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1. Heab AucuunanHbl (MOIyJis1)

Henpro nucuummunel (Moxyinst) b1.B./IB.01.02 «IlnanupoBanue paObOThI
pYKOBOIUTENSD  sIBIsieTC (POPMHPOBAHUE CHOCOOHOCTH pabOTaTh B KOJJIEKTHUBE,
OCYUIECTBIISATh JEJI0BOE OOIIEHNUE U MyOJUYHbIE BHICTYIIEHUS, BECTH IEPETOBOPBHI,
COBEILIAaHUSI, OCYIIECTBIIATH ACIIOBYIO NEPENUCKY U MOJJIEPKUBATH AIEKTPOHHBIE
KOMMYHUKAIIMM, YMEHHS MPOBOAUTH ayAUT YEJOBEUECKUX PpECYypcoB H
OCYUIECTBISITh ~ JIMAarHOCTHKY  OpPraHU3allMOHHOW  KYJIBTYpbl,  OBJIAJCHHUU
pa3IMUHBIMM ~ cHoco0amMu  pa3pelieHuss  KOHQUIMKTHBIX — CUTyallMd  juis
IUIAaHUPOBaHUsI ~ pabOThl  PYKOBOAWUTENsS, a TaKXkKe MOTHUBUPOBAHHE WU
CTUMYJMPOBAaHUE IE€PCOHANA OpraHU3alliM, HAlpPaBICHHOE Ha JOCTH)XKCHHE
CTPATErM4E€CKUX U ONEPATUBHBIX LENEH.

2. 3agaum (MCHUIIMHBI (MOTYJIsT)

JUIs TOCTH>KEHHsI MOCTABJIEHHOM LENH HEOOXOAMMO PEIICHHE CIEAYIOLINX
3a1ay:

2.1. u3yueHne OCHOBHBIX TCOPHUM U KOHUEIIUN B3aUMOJICUCTBUS JIOJIEH
B OpPTaHU3ALINY;

2.2. W3y4YeHHE TEOpUM  MOTHBALUMH, TPYNIOBOM  JAUHAMHUKH,
KOMaH/1000pa30BaHMsl, KOMMYHUKAIUH, TUAEPCTBA U BJIACTH;

2.3. oBnazieHHe MeToaMu (POPMHUPOBAHMS U MOJAEPKAHUS OJIArONpPUATHOTO
IICUXOJIOTMYECKOr0 KJIMMara B OpraHu3alud, a TakKe MOTHBUPOBAHHE W
CTUMYJINPOBAHHUE II€pCOHANA OPraHU3alli¥, HAINPaBICHHOE Ha JIOCTUKECHUE
CTPATETMYECKUX U ONIEPATUBHBIX LIENIEH;

2.4. W3ydeHHWE OCHOBHBIX TEOPHH KOH(MIMKTOB, COBPEMEHHBIX
TEXHOJIOTUH YIPABJIECHUS [IEPCOHATIOM, B TOM YHUCJIE B MEKKYJIBTYPHOM CPEXE;

2.5. OCBOEHHME HABBIKOB MOTMBHPOBATH MEPCOHAN Ui PELICHUS
CTPAaTETMYECKUX M  ONEPATHBHBIX  YNPABICHYECKUX 3aJa4, OpPraHU30BaTh
IpyNNoBYI0 paboOTy, NPOBOAUTH AyIUT YEIOBEYECKUX PECYpPCOB, OCYIIECTBISATH
JUArHOCTUKY OPTaHU3allMOHHOW KYJIbTYDBI;

2.6. ocBOEHHME HABBIKOB PA0OTHI B KOMAH/IE;

2.7. u3y4eHne TeOPHU MEKIMYHOCTHBIX U I€JIOBBIX KOMMYHUKALIUA;

2.8. oBJIaJIcHNE HABBIKAMH MEKJIMYHOCTHBIX KOMMYHUKALIN;

U3y4yeHUE OCHOB [IEJIOBOTO OOIIEHHS, MPUHLIMIIOB W METOJOB JIEJIOBBIX
KOMMYHUKAIUH;

2.9. ocBOEHHE HaBBIKOB OpPraHU30BbIBAaTh IMEPErOBOPHBINA MPOLECC, B
TOM YHCJIE C UCIIOJIb30BAHUEM COBPEMEHHBIX CPEJICTB KOMMYHHUKALUU;

2.10. oBnameHue HaBBIKAMHU JEJIOBBIX KOMMYHHUKAlWW, METOAAMH
IJTAHUPOBAHUSI KapbEPHI;

2.11. u3ydyeHHE OCHOBHBIX TEOPU KOH(IMKTOB, COBPEMEHHBIX
TEXHOJIOTUH YIIPABJIECHUS [IEPCOHATIOM;

2.12. ocBOEHME HABBIKOB MPOEKTUPOBATh MEXKINYHOCTHBIE, TPYIIIIOBBIE
Y OpraHU3allMOHHbIE KOMMYHUKAIIMHU, B TOM YHCJIE B MEXKYJIBTYPHOU CPELE;



METOAaMH

2.13. oBmagenue crnocobamMu paspernieHuss KOH(GIMKTHBIX CUTYyaIlui,

aHaJIn3a

N IIPOCKTHUPOBAHHA MCKINYHOCTHBIX,
OpraHn3alOHHBIX KOMMYHHKaHHﬁ.

I'pynIioBbIX U

3. MecTo MCcHUIIMHBI (MOAYJIs) B CTPYKTYpe 00pa30oBaTe/IbHOM MPOrpaMMbl

Jucuurmaa

BbICILIET0 00pa30BaHMs

«IInanupoBanue padOTHI

JUCIUIUIMHAM 10 BBIOOPY BapUAaTUBHOM YacCTH.
[lepeuenp NpPEANIECTBYIOMMX MUCHUIUIAH, [JISI KOTOPBIX HEOOXOAMMBI
3HAHMS, YMEHUSI ¥ HAaBBIKH, (hOPMHUpYEMbIe JAHHOW AUCHUILUIMHON: «OpraHu3anus

Tpyada IICpCoHAIa», ((HHHOBaHI/IOHHI)Ie TCXHOJIOTHMH B MCHCIDKMCHTC) .

YMCHHA W HABBIKWU,

PYKOBOIUTENS»

OTHOCHUTCA K

Hepequb MMOCICAYIOUX IUCHUIIINH, OIS KOTOPBIX HCO6XOI[I/IMI>I 3HaHH:,

MOAACPKAHUC JIOATIbHOCTH IICPCOHAIIA».

(Moay/mo),

dbopMupyeMble JaHHOW AUCITUTUTMHOM:

«IIpoBepka wu

4. IlepeyeHb NJIAHMPYEMBIX pPe3yJbTATOB O0y4YeHHUs] MO JAMCHHUILIHHE

COOTHECEHHBIX C

00pa3oBaTeIbHOM MPOrpaMMbl BbICILIET0 00pa3oBaHMs

INIAHUPYEMBIMHA  peE3yJIbTaTaMU  OCBOCHUSA

[Ipornecc u3yuenus aucuurminnabl (Moaynsi) «b1.B.JIB.01.02 «IlnanupoBanue

pa6OTBI PYKOBOOUTCIID»  HAIIpAaBJICH  Ha @OpMHpOBaHI/IC y 06yqafonmxcs;
CIEIYIONINX KOMIIETECHITNM:
B pesynbrare uzyueHus TUCIMILTUHBI 00YYarOIIUeCs
Ne Kon HaumeHnoBanue pesy Y S ) YyHaromt
/o JIOJDKHBL:
KOMITCTCHIIUU KOMIIETEHITUH
3HaTh Ymethb BraneTts
1. OK-5 CIOCOOHOCTb TEOpUH pabotatb B | HaBBIKAMHU
paborath B MEXJIMYHOCTHBIX | KOMaHIIe IPH | MEKIMYHOCTHBIX
KOJIJICKTUBE, 17§ ACNOBBIX | [IJAHUPOBAHUM | KOMMYHMKALHH
TOJIEPAHTHO KOMMYHUKAaIUN paboTHI pu
BOCIIPUHHMMas npu PYKOBOZUTEIS TUTAHUPOBAHHUHU
COLUAaTBHEIC, IUTAHUPOBAHUU paboThI
3THUYECKHUE, padoTEI DPYKOBOZHTEISI
KOH(pECCHOHAJIHHEI DPYKOBOJITENST
€ U KyJIbTYpHBIC
pasnuuus
2. OIlK-4 CIOCOOHOCTH OCHOBBI JIEJIOBOTO | OPTaHU30BHIBATh | HABBIKAMHU
OCYIIECTBIISTh 0O0IICHNUS, MIEPErOBOPHBIN JICIOBBIX
JIENIOBOE OOIICHUE | TIPHHITUTIBI W | mporecc, B TOM | KOMMYHHKAITHA,
U yONUYHbIC METONBI  JICTIOBBIX | YHCIE ¢ | MeTomamu
BBICTYIIJICHUA, KOMMYHI/IKaHI/II\/’I HUCIIOJIb30BAaHUEM IJIaHUPOBAHU A
BCCTH IICPCTOBOPLL, | TIPHU COBPCMCHHBIX Kapbepbl Ipu
COBEIIIaHUA, IUIAHUPOBAaHUU CpeICTB IUIAHUPOBaHUU
OCYILECTBIATH padoTHI KOMMYHUKAIIUU paboTHI
ACIIOBYIO PYKOBOIUTEIS 1pu PYKOBOIUTEIS
HNEPETINCKY H IUIAHUPOBAaHUU
NOAIEPKUBATH paboTHI
3IEKTPOHHBIC PYKOBOTUTEJIS
KOMMYHHKAITUH
3. IK-1 BJIaJICHUE OCHOBHBIC TEOPHH | MOTHBHPOBAThH METOJaMHU




HaBBbIKAMU 51 KOHLIETILIUK | IEPCOHAII st | popMupoBaHus u
WCIIOJIb30BaHUS B3aUMOJCHCTBUS pelenus MOAIEPKAHUS
OCHOBHBIX TEOpUH | JMroAe B | CTPAaTEru4eCcKux ONaropusITHOTO
MOTHBALINH, OpraHusanuu, A OIEPATUBHBIX | IICUXOJIOTUYECKOT
JINJIEPCTBA U BKJIFOYasi BOIIPOCHI | yIIPABJICHUYECKUX | O KJIMMAara B
BJIACTH IS MOTHBALWH, 3az1ad4, opraHu3zanuu Ipu
PpEUICHUA rpynIioBou OpraHu3oBaTb IUTAHUPOBAHU U
CTPaTErMYECKUX U | ITUHAMUKH, TPYIIIOBYIO paboThI
ONEpPaTUBHBIX KOMaH/1000pa3oBa | paboTy, PYKOBOZUTEIISI
YIIPaBIECHYECKNAX HUS, MPOBOJUTH AYAUT
3a/1a4, a TaKXKe JUIsl | KOMMYHUKaIUH, YEeJIOBEUYECKUX
OpraHu3aluu JINJIEPCTBA U | pECYPCOB,
TPYMIIOBOW pabOTHl | BracTH MIPH | OCYIIECTBIIATH
Ha OCHOBC 3HaHUA IUTAaHUPOBAHUU JAUarHOCTUKY
IIPOLIECCOB paGoTEI OpraHU3alMOHHO
IPYIIOBOM PYKOBOZUTEIS H KynbTyphbl TIPU
AUHAMWKHA 1 IUTAHUPOBAHUU
MIPUHLIUATIOB paboTHI
¢dbopmupoBaHus PYKOBOJTHTES
KOMaH/bl, YMEHHE
MIPOBOJUTH AYIAUT
YeJIOBEUYECKUX
pecypcoB u
OCYILECTBIATh
JIMATHOCTUKY
OpraHu3allOHHON
KYJIbTYpBI

4, [IK-2 BJIaJICHUE OCHOBHBIE TE€OPHH | IPOEKTUPOBATH criocobamu
pa3IUYHBIMU KOH(DJIMKTOB, MEXJIIMYHOCTHBIE, | pa3peleHus
criocobaMu COBpPEMEHHBIE TPYIIIIOBBIE 7 | KOH(IUKTHBIX
pa3peLIeHus TEXHOJIOTUH OpraHU3allOHHbl | CUTYyallUii,
KOH(JIMKTHBIX YIIpaBJIEHUSA € KOMMYHHKAILIUK, | METOAaMHU
CUTyalui Ipu epcoHajoM TIIpU |B TOM 4YHCJIE B | aHalIu3a u
IIPOEKTUPOBAHUN IUIaHUPOBAHMU MEXXKYJIBTYPHON | IPOEKTUPOBAHUSA
MEKJIMYHOCTHBIX, paboTHI cpene P | MEKIIMYHOCTHBIX,
TPYIIOBLIX U pYKOBO TTATENS IUIaHUPOBAHUH rpynmnoBbIX n
OpraHH3alUOHHBIX paboThl OpraHU3aLHOHHBL
KOMMYHUKAIIMI Ha PYKOBOJITES X KOMMYHMKaIAN
OCHOBE npu
COBPCMCHHBIX IUTAaHUPOBAHUH
TEXHOJIOTUH paboTHI
YIIPaBJIECHUS DPYKOBOJMTEIS

MEPCOHATIOM, B TOM
YuCIe B
MEXKYJIbTYPHOU
cpene

5. CTpykTypa U cojep:kaHue IMCUUIIIHHBI (MOXYJIA)

5.1. CtpykTypa IUCHUIUIMHBI (MOTYJIs)

5.1.1. O6pemM AUCUMILTUHBI U BUABI yu4eOHON pabOTHl MO OYHOU
dhopme oOyuenus

Bun yuebHoit paboTsl

Bcero
JacoB

CemecTtp

Ne 4

MNe 5




uacoe uacoe
KonTakTtHas pabora (Bcero): 64 28 36
B tom uncie:
Jlexumu (JI) 38 14 24
[IpaxTrueckue 3anstus (Ip) 26 14 12
JlaGoparopHast pabota (JIab)
CamocrositenbHas pabota odydatomerocs (CP) 116 44 72
Kontpons dbopma KOHTpOJIS 3) 3) 3)
KOJI-BO 4acoB
OO0mmas Tpy10eMKOCTh Yacon 180 72 108
3a4. e1I. 5 2 3

5.1.2. O0beM IUCHUIUIMHBI U BUIBI Y4€OHOU pabOTHI MO 3a0YHOM
dhopme oOyueHus

Kypc 5
. Bcero
Bun yuebHoi paboTsl ceccus 2
4acoB
4acos
KontakTtHas pabora (Bcero): 30 30
B tom uncie:
Jlexumu (JI) 14 14
[IpaxTrueckue 3anstus (Ip) 16 16
JlaGopatopnas pabora (JIa6)
CamocrositenbHas pabota oOyqatomerocst (CP) 146 146
KonTpons ¢dbopma KOHTpoOJIS 3) 3)
KOJI-BO 4aCOB 4 4
OO0mas Tpy10eMKOCTb Yacos 180 180
3ad. e1I. 5 5

5.2. ConeprxaHue AUCIUTLIUHBI (MOJTYJIs)

5.2.1. CopepxaHue IUCHUIUIMHBI (MOAYJsS) MO O4YHOM dopme
oOy4deHus
HaunmMeHnoBanue pa3zena, TeMbl KonuuecTBo 4acos,
Komneren
BBIICIISIEMbIX Ha Kon- | Buasr
12071
(;lacm KOHTaKTHYIO paboTy BO CPC | Koutpon
B TOM YHCJIE 110 BUJIAaM | 4acoB b
KOMITCTEH N
mit) y4eOHBIX 3aHATHIA CPC
JI ITp Jlab
1 2 3 4 5 6 7 8
Tema 1. Ipouecc ympaBieHus u OK-5 29 | Anamms
HCIIOIB3YEC
ero COCTaBJISIOILHC B Moro
OpraHu3aLusaX pas3In4HON amepHa
OpraHU3allMOHHO-IIPABOBOM 10 6 Papasor | | CLePeT
a IjaHa
(bopmbI u opraHax peibepare
roCyIapCTBEHHOTO u
MYHHIHIATGHOTO YIIPABICHUSI




HaunmenoBanue pasnena, TeMbI

KommuecTBO 9yacos,

Kommneren
BBIJEISIEMBIX Ha Kon- | Bunsr
1807051
(aactn KOHTaKTHYIO paboTy BO CPC | Koutpon
B TOM YHCJIE 10 BUJaM | 4YacoB b
KOMIIETEH N
i) Y4eOHBIX 3aHATUI CPC
JI ITp Jlab
1 2 3 4 5 6 7 8
Tema 2. OcHoBbl TpymoBoi | OIIK-4 29 Anamis
" UCTIONB3Yye
NEATETLHOCTH PYKOBOJIUTENICH B Moro
OpraHMu3aLusaX pa3InuHON Mareprar
. a. P
OPraHU3aLUOHHO-TIPABOBOM 10 6 PaspaGoti cepar
MBI u rafHax aluiana
(b()p oprana pedepara
roCy/IapCTBEHHOTO n
MYHUIIUTIATHHOTO YIIPaBICHUS
Tema 3. [InanupoBanue - IK-1 29
HavyaJIbHBIN ATaN yNpaBicHUs B
OpraHU3aANMIX PA3THIHON Tozroros
o Ka K MunuBunyan
OpraHU3alMOHHO-TIPABOBOM 10 6 By o
(bOpMBI H OpraHax aJTbHOMY 3alaHKe
rOCyJapCTBEHHOTO U SHIARIIO
MYHHUITUTIATBHOTO YIIPaBICHUS
Tema 4. IlnanupoBaHue cBoeil T1IK-2 29
Kapbepbl  PYKOBOJIUTEIEM B Momoros
OpraHu3alMsIX pazIuYHOU Ka K
o pabote ¢ N
OpraHU3alMOHHO-IIPABOBOU 8 4 Caieonofi Keiic
(hopMbI u opraHax cutyaine
roCy/IapCTBEHHOTO u "
MYHULHUNAIBHOTO YIIPaBJICHUS
O06o0Omaromee 3ansaTue 1 2 3auér 1 cem
O6o6maromee 3aHaTue | 2 3auér 2 cem
\ BCEI'O HACOB: 180 38 26 116

Tematuueckoe COACPKAHUC JUCHHITIINHBI

Tema 1. IIpouecc ynpapJjieHUsI U €10 COCTABJISIOLINAE B OPraHU3aIUAX
Pa3JIM4YHON OPraHU3alMOHHO-TIPABOBOI (OPMBI M OPraHax rocyiapcTBeHHOro

U MYHUIIUNIAJIBHOTO YIIpaBjeHus — 45 yacos.

Jlexmu — 10 4. Coxpeprxanue: OOBEKT U MpeaMET U3YyUYCHHS TUCHIUIUINHBEIL.
JInnepcrBo. Teopun nuaepcrBa. Biacte u BausHME B opranusauuu. Dakropsl,
OTIPENICTISAIONINE BBHIOOP KaphepHON OPHCHTAIIUM.
dhaxTophl. [IpUHITUIIEI ¥ METOBI TJIAHUPOBAHUS KaphePhbl PYKOBOIUTEIS.

[IpakTueckue 3aHATUSA — 6 YACOB.

Bomnpocsr:

1. PykoBoguTenp U €ro A€I0BbIE KaueCTBA
2. B3amMoAeincTBHE PyKOBOIUTENS U MOAYUHEHHBIX

3. JIMYHOCTH pyKOBOJIUTEIS

4. Crunp ynpaBieHus

Bremnne wu  BHYTpEeHHHE




Tema 2. OcHOBBI TpPYIOBOH [1eATEJIbHOCTH PYKOBOAUTEJel B
OpPraHu3aluAX pPa3jJIMYHOM OPraHU3alMOHHO-NPABOBON (OpPMBI U OpraHax
roCyJIapCTBEHHOI0 1 MyYHMIIUIIAJIBHOI0 YIIPABJIeHUs — 45 4yacos.

Jlekmun — 10 u. Copepxkanue: I[lponecc ympaBiieHUs. YTIpaBisSIOLIUE.
YpoBHM ympaBiieHUsI B Opranusaiuu. PykoBoautens U ero poyii. OTHOLICHUE K
pabote. AKTHUBHOCTh MEHEDKepa. TpynoBas JeATeIbHOCTh PYKOBOAUTENS, €€
ocobeHHoCTh. CopepxaHue Tpyna pyKOBOIUTEIS.

[TpakTuyeckue 3aHsATUS — 6 YaCOB.
Bormpocsr:
1. PykoBoguTenb U €ro poJu.
2. OTBETCTBEHHOCTh PYKOBOJUTES.
3. AKTUBHOCTbH MEHEKEpAa.
4. OcoOEHHOCTH TPYJIOBON IEATETHHOCTH PyKOBOAUTEIS
5. ConepxkaHue TpyJa pyKOBOJIUTEIIS.

Tema 3. IlnanupoBaHMe - HAYaJdbHBIA J3Tam yIpaBJeHUS B
OPraHu3aluAX Pa3jIM4YHOM OPraHU3alMOHHO-NPABOBO (OpPMBI U OpraHax
roCyJIapCTBEHHOI0 1 MyYHHIIUIIAJIbHOI0 YIPABJIeHUs — 45 4acos.

Jlekimm — 10 u. Copepxkanme: IIpoGnema mepBoro TpyAOyCTpOHCTBA.
TpynoyCTpoMCTBO «HE MO CHEHHUATIBHOCTHY» U TOPOXKIAeMble UM IPOOJIEMEI.
[Tonarne comuaabHO-TPYAOBOM ajanrtaruu. B3aummonelcTBue co  ciyx0Ooi
3aHATOCTH M KaJpOBBIMH areHTcTBamu. [IpeTeHmeHT T1iazamu paboToaarers.
AHanu3 o0bsABICHUN O HaliMe.

[IpakTrueckue 3aHITUS — 6 YACOB.
Bomnpocsr:
Posnb nnanupoBanus B paboTe pyKOBOAUTENS
OTansl IJTAHUPOBAHUS
Crparernueckoe IjiaHUpPOBaHUE
Pacnipenenenue BU10B pabOThl PyKOBOAUTENS

e

Tema 4. IlnaHupoBaHMe CcBOell Kapbepbl PYKOBOAUTEJIEM B
OPraHM3amusAX Pa3JIMYHON OPraHU3alMOHHO-TIPABOBOM (POPMBI M OpraHax
roCyIapCTBEHHOI0 H MyYHMIUNAJIBHOTO ynpasjeHus — 41 gac.

Jlexunn — 8 4. Copepkanue: Jlornka KapbepHOIrO LMKJIA B OpraHU3alUU.
['opu3oHTaNbHAS U BEPTUKAIbHASA Kapbepbl. DTalbl KaPhEPhl: MOJTOTOBUTEILHBIN,
aJanTallMOHHBIMA, KOHCOJNMIalMs, JdTanm 3penoctd. [onrocpouHas cxema
BO3MOYKHBIX IIEPEMEILICHNMN. Kapseporpamma. CamornpeseHranus B
npodeccuonanibHoM mnoine. [lonmaganue, 3akperieHMe W OPOABUIKEHHE B
npodeccruoHaibHOM Tosie. KOHKYpeHTOCTIOCOOHOCTh MpodeccruoHana U CrocoOb
€€ MOBBILLICHUS.

[IpakTueckue 3aHsATUS — 4 4acoB.
Bormpocsr:



1. Kapnepa MeHemKepa U €€ OCHOBHBIE ATarlbl

2. Db dexTUBHOCTH TIIaHUPOBAHUS PAOOTHI PYKOBOAUTEIS
3. Kapseporpamma pykoBOAUTENS

5.2.2. CoaepxaHue NHUCLUMIUIMHBI (MOAYJIS) MO 3a04HOM (opme

oOy4deHus

HanmenoBanue pa3aciia, TCMbL

Komnieren
1002078
(actu
KOMITETEH
Ui)

KonnuecTBo 4acos,
BBIJICIISIEMBIX Ha
KOHTaKTHYIO palboTy

B TOM YHCJI€ 10 BUJaM
yueOHBIX 3aHATUH

JI

IIp

JIa0

Kor-
BO
4acoB
CPC

Bunaber
CPC

KonTpon
b

1

2

3

4

5

7

Tema 1. IIponiecc ynpasnenust u
€ero COCTaBJIAIOIIUE B
OpraHM3alusIxX pa3YHON
OpraHU3alMOHHO-IIPABOBOU
(bopmbI " OpraHax
roCyIapCTBEHHOIO u
MYHMIHNIAIBHOTO YIIPABICHMUSI

OK-5

36

Ananus
UCIIONb3Yye
MOTo
Marepuai
a.
Pa3pabotk
a IulaHa

pedepara

Pegepar

Tema 2. OcHOBBI TpyHOBOH
JESATEIIBHOCTH PYKOBOJIUTENEH B
OpraHMu3aLusaX pa3InyHON
OpraHMU3alIOHHO-TIPaBOBOM
hopmbl " opraHax
roCyJapCTBEHHOIO u
MYHHLMIIAJIBHOTO YIPaBICHHS

OIIK-4

36

Anams
HCIIONb3Ye
MOTO
Marepuan
a.
Pazpabotk
a IIa”Ha

pedepara

Pedepar

Tema 3. [IlnanupoBanue -
Ha4YaJIbHBIM JTal yIpaBJICHUS B
OpraHu3alusIX pa3IuYHOU
OpraHu3alMOHHO-TPABOBOM
(bopmbI 51 opraHax
roCyIJapCTBEHHOTO u
MYHULUIAIBHOIO YIIPABJICHUS

IK-1

36

IToaroros
Ka K
HHIUBUIY
aITBHOMY
3aJIJaHHUIO

MuauBuyan
bHOE
3a7aHue

Tema 4. IlnanupoBaHue CBOEH
Kapbepbl  PYKOBOJIUTEJIEM B
OpraHU3aIUIX pa3IM4YHOMN
OpraHU3alMOHHO-IIPABOBOU
hopmbl u opraHax
roCyJapCTBEHHOIO u
MYHULUNAIBHOTO YIIPABJICHUS

I1K-2

38

TToxnroros
Ka K
pabote ¢
KelcoBOM
cuTyarue
i

Keiic

| BCEI'O YACOB:

180

14

16

146

Temartnueckoe COICPIKAHNUC NTUCHTHUITIIIMHBI

Tema 1. IIpouecc ynpaBijieHUsI ¥ €r0 COCTABJIAIOIIUE B OPraHU3aIMsX
Pa3JIM4YHOI OPraHMU3aLMOHHO-NIPABOBOM (OPMBI U OPraHax rocyIapcTBeHHOr0

U MYHMUIHMIAJIbHOIO ynpaBieHus — 44 yaca.




Jlekiun — 4 4. Conepkannie: OOBEKT U MPEAMET U3YUCHUS JTUCHIUTIIUHBI.
JImpepctBo. Teopum nuaepcrBa. Brmacte u BausHME B opranusauuu. DakTopsl,
ONpENIETSAIONINE BBHIOOp KaphbepHOMl oOpHeHTaluu. BHelHWE W BHYTPEHHHUE
(daxTopel. [IpUHIUIIEI U METOIBI TUTAHUPOBAHUS KapbePhl PYKOBOIUTES.

[IpakTnueckue 3aHATHS — 4 Yaca.

Bomnpocsr:
PyxoBoauTeIb U €ro JIeI0BbI€ Ka4eCTBa
BzaumonencTBre pyKOBOAUTEIS U MMOTYUHEHHBIX
JIMYHOCTH PYKOBOJUTEIS
Crunp ynpaBieHus

e

Tema 2. OcHOBBI TpPYIOBOH [1eATEJIbHOCTH PYKOBOAUTEJel B
OpPraHu3aluAX pPa3jJIMYHOM OPraHU3alMOHHO-NPABOBON (OpPMBI U OpraHax
rocyIapCcTBEHHOI0 U MyYHHMIIUNAJIBLHOTO yIpaBjieHus — 44 yaca.

Jleknuu — 4 4. Conepxkanue: IIpouecc ynpapieHus. Ypapisomue. YPOBHU
yIpaBJieHUs B OopraHu3anuu. PykoBomutenb u ero poju. OTHOIIEHHE K padoTe.
AKTUBHOCTH MeHekepa. TpynoBas AesTEIbHOCTh PYKOBOJUTENS, €€ 0COOCHHOCTb.
Cognepxanue TpyJaa pyKOBOJIUTEIIS.

[IpakTuueckue 3aHsaTUS — 4 yaca.
Bormpocsr:
1. PykoBoguTenb U €ro pou.
2. OTBETCTBEHHOCTh PYKOBOJUTESI.
3. AKTUBHOCTH MEHEKEpAa.
4. OcoOEHHOCTH TPYJOBON IEATETHHOCTH PyKOBOAUTEIS
5. ConepxaHue TpyJa pyKOBOJIUTEIIS.

Tema 3. IlnanupoBaHMe - HAYaJdbHbIA J3Tam yIpaBJeHUS B
OpPraHu3aluAX Pa3jIM4YHOM OPraHU3alMOHHO-NPABOBON (OpPMBI U OpraHax
roCyJIapCTBEHHOr0 1 MyYHHIIUIIAJIbHOI0 YipaBJjeHus — 44 yaca.

Jlekimm — 4 4. Copepxanue: I[Ipobrema mepBoro TpyaOyCTpOHCTBA.
TpynoycTpoiicTBO «HE MO CHEHMUAIBHOCTU» M MOPOXKAAEMble UM MPOOJIEMBI.
[Tonarne comuaabHO-TPYAOBOM ajanrtaruu. B3aummonelicTBue co  ciyx0Ooi
3aHIATOCTH M KaJpPOBBIMU areHTcTBamu. I[IpeTeHmeHT mmazamu paboTtomarers.
AHanu3 00bsBICHUN O HallMe.

[IpakTrueckue 3auatus — 4 yaca.
Bomnpocsr:
Posnb nnanupoBanus B paboTe pyKOBOAUTENS
OTansl INTAHUPOBAHUS
Crparerndeckoe IiIaHUpPOBaHUE
Pacnipenenenue BU10B pabOThl pyKOBOAUTENS

e



Tema 4. IlnanupoBaHMe CBOeil Kapbepbl PYKOBOAUTEIEM B
OpPraHu3aluAX pPa3jJIMYHOM OPraHU3alMOHHO-NPABOBON (OpPMBI U OpraHax
roCyJIapCcTBEHHOI0 ¥ MyYHMIIUIIAJIBbHOI0 YIpaBJjeHus — 44 yaca.

Jleknun — 2 4. Conepxanue: Jlornka KapbepHOIO IMKIJIA B OPTraHU3AIUU.
['opr3oHTaNIbHAA ¥ BEPTUKAIBHAS KapbePhbl. JTAMbl KAPbEPHI: MOJTOTOBUTEIbHBIN,
aJanTalMOHHBIM, KOHCOJNIMIALMs, JTam 3penoctd. [lomrocpounas cxema
BO3MOKHBIX [IEpEMELICHUM. Kapeeporpamma. CamonpeseHranus B
npodeccuonansioM mnoje. [lonmaganue, 3akperuieHHWe W OPOABUKEHHE B
npodeccruoHanbHoM Mnosie. KoHKypeHTOCTIOCOOHOCTh MpodeccuoHana U crnocoobl
€€ MOBBILLIECHYS.

[IpakTrueckue 3auaTus — 4 yaca.

Bomnpocsr:
1. Kapbepa MeHexepa U €€ OCHOBHBIE ATallbl
2. Db }eKTUBHOCTH MIIaHUPOBAHUS PAOOTHI PYKOBOIUTEIIS
3. Kapseporpamma pykOBOAUTENS

6. Meroanyeckue MaTepuaJIbl 1JIs1 U3y4YeHUs JUCUUILIMHBI (MOLYJIs1)

MCTOJII/I‘ICCKI/IG mMarcpuallbl A HM3YUCHHUA  JUCHUILIMHBI (MO}Iy.TIS{)
MpCaCTaBJICHBI B BUJIC yqe6HO-M€TOI[I/I‘{eCKOFO KOMIIJICKCAa JUCIUITIINHBI (MO,IIYJBI).

7. IlepeyeHb OCHOBHOI M [ONOJHHUTEJILHON Y4YeOHOH JHUTEpPaTyphl,
HEe00X0AUMOM /IVIsl OCBOEHM S TUCIHUIIMHBI (MOIYJII0)

7.1. OcHOBHas nuTEparypa

bubmorpaduieckoe Pexum goctyna

Wcnonb3yercst npu
No | Cemect | omucanue (aBTOp(BI),
U3yUCHUU Pa3JICIIOB
/o | p Ha3BaHUE, MECTO M3]I.,

(Tem)

TOoj U3/., CTP.)

MopryHos, E. https://biblio-

b. Ynpasnenue online.ru/book/upravlenie-

NEPCOHAJTIOM: personalom-issledovanie-

HCCIIEN0OBaHNE, OLICHKA, ocenka-obuchenie-412695

oOydeHue : yueOHHUK IS

aKaJIeMUIeCKOro 1.4

1. | 4-5/2-3 | 6akamaBpuata / E. b.

MopryHoB. — 3-¢ u3.,

nep. u gon. — M. :

N3parenbcTBO FOpaiiT,

2018. — 424 ¢c. —

(Cepus : bakanasp.

AKaieMUYeCKU Kypc).

2. | 4-5/2-3 | 3abpoauH, B. 1-4 https://biblio-
1O. Conmonorus u online.ru/book/sociologiya-
TICUXOJIOTHS YIIPABIICHUS i-psihologiya-upravleniya-



https://biblio-online.ru/book/sociologiya-i-psihologiya-upravleniya-429004
https://biblio-online.ru/book/sociologiya-i-psihologiya-upravleniya-429004
https://biblio-online.ru/book/upravlenie-personalom-issledovanie-ocenka-obuchenie-412695
https://biblio-online.ru/book/upravlenie-personalom-issledovanie-ocenka-obuchenie-412695
https://biblio-online.ru/book/upravlenie-personalom-issledovanie-ocenka-obuchenie-412695

: yUeOHUK U MPAKTUKYM 429004
U1t OakaaBpuara u
maructpatypsl / B. 1O.
3abpomaun. — M. :
W3narensctBo FOpaiiT,
2018. — 147 c. —
(Cepus : bakanasp u
MarucTp.
AKaJIeMUYECKUI KypC).

7.2. JIOIOHUTENBHAS JINTEPATYPA

bubnuorpaduueckoe Pexum noctyna
Hcnons3yercs npu
Ne | Cemect | omumcanue (aBTop(bi),
M3YyYEHUU Pa3/IesIoB
n/m | p Ha3BaHHE, MECTO M3]I.,
(Tem)
TOJ1 U31., CTP.)
VYnpasnenue https://biblio-
YeIIOBEUECKUMHU online.ru/book/upravlenie-
pecypcam : y4eOHUK U chelovecheskimi-
MIPAKTUKYM IS resursami-413244
aKaJIeMUIeCKOro
Oakanaspuara / O. A. 1-4
1. | 4-5/2-3 | Jlammmoga [u mp.] ; mox
obmr. pen. O. A.
Jlanmosoi. — M. :
N3narensctBo FOpaiiT,
2018. — 406 c. —
(Cepus : bakanasp.
AKaIeMHUECKUHN KypC).
CnuBak, B. A. JlenoBbie https://biblio-
KOMMYHHKaIuu. Teopust online.ru/book/delovye-
U TIpaKTHKa : y4eOHUK kommunikacii-teoriya-i-
JUIS aKaJIeMUYECKOTro praktika-426318
4-5/2-3 | bakanaBpuara / B. A.
2. 1-4
CnuBak. — M. :
W3narenscTBo FOpaiiT,
2019. — 460 c. —
(Cepus : bakanasp.
AKaJIeMHUECKUHN KypC).

8. Ilepeuens pecypcoB HHGPOPMALMOHHO-TEJIEKOMMYHHUKALIMOHHOMN CETH
«AHTEepHET», HEOOXOAMMBIX /IJIsl OCBOCHM S AUCHUIIMHBI (MOIYJIs)

No
i Haspanue oOpa3oBarebHOTO pecypca I'unepccpuika
1 | Poccuiickoe obpazoBanue. denepanbHbIN TOpTA http://www.edu.ru/
M a3oBa ayku P CKOM . .
2 MHHICTEPCTBO 00pa3oBaHus U HayKu Poccuiickoit hitos://www minobrnauki. eov.ru/
denepanuu AUDS./AWWAV. MINODTNAUKL. SOV.I
3 | ®enepasbHblid HEHTP HHGOOPMALIMOHHO- http://fcior.edu.ru/



http://fcior.edu.ru/
https://www.minobrnauki.gov.ru/
http://www.edu.ru/
https://biblio-online.ru/book/delovye-kommunikacii-teoriya-i-praktika-426318
https://biblio-online.ru/book/delovye-kommunikacii-teoriya-i-praktika-426318
https://biblio-online.ru/book/delovye-kommunikacii-teoriya-i-praktika-426318
https://biblio-online.ru/book/upravlenie-chelovecheskimi-resursami-413244
https://biblio-online.ru/book/upravlenie-chelovecheskimi-resursami-413244
https://biblio-online.ru/book/upravlenie-chelovecheskimi-resursami-413244
https://biblio-online.ru/book/sociologiya-i-psihologiya-upravleniya-429004

00pa3oBaTeIbHBIX PECYPCOB
4 | DnekTpoHHO-OMbOmmoreunas cucrema IPRbooks http://www.iprbookshop.ru
5 | DnektpoHHO-OMOIMoTeyHas cucteMa FOpaiit https://biblio-online.ru/
6 | Caiit AHOO BO «BOIT1» http://vepi.ru/information/

9. IlepedyeHb WHMOPMANUOHHBLIX TEXHOJOTHH, HCHOJb3yeMbIX TMPHU
OCYIIeCTBJIEHUH 00pPa30BaTEJbHOI0 MNpouecca Mo JAWCIHHUIJIMHE; BKJIKYaAA
nepeyeHb MPOrPaMMHOr0 odecredeHHsi U HMH(OPMALMOHHBIX CHPABOYHBIX
cucTeM (IPU HEOOXOAMMOCTH)

9.1. UndopManimoHHBIC TEXHOJIOTHUI

HNubopMaimoHHble TEXHOJIOTHH — 3TO COBOKYIHOCTH METOJIOB, CIIOCOOOB,
IIPUEMOB U CPEACTB 0OpabOTKM JOKYMEHTHPOBAaHHON HWH(OpMAalMM, BKIIOYas
MPUKJIAJAHbIE MPOTPAMMHBIE CPEACTBA, M PENIAMEHTUPOBAHHOTO TMOPSAAKAa HX
MIPUMEHEHUS.

[Ton wHGOPMALMOHHBIMU TEXHOJOTUSMH TMOHUMAETCS HCIOJIb30BaHUE
KOMITBIOTEPHOM TEXHMKM W CHUCTEM CBSI3W JUIsl CO3/aHus, cOopa, mnepeaayw,
XpaHeHus u 00padboTku nHMOpMAIUU JJIs BceX cep oOIecTBEHHOM )KU3HH.

[Tpu ocymiecTBiIeHNN 00pa30BaTENBLHOIO MpOIlecca MO AUCIUIUIMHE MOTYT
NPUMEHATBCS Takue HH(OPMALMOHHBIE TEXHOJOTUHM, KaK HCIHOJb30BaHHE Ha
3aHATUSAX DJICKTPOHHBIX M3JIaHWM (YTEHHE JIEKIMHA C HCIOJIb30BAaHUEM Claii-
Mpe3eHTalNi, 3JEKTPOHHOTO Kypca JEKIHM, rpaduiyeckux OOBEKTOB, BHUICO-
aymuo-marepuasioB (uepe3 HTepHET), BUPTyalIbHBIX JIA0OpATOPUi, TPAKTUKYMOB),
CHEIMATU3UPOBAHHBIX U O(QUCHBIX MPOTpamMM, HHPOPMALMOHHBIX (CIPABOYHBIX)
cucteM, 0a3 JaHHBIX, OpraHu3alus B3aUMOACUCTBHS C OOyYarOIUMHUCS
MOCPEJICTBOM DJIEKTPOHHOW MOoYTHI, (hOopyMoB, MHTEpHET-rpyI, CKail, 4YaTsbl,
BUJICOKOH(DEPEHLICBSI3b, KOMIIBIOTEPHOE TECTUPOBAHUE, HUCTAHLIMOHHBIE 3aHATHS
(omumnuaabl, KOH(pEpeHIMH), BeOWHap (CeMUHap, OpraHU30BaHHBIA uepes
WNurepHer).

Ne
i HazBanue oOpazoBarenbHOTO pecypca ['unepccpiika
1 PedepatuBHas u cripaBouHas 6a3a JaHHBIX https://www.scopus.com
PEIeH3UPYEMOH JInTepaTypsl Scopus
[Tonmutematnyeckas pedepaTHBHO- https://apps.webofknowledge.com

2 | oubnmorpaduueckast 1 HayKOMeTpHUecKast
(oubmmometpuueckas) 6aza nanHbix Web of Science

3 | Hayunas snexTpoHHast OubiuoTeka www.elibrary.ru

4 CrpaBouHas mpaBoBasi ccTEMa http://www.consultant.ru/about/
«KoncynpranTllmrocy

5 | ba3a otkpsIThIX gaHHbIX MuHTpyna Poccun https://rosmintrud.ru/opendata
Enunbrit tHPpOpMAIMOHHO-aHATUTUYECKUN TTOPTa

6 | rocynapcTBEHHOU MOAECPHKKHA HHHOBALIMOHHOTO innovation.gov.ru

pa3Butus 6usHeca (AUC «MHHOBamm»)

7 | ba3pl gaHHbIX MUHHCTEPCTBA S KOHOMUYECKOTO WWW.eConomy.gov.ru



http://www.consultant.ru/about/
http://vepi.ru/information/
https://biblio-online.ru/
http://www.iprbookshop.ru/

pa3Butus U Toprosiau Poccun

8 | denepanbHas ciryx0a rocy1apcTBEHHOM CTaTHCTUKH

http://www.gks.ru/

O¢puunanbHbBIi HHTEPHET-OPTAJ IPABOBOM

http://pravo.gov.ru/

uHpopmanu
®enepanbHbIN OPTAT MAJIOTO U CPETHETO
10 sep p e http://smb.gov.ru/
NPpCAITIPUHUMATCIILCTBA
10. OO0pa3oBartesbHbIE TEXHOJIOT'UH, HCII0JIb3yeMbIe npu
OCYlIeCTBJIEHUN 00Pa30BaTe/IbHOIO MPoIecca M0 JUCHUILUINHE (MOIYJII0)
Jns  oOecrieueHuss ~ KaueCTBEHHOTO  OOpa3oBaTeNbHOrO  Ipoliecca

IMPUMCHAIOTCA CIICAYIOINC 06p330BaT€J'IBHBI€ TCXHOJIOI'UH.

10.1.

TpanuuroHHbIE:

HIUTFIOCTPATHBHBIC, OOBSICHUTEIIHHEIE.

10.2.

O6’bHCHI/ITCJ'IBHO—I/IJ'IJ'IIOCTpaTI/IBHBIC,

NunoBanmonusie: nuddepeHiupoBaitble, UHHOPMALIMOHHEIE,

nH()OPMaAIMOHHO-KOMMYHUKAIIMOHHBIE, MOTYJIbHBIE, UTPOBbIE, TPOOJIEMHBIE U .
10.3. HMHTepakTuUBHbBIE: OpraHu3anus KeWC-TEXHOJOTHS, MPOEKTHas
TEXHOJIOTHUsI, TPEHUHT, MO3TOBOM IITYPM H JIp.

11. MaTepuajibHO-TeXHHUYECKOE o0ecnevyeHne U CIUTIIUHBI (MOTYJIA)

No HaunmenoBanue Ilepeuenb 00opynoBaHMs U CocTaB KOMILJIEKTa
I /;[ 000pyIOBaHHBIX YUEOHBIX TEXHUYECKUX CPEJICTB JUMUEH3UOHHOTO IPOrPAMMHOTO
KaOMHETOB, J1abopaTropuii o0yueHus obecrieueHus
324 Aymutopus ans
MPOBEJICHUS 3aHATHI
JICKIIUOHHOTO THIIA;
! ’ Meobens (mapra yueHndecKas,
Aymutopust 1Jisl IPOBEICHHS
1 CTOJI IPETOIaBaTelsl, CTYIIbS)

3aHATUN CEMHHAPCKOro TUIa;
AymuTopust U TEKYILEro
KOHTPOJISL ¥ IPOMEKYTOUHOMN
aTTecTalu

JocKa yueOHas, OaHHEepEbI

2 325 Kadenpa MeremkMeHTa;
Kabuner aiist rpynmnoBeIx U
WHJUBUTyaTbHBIX
KOHCYJIbTallui

Mebenp (mapra yueHndecKas,
CTOJI IIperoiaBaTes,
CTYJIbs1), IEPCOHANIbHBIE
KOMIIbIOTEPHI, MDY

Omnepanmonnass cuctema Windows.
AxT MPUEMKH-TIEpEIavn
HEUCKItounTeapHoro mpasa Ne 9751
or 09.09.2016. Jluuensuss Dream
Spark Premium Electronic Software
Delivery (3 years) Renewal
CripaBouHO-TIpaBOBast
«Koncynprantliroc».
14.12.2015 Ne 509
CrpaBo4HO-TIPaBOBas cucreMa
«apanTt». Jorosop ot 05.11.2014 Ne
CK6030/11/14

1C:IIpeanpusitue 8.
CyOnmuIeH3uoHHbII ~ JOTOBOp  OT
27.07.2017 Ne  HOC-2017-00498.
Komriekt it oOyueHHsi B BBICIINX
U CpeTHUX yYCOHBIX 3aBCIICHUSIX.
Microsoft Office 2007.
CyOnMIEeH3NOHHBI  JIOTOBOp ~ OT
12.01.2016 Ne B I1O 123015-
2016. JIunensust Offic Std 2016 RUS
OLP NL Acdmc

crcTeMa
Horosop ot



http://smb.gov.ru/

Ne HaunmenoBanue [Tepeuens 060pynOBaHUS U CocTaB KOMILIEKTa
0 /;[ 000pyIOBaHHBIX YUCOHBIX TEXHUYECKUX CPEACTB JIMLIEH3UOHHOTO MPOrPaMMHOIO
KaOMHETOB, JIabopaTopuit o0yueHus obecrieueHus
AntuBupyc  Esed NOD  32.
CyOnMIeH3NOHHBI  JIOTOBOp ~ OT
27.07.2017 Ne FOC-2017-00498
311 Aymropus e Pabouee mecto
MPOBEJECHHUS 3aHATHI )
] npenoaaBarens (CTod, CTyM);
JIEKIIMOHHOTO TUIIA;
Me0enb yIYeHHIecKasl; T0cKa
AyauTopust JyTsl IPOBEACHUS
3 N JUIS IACbMa MEJIOM;
3aHATUA CEMUHAPCKOI0 TUNA; ]
OaHHEpBI; TpUOYHA IS
Aymuropust 15l TEKYLIEro N
o BBICTYIUIEHUI
KOHTPOJIS U MPOMEKYTOUHOM
aTTecTaluu
Omnepanpionnast cucrema Windows.
AKT MpUEMKH-TIepeIaun
HeucKIounTeapHoro mpasa Ne 9751
or 09.09.2016. Jlunensust Dream
Spark Premium Electronic Software
Delivery (3 years) Renewal
CrpaBo4HO-TIpaBOBast cucTeMa
«Koncynprantllmoc». lorosop ot
326 KougepeHni-3ai; 14.12.2015 Ne 509
AymuTOpHs T TIPOBEICHUS BuaeonpoekinonHoe CripaBouHo-npaBoBas cnerema
3aHATUN JIEKIIMOHHOTO TUIIA; o0opyI0BaHME IS g;?gg;{g/)h}/ll(;mmp or 05.11.2014 Ne
4 Ay,Z[I/IT(ij/IH JUISL IPOBENCHUS MpE3EHTalNN; CPEICTBa 1C:IpeanpusTae 2.
3aHATHA CEMUHAPCKOI0 TUIA; 3BYKOBOCIIPONU3BEIHNS; CyGNMICHMORHEIA  TOTOROP  OT
AyZ[I/ITOpI/Iﬂ JJId TCKYLICTO OKpaH, HepCOHaﬂLHLH\/’I 27.07.2017 No I0C-2017-00498.
KOHTPOJIS ¥ TIPOMEXKY TOUHOM KOMIIBXOTED Komriekt it 0OydeHUsT B BBICIINX
aTTecTaluu U CpelHHX yIeOHBIX 3aBEICHUSIX.
Microsoft Office 2007.
CyOnmuIeH3uoHHbII  JOTOBOp  OT
12.01.2016 Ne Bx IIO 123015-
2016. Jlunensus Offic Std 2016 RUS
OLP NL Acdmc
AntuBupyc  Esed NOD  32.
CyONnuIeH3UOHHBI ~ TOTOBOP  OT
27.07.2017 Ne FOC-2017-00498
5 240 Kabuner mst ITepconanbHble KoMmbioTepsl | OnepauuonHas cucrema Windows.

CaMOCTOSITENbHON PabOTHI
o0yJaroImuxcs o
HaIpaBJIeHUIO TTOATOTOBKH
«MeHeIDKMEHTY;
KabuHeT 11 KypcoBOTO
IIPOEKTUPOBAHHUS
(BBIOJTHEHHS KyPCOBBIX
pabor);

Kabuuer mis
CaMOCTOATEIBHON pabOTHI
o0y4aromuxcs o
CIEeLUATBHOCTH « DKOHOMHKA
u Oyxranrepckuii yuer (1o
oTpacisim)»

C COOTBETCTBYIOLINM
HpOrpaMMHBIM
o0ecrieueHreM JIOKaJIbHOM
CEeTH UHCTHUTYTa, HIMEETCS
noctym k ObC, yueOHO-
METOJMYECKOU JIUTEpaType, ¢
BBIXOZIOM B JIOKAIbHYIO CETh
u MHTEpHEeT, A0CTYN K
CIPaBOYHO-TTPABOBBIM
CUCTEMAM, JIEKTPOHHOMI
nHPOPMAIIMOHHO-
00pa3oBaTeNbHOM cpene
AHOO BO «B3IIN» u
ANIEKTPOHHBIM Y4eOHO-
METOANYECKIM MaTeprasiaM

AKT MpUEMKH-TIepeIaun
HEUCKItounTenpHoro mnpasa Ne 9751
or 09.09.2016. Jlunensust Dream
Spark Premium Electronic Software
Delivery (3 years) Renewal
CripaBouHO-IIpaBOBast
«Koncynprantllnrocy.
14.12.2015 Ne 509
CripaBouHO-TIpaBOBast cucrema
«"apanT». Jorosop ot 05.11.2014 Ne
CK6030/11/14

1C:IIpeanpusitue 8.
CyOnWIeH3NOHHBI ~ JIOTOBOp  OT
27.07.2017 Ne IOC-2017-00498.
Kommekt s oOyueHHst B BBICIINX
U CPEHNX y4EOHBIX 3aBEICHUIX.
Microsoft Office 2007.
CyONmuIeH3NOHHBI  JIOTOBOp  OT
12.01.2016 Ne Bx IIO 123015-
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HaunmenoBanue [Tepeuens 060pynOBaHUS U CocTaB KOMILIEKTa
000py/IOBaHHBIX Y4eOHBIX TEXHUYECKHUX CPEICTB JIMIICH3UOHHOTO NPOTrPAMMHOI0

/T .
KaOMHETOB, JIabopaTopuit o0yueHus obecrieueHus
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CyOnMIeH3NOHHBI  JIOTOBOp ~ OT
27.07.2017 Ne FOC-2017-00498

12. O0ecneueHne cnenUaJNbHBIX YCJI0BUHI MHBAJIWAAM U JIHLAM
C OrPAaHMYEHHBIMH BO3MOKHOCTSIMU 3/10POBbSI

[lon cmeuuanbHBIMH ~ YCIOBHSIMH  UISl  TONYYeHHS  OOpa30OBaHMS
0Oy4arolMMHUCS C OTPAaHUYEHHBIMHU BO3MOXKHOCTSIMH 370pOBbs (nanee — OB3)
MOHUMAIOTCSL YCIIOBUSI OOy4YEHUS, BOCIIUTAHUS U PA3BUTHUSI TaKMX OOYYaIOIIUXCS,
BKJIIOYAIOIIKE B CeOsl MCTOIb30BaHUE CIICIIMAIBHBIX 00pa30BaTebHBIX MPOrpaMM
¥ METOJIOB OOYYEHHMsI U BOCIIUTAHUS, CTICIIHAIBHBIX YUEOHUKOB, yU€OHBIX MOCOOMIA
U JUIAKTHYECKUX MaTepUajioB, CHEIUATBHBIX TEXHHUUYECKUX CPEICTB OOydCHHUS
KOJUICKTUBHOTO W WHAWBUAYAJIHLHOTO TIOJIb30BAHMSI, MPEIOCTABICHUE YCIYT
acCUCTeHTa (TMOMOIIHMKA), OKa3bIBAIOIIEr0  OOyYarouuMcs  HEOOXOAHMYIO
TEXHUYECKYI0  TIOMOIb, MPOBEACHWE TPYNIOBBIX W  HWHIWBUIYATHHBIX
KOPPEKIIMOHHBIX 3aHATHH, OOCECIEYeHWe JO0CTylla B 3JaHUS OpTraHHW3alldi,
OCYIIECTBIISIOMNX 00pa30BaTeIbHYIO0 NIEATEeILHOCTh, W JpPyTHe YCIOBHS, 0€3
KOTOPBIX HEBO3MOXKHO WJIM 3aTPYJHEHO OCBOCHHE O00pa30BaTEIbHBIX IPOrPaMM
00yJaroIIMMHUCS C OTPAHHYEHHBIMUA BO3MOYKHOCTSIMH 3/I0POBBSI.

Br160p MeTo10B 00y4YeHHSI ONIPEeNIeTCs ColepKaHneM O0yICHHsI, YPOBHEM
npoecCHOHaNbHON  TOATOTOBKUA  TperojaBareiiel,  METOIUYECKOro |
MaTepHaIbHO-TEXHUYECKOTO 00eCIeUeHHsI, 0COOCHHOCTSIMH BOCTIPHUATHS YueOHOM
uHbopManuK 00yJarOIMXCA-UHBATUAOB W oOywatomuxcs ¢ OB3 u 1. B
00pa3oBaTeIbHOM TIPOIIECCE MO JUCITUTUTNHE UCTIOIb3YIOTCS:

1) conmanbHO-aKTHBHBIC U PE(ICKCUBHBIE METOIBI OOYUCHUSI;

2) TEXHOJOTHM COLUOKYJIBTYPHOU peadWIuTalliid C 1EeJbI0 OKa3aHMs
MTOMOIITY B YCTAHOBJICHUH TTOJTHOIICHHBIX MEXJIMYHOCTHBIX OTHOIICHUN C APYTUMH
00yJaromuMHCs, CO3MaHUU KOM(POPTHOTO MCUXOJOTUYECKOTO KIMMara B y4eOHOM
rpynre.

BocnurarensHas nesarenbHOCT, B MHCTHTYyTE HampaBlIieHa Ha pPa3BUTHE
JUYHOCTH, CO3JaHWE YCJIOBHWA [UISI CAaMOOTpEACICHUS U  COIMaIU3aIluu
oOyuaromuxcsi ¢ OB3 u MHBaNMIHOCTHIO HA OCHOBE COLIMOKYJIBTYPHBIX, TyXOBHO-
HPABCTBEHHBIX IIEHHOCTEH M MPUHATHIX B OOIIECTBE MPaBUI U HOPM MOBEICHUS B
WHTEpecax 4eoBeKa, CEMbHU, 00IIECTBA U TOCYIapCTBA.

Pemenue BocmMTATENbHBIX 3aJa4 M OCYIIECTBICHHWE BOCIUTATEIHHOTO
B3aUMOJICHCTBUS  OCYIICCTBIISIETCS  IMOCPEACTBOM  CIEAYIOIMHUX  METOJIOB
BOCITUTAHUS:

1) meTron hopMHUpOBaHUS CO3HAHUS: OECEIBI, JCKIIUN AUCKYCCHH, TUCITYTHI,
METOJIbI PUMeEpa;

2) MeToj OpraHu3aluk JACATCIBHOCTH MW (OPMHUPOBAHUS  OIbBITA
OOIlIECTBEHHOI'O  TOBEJICHUS: TeJarorudeckoe TpeOoBaHUE, OOIIECCTBEHHOE
MHEHUE, IPUYICHHUE, TOPYUYEHUE, CO3/TaHUE BOCITUTHIBAIOIINX CUTYAIINMN;




3) MeToA CTUMYJIUPOBAHUS JEATEIbHOCTH W TMOBEACHUS: COPEBHOBAHMUE,
MOOIIPEHNE, HAKA3aHUE, CO3JJaHUE CUTYalluU yCIexa.

JInst ocBOGHUST AUCIUILIUHEI (B T.4. IIPU CAMOCTOSITEILHON paboTe) Juiam
OTPAHUYECHHBIMH BO3MOXHOCTSIMU 3JI0POBbSl MPEJOCTABISAECTCS BO3MOXKHOCTD
WCIOJIb30BaHUSl YYEOHOM JIMTEpaTypbl B BHJIE DJIEKTPOHHOTO JIOKYMEHTa B
AMEKTPOHHBIX OubIMoTeunbix cucremax «IPRbooks»u «HOpaitty, umerommx
CHeUalbHYI0 BEpPCUIO ISl ClHa0OBUIALIMX; AOCTYH K HMHPOPMAUMOHHBIM H
OoubmorpadguyeckuM pecypcam rnocpeacTsom cetu « MHTepHeTy.

Jnst oOyyaromuxcsi ¢ HapyLIeHUSIMU CIyXa HCIOJIb3YIOTCS CIEAYIOIINe
crenuaibHble  TEXHUYECKHE  CcpeAcTBa  OOyYeHHUS  KOJUIEKTUBHOTO  H
WHJMBHYaJIbHOIO MTOJIb30BaHHUS:

- KOMITbIOTEpPHAsl TEXHUKA;

- AKyCTUYECKUI YCUINTEINb, KOJTOHKU, MYJIbTUMEIUIHAS CUCTEMA;

- MyJbTUMEAUIHBIN TPOEKTOP, TEIEBU30pP, BUIEOMATEPUAIIBI;

- BJIEKTPOHHAs JIOCKa.

Jns oOyyaromuxcs ¢ HapyUIEHUSIMU 3pPEHUS HUCIHONb3YIOTCS CIEIYIOIre
CICLUAJIbHBIE ~ TEXHUYECKHUE  CcpeAcTBa  OOydeHHS  KOJUIEKTUBHOTO U
WHJIMBUAYaJIBLHOTO MOJIb30BaHMUS:

- 9JIEKTPOHHBIE JYTIbl, BUJICOYBEIUUYUTEIIH;

- amnmapatHble M TpPOrpaMMHBIE  CPEJACTBA,  OOECIIEUMBAIOIIUE
npeoOpa3zoBaHNe KOMIBIOTEPHON HMH(OpMAIMU B JOCTYNHbIE IS HE3PAUUX H
cnaboBUIAIINX (POPMBI (3BYKOBOE BOCIIPOU3BE/ICHNE, YKPYITHEHHBIN TEKCT).

Jist oOydarommxcsi ¢ HapylmIeHUSAMH OIOPHO-JBHUTaTEILHOTO ammapara
UCIIOJIb3YIOTCSI  CIEAYIONIME CIEeIMANIbHBIE TEXHUYECKHUE CpEeJCTBA OOy4eHHUS
KOJJIEKTUBHOTO U MHJIMBUAYaJIbHOIO MOJb30BaHMUS:

- CTICTIMAIbHBIC BO3MOXKHOCTH OTepaninoHHo# cucteMbl Windows (3xpaHHas
KJIAaBUATYypa, C MOMOUIIBK0 KOTOPOM MOYKHO BBOJUTH TEKCT, HACTPOMKA INEHUCTBUU
Windows npu BBOJE C MOMOILBIO KJIABUATYPhI UJIA MBIIIIH);

- UCIOJb30BAaHHME aJIbTEPHATUBHBIX YCTPOMCTB BBOJa HH(POpMAIIUU
(pomiepsl, KJIaBUATYPHI C YBEITMYEHHBIMA KOHTPACTHBIMU KHOTIKAMM).

B mratHoe pacnucanue WHCTUTyTa BBEACHBI JOJKHOCTH ACCHUCTEHTA
(MOMOIITHKKA), OKa3bIBAIOLIETO OOyYaIOIIUMCSI HEOOXOIUMYI0 TEXHUYECKYIO
NOMOIIlb, THIOTOPA, a TakKKe YTBEPXKIEHbI HWHCTPYKIMU TI0 pabore ¢
oOyuatomumucst ¢ OB3 u wuHBamugHocThio. IlpemogaBarenu mno AaHHOU
JTUCIUIUTMHE UMEIOT JIOMOJIHUTEIbHOE 00pa3oBanue no padote ¢ nunamu ¢ OB3 u
MHBAJIUIHOCTBIO.

['pynmoBble U UHANUBUIYaAIbHBIE KOPPEKIMOHHBIE 3aHSATUS MPOBOIATCA ISt
00y4aIOMUXCSI-HHBAIHIOB, HMMEIOMINX MPOOJieMbl B OOy4YeHWH, OOIICHUU W
COI[MAJILHOM aJanTally ¥ HaMpaBJCHbl HA HAMpPaBJICHO HAa U3y4YCHHE, Pa3BUTHE U
KOPPEKIMI0  JUYHOCTH  OOydarmlerocs-uHBaauga, €€ MnpodecCUOHAIbHOE
CTAHOBJICHUE c MOMOIIIbIO MICUXOJIUATHOCTUYECKUX npoienyp,
MCUXONMPODUIAKTUKHI U KOPPEKIIMH JIMUHOCTHBIX UCKAKECHUI.

B AHOO BO «B3IIN» co3nanbl HEOOXOAUMbBIE MaTepUalibHO-TEXHUYECKUE
yCJIOBUS, OOECIEUYMBAIOIIME BO3MOXKHOCTh  OECHPEMSATCTBEHHOIO  JIOCTyIa
00y4aroInXCsl C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 37I0POBBS U (MJIM) MHBAJIUJIOB B



ayJIMTOPHH, TyaJlecTHBIE M JpPyTHe IIOMEIICHHUSA, a TakKe WX IpeObIBaHHE B
YKa3aHHBIX TOMEIIEHUSX. becnpensTCTBEHHBIN A0CTyIl 00eCrIeYnBaeTCs:

- 000py/I0BaHHBIM MAPKOBOYHBIM MECTOM;

- IaHyCaMH;

- MOOMJIBHBIM TOABEMHHUKOM;

- paCIIMPEHHBIMU IBEPHBIMU MPOEMAMU;

- TAKTUJIBHOW IJIMTKOM;

- 000pYyJIOBaHHBIMU MECTaMH B ayauTOpusax s oOywaromuxcs ¢ OB3 u
VHBAUTUIHOCTBIO.

13. OueHo4HbIe MATEPHUAJIBI ISl AUCHUIINHBI (MOTYJIs1)
OueHouHble  MaTepuaidbl IS  OPOBEACHUS  TEKYIIEr0  KOHTPOJIA

YCHEBAEMOCTH M MPOMEXKYTOUYHOM aTTeCTaluy [0 JUCUUIUIMHE (MOIYJIIO)
IpEICTaBICHbI B BUE (DOH/IA OLICHOYHBIX CPEJICTB MO JUCIUILTUHE (MOIYIIIO).



JIucT perucTpanuu n3MeHeHHH K padoyeii mporpaMMe JUCUMIIJIMHBI (MOILYJIs1)

Iloamuce
Hata Homepa
No JIOKyMEeHT, Ha OCHOBaHHUH KOTOPOTO BHECEHBI . pa3paboTunka
BHECEHHS M3MEHEHHBIX ConeprxaHue N3MEHEHUM N
/o . WU3MEHEHUS paboueii
U3MEHEHU I JIMCTOB
IPOTPaMMBbI
®denepanbHbIi TOCYAAPCTBEHHBIN
00pa3oBaTebHbIN CTaHIAPT BBICLIETO AKTyanusauus JUTepaTypbl, OOHOBICHHE
00pa3oBaHMs MO HANPABJICHUIO MIOATOTOBKM | KOMILIEKTa JIMLEH3UOHHOTO IPOTPAMMHOTO
1 28.08.2016 38.03.02 MenemxkMeHT (YPOBEHB obecnieueHus1, MpoQecCHOHANBHBIX 0a3 y
OakanaBpuara): npukaz MunoOpaayku PO ot | AaHHBIX 1 HHPOPMALIMOHHBIX CIIPABOYHBIX iy
12 suBapst 2016 Ne 7 CHUCTEM
ITynkr 7.3.2; Ilynkr 7.3.4
denepanbHblii rOCY1apCTBEHHBIN AxTyanusauus JUTepaTypbl, OOHOBICHHE
o0Opa3oBarTe/bHbIN CTaHAPT BHICIIETO KOMIUIEKTA JIUIIEH3HOHHOTO MPOrPaMMHOTO
00pa3oBaHMs 110 HAIPABJIEHUIO OATOTOBKU obecrieueHus1, NpodeccuoHaIbHbIX 0a3
2 28.08.2017 38.03.02 MeHenxMeHT (YpOBEHb JAHHBIX ¥ UH(OPMALIMOHHBIX CIIPAaBOYHBIX /
OakanaBpuara): npukaz MunoOpHayku PO ot CHCTeM, U3MEHEHHE CTPYKTYphl paboueit iy
12 sauBaps 2016 Ne 7 MPOTPaMMbl B COOTBETCTBUU C
ITyukr 7.3.2; Ilynkr 7.3.4 YTBEPKJICHHBIM MAaKETOM
®denepanbHbI rOCYAApCTBEHHBIN
o0Opa3oBaTebHbIN CTaHIaPT BBICLIETO AKTyanusanus JUTepaTypbl, OOHOBICHHE
00pa3oBaHMs MO HAPABJICHUIO TIOATOTOBKM | KOMILIEKTa JIMIEH3MOHHOTO IPOTPAMMHOTO
3 30.08.2018 38.03.02 MenemxkMeHT (YPOBEHB obecnieueHus1, MpodecCHoHANBHBIX 0a3 "
OakanaBpuara): mpuka3z MunoOpaayku PO or | AaHHBIX 1 HHPOPMALIMOHHBIX CIIPABOYHBIX iy
12 ssaBapst 2016 Ne 7 CHUCTEM
[ynxkr 7.3.2; Ilynkr 7.3.4
®denepanbHbIi TOCYAAPCTBEHHBIN
o0Opa3oBarebHbIN CTaHIAaPT BHICIIETO AKTyanusanus JUTEpaTypbl, OOHOBIICHHE
00pa3oBaHMs [0 HAMPABJICHUIO MOATOTOBKY | KOMILIEKTa JIMLEH3UOHHOTO IPOTrPAMMHOTO
4 30.08.2019 38.03.02 MenemxMeHT (YpOBEHb obecnieueHus1, MpodeccHnoHaIBHBIX 0a3

OakanaBpuara): nmpuka3z Munoopuayku PO ot
12 suBapst 2016 Ne 7
ITynkr 7.3.2; Ilynkr 7.3.4

JaHHBIX 1 I/IH(1)OpMaI_II/IOHHLIX CIIPpaBOYHBIX
CUCTEM
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