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HHOJOKEHHUE
O Gyxrantepun

1. O0uHe noJIoKeHus

1.1. Byxranrepus SBJISICTCS CaMOCTOSITEeIIbHBIM CTPYKTYPHBIM
NIOpa3[eJIeHUEM, KOTOpPOE HANpPSIMYI0 IOJYMHSETCS PEKTOPY ABTOHOMHOM
HEKOMMep4ecKoil o0pa3oBaTelbHONH OpraHW3aldd BBICHIETO OOpa3OBaHHs
«BopoHeKCKHA 3KOHOMHKO-IIPABOBOM HHCTUTYT» (JIajiee UHCTUTYT).

1.2. Byxrantepuss oCylIecTBIseT OyXTaJdTepCKHil M HAaJOrOBBHIH YYeT B
HUHCTUTYTE.

1.3. BosrnasmsieTcst OyXrantepusi rI1aBHBIM OyXTalTepoM.

1.4. I'maBHbIil OyXranTep Ha3zHadaeTCss U OCBOOOXKIAeTCS OT 3aHMMaeMOU
JOJDKHOCTH MIPUKA30M PeKTopa.

1.5. Ha Bpemsa oOTCyTCTBUS TrJaBHOTO Oyxrairepa pPyKOBOICTBO
Oyxrantepueil OCyIIeCTBISIET 3aMECTUTENb IJIAaBHOTO OyxrainTepa WM IpYyroi
COTPYIHUK OyXTalTepru MO IpUKa3y peKTopa.

1.6. CTpyKTypy © INTATHYIO YHCICHHOCTh OYXTalTepUH YTBEPKAACT
PEKTOp IO MpeACTaBIEHHUIO IJIABHOTO OyXranrepa.

1.7. CotpynHuky OyXraaTepud Ha3HA4yalOTCI M OCBOOOXNAIOTCS OT
3aHMMAeMOM JIOJDKHOCTH IIPUMKa30M PEeKTOopa IO IPENCTABICHHUIO IJIAaBHOTO
Oyxranrepa.

1.8. Pacnpenenenue oOs;3aHHOCTEH MEXIY COTPYIHUKaMHU OyXraitepuu
TIPOU3BOJIUTCSA IJIaBHBIM OYXTaJITEPOM.

1.9. B cBoOeH NEeSATEeIbHOCTHU Oyxrantepust PYKOBOJCTBYETCS
OEUCTBYIOIIMM 3aKOHOAAaTenbcTBOM PX@® ¥ HOpMAaTUBHOU JOKyMEHTALHUEH,
pactpocTpaHsIollecss Ha JESATeNbHOCTh OyXrajaTepuu, YCTaBOM HHCTHTYTA,
VYUYeTHOW TONUTHKON OyXTaJTepcKoro ¥ HaJOrOBOTO Yyd4eTa, HacTOSIINM
[TosnoxeHneM, BHyTPEHHUMH JIOKAJIbHBIMU aKTaMHU.

2. Ieau u 3aga4un Oyxrajrepuu

2.1. Opranmzanus yuyeTa (UHAHCOBO-XO3SMCTBEHHON /eATEIbHOCTH




MHCTUTYTA.

2.2. OcymiecTBIeHHE  KOHTPOJS 33  COXPAaHHOCTBIO  UMYIIECTBA,
IIPAaBUIIBHBIM PAaCXOJ0BaHUEM JIEHEXKHBIX CPEACTB U MAaTEPHUAJIbHBIX LIEHHOCTEMN.

2.3. ®opMupoBaHUe MMOJHON M JOCTOBEPHON MH(MOPMAINK O JeSATEIBHOCTH
HHCTUTYTa M €T0 HMYIIECTBEHHOM IMOJIOKEHHH, HEOOXOAMMOM BHYTPEHHHM
MOJIB30BATESIM ~ OYXTalITepCKOM  OTYETHOCTH —  PEKTOpYy, CTPYKTYPHBIM
MOAPA3LEICHUSIM, YYpeAuTensaM, a TakKe BHEIIHUM MOJIB30BATeISIM  —
MHBECTOpaM, KpeIUTOpaM U APYTUM I0JIb30BaTeNSIM OyXralTepcKOX OTYETHOCTH.

2.4. ObGecnedenne nHpopmaueii, HeOOXOANMON BHYTPEHHUM U BHELIHUM
II0JTB30BaTENIM OyXTajaTepcKod OTYETHOCTH AN KOHTPOJSA 3a COOJIONEeHHEM
3aKOHOIaTeIbCTBA Poccuiickont Oenepanuu pu OCYIIIECTBICHUHI
o0pa3oBaTeIbHOH  opraHu3alped  XO3SMUCTBEHHBIX  ollepaluid U HX
11eNeco00pa3HOCTRIO, HANMYMeM U JBIDKEHHEM MMYyIIecTBa U 00A3aTeNbCTB,
UCIIOJIb30BaHUEM MaTepHANIbHBIX, TPYAOBBIX U (PMHAHCOBBIX PECYPCOB.

2.5. TlpenoTBpalieHne OTPHUIATENBHBIX — Pe3ylbTaTOB  XO3AMCTBEHHOH
IEATENBHOCTH 00pa3oBareIpHOM OpraHu3aluu 51 BBIABIICHUE
BHYTPUXO3SIMCTBEHHBIX pe3epBOB oOecrieueHus ero (PHHaHCOBOM YCTONYHBOCTH.

3. DyHKknuH

3.1. ®opmupoBaHHe  yYEeTHOH  NOJUTUKA B  COOTBETCTBUH  C
3aKOHOJATEIECTBOM O OyXTralTepCKOM Y4eTe U HalorooOJ0KeHUU HCXOId U3
CTPYKTYpPEl M  OCOOEHHOCTEHl MeATeNFHOCTH HHCTHUTYTa, HEOOXOIUMOCTH
obecrieueHusi ero GUHAHCOBON YCTOHIHUBOCTH.

3.2. PaboTra Mo MOATOTOBKE M MPHHATHIO pabodyero miiaHa cueTos, (GopM
NEPBUYHBIX  YYETHBIX  JOKYMEHTOB, [PUMEHSIEMBIX i  0o(OpMIECHUA
XO3SMCTBEHHBIX OlEpalyil.

3.3. Pazpaborka ¢opM AOKYMEHTOB BHYTpeHHeH  OyxrajaTepckoi
OTYETHOCTH.

3.4. OGecrieueHune nopsaaKa MPOBEASHUS UHBEHTAPU3ALIUA.

3.5. KoHTposnb 3a poBeicHREM XO03HCTBEHHBIX OIEpaliid.

3.6. OOGecrnieueHne CcOOMIONEHUS TEXHOJNOTHU OOpabOTKH OyxranTepcKon
MHPOpPMAaLIMU U TOPsIIKa JOKYMEHTOO00pOTA.

3.7. Pa3paboTka ¥ OCYIIECTBICHHE MEPONPUNTHH, HalpaBlIeHHBIX Ha
yKpeIieHiue (GUHAHCOBOW TUCHUTIIAHEL.

3.8. Yuer wumymectBa, 00s3aTeNBCTB M XO3SMCTBEHHBIX OIEpallu,
IIOCTYNAIOUIUX OCHOBHBIX CpEACTB, TOBapHO-MAaTE€pPHANBHBIX IIEHHOCTEH U
JIEHEXHBIX CPEICTB U T. JI. ,

3.9. CBoeBpeMeHHOE OTpakeHHE Ha cuUeTax OyXralaTepcKoro yuera
Ollepanul, CBSI3aHHBIX C IBHKEHIEM OCHOBHBIX CPEJCTB, TOBAPHO-MaTepHAIBHBIX
IICHHOCTEH U ICHE)KHBIX CPEJICTB U T. [I.

3.10. Yuer pe3ynbTaToB  XO3SHCTBEHHO-(QUHAHCOBON  JEeSTEILHOCTH
00pa30oBaTeNbHOM OPraHU3alllH, a Tak)Ke (PUHAHCOBBIX, PACYETHBIX M KPEAUTHBIX
oleparu.

3.11. ObecneueHne CBOEBPEMEHHBIX ¥ TIONHBIX PacdeToB 1O 3apaboTHOM




TTaTe.

3.12. IlpaBuibHOE HAYUCIEHHWE M TEPEUHCICHHE HAJOroB U cOOpOB B
OO/ KET ¥ BHEOIOIKEeTHEIE (DOHIBI, ITaTeXel B OaHKHU U T. JI.

3.13. YyacTue B NpoOBENEHUM 3KOHOMHYECKOIO aHaln3a XO3SIHCTBEHHO-
(UHAHCOBOW NEATENHHOCTH WHCTHTYTa IO J@HHBIM OyXrajTepcKkoro ydera M
OTYETHOCTH B IIENIAX BBIABICHUS BHYTPUXO3SHCTBEHHBIX PE3€PBOB.

3.14. Tlpunatre ™Mep TO TMPEAYNPEXKICHUIO HENOCTa4, HE3aKOHHOIO
pacxoOBaHUS JCHEKHBIX  CPEJCTB M TOBAPHO-MATEPUAIbHBIX IEHHOCTEM,
HapyleHni (UHAHCOBOIO U XO3SIIICTBEHHOIO 3aKOHOATEIbCTBA.

3.15. OGecnieueHne CTPOroro coOMIOAEHUs WITATHOW, (UHAHCOBOH U
KacCOBOM JTUCIUILIMHEL, CMET aIMHHUCTPATUBHO-XO3SHCTBEHHBIX H JAPYTHX
pPacxoloB, 3aKOHHOCTH CITUCAaHHUS CO CUETOB OyXTrajJTepcKOoro ydera HemocTad,
neOUTOPCKON 3aODKEHHOCTH M JAPYIHX IIOTEPb, COXPAHHOCTH OyXTalTepCKHX
JOKYMEHTOB, 0hOpPMIIEHHS U CAaYH UX B YCTAHOBIEHHOM IOPSJIKE B apXUB.

3.16. CoctaBnenne Oyxraiarepckoil, (DMHAHCOBOW, CTATUCTUUYECKOU
OTYETHOCTH ¥ MPEJCTABICHNE X B YCTAHOBJICHHOM IMOPSIIKE B COOTBETCTBYIOIIHE
OpTraHEI.

4. IIpaBa

4.1. TpeboBaTb OT BCeX CIPYKTYpHBIX TOApa3feNeHUM WHCTUTYTa
coOnrofeHuss mopsinka oGopMIIEHHS — omlepaluii M IpPEACTaBICHUS B
YCTaHOBJICHHBIE CPOKH HEOOXOIUMBIX TOKYMEHTOB U CBEIEHHI.

4.2. TpeboBaTh OT pyKOBOAUTENEH CTPYKTYPHBIX IOApa3aeiIeHUH
00pa3oBaTeNbHOM OpraHU3allM M OTHACIBHBIX CIIEHHATUCTOB MPHUHATHS Mep,
HalpaBJIeHHBIX Ha TIOBbIIIEeHNEe 3((EKTUBHOCTH UCIOJIB30BAHUS CPEJICTB
06pa3oBaTeNbHOM OpraHu3alliy, 00eciieueHrHe COXPAaHHOCTH HMYILECTBA.

4.3. He mnpuHMMATh K HCIOJHEHHIO W OQOPMIICHHIO JOKYMEHTHI TIO
omepauusiM, KOTOpble INPOTHBOpedarT 3aKOHOAATEeNbCTBY M YCTaHOBJICHHOMY
IOPSIIKY NPUEMKH, XPaHEHUS M PacXONOBaHHS JCHEXKHBIX CPEICTB, TOBApHO-
MaTepHalbHBIX M JPYIMX LEHHOCTeH, a Takke O0e3 COOTBETCTBYIOILEIrO
pacnopsKeHHs peKTopa.

4.4. TlpencraBisTh UHTEPECH MHCTUTYTA B YCTAHOBJIEHHOM TOPSIJIKE IO
BOIIPOCAM, OTHOCSIIAMCA K KOMIIETeHIINY OYXTalTEPUH, BO B3aUMOOTHOIIICHUSX C
HAJIOTOBBIMM,  (DMHAHCOBBIMH  OpraHamH, OpraHaMH  TOCYAapCTBEHHBIX
BHEOIOJKETHBIX (DOHIOB, OaHKaMM, KPEAWTHLIMM YUPEKICHHSIMU, HHBIMU
rOCyZapCTBEHHBIMU OpraHM3allUsAMHU, a TakKke JIPYTUMH OpraHM3alUsIMHU,
YUPEXIEHUSMH.

4.5 TpeboBaTh U Oy4YaTh MaTepUalibl, HHPOPMALIUIO, HEOOXOIUMEIE IS
JEATEeIBHOCTH OyXTalTepud, OT CTPYKTYPHBIX TOAPa3Ae/ICHII HHCTUTYTA.

5. OTBEeTCTBEHHOCTD

5.1. OTBeTCTBEHHOCTh 3a HaJUIEXKAIlEe M CBOEBPEMEHHOE BBIIOIHEHUE
QyHKIMHA, TNpeoyCMOTPEHHBIX HACTOAIIMM IloNOKeHHWEM, HeceT IVIaBHBIHA
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Oyxrantep W IpyrHe COTPYAHUKH Oyxrantepuu (B Ipefenax OOS3aHHOCTEH,
BO3JIO)KEHHBIX Ha HUX 3aKOHOAATEIBCTBOM, JOJDKHOCTHBIMU UHCTPYKIUSAMH).

5.2. Ha IJIaBHOTO Oyxranrepa BO3JIAraeTcs MIePCOHAIIBHAS
OTBETCTBEHHOCTH 3a: COOJIIOIeHIe AeHCTBYIOIIEero 3aKOHOJaTeIbCTBA B IIPOLIECCE
pyKOBOJCTBa OyXranrepueil, OpraHH3alUI0 JAEATENbHOCTH OyXrajiaTepuu II0
BBIIIOJTHEHUIO 3a7ad U (DyHKIHH, BO3IOKEHHBIX Ha OyXraiarepuio, coOIIofeHHne
COTpyIHUKaMH OyXTanTepu IPOU3BOJACTBEHHON U TPyAOBON IUCIUILIMHEL
OpraHM3allii0 B OyXTajJTepuyd OIEpPaTHBHOW W KadeCTBEHHON IOATOTOBKH
IOKyMEHTOB, BeJICHHE NEeOIPOU3BOACTBA B COOTBETCTBUU C JEHCTBYIOIIUMHU
IpaBWJIaMd ¥  HHCTPYKIHUSAMH, OOECIeYeHne COXPaHHOCTU HMYIIECTBa,
HaXOISIIIEerocss B OyXralTepuu, U COOI0eHNe MTPaBUil IIOKapHOHM 06e30IacHOCTH
U OXpaHbl TpyJa, COCTaBJIEHHE, YTBEPKACHHE U MpeJCTaBlIeHHE IO0CTOBEPHOM
UH(opMaMy O NeSTeTBHOCTH 00pa3oBaTeIbHOW OpPTraHU3aIliH, CBOEBPEMEHHOE
U KauyeCTBEHHOE HCIIOJIHEHHE MIPUKa30B PEKTOpa, COOTBETCTBHE ACUCTBYIOIIEMY
3aKOHO/IaTEeNICTBY BU3HPYEMBIX (TIOAMUCHIBAEMBIX) UM IIPUKa30B, UHCTPYKILHUH,
TIIOJIOKEHUH U IPYTHX TOKYMEHTOB.

5.3. OTBETCTBEHHOCTb IpyTUX COTPYZIHUKOB Oyxrantepuu
yCTaHaBIMBAETCSI COOTBETCTBYIOIIUMHE JODKHOCTHBIMU HHCTPYKLUSAMH.

6. B3anmMooTHOIIEHHUsI ¢ APYTUMH NMOApa3aeJeHuIMH

6.1. byxrantepus B3auMMOJEHCTBYeT CO BCEMH CTPYKTYPHBIMH
IOApa3AeeHUSIMH HHCTUTYTa B PAMKaX CBOEH KOMIIETEHLINH ISl peaIu3anuu
BO3JI0’KCHHBIX Ha Hee QYHKUHHA ¥ WCIOJNHEHHs IMOCTaBICHHBIX Ileleil U 3a1a4
cornacHo [lonoxenuro. -
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