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1. llesan ocBOeHNS TMCUMIIMHBI (MOTYJIs1)

[lenpt0 OCBOEHUS JUCHUIUIMHBI (Monmynsi)  «Jlemompou3BojacTBO B
IPaBOOXPAHUTENILHON JEATEIbHOCTH SIBIAECTCS CPOPMUPOBATH y OOYyUaIOIIUXCA
KOMILJIEKC ~TEOPETUYECKUX 3HAHUM, NPAKTUYECKUX YMEHUW U  HABBIKOB,
HEOOXOJMMBIX I OCYIIECTBICHUS JEIOMPON3BOACTBA B MPABOOXPAHUTEIHHON
NEeSATEIbHOCTH.

2. MecTo QMCHUILUIMHBI (MOAYJIfAA) B CTPYKTYpPe 00pa3oBaTeIbHOM MPOrpaMMbl
BbICIIIET0 00Pa30BaHUA — MPOTPAMMBbI MATHCTPATYPbI

Huciumvea (Moaynb) «/Jlemonpou3BOACTBO B NMPABOOXPAHUTEIBHOM
JESTEIIbHOCTI OTHOCUTCS K (PaKyJIbTaTUBHBIM TUCIUTUIMHAM.

Jlis OCBOEHHUSI AAHHOW NHUCUUIUIMHBI (MOAYJsS]) HEOOXOTUMBI Pe3yJbTaThl
oOydeHHs, TMOJy4eHHbIE B TMPEAIICCTBYIOMINX JTUCHUIUIMHAX (MOAYJSX) U
npakTHKax: Mcropus MOMUTUYECKUX M TMPaBOBBIX yueHHM, Punocodus mnpasa,
Hcropust 1 METOHOJIOTHS IOPUANYECKOW Hayku, CpaBHUTEIIBHOE IPAaBOBEICHHUE,
Ilemaroruka W IICUXOJIOTHSA BBICIIIEN IIIKOJIBI, YyeOHas MpaKTUKA
(03HaKOMUTENBbHAS IPAKTUKA).

[lepeyens mocnenyrOmuUX AUCIHUIUIMH (MOIYJIeH) U MPAKTUK, JJIST KOTOPBIX
HEOOXOAMMBI PE3yNbTaTbl OOY4YEHUsS, IOJIyYCHHbIE B JAHHOW JMCLMIUIMHE
(Mmonyne): Ilpom3BOACTBEHHAs] NpPaKTUKAa (HAYYHO-HUCCIEAOBaTelbcKas padoTa),

[Tpoun3BoaACTBEHHAS NpAKTUKA (TIPEAIUIIOMHAS IPAKTUKA).

3. IlepedeHb MUIAHUPYEMBbIX Pe3YJIbTATOB 00y4YeHHS 10 IMCUHUILIHHE
(MoayJ110), COOTHECEHHBIX ¢ YCTAHOBJIEHHBIMHU B 00pa30BaTe/IbHOM
NnporpaMMe BbICHIEr0 00Pa30BaHMUs — MPOrpaMMe MarucTpaTyphbl

HHIMKATOPAMH JOCTHKEHUS KOMIIeTEeHIUH

KOL[ 1 HAMMCHOBAHHUC KOMIICTCHIIUH

KO,H 1 HAUMCHOBAHUEC UWHAUKATOPA
JOCTUKCHHUA KOMIICTCHIIMHN

[Tnanupyemsble pe3yabTaThl 00yUYEeHHUS 110
JUCIUILIMHE (MOAYIIIO)

YK-2.
CriocobGeH ympaBiATh MPOEKTOM Ha BCEX
JTarax ero )XKU3HEHHOTO MUKIIa

NYK-2.1. ITonnmaeTr TIPUHLIUAIIBI
MIPOEKTHOTO MOJAX0a K YIIPaBJICHHUIO.
NYK-2.2. JleMOHCTpHpPYET CHOCOOHOCTH
YIPABIICHUS IPOSKTaMHU.

3HaTh dTanbl )KU3HEHHOTO IIUKJIa MPOEKTa,
9Tambl €ro pa3paboTKH M pealn3alluy;
METOABl  pa3padOTKW W YHpaBJICHUS
MIPOEKTaAMH

NYK-2.2. JleMOHCTpHpPYET CHOCOOHOCTH
YIIPaBICHUS TPOCKTAMH.

Ymerh pa3pabaTbiBaTh MPOCKT C Y4ETOM
aHajKM3a ajJbTePHATUBHBIX BAapUAHTOB €r0
peanu3alyy, OnpeieNsiTh 1eJIeBbIe ITAIlb,
OCHOBHBIE HANpaBJICHUs pa0doT; 0OBIACHUTH
uend W chOpMyIHpOBaTh  3ajadH,
CBsI3aHHBIC C TIOJTOTOBKOW W peau3anueii
MPOEKTA; YIPAaBSATh MPOSKTOM Ha BCEX
JTanax ero >KU3HECHHOTO IMKJIA

Bnaners wmeromukamMu  pa3pabOTKH U
NYK-2.2. JleMOHCTpUpPYET CHOCOOHOCTB | YNpPAaBJICHUS MPOEKTOM, METOJIaMH OLICHKH
yIIpaBJeHUs MPOEKTaMHU. HOTPEOHOCTH B pecypcax "

3(h(HEeKTHBHOCTH MPOEKTA
YK-6. NYK-6.1. OnpenensieT cTUMYIIBI, MOTHBBI | 3HAThH METOIUKH CaMOOIICHKH,
CrocobGeH onpeneniTs U Pealu30BbIBATH | U IPHOPHUTETHI COOCTBEHHOH | CAMOKOHTPOJISI M CaMOpasBUTHA €
IPHOPHUTETHl COOCTBEHHOM NEATENbHOCTH | NPOEeCCHOHANBHON NEeATeIbHOCTH M IIENH | UCHOJIb30BAaHHEM HOAXOJI0B




U CIOCOOBI ee COBCPULICHCTBOBAHUA Ha
OCHOBC CaMOOIICHKHN

KapbepHOT'O POCTA. 3/I0pOBbECOEPEIKECHUS

YMeTp pemaTh 3aJadd  COOCTBEHHOTO
NYK-6.2. TIpoBoauT peduieKCHI0 CBOCH | TUYHOCTHOTO H  MPOo(ecCHOHATBLHOrO
JIESITEIBHOCTH W Pa3padaThiBaeT CIOCOOBI | PA3BHUTHUS, ONPEICNATh U PEaTU30BHIBATH
€¢ COBEpPIICHCTBOBAHUS MIPHOPUTETHI COBEPILICHCTBOBAHUS

COOCTBEHHOM JINYHOCTH

NYK-6.2. TlpoBomut peduekcuio cBoei
JIEATEIPHOCTH U pa3padaThiBaeT CIOCOOBI
€e COBEpIICHCTBOBAHUS

Bragerpb TEXHONOTHSIMH M HaBbIKAMU
yIpaBleHUs  CBOEW  IMO3HABATEIbHOM
JIESITETFHOCTRIO M €€ COBEPIIICHCTBOBAHUS
Ha OCHOBE CaMOOIICHKH, CAMOKOHTPOJIS U
MIPUHITUIEL  caMOOOpa30BaHUs B TEUCHHE
BCEM JKM3HM, B TOM  YHCIEC C
HCTIONB30BaHUEM  3/I0POBBECOCPETaOIIIX
MIOJIXOJIOB U METOJAMK

TK-7.

CriocoGeH BOCTpUHUMATh, aHATU3UPOBATH
u peann30BbIBATH yIpaBJICHYECKUE
WHHOBAIUH B npodeccroHabHOI
JICSITETBHOCTH

UIIK-7.1. Ormpenensier e u
dbopMynHpyeT 3aJauyd  yNpaBICHYCCKOTO
pelIeHusl.

3HaTh TCOPETUYCCKUE OCHOBBI pa3pa60T1<M
1 BHCAPCHUA YHPABJICHYCCKUX I/IHHOBaIII/Iﬁ
B JACJIONPOU3BOJACTBC B
HpaBOOXpaHI/ITeHLHOﬁ JACATCIbHOCTHU,
CYIIECTBYIOIIIUEC Hay4HbIC KOHICIIITUH
COACPIKaHUA YIPABICHUCCKUX I/IHHOBaHI/Iﬁ

B  TOCYHZapCTBEHHOW  yIpaBICHYECKON

JIESITETBHOCTH

YmeTp OIICHUBATH 3¢ EKTUBHOCTD
HIIK-7.2. TIpuMmeHsieT COOTBETCTBYIOLIUE ! (11(1)

YOPaBICHICCKUX HHHOBAIMN; OOBSICHATH
CTOAIINM 3a7adam

IIpenMyIiecTBa YIpaBICHYECKIX
METOIBI aHamm3a YIPaBICHIECKUX .

. . | MHHOBaIWIi; pa3pabaTeIBaTh W NPHMEHATH

WHHOBAII B po¢eCCHOHATBHOM

HOBBIE TEXHOJIOTUU u METOIbI
JIeATENbHOCTH, pPEaTu3yeT ONTUMAaJbHbIE .

OpraHu3anuu yIpaBIeHYECKON

CIOCOOBI yIIpaBJIeHUs.

JACATCIBHOCTH B AJCJIOIIPOU3BOACTBE

WIIK-7.3. PaspabaTbiBaeT mnpaBmia U
HpOLEAYPHI B3aUMOJACHCTBUS B
OpraHM3aliM, OCYLIECTBIISIET IPUHATHE
HEOOXOANMBIX

Mep MPaBOBOTO PETyINPOBAHUS
1 (WIIK) 3aIIUTHl HHTEPECOB
CyOBEKTOB NPABOBBIX OTHOIICHHH.

Bnaners 3¢ ¢dexTHBHON KOMMYHHMKAIMH U
paspelieHus KOH(JIMKTOB B
JIENONPONU3BOJICTBE

4. CTpyKTYypa " coepkaHue TUCHUILIUHBI (MOYJIs1)

4.1. CTpyKTypa IUCHUIUIMHBI (MOJTYJIS)

4.1.1. O0beM AUCHUIIIMHBI (MOJYJISI) M BHUJBI y4eOHOM pabOTHI IO
O4HOU popme OOyUeHUS:

Cemectp
. Bcero
Bun yueGHO# paboThI HACOR Ne 4
9acoB

KonrtakTHas padota (Bcero): 16 16
B Tom umce:
Jlexuuu (JI)
[Ipaxtuueckue 3ansatus (Ip) 16 16
JlaGopaTtopHas pabora (JIab)
CamocrositensHas padora ooyqaromuxcs (CP) 20 20
IIpomesxyTouHas arrecTanus | 3ager (3a)
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KomuuecTBo 4acos

OO01mast Tpy10eMKOCTh Yacsl 36 36

JTUCITUATIITUHBI (MOYJIs1) 3adeTHBIC SAUHHUIIBI 1 1

4.1.2. O0beM AUCHUILIMHBI (MOJYJISI) M BHJABI Y4eOHOU pabOTHI MO
3a04HOU (popMe 00yUeHMUS:

Kypc
Bun yueGHOM paboThI Beero N}OII;
4acoB =
9acoB
KonrtakTHas padota (Bcero): 2 2
B ToMm uncne:
Jlexmmm (J1)
[Ipaxtuueckue 3ansatus (Ip) 2 )
JlaGopatopHas pabota (JIa0)

CamocrositenpHas padora ooygaromuxcs (CP) 30 30
[TpomexxyToUuHast aTTeCTaIUS 3auer (3a)
KonnuectBo yacos
OO61mas TpyA0€MKOCTh Yacel 36 36
JTUCHUIIITUHBI (MOIYJIs1) 3aueTHbIe MUHUIIEI 1 1

4.1.3. O0beM AUCHUILIMHBI (MOJYJISI) M BHJABI y4eOHON paboOTHI IO
OYHO-3204YHOHU (hopMe 00yUeHU:

Cemectp
N Bcero
Bun yueGHOM paboThI 4ACOB No 4
4acoB
KonraktHas pabdora (Bcero): 16 16
B ToMm uncne:
Jlexmmm (J1)
[Tpaktuueckue 3ausatus (I1p) 16 16
JlaGopatopHas pabota (JIa0)

CamocrositensHas padora ooyqaromuxcs (CP) 20 20
[IpomexxyToUuHast aTTeCTaIus 3auer (3a)
KonugecTBo yacos
OO61mas TpyA0€MKOCTh Yacel 36 36
JTUCHUIIITUHBI (MOIYJIs1) 3a4yeTHBIC €AUHUIIBI 1 1

4.2. ConeprkaHue TUCIUILINHBI (MOTYIIs):

4.2.1. CopepxaHnue JIUCHMUIUIMHBI (MOAyJsA) 1O O4YHOM dopme
00yueHus:
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KonuuecTBo yacos,
Kon
KOMIIETEHLIMH, KOJ BOUICIIACMBIX 6Ha Kon-Bo
HaumenoBanue paznena, TEMbI HWHJHUKaTopa KOHTAKTHYIO PABOTY, | o0 Buasr CP Kountpomnb
JOCTHKEHUS 110 Buitam yie OnIx CP
3aHATUI
KOMIIETEHIINN 7 [ Tp | Cem| Jiab
1. Beeaenue B npeamer. Lenn u VK-6 2 4 IlogroroBka Kk | YCTHBIN ompoc,
3a7a4M Kypca (UYK-6.1, UYK- YCTHOMY Hoknaz, perenne
6.2) ompocy, 3ajau, TeCT
HaICaHue
pedepara
2. CTpyKTypa, 321241, QYHKIIH YK-6 2 4 IlogroroBka k | YcTHbIA onpoc,
JOKYMEHTAllHOHHOTO (MUYK-6.1, UYK- YCTHOMY Hoxunaz, pemenne
obecnieyeHns 6.2) ompocy, 3ajiad, TCCT
MIPaBOOXPAHUTEIBHBIX OPraHOB HaITUCaHKE
pedepara
3. HopmaTuBHO-MeTOAMYECKAS VK-2 2 4 ITogroroBka k | YCTHBIA ompoc,
0a3a pabotsl ¢ nokymenrarueit. | (MYK-2.1, UYK- YCTHOMY Hoxnan, pemwenue
2.2) ompocy, 3a/1a4, TeCT
YK-6 HaICaHue
(NYK-6.1, UYK- pedepara
6.2)
[IK-7 (UI1IK-7.1,
UIIK-7.2, NTIK-
7.3)
4. Opranu3zanus padoThI VK-2 2 4 ITonroroBxa k | YcTHsIi ompoc,
CTPYKTYpHBIX nofpasneneand, | (MYK-2.1, UYK- YCTHOMY Hoxuaz, pemenue
OTBEYAIOIIHX 32 2.2) ompocy, sajad, Tect
JIOKYMEHTOO0O0POT. YVK-6 HalMCaHue
(MYK-6.1, UYK- pedepara
6.2)
[K-7 (UIIK-7.1,
UIIK-7.2, UTIK-
7.3)
5. PacnopsiaurenpHas VK-2 2 2 ITogroroBka k | YCTHBIA ompoc,
JOKYMEHTALHs (MYK-2.1, VK- YCTHOMY Hoxnan, pemenne
2.2) ompocy, 3ajau, TeCT
YK-6 HaICaHue
(MYK-6.1, UYK- pedepara
6.2)
[IK-7 (UI1IK-7.1,
UIIK-7.2, NTIK-
7.3)
6. Madopmarnmonnas YVK-2 4 2 ITogroroska k | YcTHBIH onpoc,
0e30MacHOCTh (UYK-2.1, VK- YCTHOMY Hoxnan, pemenne
2.2) ompocy, 3aa4, TeCT
YK-6 KOHTPOJIBHOH
(MYK-6.1, UYK- pabore,
6.2) HaIMcaHue
[K-7 (UIIK-7.1, JIOKJIazga
UIIK-7.2, UTIK-
7.3)
Ob6o01maroree 3aHATHE 2
BCEI'O HACOB: 36 16 20




Tema 1. Beenenue B npeamer. Lleau u 3axaum kypca — 6 4.

Conepxanue:

JlokyMeHTaImoHHoe oOecreueHrne paboThl MPABOOXPAHUTEIBHBIX OPTaHOB:
noHsATHE U 3HaueHue. OO01Ire CBeICHUS O JOKYMEHTAIMOHHOM O0ECIICUEeHHH.

[Tonsarue u cBoiicTBa okyMeHTa. OdUIIMaTBHBIN JOKYMEHT.

OcHOBHBIE MOHSTHS Kypca.

[IpaBooxpaHuTeNbHAS ACATEIBHOCTh: TOHSITHE W TNPU3HAKH. BimsHue
MPUHIIMIA 3aKOHHOCTH B JESITEJIBHOCTH MPABOOXPAHUTEIBLHBIX OPraHOB Ha
JIOKyMEHTAIMOHHOE 00ecTIieueHue.

ByMaxxHbII1 ¥ AIEKTPOHHBIH JOKYMEHTOOOOPOT B IMPABOOXPAHUTEIHHBIX
opranax. Co3/laHHe CIICIMATBHBIX YJICKTPOHHBIX CUCTEM IO XPaHEHHUIO U paboTe ¢
JTOoKyMeHTamu («JeKTpoHHOE TTpaBocyauey, «[lopTan rocygapcTBEHHBIX YCIIyT»).

[IpakTueckoe 3aHsATHE — 2 4.

Bomnpocsr:

1. JlokyMeHTallMOHHOE o0ecrieyeHue pabdoThl  IPABOOXPAHUTENIBHBIX
OpraHOB: MOHITHE U 3HAUECHHUE.

2. OOmue cBefeHUs 0 JOKYMEHTAIIMOHHOM O00€CTICUCHUH.

3. Tlonsitue u cBoiicTBa fokyMeHTa. OuIraibHbI JOKYMEHT.

4. OCHOBHBIE IOHATHUS Kypca.

5. IlpaBooxpaHHTENBHAS NEATEIbHOCTD: IOHATHE U IPU3HAKHU.

6. BnusHue nmpuHOMIIA 3aKOHHOCTU B JI€ATEIBLHOCTH MPaBOOXPAHUTEIBHBIX
OpPraHoOB Ha JIOKYMEHTAIIMOHHOE 00ecIIeYeHHUE.

7. ByMa)KHBII M 3JIEKTPOHHBIA JOKYMEHTOOOOPOT B MPABOOXPAHUTEIBHBIX
opraHax.

8. Co3znmaHue crieluaibHBIX JIEKTPOHHBIX CHCTEM 0 XPAHEHHUIO U PadoTe C
JTOKyMeHTaMU («JIEKTpOHHOE npaBocyaue», «IlopTan rocy1apcTBEHHBIX YCIIyT» ).

9. HayuHble OCHOBBI JIE€TOMPOU3BO/ICTBA.

Temsbl 1OKIa0B:
1. JloxymeHTaumoHHOE€ oOecrnedeHre padoThl  MPABOOXPAHUTEIbHBIX
OpPTaHOB: MOHITUE U 3HAYCHHUE.
2. OcHoBHbIE OHATHS Kypca. Llenun u 3amaun.
3. Joxyment. OdurmaibHbIi JOKYMEHT.
4. IlpaBooxpaHuTEIbHAS ACSITEIBHOCTD: 00IAst XapaKTepUCTHKA.
TumnoBble 3a1aHUS U 3a1a4HU:
3amanune Ne 1

[lepeuncnure BUIBI AIIEKTPOHHBIX HOCUTENEH HHPOPMAIIIH:

b

9
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3amanue Ne 2
[Tepeuncirre HECKOIBKO (DYHKIIMH, KOTOPBIC BBITIOJIHSIET MOAPAa3IC/ICHHE
JIEIOTIPOM3BOICTRA:

3aganue Ne 3

JlaiiTe onpeneneHne CleayInUM TOHATHSIM
JlaliTe onpeaeneHne CIeAYINUM HOHATHIM:
Col
MSBJ10
JIoKyMeHTOOOOpOT
Howmenxkiarypa nen
Onucek nen

3anganme Ne 4
[Tepeuncnute OCHOBHBIC BUIbI JOKYMEHTOB B JICSITEILHOCTA OPTraHOB
BHYTPEHHUX JEJI:

3amanune Ne 5
CYB/J — a10...

3amanue Ne 6
OCHOBHBIC JIEHCTBHS, KOTOPBIC ITOJIH30BATEIh MOYKET BBITIOJIHUTH C TIOMOIIIBIO
CYB/I:

3aganue Ne 7
Knaccuduxanus 6a3 1aHHBIX:

3amanue Ne 8
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Kakue cymecTBytoT CHCTEMBI DJIEKTPOHHOTO JoKyMeHToobopoTta (COJI)?

2
.
2

b

3amanue Ne 9
3anoJIHUTE MPOITYCKHU:
Komuccun, oOnanarone BIACTHBIMU TOJHOMOYUSAMHU  (2IMUHUCTPATUBHBIC,
Ha0JII0JaTeNIbHBIE, 10 JIeJIaM HECOBEPILIEHHOJIETHUX ), IPUHUMAIOT TOCTAaHOBJICHHUS,

Komuccun, He oOnagaronye BIACTHBIMH  TMOJHOMOYMSIMH, TPHUHUMAIOT
MIOCTAaHOBJICHHUS XapakTepa

3amanne Ne 10
[lepeuncnure HeCKOIBKO (QYHKIUN CITYKO TOKYMEHTAITMOHHOTO 00ECTIEYeHN .

Tema 2. Crpykrypa, 3agaud, GYyHKOMH JOKYMEHTALMOHHOIO
o0ecnevyeHHs MPABOOXPAHUTEIbHBIX OPraHoOB — 6 4.

Conepxxanue:

Opraam3aius paboThl ¢ TOKYMEHTAMH B ITPAaBOOXPAHUTEIIBHBIX OpraHaXx.

OO6uue 3amauud  JOKyMEHTAIMOHHOTO obOecnedeHus. OcoOeHHOCTH ISt
IPaBOOXPAHUTEIILHBIX OPTAHOB.

OO6mue GyHKIIUYA TOKYMEHTAITMOHHOTO 00SCIIeUeHHS.

Cekperapuar: 001IK€e MOJTOKEHUS U 0COOCHHOCTH (DYHKIIMOHUPOBAHUS JIJIS
IPaBOOXPAHUTEIILHBIX OPTAHOB

Kannensipust: o01ire nmojoxkeHus ¥ 0COOEHHOCTH (DYHKIIMOHUPOBAHUS JJIS
PaBOOXPAHUTENILHBIX OPTAHOB

ApXHB: opraHuzaius paboTbl B TPaBOOXPAHUTEIBHBIX OpraHax

Otaen o paboTe ¢ rpakaaHaMu: IPUEM U PETHCTPAIUS JKaJl00, 3asBIICHUN,
WX PAaCCMOTPEHHE U pa3pericHue

[IpakTnueckoe 3ansaTne — 2 4.

Bomnpocksr:

Opranusanus paboThl ¢ JOKYMEHTAMHU B TPABOOXPAHUTENIBHBIX OpraHax
3anaun u GyHKIUU JOKYMEHTAIMOHHOTO 00ECTICUeHUS

Oprasbl, OCYIIECTBIISIIONIUE JOKYMEHTAIIMOHHOE 00ecrieueHne
Cexkperapuar B IpaBOOXPaHUTEILHOM OPTaHe

Kanuensipusa B npaBOOXpaHUTEIBHOM OpraHe

ApXUB B IPAaBOOXPAHUTEIIBHOM OpraHe

Otaen o padoTe ¢ rpaxklaHaMy B MPAaBOOXPAHUTEITLHOM OpraHe.
Perucrtpauus u y4ér 1OKyMEHTOB.

XN W=
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Temsbl 1OKIa0B:

1. Opranusamus paboThbl C JOKyMEHTaMU B IPABOOXPAHUTEIbHBIX OpraHax
2. 3anaun ¥ GYHKIUU JOKYMEHTAIIMOHHOTO 00ecTieueHUs

3. Oprassbl, OCYIIECTBIISIFOIINE JOKYMEHTAIIMOHHOE 00eCIeueHNE

4. Cexperapuar B IPaBOOXPAHUTEIHLHOM OpraHe

5. KaHuenspusi B IpaBOOXpaHUTEIBHOM OpraHe

6. ApXUB B MPABOOXPAHUTEIIBHOM OpPTaHeE.

7. Otnen mo pabote ¢ TpakJaHaMH B PABOOXPAHUTEILHOM OpTraHe

TumnoBble 3alaHUS U 3a1a4U:

3amanue Ne 1
Ha Bcex »ramax mnpoBeneHUs CIEACTBEHHBIX M HMHBIX MPOLIECCYATbHBIX
NEWCTBUI UCIIOIB3YIOTCS CICAYIOIINE BUJIBI HH(DOpMAIIHIH:

b
b

9

3aganue Ne 2
B ocHoBax mH(MOpMaIMOHHOTO 00eCTICUeHUs TTPOU3BOJICTBA CICACTBEHHBIX
U WHBIX TPOLECCYaTbHBIX JTEUCTBUM MOKHO BBIJICJIUTH CIIEAYIOIIUE OCHOBHBIC
DJIEMEHTHI:

3amanue Ne 3

1.  OcHoBbl MH(POPMALMOHHOTO OOECHEYEHHUsI CIEICTBEHHBIX MU
UHBIX MPOLECCYaNbHBIX JIEWCTBUI NPEICTaBIAIOT COOOM  cUCTEMY,
BKJIFOYAIOIYIO:

;
;

9
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3amanue Ne 4
Kakue cyIecTByroT OCHOBHBIC HAIPABIICHUS UCIIOIb30BaHUS
MH(OPMAITMOHHBIX TEXHOJIOTHH B chepe YTroJIOBHOTO MTPaBOTIPUMCHCHUS ?

3amanune Ne 5
JlaiiTe onpeneneHus TaHHbIM TEPMUHAM:

bezonacnocts nupopmanmu
HecankunoHMpoOBaHHBIN 1OCTYM
Bupycsl

3amanue Ne 6
OcCHOBHBIE MPOTPAMMHBIE CPEJICTBA 3AIUTHI HHPOPMAITUU B
KOMITBIOTEPHBIX CHCTEMaX.

3amanue Ne 7
K anmapaTtubiM cpeacTBaM 3aniuThl HUHGOPMAIIUU OTHOCSATCS:

b
.
b

b

3amanune Ne 8
K nporpaMMHBIM cpenicTBaM 3amuThl HHPOPMAIIMH OTHOCSITCS:

M
M

b

3amanue Ne 9
K amMUHHCTpAaTUBHBIM CPEICTBaM 3alTUThl HH()OPMAITUU OTHOCSATCS:

b
b

b

3amanune Ne 10
[TepeuncnuTe HECKOJIBKO KaHAJIOB YTEUKH JTaHHBIX, BO3MOKHOCTEH
HECAHKIIMOHUPOBAHHOT'O BXO/JIa:
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Tema 3. HopmaTtuBHO-MeTOAMYEeCKasA 0a3a padOThI ¢ JOKYMEHTAlMeH —
6 4.

Conepxanue:

OO6miass  XapakTepuCTHKa HOPMATHUBHO-TIPAaBOBOM  0a3bl  pabOThI ¢
nokymeHTamu. CoctaB HOpMAaTUBHO-IIPABOBOM OAa3bl.

[TpaBoBO#t aKT 1 HOPMATUBHO-MPAaBOBOI akT. CBOICTBA U TpeOOBaHMUS.

Koncturynuss  crpansl. OcoOGennoctu  Koncturymum P®. Vcras
(xoHCTUTYIHSA) cyOBekTa PD. CBolicTBa 1 TpeOOBaHMS.

3aKoH: TIOHATHE, TpPU3HAKU, CBOWCTBA U  BuUAbL.  DeaepaibHbIN
KOHCTUTYITMOHHBIN 3akoH. O0rmias xapakrepuctuka. OeaepanbHbiil 3akoH. Obmas
xapakrepuctuka. Konekc. Oco0eHHOCTH cOCTaBIEHUS.

Yka3: noHstue W cBoucTBa. YKasel lIpesupenta PO. IlocraHoBneHwue:
MIOHATHE U NPU3HAKH, cBoMcTBA. [loctanoBnenus [IpaBurenscTa PO.

HMHble HOpMaTUBHBIE JOKYMEHTBI: DPACIOpSDKEHHE, NPUKA3, NpaBUIIa,
WHCTPYKLIMS, YKa3aHUE.

[IpaBoBas 6a3a paboThl ¢ ToKyMeHTaMu. [loHATHE U CTPYKTYpa.

[IpakTueckoe 3ansTue — 2 4.

Bompocsr:

1. O6miass xapakTepUCTHKa HOPMATUBHO-IIPABOBOM 0a3bl paboThl C
nokyMeHTamu. CocTaB HOpPMaTUBHO-TIPABOBOM 0a3bl.

2. IlpaBoBoit aKT 1 HOPMATUBHO-TIPaBOBOM akT. CBOWCTBA U TPEOOBAHMUSI.

3. Korctutymus ctpanbl. OcobenHoctn Konctutynmum P®. VYcras
(xoHCcTUTYLIHSA) cyObekTa PD. CBolicTBa 1 TpeOOBaHMUS.

4. 3akoH: TIOHATHE, TIPU3HAKW, CBoWMcTBA W BuAbl. DenepanbHbIN
KOHCTUTYIIMOHHBIN 3akoH. O0mias xapakrepuctuka. @eaepanbHblil 3akoH. OOmas
xapakrepuctrka. Kogexc. OcoOEHHOCTH COCTaBICHMUS.

5. VYka3: nonsitue m cBorctBa. Ykasbl [Ipesuaenta PO®. IlocranoBneHue:
IIOHSATHE U NPU3HAKH, cBoMcTBaA. [locranoBnenus [IpaBurenscra PO.

6. VlHple HOpPMaTHBHBIE JOKYMEHTBI: PacHOpsIKEHHE, NpHKa3, IpaBuia,
UHCTPYKIIUS, YKa3aHue.

7. IlpaBoBas 6a3a paboThl ¢ ToKyMeHTaMu. [loHsITHE U CTPYKTYpA.

8. TexHoJOrus COCTAaBICHUS IOPUINYECKUX TOKYMEHTOB.

TeMbl TOKJIA0B:

1. HopmaTtuBHoO-TipaBoBasi 0a3a paboThl C JOKYMEHTaMH: MMOHSTHE, COCTAB
2. [IpaBOBOI1 1 HOPMATUBHO-IIPABOBOM aKT

3. KoHCTUTY1IMS CTpaHbl

4. 3aKOH: OHSITUE, IPU3HAKUA U BUJIBI

5. Yka3 u nocraHoBIiIeHHE: 00IIasi XapaKTepUCTUKA

6. lHple HOPMATUBHBIE TOKYMEHTHI

7. IlpaBoBas 6a3a paboOThI C JOKyMEHTaMU: IOHATHE U CTPYKTypa
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TunoBwle 3a/1aHUS U 3a0a4N:

3amanue Ne 1
HazoBute HECKOJIBLKO METOHOB 3alllUThI CBEJICHUM:

3ananue Ne 2
HazoBute HeckobKO PakTOpOB HHPOPMAITMOHHOM O0E30MaACHOCTH:
)

9

3amanne Ne 3
Kakue cyiiecTByrOT CUCTEMBI SJIEKTPOHHOTO IoKyMeHTooOopoTta (CO/])?

>
.
>

.
5

3amanue Ne 4
[lepeuncnure HECKOJIBKO TUIIOB BPEIOHOCHBIX MPOTPAMM:
5

b

3amanne Ne 5
Pemure 3anauy.
XKenas momoub cBOMM Kouieram, nporpammuct CanbHukoB u rp. CaOypoB -
paboTHUKHU HOTapuaabHON KOHTOPHI «OKC) - BHECTH U3MEHEHUS B POTPAMMY
«AKTBI U TOKYMEHTBHI O HEABIXKUMOCTU». B pesynbrare 3TUX nedcTBuil Obuia
YHUYTOXEHA MH(OpMaIus, Kacaromascs orbiTa paboThl KOHTOPHI B 00JaCTH
perucTpanuy HeJBUKUMOCTH 32 MOCJEIHUI ro/l 1 HapyieHa padota [1K.
PykoBoauTens HOTapuanibHON KOHTOPBI OOpATHIICA K MPOKYPOPY C 3asiBICHUEM
0 BO30YXJICHUH yroJIOBHOTO Jena nmpoTuB CampHukoBa u CabypoBa.
Ectb 11 B nelictBusix CanbHukoBa u CaOypoBa cocTaB MPECTyIICHUSA?

3ananue Ne 6
Pemure 3anauy.
Anmunuctpanus pupmbl «CBET» MOpyUnsia CBOEMY MPOTPaMMUCTY AJIEKCEEBY,
paboTaBuIeEMy MO TPyIOBOMY JAOrOBOPY, CO31aTh 0Oa3y JaHHBIX [JIs ydeTa
MaTepUaIbHBIX LIEHHOCTEW MpeanpusaTs. B nemnsx ObIcTpelero BbIOJIHEHUS
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MOCTABJICHHONW 3aJa4d TMPOTPAMMHUCT HCIIOJIH30BaJl HEKOTOPHIE THUITOBBIC
pa3paboTKH CBOMX 3HAKOMBIX KOJIJIET, pabOTaBIIMX B APYTUX OpraHU3anusax. B
pe3ynbTaTe YCTaHOBKHM JaHHBIX mporpamMm Ha I[IK B xommbroTep ObLT BHECEH
Bupyc. IloMmumo 3TOTO, MO HWCTEUeHWH HEKOoTOporo Bpemenn Ha I[IK Obin
yCTaHOBJICH (DaKT YHUUYTOXKEHHS 0a3bl JaHHBIX B PE3yJIbTaTe JEHCTBUS BHpYCA.
B wutore ¢upme «CBer» MNpUIIIOCH 3aKymaTh HOBYIO 0a3y JaHHBIX, B
pe3yibTaTe dYero oOHa IIoHecida YOBITKA. AJMHHUCTpAHS TPEANPUATHSA,
PacCMOTPEB CJIOKHUBIIYIOCS CHUTYyaIlMio, HAJIOXKMWIA Ha AlekceeBa mrpad B
pasMepe TpEX MECSYHBIX OKJIAMOB W JHINWIa ero npemuu. [Iporpammuct
Hamucan kajnoO0y B TPOKypaTypy, TpeOysh OTMEHBI peIIeHUs PYKOBOJICTBA
(GUPMBI U CHATHSI C HETO BCEX OOBUHEHUH.

NmeroTcss nu 37eCh  HapyHIICHHWS 3aKOHOJAATeNnhCcTBa 00 uWHGOpMAIH,
UH(OPMAITMOHHBIX TEXHOJIOTHUSAX U 3alIUTe HHPOpMAITHH?

3amanue Ne 7
Pemure 3anauy.
XKenas momoub cBOMM Kosuieram, nporpammuct CanbHukoB U rp. CaOypoB -
pabOTHHUKHU HOTapuanbHON KOHTOPHI «OKC)» - BHECTH U3MEHEHUS B MPOTPAMMY
«AKTBI U JJOKYMEHTBI O HEJIBHXKMMOCTW». B pesynbrare 3Tux AeicTBuid OblLia
YHUYTOXEHA MH(OpMaIus, Kacaromascs ornbiTa padoThl KOHTOPHI B 00JaCTH
perucTpaiuy HeJBUKUMOCTH 32 MOCJEIHUIN o/l U HapyieHa padota [1K.
PykoBonuTens HOTapHaJIbHON KOHTOPBI 0OpaTUIiICs K MPOKYPOPY C 3asBICHUEM
0 BO30Y>KJI€HUH YTroJI0BHOTO jena npotus CanbHukoBa u CabypoBa.
Ectb mu B netictBusax CanpHukoBa 1 CaOypoBa cOCTaB NPECTYIUICHUS?

3ananue Ne 8
Pemmre 3anauy.
Anmunuctpanus pupMel «CBET» MOpyUYUsIa CBOEMY IPOTPaMMUCTY AJIEKCEEBY,
paboTaBileMy IO TPYAOBOMY JIOTOBOPY, CO3AaTh 0a3zy NaHHBIX IJs ydyeTa
MaTepUaIbHBIX IEHHOCTEH MpeanpusTs. B 1ensix ObICTpenIero BeIOIHEHUS
NOCTABJICHHOW 33Ja4yd MPOTPAMMHUCT HCIOJIb30BAl HEKOTOPHIE THUIIOBBIE
pa3paboTKu CBOMX 3HAKOMBIX KOJUJIET, paboTaBIIMX B APYTUX opraHu3anusax. B
pe3ysibTaTe YCTaHOBKHM JaHHBIX nporpamm Ha IIK B xommbroTrep Obl1 BHECEH
Bupyc. Ilomumo s3Toro, mo ucreueHuun Hekoroporo Bpemenu Ha IIK Obin
YCTaHOBJIEH (DaKT YHUUTOXKEHUS 0a3bl JAHHBIX B pE3yJIbTaTe JEHCTBUS BUpYCA.
B wutore ¢upme «CBer» mnpunuioch 3aKynatb HOBYKO 0a3y JaHHBIX, B
pe3ysibTaTeé 4Yero OHa IIOHEc/Ia YOBITKH. AJIMUHHCTpALUs NpeaupUsTHs,
pPaccMOTPEB CIOKUBLIYIOCS CUTYallMI0, HAJOKWIa Ha AJjekceeBa wITpad B
pasmepe TpEX MECAYHBIX OKJIAJOB M JUIIWIA €ro npemuu. lIporpammmuct
Hamucan Kajno0y B NpPOKypaTypy, TpeOys OTMEHBbI pElIEHUs PYKOBOJCTBA
(GUpPMBI U CHATHA C HETO BCEX OOBHUHEHUI.
Wmerorcss 7 31ech HapylleHUsT 3aKOHOJaTelbcTBa 00 uH(pOpManuu,
UH(GOPMALMOHHBIX TEXHOJOTHUSAX U 3aluTe HHpopmaruu?
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3amanue Ne 9
Kaxkue HOPMAaTHBHBIC aKThBI COCTaBJISIFOT MIPaBOBYIO OCHOBY
periaMeHTHUPYIOIIYIO0 COOJI0ICHHE PEeKUMa CEKPETHOCTH?

3amanune Ne 10
Kakwue ectb rpudsl cekpetHocTu?

Tema 4. Oprasmsanus padoTbl CTPYKTYPHBIX MOAPAa3eJIeHUi,
0TBEYAIONUIUX 32 JOKYMEHT0000pOT — 6 4.

Conepxanue:

OO6miast xapakTepUCTHKa OpraHu3aluu padoOThl MO JOKYMEHTOOOOpPOTY B
PaBOOXPAHUTENIbHBIX OpraHax

JIokyMEeHTOO0OpOT B CylIeOHbIX oOpraHax. AmnmapaTbl CyAOB oOImIei
IOPUCOUKIIMM: CTPYKTypa M moiaHoMouusi. (OcoOeHHOCTH OyMa)XXHOro u
AJIEKTPOHHOTO JOKyMeHTooOopoTa. CyneOHbIii AenapTaMeHT mpu BepxoBHOM
Cyne P®: nomoris B opranuzaiuu JOKyMEHTOO00pOTa B Cy/ax.

JlokyMeHTO000pOoT B mpokyparype. OcoOeHHOCTH PabOThl C OTKPHITHIMHU
JOKYMEHTaMU U C  CEKPETHbIMM  JOKyMeHTamH. HMHcTpykumu 1o
nenonpoussoacTBy. AUK «Hanzop» - obmmas xapakrepuctika

Joxymentoob6opoT B CrneactBeHHOM komutere. OOImias XapaKTepuCTHKA.
Nuctpykuus no aenonpounsBoactsy B CK PO

JIoKyMeHTOOOOpOT B MONUIMH (OpraHax BHYTpeHHHX naen). I[IpaBmia u
MHCTPYKIUU 10 TOKYMEHTOBEIECHUIO.

Ocobennoctu BEJICHUS 3JEKTPOHHOTO JOKyMEHTO00O0pOTa B
IPaBOOXPAHUTENIbHBIX OpraHax.

[IpakTnyeckoe 3ansaTne — 2 4.

Bomnpocksr:

1. O6mas xapakTepucTHKa OpraHU3alMK pabOThl MO0 TOKYMEHTOOOOPOTY B
IIPaBOOXPAHUTENIBHBIX OpraHax

2. JlokyMeHTOOOOpOoT B cynae. Anmaparbl CyA0B OOLIEH FOPUCIUKLIUU.
Cyne6nbrit nenaprament rnpu Bepxosanom Cyne PO

3. JIokyMeHTOO0OOpOT B IpoKypartype. PaboTta ¢ ceKpeTHbIMH JJOKYMEHTaMU

4. JloxymeHntoo6opot B CiiencTBeHHOM KomuTeTe PD

5. JIoKkyMeHTOOOOpOT B OpraHax BHYTPEHHUX el

6. OcoO0eHHOCTH  BEAEHHUS  3JEKTPOHHOTO  JOKYMEHTOOOOpOTa B
IPaBOOXPAHUTENIBHBIX OpraHax.

7.0pranuzanys JeATEIbHOCTHM B IIPAaBOOXPAHUTENBHBIX OPraHax B
COOTBETCTBUH C TpeOOBaHUSIMU benepanbHOTO 3aKOHOJIaTEIbCTBA,
BEJIOMCTBEHHBIX IIPAaBOBBIX aKTOB.
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Temsbl pedepaTos:

1. O6mas xapakTepuUCTHKa OPraHU3alMKU PabOThI MO TOKYMEHTOOOOpPOTY B
IPABOOXPAHUTENBHBIX OpraHax

2. JlokymeHTOOOOpOT B cynae. AmMmaparbl CYIOB OOIIEH IOPUCIUKIINM.
Cyne6nslii nenapramenT npu BepxosHom Cyae PD

3. JIoKyMeHTOOOOpOT B IpoKyparype. PaboTra ¢ ceKpeTHbIMH JOKYMEHTaMU

4. JloxymeHntoo6opotT B CiienctBeHHOM KomuTeTe PD

5. JlokymMeHTOOOOpOT B OpraHax BHYTPEHHUX JCI

6. OcoOeHHOCTM  BEJEHUS  DJIEKTPOHHOTO  JIOKYMEHTOOOOpOoTa B
MIPaBOOXPAHUTENIbHBIX OpraHax.

TumnoBble 3a1aHUS U 3aJa4UU:

3aganue Ne 1
Uro npencrasnser coboir AUK «Hamzop»?

3amanue Ne 2

PaGoTHUKYM OT/AEIOB IOKYMEHTAIIMOHHOTO 00ECIIeUeHHUs, MTOIpa3IeICHH I
JENOMPOU3BOACTBA, pAOOTHUKH JEIOMPOU3BOACTBA MO YCTHBIM (TeIe()OHHBIM)
3anpocaM rpaxiaH ¥ 3aMHTEPECOBAHHBIX JIMI] MOTYT COOOIIATh UM:

3amanune Ne 3
[lepeuncnaure He MEHEE MATH PEKBU3UTOB, UCIIOJIB3YIOIIUXCS MPU CO3TaHUHU
noxkymeHToB B CK:

3amanne Ne 4
1. JIB>KeHHE JOKYMEHTOB OCYILIECTBIIICTCS MOCPEICTBOM BBIOJHEHHS pPsiaa
JeTIOTPOU3BOACTBEHHBIX ~ OMEpaIiii, KOTOpbIE O00pa3ylT CIEIYIONIUe
CTaJuu JOKYMEHT000OpoTa:
2. ;
5

b

XN kW

3aganue Ne 5
B 3aBucuMoctd OT AOKYMEHTOOOOpOTA M B I1ENAX €ro ONTHUMHU3AIUU
BBIJICJISIIOT TPU BUJA YU€Ta KOJIMYECTBA JOKYMEHTOB:

5

b
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3amanue Ne 6
KoHTpoIb UCTIOHEHUS IOKYMEHTOB — 9TO

3amanue Ne 7
9. HazoBute cyOBeKThl KOHTPOJISI UCIIOTHEHUSI TOKYMEHTOB:
;
;

9

3ananue Ne 8
[lepeuncnure BunbI nen, popmupyemsix B OB/L:

>
.
5

.
>

3amanue Ne 9
Ha 0610Ke femna yka3pIBaroTCS:

3ananue Ne 10
OCHOBHBIMU NPUHITUTIAMH MEKBEJJOMCTBEHHOTO AIIEKTPOHHOTO
JIOKYMEHTO000pOTa SBISIOTCA:
)
)

.
5

Tema 5. PacnopsigureabHasi JOKyMeHTAUUS — 4 4.

Coneprxanue:

[TonsaTHe, CBOMCTBA U BUABI PACIIOPAIUTEIBHBIX JIOKYMEHTOB

OCOOEHHOCTH  COCTaBIICHHS  PACHOPSAMTCIBHBIX  JOKYMEHTOB B
MIPAaBOOXPAHUTEIBHBIX OpraHax
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[TocTaHoBiaeHHUE: mMOHATHE, CBOMCTBA. COCTaBICHUE ITOCTAHOBICHUI.

Pemienue: oO1iast XxapakTepUCTHUKA U MIOPSIOK COCTABJICHUS.

[Ipuka3: 0COOEHHOCTH COCTaBJICHUS U IOpUIUYECKas CUa.

Pacnopspxenue: nmonstue u cBoiictBa. OCOOCHHOCTH COCTABJICHUS YKa3aHUM.

Oco0Oble JTOKYMEHTBHI B IIPAaBOOXPAHUTEIBHBIX oOpraHax. [IpuroBop cyna.
[IpOTOKOJIBI CIIEACTBEHHBIX U ITPOLIECCYATBHBIX JCUCTBUNA.

Peructpanus u y4€T pacriopsAUTENbHBIX JOKYMEHTOB.

[IpakTrueckoe 3aHsiTue — 2 4.

Bomnpocsr:

1. TlonsiTue, cBOMCTBA U BUJIbI PACHOPSAIUTENIbHBIX JOKYMEHTOB

2. OcOOEHHOCTH COCTaBJICHHMSI  PACHOPSIUTEIBHBIX  JOKYMEHTOB B
MIPaBOOXPAHUTENILHBIX OpraHaXx B COOTBETCTBUU C TpeOOBaHHSIMU (eaepaibHOTO
3aKOHOJATEIbCTBA, BEIOMCTBEHHBIX IPABOBBIX AaKTOB, (YHKIIMOHAIBHBIX
00513aHHOCTEN OCHOB JICJIONIPOU3BOJICTBA

3. IlocraHoBieHue: nMoHsITHE, cBoMcTBA. COoCTaBIcHHE NOCTAHOBICHUIA.

4. Pemenue: o0mIas XapaKTepUCTUKA U TTOPSIIOK COCTABIICHHUS.

5. Tlpuka3: 0cOOEHHOCTH COCTABJICHUS U IOpUINUECKas CUJIA.

6. PacnopspkeHue: moHsATHE U cBoMcTBA. OCOOEHHOCTH COCTaBJICHUS
YKa3aHHM.

7. OcoOble JOKYMEHTHI B ITPAaBOOXPAHUTENbHBIX opranax. [Ipurosop cyna.
[IpOTOKOJIBI CIIEICTBEHHBIX U MPOLIECCYATIbHBIX JICUCTBUM.

8. Peructpanus v yu€r pacopsiAUTEIbHbBIX IOKYMEHTOB.

Temsbl pedepaTos:

1. PactiopsiiurenbHble JOKYMEHTHI: IOHSITHE, CBOMCTBA, BUJIbI

2. OcoOEHHOCTH  COCTABJICHHUS  PACIOPSAMTENBHBIX  JTOKYMEHTOB B
MPABOOXPAHUTENBHBIX OpraHax

3. IlocTaHoBiieHHE: 0011ast XapaKTepUCTHKA

4. PemieHue: 00111ast XapaKTepUCTHKA

5. Pacniopspkenue: o01ias XxapakTepucTuka

6. [IpuroBop cyna. IIpOoTOKONBI CHEACTBEHHBIX U MPOLECCYaJTbHBIX
NeUCTBUU

7. Peructpauus ¥ y4€T pacriopsAUTEIbHBIX IOKYMEHTOB.

TwurnoBbIe 3aJ1aHUA U 3a1a4N;

3amanue Ne 1
PacniopsiauTenbable JOKYMEHTHI — 3TO

3amanue Ne 2
K pacmopsimutensHBIM JOKYMEHTaM OTHOCSITCSI:
5

b
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3amanue Ne 3

3aroNHUTE IPOIYCKU:

TekcT pacnopsIMTENbHBIX TOKYMEHTOB, KAaK IPABHIIO, COCTOMT M3 JABYX
JacTeu: U : 4acTb MOXET COJEp’KaTh
00OCHOBaHHE  MpPEANMCHIBAEMBIX  JEHCTBUM,  HEOOXOIUMMBIE  IOSCHEHHUS
OTHOCUTENBHO IIeJIed M 3a7a4 M3JaHus JOKyMEHTa, (akThl U COOBbITHS,
NOCIIY>KMBIIME NMPUYUHONW HM3AaHUS JOKYMEHTA, CChUIKM Ha APYrHe JOKYMEHTBI.
Ecnu conepkanue JOKyMEHTa HE HYXKJIaeTCsl B MOSCHEHUU WM 00OCHOBAHHUHU, TO
€ro TEKCT COJEPKUT TOIBKO YacTh.

3amanue Ne 4
B nipoTokosie ciieACTBEHHOTO AEUCTBUS YKa3bIBAKOTCS:

b

b

3amanue Ne 5
3aroJHUTE TPOMYCKH:

1. ITpuroBop cyaa MOXKET ObITh WIIH :
2. IPUTOBOP IMOCTAHOBIIAETCS B CIIydasx, €CJIu:
3. 1) HE YCTaHOBIIEHO COOBITHE MPECTYILICHHMS,
4, 2) MOJACYAUMBIN HE MPUYACTEH K COBEPIICHUIO MPECTYIICHHS,
3. 3) ;
6. 4)

3ananue Ne 6
B BBOIHOM 4acTH IIPUTIOBOPA YKA3BIBAKOTCS CIEAYIOLINE CBEICHUA:

b
.
b

b

3amanne Ne 7
OnucaTeTbHO-MOTHBHPOBOYHAS YaCTh OOBHHUTEIHLHOTO IIPUTOBOpA JOJKHA
COZIEPXKaTh:

3ananue Ne 8
B pe30ioTMBHON YacTU OOBMHHUTEIBHOTO MPUTOBOpPA JIOJKHBI OBIThH
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yKa3aHBbI:

3ananue Ne 9
JlaiiTe onpeaeneHus CleayInM TEPMUHAM
ITpuka3
Pacniopsixenue
Yka3zanue
[TocTtanoBiieHue
Pemenne

3amanue Ne 10

3anoJIHUTE IPOITYCKU:

Kaxnplii JOKyMEHT uMeeT CBOMl Habop 00s3aTelbHbIX pPEKBU3UTOB,
HEOOXOJMMBIX Il €r0 COCTaBJIEHHWS W OOECHEUYMBAIOIIUX €My IOPUIUYECKYIO
CUILy.

Jnsa  cocraBiueHuss NpuKasa, paCcHOPsDKEHHs W YKa3aHUsA  TAKUMHU
PEKBU3UTAMHU SIBIIAIOTCS:

)
)

9

Tema 6. Undopmannonnas 0e301acHOCTb — 6 4.

Conepxanue:

[Tonstue unbopmanuonnon 6e3zomacHocTr P®D. CyiiecTBeHHbIE MPU3HAKU
nousatusi. KoH}uaeHnnanbHOCTh, UEIOCTHOCTh, JOCTYMHOCTh. (OcoOeHHOCTH
KHOEp3alUThl IOKYMEHTAIlUU OT XaKEepOB.

Cucrema o0ecrieueHust uH(OpPMAaITMOHHOM 0e30macHOCTH
MPaBOOXPAHUTENBHBIX OpraHoB. OCOOEHHOCTH MMOCTPOCHHS.

CpencrtBa 3amuThl AJCKTPOHHOW WHGOPMAIMM B MPABOOXPAHUTEIBHBIX
opranax. CpeJicTBa OT HECAHKIIMOHUPOBAHHOTO JocTyna. CHCTEMbl MOHUTOPHUHTA
ceteit. AHTHBUpPYCHI. CHCTeMBI OecTIepe0OHOTO MUTAHMUS.

Opranu3zanmoHHbBIC MEPOTIPUITHSI 110 3aIUTE HHHOPMAITUH.

Yrpo3sl uHopmanmonHoit Oe3omacHoctu. Ilonsarue, Buapl. CrocoObI
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00pbOBI
[Ipaktuueckoe 3anstue — 4 u.
Bormpocsr:
1. Tlonstue u npuzHaku UHGOPMAITMOHHON Oe3omacHoCcTH PO.
2. Cucrema obecrieueHus nH(pOpMAITMOHHOM 0e30macHOCTH

IPaBOOXPAHUTENIbHBIX OPTaHOB
3. CpeactBa 3alUThl NEKTPOHHONH MHGOPMAIMU B MPABOOXPAHUTEIbHBIX
Oprasax.
4. OpraHu3aiiOHHbIE MEPOIIPUATHS 110 3alIUTe HH(OPMALIUN
5. ¥Yrpo3sl nHpOpMaMOHHOM 0€30IaCHOCTH.
6.CoBpeMeHHbIE TEXHUYECKHE CPEACTBA U MH(POPMALMOHHBIE TEXHOJIOTUU

JUISL perieHus podheCCHOHANIBHBIX 3a/1ad.
TeMmbl 1OKIIag0B:

1. IlonsiTue u npuzHaKu HHGOPMAITMOHHON Oe30macHOCTH PD.

2. Cucrema oOecrieueHus uH(OPMAITMOHHON 6e3omacHOCTH
MIPaBOOXPAHUTEILHBIX OPTAHOB

3. CpeacTBa 3ammThl JIEKTPOHHOW WH(OpPMAIMU B MPABOOXPAHUTEIHHBIX
opraHax.

4. Opraau3anioOHHbIC MEPOTIIPHUATHS 110 3aIUTe HHPOpMaITUH

5. ¥Yrpo3sl uHGOpMaAIIMOHHON OE30MTaCHOCTH

TuroBble 3a1aHUS U 3a1a4H:

3aganue Ne |
Nudopmanmonnas  6e3onacHoctsh  Poccuiickoii  ®denepaum — 310

3amanue Ne 2
JlaiiTe onpezenenus COCTaBISIONNUM HHPOPMAIIMOHHOM 0€30MMacHOCTH:
JocTymHOCTD —
LlemocTHOCTE —
Kon¢uaenmnuansHOCTh —

3ananue Ne 3
HasoBure rocynapctBeHHble opranbl P®D, KOHTpoOIHMpyIOMKE AEATEIBHOCTD
B 00J1aCTH 3a1IUTHl HH()OPMALIUU:
;
;

b

3amanue Ne 4
HazoBuTe HECKOJIBKO 3aKOHOJATENbHBIX akToB P® B  oOmactu
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uHGOPMAIMOHHON 0€30MaCHOCTH U 3alIUThl HHPOPMAIUH:

b

3amanue Ne 5
Ha3zoBuTe NOHATHSA IO UX OIHUCAHUIO:

— 3alllMIIaeMble TOCYIAapCTBOM CBEJIEHUS B OOJACTH €ro
BOCHHOM, BHEIIHETOJUTUYECKOM, AKOHOMHYECKOMH, pa3BEBIBATEIILHOM,
KOHTPPa3BEAbIBATEIILHON u OIEPAaTUBHO-PO3BICKHOU NEATEIBbHOCTH,
pacnpocTpaHeHHE KOTOPBIX MOXKET HaHecTH yiiepO Oe3omacHoctn Poccuiickoii
Oenepanuu;

— MarepuaibHbie OOBEKTHI, B TOM 4ucie (pU3ndYecKue mojs, B
KOTOPBIX CBEIECHHUS, COCTABJISIOIIME TOCYJAAapPCTBEHHYIO TaWHY, HAaXOHST CBOE
OTOOpaXeHHE B BHUJEC CHMBOJIOB, 00pa30B, CUTHAJIOB, TEXHUYECKUX PEIICHUN U
IIPOLIECCOB;

— COBOKYIIHOCTHh OpPraHOB 3aIllUThl T'OCYJIAapCTBEHHOM TAailHBI,
WCIMOJIb3YEMBIX HMMH CPEACTB U METOAOB 3aIMUTHI CBEJICHUH, COCTaBJISIONINX
rOCy1apCTBEHHYIO TallHY, U UX HOCUTEJIEH, a TAKXKE MEPONPUATHM, TPOBOJUMBIX B
ATHUX LIEJSX;

— CAHKI[MOHUPOBAHHOE MOJHOMOYHBIM JOJKHOCTHBIM JIMIIOM
O3HAKOMJIEHME  KOHKPETHOIO JIMIA CO  CBEACHUSAMH, COCTABISIOUIMMU
roCyapCTBEHHYIO TalHY;

— PEKBU3UTHI, CBUACTEIIbCTBYIOIIUE O CTEIIEHU CEKPETHOCTH
CBEICHUM, COJICPKAIMNXCSA B UX HOCUTEJE, IPOCTABIIIEMbIE HA CAMOM HOCHUTEIIE U
(MJI1) B COMPOBOAUTENLHON JOKYMEHTAIIMH HA HETO;

— TEXHUYECKHE, KpUInrorpaduueckue, mporpaMMHBIE U JPYrUe
CpeICTBa, IIPEAHA3HAYEHHBIC Ui 3al0UMTHl  CBEACHHMM, COCTaBJISIOIIUX
rOCYJITapCTBEHHYIO TaillHy, CPEACTBA, B KOTOPBIX OHM PEAIU30BAHBI, a TaKXKE
cpeacTBa KOHTPOIIsA 3G (HEKTUBHOCTH 3aIIUTH HHPOPMAITHIH.

3ananue Ne 6
OCHOBHBIMH 3aJa4aMH CHUCTEMBI 3aIlUThl WHGOPMAIWH, HAIICAIIAMA
orpaxxenne B 3akoHe "OO0 wHboOpmaruu, WHHOPMATH3AIMKA U  3AIIUTE
uHbopMaiuu", ABISIOTCS:
)
)
)
;
3amanune Ne 7

OcHOBHBIE IPOTPAaMMHbBIE CPEJICTBA 3aLTUTH HHPOPMAIIH B
KOMIIBIOTEPHBIX CUCTEMAX.

3amanune Ne 8
HazoBuTe HECKOJIBLKO METOIOB 3aIlUTHI CBEJICHUM:

9



[lepeuncnuTe HECKOIBKO THUITOB BPEIOHOCHBIX MPOrPAMM:

9

5

b

b
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3amanue Ne 9
HazoBute HeckoIbKO (hakTOpOB MH(OPMAIIMOHHON 0€30MMacHOCTH:

3amanue Ne 10

4.2.2. ConepxaHue TUCHUILUTMHBI (MOTYJISI) IO 3a049HOU Popme 00ydeHUS:

Kong

KommaecTBo yacos,
BBIJICIIICMBIX Ha

KOMIIETCHIIHHU, KOJT Koxn-Bo
KOHTaKTHYIO paboTy,
HaumeHnoBanue paziena, TEMbI HWHJIMKATOpa 6 4acoB Buuaer CP KonTtpob
JIOCTYDKEHUS 110 BHIAM YHEOHbIX CP
3aHATUHT
KOMIICTCHITUN [ Tip | Cem | Jiab
1. Beegenue B npeamer. Llenu u YK-6 5 ITonroroBxa k | YcTHsIi ompoc,
3a/1auu Kypca (NYK-6.1, UYK- YCTHOMY Hoxunan, pemenne
6.2) ompocy, 3aj1a4, TeCT
HaIMCaHUC
pedepara
2. CtpykTypa, 3a7aui, QyHKIUN YK-6 5 IToaroroBka k | YcCTHBII ompoc,
JTOKYMEHTallMOHHOT O (UYK-6.1, UYK- YCTHOMY Jloknazn, perrenne
obecrneyeHus 6.2) ompocy, 3a/1a4, TeCT
MIPaBOOXPAHHUTEIHHBIX OPraHOB HaICaHue
pedepara
3. HopmaTtuBHO-MeTOAMYECKAS YVK-2 5 IlogroroBka k | YcTHEIH onpoc,
0asa paboTsl ¢ nokymenraimeit. | (MYK-2.1, UYK- YCTHOMY Hoknan, peuenune
2.2) ompocy, 3ajau, TeCT
YK-6 HalMCcaHue
(UYK-6.1, UYK- pedepara
6.2)
[K-7 (UIIK-7.1,
UIIK-7.2, UTIK-
7.3)
4. Opranu3zaiys padoTsl YK-2 2 5 IToaroroBka k | YcCTHBII ompoc,
CTPYKTYpHBIX oapazaenenuii, | (MYK-2.1, UYK- YCTHOMY Joxnan, pemenue
OTBEYAIOIIUX 32 2.2) ompocy, 3aj1a4, TeCT
TIOKyMEHTOOOOPOT. YK-6 HaIMcaHue
(MYK-6.1, UYK- pedepara
6.2)
[IK-7 (UI1IK-7.1,
UIIK-7.2, NTIK-
7.3)
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HaumenoBanue pasaciia, TCMbI

Kon
KOMIIETEHIIMH, KOJI
HWHIUKATOpa
JIOCTYDKCHHUS
KOMITETEHLINH

KonuuecTBo yacos,
BBIJIETISIEMBIX Ha
KOHTaKTHYIO paboTy,
0 BHJIaM YYCOHBIX
3aHITUI

J | IIp |Cem | Jlab

Kon-Bo
JacoB
CP

Bunaer CP

KonTpons

5. PacniopsigutenbHas
JOKyMEHTAIIHs

VK-2
(UVK-2.1, UYK-
2.2)

VK-6
(MVK-6.1, UYK-
6.2)

TK-7 (WIIK-7.1,
WIIK-7.2, UTTK-
7.3)

IToxgroroBka k
YCTHOMY
OTIPOCY,
HanycaHue
pedepara

YcrHbiii onpoc,
Hoxnan, pemenue
3aJa4, TECT

6. MudopmarnmonHas
0€e301aCHOCTh

VK-2
(YK-2.1, UYK-
2.2)

VK-6
(IYK-6.1, UYK-
6.2)

TK-7 (UTIK-7.1,
WTIK-7.2, UTTK-
7.3)

IloaroroRrka k
YCTHOMY
oTpocy,
HaIKMCaHUe
pedepara

YcrHbiii onpoc,
Hoxmnan, pemenue
3amad, TeCT

BCEI'O HACOB: 36

30

Tema 1. Beenenue B npeamer. Lleau u 3axaum kypca — S 4.

Conepxanue:
JlokyMeHTanmoHHoe obecriedeHre padoThl MPaBOOXPAHUTENBHBIX OPraHOB:
noHsTHE U 3HadeHue. O01IMe CBEeACHNS O IOKYMEHTAIIMOHHOM 00€CIICUeHHH.
[Tonsitue u cBoiicTBa JokyMeHTa. OurranbHbIA JOKYMEHT.
OCHOBHBIE NTOHATHSA Kypca.

[IpaBooxpaHuTenpHasi AEATEIBHOCTD:

IIOHATHC MW IIPU3HAKHMH. Bnusnaue

MPUHIMIIA 3aKOHHOCTH B JCATEIIBHOCTH IIPABOOXPAHUTEIBHBIX OpPraHoOB Ha
JIOKYMEHTAIMOHHOE 00eCcIeueHue.
ByMaxHbI ¥ SJIEKTPOHHBIA JTIOKYMEHTOOOOPOT B MPAaBOOXPaHUTEIbHBIX
opranax. Co3JlaHue CIeMaTbHBIX YJIEKTPOHHBIX CUCTEM MO XPaHEHUIO U paboTe ¢
JToKyMeHTamu («JeKTpoHHOE TIpaBocyauey, «[lopTan rocygapcTBEHHBIX YCIIyT»).
Tumosrsle 3agaHus U 3a1a9U:

b

b

3aganme Ne 1

3amanue Ne 2

[Tepeuncnure BUIBI JIEKTPOHHBIX HOCUTENEH HH(POPMAIIUK:

[lepeunciure HECKOIBKO (DYHKIIMI, KOTOPBIE BBIIIOJIHSET MOAPA3/ICIICHNAE
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ACJIOIIPONU3BOACTBA:

3aganue No 3

JlaiiTe onpeneneHne CieayInM TOHATHSIM:
JlaliTe onpeaeneHne CIeAYIUM NOHATHIM:
Col
M3J10
JIoKkyMeHTOOO0pOT
Howmenxkiatypa nen
Onuce gen

3anganme Ne 4
[lepeuncnure OCHOBHBIE BUJIbI JOKYMEHTOB B JICSITEIbHOCTH OPTraHOB
BHYTPEHHHUX JIE:

3amanune Ne 5
CYB/J — a10...

3amganue Ne 6
OcHOBHBIE JICUCTBUSA, KOTOPBIEC MOJIb30BATEIb MOXKET BBIITOJIHUTD C IOMOIIBIO
CYBU:

3ananue Ne 7
Knaccudukanus 6a3 1aHHbIX:

3amanue Ne 8
Kakue cymiecTByOT CHCTEMBI AJIEKTPOHHOTO JIoKyMeHTooO0opoTa (CD/])?

b
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3amanue Ne 9
3aIoJHUATE TPOMYCKHU:
Komuccun, oOnagaronige BIIACTHBIMU MOJHOMOYHUSAMH (aAMUHUCTPATUBHBIE,
Ha0JII0/1aTeNIbHbBIC, T10 JiejlaM HeCOBEPILICHHOJIETHUX ), TPUHUMAIOT TOCTAHOBJICHUSI,

Komuccun, He oOnamaronye BIACTHBIMH  TMOJHOMOYMSIMH, TPHHUMAIOT
MOCTAHOBJICHUS XapakTepa

3aganue Ne 10
[lepeuncnure HECKOIBKO (HYHKIMM CITYKO JOKYMEHTAIIHOHHOTO 00ECTICUeHHUS.

Tema 2. Crpykrypa, 3agauu, G(GYHKOUMH JOKYMEHTALMOHHOIO
o0ecneyeHs MPABOOXPAHUTEIbHBIX OPraHoOB — S 4.

Conepxanue:

Opraam3aius paboThl ¢ TOKYMEHTAMH B ITPAaBOOXPAHUTEIIBHBIX OpraHaXx.

OO6uue 3amaud  JOKYMEHTAIMOHHOTO obOecneyeHus. OcoOEHHOCTU ISt
IPaBOOXPAHUTEIILHBIX OPTAHOB.

OO6mue GyHKIIUN TOKYMEHTAITMOHHOTO 00CCIIeUeHHS.

Cexkperapuar: 00IIME MOJOKEHUS U OCOOCHHOCTU (DYHKIITMOHUPOBAHUS IS
PaBOOXPAHUTEIILHBIX OPTAHOB

Kannensipus: o61ive mojoxXeHus 1 0COOEHHOCTH (DYHKIIMOHUPOBAHUS IS
PaBOOXPAHUTENILHBIX OPTAHOB

ApXwuB: opraHu3amnusi paboThl B TPaBOOXPAHUTEIBHBIX OpTaHax

Otaen o paboTe ¢ rpakaaHaMU: TPUEM U PETHCTPAIUS JKall00, 3asBIICHUN,
WX PAaCCMOTPEHHE U pa3pernicHue

TunoBsele 3a1aHUA U 33/1a4H1:

3amanue Ne 1
Ha Bcex sramax mpoBeACHHs CIEICTBEHHBIX M HWHBIX MPOIECCYaTbHBIX
JNEHCTBUN HCITONB3YIOTCS CICAYIONINE BHJIBI HH(POPMAIIHH:

b
5

b

3amanue Ne 2
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B ocHoBax mHGOpMAIMOHHOTO O0ECTIEeYeHUsT MMPOU3BOCTBA CIIEJCTBEHHBIX
U UHBIX NPOLECCYaIbHBIX JEHCTBUUA MOMXHO BBIICIUTH CIIEAYIOIIME OCHOBHBIC

9JICMCHTBHI.

3amanue Ne 3

1. OcHOBBl WH(POPMAITMOHHOTO OOECIEUEHUsT CIEACTBEHHBIX W  HHBIX
IPOLECCYaIbHBIX IEUCTBUIN MPEICTABISIOT COOON CUCTEMY, BKIIOYAIOMIYIO:

5
.
b
.
5

b

3amanue Ne 4
Kakue cymiecTByroT OCHOBHBIE HAIlpaBJICHUS UCIIOIb30BaHUS
WH()OPMAITMOHHBIX TEXHOJIOTUH B c(hepe yroJIOBHOTO MPABOMPUMEHEHUS?

3aganue Ne 5
JlaiiTe onpeaeneHust JaHHBIM TEPMUHAM:

bezonacHocth nHpOpManuu
HecaHKIIMOHUPOBAaHHBIN 1OCTYII
Bupycel

3ananue Ne 6
OcHOBHbIE IPOrPaMMHBIE CPEICTBA 3AIUTHI HH(OPMALUU B
KOMITbIOTEPHBIX CUCTEMAX.

3aganue Ne 7
K anmapaTHbIM cpeacTBaM 3aiuThl HHGOPMAIIUU OTHOCSATCS:
>
>

b

3amanue Ne 8
K mporpaMMHBIM cpencTBam 3antuThl HHPOPMAITUHA OTHOCSATCS:

b
b

b
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3amanue Ne 9
K aaMuHuCTpaTUBHBIM CpEACTBAM 3alUTHI HH(GOPMAIIUU OTHOCSTCS:
5
;

b

3amanue Ne 10
IIepeuncnuTe HECKOJIBKO KaHAJIOB YTE€UKHU JaHHBIX, BO3MOKHOCTEN
HECAaHKIIMOHUPOBAHHOTO BXOJa:

Tema 3. HopmaTuBHO-MeTOAHYeCKas 0a3a padoThI ¢ JOKyMeHTaluenl —
5u.

Conepxanue:

OOmass  xapakTepuCTUKa HOPMATUBHO-NPAaBOBOM  0a3pl  paboOThl  C
nokyMeHTamu. CocTaB HOpPMaTUBHO-TIPABOBOM 0a3bl.

[IpaBoBOIt aKT 1 HOpMATUBHO-TIPaBOBOI akT. CBOMCTBA U TPEOOBAHMUSI.

Koncturymust  crpansl.  OcobenHoctu  Koncturynum P®. VYcras
(xoHcTuTyus) cyonekra PO. CpoiicTBa U TpeOOBaHUS.

3aKkoH: TIOHATHE, TMPU3HAKH, CBOWCTBA W  BUAbL.  DenepanbHbII
KOHCTUTYIIMOHHBIN 3akoH. O0mias xapakrepuctuka. @eaepanpHblil 3akoH. OOmas
xapakrepuctrka. Kogexc. OcOOEHHOCTH COCTaBICHHUS.

Vka3: nonsitue u cBouctBa. YkKasel Ilpesunenta P®. IlocranoBneHue:
IIOHSATHE U NPU3HAKH, cBoMcTBA. [locranoBnenus [IpaBurenscra PO.

WNHble HOpMaTUBHBIE JIOKYMEHTBI: pacHoOpsKEHHE, TMpPHUKa3, IMPaBUIIA,
WHCTPYKIIMS, YKa3aHUE.

[IpaBoBas 6a3za paboThl ¢ fokyMeHTaMu. [loHsiTHE U CTPYKTYpA.

Tumnosble 3a1aHUS U 3a1a49HU:

3amanue Ne 1
HazoBuTe HECKOJIBKO METOAOB 3aIUTEI CBEICHHUIL:

3amanue Ne 2
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HazoBute Heckonbko GhakTopoB HHGOPMAITMOHHOMN 0€30MaCHOCTH:
5

b

3amanue Ne 3
Kakue cymiecTByrOT CUCTEMBI AJIEKTPOHHOTO IOKyMeHTooO0opoTa (CI/)?

b
b

b

3amanue Ne 4
ITepeunciauTe HECKOJIBKO TUIIOB BPEIOHOCHBIX MPOrPaMM:
5

.
>

3aganue Ne 5

Pemure 3anauy.

XKenast momoub cBouM KoJuieram, nmporpammuct CansHukoB u rp. CaOypoB -
paboTHUKU HOTapuanbHOW KOHTOPHI «OKC)» - BHECIM M3MEHEHHS B MPOrpaMmy
«AKTBI M JIOKYMEHTBI O HEJIBIKUMOCTH». B pesynpraTe 3THX JedcTBUi Obliia
YHUUTOXEHA HH(OpMalus, Kacarowascs omnbiTa paboThl KOHTOPHI B 00J1acTH
perucTpanyu HeIBUAKUMOCTH 3a MOCIIeIHUM ro ¥ HapyiieHa padota [1K.

PykoBoauTenh HOTapUAIBHOM KOHTOpPHI OOpaTWiCi K MPOKYpopy C
3asiBJICHMEM O BO30YKJIEHHH YroJoBHOTO jaena nmpotuB CanbHukoBa u CaOyposa.

Ectb 1 B netictBusix CanbHrkoBa U CaOypoBa cocTaB IpeCTYIIICHUS?

3ananue Ne 6

Pemure 3agauy.

Anmunuctpaiust  ¢upmbl  «CBeT» TOpyuMsia CBOEMY HPOrPaMMUCTY
AnexceeBy, paboTaBUIEMy [0 TPYyAOBOMY JIOTOBOPY, CO3JaTh 0a3y NAHHBIX I
yuyeTa MaTepHalbHBIX LIEHHOCTeW mnpeanpusatus. B nemax OwicTpeiimiero
BBIIIOJIHEHHSI IIOCTABJICHHOW 3aJa4d IIPOTPaMMUCT HCIIOJIb30Ball HEKOTOPBIE
TUIIOBBIE Pa3pabOTKM CBOMX 3HAKOMBIX KOJUJIEr, pPAa0OTaBIIMX B JIPYrux
opranu3anusx. B pesynprare yctaHOBKM AaHHBIX nporpamm Ha [IK B xommbrotep
ObL1 BHECEH BHUpyC. [ToMuMO 3TOro, 1o mcredyeHun HeKoToporo BpemeHd Ha 1K
ObUT ycTaHOBJIEH (DaKT YHUYTOXKEHHS Oa3bl NAaHHBIX B pe3yjibTare JEHCTBUS
Bupyca. B urore ¢upme «CBer» mpuILIIOCh 3aKynaTh HOBYIO 0a3y ITaHHBIX, B
pe3yiapTaTe 4Yero OHa TMOHecHa YOBITKH. AJAMHHHUCTpAlUs MPEeANnpHUsSTHS,
paccMOTPEB CIOXHUBIIYIOCS CHTYallMio, HaJoXuia Ha AJekceeBa ITpad B
pasMepe TpEX MECSYHBIX OKJIAJO0B U JIMIIMIA ero npemuu. [Iporpammuct Hanucan
&Kajo0y B IPOKypaTypy, TpeOysl OTMEHBI PELICHNs PyKOBOJICTBA (PUPMBI U CHATHUSA
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C HEro BceX OOBUHEHUH.
HMeroTcss 1M 37eCh HapyIIeHHWs 3aKOHOJATeNbCTBA 00 WH(OpPMAIIHH,
UHOOPMAITMOHHBIX TEXHOJIOTHUSAX U 3aITUTE HHPOPMAITHH?

3amanue Ne 7

Pemure 3apauy.

XKenast nomoub cBOMM Kosuteram, nporpaMmmuct CanbHuUKoB U rp. CaOypos -
paboTHUKK HOTapuaibHOM KOHTOpHI «OKC» - BHecin M3MEHEHUs B Mporpammy
«AKTBl M JTIOKyMEHTBI O HEABIXKMMOCTH». B pesynbrare 3TuUX neilcTBuil Oblia
YHUYTOXKEHA HH(OpMaIMs, Kacaromascs OmbITa paboThl KOHTOPHI B 00JacTH
perucTpanvy HeJBMKUMOCTH 3a TTOCJICTHUHN To/1 U HapyiieHa paboTta [TK.

PykoBoauTenb HOTapualbHONH KOHTOPHI OOpaTWiCs K MPOKYpopy ¢
3asiBJICHHMEM O BO30YKJIEHUH YroJOBHOTO jeina nmpotuB CanbHukoBa u Cabyposa.

Ectp 1 B nevictBusix CanbarkoBa u CaOypoBa cocTaB IpeCTyIICHUs?

3amanne Ne 8

Pemure 3anauy.

Anvunuctpanus ¢upmbl  «CBeT» Tmopydywia CBOEMY MPOTPAMMUCTY
AnekceeBy, paboTaBilieMy IO TPYJOBOMY JOTOBOPY, CO37aTh 0a3y JaHHBIX JJIA
ydyeTa MaTepHalbHBIX IIEHHOCTeH mpennpustus. B mensx  ObicTpeiimero
BBITIOJIHEHUS IIOCTaBJICHHOW 3a/Jaud MPOTPAMMUCT HKCIOJIb30Ball HEKOTOPbIE
TUTIOBBIE Pa3pabOTKU CBOMX 3HAKOMBIX KOJUIET, paboTaBIIUX B JAPYrUX
opraHu3anusx. B pesynprare ycTaHOBKM JaHHBIX IporpamMm Ha [IK B kommbroTep
ObL1 BHECeH BUpyC. [loMuMo 3TOTO, MO MCTEUEHUU HEKOTOporo Bpemenu Ha [1K
ObLT yCTaHOBJIEH (haKT YHUUYTOXKEHHsSI 0a3bl JaHHBIX B pPE3yJIbTaTe JEUCTBUS
Bupyca. B urore ¢gupme «CBeT» MpUILIOCH 3aKylaTh HOBYIO 0a3y aHHBIX, B
pe3ynbTaTe dYero OHa TIOHecHa YOBITKH. AJIMHHUCTpANUS MPEAIPUSITHS,
pPacCMOTPEB CJIOKUBILYIOCA CHUTYyallMlo, HaJlokWia Ha AusekceeBa mrpad B
pa3Mepe TPEX MECSYHBIX OKJIAJ0B M JilIuia ero npemuu. [Iporpammuct Hanucan
XKano0y B IPOKypaTypy, TpeOysi OTMEHBI pelIeHUsT pYKOBOACTBA (PUPMBI M CHATHUS
C HETO BCEX OOBHUHEHUM.

Wmerorcss M 37ech HapylIEHUS 3aKOHOAATENbCTBA 00 uHGOpMaIuy,
MH(OPMAIMOHHBIX TEXHOJIOTHUSAX U 3alIUTe HHPopMauu?

3amanue Ne 9

Kakue  HOpMaTMBHBIE  aKThl  COCTAaBJISIOT  MPABOBYKD  OCHOBY
pErIaMeHTUPYIOUTYI0 COOJIOJIEHNE PEKUMA CEKPETHOCTH?

3amanune Ne 10
Kakue ectb rpudb1 cekpeTHoCcTH?

Tema 4. Opranumzanuss padoTbl CTPYKTYPHBIX TMOAPAa3esIeHui,
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OTBEYAKIINX 32 TOKYMEHT0000pOT — 7 4.

Conepxanue:

OO6mias xapakTepUCTHKa OpraHu3alu padoOThl MO JOKYMEHTOOOOpPOTY B
PaBOOXPAHUTENIbHBIX OpraHax

JIokyMEeHTOO0OpOT B CylIeOHBIX opraHax. AmnmapaTbl CyAOB o0OIIei
IOPUCIUKIIMM:  CTPYKTypa M noiaHoMouusi. (OcoOeHHOCTH OyMa)XHOro u
3JIEKTPOHHOTO JI0KyMeHTooOopoTa. CyneOHbIl nenmaprameHT mnpu BepxoBHoM
Cyne P®: momorts B opraHusamuu JOKyMEHTO000pOTa B Cy/ax.

JlokymeHT0000pOT B TpokypaType. OcobeHHOCTH PaboOThl ¢ OTKPBHITHIMU
JOKYMEHTaMM M C  CEKpPETHbIMM  JOKyMeHTaMu. HMHCTpyknmuu 1o
nenornpon3BoAcTBy. AUK «Hamzop» - 001mast xapakrepucTuka

JoxymenToob6opoT B CneactBeHHOM Komutere. OOIias XapaKTepuCTHKA.
Nuctpykuus no aenonpounsBoactsy B CK PO

JIokyMeHTOOOOpOT B MOJAUIMHU (OpraHax BHYTpeHHHX pen). IIpaBuna u
UHCTPYKIUU 110 TOKYMEHTOBEICHUIO.

Ocobennoctu BEJICHUS 3JEKTPOHHOTO JOKyMEHTO000pOTa B
IPaBOOXPAHUTENIbHBIX OpraHax.

[IpakTueckoe 3ansTHe — 2 4.

Bompocsr:

1. OOmias xapakTepUCTUKA OpraHU3alMKU padOThl MO JTOKYMEHTOOOOPOTY B
IIPaBOOXPAHUTENIBHBIX OpraHax

2. JlokyMeHTOOOOpOoT B cynae. Anmaparbl CyA0B OOLIEH HOPUCIUKLUU.
Cynebnbiit nenaprament rpu Bepxosaom Cyne PO

3. JlokyMeHTOO0OOpOT B IpoKypatype. PaboTa ¢ cekpeTHbIMU JJOKYMEHTaMU

4. Jloxymentoobopot B CienctBeHHOM komuteTe PD

5. JIoKkyMeHTOOOOpOT B OpraHax BHYTPEHHUX eIl

6. OcoOeHHOCTH  BEIAEHHUS  DJJEKTPOHHOTO  JOKYMEHTOOOOpOTa B
IPaBOOXPAHUTENIbHBIX OpraHax.

7.0pranuzanus JeATEIbHOCTH B  IPAaBOOXPAHUTENbHBIX OpraHax B
COOTBETCTBUH c TpeOOBAHUSIMU benepanbHOTO 3aKOHOJATEIbCTBA,
BEJIOMCTBEHHBIX ITPABOBBIX aKTOB.

Tewmbl pedepaTos:

1. OOmias xapakTepUCTUKA OpraHU3alMKU padOThl MO JTOKYMEHTOOOOPOTY B
MIPABOOXPAHUTENBHBIX OpraHax

2. JlokymeHTOOOOpOT B cynae. Ammaparbl CyJOB OOLIEH IOPUCAUKIINU.
Cyne6nbiit nenaprament rnpu Bepxosanom Cyne PO

3. JoxymeHTOOOOpOT B poKypaType. PaboTa ¢ ceKpeTHbIMU JOKYMEHTAMHU

4. Jlokymentoob6opot B CriencTBeHHOM KomuteTe PO

5. JIoKyMeHTOOOOpOT B OpraHax BHYTPEHHUX el

6. OcoOEHHOCTHM  BEIEHHUS  JJIEKTPOHHOIO  JOKYMEHTOOOOpOoTa B
IIPaBOOXPAHUTENIbHBIX OpraHax.

Tumnosbie 3aJaHuA M 3a4a4U.
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3amanue Ne 1
Urto npencrasnser coboit AUK «Hamzop»?

3amanue Ne 2

PaGoTHUKHN OT/IENIOB IOKYMEHTAIIMOHHOT'O 00ECIIeueHUs], MOIpa3IeICHUM
JIEIOTIPOU3BOICTBA, PAOOTHHUKH JEIOMPOU3BOACTBA MO YCTHBIM (TeIehOHHBIM)
3ampocam TpaxkJaH ¥ 3aNHTEPECOBAHHBIX JIMI] MOTYT COOOIIATh UM:

3amanue Ne 3
[Tepeuncnure He MEHEE NATU PEKBU3UTOB, UCIIOIB3YIOIINXCS IPU CO3JaHUU
nokymeHnToB B CK:

3aganue Ne 4
2. JlBmxeHune NOKYMEHTOB OCYIIECTBISICTCS TOCPEJCTBOM BBIOTHEHUS psa
JIEIOTIPON3BOICTBEHHBIX — Oleparuii, KOTOpble 00pa3yloT CIETyIOIIHe
CTaJuu JOKYMEHTO00O0pOTa:!
3. ;
>

b

WX

3anmanue Ne 5
B 3aBucMMOCTH OT AOKYMEHTOOOOpOTa M B IIENAX €ro ONTHMH3AIUN
BBIJICJISIIOT TPU BUJIA YY€Ta KOJIMYECTBA JOKYMEHTOB:

>

5

3aganue Ne 6
KonTponb ucnoaHeHust 10KyMEHTOB — 3TO

3ananue Ne 7
10. HazoBuTe CyObEeKThI KOHTPOJISI UCIIOJIHEHUS JOKYMEHTOB:
)
)

5

3amanue Ne 8
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[lepeuncnure Buas! e, popmupyembix B OB/I:

b
.
5

.
5

3amanue Ne 9
Ha 06mosxke nena yka3bpIBaroTCS:

3ananue Ne 10
OCHOBHBIMU NPUHITUTIAMH MEKBEJJOMCTBEHHOTO AIIEKTPOHHOTO
JIOKYMEHTO000pOTa SBISIOTCS:
)
)
)

.
5

Tema S. PacnopsianresibHast JOKyMeHTAUA — S 4.

Conepxanue:

ITonsiTue, CBOMCTBA M BUBI pAaCIIOPSAIUTEIIBHBIX TOKYMEHTOB

OcCOoOEHHOCTH  COCTaBIICHHS  PACHOPSJUTEIBHBIX  JOKYMEHTOB B
MIPABOOXPAHUTEIBHBIX OpTaHax

ITocranoBnenue: nousTue, cBoiicTBa. CocTaBiaeHUE TOCTAHOBIICHHUIA.

Pemrenue: o61mas xapakTepucTUKa M TIOPSJIOK COCTaBICHUS.

[Ipuka3: 0cOGEHHOCTH COCTaBJICHUS U IOpUINYECKas CUJIa.

Pacnopsixenue: nousitue u cBoiictBa. OCOOEHHOCTH COCTABIICHUS YKa3aHUM.

Oco0ble TOKYMEHTBHI B MPaBOOXPaHUTEIbHBIX oOpraHax. I[IpuroBop cyna.
[IpoTOKOIBI CIIEICTBEHHBIX U MPOIECCYATbHbBIX JICHUCTBUM.

Peructpanus u yué€t pacnopsauTeIbHbIX JOKYMEHTOB.

TunoBkle 3ajaHMS U 3aJa4M:

3amanue Ne 1
PacniopsimutenbHble JOKYMEHTBI — 3TO

3amanue Ne 2
K pacnopsautenbHbIM IOKYMEHTaM OTHOCSITCS:
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3amanue Ne 3

3aroJHATE TPOMYCKH:

TexkcT pacnopsAUTENBHBIX JAOKYMEHTOB, KaK IPAaBWIO, COCTOMT M3 JIBYX
yacreu: 51 : 4acTb MOJKET COJEPKATh
000OCHOBaHHE  MPEANHUCHIBAEMBIX  JIEUCTBUH,  HEOOXOIUMBbIE  MOSICHEHUS
OTHOCUTENIbHO 1eNiell M 3aJay Uu3JaHus JIOKyMeHTa, (akTbl M COOBITHS,
NOCIIY>KMBIIME NMPUYUHOW HM3AaHUS JOKYMEHTA, CChUIKM Ha APYrHe JOKYMEHTBI.
Ecnu conepkanue JOKyMEHTa HE HYXKJAeTCsl B MOSCHEHUHU WM 00OCHOBAHUU, TO
€ro TEKCT COJNEPKUT TOJBKO YacTh.

3amanne Ne 4
B nipoTokosie ciieACTBEHHOTO AEUCTBUS YKa3bIBAXOTCS:

b

b

3amanue Ne 5
3aroJHUTE TPOMYCKH:

11.IIpuroBop cyaa MOKeT ObITh U :
12. IPUTOBOP MOCTAHOBJISIETCS B CIIydasix, €CIu:
13. 1) He ycTaHOBJIEHO COOBITUE NPECTYILIICHUS;
14.  2) moacyauMblil HE NPUYACTEH K COBEPIICHUIO IPECTYIIIEHUS;
15.  3) ;
16. 4)

3amanme Ne 6
B BBOHOM YaCTH MPUTOBOPA YKA3BIBAIOTCS CIICAYIONINE CBEICHHUS:
>
>

b

3amanue Ne 7
OnucaTeTbHO-MOTHBUPOBOYHAS YaCTh OOBHHUTEIILHOTO IIPUTOBOPA JOJKHA
COZIePXKaTh:
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3amanue Ne 8
B pe3onoTHBHON YacTH OOBHHUTEIBHOTO IPUTOBOpPA JIOJDKHBI OBITH
yYKa3aHbI:

3ananue Ne 9
JlaliTe onpeaeneHus CIeayIUM TEPMUHAM
ITpuxka3
Pacniopsixenue
Yka3zanue
ITocTtanoBienue
Pemenne

3ananue Ne 10

3anoJIHUTE IPOITYCKU:

Kaxnplii JOKyMEHT HMeeT CBOM Habop 00s3aTelbHbIX pPEKBU3UTOB,
HEOOXOJUMBIX [UIsI €ro COCTaBJICHHMs M OOECIEeUMBAIOIIUX €My IOPUAMYECKYIO
CUILy.

[ cocraBieHuss 1puUKasa, pacHOPsDKEHUS W YKa3aHUsA  TAaKUMHU
PEKBU3UTAMHU SIBJIAIOTCS:

)
)

2

Tema 6. Undopmanuonnas 6€30acCHOCTb — 5 4.

Conepxanue:

[Tonstue nHbopmanmoHHon Ge3zomacHocTr P®D. CyriecTBeHHbIE MPU3HAKU
noustusi. KoH(uaeHnManbHOCTh, 1EIOCTHOCTh, JOCTYMHOCTh. (coOEHHOCTU
KHOEep3aIIUThl TOKYMEHTALUN OT XaKePOB.

Cucrema obecrnieueHus uH(OPMaLMOHHON 0e3omacHoCTU
MIPaBOOXPAHUTENbHBIX OpraHoB. OCOOEHHOCTH MOCTPOCHUS.

CpencTBa 3amuThl AJICKTPOHHOW HWHGOpMAIIMM B TMPABOOXPAHUTEIHHBIX
opranax. CpezicTBa OT HECAaHKIIMOHUPOBAHHOTO JocTyna. CUCTEMbl MOHUTOPUHTA
ceteit. AHTUBUpPYCHI. CHCcTeMbI OecTiepe0OMHOTO MUTAHMUS.
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OpraHu3aImoHHBIC MEPOTIPUATHS T10 3aIUTE HHHOPMAITUH.
Yrpo3sl wmHpOpMarmonHoi Oe3omacHocTh. I[lonsitme, Buabl. CrHoOCOOBI
O00pbOBI
TunoBble 3a1aHNS U 3a]Ja9H:

Samanne Ne 1
Nudopmarmonnas  6e3zomacHocth  Poccuiickoit  denpepanyim — 3T0

3anganue Ne 2
JlaiiTe onpesenennsi COCTABISIONIMM HHPOPMAIIMOHHOM 0€30MMacHOCTH:
JIOCTYyITHOCTB —
LlemocTHOCTH —
KondunenuunanbHOCTb —

3amanne Ne 3
Ha3zoBute rocynapcrsenssie opransl PO, KoHTpoMpyronue AeATeIbHOCTD
B 00J1aCTH 3aIUTHI HHPOPMALIUH:

b
.
b

b

3amanue Ne 4
HazoBure HECKONBKO 3aKOHOAATENbHBIX akToB P® B  oOmactu
nH(OPMAITMOHHON O€30MTaCHOCTH | 3aIIUTH HH(OPMATTIH:

b

3amanue Ne 5
Ha3zoBuTe noHsATHA MO UX ONMUCAHUIO:
— 3alUIIaeMble TOCYIAapCTBOM CBEICHHUS B OOJACTH €ro
BOCHHOI, BHEIIHETOJIUTUYECKOM, SKOHOMUYECKOMH, pa3BeabIBATEIIBHOM,
KOHTpPpPa3BEAbIBATEIbHON u ONEPaTUBHO-PO3BICKHOM NEATEINbHOCTH,
pacnpocTpaHeHUuEe KOTOPBIX MOXET HaHecTH yuiepO Oe3zomacHocTH Poccuiickoit
Oenepannu;
— MarepuajibHble OOBEKTHI, B TOM uucie (pu3nyeckue mojs, B
KOTOPBIX CBEAECHUS, COCTABISIOLIME TOCYJAapCTBEHHYIO TaiHy, HaXOASAT CBOE
OTOOpakeHHe B BHUJE CHMBOJIOB, 00pa30B, CUTHAJIOB, TEXHUYECKUX PEUICHUN U
IIPOLIECCOB;
— COBOKYIIHOCTHb OpPraHOB 3aIlUThl I'OCYJAapCTBEHHOM TAauHBI,
UCIMOJIB3YEMBIX HMMHM CPEACTB U METOAOB 3aIIUTHI CBEJICHUM, COCTaBJISIOIINX
rOCyapCTBEHHYIO TalHY, U UX HOCUTEJEH, A TAKXKE MEPOIPUATUN, TPOBOAUMBIX B
ATHUX LIEJSX;
— CAHKIMOHUPOBAHHOE IOJIHOMOYHBIM JOJKHOCTHBIM JIMLIOM
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O3HAKOMJICHWE  KOHKPETHOTO JIMIa CO  CBEJACHUSMH, COCTABIISIONIUMU
rOCyIapCTBEHHYIO TalHY;

— PEKBH3UTHI, CBHUICTEIBCTBYIOIIUE O CTENEHU CEKPETHOCTH
CBEJICHH, COJIEPKAIINXCS B MX HOCUTENE, POCTABISIEMbIE HA CAMOM HOCHTENE U
(W1K) B COMPOBOUTEIBLHON JOKYMEHTAIIMU Ha HETO;

— TeXHUYECKHEe, KpunTorpadguyeckue, mporpaMMHbBIE U JIpyTHe
CpencTBa, TPEIHA3HAUYCHHBIC JUIA  3allUThl  CBEJICHWN,  COCTaBIISFOIIMX
rOCyJapCTBEHHYIO TalHy, CpPEJICTBA, B KOTOPHIX OHHM pEaTU30BaHbBI, a TaKKe
cpenctBa KOHTPOJIst 3PPEKTUBHOCTH 3aIIUTH HH(OPMAITUH.

3aganue Ne 6
OCHOBHBIMH 3aJ]a4aMH CHUCTEMBI 3alUThl MHGOPMAINK, HAIIEAINIUMHA
orpaxxenue B 3akoHe "OO0 wuHbopmaruu, wuWHGOPMATU3AIMKN U  3aIIUTE
uHpopmanuu", ABISIFOTCS:
5
5
5

b

3aganue Ne 7
OCHOBHBIE MPOrPaMMHBIE CPEACTBA 3aITUTHI HHGOPMAIIUH B
KOMITBIOTEPHBIX CUCTEMAX.

3amanue Ne 8
HazoBuTte HECKOJIBLKO METONOB 3aIIUTHI CBEECHUN:

3ananue Ne 9
HazoBute Heckonbko GhakTopoB HHGOPMAITMOHHOMN 0€30M1aCHOCTH:
5

b

3amanue Ne 10
[lepeuncnute HECKOIBKO TUIIOB BPEIOHOCHBIX MPOTPAMM:

b

5

4.2.3. ConepkaHue JUCHUILUIMHBI (MOAYJSL) MO OYHO-3a04HOM (popme
00yueHus:
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KonuuecTBo yacos,
Kon
KOMIIETEHLIMH, KOJ BHHeMGMHX;a Kon-Bo
HaumenoBanue paznena, TEMbI HWHJHUKaTopa KOHTAKTHYIO PABOTY, | o0 Buasr CP Kountpomnb
JOCTHKEHUS 110 Buitam yie OnIx CP
3aHATUI
KOMIIETEHIINN 7 [ Tp | Cem| Jiab
1. Beeaenue B npeamer. Lenn u VK-6 2 4 IlogroroBka Kk | YCTHBIN ompoc,
3a7a4M Kypca (UYK-6.1, UYK- YCTHOMY Hoknaz, perenne
6.2) ompocy, 3az1a4, TeCT
HaICaHue
pedepara
2. CTpyKTypa, 321241, QYHKIIH YK-6 2 4 IlogroroBka k | YcTHbIA onpoc,
JOKYMEHTAllHOHHOTO (MUYK-6.1, UYK- YCTHOMY Hoxunaz, pemenne
obecnieyeHns 6.2) ompocy, 3ajiad, TCCT
MIPaBOOXPAHUTEIBHBIX OPraHOB HaITUCaHKE
pedepara
3. HopmaTuBHO-MeTOAMYECKAS VK-2 2 4 ITogroroBka k | YCTHBIA ompoc,
0a3a pabotsl ¢ nokymenrarueit. | (MYK-2.1, UYK- YCTHOMY Hoxnan, pemwenue
2.2) ompocy, 3a/1a4, TeCT
YK-6 HaICaHue
(NYK-6.1, UYK- pedepara
6.2)
[IK-7 (UI1IK-7.1,
UIIK-7.2, NTIK-
7.3)
4. Opranu3zanus padoThI VK-2 2 4 ITonroroBxa k | YcTHsIi ompoc,
CTPYKTYpHBIX nofpasneneand, | (MYK-2.1, UYK- YCTHOMY Hoxuaz, pemenue
OTBEYAIOIIHX 32 2.2) ompocy, sajad, Tect
JIOKYMEHTOO0O0POT. YVK-6 HalMCaHue
(MYK-6.1, UYK- pedepara
6.2)
[K-7 (UIIK-7.1,
UIIK-7.2, UTIK-
7.3)
5. PacnopsiaurenpHas VK-2 2 2 ITogroroBka k | YCTHBIA ompoc,
JOKYMEHTALHs (MYK-2.1, VK- YCTHOMY Hoxnan, pemenne
2.2) ompocy, 3az1a4, TeCT
YK-6 HaICaHue
(MYK-6.1, UYK- pedepara
6.2)
[IK-7 (UI1IK-7.1,
UIIK-7.2, NTIK-
7.3)
6. Madopmarnmonnas YVK-2 4 2 ITogroroska k | YcTHBIH onpoc,
0e30MacHOCTh (UYK-2.1, VK- YCTHOMY Hoxnan, pemenne
2.2) ompocy, 3aa4, TeCT
YK-6 HaIlKuCaHue
(MYK-6.1, UYK- pedepara
6.2)
[K-7 (UIIK-7.1,
UIIK-7.2, UTIK-
7.3)
Ob6o01maroree 3aHATHE 2
BCEI'O HACOB: 36 16 20
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Tema 1. Beenenue B npeamer. Lleau u 3axaum kypca — 6 4.

Conepxanue:

JlokyMeHTaImoHHoe oOecrieueHrne paboThl MPAaBOOXPAHUTEIbLHBIX OPTraHOB:
noHsATUE U 3HaueHue. OO01Ire cBeICHUS O JIOKYMEHTAIMOHHOM O0ECIICUeHHH.

[Tonsarue u cBoiicTBa nokyMeHTa. OdUIMaTbHBIN JOKYMEHT.

OcHOBHBIE MIOHATHS Kypca.

[IpaBooxpaHuTeNbHAS ACATEIBHOCTh: TMOHITHE W TNPU3HAKKU. BimsHue
MPUHIIMIA 3aKOHHOCTH B JICSATEJIBHOCTH NPABOOXPAHUTEIBHBIX OPraHOB Ha
JIOKyMEHTAITMOHHOE 0OecTieueHue.

ByMaxHbIli ¥ SJEKTPOHHBIA JTOKYMEHTOOOOPOT B MPABOOXPAHUTEIHHBIX
opranax. Co3/laHHe CIICIMATBHBIX YJICKTPOHHBIX CUCTEM IO XpPaHEHHUIO U paboTe ¢
TOoKyMeHTamu («JeKTpoHHOE TTpaBocyauey, «[loptan rocygapcTBEHHBIX YCIyT»).

[IpakTueckoe 3aHsTue — 2 4.

Bomnpocsr:

10.JlokymMeHTallMOHHOE ~ o0ecrieyeHue  paboThl  MPABOOXPAHUTENIBHBIX
OpraHOB: MOHITHE U 3HAUECHHUE.

11.001ue cBeeHus: 0 JOKYMEHTAIIMOHHOM OOECIICUEHUH.

12.Tlonsitue u cBoiicTBa fokyMeHTa. OuimanibHbIi JOKYMEHT.

13.OcHoBHBIE TOHATHS Kypca.

14.ITpaBoOXpaHUTENBbHAS 1E€ATEIBHOCTD: TOHATHE U MPU3HAKU.

15.BnusiHAE NpUHLKIIA 3aKOHHOCTH B JIESATEIIBHOCTH IIPABOOXPAHUTEIBHBIX
OpraHoOB Ha JIOKYMEHTAIIMOHHOE 0OecTIeyeHHeE.

16.ByMa)KHbII M AJIEKTPOHHBIA JOKYMEHTOOOOPOT B MPABOOXPAHUTEIbHBIX
opraHax.

17.Co3nanue cnenuanbHbIX 3JEKTPOHHBIX CUCTEM MO XPAHEHUIO U padoTe C
JTOKyMeHTaMU («DJIEKTpOHHOE npaBocyaue», «IlopTan rocy1apcTBEHHBIX YCIIyT» ).

18. Hay4ynbie OCHOBBI 1€TONTPOU3BO/ICTBA.

Temsbl 1OKIaN0B:

4. JIokyMeHTalMOHHOE o0ecnedeHue padoThl  MPABOOXPAHUTEIBHBIX
OpraHOB: IIOHATHUE U 3HAUCHHUE.

5. OcHoBHbIE NOHATHA Kypca. Llenu u 3anaum.

6. Jloxkyment. OdurmanbHbIi JOKYMEHT.

4. IlpaBoOXpaHUTENbHAS JEATEIBHOCTD: 00I1ast XapaKTEPUCTHKA.

WuTepaktuBHas popma MpoBeACHUS 3aHIATUN (KPYTIIBII CTOI)

Tumnosele 3agaHus U 3a1a4NU:
3amanue Ne 1

HCpC‘II/ICHI/ITC BUABI SJICKTPOHHBIX HOCHUTEJICH I/IH(bOpMaHI/II/Il

b

b
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3amanue Ne 2
[lepeuncaure HECKOJIBKO (YHKITUH, KOTOPBIEC BBIMOJIHSET MMOIpa3ieIiCHUE
JIEeJIOTPOU3BOICTBA:

3aganue Ne 3

JlaiiTe onpeneneHue CleayINUM TOHATHSIM
JlaitTe onpeneneHue CiIeayInuM HOHATHSAM:
Col
MSJ10
JloKkyMeHTOOO0pOT
Howmenknarypa nen
Onucek nen

3amanue Ne 4
[TepeuncianuTe OCHOBHBIE BUbI IOKYMEHTOB B JICSITEILHOCTH OPTaHOB
BHYTPEHHUX JEJI:

3amanue Ne 5
CYB/J — a10...

3amanue Ne 6
OCHOBHBIC JIEHCTBHS, KOTOPBIC MTOJIH30BATEIh MOYKET BBITIOJHUTH C TIOMOIIBIO
CYBU:

3amanue Ne 7
Knaccuduxanus 6a3 1aHHBIX:
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3amanne Ne 8
Kakue cymiecTByrOT CHCTEMBI 3JIEKTPOHHOTO JIoKyMeHTooO0opoTta (CD/I)?

b
.
b

b

3ananue Ne 9
3anoJHUTE IPOITYCKU:
Komuccun, oOnanaromne BIACTHBIMU TOJHOMOYHMSMHU  (8JMUHUCTPATUBHBIE,
Ha0JII0JaTeNIbHBIE, 10 JIeJIaM HECOBEPILIEHHOJIETHUX ), IPUHUMAIOT TOCTaHOBJICHHUS,

Komuccun, He oOnagaromme  BIACTHBIMU  I[OJIHOMOYHUSIMH, HPUHUMAIOT
MOCTAHOBJICHUS Xapakrepa

3amanne Ne 10
[lepeuncnure HeCKOIBKO (DYHKITUN CITYKO TOKYMEHTAITMOHHOTO 00ECTIEYEHUS.

Tema 2. Crpykrypa, 3agaud, (GYHKOMH JOKYMEHTALMOHHOIO
o0ecneyeHs MPABOOXPAHUTEIbHBIX OPraHoB — 6 4.

Conepxanue:

Opraam3aius paboThl ¢ JOKYMEHTAMH B ITPAaBOOXPAHUTEIIBHBIX OpraHax.

OO6mme 3amaud  JOKYMEHTAIMOHHOTO obOecnedeHus. OCOOEHHOCTH st
IPaBOOXPAHUTEIILHBIX OPTAHOB.

OO6mue GyHKIIUHA TOKYMEHTAITMOHHOTO 00CCIIeUeHHS.

Cexperapuar: 00IIME MOJOKEHUS U OCOOCHHOCTH (DYHKIITMOHUPOBAHUS IS
IPaBOOXPAHUTEIILHBIX OPTAHOB

Kannensipust: o01ive mojioxkeHus 1 0COOEHHOCTH (DYHKIIMOHUPOBAHUS JJIS
MIPaBOOXPAHUTEIIHLHBIX OPTaHOB

ApXwuB: opranu3amnusi paboThl B TPaBOOXPAHUTEIBHBIX OpraHax

Otaen o paboTe ¢ rpakaaHaMu: IPUEM U PETHCTPAIUS JKaJl00, 3asBIICHUN,
WX PAaCCMOTPEHHE U pa3pericHue

[IpakTnueckoe 3ansaTne — 2 4.

Bomnpocksr:

9. Opranuszanus paboThl C TOKYMEHTaMU B MPABOOXPAHUTEIBHBIX OpraHax
10.3agaun ¥ QyHKIMHU TOKYMEHTAIMOHHOTO 00eCIeYeHus

11.Opransl, oCylIecTBISIONINE JOKYMEHTAIIMOHHOE o0ecrieueHne
12.CekpeTtapuat B IpaBOOXPaHUTEIILHOM OpraHe

13.KaHnuensipusi B IpaBOOXPaHUTEILHOM OpraHe

14.ApxuB B IpaBOOXPAHUTEILHOM OpPTaHe

15.0tnen o pabote ¢ rpaxkaaHaMu B IPaBOOXPAHUTEIILHOM OpTraHe.
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16.Peructpanus u y4€T JOKyMEHTOB.

Tembl T0KIaA0B:

8. Opranuzamnus padoThl ¢ JOKYMEHTaMH B TIPABOOXPAHUTEILHBIX OpraHax
9. 3anmauu u GyHKIUUA JOKYMEHTAITMOHHOTO 00CCIICUCHUS

10.Opranpl, OCYIIECTBIISIONINE TOKYMEHTAIIMOHHOE 0OecCIieueHne
11.Cexperapuat B NpaBOOXpaHUTEIBHOM OPTaHe

12.KaHuenspus B IpaBOOXPAHUTEIBHOM OpraHe

13.ApXuB B IPaBOOXPAHUTEIBLHOM OpPTaHeE.

14.0taen no paboTe ¢ rpaxxaaHaMy B IPABOOXPAHUTEIILHOM OpraHe

TumnoBble 3a1aHUS U 3aJa4UU:

3amanue Ne 1
Ha Bcex »sTamax mnpoBeaeHUS CJIEACTBEHHBIX M HHBIX MPOLECCYyaTbHbBIX
JEWCTBUHN UCIIOIB3YIOTCS CIACAYIOITNE BUJIBI HH(pOpMaITIH:

b
5

b

3aganue Ne 2
B ocHoBax mHMOpMaIMOHHOTO 00eCTIeYeHUs TPOU3BOJICTBA CIICACTBEHHBIX
U HMHBIX MPOIECCYaTbHBIX JIEHCTBUH MOYKHO BBIJICJIUTH CJCAYIOIINE OCHOBHBIC
DJIEMEHTHI:

3amanue Ne 3

1. OcHOBBl WH(DOPMAITMOHHOTO OOECIIEUEHUsT CIEACTBEHHBIX W  HHBIX
IPOLECCYaTbHBIX IEUCTBUI MPEACTABISIOT COOON CUCTEMY, BKIIOYAIOMIYIO:

)

5

9
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3amanue Ne 4
Kakue cyIecTByroT OCHOBHBIC HAIPABIICHUS UCIIOIb30BaHUS
MH(OPMAITMOHHBIX TEXHOJIOTHH B chepe YTroJIOBHOTO MTPaBOTIPUMCHCHUS ?

3amanune Ne 5
JlaiiTe onpeneneHus TaHHbIM TEPMUHAM:

bezonacnocts nudpopmanmu
HecankunoHupoBaHHbBIN 1OCTYM
Bupycsl

3amanue Ne 6
OcCHOBHBIE IMPOTPAMMHBIE CPEICTBA 3AIUTHI HHPOPMAITUU B
KOMITBIOTEPHBIX CUCTEMaX.

3amanune Ne 7
K anmapaTtubimM cpeacTBaM 3aniuThl HHGOPMAIIUU OTHOCSATCS:

b
.
b

b

3amanune Ne 8
K nporpaMMHBIM cpeicTBaM 3amuThl HHPOPMAIIMU OTHOCSITCS:

M
M

b

3amanue Ne 9
K amMUHHCTpATUBHBIM CPEICTBaM 3alTUTHI HH(DOPMAITUU OTHOCSATCS:

b
b

b

3amanue Ne 10
[TepeuncnuTe HECKOJIBKO KaHAJIOB YTEUKH JaHHBIX, BO3MOKHOCTEH
HECAHKIIMOHUPOBAHHOT'O BXO/Ia:
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Tema 3. HopmaTtuBHO-MeTOAMYEeCKasA 0a3a padOThI ¢ JOKYMEHTAlMeH —
6 4.

Conepxanue:

OO6miasi  XapakTepUCTUKa HOPMATHUBHO-TIPAaBOBOM  0a3bl  pabOThI ¢
nokymeHTamu. CoctaB HOpMAaTUBHO-IIPABOBOM OAa3bl.

[TpaBoBO#t aKT 1 HOPMATUBHO-MPAaBOBOI akT. CBOICTBA U TpeOOBaHMUS.

Koncturynuss  crpansl. OcoOGennoctu  Koncturymum P®. Vcras
(xoHCTUTYIHSA) cyOBekTa PD. CBolicTBa 1 TpeOOBaHMS.

3aKkoH: TIOHATHE, TNpPU3HAKH, CBOWCTBA U  BuUAbL.  DeaepanabHbIN
KOHCTUTYITMOHHBIN 3akoH. O0rmias xapakrepuctuka. OeaepanbHblil 3akoH. Obmas
xapakrepuctuka. Konekc. Oco0eHHOCTH cOCTaBIEHUS.

VYka3: nmoHsatue u cBoucTBa. YKasel llpesupenta PO. IlocraHoBneHwue:
MIOHATHE U NPU3HAKH, cBoMcTBa. [loctanoBnenus [IpaBurenscra PO.

HMHble HOpMaTUMBHBIE JOKYMEHTBI: DPACIOPSDKEHHE, NPUKA3, NpaBUIIa,
WHCTPYKLIMS, YKa3aHUE.

[IpaBoBas 6a3a paboThl ¢ TokyMeHTaMu. [loHATHE U CTPYKTYpa.

[IpakTueckoe 3ansTue — 2 4.

Bompocsr:

9. O6Omast xapakTEepUCTHKAa HOPMATHUBHO-IIPABOBOM 0a3bl paboThl C
nokymeHTamu. CocTtaB HOpMAaTUBHO-IIPABOBOM Oa3bl.

10.ITpaBOBO#1 aKT M1 HOPMATUBHO-IIPaBOBOM akT. CBOMCTBA U TpeOOBAHMUS.

11.Korctutymuss ctpanbl. OcobenHoctn Koncturynmum P®. VYcras
(xoHCcTUTYLIHS) cyObekTa PD. CBolicTBa 1 TpeOOBaHMUS.

12.3ak0oH: TOHATHE, TPU3HAKH, CBOWCTBA W BuUIbl. DenepanbHbIN
KOHCTUTYIIMOHHBIN 3akoH. O0mias xapakrepuctuka. @eaepanbHblil 3akoH. OOmas
xapakrepuctrka. Kogexc. OcoOEHHOCTH COCTaBICHMUS.

13.Yxka3: nonsarue u cBoiictBa. Ykaswl IIpesunenra P®. [locranosnenue:
IIOHATHE U NPU3HAKH, cBoMcTBa. [loctanoBnenus [Ipasurenscra PO.

14.luple HOpPMATUBHBIE JOKYMEHTBI: paCHOpSIKEHUE, MpHUKa3, MpaBUIIa,
WHCTPYKIIUS, YKa3aHUE.

15.I1paBoBas 6a3za paboThl ¢ TokyMeHTaMu. [loHsiTHE U CTPYKTYpA.

16. TexHONOTMA COCTABIECHUS FOPUIUYECKUX TOKYMEHTOB.

TeMbl TOKJIAI0B:

8. HopmatuBHO-ipaBoBas 6a3a pabOThI C TOKYMEHTAMU: MTOHSITHE, COCTAB
9. IIpaBOBOM 1 HOPMATUBHO-IIPABOBOM KT

10.KoHCTHTYLIHS CTpaHBI

11.3akoH: noHATHE, TPU3HAKU U BUJIbI

12.Yka3 1 mocTaHOBIEHHUE: 00IIast XapaKTePUCTHKA

13.lHpIE HOPMATUBHBIE TOKYMEHTHI

14.IIpaBoBast 0a3a pabOTHI C JOKYMEHTAMMU: IOHATHE U CTPYKTYpa
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TwuroBbIe 3a1aHUS U 3a1a4N:;

3amanune Ne 1
HazoBuTe HECKOJIBKO METOIOB 3aIlIUThI CBEJICHUM:

3aganue No 2
HazoBute HECKOIBKO (PaKTOPOB HHPOPMAITMOHHOM O0E30MaACHOCTH:
;

b

3amanmne Ne 3
Kakue cyiecTByrOT CUCTEMBI SJIEKTPOHHOTO JIoKyMeHTooOopoTta (CO/])?

M
.
b

b

3amanue Ne 4
[lepeuncnuTe HECKOIBKO TUIIOB BPEIOHOCHBIX MPOrPAMM:
5

b

3aganue Ne 5
Pemure 3anauy.
XKenast nomous cBOMM Koyuteram, nporpamMmuct CanbHUKOB U rp. CaObypoB -
paboTHUKU HOTapuanbHOM KoHTOphl «OKCy» - BHecnu H3MEHEHHS B
nporpaMMmy «AKTbl U JOKYMEHTBI O HEABMKUMOCTW». B pesynbrare 3Tux
JehcTBUM ObUla YHMUYTOXXEHa WH(pOpMaIlUs, Kacarouascs ombiTa padoThl
KOHTOpPBI B 00JIaCTU PEruCTpallid HEJBWKUMOCTU 3a TOCIEAHUN TOJ U
HapyuieHa padota I1K.
PykoBoguTenh HOTapWalbHONW KOHTOPHI OOpaTWiCs K TPOKYpopy ¢
3asBJICHUEM O BO30YXICHHH YTroJIOBHOTO jena mnpoTuB CalbHUKOBA W
Calyposa.
Ectp mu B netictBusix CanpHuKOBa 1 CaOypoBa cOCTaB MPECTYILICHUS?

3aganue Ne 6
Pemure 3apauy.
Anvunuctpanus ¢Gupmbl  «CBeT» TOpy4yusiga CBOEMY IPOTPAMMUCTY
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AnekceeBy, paboTaBiieMy IO TPYAOBOMY JOTIOBOpY, CO3/aTh 0a3zy JaHHBIX
U y4eTa MaTepUaJIbHbIX LIEHHOCTEW mpeanpusatus. B nensx ObicTpelinero
BBITNOJIHEHMSI [TOCTABJICHHOM 3a/lauyd MPOrpaMMUCT HCIOJIb30Bajl HEKOTOPHIE
TUIIOBBIE Pa3padOTKM CBOMX 3HAKOMBIX KOJUIET, pa0OTaBIIMX B APYTHUX
opram3anusax. B pesynprate ycTaHOBKM JaHHBIX mporpamm Ha [IK B
KOMIIBIOTEp OB BHECEH BHUpYc. [IoMUMO 3TOro, 10 MCTEYEHWU HEKOTOPOTO
BpeMenu Ha [IK ObuU1 ycTaHOBIeH (akT yHUYTOXEHHUS 0a3bl JaHHBIX B
pe3ynbTaTe AeicTBUS BUpyca. B utore gupme «CBeT» NMPUILIOCH 3aKyIaTh
HOBYIO ©0a3y JaHHBIX, B pe3yJbTaTe dYero OHa TOoHechaa YOBITKH.
AIMUHHCTpaUusl MPEAUpPUITHS, PACCMOTPEB CJIOKUBIIYIOCS CHUTYaLHIO,
HalOXKWiIa Ha AusekceeBa mTpad B pa3Mepe TPEX MECAYHBIX OKJIAJ0B U
aumuia ero npemuu. [Iporpammuct Hanucan xanody B IpOKypartypy, TpeOys
OTMEHBI pEIICHNs PYKOBOJCTBA (PUPMBI U CHATHUS C HETO BCEX OOBUHEHUH.
NmeroTcss M 37eCch HapylIEHHWs 3aKOHOAATeNbcTBA 00 HMH(POpMALINH,
MH()OPMAITMOHHBIX TEXHOJIOTUAX U 3alIUTe HHPOpMALIUU?

3aganue Ne 7
Pemure 3anauy.
XKenast momMmoub cBOUM KoJuieram, rporpammuct CanbHUKOB U rp. CaOypoB -
paboTHUKU HOTapuanbHOM KOHTOpPHl «OKCy» - BHecnu H3MEHEHHs B
nporpamMmy «AKTbl U JOKYMEHTBl O HEABMKUMOCTH». B pesynbrare 3Tux
JehcTBUi ObUTa YHMUYTOXXKEHa WHGOpMaIlUs, Kacarouascs ombiTa padoThl
KOHTOPbl B O0JIACTH PETUCTPAllMM HEABMXKMMOCTH 3a TOCJIEIHUN TOJ U
HapyuieHa padota I1K.
PykoBomuTenb HOTapHallbHOM KOHTOPHI 00paTWics K MPOKYpopy ¢
3asiBJICHUEM O BO30YKJICHHH YTroJIOBHOTO jena mnpoTuB CalbHUKOBA W
Calyposa.
Ectes mu B netictBusix CanpHIKOBa 1 CaOypoBa cOCTaB MPECTYILICHUS?

3ananue Ne 8

Pemure 3anauy.

Anmunuctpanusi  pupmel  «CBeT» TmoOpyduia CBOEMY MPOTPAMMHUCTY
AnekceeBy, paboTaBiieMy 1O TPYIOBOMY JIOTOBOPY, CO3[aTh 0a3y JaHHBIX
JUISL ydeTa MaTepHajbHBIX LIEHHOCTeH mpeanpustus. B mensx OwicTpeiiiero
BBITIOJIHEHHSI MTOCTABJICHHOM 3aJaun MPOTrPaMMUCT KCHOJIb30BaJl HEKOTOPHIE
TUIOBbIE Pa3pabOTKM CBOMX 3HAKOMBIX KOJUIET, PabOTaBUIMX B APYTUX
opranuzanusax. B pesynprare ycraHoBkM HaHHbIX mnporpamMm Ha IIK B
KOMIIbIOTEp ObUT BHeceH BUpYC. [loMHMO 3TOro, mo McTeuYeHHUH HEKOTOPOIO
Bpemenn Ha [IK Obul ycraHoBieH (akT yHUYTOXKEHHUS Oa3bl JaHHBIX B
pesynbTaTe AeicTBUs Bupyca. B urore gupme «CBeT» MPUILIOCH 3aKyIaTh
HOBYIO ©0a3y JaHHBIX, B pe3yJbTaTe dYero OHa TOHecHaa YOBITKH.
AJIMUHUCTpaAUsl TPEANPUSITHS, PACCMOTPEB CIIOKUBIIYIOCS CHUTYAIHIO,
HalOXMWIa Ha AnekceeBa mTpad B pasMepe TpPEX MECSAYHBIX OKJIAJ0B U
aumuia ero npemuu. [Iporpammuct Hanucan xanody B IpOKypaTypy, TpeOys
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OTMEHBI PEIICHHS PYKOBOACTBA (DUPMBI M CHATHSI C HETO BCEX OOBUHEHUH.
NMmeroTcss M 37eCh HApylIIEHHWs] 3aKOHOAATeNbcTBA 00 HMH(POpMALINH,
UH(OPMAIIMOHHBIX TEXHOJIOTHUSAX U 3alIUTe UHPOpMALIUU?

3amanue Ne 9
Kaxkue HOPMAaTHBHBIC AKTBI COCTaBJISIFOT MIPaBOBYIO OCHOBY
periaMeHTHUPYIOIIYIO0 COOJI0/ICHHE PEeKUMa CEKPETHOCTU?

3aganue Ne 10
Kakue ectb rpuds1 cekpeTHocTH?

Tema 4. Oprasmsanuss padoTbl CTPYKTYPHBIX MOAPAa3esIeHui,
0TBEYAIOUIHUX 32 JOKYMEHT0000poT — 6 4.

Conepxxanue:

OO6miast xapakTepHCTHKa OpraHu3aluu padoOThl MO JOKYMEHTOOOOPOTY B
PaBOOXPAHUTENIbHBIX OpraHax

JIokyMeHTOOOOpOT B CylneOHbIX opraHax. Amnmaparbl CyAoB 0OIen
IOPUCIUKIMM: CTPYKTypa M noiaHoMouusi. (OcoOeHHOCTH OyMaXXHOro u
AJIEKTPOHHOTO J0KyMeHTooOopota. CyneOHbIN JenapTamMeHT Ipu BepxoBHOM
Cyne P®: nomotis B opraHu3aiuu JOKyMEHTO000pOTa B CyJax.

JlokyMeHTOo00O0pOoT B mpokyparype. OcoOeHHOCTH pabOThl C OTKPBITHIMU
JOKyMEHTaMM M C  CEKPETHbIMM  JOKyMeHTaMu.  HHCTpykumuu 1o
nenonpoussoacTBy. AUK «Hanzop» - obmmas xapakrepuctika

JokymeHTOoOO0pOoT B CriecTBeHHOM KomuTeTe. OOIias XapaKTepUCTHKA.
Nuctpykuus no aenonpounsBoactsy B CK PO

JIoKyMeHTOOOOpOT B MONUIMH (OpraHax BHYTpeHHHX naen). [IpaBuia u
MHCTPYKIUU N0 TOKYMEHTOBEAEHUIO.

OcoGenHoctu BEJICHUS AIIEKTPOHHOTO JOKyMEHTO000pOTa B
IPaBOOXPAHUTENIbHBIX OpraHax.

[IpakTHueckoe 3aHsaTHE — 2 Y.

Bompocstr:

7. OOmast XxapakTepUCTUKA OpraHU3alMKU padOThl MO TOKYMEHTOOOOPOTY B
MIPABOOXPAHUTENBHBIX OpraHax

8. JlokyMeHTOOOOpOT B cyae. AmnmapaThl CyAO0B OOIIeH HOPUCAUKIUY.
Cyne6nsbrit nenaprament rnpu Bepxosaom Cyne PO

9. HoxymeHTOOOOpOT B poKypaType. PaboTa ¢ cekpeTHbIMU TOKYMEHTAMHU

10. JoxymenToo60poT B CneacTBEeHHOM KOMUTETE PD

11.lokyMeHTOOOOPOT B OpraHax BHyTPEHHUX el

12.0cobeHHocT  BEOEHUS  3JEKTPOHHOTO  JOKYMEHTOOOOpOTa B
IIPaBOOXPAHUTENIBHBIX OpraHax.
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7.0praHnu3anys JeSTEIbHOCTH B  IPAaBOOXPAHUTENBHBIX OpraHax B
COOTBETCTBUH C TpeOOBaHUSIMU benepanbHOTO 3aKOHOJIaTEJIbCTBA,
BEJIOMCTBEHHBIX MPABOBBIX aKTOB.

Tewmsl pedepaTos:

6. OOmras xapakTepucTUKa OpraHu3alui paboThl O JOKYMEHTOOOOPOTY B
IPaBOOXPAHUTENbHBIX OpraHax

7. JlokymeHTOOOOpPOT B cCyjae. Ammaparbl CyAOB OOIIEH HOPUCIUKIIUY.
CyneOunbiii nenaprament rnpu Bepxosaom Cyne PO

8. JlokymMmeHTOOOOpOT B mpokypatype. PaboTta ¢ cekpeTHbIMU TOKyMEHTaMU

9. HokymeHnToobopot B CneactBeHHOM komutere PO

10. JokymMeHTOOOOPOT B OpraHax BHYTPEHHUX €T

6. OcobeHHOCTM  BEJEHUS  DJIEKTPOHHOTO  JIOKYMEHTOOOOpOoTa B
MIPaBOOXPAHUTEIIBHBIX OpraHax.

Tumnosbie 3aJaHusAa 1M 3a4a4Yn.

Samanne Ne 1
Yro npencrasiser coooir AUK «Hanzop»?

3amanne Ne 2

PaGoTHUKH OT/IETIOB JOKYMEHTAIIMOHHOTO 00eCcTieueHuUs], OApa3aeieHu
JIEJIONIPOU3BOCTBA, PAOOTHUKH JEIOMPOU3BOACTBA MO YCTHBIM (TeIe(hOHHBIM)
3arpocam TpaxJaH ¥ 3aNHTEPECOBAHHBIX JIMI] MOTYT COOOIIATh UM:

3aganue No 3
[lepeuncnure He MEHEE NATU PEKBU3UTOB, UCIIOIB3YIOIMINXCS IPU CO3JaHUU
nokymenToB B CK:

3aganue Ne 4
2. JIpmxeHne NOKYMEHTOB OCYIIECTBISICTCS TOCPEJICTBOM BBIOTHEHUS psa
JIEIOTIPOM3BOCTBEHHBIX  OIepaIuii, KOTOpble 00pa3yloT CICTYIOIIHEC
CTaJuu JOKYMEHTO00O0pOoTa:!
3. ;
>

b

N

3ananue Ne 5
B 3aBucMMOCTH OT AOKYMEHTOOOOpOTa M B IIENAX €ro ONTHMH3AIUU
BBIJICJISIIOT TPU BUJIA YY€Ta KOJIMYECTBA JOKYMEHTOB:
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3amanue Ne 6
KoHTpoIb UCTIOTHEHUS TOKYMEHTOB — 3TO

3amanue Ne 7

10. HazoBuTe CyObeKThl KOHTPOJISI UCIIOJIHEHUS JOKYMEHTOB:

9
9

5

3amanne Ne 8
[lepeuncnure BUnbI nen, popmupyemsix B OB/L:

>
.
>
.
>

5

3amanue Ne 9
Ha 0610Kke fema yka3pIBaroTCS:

3aganue Ne 10
OCHOBHBIMH MPUHITUTIAMU MEXBEIOMCTBEHHOIO
JIOKYyMEHTOO000pOTA SIBIISIFOTCS
;
;
;

.
>

Tema S. PacnopsiainurenbHast JOKyMeHTAUMA — 4 4.

Coneprkanue:

[ToHsiTHE, CBOMCTBA M BU/BI PACHOPSIAUTEIbHBIX TOKYMEHTOB

QJICKTPOHHOI'O
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OcoOeHHOCTH  COCTaBIIEHUS  PACHOPSAMTENBHBIX  JOKYMEHTOB B
MIPABOOXPAHUTENBHBIX OpraHax

[TocTaHoBiieHKE: TOHATHE, CBOWCTBA. COCTAaBIEHUE TOCTAHOBIICHUM.

Pemenue: o01as xapakTepuCTHKA U TIOPSAIOK COCTaBICHHUS.

[Ipuka3: 0coOEHHOCTH COCTaBIEHUS U IOpUANYECKas CUila.

Pacnopspxenue: nmonstue u cBoiictBa. OCOOCHHOCTH COCTABJICHUS YKa3aHUM.

OcoOble JTOKYMEHThI B MPaBOOXPaHUTENbHBIX oOpraHax. llpuroBop cyna.
[IpOTOKOIIBI CIIEACTBEHHBIX U MPOLECCYATbHBIX IEUCTBUN.

Perncrpanys u y4€r pacriopsauTeIbHbIX TOKYMEHTOB.

[IpakTueckoe 3aHsiTHE — 2 Y.

Bomnpocsr:

9. IlonsTue, CBOMCTBA U BUbI pACHOPAIUTEIBHBIX JOKYMEHTOB

10. OcobeHHOCTH  COCTaBIICHHUSI  PACHOPSIUTENBHBIX  JTOKYMEHTOB B
MIPABOOXPAHUTENIHHBIX OpraHaX B COOTBETCTBUHU C TpeOOBaHUAMH (elepaabHOTO
3aKOHOJATEIbCTBA, BEIOMCTBEHHBIX IPABOBBIX AaKTOB, (YHKIIMOHAIBHBIX
00s13aHHOCTEW OCHOB JIEJIONPOU3BOJICTBA

11. IlocTanoBnenue: nmoustTue, cBoicTra. CocTaBjeHHE NOCTAHOBJICHUM.

12. Pemienue: o611as XxapakTepuCTUKa U TOPSIIOK COCTaBIICHUS.

13. IIpuka3: 0cOOEHHOCTH COCTABJICHUS U IOpUIUUECKas CUJIA.

14. PacniopsikeHue: moHsATHEe W cBoicTBa. (OCOOEHHOCTH COCTaBIICHUS
YKa3aHUM.

15. OcobOble JOKYMEHTHI B MTPAaBOOXPAHUTENbHBIX Oopranax. [Ipurosop cyna.
[IpOoTOKOIBI CIEACTBEHHBIX U MPOLECCYATbHBIX IEUCTBUN.

16. Peructparus u y4€T pacnopsIuTeIbHbIX JOKYMEHTOB.

TeMmsl pedepatos:

8. PacnopsaiurenbHble TOKYMEHTBI: IOHATHE, CBOMCTBA, BUJIbI

9. OCOOEHHOCTM  COCTABJICHMSI  pPACHOPSIAMTENIBHBIX ~ JTOKYMEHTOB B
IIPaBOOXPAHUTENIBHBIX OpraHax

10.IlocTanoBneHue: 0011as XapaKTepUCTUKA

11.Pemenue: obmiast xapakTepucTUKa

12.PacniopsikeHue: o011as XxapakTepucTHKa

13.IIpuroBop cyna. IIpOoTOKOIBI CIEACTBEHHBIX M IIPOLECCYalIbHBIX
NEeUCTBUU

14.Peructpanus u y4€T pacnoOpsIUTENIbHBIX JOKYMEHTOB.

TumnoBbIe 3aJ1aHUA U 3aJaUN:

3amanue Ne 1
PacniopsiauTenbapie JOKYMEHTBI — 3TO

3amanune Ne 2
K pacnopsiutenbHbIM TOKYMEHTaM OTHOCSITCS:
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3amanue Ne 3

3aroJHATE TPOMYCKH:

TexkcT pacnopsAUTENBHBIX JAOKYMEHTOB, KaK IPAaBWIO, COCTOMT M3 JIBYX
yacreu: 51 : 4acTb MOJKET COJEPKATh
000CHOBaHHE  MPEANHUCHIBAEMBIX  JIEUCTBUH,  HEOOXOIMMBbIE  MOSICHEHHUS
OTHOCUTENIbHO 1eNiell M 3aJay Uu3JaHus JIOKyMeHTa, (akTbl M COOBITHS,
NOCIIY>KMBIIME NMPUYUHOW HM3AaHUS JOKYMEHTA, CChUIKM Ha APYrHe JOKYMEHTBI.
Ecnu conepkanue AJOKyMEHTa HE HYXKJIAeTCsl B MOSICHEHUU WK 00OCHOBAHHUHU, TO
€ro TEKCT COJEPHKUT TOIBKO YacTh.

3amanne Ne 4
B nipoTokosie ciieACTBEHHOTO AEUCTBUS YKa3bIBAXOTCS:

b

b

3amanue Ne 5
3aroJHUTE TPOMYCKH:

11.IIpuroBop cyaa MOKeT ObITh U :
12. IPUTOBOP MOCTAHOBJISIETCS B CIIydasix, €CIu:
13. 1) He ycTaHOBJIEHO COOBITUE NPECTYILIICHUS;
14.  2) moacyauMblil HE NPUYACTEH K COBEPIICHUIO IPECTYIIIEHUS;
15.  3) ;
16. 4)

3amanme Ne 6
B BBOHOM YaCTH MPUTOBOPA YKA3BIBAIOTCS CIICAYIONINE CBEICHHUS:
>
>

b

3amanue Ne 7
OnucaTeTbHO-MOTHBUPOBOYHAS YaCTh OOBHHUTEIILHOTO IIPUTOBOPA JOJKHA
COZIePXKaTh:
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3amanue Ne 8
B pe3onoTHBHON YacTH OOBHHUTEIBHOTO IPUTOBOpPA JIOJDKHBI OBITH
yYKa3aHbI:

3ananue Ne 9
JlaliTe onpeaeneHus CIeayIUM TEPMUHAM
ITpuxka3
Pacniopsixenue
Yka3zanue
ITocTtanoBienue
Pemenne

3ananue Ne 10

3anoJIHUTE IPOITYCKU:

Kaxnplii JOKyMEHT HMeeT CBOM Habop 00s3aTelbHbIX pPEKBU3UTOB,
HEOOXOJUMBIX [UIsI €ro COCTaBJICHHMs M OOECIEeUMBAIOIIUX €My IOPUAMYECKYIO
CUILy.

[ cocraBieHuss 1puUKasa, pacHOPsDKEHUS W YKa3aHUsA  TAaKUMHU
PEKBU3UTAMHU SIBJIAIOTCS:

)
)

2

Tema 6. Undopmanuonnasi 6€30acHOCTb — 6 4.

Conepxanue:

[Tonsatue nHbopMmanmonHon Ge3zomacHocTH P®D. CyriecTBeHHBIE MPU3HAKU
nousatusi. KoH(uaeHIManbHOCTh, 1EIOCTHOCTh, JOCTYMHOCTh. (coOeHHOCTU
KHOEp3alUThl IOKYMEHTAlUU OT XaKEepOB.

Cucrema obecrnieueHus UH(OPMaLMOHHON Oe3omacHoCTH
MIPaBOOXPAHUTENbHBIX OpraHoB. OCOOEHHOCTH MOCTPOCHUS.

CpenctBa 3amThl 3JIEKTPOHHOM HH(GOPMAalKMU B MPaBOOXPAHUTEIBHBIX
opranax. CpelcTBa OT HECAHKLIMOHUPOBAHHOIO JOCTyna. CUCTEMBI MOHUTOPHUHIA
ceteil. AHTUBUpPYCHL. CrcTeMbl OecriepeOoHOrO MUTaHMUSL.

OpraHu3allnoOHHbIE MEPOTIPUATHS MO 3aIUTE HHPOPMAIUH.



53

VYrpo3sl uHopmaimonHoit Oe3omacHoctu. I[lonsitue, Buapl. CrocoObl
O0pbObI

[Ipaktuueckoe 3anstue — 4 u.

Bormpocsr:
6. Ilonstue u npuzHaku nHGOPMAIMOHHON Oe30macHoCTH PO.
7. Cucrtema oOecrieueHus MH(}OpMaAIMOHHOM 0e30macHOCTH

IPaBOOXPAHUTEIbHBIX OPraHOB

8. CpencrtBa 3amUTHI 3JIEKTPOHHOW MHQPOPMAIUKA B MPABOOXPAHUTEIHHBIX
Oprasax.

9. OpraHuzalrOHHBIE MEPONPUATHSA IO 3aIIUTE UHPOPMAITUU

10.¥Yrpo3sl nHpOpMaITMOHHOM 0€301TaCHOCTH.

6.CoBpeMeHHbIE TEXHUYECKUE CPEACTBA U MH(POPMALMOHHBIE TEXHOJIOTUU

JUISL perieHus podheCCHOHANIBHBIX 3a/1ad.
Tembl 1OKIaO0B:

6. [lonsitue u npuzHaku nHGOPMAITMOHHON Oe30macHOCTH PD.

7. Cuctema obecricueHuUs HH(pOPMAITMOHHOM 0e301macHOCTH
PaBOOXPAHUTEIILHBIX OPTAHOB

8. CpencTBa 3alUTHl SJEKTPOHHONW WHGOPMAIMM B MPABOOXPAHUTEIIBHBIX
Oprasax.

9. Opranu3anmoHHbIe MEPONPUATHS 110 3aIUTE UH(DOPMALIUU

10.Yrpo3sl uHPpOpMAITMOHHOM OE30MTaCHOCTH

TunoBele 3a1aHUs U 331a4U:

Saganue Ne 1

Nudopmanmonnass  6e3onmacHoctsh  Poccuiickoii  denmeparum  — 310
3anganue Ne 2

JlaiiTe onpezaenenus COCTABISIONIUM UHPOPMAIIMOHHOM 0€301MacHOCTH:

JlocTtynmHOCTB —

LlenocTHOCTH —

KonpunennuaibHOCT —

3ananue Ne 3
Hasosure rocynapctBeHnsle opranbl P®, KOHTpoIHMpyIOMHKE AEATEIbHOCTD
B 00J1aCTH 3a1UThl HH()OPMALIUU:
;
5

b

3amanne Ne 4
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HazoBute HECKOIBKO 3aKOHOJATENBLHBIX akToB P® B  o0Omactu
nH(pOpMaIIMOHHOM 6€30MaCHOCTH U 3aIUThl UH(GOPMAIIUU:

b

3amanue Ne 5
HazoBute NOHATHSA IO UX ONHUCAHUIO:

— 3alllMIIaeMble TOCYIapCTBOM CBEIEHUS B OOJIACTH €ro
BOCHHOI, BHEIIHETOJUTUYECKOM, AKOHOMUYECKOMH, pa3BeabIBATEIBHOM,
KOHTpPpa3BEbIBATEIbHON u ONEPaTUBHO-PO3BICKHOM JNEATEIbHOCTH,
pacnpocTpaHEeHHE KOTOPBIX MOXKET HaHecTH ymiepO Oe3zomacHoctn Poccuiickoii
Oenepanuu;

— MarepuaibHbie OOBEKTHI, B TOM 4HuCie (pU3ndYecKue mojs, B
KOTOPBIX CBEIEHHUS, COCTAaBIISIOIIME TOCYJAAapPCTBEHHYIO TaWHY, HAaXOHISIT CBOE
OTOOpaXeHHE B BUAE CHMBOJIOB, 00pa30B, CUTHAJIOB, TEXHUYECKUX PEUICHUN U
IIPOLIECCOB;

— COBOKYIIHOCTHh OpPraHOB 3alllUThl T'OCYJIAapCTBEHHOM TAailHBI,
WCMOJIb3YEMBIX HMMHM CPEACTB U METOJOB 3AIIUTHI CBEJICHUH, COCTaBJISIONINX
rOCyapCTBEHHYIO TallHY, U UX HOCUTEJIEH, a TAKXKE MEPONPUSITHM, TPOBOJUMBIX B
ATUX LETAX;

— CAHKI[MOHUPOBAHHOE MOJHOMOYHBIM JOJKHOCTHBIM JIMIIOM
O3HAKOMJIEHME  KOHKPETHOIO JIMIA CO  CBEACHHUSMH, COCTABISIOUIMMU
rOCy1apCTBEHHYIO TalHY;

— PEKBU3UTHI, CBUACTEIIbCTBYIOIIUE O CTEIIEHU CEKPETHOCTU
CBEJCHUM, COJICPKALIMNXCSA B UX HOCUTEJE, IPOCTABIIIEMbIE HA CAMOM HOCHUTEIIE U
(MJI1) B COMPOBOAUTENLHON JOKYMEHTAIIMH HA HETO;

— TEXHUYECKHE, KpUIrorpaduueckue, mporpaMMHBIE U IPYrue
CpPEACTBA, INpPEAHA3HAYEHHBIE  JUIA  3alUMTBl  CBEACHUM, COCTaBJISIOLINX
rOCyJJapCTBEHHYIO TaillHy, CPEACTBA, B KOTOPBIX OHM PEAIU30BAHBI, a TaKXKE
cpencTBa KOHTPOIIs 3G (HEKTUBHOCTH 3AIIUTH HHPOPMAIIHH.

3ananue Ne 6
OCHOBHBIMHM 33Jja4aMH CHUCTEMBI 3alIMThl HMH(MOPMALMH, HaIEAIINMH
orpaxxeHue B 3akoHe "OO wuHpopmanuu, HHPOPMATH3AUMK U 3AILUATE
uHpopMaruu", SIBISIOTCS:
>
>
>
;
3amanue Ne 7

OcHOBHBIE IPOTPaMMHbBIE CPEICTBA 3aLTUTH HHPOPMAIIH B
KOMIIBIOTEPHBIX CUCTEMAX.

3amanune Ne 8
HazoBuTe HECKOJIBLKO METOIOB 3aIlUTHI CBEJICHUN:
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3amanue Ne 9
HazoBute HeckoIbKO (hakTOpoB MH(OPMAIIMOHHON 0€30MMacHOCTH:

b

b

3amanune Ne 10
[TepeuncnuTe HECKOIBKO TUIIOB BPEIOHOCHBIX MPOTPAMM:
5

.
>

5. OneHOYHbIE MATEPUAJIBI U CHUIIJIMHBI (MOTYJIA)

OueHouyHble  MaTepualbl Il  MPOBEICHUS  TEKYIIEro  KOHTPOJs
YCIEBAEMOCTH M TMPOMEXKYTOYHOM aTTeCTallMd [0 JUCHMUIUIMHE (MOMYJIIO)
MPEICTaBIICHBI B BUJIE (DOHA OIEHOYHBIX CPEJICTB MO AUCIUILIMHE (MOIYIIIO).

6. MeToanueckue MaTepuaJIbl 1Jisl 0OCBOCHMSI AMCHUIIMHBI (MOLYJIs1)

Mertoauueckue Marepuanbl IS OCBOCHHUS  JUCHUMIUIMHBL  (MOYJIS)

NpCACTaBJICHLI B BUJIC y‘{C6HO-MeTOI[I/I‘ICCKOFO KOMIIJICKCAa JUCLHUITIIMHBI (MOIIYJ'IH).

7. llepeueHb yueOHBIX U3AHUI, HEOOXOUMBIX /1151 OCBOCHUS M CHUIIINHBI
(MoayJin)

Hcnons3yercs
IIPYU U3Y4CHHUH Pexum nocryna
pa3nenos (Tem)

Ne | bubnunorpaduueckoe onvucanue yueOHOro
/o W3 0aHUs

Eprames E. P. Opranuzamus paboTsI B
poKypaType (IepBUYHOTO
TEPPUTOPUATHHOTO 3BE€HA TPOKYPOPCKOM
CUCTEMBI) : yueOHOe ocoOue st BY30B /
E. P. Eprames. — MockBa : 3gaTenscTBO
IOpaiit, 2022. — 143 c.

1-6 https://urait.ru/bcode/497670

bsnt B. C. JlokymMeHTallMOHHOE
obecnieuenue ynpasienus. FOpuaudeckas
2 | TexHHKaA : yueOHOE OCOOHE I CPEAHETO 1-6 https://urait.ru/bcode/493900
npodeccuonaabHoro oopazoanus / B. C.
bsint. — 2-e u3n., ucnp. u gon. — MockBa



https://urait.ru/bcode/497670
https://urait.ru/bcode/493900
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: U3marenscTBO FOpaiit, 2022. — 103 c.

Eprames E. P. Opranuzarmus paboTsI B
poKypaType (IepBUYHOTO
TEPPUTOPUATHHOTO 3B€HA TPOKYPOPCKOM
CUCTEMBI) : yueOHOe ocoOue st BY30B /
E. P. Eprames. — Mocksa : U3gaTenbcTBO
Opaiir, 2023. — 143 c.

https://urait.ru/bcode/520427



https://urait.ru/bcode/520427
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8. IlepeyeHb 31eKTPOHHBIX 00Pa30BaTeIbLHBIX PECYPCOB, COBPEMEHHBIX
npogeccHOHATbHBIX 0a3 JAHHBIX 1 HHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM,
HEe00XOAMMBIX /ISl OCBOCHMSI AU CIUIIIMHBI (MOIYJIs1)

8.1. DnekTpoHHBIE 00pa30BaTEIbHBIC PECYPCHI:

Ne
i HanmenoBanue IMunepccepuika
1 MUHHCTEPCTBO HAYKH U BBICIIIETO https://www.minobrnauki.gov.ru/
oOpazoBanus Poccuiickoit @eneparu:
2 ®denepanbHas ciyx0a 1o Haa3opy B chepe http://obrnadzor.gov.ru/ru/
00pa3oBaHMs U HAYKH:
3 ®denepanbublii mopran «Poccuiickoe http://www.edu.ru/.
o0pa3oBaHHE»:
4 Wupopmannonnas cucrema «EauHoe OKHO http://window.edu.ru/
JocTymna K 00pa30BaTeIbHBIM peCypcamy:
5 Enunas KoieKuus 1udpoBbIX http://school-collection.edu.ru/
00pa30BaTeIbHBIX PECYPCOB:
6 denepanbHbIi HEHTP HHHOPMALIMOHHO- http://fcior.edu.ru/
00pa3oBaTEeNbHBIX PECYPCOB:
7. http://www.IPRbooks.ru/
DJIeKTPOHHO-OMOINOTEYHAsl CUCTEMa
«IPRbooks»:
8. | DnexrponHas 6ubnuoreunas cuctema FOpait: https://biblio-online.ru/
9. ba3za naHHBIX 3JEKTPOHHBIX KYPHAJIOB: http://www.iprbookshop.ru/6951.html

8.2. CoBpemeHHbIE TpodecCHoHANbHBIC 0a3bl TAHHBIX U HHPOPMAIIMOHHBIC
CIIPaBOYHBIE CUCTEMBI:

Ne
i HaunmenoBanue l'unepccpiika (Ipy HATUYUK)
1 OdunmanbHeIi UHTEPHET MOPTAN MTPABOBOI http://pravo.gov.ru/index.html
nHpopMaIuu
DJIEKTPOHHO-OUOIMOTEUHAS CHCTEMA http:/www.IPRbooks.ru/
2
«IPRbooks»:
3 | DnekrponHas OubinoreuHas cuctema KOpaiT: https://biblio-online.ru/
4 OdunmansHEI caiiT MUHHCTEpPCTBA https://mBa.pd/
BHYTpeHHUX en Poccuiickoit @enepanyn
5 Odunuanbeheiil caiit Koncruryimonsnoro Cyaa http:// www ksrf.ru/
Poccuiickoit ®enepanuu
6 Odunmanehsiii caiit Bepxosroro Cyna http://www.supcourt.ru
Poccuiickoii ®enepanuu
. Odunmaneenii caiit CyaeOHOro http://www.cdep.ru
nenapramenta npu BepxosaoMm Cyne PO
g CripaBouHasi mpaBoBasi CUCTEMa http://www.consultant.ru/about/
«Koncynprantllmroc»
9 CripaBouHast mpaBoBast cucremMa «[ apaHTy» http://www.garant.ru



https://www.minobrnauki.gov.ru/
http://obrnadzor.gov.ru/ru/
http://www.edu.ru/
http://window.edu.ru/
http://school-collection.edu.ru/
http://fcior.edu.ru/
http://www.iprbooks.ru/
https://biblio-online.ru/
http://www.iprbookshop.ru/6951.html
http://pravo.gov.ru/index.html
http://www.iprbooks.ru/
https://biblio-online.ru/
https://%D0%BC%D0%B2%D0%B4.%D1%80%D1%84/
http://www.ksrf.ru/
http://www.supcourt.ru/
http://www.cdep.ru/
http://www.consultant.ru/about/
http://www.garant.ru/
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9. MaTepuaJIbHO-TeXHHYECKOE o0ecnevyeHne TUCIUIINHBI (MOMYJIs1)

[lepeuenb o0opyaOBaHUS

CocTaB KOMILIEKTA JIUIIEH3MOHHOTIO U CBOOOIHO

Ne HaumenoBanue pacIpoCcTpaHsIeMOro NporpaMMHOrO
Y TEXHHUYECKUX CPEICTB
n/m MTOMEIICHUS Y- 00ecCIeYeHHsI, B TOM YUCJIC OTEYECTBEHHOTO
POM3BOJCTBA
1C:IIpenmpusitre 8§ — CyOonuiieH3nOHHBIN
norosop ot 02.07.2020 Ne FOC-2020-00731;
Onepanuonnas cucrema Windows — AKT
NPUEMKH-TIEpEeIaui HEUCKITIOYUTENILHOTO ITPaBa
Ne 9751 ot 09.09.2018. JInnensus Dream Spark
Premium Electronic Software Delivery (5 years)
PabGouee mecTo Renewal;
npenosiaarens (cro, CripaBOYHO-TIPaBOBAs CHCTEMA
cTym); MeGenh «KoncynwsranTllmoc» — Jlorosop ot 01.09.2020
316 Yue6ras YUCHHUYCCKaA; JOCKa IJIsd No 75-2020/RDD,
Ay IHTOPHST IS 5 HHHCBM MEJIOM, CrnpaBoYHO-TIpaBoBas cucteMa «apaHT» —
1| nposenenns yue6HbIx aHHCPB, Tpn6y1ia AT Horosop ot 01.09.2020 Ne CK6030/09/20;
QST BBICTYIICHHH, Microsoft Office — CyOnuIIeH3HOHHBIN T0TOBOP
TICpCOHATILHBI ot 12.01.2017 Ne Bx_ITO 123015-2017.
KOMIIBIOTED; JInuensus Office Std 2016 RUS OLP NL
MYJIbTUMEANNHBIN Acdmc;
TIPOCKTOP, SKpaH Antusupyc ESET NOD32 — Cy6nuiieH3HOHHBII
norosop ot 27.07.2017 Ne FOC-2017-00498;
LibreOffice — CBo60oaHO pacmpocTpaHsieMoe
porpaMMHoOe oOecrieueHue;
7-Zip — CBOOOIHO pacpOCTpaHIEMOe
poTrpaMMHOE 00ecTieueHIe OTEYECTBEHHOTO
NIPOM3BOCTBA
1C:IIpeanpustue 8 — CyOnuIeH3nOHHBIHA
norosop ot 02.07.2020 Ne FOC-2020-00731;
OmneparmonHas cuctema Windows — Akt
NPUEMKH-TIEpEeIaui HEUCKITIOYUTENILHOTO ITPaBa
Mebenb yuenuueckas | No 9751 ot 09.09.2018. JTnmensus Dream Spark
(cTOMBL, CTYNBA); AOCKA | Premium Electronic Software Delivery (5 years)
JUISl TIAChMa MEJIOM; Renewal:
318 VyebHas TpuOyHa /:[nva. CrpaBouYHO-TIPaBOBas CHCTEMA
AyIUTOpHS 1151 BBICTYIIICHHH, «KoncynbrantlItrocy» — loroop ot 01.09.2020
2 | nposenenus yueGHBIX HepCOHam)HBTH Ne 75-2020/RDD;
AAHSTHi KOMIIBIOTED; CripaBouHO-TIpaBoBast cucteMa «l'apanr —
MYyJIPTUMCANMHBIN Horosop ot 01.09.2020 Ne CK6030/09/20;

MIPOEKTOP; IKPaH;
OaHHEPBHI; TAaTUB; BEO-
Kamepa; MUKpo(oH

Microsoft Office — CyOnuiieH3uOHHBIN JOTOBOP
ot 12.01.2017 Ne Bx_ITO 123015-2017.
JInnensus Office Std 2016 RUS OLP NL

Acdmc;
AntuBupyc ESET NOD32 — CyGnuiieH3uoHHbII
norosop ot 27.07.2017 Ne KOC-2017-00498;
LibreOffice — CBoG0aHO pacnpocTpaHsieMoe
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[lepeuenb o0opyaOBaHUS

CocTaB KOMIUIEKTA JIUIIEH3MOHHOI0 U CBOOOIHO

Ne HaunmenoBanue pacIpoCcTpaHsIeMOro NporpaMMHOrO
n/m MTOMEIICHUS 1 TEXHITACCKHX CPEICTB 00ecCIIeYeHHsI, B TOM YHUCJIC OTEYECTBEHHOTO
oOyueHus
IPOU3BOJICTBA
porpaMMHoOe o0ecrieueHue;
7-Zip — CBOOOIHO pacpOCTpaHIEMOe
poTrpaMMHOE 00ecTieueHIEe OTEYECTBEHHOTO
MIPOU3BOJICTBA
1C:IIpeanpustue 8 — CyOnuIeH3nOHHBIHA
norosop ot 02.07.2020 Ne FOC-2020-00731;
OmneparnmonHas cuctema Windows — Akt
NPUEMKHU-TIEpeIad HEUCKITFOUNTEIHLHOTO TpaBa
Ne 9751 ot 09.09.2018. JInnensus Dream Spark
Kpyrusiit cromn, kpecna, | Premium Electronic Software Delivery (5 years)
BHJICONPOEKIIMOHHOE Renewal;
06OpyHOBaHHE IS CnpaBoYHO-IIPaBoOBas CHCTEMA
npesenranyii, cpegcrea | «KoncynsrantImocy — lorosop ot 01.09.2020
326 Yuebnas 3BYKOBOCITPOHM3BETHHS, Ne 75-2020/RDD;
ayAUTOPHS IS SKPaH, [epCOHabHbII CnpaBoyHo-1ipaBoBas cucrema «I["apanT —
3 | npoBemeHns y4eOHBIX | KOMIIBIOTED, TENEBH30D, Horosop ot 01.09.2020 Ne CK6030/09/20;
SAHSTHI CTOJBI IMCHMEHHBIE, Microsoft Office — CyOnuieH3uoHHbIH 10TOBOP
CTOJIBI YUEHUUECKHE, ot 12.01.2017 Ne Bx_ITO 123015-2017.
OPTPETHI YUCHBIX, JIunensus Office Std 2016 RUS OLP NL
IITaTUB, BeO-Kamepa, Acdmc;
JOCKa MapKepHas AnTusupyc ESET NOD32 — Cy06nuiieH3MoHHbIN
norosop ot 27.07.2017 Ne FOC-2017-00498;
LibreOffice — CBoG0aHO pacnpocTpaHsieMoe
porpaMMHOE 0OecTieueHue;
7-Zip — CBOOOAHO pacmpocTpaHsIeMoe
porpaMMHOe oOecrieyeHIe 0TeYeCTBEHHOTO
MIPOU3BOJICTBA
1C:IIpennpusitre 8§ — CyOonuiieH3nOHHBIN
norosop ot 02.07.2020 Ne FOC-2020-00731;
Onepanuonnas cucrema Windows — AKT
NpUEMKHU-TIEpeIady HEUCKIIFOUUTEILHOTO TpaBa
244 Ne 9751 ot 09.09.2018. JTurensus Dream Spark
Crenmanusuposantas Hocka nas nucbma Premium Electronic Software Delivery (5 years)
ayIuTOpHs, MapKepamH, Renewal;
00opyoBaHHAs IS HIepCOHAIIbHBIC CIpaBOYHO-TIPABOBAS CHCTEMA
4 NPOBE/ICHUS 3aHATHH KOMIIBIOTEPEL € «KoncynprantlImoc» — Jlorosop ot 01.09.2020

M0 UH(POPMAIIMOHHBIM
TEXHOJIOTUSIM
VYuebHas ayIuTOpus
JUTSI TIPOBEICHUS
y4eOHBIX 3aHATHIA

JOCTYIIOM K CETH
NHurepHer,
KOMIIBIOTEPHBIE CTOJIBI,
Kpecna

Ne 75-2020/RDD;
CnopaBouHo-nipaBoBas cucteMa «l'apanT» —
JHorosop ot 01.09.2020 Ne CK6030/09/20;

Microsoft Office — CyOnuieH3nOHHBIN 10TOBOP
ot 12.01.2017 Ne Bxx_ITO 123015-2017.
Jlnnensus Office Std 2016 RUS OLP NL

Acdmg;

Antusupyc ESET NOD32 — CyOnuiieH3HOHHBII

norosop ot 27.07.2017 Ne FOC-2017-00498;




60

/o

HaunmenoBanue
IOMEIIECHUS

[lepeuenb o0opyaOBaHUS
Y TEXHUYECKHUX CPEICTB
oOyueHus

CocTtaB KOMILIEKTA JULIEH3MOHHOTO U CBOOOIHO
pacnpocTpaHsAeMOro NporpaMMHOIO
o0ecreyeHus, B TOM UUCJIe OTEYECTBEHHOTO
IIPOU3BOJICTBA

LibreOffice — CBoO6oaHO pacmpocTpaHsieMoe
porpaMMHoOe oOecrieueHue;
7-Zip — CBOOOIHO pacpOCTpaHIEMOE
poTrpaMMHOE 00ecTieueHIe OTEYECTBEHHOTO
NIPOM3BOCTBA

KomnbroTepHbIii X011
Aynuropus nis
CaMOCTOATENIbHON
paboThI 00YJArOIIUXCS

30 nmepcoHaNbHBIX
KOMITBIOTEPOB C
JOCTYTIOM K CETH
Hutepner,
KOMIIBIOTEPHBIE CTOJBI,
CTYJIbS

1C:IIpeanpusitue 8 — CyOnuIeH3nOHHBIHA
norosop ot 02.07.2020 Ne FOC-2020-00731;
Omneparmonnas cuctema Windows — Akt

IpUEMKHU-TIepeIay HEUCKIIIOUYUTEIBHOTO TpaBa

Ne 9751 ot 09.09.2018. JInnensus Dream Spark

Premium Electronic Software Delivery (5 years)

Renewal,
CrnpaBouHO-IIpaBOBasi CUCTEMA
«Koncynprantllntoc» — lorosop ot 01.09.2020
Ne 75-2020/RDD;
CrpaBouHO-TIpaBoBasi cucremMa «l apantT» —
Horosop ot 01.09.2020 Ne CK6030/09/20;
Microsoft Office — CyOnuiieH3uOHHBIN JOTOBOP
ot 12.01.2017 Ne Bx_ITO 123015-2017.
JInuensus Office Std 2016 RUS OLP NL
Acdmc;

AntuBupyc ESET NOD32 — CyGnuiieH3uoHHbII
norosop ot 27.07.2017 Ne FOC-2017-00498;
LibreOffice — CBoG0aHO pacmpocTpaHsieMoe

porpaMMHOE OOecTieueHue,
7-Zip — CBOOOAHO pacmpocTpaHsIeMoe
nporpaMMHOe o0ecrieyeHre 0TeYeCTBEHHOTO
MIPOU3BOJICTBA




JIner perucrtpanuu u3MeHeHU K pado4eil mporpaMMe IMCUMINIMHBI (MOLYJIs1)

IToamuce
JlaTa Homepa JloKyMeHT, Ha OCHOBaHUU
Ne . pa3paboTunka
BHECCHUS U3MEHEHHBIX KOTOPOTO BHECEHBI ConeprxaHue n3MEHEHHUI .
/T . paboueit
U3MCHCHHI JIUCTOB U3MCHCHHUS
IPOrpaMMBbI
Horosop Ne 7764/21 ot
25.03.2021 no
IPEIOCTABICHHUIO JOCTYIIA K
AIIEKTPOHHO-OMOIMOTEUHOM .
1 01.09.2023 25 cucreme. AKTyanu3anys JTUTepaTypbl (et
r i

JInuieH3noHHBIN 10T0BOP Ne
5343 ot 23.06.2022 mexny
000 «2neKkTpoHHOE
u3aarenscTBo FOpait» u
AHOO BO «BOI1N».
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