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PaGouast mporpamMma JUCHUTUIMHBI (MOJYJIsI) pa3paboTaHa B COOTBETCTBUH C
TpeboBaHUsIMHU (HelepaibHOTO TOCYAAPCTBEHHOTO 00pa30BaTEIBHOTO CTaHAapTa
BBICIIETO OOpa30BaHUs, YTBEPKIACHHOrO mpukazoM MwuHoOpHayku Poccum ot
25.11.2020 Ne 1453, yueOHBIM MIaHOM 00Opa30BaTEIHLHON MPOTPAMMBI BBICIIETO
oOpazoBanusi — mnporpammbl crneruanutera 38.05.02 TamokeHHOe Jeno,
HaIpaBJeHHOCTh (Mpoduib) « ToBapoBeAEHUE U HKCIIEPTU3A BO BHEIIHETOPIOBOM
JEeSITEIIbHOCTH.

PabGouass mporpamMmma paccMoTpeHa M 0J00peHa Ha 3acelaHuu Kadeapbl
ncuxonorun AHOO BO «B3IIN».

[Ipotokon ot « 15 » nexabps 2022 r. Neo S

3aBenytomuii kadenpoit JI. B. AGmanuua

PazpaboTunku:

ITpodeccop A JI. B. AGnanuna
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1. Ileab ocBOEHUST TUCHMILUIMHBI (MOTYJISA)

[lenpt0 OCBOCHHWS MUCIUIUIMHBI (MOIyJsl) «DTHKA JEIOBOTO OOIICHHS
SIBIIIETCS 3HAKOMCTBO CTYJCHTOB C OCHOBHBIMH TEOPETHYECCKHMH AaCIICKTaMH,
HOpMaMHU W IICHHOCTSIMHU JIEJIOBOM STHUKU M JEJIOBOTO dTHKeTa. DopMUpOBaHWE
CUCTEMBI MIPEACTABICHUN 00 OCOOEHHOCTSIX UX MPOSIBICHUS B MPOQPECCUOHATIBHON
JIESITETHHOCTH W HABBIKOB WX MPAKTUYECKOTO MPUMEHEHUS, a TAaKKe Pa3BUTHE U
COBEPIIICEHCTBOBAHNE KOMMYHHKATUBHBIX KOMIIECTEHITUIN CTY/ICHTOB.

2. MecTo JMcUUIIMHBI (MOAYJIA) B CTPYKTYpe 00pa30oBaTe/1bHOM NPOrpaMmbl

BBICHIECT O oﬁpasoBaHm{ — IIporpaMmsl CIICHUAIIUTETA

Juctumiuaa (MoAyJib) «ITUKa JEI0BOTO OOIIEHHUS» OTHOCHUTCS K YacTu,

dbopmupyemoit

Y4aCTHUKaMHU

00pa3oBaTEIbHBIX

«DaKyabTaTUBHBIC TUCITUTLIIUHBD.
JIns ocBOEHUs JMAaHHOW JIUCHMIUIMHBI (MOJYJIsI) HEOOXOAMMBI Pe3yJIbTaThl

o0yueHus,

IMOJTYUYCHHBIC

B IpCAICCTBYHOIIHUX

«BBeneHne B CieUAIIbHOCTD TAMOXKEHHOE JIEJION.
[lepedenp mocleqyONUX AUCHUIUIAH (MOJYyJIeH) U MPAKTHK, JUIsI KOTOPBIX

HEOOXOTUMBI
(Mmomyie):

pe3yJIbTaThI
«TaMOXEHHBIHI

oOyueHus,
MEHEHKMCHTY,

MUCIHUIIIINHAX

OTHOIIEHUU  bigoka 2

(MomymsIX):

TOJIyYCHHbIC B JAHHOM JUCUMILIAHE
«TaMOXEeHHBIHI

KOHTPOJIbY,

«TamoxxeHHas sKcrepTU3ay, «YueOHas MpakTUka (03HAKOMUTEIbHAS MTPAKTHKA)Y,

«IIponsBoacTBeHHas

IIPaKTUKa
npo(ecCHOHANBHBIX YMEHHA U HAaBBIKOB)Y,

(mpakTHKa 1O

(IpenIuIIoOMHast TIPAKTUKA)».

IMOJIYYCHHIO ICPBUIHBIX

«HpOI/ISBOI[CTBeHHaH ITpaKTHKa

3. IlepeueHb MIaHNpPyeMbIX Pe3yJabTATOB 00y4YeHHS MO JUCHUILIUHE
(M0OayJ110), COOTHECEHHBIX C YCTAHOBJIEHHBIMH B 00pa30BaTeILHOM
nporpamMMe BbiclIero 00pa3oBaHus — MPOrpaMMe CrenuaJInuTeTa
HHIMKATOPAMHU JOCTHKEHUS] KOMIeTeH N

KO,Z[ 1 HAMMCHOBAHUC
KOMIICTCHIIU

Kox u HaumenoBanue
WHIUKATOPa JOCTHKEHUS
KOMIETEHIINN

IInanupyemslie pe3ysIbTaThl
00yYeHHS TI0 TUCIIUTIIINHE
(MoayI0)

YK-2. CnocobeH ynpaBisiTh
IPOEKTOM Ha BCEX ATAIax ero
KU3HECHHOTO [IUKJIa

NYK-2.1. PazpabaTsiBact
BapUAHTHI M CTIOCOOBI
pEllIeHHH 3a/1a4 Ha OCHOBE
NEHCTBYIONINX MPABOBBIX
HOPM B YCIIOBHUSIX UMEIOLIUXCS
pPECypCOB U OTpaHUYECHUN

3HaTh: IEUCTBYIOIIHNE PABOBHIC
HOPMBI, PECYPCHI U OTPaHUYCHHS
MIPOEKTA
YMeTs: . pazpabaTbiBacT
BapUaHTHI PEIICHUS 3a71a4 10
YIPaBIECHUIO TPOEKTAMHU
Bnanmets: ciocobamu pereHust
3a7a4 0 YIIPABJICHUIO IIPOESKTOM

NVYK-2.2. OnpenensieT 3Tansl
JKU3HEHHOTO IMKJIa MPOEKTa

3HaTh: XapaKTEPUCTUKU OCHOBHBIX
(a3 )KU3HEHHOTO IIUKIJIa IPOCKTa
YMeTh: 0CyIIeCTBIATh
MOHUTOPUHT XOJIa peain3aluu
MPOEKTa, KOPPEKTUPOBATH
OTKJIOHEHHSI, BHOCUTh




JIOIIOJIHUTCIbHBIC U3MECHCHUS B
IJIaH peaju3aluu MpoeKTa,
YTOUHATH 30HBI OTBETCTBEHHOCTHU
YYaCTHHUKOB MPOEKTa
Bnaners: MeTomaMu OLICHKH
3(pheKTHUBHOCTH IPOCKTA

NYK-2.3. IlpumeHsieT MeTobl
YIPABJICHUS IPOEKTaMHU

3HaTh: MPUHIUIIBI TPOSKTHOTO
N0/IX0/1a K YIIPABIICHHIO
Ymets: hopMynupoBaTh Ha
OCHOBE ITOCTaBJICHHOM MPOOJIEMBI
MPOEKTHYIO 337a4y U CrIocob ee
peIIeHHS Yepe3 peaTn3anio
MIPOEKTHOTO YIIPaBJICHHUS,
pa3pabaThiBaTh KOHIIEIIIHIO
MPOEKTa B paMKax 0003HaYECHHOU
po0eMbl: GOPMYITUPOBATH IIEITh,
3a7a41d, 00OCHOBELIBATE
aKTyaJlbHOCTbH, 3HAYNMOCTH,
OKHJJaeMbIe PE3yJIbTaThl U
BO3MOYKHBIE Cephl UX
MIPUMEHEHUS
Bnaners: MeTomamu
TUTAHUPOBAHMSI TIPOCKTA

4. CTpyKTYypa ¥ coaepkaHue TUCHUILTHHBI (MOYJIs1)

4.1. CTpyKTypa IUCUUIUIUHBI (MOTYJIs)

4.1.1. Ob6beM IUCIMUIUIMHBI (MOIYJSI) W BUABI Y4eOHOW pabOTHI MO
o4uHOM popme 0OyUeHHUs:

N Bceero Cewmecrp
Bun yueGHO# paboThI 4ACOB Ne 4
4acoB

KonTakTHas padora (Bcero): 38 38
B ToMm uncne:
Texuwn (JT) 19 19
[Ipakrrueckue 3ansatus (I1p) 19 19
JlaGopatopHas padora (JIao)
CamocrositenbHas padbora ooy4daronuxcs (CP) 34 34
[IpomexxyTouHas ®opma
aTTecTauus MIPOMEXYTOUYHOMN 3 3

aTTecTaluu

KosmuecTBo yacon
OO61mmas TpyA0eMKOCTh Yacel 72 72
JTUCITUTITUHBI (MOIYJIs1) 3a4yeTHbIE €AMHULIBI 2 2

4.1.2. Ob6beM NUCHMIUIMHBI (MOIYJSI) |
3a049HOM popme 0OydIeHHUS:

BUJIBI y4eOHOW paboThI IO




Kypc
. Bcero
By yueOHo# paboTh HACOB Neo 1
4acoB
KonrakTHas pabora (Bcero): 8 8
B Tom umncne:
Jlexumm (JI) 4 4
[IpakTrnueckue 3ansatus (11p) 4 4
JlaGopaTopHas padora (JIa0)
CamocrosTenpHas padbora odydaronuxcs (CP) 60 60
[IpomexyTounas ®opma
aTTecTanus IIPOMEXYTOUYHOMN 3 3
aTTeCcTaluu
KonnuecTBo yacoB 4 4
OO6mmas TpyA0€MKOCTh Yacer 72 72
JUCIUTUTAHBI (MOJTYJIsT) 3a4yeTHBIC SIUHHUIIBI 2 2

4.2. ConeprkaHue TUCIUIUTMHBI (MOJTYIIs):

4.2.1. CopepxaHue JTUCHUIUIMHBI (MOAYJsi) TO O4YHOM (dopme
oOy4eHwUs:
Kon KomnnyecTBo vacos,
KOMITICTCHIIMHM, | BBIICTSEMBIX HA
HaumeHnoBanue KOJI KOHTaKTHYIO padory,| Koi-Bo
Buner CP KonTpons
paszena, TeMbl WHIWKaTopa | IO BUJaM yueOHbIX |uacoB CP A P
JOCTUKEHUS 3aHATHI
KOMITETCHITUH
Jl IIp [ JIab
Tema 1. 3Hauenue VK-2 [oaroToBKa K
STUKH JE€I0BOTO (MYK-2.1 YCTHOMY
o0mIeHNs UYK-2.2 ) ) 4 ompocy, VYernslii onpoc,
IIOArOTOBKA K TECThI
HYK_2'3) BBINIOJIHEHUTO
TECTOB
Tema 2. OcHOBHEBIE VYK-2 IoaroroBka k
nonoxxkenus mo 3tuku| (MYK-2.1 ycTHOMY
OIIpoC o
JIEJI0OBOI0 OOIIEeHUS NyK-2.2 npocy, VeTHBIH ompoc,
IIOAT0OTOBKA K TeCThI
I/IYK'2~3) BBITNIOJIHCHUIO
2 2 4 pelIenue
TECTOB,
CUTYAallMOHHBIX
IIOArOTOBKA K 3a71a4
BBIITOJIHCHHUIO
CUTYAllMOHHBIX
3aja4
Tewma 3. YHudukanus YVK-2 [Moaroroska K
Y CTaHIapTH3AIHU (MYK-2.1 BI’IIGIE)J;H;::*O Pedepar,
3THUKHU JEJI0BOI'0 NyK-2.2 ) ) 4 HSHFOT%BK; « | TecTsL, pemenne
o0mmeHus NYK-2.3) BBIONMHEHMI0 | O 1Y AHHOHHEIX
3aga4
TECTOB,
IIOAI'OTOBKA K




Kon KomnaectBo gacos,
KOMITICTCHIIMH, | BBIIEISAEMBIX HA
HaumenoBanue KOJT KOHTaKTHYI0 paboty,| Koiu-Bo Bussr CP KOHTPOILL
paszzena, TeMbl WHIWKaTopa | IO BUJaM yueOHbIX |gacoB CP p
JOCTHKEHUS 3aHATHI
KOMIIETEHIINHU
JI IIp | Jla6
BBIITIOJIHCHUIO
CUTYAllMOHHBIX
3aaa4
Tema 4. Bunpl VK-2 IMoxroroska k
JOKYMEHTOB M HX (MYK-2.1 YCTHOMY Vormi
Oo11pocy, CTHBIH OIIPOC,
KiaccupuKanus NYK-2.2 2 2 4 pocy P
IIOArOTOBKA K TECThI
NVYK-2.3) BBIIIOJIHEHUIO
TCCTOB
Tewma 5. [IpaBuita VK-2 [oaroroeka k
odopmieHus (MYK-2.1 ycTHOMY
OIIpocCy, .
YIIPABJICHUYECKUX NyK-2.2 HOHF(?TO;;a « | Yernprii onpoc,
JIOKYMEHTOB NVYK-2.3) BBITIOHEHIIO TECTBI
2 2 4 pelIenye
TECTOB,
CUTYAallMOHHBIX
IoAroToBKa K
3aaa4
BBIIIOJIHCHHUIO
CUTYAllMOHHBIX
3ajau
Tema 6. OTuka VK-2 [onroroeka k
JIeTTIOBOTO OOIIEHUS (MYK-2.1 YCTHOMY
OIIpocy, N
OpraHu3alMOHHO- NYyK-2.2 HOHF(?TOB};@ . VeTHbIi onpoc,
pacnopsaIuTeIbHON NYK-2.3) ) ) 4 BEIIOTHCHIIO :;CeT;e
ACATCIIBHOCTHU TECTOB, P
CUTYAllMOHHBIX
IMOJArOTOBKA K
3aga4
BBIITIOJIHCHUIO
CUTYAllMOHHBIX
3aga4
Tema 7. DTuka VK-2 [MoaroroBka K
JEIOBOTO OOLIECHUS B (NVYK-2.1 YCTHOMY —_
OIIpoCy, CTHBIHN OIIPOC,
nH(OPMAaIIMOHHO- NYK-2.2 2 2 4 pocy P
IIOArOTOBKA K TECThI
CIIPaBOYHBIX NVK-2.3) BEITOJTHEHITIO
MaTepuajoB TECTOB
Tema 8. TpeboBanus VK-2 [ToaroToBka K
o opMIICHHUIO (MYK-2.1 ycTHOMY
OIIpocCy, .
JIOKYMEHTOB T10 NyK-2.2 HOHF(FTO;;a B VeTHBIH ompoc,
JUYHOMY COCTaBY NVYK-2.3) S — TECThI
2 2 4 pelIenye
TECTOB,
CUTYAllMOHHBIX
IIOArOTOBKA K
3aaa4d
BBIITOJIHECHHUIO
CUTYAllMOHHBIX
3aja4
Tema 9. Opranuzanus VK-2 [Moaroroska K
paboTsI ¢ (MYK-2.1 BBINOJIHEHHIO Pedepar,
JOKYMEHTaMH NYK-2.2 3 1 ) pedepara, TECTHI, peIICHHE
: IIOATrOTOBKA K CUTYaIlMOHHBIX
NYK-2.3 ) BBITTIOJTHEHUTO 3a1a9
TECTOB,




Kon KomnaectBo gacos,
KOMITICTCHIIMH, | BBIIEISAEMBIX HA
HaumenoBanue KOJI KOHTaKTHYI0 paboty,| Koiu-Bo Busr CP KoHTports
paszena, TeMbl WHIWKaTopa | IO BUJaM yueOHbIX |gacoB CP
JOCTYKEHUS 3aHATUN
KOMIIETEHIH

JI IIp | Jla6

MOATOTOBKA K
BBITTOJIHEHUTO
CUTYAI[OHHBIX
3a1a4

Oo6o06I1aromee 3aHATHE 2

BCEI'O YACOB: 72 | 19 | 19 34

Tema 1. 3HaueHHe ITUKH 1€JI0BOI0 O0IIEHUSI— 8 YACOB.

Jlekuiumu — 2 4. Copgepxanue: Ilpenmer u 3amauum kypca. Ilonsitus
«JIOKyMEHT» «CHUCTEMBbl JOKYMEHTALIUM», «yINpaBiICHUECKas JOKYMEHTAIIHs.
Crneunpurka HMHPOPMAIIMOHHBIX OOBEKTOB, HCIOJIb3YEMbIX B YIPaBICHUU.
OcCHOBHOE Ha3HAYEHUE YNIPABIECHYECKUX JOKYMEHTOB.

OcHoBHBIE 3aauyu U (YHKIHH CIYKO JOKYMEHTAlMOHHOTO 00eCIeueHUs
YIPABJICHHS B COBPEMEHHBIX OPraHU3aLUAX.

[IpakTueckoe 3ansATHE — 2 4aca.

Bormpocsr:

1. Tlomarue, uen u 3a4adyd JOKYMEHTAIIMOHHOTO oOecreueHus
yIpaBJICHUS

2. HopmartuBHO-TIpaBOBOE oOecrieueHue JTOKYMEHTHUPOBAHUS
YIPABJICHUECKON eATeTbHOCTH

3. CocraB 1OKyMEHTAIUH, UCTIOJIB3YEMOM B YIPABICHUH OPTaHU3AIHECH.

4. Cnyx0a  JTOKYMEHTAallUOHHOTO  OOECTeYeHHs]  yMNpaBICHUS B

COBPCMCHHBIX OpraHn3aluiax.

Tema 2. OcHOBHBIE MOJIOKEHHS 110 ATHKE 1eJI0BOr0 001eHusl — 8 yacoB.

Jlekuuu — 2 4. Coaepxxanue: [IoHsTHE «BUI YyIPABICHUYECKOTO JTOKYMEHTAY,
ero CBi3b ¢ (QyHKIUAMHU yrpaBieHus. DyHKIUM yHIpaBIEHYECKOTO JTOKYMEHTA!
ympaBieH4Yeckas; (QyHKUMS XpaHEHUs CBEJACHUN, JTOCTOBEPHOCTh KOTOPBIX
3aBepeHa; HayyHas, IpaBOBas; COILMAJbHASA;, KYyJIbTypHas; WH(pOpMaIMOHHAS;
KOMMYHUKATHBHAS.

OCHOBHbIC HOPMATUBHBIC AaKThl, PErJIAMEHTUPYIOIIHE ITHKA JI€JIOBOTO
00IIIEeHHS.

IIpakTrueckoe 3aHsaTHE — 2 Yaca.

Bomnpocsr:
1. IlonsTHE «YyIPABIEHYECKOTO TOKYMEHTA
2. @yHKIMH YIIPABIEHYECKOTO JTOKYMEHTA




3. OCHOBHbIE HOPMATHUBHBIE AaKThl, pEIAMEHTUPYIOIIUE  DTHKA
JIeJIOBOT0 OOILEHUs

Tema 3. YHU(PUKAIUA U CTAHAAPTU3ALMS ITUKHU J1€JI0BOT0 001IeHUusT — 8
4acos.

Jlexkum - 2 4. Copepxkanue:  l'ocymapcTBeHHas — cucTeEMa
JIOKYMEHTAILMOHHOTO obecrnieueHus YIIPABJICHUA. O6mepoccuiickuit
KJ1accu(UKATOp YIpaBIEHUYECKOW MOKyMeHTaluuu. ['ocyqapCTBEHHBIM CTaHAApT
(I'OCT) odopmnenust ynpaBiaeHYECKUX JOKYMEHTOB. Y HU(PUIIMPOBAHHAS CUCTEMA
OpraHU3alHOHHO-PACTIOPSANTEIBHON JOKYMEHTAIUH. Cranpaptuzauus
YIOPaBJIECHYECKUX JTOKYMEHTOB. MeXAyHApOIHbIE CTAaHAAPTHl TOKYMEHTHUPOBAHUS
yYIPaBJIECHYECKOU IESITENBHOCTH.

[IpakTueckoe 3aHsiTHE — 2 yaca.

Bomnpocsr:
1. T'ocynapcTBeHHast cucTeMa JOKYMEHTAllMOHHOTO  0OeCredeHHs
YIIPABJICHHS.
2. YHupuuupoBaHHas CHUCTEMa OPraHU3ALMOHHO-PACTIOPSAUTEIBHON
JOKYMEHTALIUH.

3. Crangaptu3zanus ynpaBJIeHYECKUX JOKYMEHTOB.

Tema 4. Buabl 10KyMEeHTOB M UX KJIaccH(puKanus — 8 yacos.
Jlexuu — 2 4. Conepxxanue: Kitaccupukanus ynpaBieHYeCKUX JOKYMEHTOB

I10 COACPIKAHUTO (HO BUJIaM ,ZICSITGJII)HOCTI/I) . OpraHu3allMOHHBIC,
PacCIiopAaIUTCIbHBIC, I/IH(i)OpMaIII/IOHHO- CIIPAaBOYHBIC. BHI[I:I OpraHu3aluOHHbIX,
PaCIoOpPAAUTCIIbHBIX )51 HH(bOpMa]_II/IOHHO- CIIPAaBOYHBIX OJOKYMCHTOB,

VICTIOJIB3YEMBIX B YIIPABJICHUH.

[IpakTuueckoe 3aHsiTue — 2 yaca.
Bomnpocsr:
1. Knaccudukauus yrnpaBieHYECKUX TOKYMEHTOB
2. Bujapl opraHu3almoOHHO-PACHOPSIUTENbHBIX JOKYMEHTOB
3. Buasl nuahOpMannoOHHO-CIIPABOYHBIX IOKYMEHTOB
4. Bunabl KaApOBBIX TOKYMEHTOB

Tema 5. IIpaBuia odgopmMieHHs] yNpPaBJeHYECKHX JOKYMEHTOB — 8
YacoB.

Jlexuuu — 2 4. Conepxanue: TpeOoBaHUS K COCTABICHUIO U OGOPMIICHHUIO
JTOKyMEHTOB, (popmyinsap-obpazen. [lopsnok odopmiieHus: Hymepalusi CTpaHHII,
opopMmieHue JaT, OOUICHPHUHATHIE COKpaiieHus, odopmiieHne U POBOH
uHdopmaruu, MaremMatuyeckue GopMmynbl, odopmiieHHEe TaOMUIl, 3HAKU
peTMHAHUS.

CocraBneHue yNpaBICHYCCKUX JOKYMEHTOB. JIelOBBIE W KOMMEpPYECKHE
NMUChMa: KJIacCH(PUKAINS, CTPYKTYpa, CTaHAAPTHBIE ()pa3bl M BRIPAKEHUS; IPABUJIA
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U (opMbl KOMMEpYECKOW MEpenucku ¢ 3apyOeXHbIMH  IapTHEpaMu;
KOPPECIOHACHIIMSA, CBA3aHHAs C IPOBEICHUEM IIEPUOJNYECKUX MEPONPUATUH,
S3BIK ¥ CTWJIb IE€JOBOM JOKYMEHTAalUMM: oOmas xapakrepuctuka. CocTaBlIeHHE U
opopmiileHHE JOKYMEHTOB B YCJIOBHUAX MPUMEHEHHUS BBIYUCIUTEIBHOW U
3JIEKTPOHHOM TEXHHKH.

[Tonsatne «pekBu3uT». COCTaB U pACIONIOKEHNE PEKBU3UTOB. [10CTOSTHHBIE N
IIEPEMEHHBIE PEKBU3UTHI, MOPSAJOK MX HAHECEHUS NPHU COCTABICHUHM JOKYMEHTa
win padore ¢ HuM. [IpaBuna odopmiieHHs] PEKBU3UTOB. YTJIOBOE U MPOJOJIbHOE
pacIoioKEHUE PEKBU3UTOB NOKyMeHTa. CTpykTypa AOOoKyMeHTa. OmnucaHnue u
OCHOBHBbIE TTpaBuia 0O(POPMIIEHUS PEKBU3UTOB IOKYMEHTA.

[IpakTuueckoe 3aHsaTHe — 2 yaca.
Bormpocsr:
1. TpebGoBaHus K COCTaBICHUIO U OPOPMIICHUIO TOKYMEHTOB
2. TpeboBanus k 0OpPMIICHUIO TOKYMEHTOB
3. CrpykTypa HJOKyMEHTA.
4. Onmcanue © OCHOBHBICE TIpaBWiIa OGOPMIICHHS PEKBU3UTOB
JOKYyMEHTA.

Tema 6. ITHKA JA€eJIOBOI'0 o0eHust OPraHM3alMOHHO-
pPacnopsiiuTeIbHOM AeITeJIbHOCTH — 8 YacoB.

Jlexuuu — 2 4. Copnepkanue: Buibl opraHu3allMOHHO-PACIIOPSAUTENbHBIX
nokymeHToB. IIpaBuia  cocTaBieHUSI  OpPraHU3aLMOHHO-PACIOPSAIUTEIbHBIX
nokymMeHTOB. TpeOoBaHug K O(DOPMICHHUIO OpPraHU3alMOHHO-PACTIOPSAIUTEIbHBIX
JIOKYMEHTOB.

[Topsimok coctaBieHuss U OQGOPMIICHUS OpPraHU3alMOHHBIX JOKYMEHTOB:
yCTaBa, MOJOXKEHHUM, IITATHOTO PpACIUCaHUs, MPaBUI BHYTPEHHETO TPYAOBOTO
pacropsiika, TOJOXEHUS O CTPYKTYPHBIX NOAPA3AECICHUSAX, JOJIKHOCTHBIX
WHCTPYKITUI paOOTHHKA.

[Topsimok coctaBiaeHus: U OGOPMIICHHS] PACTIOPSIUTEIBHBIX JOKYMEHTOB:
pelieHne, pacopsbKeHHe, MPUKa3, yKa3aHue, IOCTAHOBIICHHUE.

IIpakTueckoe 3ansATHe — 2 4aca.
Bonpocsr:
1. Buasl opraHu3aliMOHHBIX TOKYMEHTOB.
2. Bujasl pacniopsIuTeIbHBIX JOKYMEHTOB
3. lpaBuna  coctaBiueHuss U OQOPMIIEHUS  OpPraHU3AIMOHHBIX
JOKYMEHTOB.
4. IlpaBuna cocTaBieHHs U OQOPMIICHHS  PaACHOPSAUTEIbHBIX
JOKYMEHTOB.

Tema 7. JlokyMeHTHpOBaHHE HH(POPMALMOHHO-CIIPABOYHBIX
MaTepuaJjoB — 8 yacos.

Jlekuuu — 2 u. Copnepxanue: Buasl uH(MOPMAIMOHHO-CIPABOYHBIX
nokymeHToB. [IpaBuna cocraBiieHHs] HHPOPMALMOHHO-CIIPABOYHBIX JTOKYMEHTOB.
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TpebGoBanus k opopmieHn0 HHOOPMAITMOHHO-CITPABOYHBIX IOKYMEHTOB.

[Topsimok coctaBneHuss u odopmieHUss UHOOPMAIIMOHHO-CIIPABOYHBIX
JIOKyMEHTOB: aKT, TMPOTOKOJI, JOKJajHas 3alucka, OOBSICHUTEIbHAs 3aIucKa,
CIpaBKa, TejaerpaMmma, Tee(poHorpaMma, MIChbMO, JOBEPEHHOCTb.

[IpakTueckoe 3ansaTre — 2 4aca.
Bomnpocsr:
1. Buasl nHpOpMaMOHHO-CIIPABOYHBIX TOKYMEHTOB.
2. IlpaBuiia coctaBieHus: UHHOPMAIIMOHHO-CIIPABOYHBIX TOKYMEHTOB.
3. TpeboBanust Kk  0opopMIIEHHIO  HH(DOPMALMOHHO-CIIPABOYHBIX
JOKYMEHTOB.
4. Tlopsinok coctaBieHus U 0hopMIIEHUST HH(POPMALIMOHHO-CITPABOYHBIX
JOKYMEHTOB

Tema 8. TpedoBanus K 0pOPMJICHUIO TOKYMEHTOB 110 JJUYHOMY COCTABY
— 8 yacos.

Jlexiuu — 2 4. Coaepkanue: YHU(UIMPOBAHHAS CUCTEMA OPTaHU3AIIMOHHO-
pacnopsIuTEIbHON TOKYMEHTALUHU IO KaJgpaM.

JIoKyMeHTalusi TPYIOBbIX OTHOLIEHWH B KaApoBbIX ciiyx0ax. Cocras
JOKYMEHTOB MO JIMyHOMY cocTtaBy. CocraBieHue U Oo(OpMIICHHE 3asBIICHUI,
TPYJIOBOTO JIOTOBOpa (KOHTpakTa), JUYHOW KapTouku (opmbl T2, mpukazoB 1o
KaJpaM, XapaKTepUCTUKH pPabOTHHKA, aBTOOMOTrpaduu pabOTHUKA, AaHKETHI
paboTHHKA, JIMYHOTO Jiena paboTHUKA. TpyaoBas KHUKKA: BblJadya, opopmiieHue,
XpaHEHUE.

[loHaTHE, CYIIHOCTh W HAa3HAYEHHUE IUTATHOro pacnucanus. IlpaBuia
BHYTPEHHETO TpYyIOBOTrO pacrnopsiaka. [lpaBuna Benmenus Tabens yuera
UCIIOJIb30BaHUs pabOUero BpeMEHH.

dopMupoBaHME W HOMEHKJIAaTypa Jnen no kagpaMm. lIpaBuna xpaHeHus
KaJApOBON JOKYMEHTALINH.

IIpakTueckoe 3ansaTne — 2 Jaca.

Bomnpocsr:

1. JIOKyMeHTAaIus TPy I0BbIX OTHOILIEHH.

2. KanpoBblii TOKyMEHTOOOOPOT B OpraHU3AIINH.

3. @opMHPOBAHUE U HOMEHKJIATYpa A MO KaJpaM.

4. CocraBnenue U odopmieHHE JTOKYMEHTOB IO JIMYHOMY COCTaBY
OpraHHU3alHH.

Tema 9. Opranunzanus padéoThl ¢ JOKyMeHTaMH — 6 4acoB.

Jlekuuu — 3 9. Copmepxanue: OpraHuzanus JOKYMEHTOOOOPOTa;
CUCTEMaTHU3aIMs JOKYMEHTOB, HOMEHKJIATypa Uit UX (OPMUPOBAHUS U XPAHEHUS.
[Tonsitue nokymeHTO000pOoTa. OCHOBHBIE TIOTOKH YIIPABICHYECKUX JTOKYMEHTOB:
BXOJAIINMN, UCXOASIINNA, BHYTPEHHUM.

JIBi>KeHME  BXOJSIIMX  YIPABICHUYECKUX  JIOKYMEHTOB:  IEpBUYHAs
00paboTKa, perucrpaius, pacCMOTPEHHUE PYKOBOJCTBOM OpTraHU3allNM, Mepenaya
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Ha HUCIIOJIHCHHC, KOHTPOJIb 3a UCIIOJIHCHUCM, CIIMCAHNUC HCIIOJIHCHHOI'O JOKYMCHTA

B JIEJIO.
ITarbl

MNPOXOKACHUA HNCXOOAINUX JOKYMCHTOB:

corjacoBaHUe, 10pabOTKa MO 3aMEUaHUsIM, PETUCTPAIUS U OTIIPABKA.
PaGorta ¢ BHYTpEeHHUMH JOKYMEHTaMHU: COCTaBJICHHUE IIPOEKTa TEKCTa

JIOKYMEHTA,

corjacoBaHHeE,

nopaboTka

10

3aMEUYaHUsIM,

IIOATrOTOBKaAa IIPOCKTA,

perucrpanus,

TUPAKHUPOBAHUE, TICPCJada Ha HCIIOJHCHUC, KOHTPOJIb MCIIOJIHCHUA JOKYMCHTOB,
CIIMCAHUC UCIIOJIHCHHOT'O JOKYMCHTA B ACJIO.

[IpakTueckoe 3ansitue — 1 ygac.

Bormpocsr:

1. CtpykTypa v 00beM JOKYMEHTOOOOpOTA.

2 TexHosorus padboThl ¢ BXOASIIMMHI U UCXOISIIUMH IOKYMEHTaAMHU.
3. Perucrpanusi JOKyMEHTOB U KOHTPOJIb 32 KX UCIIOJTHEHHUEM.

4 XpaHeHue TOKyMEHTOB.

4.2.2. Conepxkanue MUCIUIUIMHBI (MOIYJII) TIO 3a049HOM (opme

0o0yueHus:
Kon KomnunuecTBo yacos,
KOMITETEHIINH, BBLIEIIEMBIX Ha
HanmenoBanue KO KOHTAKTHYIO padoT Kon-Bo
A yiop Y, Buger CP KonTponb
pasnena, TeMbl WHAWKaTopa | IO BUJaM y4eOHbIX |gacoB CP
NOCTHKEHUS 3aHATHI
KOMIIETEHI[NHA
J IIp | JIa6
Tema 1. 3naueHue VK-2
3THUKU AEJI0BOI'0O (MYK-2.1 CaMOCTOSTEIH
O6H_ICHI/I5I NVYK-2.2 1 6 o€ U3yueHue B
HNVYK-2.3) B1OC
Tema 2. OcHOBHEBIE VK-2 IToaroroska K
nonoxenus mo stuku| (MYK-2.1 ycTHOMY
ompocy, o
JIEJIOBOTr0 OOIEHUS NYyK-2.2 pocy VcTHBI onpoc,
IIOATrOTOBKA K TEeCTHI
I/IVK_23) BBIITIOJTHCHHU IO
1 1 6 pemenue
TECTOB,
CHTyaHI/IOHHBIX
IIOATOTOBKA K
3aaa4
BBIITOJIHCHUIO
Cl/lTyaI_ll/IOHHI)IX
3a4a4
Tewma 3. Yauduxamms YK-2 IMoarorosxka K
Y CTaHAapTH3ALHUS (MYK-2.1 BBITOJIHCHIIO P
edepara, edepar,
3THUKHU AEII0BOI'0O NVYK-2.2 pedep bep
1 1 6 IIoArOTOBKA K TECThI, PCIICHUC
OOIIIeHs NYK-2.3) BBITIOJIHCHHIO

TECTOB,
MTOATOTOBKA K
BBITIOJTHEHHIO

CHUTYaIHOHHBIX
3a7a4
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Kon KomnaectBo gacos,
KOMITICTCHIIMH, | BBIICTSEMBIX HA
HaunmeHnoBanue KOJI KOHTaKTHYIO padory,| Koi-Bo Busr CP KoHTports
pasnena, TeMbI WHIWKaTopa | IO BUJaM yueOHbIX |gacoB CP
JIOCTHKEHUSA 3aHSITUH
KOMITETCHITH
JI IIp | Jla6
CUTYAllMOHHBIX
3aga4
Tema 4. Bumsl VK-2
JIOKYMEHTOB H MX (UVK-2.1 CamocTosTenbH
1 6 0€ M3y4YEHHE B
KIaccupuKanus NYK-2.2 SUOC
NYK-2.3)
Tewma 5. IIpaBuiia YK-2
o(popMIIeHHS (UYK-2.1 Camoctosensy
7 0€ M3yYeHue B
YIIPABJICHUYECKUX NVYK-2.2 SMOC
JIOKYMEHTOB NVYK-2.3)
Tema 6. DTHuka VK-2
JIETTOBOT'O OOIICHUS (MYK-2.1 CaMOCTOATEBH
OpraHu3alOHHO- NYK-2.2 7 o€ U3y4eHHE B
pacHopsIUTENLHON NYK-2.3) SHOC
JEATSIbHOCTH
Tema 7. DTuka YVK-2
JIEJIOBOI'O OOIICHUS B (MYK-2.1 CaMOCTOSTeNbH
nH(pOpPMaIUOHHO- NYK-2.2 7 0€ U3y4eHHe B
CIIPABOYHBIX NYK-2.3) El e
MaTepUaJIoB
Tema 8. TpeboBanus k YK-2
0(OPMIIEHHUIO (UYK-2.1 Camoctosrensy
7 0€ M3yYeHHe B
JIOKYMEHTOB T10 NYK-2.2 SMOC
JIMYHOMY COCTaBYy HNVYK-2.3)
Tema 9. Opranuzanus YK-2
paboThI ¢ (UYK-2.1 CamMocTosTeNbH
8 0€ U3yYeHmne B
JIOKYMEHTaMHU NYK-2.2 MOC
NYK-2.3)
O6o0matoniee 3aHsITHE 2
BCEI'O YACOB: 72| 4 4 60 4
Tema 1. 3HaueHHe ITUKH J1eJT0BOT0 00ILIEHUS — 8 YaCoB.
Jekuuu — 1 4. Copepxanme: Ilpeamer u 3amaum kypca. [lonarus

CIAOKYMCHT»

«CUCTCMbI

JTOKYMEHTAITUN»,
Cnemuduka wuHQOPMAIIMOHHBIX OOBEKTOB,

OcHOBHOE Ha3HAYEHUE YNIPABIECHYECKUX JTOKYMEHTOB.
OcHoBHBIE 3a/1a4u U (QYHKIMH CIY>KO JOKYMEHTAIMOHHOTO O0OeCTeueHUs
yIPABJICHUS] B COBPEMEHHBIX OPTaHU3AIUSX.

«YIPaBJICHYCCKAA OOKYMCHTALIUA.
HCIIOJIB3YEMBIX B  YIIPABJICHUMU.
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Tema 2. OcHOBHBIE MOJIOKEHUS 10 ITHKe AeJ0BOro od0meHusi — 8
4acos.

Jlexunu — 1 4. Coneprxanue: IloHsITHE «BUA YIIPABIEHYECKOTIO TOKYMEHTa»,
ero cBs3b ¢ QyHKIUSAMHU yrnpaBieHus. DOyHKIUU yHOpaBIEHYECKOTO IOKYMEHTA!
ylOpaBieHYecKas; (YHKLUHMS XpaHEHUs CBEJIECHUN, JOCTOBEPHOCTh KOTOPBIX
3aBEpEHAa; Hay4dHas; I[paBOBas; COUMAJbHAsA; KyJIbTypHas; HWH(pOpMaUMOHHAS;
KOMMYHUKATHBHASI.

OCHOBHBIE HOPMATHBHBIE aKTbl, PEINIAMEHTHPYIOIIME OTHUKA JEJIOBOIO
oO01reHus.

[IpakTnueckoe 3ansitue — 1 ygac.
Bormpocsr:
1. TloHsiTHE «yHPaBIEHYECKOTO TOKYMEHTA
2. OYyHKIMH YIIPABICHUYECKOTO JTOKYMEHTA
3. OCHOBHbIE HOPMATHUBHBIE AaKThl, pEIAMEHTUPYIOIIUE DTHKA
JIEJIOBOTIO OOILIEHHUS

Tema 3. YHU(PUKAIUA U CTAHAAPTU3ALMS ITUKHU /1€JI0BOT0 00IeHUus — 8
4acoB.

JJekmum - 1 u.  Copnepxanume:  ['ocymapcTBeHHass — cUCTEMa
JOKYMEHTAIMOHHOTO oOecrieueHus yIpaBJIECHUS. O61mepoccuiickuii
KJ1accu(uKaTop yHpaBiIeHUYECKOW JOKyMeHTauuu. ['ocynapCTBEHHBIM CTaHAapT
(I'OCT) odopmieHus yrnpaBieHYECKUX JOKYMEHTOB. Y HU(DUIIMPOBAHHAS CUCTEMA
OpraHU3alHOHHO-PACTIOPSIANTETBLHON JOKYMEHTAIIUH. Cranpaptuzauus
yIPaBIECHYECKUX JTOKYMEHTOB. MeXAyHApOIHbIE CTaHAAPThl TOKYMEHTHUPOBAHUS
YIIPaBIECHYECKOU NESATEIBbHOCTH.

[IpakTrueckoe 3ansaTue — 1 ygac.

Bomnpocsr:
1. TocymapcTBeHHass cucTeMa JAOKYMEHTAIIMOHHOTO  OOCCICYCHUS
yIIpaBJICHHUSL.
2. YuudumupoBaHHasT CHUCTEMa OpraHU3aIMOHHO-PACTIOPSIUTEIBHOM
JIOKYMEHTAIIUH.

3. CrangapTuzanus ynpaBJIeHUYECKUX TOKYMEHTOB.

Tema 4. Buabl JIOKYMEHTOB M UX KJIACCU(PUKAIUA — 7 4ACOB.
Jlexiuu — 1 4. Coneprxanue: Knaccudukaius yrnpaBieHUeCKUX JOKYMEHTOB

o COAECPKAHUIO (mo BHUJIAM NESATEIbHOCTH): OpraHu3alOHHbIE,
pacniopsiuTenbHble, UHPOPMAIIMOHHO- CIpaBOYHBbIC. Buabpl OpraHu3aliMOHHBIX,
pacnopsIANTENbHBIX 151 uH(OPMAITMOHHO- CIIPaBOYHBIX JOKYMEHTOB,

VCIIOJIb3YEMBIX B YIIPABJICHUH.
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Tema 5. IIpaBuia odgopMieHHsl YNPABJIEHYECKHX AOKYMEHTOB — 7
YacoB.

Conepxanue: TpeOGoBaHMS K COCTaBICHUIO U O(POPMIICHUIO JOKYMEHTOB,
bopmymsp-oopazen. Ilopsgok odopmieHus: Hymepanus CTpaHull, odopmieHHue
JaT, OOLIENPHUHATHIE COKpamleHus, odopmieHrne nuPpoBoil HHPOpMAIHH,
MaTeMaTtudyeckue (popmyiibl, opopmiieHre Tadaul, 3HAKH MPEIUHAHUS.

CocraBiieHHEe yIpaBIEHYECKUX JIOKYMEHTOB. J[elOBbIE M KOMMEpYECKHE
nuchMa: KiaccuukaIys, CTpyKTypa, CTaHAapTHbIC (hpa3bl U BEIPAKEHUS; TIPaBHIIa
U (GopMBl KOMMEpPYECKOW TEpemucKkd C 3apyOeKHBIMH  TapTHEpaMHu;
KOPPECTIOHJCHITHS, CBSI3aHHAsT C MPOBEICHUEM NEPUOAMUYECKUX MEPONPUSATHUH,
SI3bIK ¥ CTHIIb I€TTOBOM JOKyMEHTalMu: oluias xapakrepuctrka. CocraBiieHue u
opopMiieHHE JIOKYMEHTOB B YCIIOBUAX TPUMEHEHUS] BBIYMCIUTEIBLHON U
DJIEKTPOHHON TEXHUKHU.

[Tonsitue «pexkBu3nuT». CocTaB U pacronokKeHne peKBU3UTOB. [locTosiHHBIE U
IEPEMEHHbIE PEKBU3UTHI, MOPSJIOK WX HAHECEHMs MPU COCTABICHWU JOKYMEHTa
wii padore ¢ HuM. [IpaBuna opopmieHHs PEKBU3UTOB. YTJIOBOE U MPOAOIHHOE
pacrojoKeHHe pPEeKBU3UTOB JokKyMeHTa. CTpykTypa AokyMeHTa. Omnucanue u
OCHOBHBIE ITpaBuiIa 0(OPMIICHHS PEKBU3UTOB JOKYMEHTA.

Tema 6. ITHKA AeJI0BOIr0 o01eHust OPraHU3alUOHHO-
PacnopsiAUTEIbHOM 1eATeJIbHOCTH — 7 4acoB.

Conepxanue: Buabsl opraHu3alOHHO-PACTIOPSAUTEIBHBIX JOKYMEHTOB.
[IpaBmia  cocraBiieHUSI  OpraHU3AIMOHHO-PACTIOPSIAUTEIBHBIX  JOKYMEHTOB.
TpebGoBanus kK 0POPMIICHUIO OPraHU3AIMOHHO-PACTIOPSAUTEIBHBIX IOKYMEHTOB.

[Topsimok coctaBieHuss U OQOPMIICHUS OPraHU3alMOHHBIX JOKYMEHTOB:
yCTaBa, MOJOXKEHHUM, IITATHOTO PpACIUCaHUs, MPABUI BHYTPEHHETO TPYAOBOTO
pacropsiika, TOJOXEHUS O CTPYKTYPHBIX NOAPA3LAECICHUSAX, JOJIKHOCTHBIX
WHCTPYKITNI paOOTHHKA.

[Topsimok coctaBiaeHusT U OMQOPMIICHHS] PACTIOPSIUTEIBHBIX JOKYMEHTOB:
pelieHue, pacropsiKeHue, MpuKas3, ykazaHue, oCTaHOBJICHUE.

Tema 7. JlokyMeHTHpOBaHMe MH(OPMALMOHHO-CIIPABOYHBIX
MaTepHAaJIOB — 7 4acoB.

Conepxanue: Buabl nH(pOpMaIMOHHO-CITPABOYHBIX JOKyMEHTOB. [IpaBuiia
COCTaBJICHHSI ~ MH(OPMAIMOHHO-CIIPABOYHBIX  JOKYMEHTOB. TpeOoBaHus K
o(popMIIEHUIO0 HHPOPMALIMOHHO-CIIPABOYHBIX JOKYMEHTOB.

[lopsimok coctaBineHus U odopmiieHUs HHPOPMALMOHHO-CIIPABOYHBIX
JOKYMEHTOB: aKT, IPOTOKOJ, JOKJIaJHas 3alucka, OOBSCHUTENbHAs 3aIlnCKa,
CIpaBKa, Tejerpamma, TeiaepoHorpamma, NucbMo, JOBEPEHHOCTb.

Tema 8. TpeOoBanus K 0pOPMIICHUIO TOKYMEHTOB 110 JJUYHOMY COCTABY
— 7 4acos.

Conepxanue: YuaudunupoBaHHas cucrema OpraHu3alOHHO-
pPacoOpAAUTENLHON IOKYMEHTAIMH 110 KaJIpaM.

JIokyMeHTaIusi TPYyJOBbIX OTHOIIEHUH B KaJapoBhIX ciyxkbax. CocraB
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JOKYMEHTOB MO0 JM4yHOMY cocTaBy. CocraBieHue u o(OpMIICHHE 3asBIICHUIA,
TPYJIOBOTO JIOTOBOpa (KOHTpaKTa), JUYHOW KapTouku (opmbl T2, mpukazoB 1o
KajgpaM, XapakTepUCTHUKUA paboTHUKA, aBToOMOrpaduu pabOTHHUKA, AHKETHI
paboTHHKA, JIMYHOTO Jena paboTHUKA. TpyaoBas KHUKKA: Bbigada, oopmieHue,
XpaHCHHE.

[TonsiTie, CymHOCT, W Ha3HAYECHHWE INTATHOTO pacmucaHus. I[IpaBuna
BHYTPEHHETO TPYIOBOTO pacmopsiaka. [lpaBuna BemeHus Tabens yudera
UCIIOJIb30BaHUs pab0Yero BpeMeHH.

dopMupoBaHHWE W HOMEHKIATypa el 1o KaapaMm. [IpaBwia XpaHEeHHUS
KaJIpOBOM JIOKyMEHTAITUH.

Tema 9. Opranuszanusi padoThbl ¢ JOKYMEHTAMH — 8 4acCoB.

Conepxanue: Opranuzanus  JOKyMEHTOOOOPOTa; cHCTeMaTH3aIus
JIOKYMEHTOB, HOMEHKJaTypa s uX ¢GOpMUpOBaHUS W xpaHeHus. IlloHsThe
JTOKyMeHTOOOOpoTa.  OCHOBHBIE  TIOTOKH  YIPABJICHYECKUX  JIOKYMECHTOB:
BXOJISIINAN, UCXOAIINNA, BHYTPEHHHUIM.

JIB>KEHHE  BXOISIIMX  YNPABJICHUYECKUX  JOKYMEHTOB:  NEPBUYHAS
00paboTKa, perucrpaius, pacCMOTPEHHUE PYKOBOJCTBOM OpPraHU3alllM, Mepenaya
Ha WCIIOJIHEHUE, KOHTPOJIb 32 UCIIOJTHEHUEM, CITUCAHUE UCIIOJIHEHHOTO IOKYMEHTA
B JICJIO.

OTanbl NPOXOXKAECHUS HCXOIAIIMX JOKYMEHTOB: TMOATOTOBKA IIPOEKTA,
coTrJlacoBaHUE, J0pabOTKa M0 3aMeYaHUsIM, PETUCTpallis U OTIIPaBKa.

PaGora ¢ BHYTpEeHHUMH JOKYMEHTaMHU: COCTaBJICHHE IIPOCKTAa TEKCTa
JIOKYMEHTa, COTJlacOBaHHME, Jopa0oTKa 1O  3aMEeYaHUsIM, perucTpanus,
TUPAKUPOBAHUE, NEepeaada Ha UCIOJHEHUE, KOHTPOJIb UCIOJHEHUS TOKYMEHTOB,
CIMCAHUE UCITOJTHEHHOTO JOKYMEHTA B JEJO.

5. OneHo4YHbIe MATEPHAJIBI U CHUIIJIMHBI (MOTYJIA)
OueHouyHble  MaTepualibl Il  TMPOBEACHUS  TEKYIIero  KOHTPOJs
YCIEBAEMOCTH H MPOMEKYTOYHOM aTTecTalli MO0 JUCHUIUIMHE (MOIYJIIO)
peACTaBICHbI B BUie (JOHAA OLICHOUHBIX CPEACTB MO AUCIUILINHE (MOIYJIIO).

6. MeTognueckne MaTepuaJIbl 1JIsl OCBOCHHSI AU CHUIIUHBI (MOIYJIs1)

MGTO}II/IIICCKI/IG Marepuajbl I OCBOCHHUA  JUCHHUIIIMHBI (MOJIy.]'ISI)
MpCaACTaBJICHBI B BUAC y‘{e6HO-MeTOI[I/I‘ICCKOI’O KOMIIJICKCA T CIHHUITIIMHBI (MOI[YJ'IH).

7. Illepevyenb yueOHbIX U3AHUI, HEOOXOAUMBIX /ISl OCBOCHMSI AU CIIUTIIIMHBI
(MoayJin)

Hcnonb3yercs
MIPU U3YUYCHHUH Pexxum noctymna
pa3aesoB (Tem)

Ne | bubnuorpaduueckoe onucanue yueOHOTo
/11 W30aHUS

https://urait.ru/bcode/537058

1 |Yepnbimona, JI. U. Otuka, Kyibrypa H 1-9
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ITUKET JeJIOBOr0 OOIIeHHs : y4ueOHOe
nocobue ans By3oB / JI. . YepHsbImoBa. —
Mocksa : U3narensctBo IOpaiit, 2024. —
158 ¢c. — (Bricmiee oOpa3oBanme).

Ponwirnna, H. 1O. OTHKa  JEJIOBBIX
OTHONIICHUH : Yy4eOHUK M MPAKTUKYM JUIsS
By3oB/ H.IO.Pogbiruna. — 2-e  wu3m.,
nepepad. u JIoT. — Mocksa :
WznatensctBo IOpaiit, 2024. — 380 ¢c. —
(Bricmiee oOpa3zoBaHue).

https://urait.ru/bcode/556400

bopoznuna, I'. B. Ilcuxomoruss m 3THKa
JIEJIOBOTO oO11eHNs : y4eOHHK u
npakTukym s By3oB/ I'. B. Boposnuna,
H. A. KopmHoBa ; mox oOmiell penakiuei
I'. B. bopo3nuHoii. — 2-e u3n., nepepad. u
non. — Mocksa : M3pgatensctBo HOpaiir,
2024. — 392 c. — (Briciee
00pa3oBaHuE).

1-9

https://urait.ru/bcode/535477

WBanoa, WM. C. DOtuka JIeI0OBOTO
oOmenust : yuebHoe mocodue / WU.C.
WNBanoBa. — 3-e u3d., ucnp. U JI0M. —
Mocksa : UTHOPA-M, 2024. — 168 c.

1-9

https://znanium.com/catalog/p
roduct/2107433

8. [lepeyeHb 2JIEKTPOHHBIX 00Pa30BaTeJbHBIX PECYPCOB, COBPEMEHHBIX
npogecCHOHAIbHBIX 0a3 JaAHHBIX 1 HHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM,
HEO00XOUMBIX IJIsl OCBOCHMSI JUCHUIINHBI (MOXYJIs1)

8.1. DnekTpoHHbBIE 00pa30BaTEIBHBIE PECYPCHI:

Ne
/i HanmenoBanue IManepccbika
M CTEPCTBO HA CILIETO . )

1. HHHCTEPCTBO HAYKH 1 BHICHICT https://minobrnauki.gov.ru

obpasoBanus Poccuiickoii denepanuu:

MunucrepcTBo npocs Hua Poccuiickoit
2. CTEPCTBO HPOCBELIC OCCHHCKO https://edu.gov.ru
denepanuu:
denepanpHas ciyx0a o Haa3opy B cepe
3. Aep Y A30py B chep http://obrnadzor.gov.ru/ru/
00pa3oBaHMs ¥ HAYKH:

Denepanpaei noprai «Poccuiickoe

4. Aacp P http://www.edu.ru/.
00pa3oBaHKE:

DIIeKTPOHHO-0MOIMOTEUHAs cCUCTEMA .

5. p ) https://znanium.ru/
«Znantumy:

DiekTpoHHAsA OMOJIMOTEYHAs CUCTEMA . .

6. p . https://biblio-online.ru/
IOpaiir:

8.2. CoBpemeHHbIe TpodeccuoHaNbHbIe 0a3bl JAHHBIX U HH(OOPMAIMOHHBIE
CIIPaBOYHBIE CUCTEMBI:

Ne
/1

HaunmenoBanue

I'unepccoinka

1

Hayynas 351eKTpoHHas OMOJIHOTEKa

www.elibrary.ru



https://urait.ru/bcode/556400
https://urait.ru/bcode/535477
https://znanium.com/catalog/product/2107433
https://znanium.com/catalog/product/2107433
https://minobrnauki.gov.ru/
https://edu.gov.ru/
http://obrnadzor.gov.ru/ru/
http://www.edu.ru/
https://znanium.ru/
https://biblio-online.ru/
http://www.elibrary.ru/
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CnpaBoyHasi mpaBoOBasi CUCTEMA

https://www.consultant.ru/edu/

2 «KoncynprantlIrocy»
3 CnpaBouHas TpaBOBasi CUCTEMa https://study.garant.ru/
«"APAHT-OG6pa3oBanue»
4 denepanpHas cayx0a rocyaapcTBEHHOM https://rosstat.gov.ru/
CTaTUCTUKH
5 CripaBo4HO-MH(OPMAIIMOHHBIH OpTal http://eramota.ru/
I'PAMOTA.PY
6 MuHnuctepcTBO KynbTyphl Poccuiickoit https://culture.gov.ru/
Oeneparun (MuHKyIbTYpbI Poccun)
9. MatepuaJibHO-TeXHUYECKOe o0ecnevyeHne U CIUIIUHBI (MOIYJIs1)
[Tepeuenn CocraB KOMIUIEKTA JIMIIEH3UOHHOTO U
Ne HaumenoBanue 000py1I0BaHUS U CBOOOJHO pacpOCTPaHIEMOTr0
n/n MTOMEILEHUS TEXHUUYECKUX CPEJCTB MIPOrpPaMMHOTO OOECIeueHus1, B TOM
o0yuyeHHs YHCJIE OTEYECTBEHHOIO ITPOU3BOJICTBA
1. 1C:IIpenmpusitue 8 -
CyO0aM1IeH3UOHHBIH JJOTOBOP OT
02.07.2020 Ne FOC-2020-00731;
2. CnpaBOYHO-IIPaBOBAasi CUCTEMA
"Koncynprantllmtoc" - Jloroop Ne 96-
2023 /RDD ot 17.05.23
3. CripaBouHO-TIpaBOBas CUCTEMA
"T"apant" - JJorosop Ne CK 60301 /01/24
318 ot 30.11.23;
VeBHas AV IHTODIS 4. MicrosoftOffice - CyOnuiieH3noHHbII
- 013}:32[ eHI/I]ZI Pabouee mecTo noroBop ot 12.01.2017 Ne
lt[le 6H§1X 3af[H;{TI/H71 npenonasatens (cron, | Bxx 1O 123015-2017. JIuuensus
y P —— CTyJ); MeOeb OfficeStd 2016 RUS OLP NL Acdmc;
YAHTOPIG AU~ yueHuueckas; focka | 5. Autuupyc Dr.Web Desktop Security
MIPOBE/ICHUS 3aHATUI . 9
CKLOHHONO THIIA ydueHu4eckas; 6anuepsr; | Suite - CyOnHUIIeH3MOHHBIN T0TOBOP OT
1 AH HTODISL LIS TpuOyHa JUIs 27.07.2017 Ne FOC-2017-00498;
YAMTOPHA UL~ BBICTYIUICHHMIA; 6. LibreOftice - CBo601HO
IIPOBEICHUS 3aHATUI ]
KOMIIBIOTED; pacnpocTpaHsaeMoe IPOrpaMMHOE
CEMHUHApPCKOTo THMa S
MYJTbTHMETHHHBIH o0ecrnieueHue;
Aypauropust 1uist ) ) .
IIPOEKTOP; KOJIOHKU; 7. 7-Zip - CBOOOAHO pacnpoCTpaHsIeMoe
TEKYIIEero KOHTPOJIS 1
. BeO-Kkamepa porpaMMHOe oOecTieueHme
IIPOMEXYTOYHOMN
OTE€YECTBEHHOI'O ITPOU3BOJICTBA.
aTTecTaluu
8. DIeKTpOoHHO-OMOIMOTEYHasi CcHCTeMa
«IOpaitt»: JIunen3nonuslii norosop Ne
5343 or 23.06.2022 ( moamucka
01.09.2022-31.08.2025)
9. DneKTpOHHO-OMOINOTEUHAs CUCTEMA
«3HaHnym»:JInLeH3uOHHBIN 10T0BOp No
69736¢ ot 17.07.2024 (OcHoBHas
kosutekus DbC) (moamucka 01.09.2024-
31.08.2027)
321 Pabouee mecto 1. 1C:IIpennpusitue 8 -
2 VYyeOHas ayiutopust npenogasatens (cron, | CyOnMIIeH3HOHHBIH JOTOBOP OT

JJIs IPOBCACHUA

CTyJI); MeOehb

02.07.2020 Ne FOC-2020-00731;



https://www.consultant.ru/edu/
https://study.garant.ru/
https://rosstat.gov.ru/
http://gramota.ru/
https://culture.gov.ru/
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[Iepeuenn CocraB KOMILIEKTA JIMLIEH3UOHHOTO U
Ne HaumenoBanue o0opyAOBaHUA U CcBOOOHO PacIpOCTPAHSIEMOTO
n/m MTOMETIEHUS TEXHHUYECKUX CPEICTB MPOrPaMMHOTO OOECTICUeHHsI, B TOM
o0yueHus YHCJie 0TE€YECTBEHHOI'O MTPOU3BOICTBA
Y4eOHBIX 3aHATHHA ydeHundeckas; focka | 2. CnpaBo4YHO-IIpaBoOBasi cUCTEMaA
Aynuropus st yueHuueckas; 6annepsr; | "Koncynprantllimroc" - JloroBop Ne 96-
IIPOBEICHUS 3aHATUI TpuOyHa 171t 2023 /RDD ot 17.05.23
JIEKIIMOHHOI'O THUIA BBICTYIIJICHUI; 3. CripaBOYHO-IIpaBOBasi cucTemMa
AynuTtopust Ui KOMIIBIOTED; "T"apant" - JJorosop Ne CK 60301 /01/24
MPOBE/ICHUS 3aHATUI MYJIbTUMEIUNHBIN ot 30.11.23;
CEMHHAPCKOIo TUIIA poeKTop; konoHkw; | 4. MicrosoftOffice - CyOnuiieH3noHHbBIH
Aynuropust 1uis BeO-Kamepa noroBop oT 12.01.2017 Ne
TEKYILEro KOHTPOJIA U Bx I1O 123015- 2017. JInuensus
MIPOMEXKYTOUHOU OfficeStd 2016 RUS OLP NL Acdmc;
aTTecTaluu 5. AntuBupyc Dr.Web Desktop Security
Suite - CyOnuiieH3MOHHBIN JOTOBOP OT
27.07.2017 Ne FOC-2017-00498;
6. LibreOffice - CBoOomHO
pacrpocTpaHsieMoe IPOorpaMMHOe
o0ecIieueHue;
7. 7-Zip - CBOOOIHO pacTpOCTpaHsIeMOe
MporpaMMHOE 00ecIieueHue
OTEYECTBEHHOT'O MPOU3BOICTBA.
8. DIeKTpOHHO-OMOJIMOTEYHAsT CHCTeMa
«¥Opaiit»: JInneH3noHHbId g0oroBop Ne
5343 ot 23.06.2022 ( moammcka
01.09.2022-31.08.2025)
9. DIeKTPOHHO-OMOINOTEUHAS CUCTEMA
«3HaHnyM»:JIM1IeH3MOHHBIN J0oroBOp Ne
69736¢ ot 17.07.2024 (OcHoBHas
kosutekuusa DbC) (moanucka 01.09.2024-
31.08.2027)
322
YueOHas ayiuTopHst
JUTSL TIPOBEICHUS
Y4YEOHBIX 3aHATUN
AynuTtopust s
MIPOBEICHUS 3aHATUI PaGotee MECTo
JEKIIMOHHOTO TUIIA
npenoaaBaTens (CTod,
Aynuropust 1uist
. CTYH); MeOeIb
MIPOBEICHUS 3aHATUI i
3 y4eHUYecKas; J0CKa
CEMHUHApPCKOro TUMa
ydeHUYecKas; TpuOyHa
AynuTtopust st ¢
TEKYIIEro KOHTPOJIS U FUTA BOICTYTUICHIH
IIPOMEKYTOYHOU (agenpa) (xadenpa)
aTTecTaluu
Kabuuer s
IPYNIOBBIX U
WHIUBUAYATBHBIX
KOHCYJIbTAIUH
4 323 PaGouee mecto 1. 1C:IIpenmpusitue 8 -

YueOHas ayauTOpHsI

nperoaaBaTes (CToI,

CyOauIIeH3NOHHBINA TOTOBOP OT
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o/o

HanmenoBanue
IIOMCIICHUA

Ilepedyenn
000pyIOBaHUS U
TCXHUYCCKUX CPCACTB
00yUJCHHS

CocTaB KOMIUIEKTA JTUIIEH3HOHHOTO H
CBOOOTHO pactpOCTPAHIEMOTO
MPOrPaMMHOTO OOECTICUeHHsI, B TOM
YHCIIe OTCUYECTBEHHOTO MTPOU3BOJICTBA

JUTSI IPOBEJICHUS
Y4COHBIX 3aHATHIA
Aynurtopust st
MIPOBEICHUS 3aHATUI
JIEKIIMOHHOT'O THUIIA
Aynuropus st
MPOBEICHUS 3aHATUN
CEMHUHApPCKOTo THMa
AynuTtopust st
TEKYIIEro KOHTPOJIS 1
IIPOMEKYTOUHOU
aTTecTaluu

CTyH); MeOeIb
y4eHHYecKas; 10CKa
y4YeHUYECKas; OaHHEPHI,
TpUOYHa ISt
BBICTYIUICHUH;
KOMIIBIOTED;
MYJIbTUMEIUNHBIN
MIPOEKTOP; KOJIOHKH;
BeO-Kamepa

02.07.2020 Ne FOC-2020-00731;

2. CripaBOYHO-NIpPaBOBas CUCTEMA
"Koncynprantllimtoc" - JToroop Ne 96-
2023 /RDD ot 17.05.23

3. CripaBoYHO-IIpaBOBas CUCTEMA
"T"apant" - JloroBop Ne CK 60301 /01/24
ot 30.11.23;

4. MicrosoftOffice - CyOmurieH3noHHBIN
noroBop ot 12.01.2017 Ne

Bx I10 123015- 2017. JInuen3us
OfficeStd 2016 RUS OLP NL Acdmc;

5. AatuBupyc Dr.Web Desktop Security
Suite - CyOnuIeH3MOHHbII JOTOBOP OT
27.07.2017 Ne FOC-2017-00498;

6. LibreOffice - CBo6oaHO
pacnpocTpaHsieMoe MPOrpaMMHOE
obecrieyeHue;

7. 7-Zip - CBOOOAHO pacnpocTpaHsIeMOe
porpaMMHOe oOecrieueHue
OTEYECTBEHHOI'O ITPOU3BO/ICTBA.

8. DIeKTpOoHHO-OUONMHMOTeUHasT cHCcTeMa
«fOpaiit»: JIuneH3uoHHbIH 10roBOp Ne
5343 or 23.06.2022 ( noamucka
01.09.2022-31.08.2025)

9. DneKTPOHHO-OMOIMOTEYHAs CHCTeMa
«3HaHnyM»:JIntieH3uoHHbINA 10TOoBOp No
69736¢ ot 17.07.2024 (OcHoBHas
kosutekus DbC) (moamucka 01.09.2024-
31.08.2027)

324
VYueOHas ayiuTopust
JUTSI IPOBEJICHUS
Y4eOHBIX 3aHATHIA
AynuTtopust st
MPOBEICHUS 3aHATUI
JIEKIIMOHHOT'O THUIIA
Aynuropust 1uis
MPOBEICHUS 3aHATUN
CEMHUHAPCKOro TUMa
JlaGopaTopus
po¢eCCuOHATBHON
JIEeATETbHOCTH
Aynuropust 1uist
TEKYILEro KOHTPOJIS U
MPOMEKYTOYHOMN
aTTecTaluu

Pabouee mecto
npenoasares (CToJl,
CTyJ); MeOeb
ydeHUYeCcKasi; JOCKa
y4YCHUYECKas; OaHHEPHI;
TpuOyHa st
BBICTYILJICHUI;
KOMIIBIOTED;
MYJIbTUMEANNHBIN
MIPOEKTOP; KOJIOHKH,
BeO-Kamepa

1. 1C:IIpennpusrtue 8 -
CyO0aM11eH3UOHHBIH JJOTOBOP OT
02.07.2020 Ne KOC-2020-00731;

2. CpaBo4HO-IIpaBOBasi CUCTEMA
"KoncynbrantlIimtoc" - Jlorosop Ne 96-
2023 /RDD ot 17.05.23

3. CripaBOYHO-IIpaBOBasi cUCTEMaA
"T"apant" - JJorosop Ne CK 60301 /01/24
ot 30.11.23;

4. MicrosoftOffice - Cy0nnieH3n0oHHBbIH
noroBop oT 12.01.2017 Ne

Bx 110 123015- 2017. JInuensus
OfficeStd 2016 RUS OLP NL Acdmc;
5. AutuBupyc Dr.Web Desktop Security
Suite - CyOnuiieH3MOHHBINA JOTOBOP OT
27.07.2017 Ne FOC-2017-00498;

6. LibreOffice - CBoOomHO
pacrpocTpaHsieMoe IPOorpaMMHOE
o0ecIeyeHue;
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o/o

HanmenoBanue
IIOMCIICHUA

Ilepedyenn
000pyIOBaHUS U
TCXHUYCCKUX CPCACTB
00yUJCHHS

CocTaB KOMIUIEKTA JTUIIEH3HOHHOTO H
CBOOOTHO pactpOCTPAHIEMOTO
MPOrPaMMHOTO OOECTICUeHHsI, B TOM
YHCIIe OTCUYECTBEHHOTO MTPOU3BOJICTBA

7. 7-Zip - CBOOOIHO pacpOCTpaHsIeMOe
porpaMMHOe oOecrieyeHne
OTE€YECTBEHHOI'O ITPOU3BO/ICTBA.

8. DIEKTpOHHO-OMOIMOTEYHAsT CHCTEMa
«¥Opaiit»: JInueH3noHHbld gorosop Ne
5343 or 23.06.2022 ( moammcka
01.09.2022-31.08.2025)

9. DIeKTPOHHO-OMOINOTEUHAS CUCTEMA
«3HaHnyM»:JILIeH3MOHHBIN JoroBOp Ne
69736¢ ot 17.07.2024 (OcHoBHas
kosekiusa DbC) (moanucka 01.09.2024-
31.08.2027)

KoMnbroTepHsIi X011
Aypuropus st
CaMOCTOSITEJIBHOU
paboThl 00yHYarOIIUXCS

MeGenb yueHnuecKas;
JOCKa YYEHHYECKas;
[IEpCOHAJIbHBIE
KOMITBIOTEPHI €
MOAKIIOYEHUEM K CETH
WNHurepuer

1. 1C:Ilpennpustue 8 -
CyOnuIeH3UOHHBIN TI0TOBOP OT
02.07.2020 Ne FOC-2020-00731;

2. CripaBOYHO-IIpaBOBasi CUCTEMA
"Koncynprantllimtoc" - JToroBop Ne 96-
2023 /RDD ot 17.05.23

3. CripaBouHO-TIpaBOBas CUCTEMA
"T"apant" - JloroBop Ne CK 60301 /01/24
ot 30.11.23;

4. MicrosoftOffice - CyOmurieH3noHHBIN
noroBop ot 12.01.2017 Ne

Bx I10 123015- 2017. JIuuen3us
OfficeStd 2016 RUS OLP NL Acdmc;

5. AatuBupyc Dr.Web Desktop Security
Suite - CyOnuIeH3MOHHBII JOTOBOP OT
27.07.2017 Ne FOC-2017-00498;

6. LibreOffice - CBo6oaHO
pacnpocTpaHsieMoe MPOrpaMMHOE
obecrieyeHue;

7. 7-Zip - CBOOOAHO pacnpocTpaHsIeMoe
porpaMMHOe oOecrieueHue
OTEYECTBEHHOI'O ITPOU3BO/ICTBA.

8. DIeKTpOHHO-OMONMHMOTeUHasT cHCcTeMa
«Opaiit»: JIuneH3uoHHbIH 10roBOp Ne
5343 or 23.06.2022 ( noamucka
01.09.2022-31.08.2025)

9. DneKTPOHHO-OMOIMOTEYHAs CHCTeMa
«3HaHnyM»:JIntieH3uoHHbINA 10TOoBOp No
69736¢ ot 17.07.2024 (OcHoBHas
kosutekus DbC) (moamucka 01.09.2024-
31.08.2027)




JIucT perucrpanuu M3MeHeHnil K padoyeil mporpaMmme JUCHMILIMHBI (MOLYJIA)

Ne
n/

JlaTta BHECEeHUS
U3MEHEHUN

Howmepa
W3MEHEHHBIX
JIUCTOB

JIokyMeHT, Ha OCHOBaHHH KOTOPOTO
BHECEHBI U3MEHEHHUS

Coneprxanue u3MeHEHUN

Ioamuce
pa3zpaboTunka
paboueit
IPOTPaMMBbI

30.08.2023

16

Horosop Ne 7764/21 ot 25.03.2021
Ha OKa3aHUH YCIYT 110
npenocTasieHnto focryna k bC.
JInuen3uonnsiid forosop Ne 5343 ot
23.06.2022
JInuen3uonnoe cornamenue No
7783/21 ot 25.03.2021 Ha
WCIIOJIb30BaHUE a/IalITHPOBAHHBIX
texHojoruit ObC (s uir ¢
OTrpaHHYEHHBIMHA BO3MOYKHOCTSIMHU
3peHHSI)

AKTyanusanus JuTepaTypbl

30.08.2023

16-17

®denepanbHbIN TOCY1apCTBEHHBIN

00pa3oBaTeNbHBINA CTAHIAPT BBICIIETO
00pa3zoBaHus IO HAMPABIICHUS
noarotoBku 38.05.02 TamoxkenHoe

neno (ypoBEHb CIICIHAIUTETa): TIPUKa3

Muno6pnayku PO ot 25.11.2020

Nel453
[Iynkt 4.3.4

Oo6noBNEHNE TPOJEeCCHOHANBHBIX 0a3 JAHHBIX U
WH(POPMAIIMOHHBIX CIIPABOYHBIX CUCTEM

30.08.2023

17-21

denepanbHbIi TOCY1apCTBEHHBIN

00pa30BaTeNbHBIN CTAHAAPT BBICIIETO
00pa3zoBaHus IO HAMPABIICHUS
noarotoBku 38.05.02 TamoxxkenHoe

neno (ypoBEHb CIICIIHAINTETA): TIPUKa3

Muno6pnayku PO ot 25.11.2020

Nel453
[TynkT 4.3.2

O6HOBHCHI/IC KOMIIJIEKTA JJUIICH3NOHHOI'O
MIPOrpaMMHOTO 00eCTICUeHUS
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JInuen3uonnsiii foroop ¢ OO0
«INEKTPOHHOE U3/1ATEIbCTBO
FOPAMT» ot 23.06.2022 Ne 5343 ¢
JOCTYTIOM K aJJalTHPOBAaHHBIM
texuosorusim DbC (st i ¢
OTpaHUYEHHBIMUA BO3MOXKHOCTSIMU
3peHHUS)
JIuuensuonnsiit gorosop ¢ OO0
«3HAHUYM» ot 17.07.2024 Ne 697
OBC ¢ noctymnom ajisg aul ¢
OTPaHUYCHHBIMH BO3MOKHOCTSIMHU
3J0POBbSI

30.08.2024 16 AKTyanuzanus JUTepaTypbl

®denepanbHbIN TOCYIapCTBEHHBIN

00pa30oBaTeNbHBINA CTAHIAPT BBICIIETO

00pa3zoBaHus IO HAMPABIICHUS
noaroroBku 38.05.02 TamoxeHHOE OO6HoBeHHNE MPO(EeCCHOHATBHBIX 0a3 TaHHBIX U

neno (YpoBEHb CIICHAIUTETa): TIPUKa3 MH(POPMAITMOHHBIX CITPABOYHBIX CUCTEM
Muno6pnayku PO ot 25.11.2020

Nel453
[Iynkt 4.3.4

30.08.2024 16-17

®denepanbHbIi TOCY1apCTBEHHBIN
00pa30BaTeNbHBIN CTAHAAPT BBICIIETO
00pa3zoBaHus IO HAMPABIICHUS
noarotoBku 38.05.02 TamoxenHoe OOHOBNIEHUE KOMILIEKTA JIMIIEH3HOHHOTO
neno (YpoBEHb CIICMAIUTETA): TIPUKa3 MIPOrpaMMHOTO 00eCTICUeHUS
Muno6pHayku PO ot 25.11.2020
Nel453
[TynkT 4.3.2

30.08.2024 17-21
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