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Llenbro

OCBOCHMUA

3

JUCIUITIIMHBI

(Momynst)

1. llesan ocBOeHNS TMCUMIIMHBI (MOTYJIs1)

«/lemonpon3BoacTBo B

IPaBOOXPAHUTENILHON JEATEIbHOCTH SIBIAECTCS CPOPMUPOBATH y OOYyUaIOIIUXCA

KOMIIJICKC

TCOPCTUUCCKUX

3HaHUMH,

IMPAKTUICCKUX YMCHI/Iﬁ N  HAaBBLIKOB,

H€O6XOI[I/IMBIX AJI1 OCYIICCTBIICHUA AOCJIOIPOU3BOACTBA B HpaBOOXpaHI/ITeHBHOﬁ

JACATCIBbHOCTH.

2. MecTO AMCHUILIHHBI (MOYJIfI) B CTPYKTYpe 00pa30BaTe/IbHOM MPOrpaMMbl
BbICIIEr0 00pa30BaHMs — MPOrPaAMMbI MarucTpPaTyphbl

HNucuuminHa (MOJYJIb)

«Jlenonpou3BoACTBO B MPABOOXPAHUTEIIBHON

JESTEIIbHOCTI OTHOCUTCS K (PaKyJIbTaTUBHBIM JUCIUTUIMHAMY.
Jlsis OCBOEHHUSI JAHHOW NHUCUUIUIMHBI (MOAYJsS]) HEOOXOTUMBI Pe3yJbTaThl

00yueHwusl,

MOJIYyYCHHBIE B MPEAUIECTBYIOMMX AUCHUIUIMHAX (MOAYJSAX) U

npakTukKax: VcTopus MONMMTUYECKUX MU MPABOBBIX yueHuii, dunocodus mnpana,
Hcropus u MeTononorus Opuandeckol Hayku, CpaBHUTEIBHOE MPABOBEICHHE,

Ilenaroruka wu

IICUXOJO0Irus

BBICIIEH

(03HaKOMUTENbHAS IPAKTUKA).
[lepedyens mocnenyrOmuUX AUCHUIUIMH (MOIYyJIe) U MPAKTHK, JJIST KOTOPBIX

HEOOXOIUMBI

pe3ynbTaThl

o0yueHwusl,

IIKOJIBI,

VYyeOHast  mpakTUKa

INIOJIYYCHHEIC B I[aHHOfI JUCHHITIIINHE

(momyne): IIpousBojACTBEHHAss TPAaKTUKA (HAYYHO-HMCCIEAOBATENbcKas padoTa),
[Ipoun3BoACTBEHHAS MPAKTUKA (PEAIUILIOMHAS IPAKTUKA).

3. IlepeveHb MUIAHUPYEMBbIX Pe3YJIbTATOB 00y4YeHHS 10 IMCUHUIIHHE
(MoayJ110), COOTHECEHHBIX ¢ YCTAHOBJIEHHBIMHU B 00pa30BaTe/IbHOM
NMporpamMMe BbICIIero 00pa3oBaHus — MPOrpaMMe MArHCTPaTyphl
WHIMKATOPAMH A0CTHKEHUS KOMIIeTeHIN I

KOL[ 1 HAMMCHOBAHHUC KOMIICTCHIIUH

KO,H 1 HAUMCHOBAHUEC UHAUKATOPA
JOCTUKCHHUA KOMIICTCHIIMHN

[Tnanupyemsble pe3yabTaThl 00yUEeHUS 110
JUCIUILIMHE (MOAYIIIO)

YK-2.
CriocobGeH ympaBiATh MPOEKTOM Ha BCEX
JTarax ero )XKU3HEHHOTo MUKIIa

NYK-2.1. ITonnmaeTr TIPUHLIUAIIBI
MIPOEKTHOI'O MOAX0/a K YIPaBICHUIO.
NYK-2.2. JleMOHCTpUpYET CHOCOOHOCTH
YTIPaBICHUS TPOCKTAMH.

3HaTh dTanbl )KU3HEHHOTO IIUKJIa MPOEKTa,
9Tambl €ro pa3paboTKH M pealn3alluy;
METOJBI  pa3pabOTKM W YHpaBJICHUS
MIPOEKTAMH

NYK-2.2. JleMOHCTpHpPYET CHOCOOHOCTH
YIIPaBICHUS TPOCKTAMH.

YMeTp pa3pabaTbiBaTh MPOCKT C YIETOM
aHaM3a aJbTEPHATUBHBIX BapHUAHTOB €r0
pea3anny, ONpeneNiTh [eNeBbIe 3Tallbl,
OCHOBHBIE HANpaBJICHUs pa0doT; 0OBIACHUTH
menmn W chopMymupoBaTh  3alad,
CBSI3aHHBIE C MOJTOTOBKOW U peann3anuen
MPOEKTA; YIPAaBSATh MPOSKTOM Ha BCEX
JTanax ero >KU3HECHHOTO IMKJIA

NYK-2.2. JleMOHCTpUpPYET CHOCOOHOCTH
yIpaBJIeHUsI IPOEKTaMH.

Bragetp Meroaukamu — pa3paboOTKH U
YIPABICHUS TIPOCKTOM, METOJAAMU OLICHKU
OTPEOHOCTH B pecypcax "




3¢ EKTUBHOCTH MPOCKTA

YK-6.

CriocobGeH ompeaensiaTh U peau30BbIBAThH
[IPUOPHUTETHI COOCTBEHHON AEATEIHHOCTH
U crnoco0Obl €€ COBEPUICHCTBOBAHUS Ha
OCHOBE CaMOOIICHKH

NYK-6.1. Onpenensier cTUMyJibl, MOTUBBI | 3HATh METOAUKU CaMOOIICHKH,
u MIPUOPUTETHI COOCTBCHHOW | CAMOKOHTPOJSI M CaMOpPa3BHTUS  C
poeCCHOHATIBHOMN NEATEIBHOCTH U IEITU | MCIOJIb30BAHUEM MOJIXOJI0B
KapbepHOI'0 POCTa. 3I0POBBECOCPEIKCHIS

YMeTp pemaTh 3aJadd  COOCTBEHHOTO
NYK-6.2. TlpoBomut pediekcruio cBoel | JMIHOCTHOTO ¥ MpodeccrnoHATLHOTO
NIEATEIPHOCTH U pa3pabaThIBaeT CIIOCOOBI | Pa3BHTHA, OMNPENEIATh W PEaTM30BHIBATH
€€ COBEpIICHCTBOBAHUS MIPUOPHUTETHI COBEPIIEHCTBOBAHMS

COOCTBEHHOM JINYHOCTH

NYK-6.2. TlpoBoaut peduiekcuio cBoeit
JIEITEIBHOCTH M pa3padaThiBaeT CHOCOOBI
€€ COBEpLICHCTBOBAHUS

Brnagets TEXHONOTHSIMH ¥ HaBBIKAMH
yIpaBlieHUsT  CBOEW  IMO3HABATEIbHOM
JIeATEIbHOCTBIO U €€ COBEPIIEHCTBOBAHUS
Ha OCHOBE CAMOOIICHKH, CAMOKOHTPOJI U
MPHUHIUIBE CaMOOOpa30BaHUs B TEUYCHHUE
Bced  XKU3HM, B TOM  4YHCIE C
HCTOJNB30BaHUEM  3JI0POBbECOCPETAOIIIX
MIOJIXOJIOB U METOJIMK

TK-7.

Crnoco0eH BOCIpUHHMMATD, aHAIN3UPOBATH
" pean30BBIBATH yIpaBlIeHYECKHE
MHHOBALIH B npodeccHoHaNbHON
JIeSITeIbHOCTH

UIIK-7.1. OnpenensieT Hean "
bopMynHpyeT 3aJaud  yHOpaBICHYECKOTO
peLeHus..

3HaTh TEOPETUUECKHE OCHOBBI Pa3pabOTKU
1 BHEAPEHUS YIPAaBICHICCKUX HHHOBALINH
B JIEIIOTIPOU3BOICTBE B
MIPaBOOXPAHUTEIHHON JIeSITeTHbHOCTH;
CYIIECTBYIOIIME HAYYHbIE  KOHICTIIUU
CONIep)KaHUS YIPaBICHYSCKNX MHHOBALIUN

B  TOCYAapCTBEHHOH  YIpPaBIECHUECKOMH

JIeSITEIbHOCTH

YmeTs OLICHUBATh 3¢ eKTUBHOCTD
UIIK-7.2. IlpuMeHsieT COOTBETCTBYIOILUE . (1i(1)

yIpaBJIEHYECKUX HMHHOBAIMH; OOBSCHATH
CTOAIIMM 3a7jauaM

IIpeuMyIiecTBa yIpaBIEHYECKUX
METObI aHanm3a YIPaBIEHYECKUX .

. . | MHHOBalMH; pa3pabaTbiBaTh U NPUMEHSITH

HMHHOBaIUil B npodeccHoHaNBLHON

HOBBIE TEXHOJIOTUHI u METOJbI
JIESITeIBHOCTH, peaau3yeT ONTHUMAaJIbHBIE .

OpraHu3aIuu yIpaBeH4YeCcKOoil

CcrocoOBI yIIPaBICHHUS.

JCATCIBbHOCTH B JCJIOIIPOU3BOACTBE

WIIK-7.3. Pa3pabaTpiBaeT TpaBHia |
MPOLIEAYPHI B3aUMOJICHCTBUS B
OpraHHu3aliy, OCYLICCTBIISICT MPUHSITHE
HEO0OXOTUMBIX

Mep MPaBOBOTO PETYIUPOBAHUS
1 (WJIK) 3alIUTHl HHTEPECOB
CyOBEKTOB IPABOBBIX OTHONICHHI.

Brnagets 5pexkTHBHOW KOMMYHUKAIIUUA U
pasperieHus KOH()JTUKTOB B
JIENIONPOU3BOJICTBE

4. CTpyKTYypa " coepkaHue TUCHUILTUHBI (MOTYJIs1)

4.1. CTpyKTypa TUCHUIUIMHBI (MOJTYJIs)

4.1.1. O6beM IUCUHUIUIMHBI (MOIYJsl) M BUABI yueOHOW paboOThl MO
O4HOU (hopMe 00yUeHUS:
Cemectp
. Bceero
Bun yaeOHO# paboThI 4ACOB Nod
YacoB

KonrtakTHas padota (Bcero): 16 16
B Tom umce:
Jlexuuu (JI)




[Tpaktuueckue 3ausatus (I1p) 16 16
JlaGopatopHas pabota (JIa0)

CamocrosrenbHas pabora ooyqaromuxcs (CP) 20 20
[IpomexxyToUuHast aTTeCTaIUS 3auer (3a)
KonnuectBo yacos
OO61mas TpyA0€MKOCTh Yacel 36 36

JTUCUUIITUHBI (MOIYJIs1) 3adeTHBIC SAUHHUIIBI 1 1

4.1.2. O6beM IUCHUIUIMHBI (MOIYJs) M BUABI y4yeOHOH paboThl MO

3a04HOM (popMe 00yUeHMUS:

Kypc
Bun yaeOHO# paboThI Beero N}o’Pz
4acoB 2
4acoB
KonraktHas pabora (Bcero): 2 2
B ToMm uncne:
Jlexmmm (J1)
[Ipaxtuueckue 3ansatus (Ip) 2 )
JlaGopatopHas pabota (JIao)

CamocrositenpHas pabora ooyqatomuxcs (CP) 30 30
[IpomexyTrouHnas arrecranus 3ager (3a)
KonnuectBo yacos
OO01mast TpyA0eMKOCTh Yacsl 36 36
JTUCITUATIITUHBI (MOYJIs1) 3aueTHbIe €MUHHUIIEI 1 1

4.2. ConeprkaHue TUCIUILIMHBI (MOTYJIs):

4.2.1. CopepxaHue IUCIUILIAHBI

(Mmonmynst) mo ouHOU opme

00yueHuUs:
KommaecTBo yacos,
Kon
BBIJICTISICMBIX Ha
KOMIIECTCHITHHU, KOJT Koxn-Bo
KOHTaKTHYIO padoTy,
HaumeHnoBanue paszjena, TEMbI HWHJIMKATOpa 4acoB Buuaer CP KonTposb
0 BUAAM YICOHBIX
JOCTHKCHUS N CP
KOMIICTCHITUN Ay
J | Ilp |Cem | Jlab
1. Beegenue B npeamer. Lenu u YK-6 2 4 IToaroroBka k | YcTHBIN onpoc
3a/1auu Kypca (NYK-6.1, UYK- YCTHOMY (ciICOK BOTIPOCOB
6.2) ompocy, JUTSL yCTHOTO
KpYyTJIOMYy ornpoca)
CTOJTY, OO6cyxenne

HaICaHue JoKIana (TeMBbI

JOKJIaaa JTOKJIaJIOB)
Kpyrasiii cton

(BoTIpOCHI

KPYTJIOTO CTOJIA)
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KomnuectBo 4qacCoB,

Kon BBIJIETISIEMBIX Ha
KOMIIETEHLIMH, KOJ 6ot Kon-Bo
HaumenoBanue pazaena, TEMBI HWHJHUKaTopa KOHTAKTHYIO PABOTY, | o0 Buasr CP Kountpomnb
JOCTHKEHUS 110 Buitam yie OnIx CP
3aHATUI
KOMIIETEHIINN T [ Tp | Cem | J1ab
2. CtpykTypa, 3a7auu, QyHKIUN YK-6 2 4 IToaroroBka k | YCTHBIH OTIPOC
JTOKYMEHTalMOHHOT O (UYK-6.1, UYK- YCTHOMY (ciCOK BOTIPOCOB
obecrnieueHus 6.2) ompocy, JUISL YCTHOTO
MIPaBOOXPAHHUTEIHHBIX OPTaHOB JIUCKYCCHH, ormpoca)
HaIMCaHUe OO6cyxeHue
JOKJIaaa JoKIIana (TeMbl
JTIOKJIAI0B)
Huckyccus
(BOmIpOCHI
JINCKYCCHH)
3. HopmaTtuBHO-MeTOIMUECKAS YK-2 2 4 ITogroroBka k | YCTHBIH OTIPOC
0a3a pabotsl ¢ nokymenrtanued. | (MYK-2.1, UYK- YCTHOMY (cTiMcok BOTIPOCOB
2.2) onpocy, JUIL YCTHOTO
YK-6 HaIMcaHue ormpoca)
(MYK-6.1, UYK- JOKJIaaa OO6cyxenue
6.2) JoKIIana (TeMbl
IIK-7 (UIIK-7.1, JTOKJIAI0B)
UIIK-7.2, NTIK-
7.3)
4. Opranuzanus paboThI YK-2 2 4 IToaroroBka x | YcCTHBIN ompoc
CTPYKTYpHBIX niofpasaeneand, | (MYK-2.1, UYK- YCTHOMY (ciICOK BOTIPOCOB
OTBEYAOIIIHX 32 2.2) oTIpocy, JUISL YCTHOTO
JIOKYMEHTOO0O0POT. YVK-6 JIUCKYCCHUU, onpoca)
(MYK-6.1, UYK- HaIMcaHue [ToaroroBka
6.2) pedepara pedepara (TeMbl
[K-7 (UIIK-7.1, pedeparos)
UIIK-7.2, UTIK- Huckyccus
7.3) (BOTIpOCHI
JTIUCKYCCHN)
5. PacniopsiautensHas YK-2 2 2 IToaroroBka k | YcTHBIN onpoc
TIOKyMECHTAITHS (NYK-2.1, UYK- YCTHOMY (ciICOK BOTIPOCOB
2.2) ompocy, JUISL YCTHOTO
YK-6 HalMCcaHue ornpoca)
(UYK-6.1, UYK- pedepara [MoaroroBka
6.2) pedepara (TeMbl
[K-7 (UIIK-7.1, pedepartos)
UIIK-7.2, UTIK-
7.3)
6. MudopmarmonHas YVK-2 4 2 IToaroroBka k | YCTHBIH OTIPOC
0e301acHOCTh (UYK-2.1, UYK- YCTHOMY (cTiMcok BOTIPOCOB
2.2) omnpocy, JUIL YCTHOTO
YK-6 TECTUPOBAHUIO, ormpoca)
(MYK-6.1, UYK- KOHTPOJIbHOU OO6cyxenue
6.2) pabore, JoKana (TeMbl
IIK-7 (UIIK-7.1, HaIicaHue JTIOKJIaI0B),
HIIK-7.2, UTIK- JIOKJ1aa TECTUPOBAHUE,
7.3) KOHTPOJIbHAS
pabora
O6o0matoriee 3aHsITHE 2
BCEI'O YACOB: 36 16 20
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Tema 1. BBenenue B npeamert. Lleau u 3agaum kypca — 6 4.

Conepxanue:

JlokyMeHTallMOHHOE o0ecredeHrue paboThl MPaBOOXPAHUTENbHBIX OPTraHOB:
NnoHATHE U 3HaueHue. OO1ue CBeIeHUs O TIOKYMEHTAllMOHHOM 00eCIIeYeHUH.

[Tonsarue u cBoiicTBa nokyMeHTa. OdUIMaTbHBIN JOKYMEHT.

OCHOBHBIE IOHATHS Kypca.

[IpaBooxpaHuTeabHAs JEATEIBHOCTh: IMOHATHE W TpU3HAKU. BiusHue
NPUHIINANA 3aKOHHOCTU B JIESITEIBHOCTH IPABOOXPAHUTEIBHBIX OPraHOB Ha
JIOKyMEHTAITMOHHOE 00ecTIeueHue.

ByMaxHbIli ¥ SIEKTPOHHBIA JTOKYMEHTOOOOPOT B MPABOOXPAHUTEIHHBIX
opranax. Co3/anue CrenraibHBIX AIEKTPOHHBIX CUCTEM IO XpaHEHUIO U paboTe ¢
JTOKyMeHTamu («JeKTpoHHOE ITpaBocyauey, «[loptan rocygapcTBEHHBIX YCIIyT»).

[IpakTueckoe 3ansiTue — 2 4.

Bomnpocsr:

1. JlokyMeHTallMOHHOE o0ecrieyeHue paboThl  MPABOOXPAHUTENIBHBIX
OpPraHoB: MOHATUE U 3HAUYCHUE.

2. OOmue cBefieHUs 0 JOKYMEHTAIIMOHHOM 00€CTICUCHUH.

3. Ilonsitue u cBoiicTBa foKkyMeHTa. OUIMaIbHBINA JOKYMEHT.

4. OCHOBHBIE IOHATHUA Kypca.

5. IlpaBooxpaHHTENBHAS AEATEIBHOCTD: IOHATHE U TPU3HAKHU.

6. BnusHHE NpUHIMIIA 3aKOHHOCTH B JI€ATEJIBHOCTH IIPABOOXPAHUTEIBHBIX
OpraHoOB Ha JIOKYMEHTAIIMOHHOE 00ecTIeyeHHeE.

7. ByMa)KHBII M 3JIEKTPOHHBIA JOKYMEHTOOOOPOT B MPABOOXPAHUTEIbHBIX
opraHax.

8. Co3naHue crienuanbHbIX JIEKTPOHHBIX CUCTEM 10 XPAHEHUIO U paboTe C
JOKyMeHTaMU («JIEKTpOHHOE npaBocyaune», «IlopTan rocy1apcTBEHHBIX YCIIyT» ).

9. HayuHble OCHOBBI JETOMPOU3BOICTBA.

Tembl JOKIa0B:

1. JJoxymeHTaumoHHOE oOecrnedeHre padoThl  MPABOOXPAHUTEIbHBIX
OpraHoOB: TIOHSTHE U 3HAUCHHE.

2. OcHoBHbI€ OHATHUSA Kypca. Llenu u 3aiaymn.

3. HoxymenT. OdunuanbHbIi TOKYMEHT.

4. IlpaBoOXpaHuTENbHAS NEATEIBHOCTD: 00I1as XapaKTepUCTHKA.

WuTepaktuBHas popma MpoBeAeHUs 3aHATUN (KPYTJIBII CTOI)

Tema kpyrmnoro crosna.
[IpeumymiectBa ¥ HEAOCTATKM  OyMaXHOrO M AJIEKTPOHHOIO
JOKYMEHTO000pOoTa

Tema 2. Crpykrypa, 3aaa4yd, QYHKIMH JOKYMEHTAIMOHHOIO
o0ecreyeHHsi MPABOOXPAHUTEIbLHBIX OPraHoB — 6 4.

Conepxanue:

Opranuzaius paboThl ¢ JOKyMEHTaMU B IPaBOOXPAHUTENIbHBIX OpraHax.
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OO0mume 3amaym JMOKyMEHTAMOHHOTO oOecredeHus. OCOOEHHOCTH st
IPaBOOXPAHUTEIbHBIX OPTAHOB.

OO6mue GyHKIMU JOKYMEHTAIIMOHHOTO 00€CTICUCHUSI.

CekpeTtapuaT: 00IIME MOJOKEHUS U OCOOCHHOCTH (DYHKIITMOHUPOBAHUS JJIS
IPaBOOXPAHUTEIBHBIX OPTAHOB

Kannensipus: o01mme mojgoxkeHuss 1 0COOEHHOCTH (QYHKITMOHUPOBAHUS JIJIs
MIPaBOOXPAHUTEIIBHBIX OPTAaHOB

ApXwuB: opraHuzainus padboThl B TPaBOOXPAHUTEIBHBIX OpraHax

OTtnen mo paboTte ¢ TpaKJaHaMU: PUEM B PETUCTpAIs Kajao0, 3asBICHUH,
WX PAaCCMOTPEHHE U pa3perieHue

[IpakTueckoe 3aHsiTHE — 2 4.

Bomnpocsr:

Opranu3zaiust padoThl ¢ JOKYMEHTaMH B ITPABOOXPAHUTEIBHBIX OpraHax
3agaun 1 GyHKIMHU JOKYMEHTAIMOHHOTO 00eCIIeUeHHs

Oprassbl, OCYIIECTBIISIFOIINE JOKYMEHTAIMOHHOE 00ecrieyeHne
CekpeTapuaT B IPAaBOOXPAHUTEIILHOM OpraHe

Kannensipusi B mpaBoOXpaHUTEILHOM OpTaHe

ApXUB B IPAaBOOXPAHUTEIILHOM OpraHe

Otaen o paboTe ¢ rpakJjaHaMy B MPAaBOOXPAHUTEIBHOM OPraHe.
Peructpanus u y4é€t 10KyMEHTOB.

NN RN =

Tembl 10KIaA0B:

1. Opranuzanus paboThl C JOKYMEHTAMU B TPABOOXPAHUTENIbHBIX OpraHax
2. 3agaun 1 GYHKIIMH JOKYMEHTAIIMOHHOTO 00eCTICUeHUS

3. Opransl, OCYIIECTBIISIONINE JOKYMEHTAIIMOHHOE 00eCIICUeHNE

4. CekperapuaT B IpaBOOXPAHUTEIIBHOM OpraHe

5. Kanuensipusi B mpaBoOXpaHUTEILHOM OPTraHe

6. ApXUB B IPaBOOXPAHUTEILHOM OPTaHeE.

7. Otaen o paboTe ¢ rpakJaHaMy B MPABOOXPAHUTEIHLHOM OpraHe

WNuTepakTuBHas popma MpOBEACHUS 3aHITHIA (AUCKYCCHS)
Bomnpocs! nuckycenn:
Kak opranuzoBana padora ¢ qokymentamu B Bepxosaom Cyae PO

Tema 3. HopmaTuBHO-MeToAN4YecKast 6a3a padoOThI ¢ JOKyMeHTaluel —
6 u.

Conepxanue:

OOmrast  xapakTEepUCTHKAa HOPMATUBHO-TIPABOBOM  0a3bl  pabOTBI €
nokymeHntamu. CocTaB HOpMaTUBHO-TIPABOBOM 0a3bl.

[IpaBoBO¥i akT ¥ HOPMATHUBHO-IIPaBOBOM akT. CBOICTBa U TpeOOBaHUSI.

Kouctutynuss  ctpansl.  OcoOennoctu  Koncturymum P®. Vcras
(xoHCTUTYLHSA) cyOBbekTa PD. CBolicTBa 1 TpeOOBaHMUS.
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3aKkoH: TOHATHE, TMPU3HAKH, CBOWCTBA W  BUAbL. DenepanbHbII
KOHCTUTYIIMOHHBIN 3akoH. OO0mas xapaktepuctuka. deaepanbHbiii 3akoH. OO0mas
xapaktepuctuka. Kogekc. OcoOeHHOCTH COCTaBIICHHUS.

Yka3: nonstue u cBoucTtBa. YKasel llpesupenta PO. IlocraHoBieHwue:
TOHSTHUE U NPU3HAKHU, CBOMCTBA. [locTanoBinenus [Ipasurenscta PO.

NHble HOpMATHUBHBIE JOKYMEHTBHI: pAaCIOpsDKEHUE, MpPHUKa3, IpaBuUia,
MHCTPYKIIHS, YKa3aHHE.

[IpaBoBas 6aza paboThl ¢ tokyMeHTamu. [loHsITHE U CTPYKTYDA.

[IpakTueckoe 3aHsiTHe — 2 4.

Bomnpocsr:

1. O6mrass xapakTepUCTHKAa HOPMATHBHO-IIPABOBOM 0a3bpl paboThl C
nokyMeHTamu. CocTaB HOpPMaTUBHO-TIPABOBOM 0a3bl.

2. IlpaBoBO# aKT 1 HOPMATUBHO-MIPaBOBOl akT. CBOKCTBA U TPEOOBAHMUS.

3. Konctutymust crpanbl. OcobenHoctu Konctutyuuu P®. VYcras
(xoHCTUTYLHS) cyObekTa PD. CBolicTBa U TpeOOBaHMUS.

4. 3akoH: TIOHATHE, TpPHU3HAKH, CBOWCTBA W BUIbl. DenepanbHbIN
KOHCTUTYIIMOHHBIN 3akoH. O0mias xapakrepuctuka. @enepanbHblil 3akoH. OOmas
xapakrepuctuka. Konexc. OcoO€HHOCTH COCTaBIICHHUS.

5. VYka3: nonsitue u cBorcTtBa. Ykasbl lIpesuaenta P®D. IlocranosneHue:
MOHSTHE U NPU3HAKU, cBOMCTBA. [locTranoBneHnus [IpaBurenscTea PO.

6. lHple HOpMAaTHBHBIE JOKYMEHTBI: PAaCHOpsDKEHUE, NpUKa3, MpPaBUIIA,
WHCTPYKIUS, YKa3aHue.

7. IlpaBoBas 6a3a paboThl ¢ JokyMeHTaMu. [loHsATHE U CTPYKTYpa.

8. TexHOoJIOrus COCTABJICHUS FOPUINYECKUX JOKYMEHTOB.

TeMbl nOKIIAI0OB:

1. HopmatuBHO-1IpaBoBas 0a3za pabOThI C JOKYMEHTAMHU: IOHATHE, COCTaB
2. [IpaBOBOM M HOPMATUBHO-ITPABOBOU AKT

3. KoHCTUTYLIMS CTpaHBbI

4. 3aK0H: OHATHE, IPU3HAKUA U BHUJIBI

5. Yka3 u nocraHoBIiIeHHE: 001Iasi XapaKTEepUCTUKA

6. lHble HOpMATUBHBIE IOKYMEHTBI

7. IlpaBoBast 6a3a pabOThI C TOKYMEHTAaMU: MTOHSTUE U CTPYKTypa

Tema 4. Oprasumsanus padoTbl CTPYKTYPHBIX IOAPAa3JesIeHUi,
O0TBEYAIUIHUX 32 JOKYMEHT0000pOT — 6 4.

ConepxaHnue:

OOmass xapakTepucTUKa OpraHu3aluud paboThl MO JTOKYMEHTOOOOpPOTY B
IPaBOOXPAHUTENIBHBIX OpraHax

JIOKyMeHTOOOOpOT B CyIeOHBIX oOpraHax. Ammapatbl CyJoB oOmIei
IOPDUCAMUKIIMK: CTpyKTypa # mnoidHoMmouus. OcoOeHHOCTH OyMaXHOTO U
AJIEKTPOHHOI'O J0KyMeHTooOopoTa. CyneOHbIl JenapTaMeHT Npu BepxoBHOM
Cyne P®: nomouib B OpraHu3anuu JOKyMEHTO000pOoTa B Cy1ax.
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JlokymeHT0000pOoT B mpokypatype. OcobeHHOCTH PabOThl ¢ OTKPBITHIMU
JOKyMEHTaMH U C  CEKpPETHbIMH  JOKyMeHTaMu.  MHCTpykmuum 1o
nenornpousBoacTBy. AUK «Hanzop» - o01mast xapakrepuctuka

Hoxymentoob6opoT B CneactBeHHOM komutere. OOmias XapaKTepuCTHKA.
NucTpykuums 1o aenonpousBoactsy B CK PO

JIoKyMEeHTOOO0OpOT B MOJUIMU (OpraHax BHYTpeHHHX jen). [IpaBuna u
WHCTPYKITUU TI0 JOKYMEHTOBEICHHIO.

OcoOennoctu BEJICHUS AIIEKTPOHHOTO JIOKYMEHTO000pOoTa B
MIPaBOOXPAHUTEIIBHBIX OpTaHaXx.

[IpakTuyeckoe 3aHaTue — 2 4.

Bompocsr:

1. OOmas xapakTepUCTUKA OpraHU3AIMKA PadOTHI MO0 TOKYMEHTOOO0OPOTY B
IPaBOOXPAHUTENIbHBIX OpraHax

2. JlokymeHTOOOOpPOT B cyAe. Ammaparbl CyAOB OOIIEH HOPUCIUKIIUU.
CyneOnbiii nenaprament rpu Bepxosuom Cyne PO

3. JlokymeHT000OpOT B MpoKyparype. PaboTa ¢ CEeKpeTHBIMU IOKYMEHTaMU

4. loxymeHntoobopot B CienctBeHHOM komuTeTe PD

5. JokymMeHTOOOOpOT B OpraHax BHYTPEHHUX JIET

6. OcoOeHHOCTH  BEAECHUS  DJIEKTPOHHOIO  JOKYMEHTOOOOpoTa B
IIPaBOOXPAHUTENIBHBIX OpraHax.

7.0praHu3anysi JESITENBHOCTH B  IIPABOOXPAHUTENBHBIX OpraHax B
COOTBETCTBUU C TpeOOBaHUSIMU (denepanbHOTO 3aKOHOJIaTEIbCTBA,
BEJIOMCTBEHHBIX ITPABOBBIX aKTOB.

Tewmsi pedepaTos:

1. OOmias xapakTepUCTUKA OpraHU3AIMKU PadOTHI MO JTOKYMEHTOOOOPOTY B
IIPaBOOXPAHUTENIBHBIX OpraHax

2. JlokymeHTO0O00OpOT B cyAe. Ammaparbl CyAOB OOIIEH HOPUCIUKIIUU.
CyneOunblii fenaprament rnpu Bepxosaom Cyne PO

3. JlokymeHTOOOOpOT B MpoKyparype. PaboTa ¢ CEeKpeTHBIMU IOKYMEHTaMU

4. JloxymeHntoobopot B CiienctBeHHOM kKomuteTe PD

5. JokymMeHTOOOOpOT B OpraHax BHYTPEHHUX JIEJ

6. OcoOEHHOCTHM  BEAEHHUS  JJIEKTPOHHOTO  JOKYMEHTOOOOpOoTa B
IPaBOOXPAHUTENIbHBIX OpraHax.

WuTepakTtuBHas (popMa MPOBEACHUS 3aHATHI (JUCKYCCHS)

Bomnpoce! nuckycenn:
MOXXHO 7M1 Kak-TO YHNPOCTHTh JOKYMEHTOOOOPOT B IPaBOOXPAHHUTENIbHBIX
opraHax?

Tema 5. PacnopsiniuresibHast JOKyMeHTAUA — 4 4.
Conepkanue:
[TonsiTue, CBOMCTBA M BUBI pACIIOPSAAUTEIIBHBIX TOKYMEHTOB
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OcoOeHHOCTH  COCTaBIIEHUS  PACHOPSAMTENBHBIX  JOKYMEHTOB B
MIPABOOXPAHUTENBHBIX OpraHax

[TocTaHoBiieHKE: TOHATHE, CBOWCTBA. COCTAaBIEHUE TOCTAHOBIICHUM.

Pemenue: o01as xapakTepuCTHKA U TIOPSAIOK COCTaBICHHUS.

[Ipuka3: 0coOEHHOCTH COCTaBIEHUS U IOpUANYECKas CUila.

Pacnopspxenue: nmonstue u cBoiictBa. OCOOCHHOCTH COCTABJICHUS YKa3aHUM.

OcoOble JTOKYMEHThI B MPaBOOXPaHUTENbHBIX oOpraHax. llpuroBop cyna.
[IpOTOKOIIBI CIIEACTBEHHBIX U MPOLECCYATbHBIX IEUCTBUN.

Perncrpanys u y4€r pacriopsauTeIbHbIX TOKYMEHTOB.

[IpakTueckoe 3aHsiTHE — 2 4.

Bomnpocsr:

1. Tlonsitue, cBOMCTBA M BU/IbI PACHOPSAIUTEIIBHBIX JOKYMEHTOB

2. OcOOEHHOCTH COCTaBJICHHSI  PACHOPSAIUTENbHBIX  JOKYMEHTOB B
MPABOOXPAHUTENBHBIX OpraHaXx B COOTBETCTBUHU C TpeOOBaHUAMH (elepaabHOTo
3aKOHOJATEIbCTBA, BEIOMCTBEHHBIX IPABOBBIX AaKTOB, (YHKIIMOHAIBHBIX
00s13aHHOCTEW OCHOB JIEJIONPOU3BOJICTBA

3. IlocranoBienue: nmoHsTue, ceoiicTra. CoctaBiaeHNUE MOCTAHOBICHUM.

4. Pemenue: o0mas XxapakTepUCTUKA U TTOPSIJOK COCTABIICHHUS.

5. ITlpuka3: 0cOOEHHOCTH COCTABJICHUS U IOpUIUUECKas CUJIA.

6. Pacnopsokenue: moHsTHE W cBoMcTBa. (OCOOEGHHOCTH COCTaBIICHHS
YKa3aHUM.

7. OcoOble JOKYMEHTHI B ITPAaBOOXPAHUTENbHBIX Opranax. [Ipurosop cyna.
[IpOTOKOBI CIEACTBEHHBIX U MPOLECCYATbHBIX JIEUCTBU.

8. Peructpanus u yu€r pacropsAuTEIbHbBIX IOKYMEHTOB.

TeMmsbl pedepaTos:

1. PactiopsiiutenbHble JOKYMEHTHI: IOHSATHE, CBOMCTBA, BUbI

2. OcoOEHHOCTH  COCTABJIICHUS  PACIOPSAMTENBHBIX  JTOKYMEHTOB B
MIPaBOOXPAHUTEIBHBIX OpTaHax

3. [locranoBneHue: o0Ias XxapakKTepPUCTUKA

4. Pemmenue: o011as XapakTepruCTUKa

5. Pacniopsbxenue: ob1ast XxapakTepuCTHKA

6. [IpuroBop cyaa. IIpoTOKOJIBI CHEACTBEHHBIX W  IPOIECCYaTIbHBIX
EeUCTBUU

7. Peructpanuus u y4€T pacropsIUTENbHBIX JOKYMEHTOB.

Tema 6. Undopmannonnas 0e30nmacHoCcTs — 6 4.

Conepxanue:

[Tonsite nnpopmannonHoi 6e3omnacHoctu PO. CymiecTBeHHbIE MPU3HAKH
noustua. KoHpuaeHIMalIbHOCTh, LEIOCTHOCTh, JOCTYHMHOCTh. (OcoOeHHOCTH
KUOEep3aIIUThl JOKYMEHTAIlUU OT XaKEPOB.

Cucrema obecrnieueHus UH(POPMALIMOHHON 0e30MacHOCTH
IPABOOXPAHUTENBHBIX OpraHoB. OCOOEHHOCTH NOCTPOEHHUSI.
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CpencTBa 3amuThl AJIEKTPOHHOW HWHGOPMAIMK B MPABOOXPAHUTEIHHBIX
opranax. CpencTBa OT HECAaHKIIMOHUPOBAHHOTO JocTyma. CHCTeMbl MOHUTOPUHTA
ceteil. AHTUBUpPYCHI. CrcTeMbl OecriepeOOoiHOTO TUTaHMS.

OpraHu3aiimoOHHBIE MEPOTIPUATHS TI0 3aIIUTe HHPOPMAITHH.

Yrpo3sl uHpopmarmoHHoM Oe3omacHoCcTH. IloHsarue, Buabl. CrocoObl
O00pbObI

[Ipaktrnueckoe 3ansTue — 4 4.

Bomnpocsr:
1. Ilonsarue u mpuzHaku uHGOpMAITMOHHOMN O6e30macHocTU PD.
2. Cucrema oOecrieueHus nH(}OpMAITMOHHOM Oe3omacHOCTH

MIPaBOOXPAHUTEIILHBIX OPTAHOB

3. CpencrtBa 3alUThl 3JIEKTPOHHOW MH(POPMAIUUA B MPABOOXPAHUTEIHHBIX
OpraHax.

4. OpraHu3aIMOHHBIC MEPOTIPUATHS T10 3aIUTe HHHOPMAITUH

5. Yrpo3sl nuHPOpMAIIMOHHOM 6€30TTaCHOCTH.

6.CoBpeMEHHBIC TEXHUYECKHUE CPEJCTBA U MH(POPMAIMOHHBIE TEXHOJIOTUU

JUIs1 penieHus mpodhecCUOHANIBHBIX 3a/1ad.
Tembl nOKIa10B:

1. ITonsTue u npusHaku HHGOpPMAIMOHHON Ge30nacHOCTH PO.

2. Cucrema obecrnieueHust MH(pOPMAITMOHHOM 0e30MmacHOCTH
PaBOOXPAHUTENIbHBIX OPTaHOB

3. CpeacTBa 3alUThl 3JEKTPOHHOW HMH(OpMANUU B MPAaBOOXPAHUTEIbHBIX
opraHax.

4. Opranu3allMOHHbIE MEPOIPUITHS 110 3alIUTe HH(POpMaUU

5. Yrpo3bl nHGOPMAIIMOHHOM 6€301MacHOCTH

4.2.2. CopepxaHue TUCHUIUIMHBI (MOAYIIS) MO 3a04HOM (popme 00yUeHHUS:

KomnuectBo 4qacCoB,

Kong
BBLJIEJIIEMBIX HA

KOMIICTCHITHH, KOJI Kom-Bo
KOHTaKTHYIO padoTy,
HaumenoBanue pazaena, TEMBI HWHJHUKaTopa 4acoB Bunaer CP Kountponb
0 BHJIaM YYCOHBIX
JIOCTHIXKECHUS N CP
KOMIIETEHIINHA SARATHH
J | IIp |Cem | Jlab
1. Beegenue B npeamer. Llenu u YK-6 5 IToaroroBka k | YcTHBINA onpoc
3a7a4M Kypca (UYK-6.1, UYK- YCTHOMY (ciCOK BOTIPOCOB
6.2) OTIPOCY, JUISL YCTHOTO
KpYyTIIOMY ompoca)
CTOIy, OO6cyxenue
HaITCaHHue JoKIIana (TeMbl
JOKJIa1a JTOKJIAI0B)
Kpyrastii cron
(BOmIpPOCHI

KPYTIIOTO CTOJIA)
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KomnuectBo 4qacCoB,

Kon BBIJIETISIEMBIX Ha
KOMIIETEHLIMH, KOJ 6ot Kon-Bo
HaumenoBanue pazaena, TEMBI HWHJHUKaTopa KOHTAKTHYIO PABOTY, | o0 Buasr CP Kountpomnb
JOCTHKEHUS 110 Buitam yie OnIx CP
3aHATUI
KOMIIETEHIINN T [ Tp | Cem | J1ab
2. CtpykTypa, 3a71aun, QyHKIUN YK-6 5 IToaroroBka k | YCTHBIH OTIPOC
JTOKYMEHTalMOHHOT O (UYK-6.1, UYK- YCTHOMY (ciCOK BOTIPOCOB
obecrnieueHus 6.2) ompocy, JUISL YCTHOTO
MIPaBOOXPAHHUTEIHHBIX OPTaHOB JIUCKYCCHH, ormpoca)
HaIMCaHUe OO6cyxeHue
JOKJIaaa JoKIIana (TeMbl
JTIOKJIAI0B)
Huckyccus
(BOmIpOCHI
JINCKYCCHH)
3. HopmaTtuBHO-MeTOIMUECKAS YK-2 5 ITogroroBka k | YCTHBIH OTIPOC
0a3a pabotsl ¢ nokymenrtanued. | (MYK-2.1, UYK- YCTHOMY (cTiMcok BOTIPOCOB
2.2) onpocy, JUIL YCTHOTO
YK-6 HaIMcaHue ormpoca)
(MYK-6.1, UYK- JOKJIaaa OO6cyxenue
6.2) JoKIIana (TeMbl
IIK-7 (UIIK-7.1, JTOKJIAI0B)
UIIK-7.2, NTIK-
7.3)
4. Opranuzanus paboThI YK-2 2 5 IToaroroBka x | YcCTHBIN ompoc
CTPYKTYpHBIX niofpasaeneand, | (MYK-2.1, UYK- YCTHOMY (ciICOK BOTIPOCOB
OTBEYAOIIIHX 32 2.2) oTIpocy, JUISL YCTHOTO
JIOKYMEHTOO0O0POT. YVK-6 JIUCKYCCHUU, onpoca)
(MYK-6.1, UYK- HaIMcaHue [ToaroroBka
6.2) pedepara pedepara (TeMbl
[K-7 (UIIK-7.1, pedeparos)
UIIK-7.2, UTIK- Huckyccus
7.3) (BOTIpOCHI
JTIUCKYCCHN)
5. PacniopsiautensHas YK-2 5 IToaroroBka k | YcTHBIN onpoc
TIOKyMECHTAITHS (NYK-2.1, UYK- YCTHOMY (ciICOK BOTIPOCOB
2.2) ompocy, JUISL YCTHOTO
YK-6 HalMCcaHue ornpoca)
(UYK-6.1, UYK- pedepara [MoaroroBka
6.2) pedepara (TeMbl
[K-7 (UIIK-7.1, pedepartos)
UIIK-7.2, UTIK-
7.3)
6. MudopmarmonHas YVK-2 5 IToaroroBka k | YCTHBIH OTIPOC
0e301acHOCTh (UYK-2.1, UYK- YCTHOMY (cTiMcok BOTIPOCOB
2.2) omnpocy, JUIL YCTHOTO
YK-6 TECTUPOBAHUIO, ormpoca)
(MYK-6.1, UYK- KOHTPOJIbHOU OO6cyxenue
6.2) pabore, JoKana (TeMbl
IIK-7 (UIIK-7.1, HaIicaHue JTIOKJIaI0B),
HIIK-7.2, UTIK- JIOKJ1aa TECTUPOBAHUE,
7.3) KOHTPOJIbHAS
pabora
BCEI'O HACOB: 36 2 30 4
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Tema 1. BBenenue B npeamert. Lleau u 3agaum kypca — S 4.

Conepxanue:

JlokyMeHTallMOHHOE o0ecredeHrue paboThl MPaBOOXPAHUTENbHBIX OPTraHOB:
NnoHATHE U 3HaueHue. OO1ue CBeIeHUs O TIOKYMEHTAllMOHHOM 00eCIIeYeHUH.

[Tonsarue u cBoiicTBa nokyMeHTa. OdUIMaTbHBIN JOKYMEHT.

OCHOBHBIE IOHATHS Kypca.

[IpaBooxpaHuTeabHAs JEATEIBHOCTh: IMOHATHE W TIpU3HAKU. BiusHue
NPUHIINANA 3aKOHHOCTU B JIESITEIBHOCTH IPABOOXPAHUTEIBHBIX OPraHOB Ha
JIOKyMEHTAITMOHHOE 00ecTIieueHue.

ByMaxXHbII1 ¥ AIEKTPOHHBI JOKYMEHTOOOOPOT B MPABOOXPAHUTEIHHBIX
opranax. Co3iaHue CreraibHBIX AJIEKTPOHHBIX CUCTEM IO XpPaHEHUIO U paboTe ¢
JTOoKyMeHTamu («JeKTpOHHOE ITpaBocyauney, «[loptan rocygapcTBEHHBIX YCIIyT»).

Tema 2. Crpykrypa, 3agaud, (GYHKOUMH [JOKYMEHTALMOHHOIO
o0ecrieyeHNns MPAaBOOXPAHUTEIbLHBIX OPraHoOB — 5 4.

Conepxanue:

Opranuzanus padboThl ¢ JOKYMEHTaMHU B ITPABOOXPAHUTEIbHBIX OpraHax.

OO6uue 3amaud  JOKYMEHTAIMOHHOTO obOecnedeHus. OcoOEHHOCTU st
IPaBOOXPAHUTENILHBIX OPTaHOB.

OO6uue GyHKIMU TOKYMEHTAIIMOHHOTO 00ECIICUeHUSI.

Cexperapuar: 00IIME MOJOKEHUS U OCOOCHHOCTH (DYHKIITMOHUPOBAHUSA JIJIS
IPABOOXPAHUTEIBHBIX OPTaHOB

Kannensipus: obiiye mojioxkeHus 1 0COOEHHOCTH (DYHKIIMOHUPOBAHUS IS
MIPAaBOOXPAHUTEIBHBIX OPTAHOB

ApXuB: opranuzaius paboTsl B TPaBOOXPAHUTEIBHBIX OpraHax

Otaen no paboTe ¢ rpakJaHaMu: TPUEM U PETUCTpaIU Kajlo0, 3asBICHUN,
UX paCCMOTPEHHE U pa3pelieHue

WNuTepakTuBHas popma MpOBEACHUS 3aHITHHA (AUCKYCCHS)

Tema 3. HopmaTuBHO-MeTOAMYeCKas 0a3a padoThI ¢ JOKYMeHTaluenl —
Su.

ConepxaHnue:

OO6miass  xapakTepuCTHKa HOPMATUBHO-NIPABOBOM  0a3bl  pabOThI €
nokymeHTamu. CocTtaB HOpMAaTUBHO-IIPABOBOM OAa3bl.

[IpaBoBO#1 aKT U HOpMATUBHO-TIPABOBOM akT. CBOMCTBA M TpeOOBAHUS.

Konctutrynmusi  crpanbsl.  OcobenHoctu  Koncturynum P®. VYcras
(koHCTUTYIIHA) cyOBeKkTa PD. CBOlCTBA 1 TpeOOBAHUS.

3aKkoOH: TIOHATHE, IIPU3HAKH, CBOWCTBA W  BuUAbl. DenepanbHbI
KOHCTUTYILMOHHBIN 3aKkoH. O01mas xapakrepuctuka. PenepanbHblil 3akoH. O01mas
xapakrepuctuka. Kogexc. OcoOeHHOCTH cOCTaBIEHUS.

Vka3: nonsitne u cBoucTtBa. YkKasel llpesunenta P®. IlocranoBneHue:
IIOHATHE U NPU3HAKH, cBoMcTBa. [locranoBnenus [Ipasurenscra PO.

WNHble HOpPMaTUBHBIE JIOKYMEHTBI: pacHOpsKEHHE, TNpPHUKa3, MPaBUIIA,
MHCTPYKIIUS, YKa3aHue.
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[TpaBoBas 6a3a paboThl ¢ mokymeHTamu. [loHsITHE U CTPYKTYDA.

Tema 4. Opranmzaousi padoTbl CTPYKTYPHBIX MOApPAa3ae/eHHH,
OTBEYAKOIIMX 32 JOKYMEHT0000pOT — 7 4.

Conepxanue:

OO6mrast XapakTepUCTHKa OpTaHU3alMU PadOThl MO JOKYMEHTOOOOPOTY B
IPaBOOXPAHUTENIbHBIX OpraHax

JIOKyMeHTOOOOpOT B CyIeOHBIX oOpraHax. Amnmapatbl CyJIoB oOmIei
IOPDUCAMKIIMM: CTpyKTypa # nojgHoMmouus. OcoOeHHOCTH OyMaXXHOTO U
AJIEKTPOHHOTO JO0KyMeHTooOopota. CyneOHBI AenmapTaMeHT Tpu BepxoBHOM
Cyne P®: nomouib B OpraHu3anuu JOKYMEHTO000pOoTa B Cyiax.

JlokymeHT0000pOoT B TpokypaType. OcobeHHOCTH PaboThl ¢ OTKPBITHIMU
JOKYMEHTaMH M C  CEKpPEeTHbhIMM  JOKyMeHTamMu. WHcTpykumu 1o
nenonpousBoacTBy. AUK «Hangzop» - o61ias xapakrepucTuka

JoxymentoobopoT B CneactBeHHOM komutere. OOmias XapaKTepuCTHKA.
Nuctpykuus o aenonpounsBoactsy B CK PO

JIokyMeHTOOOOpOT B MOJAUMIMHU (OpraHax BHYTpeHHHX jen). lIpaBuna u
MHCTPYKIUU 110 TOKYMEHTOBEAECHUIO.

Ocobennoctu BEJICHUS 3JIEKTPOHHOTO JOKyMEHTO000pOTa B
PaBOOXPAHUTENIbHBIX OpraHax.

[IpakTnueckoe 3aHsATHE — 2 4.

Bompocsr:

1. O6mas xapakTepucTHKa OpraHU3alMKu pabOThl MO TOKYMEHTOOOOPOTY B
IIPaBOOXPAHUTENIBHBIX OpraHax

2. JlokyMeHTOOOOpOoT B cynae. Anmaparbl CyA0B OOLIEH HOPUCIUKLUU.
Cyne6nsrii nenapramenT npu BepxosHom Cyzae PD

3. HoxymeHTOOOOpOT B poKypaType. PaboTa ¢ cekpeTHBIMU TOKYMEHTAMH

4. JlokymeHntoob6opot B CrieacTBeHHOM KoMuTeTe PO

5. JIoKyMeHTOOOOpOT B OpraHax BHYTPEHHUX eIl

6. OcoOeHHOCTH  BEAEHHUS  JJEKTPOHHOTO  JOKYMEHTOOOOpOTa B
IPaBOOXPAHUTENIbHBIX OpraHax.

7.0pranuzanys JeATEIbHOCTH B  IPAaBOOXPAHUTENbHBIX OpraHax B
COOTBETCTBUU C TpeOOBaHUSAMU (denepanbHOTrO 3aKOHO/ATEIbCTBA,
BEJIOMCTBEHHBIX [TPABOBBIX AKTOB.

Tewmsl pedepaToB:

1. OO6mas xapakTepucTHKa OpraHU3alMK pabOThl MO0 TOKYMEHTOOOOPOTY B
IIPABOOXPAHUTENBHBIX OpraHax

2. JlokyMeHTOOOOpOoT B cynae. Anmaparbl CyA0B OOLIEH FOPUCIUKLIUU.
Cyne6nslii nenapramenT npu BepxosHom Cyzae PD

3. JoxymeHTOOOOpOT B IpoKypaType. PaboTa ¢ ceKpeTHbBIMU TOKYMEHTAMH

4. JoxymenrooOopotT B CieactBeHHOM kKoMuteTe PO

5. JIoOKyMeHTOOOOpOT B OpraHax BHYTPEHHUX el

6. OcoOEHHOCTHM  BEIEHHUS  JJIEKTPOHHOIO  JOKYMEHTOOOOpOoTa B
IIPaBOOXPAHUTENIBHBIX OpraHax.
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WuTepaktruBHas popMa MpoBEACHUS 3aHITUM (TUCKYCCHUs)

Bormpocs auckyccuu:

MOXXHO 7M1 Kak-TO YHNPOCTUTh JOKYMEHTOOOOPOT B MPaBOOXPAHUTENIbHBIX
opraHax?

Tema 5. Pacnopsiaure/ibHAs JOKYMEHTALMSA — S 4.

Conepxanue:

[ToHsiTHE, CBOMCTBA M BUABI PACTIOPSAUTEIBHBIX JIOKYMEHTOB

OcoOEHHOCTH  COCTaBIIGHHUS  PACTHOPSIUTENBHBIX  JIOKYMEHTOB B
MIPABOOXPAHUTEIIBHBIX OpraHax

ITocTtanoBieHue: moHaTHe, cBoiicTBa. CocTaBlICHHE TOCTAHOBJICHUIM.

Pemrenne: o0mast XxapakKTepUCTHKA U MIOPSIOK COCTABICHUS.

[Ipuka3: 0COOEHHOCTH COCTaBJICHUS U IOpUIUYECKas CUJa.

Pacnopspxenue: nmonsitue u cBoiictBa. OCOOCHHOCTH COCTABJICHUS YKa3aHUM.

Oco0Oble TOKYMEHTBHI B IPABOOXPAHUTEIBHBIX oOpraHax. IlpuroBop cyna.
[IpOTOKOIMBI CIEACTBEHHBIX U MPOLECCYANbHBIX TEUCTBUN.

Peructpanus u y4€T pacriopsAUTENbHBIX JOKYMEHTOB.

Tema 6. UndopmanuoHHas 6e30acCHOCTb — 5 4.

Coneprkanue:

[Tonsitue unpopmarmonnont 6ezonacHoctu PD. CyiiecTBeHHbIE MPU3HAKU
noustua. KoHpuaeHManibHOCTh, LETOCTHOCTh, JOCTYHHOCTh. (OcoOeHHOCTH
KHOEep3aluThl JOKYMEHTAIUU OT XaKEPOB.

Cucrema obecrnieueHus UH(POPMALTMOHHON 0e30MmacHOCTH
IPABOOXPAHUTENbHBIX OpraHoB. OCOOEHHOCTH MOCTPOEHUSI.

CpeacTBa 3amUThl AJIEKTPOHHOM HH(POPMALMH B MPABOOXPAHUTEIbHBIX
opranax. CpezcTBa OT HECAaHKLIMOHUPOBAHHOrO aocTyna. CUCTEMbl MOHUTOPHHIA
cetedi. AuTHUBUpPYCH. CHCcTeMbl 6ecTiepe0OMHOTO MU TAHMSI.

OpraHu3aimoHHbIE MEPOTIPUATHS IO 3aIUTE HHPOPMAITHH.

VYrpo3sl uHpOpManmonHoit Oe3omacHoctu. I[lonstue, Buapl. CrocoObI
O00pbOBI

5. OueHo4YHbIE MATEPUAJIBI JTUCHUUIIIMHBI (MOYJIs)

OneHOUHBIE  MaTepuayibl I TMPOBEICHUS  TEKYIIEro  KOHTPOJs
YCIIEBAEMOCTH M TMPOMEXKYTOYHOM aTTecTallMy 110 JUCHUIUIMHE (MOMIYJIIO)
MpeCTaBIeHbl B BUC (POH/A OLICHOYHBIX CPEACTB IO AUCIUIIINHE (MOIYJIIO).

6. MeToanueckue MaTepuaJibl JJ151 OCBOCHUSA TUCHUIIIMHBI (MOXYJISA)

MGTOI[I/I‘-IGCKI/IC MaTCcpuaJibl I OCBOCHUA  JUCHUIIIIMHBI (MOIIYJ'UI)
MpcaACTaBJICHbI B BUAC y‘-Ie6HO—MCTOI[I/I‘-ICCKOFO KOMIIJICKCA JUCLHUITIIMHBI (MOIIYJ'UI).
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7. IlepeyeHb yueOHBIX U3AHUI, HEOOXOAUMBIX /ISl OCBOCHUS M CUUIIIMHBI
(MoayJin)

Ucnonb3yercs
IpY U3YYECHUU Pexxum nocryna
pazzesnoB (Tem)

No | bubnuorpadudeckoe onvcanue yaeOHOTO
/1 A30aHUS

I'pozoBa O. C. Jlenonmpou3BOJCTBO: ydecOHOE Tema 1-6  |https://urait.ru/bcode/438790
1 |mocobme / O. C. TI'pozoBa. — Mocksa:
W3narensctBo I0paiit, 2019. — 124 c.

Kazakesuy, T. A. JIOKyMeHTOBEACHHE. Tema 1-6  |https://urait.ru/bcode/471512
JIOKyMEHTAITMOHHBIN ~ CEepBUC: YYCOHMK U
o |MPaKTHKYM I By3oB/ T. A. KazakeBuu,
A. W. Txkanuu. — 2-¢ u3d., UCOp. U JOI. —
MockBa: WzmarenscTtBo FOpaiit, 2021. —
177 c.

Yypuios, A. 1O. IOpunuueckoe Tema 1-6  |https://urait.ru/bcode/476257
JICIIONPOU3BOJICTBO:  y4eOHOE Tmoco0me s
3 |By3oB/ A.IO. Uypunos. — 2-¢ u3j., uUcmp. u
pon. — MockBa: UznatensctBo  FOpaiir,
2021. — 202 c.

Illyeanosa, H. H. Opranuzaius 1 TeXHOJIOTHS Tema 1-6  |https://urait.ru/bcode/469831
JIOKYMEHTAIIHOHHOTO obecrieyeHust
4 |[YTpaBieHu: YUCOHHK ¥ MPAKTHKYM JJIst
By30B / H. H. IllyBanoBa. — 2-e u3z., nmepepad.
u gom — MockBa: M3marenbctBo HOpaiit,
2021. — 265 c.



https://urait.ru/bcode/438790
https://urait.ru/bcode/471512
https://urait.ru/bcode/476257
https://urait.ru/bcode/469831
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8. IlepeyeHb 31EKTPOHHBIX 00Pa30BaTEJbHBIX PECYpPCOB, COBPEMEHHBbIX
npogeccHOHAIbHBIX 0a3 JAHHBIX 1 HHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM,
HEe00XO0AMMBIX /ISl OCBOCHMSI AU CIUIIIMHBI (MOIYJIs1)

8.1. DnekTpoHHBIE 00pa30BaTEIbHBIC PECYPCHI:

Ne
i HanmenoBanue IMunepccepuika
1 MUHHCTEPCTBO HAYKH U BBICIIIETO https://www.minobrnauki.gov.ru/
oOpazoBanus Poccuiickoit @eneparu:
2 ®denepanbHas ciyx0a 1o Haa3opy B chepe http://obrnadzor.gov.ru/ru/
00pa3oBaHMs U HAYKH:
3 ®denepanbublii mopran «Poccuiickoe http://www.edu.ru/.
o0pa3oBaHHE»:
4 Wupopmannonnas cucrema «EquHoe OKHO http://window.edu.ru/
JocTymna K 00pa30BaTeIbHBIM peCypcamy:
5 Enunas KoieKuus 1udpoBbIX http://school-collection.edu.ru/
00pa30BaTeIbHBIX PECYPCOB:
6 denepanbHbli HEHTP HHHOPMALIMOHHO- http://fcior.edu.ru/
00pa3oBaTEeNbHBIX PECYPCOB:
7. http://www.IPRbooks.ru/
DJIeKTPOHHO-OMOINOTEYHAsl CUCTEMa
«IPRbooks»:
8. | DnekrponHas 6ubnuoreunas cuctema FOpait: https://biblio-online.ru/
9. ba3za naHHBIX 3JEKTPOHHBIX KYPHAJIOB: http://www.iprbookshop.ru/6951.html

8.2. CoBpemeHHbIE TpodecCHOHATbHBIC Oa3bl TaHHBIX U HHPOPMAITUOHHBIC
CIIPaBOYHBIE CUCTEMBI:

Ne
i HaunmenoBanue l'unepccpiika (Ipy HATUYUK)
1 OdunmanbHeIif UHTEPHET MOPTAN MTPABOBOM http://pravo.gov.ru/index.html
nHpopMaIuu
DJIEKTPOHHO-OUOIMOTEUHAS CHCTEMA http:/www.IPRbooks.ru/
2
«IPRbooks»:
3 | DnekrponHas OubinoTeuHas cucrema HOpaiT: https://biblio-online.ru/
4 OdunmansHEI caiiT MUHHCTEpPCTBA https://mBa.pd/
BHYTpeHHUX en Poccuiickoit @enepanyn
5 Odunuanbeheiil caiit Koncruryimonsnoro Cyaa http:// www ksrf.ru/
Poccuiickoit ®enepanuu
6 Odunmanehsiii caiit Bepxosroro Cyna http://www.supcourt.ru
Poccuiickoii ®enepanuu
. Odunmaneenii caiit CyaeOHOro http://www.cdep.ru
nenapramenTta npu BepxosnoMm Cyne PO
g CripaBouHasi mpaBoBasi CUCTEMa http://www.consultant.ru/about/
«Koncynprantllmroc»
9 CripaBouHast mpaBoBast cucremMa «[ apaHTy» http://www.garant.ru



https://www.minobrnauki.gov.ru/
http://obrnadzor.gov.ru/ru/
http://www.edu.ru/
http://window.edu.ru/
http://school-collection.edu.ru/
http://fcior.edu.ru/
http://www.iprbooks.ru/
https://biblio-online.ru/
http://www.iprbookshop.ru/6951.html
http://pravo.gov.ru/index.html
http://www.iprbooks.ru/
https://biblio-online.ru/
https://%D0%BC%D0%B2%D0%B4.%D1%80%D1%84/
http://www.ksrf.ru/
http://www.supcourt.ru/
http://www.cdep.ru/
http://www.consultant.ru/about/
http://www.garant.ru/
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9. MaTepuaJIbHO-TeXHHYECKOE o0ecnevyeHne TUCIUILINHBI (MOIYJIsl)

[lepeuenb o0opyaOBaHUS

CocTaB KOMILIEKTA JIUIIEH3MOHHOTIO U CBOOOIHO

Ne HaumenoBanue pacIpoCcTpaHsIeMOro NporpaMMHOrO
Y TEXHHUYECKUX CPEICTB
n/m MTOMEIICHUS Y- 00ecCIeYeHHsI, B TOM YUCJIC OTEYECTBEHHOTO
POM3BOJCTBA
1C:IIpenmpusitre 8§ — CyOonuiieH3nOHHBIN
norosop ot 02.07.2020 Ne FOC-2020-00731;
Onepanuonnas cucrema Windows — AKT
NPUEMKH-TIEpEeIaui HEUCKITIOYUTENILHOTO ITPaBa
Ne 9751 ot 09.09.2018. JInnensus Dream Spark
Premium Electronic Software Delivery (5 years)
PabGouee mecTo Renewal;
npenosiaarens (cro, CripaBOYHO-TIPaBOBAs CHCTEMA
cTym); MeGenh «KoncynwsranTllmoc» — Jlorosop ot 01.09.2020
316 Yue6ras YUCHHUYCCKaA; JOCKa IJIsd No 75-2020/RDD,
Ay IHTOPHST IS 5 HHHCBM MEJIOM, CrnpaBoYHO-TIpaBoBas cucteMa «apaHT» —
1| nposenenns yue6HbIx aHHCPB, Tpn6y1ia AT Horosop ot 01.09.2020 Ne CK6030/09/20;
QST BBICTYIICHHH, Microsoft Office — CyOnuIIeH3HOHHBIN T0TOBOP
TICpCOHATILHBI ot 12.01.2017 Ne Bx_ITO 123015-2017.
KOMIIBIOTED; JInuensus Office Std 2016 RUS OLP NL
MYJIbTUMEANNHBIN Acdmc;
TIPOCKTOP, SKpaH Antusupyc ESET NOD32 — Cy6nuiieH3HOHHBII
norosop ot 27.07.2017 Ne FOC-2017-00498;
LibreOffice — CBo60oaHO pacmpocTpaHsieMoe
porpaMMHoOe oOecrieueHue;
7-Zip — CBOOOIHO pacpOCTpaHIEMOe
poTrpaMMHOE 00ecTieueHIe OTEYECTBEHHOTO
NIPOM3BOCTBA
1C:IIpeanpustue 8 — CyOnuIeH3nOHHBIHA
norosop ot 02.07.2020 Ne FOC-2020-00731;
OmneparmonHas cuctema Windows — Akt
NPUEMKH-TIEpEeIaui HEUCKITIOYUTENILHOTO ITPaBa
Mebenb yuenuueckas | No 9751 ot 09.09.2018. JTnmensus Dream Spark
(cTOMBL, CTYNBA); AOCKA | Premium Electronic Software Delivery (5 years)
JUISl TIAChMa MEJIOM; Renewal:
318 VyebHas TpuOyHa /:[nva. CrpaBouYHO-TIPaBOBas CHCTEMA
AyIUTOpHS 1151 BBICTYIIICHHH, «KoncynbrantlItrocy» — loroop ot 01.09.2020
2 | nposenenus yueGHBIX HepCOHam)HBTH Ne 75-2020/RDD;
AAHSTHi KOMIIBIOTED; CripaBouHO-TIpaBoBast cucteMa «l'apanr —
MYyJIPTUMCANMHBIN Horosop ot 01.09.2020 Ne CK6030/09/20;

MIPOEKTOP; IKPaH;
OaHHEPBHI; TAaTUB; BEO-
Kamepa; MUKpo(oH

Microsoft Office — CyOnuiieH3uOHHBIN JOTOBOP
ot 12.01.2017 Ne Bx_ITO 123015-2017.
JInnensus Office Std 2016 RUS OLP NL

Acdmc;
AntuBupyc ESET NOD32 — CyGnuiieH3uoHHbII
norosop ot 27.07.2017 Ne KOC-2017-00498;
LibreOffice — CBoG0aHO pacnpocTpaHsieMoe
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[lepeuenb o0opyaOBaHUS

CocTaB KOMIUIEKTA JIUIIEH3MOHHOI0 U CBOOOIHO

Ne HaunmenoBanue pacIpoCcTpaHsIeMOro NporpaMMHOrO
n/m MTOMEIICHUS 1 TEXHITACCKHX CPEICTB 00ecCIIeYeHHsI, B TOM YHUCJIC OTEYECTBEHHOTO
oOyueHus
IPOU3BOJICTBA
porpaMMHoOe o0ecrieueHue;
7-Zip — CBOOOIHO pacpOCTpaHIEMOe
poTrpaMMHOE 00ecTieueHIEe OTEYECTBEHHOTO
MIPOU3BOJICTBA
1C:IIpeanpusitue 8 — CyOonuIeH3nOHHBIHA
norosop ot 02.07.2020 Ne FOC-2020-00731;
OmneparnmonHas cuctema Windows — Akt
NPUEMKHU-TIEpeIad HEUCKITFOUNTEIHLHOTO TpaBa
Ne 9751 ot 09.09.2018. JInnensus Dream Spark
Kpyrusiit cromn, kpecna, | Premium Electronic Software Delivery (5 years)
BHJICONPOEKIIMOHHOE Renewal;
06OpyHOBaHHE IS CnpaBoYHO-IIPaBoOBas CHCTEMA
npesenranyii, cpegcrea | «KoncynsrantImocy — lorosop ot 01.09.2020
326 Yuebnas 3BYKOBOCITPOHM3BETHHS, Ne 75-2020/RDD;
ayAUTOPHS IS SKPaH, [epCOHabHbII CnpaBoyHo-1ipaBoBas cucrema «I["apanT —
3 | npoBemeHns y4eOHBIX | KOMIIBIOTED, TENEBH30D, Horosop ot 01.09.2020 Ne CK6030/09/20;
SAHSTHI CTOJBI IMCHMEHHBIE, Microsoft Office — CyOnuieH3uoHHbIH 10TOBOP
CTOJIBI YUEHUUECKHE, ot 12.01.2017 Ne Bx_ITO 123015-2017.
OPTPETHI YUCHBIX, JIunensus Office Std 2016 RUS OLP NL
IITaTUB, BeO-Kamepa, Acdmc;
JOCKa MapKepHas AnTuBupyc ESET NOD32 — Cy06nuiieH3M0OHHbIN
norosop ot 27.07.2017 Ne FOC-2017-00498;
LibreOffice — CBoG0aHO pacnpocTpaHsieMoe
porpaMMHOE 0OecTieueHue;
7-Zip — CBOOOAHO pacmpocTpaHsIeMoe
porpaMMHOe oOecrieyeHIe 0TeYeCTBEHHOTO
MIPOU3BOJICTBA
1C:IIpennpusitre 8§ — CyOonuiieH3nOHHBIN
norosop ot 02.07.2020 Ne FOC-2020-00731;
Onepanuonnas cucrema Windows — AKT
NpUEMKHU-TIEpeIady HEUCKIIFOUUTEILHOTO TpaBa
244 Ne 9751 ot 09.09.2018. JTurensus Dream Spark
Crenmanusuposantas Hocka nas nucbma Premium Electronic Software Delivery (5 years)
ayIuTOpHs, MapKepamH, Renewal;
00opyoBaHHAs IS HIepCOHAIIbHBIC CIpaBOYHO-TIPABOBAS CHCTEMA
4 NPOBE/ICHUS 3aHATHH KOMIIBIOTEPEL € «Koncynprantlmoc» — Jlorosop ot 01.09.2020

M0 UH(POPMAIIMOHHBIM
TEXHOJIOTUSIM
VYuebHas ayIuTOpus
JUTSI TIPOBEICHUS
y4eOHBIX 3aHATHIA

JOCTYIIOM K CETH
NHurepHer,
KOMIIBIOTEPHBIE CTOJIBI,
Kpecna

Ne 75-2020/RDD;
CnopaBouHo-nipaBoBas cucteMa «l'apanT» —
JHorosop ot 01.09.2020 Ne CK6030/09/20;

Microsoft Office — CyOnuieH3nOHHBIN 10TOBOP
ot 12.01.2017 Ne Bxx_ITO 123015-2017.
Jlnnensus Office Std 2016 RUS OLP NL

Acdmg;

Antusupyc ESET NOD32 — Cy6nuiieH3HOHHBII

norosop ot 27.07.2017 Ne FOC-2017-00498;
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/o

HaunmenoBanue
IOMEIIECHUS

[lepeuenb o0opyaOBaHUS
Y TEXHUYECKHUX CPEICTB
oOyueHus

CocTtaB KOMILIEKTA JULIEH3MOHHOTO U CBOOOIHO
pacnpocTpaHsAeMOro NporpaMMHOIO
o0ecreyeHus, B TOM UUCJIe OTEYECTBEHHOTO
IIPOU3BOJICTBA

LibreOffice — CBoO6oaHO pacmpocTpaHsieMoe
porpaMMHoOe oOecrieueHue;
7-Zip — CBOOOIHO pacpOCTpaHIEMOe
poTrpaMMHOE 00ecTieueHIe OTEYECTBEHHOTO
NIPOM3BOCTBA

KomnbroTepHbIii X011
Aynuropus nis
CaMOCTOATENIbHON
paboThI 00YJArOIIUXCS

30 nmepcoHaNbHBIX
KOMITBIOTEPOB C
JOCTYTIOM K CETH
Hutepner,
KOMIIBIOTEPHBIE CTOJBI,
CTYJIbS

1C:IIpeanpusitue 8 — CyOnuIeH3nOHHBIHA
norosop ot 02.07.2020 Ne FOC-2020-00731;
Omneparmonnas cuctema Windows — Akt
pUEMKHU-TIepeIad HEUCKIIIOUYUTEIBHOTO IIpaBa

Ne 9751 ot 09.09.2018. JInnensus Dream Spark

Premium Electronic Software Delivery (5 years)

Renewal,
CrnpaBouHO-IIpaBOBasi CUCTEMA
«Koncynprantllntoc» — lorosop ot 01.09.2020
Ne 75-2020/RDD;
CrpaBouHO-TIpaBoBasi cucremMa «l apantT» —
Horosop ot 01.09.2020 Ne CK6030/09/20;
Microsoft Office — CyOnuiieH3uOHHBIN JOTOBOP
ot 12.01.2017 Ne Bx_ITO 123015-2017.
JInuensus Office Std 2016 RUS OLP NL
Acdmc;

AntuBupyc ESET NOD32 — CyGnuiieH3uoHHbII
norosop ot 27.07.2017 Ne FOC-2017-00498;
LibreOffice — CBoG0aHO pacmpocTpaHsieMoe

porpaMMHOE O0ecTieueHue;
7-Zip — CBOOOAHO pacmpocTpaHsIeMoe
nporpaMMHOe o0ecrieyeHre 0TeYeCTBEHHOTO
MIPOU3BOJICTBA
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