasnseT codoit AUK «Hamzop»?

3amanue Ne 2

PaGoTHUKY OT/IENIOB JOKYMEHTAITMOHHOTO 0OeCcTieYeHus, ToApa3IeeHuN
JIEJIONIPOU3BOICTBA, PAOOTHUKH JIEJIOMPOU3BOJICTBA 110 YCTHHIM (Tesie()OHHBIM)
3amnpocam TpaxaaH ¥ 3aUHTEPECOBAHHBIX JIUIl MOTYT COOOIIATh UM:

3amanune Ne 3
[TepeuncnauTe HE MEHEE TSATH PEKBU3UTOB, UCIIOJIB3YIOIMIUXCS MPU CO3TaHUU
nokymeHToB B CK:

3ananue Ne 4
1. JIBmwxeHHe TOKYMEHTOB OCYIIECTBISCTCS MOCPEICTBOM BBITTOTHEHHUS Psia
JIEJIOMPOU3BOICTBEHHBIX  OMEpalliid, KOTOphIE O00pa3yloT CIEAYIOIIHE
CTaJIuM TOKYMEHTOO0OpOTa:

N kWM

3amanue Ne 5
B 3aBucuMocTH OT JOKYMEHTOOOOpOTa M B IIENAX €ro ONTUMHU3AIUU
BBIJICTISIIOT TPU BUJA yU€Ta KOJIMYECTBA TOKYMEHTOB:
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3amanue Ne 6
Kontponb ucnonHeHus: 1T0KyMEHTOB — 3TO

3amanue Ne 7
0. HazoBute cyObeKThl KOHTPOJISI UICIIOJIHEHUST JOKYMEHTOB:

3ananue Ne 8
[lepeuncnute Buab! nen, popmupyemsix B OB/L:

3amanue Ne 9
Ha o610Kke fgena yka3pIBaroTCs:

3anganue Ne 10
OCHOBHBIMH MPUHITUTIAMHU MEXBEJIOMCTBEHHOTO AIIEKTPOHHOTO
JIOKyMEHTO000pOTa SBIISIOTCS:

Tema 5. Pacnopsigure/ibHAsi JOKYMeHTAUMs1 — 4 4.

Copepxanue:

[TonsiTHe, CBOMCTBA M BUJIBI PACTIOPSIAUTEIBHBIX JOKYMEHTOB

OCOOCHHOCTH  COCTaBJCHHMS  PACIOPSAAUTEIBHBIX  JIOKYMEHTOB B
MPABOOXPAHUTEIHLHBIX OpraHax
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ITocTanoBneHue: moHATHE, CBOMCTBA. COCTaBICHHE TOCTAHOBICHUIA.

Pemienue: oO1iast XapakTepUCTUKA U MOPSOK COCTABIICHHUS.

[Ipuka3: 0COOEHHOCTH COCTaBIEHUS U IOPUANYECKAs CUIIA.

Pacnopsixenue: nonsitue u cBoiictTBa. OCOOEHHOCTH COCTaBIICHUS YKa3aHUM.

Oco0Obie TOKYMEHTBHI B TPaBOOXPAHMUTENBHBIX oOpraHax. [IpuroBop cyna.
ITpOTOKOJIBI CIEICTBEHHBIX U MPOLIECCYATbHBIX JEHCTBUMN.

Peructpanus u y4é€T pacnopsiiuTeIbHBIX JOKYMEHTOB.

[IpakTueckoe 3aHsaTUE — 2 4.

Bomnpocstr:

1. TlousTue, CBOMCTBA M BUJbI PACTIOPSIAUTENbHBIX TOKYMEHTOB

2. OCOOEHHOCTH  COCTaBJICHHMsS  pacHOpPAIUTENbHBIX  JIOKYMEHTOB B
PABOOXPAHUTEIBHBIX OpraHax B COOTBETCTBHM C TpeOoBaHUSAMHU (erepaibHOro
3aKOHOJATENbCTBA, BEJOMCTBEHHBIX MPABOBBIX  AKTOB, (PYHKIHMOHAIBHBIX
00513aHHOCTEN OCHOB JIEJIONPOU3BOCTBA

3. IloctaHoBneHue: noHsATHE, cBoKcTBA. COCTaBIEHUE OCTAHOBICHUI.

4. Pemenue: o01as xapakTepuCcTUKa U MOPSAOK COCTABIICHUS.

5. Ilpuka3: 0cOOEHHOCTH COCTABICHUS U IOPUINYECKAsl CHUJIA.

6. Pacnopsbkenue: mnoHsTHE M cBoiicTBa. (OCOOEHHOCTH COCTaBIIEHHUS
yKa3aHUM.

7. OcoOble TOKyMEHTHI B IPaBOOXPAaHUTENbHBIX opraHax. [Ipurosop cyna.
IIpOTOKOJIBI CIEACTBEHHBIX U IIPOLIECCYAIBHBIX JEUCTBUM.

8. Peructpanus un yuér pacnopsAUTEIbHBIX JOKYMEHTOB.

Temsl pedepaTos:

1. PacniopsimuTtenbHbie TOKYMEHTBI: TIOHSTUE, CBOMCTBA, BUIBI

2. OCOOGHHOCTH  COCTaBIEHHUS  PACHOPSAIUTENbHBIX  JOKYMEHTOB B
IPABOOXPAHUTETBHBIX OpraHax

3. [ToctaHoBneHue: o0IIas XapaKTepUCTHKA

4. Pemenue: o01as xapakTepucTUKa

5. Pacnopspxenue: o611ast XapakTepuCTUKA

6. [IlpuroBop cyma. IIpoTOKONBI CIEACTBEHHBIX H MPOIECCYaTbHBIX
JNEUCTBUN

7. Peructparnus u y4é€T paciopsIuTEIbHBIX JOKYMEHTOB.

Tumnosbie 3aJaHusd U 3a4a49u.

3amanue Ne 1
PacnopsimurenbHbie JOKYMEHTBI — 3TO

3amanue Ne 2
K pacnopsiautenbHbIM JOKYMEHTaM OTHOCSTCS:
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3ananue Ne 3

3amnoJIHATE MPOITYCKHU:

TekcT pacnopsIUTENbHBIX JTOKYMEHTOB, KaK IPAaBUJIO, COCTOMT U3 JABYX
qJacTeu: U . 4acTb MOMKET COJEpXKaTh
000OCHOBaHME  MPEANUCHIBAEMBIX  JCHCTBUH,  HEOOXOJUMBbIE  MOSCHEHUS
OTHOCUTEJBHO LeJied W 3aJady U3JaHus JOKYMEHTa, (akTel M COOBITHS,
MOCJIY)KUBIINE MPUUYMHON W3AaHMS JOKYMEHTA, CChUIKM Ha APYTHe JOKYMEHTBHI.
Ecnu copepxkanue JOKyMEHTa HE HYXIA€TCs B MOSICHEHUU WJIM 0OOCHOBAHHH, TO
€ro TEKCT COAEPKUT TOIBKO YacTb.

3amanue Ne 4
B mipoTokosie cieacTBEHHOro AEUCTBUS YKA3bIBAKOTCS:

3amanue Ne 5
3anoJIHUTE MPOIYCKHU:

1. TlpuroBop cyaa MOXKET ObITh W :
2. IPUTOBOP MOCTAHOBIISIETCS B CIIydasix, €CIu:
3 1) He yCcTaHOBJIEHO COOBITHE MTPECTYIUICHNUS;
4, 2) NOACYTMMBIHM HE IPUYACTEH K COBEPIUEHUIO MTPECTYIUICHNUS;
5 3) _ ;
6 4)

3ananue Ne 6
B BBOHO# YacTH MpUTOBOpa YKA3BIBAIOTCS CIIEAYIONTNE CBEICHUS:

3amanue Ne 7
OnucaTenbHO-MOTUBUPOBOYHAS YACTh OOBUHUTEIBHOTO MPUTOBOpa JOJKHA
coaepKaTh:

3amanme Ne §
B pe3omoTBHONM YacTH OOBHHUTEIHHOTO MPHUTIOBOpPA JIOKHBI OBITh
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yYKa3aHsl:

3amanue Ne 9
JlaitTe onpeneneHus CIeayOIMUM TEPMUHAM
IIpukas
Pacniopsixenne
Ykazanue
IlocTtanoBneHue
Pemenue

3amanue Ne 10

3amnoJIHATE MPOIYCKH:

Kaxnpiii noxkymMeHT wuMeeT cBOW HabOp 00s3aTedbHbIX PEKBU3UTOB,
HEOOXOIUMBIX [IJII €r0 COCTaBJICHUS M OOECHEeUYMBAIOMIMX €MY HOPHINYECKYIO
CUITY.

JUis  cocTaBieHUs TpUKas3a, pacHopsKEHHs M yKa3aHMs TaKUMH
PEKBU3UTAMU SIBIISTIOTCS:

Tema 6. Undopmanmonnas 6e30nacHocTb — 6 4.

Conepxanue:

[Tonstue mHpopmammonnoit 6e3omacaoctu P®. CymiecTBeHHbIE MPU3HAKH
noHsatus. KoH(umeHnmmansHOCTh, TEIOCTHOCTh, JTOCTYMHOCTh. (coOeHHOCTH
KHOEP3aIUThl TOKYyMEHTAIIUU OT XaKepOB.

Cucrema o0OecrnieueHust nH(GOPMAITMOHHON 0e30macHOCTH
MIPAaBOOXPAHUTENILHBIX OpraHoB. OCOOEHHOCTH MOCTPOEHHUSI.

CpencTBa 3amuThl DJIEKTPOHHOW HWH(POpPMAUU B TPABOOXPAHUTEIHHBIX
opranax. CpeJcTBa OT HECAHKIIMOHUPOBAHHOTO AocTyrna. CUCTeMbl MOHUTOPUHTA
cereil. AHTUBUPYCHI. CUCTEMBI OecriepeOOMHOr0 MUTaHUS.

Opranu3aiioHHbIe MEPOIIPUATHS IO 3a1IUTE UHPOPMALIIH.

Yrpo3sl wuHopmarmonHo Oe3omacHocTtH. Ilonstue, Buabl. CrocoOBI
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00pbOBI
[IpakTueckoe 3ansaTue — 4 .
Bomnpocstr:
1. TousTue u npusHaKu UHGOpPMAIMOHHON Oe30macHOCTH PO.
2. Cucrema obOecrieueHust uH(OpMaIMOHHOM 0€30macHOCTH

MIPaBOOXPAHUTEIILHBIX OPTaHOB

3. Cpencrta 3amIuThl JIEKTPOHHON HMH(OpPMAIMK B MPaBOOXPAHUTEIBHBIX
opraHax.

4. Opra"uzaiioOHHbIE MEPOTIPUATHS TI0 3aITUTe HHPOpMAITIU

5. Yrpo3sl unhopmMauoHHON 0€30MacCHOCTH.

6.CoBpeMEHHbIE TEXHUUYECKHE CPe/ICTBAa U MH(POPMAIMOHHBIE TEXHOJOTHU
JUTSL perieHust mpodeCCUOHANIbHBIX 3aj1ad.

TeMmbl nOKIIaM0B:

1. TlonsiTue 1 nmpu3Haku HHPOPMALIMOHHOM Oe3omacHocTH PO.

2. Cuctema obOecrieueHus uH(OopMaITMOHHOM 0e30macHOCTH
PaBOOXPAHUTEITHHBIX OPTaHOB

3. CpencTBa 3amUThl 3JIEKTPOHHOW HHGOpPMAIMU B MPaBOOXPAHUTEIbHBIX
oprasax.

4. OpraHu3alluOHHbIE MEPONIPUATHS 1O 3alIUTe UH(POpMaLUU

5. Yrpo3sl H”HPOpMAIMOHHOH 0€3011acHOCTH

TunoBele 3a1anus U 3aa4u:

3amanue Ne 1
Nudopmanmonnass  6e3omacHocts  Poccuiickot  dexepanuum  — 3TO

3aganue Ne 2
JlaiiTe onpeiesIeHUs] COCTABJISIOMKUM MH()OPMAIIMOHHON 0€301MacHOCTH:
JlocTynHOCTB —
LlenocTHOCTD —
KonduneHunaabHOCTD —

3ananue Ne 3
Hazosute rocynapctBenHbie opransl PO, KOHTpOIUPYIOWME IESITEIBHOCTD
B 00J1aCTH 3aIUTH HHPOPMAIIUH:

3amanue Ne 4
HazoBure HECKOJBKO 3aKOHOAATENbHBIX akTtoB P® B  oOmactu
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MH(OPMAIIMOHHON 0€30aCHOCTH U 3aIIUThl HUH(POPMALIMH:

3aganue Ne 5
Ha3zoBute noHATHS 10 UX ONMUCAHUIO:

— 3alMIiaeMble TOCYJIapCTBOM CBEJEHUS B 00JacTH €ro
BOCHHOM, BHCIIHETIOJUTUYECKOMU, SKOHOMHYECKOM, pa3BeAbIBATEIBHOM,
KOHTPPA3BEAbIBATEIILHOMN u OTIEPATUBHO-PO3BICKHOMN JESITETbHOCTH,
pacrpocTpaHeHUe KOTOPBIX MOXET HaHecTH yuiepd Oe3omacHoctu Poccuiickoi
denepaunu;

— MaTepualibHble OOBEKTHI, B TOM 4HCJe (HU3NYECKHUE TOJs, B
KOTOPBIX CBEJICHHUS, COCTAaBIISIONINE TOCYJAPCTBEHHYIO TailHy, HaxoIsAT CBOE
oToOpakeHHuE B BHUJE CHUMBOJIOB, 00pPa30B, CUTHAJIOB, TEXHUYECKHX PEIICHUU U
ITPOLIECCOB;

— COBOKYIHOCTb OPraHOB 3alllMThl TOCYJIApPCTBEHHOW TailHBI,
UCIIOJIb3yEMBIX MMM CPEJICTB M METOJIOB 3alllUThl CBEACHUM, COCTABISIOLIUX
roCyapCTBEHHYIO TaillHy, U UX HOCUTEJICH, a TAK)KE€ MEPONPUATHH, IPOBOJIUMBIX B
ATUX LEJISIX;

— CAHKIIMOHUPOBAHHOE IMOJHOMOYHBIM JOJKHOCTHBIM JIMIIOM
O3HAKOMJICHME  KOHKPETHOIO0  JMIla CO  CBEACHUSIMH, COCTaBIISIIOIIMMU
rOCyIapCTBEHHYIO TaliHY;

— PEKBU3UTHI, CBUJACTEIBCTBYIOIIUE O CTENEHU CEKPETHOCTHU
CBEJICHUM, COJEPKAILUXCS B UX HOCUTEIIE, IIPOCTABIISIEMbIE HA CAMOM HOCHUTEJIE U
(u51) B COTPOBOAMTENILHON JOKYMEHTAIIMH Ha HETO;

— TeXHUYECKUe, Kpunrorpadpuyeckue, mporpaMMHbIe U ApyTHE
CpeacTBa, NIPEJHAa3HAYCHHBIE JUISL  3allUThl  CBEIEHUW,  COCTABISIOLIMX
rOCy/1apCTBEHHYIO TalHY, CPEACTBA, B KOTOPbIX OHHU pPEAIU30BaHbI, a TaKKe
cpeacTBa KOHTPoIs 3G (PEKTUBHOCTH 3alUTH HH()OPMAIIHH.

3ananue Ne 6
OCHOBHBIMH 3a/lauaMy CUCTEMBI 3aIUThl HMH(OpPMAIMU, HAIICIITUMU
orpaxkxeHne B 3akoHe "OO wuHpoOpManuu, wuHDOpPMATH3ALUM U  3AIIUTE
uHdopmarun", SBISIOTCS:

3amanue Ne 7
OcCHOBHBIE TPOTPAaMMHBIC CPEJICTBA 3aIIUTHI HHPOpMAITIH B
KOMIBIOTEPHBIX CUCTEMAaX.

3amanme Ne §
HaszoBure HECKOIBKO METOJIOB 3aIIUTEI CBEJICHUN:



23

3amanue Ne 9

Ha3oBute Heckobko (pakTopoB HH(OPMAITMOHHON OE30aCHOCTH

HGpC‘II/ICHI/ITe HCCKOJIBKO THUIIOB BPCAOHOCHBIX IIPOTPAMM:

3amanue Ne 10

4.2.2. ConeprxkaHue JUCHIUTUIAHBI (MOTYJISI) 110 3a04HOM (hopMe 00yUeHHUs:

KommaectBo gacos,

Kon BBIICJISICMBIX Ha
KOMIICTCHITNH, KOJI Kon-Bo
KOHTaKkTHYIO padory,
HanmMeHoBaHue paszzaena, TeMbl HHAUKATOpa 4acoB Buner CP Kontpouns
OCTYDKEHUS 110 BH7laM ng OHBIX CP
3aHATUH
KOMIIETeHIIHH [ Tip | Cem| Jia6
1. Beenenue B npenmer. Lenu u YK-6 5 [loxroroBka k | YCTHBIi ompoc,
3a/1auu Kypca (UYK-6.1, UYK- YCTHOMY Hoknaz, perieHne
62) o1pocy, 3aJa4d, TCCT
HaIMCcaHue
pedepata
2. CtpykTypa, 33129, GyHKIIHN YK-6 5 [ToaroToBka k | YCTHBIA onpoc,
JTOKYMEHTAIIHOHHOTO (MYK-6.1, UYK- YCTHOMY Hoxnan, perenue
obecrieueHus 6.2) ormpocy, 3aj1a4, TECT
MIPaBOOXPAHUTEIHHBIX OPTAaHOB HaIMCaHNe
pedepara
3. HopMaTuBHO-METOAMUECKAS YK-2 5 IloxroroBka k | YCTHBIi ompoc,
6aza pabotsl ¢ mokymenrtanuen. | (MYK-2.1, UYK- YCTHOMY Joknan, perieHue
2.2) ormpocy, 3a1a4, TeCT
YK-6 HaIMCaHWe
(MYK-6.1, UYK- pedepara
6.2)
[K-7 (UIIK-7.1,
UIIK-7.2, UTIK-
7.3)
4. Opranu3zanus padoThI YK-2 2 5 IToaroToBka k | VYCTHBIA onpoc,
CTPYKTYPHBIX NOJpa3AcIeHUl, (MYK-2.1, UYK- YCTHOMY Joxmaz, perenne
OTBEYAIOILNX 34 2.2) ormpocy, 3aja4, TeCT
JOKyMEHTOOOOPOT. YK-6 HaIuCaHue
(MYK-6.1, UYK- pedepara
6.2)
[K-7 (UIIK-7.1,
UIIK-7.2, UTIK-
7.3)
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HaumenoBanue pasacia, TEMbI

Kon
KOMIIETEHIINH, KOJI
WHJIUKATOpa
JOCTHIKEHHUS
KOMIICTCHIIN U

KoauuecrBo yacos,
BBIJCIIIEMBIX Ha
KOHTaKTHYIO paboTy,
0 BHJIaM YYCOHBIX
3aHSATHHI

J | Ilp |Cem | JIab

Kon-Bo
JacoB
CP

Buaer CP

KonTpons

5. PacnopsiaurenbHas
OOKyMCHTAaI U

VK-2
(UYK-2.1, UVK-
2.2)

VK-6
(UYK-6.1, UVK-
6.2)

TK-7 (UTIK-7.1,
WIIK-7.2, UTTK-
7.3)

IToaroroBka k
YCTHOMY
ompocy,
HalycaHue
pedepara

VYcTHBI onpoc,
Hoxnan, pemeHue
3ajad, TeCT

6. UudopmarmonHas
0€3011acHOCTh

VK-2
(UYK-2.1, UVK-
2.2)

YK-6
(MIYK-6.1, VK-
6.2)

TK-7 (AIIK-7.1,
WTIK-7.2, UTIK-
7.3)

IToaroroBka k
YCTHOMY
oTpocy,
HanycaHue
pedepara

VYcTHBI onpoc,
Joxnan, pemeHue
3aja4, TeCT

BCEI'O HACOB: 36

30

Tema 1. BBenenue B npeamert. Ileau u 3apa4u Kypca — 5 4.

Conepxanue:
JlokyMeHTalMoHHOe obecrniedeHrne padoThl MPABOOXPAHUTEIBHBIX OPTaHOB:
noHsATHE 1 3HaYeHue. OOIIue CBeICHHS O JIOKYMEHTAITMOHHOM 00€CTICUCHUH.
[TonsiTue u cBoiicTBa MoKyMeHTa. ODUIIMATBHBIA TOKYMEHT.
OCHOBHBIE TIOHATHS Kypca.

[IpaBooXpaHUTENBHAS AECATEIBHOCTD:

IMIOHATUC MW IIPU3HAKH. Bnusuaue

MPUHIIMIA 3aKOHHOCTU B JIEITEIBHOCTH MPABOOXPAHUTENBHBIX OpPraHoOB Ha
JOKYMEHTAIIMOHHOE 00eCIIeueHuE.
ByMaxHbIif ¥ AJNEKTPOHHBIN JOKYMEHTOOOOPOT B MPaBOOXPaHUTEIHHBIX
opranax. Co3faHue CrenraibHbIX JIEKTPOHHBIX CHCTEM IO XPaHEHUIO U padoTe C
JTOKyMEHTaMH («DIEKTPOHHOE mpaBocyaue», «Ilopran rocyJapCTBEHHBIX yCIYI»).
TumnoBkle 3a1aHNS U 3a/1a4U:

3amanue Ne 1

3amanue Ne 2

[lepeuncnuTe BUIBI IEKTPOHHBIX HOCUTENEH WH(MOPMAITIH:

[lepeuuncnaure HECKOJIBKO (PYHKIINI, KOTOPHIE BBIMOIHSAET MOAPa3IeICHUE
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ACJIOIPOU3BOJACTBA.

3ananue Ne 3

Jlaiite onpeneneHue CIeayOIUM OHATUIM:
Jlalite onpeneneHue CiIeayrIuM IMOHATUAM:
Col
MSBJ10
JlokymMeHTO000pOT
Howmenxkmarypa nen
Onucsk nen

3amanue Ne 4
[TepeuncauTe OCHOBHBIE BU/IbI JOKYMEHTOB B JICSITEIIBHOCTH OPTaHOB
BHYTPEHHUX JEI:

3amanue Ne 5
CYB/I — a10...

3amanue Ne 6
OCHOBHBIE JIEHCTBUS, KOTOPBIC IMOJIB30BATEb MOXKET BHITTOJTHUTE C TIOMOIIIBIO

CVB/I:

3amanue Ne 7
Knaccudukarus 6a3 1aHHBIX:

3amanue Ne 8
Kakwue cymiecTByroT CHCTEMBI AJIEKTPOHHOTO JoKyMeHTooO0opoTa (CI/I)?
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3ananue Ne 9
3amnoJIHATE MPOITYCKHU:
Komuccun, oOnagaroniye BIIACTHBIMU TOJHOMOYMSAMHU  (aIMUHUCTPATUBHBIE,
HaOJIIo1aTeNbHbIE, 110 JeJIaM HECOBEPIICHHOJIETHUX ), IPUHUMAIOT ITOCTAHOBJICHMUS,

KOMI/ICCI/II/I, HC 06J1a)1a}0m14e BJIaCTHBIMHU IIOJIHOMOYHUSIMU, IIPUHUMAIOT
ITOCTaAHOBJICHUA XapakTepa

3amanue Ne 10
[TepeuuncauTte HECKOIBKO (QYHKIUHI CITY>KO JOKYMEHTAIIMOHHOTO 00ECTICUCHHUS.

Tema 2. Crpykrypa, 3aga4uu, (QYHKOMH JOKYMEHTALMOHHOIO
o0ecrieyeHHsl MPABOOXPAHUTEIBHBIX OPTaHOB — S Y.

Conepxanue:

Opranuzarys paboThl ¢ JOKYMEHTaMU B IPaBOOXPAHUTEIILHBIX OpPraHax.

OOmme 3amaud JOKYMEHTAalMOHHOro obOecrnedeHuss. OCOOECHHOCTH IS
IPaBOOXPAHUTEIBHBIX OPTaHOB.

O6mue GyHKIUU JOKYMEHTAIIMOHHOTO 00€CTICUCHMUSI.

CexkpeTtapuat: 00IIME MOJIOKEHUS U OCOOCHHOCTH (PYHKIIMOHHPOBAHUS IS
IPaBOOXPAHUTEIIBHBIX OPTaHOB

Kannenspus: o0mue mogokeHus: ¥ 0COOEHHOCTH (PYHKIIMOHUPOBAHUS IS
IPaBOOXPAHUTEIIBHBIX OPTaHOB

ApXuB: opraHuzamus padoThl B MPAaBOOXPAHUTEIBHBIX OpraHax

Otnen o paboTe ¢ rpakaaHaMu: TPUEM B PETUCTPAIIHS Kallo0, 3asBICHUH,
UX PAaCCMOTPEHHE U pa3peIicHue

TunoBsle 3a1aHKs U 3aa49U:

3amanue Ne 1
Ha Bcex naTamax mnpoBeeHHS CJIEACTBEHHBIX W MHBIX IPOIECCYaTbHBIX
JEHCTBHM MCIIOJIB3YIOTCS CIICAYIOIIHE BB HH()OPMAIIUH:

3amanue Ne 2
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B ocHoBax nHpOpMANMOHHOTO 00ECTICUECHHS MPOU3BOJICTBA CJIEICTBEHHBIX
U HUHBIX MPOUECCYaJbHBIX JCHCTBUI MOXHO BBIJEIUTH CIEAYIOIINE OCHOBHBIC

DJICMCHTHI:

3amanune Ne 3

1. OcHoBbl MHGOPMALMOHHOTO OOECHEYEHHs] CIEICTBEHHBIX M  HHBIX
IpoLeCCYalbHbIX JEHCTBUI MPEACTABIAIOT COOOM CUCTEMY, BKIFOUAIOIIYIO:

3amanue Ne 4
Kaxkue cyiecTByroT OCHOBHBIE HaIlpaBJIEHUS UCIIOJIb30BAHMUSI
UH()OPMAIIMOHHBIX TEXHOJIOTHH B c(pepe YroJIOBHOTO MPABOIIPUMEHEHHUS ?

3amanue Ne 5
JlaiiTe onpeeieHus] JaHHBIM TEPMUHAM:

be3onacHocTh nHpopMaIuu
HecankimonnpoBaHHbIN 10CTYT
Bupychr

3amanue Ne 6
OcHOBHBIE TPOTPaMMHBIEC CPEJICTBA 3aIIUTHI HHPOpMAIIH B
KOMIBIOTEPHBIX CUCTEMAX.

3amanue Ne 7
K anmapaTHbIM cpeacTBaM 3aIiuThl HHPOPMAIIUA OTHOCSTCS:

3amanue Ne 8
K mporpamMHBIM cpeACcTBaM 3aIIUThl HH(POPMAIIUA OTHOCSITCS:
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3amanue Ne 9
K agMuHuCTpaTUBHBIM CpelICTBaM 3aIIUThl MHPOPMAIIUN OTHOCSITCS:

3amanue Ne 10
[TepeuncauTe HECKOJIBKO KaHAJIOB YTEUKH JTaHHBIX, BO3MOKHOCTEH
HECaHKIMOHUPOBAHHOT'O BXO/Ja:

Tema 3. HopmaTuBHO-MeTOoAN4YecKasi 0a3a padoThbl ¢ JOKYMEHTAUMEH —
Su.

Conepxanue:

OO6mast  xapakTepucCTHKa HOPMATHBHO-TIPaBOBOW  0a3pl  pabOThIl €
nokymeHTamu. CocTaB HOpPMaTUBHO-TIPABOBOI Oa3bl.

[IpaBOBOIf aKT U HOPMATUBHO-TIPABOBOM aKT. CBOICTBA U TPEOOBAHUS.

Konctutymust  ctpanbl.  OcobGennoctu  Kouctutymmu P®. VYcras
(xorcTuTyLHA) cyObekTa PD. CBoiicTBa u TpeGoBaHUSI.

3aKkOH: TOHSITUE, MpPU3HAKW, CBoMcTBAa W  BuAbl. DeaepanbHbIi
KOHCTUTYIIMOHHBIN 3aKk0oH. O01mmas xapakrepuctuka. denepanbHbiii 3aKoH. OO1Ias
xapaktepuctuka. Kogexc. OCOOEHHOCTH COCTaBIICHUS.

Vka3: noHstue u cBoucrtBa. YKasel lIpesumpnenra P®. Ilocranosnenwue:
MIOHATHE U MPU3HAKHU, cBOMCTBA. [locTanoBnenus [IpaBurenscrBa PO.

NHble HOpMaTHMBHBIE JOKYMEHTBI: pPAaCIOpsKEHUE, IpHUKa3, IIpaBUIA,
WHCTPYKLHSI, YKa3aHUE.

[TpaBoBas 6a3a paboThl ¢ fokyMeHTaMu. [ToHSATHE U CTPYKTYpA.

TurnoBsle 3a1aHUs U 3a1a4H:

3amanue Ne 1
HazoBuTe HECKOIBKO METOJIOB 3AIUTEI CBEJECHUH:

3amanue Ne 2
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Ha3oBure HeckobKO (pakTOpoB MH(OPMAITMOHHON OE30aCHOCTH

3aganue Ne 3
Kakue cyiecTByrOT CUCTEMBI AIEKTPOHHOTO JoKyMeHToobopoTa (CO/1)?

3amanue Ne 4
[TepeuncauTe HECKOJIBKO TUIIOB BPEIOHOCHBIX MPOTPAMM:
1

3amanue Ne 5

Pemure 3anauy.

XKenas momoub cBOMM KoJuieram, nporpamMmmuct CanbHUKOB U Ip. CabypoB -
paboTHUKH HOTapHalbHOU KOHTOpbI «OKCy» - BHECIM HM3MEHEHHsI B MPOTpaMMy
«AKTBI U JIOKYMEHTBI O HEABMKUMOCTU». B pesynbrare sTux neiictBuii Obuia
YHUUTOKeHa WHGOpMaIMs, Kacarolasicsi OmnbiTa paboThl KOHTOPHI B 00JacTH
perucTpanuu HeABUKUMOCTH 3a TIOCIIETHUHN To] U HapymieHa padoTta T1K.

PykoBomutens HoOTapuaabHONW KOHTOPBI OOpaTWiICS K IIPOKYpopy ¢C
3asiBJICHHEM O BO30YKICHHH YroJoBHOTO naena nmpotuB CanpHukoBa U Cadyposa.

Ectp nu B nevictBusix CanpaukoBa u CaOypoBa cOCTaB MPECTyIICHUS ?

3ananue Ne 6

Pemure 3agauy.

Anmunuctpamus  ¢upmbl  «CBeT» TMOpydYwiaa CBOEMY MPOTPAMMHUCTY
AnekceeBy, paboTaBiieMy MO TPYAOBOMY JOTOBOPY, CO37aTh 0a3zy JaHHBIX JUIs
yd4eTa MaTepHalbHBIX [EHHOCTeH mnpennpusaTus. B 1mensx OwsicTpeinero
BBITIOJIHEHUS TIOCTaBJIEHHOW 3a/laud MPOTrPaMMHCT HCMOJIb30Bal HEKOTOPHIE
TUTIOBBIE pa3pabOTKM CBOMX 3HAKOMBIX KOJUIET, pal0OTaBImIMX B JPYTUX
opranuzanusax. B pe3ynprare ycTaHOBKM AaHHbIX nporpamm Ha [IK B komnberoTep
Obl1 BHECeH Bupyc. [lomumo 3TOrO, IO MCTEYeHHH HEeKoTOporo BpemeHu Ha [1K
ObIT yCTaHOBIIEH (aKT YHUYTOKEHHS Oa3bl JaHHBIX B pe3yJbTaTe JACHCTBUS
Bupyca. B mrore ¢gupme «CBer» mpuIIIOCh 3aKynaTh HOBYIO 0a3y JaHHBIX, B
pe3ynbTaTe dYero OHa TMOHecHa YOBITKH. AJMHUHHUCTpAIUS TPEINPUSTHUS,
pacCMOTpEB CIOXKMBIIYIOCS CHUTyallMlO, HaJOXWja Ha AJekceeBa wmTpad B
pasmepe TpEX MECSYHBIX OKJIAJ0B U JHIIMIA ero npeMur. [IporpaMmucTt Hanucan
Kajo0y B MPOKYpaTypy, TpeOysi OTMEHBI PEIICHUS PYKOBOJACTBA (DUPMBI U CHATHS
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C HEro Bcex OOBUHEHUII.
NmeroTcst M 37€ch HapyLIEeHUs 3aKOHOAATENbCTBA 00 uHMOpManuw,
MH(OPMAIIMOHHBIX TEXHOJIOTUAX U 3alIuTe HHpOopManuu?

3ananue Ne 7

Pemure 3anauy.

Kenas nomoub cBOMM KoJiieram, rnporpamMmmuct CanbHukoB u rp. CaOyposB -
paboTHUKH HOTapualbHOW KOHTOpbI «OKCy» - BHECIM M3MEHEHHsI B MPOrpaMMy
«AKTBl U JTOKYMEHTBl O HEABMKUMOCTU». B pesynbrare sTux neiictBuil Obuia
YHUUTOKeHa WHGOpMAIMs, Kacawolasicss OmnbiTa padOThl KOHTOPHI B 00JacTH
perucTpanuu HeABMKUMOCTH 3a MOCIIETHUHM To1 U HapyuieHa padoTta T1K.

PykoBoauTenb HOTapuaabHON KOHTOPBI OOpaTWiCS K MPOKYpoOpy C
3asiBJICHHEM O BO30YKIEHHH YroJoBHOrO jena npotuB CanbHukoBa u Cadyposa.

Ectp nu B nevictBusax CanpHukoBa 1 CabypoBa COCTaB NPECTyIUICHHS ?

3amanue Ne 8

Pemure 3anauy.

Anmunuctpamus  ¢GupMbl  «CBeT» TOpydYWiIa CBOEMY THPOTPAMMUCTY
AnekceeBy, paboTraBiieMy MO TPYAOBOMY JOTOBOPY, CO31aTh 0a3y JaHHBIX JUIS
ydeTa MaTepHaIbHBIX IIEHHOCTEeH Tmpeanpuarus. B 1ensax  ObicTpeiiinero
BBITIOJIHEHUSI TIOCTaBJICHHOM 3ajadyd TPOrPaMMHUCT HCIIOIb30BaJl HEKOTOPBIC
TUTIOBBIE pa3pabOTKM CBOMX 3HAKOMBIX KOJIJIET, pabOTaBImIMX B JPYTUX
opraHuzanusax. B pesynapTaTe ycTaHOBKHM JaHHBIX nporpamM Ha I1K B kommbroTep
ObUT BHECeH BUpyC. [loMuMoO 3TOTO, IO MCTEUeHHH HekoToporo BpeMenu Ha [1K
ObIT yCTaHOBJICH (DaKT YHUUTOXKEHHUS Oa3bl JaHHBIX B pe3yJbTaTe JACHCTBUS
Bupyca. B urore ¢upme «CBeT» NpUNLIOCH 3aKymnaTh HOBYIO 0a3y JaHHBIX, B
pe3yJapTaTe uYero OHa IIOHecla YOBITKH. AJIMUHHCTpALMs TPEATPUITHS,
pPacCMOTPEB CJIOXKHMBIIYIOCS CHUTyallMio, HaJOXKWJa Ha AJekceeBa ImTpad B
pasmepe TpEX MECSYHBIX OKJIAJO0B M JIMIIHMIA ero npeMur. [IporpaMmMucT Hamucan
*)ano0y B MPOKypaTypy, TpeOys: OTMEHBI PEIICHUS PYKOBOJICTBA (PUPMBI U CHSATHSI
C HEro Bce€X OOBUHEHUH.

NmeroTcst nu  37ech HapylieHUs 3aKOHOAATeNbCcTBa 00 uHMOpMaImu,
MH()OPMAIIMOHHBIX TEXHOJIOTUAX U 3aIIuTe HHGOpMaIun?

3amanue Ne 9

Kakue  HOpmMaTuBHBIE ~ aKThl  COCTAaBISIOT  MPABOBYID  OCHOBY
PErIAMEHTUPYIOUTYIO COOIIOACHUE PEKUMA CEKPETHOCTH?

3amganue Ne 10
Kaxkue ectb rpudsi cekpeTHOCTH?

Tema 4. Opranuszauus padoTbl CTPYKTYPHBIX MOAPa3deIeHUM,
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OTBEYAKIIHX 32 JOKYMEHT0000poT — 7/ 4.

Conepxanue:

OO6mast xapakTepucTUKa OpraHU3alMu padOThl MO JAOKYMEHTOOOOPOTY B
MPaBOOXPAHUTENbHBIX OpraHax

JIoKyMeHTOOOOpOT B CyJeOHBIX oOpraHax. ATmmapatel CyJI0B oOImen
IOPUCAUKLIMU: CTPYKTypa # mnosHoMouus. OcobeHHocTH OyMaKHOTO H
ANEKTPOHHOTO J0KyMeHTooOopoTa. CyaeOHBIM nemapramMeHT npu BepxoBHOM
Cyne P®: nomoliib B opraHuzaiu JOKyMEHTO000pOTa B CyAax.

JlokymeHTo000poT B mpokyparype. OcoOEHHOCTH pabOThl C OTKPBITHIMU
JOKYMEHTaMHM M C  CEKPETHBIMHM  JOKyMEeHTamH.  MHCTpykuuum 1o
nenonpousBoactBy. AUK «Hanzopy - obmias xapakrepuctuka

Hoxymentoobopor B CrieacrBeHHOM komuTeTe. OOmias XapakTepHCTHKA.
HNuctpykuus no aenonpoun3oactsy B CK PO

JlokymMeHTo000poT B monMiMHu (opraHax BHYTpeHHUX Jen). [IpaBuna wu
MHCTPYKIIMH 110 JOKYMEHTOBEICHUIO.

Ocobennoctu BEJICHUS AIIEKTPOHHOTO JIOKyMEHTO000poTa B
IPABOOXPAHUTEIbHBIX OpraHax.

[TpakTrueckoe 3aHsaTe — 2 4.

Bompocsr:

1. O6mias xapakTepucTUKa OpraHu3aiuu paboThl MO JOKYMEHTOOOOPOTY B
IPABOOXPAHUTEIbHBIX OpraHax

2. JlokymMmeHTOOOOpOoT B cyle. Amnmaparbl CyAO0B OOIIeld IOPUCIUKIINM.
Cyne6nbrit nenaprament rpu Bepxosaom Cynae PO

3. JlokymeHnT0000pOT B MpoKyparype. PaboTa ¢ CeKpeTHBIMU IOKYMEHTaMHU

4. Jloxymentoo6opoT B CneacTBEeHHOM KoMuTeTe PO

5. JlokymMeHTOOOOpOT B OpraHax BHYTPEHHUX JE

6. OcoOeHHOCTH  BEIEHHUS  DJIEKTPOHHOTO  JIOKYMEHTOOOOpOoTa B
IPABOOXPAHUTETBHBIX OpraHaXx.

7.0pranmsaius JCSATEIBbHOCTH B  TPAaBOOXPAHUTEIBHBIX OpraHax B
COOTBETCTBUH c TpeOOBaHUAMHU dbenepanbHOTO 3aKOHO/IATENIbCTBA,
BEJIOMCTBEHHBIX MTPABOBBIX AKTOB.

Tewmsbr pedepatos:

1. O6mas xapakTepucTUKa OpraHu3aluu pabOThl MO JOKYMEHTOOOOPOTY B
MPaBOOXPAHUTENBHBIX OpraHax

2. JlokyMeHTOO0OpOT B cyne. AmmapaThl CYyJIOB OOINEH FOPHUCIUKIINM.
CyneOnbiit genaprament npu Bepxosaom Cyne PO

3. HoxymeHnTo000poT B pokypaType. PaboTa ¢ cekpeTHBIMU TOKYMEHTaMU

4. JloxymeHnToo6opoT B CrneacTBEHHOM KOMuUTETE PO

5. JlokymMeHTOOOOpOT B OpraHax BHYTPEHHUX JE

6. OcoOEHHOCTH BEACHUS  AJIEKTPOHHOTO  JOKyMEHTooOOpoTa B
MIPABOOXPAHUTEIBHBIX OpraHaXx.

Tumnosbie 3aJaHusd U 3a4a4n.
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3ananue Ne 1
Yro npencrasisier coboit AUK «Hanzop»?

3amanue Ne 2

PaboTHMKHN OT/IENIOB TOKYMEHTALIMOHHOTO 00€ecreueHus1, Moipa3ieIeHui
JIEJIOTPOU3BOICTBA, PAOOTHUKY JIEJIOMPOU3BOJICTBA 110 YCTHHIM (TeIe(OHHBIM)
3ampocaM rpa)kaH U 3aMHTEPECOBAHHBIX JIUI] MOTYT COOOIIATh UM:

3aganue Ne 3
[TepeuncnuTe He MEHEE MSATU PEKBU3UTOB, UCTIONB3YIOMINXCS MPU CO3AAHUU
nokymMeHToB B CK:

3amanue Ne 4
2. JIpwkeHHe JTOKYMEHTOB OCYIIECTBISECTCS MOCPEICTBOM BBITIOTHEHUS Psia
JIEJIOTPOU3BOJICTBEHHBIX ~ OMNEpaliid, KOTOpbIE O00pa3yloT CIECAYIOIIHE
CTaJuu JOKyMEHTO00OpoOTa:

©®ND O AW

3aganue Ne 5
B 3aBucuMocTH OT JOKYyMEHTOOOOpPOTa M B IIENSAX €ro ONTHMH3AIUH
BBIJICIISIIOT TPH BHUJIA yUeTa KOJIUYECTBA TOKYMEHTOB:

3amanue Ne 6
KoHTposib ucroaHeHus: JOKYyMEHTOB — 3TO

3amanue Ne 7
10. HazoBute cyOBeKTH KOHTPOJISI HCIIOJTHECHUS JOKYMCHTOB:

3amanue Ne §
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[lepeuncnure BUabI 1en, popmupyemsix B OB/L:

3aganue Ne 9
Ha o610%Kke aena yka3pIBarOTCS:

3amanue Ne 10
OCHOBHBIMHU MPUHIIATIAMHT MEKBETOMCTBEHHOT O AIEKTPOHHOTO
JIOKYMEHTO000pOTAa SIBIISFOTCS:

Tema 5. PacnopsiinresibHAsi JOKyMeHTAIIUS — 5 4.

Conepxanue:

[lonsiTue, CBOMCTBA U BUBI PACIIOPSAUTENBHBIX TOKYMEHTOB

OcoOEHHOCTH  COCTaBIIEHUS  PACTIOPSIUTENBHBIX  JTOKYMEHTOB B
MIPAaBOOXPAHUTENIBHBIX OpPraHax

IlocTtanoBneHue: moHsTHE, cBocTBa. COCTaBIICHHUE ITOCTAHOBIICHH.

Pemenue: o0mas xapakTepucTUKa U MOPSAOK COCTABIICHUS.

[Tpuka3: 0coOOEHHOCTH COCTABJICHUS U IOPHAMYECKAs CHIIA.

Pacniopspkenne: monsatue u cBoiictBa. OCOOEHHOCTH COCTABICHUS YKa3aHUM.

OcoOble TOKYMEHTHI B TPaBOOXPAHUTENbHBIX opraHax. [lpuroBop cyna.
IIpOTOKOJIBI CIEICTBEHHBIX U MPOLECCYATbHBIX JEUCTBUN.

Perucrpanus u y4é€t pacnopsauTeNbHbIX JOKYMEHTOB.

TunoBsle 3a1aHUs U 3a/1a4H:

3amanue Ne 1
PacnopsiaurenbHbIe JOKYMEHTBI — 3TO

3amanue Ne 2
K pacnopsiautenbHbIM JOKYMEHTaM OTHOCSTCS:
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3ananue Ne 3

3anoJIHATE MPOITYCKHU:

TekcT pacnopsiAUTENbHBIX JTOKYMEHTOB, KaK IPaBUJIO, COCTOUT U3 JABYX
qacTeu: U . 4acTb MOJKET COJEpXKaTh
000CHOBaHME  MPEANUCHIBAEMBIX  JCHCTBUH,  HEOOXOJUMBbIE  MOSCHEHUS
OTHOCUTENBHO LeJied W 3aJady U3JaHus JOKYMEHTa, (akTel MU COOBITHS,
NOCITY>KMBIIME NPUYMHON M3/IaHUS JOKYMEHTA, CCbUIKM Ha JIPyrue JTOKYMEHTHI.
Ecnu copepkanue JOKyMEHTa HE HYXIAeTCsl B MOSICHEHUU WJIM 0OOCHOBAHHH, TO
€ro TEKCT COJEPKUT TOIBKO YacCTb.

3amanue Ne 4
B nipotokosie cineacTBeHHOro AeUCTBUS YKA3bIBAKOTCS:

3amanue Ne 5
3amnoJIHUTE MPOITYCKH:

11.TIpuroBop cyza MOXKET OBIThH IR0 :
12. IIPUTOBOP MOCTAHOBIISIETCS B CITyYasiX, €CIu:
13. 1) He yCcTaHOBJIEHO COOBITHE MPECTYIJICHNUS,
14. 2) moacyauMbIil HE MPUYACTEH K COBEPIIECHUIO MPECTYIUICHUS;
15.  3) ;
16. 4)

3ananue Ne 6
B BBOIHO# YacTH MpUTOBOpa YKA3BIBAIOTCS CIEAYIONTNE CBEICHUS:

3amanue Ne 7
OnucaTenbHO-MOTUBUPOBOYHAS YACTh OOBUHUTEIBHOTO MPUTOBOpa JOJKHA
coaepKaTh:
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3amanme Ne §
B pe3onmtoTuBHON YacTM OOBUHHUTENBHOTO MPUTOBOpPA JOKHBI OBITh
YKa3aHbI:

3aganue Ne 9
JlaitTe onpeneneHus CIeAyOIUM TEPMUHAM
IIpukas
Pacnopsixenune
Yka3zanue
[TocTanoBnEHNE
Pemienne

3amanue Ne 10

3anoJIHUTE MPOIYCKHU:

Kaxnpiii nokymMeHT wuMeeT cBOW HabOp 00s3aTeIbHBIX PEKBU3UTOB,
HEOOXOAMMBIX [UISl €r0 COCTAaBJIEHUS M O00€CIeUYMBAIOIIUX €My OPUINYECKYIO
CHILY.

JUis  cocTaBlieHUs TpUKas3a, pacHopsKEHUs M yKa3aHMs TaKUMHU
PEKBU3UTAMU SIBIISTIOTCS:

Tema 6. Undopmanuonnas 6€30MacHOCTb — S 4.

Conepxanue:

[Tonsitue mHpOopManmonnoit 6e3omacaoctu PD. CymiecTBeHHBIE MPU3HAKH
noHsaTus. KoH(umeHnmmansHOCTh, TEIOCTHOCTh, TOCTYMHOCTh. (coOeHHOCTH
KHOEP3alUThl TOKYyMEHTAIIUU OT XaKepOB.

Cucrema o0OecrnieueHust nH(GOPMAITMOHHON 0e30macHOCTH
MIPaBOOXPAHUTENIBHBIX OpranoB. OCOOCHHOCTH MOCTPOEHHUSI.

CpenctBa 3aluThl 3JEKTPOHHOW HH(OpMAIMU B MPaBOOXPAHUTEIbHBIX
opranax. CpeJcTBa OT HECAHKIIMOHUPOBAHHOTO AocTyrna. CucTeMbl MOHUTOPUHTA
cerei. AHTUBUPYCHI. CUCTEMBI OecriepeOOMHOr0 MUTaHUS.
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OpraHu3aiMoHHbIE MEPOTIPUATHS 0 3aUUTE UHPOPMALIUH.
VYrpo3sl uHpopmanmonHoi Oe3omacHocTu. IloHstne, Buabpl. CrnocoObl
O60pbOBI
TuroBsle 3a1anus U 3a1a4:

3ananue Ne 1
Nudopmarnmonnass  6ezonacHocTh  Poccuiickoit ~ ®exepauuu  — 3TO

3amanue Ne 2
JlaiiTe onpeiesieHus] COCTaBJISIOMKUM UH(HOPMAIIMOHHON 0€301MacHOCTH:
JlocTynHOCTb —
LlenocTtHOCTB —
KondunenuuanbHOCTh —

3amanune Ne 3
HazoBute rocymapcrBeHnbie opranbl PO, KOHTpOIUPYIONIKE ACATEILHOCTh
B 00JIaCTH 3alUThl HH)OPMAIIUH:

3amanue Ne 4
HazoBute HECKOJBKO 3aKOHOJATEILHBIX akTtoB P® B  oOxactu
uH(OPMAIIMOHHON 0€30MacHOCTH M 3aIlUThl HHpOpMaITIH:

3ananue Ne 5
Ha3zoBute nNoHATHSA 110 UX ONHUCAHUIO:
— 3allWIIaeMble TOCYIAapCTBOM CBEIEHUS B OOJACTH €ro
BOCHHOIA, BHCIIHETIOJUTUYSCKOM, AKOHOMMYECKOM, pa3BeabIBATEIBHOM,
KOHTppa3BeAbIBATEIbHON 51 OIIEPATUBHO-PO3BICKHOMN JESTENBHOCTH,
pacnpocTpaHeHHEe KOTOPBIX MOXKET HaHecTH ymiepd OezomacHoctu Poccuiickoit
denepannu;
— MaTepuaibHbIe OOBEKTHI, B TOM YHUCIE (U3UYECKUE TOJIS, B
KOTOPBIX CBEAEHHUS, COCTaBJISIIOIIME TOCYJAAapPCTBEHHYIO TaWHy, HAXOIAT CBOE
O0TOOpa)KeHHE B BHJIE CUMBOJIOB, 00pa30B, CHUTHAJIOB, TEXHHUYECKHX PEIICHUU H
MIPOLIECCOB;
— COBOKYIHOCTH OPraHOB 3allWThl T'OCYJIAPCTBEHHOW TAalHBI,
HCMOJIB3YEMBIX HMMH CPEACTB M METOJOB 3alllMUThl CBEACHHI, COCTAaBISIOLIAX
rOCyIapCTBEHHYIO TallHy, U UX HOCUTEIIEH, & TAKKE MEPONPUATHUH, IPOBOJUMBIX B
ATUX LENSIX;
— CaHKIMOHUPOBAHHOE MOJHOMOYHBIM JOJKHOCTHBIM JHUIIOM
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O3HAKOMJIEHME  KOHKPETHOrO JIMLAa €O  CBEACHUSIMHU, COCTaBIIAIOIIMMHU
rOCyIapCTBEHHYIO TaliHY;

— PEKBU3HTHI, CBUAETEIbCTBYIOIIUE O CTENEHU CEKPETHOCTH
CBEJICHUH, COJEPIKALUXCS B UX HOCHUTENE, MPOCTABISIEMbIE HA CAMOM HOCUTENE U
(1) B COMPOBOAMTENILHON JOKYMEHTALIMK Ha HETO;

— TeXHUYECKUE, Kpunrorpadpuyeckue, NIporpaMMHbIE€ U JApyTHe
CpelICcTBa, TNpeIHa3HAuYE€HHbIE IS 3alIUThl  CBEACHHM,  COCTABIISIOLIUX
rOCyJapCTBEHHYIO TailHy, CpEeJCTBa, B KOTOPBIX OHHU pPEAlM30BaHbl, a TaKXKE
cpelcTBa KOHTPOJIA 3P PEKTUBHOCTHU 3aIUTHI HHPOPMALIHH.

3ananue Ne 6
OCHOBHBIMM 3a/lauaMU CUCTEMBI 3alllUThl HMH(OpPMAlLUHU, HAIIEIUITUMU
orpaxkenne B 3akoHe "OO wuHpopMauuu, uHPOpPMATH3ALUUM U  3alIUTE
uHbopmauu", BISIOTCS:
;
;
;

3amanue Ne 7
OcHOBHBIE ITPOTPAaMMHBIE CPEJICTBA 3aIUTHl HHPOpMAITIH B
KOMITHIOTEPHBIX CUCTEMAX.

3amanue Ne 8
Ha3zoBure HECKOJIBKO METOAOB 3aIUTELI CBEACHUIL:

3ananue Ne 9
HazoBute Heckonbko (pakTopoB HHMOOPMAITMOHHON OE30MTACHOCTH

3amanue Ne 10
[TepeuncnuTe HECKOIBKO THIIOB BPEAOHOCHBIX ITPOTPAMM:

4.2.3. Conepxanve MUCHUTUIMHBI (MOIYJS) IO OYHO-3a04HOU (opme
o0yueHus:
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KoauuecrBo yacos,

Kon BBIJICNIAEMBIX Ha
KOMIIETEHITHH, KO/ Kon-Bo
KOHTaKTHYIO paboTy,
HaumenoBanue pasjena, TEMBI HHAUKATOpa 6 JacoB Buast CP KonTtposs
JOCTHKEHHUS 110 BriaM yHEOHBIX CP
3aHATHH
KOMITETCHIIUH [ Tip | Cem| Jiab
1. Beenenue B mpeamer. Lenu u YK-6 2 4 IMogroroBka k | YcTHBIH onpoc,
3a1auu Kypca (MYK-6.1, UYK- YCTHOMY Jloknan, perieHne
6. 2) omnpocy, 3aaa4, TeCT
HaIMCaHHe
pedepara
2. CTpykTypa, 3a1au, GyHKIIHN YK-6 2 4 IMoxroroBka k | YCTHBIH ompoc,
JIOKYMEHTAIIMOHHOT O (MYK-6.1, UYK- YCTHOMY Hoxnaz, petenue
obecreueHus 6.2) omnpocy, 3ajad, TecT
MPaBOOXPAHUTEIFHEIX OPTaHOB HaIHCaHHe
pedepara
3. HopmaTuBHO-MeTOAMYECKAS YK-2 2 4 IMogroroBka k | YcTHBIH onpoc,
0aza pabotsl ¢ mokymentanuen. | (MYK-2.1, UYK- YCTHOMY Jloknan, peleHre
2. 2) omnpocy, 3aaa4, TeCT
YK-6 HaIMCaHHue
(MYK-6.1, UVK- pedepara
6.2)
TK-7 (UIK-7.1,
HIIK-7.2, UTIK-
7.3)
4. Opranu3aius padoThl YK-2 2 4 [loxroroBka k | YCTHBIi ompoc,
CTpYKTYpHBIX nompazaenennit, | (MYK-2.1, UYK- YCTHOMY Hoxnan, peienue
OTBEYAIOIIHX 32 2.2) ompocy, sajiad, Tect
JOKYMEHTOO0O0POT. YK-6 HaIMCaHHe
(MYK-6.1, UVK- pedepata
6.2)
MK-7 (UIK-7.1,
UIIK-7.2, UTIK-
7.3)
5. PacnopsiaurenbHas YK-2 2 2 IloxroroBka k | YCTHBIi ompoc,
JOKYMEHTALUs (MYK-2.1, VK- YCTHOMY Hoxnan, pemenne
22) OIpocy, 3aJa4d, TECT
YK-6 HalHcaHue
(MYK-6.1, UYK- pedepara
6.2)
MK-7 (UIK-7.1,
UIIK-7.2, UTIK-
7.3)
6. Mudopmarmonnas YK-2 4 2 IlogroroBka k | YCTHBIH onpoc,
0€30IMacHOCTh (UYK-2.1, UYK- YCTHOMY Hoknaz, perieHne
22) OIpocy, 3amad, TCCT
YK-6 HaITHCaHWe
(MYK-6.1, UYK- pedepara
6.2)
MK-7 (UTIK-7.1,
UIIK-7.2, UTIK-
7.3)
Ob6o06marorniee 3aHsATHE 2
BCEI'O HACOB: 36 16 20
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Tema 1. BBenenue B npeamet. Lleau u 3agaum kypca — 6 4.

Conepxanue:

JlokyMeHTalMOHHOEe oOecnieueHre paboThl MPaBOOXPAHUTENbHBIX OPraHOB:
NoHATHE U 3HaYeHue. OO1ue CBeIeHUs O TOKYMEHTAllMOHHOM O0ECIIEYeHHH.

[lonsitue u cBoiicTBa fokyMeHTa. OQULIMAIBHBIN JOKYMEHT.

OcHOBHBIE MTOHATHS Kypca.

IIpaBooXpaHuTENbHAS AEATEIBHOCTL: IIOHATUE U IpU3HAaKU. BimsaHue
[IPUHLMIA 3aKOHHOCTU B JESATEIBHOCTH IPABOOXPAHUTEIBHBIX OpPraHOB Ha
JOKYMEHTAIIMOHHOE 00ecIeyeHue.

ByMaxHbIif ¥ AJNEKTPOHHBIA JOKYMEHTOOOOPOT B IMPAaBOOXPaHUTEIbHBIX
opranax. Co3faHue crelranbHbIX 3JIEKTPOHHBIX CUCTEM IO XPaHEHUIO U padboTe C
TOKyMeHTaMH («DIEeKTpOHHOE MpaBocyauey, «llopran rocy1apCTBEHHBIX YCIYT»).

[TpakTryeckoe 3ansTue — 2 4.

Bomnpocstr:

10.loxymeHnTaiimonHoe  obecrieueHue  pabOThl  MPABOOXPAHUTEIIBHBIX
OpraHOB: IMOHATHE U 3HAUCHHUE.

11.06mume cBeaeHus 0 TOKYMEHTAIIMOHHOM O0€CIICUCHHH.

12.Tlonsitue u cBoiicTBa JokyMeHTa. OPUIIHaTbHBIA JOKYMEHT.

13.OcHoBHBIE TOHATHUS Kypca.

14.TIpaBooxpaHUTENbHAS AEATEIBHOCTD: IOHATHE U PU3HAKH.

15.BausiHre npUHIUIIA 3aKOHHOCTH B AESATEIbHOCTH MPABOOXPAHUTEIBHBIX
OpraHoB Ha IOKyMEHTAI[MOHHOE 0OecTeueHue.

16.byMaXHbIN M AJIEKTPOHHBIN JOKYMEHTOOOOPOT B MPABOOXPAHUTEIHHBIX
OpraHax.

17.Co3nanue creruanbHbIX JICKTPOHHBIX CHUCTEM IO XPaHEHHUIO U paboTe ¢
TOKyMEHTaMH («DIEKTPOHHOE mpaBocyaue», «Ilopran rocy1apCTBEHHBIX yCIIYI»).

18. HayuHble OCHOBBI J€JIOMIPOU3BOICTBA.

TeMmsbl OKIan0B:

4. JloxymeHTanimoHHOe  obecreueHne paboThl  MPABOOXPAHUTEIHHBIX
OpraHoOB: MOHATHE U 3HAYCHUE.

5. OcHoBHbIE TOHATHUA Kypca. Llenn u 3anaumn.

6. HoxymeHT. OpuiuanbHbIA JOKyMEHT.

4. TIpaBooxXpaHUTENIbHAS NESITEIBHOCTh: 00Ias XapaKTEPUCTHKA.

NurtepakTuBHas hopma nNpoBeAeHUS 3aHATHI (KPYIJIbIM CTOM)

TurmoBsle 3a0aHMs U 3a0a4U:
3amanue Ne 1

[lepeuncnaute BUIbI ANIEKTPOHHBIX HOCUTENEH HHPOPMAITUY:
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3amanme Ne 2
[lepeuuncnaute HECKOIBKO (QYHKIINI, KOTOPHIE BBHIMOIHAET MOAPa3IeICHUE
JeJI0TPOU3BOJICTRA:

3aganue Ne 3

JaitTe onpeneneHue CiIeaymnuM MOHATUSIM:
Jlalite onpeneneHue CiIeayrIuM IMOHATUAM:
o
MBJ10
JlokymMeHTO000pOT
Howmenxkmarypa nen
Onucsk nen

3amanue Ne 4
[TepeunciauTe OCHOBHBIE BU/IbI JOKYMEHTOB B JICSITEIBHOCTH OPTaHOB
BHYTPEHHUX JEI:

3amanue Ne 5
CYB/I — a10...

3amanue Ne 6
OcCHOBHBIE JEUCTBUSI, KOTOPBIE MOJIB30BATENIb MOKET BBHIMIOJHUTH C MIOMOIIBIO

CVB/I:

3ananue Ne 7
Knaccuduxanusa 06a3 gaHHBIX:
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3aganue Ne 8
Kakue cyiecTBytOT CUCTEMBI AIEKTPOHHOTO JoKyMeHToobopoTa (CO/1)?

3ananue Ne 9
3amnoJIHATE MPOITYCKHU:
Komuccun, oOnagaronige BIIACTHBIMU TOJHOMOYHMSMU (aJAMUHHUCTPATUBHBIE,
Ha0JII01aTeNbHBIE, 110 JIeJIaM HECOBEPIICHHOJIETHUX ), TPUHUMAIOT TOCTAHOBJICHHUS,

KOMI/ICCI/II/I, HC 06.]13.):[3.}01]_[1/16 BJIaCTHBIMH IIOJTHOMOYMAMU, MMPpUHUMAKOT
ITOCTaAHOBJICHUA XapakTepa

3amanue Ne 10
[TepeuncauTte HECKOIBKO QYHKIMHM CITY>KO JOKYMEHTAIIMOHHOTO 00ECTICUCHHS.

Tema 2. Crpykrypa, 3agauM, QYHKIUM JOKYMEHTALMOHHOIO
o0ecrieyeHHsl MPABOOXPAHUTEIbHBIX OPTaHOB — 6 Y.

Conepxanue:

Opranuzanus paboThl C JOKYMEHTAMH B IIPABOOXPAHUTEIbHBIX OpraHax.

OO6mue 3amaud  JOKyMEHTAIMOHHOTO obecrneyeHus. (OcoOEHHOCTH IS
IPaBOOXPAHUTEIIBHBIX OPTaHOB.

OO6mue GyHKIUU JOKYMEHTAIIMOHHOTO 00€CTICUCHMUSI.

CexkpeTtapuaT: 00IIME MOJOXKEHUS U OCOOCHHOCTH (PyHKIIMOHHPOBAHUS IS
IIPaBOOXPAHUTEIBHBIX OPTaHOB

Kannenspus: o0mme mojokeHuss 1 0COOCHHOCTH (YHKIIMOHUPOBAHUS IS
MIPaBOOXPAHUTEIILHBIX OPTaHOB

ApXuB: opraHu3amnus padoThl B MPABOOXPAHUTEIBLHBIX OpraHax

Otnen o paboTe ¢ rpakaaHaMu: TPUEM B PETUCTPAIIHS Kallo0, 3asBICHUMN,
HX PACCMOTPCHHE U pa3peIicHue

[IpakTrueckoe 3aHaTHE — 2 4.

Bomnpocstr:

9. Opranwmzaius paboThI ¢ TOKYMEHTAMHU B ITPABOOXPAHUTEIIBHBIX OPTaHax
10.3amaun u GyHKIUN JOKYMEHTAIIHOHHOTO 00ECTICUCHHSI

11.0Oprassbl, OCYIIECTBISIONINE TOKYMEHTAIIMOHHOE 00eCTIeYeHIEe
12.CexpetapuaT B IpaBOOXPAHUTEIIBHOM OpTaHe

13.Kanmnenspus B MpaBOOXPAHUTEIIFHOM OpraHe

14. ApxuB B IpaBOOXPaHUTEILHOM OpraHe

15.0tnen o pabote ¢ rpaxkaaHaMu B MPaBOOXPAHUTEIILHOM OpTraHe.
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16.Peructpanys u y4ét JOKyMEHTOB.

TeMbl OoKIaH0B:

8. Opranuzanus paboThl ¢ JOKyMEHTaAMH B IPABOOXPAHUTEIbHBIX OpraHax
9. 3amaun 1 PyHKIUU JOKYMEHTALMOHHOTO 00ecreueHus

10.Oprasbl, OCyIIECTBIISIIOIINE TOKYMEHTALMOHHOE 00ecreyeHne
11.Cexpetapuat B mpaBOOXPAHUTEILHOM OpraHe

12.Kanuenspusi B mpaBOOXPaHUTEILHOM OpraHe

13. ApxuB B IpaBOOXpPaHUTEILHOM OpraHe.

14.01aen no paboTe ¢ rpaklaHaMy B MPABOOXPAHUTEIILHOM OpraHe

Tunossle 3alaHUA U 3aa4u:

3amanue Ne 1
Ha Bcex »aramax mnpoBejeHUs] CJEACTBEHHBIX W HHBIX MPOIECCyaTbHBIX
JEWCTBHUM MCTIOJIB3YIOTCSI CIICAYIONINE BU b HH()OPMAIIUHN:

3aganue Ne 2
B ocHoBax wHpOpMaAIMOHHOTO 00ECTICUCHHS MPOU3BOJICTBA CJICICTBEHHBIX
U HHBIX TPOIECCYaTbHBIX JCHCTBUM MOXHO BBIJCIUTH CIEIYIOIINE OCHOBHBIC
2JIEMEHTBHI:

3amanune Ne 3

1. OcHOBBI WH(MOPMAIIMOHHOTO O0OECICYCHUSI CJICACTBEHHBIX W  HMHBIX
IPOIECCYANTBHBIX IEUCTBHI MPECTABISIOT COOO0M CHUCTEMY, BKITFOUYAIOITYIO:
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3amanue Ne 4
Kakue cyiecTByIOT OCHOBHBIE HAIllpaBIEHUS UCIIOJIb30BAHUS
MH()OPMAIIMOHHBIX TEXHOJIOTUH B cpepe YroJIO0BHOTO MPABONPUMEHEHUS ?

3ananue Ne 5
Jlaiite onpeneneHus JTaHHBIM TEPMUHAM:

bezonacHocTh nHpOpManuu
HecaHKmoHUpOBaHHBIN TOCTYII
Bupycsl

3amanue Ne 6
OcHOBHBIE TPOTPAaMMHBIE CPEJICTBA 3aIUTHI HHPOpMAIIIH B
KOMITHIOTEPHBIX CUCTEMAX.

3amanue Ne 7
K anmapaTtHbeiM cpeacTBaM 3aliuThl HHGOPMAIIUA OTHOCSTCS:

3amanue Ne 8
K nporpamMmMHBIM cpeacTBaM 3aiiuThl HHGOPMAIIUA OTHOCSITCS:

3aganue Ne 9
K agMuHHCTpaTUBHBIM CpeJICTBaM 3aIUTHl HHPOPMAIIMH OTHOCSITCS:

3amanue Ne 10
[TepeuncnuTe HECKOIBKO KAHAIOB YTEYKH JAHHBIX, BO3MOXKHOCTEH
HECAHKIIMOHUPOBAHHOI'O BXO/1a:
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Tema 3. HopmaTuBHo-MeToan4YecKasi 0a3a padoTbl ¢ JOKYyMEHTALUEH —
6 u.

Conepxanue:

OO6miass  xapakTepucCTUKa HOPMATHUBHO-NIPaBOBOW  0a3bl  pabOTBl €
nokymeHTamu. CocTaB HOPMaTUBHO-TIPaBOBOI OAa3bl.

[IpaBOBOI1 aKT M1 HOPMATUBHO-TIPaBOBO akT. CBOKCTBA U TpeOOBAHMUS.

Konctutymuss  ctpanbl.  OcoOenHoctu  Konctutyuun P®.  Vcras
(xoHcTuTynus) cyorekra PO. CoiicTBa u TpeGoBaHUs.

3aKoH: TIOHSATWE, NPU3HAKK, CBOMCTBA W  BHUAbl.  DenepanbHbIN
KOHCTUTYLIMOHHBIN 3akoH. OOmas xapakrepuctuka. enepanbHbiil 3akoH. O01mas
xapaktepuctuka. Kogpexc. OCOOEHHOCTH COCTaBIIECHUS.

Vka3: nonstue U cBoucTBa. Ykaswl [Ipesupgenra P®. IloctraHoBieHue:
IIOHATHE U IIpU3HAKK, cBoucTBa. IloctanoBnenus llpasurenscrea PO.

NHble HOpMaTUBHBIE JOKYMEHTBHI: pacHoOpsDKEHUE, NpUKa3, [paBuia,
UHCTPYKLHUS, YKa3aHUE.

[IpaBoBas 6a3a paboThl ¢ TokyMeHTaMu. [ToHsTHE U CTPYKTYpA.

[IpakTrueckoe 3aHgaTue — 2 .

Bompocsr:

9. O6miass xapakTepuCTHKa HOPMATHBHO-TIPAaBOBOW 0as3el pabOTHl C
nokymeHTamu. CocTaB HOpPMATUBHO-TIPABOBOIl Oa3bl.

10.TIpaBoBo¥i akT 1 HOPMAaTUBHO-TIPaBOBOM akT. CBOMCTBA U TpeOOBaHUS.

11.Koucturynus ctpadbl. Ocobennoct Koncturynmum P®. Vcras
(xorcTuTyLHA) cyObekTa PD. CBoiicTBa u TpeGoBaHUS.

12.3akoH: TIOHSATHE, TIPU3HAKH, CBOWCTBA W BHUALL. DeaepalbHBIN
KOHCTUTYIIMOHHBIN 3aKkoH. O01mmas xapaktepuctuka. denepanbubiii 3akoH. OO1Ias
xapaktepuctuka. Kogexc. OCOOEHHOCTH COCTaBIICHUS.

13.Vka3: nousarue u cpoiicTBa. Ykaswl Ilpesunenta P®. Iloctanornenwue:
MIOHATHE U MPU3HAKHU, cBOMCTBA. [locTanoBnenus [IpaBurenscrBa PO.

14.VlHpie HOpMATHBHBIE JOKYMEHTBI: pACHOPSIKEHHE, MpPHKa3, MpaBUIa,
WHCTPYKIIHMS, YKa3aHUE.

15.TIpaBoBas 6a3a paboThl ¢ JokyMeHTamu. [loHsATHE U CTPYKTYpAa.

16. TexHomorusi COCTaBIEHUS IOPUINIECKUX TOKYMEHTOB.

TeMbI TOKIIan0B:

8. HopmatuBHO-TIpaBOBas 6aza pabOTHI C TOKyMEHTaMU: TTOHITHE, COCTaB
9. IIpaBOBOIf 1 HOPMATHBHO-TIPABOBOM aKT

10.KoHCcTUTYyIHS CTpaHBI

11.3akoH: MOHATHE, MPU3HAKUA U BUIBI

12.Yka3 u mocTaHOBJICHHUE: O0IIast XapaKTepUCTUKA

13.labIe HOpMATUBHBIE TOKYMEHTHI

14.TIpaBoBas 6a3a paOOThI C JOKYMEHTaMU: MOHITHE U CTPYKTypa
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Tunoseie 3a1anusa U 3a1a4u:

3amanme Ne 1
HazoBute HECKOJIBKO METOLOB 3AIUTHI CBEICHUN;

3ananue Ne 2
HazoBute Heckoibko (pakTopoB MHDOPMAIITMOHHOW 0€30MaCHOCTH:

3amanune Ne 3
Kaxkue cyiecTByrOT CUCTEMBI AIEKTPOHHOTO JoKyMeHToobopoTa (CO/I)?

3amanue Ne 4
[TepeuncauTe HECKOJIBKO THIIOB BPEIOHOCHBIX MPOTPAMM:

3ananue Ne 5
Pemure 3anauy.
XKenas momousb cBoMM Koiieram, nmporpammuct CanbHukoB u rp. Cabypos -
pabotHukn HoTapuaibHOW KOHTOpI «OKC» - BHecam W3MEHEHUS B
nporpaMMmy «AKTbl U JOKYMEHTbl O HEIBIXKHUMOCTH». B pe3ynbTate 3THX
JeUCTBUN Oblla YHUYTOXKEHAa WHGOpPMAIHs, Kacaromascsi OmbiTa padoThI
KOHTOpPHI B 00JIaCTM PETHCTpPAIlMM HEIBIKMMOCTH 3a TOCICAHUN TOH U
HapyuieHa padota [1K.
PykoBonutenb HOTapuadbHOM KOHTOPBI OOpaTWiCs K MPOKYypopy C
3asBJICHUEM O BO30YXKJIECHHHM YTOJOBHOro jena mnpoTuB CalbHUKOBA H
Cabypoga.
Ecth mu B nefictBusax CanpaukoBa u Ca0ypoBa cOCTaB MPECTYTUICHUS?

3ananue Ne 6
Pemure 3agauy.
Anmunuctparus  pupmbl  «CBeT» TOpydMsia CBOEMY IPOTPAMMHUCTY
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AnekceeBy, paboTaBiieMy MO TPYyJOBOMY JTOTOBOPY, CO37aTh 0a3zy JaHHBIX
JUIsL ydyeTa MaTepualbHbIX LEHHOCTEW mpeanpusatus. B nensx OwicTpeiimiero
BBIIIOJIHEHUS ITOCTABJICHHOW 3aJja4d IMPOrPaMMHMCT HMCIOJIB30BaJl HEKOTOPBIE
TUIIOBBIE Pa3pabOTKM CBOMX 3HAKOMBIX KOJUJIET, pabOTaBLIMX B JPYTUX
opraHu3auusax. B pesynbrate ycTaHOBKM JaHHbIX nporpamMm Ha [IK B
KOMIIbIOTEp ObUT BHEceH BUpyC. [IoMHMO 3TOro, 1Mo MCTEYEHUU HEKOTOPOro
Bpemenu Ha [IK Obun ycraHoBineH (akT yHMUYTOXKE€HHUS Oa3bl JAaHHBIX B
pesynbrare AeilcTBus Bupyca. B urore ¢pupme «CBer» MpUILIOCH 3aKyNaTh
HOBYI0 0a3y JaHHBIX, B pe3yJbTaTe 4Yero OHa IOHechHa YOBITKH.
AJIMHMHUCTpAIUSl TPEANPUATHS, PACCMOTPEB CIOXKHUBIIYIOCS CUTYalUIo,
HaloXuia Ha AuiekceeBa mTpad B pasMmepe TpEX MECAYHBIX OKJIAJ0B H
auIuia ero npemuu. IlporpaMmMuct Hamucan xajiody B POKypatypy, TpeOys
OTMEHBI PEIICHUs PYKOBOJACTBA (PUPMBI U CHATHUS C HETO BCeX OOBUHEHMIA.
WNmeroTcst nu  31ech  HapylIeHHMs] 3aKOHOAATENbCcTBA 00 HH(OpMauu,
MH(GOPMAIIMOHHBIX TEXHOJOTHIX U 3aIluTe HHOpMAIIu?

3amanue Ne 7
Pemure 3anauy.
Kenas momoub cBOMM KoJieram, mporpaMMmucT CanbHukoB u rp. CabypoB -
paboTtHukH HoTapuaibHOW KOHTOpbl «OKC» - BHecam H3MEHEHUS B
nporpaMMmy «AKTbl U JOKYMEHTbl O HEIBIXKHMOCTH». B pe3ynbTate 3THX
JeUCTBUN OblIa YHHYTOXXE€HA HH(pOpMalMs, Kacarolascsi OmIbiTa padOThI
KOHTOpPbI B 00JIaCTM PETrHCTpallii HEIBWKMMOCTH 3a TMOCIEAHUN TOH U
HapymieHa padorta [1K.
PykoBomutenp HoOTapuaabHOH KOHTOPHI OOpaTWiICSd K IPOKYpPoOpy C
3asBJICHHEM O BO30YXXIEHUU YTOJOBHOTO Jena mnpotuB CanbHUKOBA U
Cabypoga.
Ectp nmu B netictBusx CanpHukoBa 1 Ca0ypoBa COCTaB MPECTyIUICHHUS ?

3amanue Ne 8

Pemure 3agauy.

Anmunuctpamus  Gupmbl  «CBeT» mopyddia CBOEMY IPOTPAMMHUCTY
AnekceeBy, paboTaBiieMy MO TPYJIOBOMY JOTOBOPY, CO3/aTh 0a3zy daHHBIX
JUTSL ydeTa MaTepUalbHBIX IEHHOCTeW mpeanpusatus. B nensx OwicTpeiiniero
BBIIIOJIHEHUS TOCTABJICHHOW 3a/1a4d MPOTPAMMUCT HUCIIOJIb30BaJl HEKOTOPBIE
TUTIOBBIE Pa3pa0OTKM CBOMX 3HAKOMBIX KOJIJIET, pabOTaBIIUX B JPYTHUX
opranuzaiusax. B pesynbraTe ycTaHOBKM nOaHHbIX nporpamMm Ha IIK B
KOMIIbIOTEp ObLI BHECEH BUpyC. [IoMUMO 3TOro, 1Mo MCTEYEHUH HEKOTOPOIO
Bpemenu Ha [IK Obinm ycranoBneH (akT yHWUYTOXXEHUS Oa3bl JaHHBIX B
pesynbrare AeicTBus Bupyca. B mrore dupme «CBer» MpUILIOCH 3aKyNaTh
HOBYIO 0a3y [laHHBIX, B pe3yJbTaTe€ YEro OHAa T[OHEecla YOBITKH.
AZIMUHHCTpAIUs TOPENIPUATHS, PACCMOTPEB CIOXKUBILYIOCS CHTYAILUIO,
HaJoXWia Ha AJekceeBa MTpad B pa3Mepe TPEX MECSUYHBIX OKIAJ0B H
aummia ero npemud. [IporpaMmucT Hanucan xano0y B MPOKypaTypy, Tpeoys
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OTMEHBI PEIICHUS PYKOBOJACTBA (PUPMBI U CHATHUS C HETO BCEX OOBUHEHMIA.
WNmeroTcst nu  34€ch  HApyLIEHHWs] 3aKOHOAATENbCcTBA 00 HH(OpManuu,
MH(OPMAIMOHHBIX TEXHOJIOTUSAX U 3aIIuTe HHPOopManuu?

3amanue Ne 9
Kaxkue HOpPMAaTUBHBIE AKThI COCTAaBJIAIOT IPaBOBYIO OCHOBY
pPErIaMEHTUPYIOITYIO COOTIOCHUE PEKUMA CEKPETHOCTH?

3ananue Ne 10
Kaxkwue ectb rpuds cekpetHocT?

Tema 4. Oprasmsauusa padoTbl CTPYKTYPHBIX MOAPa3JAeJICHHN,
O0TBEYAIOLIHX 32 JIOKYMEHT0000poT — 6 4.

Conepxanue:

OO6miast xapakTepucTUKa OpraHu3alMu padoOThl MO JAOKYMEHTOOOOPOTY B
NPaBOOXPAHUTEIBHBIX OpraHax

JIokyMEeHTOOOOpOT B CyIneOHBIX oOpraHax. AmnmapaTsl CyAO0B 0OIIeH
IOPDUCAUKIIMU: CTpyKTypa u noiHomouus. OcobeHHOCTH OyMaKHOTO W
ANEKTPOHHOTO J0KyMeHTooOopora. CyneOHbIN nemapramMeHT npu BepxoBHoM
Cyne PO: nomonis B opraHu3aluu JOKyMEHTOO00pOTa B Cy1ax.

HokxymeHToo60poT B mpokyparype. OcoOeHHOCTH pabOThl C OTKPBITHIMU
JOKYyMEHTaMHM M C  CEKPETHBIMH  JOKyMeHTamH.  VHCTpykiuu 1o
nenomnpousBoactBy. AUK «Hanzop» - oOmiast xapakrepucTuka

Hoxymentoobopor B CrieacrBeHHOM komuTeTe. OOmias xapakTEepHCTHKA.
Nuctpykuus no aenonpoun3Boactsy B CK PO

JlokyMeHTOOO0pOT B TONMIMHM (OpraHax BHYTpeHHUX nen). [IpaBuna u
WHCTPYKIIMH 110 JOKYMEHTOBEICHUIO.

OcobenHnocTn BCJICHUS AIEKTPOHHOTO JIOKyMEHTO000pOoTa B
MIPaBOOXPAHUTEIBHBIX OpraHaXx.

[IpakTrueckoe 3aHsTuEe — 2 4.

Bomnpocst:

7. OOGmas xapakTepuUCTUKa OpPraHU3aluu paboThI MO JOKYMEHTOOOOPOTY B
MPaBOOXPAHUTENBHBIX OpraHax

8. JlokymeHTO000OpOT B cCynae. AmnmapaThl CyJIOB OOIIEH FOPHUCIUKIINH.
CyneOnbiit genaprament npu Bepxosaom Cyne PO

9. JlokymeHTOOOOpOT B mpoKyparype. Pabora ¢ cekpeTHbIMH TOKyMEHTaMHU

10. Hokymentoobopot B CnenctBeHHOM KomuTeTe PD

11. lokymMeHTOOOOPOT B OpraHax BHYTPEHHUX JeIT

12.0cobenHocTd  BeNEHUS  DJCKTPOHHOTO  JIOKYMEHTOOOOpOoTa B
MIPABOOXPAHUTEIBHBIX OpraHaXx.
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7.0pranuszanusi JESATENbHOCTH B NPAaBOOXPAHUTEIBHBIX OpraHax B
COOTBETCTBHH C TpeOOBaHUAMHU (denepanbHOrO 3aKOHOJATENIbCTBA,
BEJIOMCTBEHHBIX MTPAaBOBBIX aKTOB.

TeMmsl pedepatos:

6. OOuias xapakTepuCTUKa OpraHu3aluu paboThl MO JOKYMEHTOOOOPOTY B
MIPaBOOXPAHUTENbHBIX OpraHax

7. JlokyMeHTOOOOpOT B cyne. AmmapaThl CYyJIOB OOIIEH IOPUCIUKIIUU.
Cynebnbiit nenaprament npu Bepxosaom Cyne PO

8. HoxymeHTo0060pOoT B npokypatype. PaboTa ¢ ceKpeTHbBIMU TOKYMEHTaMU

9. Hoxymentoobopot B CinencrBeHHOM komuTete PD

10. lokymMeHTOOOOPOT B OpraHax BHYTPEHHHUX Jell

6. OcoOeHHOCTM  BeACHHS  DBJIEKTPOHHOIO  JOKYMEHTOOOOpoTa B
PaBOOXPAHUTEIbHBIX OpraHax.

Tunossie 3aaHUA U 3aa4Yu:

3amanue Ne 1
Urto npencrasnseT codoit AUK «Hamzop»?

3amanue Ne 2

PaGoTHHMKYM OT/IETTOB TOKYMEHTAIIMOHHOTO 00ecreueHus1, Moipa3ieIeHui
JIEJIONIPOU3BO/ICTBA, PAOOTHUKH JIEIOMPOU3BOJICTBA 110 YCTHHIM (Tesie()OHHBIM)
3amnpocam TpaxaaH ¥ 3aUHTEPECOBAHHBIX JIUIl MOTYT COOOIIATh UM:

3aganue Ne 3
[TepeunciauTe HE MEHEE MATH PEKBU3UTOB, HCIIOJIB3YIOITUXCS MPH CO3/TaHUH
nokymeHToB B CK:

3aganue Ne 4
2. JIBmwkeHHEe JTOKYMEHTOB OCYIIECTBISICTCS TOCPEICTBOM BBIITOTHEHHUS Psia
JIEJIOMPON3BOJICTBEHHBIX ~ OMNEpaIliid, KOTOphIE O0O0pa3yloT CIEAYIOIIHE
CTaJIuM TOKyMEHTOO0OpOTa:
3. ;

©CoN Ok~

3amanme Ne 5
B 3aBucuMocTH OT HOKYMEHTOOOOpPOTa M B IIENAX €ro ONTUMHU3AIUU
BBIJICTISTIOT TPU BUJA yUETa KOJIMYECTBA TOKYMEHTOB:
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3amanue Ne 6
KonTtponb ucnonHeHus T0KyMEHTOB — 3TO

3ananue Ne 7
10. Ha3oBute cyObeKThl KOHTPOJISI HCTIOJTHEHUS JJOKYMEHTOB:

3amanue Ne 8
[lepeuncnute Buasl nemn, popmupyembix B OB/I:

3amanue Ne 9
Ha o610Kke fgena ykaspIBaroTCs:

3anganue Ne 10
OCHOBHBIMH MPUHITUTIAMHU MEXBEJIOMCTBEHHOTO AIIEKTPOHHOTO
JIOKyMEHTO000pOTa SBIISIOTCS:

Tema 5. PacnopsigurejibHAsI JOKYMeHTAUus — 4 4.

Copepxanue:
[ToHsiTHe, CBOMCTBA M BUJIBI PACTIOPSAUTEIBHBIX JOKYMEHTOB
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OCOOEHHOCTH  COCTaBJEHUS  PACIOPSIUTENbHBIX  JOKYMEHTOB B
MPaBOOXPAHUTEIBHBIX OpraHax

ITocTanoBneHue: moHATHE, CBOMCTBA. COCTaBIICHHE ITOCTAHOBICHUIA.

Pemienue: oO1iasi XapakTepUCTUKA U MOPSOK COCTABIICHHUS.

[Tpuka3: 0COOEHHOCTH COCTABIEHUS U IOPUIUYECKAs CUIIA.

Pacnopsixenue: nonsitue u cBoiicTBa. OCOOEHHOCTH COCTABJICHUS YKa3aHUH.

Oco0Obie TOKYMEHTBHI B TPAaBOOXPAHMUTENBHBIX oOpraHax. [IpuroBop cyna.
ITpOTOKOJIBI CIEICTBEHHBIX U MPOLIECCYATbHBIX JEHCTBUM.

Peructpanus u y4é€T pacnopsigiuTeIbHBIX JOKYMEHTOB.

[IpakTuueckoe 3anarue — 2 4.

Bomnpocstr:

9. TlonsaTHe, cBOMCTBA U BUJIbI PACTIOPSIAUTENbHBIX TOKYMEHTOB

10. OcoOeHHOCTH  COCTaBJIIEHMSI  PACHOPAIUTENbHBIX  JIOKYMEHTOB B
PABOOXPAHUTEIBHBIX OpraHax B COOTBETCTBHH C TpeOoBaHUSMHU (erepaibHOro
3aKOHOJATENbCTBA, BEJOMCTBEHHBIX IMPABOBBIX  AKTOB, (PYHKIHMOHAIBHBIX
00s13aHHOCTEM OCHOB JIEIONPOU3BO/ICTBA

11. TlocTtanoBieHue: noHsTHue, cBocTBa. CoCTaBICHHUE ITOCTAHOBJICHHIA.

12. Pemienue: o611asi XapakTepUCTHKA U TTOPSAJIOK COCTaBICHUS.

13. Tlpuka3: 0COOEHHOCTH COCTaBIICHUS U IOpUINYECKas CUJIa.

14. Pacniopsixenue: mnoHsTHE M cBoiicTBa. (OCOOEHHOCTH COCTaBIICHUS
YKa3aHUM.

15. OcoOble TOKyMEHTHI B IPaBOOXPAHUTENBHBIX opraHax. Ilpurosop cyna.
[TpoTOKOJIBI CENCTBEHHBIX U MPOLIECCYAIbHBIX JEHCTBUM.

16. Peructpanus u y4ér pacnopsiiuTeabHbIX TOKYyMEHTOB.

Temsl pedepaTos:

8. PacniopsinutenbHble TIOKYMEHTHI: TIOHATHE, CBOMCTBA, BUIBI

9. OCOOGHHOCTH  COCTaBIEHUS  PACHOPAIUTENBHBIX  JOKYMEHTOB B
MPaBOOXPAHUTEIBHBIX OpraHax

10.TTocTanoBneHue: 001Ias XapaKTEPUCTUKA

11.Pemenue: o0mas xapakTepuCcTUKa

12.Pacniopspkenue: o011ast XapaKTepUuCcTUKa

13.IlpuroBop cyna. IIpOTOKONBI CIENCTBEHHBIX U MPOIECCYaTbHBIX
JNEUCTBUN

14.Peructpanus u y4€T pacriopsIUTEIbHBIX TOKYMEHTOB.

Tumnosbie 3aJaHusd U 3a4a49u.

3amanue Ne 1
PacnopsimurenbHbIe JOKYMEHTBI — 3TO

3amanue Ne 2
K pacnopsiautenbHbIM JOKYMEHTaM OTHOCSTCS:
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3ananue Ne 3

3anoJIHATE MPOITYCKHU:

TekcT pacnopsiAUTENbHBIX JTOKYMEHTOB, KaK IPaBUJIO, COCTOUT U3 JABYX
qacTeu: U . 4acTb MOJKET COJEpXKaTh
000CHOBaHME  MPEANUCHIBAEMBIX  JCHCTBUH,  HEOOXOJUMBbIE  MOSCHEHUS
OTHOCUTENBHO LeJied W 3aJady U3JaHus JOKYMEHTa, (akTel MU COOBITHS,
NOCITY>KMBIIME NPUYMHON M3/IaHUS JOKYMEHTA, CCbUIKM Ha JIPyrue JTOKYMEHTHI.
Ecnu copepkanue JOKyMEHTa HE HYXIAeTCsl B MOSICHEHUU WJIM 0OOCHOBAHHH, TO
€ro TEKCT COJEPKUT TOIBKO YacCTb.

3amanue Ne 4
B nipotokosie cineacTBeHHOro AeUCTBUS YKA3bIBAKOTCS:

3amanue Ne 5
3amnoJIHUTE MPOITYCKH:

11.TIpuroBop cyza MOXKET OBIThH IR0 :
12. IIPUTOBOP MOCTAHOBIISIETCS B CITyYasiX, €CIu:
13. 1) He yCcTaHOBJIEHO COOBITHE MPECTYIJICHNUS,
14. 2) moacyauMbIil HE MPUYACTEH K COBEPIIECHUIO MPECTYIUICHUS;
15.  3) ;
16. 4)

3ananue Ne 6
B BBOIHO# YacTH MpUTOBOpa YKA3BIBAIOTCS CIEAYIONTNE CBEICHUS:

3amanue Ne 7
OnucaTenbHO-MOTUBUPOBOYHASL YACTh OOBUHUTEIBHOTO MPUTOBOPA JIOIKHA
coaepKaTh:
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3amanme Ne §
B pe3onmtoTuBHON YacTM OOBUHHUTENBHOTO MPUTOBOpPA JOKHBI OBITh
YKa3aHbI:

3aganue Ne 9
JlaitTe onpeneneHus CIeAyOIMUM TEPMUHAM:
IIpukas
Pacnopsixenune
Yka3zanue
[TocTanoBnEHNE
Pemienne

3amanue Ne 10

3anoJIHUTE MPOIYCKHU:

Kaxnpiii nokymMeHT wuMeeT cBOW HabOp 00s3aTeIbHBIX PEKBU3UTOB,
HEOOXOAMMBIX [UISl €r0 COCTAaBJIEHUS M O00€CIeUYMBAIOIIUX €My OPUINYECKYIO
CHILY.

JUis  cocTaBlieHUs TpUKas3a, pacHopsKEHUs M yKa3aHMs TaKUMHU
PEKBU3UTAMU SIBIISTIOTCS:

Tema 6. Undopmanmonnas 6e30nacHocTb — 6 4.

Conepxanue:

[Tonsitue mHpOpManmonuoit 6e3omacaoctu PD. CymiecTBeHHbIC MPU3HAKH
noHsAtud. KoHQuAeHUIManbHOCTh, IEJIOCTHOCTb, JOCTYMHOCTh. (COOEHHOCTH
KHOEP3aIUThl TOKYyMEHTAIIUU OT XaKepOB.

Cucrema o0OecrnieueHust nH(GOPMAITMOHHON 0e30macHOCTH
MIPAaBOOXPAHUTENILHBIX OpraHoB. OCOOEHHOCTH MOCTPOEHHUSI.

CpenctBa 3amIuThl 3JEKTPOHHOW HH(OpMAIMU B MPaBOOXPAHUTEIbHBIX
opranax. CpeJcTBa OT HECAHKIIMOHUPOBAHHOTO AocTyrna. CucTeMbl MOHUTOPUHTA
cerei. AHTUBUPYCHI. CUCTEMBI OecriepeOOMHOr0 MUTaHUS.

Opranu3aiioHHbIe MEPOIIPUATHS IO 3a1IUTE UHPOPMALIIH.
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VYrpo3sl uHpopmanuonHoi Oe3omacHocTu. Ilonste, Buabpl. CrnocoObl
00pbOBI

[IpakTueckoe 3ansaTue — 4 .

Bomnpocstr:
6. [lonsTue u npusHaku UHPOpMAMOHHOU Oe30macHOCTH PO.
7. Cucrema obOecrieueHust uH(OpMaIIMOHHOM 0€301acHOCTH

MIPaBOOXPAHUTENILHBIX OPTaHOB
8. CpenctBa 3alIUThl JIEKTPOHHON HMH(OpPMAIIMK B MPaBOOXPAHUTEIBHBIX
oprasax.
9. OpraHuzalliOHHBIE MEPONPUATHUS 10 3aIIUTE HHHOPMALIUU
10.¥Yrpo3sl uHGOpMaAIIMOHHON 0€30MMaCHOCTH.
6.CoBpeMEHHbIE TEXHUYECKHE CPe/ICTBAa U MH(POPMAIMOHHBIE TEXHOJOTHU

JUTSL perieHust mpodeCcCUOHANIbHBIX 3aj1ay.
TeMmbl noKIIa10B:

6. IlonaTue u npuzHaku uHpopmalmonHon 6ezonacHoctu PO.

7. Cuctema obOecrieueHus uH(OopMaIMOHHOM 0e30macHOCTH
PaBOOXPAHUTEITHHBIX OPTaHOB

8. CpencrBa 3amMTHl AIEKTPOHHON HMH(MOpMAIMKA B MPaBOOXPAHUTEIHLHBIX
oprasax.

9. Opranu3anoOHHbIE MEPOIIPUATHS O 3aIIUTe HHPOPMALIUU

10.¥Yrpo3sl uHGOpPMAITMOHHON 0€30MMaCHOCTH

Tunosle 3a1anus U 3a7a41:

3aganue Ne 1
Nudopmanmonnass  6e3omacHocts  Poccuiickoit ~ ®enmepanum  — 3TO

3ananue Ne 2
JlaiiTe onpeneneHrs COCTaBISIONUM HH(GOPMAITMOHHON O€30TTaCHOCTH:
JlocTynHOCTB —
LlenocTHOCTD —
KonduneHunaabHOCTD —

3ananue Ne 3
Hazoute rocynapcteenHbie opranbsl PO, KOHTPOIUPYIOWIME IESITEIBHOCTD
B 00J1aCTH 3aIUTH HHPOPMAIIUH:

3amanue Ne 4
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Ha3oBuTre HECKOJIBKO  3aKOHOAATENbHBIX akToB P® B  obnactu
MH(OPMAIMOHHON 0€30aCHOCTH U 3aIIUThl UH(POPMALIMH:

3ananue Ne 5
HazoBuTe moHATHS 110 UX ONMMCAHUIO:

— 3aluIiaeMble TOCYJIapCTBOM CBEJEHUS B 00JacTH €ro
BOCHHOM, BHCIIHECTIOJUTUYECKOMH, SKOHOMHYECKOM, pa3BeAbIBATEIBHOM,
KOHTPPA3BEAbIBATEIILHOMN u OTIEPATUBHO-PO3BICKHOMN JeSITeIbHOCTH,
pacrpocTpaHeHUEe KOTOPBIX MOXET HaHecTH yuiepd Oe3zomacHoctu Poccuiickoi
denepaunu;

— MaTepualibHble OOBEKTHI, B TOM 4HCJe (HU3NYECKHUE TOJs, B
KOTOPBIX CBEJICHHUSA, COCTABIISIONIMNE TOCYIAPCTBEHHYI TailHy, HaxXoJsAT CBOE
oToOpakeHHE B BHUJE CHUMBOJIOB, 00pa30B, CUTHAJIOB, TEXHUYECKUX PEIICHUU U
IPOIIECCOB;

— COBOKYIHOCTb OPraHOB 3alllMThl TOCYJIApPCTBEHHOW TailHBI,
UCIIOJIb3YEMBIX UMM CPEJICTB M METOJIOB 3alllUThl CBEACHUM, COCTABISIOLINX
roCyapCTBEHHYIO TaillHy, U UX HOCUTEJICH, a TAK)KE€ MEPONPUATHH, IPOBOJIUMBIX B
ATUX HETAX;

— CAHKIIMOHUPOBAHHOE MOJHOMOYHBIM JOJKHOCTHBIM JIMIIOM
O3HAKOMJICHME  KOHKPETHOIO JIMIA CO  CBEACHUSAMH, COCTABISIOIINMHU
FOCYJapCTBEHHYIO TalHY;

— PEKBU3HUTHI, CBUIETEIBCTBYIOIIUE O CTEINEHU CEKPETHOCTH
CBEJCHUH, COJIEpKAIUXCS B UX HOCUTEIIEC, ITPOCTABIISIEMbIE HA CAMOM HOCHUTETIE U
(W1K) B CONPOBOAUTEIHLHON JOKYMEHTAIIMU HA HETO;

— TeXHUYECKUEe, Kpuntorpadhuieckrue, IporpaMMHbBIC U APyTHe
CpElCTBA, IMPEIHA3HAYCHHBbIC UISI  3allUThl  CBEACHUH, COCTAaBJISIOLIAX
FOCYJapCTBEHHYIO TalHY, CPEICTBA, B KOTOPHIX OHM PEATU30BAHBI, & TaKKE
cpeacTBa KOHTPoIs 3G (PEKTUBHOCTH 3alUTH HH()OPMAIIHH.

3ananue Ne 6
OCHOBHBIMH 3a/lauaMy CHUCTEMBI 3aIlUThl HMH(OpPMAIMK, HAIICIITUMHU
orpaxkxenne B 3akoHe "OO wuHpOpManuu, wuHPOPMATHU3ANUM ¢  3aIIUTE
uHdopmarun", SBISIOTCS:

3amanue Ne 7
OcHOBHBIE ITPOTPAaMMHBIC CPEJICTBA 3aIUTHI HHPOpMAIIH B
KOMIBIOTEPHBIX CHCTEMAaX.
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3amanme Ne §
HazoBute HECKOJIBKO METOAOB 3AIUATHI CBEICHUIA:

3ananue Ne 9
Ha3oBure Heckobko (pakTopoB MH(OPMAITMOHHON OE30aCHOCTH
)

3amanue Ne 10
[TepeuncauTe HECKOJIBKO TUIIOB BPEJOHOCHBIX MPOTPAMM:
1

5. OneHo4YHbIe MaTePHAJIbI AUCHUILTHHBI (MOIYJIS1)

OneHoyHBIE ~ MaTepuaiabl Uil  TNPOBEICHHS  TEKYIIEro  KOHTPOJIS
yCIIEBAEMOCTH U TPOMEKYTOUYHOW aTTeCTalldd 10 JUCHUIUIMHE (MOMIYJIIO)
IpeCTaBJICHBI B BUJIe (POH/IA OLIEHOYHBIX CPEJICTB IO JUCHUIUIUHE (MOIYJIIO).

6. MeToanueckne MaTepHaJbl 1Jsl OCBOCHUS JUCUUIIMHBI (MOTYJISA)

Metonudeckue Matepuanabl ISl  OCBOCHHUS JUCHUIUIMHBI  (MOIYJIA)
IPEACTaBICHBI B BUJIC YICOHO-METOIMYECKOTO KOMIUICKCA TUCIUIUIMHBI (MOTYJIA).

7. IlepeyeHb y4eOHBIX U3IaHUI, HEOOXOAUMBIX /IJISI OCBOEHUSI JUCHHILTHHBI
(MmoayJin)

Hcnonb3yercs
IpU U3YYEHUHN Pexxum nocryna
pazziesoB (Tem)

Ne | bubnuorpaduyeckoe onucanue yaeOGHOTo
/1 A30aHUS

Eprames E. P. Opranuzanus paboTsl B
npoKyparype (IepBUYHOTO
TEPPUTOPHUATIBHOIO 3BEHA IIPOKYPOPCKOU
CUCTeMBI) : ydeOHoe mocoOue s By30B /
E. P. Eprames. — Mocksa : 3gaTenscTBO
IOpaiit, 2022. — 143 c.

1-6 https://urait.ru/bcode/497670

bsuir B. C. JlokymeHTanMoHHOE
obecrieueHue ynpasneHus. FOpunudeckas
TEXHUKA : ydeOHOe Toco0He I CPEHEro
npodeccuonaabHoro oopazosanus / B. C.
bsuit. — 2-e u3g., ucnp. u gon. — MockBa
: I3parensctBo FOpaiit, 2022. — 103 c.

1-6 https://urait.ru/bcode/493900

3 Eprames E. P. Opranusanus paboTs! B 1-6 https://urait.ru/bcode/520427



https://urait.ru/bcode/497670
https://urait.ru/bcode/493900
https://urait.ru/bcode/520427
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IIpOKyparype (IIepBUYHOTO
TEPPUTOPHUATBLHOIO 3BEHA IIPOKYPOPCKOM
CHCTEMBI) : yueOHOe mocoOue 1Jisi By30B /

E. P. Eprames. — Mocksa : 3naTenscTBo
FOpaiir, 2023. — 143 c.

8. IlepeueHb IJIEKTPOHHBIX 00PA30BATEIBLHBIX PECYPCOB, COBPEMEHHBIX
npogdeccuoHaNbHBIX 023 JaAHHBbIX U HHPOPMAIMOHHBIX CIIPABOYHbIX CHCTEM,
HEO00XOAUMBIX JISI OCBOCHUS TUCHMILIMHBI (MOYJIA)

8.1. DneKTpoHHBIE 00pa30BATENbHBIE PECYPCHI:

Ne

a/n HanmenoBanue I'mnepccbuika
1 MWUHHCTEPCTBO HAYKH U BBICIIIETO https://www.minobrnauki.gov.ru/
oOpazoBanus Poccuiickoit deneparyu:
2 denepanbHas CiTy:k0a 1Mo Haa30py B chepe http://obrnadzor.gov.ru/ru/
0o0pa3oBaHus U HAYKU:
3 DdenepansHbIi mopran «Poccuiickoe http://www.edu.ru/.
obpazoBaHHEY:
4 Nudopmanmonnas cucrema «EniHoe 0kHO http://window.edu.ru/
JI0CTyIa K 00pa30BaTeIbHBIM pecypcamy»:
5 EnnHas KOJIeKIust I pOBBIX http://school-collection.edu.ru/
00pa3oBaTeNbHbIX PECYPCOB:
6 denepanbHBIA EHTP HH(OOPMAIIMOHHO- http://fcior.edu.ru/
00pa3oBaTeIbHbIX PECYPCOB:
7. http://www.IPRbooks.ru/
DNEeKTPOHHO-OMOINOTEUHAs CHCTEMa
«IPRbooks»:
8. | Dnexrponnas 6mbnrorednas cucrema FOpaiit: https://biblio-online.ru/
9. ba3za qaHHBIX JICKTPOHHBIX KYPHAIOB: http://www.iprbookshop.ru/6951.htmi

8.2. CoBpemenHbIe npodeccuoHaIbHbIe 0a3bl TaHHBIX U UHPOPMAITMOHHBIE
CIIPaBOYHBIE CHCTEMBI:

No

W HaumenoBanue ['unepccplika (mpu HAIMYKK )

1 OdurranbHbIii HHTEPHET MOPTAJ TPABOBOM http://pravo.gov.ru/index.html
nHpopmarun

5 DNeKTpOHHO-OUOINOTEYHAs CHCTEMa http://www.IPRbooks.ru/
«IPRbooksy:

3 | Dnekrponnas 6ubnmoreynas cucrema FOpaiir: https://biblio-online.ru/

4 OduupnanbHelii caliT MuHHCTEPCTBA https://mMBI.pd/

BHYTpeHHuX Jen Poccuiickoit @enepanuu
5 Odwurmanehenii caitt Koncturymonsoro Cyna http://www.ksrf.ru/
Poccuiickoit ®@enepanun
6 Odwunmaneheiii caiit Bepxosaoro Cyna http://www.supcourt.ru

Poccuiickoit ®@enepanun



https://www.minobrnauki.gov.ru/
http://obrnadzor.gov.ru/ru/
http://www.edu.ru/
http://window.edu.ru/
http://school-collection.edu.ru/
http://fcior.edu.ru/
http://www.iprbooks.ru/
https://biblio-online.ru/
http://www.iprbookshop.ru/6951.html
http://pravo.gov.ru/index.html
http://www.iprbooks.ru/
https://biblio-online.ru/
https://мвд.рф/
http://www.ksrf.ru/
http://www.supcourt.ru/

S7

7 Odurmaneheiii caiit Cyne0Horo http://www.cdep.ru
nenaptamenTa npu Bepxosnom Cyne PO
8 CrpaBouHast MpaBoBasi CUCTEMa https://www.consultant.ru/edu/
«Koncynprantllimtoc»
9 CnpaBoynast mpaBoBas cucrema «CAPAHT- https://study.garant.ru/
OO0pazoBaHue»
9. MaTepuaJibHO-TEXHUYECKOE o0ecTiedeHrue TUCUUILTUHBI (MO1YJIf)
CocTaB KOMIUIEKTa JIUIIEH3UOHHOTO U CBOOOHO
Ne HanmenoBanue Tlepeuens odopynosais pacupocTpaHsIeMoro IporpaMMHOro
n/m MMOMEIIEHUS 1 TEXHITACCIHX CPEICTB obecrieueHus, B TOM YUCJI€ OTEYECTBEHHOTO
00yuerms MIPOU3BOJICTBA
1C:IIpeanpusitie 8 — CyOnuieH3nOHHBIN
norosop ot 02.07.2020 Ne FOC-2020-00731;
Omneparmonnas cucteMa Windows — Akt
MPUEMKHU-TIEpEIadl HEUCKITFOUNTEIFHOTO ITpaBa
Ne 9751 ot 09.09.2018. JIutienzust Dream Spark
Premium Electronic Software Delivery (5 years)
Pabouee mecto Renewal:
npernozasarens (cron, CrpaBo4HO-TIpaBOBasi CUCTEMA
cTyn); Mebeh «KoncynpranTlImoc» — Jlorosop ot 01.09.2020
316 VyeGuas YUCHUYCCKAA, ,Z[OCKE} 151 No 75-2020/RDD,
. Ay THTOPHST TS 6aH§:;;¥:;I%J§)IE’ - CrpaBouHo-npaBoBas cuctema «I apanm -
IPOBEACHHUS YIeOHBIX BHCT’ - .]_—[OFOBOP ot 01.09.2020 Ne CK603OU/09/20,
SAHSTHI y ’ Microsoft Office — CyGuuneH3noHHbIi 10roBOp
TICpCOHATIEHBIN ot 12.01.2017 Ne Bxx_I10O_123015-2017.
KOMHHOTGP; 5 JIunensus Office Std 2016 RUS OLP NL
MYJIbTUMEIUHHBIN Acdmc:
TIPOCKTOP; SKpaH Antusupyc ESET NOD32 — Cy6nuiieH310HHbIH
noroBop ot 27.07.2017 Ne FOC-2017-00498,;
LibreOffice — CBoboaHo pacmnpocTpansemMmoe
IpOrpaMMHOE 00eCIIeYeHHE;
7-Zip — CBOOOAHO pacHpOCTpaHIeMOe
IPOrpaMMHOE 0OecTieYeHre OTEYECTBEHHOTO
MIPOU3BOJICTBA
Me6enb yueHnecKas 1C:IIpennpusitue 8§ — CyOnuiieH3uOHHBIN
(CTOIBL, CTYIIBS); JOCKA norosop ot 02.07.2020 Ne FOC-2020-00731,
JUTS TTCHMA MEJIOM; OneparmonHas cucremMa Windows — Akt
318 VeioBaan TpubyHa ﬂmj Jl'\[f}(’))l;e;\glil/l-l'I%}’)96gg‘lzl/lolilgl/l-(]:IKHIO‘H/ITeﬂDbHorO gpaBla;
ayauTopust A BHCTyHHeHHHi Pr_emiumoéleciroﬁic So.ftV\I/dz;ZHSI(:I}Iiverrea(rg1 gaarrs)
2 MPOBEJICHUS YUEOHBIX HEPCOHATBHEIH Renewal: Yoy
sans Tl KOMIIBIOTED; o ,
MyJIbTHME THHHbIH MPaBOYHO-TIPABOBAsI CUCTEMA

MPOEKTOP; IKPaH;
OaHHEpBI; ITAaTUB; BEO-
Kamepa; MUKpooH

«Koncynprantllntoc» — lorosop ot 01.09.2020
Ne 75-2020/RDD;
CnpaBouyHoO-TIpaBoBast cucremMa «l apaHT» —
Horosop ot 01.09.2020 Ne CK6030/09/20;
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n/n

HaunmenoBanue
HOMEIIEHUS

[Tepeuens obopymoBaHUs
U TEXHHUYECKUX CPE/CTB
o0OydeHus

CocTtaB KOMIUIEKTA JIMIIEH3HOHHOTO 1 CBOOOIHO
pacnpocTpaHsieMOoro NporpaMMHOIO
o0ecrnieuyeHus, B TOM YUCIIE OTEUYECTBEHHOTO
IIPOU3BOJICTBA

Microsoft Office — Cy0OnuiieH3uOHHBII JOTOBOP
or 12.01.2017 Ne Bxx_I1O_123015-2017.
JInuensus Office Std 2016 RUS OLP NL

Acdmc;

AnTtuBupyc ESET NOD32 — Cy06nuneH3u0HHbII
norosop ot 27.07.2017 Ne KOC-2017-00498;
LibreOffice — CBoboaHO pacrpocTpansieMoe

IPOrpaMMHOE 00ECIIEUEeHHE;
7-Zip — CBOOOAHO pacipoCTpaHsIeMoe
pOrpaMMHOE 00ecIieueHHEe OTeUSCTBEHHOTO
POM3BOJICTBA

326 YueOHas
ayJIUTOpUS AJIst
MPOBEACHUS yIeOHBIX
3aHATHI

Kpyrusiii croi, kpecna,
BHJICOMTPOCKITMOHHOE
obopyoBaHue ISt
Mpe3eHTalMi, CpeICTBA
3BYKOBOCITPOU3BETHUS,
3KpaH, NEPCOHAIbHBIN
KOMITBIOTEP, TEIEBU30D,
CTOJIbI MMCBMEHHEBIE,
CTOJIbI YUCHUUYECKHE,
MOPTPETHI YUEHBIX,
IITaTUB, BeO-Kamepa,
JIOCKa MapKepHas

1C:IIpeanpusitue 8 — CyOnuiieH3nOHHBINI
norosop ot 02.07.2020 Ne FOC-2020-00731;
OneparmonHas cucreMa Windows — Akt

MpUEMKH-TIEpEIaud HEUCKITIOUUTEIHHOTO TIPaBa

Ne 9751 ot 09.09.2018. JIutnienzust Dream Spark

Premium Electronic Software Delivery (5 years)

Renewal;
CnpaBo4YHO-IPaBOBasi CUCTEMA
«Koncynprantlntoc» — Jlorosop ot 01.09.2020
Ne 75-2020/RDD;
CnopaBouyHo-nipaBoBasi cucrema «l'apanm» —
Horosop ot 01.09.2020 Ne CK6030/09/20;
Microsoft Office — Cy0nuiieH3nOHHBIH JOrOBOP
ot 12.01.2017 Ne Bxx_I10O_123015-2017.
JIunensus Office Std 2016 RUS OLP NL
Acdmc;

AntuBupyc ESET NOD32 — Cy0auiieH3uoHHbI#I
noroBop ot 27.07.2017 Ne FOC-2017-00498,;
LibreOffice — CBoGoHO pacmpocTpansemMoe

MpPOrpaMMHOE 0OECIICYCHHE;
7-Zip — CBOOOAHO pacHpoCTpaHsIeMoe
pOrpaMMHOE 0OecTieyeHre OTEYECTBEHHOTO
MIPOU3BOJICTBA

244
Crernanu3upoBaHHas
ayJUTOpus,
obopynoBaHHAas A
MIPOBEICHUS 3aHATHIA
1o UH(GOPMAIMOHHBIM
TEXHOJIOTUSM
YueOHas ayJuTOpus
JUTSL TIPOBEICHUS
y4eOHBIX 3aHSATUI

Jlocka s mucbMa
MapKepaMmu,
MEPCOHAJIbHBIE
KOMITBIOTEPHI €
JIOCTYIIOM K CETH
HurepHer,
KOMITBIOTEPHBIE CTOJIbI,
Kpecia

1C:IIpennpusitue 8§ — CyOnuiieH3uOHHBIN
norosop ot 02.07.2020 Ne FOC-2020-00731;
Onepanuonnas cucrema Windows — AKT
MPUEMKHU-TIEpEayll HEUCKITIOUNTEIBHOTO MpaBa
Ne 9751 ot 09.09.2018. JIuuensus Dream Spark
Premium Electronic Software Delivery (5 years)
Renewal,
CripaBo4HO-TIpaBOBAasi CUCTEMA
«Koncynprantllntocy» — lorosop ot 01.09.2020
Ne 75-2020/RDD;
CrnpaBouHo-nipaBoBas cucrema «['apant» —
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n/n

HaunmenoBanue
HOMEIIEHUS

[Tepeuens obopymoBaHUs
U TEXHHUYECKUX CPE/CTB
o0OydeHus

CocTtaB KOMIUIEKTA JIMIIEH3HOHHOTO 1 CBOOOIHO
pacnpocTpaHsieMOoro NporpaMMHOIO
o0ecrnieuyeHus, B TOM YUCIIE OTEUYECTBEHHOTO
IIPOU3BOJICTBA

Horosop ot 01.09.2020 Ne CK6030/09/20;
Microsoft Office — Cy0nuiieH3nOHHBIH JOrOBOP
or 12.01.2017 Ne Bxx_I1O_123015-2017.
JInuensus Office Std 2016 RUS OLP NL
Acdmc;

AnTtuBupyc ESET NOD32 — Cy06nuneH3u0HHbII
norosop ot 27.07.2017 Ne KOC-2017-00498;
LibreOffice — CBoboaHO pacrpocTpansieMoe
IPOrpaMMHOE 00ECIIEUEeHHE;
7-Zip — CBOOOAHO pacpoCTpaHsIeMoe
pOrpaMMHOE 00ecIieueHHe OTeUSCTBEHHOTO
POM3BOJICTBA

KomnbroTepHbIi X011
Aynuropus 1is
CaMOCTOSITENILHOM
paboThI 0OYYAFOIITUXCSI

30 mepcoHaNbHBIX
KOMITBIOTEPOB C
JOCTYTIOM K CETH
Nurepner,
KOMIIBIOTEPHBIE CTOJBI,
CTYJIbs

1C:IIpeanpusitie 8 — CyOnuieH3nOHHBIN
norosop ot 02.07.2020 Ne FOC-2020-00731;
OneparmonHas cucteMa Windows — Akt

MPUEMKHU-TIEpEIaYl HEMCKITFOUNTEIHPHOTO ITpaBa

Ne 9751 ot 09.09.2018. JIutnienszust Dream Spark

Premium Electronic Software Delivery (5 years)

Renewal;
CnpaBoYHO-IPaBOBasi CUCTEMA
«Koncynprantlntoc» — Jlorosop ot 01.09.2020
Ne 75-2020/RDD;
CnopaBouyHo-nipaBoBasi cucrema «l'apanm» —
Horosop ot 01.09.2020 Ne CK6030/09/20;

Microsoft Office — Cy0nuiieH3nOHHBIH JOrOBOP

ot 12.01.2017 Ne Bxx_I1O_123015-2017.
JInunensus Office Std 2016 RUS OLP NL
Acdmc;

AntuBupyc ESET NOD32 — CyOGauiieH3uoHHbII
noroBop ot 27.07.2017 Ne FOC-2017-00498,;
LibreOffice — CBoGoHO pacmpocTpansemMoe

MpOrpaMMHOE 0OECIIEYCHHE;
7-Zip — CBOOOAHO pacHpoCTpaHsIeMoe
IPOrpaMMHOE 0OecTieyeHre OTEYECTBEHHOTO
MIPOU3BOJICTBA




JIner perucrpanuu u3MeHeHu K padoueil mporpaMme JMCHUIIMHBI (MOXYJIA)

Iloanuce

/o

Hara
BHECEHUA
U3MEHEHUU

Howmepa
HU3MCHCHHBIX
JIUCTOB

JIoKyMeHT, Ha OCHOBAHHH
KOTOPOT'O BHECEHBI
M3MEHEHUS

Coneprxanre U3MEHEHHI

pa3zpaboTuuka
paboueii
[IPOrPAMMBI

01.09.2023

25

Horosop Ne 7764/21 ot
25.03.2021 mo
MPEAOCTABICHUIO JIOCTYyTA K
AJIEKTPOHHO-OMOINOTEUHON
CHCTEME.
JInuen3noHHbIN 10roBOP No
5343 ot 23.06.2022 mexay
000 «D2neKTpoHHOE
n3gaTenscTBo FOpait» u
AHOO BO «BOIIN».

AKTyanusanus JuTeparypbl

02.09.2024

55-56

®denepanbHbIN
rOCYIapCTBEHHbIN
o0pa3oBaTeNbHbBIN CTaHIAPT
BbICILIET0 00pa30oBaHUs -
MarucTparypa 1o
HaIpPaBJICHUIO MTOATOTOBKU
40.04.01 FOpucnpyaeHuus:
[Ipuka3z MunoOpHayku
Poccuu ot 25 Hos16pst 2020
roga Ne 1415

O6HoBeHNe podeccuoHaIbHbIX 0a3 JTaHHBIX U
UH(POPMAIMOHHBIX CIIPABOYHBIX CHCTEM

02.09.2024

56-57

denepanbHbIN
roCcyJJapCTBEHHBIH
o0Opa3oBaTeNnbHbIN CTaHIAPT
BBICIIIET0 00pa3oBaHUS -
Marucrparypa Io

HAITPABJICHUIO MOATOTOBKH

OOHOBJIEHHE KOMIUIEKTA JIMIIEH3UOHHOTO TPOTPAMMHOTO
obecrieueHus
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40.04.01 FOpucnpynenuus:

[Tpuka3 MunoOpHayku
Poccun ot 25 Hos16pst 2020
roga Ne 1415

02.09.2024

57-59

JIneH3uOHHBII I0TOBOD C
000 «QnekrpoHHOE
u3marensctBo KOPAMTY ot
23.06.2022 Ne 5343 ¢
JIOCTYTIOM K
aZanTUPOBAHHBIM
texHosorusm IbC (s nun
C OTpaHUYCHHBIMHU
BO3MOXHOCTSIMU 3PEHUS)
JIM1IeH3MOHHBIN T0TOBOP C
000 «3HAHUYM» ot
17.07.2024 Ne 697 ObC ¢
JOCTYIIOM JUIsl JIULL ©
OTpaHUYEHHBIMU
BO3MOHOCTSIMH 370POBBS

AKTyanusanus JIMTeparypbl
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