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O cucreme BUIE€OHAOIIOICHUS
B AHOO BO «BOpOoHEXCKHI IKOHOMHUKO-
IIPaBOBOM MHCTUTYT» U (priinanax

1. O01mme moJI0KeHus

1.1. Hacrosmee IlonoxxeHne o cucTeMe BUIACOHAONIONEHUS (lanee —
[Tonoxenue) B8 AHOO BO «BopoHexCKuil 3KOHOMHKO-TIPABOBOW HHCTUTYT» U
bunmmanax (mamee — MHcrtutyT) paspaboTaHo B coOTBETCTBHHM ¢ DeaepalibHbIM
3aKOHOM OT 29.12.2012 Ne 273-®3 «O06 o6pazoBanuu B Poccuiickoii denepanumy,
denepanbHbiM 3aK0HOM OT 27.07.2006 Ne 152-®3 «O nepcoHaldbHBIX JaHHBIX,
@enepanbHpiM - 3akoHOM  OT  06.03.2006 Ne 35-@3 «O mnpoTHBOIEHCTBUN
Teppopusmy», TpeOoBaHUSIMM K 3allUTe TMEPCOHAIBHBIX JaHHBIX TMPU HX
o0paboTke B  MH(MOPMALIMOHHBIX  CHCTEMax  IEPCOHAIBHBIX  JIAHHBIX,
YTBEPXKIAECHHBIMUA TocTaHoBieHUEM [IpaBurtenscTtBa Poccuiickoin denepanyu ot
01.11.2012 Ne 1119, YcraBom HHuctHTyTa, [IpaBriiaMu BHYTPEHHETO TPYIOBOTO
pacropsijika U UHbIMH JIOKQJIbHBIMU HOPMAaTUBHBIMU aKkTamu MHCTUTYTA.

1.2. Hacrosimee IlonoxkeHue ycTaHaBIMBAET MOPSIOK OCYIICCTBICHHS
BUJICOHAOIIIOICHNS] HA TEPPUTOPUU U B 3aHUSIX MHCTHTYTA, IIENMH U CIIOCOOBI UX
OCYILECTBJICHUS, MOPSAOK JOCTylla K BHAEOMaTepuaiaMm, HUX XpaHCHHUS U
YHUYTOXXEHUS, TOPSIOK MEePeayu U UCIOIb30BAHUS BUIEOMATEPHUAIIOB.

1.3. Tlox BuaeoHaOmOAEHHWEM MOHMMAETCA MPOLECC BHU3YaJIbHOTO
KOHTpOJIsE  (HAOJIOJEHUSI) TOCPEACTBOM  HCIOJIb30BAaHUS  BHACOKaMEp U
CHEUHUAI3UPOBAHHOTO o0opynoBaHus, 00BETUHEHHOTO B CUCTEMY
BUJICOHAOIOCHUS, JJI1 TIOJy4YeHUs] BUACOMH(OpPMALIUM HAa TEPPUTOPUU, B
MOMEIICHUX 3[JaHUM U COOPYKEHUM, a TAKKE 3aMUCh MOTYYEHHOTO U300paKeHUs
Y €ro XpaHeHue JUIsl MOCIEAYIOIIETO UCTIOIb30BaHMUS.

1.4. Cucrema OTKpHITOTO BHjAcOHAOMOACHUST B WHCTUTYTE sBIsSETCS
eMEeHTOM oOmel cuctembl Oe3onacHoctTh WHCTUTyTa, HamnpaBlIeHHOM Ha
obecrieueHue Oe30mMacHOCTH pabodero u  00pa30BaTEIBLHOIO  IPOIIECCOB,
NoAJCp)KaHUE JUCHUIUIMHBI W TOpSAJKA, MNPEeaynpekaeHUEe BO3HUKHOBEHUS
YPE3BBIYANHBIX CUTYAIlui U (WJIN) MPOUCIIECTBUIN U o0ecrieueHne 00hEKTUBHOCTH
paccieoBaHusl B CIy4YasiX UX BOSHUKHOBEHUS.
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1.5. PabGoTHuKM, B TOM 4YHCJI€ BHOBb IIPUHMMAaeMbie Ha padoTy,
abutypueHTsl W oOyudaromuecss WHCTUTYTa JOMKHBI B THUCBMEHHOW Qopme
BBIPA3UTh CBOE COTJIaCHe WJIM  HECOTjache Ha  BBEACHHE  CHCTEMBI
BUJICOHAOITIOICHUSI.

1.6. OtBeTCTBEHHBII paOOTHUK 32 BHEIPCHHUE CUCTEMBI BUICOHAOTIOICHHSI
U ee PyHKIIMOHUPOBAHUE Ha3HAYAETCS PpUKa30oM pekropa MucTturyTa.

1.7. PaboTHUKH, BHOBb IpPUHHMAEMble Ha paboTy, U oOydarouuecs,
3a4uCIIeHHbIC Ha 00ydeHre B MHCTUTYT, BBIpaXKaroT CBOE COTJIacHe Ha MPOBEICHUE
BUJICOHAOIIOICHNUS, KOTOPOE OTPAXKEHO B COTNIACHAX Ha 00pabOTKY MepCOHAIBHBIX
JTAHHBIX.

1.8. VYwuactHuku  oOpa3oBaTenpHOTO  Mpollecca W HWHBIE  JIMIA
UH(POPMUPYIOTCSI O CUCTEME BUICOHAOTIOACHMS ITyTEM pa3MEILEeHUs CIeIMaIbHbIX
OOBSBICHUN U OOIIETIPUHATHIX 3HAKOB O BEJICHUH BUIC€OHAOTIOACHHUSL.

1.9. Hacrosimee Ilonoxkenue o0s3aTenpbHO ISl BCEX  YYAaCTHHKOB
00pa30BaTeIBLHOTO MpoLEcca.

2. lesu ¥ 3212494 CHCTEMbI BUI€OHAOII0IE€HHS

2.1. llemp cucTteMbl BHJACOHAONIOACHUS — CO3JaHWE YCIOBUH IS
oOecrieueHUs1  TOBBIIIEHHOM  0E€30MacHOCTH  00pa30oBaTeIbHOTO  Ipoliecca,
CBOCBPEMEHHOTO pEarupoBaHUs TPU BO3HUKHOBEHWUW OMACHBIX CHUTYaIUH,
MPUHATHS HEOOXOIWMBIX MEp IO OKAa3aHWIO IOMOINM W 3alluTe pPaOOTHHKOB,
abUTypueHTOB, oOOywaromuxcsi M  noceruteneil MHcturyta B ciiydae
YPE3BBIYAHOTO MPOUCIICCTBHUS, JOKYMEHTAIBHON (DUKCAIIMM  BO3MOXHBIX
IIPOTHUBONPABHBIX JIEMCTBUM, KOTOPbIE MOTYT HAHECTH HWMYIIECTBEHHBIA W
bu3ndecKuil Bpe MoTepreBIINM.

2.2. Cucrema BuaeoHaOmoaeHus B MHCTHTYTE SBISETCS OTKPBITOMH,
co3fgaHa U (YHKIIMOHUPYET C HUCIOJIb30BAHUEM KaMep OTKPBHITOrO HaOIIOICHHUS
JUTSL pEUIEHUs CISNYIONUX 3aa4:

2.2.1. OrcnexuBanue,  (ukcanus, CBOCBpEMEHHas  Iepeaada
M300paKEHUM M JTaHHBIX OOBEKTOB B IIENIAX CO3JIaHMS YCJIOBHH I oOecTieueHUs
0€30MacHOCTH, HEJOMyIIeHus yiiepda J>KM3HH U 370POBBI0  PAaOOTHUKOB,
aOMTYpUEHTOB, OOYyYaIOIIMXCA W TIOceTuTeNne MHCTUTyTa, a Takke YOBITKOB
WNHcTTyTa, MUHMMH3AIMA MaTEPHAILHOTO ymepda B YCIOBHUSX JICHCTBHUS
JeCTa0MIIU3UPYIOIUX (HaKTOPOB;

2.2.2. 3ammMra y4yaCTHUKOB 0Opa30BaTENIbHOIO IMpoIlecca, UX MpaB U
WHTEPECOB, UMYIIIECTBA OT HEOJArONPUITHBIX BO3ECHCTBHII;

2.2.3. PanHee BbIsSBIICHWE MPUYUH M MPU3HAKOB OMACHBIX CUTYaIIHH,
UX MPEJOTBPAIICHNE U YCTPAHCHUE;

2.2.4. TlpenocraBienue uHbopMaIuu 1o 3ampocam
COOTBETCTBYIOIIUX CIY)XO W  TOCYAapCTBEHHBIX OPraHOB B  CIydasx,
MIPETYCMOTPEHHBIX JIEHCTBYIONIUM 3aKOHOIATEIIECTBOM;

2.2.5. TloBbimuenue >PpGEeKTUBHOCTH JAEHCTBUI COTPYIHUKOB OXPaHbI
Opyd  BO3HUKHOBEHUM  HEIUTAaTHBIX W  YPE3BBIYAHWHBIX  CHUTyalud, UX
MpeI0TBpAIEeHUE U YCTPAaHEHUE;
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2.2.6. OOecrieueHre KOHTPOJIBHO-TIPOIYCKHOTO PEXKUMa, KOHTPOJS U
yIOpaBIeHUS JOCTYIIOM H coOmoneHuss [IpaBuwi BHYTpEHHEro TpPYAOBOTO
pacnopsinka MacTHTyTA,

2.2.7. KoHTposib 3a OOCTaHOBKOW, B TOM YHCJIE BO BHYTPEHHHUX
MIOMEIIEHUSIX U B MIpefiesiax TeppuTopun MHCTUTYTa, 00SCTIeUnBAIONIUI 3aIUTY OT
HECAaHKIIMOHUPOBAHHOTO TPOHWKHOBEHHUS HA TEPPUTOPHUIO TOCTOPOHHUX JIHI] H
TPAHCTIOPTHBIX CPEJICTB;

2.2.8. IlpeceuyeHue mpaBOHAPYUIEHUH CO CTOPOHBI OOyYaIOIIUXCH,
paboTHUKOB, ToceTuTened MHCTUTYyTa, WHBIX JUIl, a TakKXke ISl KOHTPOJS W
paspernieHus KOH(IMKTHBIX CHUTyalluii B TPYAOBBIX OTHOIICHUAX (WHBIX,
HEIMOCPEJICTBEHHO CBS3aHHBIX C HHUMH OTHOIIEHUAX) H 00pa3oBaTeIbHOM
polEeCCE;

2.2.9. AKKyMyJIUpOBaHUE JIaHHBIX BHU3YyaJIbHOTO KOHTPOJIA B
CHEIUATN3UPOBAHHBIE APXHUBBI C BO3MOKHOCTBIO UX TOCIEIYIOIIETr0 aHaIu3a.

2.3 Cucrema BHIcOHAOIIOICHUS HE HampapiieHa Ha cOop MHGOPMAIUU O
KOHKPETHOM CYyOBEKTE NMePCOHAIBHBIX TAHHBIX.

2.4. 3ampemaercss HUCMONb30BAHUE YCTPOWCTB, NpPEIHA3HAYCHHBIX JIJIS
HETJIACHOTO MOJTy4eHHs] HHGOpMAIMH (CKPBITBIX BUIEOKAMED).

2.5. BuneonaOmronenune 3a 00BEKTaMH, AMEIOIUMU pexuM
OTPaHUYCHHOTO JIOCTYIIA, HE BEACTCS.

3. TpeOoBaHuUs N0 YCTAHOBKE BUACOHAOIIOACHUSA

3.1. Cucrema BUICOHAONIONEHUS — OSTO MPOTrPAMMHO-AMMAPATHBINA
KOMITJIEKC (BUJCOKAMEPhl, MOHHUTOPBI, PETHCTPATOPbl U Jp. O000pYyI0BaHUE),
MpeIHa3HAYCHHBIN JUIsl OPraHU3allMy BUIGOKOHTPOJIS, KaK Ha JIOKAJbHBIX, TAaK U Ha
TEPPUTOPHAIBHO PACTIPEICTICHHBIX O0OBEKTAX.

3.2. Kowmruiekranusi CUCTEMbI BUIACOHAOIIOACHNS U MecTa €€ pa3MeIIeHuUs
OTIPENETSAIOTCSA PEKTOPOM.

3.3. VYcraHOBKa CHCTEMBl BHUICOHAONIOJACHUS  OCYIICCTBISICTCS B
COOTBETCTBHH C €€ IEISIMHU U 33]]a4aMU COTJIACHO MTPOEKTHOM TOKyMEHTAIUH.

3.4. 3ampemiaercs WCHOJIb30BAHUE YCTPOMCTB, MpEeIHA3HAYECHHBIX IS
HETJIACHOTO MOoJy4eHus: HH(pOpMaIiK (CKPBITHIX KaMep U T.J.).

3.5. Cucrema BusieoHabmoaeHust B IHCTUTYTe SBIISETCS OTKPBITOM.

3.6. BuaeonabmoaeHue B UHCTUTYTE BeJETCS MOCTOSHHO.

3.7. BuaeokaMepbl MOTYT YCTAHABJIMBATHCS B CIEAYIOIIMX 30HAX:

3.7.1. B Mectax BO3MOXHOTO TMPOSBJICHUS AaKTOB BaHJAJIU3Ma,
HECaHKIIMOHUPOBAHHOTO MPOHUKHOBEHUS TTIOCTOPOHHUX JIUIL;

3.7.2. Tlo BHemHeMy nepuMeTpy 3aaHuil uctutyTa;

3.7.3. BHyTpeHHsS TeppUTOPUS;

3.7.4. Bwbe3aHble M BXOJHbBIE 30HbI;

3.75. B MeCTax MTOBBILIEHHOTO pHUCKa BO3HUKHOBEHUS
TPaBMOOIIACHBIX CUTYAIlU: KOPUIOPHI, TECTHUIHBIC MTPOJIETHI,

3.7.6. CnopTuBHBIH 3a;

3.7.7. B wMecrax, mnpeaHa3HAYEHHBIX JJIsI TMPOBEJAEHUS MaCCOBBIX
KyJIbTYPHO-pa3BJI€KaTEIbHBIX, JOCYTOBBIX, CIIOPTUBHO-MACCOBBIX MEPOIPUSATHUI;
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3.7.8. B Mecrax, omnpeneneHHbIX i OpraHU3alMkd MacCOBOI'O
MUTaHUs 00yYaroUuXCs;

3.7.9. B mecrax, TpeOyrommux o0eCleueHHe COXPAHHOCTHU JIMYHBIX
Bellel oOyJaronmxcs;

3.7.10. B yueOHBIX KaOuHeTax, JiabopaTopusiX, KOMITBIOTEPHBIX
KJ1accax;

3.7.11. B 30Hax KOHTpPOJS KacCOBBIX Y3JIOB M TOUYKAX PO3HUYHBIX
POAAK;

3.7.12. B cepBepHBIX TOMEIICHUSAX.

3.8. VYcraHoBka BHJEOKaAMEp HE JOMYCKAETCAd B TYaJETHBIX KOMHAaTax,
MEAMIIMHCKUX KaOWHeTaX, AYIIEBBIX KOMHATaX M B MHBIX MECTaX, CBSI3aHHBIX C
OCYILIECTBJICHUEM JIMYHBIX HYK]l pAOOTHUKOB U 00y4arOIIUXCSl.

3.9. 30Ho0i1, cBOOOIHOI OT BUAECOKOHTPOIIS, SIBISIETCA KAOMHET IICUXOJIOTa,
COLIMAJIBHOIO MeJarora, KAOMHET PeKTopa, KAOMHEThI pAOOTHUKOB, HE CBSI3aHHBIX C
00pa30BaTeNbHBIM IIPOLIECCOM.

3.10. PaGoTHuKM, TNpuUHUMaeMble Ha paboTy mula, olydamoluecs u
nocrynatonye B MHCTUTYT, KOTOpble MNOTEHIMAJIBHO MOTYT IOMNAacTb B 30HY
paboTel  KamMep  BUJCOHAONIONEHUS, UHPOPMUPYIOTCA O  BEACHUU
BUicOHAOMOneHUs. [l omoBelleHusT O BUJECOHAOIIOIEHUH MOTYT OBITh
UCTIONIb30BaHbI CeyIOMHe (popmBbI:

3.10.1. Pa3memieHue coenUalbHBIX OOBABICHUH W OOIIEIPUHATHIX
3HAKOB;

3.10.2. UndopmupoBaHue UiIeHOB 00pa30BaTEIBHOTO Mpollecca Ha
O0IIMX COOpaHUAX (POIUTENBCKUX, TIEIarOTHIECKUX, CTYACHUECKHX );

3.10.3. Osnakomienue ¢ jgaHHbIM [loylokeHMeM mMyTeM  ero
pasMmernieHus Ha oduiuaibHoMm caite WHcrtutyta, TpH 3TOM paOOTHHUKHU
HNuctuTyTa N0MKHBI OBITH 03HAKOMIIEHBI TI0]T TIO/INKCH;

3.10.4. Wuwpie cnocoObl, TMO3BOJSIONIMNE TPAXKIAHUHY TPUHATH
pelleHre 0 TOM, TOTOB JIM OH CTaTh 0OBEKTOM BUICOHAOIIIOICHUSI.

3.11. Pexxum BuaeoHaOmofeHus: cucremMa (yHKIuMoHupyer 24 daca B
CYTKH, 7 JHEH B HEJEIN0, B TOM YHUCJE B BbIXOAHBIE U HepaOouue Mpa3JHUYHbIE
JTHU.

3.12. Cpok xpaHeHus 3anucei coctaBiser He MeHee 30 qHel, mociae 3TOro
CpOKa 3amuCcH aBTOMATHUYECKH YHUYTOXaroTcs. Ecimm kamepsl BUaAEOHAOIIOICHUS
3aUKCUPOBAIM KOH(DJIUKTHYIO (HECTaHAAPTHYIO) CHUTYyaluio, TO JJIsI TaKuUX
3amrced yKa3aHUEM PEeKTOpa YCTaHABIMBAETCS CIICIIUATBHBIN CPOK XPaHECHUS.

4. Mepsbl 1o odecnie4eHNI0 0€30MACHOCTH NMEPCOHAIBHBIX TaHHBIX

4.1. Nndopmarus, coOpaHHass Ha BHIACOMOHUTOP TPHU TMOMOIIUA CHUCTEMBI
BUJICOHAOIIIOICHNS, OTHOCHUTCS K TIEPCOHAJIBHBIM JIaHHBIM, 3a pa3IJiallleHue
KOTOPBIX BWHOBHBIC JIMIIA MOTYT OBITh TPUBICYCHBI K JAUCITUTUTMHAPHOMN
OTBETCTBEHHOCTH.

4.2. B T1ex cnywasx, KOrjJa CHUCTeMa BHUJICOHAONIOJAEHUS B MECTax,
pa3pelIeHHbIX ISl BUACOHAOIIOACHUS, TO3BOJISIET OTCIEKHUBATh AEATEIbHOCTD
pabotHukoB MHcTUTyTa Ha paboueM Mecte, Takoe HabJtoIeHne OyleT CUUTAThCA



00paboTKOM MepCOHATLHBIX TAHHBIX.

4.3. Cucrtema BHJICOHAOJIONCHUS TIpEIoNaraeT 3amuch WHPopMauu Ha
CHEIUATN3UPOBAHHBIA KECTKMM JHUCK (B COOTBETCTBHM C TEXHUYECKUMH
XapaKTEpUCTUKAMU CHUCTEMbl BHUJCOHAONIONIEHUSA), KOTOpas HE TMOJICKUT
HECAHKIMOHUPOBAHHOW TMI€pE3allMCh Ha JpPYyrue€ HOCHUTEIH H JIJIUTEIbHOMY
XpaHEHUI0, Mepeiaue TPETbUM JIUIIaM.

4.4. OtoOpaxeHue mpollecca BUIACO3AMUCH KaMep B PEXKUME PEaabHOTO
BPEMEHHU BBIBOJUTCA Ha MOHHUTOpP, YCTAHOBJICHHBI B 30HE JIOCTYIHOIO
HAONIOCHUS  OTBETCTBEHHOTO  CHCIHAINCTA, C IEJIbI0  CBOEBPEMEHHOTO
pearupoBaHus Ha BO3HUKIIIUE CUTYAIUU.

4.5. TlpocMOTp BHIE03aUCH H300paKEHUI MOXKET OCYIIECTBISATHCS
UCKJIIIOYUTEIBHO B  YCIOBHUSX OrPAaHMYEHHOTO JocTyna (B  OTCYTCTBUU
MOCTOPOHHUX JIMI]) TpH JUYHOM Yy4yacTuu pekropa Wuctutyra u  (win)
OTBETCTBEHHOTO 3a O00ECIeueHHE 3alUThl MEPCOHAIBHBIX MaHHbIX WHCTUTYTA,
PabOTHUKOB, UMEIOITUX JOCTYI K KOH(pUACHIIMaNbHOU nHpopmaiuu B UHcTuTyTE.

4.6. B mpocMmoTpe MOryT Y4yacTBOBaTh JIMIlAa, HW300paKEHHbIE Ha
BUJICO3AIIUCH, X 3aKOHHBIC MPEACTABUTENM (POIUTENH, MOMEUYUTENIN U T.1.), a
TaKKX€ COTPYAHUKH TPABOOXPAHUTEIBHBIX OpPraHoB (B COOTBETCTBHH C
COBEpIIAEMbIMU UMM MPOLIECCYATbHBIMU IEUCTBUSMM).

4.7. Tlo TpebOBaHHIO JMIla, HW300pPaXEHHOIO HA BHJACO3AMUCHU, EMY
MPEAOCTAaBISACTCS CBOOOHBIN JOCTYIl K CBOMM IMEPCOHAJIBHBIM JAaHHBIM, BKJIHOYas
MpaBO Ha TMOJy4YEeHHE KONMUK Jr000M  BHACO3AMMCH, COAEpKallell  ero
IIEPCOHAJIBHBIE JAHHBIE, 3a UCKIIFOYEHUEM CITYy4YaeB, IPETYCMOTPEHHBIX cTaTben 14
®denepanbHOro 3akoHa «O nepcoHanbHbIX JaHHBIX» OT 27.07.2006 r. Ne 152-@3, B
TOM YHCJIE, €CITU JOCTYI CyObeKTa NMEPCOHANBHBIX JIAHHBIX K €ro MepCcoOHAIbHBIM
JIAHHBIM HapYyIIaeT IpaBa U 3aKOHHbBIE UHTEPECHI TPEThUX JIUII.

4.8. Tlepenaua BujeOMaTepraIoB TPEThEH CTOPOHE JOMYCKAETCS TOJBKO MO
3armpocaM COOTBETCTBYIOIIMX CIYO W TOCYJapCTBEHHBIX OPTaHOB B CIyyasXx,
MPEAYCMOTPEHHBIX JEHCTBYIOIIUM 3aKOHOAATEIBLCTBOM.

5. OTBeTCTBEHHOCTDH

5.1. Jluna, BUHOBHBIE B TPUYMHEHUM Bpeaa CyOBEKTaM IMEPCOHATBHBIX
JIAHHBIX, HAPYIIEHHEM KOH(PHUICHIIUATBHOCTH 3allUCe KaMmep BUIACOHAOIIOACHNS,
HECYT OTBETCTBEHHOCTh B TMOPSAKE, MNPEIyCMOTPEHHOM 3aKOHOIATEILCTBOM
Poccuiickon @enepanum.

6. 3akirouMTEIbLHBIE MOJIOKEHUS

6.1. Hacrosmee [lonoxxenne BBOAUTCS B ACHCTBUE CO JTHS YTBEPKIACHUS
npukas3om pexkropa Mucruryra.

6.2. U3MeHeHHMsT W [OHOJHEHHS B HACTOAILIEE IIOJIOKEHUS BHOCSITCS
MIPUKA30M PEKTOPA.
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